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1. Ienb10 NPAKTHKH SBIIETCS (OPMUPOBAHUE CIIETYIOIIUX KOMIIETEHIIHIA:
VYK-1. CnocobeH oCyIIeCTBIATh IMOUCK, KPUTHUYECKHH aHAIM3 W CHUHTE3 HH(POPMAIWH,
IPUMEHSTh CUCTEMHBIN IIOJIXOJ JIIsl pELIEHMsI [I0CTABJIEHHBIX 3a/au.

NHauKaTopbl 10CTHIKEHUN

VYK-1.1. JlemoHCTpHpYET BiIaJIeCHUE METOIaMU CUCTEMHOT0 aHaJIHu3a, CI0COObl 0O0CHOBAHUS
perieHus (MHAYKIMS, IeTYKIUs, 10 aHAJIOTHUH ) TIOCTaBJICHHOMN 3a/1a4Hu.

VYK-1.2. Hcnonb3yer MeETOIbI TOWCKA, cOopa M 0OO0pabOTKH, KPUTHYECKOTO aHaIM3a H
CUHTe3a WH(POpPMAIMU; HABBIKM BBIOOpAa METOAOB KPHUTHYECKOTO aHaIW3a, aJIeKBaTHBIX
MOCTaBJICHHOM 3a/1aye.

VYK-1.3. Hcnonws3yer coBpeMeHHbIe HU(POBBICE TEXHOJOTHH MJIs IOMCKA, OO0pabOTKH,
CUCTeMAaTH3alllK U aHAJIW3a UH()OPMALIUK.

OIIK-3. CnnocoGeH MpUMEHATh TEOPETUUECKUE 3HAHUS JJIsI PEIICHUS IMOCTAaBJICHHBIX 3a7a4 B
00J1aCTH JJOKYMEHTOBEICHUS U apXUBOBEICHUA.

NHauKaTopbl 10CTHIKEHUI

OIIK.3.1. Bnageer TeOpeTMUYECKMMHU 3HAHUAMM I DPELICHHUs] IMOCTaBICHHBIX 3a7ad B
HAay4YHO-UCCJIEA0BATEIbCKON, OPraHU3alMOHHO-YIIPABICHYECKOW, TEXHOJOTHYECKON U IMPOEKTHOMN
JIeATEIbHOCTH;

OIIK.3.2. OTcnexxuBaeT IMHaAMUKY U3MEHEHHUSI POCCUMCKOI0 U MEXAYHAapPOJHOTO PAaBOBOTO
perylupoBaHust B 00JACTH JAOKYMEHTAIIMOHHOTO OOECTIeUeHHs YNPaBICHUS U YYUTHIBAeT €€ Mpu
pELIEHUH IPAKTUYECKUX 3a1a4.

OIIK-5 Crnioco0GeH caMOCTOATENbHO paboTaTh C Pa3IMYHBIME UCTOYHUKAMHU MH(OpMAIH U
OPUMEHATb ~ OCHOBBl  MH(OPMALMOHHO-AaHATUTHUUECKOW  JAEATEJbHOCTH  NpPU  pEIIeHHH
pohecCHOHANBHBIX 3aj1au.

NHauKaTopbl 10CTHIKEHUI
OIIK-5.1. OcymecTBisieT MOUCK, aHAIN3 U CTPYKTYPHUpPOBAHUE HH(POPMAINH; HCIOIb3YET
HOPMATHBHBIC MPABOBBIE NCTOYHHUKH JJISI COCTABIEHUS U 0)OPMIICHHUS TOKYMEHTOB.
OIIK.5.2. Pa3pabaTpiBaeT (QyHKIHOHATbHBIE MOJEIU TMPOU3BOJACTBEHHON JEsATENbHOCTH
OpraHu3aIu 1 BepOaTbHbIE MOJIETH OTJEIBHBIX MPOLIENYP AeATETbHOCTH;
- OIIK.5.3. TlpumeHsieT MeTonbl aHalW3a M OLEHKH A(PGEKTUBHOCTH (YHKIIMOHUPOBAHUS
YIPABICHUYECKUX CUCTEM JJIsSI IOMCKA ONTUMAIbHOM CTPYKTYPhI CUCTEMBI YIIPABJICHHUS.

[IK-1 CnocobeH NpUMEHSTb HaydHble METOABl I OpPraHU3alUu JOKYMEHTAlMOHHOTO
oOecrieyeHns yrpaBlieHUs] Ha 6a3e HOBEHIINX TEXHOJIOTHH.

HNHaukaTopbl JOCTHKECHUM

[IK-1.1. IImanupyeT U OCYyIIECTBIISIET TOKYMEHTHPOBAHHUE YIPABICHUYECKON NEATEIBHOCTH
OpraHu3allii Ha OCHOBE HAYYHO-OOOCHOBAaHHBIX KPUTEPHUEB.

[TK-1.2. TlnanupyeT U OCYyIIECTBISET JOKYMEHTOOOOPOT B OpraHM3alud C COOJIIOJIEHUEM
IIPUHIUIIOB PALIMOHAIBHOIO JBUYKEHUS JIOKYMEHTOB.

[1K-1.3. [lpeanaraer NOpPUHLMUIBI OpraHU3alMU pabOThl CIYKObl JOKYMEHTAllMOHHOIO
o0ecrieyeHns yrpaBJIeHUs] HA OCHOBE COBPEMEHHBIX HAyYHbIX 3HAHUM.

2. TpynoeMKoCTh MNPAaKTUKM 3aQpUKCUPOBaHA Yy4eOHBIM IUIAHOM COOTBETCTBYIOILEH
OCHOBHOI1 MpogeccOHaIbHON 00pa30BaTeIbHON MPOrPAMMBI.



OO0OBeM MpakTHKH cocTaBisieT 3 3aueTHbIX eauHuil (108 yacos).

ITpoaomKUTENTBHOCTD IPAKTUKK COCTABIISIET 2 HENIENH.

Opna 3a4eTHas eqMHULA paBHA 36 akaJeMUYECKUM YacaM MPOJOJIKUTENBHOCTIO 45 MUHYT
(27 actpoHOMHMUYECKMM 4yacaM 10 60 MUHYT) M BKJIIOYAET 4achl KOHTAKTHON paOOThI U 4achl MHBIX
¢dopm paboTHI CTy/I€HTa — BBIINOJIHEHUE 3a/1aHHUH, TOJTYYSHHBIX OT PYKOBOJHUTENECH OT YHUBEpCUTETA
U OT 0a3bl IPAKTUKH, B TOM YHCIIE Yachl, OTBOJUