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ITPOI'PAMMBI ITPAKTHUK

OCHOBHOI MPodecCHOHATIBLHOM 00pa30BaTEJIbHOI MPOrPAMMBI
BbICIIEr0 00pa3oBaHMs — NPOrpaMMbl OaKkajIaBpuaTa

10 HAIPaBJICHUIO MOATOTOBKH
46.03.02. [TokyMEHTOBEICHUE U APXUBOBEIACHUE

HaNpaBJIEHHOCTD (Ipouiib) «JloKyMeHTHpOBaHUE YIIPABICHUS IEPCOHAIOM U
KaJpOBOE JEI0NPOU3BOACTBO
(c MCIOJIB30BAHNEM AMCTAHLMOHHBIX 00pa30BaTENbHBIX TEXHOJIOT )

IIporpamMmsel cocraBieHsl B coorBercTBUM ¢ PI'OC BO no nampasnenuro 46.03.02.
JlokymeHTOBEIcHUE W apXuBOBe[cHUE (ypOBeHb OakanaBpuara) KBalu(ukanuu (CTETICHH)
BBITYCKHHKAa — OakaJaBp W pacCMOTpEHbl Ha 3acelaHuM BBIMyCKaromend Kadeaps
OTE€UeCTBEHHOM U BceoOeit uctopun ot 21.06.2023, mpotokon Nel 1.

Paboune mporpamMmbl MpPakTUK, OyJydd COCTAaBHOW YAacCThIO KOMIUIEKTA JOKYMEHTOB
OCHOBHOM Mpo¢hecCHOHATBHOW 00pa30BaTEIbHOM MPOTPAMMBI, YTBEPXKIACTCS Ha 3aceJaHuu
Y4eHOro coBeTa yHHMBEpPCHTETA. YKa3blBaTh CBEICHHS 00 YTBEpXKIECHUHM KaXJoW paboueit
IPOrpaMMbl JUCIUIUIMH B TEKCTE paboyeil mporpaMmbl AUCHUILIUHBI HE TpeOyeTcs.
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1. Heab npakTUKH — GOPMUPOBAHUE Y CTYICHTOB CIEAYIONIMX KOMITETCHIIUHI:
OIIK-2. CnnocoGeH HaXOoAUTh OPTraHU3aIMOHHO-YIIPABICHUECKUE PEIICHHS TTPU PEIICHUN
3a1a4 B cepe cBoeil npodhecCHoHAIBHON eI TeTbHOCTH.

NHauKaTopbl JOCTHKECHUI:

OIIK.2.1. CnocobGeHn pa3pabaTeiBaTh MOJEIH  OPTaHU3AIMOHHO-YIIPABICHUECKUX
penienuii B chepe cBoeit mpodheccnoHAIBHOMN IeATeThHOCTH;

OIIK.2.2. HaxoauT myTH ¥ CrIocOObI pemieHus Tpo0ieM IPpH BRITIOJHEHUHU 3a1a4 B cdepe
po(hecCHOHATLHON IEATEIILHOCTH

OIIK.2.3. BeiOupaer W OpraHu3yeT NPUMEHEHHE CIPABOYHO-TIOMCKOBBIX CPEICTB H
HCIIOJIb30BAHUC apXHUBHBIX JOKYMCHTOB JJIS1 pCHICHUS NPUKIIAJHBIX 3a/a4.

OIIK-3. CnocobeH HpUMEHSTh TEOPETHYECKHE 3HAHUS IS PEUICHUS IOCTABICHHBIX
3a1a4 B 00JIaCTH TOKYMEHTOBEICHUS M APXHBOBEICHNSI.

NHauKaTopbl J0CTHKEHUI:

OIIK.3.1. Brnangeer TeOpeTMUYECKMMHU 3HAHUSIMHU [JIsl PEIICHUSl MOCTABJICHHBIX 3a/ad B
Hay4YHO-UCCIIEI0BATEIbCKOM, OpraHU3alMOHHO-YITPABICHYECKOM, TEXHOJIOTUYECKOH U
MIPOEKTHOM €SI TENBHOCTH;

OIIK.3.2. OrtcnexuBaeT IUHAMUKY HW3MEHEHHS POCCHUCKOTO W MEXIYHApOIHOIO
MPABOBOTO PETryJIMPOBaHUS B OO0JIACTH JTOKYMEHTAIlMOHHOTO OOECIEYCHHs YIMpaBICHUS U
YUHUTBHIBAET €€ MIPU PEIICHUH TPAKTUYECKUX 3a]1a4.

2. TpynoeMkocTh MPAKTHKH 3apUKCHPOBaHA YYCOHBIM IIJIAHOM COOTBETCTBYIOIICH
OCHOBHOH NpodecCHOHANBbHOM 00pa30BaTEIbHOM MPOrpaMMBI.
OOBeM MpaKTUKH cOCTaBIsAeT 5 3a4eTHBIX eAuHUI] (180 gacoB).
[TpogomxuTensHOCTh MpakTUKU coctapisieT 3 1/3 nenenu (120,1 KOHTAKTHBIX Yaca).
OnHa 3adeTHas eAWHUIIA paBHA 36 akaJeMHUYECKHMM 4YacaM MPOJOHKUTEIbHOCTBhIO 45
MHUHYT (27 acTpoHOMHYECKMM 4Yacam 1o 60 MHHYT) M BKJIIOYAeT 4achl KOHTAKTHOW pabOTHI U
yachl UHBIX (pOpM paboOThl CTyIEHTA — BBHIOJIHEHUE 3a/laHUM, TIOJYYEHHBIX OT PYKOBOAMTENEH
OT YHUBEPCUTETA U OT 0a3bl MPAKTUKH, B TOM YHCJIE YAChl, OTBOJUMBIC Ha MPOLIETYPhl KOHTPOJISI
U TNOAroToBKYy K HUM. OJWH CTaHIApTHBIM paboumii JeHb CTyIEHTa B IMEPUOJ MHPAKTUKH
cocTaBsieT 6 akaJeMHYECKUX 4acoB paboOThl Ha 0a3e MPAaKTHKU M 3 Yaca MOJATOTOBUTEIBLHOMN
pabotel. CtangapTHasi yaeOHas HEACNs B MIEPUOJ] MPAKTHUKU BKIIIOYACT B ce0s1 6 yueOHBIX JTHEH,
T.e. onHa Henena = (6+3) « 6 = 54 u = 1,5 3.e. B cnmyyae npou3BOJACTBEHHOM HEOOXOAUMOCTH
00BeM MPaKTUKHU B paMKax y4eOHOM Helean MOXKET OTJINYaThCs OT JaHHOTO pacyera.
O0beM 9acoB KOHTAaKTHOM pabOTHI CTy/IEHTA B MEPUOJ MPAKTUKU PETIIAMEHTUPYETCS
y4eOHBIM TIJITAHOM OCHOBHOM IpodeccroHambHON 00pa30BaTeIbHON TPOTrPAMMBI.
B ykazanHplli 00BEM BXOMIT Kak dYachl pabOThl C HAyYHO-NEAArOTHYECKUMHU
pabOTHUKAMU YHHBEPCHUTETa, TaK M C HMHBIMU JIMIIAMH, [PHUBICKAEMbIMU K pealu3aluu
POrPaMMBbI MPAKTUKH, B TOM YHCIIE U3 MPO(QUIBHBIX OPTaHU3aAIHHA.

3. Bua (Tum), cnocod u (popMa npoBeieHUsI NPAKTHKH:

Buo npakmuxu: yieOHas;

Tun npakmuku: 03HAKOMUTEIIbHAS TPAKTHKA;

Cnocoovl_nposedenus: N1 OJHOW U TOW K€ aKaJEMUUYECKON TPYIIbI CTYJIECHTOB
IPaKTUKa MOKET MPOBOJUTHCA KaK CTALlMOHAPHBIM CIIOCOOOM, TaK M BBIE3THBIM, YTO HAXOIUT
OTpakeHHE B MpHKaze 00 OpraHu3aluy MPAKTUKH.

CramuonapHo (U11 O4HOM M 3a04HOM (opM 00y4deHMs) NMPAKTUKA IMPOBOAUTCS B
HAceJICHHOM IYHKTE, TJI€ pachoJiokeH By3, Ha 0a3e mHbpacTpykTypsl BI'TIY uM. M. Axmysmist
WIN B TPOQUIBHBIX OpraHU3alusaX ropoaa Y sl




Brie3aabiv criocoOoM (ast 3a04HOM (opMBI 00ydeHUs) MPAaKTHKAa MPOBOIUTCA 32
npejesiaMyd HaceJIEHHOTO MyHKTa, B KOTOPOM paciionioxeH By3 (BHe nHGpacTpykTypsl BI'TIY num.
M.AxMyiIBl).

@Dopma _nposedenua npakmuku: TPAKTUKA NPOBOAMUTCS HENPEPHIBHO B IEPUOJ
y4eOHOTO BPEMEHHU COTJIACHO KaJeHJapHOMY Y4eOHOMY rpadukKy.

4. MecTo NPpaKTHKH B CTPYKTYpe OCHOBHOM npodeccuoHaJIbHON 00pa3oBaTe/bHOI
nporpammbl  (OIIOII): yueOHas O3HAKOMHTENIbHAS OTHOCHUTCA K 0O0S3aTeIbHON YacTH
(mpaxkTHKH) y4yeOHOTo IIIaHa.

[TpakTHKy B IOJTHOM 00b€ME OTHOCHUTCS K BApUATUBHOM YacTH MPOTrpamMMBbl

[IporpamMma THpakTUKK SBISETCS COCTAaBHOW YacThbI0 OCHOBHOW Mpo(ecCHOHANbHOM
00pa3zoBaTeNbHONW MPOTrpaMMbl M TPEACTaBIsAET cOoO0M ATam o0pa3oBaTENBLHOIO IpoIiecca,
HETOCPEACTBEHHO OpPHUEHTHPOBAHHBIH Ha NPOQPECCHOHATBHO-NPAKTHUECKYIO IMOJITOTOBKY
oOydJaronuxcs.

[IpakTuka 3akperuisieT 3HAHUS M yMEHUS, NpuoOpeTaeMble OOYyYalOUUMHCS B
MPOLECCe OCBOGHMSI JUCHUIUIMHBI «J[OKyMEHTOBelIeHUEe», BbIpadaThIBa€T MpPaKTHUUECKUE
HaBBIKH, CIIOCOOCTBYET KOMIUIEKCHOMY (POPMHUPOBAHUIO KOMIIETEHIIMNA 00YJarOIIUXCS.

5. IlepeyeHb MJIAHHPYEMbIX Pe3yJIbTATOB 00y4eHHs NMPH MPOXO0KIEHUU NMPAKTHKH,
COOTHECEHHBIX € IVIAHMPYEMbIMH Pe3yJbTATAMH OCBOCHHS 00pa30BaTeJbHON MPOrpaMMbl
NPOXO0KICHUS MPAKTHKH:

Ienb mpakTUKKM — U3y4EHHE COCTaBa BUJIOB CIYKEOHBIX JOKYMEHTOB, UCIOJIb3YEMBIX B
JOKYMEHTHPOBAHUH JIEATEIbHOCTH KOHKPETHOH OpraHu3aluy, MOpsjka U OCOOCHHOCTEH HuX
odopmIIeHHUS.

Bo Bpems yueOHO-O3HAKOMHUTEIHHON TNPAKTHUKU CTYIEHTBHI paboTaloT B Ciyx0ax
JOKYMEHTAIlMOHHOIO 00€CHeUeHUs] YNpPaBICHUS M JPYTUX CTPYKTYPHBIX IOJApa3AeiIeHUsX
OpraHU3anui U YYPEKICHUMN.

3agauaMu y4eOHON MTPAKTUKH SBIISIOTCS:

— O03HaKOMJICHHME C BHJIaMH JJOKYMEHTOB, CO371aBa€MbIX B OpraHU3aINH;

— HU3y4YEHHUE CUCTEM JOKYMEHTAIUuH, (QYHKIIMOHUPYIOIIUX B OPTaHU3AIIH;

— IpUOOpETEeHHE MPAKTHUUYECKHX HABBIKOB MO COCTABJIEHUIO U O()OPMIIEHUIO Pa3IMUYHBIX
BUJIOB JJOKYMEHTOB.

Hcxonst mx 1eneid MpakTUKA W TEPEUHs 3aKpPEIJICHHBIX 3a HeW K (OPMUPOBAHHUIO U
Pa3BUTHIO KOMIIETCHIIMH OOYdYalomIerocs B pe3yibTare MPOXOXKICHHUS MPAKTHKU CTYACHT
JIOJKEH:

3uamo

— 3HaThb TEOPETHYECKHE OCHOBBI JOKYMEHTOBEIEHHS, €r0 COBPEMEHHBIE MPOOIEMBbI U

TEPMUHOJIOTHIO;

— OCHOBBI OpTraHM3AIUM JIEATEIHHOCTH OTICIIOB JOKYMEHTAIIMOHHOTO OOeCTeueHus

NPEATPUATUI U YUPEIKICHUN;

— OCHOBBI TPYOBOTO 3aKOHO/IATENbCTBA U COOIOICHHS MPABUII U HOPM OXPaHbI TPy/a.

Ymemos:

— OompenensTb CrnocoObl W CPEICTBAa JOKYMEHTHPOBaHUS, KilacCU(PUKAIMIO THIIOB
HOCHUTENCH TOKYMEHTHON HH(OpMAINK;

— aHaJIM3UpOBATh CTPYKTYPY AOKYMEHTa U HOPMATHBHBIC TPeOOBaHUS K COCTABICHUIO U
oQOpMIICHHIO  YIpPaBIEHYECKUX (ETOBBIX) W  TEXHHYECKHMX JOKYMEHTOB B
TPaJULIMOHHOM U aBTOMaTHU3UPOBAHHOM PEKUMAX;

— aHaJIU3UPOBATh CUCTEMbI JOKYMEHTAIMM U COCTaB YIPABICHUYECKUX M TEXHUYECKUX
JTOKYMEHTOB  VUPEKIICHUH, OpraHu3aluili W NOPEANpUsITHHd  TOCYIapCTBEHHOM,
aKIIMOHEPHOM 1 YaCTHOH (OpM COOCTBEHHOCTH;



— COCTaBJIAThH JIOKyMEHTHI Ha JIIOOOM HOCHUTENE C MCIOIb30BaHUEM SI3BIKOBBIX BAPHAHTOB
B 3aBHCHMOCTH OT Ha3HA4YCHMUsI, COAEPIKAHNA U BUA TOKYMEHTA;

— yMeTh O(OpPMIIATH JOKYMEHTBI B COOTBETCTBUM C TPEOOBAHUSMHU TOCYAAPCTBEHHBIX
crangapToB PO, MexXTyHapOAHBIX IPABUI U OOBIYAECB;

— MpPEICTABIATh PE3yIbTAaThl IPAKTUKK B BUJIE BBICTYIICHHS (IOKJIa/1a) U OTYETA.

Bnaoems:

— 0a30BBIMH TEOPETUYCCKUMHU 3HAHUSMH B CBOCH MPO(ecCHOHAIBHOW esSTeIbHOCTH;
OOIMMH  HaBBIKAMU TNPUMEHEHUS TEOPETHYECKUX 3HAHUH B  NPAKTHYECKOU
ACATCIIbHOCTH,

— TIOWCKa, 00paOOTKHU M MCTIOJIb30BaHUS JOKYMEHTOB;

— CaMOCTOSATETLHONM  paboThl ¢ y4yeOHOW,  CIpPaBOYHOM  JIMTEpAaTypod IO
JTOKYMEHTOBEICHHIO.

6. Conep:kanue NpaKTHKH.

[IpakTHKaHTaM MpeaIararoTcs CIEAyIone BUABI U (OPMBI pabOTHI: BBHITOJIHEHUE
UH/IMBUYAIHBIX U TPYNIOBBIX 3a/JaHui, ohopMIIeHHE OTYETHOM JOKyMEHTaluH (oT4era) Mo
pe3ynbTaTaM MPOX0KICHUS IPAKTHKH.

B Hauasne nmpakTUKH MPOBOJIUTCS YCTAaHOBOYHAsI KOH(pepeHIHs B (hopMe JIEKITUH.

[IpumepHnblie (THIOBBIC) 3aaHUS HA MPAKTHKY, PEKOMEHIyeMble 00y4aromeMycs co
CTOPOHBI pa3pabOTYNKOB OCHOBHON MPOQECCHOHAIIBHONW 00pa30BaTeIbHON MTPOTPaMMBI:

Pasznea 1. U3yyeHue opraHu3anMOHHbBIX JOKYMEHTOB YUpeKIeHMSI.

N3yuuth OpraHU3alIOHHO-TTPaBOBBIC JIOKYMEHTBHI, periiaMeHTUPYIOLIUE
IOPUAMYECKUNA  CTaTyC  YUYPEXICHHs, €ro  OpraHH3alMOHHO-TIPAaBOBYID  QopMmMy U
OpPraHU3aIMOHHYIO CTPYKTYPY:

Yemas;

Tonoscenus o cmpykmyphvix noOpazoeneHusx;

Honoicnocmuvie uHcmpyKyuu compyoOHUKo8;

LlImammnoe pacnucanue.

B nporuiecce u3yueHus CTyACHTHI JOJKHBI Y3HATH!

Hamy cozoanus opeanuszayuu, Hazeanue opeanuzayuu; Llenv cozoanusa opeanuzayuu,
Qyukyuu  opeanusayuu;,  Opeanuzayuonumo-npagosyro  ¢gopmy  opeanusayuu,  Cocmas
OP2AHU3AYUOHHBIX OOKYMEHMO8 OP2AHUAYUU.

CryneHtaM HE0OXOIUMO MPEACTABUTh CTPYKTYpPY OpraHU3alMH (B BHJIE CXEMbl WU
TaOJIHIIBI).

Pa3nen 2. HopmaTuBHO-MeTOANYECKHE JOKYMEHTHI OPraHU3ALHH.

CryneHtaM HeoOXOAMMO M3YyYUThb HOPMAaTHBHO-METOAWYECKHE JOKYMEHTBl U
YCTAHOBUTH TPEOOBAaHUS K TOKYMEHTHPOBAHUIO JIEITEIBHOCTH OpraHu3alny, 3aUKCUPOBaHHbIC
B HUX. B uncie Takux JOKYMEHTOB JOJIKHBI ObITh: MHCTPYKIMH 10 I€IOIPOU3BOJICTBY, paBUIIa
oopmieHHs JOKYMEHTOB, DPEIrJIaMEHTbI, MPUKa3bl O TOPAIKE CO3JaHUs OTACIbHBIX BHJIOB
JOKYMEHTOB.

VYuuteiBasg 3agaud, (YHKUMW OpTraHU3alMM U €€ CTPYKTYpY, CTYACHTHI JOJDKHBI
BBISIBUTH CUCTEMBI JOKYMEHTALUH, KOTOPbIE (PUKCUPYIOT AEATEIbHOCTh OPraHU3aLIH.

3aganue:

Onucate coCTaB  HOPMATUBHO-METOAMYECKOW  0a3pl  JIEJIONPOM3BOACTBA  HA
IPENIPUATHH (IPEUMYILECTBA U HEOCTATKH).

[Tpoananu3upoBaTh M00YI0 CHCTEMY JAOKYMEHTAlMM NPEANPHATHS M 3alOJHUTH
TadIuUIy:



HaumeHoBaHHMe NOKyMeHTa AHanu3

DyHKIHUS yIpaBICHUS

KTo BBEN OKYMEHT

Mecro u Cpok XpaHEHUS

Anpecart: 0TKyJa, Ky/J1a HalpaBJIseTcs

Y nocroBepenue: rpud, NOAMUCH, TEYATh.

Perucrparus

[Ipumevanus

Pa3nen 3. OcobenHocTH 0)OPMIIEHUS YIIPABJIEHYECKHX I0KYMEHTOB.
3agaya — MpOaHAIN3NPOBATH TOPAJOK COCTABICHUS U O()OPMIICHHS YIPaBICHYECKUX
AOKYMCHTOB B OpTraHu3alliid, COIOCTAaBUTL CJIOXUBIOYKOCA TMPAKTUKY C Tpe6OBaHI/I$IMI/I
HOPMaTHBHO-METOINYECKUX JTOKYMEHTOB.
CTy,Z[eHTaM CJICOAYCT ONMHCAaTh CICAYIOIIUC 3JICMCHTHI:
— HaJIN4Me HEOOXOIUMBIX PEKBU3UTOB;
— IPaBUIIBHOCTH aJPECOBAHNS;
— TOPSIOK BHYTPEHHETO M BHEIIHETO COTJIACOBAHMUS IOKYMEHTOB;
— OCHOBHBIE OJTambl yJOCTOBEPEHHS JOKYMEHTOB (TIOJINKCaHHE, YTBEpP)KICHHUE,
MOCTaHOBKA I€YaTH ).

CrynentaM HEOOXOAUMO:

1. HpoaHaanpOBaTL CHOCO6BI CO3JaHuA ,Z[OKYMCHTOB, OTMCTHUTH, KTO HU3TrOTaBJIMUBACT
JIOKYMEHTBI: CIICIIUATMCThI, TEXHUYECKHE UCITOJTHUTEIIH, CEKPETAPH.

2. OTMCTI/ITB, I/ICHOJ'IB?)yeTCSI JIn 6213]:1 JAHHBIX HpI/I COCTAaBJICHUU I[OKYMCHTOBI
3aKOHOJATEIbHBIC, 110 JOKYMEHTaM OpraHU3allid, aJipeCHBIC W Jp., JaTh KPATKYIO MX
XapaKTePUCTHKY.

Pa3nen 4. Branku npeanpusTus.
CrnenyromuMm 3TanoM NPaKTUKKA sBiIsgeTcss cOop OJaHKOB, NPUMEHSEMBIX B
opraHusal, U uX aHaJInu3.

CryneHraM HEOOX0IUMO:

1. BpisBuTh BUABI OJAHKOB, MX HA3HAuYCHHWE, W3YyYWTh IPAaBHUJIA HCIOJIb30BAHHUS H
XpaHeHHs OJIAHKOB.

2. IlpoBectn aHanmu3 OJAHKOB OPraHU3AlMU C TOYKH 3PEHHS COOTBETCTBUS COCTaBa U
pacIooKeHUs] PEKBU3UTOB OJIaHKA YCTAHOBIICHHBIM TPEOOBAHUSIM.

Pa3nen 5. CucremMbl JOKyMEHTAIIUM.

JlaiiTe KpaTKyl0 XapaKT€pUCTUKY KOHKPETHBIX JOKYMEHTOB IpEANpHsITHs (HE MEHee
5) C TOYKH 3pCHHA OTHCCCHUA HX K OINPCACICHHBIM BHIOBBIM KaTCropruiM JOKYMCHTOB
(paccMOTpeTh OCHOBHBIE BUIbI YIIPABICHUECKON JOKYMEHTALINH).



[lonGepure 4 Buga ngokyMeHTa (IO  KiaccH(UKAUWMU  OpraHU3allMOHHO-
pacnopsIUTeIbHbIX JOKYMEHTOB) U MPOAHATM3UPOBATH UX IO CIEAYIOIIUM IPU3HAKAM:

BHemnnue npusHaku JokymeHTa ((popmaTsl uconb3yeMoi Oymaru, OJaHK TOKyMEHTa,
rpaduka JOKyMEHTa, HalIuuue nevateid u ap.). O6s3aTenbHble PEKBU3UTHI I€I0BOIO TOKYMEHTA
(8 coorBerctBuu ¢ ['OCTom). 3aBucumMocth (GOpMBI U COJEpKaHUS JOKYMEHTa OT €ro
Ha3HAU€HUs, OT MPHHAUIEKHOCTH K ONpPENeNeHHOM cucreMe JokyMeHTauuun Dopma
IPEJICTaBICHUS TEKCTA JOKYMEHTA.

Marepuansl 1Mo pe3yibTaTaM HpPaKTUKA O(OPMIIAIOTCS B MAaNKy-CKOPOCIIMBATEINb,
CUCTEMATHU3UPYIOTCS B paMKaX OTYETHOU JOKYMEHTAIIUH.

B 3aBucuMocTH OT BBIOpaHHOW M 3aKPEIUICHHOW MPHKa30M 0a3bl MPAKTUKU 33JaHUS
MOTYT OTJINYAThCS.

3a1aHus Ha MPAKTUKY OT PYKOBOJIUTENS MPAKTUKU OT MPO(MIbHON opraHuzanuu (0T
0a3bl MPAKTUKH ) 3aKPEIUISIIOTCS B paboueM rpaduke (T1aHe) mpoBeAeHUS TPAKTUKH.

7. CBeleHU 0 MeCTaX NMPoOBeIeHUsI MPAKTHKHI
[IpoBeneHne NpakTUKU OCYILIECTBIISIETCS YHUBEPCUTETOM Ha OCHOBE JIOTOBOPOB C
OpraHMU3alUsIMH, ACSITEIbHOCTh KOTOPBIX COOTBETCTBYET MPO(ECCHOHATBHBIM KOMIETEHIIUSAM,
OCBaMBaeMbIM B paMKax 00pa30BaTeIbHOM MporpamMMsl (fajnee — npo(uIbHbIC OpraHU3alun).
Jlis mpoxokIeHusi MpakTUKWA CTYIEHTY TMpeAoCTaBiIseTcsl MpaBo BbiOOpa 0a3bl
NPaKTUKA — TPEINpUSATHS, YUPEXKICHUs, opraHuzanuu, Gupmsl Bcex (opM COOCTBEHHOCTH,
MMEIOIIHNE CEKPETAPCKYI0 CiIyk0y, cinyx0y IOV, oTnen kaapoB, apxuB:
—  Oprassl BIACTH U yrpasieHus cyobekToB PO (ropoza, paiiona);
—  TrocylapCTBEHHBIC MPEANPHUATHS, OPTaHU3AINH, YUPEKICHHS;
—  MYHHUIMIAIbHbIC MPEINPUSATH, OPraHU3aNH, YIPEKICHUS;
—  yucOHbIC 3aBEJICHUS;
—  aKIMOHEPHBIC 00IIEeCTBA;
— 00wIecTBO ¢ OrpaHUYEHHOW OTBETCTBEHHOCTBIO;
—  YacTHBIC (PUPMBI;
—  TOCYyIapCTBEHHbIE apXUBHI;
—  apXWBbI OpraHU3alNi, IPEANPUITUN, YIPEKICHUI;
—  KaJpoBble areHTCTBA;
—  OTAEJBI KaJAPOB MPEANPUATHH, yUpexaeHuil, opranuzauui, pupm.

Ecnu cTyaeHT 3aounHoil ¢opmbl o0OyueHHs paboTaeT 1mo MmpouiIo MOATOTOBKH, TO
IPOXOXKJICHUE  MPAKTUKM  NPEHMYIIECTBEHHO  OCYLIECTBISETCS IO  MeCTy  paboThl
(c 3aKiIOYeHHEM C TakKUM MpeAnpusITHeM (YUpexIeHHEeM) JO0roBopa IO NPaKTUKE —
JIOJITOBPEMEHHOTO JIOTOBOPA MIIM KPAaTKOCPOYHOTO JOrOBOPA HA NMEPUOJ IPAKTUKN).

[IpakTka TaK e MOXKET TPOBOJUTHCI B CTPYKTYPHBIX HOJpa3IeIICHUSIX
YHHUBEPCHUTETA, B MOMEIEHUX, 3AaHUAX, COOPYKEHUAX, HEIIOCPEICTBEHHO HA TEPPUTOPUU (B
undpactpykrype) BI'TIY um. M. AKMyIIbL.

KiroueBsie mpodribHBIC OpraHu3anuu (IPEeANnpUsATAs / YIPEKISHUs / OpraHu3aiuu /
WIl) — napTHephl By3a MNpUBENEHBI B INPWIOKEHHH | K mporpamme npakTHKu. [laHHOE
NPUIOKEHNE MOXKET OOHOBIATHCS B 3aBUCHUMOCTH OT aKTyalU3alMM IEPEeyHs IOTOBOPOB C
npoGWIBHBIMUA OpPTaHU3AMsIMHU, U HE TpeOyeT OTIENbHOTO PAacCMOTPEHMsI Ha 3acelaHHsIX
Kadenap.

[Ipaktuka g 0Oy4yaromMXCsl C OTPAaHUYEHHBIMH BO3MOXHOCTSIMH 3[0POBbS U
UHBAJIUAOB TPOBOAUTCS C Y4YETOM OCOOEHHOCTEH MX ICUXO(PU3UYECKOr0 Ppa3BUTHA,
UH/IMBUYAIbHBIX BO3MOXXHOCTEH U COCTOSIHUSA 3/10pOBbsi. BEIOOP MECT MPOXO0KACHUS TPAKTUKU
JUI JIUL ¢ OIPaHMYCHHBIMM BO3MOXHOCTSIMM 37I0POBbsl NMPOMU3BOJAUTCA C YYETOM COCTOSIHUS
3I0pOBbsI  OOydJaroUmIMXcsi M TpeOOBaHMN MO JAOCTYHMHOCTH. It TPOXOXKACHUS NPAKTUKU
UHBAJIUJOB M JIMIl C OTPAHUYEHHBIMH BO3MOXHOCTSIMH 3[J0POBbsSl YHUBEPCUTETOM 3aKIHOUEHBI



JIOTOBOpa ¢ MPO(QUIBHBIMA OpraHU3alMy, 00ECIICYCHHBIMH YCIOBUSAMH JOCTYITHOM CpeIbl JUis
JIMILL C PA3JIMYHBIMU HO30JIOTUSIMHU.

OO0uwmii peectp NpopMIBHBIX OpraHU3aINi, ¢ KOTOPHIMU YHUBEPCUTETOM 3aKIJIFOUCHBI
JIOTOBOpa O BO3MOXHOCTHM TPOXOXKAEHUS NPAKTUKM, pa3sMellaeTcs Ha caiiTe yHUBEpCUTETa
(https://bspu.ru/unit/266/news/18034) u peryasipHO aKTyaTU3UPYETCH.

OOyuaromiuecs, COBMEMIAONIME OOy4YeHHUE C TPYAOBOM [JEATEIbHOCTBHIO, BIIPaBE
IPOXOJIUTH MPAKTHUKY MO MECTY TPYIOBOM NEATENBHOCTH B cilydae, ecliu MpodeccHoHanbHas
NeSITEIbHOCTD, OCYILECTBIIIEMAsi UMH, COOTBETCTBYET TPEOOBAHUAM K COACPIKAHUIO IIPAKTUKU.

8. [lepeuenb y4yeOHOI uTEPaATYpPhI U pecypcoB ceTu «MHTEepHET», HEO0OXOAUMBIX
JJIS1 IPOBeAeHUS NPAKTHUKH

A) OcHoBHas1 TUTEpPaTypa

1. Muxaiino, IO.M. Kak mnpaBuinbHO u  ObIcTpo pa3zpaboTarh TOKYMEHTALHUIO
npeanpusTus: npaktudeckoe mocodue / KO.M.Muxaitnos. — M.; bepnaun: Jlupekr-
Menua, 2014. — 232 C. — Pexxum JocTyna: URL:
http://biblioclub.ru/index.php?page=book&id=253689

2. Poroxun, M.IO. [enonpousBoactBo: kypc nekuuit / M.IO.Poroxxun. — M.; bepaun:
Hupekr-Menua, 2014. — 229 c.: wun. — Pexum pgocryma: URL:
http://biblioclub.ru/index.php?page=book&id=253702

b) lonosHuTebHAA INTEpaTypa
1. T'pun6epr, A.C. JlokymentannonHnoe obecrieuenue ynpasienus / A.C.I'punbepr, H.H.
l'op6aués, O.A.Myxamermmua. — M.: IOuurtu-Jana, 2015. — 391 c. — Pexum
nocrtyna: o noamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=115031
2. Jemun, FO.M. Cekperapckoe aeno: yHHUBepcaidbHBIN crnpaBoyHuK / FO.M.Jlemun. —
M.; bepmun: upexr-Memmna, 2014. — 321 c. — Pexum pocryma: URL:
http://biblioclub.ru/index.php?page=book&id=253658

9. IlepeyeHb MH(OPMALMOHHBIX TEXHOJIOTHH, MCNOJIb3yeMbIX NPH NPOBEACHUH
NPAKTHKH, BKJIKYasli IepeYeHb MPOrpaMMHOro obecrnedeHuss M HHEPOPMALHOHHBIX
CIIPABOYHBIX CHCTEM (NMPH HEOOXOAUMOCTH):

JlonmyckaeTcsi CONPOBOXKACHUE MPOBEIEHHS IPAKTUKU B NEKTPOHHOW MH(OPMAIIMOHHO-
00pa3oBaTeNbHON cpelle YHHBEpPCUTETa C NMPUMEHEHHEM AMCTAaHIIMOHHBIX 00pa3oBaTelbHbIX
TEXHOJIOTHH (Ha callTaXx MUCTaHIIMOHHOTO oOyueHus https://sdo.bspu.ru (caliT mist CTyJIEeHTOB
3a04HOM Gopmbl o0yueHus) u https://osdo.bspu.ru (cailT 11t CTYA€HTOB OYHON U OYHO-3a0YHON
dbopm 00yueHus).

IIporpammuoe obecnieuenue (I1O):

CBobogHO pacmpocTpaHsieMoe TporpamMmHoe obecriedenrie Moodle st opranuzanuu
MPAKTUKHU C MPUMEHEHHEM TUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTUI;

Omnepanuonnsie cucreMbl: Astra Linux (Poccus), Ubuntu (cBo60gHO pacmpocTpaHseMoe
[10) / MS Windows / mip.

Be6-6payzep: Mozilla Firefox (cBo6omno pactpoctpansemoe [10) / mp.

Odwucupiii maket: "Moii opuc" (Poccus), LibreOffice (cBob6omHO pacmpocTpansemoe
I10) / MS Office /mp.: TeKCTOBBIN penakTOp, TaOJWYHBIN Tpoueccop (cozmaHue TadIuI),
mporpamMma oJArOTOBKHY MPE3CHTAINM, TPapUISCKUN PEAAKTOP.

Ba3bl 1anHbIX, HHPOPMAMOHHO-CIIPABOYHbIE MATEPHAJILI ¥ IOMCKOBbIE CHCTEMBbI:
1. www.rusarchives.ru

2. www.vniidad.ru

3. http://www.termika.ru/Catalog/catalog.html

4. www.ISO.com




5. www.GOST.ru
6. http://www.consultant.ru
7. http://www.garant.ru

10. Onucanne MaTepHAJIbHO-TEXHMYECKOI 0a3bl, HEOOXO0AUMOM 1JIs1 MPOBeEIEeHUS
NPaKTHKU: TEXHUYECKHE CpEACTBA, CHelHalibHas MeOelb U OprcpeAcTBa MPO(HIbHBIX
OpraHu3aluu.

[Ipu HeEoOXomMMOCTH JUIsl TPOXOXKIEHUS TMPAKTHUKH Ha 0a3ze WHEOPACTPYKTYpPHI
YHUBEpPCUTETA [JJisi MHBAJIUAOB U JIMI[ C OrPAHUYECHHBIMU BO3MOXHOCTSIMU 30POBbs
YHUBEPCUTETOM MOTYT OBITH OOOPYJIOBaHBI ClieUajIbHble paboyhe MecTa B COOTBETCTBUHU C
XapakTepoOM HapyLICHWH, a TaKk K€ C Yy4eToM MpOo(ecCHOHAIBFHOTO BHAA JEATEIBHOCTH H
XapakTepa TpyJa, BBIIOJHIEMBIX TakKUM OOYyYalOIIMMCA TPYAOBBIX (YHKUMH B TEpUOA
OPaKTUKUA. J[Is1 3TOro YHUBEPCHUTETOM MOTYT OBITh IPEACTABICHBI CHENHATU3HPOBAHHBIC
cpencTBa oOydeHHs, B TOM YHCIIE TEXHUYECKUE CPENICTBA KOJUIEKTUBHOIO U WHIUBUAYATbHOTO
I10JIb30BAHUS:

— OO0opynoBanue AJs1 JMIl ¢ HapylmieHueM 3peHusi: [lopTaTuBHBIA py4yHOH BHUIEO
yBenuuutenb Ruby; [IpunTtep st neyatu penbedHo-roueunbiM mpudToM bpaiins; TakTuibHbIHM
mucrinedt  bpaiins Focus 40 Blue; Onektponnas mmmymas Mamuaka Twen T180+ ¢
JIOTIOJTHUTEIILHON YCTaHOBKOM MipudTa bpaiins;

— OO0opynoBaHue J1Jis1 JIUMI ¢ HAPYLIEHHEM CJIyXa M peuH: PeueBoil KOMIBIOTEPHBIN
TpeHaxep Jpnbda-142.1; Anmapar CiIyxoBOW 3JEKTPOHHBIA BO3IYIIHOTO 3BYKOTPOBEICHHS
3aymHoro tuna Y-01 «Mctok»; Aynuomerp aBTroMarmzupoBaHHbli AA — 02; IlopraTtuBHas
nH(popManMoOHHAass WHIYKIHMOHHAA cucTema i ciadocnbrmamux «Mctok» A2; WMumgykTop
3ayIIHBINH;

— OoopynoBanue aias jgun ¢ HapymenueM OJ[A: IlpucnocoGnenune s muchMa
Writing-Bird; CnenuanuzupoBaHHass MBIIIb JJIS JUIL ¢ HAPYIIEHUSIMH OIMOPHO-IABUTATEIHBHOTO
ammapara - JUKOHCTHK KOMITbIOTEpHBIM MHKIMI03MBHBIN Optima Joystick; CrenmanuzupoBaHHas
KJIaBuaTypa C OOJBIIMMU KHONKAMU JUIsL JIMI C 3a00JIeBaHUSMHU OMOPHO-ABUTATEIHHOTO
anmapara ¥ cabOBUISAIIIMHE JTFOIbMHU.

11. Metoan4eckue peKOMEHAAIUH 10 POBEACHHUIO NPAKTUKH.

st pykoBOACTBa MPAKTUKOW Ha3HAYAIOTCA PYKOBOIUTEIIH.

[Ipu mpoBeneHMH NpPakTUKM Ha 0a3e MHOPACTPYKTYphl YHHBEPCUTET Ha3HauyaeTcs
pykoBoauTeNlb (PYKOBOJAWTENHM) NPAKTHKH OT By3a W3 YHCIA JIMIL, OTHOCSIIUXCS K
podeccopcKo-TpernoaaBaTeIbcKoMy COCTaBy By3a.

Jnst  pyKoOBOACTBAa TMPAKTUKOW, TPOBOAUMON B MNPOPUIBLHON  OpraHu3alu,
HA3HAYAIOTCS PYKOBOAMTENHh (PYKOBOAMTENM) TNPAKTUKA W3 YHUCIA JHI, OTHOCSIIUXCSA K
npodeccopcKo-NpernoaBaTeIbCKOMy COCTaBy YHUBEpCUTETA (J1ajiee - PyKOBOJUTENb MPAKTUKU
ot BI'TTY um. M.AKMyiibl), 1 pYKOBOIUTENb (PYKOBOJIUTENH) MPAKTUKU U3 YKCIIa paOOTHUKOB
npogMIBHON OpraHu3alnu (Jajaee - pyKOBOIUTEb MPAKTUKU OT PO MIBHONW OpraHu3anuu / oT
opranuzaiuy (IpeanpusaTs) / ot 0a3bl MPaKTHKH).

PykoBoauTenb NpakTUKKA OT OpraHU3aluu:

— cocraBisgeT padounii rpaduk (MIaH) TPOBEICHUS MTPAKTHKH;
— pa3pabarhiBaeT HMHIMBUAYaAJIbHBIC 33JaHUS IS OOYYAIOLIMXCS, BBINIOJHSIEMBbIC B

NepuoJl MPAKTUKY;

— YYacTBYET B pachpeercHun oOydaronuxcs mo paboyum mectaM U BujaM padoT B

OpraHHU3aIuy;

— OCYILECTBIISIET KOHTPOJIb 3a COOJNIOJIEHHEM CpPOKOB MPOBEACHUS TMPAKTHKH U

COOTBETCTBHUEM €€ cojiepkaHus TpeboBanusiM, yctanoBiaeHHbM OITOII BO;

— OKa3blBa€T METOJUYECKYI0 IOMOIIb OOydYalomUMCS TIPU  BBIIOJHEHUH HMHU

WHAVBUAYAJIbHBIX 3aJlaHui, a Takke Mpu cOope MaTepuarsoB K BBITYCKHOU

KBTM(DUKAIIMOHHOW paboTe B X0/1€ IPEITUTIIOMHOM MTPAKTUKY;



— OIICHUBAET PE3YJIbTAThI MPOXOKICHUS MPAKTUKH 00YJIAFOIIIMMHUCH.

PykoBoauTenb mpakTUKu OT MpOUILHON OpraHU3aIH:

— COTJIaCOBBIBAET WHIWBUIYATbHBIC 3a/IaHUS, COACPKAHUE U IJIAHUPYEMbIE PE3YIIbTAThI
MPAKTUKH;

— TPEIOCTaBISAET paboune MecTa 00yJaroIUMCs;

— o0ecrieuynBaeT 0O€30MAaCHBIE YCIOBUSA TMPOXOXKIACHUS TMPAKTUKH OO0yJaronuMmcs,
OTBEUAIOLIME CAHUTAPHBIM IIPAaBHJIaM U TPEOOBAHUAM OXpaHbI TPYAA;

— MPOBOJUT MHCTPYKTAXK OOYUYAIOIIUXCS MO O3HAKOMIICHUIO C TPEOOBAHMSIMH OXPaHBI
TpyJda, TEXHUKHA OE30MACHOCTH, IOXKAPHOW O€30MacHOCTH, a TaKkKe MpaBUIaAMHU
BHYTPEHHET0 TPYA0BOTO paclopsaKa.

[Ipu mpoBefeHNN NMPAKTUKU B MPOQPHUILHON OpPraHU3aIMA PYKOBOJUTEIIEM MPAKTUKH
OT OpraHM3alil W PYKOBOJIUTENEM MPAKTHUKUA OT NPOQPHUIbHON OpraHU3alud COCTaBIISAETCS
COBMECTHBIN pabounii rpaduk (IU1aH) MPOBEICHUS TPAKTUKH.

OO6yyaronuecs B EpHOJ MPOXO0XKIECHUS PAKTHKU:

— BBITIOJIHSAIOT UHAUBUAYAIbHbBIE 3aJaHHsI, TPEIYCMOTPEHHBIE IPOTPaMMaMHU MPAKTUKH,

— COOIOAIOT IPaBHIIa BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;

— coOmoaroT TpeOOBaHMS OXpaHbI TPY/Ia U MOKAPHOIN O€30TaCHOCTH.

[Ipy Hanuuuu B OpraHU3alMd BaKaHTHOM JIOJDKHOCTH, paboTa Ha KOTOPOM
COOTBETCTBYET TpeOOBaHMAM K COACPIKAHUIO MPAKTHKH, C OOy4YaloImIMMCS MOXET OBITh
3aKJIFOYEH CPOUYHBIN TPYAOBOU JOTOBOP O 3aMEILIEHUU TaKOW TOJIKHOCTH.

Hampapiienne Ha TpakTUKy OQOpMISIETCS MPHKA30M C YKa3aHHEM 3aKpeIUICHUS
KKJIOTO O0OydJaromierocs 3a oOpraHu3anvedl win npoduiIbHOW OpraHu3anueld, a Takke ¢
yKa3aHUEM BUJa B CPOKA MPOXOKICHUS TPAKTUKH.

B cnywae opraHuzanuu = OpakTUKA C  MCIHOJb30BAaHUEM  JTUCTAHIIMOHHBIX
o0pa3oBaTeNbHBIX  TEXHOJNOTWH  KOHTakTHas paboTa MPOBOAUTCS B DIEKTPOHHOM
nH(}pOpPMaAITMOHHO-00Pa30BATEIHFHOM Cpe/ie YHUBEPCUTETA HA CaliTax JUCTAHIIMOHHOTO OOYJYCHHS
https://sdo.bspu.ru (caiT ansg cTymeHTOB 3ao4HON (hopmbl oOyduenus) u https://osdo.bspu.ru
(calfT ms CTYACHTOB OYHOM M OYHO-3204HOUM dopMm oOydenwms). MHCTpyknuu a1t paboThl B
CUCTEME AMCTAHIIMOHHOTO OOyUYEHUs JJIs TPEeroaBaTeiei U CTYACHTOB pa3MeIleHbl Ha caliTax
JUCTAaHIIMOHHOTO 00Y4YEHHS.

Pe3ynapTarel TPOXOXKACHUS TMPAKTUKUA OIICHUBAIOTCS IOCPEICTBOM IPOBEACHUS
MIPOMEXYTOUYHOM aTTECTALIUH.

HeynoBieTBopuTenbHbIE PE3yNbTaThl IPOMEKYTOYHON aTTECTAIMU IO MPAKTUKE WIIH
HENPOXOXKJICHUE MPOMEKYTOYHONU aTTeCTallMu IO MPaKTUKE MPU OTCYTCTBUU YBaXKUTEIbHBIX
MIPUYXH TPU3HAIOTCS aKaIEMUYECKON 32/10JDKEHHOCTHIO.

12. ®opMBbI 0OTYETHOCTH IO NPAKTHKE.

OtuéTHas noKyMeHTauus (JIMYHBIA OTYET CTYJEHTA, OT3bIB U IIP.) C MECTA MIPOXOXKIACHHS
NPaKTUKU IpeJcTaBisiercs Ha kadenpy Beeobmeit ucropuu u kynsrypHoro Hacneaus UATICTO
BI'TIY um. M.AKMYIIJTBI CIaeTCsl pYKOBOJIUTENIO MPAKTUKU B 3apaHee OTOBOPEHHBIC CPOKHU (HE
no3nHee 1 Hemenw mocie OKOHYAHUS NPAkTHUKU) ((HOpMBI OTYETHOCTH Ui 3aIllOJHEHHS
pa3MelleHbl B IPUIIOKEHUN).

[To uToram NpakTHKH CTYACHTHI MPEAOCTABISIOT HA NMPOBEPKY B yueOHOE 3aBeJCHHE
Hanpasienue Ha NPakmuxy, 3aBepsIOLIero 0 MPUOBITUM U YOBITHE C MeCTa MPAKTUKU, OHEGHUK
cmyoenma, UHOUBUOYaAlbHblL omuém (camoananruz) W omsvie Ha Omanke WUIICTO o
POXOXKJICHUN TPAKTUKH, OJMUCAHHBIA PYKOBOAMUTENIEM H C Mevartblo. /Joknad (ucciedosaue)
00 opra"mu3anuu JOKyMEHTO000pOoTa Ha MPEANPUATHH (YIPEKIECHNUN) U UMEIOITUXCS TPOOIeM U
crocobax pereHusl.

3ammra oTYETOB MOXKET MPOXOIUTh B BUJE MHAWBUAYAIBHBIX OTYETOB C 00S3aTEIbHBIM
00CYX/IeHUEM MPAKTHUECKONW 3HAYMMOCTH PE3YJIbTAaTOB, TOJTYYEHHBIX HA MPAKTUKE.

[IpunoxuTh K OTUETY

— ONHUCAaHUE CTPYKTYPHI MPEeANpUsATUS (OpraHu3auum, Gupmsl) (cxema);



— 3aIlOJIHCHHBIN THEBHUK MPAKTUKAHTA;
— WHAMBHUAYaAJIbHBIM OTYET MPAKTUKAHTA O BHIMOJIHEHHON paboTe U MPaKTUYECKUX 3aJaHUH.

13. ®@oHa OUEHOYHBIX CPeICTB J/Jf NPOBeJeHHUS MMPOMEXKYTOUYHOH AaTTecTAlUM
o0y4aromuxcs 10 NPaKTHKe

[TpomexxyTouHas aTTecTaius Mo MpakTHUKE MPOBOAUTCS B opMe 3a4eTa.

3ager MO UTOraM IPAKTHUKUA IPOCTABISETCS  PYKOBOAUTEIEM
9K3aMEHAIIMOHHYIO BEJIOMOCTh U 3aU4€THYIO KHI)KKY CTYIACHTA.

3aueT CTaBUTCS CTYIEHTY, KOTOPBIM BBIIOJIHWI B CPOK M Ha BBICOKOM YPOBHE C
MIPOSIBJICHUEM CaMOCTOSITEIbBHOCTH, TBOPYECTBA, MHUITMATHBHI BECh HAMEUYCHHBIH 00BEM pabOTHI,
TpeOyemblii  mporpaMMmol MPaKTUKH, HE JAOMycKas OIMOKH B  OCHOBHBIX  BHJAX
poQeCCHOHAIBHON JESTEIHHOCTH.

IIpakTrika HE 3a4UTHIBACTCA B TOM Cllydae, €CJIM CTYACHT HE BBIIOJIHWI IIpOrpamMmy U
MpOsIBUJI O€30TBETCTBEHHOE OTHOIIICHUE K TTPAKTHKE.

CryneHTbl, HE BBIIOJHUBIIME NPOrpaMMy IPAKTUKH [0 YBaKUTEIbHOW IPUYMHE,
HaIPaBJISIOTCS Ha MPAKTUKY BTOPUYHO B CBOOOHOE OT y4eObl BpeMms.

CryneHTbl, HE BBINOJHUBIIME MPOTPaMMy NPAKTUKU Oe3 yBaKHUTEIbHON MPUYMHBI WIH
MOJIYYHMBIIIHE HEYIOBICTBOPUTEIBHYIO OIIEHKY, MOTYT OBITh OTYMCIICHBI M3 By3a, KaK UMEIOIINE
aKaJIEMUYECKYIO 3aJJ0JKEHHOCTh B MOPSIIKE, MPEAYCMOTPEHHOM YCTaBOM YHHUBEPCHUTETA.

NIPAKTUKU B

OrneHOYHBIC MaTEpUATIBI C aBTOMATU3HUPOBAHHON MTPOBEPKOH pe3ynbTaToB 00ydeHus (pu
HaJIMYMKM) pa3MENIaloTCs B DJIGKTPOHHOM  MH(OpPMAIMOHHO-00pa30BaTENBHON  Cpele
VHHBEPCUTETA HA caliTax MUCTAHIIMOHHOTO oOyueHus https://sdo.bspu.ru (caift ans cTyaeHTOB
3a04HOM (hopmbl 00ydeHUs1) U https://osdo.bspu.ru (caldT asisg CTYIGHTOB OYHON M OYHO-3a09HOU
dopm oOydeHus).

IInanupyemMsbie ypoBHH c()OPMHPOBAHHOCTH KOMIIETEHINH 00y4al0IMXCsl
U KPUTEPHH OLCHHBAHUA

YpoBHH ConeprkarenbHOE OcCHOBHBIE IPU3HAKU [Tatubanns | BPC, %
OTIMCAHUE YPOBHS | BBIJCIICHUS YPOBHS (TAIBI Has IIKaJla | OCBOCHHS
dbopMHUpOBaHUS KOMIIETEHITUH, (akamemuue | (pEHTHHTOB
KPUTEPHUH OLIEHKHU cKas) ast OIICHKA)
c(hOpMUPOBAHHOCTH) OIICHKA
[ToBbiieHH | TBopueckas Brarouaem nuscecmoawuu Otauyno /| 90-100
BIi JeSITeNIbHOCTD VpOBeHb. 3aYTEHO
YMeHue caMoCTOATENBHO
MPUHUMATH pellleHue, peliaTh
npobnemy/3anaqy
TEOPETUUECKOTO HUITH
MPHUKJIATHOTO XapaKTepa Ha
OCHOBE U3YYE€HHBIX METO/IOB,
IIPUEMOB, TEXHOJIOTUH.
bazosblit [Ipumenenue Brriouaem nuscecmoswuii Xoporio / 70-89.,9
3HAHUU U YMEHUH | YpPOBeHb. 3a4TEHO
B Oosiee mupokux | CrnocoOHOCTH cOOMpaATh,
KOHTEKCTaX CUCTEeMaTU3UPOBATh,
yueOHOil 1 AHATM3UPOBATH ¥ TPAMOTHO
po(eCCHOHAIBHO | UCTIOJIB30BaTh MH(POPMAIIUIO U3
U IesTeIbHOCTH, CaMOCTOSITCIILHO HallICHHBIX
HEXEeIH 10 TEOPETUUYECKIX UCTOYHUKOB U
o0pasiy, ¢ WITIOCTPUPOBATh UMHU




OOoJIBIIIEN

TCOPCTUUCCKHUC TTOJTOKCHUSA U

CTEICHBIO 000CHOBBIBATh MPAKTHKY
CaMOCTOSITEIbHOCT | IPUMEHEHHS.
1 1 HTHUIIUATUBbI
VYnosnerBo | PenpoaykTuBHas N3noxenue B peaenax 3anad Ynosnerso | 50-69,9
PUTEIBHBIN | IEATEIBHOCTD Kypca TEOpETUYECKHU U pUTENBHHO /
(mocTaTouH MPaKTUYECKH KOHTPOIUPYEMOTO | 3a4TEHO
BIif) Marepuaia
Henocraro | OTcyTcTBHE MPU3HAKOB Heynosner | Menee 50
YHBIN YIAOBIETBOPUTEILHOIO YPOBHS BOPUTEILHO
/ He
3a4TCHO

Pe3ynbraThl TEKylIEro KOHTPOJA M INPOMEXKYTOYHOM aTTECTALlUd B COOTBETCTBUU C
MIPUMEHSIEMON YHUBEPCUTETOM OAJIIIbHO-PEHTHHTOBOM CHCTEMOM OIEHKH KadecTBa 00pa30OBaHMS
BHOCSITCSI B DJIEKTPOHHBIE BEJOMOCTH U TaKUM 00pa3oM OTOOpaKaloTCS B IJICKTPOHHOM
nopTdoJIMO CTYACHTA B JICKTPOHHON MH(POPMAIIMOHHO-00pa30BaTEILHON Cpejic YHUBEPCUTETA.
Pe3ynbpTarel MPOMEXKYTOYHOW arTecTamuu (KpoMe HEYAOBICTBOPUTEIBHBIX) BHOCATCS U B

3a4YCTHBIC KHUXKKH CTYJCHTOB.

3amonHeHHble (OPMBI OTYETHOCTH IO TMPAKTHKE (AHEBHUK TNPAKTUKH, OT3BIB OT
pyKoOBOAMTENST ¢ 0a3bl MPAKTUKH) pa3MENIaeTCsl B DJIEKTPOHHOM MOpPT(}oIno o0yuaromerocs
CTYACHTOM CaMOCTOSATCIIbHO

Pa3paborunk:
K.u.H., nonent xadenps Beceobmeit ncropun u kynerypHoro Hacienus A.P.Ilaucnamos

JKCIePThI:
BHEWHUU
3amecTuTeNh HAYAIBHHUKA OTAENA JOKYMEHTAIIMOHHOTO oOecrieueHus ynpasienus OAO

«bamuudopmcesazp» E.M.Jlyknna

GHYMPEHHUU
K.u.H., nonieHt xadeaps Beeobmeit ncropuu u KynbrypHoro Hacienus A.M.Yurpuna




[MPMJIOXEHUA

IIpuMepHBbIH NepedyeHb NPOPUILHBIX OPraHU3aALMH 1JIA IPOXO0KICHUA NPAKTUKHU

HaunmenoBanue npeanpustus,
YUPEKIACHUS WU OpraHUu3alnun

Howmep norosopa, nara
3aKJII0UYECHUS

Cpoku OKOHYAHUS
JIEUCTBUS 1I0rOBOpa

BI'TTY um. M. AxMyiiisl
(CTpyKTYpHOE TOpa3IeICHIE BYy3a)




HAITIPABJIEHUE HA ITPAKTHUKY Ne oT«__ » 20 1.

Jlano

(ums, omyecmeo, Gamunusi CmyoeHma-npaKmukaHma)
CTYIECHTY Kypca ¢dopmbr  oOyuernnss DPI'BOY BO «bamkupckuit
TOCYJapPCTBEHHBIN MEAarornuecKuil yHUBEPCUTET UM. M. AKMYIUTBD) JIJIs1 TPOXOKICHHS YIeOHOM

03HAKOMHTEJIbHON MPAKTUKU MO HampapieHUto moarotoBku 46.03.02 «J/lokymeHTOBEeNEHUE U

apXUBOBEJCHUE», NPOPUiIb «JOKyMEHTHpOBAHHE YIPABJICHUS IEPCOHAIOM U KaapoBOE

JIeNTOTIPOU3BOICTBOY, KBAMU(UKALINHU (CTETIEHN) BHITYCKHUKA «OaKanaBp»

(Haumenosanue NPeOnpPUsIMUL)

MEePUOJ] TPOXOXKICHUS PAKTUKH:

C « » O « » 20 T.

PykoBouTeneM mpakTUKu OT y4eOHOTO 3aBEICHUS Ha3HaueH ()

OTMeTKa 0 MPOXO0KICHUN TPAKTHKHI

VYouu1 (a) uz UUIICT'O BI'TTY
« » 20 r.
/

Vo511 (a) u3

(pyKo8oOUmenb npaxmuKoi)

MII

(Haumenosanue NPeONnPUsIMUL)

« » 20 r.

MII

[Tpuo6sw1 () B

(HaumeHosaHUe NPEONPUAMUSL)

« » 20 1.

MII

[puo6swt (a) B UUTICTO BI'TTY
« » 20 T
/

(pyKoBoOumenb npaxmuKou)

MII



®I'BOY BO «BAIIKMPCKUN IT'OCYJIAPCTBEHHBIN MEJATOI' MUECKWI YHUBEPCUTET
M. M.AKMYJIJIBI»
WHCTUTYT UCTOPUYECKOTO, PABOBOTO U COLIMATBHO-TYMAaHUTAPHOTO 00pa30BaHUS

Kadenpa Bceobuieit uctopuu v KyabTypHOTO HACIETUS

OTYET

10 Y4eOHOW 03HAKOMUTENIbHON MTPaKTHKE

(®.1.0. cTynenTa)

(rpymra, Kypc, OTIeIeHne)

10 HampaBJIeHUIO TOATOTOBKHU 46.03.02 «JloKyMeHTOBECHUE M apXUBOBEICHUE», TPODHIIH
«/lokymMeHTHpOBaHKE YIPaBIECHUS IEPCOHAIOM U KaJIPOBOE JIETIONPOU3BOICTBO

KBaJIM(UKAIMK (CTENIEHH) BBITYCKHUKA «OaKazaBp»

[TpoaoKUTENBHOCTh TPAKTUKH: C «_ » o« » 20 T.

PykoBoauTens IpakTUKU
OT MPEINPHUSATHUS: / /

PykoBoauTens IpakTUKU
OT Y4eOHOTO 3aBEICHUS: 3a4deT (OICHKA)

« » 20

20



HAUMEHOBAHUE BA3bI IIPOXOK/[EHUA IIPAKTUKH

OT3bIB

O npoxoXkAEHNN IPAKTUKHU CTYAEHTOM

(bamwmnuns, UMs1, OTIECTBO)

10 HampaBJIeHUIO TOATOTOBKHU 46.03.02 «JloKyMeHTOBEACHUE M apXUBOBEICHUE», TPODHITH
«JlokyMeHTHpOBaHUE yIPABICHUS MEPCOHATIOM U KaJIpOBOE JIEJIONPOU3BOJICTBO» KBaU(DUKAIIMH
(cTeneHn) BBIMYCKHUKA «OaKanaBp»

Bun npaktuku

CpOKH IPOXOKICHHUS: C « » « » 20 T.

NunuBuayansHOE 3a1aHUE

COJEPXAHUE OT3bIBA

(OTMETHUTH MOJOKHUTEIBHBIC U OTPUIATEIILHBIC KAUECTBA; YPOBEHD KBATH(PUKAIIUU; COOIIOICHNE
TPYIOBOM AUCIUIUIMHBL, 3aMEYaHUsl, TOOLIPECHHUS)

Pexomenayemas 00111asi OlIE€HKA 3a MPAKTHKY:

PykoBoauTeNnb NpakTUKU OT MPEANPUSATHS:

(OMKHOCTB) (moamucs) (1.0.Damunus)

MII



JIHeBHMK MPOXO0KICHUSA

CTyAeHTOM(KOH)
10 y4eOHOM 03HAKOMHUTEJIbHOU MPAKTUKE
c 20 1.
NoNo | Jlata Coneprxanne paboThl PesynbTar [Toanuce
PYKOBOAUTEIS
C MecTa MPaKTUKU
PykoBoauTenb NpakTUKA OT MPEANPUSITHSA:
(TOMKHOCTD) (moammcp) (N.0.Damummst)
MIT

Y1Bepxnaro




3aB. kadenpoii BceoOmeit
UCTOPUU

U KyJIBTYPHOI'O HACJIEAUs
npod. I'.T.O0s1neHHOBA

Obpaszey
ohopmaeHuss u cmpyKmypbl
UHOUBUOYATILHO20 OmyYemd

OTYET
0 NPOXOXKICHUH y4eOHOH O3HAKOMMTEJBLHOH NMPAKTHUKH cTryAeHTa(ku) MHcTHTyTa
HCTOPHYECKOr0, NPaBOBOI0 M CONUAIbHO-TYMaHHWTapHoro oopasosanust BI'TIY wum.

M.AKMYJIIBI

110 HANpPaBJICHUIO NOATOTOBKH 46.03.02 «/lokyMeHTOBeleHHe U apXUBOBeAeHHE», NPoduiib
«/lokyMeHTHpOBaHME YNIPABJICHUS NIEPCOHATIOM U KaJIPOBoOe 1eJONPOU3BOICTBO»

Kypca ¢opmbI ¢ no 20 r.

1. Ilepuoo npoxosicoenusi nNpaKkmuKu.
basa npoxoorcoenus npakmuxu.

Pyxosooumenu om yupesicoenuii u 6a3vl NPOXoHCOEHUS NPAKMUKU.

A

OcHosHble  (YHKYUOHANbHBIE pOIU  CcMYOeHma Ha npakmuke (OOKYMeHMmOBeo,

0e10npou3800umeinb, cekpemapb-pegheperm u m.o.).

5. HHousuoyanvhvlie u npaxmudeckue 3a0anus, 6bINOJIHEHHble NPAKMUKAHMOM 6 Nepuoo
NPOXO0IHCOeHUSL NPAKMUKU.

6. Ompadicenue obvema pabomvl cmyoenma, 6KI0OUAS Nepeyetb NPAKMu4eckux YMeHuil u
cmeneHsb e20 TUYHO20 YUACMUsl 8 UX GbINOTHEHUU.

7. Pesynomamvl npakmuueckou pabomuvl. I[lpunacaromcs 6vlnoaHeHHble NPAKMUYecKue

3a0anusi Ha NPAKMUKY.

(Tmommuck CTyIeHTA) (1N.0.Damwunus)

mara:




MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

I/IHCTI/ITYT HCTOPHUUYCCKOI0, IIpaBOBOTO U CONNAJIbHO-TYMAaHHUTAPHOTI'O O6p8,30BaHI/I}I

MMPOTPAMMA YYEBHOM TPAKTUKHA

b2.0.02(Y) Hayuno-uccnenoBatenbckast paboTa (IorydeHre NEPBUYHBIX HABBIKOB
HAy4YHO-HCCIIEI0BATEIbCKON PabOTHI)

AJI1 HAIIPABJICHUSA ITOATOTOBKHU

46.03.02 /ToxyMeHTOBeICHIE U APXUBOBEACHHNE
Hamnpasnennocts (mpoduins) JJokyMeHTHpOBaHNE yIPABICHUS IEPCOHATIOM U
KaJpOBOE JIETIOMPOU3BOICTBO
(c UCTIOJIB30BAHMEM TMCTAHLIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTHI)

KBanmudukanus (cTerneHs) BRITYCKHUKA: OaKagaBp



1. Heab npakTUKH — GOPMUPOBAHUE Y CTYICHTOB CIEAYIONIMX KOMITETCHIIUHI:
YK-1. CiocobeH ocCymecTBIsATh MOUCK, KPUTHYECKUN aHaIu3 M CHHTE3 WH(opMaiuu,
IPUMEHSTh CUCTEMHBIN NIOJIXO/ 1711 pELIEHUS IOCTABJIEHHBIX 3a1a4.

NHauKaTopbl JOCTHKEHUM:

VYK-1.1. JlemoHCTpuUpyeT BlIaJlcHHEC METOJaMH CHCTEMHOTO aHajinu3a, CIIO0COObI
000CHOBaHUS pelieHus (MHAYKIUS, AeTyKIIUs, 10 aHAJIOTHUHN ) TIOCTABJICHHOH 3aJa4u.

YK-1.2. HUcnonp3yer MeToasl MOMCKa, cOopa M 0O0pabOTKH, KPUTHYECKOTO aHalu3a U
CHUHTe3a WH(OpPMAIMKM; HABBIKM BbIOOpPa METOJOB KPUTHYECKOTO aHAIM3a, aJeKBAaTHBIX
IIOCTaBJICHHOH 3a/aue.

VK-1.3. Hcnonb3yer coBpeMeHHbIE HHU(POBBIE TEXHOJOTUU AJS TOHMCKa, 00paboTKH,
CUCTeMAaTH3alllK U aHAJIK3a UH()OPMALIHH.

OIIK-3. Crnoco0eH NpUMEHSTh TEOPETHYECKUE 3HAHWS I PEIICHUS TOCTABJICHHBIX
3a1a4 B O6HaCTI/I JAOKYMCHTOBCACHUS U apXUBOBCIACHH.

NHauKaTopbl J0CTHKECHUI:

OIIK.3.1. Brnaneer TeOpeTUYECKUMH 3HAHUSMHU JJIS PEUICHUsS MOCTABJICHHBIX 3a7a4 B
Hay4HO-UCCIIEI0BATEIbCKOM, OpraHU3alMOHHO-YIIPABIECHYECKOH, TEXHOJIOTHYECKO U
MPOEKTHOM ESITEIbHOCTH;

OIIK.3.2. OrcnexuBaeT IMHAMUKY HW3MEHEHUS POCCUICKOTO M MEXIYHApOIHOIO
MPaBOBOTO PETYJHMPOBAHUS B OOJACTH JOKYMEHTAIIMOHHOTO OOECICUeHUs YMPABICHHUS W
YUUTBHIBAET €€ MPU PELICHUH MPAKTUUECKUX 3a]1a4.

OIIK-5 Cnocoben caMoCcTOSTENbHO padoTaTh C Pa3IMYHBIMU UCTOYHUKAMU WH(POpMaLun
M TPUMEHSATH OCHOBBI HMH()OPMALMOHHO-aHAIUTHYECKOH JIESTENBHOCTH TPH  PEUICHUU
po(hecCHOHANBLHBIX 3a]1ad.

NHauKaTopbl JO0CTHKECHUI:

OIIK-5.1. OcymecTBaseTr TMOWUCK, aHaIM3 W CTPYKTypUpOBaHHE WHGPOPMAIIHH;
HCIIOJIB3YCT HOPMATUBHLBIC IPABOBLIC UCTOYHUKHU [JIA COCTABJICHUA U Oq)OpMHeHI/ISI AOKYMCHTOB.

OIIK.5.2. Pa3pabarbiBaeT GyHKIIMOHATBHBIE MOJACINA TMPOU3BOACTBEHHON IEATEIHLHOCTH
OopraHu3aluvu 1 Bep6aJIBHBI€ MOZCIIN OTACJIIBHBIX ITPOLCAYP ACATCIIbHOCTHU,

OIIK.5.3. ITIpumenHsieT MEeTObI aHaIM3a U OLEHKH A(h(PEKTUBHOCTH (PYHKITMOHUPOBAHMS
YIIPABJICHUYECKUX CUCTEM IS TIOMCKA ONTUMAIILHON CTPYKTYPBI CUCTEMBI YIIPABIICHHUS.

2. TpynoeMKOCTh NMPAKTHKH 3aQUKCUPOBaHA YYEOHBIM IJIAHOM COOTBETCTBYIOIICH
OCHOBHOM MpohecCHOHATHHON 00pa30BaTEIHLHON MPOTPAMMBEI.

OO0beM mpakTUKK cocTaBiseT S5 3adeTHbIX equHuIl (180 vacos).

[TponomkutenbHOCT TpakTUKHU coctaBisget 3 1/3 nenenu (120,1 KOHTaKTHBIX Yaca).

Opnna 3adeTHasl eUMHUIIA paBHA 36 aKaJIeMHYECKUM 4YacaM MpPOJIOJKUTENBHOCThIO 45
MUHYT (27 acTpOHOMHUYECKHM YacaMm 1mo 60 MHHYT) W BKJIIOYACT Yachl KOHTAKTHOW pabOThHI U
4gacel UHBIX (JOpM pabOThI CTYIEHTA — BBIIOJIHEHUE 33/IaHUH, TTOTYYECHHBIX OT PYKOBOAHUTEINEH
OT YHUBEpCUTETA U OT 0a3bl MPAKTUKH, B TOM YHCJIE YaChl, OTBOJUMBIE Ha MPOLIETYPhl KOHTPOJISA
U TOAroToBKY K HUM. OIWH CTaHIApTHBIM paboumii JeHb CTyIEHTAa B IMEPUOI MPAKTHKHU
COCTaBIsIeT 6 aKaJeMUYECKHX 4YacOB pabOThl Ha 0a3e MPAaKTUKH U 3 4aca MOJATOTOBHUTEIbHOMN
pabotbl. CtannapTHas yueOHasi HeZens B MEPHOJ IPAKTUKU BKIIOYAeT B ceOs 6 yueOHbIX IHEH,
T.e. omHa Hexensa = (6+3) « 6 = 54 4 = 1,5 3.e. B ciiy4ae npon3BOACTBEHHON HEOOXOAMMOCTH
00BeM MPAKTHKHU B paMKax y4eOHON HEeIeIN MOXKET OTJIMYAThCs OT JAHHOTO pacyera.

OO6beM 4acoB KOHTAaKTHOM pabOThI CTy/IEHTa B MEPUOJ MPAKTHUKU PETIAMEHTUPYETCS

y4eOHBIM IIJIAHOM OCHOBHOW MPOQeCcCHOHAIBHON 00pa30BaTeIbHON MPOrpaMMBbl.



B ykazaHHbIii 00BEM BXOIAT Kak Yachl paboOThl C HAy4YHO-TIEJarorn4eCKUMHU
paOOTHUKAMU YHUBEPCHUTETa, TaK M C HUHBIMU JIMIAMM, HPUBJIEKAEMbIMH K pealu3aliu
IPOTpaMMBbI TPAKTHKH, B TOM YUCIIE U3 TPOPHUIBHBIX OpraHnu3alnil.

3. Bua (Tum), cnocod u popMa npoBeieHUsI NPAKTHKHU:

Buo npakmuxu: yieOHas;

Tun npakmuku: HaydyHO-UCCIENOBaTeIbCKasi pabora (TMOITy4YeHHE MEPBUYHBIX
HaBBIKOB HAYYHO-HCCIIEI0BATEIHCKON pabOThI);

Cnocoovt_npogedenusa: 1Uisi ONHOM M TOM € aKaJAEeMHUUYECKOM TIpyNIbl CTYIEHTOB
IPAaKTUKAa MOKET MPOBOJUTHCA KaK CTALIMOHAPHBIM CIIOCOOOM, TaK M BBIE3HBIM, YTO HAXOJUT
OTpa’kKeHHE B IIpHKa3e 00 OpraHu3aIiy MPAKTUKH.

CranuonapHo (st O4HOW W 3a04HOM (opM OOydeHHs) MPaKTHKA MPOBOIAUTCS B
HAaCEJICHHOM IYHKTE, IJie pacrlojoXkeH By3, Ha 0a3e uHppacTpykrypsl BI'TIY um. M. Akmymisl
WU B TPO(HIIBHBIX OpraHu3anusax ropoaa Y ol

Brie3aabiv criocoOoM (At 3a04HOM (OpMBI 00ydeHUs) MPAaKTHKAa MPOBOIUTCA 32
npejesiaMyd HaceJIEHHOTO MyHKTa, B KOTOPOM pacIioioeH By3 (BHe nHGpacTpykTypsl BI'TIY num.
M.AxMyiIBI).

@Dopma _nposedenua npakmuku: TPAKTHKA NPOBOAUTCS HENPEPHIBHO B IEPHOJ
y4eOHOTO BPEMEHHU COTJIACHO KaJeHJapHOMY Y4eOHOMY rpadukKy.

4. MecTo NPpaKTHKH B CTPYKTYpe OCHOBHOM npodeccuoHaJIbHON 00pa3oBaTe/bHOI
nporpammbl (OITOII): Hayuno-uccnenoBartenbckas padoTa (MOJydeHUE MEPBUYHBIX HABHIKOB
HAyYHO-UCCIIEIOBATEIbCKONW pabOThI) OTHOCHTCS K 00s3aTenbHON YacTH (MPAKTHKHU) y4eOHOTO
IUIaHa.

[IpakTuku B MOJIHOM 00hEME OTHOCUTCS K BAPHATUBHON YaCTH POTPAMMBI

[Iporpamma TIPakTHUKH SIBISIETCS COCTaBHOM YacThIO OCHOBHOW MpodecCHOHATBHOU
o0pa3oBaTeNbHONM MPOrpamMMbl, 3alyJaHUpOBaHAa K MpOBEACHUI0O B 3 cemecTpe (2 Kypc) H
npescTaBisieT co0oi aTan 00pa3oBaTENIbHOTO IMPOIIECcCa, HEMOCPEICTBEHHO OPUEHTHPOBAHHBIN
Ha NMPOo(heCCHOHAIBHO-MTPAKTUYECKYIO TOATOTOBKY 00Y4atOLIIXCS.

[IpakThKa 3aKkpemisieT 3HAHUS W YMEHHMs, NpuoOpeTaeMble OOYy4YaIOIIMMUCS B
nporecce OCBOCHMS JUCIMILUIMH, BbIpAaOAThIBAET NPAKTUYECKHE HABBIKH, CIIOCOOCTBYET
KOMILIEKCHOMY (hOPMHUPOBAHHUIO KOMITETCHIINI 00yJarOIIMXCs.

5. IlepeyeHb MJIAHUPYEMbIX Pe3yJbTATOB 00yYeHHUs] NP MPOXO0KICHUU MPAKTUKH,
COOTHECEHHBIX C IVIAHMPYEMbIMH pPe3yJIbTATAMH OCBOCHHS 00pa30BaTeJbHOI NMPOrpaMMBbl
NPOXOKACHHUS NMPAKTHKH:

Hcxons mx nenel MpakTHKU W MEpeyHs 3aKpeIUICHHBIX 32 Hel K (OPMHPOBAHUIO H
Pa3BUTHUIO KOMIIETEHLMH OOydarollerocs B pe3yibTare MPOXOXKICHHUS MPAKTHUKH CTYACHT
JIOJIKEH:

3uamo

— OCHOBHBIE 0a30Bble METOAbI MPOBEICHHUS HCCIEAOBAHUSA;, TPUEMBl U CHOCOOBI
OpraHu3alK UCCIIE0BATEIbCKON AEATENbHOCTH;

— OCHOBBI OpraHU3allMM JAEATENBHOCTH OTAEIOB JIOKYMEHTALIMOHHOTO OOeCTeueHHs
NPEATIPUATUI U YUPEIKICHUM;

— opraHuzanuio paboTbl ¢ HOPMAaTUBHBIMU JTOKYMEHTAMHU, 3aKOHOAATEIbHBIMU aKTaMU,
JOJDKHOCTHBIMM HMHCTPYKLMSIMH U APYTMMH JOKYMEHTAMH, PErIaMeHTUPYIOIIUMHU
paboTy IPEeANPUATHA U YIPEKICHUH;

— OCHOBHBIE HOPMBI POCCHHCKOTO 3aKOHOJATeIhCTBa B 00NacTH uWHOpMaLHUH,
WH()OPMALIMOHHBIX TEXHOJOTHH, 3aluThl HHOOpPMAIMM B JIOKYMEHTAIIMOHHOM
o0ecrieueHnH yrpaBiIeHHsl U apXUBHOTO JIeNa;

—  OCHOB TPYZIOBOI'O 3aKOHOJATEIbCTBA M COOJIOACHNUS IPABUI U HOPM OXPaHBI TPYy/a.



Ymemos:

— oTOMpaTh KOHKPETHBIE METOJIbI W  CIOCOOBI  HWCCIIEJIOBAHHS, COOTHOCHUTH
TEOPETUYECKHE 3HAHUS C MPAKTUYECKUMH METOIaMU;

—  TPUMEHUTH MPUOOPETCHHBIC 3HAHUS U MPAKTUYCCKUE HABBIKK ISl UCTIOJIH30BAHUS B
npoeccrnoHaBbHOMN IeSTENbHOCTH;

—  aKTyaJu3MpOBaThb CUCTEMY 3alIUThl HHPOpPMAIMM B COOTBETCTBUU C TEKYIIUMU
NENIOBBIMU ~ TOTPEOHOCTSIMM  (UPMBI M BBISIBJICHHBIM  YPOBHEM  YSI3BUMOCTH
3anumaemMoi nHdopmarmy;

—  OCYIIECTBISTh JIOKYMEHTAIMOHHO-WH(OPMAlMOHHOE oOOecreuyeHnue AeaTelbHOCTH
PYKOBOJUTENS OpraHU3aluy;

—  TPEICTAaBNIATHh PE3yIbTAThl AHATUTHYECKON W HCCIIENOBATENbCKONW pabOThI B BHIIE
BBICTYILICHUS (IOKJIaAa) U OTYETA.

Bnaoemy:

— 0a30BBIMH TEOPETUYECKUMHU 3HAHUSIMH B CBOEH MpodecCHOHANbHON AEATeIbHOCTH;
oOLIMMHM HaBbIKAMH TNPUMEHEHHUS TEOPETHMYECKUX 3HAaHUH B  MPaKTHYECKON
JESITEIIbHOCTH;

—  TOWCKa, 00pabOTKH U MCIIOIh30BaHUS IOKYMEHTOB;

—  CaMOCTOSITEIbHOM  paboThl ¢  y4eOHOM,  CIOPaBOYHOM  JIUTEpaTypod IO
JIOKYMEHTOBEICHHUIO;

— TEXHUKH JOKYMEHTOBEIYECKOW paboThl, NEPBUYHBIMH HABbIKAMHU [POBEICHUS
Hay4HO-MCCIIeIOBATEbCKUX M3bICKaHN Ha 0aze oTaena JIOVY;

— HaBBIKAMU TPABUIBHOTO TMOBEACHHS B JKCTPEMAIBHBIX CUTYAlUSIX U PYKOBOJCTBA
JNEHCTBUSIMU TMIEPCOHAJIA B OTUX CUTYAIIUsX;

— 3aKOHOJATEIbHOW M  HOPMAaTHBHO-METOAMYECKOW  0a3oi  MHGOPMAIIMOHHO-
JIOKYMEHTAIMOHHOTO O0eCTeYeHHs] YIpaBlIeHUS U apXUBHOTO Jelia, CIIOCOOHOCTHIO
OpPHEHTHPOBATHCS B IPABOBON Oa3e CMEXHBIX 00JIaCTEH;

— mpueMaMmu paboThl C HOPMATUBHO-METOUYECKUMH IOKYMEHTAMHU.

6. ConepkaHue NpaKTUKH.

[IpakTukKaHTaM NpeAsaralTcs CIeAyIoIrUe BUABI U (OpPMBI pabOTHI: BBINOJIHEHHUE
WHAUBUAYAJIbHBIX U TPYINOBBIX 3aJaHUN, 0OpMIICHHE OTUYETHOW JAOKyMEHTalHuH (0T4yeTa) Mo
pe3yapTaTaM IpPOXOXKIACHUS IPAaKTHUKUA. B Hagaje NpakTUKU IIPOBOAUTCS YCTAaHOBOYHAS
KoH(pepeHus B hopme JISKITHH.

[IpumepHBbIe (TUTIOBBIC) 3aJaHUs HA MPAKTUKY, PEKOMEHAYyeMble 00yJaromeMycs: co

CTOPOHBI Pa3pabOTUNKOB OCHOBHOM MpoecCHOHaTBbHON 00pa30BaTeIbHON MPOTrPAMMBI:

1. OO6mee o3HaKOMJICHHE C TPEANPUATHEM (YUIPEKIECHUEM, OpraHu3aiuei, upmoii);

3HaKOMCTBO C opraHuzauueii u ciyxooi J10VY;

2. llpoananu3upoBaTh CTPYKTypy OpraHuzauuu  (OpEeanpHsITHs,  YIPEKACHUS).
CocraBUTh CTPYKTYpY (B BHJE CXEMbl) YIOpaBICHHUS YUPEXKICHHEM, OpraHU3aluen
(mpeanpusTHEM) IPUMEHUTENBHO K KOHKPETHBIM YCIIOBUSM;

[To3HaKOMUTHCS ¢ OpraHu3anyei padounx MecT;

4. MW3yuuth opraHuzaiuio paboTsl C HOPMAaTUBHBIMH JOKYMEHTaMH, 3aKOHOAATEIbHBIMU
aKTaMH, JOJKHOCTHBIMU UHCTPYKIUAMH U JAPYTHUMH JIOKyMEHTaMH,
perIaMEHTUPYIOIUMH Pa00Ty IPEANPUATHH U YIPEKICHUH;

5. W3yuuts opraHuzanuio padoTbl ¢ JOKyMeHTaMHu. [l03HAKOMHUTBCS C THUIOBBIMH
3amauamu, pyHkuusmu, npasamu C/IOY;

6. Ilo3HakOMHUTBCS C BEIEHHEM CIPABOYHO-AaHATUTHUYECKOW pabOThI, IOJIb30BAaHHEM
COBPEMEHHBIMHU MH(OPMAITMOHHBIX TEXHOJIOTHI opranu3anuu JJOY;
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7. IlpoaHanmm3upoBaThb  KOMIUIEKCHI ~ JOKYMEHTOB  KOHKPETHOTO  YYPEKICHHS,
OpraHMU3aIH U CTPYKTYPHBIX MMOAPA3IEICHUN;

8. CocTaBUTh NOKHOCTHYIO MHCTPYKIUIO JTOKyMEHTOBeJa (IpU OTCYTCTBHH TaKOBOW B
OpraHu3aIm);

9. TloaroroButh noknan (MccienoBaHue) 00 OpraHu3alMM JOKYMEHTO0OOpOTa Ha
npeanpusITiy  (YIpexkJACHUH), HCCIAEAOBATh HMMEIONIUECS TPOOIEMBbI U CHOCOOBI
peleHus;

10. IIpeacraButh camoaHan3 (MHAMBUIYATbHBINA OTYET) MIPAKTUYCCKOMN ACATEIHHOCTH.

Marepuansl 1o pe3ynbTaTaM HPAaKTUKA O(QOPMIIAIOTCS B MAaNKy-CKOPOCIIMBATEINb,
CHUCTEMAaTU3UPYIOTCS B pAMKAX OTYETHOM NTOKYMEHTALIMH.

B 3aBucuMOCTH OT BBHIOpAaHHOW M 3aKPETUICHHOW MPUKa30M 0a3bl MPAKTHKU 3aaHUS
MOTYT OTJINYaThCSI.

3ajaHus Ha MPAKTUKY OT PYKOBOJIUTENS MPAKTUKU OT NMPO(UIBHOM opraHuzanuu (ot
0a3bl MPAKTUKHN) 3aKPEIUIAIOTCS B paboueM rpaduke (IuiaHe) mpoBeAeHUs MPAKTUKY.

7. CBefieHUsI 0 MeCTAX MPOBeeHHs MPAKTUKH
[IpoBeneHne NpPaKTHUKU OCYHIECTBISETCS YHUBEPCHUTETOM Ha OCHOBE JIOTOBOPOB C
OpTaHU3aAIUSAMH, JCSITEILHOCTh KOTOPBIX COOTBETCTBYET MPO(ECCHOHATHHBIM KOMIICTCHIIUSM,
OCBaMBaEMbIM B paMKaxX 00pa30BaTEIHbHOM MPOTpaMMBI (J1ajiee — MpOoUIbLHBIE OPTaHU3AIINHN ).
JUis mpoOXOKIEHUsT TMPAKTUKUA CTYIEHTY MPEAOCTaBIseTCSl TpaBo BbIOOpa 0a3bl
NPAKTUKU — TMPEANPUATHS, YUPEXKICHUs, OopraHu3anuu, GpupmMel Bcex (opM COOCTBEHHOCTH,
UMEIOIINE CeKpeTapcKyro cinyxk0y, cinyx0y JIOY, oTaen kaapos, apXuB:
—  OpraHbl BJACTH U yIpaBiieHus cyobekToB P® (Topona, paitoHa);
—  TOCYJIapCTBEHHbIE MPEANPUATHS, OPTaHU3AINH, YUPESIKICHUS;
—  MYHULMNAJIbHBIE TPEINPUITHS, OPTaHU3AINH, YUPEKICHUS;
—  y4cOHBIC 3aBEACHUS;
—  aKIHUOHEpHBIE OOIIECTRA;
—  00IIEeCTBO C OTPaHUYECHHOMN OTBETCTBEHHOCTHIO;
—  yacTHble (PUPMBI;
—  TOCYIapCTBCHHBIC apXUBHI,
—  apXUBbI OPraHU3aLUN, IPEANPUATHN, YIPEKICHUN;
—  KaJpoBbIC areHTCTBA;
—  OTAEJNBI KaJIpOB MPEINPUATHN, YUPSKIACHHUHN, OpraHu3auid, GupM.

Ecnmu crynent 3aouHoit opmbl 00ydeHHs paboTaeT Mo MPOUII0 MOATOTOBKH, TO
OPOXOXKJICHUE  MPAKTUKH  TMPEHMYIIECTBEHHO  OCYLIECTBISETCS IO  MecTy  paboThl
(c 3aKIOYEHHEM C TaKuM TpeAnpusITHeM (YUIpeKICHUEM) JOrOBOpa IO TIPAKTHKE —
JIOJITOBPEMEHHOTO JIOTOBOPA MJIM KPATKOCPOUHOTO JJOTOBOPA HA MEPUOJT TPAKTUKH ).

[IpakTka TaKk K€ MOXET TMPOBOJUTHCA B CTPYKTYPHBIX IOAPA3JIEICHUIX
YHHUBEPCHUTETA, B MOMEIIEHUX, 3AaHUAX, COOPYKECHHUAX, HEMOCPEICTBEHHO HA TEPPUTOPUU (B
uHppactpykrype) BI'TIY um. M. Axmysuibl.

KiroueBble nmpoduiibHbIe OpraHu3auy (MpeInpusiTis / yapekaeHus / opranu3anuu /
NIT) — mapTHEepbl By3a NpPHUBEACHBI B NPWIOKEHHMHM 1 K mporpamMme mNpakTuku. JlaHHOe
NPUTIOKEHNE MOXET OOHOBISATHCS B 3aBUCHMOCTH OT aKTyaJH3allMH TEPEYHs JIOTOBOPOB C
npoQUIbHBIMA OpraHU3alUsIMU, U HE TpeOyeT OTAENbHOTO PACCMOTPEHHUS Ha 3aceIaHUAX
Kagenp.

[TpakThka s 0OYyYalOIIMXCS C OrPAHUYCHHBIMH BO3MOXKHOCTSIMU 37I0POBbSI U
UHBAJIUIOB TPOBOAUTCS C Yy4eTOM OCOOEHHOCTEH MX MCUXO(PU3UYECKOTO pPa3BHUTHA,
MHAUBUYaAJIbHBIX BO3MOXHOCTEH U COCTOSTHUS 3I0pOBBs. BbIOOp MeCT MpOX0KIeHUS TPAKTUKHI
JUIS JIUL] C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 37I0POBbSI MPOU3BOJHUTCSA C YYETOM COCTOSIHUS
3I0pPOBbsl OOY4YAIOIIMXCS M TpPeOOBaHMU MO MOCTYMHOCTU. JIJii TNPOXOKICHHUS MPAKTUKH



WHBAJIUOB M JIMII C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 3/I0POBbSI YHUBEPCUTETOM 3aKITFOUCHBI
JIOTOBOpa ¢ MPOQWIBHBIMA OpTraHH3aIiy, 00ECTICYCHHBIMH YCIOBUSMH JOCTYITHON CPeIbl JUIs
JIMII C Pa3TUYHBIMU HO30JIOTHUSIMHU.

OO6mwmit peecTp NpoGUIBHBIX OpraHU3aIyii, C KOTOPHIMH YHHUBEPCUTETOM 3aKIIFOUCHBI
JIOTOBOpPa O BO3MOKHOCTH TIPOXOXKICHUS TPAKTUKH, Pa3MeEIlaeTcsi Ha caiiTe yHHBEpCUTETa
(https://bspu.ru/unit/266/news/18034) u peryIapHO aKTyaTH3UPYETCS.

OOyuatomiyecs, COBMENIAONINE OOy4YeHHUE C TPYAOBOM JESATEIBHOCTBHIO, BIIPABE
NPOXOJUTH MPAKTUKY MO MECTY TPYIOBOH NEATEILHOCTH B cilydae, eciiu mpodeccuoHanbHas
JeATENIbHOCTh, OCYIIECTBIIIEMAasi MU, COOTBETCTBYET TPEOOBAHUSAM K COJCPIKAHHUIO TPAKTUKU.

8. Ilepeyennb yueOHOI uTepaTypsl H pecypcoB ceTH «HTepHeT», HEOOXOAUMBIX
AJISl NPOBeeHUsI IPAKTHKHU

A) OcHOBHasl TUTEpPaTypa

1. MuxaiinoB, IO.M. Kak mnpaBunpbHO u OBICTpO pa3paboTaTh JOKyMEHTAIUIO
OpennpusaTs: npakTudeckoe mnocodue / FO.M.Muxaitnos. — M.; bepnun: [dupekt-
Menna, 2014. — 232 C. — Pexum JocTyna: URL:
http://biblioclub.ru/index.php?page=book&id=253689

2. Poroxun, M.IO. lenonpousBoactro: kypc geknuii / M.}FO.Poroxun. — M.; bepiun:
Hupexr-Meauna, 2014. - 229 c¢.:. wn. — Pexum pgocryma: URL:
http://biblioclub.ru/index.php?page=book&id=253702

b) JlononnuTteabHast JuTeparypa
1. Tpunbepr, A.C. lokymentanuonHoe obecredenne ynpasnenus / A.C.I'punbepr, H.H.
['op6aués, O.A.Myxamermuua. — M.: lOnutn-/lana, 2015. — 391 c. — Pexum
nocryna: mo noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=115031
2. Hemun, KO.M. Cekperapckoe Aeno: yHUBEpCalnbHBIM crpaBouyHuk / FO.M.Jlemun. —
M.; bepmun: Hupexkr-Memma, 2014. — 321 c. — Pexum pocryma: URL:
http://biblioclub.ru/index.php?page=book&id=253658

9. IlepeyeHb MHPOPMALNMOHHBIX TEXHOJOTHH, UCMOJb3yeMbIX NMPHU NMPOBEJIECHUHU
NPaKTHKU, BKJKYasi IMepevyeHb MPOrpPaMMHOro odecrniedyeHusi W HH(OPMANMOHHBIX
CNIPABOYHBIX CHCTEM (MPH HEOOXOAMMOCTH):

JlomyckaeTcsi COMPOBOXKICHUE MPOBEICHUS MPAKTUKH B AJIEKTPOHHON HH(DOPMAIIMOHHO-
o0Opa3oBaTeNbHOIl Cpelle YHUBEpCUTETa C MPUMEHEHHEM AMCTAaHLIHMOHHBIX O00pa30BaTENbHBIX
TEXHOJIOTHI (Ha caiTaXx TUCTAHIIMOHHOTO O0y4deHHs https://sdo.bspu.ru (caldiT Ui CTYyIEHTOB
3a04HOM (hopmbl 0OydeHwus) u https://osdo.bspu.ru (caiT 11t CTyIGHTOB OYHON U OYHO-320YHOMN
dopm oOydeHus).

IIporpammuoe odecnieuenue (I1IO):

CBoOoaHO pacmpocTpaHseMoe mporpamMmmHoe obecrieuenne Moodle nmist opranuzarum
IMMPAKTUKU C MIPUMCHCHUCM NUCTAHIITUOHHBIX O6paBOBaTeHBHBIX TGXHOHOFHﬁ;

Omneparmonnsie cucteMbl: Astra Linux (Poccust), Ubuntu (cBOG0OAHO pacmpocTpaHsIemMoe
I1O) / MS Windows / mp.

Be6-6payzep: Mozilla Firefox (cBo6oano pacnpoctpansemoe [10) / mip.

OducHeiii maker: "Mou oduc" (Poccus), LibreOffice (cBoOomHO pacmpocTpaHseMoe
[10) / MS Office /mp.: TEKCTOBBIN peaakTop, TaOJWYHBIN Tporeccop (co3maHue TabIuII),
nporpaMma MOoArOTOBKY Mpe3eHTalui, rpauueckuii perakrop.

Ba3bl gaHHBIX, WHQOPMANMOHHO-CIIPABOYHBbIE MATEPHAJIbI H MOHCKOBBIE
CHCTEMBI:
1. www.rusarchives.ru
2. www.vniidad.ru




http://www.termika.ru/Catalog/catalog.html
www.ISO.com

www.GOST.ru

http://www.consultant.ru
http://www.garant.ru
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10. Onucanne MaTepHAJIbHO-TEXHMYECKOI 0a3bl, HEOOXO0AUMOM 1JIs1 MPOBeEICHUS
NPaKTHKU: TEXHUYECKHE CpEACTBA, CHelHalibHasg MeOelb U OprcpeAcTBa MPOQHIbHBIX
OpraHu3aIuu.

[Ipu HEoOXomMMOCTH JUIsl TPOXOXKIEHUS TPAKTHUKH Ha 0a3ze WHOPACTPYKTYPHI
YHMBEpCUTETA Ul MHBAIMAOB W JUI C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/10pPOBbS
YHUBEPCUTETOM MOTYT OBITH OOOPYJOBaHBI ClieMajIbHble paboyhe MecTa B COOTBETCTBUHU C
XapakTepoOM HapyLICHWH, a TaKk K€ C Yy4eToM MpOo(ecCHOHAIBLHOTO BHAA JEATEIBHOCTH H
XapakTepa Tpyla, BBIIOJHIEMBIX TakKUM OOYYalOIIMMCA TPYAOBBIX (YHKUMH B TEpUOA
OPaKTUKUA. [T 3TOrOo YHUBEPCUTETOM MOTYT OBITh IPEACTABICHBI CHENHATH3HPOBAHHBIC
cpeacTBa oOydeHHs, B TOM YHCJIE TEXHUUYECKUE CPENICTBA KOJUIEKTUBHOIO U WHIUBUAYATbHOTO
M10JIb30BAHUS:

— OO0opynoBanue AJs1 JUIl ¢ HapyumieHHueM 3peHusi: [lopTaTuBHBIA pydyHOU BHUIEO
yBenuuutenb Ruby; [IpunTtep st neyatu penbedHo-roueunbiM mpudToM bpaiins; TakTuibHbIH
mucrneit  bpaitng Focus 40 Blue; Dnextponnas numymas wmamuaka Twen TI180+ ¢
JOTIOJTHUTEILHOM ycTaHOBKOM mmipudTa bpaiins;

— OO0opynoBaHue J1Jis1 JIMI ¢ HAPYLIEHHEM CJIyXa M peuH: PeueBoii KOMIBIOTEPHBIN
tpeHaxep Jpnbda-142.1; Anmapar CIyxoBOW SJEKTPOHHBIA BO3IYIIHOTO 3BYKOTPOBEICHHS
3aymHoro tuna Y-01 «Mctok»; Aynuomerp aBTroMarmzupoBaHHbIi AA — 02; IlopraTtuBHas
nH(popManMoHHasT WHIYKIHMOHHAs cucTema i ciadocnbrmamux «Mctoxk» A2; WumgykTop
3ayIIHBIH;

— OoopynoBanue pias jgun ¢ HapymenueM OJ[A: IlpucnocoGnenne s muchMa
Writing-Bird; CnenuanuzupoBaHHass MBIIIb JJIS JUI] ¢ HAPYIIEHUSIMH OIMOPHO-IABUTATEIHHOTO
ammapara - JUKOHCTHK KOMITbIOTEpHBIN MHKII03MBHBIN Optima Joystick; CrenuanuzupoBaHHas
KJIaBuaTypa C OOJBIIMMU KHONKAMU JUIsl JIMI C 3a00JIeBaHUSMHU OMNOPHO-ABUTATEIHHOTO
anmapara ¥ clabOBUISAIIIMHE JTFOIbMHU.

11. Metoan4eckue peKOMEHAAIUH 110 IPOBEACHHUIO NPAKTUKH.

st pykoBOJCTBa MPAKTUKOW Ha3HAYAIOTCA PYKOBOIUTEIIH.

[Ipu mpoBeneHMH NpakTUKM Ha 0a3e MHOPACTPYKTYphl YHHBEPCUTET Ha3HAyaeTcs
PYKOBOIUTENb (PYKOBOJIMTENN) INPAKTUKA OT By3a W3 4YHUCIA JIML, OTHOCSIIUXCA K
podeccopcKo-MpernoaaBaTeIbcKoMy COCTaBy By3a.

Jnst  pyKoBOACTBA TMPAKTUKOW, TPOBOAUMON B MNPOPUIBLHON  OpraHu3aluu,
HA3HAYAIOTCS PYKOBOAMTENHh (PYKOBOAMTENM) TNPAKTUKA W3 YHUCIA JMI, OTHOCSIIUXCSA K
IpogeccopCKO-NPenoaaBaTeIbckOMy COCTaBy YHUBEPCUTETA (Jlajee - pyKOBOAMUTENb MPAKTUKU
ot BI'TIY um. M.AKMyiibl), 1 pYKOBOIUTENb (PYKOBOJIUTENH) MPAKTUKU U3 YKCIIa paOOTHUKOB
npoGUIBHONM OpraHu3aluu (Jajaee - pyKOBOIUTEb MPAKTUKU OT PO MIIBHONW OpraHu3anuu / oT
opranuzaiuy (IpeanpusaTys) / ot 0a3bl MPaKTHKH).

PykoBoauTeNb NPaKTUKK OT OPraHU3aALMH:

— cocraBigeT padbounii rpaduk (MIaH) TPOBEICHHS MPAKTHKH;
— pa3pabarhiBaeT HMHIMBUAYaAJIbHBIC 33JaHUS A OOYYAIOLIMXCS, BBINIOJHSIEMBbIC B

NepuoJl MPaKTUKY;

— YYacTBYET B pachpeercHun oOydJaronuxcs mo paboyum mectaM U BujaM paboT B

OpraHu3aluy;

— OCYILECTBIISIET KOHTPOJIb 3a COOJNIOJIEHHEM CpPOKOB MPOBEACHUS MPAKTHKH U

COOTBETCTBHUEM €€ cojiepkaHus TpeboBanusM, yctanosiaeHHbM OITOIT BO;

— OKa3bplBa€T METOJMYECKYI0 IOMOLIb OOy4YaromMMCsS IpU  BBIIOJHEHUH HMHU



WHANBUAYAIbHBIX 3aJlaHui, a Takke mpu cOope MaTepuaroB K BBITYCKHOU

KBaJIM(DUKAIIMOHHOM paboTe B X0/1€ MPEITUIIIOMHON MPaKTUKU;

— OIICHUBAET PE3YJIbTAThI MPOXOKICHUS MPAKTUKH 00YJIAFOIIHUMHUCH.

PykoBoauTenb mpakTUKH OT MpOUILHON OpraHU3aIHH:

— COTJIaCOBBIBAET WHUBUIYATbHBIC 3a/IaHUS, COACPKAHUE U ITIAHUPYEMbIE PE3YIIbTAThI
MPAKTUKH;

— TPEeIOCTaBISAET paboune MecTa 00yUJaroIUMCs;

— of0ecrieynBaeT 0O€30MAaCHBIE YCIOBUSA TPOXOXKIACHUS TMPAKTUKH OO0yJaronumcs,
OTBEYAIOLIME CAHUTAPHBIM IIPAaBHJIaM U TPEOOBAHUAM OXpaHbI TPYAA;

— MPOBOJUT MHCTPYKTAXK OOYUYAIOIIUXCS MO O3HAKOMIICHUIO C TPEOOBAHMSIMH OXPAaHBI
TpyJda, TEXHUKHA OE30MACHOCTH, IMOXAPHOW O€30MacHOCTH, a TaKkKe IMpaBUIaAMHU
BHYTPEHHET0 TPYAO0BOT0 paclopsIKa.

[Ipu npoBeneHNN NMPAKTUKU B MPOQPHUILHON OpPraHU3aIMKA PYKOBOJUTEIIEM MPAKTUKH
OT OpraHM3ali W PYKOBOJIUTEIEM MPAKTHUKU OT MNPOQPHUIbHON OpraHU3alMy COCTaBIISAETCS
COBMECTHBIHN pabounii rpaduk (IU1aH) MPOBEACHUS TPAKTUKH.

OO6yyaronuecs B epHOJ] MPOXO0XKICHUS PAKTUKU:

— BBITIOJIHSAIOT UHAUBUAYAIBHbBIE 3aJaHHsI, TPEIYCMOTPEHHBIE TPOTPaMMaMHU MPAKTUKH,

— COOIOAIOT PaBHIIa BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;

— coOmogaroT TpeOOBaHMS OXpaHbI TPY/Ia U MOKAPHOH 0€30MaCHOCTH.

[Ipy Hanuuuu B OpraHU3aIMd BaKaHTHOM JIOJDKHOCTH, paboTa Ha KOTOPOM
COOTBETCTBYET TpeOOBaHMAM K COACPIKAHUIO MPAKTHKH, C OOy4YalOImIMMCS MOXET OBITh
3aKJIFOYEH CPOUYHBIN TPYAOBOUM JOTOBOP O 3aMEILIEHUHU TAKOW TOJIKHOCTH.

Hampapienne Ha TpakTUKy OQOpMISIETCS MPHKA30M C YKa3aHHEM 3aKpeIUICHHS
KOKJIOTO OOydJaromierocss 3a oOpraHu3anuel win npoduiIbHOW OpraHu3anueld, a Takke ¢
yKa3aHUEM BUJa M CPOKA MPOXOXKICHUS MPAKTUKH.

B cnydae opraHuzanuu = OpakTUKA C  HCIHOJb30BAaHUEM  JTUCTAHIIMOHHBIX
o0pa3oBaTeNbHBIX  TEXHOJNOTWH  KOHTakTHas paboTa MPOBOAUTCS B DIEKTPOHHOM
nH(}pOpPMaAITMOHHO-00Pa30BATENIHLHOM Cpe/ie YHUBEPCUTETA HA CaliTax JUCTAHIIMOHHOTO OOYJYCHHS
https://sdo.bspu.ru (caiT ans cTymeHTOB 3ao4HON (opmbl oOyduenus) u https://osdo.bspu.ru
(caliT ms CTYACHTOB OYHOM M OYHO-3204HOUM dopMm oOydenwms). MHCTpyknuu it paboThl B
CUCTEME AMCTAHIIMOHHOTO OOYUYEHUs IS TPEeroaBaTeiei U CTYJACHTOB pa3MeIleHbl Ha caliTax
JUCTAaHIIMOHHOTO O0Y4YEHHSI.

Pe3ynabpTatel TPOXOXKACHUS TMPAKTUKUA OIICHUBAIOTCS IOCPEICTBOM IPOBEIACHUS
MPOMEXKYTOUYHOM aTTECTALIUH.

HeynoBneTBopuTenbHbIe PE3yNbTaThl IPOMEKYTOYHON aTTECTAIMU IO MPAKTUKE WIIH
HENPOXOXKJICHUE MPOMEKYTOYHONU aTTeCTallMy IO MPaKTUKE MPU OTCYTCTBUU YBaXKUTEIbHBIX
MPUYXH TPU3HAIOTCS aKaIEMUYECKON 32/10JDKEHHOCTHIO.

12. ®opMBbI OTYETHOCTH IO NPAKTHKE.

OtuérHas TOKyMEHTalus (JUYHbIN OTYET CTYACHTA, OT3bIB U IIP.) C MECTa NMPOXOKICHUS
NPaKTUKU IpeJcTaBisiercs Ha kadenpy Beeobmeit ucropuu u kynsrypHoro Hacneaus UATICTO
BI'TIY um. M.AKMYIIJTBI CIaeTCsl pYKOBOJIUTENIO MPAKTHKK B 3apaHee OTOBOPEHHBIC CPOKHU (HE
no3nHee 1 Hemenw mocie OKOHYAHUS TNPAkTHKU) ((HOpMBI OTYETHOCTH Ui 3aIlOJTHEHHS
pa3MelieHbl B IPUII0KEHUN ).

[lo mToram mpakTUKH CTYIEHTHI MPEIOCTABISIOT HA MPOBEPKY B ydyeOHOE 3aBEACHHE
Hanpasienue Ha NPaKmuxy, 3aBepsIOLIeT0 O MPUOBITHH U YOBITUE C MECTa MPAKTUKU, OHEGHUK
cmyoenma, UHOUBUOYAlbHblL omuém (camoananruz) W omsvie Ha Onanke WUIICTO o
IPOXOXKJICHUN TPAKTUKH, TOJMUCAHHBIA PYKOBOAMUTENIEM H C Mevartblo. /Joknad (uccieoosanue)
00 opra"u3anuy JOKyMEHTO000pOTa Ha MPEANPUATHH (YIPEIKIECHNUN) U UMEIOITUXCS TPOOIIeM U
crocobax perieHusl.

3amuTa OTYETOB MOKET MPOXOAUTH B BHUJIE MHAWBUIYAIBHBIX OTYETOB C 00sS3aTEIbHBIM
00CyX/IeHUEM MPAKTHUECKON 3HAYMMOCTH PE3YJIbTAaTOB, TOJTYYEHHBIX HA MPAKTHKE.



IIpunoxxuTh K oTUETY

— ONHUCaHWE CTPYKTYPHI MpeaNnpusaTUs (opranusamnuu, Gupmsl) (cxema);

— JIOJDKHOCTHBIE HHCTPYKIIMU PaboTHUKOB ciayxk0bl IOV (komun);

— 00pa3mpl  OpPraHU3aIMOHHOW, PACHOPSAUTEILHON U HHGOPMAIMOHHO-CIIPABOYHON
JOKYMEHTAIUH (KOTIHH).

13. ®@oHI OIEHOYHBIX CPEACTB /Jisi NPOBEAEHHS MPOMEKYTOYHOH aTTecTAIUU
00y4aroIHUXCH M0 MPAKTHKE

[TpoMesxkyTouHast aTTeCTalus 10 MPAKTUKE MPOBOJUTCS B (hopMe 3adeTa.

3aueT WO WTOraM TPAKTHKH TPOCTABISACTCS  PYKOBOJHUTEIEM
9K3aMCHAIITMOHHYIO BEAOMOCTD U 3aYCTHYIO KHUKKY CTyACHTA.

3a4eT CTaBUTCA CTYACHTY, KOTOPBHI BBIMOJHMI B CPOK M Ha BBICOKOM YPOBHE C
IMMPOSBJICHUCM CaAMOCTOATCIIBHOCTH, TBOPUCCTBA, MHUIIUATUBLI BECh HaMe4YEeHHBIN O6’béM paGOTBI,
TpeOyeMblii IpOrpaMMOi  TNPaKkTHKH, HE JOMyCKas OIMMOKM B  OCHOBHBIX  BHJax
npodecCHOHATBLHOMN 1eATENEHOCTH.

[IpakTHKa HE 3a4MTHIBACTCA B TOM CIydae, €CIM CTYIACHT HE BBIIOJHWI MPOrpaMMy U
IPOSIBUJI OE30TBETCTBEHHOE OTHOILICHHE K MPAKTUKE.

CTyneHTBl, HE BBINOJHUBIINE IPOTPAMMY TPAKTHKH MO YBaXKHUTEIBHOH IPHYHHE,
HAIpPaBJSIOTCS HAa IPAKTHKY BTOPUYHO B CBOOOIHOE OT yueObl BpeMsi.

CTyneHTHl, He BBIOJIHUBIINE MIPOTPAMMY NMPAKTUKU O€3 YBAXKHUTEIBHOW MPUYMHBI MIIH
MOJIYYUBIINEC HCYAOBJICTBOPUTCIbHYIO OLCHKY, MOTYT 6I>ITB OTYHCJICHBI U3 BYy3d, KaK MMCIOIIUC
aKaJeMUYECKYIO 3aJOJDKCHHOCTD B MOPSAKE, TPEAYCMOTPEHHOM YCTaBOM YHHUBEPCHUTETA.

IMPAaKTUKU B

OreHOYHBIC MaTepUaAIbl C AaBTOMATH3UPOBAHHON MPOBEPKOM pe3ybTaTOB 00yUueHus (TIpu
HAJIMYMK)  pa3MEINaloTcsi B DJIEKTPOHHOH  HMH(OPMAIMOHHO-00pa3oBaTeNbHOW  cpene
YHUBEPCUTETA HA CalTax JUCTAaHIIMOHHOTO oOydeHwms https://sdo.bspu.ru (caliT a1t CTyneHTOB
3a04HOM (opmbl 00yueHus1) u https://osdo.bspu.ru (caldT Ui CTyIEHTOB OYHON U OYHO-320YHOM
dbopm 00yueHus).

Ilnanupyembie ypoBHU ¢)OPMHUPOBAHHOCTH KOMIIETEHIUI 00y4ar0IUXCS
U KPUTEPUH OLleHMBAHUS

YpoBHU CopepxarenpHoe OcHOBHBIE IPU3HAKU [Tatubanne | BPC, %
OIMCAaHUE YPOBHS | BBIJEJICHUS YPOBHS (3TaIbI Has IIKajla | OCBOCHHS
(dbopMUPOBaHUS KOMITETESHITUH, (akamemuye | (pEUTHHTOB
KPUTEPHUU OIICHKU cKasi) ast OIIEHKA)
c(hOpMUPOBAHHOCTH ) OIICHKA
[ToBbiieHH | TBopueckas Brarouaem nuscecmoswuu Otauyno /| 90-100
18174 JESATENBHOCTD Vpo6eHb. 3a4TEHO
YMeHne caMoCTOSATENBHO
NPUHUMATH PEIICHUE, PElIaTh
npobaemy/3anaqy
TEOPETUYECKOTO NN
MPUKIIATHOTO XapaKTepa Ha
OCHOBE U3YYEHHBIX METO/IOB,
MIPUEMOB, TEXHOJIOTHH.
bazoBblii [Ipumenenue Brarouaem nuscecmoawuu Xoporo / 70-89,9
3HAaHUU U YMEHUHN | ypOGeHb. 3a4TEHO
B Oosiee mmpoknx | CriocoOHOCTH cOOMpaTh,
KOHTEKCTax CHUCTEMAaTU3UPOBATb,
yueOHOM 1 aQHAJIM3UPOBATH U TPAMOTHO
npo(eCCHOHANLHO | MCIIOIh30BaTh HH(DOPMAIIHIO U3




W IeATeIbHOCTH,

CaMOCTOATCIIBHO HaﬁHeHHBIX

HEXEJIU I10 TEOPETUIECCKIX UCTOUHUKOB U
obpasiry, ¢ WJUTFOCTPUPOBATh UMHU
OoJIbIIIEH TEOPETUIECKHE MTOJIOKCHUS UITH
CTENECHBIO 000CHOBBIBAThH MTPAKTUKY
CaMOCTOSITENILHOCT | PUMEHEHHUSI.
Y ¥ HHULIUATHBEI
VnosnerBo | PempoayktuBHas W3noxenue B peenax 3aaay YnosnerBo | 50-69,9
PUTEIBHBIN | TESITEIBHOCTD Kypca TEOPETHIECKU U pUTEIBHO /
(mocTaTouH MPAKTUIECKH KOHTPOJIUPYEMOTO | 3a4TEHO
13179 MaTtepuana
Henocrato | OTcyrcTBHE IPU3HAKOB Heynosner | Menee 50
YHBIN YIOBJIETBOPUTEIHHOTO YPOBHS BOPHUTEIIBHO
/ HE
3a4TEHO

Pe3ynbrarel TEKyIero KOHTPOJISL M IPOMEXYTOYHOM aTTECTAlMA B COOTBETCTBUU C
NPUMEHSIEMON YHUBEPCUTETOM OAIIIIbHO-PEHTHHIOBOM CUCTEMOI OIIEHKH KauecTBa 00pa30BaHUs
BHOCATCSL B DJIEKTPOHHBIE BEIOMOCTH M TakuM OOpa3oM OTOOpaxaroTcs B 3IEKTPOHHOM
nopTQOINO CTYACHTA B 3JIEKTPOHHON MH(POPMAIMOHHO-00pa30BaTENbHON Cpeie YHUBEPCUTETA.
Pe3ynbpTaThl IpOMEKYTOUHOW arTecTaluu (KpoMe HEYAOBIETBOPUTENBHBIX) BHOCATCS M B
3a4€THBIE KHWKKH CTYJIEHTOB.

3anosHeHHbIE (OPMBI OTYETHOCTU MO MpPaKTHKE (AHEBHUK NPAKTUKH, OT3BIB OT
pykoBoauTenss ¢ 0a3bl MPAKTUKW) pa3MelIaeTcs B 3JCKTPOHHOM MOPTQHOIHO 00YyHaroLIerocs
CTYIEHTOM CaMOCTOSITEIIBHO

Pa3zpadorunk:
K.n.H., nouent kadenpsl Beeobmieit uctopuu u kynbTypHoro Hacienust A.P.1llanciamon

JKCNEepPThI:
GHEUHU
3amecTuTeNnh HaYaJIbHUKA OTJIea JTOKYMEHTAIIMOHHOTO obecnieyeHus ynpasienus OAO

«bammnadopmesszp» E.M.Jlykuna

GHYMPEHHUU
K.u.H., nonieHt xadeaps Beeobmeit ncropuu u KynbrypHoro Hacienus A.M.Yurpuna




[MPMJIOXEHUA

IIpuMepHBbIH NepedyeHb NPOPUILHBIX OPraHU3aALMH 1JIA IPOXO0KICHUA NPAKTUKHU

Ne HaunmenoBanue npennpusrus, Howmep norosopa, nara Cpoxu OKOHYaHUS
YUPEXKJIEHUS WIH OpraHu3aIul 3aKIJIIOYEHUs NeICTBHS 10TOBOpa
l. BI'TTY um. M. AxMyiiisl - -
(CTpyKTYpHOE MOpa3/ICICHIE BYy3a)
2 MuHucTepcTBO 00pa30BaHUS U HoroBop Ne224 ot JIEUCTBYET
Hayku Pb 03.09.2021 r. B T€YECHUE S JIET
3. Anmunuctpanus 'O Horosop Ne620 ot JEUCTBYET
r. Yda Pb 20.10.2021 r. B T€UCHUE 5 JIeT
ApxuBHBIN 0TIET AAMUHUCTpAIIUN
ropojACKOTo okpyra r.Yda
4. I'KY Hauuonanbnsiii apxus Pb Horosop Ne 317 ot JIEUCTBYET
06.09.2021 r. B T€UEHUE S5 JIeT
5. MuHHCTEPCTBO 3€MENIBHBIX U Horosop Ne387 ot JEHUCTBYET
HUMYIIECTBEHHBIX PecryOmuku 24.09.2021 r. B TEUCHHME 3 JIeT
bamkoprocran
6. AO Ydumckoe arperaTHoe JHoroop Ne29 ot JEUCTBYET
MPOU3BOJICTBEHHOE O0BETMHEHNE 26.08.2021 r. B T€UEHUE 3 JIET
7. I[TAO «OK-Ydumckoe HoroBop Ne357 ot JIEUCTBYET
MOTOPOCTPOUTEIHHOE 08.09.2021 r. B T€UeHUE 3 JeT
IIPOU3BOJICTBEHHOE 00BEAMHEHNE
(YMIIO)»
8. PTAY M®I] «Mou 10OKyMEHTBI», Horosop Ne767 ot JENUCTBYET
r. Yda 10.11.2021 r. B T€UCHUE 3 JIeT
9. 000 «Menuna Pb UnxunupuHr» Horosop Ne713 ot JEUCTBYET
08.11.2021 r. B T€YEHUE 5 JIeT
10. TepputopuanbHOE ypaBICHUE Horosop Ne 800 ot JIEUCTBYET

denepanbHOrO areHTCTBA 0
YIPaBJIEHUIO FOCYAApPCTBEHHBIM
umyniectBom B PecniyGunnke
bamkoprocTan

10.11.2021 r.

B TEUECHUE 5 NET

11.

00O «bamuedth-CepBucy

HoroBop Ne553 ot
02.10.2021 .

JIEUCTBYET
B TE€UEHUE 5 JIeT




HAIIPABJIEHUE HA TTIPAKTHUKY Ne OT «__ » 20 1.

Jlano

(ums, omyecmao, pamunus cmyoeHma-npaKmuKaHma)
CTYJICHTY Kypca dbopmer  oOyuennss DPI'BOY BO  «bamkupckuit
FOCYIapCTBEHHBIA TMEJArorM4eCKuid yHHBEPCUTET UM. M.AKMYJIbI» UIsl  MPOXOKICHUS

IMMPAKTUKH Hayuno-mucciemnoBarenbckas pa60Ta (HOHV‘IGHI/IG INECPBUYHBIX HABBIKOB HAY4YHO-

UCCIIe/IOBATEIbCKONW palboThl) MO HampaBiieHHI0 NoAroToBku 46.03.02 «JlokymeHTOBeneHHE U

apXuBOBeICHHE», NpoPuib «/lOKyMEHTHpPOBAHME YIIpaBICHHsI IEPCOHAJIOM M KaJpOBOE

JIETIOTIPON3BOJICTBOY, KBATU(UKAIIUH (CTETICHH ) BHIMTYCKHUKA «OaKaaBp»

(HaumeHosaHUE NPEONPUAMUSL)

NEPUOJ] MPOXOXKIEHUS PAKTUKHU:

C « » o « » 20 T.

PykoBoauTenem npakTUku OT yueOHOTO 3aBe/ICHUsI Ha3HAyeH (a)

OrmMeTKa o IIPOXOXKACHUHN ITPAKTUKH

Yosu1 (a) uz MUTICTO BI'TTY
« » 20 1.
/

Vo511 (a) u3

(pyKoBoOUmenb npaxmuKou)

MII

(HaumeHosaHUe NPEONPUAMUSL)

« » 20 r.

MII

[Tpu6sin (a) B

(Haumenosanue NPEONPULMUL)

« » 20 T

MII

[Tpu6s1n (a) B UUTICTO BI'TTY
« » 20 T
/

(pyKoBoOUmMeENb NPAKMUKOLL)

MII



®I'BOY BO «BAIIKMPCKUN IT'OCYJIAPCTBEHHBIN MEJATOI' MUECKWI YHUBEPCUTET
M. M.AKMYJIJIBI»
WHCTUTYT UCTOPUYECKOTO, PABOBOTO U COLIMATBHO-TYMAaHUTAPHOTO 00pa30BaHUS

Kadenpa Bceobuieit uctopuu v KyabTypHOTO HACIETUS

OTYET
I10 HpaKTI/IKe

HayuHo-uccienosarensckas padboTa
(momydeHue MepBUYHBIX HABBIKOB HAYYHO-UCCIIEIOBATEILCKONU PaOOTHI)

(®.1.0. crynenTa)

(rpymra, Kypc, OTIeIeHne)

10 HampaBJIeHUIO TOATOTOBKHU 46.03.02 «JloKyMeHTOBECHUE U apXUBOBEICHUE», TPODHITH
«JlokyMeHTHpOBaHHE YIPABICHUS MEPCOHATIOM U KaJIPOBOE JI€JIOMPOU3BOICTBOY

KBaJM(HUKAINY (CTENICHN) BHITYCKHUKA «OaKazaBp»

[TpoaoKUTENBHOCTh TPAKTUKH: C «_ » Mo «__ » 20 T.

PykoBoauTens IpakTUKU
OT MPEINPHUSATHUS: / /

PykoBoauTens IpakTUKU
OT Y4eOHOTO 3aBEJICHUS: 3a4deT (OICHKA)

« » 20

20



HAUMEHOBAHUE BA3bI IIPOXOK/[EHUA IIPAKTUKH

OT3bIB

O npoxoXkAEHNN IPAKTUKHU CTYAEHTOM

(bamwmnuns, UMs1, OTIECTBO)

10 HampaBJIeHUIO TOATOTOBKHU 46.03.02 «JloKyMeHTOBEACHUE M apXUBOBEICHUE», TPODHITH
«JlokyMeHTHpOBaHUE yIPABICHUS MEPCOHATIOM U KaJIpOBOE JIEJIONPOU3BOJICTBO» KBaU(DUKAIIMH
(cTeneHn) BBIMYCKHUKA «OaKanaBp»

Bun npaktuku

CpOKH IPOXOKICHHUS: C « » « » 20 T.

NunuBuayansHOE 3a1aHUE

COJEPXAHUE OT3bIBA

(OTMETHUTH MOJOKHUTEIBHBIC U OTPUIATEIILHBIC KAUECTBA; YPOBEHD KBATH(PUKAIIUU; COOIIOICHNE
TPYIOBOM AUCIUIUIMHBL, 3aMEYaHUsl, TOOLIPECHHUS)

Pexomenayemas 00111asi OlIE€HKA 3a MPAKTHKY:

PykoBoauTeNnb NpakTUKU OT MPEANPUSATHS:

(OMKHOCTB) (moamucs) (1.0.Damunus)

MII



JIHeBHMK MPOXO0KICHUSA
CTyAeHTOM(KOH)

10 HAYYHO-UCCIIE0BATENbCKOM paboTe
(monyyeHue MepBUYHBIX HABBIKOB HAYYHO-UCCIIEI0BATENBCKONU PabOTHhI)

c 10 20 .

NoNe | Jlata Coneprxanne paboThl PesynbTar [Toanuce
PYKOBOOUTCIIA
C MecTa MPaKTUKU

PykoBoauTens NpakTUKU OT NPEANPUATHS:

(TOMKHOCTH) (moamuch) (N.0.Damummst)

MII




Y1Bepxnaro
3aB. kadenpoii BceoOmeit
UCTOPUU

U KyJIBTYPHOI'O HACJIeAUs
npod. I'.T.O0s1neHHOBa

Obpaszey
ohopmaeHuss u cmpyKmypbl
UHOUBUOYATILHO20 OmYemd

OTYET
0 TMPOXOKAECHNMH Y4eOHOH NPAKTHKH M0 HAYYHO-MCCIEeA0BATEJbCKON padoTe
(mojiyuyeHue NEPBHUYHBIX HABBIKOB HAYYHO-MCCJIEA0BATEIbCKON PadoThl) CTyAeHTAa(KH)
NHcTUTYyTA HCTOPUYECKOT0, MPABOBOI0 U COMAIBHO-TYMAHUTAPHOT0 o0pa3oBanusi bI'TTY

uM. M.AKMYJUIBI

110 HaNpaBJIeHUIO NOATOTOBKH 46.03.02 «/lokyMeHTOBeleHHe U apXUBOBeAeHUe», NPoduiib
«/loKyMeHTHpOBaHHe YNIPABJICHHS MIEPCOHATIOM H KA/IPOBoe 1eJ10NPOU3BOACTBO»

Kypca ¢opmbI ¢ no 20 r.

1. Ilepuoo npoxosicoenusi NpaKmuku.
baza npoxoorcoenusi npakmuxu.

Pyxosooumenu om yupesicoenuii u 6a3vl NPOXoAHCOEHUS NPAKMUKU.

i

OcnosHvle  pyHKYUOHANbHBIE pOIU  CMYOeHma Ha Nnpakmuxe (OOKYMeHmMOogeo,

0e10npou3800umeib, cekpemapob-pegheperm u m.o.).

5. HUHnousuoyanvhvle u npakmuieckue 3a0anus, 6bINOJIHEHHble NPAKMUKAHMOM 6 Nepuoo
NPOXO0IHCOCHUSL NPAKMUKU.

6. Ompadicenue odvema pabomsl cmyoenma, 8KII04ASA Nepeyenb NPAKmudyecKux yMeHul u
cmeneHsb e20 IUYHO20 YUACmUsl 8 UX GbINOTHEHUU.

7. Pesynemamuvl npaxmuyeckou pabomsl. Ilpunacaemcs o0oxnao (ucciredosanue) 06

opeanuzayuu  0OKyMeHmoobopoma Ha npeonpusmuu (yupexncoeHuu), uUMeruuxcs

npooOemMax u cnocobax peueHus.

(moanuck cTyaeHTa) (1.0.Damumnus)

ara;




MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

WHCTUTYT UCTOPUUECKOTO, MPABOBOTO M COIIMAIbHO-TYMAaHUTAPHOTO 00pa30BaHUs

IMPOTPAMMA ITPON3BOJCTBEHHOMN NPAKTUKH

52.0.03(IT) IPOEKTHA 51 [TIPAKTUKA

AJIs1 HaIllpaBJICHUSA ITOATOTOBKHU

46.03.02 /ToxyMeHTOBeICHIE U APXUBOBEACHHE
Hamnpasnennocts (mpoduis) JJokyMeHTHpOBaHNE yIPABICHUS IEPCOHATIOM U
KaJJpOBOE JEJIONPOU3BOICTBO
(c MCIOJIb30BaHMEM JAMCTAHLMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIN)

KBanudukanms (cTeneHb) BoITYCKHUKA: OaKaiaBp



1. Heab npakTUKH — GOPMUPOBAHUE Y CTYICHTOB CIEAYIONIMX KOMITETCHIIUHI:
OIIK-2. CnnocoGeH HaXOoAUTh OPTraHU3aIMOHHO-YIIPABICHUECKUE PEIICHHS TTPU PEIICHUN
3a1a4 B cepe cBoeil npodhecCHoHAIBHON eI TeTbHOCTH.

NHauKaTopbl JOCTHKECHUI:

OIIK.2.1. CnocobGeHn pa3pabaTeiBaTh MOJEIH  OPTaHU3AIMOHHO-YIIPABICHUECKUX
penienuii B chepe cBoeit mpodheccnoHAIBHOMN IeATeThHOCTH;

OIIK.2.2. HaxoauT myTH ¥ CrIocOObI pemieHus Tpo0ieM IPpH BRITIOJHEHUHU 3a1a4 B cdepe
po(hecCHOHATLHON IEATEIILHOCTH

OIIK.2.3. BeiOupaer W OpraHu3yeT NPUMEHEHHE CIPABOYHO-TIOMCKOBBIX CPEICTB H
HCIIOJIb30BAHUC apXHUBHBIX JOKYMCHTOB JJIS1 pCHICHUS NPUKIIAJHBIX 3a/a4.

OIIK-3. CnocobeH HpUMEHSTh TEOPETHYECKHE 3HAHUS IS PEUICHUS IOCTABICHHBIX
3a1a4 B 00JIaCTH TOKYMEHTOBEICHUS M APXHBOBEICHNSI.

NHauKaTopbl J0CTHKEHUI:

OIIK.3.1. Brnageer TeOpeTMUYECKMMHU 3HAHUSIMHU [JIsl PEIICHUsS] MOCTABJICHHBIX 3a/ayd B
Hay4YHO-UCCIIEI0BATEIbCKOM, OpraHU3alMOHHO-YITPABICHYECKOM, TEXHOJIOTUYECKOH U
MIPOEKTHOM €SI TENBHOCTH;

OIIK.3.2. OrtcnexuBaeT IUHAMUKY HW3MEHEHHS POCCHUCKOTO W MEXIYHApOIHOIO
MPABOBOTO PETryJIMPOBaHUS B OO0JIACTH JTOKYMEHTAIlMOHHOTO OOECIEYCHHs YIMpaBICHUS U
YUHUTBHIBAET €€ MIPU PEIICHUH TPAKTUYECKUX 3a]1a4.

OIIK-4. CrnocoOeH TOHMMATh TPHUHIUIIBEI PabOTHl COBPEMEHHBIX HWH(OPMAITMOHHBIX
TEXHOJIOTHUH U UCIIOIb30BaTh UX A PpCIICHHUA 3a/1a4 HpO(l)eCCHOHaHBHOﬁ ACATCIIbHOCTH.

NHauKaTopbl J0CTHKECHUI:

OIIK.4.1. Ucnonb3yeT KOMIBIOTEPHYIO TEXHUKY M WH()OPMAIMOHHBIC TEXHOJOTHH IS
NOJIy4YEHUs1, XpaHEHUs, epepadoTKu nHpopMaIuu

OIIK.4.2. Ucnonb3yeT KOMIBIOTEPHYIO TEXHUKY U MH(POPMAIIMOHHBIE TEXHOJIOTHH TPH
pa3paboTke 6a3 TaHHBIX, UX (PUINUECKOI peanu3aliy MPOrpaMMHBIMH CPEICTBAMU

OIIK.4.3. Hcnonp3yeT KOMITBIOTEPHYIO TEXHUKY M WH()OpPMAIMOHHBIE TEXHOJOTUHU B
MOWCKE UCTOYHUKOB U JIUTEPATYPBI, HCIIOIB3YET MIPABOBBIE 0a3bl JAHHBIX.

OIIK-5 Cnocoben caMoCcTOsSTENsHO padoTaTh C Pa3IMYHBIMU UCTOYHUKAMU HWH(POpMaLUn
M TPUMEHSATh OCHOBBI HMH(OPMALMOHHO-aHAIUTHYECKOH JIESTENbHOCTH TPH  PELICHUH
npo(hecCHOHANBHBIX 3a]1a4.

NHauKaTopbl JO0CTHKECHUM:

OIIK-5.1. OcymecTBiaseTr TMOWUCK, aHaIM3 W CTPYKTypUpOBaHWE WHGPOPMAIINH;
HCIIOJIB3YCT HOPMATUBHLBIC IPABOBLIC UCTOYHUKHU IJIA COCTABJICHUA U Oq)OpM.HeHI/ISI AOKYMCHTOB.

OIIK.5.2. Pa3pabarbiBaeT GyHKIIMOHATBHBIC MOJACINA MPOU3BOACTBEHHON IEATEIHLHOCTH
OopraHu3aluvu 1 Bep6aJIBHBI€ MOZCIIN OTACJIIBHBIX ITPOLCAYP ACATCIbHOCTHU,

OIIK.5.3. ITpumenHsieT METOAbI aHaIM3a U OLEHKH A (PEKTUBHOCTH (PYHKITMOHUPOBAHMS
YIIPABJICHUYECKUX CUCTEM IS IOMCKA ONTUMAJILHON CTPYKTYPBI CUCTEMBI YIIPABIICHHUS.

I[IK-10 CnocobGeH OCyHIECTBIATh JOKyMEHTAlMOHHOE oOecrmeyeHne paboThl ¢
HIEPCOHAJIOM.

NHAUKATOPBI TOCTHKEHUI:
[IK-10-1 Bener qOKyMEHTaUIO IO YYETY U JBUKEHUIO IIEPCOHANIA.
[1K-10-2 Pa3pabarbiBaeT THUIIOBBIE (OPMBI JOKYMEHTOB [0 Yy4Ye€Ty M JBHKCHHUIO



HepCcoHaa, COMPOBOXKAAET MPOLEAYPHI 0(OPMIICHNUS TPYIOBBIX OTHOIICHHA.
[TK-10-3 OcymiecTBiseT aAMUHACTPUPOBAHKE TIPOIECCOB JOKYMEHTOO0OpOTa IO YUETY
U JBUKEHUIO IepCoHaa.

2. TpynoeMKoOCTh NMPAKTHKH 3aQUKCUPOBaHA YYEOHBIM IJIAHOM COOTBETCTBYIOIICH

OCHOBHOM MpohecCHOHATHHON 00pa30BaTEIHLHON MPOTPAMMEI.

OO0beM MpakTUKU cocTaBisieT 4 3aueTHBIX enuHull (144 daca).

[Tpo10KUTENTEHOCTS TPAKTUKK COCTABIISACT 2 2/3 HEJe .

Onna 3aueTHas equHUIA paBHA 36 akaIeMUYECKUM YacaM MPOAOIKUTEIbHOCTBIO 45
MUHYT (27 acTpOHOMHUYECKMM YacaMm 1mo 60 MHHYT) W BKJIIOYAeT Yachl KOHTAKTHOW pabOThI U
4achl UHBIX (POpM pabOTHI CTYyIEHTA — BBIIOJIHCHUE 3a/IaHUH, TIOTYYEHHBIX OT PYKOBOAMTEINEH
OT YHUBEpCUTETA U OT 0a3bl MPAKTUKH, B TOM YHCJIE YaChl, OTBOJUMBIE Ha MPOLIETYPhl KOHTPOJISA
U TOAroToBKY K HUM. OIWH CTaHIApTHBIM paboumii JeHb CTyIEHTa B IMEPUOJ MPAKTHKHU
COCTaBIISIET 6 aKaJeMUYECKHX 4YacOB pabOThl Ha 0a3e MPAaKTUKH U 3 4aca MOJATOTOBHUTEIbHON
pabotbl. CtannapTHas yueOHasi HeZlens B MEPHO IPAKTUKK BKIIOYAET B ceOs 6 yueOHbIX IHEH,
T.e. omHa Hexensa = (6+3) « 6 = 54 4 = 1,5 3.e. B ciy4ae npou3BOACTBEHHON HEOOXOAMMOCTH
00BEM MPAKTHKHU B paMKax y4eOHON HEeIeIN MOXKET OTJIMYAThCs OT JAHHOTO pacyera.

OO6beM 4acoB KOHTAaKTHOM pabOThI CTy/IEHTa B MEPUOJ MPAKTHUKU PETIAMEHTUPYETCS
y4eOHBIM IIJIAHOM OCHOBHOW MPOQecCHOHaIbHON 00pa30BaTeIbHON MPOrpaMMBbI.

B ykazaHHbII 00beM BXOAAT Kak uackl pabOThl C HAy4YHO-TIEAarOTHYECKUMU
pabOTHUKAMHU YHHBEPCHUTETa, TaK M C HMHBIMU JIMIIAMH, [PHUBJICKACMBIMU K peaH3aliu
POrpaMMbl MPAKTUKH, B TOM YHCIIE€ U3 MPO(UIBHBIX OpraHU3alNM.

3. Bua (Tum), cnocod u ¢gopma npoBeeHUs1 NPAKTHKH:

Buod npakmuxu: npon3BOJCTBEHHAS;

Tun npakmuku: IPOEKTHAsI IPAKTHKA,

Cnocoovt_npogedenusa: 1Uisi ONHOM M TOM € aKaJAEeMHUYECKOM TIpyNIbl CTYIEHTOB
IIPAaKTUKAa MOKET MPOBOJUTHCA KaK CTALMOHAPHBIM CIIOCOOOM, TaK M BBIE3HBIM, YTO HAXOJIUT
OTpa’KeHHE B IIpHKa3e 00 OpraHu3aIiy MPAKTUKH.

CranuonapHo (st O4HOM W 3a04HOW (opM OOyUYEeHHs) MPaKTHKA MPOBOIAUTCS B
HAaCEJICHHOM IYHKTE, IJie pacrlojoXkeH By3, Ha 0a3e uHppacTpykrypsl BI'TIY um. M. Akmymisl
WM B TPO(HIIBHBIX OpTaHu3anusx ropoaa Y ol

Brie3gabiM cniocoOoM (a1t 3a04HOM (opMBI 00ydeHUs) MpaKTHKAa MPOBOIUTCA 32
npejesiaMyd HaceJIEHHOTO MyHKTa, B KOTOPOM pacIioiioxeH By3 (BHe nHppacTpykTypsl BI'TIY num.
M.AxMyiBl).

@Dopma _nposedenua npakmuku: TPAKTUKA NPOBOAUTCA HENPEPHIBHO B IEPHOJ
y4eOHOTO BPEMEHHU COTJIACHO KaJeHIapHOMY Y4eOHOMY rpadukKy.

4. MecTo NPpaKTHKH B CTPYKTYpe OCHOBHOM npodeccuoHaJIbHON 00pa3oBaTe/bHOI
nporpammbl (OITOII): npousBoACTBEHHAsI MPOCKTHAs MPAKTHKAa OTHOCUTCS K 0O0s3aTeNbHOU
4acTu y4eOHOro IUIaHa.

[Iporpamma TPakTHUKH SIBISIETCS COCTAaBHOM YacThIO OCHOBHOW MpodecCHOHATBHOU
o0pa3oBaTeNbHONM MPOrpamMMbl, 3allJlaHUpOBaHAa K MpOBeACHHI0O B 5 cemecTpe (3 Kypc)
npencTaBiIsieT co0oi aTanm 00pa3oBaTENILHOTO IMPOIIECcca, HEMOCPEICTBEHHO OPUEHTHPOBAHHBIN
Ha NMPOo(HeCCHOHAIBHO-MTPAKTUYECKYIO TOATOTOBKY 00Y4atOLIIXCS.

[IpakThka 3aKkpemisieT 3HAHUS W YMEHHs, NpuoOpeTaeMble OOYy4YaIOIIUMUCST B
nporecce OCBOCHMS JUCIMILUIMH, BbIpAaOAaThIBAET NPAKTUYECKHE HABBIKH, CIIOCOOCTBYET
KOMILIEKCHOMY (hOPMHUPOBAHHUIO KOMITETCHITNI 00yJarOIIMXCs.

5. IlepeyeHb MJIAHMPYEMbIX Pe3yJbTATOB 00yYeHHUs] MPH MPOXO0KIEHUU MPAKTUKH,
COOTHECEHHBIX C MJIAHMPYEMbIMH Pe3yJIbTATAMH OCBOCHHsI 00pa30BaTeIbHOM MPOrpaMMbl
NPOXOKAeHUS MPAKTHKH:



Hcxons ux nenei MpakTHUKU W MEpeyHs 3aKpeIUICHHBIX 32 Hel K (POPMHPOBAHUIO U
Pa3BUTHIO KOMIIETCHLIMH OOYyYalolerocss B pe3yJbTaTe MPOXOXKIEHHs MPAKTHUKH CTYACHT
JIOJIKEH:

3namo

—  JIOKYMEHTAIMIO YYPEKICHUS U TEXHOJIOTHIO BEACHUSA TOKYMEHTAIlMHh, B TOM CHJIE C
WCIOJIb30BAaHUEM COBPEMEHHBIX MHPOPMAITMOHHBIX TEXHOJIOTHIA,

— opraHu3zanuio npuéma, oOO0pabOTKM UM JOCTaBKH TOCTYHAIOMUX JOKYMEHTOB,
OpraHU3aIMI0 PETUCTPAIIMU JOKYMEHTOB M CIIPABOYHOM pabOThI C JOKYMEHTAMU;

—  OpraHM3alHI0 UCIIOJHEHHS JOKYMEHTOB;

—  OpraHm3aIyio padoThl ¢ JOKYMEHTaMU TI0 TUYHOMY COCTaBY;

—  TEOPETHUYECKHE OCHOBBI APXMBOBEICHHS W APXUBHBIE TEXHOJIOTHMHU, OpPraHU3aLUIO
apxuBHOro zena B Poccuiickon @enepauny;

—  opraHu3aiuio paboThl ¢ HOPMATUBHBIMU JTIOKYMEHTaMHU, 3aKOHOJATECIbHBIMU aKTaMH,
JOJDKHOCTHBIMH HHCTPYKIIMSIMU, PETIAMEHTUPYIOIIUMHE pabOTy apXHUBOB;

—  OCHOBBI OpraHU3aLHH IESITEIBHOCTA APXUBOB, CTPYKTYPY U OPTaHU3ALNIO0 APXUBOB.

Ymemn:

—  COCTaBJSTh YOPABJICHUYECKHE W JPYrHe JAOKYMEHTBI, B TOM YHCIE JIOKAJIbHO-
HOPMAaTHUBHBIE M METOJIMYECKUE TOKYMEHTHI;

- HCIIOJIB30BATh TGOpeTI/I‘-IGCKI/Ie 3HAHUS U METOAbI UCCJICIOBAHUS HA HpaKTI/IKe;

- OHpC,Z[G.HHTB BUIbI HpOI‘paMMHOI‘O OG@CHG‘-ICHI/IH, HCOGXO,Z[I/IMOI‘O JJI pel_HeHI/ISI 3a1a4
aBTOMAaTU3aIlIun ,Z[OKYMCHTaI_[I/IOHHOI‘O O6CCHC‘-I€HI/I$I ynpaBneHmI n apXHBHOﬁ
NESATETLHOCTH B OpraHU3alluH

- HCITIOJIB30BAHUSA paS.HI/I‘IHBIX CpeI[CTB 06€CH€‘-I€HI/I$I COXpaHHOCTI/I ,Z[OKYMGHTOB B
apXuBax;

— TNPUMEHHUTHh MPUOOpPETEHHBIC 3HAHUS W MPAKTUYECKHUE HABBIKUA TSI MCIIOJIb30BAHMS
MaTepuaoB apXUBOB B MPOGECCHOHATHHOU IeATETLHOCTH.

Bnaoembs:

—  CpeACTBaMHM CO3JaHNs KOMIUIEKCHBIX HJICKTPOHHBIX JOKYMECHTOB;

— peaiM3alMy  aBTOMATW3MPOBAHHBIX  CHUCTEM  JOKYMEHTAMIOHHOTO  OOECITICYECHUS
yIIpaBIeHHs, TOATOTOBKH JJOKYMEHTAlUH U 00pabOTKU MH(POPMALIUU C IPUMEHEHHEM
KOMITBIOTEPHBIX TEXHOJIOTHIA;

— HaBbIKaMH paboTBl C JOKyMEHTaMH, COAEP)KAIIMMH HH(GOPMAIMIO OrPaAaHMYCHHOTO
JIOCTYTIa;

—  II0 IPOBEJCHHUIO SKCIIEPTH3HI IIEHHOCTH JOKYMECHTOB;

— OpraHu3anyu OOECIeYeHHUS COXPAaHHOCTHM JOKYMEHTOB B apXHMBaX; OpraHU3aluN
apXMBHOTO XPAaHEHHUS TOKYMEHTOB B OpPTraHM3aIIX;

— CO3JaHMA JIOKAJbHOM HOPMATUBHOW 0a3bl apXMBHOIO XPaHEHUS JOKYMEHTOB B
OpraHu3aIusiX;

—  aHaJM3a OpraHU3allly CUCTEMBI XPAaHCHHUS TOKYMEHTOB B apXMUBE;

—  1owncka, 00pabOTKH 1 MCIOIb30BAaHHUS APXUBHBIX MaTEPHAIIOB.

6. Conep:kanue NpaKTHKH.

[IpakTHKaHTaM MpeaIararoTcs CIEAyIOUe BUABI U (OPMBI pabOTHI: BBHITOJIHEHHUE
WH/IMBUYAJIbHBIX U TPYNIOBBIX 3a/JaHUil, 0ohopMIIeHHE OTUYETHOM JOKyMEHTaluH (oT4era) Mo
pe3ynbTaTaM TPOXOXKICHUS TPAaKTUKA. B Hadase mNpakTHKM NPOBOAUTCS YCTAHOBOYHAS
KOH(pepeHIHs B (hopMe JISKITUH.



[IpumepHble (TUNOBBIC) 3a/JlaHUS HA TMPAKTUKY, PEKOMEHIyeMbIe O0YyJaromeMmycs co
CTOPOHBI pa3pabOTYNKOB OCHOBHON MPOQECCHOHAIBHONW 00pa30BaTeIbHON MTPOTPaMMBI:

1. 3HaKOMCTBO CO  CTPYKTYypOW  yIpaBIeHHS  YUPESKICHUEM, OpraHu3anueit
(mpeAnpusATHEM) IPUMEHUTENBHO K KOHKPETHBIM YCIIOBHUSM.

2. OxapakTepu30BaTh TEXHOJOTHIO JTOKYMEHTAIIMOHHOTO OOECIICUeHUs YIpaBICHHS B
KOHKPETHOM Y4YpeXJIeHUU (OpraHu3alii), B TOM YHCJIE€ C Yy4YeTOM MpPUMEHEHUs
COBpPEMEHHBIX HH(POPMAITMOHHBIX (KOMIIBIOTEPHBIX ) TEXHOJIOTHIA;

3. OxapaxkTepu3oBaTh MPEUMYIIECTBA U HEJOCTATKU IMPEACTABICHHBIX CTPYKTYP
YIIPaBICHUS ¥ B3aUMOCBSI3U - JIEMEHTOB CUCTEMBI YIIPABJICHUSI IPOU3BOJICTBOM.

4. [Ilpoananu3upoBaTh  KOMIUIEKCHl ~ JOKYMEHTOB  KOHKPETHOTO  YYpEeXKJICHHS,
OpPTaHHU3AINHN U CTPYKTYPHBIX MMOAPA3ICITCHHN.

5. OOmiee O3HaKOMJIEHHE C apXUBHBIM YUYPEKICHHEM (apXMBOM OpraHU3alluy,
npennpusaTusi). M3yuuTs opranuzainuio padoTel apxuBa. [[03HAKOMUTHCS C TUTTOBBIMU
3amauyamMu, QYHKIMSAMU, TIpaBaMu apXUBHOU CITY>KOBI;

6. IIpoananu3upoBaTh OPraHU3AIMIO ONIEPATUBHOTO XPAHCHUS TOKYMEHTOB.

7. Tlo3HaKOMHUTBCS C OpraHu3amuell padoThl ¢ TpaxaaHamMu. V3yduThb opraHU3aIUIO
paboThl C JOKYMEHTaMH IO JIMYHOMY COCTaBy. PaccMOTpeTh cocTaB MepONpHUsITHil
IIPU MOATOTOBKE TOKYMEHTOB JJIs IEpelaul B apXUB.

8. IIpoaHanm3upoBaTh KOMILIEKCH apXWBHBIX JTOKYMEHTOB KOHKPETHOTO YUYPEKICHHS,
OpraHMU3aIlHi U CTPYKTYPHBIX MOAPA3ICICHUN.

9. Odopmuts noknan Ha temy: «[IpoGneMsl u mepcrnekTuBbl pazputus ciayx6 10V B
JEATEeTLHOCTH YUPESKISHUs! (MPEANPHUATHS, GUPMBI, OpTaHU3AIIH )

10. IlpencraButh caMoaHanu3 (MHAUBUAYAIBHBIN OTYET) TPAKTHYECKOHN JIEITEILHOCTH.

Marepuansl 1Mo pe3yjibTaTaM HpPaKTUKA O(OPMIIAIOTCS B MAaNKy-CKOPOCIIMBATEINb,
CUCTEMATHU3UPYIOTCS B paMKaX OTYETHOU JOKYMEHTAIUH.

B 3aBucuMocTH OT BBIOpaHHOW M 3aKPEIUICHHOW MPHKa30M 0a3bl MPAKTUKU 33JaHUS
MOTYT OTJINYaThCS.

3amaHus Ha MPAKTUKY OT PYKOBOJUTENS MPAKTUKU OT MPO(MIBHOM opranuzanuu (0T
0a3bl MPAKTUKH ) 3aKPEIUISIIOTCS B paboueM rpaduke (T1aHe) npoBeAeHUS TPAKTUKH.

7. CBeeHusi 0 MecTax NPOBeJCHHUS MPAKTUKH
[IpoBeneHne NPaKTUKU OCYILECTBIISAETCSI YHUBEPCUTETOM Ha OCHOBE JOTOBOPOB C
OpraHu3alUsAMH, JESATEIBHOCTh KOTOPHIX COOTBETCTBYET MPO(PECCHOHATIBHBIM KOMIIETEHIIMSIM,
OCBaMBaeMbIM B paMKax 00pa30BaTeIbHOM MporpamMMsl (fanee — npouIbHbIC OpraHu3alun).
JUis mpoXOoKIeHHUs TPAaKTHKH CTYIEHTY NpPEeAOoCTaBlseTCsl MpaBO BbIOOpa 0Oa3bl
NPaKTUKA — TPEINpUSATHS, YUPEXKACHUs, opraHuzanuu, Gupmsl Bcex (opM COOCTBEHHOCTH,
MMEIOIIHNE CEKPETAPCKYI0 CiIyk0y, cinyx0y IOV, oTnen kaapoB, apxuB:
OpraHsbl BJIacTH | yrpaBieHus cyobektoB PD (ropona, paiioHa);
—  ToCyIapCTBEHHbIE MPEANPHUATHS, OPTaHU3ALNH, YUPEXKICHMS;
—  MYHHMLMIAIbHbIE IPEIIPUATH, OPIraHU3aLUH, YUPEKICHUS;
—  y4cOHBIC 3aBEACHUS;
—  aKIMOHEPHBIC 00IIEeCTBA;
—  00IIEeCTBO C OrPaHUYEHHOM OTBETCTBEHHOCTBIO;
—  YacTHBIC (UPMBI;
—  TOCYJIapCTBEHHBIE apXUBHI,
—  apXUBbI OPraHU3aLUN, IPEANPUATHN, YIPEKICHUN;
—  KaJpOBbIE ar€HTCTBA;
—  OTAEJBI KaJAPOB MPEINPUATHH, yUpexaeHuil, opranuzauuii, pupm.

Ecnmu crynent 3aouHoit opmbl 00ydeHHs paboTaeT Mo MPOUII0 MOATOTOBKH, TO
MMPOXOKIACHUC IMPAaKTUKN MpECUMYIICCTBCHHO OCYHICCTBJIACTCA 110 MCCTY paGOTBI



(c 3aKiIOYeHHEM C TaKUM MpeAnpusITHeM (yUpexIeHHEeM) JOoroBopa IO NPaKTUKE —
JIOJITOBPEMEHHOTO JIOTOBOPA MIIM KPAaTKOCPOYHOTO JOTOBOPA HA MEPUOJ IPAKTUKN).

[IpakTnka Tak K€ MOMKET MPOBOAUTHCA B CTPYKTYPHBIX MOJPA3IEICHMSIX
YHHUBEPCHUTETA, B MOMEIIEHUX, 3AaHUAX, COOPYNKEHUAX, HEIIOCPEACTBEHHO HA TEPPUTOpUU (B
undppactpykrype) BI'TIY um. M. AKMyIIbL.

KiroueBsie mpodribHBIC OpraHu3anuu (IPEeANnpUsATUs / yIpEKIeHUs / OpraHu3aiuu /
WIl) — mapTHephl By3a MNpUBENEHBI B INPWIOKEHHH | K mporpamme npakTuku. [laHHOE
NPUIOKEHNE MOXKET OOHOBIIATHCS B 3aBUCHUMOCTH OT aKTyalU3alMM IEpPEeyHs JIOTOBOPOB C
npopWIBHBIMUA OpPTaHU3AMsIMHU, M HE TpeOyeT OTIENbHOTO PAaCcCCMOTPEHMsI Ha 3acelaHHsIX
Kadenap.

[Ipaktuka g 0Oy4yaromMXCsi ¢ OTPAaHUYEHHBIMH BO3MOXHOCTSIMH 3[0POBbS U
UHBAJIUAOB IPOBOAUTCS C Y4YETOM OCOOEHHOCTEH MX ICUXO(PU3UYECKOr0 Ppa3BUTHA,
UH/IMBUYAIbHBIX BO3MOXXHOCTEH U COCTOSIHUSA 3/10pOBbsi. BEIOOp MECT MPOXO0KACHUS IPAKTUKU
JUIS JIUL ¢ OIPaHMYCHHBIMM BO3MOXHOCTSIMM 370POBbsl NMPOMU3BOJAUTCA C YYETOM COCTOSIHUSA
3I0pOBbsl  OOydaroUmMxcsi M TpeOOBaHMN MO JAOCTYHMHOCTH. i TPOXOXKACHUS NPAKTUKU
UHBAJIUOB M JIMIl C OTPAHUYEHHBIMH BO3MOXHOCTSIMHU 3[J0POBbSl YHUBEPCUTETOM 3aKIFOUEHBI
JIOTOBOpa ¢ MPO(QUIBHBIMA OpraHU3alMy, 00ECIICYCHHBIMH YCIOBUSAMH JOCTYITHOM CpeIbl JUis
JIMIL € PA3JIMYHBIMU HO30JIOTUSIMHU.

OO0umii peectp NpopMIBHBIX OPraHU3aINi, ¢ KOTOPIMU YHUBEPCUTETOM 3aKIJIFOUCHBI
JIOTOBOpa O BO3MOXHOCTH TNPOXOXKAEHUS NPAKTUKH, pa3sMellaeTcs Ha caiiTe yHUBEpCUTETa
(https://bspu.ru/unit/266/news/18034) u peryasipHO aKTyaTU3UPYETCH.

OOyuaromiyecs, COBMEMIAONIME OOy4YeHHUE C TPYAOBOM JEATEIbHOCTBIO, BIIPaBE
IPOXOJUThH MPAKTHUKY MO MECTY TPYIOBOH NEATENBHOCTH B cilydae, ecliu MpodeccuoHanbHas
JeSITEIbHOCTD, OCYILECTBIIIEMAsi UMH, COOTBETCTBYET TPEOOBAHUAM K COACPIKAHUIO IIPAKTUKU.

8. [lepeuenb y4eOHOI JuTEPaTYphl U pecypcoB ceTu «MHTEpHET», HEOOXOAUMBIX
JJISl IPOBeAeHNS NPAKTHUKH

HopMaTHBHBIE 10KYMEHTBI

1. ®enepanbubliii 3akoH OT 22 okTs0ps 2004 r. «O0 apxuBHOM nene B Poccuiickoit
Oenepanun» [Texcer] // Poccuiickas razera. — 2004. 27 okTsi6pst. — Ne.237 (3614)

2. IlpaBuna opraHu3aluy XpaHEHMs, KOMIUIEKTOBAHHS, yde€Ta M HCIIOJIb30BAHUS
ToKyMeHTOB ApxuBHoro ¢oHma Poccuiickoii deneparuu u Apyrux apXUBHBIX
JOKYMEHTOB B  OpraHax TOCYAAapCTBEHHOM  BIAacTH, oOpraHax MECTHOIO
camoyIpaBlieHHs U opranu3anusax (yrsepxxaensl [Ipukazom Munkynstypsl Poccun ot
31.03.2015 N 526).

3. IlpaBuna opraHu3anuy XpaHEHHs, KOMIUIEKTOBaHMs, Yy4eTa M HCIOJIb30BAHUSA
JNOKyMeHTOB ApxuBHoro ¢onna Poccuiickoii ®Penepauuu U APYruX apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHMLIMIAIbHBIX apXHWBax, My3edx H
o6ubnuorekax, opranuzanuax Poccuiickoil akagemun Hayk (yTBepxknaeHsl [Ipukazom
MunkynasTypbl PO ot 18.01.2007 N 19).

A). OcHoBHas1 UTEpaTypa:

1. I'punbepr, A.C. JokymenTanmonnoe obecrneuenue ynpasienus / A.C.I'pun6epr, H.H.
['op6aués, O.A.Myxamermmuua. — M.: lOnutn-/lana, 2015. — 391 c. — Pexum
nocryna: mo noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=115031

2. Tenwvuapos, A.Jl. ApxuBoBenenue: yueoHoe mocooue / A.JI. Tenpuapos. — M.: JlamkoB
u K°, 2017. — 184 C. - Pexum JlocTyna: URL:
http://biblioclub.ru/index.php?page=book&id=450785

3. FOmamena, }0.}O. HUudopmaruzanus apxuBHoro nena B Poccuiickoit @eneparuu
(1991-2015 rr.): Hay4HBIC WICCIIEIOBAHUS B 00JaCTH MPUMEHEHHUs WH(POPMAITMOHHBIX
texHonoruii / 10.}O. FOmameBa. — M.; bepmun: {upexr-Menua, 2016. — 355 c. —
Pexxum noctyna: URL: http://biblioclub.ru/index.php?page=book&id=438643




b). lonosnuTe/IbHAS JIUTEpaTypa:

1. Tomukos, A.I'. Meroanka paboThl ¢ UCTOPUYECKUMH HcTOYHHKamu [Tekct]: [yuel.
nocobue s cryneHtoB By3oB] / A.l.T'omukos, T.A.KpyrmoBa, moxm pen.
A.I' TonukoBa. — M.: Axkagemus, 2014.

2. Huruna, O.JI. JlokymMeHTOBEJIEHWE W apXWUBOBEICHHUE: CIIOBAPh-CIPABOYHUK /
OJL.Juruna;  aBr.-coct. O.I'.YcanoBa, A.B.JlymnukoBa, A.I'.A3Harynosna,
M.B.MotopHuas u ap. - Yensounck: UI'AKH, 2015. - 116 c.; To ke [DaeKTpOHHBIHA
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=491902

3. Enunsi knaccudukarop mrokymeHTHON nHbopMaruu ApxusHoro ¢orna PO [Tekcr] /
Pocapxus, BHUMJIA/L. — M., 2007 (CD-ROM c npumnoxenuem);

4. OcHOBHBIE TpaBujia PabOTHI TOCYAAapCTBEHHBIX apxuBoB P® / [Tekcr]. — M.:
BHUMJA, 2002 (ais cripaBOYHBIX TIENIEH);

5. Tlepeuenp cpenctB W OOOpYIOBaHUS JIsi OCHAIICHHWS apXwBOB. ba3bl JaHHBIX
[Dnextponnslii pecypc] / BHUUJAL — M., 2003. (CD-ROOM);

6. CocraBineHue apXMBHBIX OmMHCei: MeToanueckue pekomeHaanuu [Tekct] / Pocapxus,
BHUUJAL. — M., 2003;

9. IlepeyeHb MH(OPMALMOHHBIX TEXHOJIOTHI, MCNOJIb3YeMbIX NPH NPOBEACHUH
NPAKTHKH, BKJIKYasl IepedeHb MPOrpaMMHOro obecrneyeHuss M HHEPOPMALMOHHBIX
CIIPABOYHBIX CHCTEM (NMPH HEOOXOAUMOCTH):

JlonyckaeTcsl CONPOBOXKICHUE MPOBEIEHHS IPAKTUKU B IEKTPOHHOW MH(OPMAIIMOHHO-
0o0pa3oBaTeNbHON cpelle YHHBEpPCUTETa C NMPUMEHEHHEM AMCTAaHIIMOHHBIX 00pa3oBaTelIbHbIX
TEXHOJIOTHI (Ha callTaX MUCTAaHIIMOHHOTO oOyudeHus https://sdo.bspu.ru (caliT mist CTyIeHTOB
3a04HOM Gopmbl o0yueHus) u https://osdo.bspu.ru (calT 11t CTYA€HTOB OYHON U OYHO-3a0YHON
dbopm 00yueHus).

IIporpammuoe odecnieuenue (I1O):

CBoOOHO pacmpocTpaHsieMoe mporpaMMmHoe oOecrnedeHne Moodle mist opranuzanuu
MPAKTUKU C MPUMEHEHHEM TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUM;

Omnepanuonnsie cucreMbl: Astra Linux (Poccus), Ubuntu (cBo60gHO pacmpocTpaHsemMoe
I10) / MS Windows / mip.

Be6-6payzep: Mozilla Firefox (cBo6omno pactpoctpansemoe [10) / mp.

Odwucapiii maket: "Moii opuc" (Poccus), LibreOffice (cBobomHO pacmpocTpansemoe
I10) / MS Office /mp.: TEeKCTOBBIN penakTOp, TaOJWYHBIN Tpoueccop (co3maHue TadJuI),
mporpamMma oJArOTOBKHY MPE3CHTAINM, TPapUISCKUNA PEAAKTOP.

ba3pl [maHHBIX, HHPOPMANMOHHO-CIPABOYHbIE MATEPHAJbI W NOUCKOBBIE
CHCTEMBI:
www.rusarchives.ru
www.vniidad.ru
http://www.termika.ru/Catalog/catalog.html
www.ISO.com
www.GOST.ru
http://www.consultant.ru
http://www.garant.ru

NNk Wb =

10. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM ISl MPOBEACHUS
NPaKTHKU: TEXHUYECKHE CPEJICTBA, CHElHallbHas MeOelb U OprcpeAcTBa MPOQHIBLHBIX
OpraHu3aIuu.

IIpu HEoOXOIUMOCTH Ui TPOXOXKACHUS MPAKTUKH Ha Oa3ze MHOpacTPyKTyphI
VHUBEpPCUTETA JJIi WHBAJIUIAOB W JIMI C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 37I0POBbS



YHHUBEPCUTETOM MOTYT OBITh 00OpYJOBaHBI CIELMAIbHbIE pabodyMe MeCTa B COOTBETCTBHH C
XapaKTepoM HapyLIeHHWH, a TaK >X€ C y4eTOoM MNpPO(ECCHOHAIBHOIO BUIA JEATEIBHOCTH H
XapakTepa TpyZda, BBIIOJHAEMBIX TaKUM OOYYalOUIMMCS TPYAOBBIX (YHKIMHA B TEPHOA
OpakTUKU. JlJs 3TOro yHHUBEPCUTETOM MOTYT OBbITh MPEACTaBIEHBI CHENUATU3UPOBAHHBIC
cpeacTtBa oOydeHHs], B TOM YHUCIIE TEXHUYECKHUE CPEACTBA KOJUICKTUBHOTO M MHIMBUAYAIBLHOTO
MOJIb30BAHUS:

— OO0opynoBaHue 1Jis1 JIMI ¢ HapylmleHueM 3peHusi: [lopTraTuBHBIN py4HOH BHIEO
yBenuuuTesb Ruby; [IpunTtep mis neyatu penbedHo-ToueuHbIM mpudTom bpaitns; TakTuasHbII
mucrneit  bpaitng Focus 40 Blue; Dnextponnas numymas wmamuaka Twen TI80+ ¢
JOTIOJTHUTEILHOM ycTaHOBKOM mmipudTa bpaiins;

— OO0opynoBaHue JJis1 JIMIl ¢ HAPYLIEHHEM CJIyXa M peuH: PeueBoil KOMIBIOTEPHBIN
tpeHaxep pabda-142.1; Anmapar ciayxoBOW 3JIEKTPOHHBIH BO3AYIIHOTO 3BYKOIPOBEICHHS
3aymHoro tuna Y-01 «Uctok»; Ayaumomerp aBroMaruszupoBaHHbii AA — 02; IlopratuBHas
UHPOpPMALIMOHHAs WHAYKIMOHHAs cuctema aisi crnabocneimamux «Mcrok» A2; MHAIyKTOp
3ayIlHbIN;

— Oo6opynoBanue miasa Jun ¢ Hapymenuem OJIA: TlpucnocoOnenue ans muchbMa
Writing-Bird; Crnernpanu3upoBaHHas MBI IS JIML C HAPYIIEHUSMH OIOPHO-IBUTATEIBHOTO
amnmapara - JDKOMCTHUK KOMIBIOTEpHBIH MHKII03UBHBIN Optima Joystick; Crenuanu3upoBaHHas
KJIaBHaTypa C OOJBIIMMHU KHOIKAMHU s JIMI C 3a00JI€BaHUSIMU OIOPHO-IBUTATEILHOTO
anmnapara ¥ clabOBUISAIINMHU JTIOIbMU.

11. MeToanuyeckue peKOMEHIAUM 110 MPOBEACHUIO NPAKTHKH.

JI1st pyKOBOACTBA IIPAKTUKOM HA3HAYAIOTCA PYKOBOJUTEIIN.

[Ipu mpoBeaeHuH NpakTUKU Ha Oaze HMHPPACTPYKTYpbl YHHUBEPCUTET Ha3zHadyaeTcs
pyKOBOIUTENb (PYKOBOJWTENHM) TPAKTHKH OT By3a U3 YHUCIA JIMI, OTHOCSIIUXCS K
npodeccopcKo-Npeno1aBaTeIbCKOMy COCTaBy Bys3a.

Jns  pyKOBOACTBA TNPAKTUKOM, MPOBOAMMONW B MNpO(UIBHONH OpraHu3aIum,
HA3HAYaloTCs PYKOBOAMTENb (PYKOBOAMUTEIM) MPAKTHUKH U3 YWCIA JIHL, OTHOCALIUXCA K
podeccopCKO-TPenoaaBaTeIbckOMy COCTaBy YHUBEPCUTETa (Jlajnee - pyKOBOAUTENb MPAKTUKH
ot BI'TTY uM. M.AKMyIUIBI), 1 PYKOBOAUTEND (PYKOBOJIUTEIN) MPAKTUKN U3 YHCTa paOOTHUKOB
npoMILHON OpraHu3aluy (J1anee - pyKOBOAUTENb MPAKTUKU OT MPOPUIBHON OpraHu3amnuu / ot
opraHu3amuu (MpeanpusaTus) / oT 6a3pl TPAKTUKH).

PykoBonuTeNbh MPaKTUKKH OT OPraHU3ALUU:

— cocraBisieT pabounii rpaduk (T1aH) MPOBEACHUS TPAKTUKH;

— paspabarbiBaeT HHIUBUIYyaJbHbIE 3aJaHUs i1 OOydYaloIIUXCs, BBIMIOJIHSAEMbIE B
NepUOoJ MPAKTUKH;

— y4acTBYET B pacmpenesieHuH 0oOydarommxcsi Mo paboyMM MecTaM M BHJaM paldoT B
OpTraHH3aIny;

— OCYUIECTBJIIET KOHTPOJIb 3a COOJIOJEHHMEM CPOKOB IMPOBENEHUS TNPAKTUKH U
COOTBETCTBHUEM €€ coziepxkaHus TpeboBanusaM, ycranosieHHbIM OITOIT BO;

— OKa3blBa€T METOJUYECKYI0 IOMOIs OOYYalomUMCS TIPH  BBIIIOJHEHUH HMH
WHAVBUAYAIbHBIX 3aJlaHui, a Takke Mpu cOope MaTepuaioB K BBITYCKHOU
KBTM(DUKAIIMOHHOW paboTe B X0/1€ MIPEIIUTIIOMHOM MTPAKTUKY;

— OILICHUBAET PE3yJIbTaThl IPOXOKICHHS MPAKTUKH 00Y4arOIIUMHUCH.

PykoBoauTenb mpakTUKu OT MpO(UILHON OpraHU3aIHH:

— COTJIaCOBBIBAET WHIWBUIYATbHBIC 3a/IaHUS, COACPKAHUE U IJIAHUPYEMbIE PE3YIIbTATHI
MPAKTUKU;

— TPEeIoCTaBISAET paboune MecTa 00yUJaroIUMCS;

— o0ecrieynBaeT 0O€30MAaCHBIE YCIOBUS TPOXOXKIACHUS TMPAKTUKH OOyJaronumcs,
OTBEUAIOLIMEe CAHUTAPHBIM IIPAaBHJIaM U TPEOOBAHUAM OXpaHbI TPYAA;

— TPOBOJUT MHCTPYKTAX OOYYaIOIUXCSA MO O3HAKOMIJICHHIO C TPeOOBaHMUAMHU OXpaHBI



TpyJda, TEXHUKHA OE30MACHOCTH, IMOXAPHOW OE30MacHOCTH, a TaKkKe IMpaBUIAMHU

BHYTPEHHET0 TPYAOBOTO paclopsaKa.

[Ipu npoBeseHNH MPAKTUKU B MPOQPHUILHON OpPraHU3aIMd PYKOBOJUTEIIEM MPAKTUKH
OT OpraHM3ali W PYKOBOJIUTEIEM MPAKTHUKU OT MNPOQHUIbHON OpraHU3alMy COCTaBIISAETCS
COBMECTHBIHN pabounii rpaduk (IU1aH) MPOBEACHUS MPAKTUKH.

OO6yyaromuecs B EPHOJ] MPOXOXKIECHUS MPAKTHKH:

— BBINIOJIHSAIOT UHAUBUAYAIbHBIE 3aJaHHsI, TPEIYCMOTPEHHBIE TPOTPaMMaMHU MPAKTHKH,
— COOMI0AIOT IPaBUJia BHYTPEHHETO TPYIOBOTO PAaCHOPsIKa;
— coOmoaroT TpeOOBaHMS OXpaHbI TPY/Ia U MOKAPHON O€30TaCHOCTH.

[Ipy Hanuuuu B OpraHU3aIMd BaKaHTHOM JIOJDKHOCTH, paboTa Ha KOTOPOH
COOTBETCTBYET TpeOOBaHMAM K COACPIKAHUIO TMPAKTHKH, C OOy4YaloImIMMCS MOXET OBITh
3aKJIFOYEH CPOUYHBIN TPYAOBOUM JOTOBOP O 3aMEIICHUHU TAKOW TOJIKHOCTH.

Hampapiienne Ha TpakTUKy OQOpMISIETCS MPHKA30M C YKa3aHHEM 3aKpeIUICHHS
KOKJIOTO O0OydJaromierocss 3a oOpraHu3anuedl win npoduiIbHOW OpraHu3anuel, a Takke ¢
yKa3aHUEM BUJa M CPOKA MPOXOKICHUS MPAKTUKH.

B cnydae opraHMzanuu = OpakTUKA C  UCHOJb30BAaHUEM  JTUCTAHIIMOHHBIX
o0pa3oBaTeNbHBIX  TEXHOJNOTUH  KOHTakTHas paboTa MPOBOAUTCS B JIEKTPOHHOM
nH(pOpPMaAITMOHHO-00Pa30BATEIHFHONM Cpe/ie YHUBEPCUTETA HA CaliTax JUCTAHIIMOHHOTO OOYYCHHS
https://sdo.bspu.ru (caiT ansg cTymeHTOB 3ao4HOM (opmbl oOyduenus) u https://osdo.bspu.ru
(calfT ms CTYACHTOB OYHOW M OYHO-3204HOUM (dopMm oOydenwms). MHCTpyknmu a1t paboThl B
CUCTEME AMCTAHIIMOHHOTO OOYUYEHUs IS TPEeroiaBaTeiei U CTYACHTOB pa3MeIleHbl Ha caliTax
JUCTAaHIIMOHHOTO 00Y4YEHHSI.

Pe3ynabpTatel TPOXOXKACHUS TMPAKTUKUA OIICHUBAIOTCS TOCPEICTBOM IPOBEACHUS
MIPOMEXYTOUYHOM aTTECTALIUH.

HeynoBieTBopuTenbHbIE PE3yNbTaThl IPOMEKYTOYHON aTTECTAIMU IO MPAKTUKE WIIH
HENPOXOXKJICHUE MPOMEKYTOYHONW aTTeCTallMU IO MPaKTUKE MPU OTCYTCTBUU YBaXKUTEIbHBIX
MIPUYXH TPU3HAIOTCS aKaIeMUYECKON 3a/10JDKEHHOCTHIO.

12. ®opMBbI 0OTYETHOCTH IO NPAKTHKE.

OtuéTHas TOKyMeHTalus (JUYHbIN OTYET CTYACHTA, OT3bIB U IIP.) C MECTa MPOXOKICHUS
NPaKTUKU IpeJcTaBisieTcs Ha kadenpy Beeobmeit ucropuu u kynbrypHoro Hacneaus UATICTO
BI'TIY um. M.AKMYIIJTBI CIaeTCsl pYKOBOJIUTENIO MPAKTUKK B 3apaHee OTOBOPEHHBIC CPOKHU (HE
no3nHee 1 Hemenw mocie OKOHYAHUS NPAKTHUKU) ((HOpMBI OTYETHOCTH Ui 3aIOJHEHHS
pa3MenieHbl B IPUIIOKEHUN ).

[To uToraMm mpakTHKH CTYACHTHI MPEAOCTABISIOT HA MPOBEPKY B yueOHOE 3aBeJCHUE
Hanpaeienue Ha NPaKmuky, 3aBepsIOLIET0 O MPUOBITUN U YObITHE C MeCTa MPAKTUKU, OHEBHUK
cmyoenma, UHOUBUOYANbHLIL omuém (camoananu3) u omswvie Ha Omanke WUIICTO o
MIPOXO0XKIECHUH NMPAKTUKU, TOANUCAHHBIA PYKOBOJIUTENIEM U C NIEYATBIO.

3ammTa 0TYETOB MOXKET MPOXOIUTH B BUJEC MHAWBUAYAIBHBIX OTYETOB C 00s3aTEIbHBIM
00CyXJIeHUEM MPAKTUYECKON 3HAUUMOCTH PE3yJIbTaTOB, MOJIYYEHHbBIX Ha IPAKTHKE.

IIpunoKuTh K OTUETY:

— 00pa3ibl OpPraHW3allMOHHOM, PpaCHOPSAUTEILHON W WHEGOPMAIIMOHHO-CIIPABOYHON

JOKyMEHTAIUH (KOTIUH);

— CXeMa JBUKEHUS TOKyMEHTAlWH;

— CcXeMa KOHTPOJIS UCIIOJIHEHUS JOKYMEHTAIlMU U IOPY4YECHUI;

— Y4€THBIE perUCTpallMOHHBIE (POPMBI;

— CXeMa CTPYKTYpPBI apXMBa OpraHu3aluy (yUpexIeHus ), ApXUBHOTO YUPESIKICHHS,

— JOJDKHOCTHYIO MHCTPYKIIUIO apXuBapuyca (pa3paboTaHHasi MPAKTUKAHTOM, IIPU YCIOBUU

OTCYTCTBMM TaKOBOI B OpraHU3aluN).



13. ®oHA OLEHOYHBIX CPeICTB s NPOBeJAeHHS NMPOMEXKYTOYHOH AaTTeCTAIUM
00y4aroIUXCH M0 MPAKTHKE
[TpoMexyTodHast aTTeCTaIHsl 110 MPAKTUKE MPOBOIUTCS B opMeE 3a4eTa ¢ OLEHKOIA.
3a4eT ¢ OLEHKOW MO WTOraM MpPAaKTHKU MPOCTABISETCS PYKOBOAWUTENEM MPAKTUKH B
9K3aMEHALIMOHHYIO BEJJOMOCTb U 3aU€THYIO0 KHWXKKY cTyaeHTa. OueHka nudepeHIupoBaHHOTO
3ayeTa MNPUPABHUBACTCS K OICHKAM [0 TEOPETUYECKOMY OOYYEHHIO U YYUTHIBAETCS MpU
MOJIBE/ICHUN UTOTOB OOIIEH YCIIEBAEMOCTH CTYICHTOB.
YpoBeHb OCBOEHMS MPAKTUYECKHX HABBIKOB M YMEHMH OLIEHHWBAETCS MO MATUOAITLHOMN

CHUCTEMC!

3auer Ha «OmaAuyHO» CTaBHTCS CTYIEHTY, KOTOPBIA BBIMOJHHII B CPOK U Ha BBICOKOM
YPOBHC C HPOABICHHUCM CaMOCTOATCIIBHOCTH, TBOPUYCCTBA, HWHUIIUATHBBI BCCbh HaMe4€eHHBIHI
00BEM paboTHI, TpeOyEeMBIi MPOTpaMMON MTPAKTUKH.

3auer Ha «Xopouto» CTaBUTCA CTYIEHTY, KOTOPBIA IMOJHOCTHIO BBIIOJIHUI MPOTrpamMmy
NPaKTUKH, HE JOMyCKast OIMOKN B OCHOBHBIX BHJaX MPOPECCHOHATBHOMN IEATEITLHOCTH.

3auer Ha «Y0o081emeopumenbHo» CTaBUTCA CTYICHTY, KOTOPBIM BBIMOIHIII MPOTPAMMY
NPaKTUKH, HE JOMYyCKast OIUOKK B OCHOBHBIX BHJaX MPOPECCHOHATBHOM IEATEITLHOCTH.

3auer Ha «HeyoosnemeopumenbHo» CTABUTCS CTYACHTY, KOTOPBIH HE BBIOTHWI
IPOTPaMMY H TIPOSIBHII OE30TBETCTBEHHOE OTHOIIICHHUE K MTPAKTHKE.

CryneHTbl, HE BBIIOJHUBIIME NPOrpaMMy IPAKTUKH [0 YBaKUTEIbHOW IPUYMHE,

HANpPAaBIIAIOTCA HAa IPAKTUKY BTOPUYHO B CBOOOIHOE OT yueObl BpeMsI.

CryneHTbl, HE BBINOJHUBIIME MPOTrPaMMy NPAKTUKUA Oe3 yBaKHUTEIbHON MPUYMHBI WIH
MOJTyYUBIINE HEYAOBICTBOPUTEIbHYIO OLICHKY, MOTYT OBITh OTYMCIICHBI U3 By3a, KaK MMEIOIINE
aKaJeMHUYECKYIO 33JI0JDKEHHOCTD B ITOPSAJIKE, IPEAYCMOTPEHHOM yCTaBOM YHHUBEPCHUTETA.

OreHOUHBIE MaTepHAalIbl C aBTOMATU3UPOBAHHOM MTPOBEPKOI pe3ysbTaToB 00yueHHs (Tpu

HaJTUYHH)

pasMEIar0oTCA B

3JIEKTPOHHOM

nH(}OpMaIMOHHO-00pa30BaTEIILHON

cpene

YHHUBEPCHUTETa Ha caiTax JUCTAaHIIMOHHOTrO oOydeHus https://sdo.bspu.ru (calT uIs CTYAEHTOB
3a04HOM (hopmbl 00ydeHUs1) U https://osdo.bspu.ru (caldT aJisg CTYIGHTOB OYHON M OYHO-3a0YHOU
dopm oOyueHus).

IInanupyemMsbie ypoBHH c()OPMHPOBAHHOCTH KOMIIETEHINIA 00y4a0IMXCSI

U KPUTEPUH OLleHNBAHUS

YpoBHH ConeprkaresnbHOE OCHOBHBIE IPU3HAKU [Tatubanns | BPC, %
OTHMCaHHE YPOBHA | BBIACICHHS YPOBHS (3TaIlbI Has [IKala | OCBOGHUS
dbopMHUpOBaHUS KOMIIETEHITUH, (akamemuue | (pEHTHHTOB
KPUTEPUH OLIEHKHU cKas) ast OIICHKA)
c(hOpMUPOBAHHOCTH) OIICHKA
[loBeiienn | TBopueckas Brriouaem nuscecmoswuii Otnmuuno /| 90-100
BIi JeSITeNIbHOCTD VpOBeHb. 3a4TEHO
YMeHue caMoCTOATENBHO
MPUHUMATH pellleHue, peliaTh
npobaemy/3agaqy
TEOPETUUECKOTO HUITH
NPUKIIAJHOTO XapakTepa Ha
OCHOBE U3YYEHHBIX METO/IOB,
IIPUEMOB, TEXHOJIOTUH.
bazosblit [Ipumenenue Brriouaem nuscecmosawuii Xoporio / 70-89.9
3HAHUU U YMEHUH | YpOBeHb. 3a4TEHO
B Oosiee mupokux | CrnocoOHOCTH cOOMpaATh,
KOHTEKCTaX CUCTEeMaTU3UPOBATh,

yueOHOM 1

AQHAJIM3UPOBATH U I'PAMOTHO




Mpo()eCCHOHAIBHO | UCTIOIB30BaTh MH(POPMAIIUIO U3
U IesTeIbHOCTH, CaMOCTOSITCIILHO HallICHHBIX
HEXEJH 10 TEOPETUUECKUX UCTOUYHUKOB U
o0pasiy, ¢ WITIOCTPUPOBATh UMHU
OoJbIei TEOPETUUECKHE MOJIOKESHUSI UITH
CTEIEHbIO 000CHOBBIBATh MPAKTHKY
CaMOCTOSITENIbHOCT | IPUMEHEHHUSI.
Y U UHUIIMATUBBI
VYnosnerBo | PenpoaykTuBHas N3noxenue B npeaenax 3anad Ynosnerso | 50-69,9
PUTEIBHBIN | 1ESITEBHOCTD Kypca TEOPETUYECKHU U PUTENBHO /
(ocTaTouH MPAKTUYECKH KOHTPOJIUPYEMOIO | 3a4TEHO
BIif) Marepuaia
Henocraro | OTcyTrcTBHE MPU3HAKOB Heynosner | Menee 50
YHBIN YIOBJIETBOPUTEIHHOTO YPOBHS BOPUTEIBHO
/ HE
3a4TE€HO

Pe3ynbraThl TEKyLIEro KOHTPOJA M INPOMEXKYTOYHOM aTTECTAllUd B COOTBETCTBUU C
MIPUMEHSIEMON YHUBEPCUTETOM OaJIIIbHO-PEHTHHTOBOM CHCTEMOM OIEHKH KadecTBa 00pa30BaHMS
BHOCSTCSI B DJIEKTPOHHBIE BEJOMOCTH U TaKUM 00pa3oM OTOOpaKaloTCs B SJICKTPOHHOM
nopTdoJIMO CTYACHTA B JICKTPOHHON HH(POPMAIIMOHHO-00pa30BaTEIbHON Cpejic YHUBEPCUTETA.
Pe3ynpTarel MPOMEXKYTOYHOW arTecTamuu (KpoMe HEYAOBICTBOPUTEIBHBIX) BHOCATCS U B
3a4EeTHbIE KHUKKU CTYJCHTOB.

3amonHeHHbIle (OPMBI OTYETHOCTH IO TMPAKTHKE (AHEBHUK TNPAKTUKH, OT3BIB OT
pyKOBOAMTENST ¢ 0a3bl MPAKTUKH) pa3MENIaeTCsl B DJIEKTPOHHOM NOpPT(OIno 00yuaromerocs
CTYACHTOM CaMOCTOSATCIIbHO

Pa3pabGorunk:
K.u.H., nonent xadenps Beceobuieit ncropun u kynerypHoro Hacienus A.P.Ilaucnamos

JKCNEepPThI:

BHEUHULL

3amecTuTeNnh HaYaJIbHUKA OTJIea TOKYMEHTAIIMOHHOTO obecnieyeHus ynpasienus OAO
«bammnadopmeszp» E.M.Jlykuna

GHYMPEHHUU
K.u.H., nonieHt xadeaps Beeobmeit ncropuu u KynbrypHoro Hacienus A.M.Yurpuna




[NPMJIOXEHUE

IIpuMepHBbIH NepedyeHb NPOPUILHBIX OPraHU3aALUH JJIA NIPOXO0KICHUA NPAKTUKHU

Ne HaumenoBanue npennpusrus, Howmep norosopa, nara Cpoxu OKOHYaHUS
YUPEXKJIEHUS WA OpraHU3aIl[ul 3aKIJIIOYEHUS NeCTBHS 10TOBOpa
l. BI'TTY um. M. AxMyiiisl - -
(CTpyKTYpHOE MOpa3/ICICHIE BYy3a)
2. MuHucTepcTBO 00pa3oBaHUS U HoroBop Ne224 ot JIEUCTBYET
Hayku Pb 03.09.2021 r. B T€YECHUE S JIEeT
3. Anmunuctpanus 'O Horosop Ne620 ot JEUCTBYET
r. Yda Pb 20.10.2021 r. B T€UCHUE 5 JIeT
ApxuBHBIN 0TIET AAMUHUCTpAIIUN
ropojACKOTo okpyra r.Yda
4. I'KY Hauuonanbnsiii apxus Pb Horosop Ne 317 ot JIEUCTBYET
06.09.2021 r. B T€UEHUE S5 JIeT
5. MuHHCTEPCTBO 3€MENIBHBIX U Horosop Ne387 ot JEHUCTBYET
HUMYIIECTBEHHBIX PecryOmuku 24.09.2021 r. B TEUCHHME 3 JIeT
bamkoprocran
6. AO Y¢dumckoe arperatHoe Horosop Ne29 ot NEeNCTBYET
MIPOM3BOJICTBEHHOE OOBETMHEHNE 26.08.2021 r. B T€UEHUE 3 JIET
7. [MAO «OJK-Ypumckoe Horosop Ne357 or NEeNCTBYET
MOTOPOCTPOUTEIIBHOE 08.09.2021 . B T€UEHHE 3 JIeT
IIPOM3BOJICTBEHHOE 00BEANHEHNE
(YMIIO)»
8. PI'AY MO®II «Mou 1OKyMEHTBD», HoroBop Ne767 ot JIEUCTBYET
r. Yoa 10.11.2021 r. B T€UEHUE 3 JIeT
9. 000 «Menuna Pb UnxunupuHr» Horosop Ne713 or JENUCTBYET
08.11.2021 r. B T€YEHUE 5 JIeT
10. TepputopuanbHOE ypaBiICHUE Horosop Ne 800 ot JIEUCTBYET
®enepanbHOro areHTCTBA 0 10.11.2021 r. B TE€UEHUE 5 JIeT
YIPaBIEHUIO TOCYIapCTBEHHBIM
umyniectBoM B PecniyGunnke
bamkoprocTan
1.

00O «bamuedth-CepBucy

HoroBop Ne553 ot
02.10.2021 .

JIEUCTBYET
B TE€UEHUE 5 JIeT




HAIIPABJIEHUE HA TTIPAKTHUKY Ne OT «__ » 20 1.

Jlano

(ums, omyecmao, pamunus cmyoeHma-npaKmuKaHma)

CTYJICHTY Kypca dbopmer  oOyuennss DPI'BOY BO  «bamkupckuit
FOCYIapCTBEHHBIA TMEJArorM4eCKuid yHHBEPCUTET UM. M.AKMYJIbI» UIsl  MPOXOKICHUS

IPOU3BOJCTBEHHOW TNPOEKTHOW MpaKTUKE IO HalpaBlIeHUIO NOAroToBku  46.03.02

«JlokyMeHTOBeIeHHE ¥ apXHMBOBEAEHHUE», NpoPuiab «JlOKyMEHTHpPOBAaHUE YIpPaBJICHUS

NEPCOHAIIOM M KaJpoBOE€ JIEJONPOU3BOJACTBOY», KBamuuUKauuu (CTENEHH) BBIMTYCKHUKA

«OakaaBp»
(HaumeHosaHUe NPEONPUAMUSL)
MIEPUOJT MPOXOKACHUS PAKTUKH:
C« » 0 « » 20 T.
PykoBouTeneM mpakTUKu OT y4eOHOTO 3aBEICHUS Ha3HaueH ()
OTMeTKa 0 TPOXOKJICHUH TPAKTHKH

Yosu1 (a) uz MUTICTO BI'TTY Y6511 (a) u3
« » 20 1.

/

(pyKoBoOUmMenb NPaKmuKol)

MII

(HaumeHnosanUe NPeOnPUAMUSL)

« » 20 r.

MII

[Tpu6sLn (a) B

(HaumeHnosanUe NPeOnPUAMUSL)

« » 20 1.

MII

[Tpu6s1n (a) B UUTICTO BI'TTY
« » 20 T
/

(pyKoBoOumenb npaxmurou)

MII



®I'BOY BO «BAIIKMPCKUN IT'OCYJIAPCTBEHHBIN MEJATOI' MUECKWI YHUBEPCUTET
M. M.AKMYJIJIBI»
WHCTUTYT UCTOPUYECKOTO, PABOBOTO U COLIMATBHO-TYMAaHUTAPHOTO 00pa30BaHUS

Kadenpa Bceobuieit uctopuu v KyabTypHOTO HACIETUS

OTYET

10 MPOU3BOJICTBEHHON POEKTHON MPAKTHKE

(®.11.0. crynenra)

(rpymia, Kypc, OTIeIeHHe)

10 HanpasieHuio NoArotoBku 46.03.02 «JlokyMeHTOBeIeHUE U apXUBOBEACHUEY, TIPOPHITH
«JloKyMEHTHpOBaHUE YIPABJICHUS IIEPCOHANIOM U KaJpOBOE AEIONPOU3BOICTBO»

KBaTM(UKAIUK (CTETICHH ) BHIMTYCKHUKA «OaKaaBp»

[1poaoKUTENBHOCTh TPAKTUKH: C «_ » o« » 20 T.

PykoBonuTeNb NPaKTUKH
OT IPEANPUATHS: / /

PykoBoauTens IpakTUKU
OT Y4eOHOTO 3aBEICHUS: 3a4deT (OICHKA)

« » 20

20



HAUMEHOBAHUE BA3bI IIPOXOK/[EHUA IIPAKTUKH

OT3bIB

O npoxoXkAEHNN IPAKTUKHU CTYAEHTOM

(bamwmnuns, UMs1, OTIECTBO)

10 HampaBJIeHUIO TOATOTOBKHU 46.03.02 «JloKyMeHTOBEACHUE M apXUBOBEICHUE», TPODHITH
«JlokyMeHTHpOBaHHE YIPABICHUS MEPCOHATIOM U KaJ[POBOE JI€JIONPOU3BOICTBOY
KBaJM(HUKAIMY (CTENICHN) BHITYCKHUKA «OaKasaBp»

Bun npaktuku

CpOKH IPOXOKICHHUS: C « » « » 20 T.

NunuBuayansHOE 3a1aHUE

COJEPXAHUE OT3bIBA

(OTMETHTH MONOKHUTEIBHBIC U OTPUIATEILHBIC KAUECTBA; YPOBEHD KBATH(PUKAIIUU; COOTIOACHIE
TPYJIOBOM AUCIUIUIMHBL, 3aMEUYaHUS, TOOIIPEHHUS)

Pexomenmyemast 00111asi OlE€HKA 3a MPAKTHKY:

PykoBoauTenb NpakTUKU OT MPEANPUSATHS:

(OMKHOCTB) (moamucs) (1.0.Damunus)

MII



JIHeBHMK MPOXO0KICHUSA

CTyAeHTOM(KOH)
MIPOU3BOJACTBEHHOM MPOECKTHOMN MPAKTUKU
c 20 T
NeNe | lara Coneprxanue paboThI Pesynbrar ITognuce
PYKOBOAMTEIIA
C MECTa IPAKTUKH
PykoBoauTens NpakTUKA OT MPEANPUSITHSA:
(mOIKHOCTB) (moamuck) (1.0.damunus)
MII

Y1Bepxnaro




3aB. kadenpoii BceoOmeit
UCTOPUU
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1. Ilepuoo npoxosicoenus npakmuku.
basa npoxoorcoenus npakmuxu.

Pykosooumenu om yupesrcoenuti u 6azvi npoxoHcoeHus NPaKmuKu.
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1. Heablo NpakTUKH sBIsIETCS GOPMHUPOBAHUE CIIEIYIONTNX KOMITETCHIIUM:
VK-1. CnocobGeH oOCyIIEecTBIATh TMOWCK, KPUTHYECKUN aHaiIM3 M CHHTE3 HWHGOpMAIHH,
MIPUMEHSTh CUCTEMHBIN MOJIXOJ JIJIsl peIIeHUs TOCTaBJICHHBIX 3a7ay.

NHauKaTopbl J0CTHKEHUH:

VYK-1.1. JlemoHCTpHpYyeT BiaJeHHUE METOJaMH CUCTEMHOTO aHaju3a, CrocoObl 000CHOBAHUS
peieHus (MHAYKIMS, AeTyKIUs, 10 aHAJIOT' MK ) IOCTaBJICHHOM 3a/1a4H.

VK-1.2. HUcnonws3zyeTr MeTonapl TOHMCKa, cOopa U 00pabOTKH, KPUTHUYECKOTO aHajlu3a H
CHUHTe3a UH(POpMAlMK; HAaBBIKM BbIOOpAa METOJOB KPUTHUECKOTO aHajau3a, aJeKBAaTHBIX
MOCTaBJICHHOH 3ajaue.

VK-1.3. Hcnonb3yer coBpeMeHHbIE IU(PPOBbIE TEXHOJOTHH IJs TOUCKa, 00paboTKw,
CHCTEMAaTHU3alluH U aHAIN3a UH(POPMAITUH.

OIIK-3. Cnocoben MMPUMCHATb TCOPCTUYCCKHUC 3HAHWA IJIA PCIICHHUA ITOCTABJICHHBIX 3a1a4 B
obnactu JAOKYMCHTOBCACHHUA U apXUBOBCACHU.

NHaukaTopbl 10CTHKEHUH:

OIIK.3.1. Brnageer TEOpEeTMUYECKUMHU 3HAHHUSMHU JUIsl PEIICHHUS IOCTABJICHHBIX 3a1a4 B
Hay4HO-UCCIIEIOBATENIbCKOM, OpraHu3allMOHHO-YIIPaBICHUYECKOW, TEXHOJOTMYECKON M IMPOEKTHOM
NEeSTENbHOCTH;

OIIK.3.2. OrcnexxuBaeT JMHAMUKY U3MEHEHHSI POCCUHCKOTIO U MEKTYHAPOAHOIO MPABOBOIO
perynupoBaHusi B 00JIACTH JOKYMEHTALIMOHHOTO O0ECTICUCHHS YIPABICHUS U YYUTHIBAET €€ Tpu
pELIeHUH TPAKTUYECKUX 3ajay.

OIIK-5 CnocobeH caMoCTOATENHHO paboTaTh C Pa3IMYHBIMU UCTOYHHKAMU WH(GOPMAIIMH U
NPUMEHATh  OCHOBBI  MH()OPMAIIMOHHO-aHAIUTHYECKOH  JESTeIbHOCTH  TNPH  pPEHICHUH
npodeccroHaIbHBIX 3a1a4.

NHauKaTopbl J0CTHKEHH:
OIIK-5.1. OcymiecTBisieT MOUCK, aHAIU3 U CTPYKTYpUpOBaHHE WH(OpPMAIUU; UCIOJB3YET
HOpMaTHBHbIE MPABOBbIE HCTOYHUKH JIJIsI COCTABIIEHUS U 0(OPMIICHHUS JOKYMEHTOB.
OIIK.5.2. Pa3pabatbiBaeT (yHKIIMOHAJIBHBIE MOJEIH TPOU3BOJCTBEHHON EATEIHHOCTU
OpraHu3alliy ¥ BepOabHbIE MOJIEIN OT/IEIbHBIX MPOLEAYP A TEIbHOCTH;
- OIIK.5.3. Tlpumensier mMeToapl aHanM3a W OUEHKH 3PGHEKTHBHOCTH (PYHKIMOHUPOBAHUS
YIPaBIEHUYECKUX CUCTEM ISl TIOMCKA ONTUMAJIbHOM CTPYKTYpBI CUCTEMBI YITPABJICHUS.

ITK-10 CriocoGeH ocymiecTBIATh JOKYMEHTAITMOHHOE o0ecriedeHre padoThl C MEPCOHATIOM.

NHankaTopbl 10CTHKEHUI:

I1IK-10-1 BeneTr toKkyMeHTaLMIO 110 YYETY U IBUKECHHIO IIEPCOHAA.

[1K-10-2 Pa3pabateiBaeT THIOBBIE (DOPMBI TOKYMEHTOB 10 YYETY M JBHKCHUIO MEPCOHAIIA,
COIIPOBOK/IAET MPOLIEYPBI OPOPMIICHUS TPYTOBBIX OTHOLICHHIA.

[TK-10-3 OcymiecTBiusieT aAMUHIUCTPUPOBAHKUE MPOIECCOB JOKYMEHTOOO0OpOTa MO yUYETy U
JIBIDKCHUIO TIepCoHana.

2. TpyaoeMKoCTh NPAKTHKH 3aQUKCUpOBaHA YYEOHBIM IIJJAHOM COOTBETCTBYIOIICH
OCHOBHOH TIpo(eccroHaIbHOM 00pa30BaTeIbHOM MPOTPaMMEI.

O0BeM MPaKTHKHU COCTaBIIsIeT 3 3a4eTHBIX enuHull (108 gacoB).

IIponoKUTETHLHOCTD MPAKTUKK COCTABIISIET 2 HEICIIH.



Opna 3aueTHasi €IMHUIIA paBHA 36 akaJIeMHMYECKUM YacaM MPOJIOJDKUTEIBHOCTRIO 45 MUHYT
(27 actpoHomuueckuM yacaM 1o 60 MHUHYT) ¥ BKIIIOYAET Yachl KOHTAKTHOW paOOTHI M Yachl MHBIX
¢opM pabOTHI CTyI€HTA — BBIIIOJHEHHE 3aJIaHUM, TOJIyU€HHBIX OT PYKOBOJAMUTENIEH OT YHUBEPCUTETA
U OT 0a3bl NPAKTUKHU, B TOM YMCJIE Yachl, OTBOJMMbIE Ha MPOLEAYpPbl KOHTPOJS U MOATOTOBKY K
HuM. OpuH cTaHmapTHBIA pabo4yWii JIeHb CTYA€HTa B TEPUOJA TPAKTUKH COCTaBIseT 6
aKaJeMUYeCKUX YacoB palboThl Ha 0a3e MpakTUKM HU 3 dYaca TMOJATOTOBUTEIBHONW pPalbOTHI.
CranpmaptHast yueOHasi Henensl B MEepUo NMPAaKTUKK BKIIOYaeT B ceOs 6 ydeOHbIX IHEH, T.e. oaHa
Henens = (6+3) « 6 =54 u= 1,5 3.e. B cmyyae npou3BoACTBEHHON HEOOXOIUMOCTH 00BEM MPAKTUKU
B paMKax yuyeOHOH HeJeNH MOKET OTJIMYAThCsl OT JAaHHOTO pacyera.

OO0beM YacoB KOHTAaKTHOW pabOThl CTYJCHTa B TEPUOJ TPAKTUKUA PETIaMEHTUPYETCS
y4eOHBIM TUIAaHOM OCHOBHOM MpodeccnonanbHOl 00pa3oBaTenbHON MPOTrpaMMEl.

B ykazaHHbBII 00BEM BXOJST KaK 4achl pabOThl C HAYYHO-TIEIArOTMUYECKUMHU PAaOOTHUKAMHU
YHHUBEPCUTETA, TAK U C WHBIMU JHMIIAMHU, TIPUBIIEKAEMBIMHA K pEaTH3allMH MPOTPAMMBbI MPAKTUKH, B
TOM YHCIIE U3 TPOPHILHBIX OPraHU3alUi.

3. Bua (Tun), cnocod u popma npoBeieHUs NPAKTUKU:

Buo npakmuku: Ipou3BOJICTBEHHAS;

Tun npakmuku: Hay4HO-UCCIIEIOBATENIbCKas paboTa;

Cnocoovl nposedenus: 111 OJHOM U TOM K€ aKaJAEMHUYECKOW I'PYMIIbI CTYJIEHTOB IPAKTHKA
MOYET MPOBOJUTHCS KaK CTAllMOHAPHBIM CIIOCOOOM, TakK M BBIE3JHBIM, YTO HAXOAUT OTPa)KEHUE B
IpuKasze 00 OpraHu3aluy MPaKTHKH.

CraunoHapHo (U1 O4YHOHN ¥ 3a04HOM (hopM 00yUEHUs ) IPAKTHUKA IPOBOJAUTCS B HACEIEHHOM
IYHKTE, TJ€ pAacHojoXeH BY3, Ha Oa3e wuHppactpykrypel BITIY um. MLAKMymibsl wid B
npOo(GUIBHBIX OPraHU3aANMAX TOpoaa Y Qbl.

BriesnupiM  ciocoboM (st 3a0uHOM  (opMBI  OOyUeHHS) TIpaKTHKa TPOBOAMTCA 3a
npejiesiaMi HaceJIEHHOTO IMyHKTa, B KOTOPOM pacroyioxkeH By3 (BHe wmH(pacTpykTypsl BITIY um.
M.AxMyILIBD).

@Dopma nposedenua npakmuku: NMPAKTUKA MPOBOJUTCS HENPEPBHIBHO B MEPUO] y4E€OHOTO
BpPEMEHH COTJIaCHO KaJICHJApHOMY y4eOHOMY TpaduKy.

4. MecTO NMPaKTHKH B CTPYKType OCHOBHOIi mpodeccnoHalbHON 00pa3oBaTebHOM
nporpammsl (OIIOII): HayuHO-HCcenOBaTeNbCcKas MPAaKTHKAa OTHOCUTCS K 00s3aTENbHON YacTH
y4eOHOTO TIJIaHa.

[Iporpamma TIpakTUKH SIBISIETCS COCTaBHOM YacThbl0 OCHOBHOW TMpodhecCHOHAIbHON
oOpa3oBaTeIbHONW TMPOTPaMMBbI, 3allJTAHUPOBAHAa K TMpoBeAcHHI0O B 9 cemectpe (5 Kypca) u
IpeJCTaBiIsAeT coO0M 3Tanm 00pa3oBaTEIBHOIO MPOIECcCa, HEMOCPEACTBEHHO OPUEHTHPOBAHHBIN Ha
npodeccruoHaIbHO-MIPAKTUYECKYIO TOATOTOBKY 00yUYaIOIUXCSl.

[IpakTka 3akperuiseT 3HAHUS U YMEHHMs, NpHOOpeTaeMmble O0OYyYarOUMMUCS B IpoLEcce
OCBOEGHMS JUCLMIUIMH, BbIpabaThIBa€T NPAKTUYECKHE HABBIKH, CIIOCOOCTBYET KOMILJIEKCHOMY
(OPMUPOBAHUIO KOMITETEHITUH 00Y4arOIINXCS.

5. llepevyenp NMIAHNPYEMbIX Pe3yJabTATOB O0y4YeHUS] MPH MPOXOKIEHUH TMPAKTHKH,
COOTHECEHHBIX ¢ IUIAHMPYeMBbIMHU pe3yJIbTATAMU OCBOEHHsI 00pa30BaTeJbLHONH NPOrpPaMMbI
NMPOXO0KIEHNSI MPAKTHKH:

Hcxons wmx menedl NMpakTUKH M TIEPEUYHS 3aKPEIUICHHBIX 3a HeW K (OPMHPOBAHUIO H
Pa3BUTHUIO KOMIIETEHIIUI 00YYarOIIerocss B pe3yJIbTaTe MPOXOXKICHHS MPAKTUKU CTYICHT JOJDKEH:

3namo:

- TCOPETHYCCKUU MaTepual M METOJAbl MCCIICIOBAaHUS 1O TPOGHUIBHBIM JUCIUTIINHAM

CIIEIMAJILHOCTH;



TEH/JCHLUN pa3BUTUS MH(DOPMALMOHHO-TOKYMEHTALMOHHOTO U OOEcleyeHus yIpaBIeHUs
apXMUBHOTO JIEJIa;

METOUYECKHE, 3aKOHOJaTeIbHble, HayYHbIE OCHOBBI OPraHM3AllMM BCEX 3TANOB pabOTHI C
JOKYMEHTAMM, B TOM YHMCJIE APXUBHBIMH; JEHCTBYIOLIME NIPABUIIA OPTAHU3ALMU BCEX ITAINlOB
paboThI C TOKyMEHTaMH, B TOM YHCJIE apXUBHBIMU;

TpeOOBaHMsI K OpraHU3alMK KaJIPpOBOTO JIEJIONPOU3BOJICTBA U JOKYMEHTUPOBAHUIO TPYIOBBIX
OTHOLIECHM, XPAaHEHHIO JJOKYMEHTOB I10 JIMYHOMY COCTaBY;

Ymems:

HCTIOJIL30BATh TEOPETUUECKUE 3HAHUS M METOJIbI UCCIIEIOBAHUS HA MPAKTHKE;

3¢ dEKTUBHO OPraHU30BBIBATH BCE ITAIBI PAOOTHI C JOKYMEHTAMH, B TOM YHCJIE apXHUBHBIMU;
OpraHU30BBIBATH Pa0OTY C IOKyMEHTAaMHU B COOTBETCTBUU C MTPABHIIAMU;

MPUHAMATh Y4acTHE B pabOTe MO MPOBEICHHUIO SKCIIEPTU3HI IICHHOCTH JOKYMEHTOB;
MPUMEHATh B TMPAKTUYECKOH TPOo(EeCCHOHANBHOW IEATEIBPHOCTH METOABl W HOPMBI
OpraHu3alyy XPaHEHHs], KOMIUIEKTOBaHUS, y4€Ta U UCIOIb30BaHUS APXUBHBIX TOKYMEHTOB,
B TOM YHCJIE JOKYMEHTOB JIMYHOTO POUCXOKICHUS;

MOJIZICPKUBATh U KOHTPOJIUPOBATH BBHITIOJHEHHE YCIOBHM, COOTBETCTBYIOIINX TPEOOBAHUSIM
o0ecrieueHs] COXPaHHOCTH JIOKYMEHTOB; B IPAKTHUYECKOM JEATEILHOCTH BBIIOJIHUTH PadoTy
C IOKyMEHTaMHU ¢ yu&€ToM TpeOoBaHM 00eCTIeUeHUsI UX COXPAHHOCTH.

Bnaoembu:
METOJJaMH OpTaHU3aIK U POBEJACHUS HAyYHO-UCCIIEIOBATEIbCKONW PabOTHI;
HaBBIKAMH COCTABJICHHS OIMCEH JeJ, TIOATOTOBKH JIed K Tepeade B apXuB OpraHH3alIluHy,

FOCY,I[apCTBeHHBIfI U MYHI/II_II/IHaJ'IBHHﬁ APXHB,

HaBBIKAMM yueTa 1 00€CIIeYeHUsI COXPAaHHOCTHU JIOKYMEHTOB B apXUBE;
MPUHIUIIAMH, METOAAMH UM HOpPMaMHU OpraHU3allMM, XPAHEHMs, KOMIUIEKTOBAHM, ydyeTa U

HCIIOJIb30BaHUA apXUBHBIX TOKYMECHTOB, B T.4. IOKYMCHTOB JIMYHOT'O IIPONUCXOXKICHUA

IPUHLMIIAMHY, METOAAMM U HOpPMaMU OpPraHU3alMM, XpPaHEHWs, KOMIUIEKTOBaHMS, ydyeTa U
UCIIOJI30BAHUS apPXUBHBIX JOKYMEHTOB, TOKYMEHTOB JIMYHOTO IIPOUCXOKICHUS;

HABbIKAMU OPraHU3allMM CIPABOYHO-TIOMCKOBBIX CPEACTB M HCIOJB30BaHUS APXUBHBIX
JIOKyMEHTOB;

MPUHLUIIAMH U METOJIaMU CO3JJaHHsI CIIPAaBOYHO-UH(POPMAIIMOHHBIX CPEICTB K JOKYMEHTaM.

6. CogepxxaHnue NpaKTHKM.
[IpakTukanTamM mnpeanararoTcs Cileayromue BUAbl W (HOpMbI  pabOThI: BBIOJHEHHE

WHIUBUAYAIbHBIX M TPYNIOBBIX 33JaHUi, OGOpMIICHHE OTYETHOH JOKyMEHTauuu (OTYeTa) Io
pesyibTaTaM MPOXOXKICHHS MpPAaKTUKM. B Havale TPaKTUKUA TPOBOAMUTCS YCTaHOBOYHAsS
KoH(pepeH1us B Gopme JISKIUH.

[Ipumepnbie (THMOBBIE) 3aJaHUsl Ha TPAKTHKY, PEKOMEHIyeMble OOydJaromemycs co

CTOPOHBI Pa3pabOTYMKOB OCHOBHOM MpodeccrnoHanbHOM 00pa3oBaTeIbHON IPOTPaMMBbIL:
l.

2.

W3ydeHnne opraHu3anuu BCeX 3TAnoB pabOThl C JOKYMEHTAMH OT MOJYYEHHsSI IO apXUBHOTO
XpaHEHHs B KOHKPETHOM yUPEKJICHUH (OpTaHu3allnm);

OnpeneneHue Hay4yHbIX HANpPABJICHUM HCCIEIOBAHUN, CPEICTB U METOJOB ISl PELICHUs
ITOCTABJICHHBIX 33/1a4 B HAYYHOM HCCIIEIOBAHHY;

dopMHpOBaHHE HABBHIKOB pabOTBl B O0JIACTH JAOKYMEHTAIMOHHOTO  00eCIe4YeHHs
VIPaBJIECHAS W apXWBHOIO JEJa C HCIOJb30BAaHUEM COBPEMEHHBIX HAay4YHBIX METONOB M
TEXHOJIOTHUH.



4. W3yyenme u aHaidM3 CHpPaBOYHO-aHAJIUTHYECKOW paboThl B opraHu3anuud (Ha Oasze
NPOXOXKIEHUS] NPAKTUKH), IOJb30BaHUS COBPEMEHHBIX MH(OPMALMOHHBIX TEXHOJIOTUN
OpraHM3alMU JOKYMEHTALMOHHOTO 00eCIIeueHHsl YIPaBICHHUs U apXUBHOTO JIelia.

5. H3ydeHue CTPYKTypbl U KOMILIEKCA JOKYMEHTOB KOHKPETHOTO YUPEXJICHUS, OpraHUu3aluu U

CTPYKTYPHBIX HOJpa3/eJIeHU — MOJrOTOBKAa MaTepUaJIOB JUIl HAYYHBIX IyOnuKanuil (Ha

YCMOTpPEHHE HAYYHOT'O PYKOBOJIUTEIs).

CucremaTusanus ¥ aHaJin3 cOOPaHHOTO HAYYHO-HMCCIIEI0BATENIbCKOTO MaTepHaia.

7. Odopmienne pe3ylbTaTOB HCCIEAOBAHUA B BHUIC PEKOMEHIAIMHA W TPEemJioKeHuh (Ha
pUMepe KOHKPETHBIX YUPEKIACHUM, MPEANPUIATHIA U OPTaHU3AIIMIA) TT0 COBEPIIICHCTBOBAHUIO
KOHKPETHBIX aCIIEKTOB MCCIIETYeMO TeMbl U Cepbl MpodecCHOHATBLHON NeSTENFHOCTH (KaK
B TEOPETHYECKOM, TaK U B MPAKTHYECKOM 3HAUYEHUHM) U OTUYETHOM JOKYMEHTALUU TIO
MPaKTHKE.

*

Matepuansl 1O pe3ylbTaTaM TNPaKTUKH O(OPMISIIOTCS B MANKy-CKOPOCHIMBATEIb,
CUCTEMATU3UPYIOTCS B paMKaxX OTYETHON JOKYMEHTALIUH.

B 3aBucHMMOCTH OT BBIOpaHHOU M 3aKPEIJICHHON MPUKa30M 0a3bl MPAKTHKHU 3aJaHUS MOTYT
OTJINYaThCS.

3amaHus Ha MPAKTUKY OT PYKOBOIHUTENS MPAKTUKU OT MPO(UIBHON opraHu3anuu (OT 6a3bl
MPAKTHKH ) 3aKPEIUIAIOTCS B paboueM rpaduke (MiaHe) mpoBeACHUS TPAKTHKH

7. CBeieHHs1 0 MeCTAaX NPOBEACHUS NMPAKTHKH:

[IpoBeneHne NPAKTUKA OCYIIECTBIAETCS YHHBEPCHUTETOM Ha OCHOBE JIOTOBOPOB C
OpraHu3alUsIMHU, JESITEIBHOCTh KOTOPBIX COOTBETCTBYET NPOPECCHOHANBHBIM KOMIIETCHIIUSM,
OCBaMBaeMbIM B paMKax 00pa30BaTeIbHON MPOTrpamMMmBbl (J1ajee — Mpo(UIbHbIe OPTaHU3aIINN ).

[IpoBeneHne MpPaKTHKW CTYACHTOB OCYIIECTBIISIETCS Ha 0a3e MpeanpUsTHHA, YUpEKICHUH,
opranuzanui, Gupm Bcex GopM COOCTBEHHOCTH, UMEIOIIUX CEKPETAPCKYI0 CIyx)0y, ciyxoy OV,
OTJeNl KaJapoB, apxuB. OCHOBHbIE (YHKIIMOHAJIbHBIE POJIU CTYACHTOB B IEPHOJ MPOXOKICHHS
MIPAKTHKHU — 3TO CEKPETapb, HHCIEKTOP, peepeHT, CHEIUATUCT MO KaJpaM, CIEHUATUCT apXUBHOU
CI1y’KOBbl, 3aBEyIOIINI apXUBOM H T.II.

Br160op KOHKpETHO# opraHU3aluy ISl IPOXOXKIACHHS HAyYHO-HCCIIEIOBATEIbCKON MPAKTUKU
CTYACHTaMHU OIIPENeNIIeTCs MO JIOTOBOPEHHOCTH M pPEeKOMEeHAauusM jaupektopata HWHCTHUTYT
HMCTOPUYECKOTO U mpaBoBoro ooOpazoBanust BITIY wuM. M.AxkMmysmibl, a Takke MOXKET
OCYIIECTBJIATbCA 1O 3asiBKaM OT MpeanpuaATHd (YUpeKJeHMH) M YCMOTPEHHUIO HayYHBIX

pyxoBoauteneit BKP.
Ecnmu crynent 3aouHoit ¢GopMbl 00ydeHuss paboTaer MO MNPOPWIIO TMOATOTOBKH, TO
MIPOXOXK/IEHUE MPAKTUKH MPEUMYIIECTBEHHO OCYILECTBIISIETCS [0 MECTY pabOThI (c

3aKJIFOYEHHEM C TaAKUM MpeInpusTueM (yUpexaeHrneM) J0roBopa Mo MpakTUKE — J0JITOBPEMEHHOTO
JIOTOBOPA MJIM KPATKOCPOUYHOTO IOTOBOPA HA NEPUOJT IPAKTUKH).

[IpakTHka Tak k€ MOKET MPOBOAUTHCS B CTPYKTYPHBIX MOAPA3JIEICHUSAX YHUBEPCUTETA, B
MOMEUICHUSIX, 3JaHUSIX, COOPYXEHHSX, HEMOCPEICTBEHHO Ha TEpPpUTOpPUH (B UHPPACTPYKTYpE)
BI'TIY uM. M. AKkMyIIBL.

KitoueBsie npoduibHbie opranu3anuu (npeanpustust / yapexxaenus / opranuzanuu / UIT) —
nmapTHEPHI By3a MPUBEICHBI B MPUJIOKEHUHU | K MporpaMme MpakTUKH. JJaHHOE MPHIIOKEHUE MOXKET
OOHOBIISITECS. B 3aBUCHUMOCTH OT AaKTyaJIHM3allMd TE€PEYHs JOTOBOPOB C NPOPHILHBIMH
OpraHu3alMsIMU, U HE TPEOYET OTACIBLHOr0 PACCMOTPEHHS Ha 3aceJaHusX Kadeap.

[IpakTrka s 00y4aromUXCsl ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMHU 3/I0POBbSI U MHBAJIUIOB
MPOBOJUTCS C YYETOM OCOOCHHOCTEH WX TCHUXO(PU3UYECKOTO pa3BUTHUS, WHIAMBHIYaTbHBIX
BO3MOKHOCTE W COCTOSHHUSI 370pOBbsi. BBIOOp MECT NPOXOKICHHS TNPAKTUKUA JUIA JIUI] C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/IOPOBBSI TIPOU3BOJAUTCS C YYETOM COCTOSHUSL 370POBBS



o0ydJarommxcsi ¥ TpeOOBaHMA MO JOCTYHMHOCTH. J{JIsi MPOXOXKIeHUSI PAKTUKU HHBAIHMIOB U JIUI] C
OTpaHMYCHHBIMA  BO3MOXXHOCTSIMH  3JIOPOBbSl ~ YHUBEPCHUTETOM  3aKJIIOUEHBI  JIOTOBOpa C
NpOQHUIBHBIMA OPTaHM3ALUHN, OOECHEUYCHHBIMHA YCIOBHUSMHU JOCTYIIHOM Cpelnbl Uil JIHI[ C
Pa3NIUYHBIMUA HO30JIOTHUSIMH.

O6mwmii peectp NPOPUIBHBIX OPraHU3AIMA, C KOTOPHIMH YHHUBEPCUTETOM 3aKJIFOUCHBI
JOTOBOpPa O BO3MOXKHOCTH TMPOXOKACHUS TPAKTHUKH, pa3MemlaeTcs Ha calTe YHHBEpCHTETa
(https://bspu.ru/unit/266/news/18034) 1 peryasipHO aKTyaJU3UPyETCS.

OO6yuatomuecsi, COBMEIIAIONINEe 00ydeHrue ¢ TPYJIOBOH NEATEIHbHOCThIO, BIIPABE MPOXOIUTH
MPaKTUKy MO MECTY TPYAOBOW JAEATENLHOCTH B CiIydae, eciii MpodecCHOHaNbHAs IESTeIbHOCTD,
OCYILIECTBIIsIEMast UMHU, COOTBETCTBYET TPEOOBAHUSM K COJICPIKAHUIO IPAKTHKH.

8. Ilepeuennb yueOHOM JuTEPATYPHI U pecypcoB ceTu « MHTepHET», HEOOXOAUMBIX ISl

NpoBeeHNs] MPAKTHKHU
a) OCHOBHAs JIUTepaTypa:
1. Mycuna, O.H. OcHOBBI HayuHBIX HcclenoBaHuii: yuebHoe nocobue / O.H.Mycuna. — M.;
bepmun:  Jupekr-Meama, 2015. - 150 c¢: wn. - Pexum  pocryma:
URL: http://biblioclub.ru/index.php?page=book&id=278882
2. PyzaBun, I'.1. Mertononorus Hay4yHOro noszHanus: ydeb6noe nocooue / I'.M.Py3aBun. - M.:
IOnuTH-/ana, 2015. - 287 c. - URL: http://biblioclub.ru/index.php?page=book&id=115020

0) 10MO/THUTEIbHASA JINTepaTypa:

1. brixoBa, T.A. emnonpousBonactBo: yueb. / T.A.boikoBa, JI.M.Bsinosa, JI.B.Cankuna; moxg
o6mr. pen.T.B.Ky3uenosoit. - U3n. 3-e; nepepad. u non. — M.: UHOPA-M, 2014.

2. Kysnemnos, N.H. [lokymeHnTarmonnoe odecrieyeHue ynpaBleHUs U JIEJIONPOU3BOACTBO: YUeo.
st 6akanaBpoB / .H.Ky3nenos. — M.: FOpaiit: []] FOpaiit], 2014.

3. [IpodeccronanpHas dTUKa U CIIYKEOHBIH ITHKET: [y4eO. UIsl CTYJASHTOB BY30B | / TIOJ pej.
B.fA.Kuxotsa. — M.: OHUTU-JIAHA: 3akon u ipaBo, 2014.

4. 308, M.M. CoBepiieHCTBOBaHUE JTOKYMEHTHPOBAHUS YIPABICHUYECKOW NEATETLHOCTH /
M.M.A30B. — M.: JlabopaTtopus kauru, 2010.

9. Ilepeuenb HHGPOPMANMOHHBIX TEXHOJOTHH, HMCHOJb3yeMbIX NPH NPOBeJIEHUHN
NPaKTUKH, BKJOYas TMepeyeHb TMNPOrpaMMHOro obecrevyeHusi W HMHGOPMANMOHHBIX
CIMPABOYHBIX CHCTEM (MIPH HEOOXOAUMOCTH):

JlomyckaeTcst CONMPOBOXK/IEHUE TMPOBEACHHUS NPAKTHUKUA B JJIEKTPOHHOW HH(POPMAIMOHHO-
oOpa3oBaTeIbHONW Cpelie YHUBEpCHUTETa C TPUMEHEHHEM JHCTAaHIMOHHBIX 00pa3oBaTeIbHBIX
TEXHOJOTHH (Ha calTaXx IUCTAHIIMOHHOTO OO0yueHws https://sdo.bspu.ru (caldT ans CTYAEHTOB
3a04HOM (popmbl 0OyueHus) u https://osdo.bspu.ru (caldT uIst CTYIEHTOB OYHON M OYHO-3a0YHOMN
dbopM 00yueHwHs).

IIporpammuoe o6ecnieyenne (I10):

CBoOOMHO pacmpocTpaHseMoe IporpammHoe obOecrieuenue Moodle mis  opranu3zanuu
MPaKTUKU ¢ IPUMCHEHUEM JUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHIA;

Omnepanmonnsie cuctembl: Astra Linux (Poccust), Ubuntu (cBoGomHO pacrpocTpaHsieMoe
I1O) / MS Windows / mip.

Be6-6paysep: Mozilla Firefox (cBo6omHo pacnpoctpansemoe [10) / mp.

Odwucubiii naker: "Moit opuc" (Poccus), LibreOffice (cBoboano pacnpoctpansemoe [10) /
MS Office /mp.: TEKCTOBBI penakTop, TaOIMYHBIA Tporeccop (co3maHue TaduuIl), Mporpamma
MOJITOTOBKH MPE3CHTAIH, TpaduyecKkuii peaaKkTop.



Ba3bl 1aHHBIX, HH(POPMAIIMOHHO-CIIPABOYHbIE MATEPHAJIbI H MOUCKOBbIE CHCTEMbI:
www.rusarchives.ru

www.vniidad.ru

http://www.termika.ru/Catalog/catalog.html

www.ISO.com

www.GOST.ru

http://www.consultant.ru

http://www.garant.ru

Nk L=

10. OnucaHue MaTepuabLHO-TEXHHYECKOH 0a3bl, HEOOXOAMMOI IJIsl NPOBeJAeHHS
NPAKTHKH: TEXHUYECKHE CpEeJCTBA, CHelManbHas MeOeab U OprcpeicTBa  MPOQHIBHBIX
OpraHH3aLHN.

ITpu HE0OXOIUMOCTH JUTSI MPOXOXKJICHUS NMPAKTUKU Ha 06a3e MHPPACTPYKTYPhl YHUBEPCUTETA
JUIS. UHBAJIMJIOB U JIUI[ C OTPaHUYCHHBIMH BO3MOYXHOCTSIMH 37I0POBbSI YHUBEPCUTETOM MOTYT OBITh
000py0BaHbI CHEUAIbHBIE PA00YHE MECTa B COOTBETCTBUU C XapaKTEPOM HapyLICHUH, a TaK ke C
y4eToM TpOoGECCHOHANTBHOTO BHJA JEATEIBHOCTH M XapakTepa TpPy/Aad, BBINOJHIEMBIX TaKUM
o0ydJaroummMess TpYAOBbIX (QYHKLUI B MEpUOJ NPaKTUKU. (11 3TOro yHHUBEPCUTETOM MOTYT OBITH
IIPEe/CTaBJIEHbl CIEUATU3UPOBAHHBIE CPEICTBA OOy4YEHHS, B TOM 4YHCJIE TEXHUYECKHE CpEACTBa
KOJUIEKTUBHOTO ¥ MHIMBUYaJIbHOTO MOJIb30BAHUS:

— OOopynoBanue JIsi JHIl ¢ HapymieHueM 3peHusi: [lopraTuBHBIM py4YyHOH BHIEO
yBenuunutens Ruby; [lpunTtep nis medatu penbedHO-ToueyHbIM mipudToM bpaiins; TakTuabHbII
mucruieit  bpaitns  Focus 40 Blue; Onextponnas numymas wmamuaka Twen TI80+ ¢
JIOTIOJIHUTENILHOW yCTaHOBKOM mmipudTa bpaiins;

— OOopynoBaHue [UIsi JIMI ¢ HapylIeHHMeM CJyXa M pe4yH: PeueBoll KOMIIBIOTEPHBIN
tpeHaxep Jnbda-142.1;  Anmapar ciayxoBOH 3JIEKTPOHHBIM BO3IYLIHOTO 3BYKOIPOBEICHUS
3aymHoro tuna Y-01 «Ucrok»; Aynuomerp aBromaTtusupoBaHHbli AA — 02; IlopraruBHas
nHpOpPMAIIMOHHAS WHAYKLIMOHHAs cuctemMa s ciabocnbimamux «Hctok» A2; Hupykrop
3ayLIHBIN;

— QOo6opynoBanue aas jgun ¢ Hapymenuem OJIA: Ilpucnocobnenue mis nuckma Writing-
Bird; CneunanusupoBaHHasi MBI IS JIUI] ¢ HAPYIIEHUSIMU OTIOPHO-/IBUTaTeNIbHOTO ammapara -
JDKOUCTHK KOMITBIOTEPHBIN MHKIMIO3UBHBIA Optima Joystick; Crernmanu3zupoBaHHasi KIaBHaTypa C
OONBIIMMHU KHOTIKAMH TSI JIMI C 3a0O0JICBAaHMSIMH  OMOPHO-IBUTATEIBHOTO —amnmapara W
CIIa00BUIAIIUMU JIIOAbMU.

11. MeToau4eckue peKOMEHIALMHU 110 NIPOBEICHUIO MPAKTUKH.

Jis pyKOBO/ICTBA IPAKTUKON HA3HAYAIOTCS PYKOBOIUTEIH.

[Ipu mnpoBeneHuu mnpakTUKKH Ha 0aze HMHOPACTPYKTYPHl YHHBEPCUTET Ha3HAYACTCS
PYKOBOAMTENH (PYKOBOJMTENH) MPAKTUKK OT By3a M3 YHCIA JIUI, OTHOCAIIUXCS K TMPOECCOPCKO-
MPETI0/1aBaTeIbCKOMY COCTaBY BY3a.

Jiss pyKOBOJACTBAa MPAKTUKOW, MPOBOAMMON B MPO(UIHLHONW OpraHM3alld, HA3HAYAOTCS
pyKoBoAMTENh (PYKOBOAMTENHM) MPAKTHKH W3 YHCIA JUI, OTHOCSIIMXCS K MPOodheccopcKo-
MPETo/IaBaTeIbCKOMY COCTaBY YHUBEpCHUTETa (Jayniee - pyKoBOAuTeNlb MpakTuku oT BITIY wum.
M.AKMyJUTBI), U PYKOBOJIUTENb (PYKOBOJUTENH) MPAKTHUKKA M3 4YMciIa PabOTHUKOB MPOGUIBLHOU
OpraHuzanuu (anee - pyKOBOJUTENb MPAKTUKUA OT MPO(UIBLHONW OpraHu3anuu / OT OpraHu3aluu
(mpeanpusitusi) / 0T 6a3bl NPAKTHUKH).

PykoBouTeNIb NPAKTUKKU OT OPTraHU3aIUH:

— cocTaBisieT pabounii rpaduk (MIaH) MPOBEACHUS IPAKTUKY;
— pa3pabaTbiBacT MHIWBUAYAIbHBIE 3aIaHUs Ui OOYYArOIIMXCSI, BBITOJHSIEMBIE B TEPUO]



NPaKTUKH;

— y4acTByeT B paclpelesieHnH OoOydJarommxcs Mo pabdoyuM MecTaM U BUJaM paldoT B
OpTaHH3aIlNy;

— OCYIIECTBISIET KOHTPOJIb 32 COOIOACHUEM CPOKOB MPOBEACHUS MPAKTUKH U COOTBETCTBHEM
ee coziepkanus TpedoBanmsM, yctanoBieHHbIM OITOIT BO;

— OKa3bIBaeT  METOJMYECKYI0  IOMOIINb  OOydYaromuMCs  Tpd  BBIOJHEHHH  UMH
WHIUBUAYaIbHBIX 3aJaHUH, a TaKkke NOpu cOOpe MaTepualoB K  BBITYCKHOM
KBaJIH(DPUKAITUOHHON paboTe B X0JI€ MPEIIUIIOMHOMN MPAKTHKH;

— OLICHHMBAET PE3yJbTATHI IPOXOXKICHUS MPAKTHKH 00yJarOIIUMHKCS.

PykoBoauTeNb MpakTUKH OT MPOGUILHON OpraHu3aIim:

— COTJIaCOBBIBACT WH/IMBHYyalbHbIC 3aJaHUs, COJCPKAHHE W IUIAHHPYEMbIC PE3YJbTaThI
NPaKTUKHY;

— TmpenocTaBiseT paboure MecTa 00yJaroIIMMCs;

— obecnieunBaeT O6€30MACHBIC YCIOBHS MPOXOXKIACHUS MPAKTHUKU O0yYaIOMIMMCS, OTBEUYAIOIIHE
CaHUTAPHBIM MPABUIIAM U TPEOOBAHUSAM OXPaHbI TPYAA;

— TPOBOAMUT MHCTPYKTaXK OOyUaroImuxcs Mo O3HAKOMIICHHUIO C TpeOOBAHUSMHU OXpaHbI TPy.a,
TEXHUKH O€30MacHOCTH, TOXAPHOW OE€30MacHOCTH, a TaKKe NpaBUIAMH BHYTPEHHETO
TPYAOBOTO pacCHOpsAKa.

[Ipu npoBeneHUM TPAKTUKU B MPOGWILHOW OpPraHW3alUd PYKOBOJUTENCM MPAKTUKUA OT
OpraHM3aludd ¥ PYKOBOJUTEIEM NPAKTUKH OT TNPO(UIBHOW OpraHU3alMd  COCTABIISETCS
COBMECTHBIN pabounii rpaduk (IJIaH) TPOBEACHUS TPAKTHKH.

OOyuaromuecs: B IepUOI IPOXOXKICHHSI TPAKTHUKU:

— BBINOJIHSIOT HHWBH/yaTbHBIC 33/1aHUS, IPEyCMOTPEHHBIC IPOrpPaMMaMU MPAKTHKH;

— COOMIOAIOT MpaBUiIa BHYTPEHHETO TPYIOBOTO PACTIOPS/IKA;

— cobmofaroT TpeOoBaHUs OXpaHbl TPY/la U TIOKAPHOM 0€30MaCHOCTH.

[Ipu HanWuuKM B OpraHMU3alMM BAKAaHTHOHM JOJDKHOCTH, pabd0Ta Ha KOTOPOW COOTBETCTBYET
TpeOOBaHUSM K COJEPKAHUIO MPAKTHKH, C OOY4YaIOMIMMCS MOXET OBITh 3aKIIOYEeH CPOYHBIN
TPYAOBOH JIOTOBOP O 3aMEIICHUN TaKOW JOHKHOCTH.

Hamnpagrienne Ha npakTuky oGOpMIIIETCS MPUKA30M C YKa3aHUEM 3aKPEIUICHHS KaKIO0ro
oOyuJaromierocs 3a opraHu3anei wim npoGuiIbHONW OpraHU3aIUel, a TaKkKe C yKazaHHEM BUAA U
CpOKa MPOXOXKJICHUSI TIPAKTUKU.

B ciydae opraHM3anuu MPaKTHKH C HCIOJIH30BAHUEM IHCTAHIIMOHHBIX 00pPa30BaTEIBbHBIX
TEXHOJIOTHH KOHTAKTHas paboTa MPOBOAUTCS B DJIEKTPOHHON HH(OPMAIMOHHO-00pa30BaTEIbHOM
cpele YHHUBEpCHUTETa Ha caliTax AMCTAaHIIMOHHOrOo oOydeHus https://sdo.bspu.ru (caiit s
CTYACHTOB 3a09HON (GopMmbl 00ydeHus) u https://osdo.bspu.ru (cailT Ayt CTYA€HTOB OYHON U OYHO-
3a04HOM (hopM 00yueHus). MHCTpyKUMU Ui pabOThl B CHCTEME TUCTAHIIMOHHOTO OOYYeHUs s
MPero1aBaTesiei U CTYACHTOB pa3MEelIeHbI Ha CaliTax JUCTAaHIIMOHHOTO OOYYCHUSI.

PesynbTathl  TMPOXOXKIEHHWS  TPAKTHKH  OICHHWBAIOTCS  TIOCPEACTBOM  NPOBEACHUS
MPOMEKYTOUHOHN aTTeCTalluu.

HeynoBnerBopuTenbHble pe3ylbTaThl MPOMEXKYTOYHON aTTeCTallMU MO TPAKTHKE WU
HETPOXOXKICHHE TPOMEXKYTOUHOM AaTTeCTallii MO TPAKTHKE INPU OTCYTCTBUH YBaKUTEIbHBIX
MPUYHH TPU3HAIOTCS aKaJIeMUYECKON 3a0DKEHHOCTBIO.

11. TpeOoBanusi K NPOMEKYTOUHOIl AaTTeCTAUMU MO NPAKTHKe: (POHI OLEHOYHBIX
cpelacTB (THIOBbIE KOHTPOJIbHBIE 32/1aHNS) U METOAUKA €ro MCIO0JIb30BAHUS.

OTtuéTHast JOKyMEHTallUs C MecTa NMPOXOXKIACHMs MPAaKTUKU INpeicTaBisieTcs Ha Kadeapy
Bceobmieit uctopun u kynsrypHoro Hacieauss MHUIICTI'O cmaercs pyKOBOAMTENIO TPAKTHKU B
3apaHee OrOBOPEHHbIE CPOKH (HE TM03/1Hee 1 Heemu 1nocjie OKOHYaHUs MIPAKTHKH ).



[To nToram Hay4HO-HCCIIEOBATENBCKOM MPAKTUKH CTYACHTHI IPEIOCTABIISIFOT Ha IPOBEPKY B
yueOHOe 3aBeleHue HanpasieHue Ha npakmuky (oOpasenr ohOpMIIEHUS CM. B NPUIOKEHUU 2),
3aBEPSIONIETO O MPUOBITUM U YOBITHE C MeCTa MPAKTHKH, om3bié (00paszer] ohopMIIeHUS CM. B
MIPWIOKEHUH 4) OHegHUK O TIPOXOXKIACHUH MPaKTUKHU (0Opazen opopMIIEHUSI CM. B TIPWIIOKEHUH 3),
MIOJIITMCAHHBII PYKOBOJUTENIEM H C TIEYaThIO;

Kpome ToOro, cryaeHT 10 OKOHYaHWU TPEIAUIUIOMHOM TPAKTUKH MPEICTaBISIET
PYKOBOJHTEIIO MTPAKTUKHU OT Kaeapsl:

— omuem 8 8uoe 00H020 UIU 08YX PA30eN08 (NPAKMUYEeCKOU Ul PeKOMeHOAmenlbHOU 4acmu)
uccne008amenbCKoll (8blNYCKHOU K8AIUGUKayuoHHot) pabomsl (CM. IPUIIOKEHUE);

3ammTa OTYETOB MOXKET MPOXOUTH B BHJIE «OTKPBITOM 3alIUTHI», B BUAE KKPYTJIOTO CTOJIA
WIM WHIWBUIYaJbHBIX OTYETOB C OO0S3aTENBHBIM OOCYXKICHHEM MPAKTUYECKOH 3HAYUMOCTHU
pE3yJIbTaTOB, TOJYYCHHBIX HA MPAKTUKE.

HTOoroByto OILIEHKY 3a MpPAaKTHKY BBICTABISAET KypCOBOW PYKOBOAMTEIb IMOCIE CHAud
CTYJCHTOM BCEX OTUYETHBIX MaTEPUAJIOB.

OOmue KpuTeprH ONCHUBAHMS U IIKAJIbI OLEHUBAHHS, MOAXOJBI K OMPEICIICHUIO YPOBHS
c(hOpPMHUPOBAHHOCTH KOMITETEHIINI, PUBEJICHHBIX B pa3nene | TaHHOW MpOTrpaMMBbl, ONPENeIsIFOTCS
yTBepxaeHHBIM [Topsikom ¢popmupoBannu GoH/IA OLIEHOYHBIX CPECTB.

13. ®oHa OUEHOYHBIX CPEeICTB /s TPOBeAeHUS TMPOMEKYTOYHOH aTTecTAlUH
o0y4aoummxcs no NpaKTHKe

[TpomesxyToUuHas aTTecTalys 1Mo MPAKTHKE MPOBOIUTCS B (hopme 3aueTa ¢ OLeHKOi

3a4eT ¢ OLEHKOW MO HWTOraM IMPAKTHKH TPOCTABISETCS PYKOBOAUTEIEM TPAKTHKU B
9K3aMEHAIIMOHHYIO BEJIOMOCTh W 3a4ETHYI) KHWXKKY cryneHTa. Ouenka auddepeHInpoBaHHOTO
3a4eTa MPHUPABHUBACTCS K OICHKAM 110 TEOPETHYECKOMY OOYYCHHIO M YYHUTHIBACTCS TIpHU
MOABEJICHUU MUTOTOB OOIIEH yCIIeBaeMOCTH CTYCHTOB.

YpoBeHb OCBOEHHS MPAKTHYECKHX HABBIKOB M YMEHHH OIICHHWBAETCS IO MATHOATUTBHON
cucTeMe:

3ager Ha «OmiuuHO» CTAaBUTCS CTYACHTY, KOTOPBIN BBITIOJTHII B CPOK M HAa BBICOKOM YPOBHE
C MPOSIBJICHUEM CaMOCTOSTEIILHOCTH, TBOPUECTBA, MHUIIUATHBEI BECh HAMEUEHHBIH 00BEM paboThI,
TpeOyeMbIil MPOrpaMMOi TIPAKTUKH.

3ager Ha «Xopowio» CTAaBUTCA CTYAEHTY, KOTOPBIH MOJHOCTBIO BBIMOIHHI IPOrPaAMMY
MPaKTUKH, HE IOMyCKasi OIIMOKH B OCHOBHBIX BHJIaX MPo(ecCHOHATBHON e TeTbHOCTH.

3ager Ha «YOosnemsopumenvbHo» CTaBUTCS CTYACHTY, KOTOPBIN BBIMOJHHI IMPOrPaMMy
MPaKTUKH, HE IOMyCKasi OIIMOKH B OCHOBHBIX BHJaX MPO(ecCHOHATBFHON e TeTbHOCTH.

3ager Ha «HeyoosremeopumenbHoy» CTaBUTCS CTYACHTY, KOTOPBIA HE BBITIOIHUI IPOrPaMMy
Y TIPOSIBUIT OE30TBETCTBEHHOE OTHOIICHHE K TIPAKTHKE.

CTyneHTbl, HE BBINOJHUBIIME NPOTPaMMy TMPAKTUKA MO YBOKUTEIBHOH TNpPUUYUHE,
HAIpPAaBIISIOTCS HA MPAKTHKY BTOPUYHO B CBOOOIHOE OT Y4eOBI BpeMsi.

CTyneHTbl, HE BBHITNOJIHUBIIME MPOTPAMMy TPAKTHKH 0€3 YBaKHUTEIBbHOW NPHYUHBI WIIN
MOJYYUBIINE HEYIOBIETBOPUTEIBHYIO OILICHKY, MOTYT OBITh OTUMCIICHBI W3 By3a, KaK HMEIOIINE
aKaJIEeMUYECKYIO 33/I0JDKEHHOCTD B TMOPSIJIKE, TPEAYCMOTPEHHOM YCTaBOM YHHUBEPCHTETA.

OneHovHbIE MaTepHalbl ¢ aBTOMATU3MPOBAHHON MPOBEPKON pPE3yiabTaTOB OOydeHUs (Tpu
HAJIMYMH) pa3MENIatoTCs B SJICKTPOHHON HMH(OPMAIMOHHO-00pa30BaTENbHONM Cpeie YHUBEPCHUTETA
Ha caiTaX IUCTAaHIUOHHOTO oOyueHus https://sdo.bspu.ru (caiiT st CTYIEHTOB 3a04HOUN (HOpMBI
oOyuenus) u https://osdo.bspu.ru (caliT Ist CTYIEHTOB OYHON U OYHO-3a09HON POPM O0yUCHHS).




ILi1anupyemblie ypoBHH c)OPMHPOBAHHOCTH KOMIETEHIHIT 00y4YaroIIuXcst

U KPUTECPHUHA OLICHUBaAHMUS

YpoBHH ConeprxatenbHoe OCHOBHBIE NTPU3HAKU [Iatubanne | BPC, %
OMKCAaHUE YPOBHS | BBIJCJICHUS YPOBHS (3TaIlbI Has IIKajla | OCBOGHUS
(bopMUpOBaHUS KOMITETEHITHH, (axagemuye | (pEHTHHIOB
KPUTEPUH OLICHKU cKasi) ast OIICHKA)
c(hOpMHPOBAHHOCTH) OIICHKA
[ToBbienn | TBopueckas Brarouaem nuocecmosiuuii Otmuano /| 90-100
I} JeSITeIbHOCTD Vpo8eHb. 3aYTEHO
YMeHHe caMOCTOSATEIBHO
IPUHUMATh pelIeHre, penaTh
npobiemy/3agauy
TEOPETHUYECKOTO HITU
NPUKJIAHOTO XapaKkTepa Ha
OCHOBE M3y4YEHHBIX METO/IOB,
MIPUEMOB, TEXHOJIOTUH.
ba3zoBsiii [Ipumenenue Brrouaem nuscecmoswuti Xoporo / 70-89,9
3HAHUW U YMEHUN | yposeHs. 3a4TEHO
B Oonee mmpoknx | CnocoOHOCTH cOOUpaTh,
KOHTEKCTax CHUCTEMaTU3UPOBATH,
yueOHOU U aHAJIM3UPOBATH U TPAMOTHO
npo(eCCHOHANBHO | MCIIOJIb30BaTh HHPOPMAIIHIO U3
i 1eATeNbHOCTH, CaMOCTOSTEIILHO HaliICHHBIX
HEKEeJU 10 TEOPETHUECKUX UCTOUHUKOB H
obpasiy, ¢ WLTIOCTPUPOBATH UMU
OoutbIIeit TEOPETHUECKUE TIOJOKCHHS UITH
CTEIIEHBIO 00OCHOBBIBATH MPAKTHKY
CaMOCTOSATEIBHOCT | MPUMEHEHUSI.
Y ¥ UHUITUATHUBBI
Ynosnerso | PenpoaykruBHas H3znoxenue B mpejenax 3aaad Ynosnerso | 50-69,9
PUTENBHBINA | 1EATEIBHOCTD Kypca TEOPETUYECKH U pUTENBHO /
(mocratoun NPAaKTHYECKU KOHTPOJIUPYEMOTO | 3aYTEHO
1317 MaTepuaa.
Henocraro | OTcyrcTBHE NPU3HAKOB Heynosner | Menee 50
YHBIN YIOBJIETBOPUTEIHHOTO YPOBHS BOPUTEILHO
/ He
3a4TEHO

Pe3ynbraTel TEKyIIEro KOHTPOJS M NIPOMEKYTOUHOW aTrTecTallid B COOTBETCTBUH C
MPUMEHSIEMO YHUBEPCUTETOM OaJUTbHO-PEHTHHIOBOW CHCTEMOW OILEHKHM KadecTBa OOpa3OBaHUS
BHOCSITCSL B DJIEKTPOHHBIC BEIOMOCTH M TaKHM 00pa3oM OTOOPaKarOTCS B DJIEKTPOHHOM MOPTHOIINO
CTYACHTa B 3JIEKTPOHHOW HH(OPMALMOHHO-00pa30BaTENbHON cpene yHuBepcureTa. Pe3ynbrarhbl
MIPOMEXXYTOYHON aTTecTauuu (KpoMe HEeyJIOBJIETBOPUTENBHBIX) BHOCATCS M B 3a4E€THBIE KHIKKH

CTYJEHTOB.

3anonHeHHbIE  (HOPMBI

CTYACHTOM CaMOCTOSATCIIBHO.

OTYETHOCTH TIO TMpPAaKTUKE (IHEBHUK IPAKTUKH,
pykoBoauTesl C 0as3bl NPAKTHUKK) pa3MeNIaeTcs B AJICKTPOHHOM MOPTHOIHNO 0O0ydaromerocs

OT3BIB OT



Pa3zpabGoryuk:
K.M.H., JOIEHT Kadeapsl BceoOmei HUCTOpuu H KyiabTypHoro Hacieaus BITIY wum.
M.Axmysiet A.H.Annamios

JKCHepThI:

Buewmnuii:

K.M.H., 3aB. OTHeJIOM YmpaBieHuss 1o Jenam apxuBoB IIpaButensctBa Pb
WN.T".AchanauspoBa

Buympennuii:
K.M.H., JOIEHT Kadeapsl BceoOmei HCTOpuuM H KyiabTypHoro Hacieaus BITIY wum.

M.Axmyinsr A.P.Ilancnamos



[Tpunoxenus

IIpuMepHBbIHd nepedeHb NPOPUIBLHBIX OPraHU3AUNH JJIS MPOXO0KACHUS MPAKTHKHA

Ne HaumenoBanue npeanpusitus, Howmep norosopa, nara CpoKH OKOHYAHUS
YUPEKICHUS MITH OpraHu3aIluu 3aKJIIOUEHUS JICHCTBHS TIOTOBOPA
1. BI'TTY um. M. AKMYILIIBI - -
(CTpyKTypHOE TI0JIpa3/ieicHHe By3a)
2. MuHuCTEpCTBO 00pa30BaHUS U HoroBop Ne224 ot JIEUCTBYET
Hayku Pb 03.09.2021 r. B TEYCHHE 5 JIeT
3. Anmunuctpanus 'O HoroBop Ne620 ot JIEHCTBYET
r. Yoa Pb 20.10.2021 r. B TEUEHHE 5 NEeT
ApXUBHBINA 0TI AJMUHUACTPAITNH
TOPOJICKOTO OKpyra r.Yda
4 I'KY Hauumonanehnsiit apxus Pb Jorosop Ne 317 ot JIEHCTBYET
06.09.2021 r. B T€YEHHE 5 JIeT
5. MuHHCTEPCTBO 3€MEIIbHBIX U Horosop Ne387 ot JIEUCTBYET
UMYIIECTBCHHBIX PecnyOnuku 24.09.2021 r. B TEUCHHUE 3 JIET
bamkoprocran
6. AO Ydumckoe arperatnoe Horosop Ne29 ot NEHCTBYET
MIPOU3BOJICTBEHHOE 00BEIMHEHNE 26.08.2021 r. B T€UEHHUE 3 JIeT
7. I[MTAO «OJK-Ypumckoe Horosop Ne357 ot NEHCTBYET
MOTOPOCTPOUTETHLHOE 08.09.2021 r. B T€UEHHUE 3 JeT
MIPOU3BOJICTBEHHOE 00BEANHEHUE
(YMIIO)»
8. PTAY M®I] «Mowu 1OKyMEHTBI», Horosop Ne767 ot JIEUCTBYET
r. Ya 10.11.2021 r. B TEUCHHE 3 JIeT
9. 000 «Menua Pb UnxuHUpUHT Horosop Ne713 ot NEHCTBYET
08.11.2021 r. B TEYECHHE 5 JIeT
10. TepputopuanbHOe yIpaBieHUE Horosop Ne 800 ot JIEUCTBYET
®enepanbHOTO areHTCTBA 10 10.11.2021 r. B TEUEHHUE 5 JIET
YIPaBIEHHUIO TOCYAAPCTBEHHBIM
umyIiecTBoM B PeciyOnnke
bamkoprocran
11. 00O «bamraedTh-CepBHUCH HoroBop Ne553 ot NEHCTBYET

02.10.2021 r.

B TeUYEHHE 5 JIeT




MMHITPOCBEIIEHN POCCHHA 5
OI'bOY BO « BAIIKNPCKUU I'OCYJAPCTBEHHBIU ITEJAT OI' MTYECKNU
YHUBEPCUTET UM. M.AKMY JUIBI»

HNHCTUTYT HCTOPUYECKOTO, IPABOBOTO U COITUAIBHO-TYMAaHUTAPHOTO 00pa30BaHUs
Kadenpa Bceobmieli nctopuu v KyJIbTYPHOTO HACISAMS

OTYET
0 MPOXOXKIACHUHU TPAKTUKHU (HAYYHO-HCCIIEIOBATEILCKONU paboThI) B

yKa3svleaemcsi npednpuﬂmue

CTYJIEHTOM Kypca OT/ICJICHUS

Hanpagnenue u npoghuib n0O20MoeKu

damunus, ums, om4ecmeo cmyoeHma

PykxoBogutens npaktuku ot BI'TIY num. M. Axmyiiet

(Da/vzufluﬂ, ums, omyecmeo, y4eHasl cmeneHsb

NnOONUCL pYKOBOOUMENs. NPAKMUKY

3a4eT (OICHKA)

« » 20 T.

Yba20



HATIPABJIEHUE HA ITPAKTHUKY Ne OT «___ » 20 .
Jano
(ums, omuecmeo, hamunus cmyoeHma-npaKmuKaHma)
CTYACHTY Kypca dopmbr  o0yuenuss DPI'BOY BO

«bamKupckuil rocyJapCTBEHHBIN TMEJarornYecKUil YHUBEPCUTET UM. M.AKMYIUIb)
IUTSI TIPOXO’KJICHUS TPAKTUKU (HAyYHO-HCCIIEI0BATEIBCKOM paboThl) MO HAIIPABICHUIO
«JlOKyMEHTOBEIECHE M apXUBOBEICHHUEY,
NEPCOHAIOM W KaJpOBOE

noAroToBku OakamaBpuata 46.03.02

npopuns  «JlokyMeHTHpOBaHUE  YIPABICHUS

ACJIOIIPOU3BOACTBO» B

(Haumenosanue npednpusmus)

MNCPHUOT IIPOXOKIACHUSA ITPAKTUKHU

C « »

» 20 T.

PykoBoauTeneM nmpakTUKu OT y4eOHOTO 3aBe/ICHUSI Ha3HaUYeH(a)

OTtMmeTKa 0 OPOXOKIACHUH NMPAKTHKH

VYorui(a) uz UUTICTO BI'TTY mm.
M. AKMyJIBI
« » 20 T

/

(pyKogooumens npakmuxoii)

MII

VYobu1(a) u3

(HaumeHoBaHUE OpearHu3ayuLL)

« » 20 T

MII

[Ipubsbi(a) B

(HaumeHoBaHUue opeanuzayul)

« » 20 T

MII

[Tpu6sui(a) 8 UUTICTO BI'TTY
uM. M. AKMYILITBI
« » 20 T

/

(pyKoB8oOUmMeNb NPAKMUKOL)

MII



J/IHeBHMK MPOXO0:KICHUS MPAKTUKH (HAYYHO-HCCJIEI0BATEIbCKOH padoThl)

CTYJICHTOM
C « » Mo« » 20 T.
NoNe | lata Coneprxanue paboTh Pesynbrar [Toanuch
PYKOBOJIUTEIS
C MECTa NMPAKTUKU
PykoBoauTenb MpakTUKK OT MPEITPUSATHS:
(AOKHOCTB) (moamuce) (N.0.Damumnus)

MII




HAUMEHOBAHUE BA3bI IIPOXOK/[EHUA IIPAKTUKH

OT3bIB
O npox0XIeHNH NMPAKTUKH
CTYJIEHTOM

(bamuust, UMs1, OTYECTBO)

HaIIpaBJICHUC U HpO(I)I/IJIB IIOATOTOBKH

Bun npaktuku

CpoKu IPOXOKIEHUS: C « » no « » 20 T.

NunuBuayanpHOE 3a1aHuE

COIEPXAHME OT3bIBA

(OTMETHUTD NOJNIOKUTEIbHBIE U OTPHILIATEIbHBIC KAYeCTBa; YPOBEHb KBAIH(UKAIINY;
COOJFOICHUE TPYAOBOM TUCIUTUIMHEL, 3aMEYaHUS, TIOOIIPEHH)

Pexomenayemast 001mas orieHKa 3a MPaKTHKY:

PykoBoauTENp TPAKTUKHU OT NPEAIPUATH:

(TOTKHOCTB ) (moamnuce) (1.0.Damumnus)

MII



Od¢opmiieHne oTyeTa B BH/AE OJHOI'0 WJIH ABYX M3 Pa3/iesi0B HCCJIe0BATEIbCKOM
(BBINLYCKHOM KBAaJIM(PUKALMOHHOM) Pa00ThI

(110 COBEPIIIEHCTBOBAHHUIO KOHKPETHBIX ACTIEKTOB UCCIIEAYEMOU TeMbI U c(hephl
npodeccCruoHaNbHOMN NeITeThHOCTH)
oobpasey
COHAEPXXAHUE

Bsenenue 3

I'maBa 1. TeopeTrmyeckue M METONOJOTHYECKHE OCHOBBI COBEPLICHCTBOBAHMUS
CUCTEMBI JIOKYMEHTAIIMOHHOTO YIIPABJIEHUS KaApOBOM CIIY>KObl OpraHU3aluu 7
1.1. Cucrema IOKyYMEHTAIIMOHHOTO OOECIIEUEHUS YMPABJICHUS KaJApPOBON CIy>KObI
OpraHu3alu 7
1.2.  Ponb xaapoBoii ciiykObl B CHCTEME YIIPABIEHUS OpraHu3anuen 13
1.3. Meroauka  OLEHKM  COCTOSHHSI M COBEPIUCHCTBOBAHUS  CHUCTEMBI

JOKYMEHTallMOHHOTO YIPABJIECHUS KaIPOBON CITyKObI 21

I'naBa 2. AHanu3 cucteMbl JOKYMEHTAIMOHHOTO 00eCneYeHus yIpaBieHus KaapOoBOn
ciy k061 3A0 «DopBapa» 34
2.1. OOwmas xapakrepuctuka 3A0 «DopBapa» 34
2.2. OueHka COCTOSIHUS CHCTEMbl JIOKYMEHTAIMOHHOTO YIIPABICHUS KaJapOBOM
ciyk0s1 B 3A0 «DopBapmy» 40
2.3. AKTyaibHBIE TPOOJEMBI CHUCTEMBI JOKYMEHTAllMOHHOTO  oOOecredeHus

yIpaBieHus KaapoBoil ciryx0bl B 3A0 «DopBapa» 45

I'maBa 3. CoBepUICHCTBOBaHHUS CHCTEMbI JIOKYMEHTAI[MOHHOTO OOecrnedyeHHus
yIpaBieHus KaapoBoil ciryx0bl B 3AO «DopBapa» 48
3.1. HanpapneHuss onTUMH3aIUN JOKYMEHTAIMOHHOTO OOECIEYEeHHs] B CHUCTEME
KaJIpOBOH CITY>KOBI Ha MIPEANTPUATUN 48
3.2. IlporpaMma 1O COBEpIICHCTBOBAHUIO CHUCTEMBI  JOKYMEHTAI[MOHHOTO

obecrieueHus yrpapieHUs KaAPOBOH CITY>KOBI 54



MUHITPOCBEILEHNA POCCUUA
OI'bOY BO «bamkupckuil rocyJapCTBEHHBIN NEAArornueCKuii YHUBEPCUTET

uM. M. AKMyJUIBD)

HNHCTUTYT HCTOPUYECKOTO, TPABOBOTO U COI[UAIBHO-TYMAaHUTApPHOTO 00pa30BaHUs

IMPOT'PAMMA ITIPOU3BOJCTBEHHOM IMPAKTUKH

b2.0.05(IT) MIPEJAUITJIOMHAS TTPAKTUKA

AJIA HaIIpaBJICHHA ITOATOTOBKHU

46.03.02 /IokymMeHTOBe/IeHUE U APXHUBOBEIeHH e
Hamnpasnennocts (mpodmis) JJokyMeHTHpOBaHKE YIIPABICHUS IEPCOHATIOM U
KaJIpOBOE JEIONPOU3BOICTBO
(c UCTIONIB30BAHUEM JTMCTAHIITMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA)

KBamuduxkarus (cTenenp) BhIMTYCKHUKA: OaKaaaBp



1. Heablo NpakTUKH sBIsIETCS GOPMHUPOBAHUE CIIEIYIONTNX KOMITETCHIIUM:
OIIK 1. CnocobGeH mpumeHsATh Ha 0a30BOM YypOBHE 3HAHHS HCTOPUYECKUX HAYK TpH
penieHun 3a1a4 B chepe cBoei mpodecCHOHAIBHOMN eI TeIbHOCTH.

NHauKaTopbl J0CTHKEHHUH:

OIIK.1.1. MHTEpIIpETUPYET UCTOPHIO PA3BUTHUS JEIOTPOU3BOJICTBA U JOKYMEHTAIITHOHHOTO
oOecrieueHus yIpaBJieHUs] B KOHTEKCTEUCTOPHUECKOTo pa3Butusi Poccuu;

OIIK.1.2. VYuuTeiBaeT UCTOPUYECKHE OCOOEHHOCTH dbopmupoBanus  popmyispa
YIPaBIEHUYECKUX JIOKYMEHTOB NP pa3paboTKe HOBBIX (hOPMIOKYMEHTOB;

OIIK.1.3. OueHuBaeT pojb JOKYMEHTAIIMOHHOTO OOECIICUEHHsI YIPABICHUS B HICTOPUIECKOM
Pa3BUTHUH CTPYKTYPHI YIPABICHUS B PA3IMYHBIX YUPEKICHUSIX U CTPAHE B IIEJIOM.

OIIK-2. CrnocobeH HaxOIWTh OPraHU3AIMOHHO-YIIPABICHYECKHE PEIICHUS! TPU pPEHICHUU
3a1a4 B cepe cBoeit nmpodeccCuoHanbHON A TETbHOCTH.

NHaukaTopbl 10CTHKEHUH:

OIIK.2.1. CriocobeH pa3pabarbIBaTh MOAEITH OpraHU3AIOHHO-YIIPABICHYECKUX PEIICHUI B
ctepe cBoei nmpodeccuoHaTbHON e TEIbHOCTH;

OIIK.2.2. HaxoauT myTH U CIOCOOBI pelIeHust MpoOJieM MpHU BHITIOJHEHHH 33734 B cdepe
po(heCCUOHATBHON IeATEIBHOCTH

OIIK.2.3. BeiOupaer u OpraHu3yeT NIPHUMEHEHHE CIIPABOYHO-TIOMCKOBBIX CPEJACTB U
WCIOJb30BaHUE aPXUBHBIX JOKYMEHTOB /ISl PEIICHUS TPUKIIATHBIX 3a/1a4.

OIIK-3. Cnocoben MMPUMCHATb TCOPCTUYCCKHUC 3HAHWA AT PCIICHHA ITOCTABJICHHBIX 3a1a4 B
obnactu JOKYMCHTOBCACHHA U apXUBOBCACHU.

NHauKaTopbl J0CTHKEHHU:

OIIK.3.1. Bnageer TeOpeTMYECKUMHU 3HAHHUSMHU [UIsl PEIICHHUS TOCTABJICHHBIX 3a1a4 B
Hay4YHO-HCCJIEI0BATEIbCKOM, OpTraHU3allMOHHO-YIPABICHYECKON, TEXHOJOTHYECKOH W MPOEKTHOU
NesITENTbHOCTH;

OIIK.3.2. OrcnexxuBaeT JMHAMUKY U3MEHEHHsI POCCUUCKOTO U MEKTYHAPOIHOTO MPABOBOTO
peryiupoBaHusi B 00JIACTH JOKYMEHTALMOHHOTO 00ECIIeYeHHs YIPABJICHUS U YYUTHIBAeT €€ NIpu
pEIIEHUH MTPaKTUYECKHX 3a/1a4.

OIIK-4. CnocoOeH TmOHMUMaTh NPUHIMIBI PabOTBl COBPEMEHHBIX HWHGOPMAIIMOHHBIX
TEXHOJIOTHI ¥ UCTIOJIh30BATh UX JUIS PELICHUS 3a/1a4 TPOPECCHOHANBHON AEATEIIEHOCTH.

NHankaTopsl JOCTHKEHHUI:

OIIK.4.1. Hcnonp3yeT KOMIBIOTEPHYIO TEXHUKY M HH(POPMAIMOHHBIC TEXHOJOTHHU IS
MOJTyYeHUsI, XpaHEHUs, TepepadOTKU HHPOPMAIHH

OIIK.4.2. Hcnonp3yeT KOMIBIOTEPHYIO TEXHUKY M WH(POPMAIMOHHBIE TEXHOJOTHH MpHU
pa3paboTtke 0a3 JaHHBIX, MX (U3NIECKON pPeaTr3aliy MPOrPAMMHBIMH CPEICTBAMH

OIIK .4.3. Mcnonb3yeT KOMIBIOTEPHYIO TEXHUKY U WH(POPMAITMOHHBIE TEXHOJIOTHH B TIOUCKE
WCTOYHHUKOB U JIUTEPATYPHI, UCIIOJIB3YET MPABOBBIE 0a3bl TaHHBIX.

OIIK-5 CnocobeH caMocTosTeNbHO paboTaTh C pa3IMYHBIMU UCTOYHHKAMHU WH(OPMAIIUU H
NPUMEHSATH  OCHOBBl  MH(POPMAIIMOHHO-aHAIUTUYECKOH  JICATENBHOCTH  TNPH  PEIICHUU
npo¢heCCHOHANBHBIX 33/ad.



NHauKaTopbl JO0CTHKEHHU:

OIIK-5.1. OcymiecTBisieT MOUCK, aHAIU3 U CTPYKTYpUpOBaHHWE WH(OpPMAIUU; UCIIOJIb3YET
HOpMaTHBHbIE MPABOBbIE HCTOYHUKH JUJISI COCTABIIEHUS U 0(OPMIICHHUS JOKYMEHTOB.

OIIK.5.2. Pa3pabatbiBaeT (hyHKIIMOHAJIBHBIE MOJEIH TPOM3BOJCTBEHHON EATEIBHOCTU
OpraHu3alliy ¥ BepOabHbIE MOJIEIN OT/IEIbHBIX MPOLEAYP A TEIbHOCTH;

OIIK.5.3. TlpumensieT MeToabl aHamu3a M OIEHKH 3(PGPEeKTUBHOCTH (PYHKIIMOHUPOBAHUS
YIPaBICHUYECKUX CUCTEM ISl TIOMCKA ONTUMAJIbHOM CTPYKTYPBI CUCTEMBI YIIPABJICHUS.

ITK-10 CriocoGeH ocymiecTBIATh JOKYMEHTAITMOHHOE o0ecriedeHre padoThl C MEPCOHATIOM.

NHauKkaTopbl JOCTHKEHU:

I1K-10-1 BeneTr toKyMeHTaLMIO 110 YYETY U IBUKECHHIO IIEPCOHAA.

[TK-10-2 Pa3pabateiBaeT THIOBBIE (DOPMBI TOKYMEHTOB 10 YYETY M JBM)KCHHUIO MEPCOHAIA,
COIIPOBOK/IAET MPOLIETYPBI OPOPMIICHUS TPYTOBBIX OTHOLICHHIA.

[TK-10-3 OcymiecTBiusieT afMUHIUCTPUPOBAHKUE MPOIECCOB JOKYMEHTOOO0OpOTa MO y4YeTy U
JIBIDKCHUIO TIepCoHana.

2. TpyaoeMKoCTh NPAKTHKH 3aQUKCUpOBaHA YYE€OHBIM IIJJAHOM COOTBETCTBYIOIICH
OCHOBHOU NpO(eCCHOHANTBHON 00pa30BaTEIIbLHON MPOTPAMMBI.

O0BeM MPaKTHKHU cOocTaBIIsAeT 3 3a4eTHBIX enuHuIl (108 gacoB).

[Ipoa0mKUTENHPHOCTD IPAKTUKU COCTABIISET 2 HEACIH.

Opna 3adeTHas eJMHMLIA paBHA 36 aKaJeMHUYECKUM YacaM MPOJ0JDKUTEIIEHOCTBIO 45 MUHYT
(27 actpoHoMuyeckuM yacam 1o 60 MUHYT) U BKJIIOYAET YaChl KOHTAKTHOW pabOTHI M Yachl MHBIX
(hopM pabOTHI CTy/ICHTa — BBHITIOJHEHHE 33JIaHUH, OJIYYCHHBIX OT PYKOBOJMUTENICH OT YHUBEPCUTETA
1 OT 0a3bl NPAKTUKHU, B TOM YMCJIE Yachl, OTBOJMMbIE HA MPOLEIYpPhl KOHTPOJIS U MOATOTOBKY K
HuM. OpauH CcTaHmapTHBIA pabo4ymii JeHb CTYA€HTa B TEPUOJA TPAKTUKH COCTaBIseT 6
aKaJeMUYeCKUX YacoB palboThl Ha 0a3e MpakTUKKM ©U 3 dYaca TMOJATOTOBUTEIBHONW pPalOOTHI.
CranpmaptHas yuyeOHasi Henensl B MEepUo NMPAaKTUKK BKIIOYaeT B ceOs 6 ydeOHbIX IHEH, T.e. oaHa
Henens = (6+3) « 6 =54 u= 1,5 3.e. B cimyyae npou3BoICTBEHHON HEOOXOIUMOCTH 00BEM MPAKTHUKU
B paMKax yuyeOHOH HeJeNH MOKET OTJIMYAThCsl OT JAHHOTO pacyera.

O0beM YacoB KOHTAaKTHOM pabOThl CTYAEHTa B TEPUOJ TPAKTUKUA PETIaAMEHTHPYETCS
y4eOHBIM TUTAaHOM OCHOBHOM TIpodeccroHaibHOM 00pa3oBaTebHOM MPOTPaMMBI.

B yxazaHHbIll 00b€M BXOIST Kak 4yachl pabOThl ¢ HAYYHO-TIEAarOTHYECKUMU PAOOTHUKAMHU
YHUBEpPCUTETA, TaK U C MHBIMU JHMIAMHU, IPUBJIEKAEMBIMU K peaju3allMy MPOTrpaMMbl MPAKTUKH, B
TOM YHCJIe U3 NTPOPHIBHBIX OpraHnu3aluil.

3. Buna (tun), cnocod u opma npoBeieHUsI NPAKTUKHU:

Buo npakmuku: npou3BoJICTBEHHAS,

Tun npakmuku: NpeJAUILIOMHAs IPAKTUKA;

Cnocoowl nposedenusa: Ui OJHOM U TOM K€ aKaJAEMHUYECKOW I'PYMIIbI CTYJIE€HTOB MPAKTHKA
MOYET MPOBOJUTHCSA KaK CTAllMOHAPHBIM CIIOCOOOM, TakK M BBIE3JAHBIM, YTO HAXOAUT OTPa)KEHUE B
IpuKase 00 OpraHu3aluy MPaKTHKH.

CraunoHapHo (U1 O4YHOH M 3a04HOM (hopM 00yUEHUs ) IPAKTUKA IPOBOJAUTCS B HACEIEHHOM
IyHKTE, TJ€ pacHojoXeH BY3, Ha Oa3e wuHppactpykrypel BITIY um. MLAKMymibsl wid B
IpOQUIBHBIX OpraHU3alMAX ropoaa Y bl

BriezgapiM  croco6oM (st 3a0uHOM  (popMBl  OOydYeHHMs]) MpaKTHKa MPOBOJUTCS 3a
npejesaMyd HacelIeHHOTO IYHKTa, B KOTOPOM pacloyiokeH By3 (BHe MHppacTpykTypsl BITIY nm.
M.AKMYJILIBI).




@Dopma _nposedeHus npakmuku: TPAKTHKA MPOBOIAMUTCS HENPEPHIBHO B MEPHOJ YIeOHOTO
BpEMEHH COTJIaCHO KaJIEHJApHOMY y4eOHOMY TpaduKy.

4. MecTO NMPaKTHKH B CTPYKType OCHOBHOIi mpodeccrnoHabHON 00pa3oBaTebHOM
nporpammsl (OIIOII): nponsBoaCTBEHHAS TIPEATUTIIOMHAS MTPAKTHKA OTHOCUTCA K 00s3aTEIbHON
4acTH y4eOHOTO TJIaHa.

[Iporpamma mpakTHKK SIBISIETCSI COCTaBHOM 4YacThbl0 OCHOBHOM MPOQEeCcCCHOHATBLHOM
oOpa3oBaTeIbHONM TMPOrpaMMbl, 3allJlaHUPOBaHAa K TMpoBeAeHHI0O B 9 cemectpe (5 Kypc) u
IpeJICTaBiIsAeT coO0M 3Tanm 00pa3oBaTEIBLHOIO MPOIECcCa, HEMOCPEACTBEHHO OPUEHTHPOBAHHBIN Ha
po(heCCUOHATBHO-TIPAKTUYECKYIO MTOATOTOBKY 00YYarOIIUXCSL.

[IpakTrka 3aKkperuiieT 3HaHUS U YMEHHs, MpPUOOpeTaeMble OOYYaIOIMMUCS B MpOIEcce
OCBOCHHS JUCIMIUINH, BBIPA0ATHIBACT NPAKTUYECKHE HABBIKH, CIIOCOOCTBYET KOMILJICKCHOMY
(hOpMUPOBAHUIO KOMITETEHITUIH 00YJarOIIUXCS.

5. llepeyenb NMIAHHUPYeMbIX Pe3yJabTATOB O0Oy4YeHUS] MPH MPOXOKIEHUH TMPAKTHKH,
COOTHECEHHBIX ¢ IMUIAHMPYEeMBbIMHU Ppe3yJIbTATAMH OCBOEHHSI 00pPa30BaTeJbHOWH MPOrpaMMbl
NMPOXO0KIEHNSI MPAKTHKH:

Hcxons ux meiaed NpakTHKW W TEePeYHs 3aKpeIUICHHBIX 33 HeW K (OPMHUPOBAHUIO M
Pa3BUTHUIO KOMIIETEHIIUI 00YYarOIIerocss B pe3yJIbTaTe MPOXOXKICHHS MPAKTUKHU CTYACHT JOJDKEH:

3namo:

- TCOPETUYCCKUI MaTepHaJI IO MPOPUIBHBIM JUCITUIUIMHAM CIICIIHATLHOCTH,
— TPUHIUNBI 0TOOpa HAYYHOM JIMTEPATYpPhl M €€ aHaIM3a B COOTBETCTBHU C MOCTABICHHBIMU

LIENIBIO U 3aJadyaMu uccienoBanus mo teme BKP;

— METOJIOJIOTMYECKHUE TIOIX0IBI IT0 MPOGUITIO TTOATOTOBKH;
- TpeOOBaHUS K OpPraHU3aIuK KaJpPOBOTO JCJIONPOU3BOACTBA U JOKYMEHTHPOBAHUIO TPYIOBBIX

OTHOIIIEHUH, XpaHEHHIO JIOKYMEHTOB I10 JINYHOMY COCTaBY;

— TIPUHIMIIOB OPTaHU3AINU U PYHKIIMOHUPOBAHUS ApXUBHOIO ayTCOPCHHTA.

Ymems:

— HCIIOJIb30BATh TEOPETUYECKUE 3HAHUS U METO/Ibl UCCIICOBAHUS Ha MTPAKTHKE;

— HCIIOJIb30BaTh MpaBWiIa OpraHU3alMM BCEX 3TANOB padOThl C JOKYMEHTAMH, B TOM YHCIE
apXUBHBIMU JTOKYMEHTaMHU;

— HCHOJHATH CIy)XeOHble JOKYMEHTHI B COOTBETCTBUHM C COBPEMEHHBIMH HOpPMaMH
JIeJIOTIPOU3BOJICTBA, ~ OpraHu3aluel  JOKYMEHTO0OOpOTa,  XpaHEHUs  CIIy)KeOHOU
JOKYMEHTAIIUH;

- TOTOBUTh  JIOKyMEHTAIlMl0O W  oOpabaTeiBaTh  MHGOPMAIMIO C  NPUMEHEHHEM
MH(OPMAITMOHHBIX (KOMITBIOTEPHBIX ) TEXHOJIOTUH;

— HCIOJIb30BaTh INpaBUjIa MOJrOTOBKM YHPABICHUYECKUX JOKYMEHTOB M BEJIEHUS JIEJIOBOM
MEPETUCKH;

— TPUHUMATH y4acTHe B paboTe MO MPOBEACHUIO SKCIIEPTU3bI IEGHHOCTH JOKYMEHTOB;

- pa3pabarbiBaTh JIOKAJIbHbIE HOPMATHUBHBIC aKThl U HOPMATUBHO-METOAMYECKHUE TOKYMEHTBI
10 BEICHUIO0 MH()OPMAITMOHHO-TOKYMEHTAIIMOHHOTO 00eCIIeYeHN s YIPABICHHUS U apXUBHOTO
nena;

— OpraHu30BBIBaTH paOOTy CIYXKOBI JOKYMEHTAIIMOHHOTO OOCCIECYCHHs YIPaBICHUS W
apPXUBHOTO XpaHEHUS JOKYMEHTOB.

Bnaoembu:
- HaBbIKAMHM TIPOBEACHUS M aHalIM3a pPE3YyJIbTaTOB HAyYHOTO UCCIEAOBaHUS B cdepe
JOKYMEHTAIIMOHHOTO 00€CTIeYeHHs YIPABICHUS U apXUBHOTO JIeNa;



- HaBblkKaMM  pabOTBl C  JOUPEKTUBHBIMM U HMH()OPMALMOHHBIMH  MaTepuajaMH
roCy/IapCTBEHHBIX OPraHOB, B TOM 4ucIe (eepaibHbIMU U MECTHBIMU;

- npuéMaMu HHPOPMAIIMOHHO-aHAIIUTHYECKOH 1eTeIbHOCTH;

— HaBBIKAMH HCIIOJIb30BAHUSI KOMITBIOTEPHONH TEXHUKM M HMH(GOPMAIMOHHBIX TEXHOJOTHH B
JIOKYMEHTAIIMOHHOM 00€CIIeYeHUH YIIPABJICHUS U apXUBHOM JIEJIE;

- MpaBWIAMHU OHKCIUTyaTalluM TEXHUYECKHUX CpPEICTB M CHOCOOHOCTBHIO HCIOJIb30BaTh
TEXHUYECKHE CPE/ICTBA B JJOKYMEHTALIMOHHOM 00€CIIeYeHUH YIPaBJICHUS U apXUBHOM JEJIE;

— COBPEMEHHBIMH  CcHCTeMaMH  HMH(OPMALMOHHOTO U  TEXHHUYECKOT0  obecredeHus
JIOKYMEHTAIlMOHHOT'O 00eCIieueHus! YIIPaBJICHUs U YIPaBICHUs apXUBAMU;

— HaBBIKAMM COCTAaBJICHUS OMMCEH JeJ, MOATOTOBKM 1N K IMepeAade B apXUB OpraHU3aluu,
rOCyJapCTBEHHBIN WM MYHULIUIIAJIbHBIN apXUB;

3agauu NpPaKkTHUKM.
B cBs3M ¢ MOCTaBIEHHBIMHM LENSAMH NPEIAUIUIOMHON MPAKTHUKU PEIIAIOTCS CIEIYHOUIe
3a/1a4u:

- 3aKpeIUIeHHe, pacUIMpeHHe, YriayOJieHWe M cucTeMaTH3allus 3HAHWW, MOJYyYEHHBIX IPHU
OCBOCHHMH CIELHMAJbHBIX JUCLUMUILUIMH Ha OCHOBE H3Yy4YEHHUS JACSITEIIbHOCTH KOHKPETHOU
opraHu3auuu (CTpyKTYpPHOIO MOAPa3AeICHUs] OpraHu3alun);

- oTOOp MaTepwajoB W €€ aHalu3 B COOTBETCTBHM C IMOCTABJICHHBIMHU LENBI0 U 3aJa4aMH
nccienopanus mo teme BKP;

- MOJATOTOBKA, CHUCTeMAaTu3anus, 0000meHne CoOOpaHHBIX MaTEepPHAJIOB MO TEME BBIITYCKHOM
KBaJTM(UKAITMOHHOHN pabOTHI.

6. CogepxxaHue NpaKTHKM.

[IpakThkanTamM mnpeanararoTcs Cleayromue BUAbl W (HOpMbI  pabOThI: BBIOJHEHHE
WHAMBUIyaJIbHBIX W TPYNIOBBIX 3aJaHui, OpOpMIIEHHE OTYETHOW JOKyMEHTaluuu (0TyeTa) Io
pe3yiapTaTaM IMPOXOXKICHHWsS TNpaKkTUKU. B Hauvane mNpakTUKU TPOBOAMUTCA YCTAaHOBOYHAs
KoH(pepeH1us B Gopme JISKIIUH.

[Ipumepnbie (THMOBBIE) 3aJaHUs Ha TPAKTHKY, PEKOMEHIyeMble OOydJaromemycs co
CTOPOHBI Pa3pabOTYMKOB OCHOBHOM MpodecCHOHAIBHON 00pa30BaTEIbHON MPOTPAMMBI:

Nzyuenue n cbop marepuanos 1t Hanmcanusi BKP crynenra:

biok .1.

— BBIOOp 1 0OOCHOBAaHME TEMbI UCCIIEIOBAHMS;

— omnucaHue 00beKTa U MpeMeTa UCCieI0BaHus

— TIOCTaHOBKa LieJIel U 3a7a4 UCCIeI0BaHus;

— OIpelesIeHne METOI0B U UICTOYHUKOB UcciieioBanus o teme BKP;

— cocTaBJieHHE pabovero mnijiaHa U rpapuka BIIOJIHEHUS UCCIIEI0BAHUS.

biok.2.

— TEOpEeTHUYECKOE OMHCAaHKE MPOOJIEMBI: cCOCTaBIeHUE OUOIMOrpaduu Mo TeMe HAyYHO-

UCCIIEZI0BATEIBCKON PabOTHI,

— cOop nuTepaTypsl U HICTOYHUKOB IO TeMe (OMOIMOTEKH, ApXHUBHI, YUPEKICHUS
obOpazoBaHus);
— aHaJIu3 UH(POPMALIMOHHBIX PECYpCOB, 0a3 JAHHBIX, ABTOMAaTU3UPOBAHHBIX CUCTEM

UCTOJIb3yEMbIX Ha MpEeANPUATHH;

— 00paboTka nojydeHHON nHGopMaIuu (COCTaBJICHHS Ta0IHIl, 6a3 JTaHHBIX).

Cucremaruzanus 1 aHayu3 coopannoro marepuana st BKP cryaenra.

OdopmiteHne pe3ybTaToB UCCIIEI0BaHUA B BHIe OnOimorpaduueckoro 063opa u OT4ETHOM
JOKYMEHTAIIMU 1O MIPAKTHKE.



Matepuansl 1O pe3ysibTaTaM MpPaKTUKH O(OPMIIIOTCS B MANKYy-CKOPOCIIMBATEIb,
CHUCTEMATU3UPYIOTCS B paMKaxX OTYETHOM TOKYMEHTAIHH.

B 3aBrcuMocTH OT BRIOpaHHOW M 3aKPEIUICHHOW MPHUKa30M 0a3bl MPAKTUKH 3aJaHHsI MOTYT
OTJIMYATHCS.

3ajanns Ha MPAKTUKY OT PYKOBOIMTEJS MPAKTUKH OT MpodriibHON opraHu3anuu (0T 0a3bl
MIPAKTUKH) 3aKPETUISIIOTCS B paboueM rpaduke (Tiane) mpoBeIeHUs TPAKTUKH

7. CBeieHHs1 0 MeCTaX NPOBeACHUS NMPAKTHKH:

[IpoBeneHne NPAKTUKU OCYIIECTBIAETCS YHHBEPCHUTETOM Ha OCHOBE JIOTOBOPOB C
OpraHu3alUsAMH, JESITEIbHOCTh KOTOPBIX COOTBETCTBYET NPOQECCHOHAIBHBIM KOMIIETEHLHUSM,
OCBaMBaeMbIM B paMKax 00pa30BaTelbHOM MPOTrpaMMEI (f1ajee — NpoUIbHBIE OPTaHU3AIIH ).

[IpoBeneHne MpPaKTUKK CTYACHTOB OCYIIECTBIISIETCS Ha 0a3e MpeanpHsTHH, YUpEKICHUH,
opranuszanui, ¢upm Bcex GopM cOOCTBEHHOCTH, UMEIOIIUX CEKPETAPCKYI0 CIyxk0y, ciyxoy OV,
oTJeNl KaJapoB, apxuB. OCHOBHbIE (YHKIIMOHAJIBHBIE POJIM CTYACHTOB B IEPHOJ MPOXOKICHHS
MIPAKTHKHU — 3TO CEKPETaphb, HHCIEKTOP, pePepeHT, CHEIUATUCT MO KaJpaM, CIEHUATUCT apXUBHON
CI1y’KObl, 3aBEyIOIIUI apXUBOM H T.II.

Br1600p KOHKpETHOM OpraHU3aluy IS IPOXOXKIACHHS HAyYHO-HCCIIEIOBATEILCKON MPAKTUKU
CTYACHTaMHU OIpENeNIIeTCs MO JIOTOBOPEHHOCTM M pPEKOMEeHJauusM jaupekropata HWHCTHTYT
HMCTOPUYECKOTO U mpaBoBoro oOpazoBanust BITIY wuM. M.AxkMmysmibl, a Takke MOXKET
OCYILECTBJISITbCA 1O 3asiBKaM OT MpeanpuaATHd (YUpeKJeHMH) M YCMOTPEHHUIO HayYHBIX

pyxoBoauteneit BKP.
Ecnmu crynent 3aouHoit ¢GopMbl 00ydeHuss paboTaer MO MNPOPWIIO TMOATOTOBKH, TO
MIPOXOXK/IEHUE MPAKTUKH MPEUMYIIECTBEHHO OCYILECTBIISIETCS [0 MECTY pabOTHI (c

3aKJIFOYEHHEM C TaAKUM MpeanpusTueM (yUpexkaeHneM) J0roBopa Mo MpakTUKE — J0JITOBPEMEHHOTO
JIOTOBOPA WJIM KPATKOCPOUYHOTO JIOTOBOPA HA MIEPUOJT TPAKTHUKH).

[IpakTrKa Tak K€ MOKET MPOBOAUTHCS B CTPYKTYPHBIX MOAPA3JICICHUSX YHUBEPCUTETA, B
MOMEIICHUSIX, 3/aHUSIX, COOPYXECHHSIX, HEMOCPEICTBEHHO Ha TEpPpUTOpUH (B UHPPACTPYKTYpE)
BI'TIY uMm. M. AKMyIIBL.

KitoueBsie npoduinbHbie opranu3anuu (npeanpustust / yapexxaenus / opranuzanuu / UIT) —
nmapTHEPHI By3a MPUBEJICHBI B MPUIOKEHUHU | K MporpaMme MpakTUKH. JJaHHOE MPHIIOKEHUE MOXKET
OOHOBIISITECS. B 3aBUCHUMOCTH OT AaKTyaJM3allMd TI€PEYHs JIOTOBOPOB C NPOQPHILHBIMH
OpraHu3alMsIMU, U HE TPEOYET OTACIBHOI0 PACCMOTPEHHS Ha 3aceJaHusIX Kadeap.

[IpakTrka i 00y4aromUXCsl ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI U MHBAJIUIOB
MPOBOJIUTCS. C YYETOM OCOOCHHOCTEH WX TCHUXO(PU3UYECKOTO Pa3BUTHUS, WHIAMBHIYaJIbHBIX
BO3MOKHOCTE W COCTOSHHUSI 370POBbsi. BBIOOp MECT NPOXOXKICHHS MNPAKTUKUA JUIA JIUI] C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/IOPOBBSI TPOM3BOJAUTCS C YYETOM COCTOSHUSL 370POBBS
00yJaronmxcsi ¥ TpeOOBaHUI MO AOCTYMHOCTHU. J{JIs1 MPOXOXKICHUS MPAKTUKKA WHBAIHUIOB M JIHII C
OTPaHUYCHHBIMH  BO3MOXXHOCTSIMH  3/IOPOBbSl ~ YHHBEPCUTETOM  3aKJIIOYEHBI  JIOTOBOpAa C
npoUIBHBIMU  OpPraHM3AlMU, OOECHEYCHHBIMH YCJIOBUSIMU JIOCTYITHOM CpEIbl sl JIMI C
pa3IMYHBIMUA HO30JIOTUSIMH.

O6mmii peectp NPOPUIBHBIX OPraHU3AIMA, C KOTOPHIMH YHUBEPCUTETOM 3aKJIFOUCHBI
JIOTOBOpPAa O BO3MOKHOCTH TPOXOKICHMS TPAKTUKH, pa3MeEIlaeTcsi Ha cailte yHUBEpcUTeTa
(https://bspu.ru/unit/266/news/18034) 1 peryasipHO aKTyaJU3UPyETCS.

OO0yuaroiuecsi, COBMEMIAOIINEe 00y4YeHUe ¢ TPYIOBOM JESITEIbHOCTHIO, BIIPaBE MPOXOAUTH
MIPAKTHKY [0 MECTY TPYJIOBOW JESITENbHOCTH B Cilydae, €clii IpodecCHOHaNbHas JesTeIbHOCTD,
OCYILIECTBIIsIEMAas UMHU, COOTBETCTBYET TPEOOBAHUSM K COJIEPIKAHUIO IPAKTUKH.




8. [lepeuenn yueOHoI TuTEpaTYphl U pecypcoB ceTu «HTepHET», HEOOXOAMMBIX LISl

NMPOBeIeHNU S MPAKTHKH
a) OCHOBHAas JIUTepaTypa:
1. Mycuna, O.H. OcHOBBI HayuHBIX HcclenoBaHui: yuebHoe nocobue / O.H.Mycuna. — M.;
bepmun:  Jupexr-Meama, 2015, - 150 c¢: wn. - Pexum  pocryma:
URL: http://biblioclub.ru/index.php?page=book&id=278882.

0) 1OMOJIHUTe/ILHAS JINTepaTypa:

1. beixoBa, T.A. enonpousBonactBo: yue0. / T.A.beikoBa, JI.M.BsutoBa, JI.B.Cankuna; mon
o6mr. pen.T.B.Ky3nenooii. - U3n. 3-e; mepepad. u gom. — M.: UHOPA-M, 2014.

2. Kysnenos, N.H. JlokyMeHTaIlmOHHOE 00ECIIEYCHHE YIPABICHHS 1 I€JIOMPOU3BOACTBO: yueo.
s 6akanaBpos / U.H.Ky3uenos. — M.: FOpaiit: [M/] FOpaiit], 2014.

3. HacronpHasi KHMTa KaJpOBUKA: OpraHM3alus KaApoBOW pabOThl M JOKYMEHTAIIMOHHOE
o0ecrieueHne: MPaKTHYECKUE PEKOMEHAAINU JUIS KaJPOBHKA M PYKOBOJIUTEINS / MO peil.
I'.1O.KacestHOBOI. - M31. 8-€; mepepad. u qom. — M.: ABAK, 2014.

4. S3oB, M.M. CoBepiieHCTBOBaHHE JOKYMEHTHPOBAHUS YIPABICHUECKON NEATEIBHOCTH /
M.M.f30B. — M.: Jlaboparopusi kauru, 2010. — Pexum gocryna: mo mommucke. — URL:
http://biblioclub.ru/index.php?page=book&id=89713

9. Ilepeuenb HHGOPMALUMOHHBIX TEXHOJOTHH, HMCHOJb3yeMbIX NPH NPOBeJIeHUHN
NPaKTUKH, BKJIYas TMepeYyeHb MPOrpaMMHOro ooecrnedeHusi M HHGOPMAIHOHHBIX
CIIPAaBOYHBIX CHCTeM (IMPU HEOOXOAMMOCTH):

JlomyckaeTcss CONpPOBOXKICHHUE IMPOBEICHUS] MPAKTUKH B SJIEKTPOHHOW WH(POPMAIIMOHHO-
00pa3oBaTeNbHON Cpelie YHHBEPCUTETa C TNPUMEHEHHEM IMCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTMH (Ha calTaXx AMCTAaHUMOHHOTO oOyuyeHus https://sdo.bspu.ru (caiit ans cTyaeHTOB
3a04HOM (popmbl 0OyueHus) u https://osdo.bspu.ru (caliT st CTYIEHTOB OYHON M OYHO-3a0YHOMN
dbopM 00yueHwHs).

IIporpammuoe o6ecnieuenne (I10):

CBoOOMHO pacmpocTpaHseMoe IporpammHoe obOecrieuenue Moodle mis  opranu3zanuu
MPaKTUKU ¢ IPUMEHEHUEM JHCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHIA;

OnepanuoHHbie  cuctembl:  Astra  Linux  (Poccus), Ubuntu  (cB060AHO
pacnpoctpandsiemoe [10) / MS Windows / nip.

Be6-6paysep: Mozilla Firefox (cBo6oaH0 pacnpocTtpansiemoe I10) / np.

Oducherit maket: "Moii opuc" (Poccus), LibreOffice (cBo6omHo pacripocrpansemoe 110) /
MS Office /mp.: TEKCTOBBI penakTop, TaOIMYHBIA TpoIeccop (co3maHue TadiuIl), Mporpamma
MOJITOTOBKY MPE3EHTAIHH, TpadUIeCKHil pelaKTop.

Ba3bl JaHHBIX, HHPOPMAIMOHHO-CIIPABOYHbIE MATEPHAJIbI H MOUCKOBbIE CHCTEMBI:.
www.rusarchives.ru

www.vniidad.ru

www.inesco.org/general/end/inforserv/archives/arcives.html
http://www.termika.ru/Catalog/catalog.html

www.ISO.com

www.GOST.ru

www.gasrb.ru

Nounkwbd=

3JIeKTp0HHO-6I/16JII/IOTe‘IHI>Ie CHUCTEMBbI



HNudopmarmonno-koHcynbraninoHHbli eHTp BI'TIY um. M. Akmysisl. http://lib.bspu.ru
Hayunas snexrponnast Oubnmoreka elibrary. http://elibrary.ru/defaultx.asp
DnektpoHHas oubnumoreka «Jlauby. http://e.lanbook.com/

DnexkTpoHHast OnbMoTeka quccepranuid. http://diss.rsl.ru/

10. Onucanue MaTepHAJILHO-TEXHUYECKOH 0a3bl, HeOOXOAMMOW 1Js1 TPOBedeHHS
NPaKTHKH: TEXHUYECKHE CpEeJCTBa, CIHeluaibHas MeOenb U OprcpeicTBa  MPOPHIIbHBIX
OpraHu3alyi.

[Ipu HEoOXoAMMOCTH ISl IPOXOKIEHUS MPAKTUKK Ha 0a3e MHPPACTPYKTYypbl YHUBEPCUTETA
JUIS. UHBAJIHMJIOB ¥ JIUI[ C OTPaHUYCHHBIMH BO3MOYKHOCTSIMH 370POBbSI YHUBEPCUTETOM MOTYT OBITh
000pyOBaHbI CHELUAIbHBIE PA00YHE MECTa B COOTBETCTBUU C XapaKTEPOM HapyLICHUH, a TaK ke C
yd4eToM TpodEeCCHOHANBHOTO BHJA JEATEIBHOCTH M XapakTepa TpPYy/Aad, BBINOJHIEMBIX TaKUM
o0yJarommMcs: TPYIOBBIX (DYHKIUIA B MEpHO NMPaKTUKH. [ 3TOr0 YHHBEPCUTETOM MOTYT OBIThH
IPEeCTaBJIECHbl CIEUATU3UPOBAHHBIE CPEJICTBA OOy4YEHHS, B TOM 4YHCJIE TEXHUYECKHE CpEACTBa
KOJUIEKTUBHOT'O ¥ MHIMBU1YaJIbHOTO MOJIb30BAHUS:

— Oo0opyaoBanne 1Js1 JMIl ¢ HapymieHueM 3penusi: llopTaTuBHBII py4yHOUl BHIEO
yBenmmuutens Ruby; [Ipuntep nns meyatn penbedHo-TouedyHbM mpudTom bpaiins; TaktumbHBINA
mucruieit  bpaitns  Focus 40 Blue; Onexrtponnas mnumymas wmammaka Twen TI80+ ¢
JIOTIOJIHUTENILHOW yCTaHOBKOM mipudTa bpaiins;

— OOopynoBanue Il JIMI ¢ HapylIeHHMeM CJyXa M pe4yH: PeueBoll KOMIIBIOTEPHBIN
tpeHaxep Jnbda-142.1;  Anmapar ciayxoBOM 3JIEKTPOHHBIM BO3JIYLIHOTO 3BYKOIPOBEICHUS
3aymHoro tuna Y-01 «Ucrok»; Aynuomerp aBTromaTtusupoBaHHbli AA — 02; IlopraruBHas
nHGOpPMAIIMOHHAS WHAYKIMOHHAs cuctemMa s ciabocnbimamux  «Hctok» A2; Hupykrop
3ayLIHBIN;

— QOo6opynoBanue aas jgun ¢ Hapymenuem OJIA: Ilpucnocobnenune mis nuckma Writing-
Bird; CneunanusupoBaHHasi MBI JJIs JIUI] ¢ HAPYIIEHUSIMU ONOPHO-/BUraTeNIbHOTO ammapara -
JDKOWCTHUK KOMIIBIOTEpHBIM MHKIMI03UBHBIN Optima Joystick; CrnenumanusupoBanHas KilaBHaTypa C
OONBIIMMHU  KHONKAaMHM JUIsl JIML C 3a00JIeBaHUSIMM  OINOPHO-IBUIATEIBHOTO amnmapara Hu
CJIa0OBUIAIIIMMH JTFOIbMH.

11. MeToau4eckne peKOMEHIALMHU 110 NPOBECHUIO MPAKTUKH.

Jiis pyKOBOICTBA PAKTUKON HA3HAYAIOTCS PYKOBOIUTEIH.

[Ipu mnpoBemeHun mnpakTHKKH Ha 0aze HMHOPACTPYKTYPHl YHHBEPCUTET Ha3HAYACTCS
PYKOBOAMTENH (PYKOBOIMTENH) MPAKTUKK OT BY3a M3 YHCIA JIMI, OTHOCAIIUXCS K TMPOPECCOPCKO-
MIPETI0/1aBaTeIbCKOMY COCTAaBY BY3a.

Jis pyKOBOJACTBAa MPaKTUKOM, MPOBOAMMON B MPO(UIBHONH OpraHM3allld, HA3HAYAOTCS
pyKoBoAMTENh (PYKOBOAMTENHM) MPAKTHKH W3 YHCIA JUI, OTHOCSIIMXCS K MpodheccopcKo-
MPETO/IaBaTeIbCKOMY COCTaBY YHUBEpCHUTETa (Jayniee - pyKOBOAUTENb MpakTHkH OT BITIY wum.
M.AKMyYJUTBI), U PYKOBOIUTENb (PYKOBOJUTENH) MPAKTHUKKA M3 4YMcCiIa PabOTHUKOB MPOGUIBLHOU
OpraHuzanuu (anee - pyKOBOJUTENb MPAKTUKU OT MPO(UIBLHONW OpraHu3anu / OT OpraHu3aluu
(mpeanpusitusi) / 0T 6a3bl IPAKTHUKH).

PykoBouTENIb MPAKTUKK OT OpPTraHU3AINH:

— cocTaBisieT pabounii rpaduk (MIaH) MPOBEACHUS PAKTUKY;
— pa3pabaTbiBacT MHIWBUIYAIbHBIE 3aIaHUs Ui OOYYArOIIMXCS, BBITIOJHSIEMBIE B TEPUO]

IPAKTHKH;

— yYacTBYeT B paclpelesieHnH OoOydJarommxcs Mo paboyuM MecTaM U BUJaM paboT B

OpraHU3alINY;

— OCYIIECTBISIET KOHTPOJIb 32 COOIOACHUEM CPOKOB MPOBEACHUS MPAKTUKA U COOTBETCTBHEM



ee coziepkanus TpedoBanusM, yctanoBieHHbIM OITOIT BO;

— OKa3blBaeT  METOJMYECKYI0  IIOMOILIb  OOYyYalomUMCS  TNpPU  BBIIOJHEHUMH  HMH
UHAMBUIyaJIbHBIX ~ 3aJJaHMH, a Takke npu cOope MaTepualoB K  BBITYCKHOU
KBATH(PHUKAITMOHHOM paboTe B X0/I€ MPETUTUIOMHON MPAKTHKH;

— OIICHHUBACT PE3YNbTATHI IPOXOXKACHUS MPAKTUKH 00YJIarOIIUMUCS.

PykoBoauTeNnb MpakTUKH OT MPOGUILHON OpraHu3aIim:

— COIJIACOBBIBAECT HHIMBHUAyaJIbHBIE 3a/aHUs, COJEpXKaHHE M IJIAHUPYEMbIE pe3yJbTaThl
NPaKTHKH,

— TpenocTaBisieT paboune MecTa 00ydaronumcs;

— obecnieunBaeT 0€30MACHBIC YCIOBHS MPOXOXKIACHUS MPAKTHUKU O0yYaIOMIMMCS, OTBEUYAIOIIHE
CaHUTapHBIM IPaBUJIaM U TPeOOBAHUSAM OXPAHbI TPY/IA;

— MPOBOJUT MHCTPYKTaX OOYYarOIIMXCs MO O3HAKOMIJIEHHUIO ¢ TpeOOBaHMAMU OXpaHbl TPyZa,
TEXHUKH O€30MacCHOCTH, TOXApHOW OE€30MacHOCTH, a TakKe NpaBUIAMH BHYTPEHHETO
TPYAOBOTO pacCHOpsAKA.

[Ipu mpoBeneHUM NPAKTUKA B NPOGUIBHON OpPTraHWU3alUU PYKOBOIUTENIEM NPAKTUKH OT
OpraHu3allid W PYKOBOJUTENIEM TMPAKTHUKH OT MNpO(QUIBLHOW OpraHM3alMd  COCTaBISIETCS
COBMECTHBIN pabounii rpaduk (IJIaH) IPOBEACHUS TPAKTHKH.

OOyuaromuecs: B IepUOT IPOXOXKICHHSI TPAKTUKU:

— BBINOJIHAIOT UHAMBUyaJIbHbIE 33JaHUS, TIPETyCMOTPEHHbIE POrPAMMaMHU IPAKTUKH;

— COOJIIOJIAIOT TpaBUjIa BHYTPEHHETO TPYI0BOI'O PACIIOPSIKA;

— co0OmoaoT TpeOOBaHUS OXPAHBI TPYAA U IOKAPHOIH 0€30TaCHOCTH.

[Ipn HamMuuu B OpraHM3aliii BaKaHTHOM JTOJDKHOCTH, paboTa Ha KOTOPOW COOTBETCTBYET
TpeOOBaHMUSIM K COJIEP)KAHHMIO MPAKTUKH, C OOYYArOIIMMCS MOXET OBITh 3aKIIOYeH CPOYHBII
TPYAOBOM JIOrOBOP O 3aMEIIEHUH TaKOW JOJKHOCTH.

Hanpasnenne Ha npakTuky opopmiIseTcs MPUKA30M C YKa3aHMEM 3aKpEIUICHHUS KakJIoro
oOydaromierocsi 3a opraHu3anuei wim npoUILHON OpraHu3alMel, a TakKe C yKa3aHWeM BUJA U
CpOKa MPOXO0XKJICHUSI TPAKTUKU.

B cnyuyae opraHuzanuu NpakTUKW C HCIOJIb30BAHHWEM JMCTAHIIMOHHBIX 00pa30BaTENIbHBIX
TEXHOJIOTHH KOHTAaKTHas paboTa MPOBOJUTCS B DJIEKTPOHHON HH(OPMAIHMOHHO-00pa30BaTEIbHOMN
cpele YHHUBEpCHUTETa Ha caiiTax AMCTAHIIMOHHOTO O0OydeHus https://sdo.bspu.ru (caiit s
CTYACHTOB 3a09HON (opMbl 00ydeHus) u https://osdo.bspu.ru (cailT Ayt CTYAC€HTOB OYHON U OYHO-
3a04HOM (hopM 00yueHus). MHCTpyKUMU Ui pabOThl B CHCTEME TUCTAHIIMOHHOTO OOYYEHUs s
MIPEeTo1aBaTesiei U CTYACHTOB pa3MEeIeHBI Ha CaliTax JUCTAaHIIMOHHOTO OOYYEHUSI.

Pe3ynbpTatel  MPOXOXKIEHUS  MPAKTHUKKA  OICHHUBAIOTCS  MOCPEACTBOM  MPOBEICHHS
MIPOMEXKYTOYHON aTTeCTAINH.

HeynoBnerBopuTenbHble pe3yibTaThl MPOMEXKYTOYHOW AaTTeCTAllMd MO TNPAKTUKE WU
HENPOXOXKJIEHUE MPOMEKYTOUYHOW AaTTeCTallMM IO MPAKTHKE MPH OTCYTCTBHU YBAKUTEIBHBIX
MPUYUH MPU3HAIOTCS aKaJAEMUYECKON 3a/I0JKEHHOCTBIO.

[Ipow3BojcTBeHHAsT  NPEAJUIIOMHAss  NpPaKTHKA  MPOBOJUTCS  IOCIAE  OCBOCHHMS
TEOPETHUUECKOTO M TPAKTUYECKOTO Kypca CHEHUAIbHBIX AWCHUIUIMH W CAAYd  CTYIACHTaMU
MPOMEXYTOYHON aTTECTAIMH, MTPETyCMOTPEHHOW TOCYIapCTBEHHBIMH TPEOOBAHUAMU K MUHUMYMY
COJICpXKaHHSI U YPOBHIO MOJATOTOBKH BBIITYCKHUKOB.

JlesiTenbHOCTD Ha 6a3e MPAKTUKU MPEeTyCMaTPUBAET HECKOJIBKO ATAIOB:

Iran 1. ®opmynupoBaHue MpoOIEMbl U MeJIeH UCCIeI0BaHMS: BEIOOP U 000CHOBAaHUE TEMBI
BKP; onmcanune oObekTa M MpeaMeTa MCCIeIOBaHUS; MMOCTAHOBKA IIeJIed W 3a7ad MCCIEeIOBaHUS;
dbopmynupoBka paboyell THUIIOTE3bl; OIpeAesieHHe METOJI0OB M HMCTOYHHKOB HCCIICOBAHUS;
cocTaBJieHHEe paboyvero 1iaHa u rpaduka BRIMOTHEHUS UCCIICIOBAHUS.



PaGounii man npeacTaBisieT coO0W cXeMy NpeIIpUHIMAEMOTO HMCCIEOBAaHMS, OH MMEET
CJIENYIONIUI BUJ U COCTOMT W3 TMEPEYHs CBSI3aHHBIX BHYTPEHHEW JIOTMKON HampaBieHUN paboT B
pamKax IUIaHUPYEMOTO MCCIIeI0BaHMs.

I'padux uccnemoBanusi onpenensieT KOHKPETHBIE CPOKH BBIMOTHEHHS 3TUX paboT. Pabouwnit
IJIaH COCTABIISIETCS CTYIEHTOM I0JT PYKOBOJACTBOM pykoBoauTensi BKP.

Jran 2. Teopernyeckoe onucanue npodieMsl: coctaBienue oudnuorpaduu mo reme BKP;
cOOp UCTOYHHUKOB MO TeMe (OMOIMOTEKH, apXUBBI, YUpEKACHHUsI 00pa30BaHus); aHAU3 U 00paboTKa
noyiydeHHou wuHpopmaiuu (coctaBiieHus Ta0Onun, 6a3 mgaHHBIX) B 3aBucumoctn ot Buma BKP
JTAaHHBIE 3TaIbl HAMOIHSIOTCS CO/IEP>KaHUEM, U TPOUCXOAUT BbIOOp 6a3 MpaKTHUKH.

Jran 3. 3aKIIOUNTENbHBIN dTan. J[aHHBIA ATaM SBISETCS MOCISIHUM JTAllOM MPAKTHKH, HA
KOTOPOM MPAaKTHKAHT 0000IaeT COOpaHHBIM MaTepraa B COOTBETCTBHH C MPOTPAMMON MPaKTHKU;
OTIpEJIeIISIET €T0 JIOCTATOYHOCTh M JIOCTOBEPHOCTh. CTyneHT 0hopMIIsieT pe3yabTaThl IPOBEACHHOTO
UCCIIEJIOBaHUsI B BHUAE OuOmmorpadguueckoro o0030pa ¥ COIJIACOBBIBAET HX C HAyYHBIM
pykoBoautenem BKP. Odopmisier oTYETHYIO JOKYMEHTALMIO MO MPAKTUKE W TOTOBUT JOKIAA C
npe3eHTauen s 3amutel BKP.

Opranu3anyst MpaKkTHKX Ha BCeX €€ ATarnax JI0JhKHA 00eCreYnBaTh:

— BBIMIOJIHEHUE TOCYJAPCTBEHHBIX TPEeOOBaHH K MHHHMYMY COJCpXAaHHS U YPOBHIO
MOJITOTOBKU BBITYCKHUKOB B COOTBETCTBUH C MOJMYyYaeMOW CIENHUATBHOCTHIO M IMPHCBAHMBACMOMN
KBaJIM(UKALMEH CTIeMAINCTa IO JOKYMEHTOBEICHHIO,

— HETIPEPhIBHOCTh,  KOMIUIEKCHOCTb, ~ MOCIEAOBATEIILHOCTh  OBJIAJCHHUS  CTYJCHTAMHU
npo(eCCHOHANBHON  JESATENbHOCTRIO B COOTBETCTBHM  C  OPOrpaMMON  NPaKTHUKH,
MPelyCMaTPUBAIOIICH JIOTHYECKYIO B3aUMOCBS3b M COYETAHHE TEOPETHUYECKOTO M IMPAKTHUYECKOTO
00y4eHUs, MPEEeMCTBEHHOCTh BCEX ATAIOB MPAKTHUKH.

CryneHtam mpemjaraeTcst pa3paOoTaHHAsh TEMaTHKa HHIUBUAYAIBHBIX U TMPAKTHUYECKUX
3aJlaHui ¢ y4€TOM TpeOOBaHUM K 3HAHUSM, YMEHHSIM U HaBBIKaM.

[Ipu cebe cTyneHThI UIMEIOT: HApPaBIIEHHWE HA TPAKTHUKY, OJJAHK OT3bIBA (CM. MPUIIOKECHHUS ).

JlaHHasi JOKyMEHTalus, 3aBEPEHHAsl MOJNUCIMH U IEeYaTsMU C MeCTa MPOU3BOJCTBEHHOMN
NPAKTUKHU, CIYXHUT IOATBEP)KIECHUEM IPOXOXKIACHUE CTYJICHTOM TIPAKTUKU W YCBOCHHE HMU
BOIIPOCOB, MIPEAYCMOTPEHHBIX ITPOrPAMMOH.

OO0s3aHHOCTSIMH CTY/IEHTOB BO BpeMsI IPOXO’KICHUS ITPOU3BOJICTBEHHOM MPAKTUKU SBISIETCS
nobpocoBecTHass paboTa, COOMIOJEHHME AMCUUIUIMHBI TPYJA, BBINOJIHEHHWE IPaBWJI BHYTPEHHETO
pacropsijika, CBOEBpEMEHHOE M TOYHOE UCIOJIHEHUE PACHOPSKEHUH aJIMUHUCTPALIUH, BBITIOJIHEHHE
IpOrpaMMbl U KOHKPETHBIX 3aJaHUN TPAKTHUKH, CBOEBPEMEHHBIH OTUET Meper PyKOBOJIUTENIEM
MPAKTUKH (MIPEJICTaBUTENIEM OpraHU3allui U PYKOBOJIUTEIEM YIeOHOTO 3aBEICHHUS ).

B ciyyae Gone3Hu WM Ipyrux yBaKUTEIbHBIX OOCTOSATENBCTB CTYEHTY CJEIyeT MOCTaBUTh
B U3BECTHOCTh PYKOBOJUTEIIS IPAKTUKH U OTPabOTaTh MPOrpaMMy MPAKTUKH B IPYTHe CPOKH.

[lo wrtoram mnpakTUYECKON MAEATEIBLHOCTH PYKOBOAWUTENb NPAKTUKM Ha MPEeINpUIATUN
(cTpyKTYpHOM TOJpa3iesaeHun) opopMIIsieT U 3aBepsieT JIUYHOM MOJNUChIO U MeYaThl0 YUPEKICHUS
OT3bIB 0 paboTe CTyeHTa-IIPaKTUKAHTA.

12. TpeOoBaHusI K NPOMEKYTOYHOH aTTeCTAMM MO MNPAKTHKe: (POHT OLEHOYHBIX
CpeACTB (THIIOBbIE KOHTPOJIbHbIE 32JaHHUA) U METOANKA ero UCI0JIb30BAHMS.

OTtuéTHast TOKyMEHTAIUs (JTMYHBIA OTYET CTYAEHTA, OT3BIB U IP.) C MECTa MPOXOKICHHS
MPAaKTHKU TpejcTaBisieTcss Ha kadeapy BceoOmelr muctopum u KyabTypHOro Haciemuss MUUTIO
C/IaeTCsl PYKOBOJUTEIIO MPAKTHKU B 3apaHee OTOBOPEHHBIE CPOKHU (HE mo3aHee | Hemenu mocie
OKOHYaHHMSA MPAKTHKH) (00pazer] 0o(hOpMIICHHUS CM. B IIPHIIOKEHUH ).

[Io wTtoram mpakTUKU CTYIEHTHl MPEIOCTABISIOT HA MPOBEPKY B ydyeOHOE 3aBe/eHHE
HalpaBjleHHe HAa NpPakTuKy (oOpasen odopmieHHs CM. B TPUIOKEHHH), 3aBEPSIOIIETO O
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MPUOBITUU U YOBITHE C MeCTa MPAKTHKH, 0T3bIB (Ha O6sanke MUTICT'O) 1 iHeBHMK O TIPOXOKICHUU
npakTuku (06paserr 0hOpMIIEHUS CM. B IPHIIOKEHHUH ), TIOANMCAHHBIN PYKOBOJUTEIIEM U C IEYATHIO.

Kpome Toro, crymieHT MO OKOHYaHMM MPEAJUIUIOMHON TPaKTUKU TMPEACTaBISET
PYKOBOJIUTEIIO MPAKTHKHU OT Kadeapbl:

- HMHAMBUAYAJIbHYI0 3a4€THYH BeIOMOCTb TMPAKTHKAHTA C 3aloJIHEHHOH rpadoii

CaMOOIICHKH (CM. TIPHJIOKEHHUE);

~ OT3bIB HAYYHOI0 PYKOBOIMTEJISl HJIM PelleH3MI0 BHEIIHEr 0 IKCIepTa (CM. IPUIOKEHHE);
- 3ekTpoHHbIH BapuaHT BKP 15151 npoxox/ieHrs NpoBEpKU Ha aHTHUILJIArHAaT.

3ammTa OTYETOB MOXKET MPOXOJUTh B BUJIE «OTKPBITOM 3alIUTHI», B BUAE «KPYIJIOrO CTOJIA»
WIM WHIWBUIYaJbHBIX OTYETOB C OO0S3aTENbHBIM OOCYXKICHHEM TMPAKTUYECKOH 3HAYUMOCTHU
pe3yJIbTaTOB, TOJYYCHHBIX HA MPAKTUKE.

HTOroByto OILIEHKY 3a MpPAaKTHKY BBICTABISAET KypCOBOW PYKOBOAMTEIh IOCIE CHAud
CTYJICHTOM BCEX MaTepUajOB MPAKTUKH C YYETOM CAMOOLIEHKU CTYJCHTA U OLIEHKHU, BHICTABJICHHOMN
HAYYHBIM PYKOBOJMUTEIIEM.

OOmme KpuTeprH ONCHUBAHMS U IIKAJIbI OLEHUBAHMS, MOAXOJBI K OMPEICIICHUIO YPOBHS
c(hOpPMUPOBAHHOCTH KOMITETEHIIHI, PUBEICHHBIX B pa3nene | TaHHOW MpOTrpaMMBbl, OTIPEAeISIFOTCS
yTBepxaeHHBIM [Topsiikom ¢popmupoBannu GoH/IA OLIEHOYHBIX CPECTB.

13. @®oHA OLEHOYHBIX CPEeICTB /s TPOBEAeHUS TMPOMEKYTOYHOH aTTecTAlUH
o0y4aommxcs no NpaKTHKe

[TpomesxxyTouHas aTTecTamus Mo MPaKTHKE MPOBOIUTCS B (hopMe 3aueTa ¢ OLeHKOIA.

3a4eT ¢ OLEHKOW MO 3alUTE UTOTOB MPAKTHKH MPOCTABISETCS PYKOBOAUTEIEM MPAKTHKU B
HK3aMEHAI[MOHHYIO BEIOMOCTh M 3a4E€THYIO KHIDKKY CTY/JCHTA.

Onenka auddepeHIMPOBAaHHOTO 3aueTa MPUPABHUBACTCS K OIICHKAM IO TEOPETHYECKOMY
OOyUYEHHIO U YYUTHIBAETCS MPH MOABEICHUN HTOTOB OOIIEH yCIIeBaeMOCTH CTYACHTOB.

YpoBeHb OCBOEHHS TNPAKTHYECKHX HABHIKOB M YMEHH OIICHHWBAETCS IO MATHOATUTBHON
cucTeMe:

«Omauuno» CTaBUTCS CTYAEHTY, KOTOPBIH BBIOJIHWI B CPOK M Ha BBICOKOM YPOBHE C
MPOSIBIICHHEM CaMOCTOSITEIFHOCTH, TBOPYECTBA, WHHUIMATHBHI BECh HAMEUEHHBIH 00BEM pPaboTHI,
TpeOyeMbIil MPOTpaMMOi TPAKTUKH.

«Xopouwio» CTaBUTCS CTYACHTY, KOTOPBIH MOJHOCTHIO BBHITIOJHUII MIPOTPAMMY TPAKTHKH, HE
JOIyCKasi ONIMOKU B OCHOBHBIX BUAAX MPO(GECCHOHATBHON AeITEIbHOCTH.

«Y0oeremeopumensvroy CTaBUTCS CTYIEHTY, KOTOPBI BBIIOJHHUI MIPOTPaMMy HPAKTHUKH, HE
JOMYyCKasi ONIMOKU B OCHOBHBIX BUAAX MPOGECCUOHATBHON eI TENbHOCTH.

«HeyoosnemeopumenbHo» CTaBUTCA CTYIACHTY, KOTOPBIA HE BBINOJHWI TMPOTpaMMy H
MpOSIBIJT 0€30TBETCTBEHHOE OTHOIICHHUE K MTPAKTUKE.

CTyneHTsl, HE BBIIOJHUBIIME NPOTPaMMy TMPAKTUKA MO YBOKUTEIBHOH NpPUUYUHE,
HAIpPaBJISIOTCS HA MPAKTUKY BTOPHYHO B CBOOOIHOE OT Y4eOBI BpeMsl.

CTyneHThl, HE BBHITNOJHUBIINE MPOTPaMMy TPAKTHKH 0€3 YBaKHUTEIBbHOW NPHYUHBI WIIN
MOJTyYUBIINE HEYIOBIETBOPUTEIBHYIO OIICHKY, MOTYT OBITh OTUMCIICHBI W3 By3a, KaK HMEIOIINE
aKaJIEeMUYECKYIO 33/I0JDKEHHOCTD B MOPSIIKE, TPEAYCMOTPEHHOM YCTaBOM YHHUBEPCHTETA.

O1leHOYHBIC MaTepHUAIbI C ABTOMATU3UPOBAHHOW TIPOBEPKO PE3yJIbTATOB 00y4eHUs (pu
HAJIMYMH) Pa3MEIIA0TCs B 3JICKTPOHHON HH()OPMAIIMOHHO-00Pa30BaTeIbHON Cpelie YHUBEPCHTETA
Ha calTaX TUCTAaHIMOHHOTO 00y4deHwus https://sdo.bspu.ru (callT 11 CTyIEHTOB 3a09HOM (POPMBI
oOyuenus) u https://osdo.bspu.ru (caliT 15t CTYIEHTOB OYHON U OYHO-3a09HON POPM O00yUCHHS).
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ILi1anupyemblie ypoBHH c)OPMHPOBAHHOCTH KOMIETEHIHIT 00y4YaroIIuXcst

U KPUTECPHUHA OLICHUBaAHMUS

YpoBHH ConeprxatenbHoOe OCHOBHBIE NTPU3HAKU [Tatubannenas | BPC, %
ONKCAaHUE YPOBHS | BBIJCJICHUS YPOBHS (dTaIIbI IKasa OCBOCHHS
dbopmupoBaHus (akamemuveck | (peHTHHIOB
KOMIIETECHIIUH, KPUTEPUU as) OIlCHKa ast OIICHKA)
OIICHKH C(OPMHUPOBAHHOCTH)
[ToBbienn | TBopueckas Brarouaem nuocecmosiuuii Otmmuno / 90-100
I} JeSITeIbHOCTD Vpo8eHb. 3aYTEHO
YMeHHe caMOCTOSATEIBHO
IPUHUMATh pelIeHuE,
pemarb npobiemy/3anaqy
TEOPETHUYECKOTO HITU
NPUKJIAHOTO XapaKkTepa Ha
OCHOBE M3y4YEHHBIX METO/IOB,
MIPUEMOB, TEXHOJIOTUH.
ba3zoBsiii [Ipumenenue Brrouaem nuscecmoswuti Xoporo / 70-89,9
3HAHUW U YMEHUN | ypOGeHb. 3a4TEHO
B Oonee mmpoknx | CnocoOHOCTH cOOUpaTh,
KOHTEKCTax CHUCTEMaTU3UPOBATH,
yueOHOU U aHAIIM3UPOBATH U TPAMOTHO
npoECCHOHANBHO | MCIIOJIb30BaTh MHPOPMAIIHIO
i 1eATeNbHOCTH, U3 CaMOCTOSATEIHHO
HEXKEJIH T10 HalICHHBIX TEOPETUIECCKHIX
o0pasiry, ¢ HCTOYHHUKOB U
OobIei WLTIOCTPUPOBATH UMU
CTEIIEHBIO TEOPETHUUECKUE TIOTIOKEHUS
CaMOCTOSATEIBHOCT | HIJIM O0OOCHOBBIBATH MPAKTUKY
U ¥ UHUITUATHUBBI NPUMEHEHUSI.
Ynosnerso | PenpoaykruBHas W3noxenue B nmpeaenax VY nosnersoput | 50-69,9
PUTENBHBINA | 1EATEIBHOCTD 3a/1a4 Kypca TEOPETHUECKU U | €TIbHO /
(ocratouH PaKTHYECKU 3aYTEHO
BIif) KOHTPOJIHPYEMOTO
MaTepuaia
Henocraro | OTcyrcTBHE MpU3HAKOB Heynosnersop | Menee 50
YHBIN YIIOBJIETBOPUTEIHHOTO YPOBHS UTENBHO / HE
3aYTEHO

Pe3ynpraTel TEKyIIEro KOHTPOJS M IPOMEXKYTOYHOW arTecTallid B COOTBETCTBUHU C
MPUMEHSIEMO YHUBEPCUTETOM OaJUTbHO-PEHTHHIOBOW CHCTEMOW OILEHKHM KadecTBa O0Opa3OBaHUS
BHOCSITCS B DJIEKTPOHHBIC BEIOMOCTH M TaKHM 00pa3oM OTOOPaKaroTCs B JIEKTPOHHOM MOPTHOIINO
CTYACHTa B 3JIEKTPOHHOW HH(OPMALMOHHO-00pa30BaTeNbHON cpene yHuUBepcHureTa. Pe3ynbrarhbl
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MPOMEXYTOYHOH arTecTtanuu (KpoMe HEYJOBJIETBOPHTEIBHBIX) BHOCITCS M B 3a4E€THBIC KHWKKH
CTY/ICHTOB.

3anonHeHHbIE (DOPMBI  OTUETHOCTH IO TPAKTHKE (IHEBHHK TIPAKTHKH, OT3BIB OT
pykoBoauTesl C 0as3bl TPAKTUKK) pa3MelaeTcs B AJICKTPOHHOM MOPTHOIHNO 0O0ydaromerocs
CTYZIEHTOM CaMOCTOSTENBHO.

Pa3padoryuk:
K.M.H., JOIEHT Kadeapsl BceoOmeid HUCTOpuu H KyiabTypHoro Hacieaus BITIY wum.
M.Axmymnsl A.H.Annamos

JKcenepThl:

Brewmnuii:

K.M.H., TJaBHBIA IOPUCKOHCYJIBT YIIpaBlieHHs 0O JAeinaMm apxuBoB I[IpaBurensctBa Pb
WN.T".AchanauspoBa

Buympennuii:
K.M.H., JOLEHT Kadeapsl BceoOlmeld HCTOpUM U KyiapTypHoro Haciemus BITIY wum.

M.Axmysnsr A.P.Ilancnamos
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[Tpunoxenue 1

MHWHITPOCBEIEHUA POCCHUU .
OI'bOY BO « BAIIKNPCKUU I'OCYJAPCTBEHHBIU ITEJAT' OI' MTYECKNU
YHUBEPCUTET UM. M. AKMVJUJIbI»

WHCTHTYT HCTOPUYECKOTO, TPABOBOTO M CONMATBFHO-TYMaHUTAPHOTO 00pa30BaHuUs
Kadenpa Bceobmieli nctopuu v KyJIbTYPHOTO HACIESAMS

OTYET
0 MPOXOXKIAEHUU ITPOU3BOACTBEHHOU IIPEAUILIIOMHOM IIPAKTUKU B

yKa3svleaemcsi npednpuﬂmue

ctyaeHToM 4 Kypca OT/ICJICHUS

Hanpagnenue u npoghuib n0O20MoeKu

damunus, ums, omuecmso cmyoeHma

PyxoBogutens npaktuku ot BI'TIY um. M. Axmyiiet

(Da/vzufluﬂ, ums, omyecmeo, y4eHas cmeneHsb

NnoONUChL pyKO8OOUmes NPaAKMuKu

3a4eT (OICHKA)

« » 20 T.

Ypa20
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[Ipunoxenue 2

HATIPABJIEHUE HA ITPAKTHUKY Ne OT «___ » 20 T
Jlano
(ums, omuecmeo, hamunus cmyoOeHma-npaKmuKanma)
CTYJICHTY Kypca dopmbl  00yuenus DPI'BOY BO

«bamKupcKkuil roCyJapCTBEHHBIN TMEJarorMYeCKUil YHUBEPCUTET UM. M.AKMYIUIbI»
JUISL TIPOXOKJICHUS MMPOU3BOACTBEHHON NPEAAUIIIIOMHOM MPAKTUKHU IO HAIPABICHUIO
noarotoBku OakanmaBpuata 46.03.02 «JlokymMeHTOBeleHHE U apXHBOBEIICHUEY,
npopuns  «JlokyMeHTHpOBaHUE  YIpPABICHHUS  TEPCOHAJIOM W KaJpoBOE
JENONPON3BOJICTBO» B

(HaumeroBaHue npeonpuimus)

NEPUOJT TPOXOXKACHUS IPAKTUKU:

C « » o « » 20 T.
PykoBoauTeneM nmpakTUKH OT y4eOHOTO 3aBeICHUSI Ha3HA4YeH(a)

OTMETKA 0 MPOXO0KJICHUN TPAKTHKH

VYo6sui(a) uz MUIICT'OO BI'TTY um. VYo6su1(a) u3
M. AKMyJILIBI
« » 20 1.
/ (HaumeHoBaHUE OpearHu3ayuL)
« » 20 T
(pyKosooumens npaKmuxot) —
/
MII MII
[Ipubsbi(a) B [Tpu6sui(a) 8 UUTICTO BI'TTY
uM. M. AKMYILITBI
« » 20 r.
(HaumeHoBaHUe opeanuzayul) /
« » 20 T
— (pyKosooumenv npaKmuxot)
/

MII MII
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[Ipunoxenue 3

JIHeBHUK NPOX0KAeHUs MPOU3BOJACTBEHHON NPeIIUIIOMHOMH MPAKTUKH
CTYyJE€HTOM

C « » no « » 20 T.

NoNe | lata Copneprxkanue paboThI PezynbTar [Moxmuce
PYKOBOJUTENS
C MECTa MPAKTUKHU

PyKOBOI[I/ITeIIB MNPAaKTHUKH OT MPCAIIPUATHA:

(TOMKHOCTB) (moammcs) (1.0.Damummst)
MII
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[Ipunoxenue 4

HAUMEHOBAHUE BA3BI IIPOXOK/[EHUA IIPAKTUKH

OT3bIB
O pox0XXI€HUH MPAKTUKU
CTYJIEHTOM

(dbamuus, UMs1, OTIECTBO)

HaIpasJIeHUEe U IpOoUIIb MOArOTOBKU

Bun npaktrkn

Cpoku IPOXOKIEHUS: C « » no « » 20 T.

NupuBuayaneHOE 3a1aHME

COAEPXXAHME OT3bIBA

(OTMETHTD TIOJOKUTEIHHBIE W OTPHUIIATEIEHBIC KaUeCcTBa; YPOBEHDb KBaTH(DUKAIINAL;
COOJFOICHUE TPYAOBOM TUCIUTUIMHEL, 3aMEUaHUS, TIOOIIPEHH)

Pexomenayemast 001mas orieHKa 3a MPaKTHKY:

P}/KOBOIII/ITGJIB INPAKTUKU OT IMPCAIIPUATHA:

(IOJKHOCTB) (moamwuch) (N.0.Damumnms)

MII
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NHUBUYAJIbHAA 3AYETHA BEJIOMOCTD [TIPAKTUKAHTA

[Tpunoxenue 5

Hayunsiii pykoBoaurens BKP

No JlesATeTbHOCTh OTueTHLIH Cpoxku Camo- OneHka Ilonnuce
MPAaKTUKAHTA JOKYMEHT BBIMOJIHE- | OLICHKA HAyYHOTO HAy4YHOTO
(mponykT) HUS MIPaKTH- PYKOBOAU- | PYKOBOAMTEIS
KaHTa B TeNs B
MPOIICHTAX | MPOIEHTaX
BBINOJIHE- BBINOJIHE-
oy, % Hus, %
1. | Paspabotka Hayano- | BKP, Beenenue
KaTeropuajabHOro (3-5 crpanu),
amnrapata Te3aypyc
(axTyaapHOCTB, IpEeIMETHON
00BEKT, TIpeIMeET, obnactu
TUTIOTE3A)
2. Teoperuueckoe BKP,
000CHOBaHHE TEMBI TeopeTHIecKast
HCCIIEJOBAHUS 4JacThb
UCCIICZIOBAHUS
3. [IpoBenenue BKP, ananuz
JKCIIEPUMEHTAIbHON MIPOBEACHUS U
paboTHI B pe3yabTaToB
COOTBETCTBUH C AKCIIEPUMEHTATh
LEJIBIO U 33/1a4aMHU HOU paboThI
HCCIIEJOBAHUS
4. IIpoextupoBanue BKP,
MpOAYKTa METOJMYECKast
(pa3paboTkm) 4acTh PabOTHI
HCCIIETOBAHNUS
5. Cucremaruzanus u ONEeKTPOHHBIM
odopmiieHIEe BapuanT BKP
pe3yinbTaToB
HCCIIETIOBAHNUS
6. Ortuer o Brictymienue
NPEIIUTIIIOMHON Ha UTOTOBOU
npakTuke (o pabote KOH(EpeHITNH
Hag BKP) (mpem3amuTa)

Hrorosas OICHKA 3a IIPAKTHUKY

noamichk ( @O HaydHOTO pyKOBOJHUTEINS)
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[Ipunoxenue 6
PEONEH3UA

Ha BBIMYCKHYIO KBATH(PUKAITMOHHYIO pabOTy CTyACHTA(KH)
HNHucTuTyTa HCTOPUYIECKOTO, IPABOBOTO M COITMAIBHO-TYMAaHUTAPHOTO 00pa30BaHUs

((pamutust, ©MsI, OTUECTBO)

bamkupckoro rocyJapcTBEHHOIO MEJarornyecKoro yHuBepcurera uM. M. AKMyILIbI,
BBITIOJIHEHHYIO HA TEMY:

1. AKTyaJIBHOCTB N HOBH3HAa HCCJIICAO0BAaHUA

2. Onenka coaepxkanusi paboTh

3. OTJII/I‘II/ITCJIBHBIC, ITOJTOKUTCIBbHBIC CTOPOHBI pa6OTBI

4, HpaKTI/I‘ICCKOC 3HAUYCHHUC U pCKOMCHIAIINU 110 BHCAPCHUTIO

5. HepocraTtku u 3aMeuaHus Io pa60Te

6. Pekomenyemast olieHka

Penenzent

(moAnuck) (bamunust, UMs1, OTYECTBO)

(y4eHas CTeIeHb, 3BaHUE, IOJDKHOCTh, MECTO pabOTHI)
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[Tpunoxenue 7

MUHITPOCBEILIEHUSA POCCHUHA
PenepanbHOe rocy1apcTBeHHOE OI0/IKEeTHOE 00pa30BaTe/IbHOE yUpeKIeHHEe
BbICILIET0 00Pa30BaHUA
«bamIKupcKuil rocy1apcTBEeHHbIN NMeJArOrH4ecKuil YHUBEPCUTET

M. M. AKMYJLIBD)
(®I'BOY BO «bI'TTY um. M.AKMYJLIIBI»)

I/IHCTI/ITyT HCTOPUIECKOI'0, IIPABOBOI0 U CONUAJTBHO-TYMAHUTAPHOI'0 06p330BaHHﬂ

OT3bIB PYKOBO/IUTEJIA

0 paboTe cTyaeHTa

BBIITOJIHEHHOH Ha TEMY:

1. AKTyaJabHOCTH PabOTHI

2. Hayunas HOBH3HA pabOTHI

3. OueHka conepkaHusi padoThI

4. TlonoxuTenbHbIE CTOPOHBI PA0OTHI

5. 3ameuanus

6. PexomMeHnanuu no BHEIPEHHUIO Pe3yabTaTOB pabOTHI

7. PexomeHyeMas OlLIEHKa
8. JonomuutenbHas napopmanus st I'AK

HayuHblil pyKOBOIUTEIND

(TToamuce) (pammmss, mMs, OTIECTBO)

(y4eHas CTereHb, 3BaHue, TOHKHOCTh, MECTO pabOTHI)
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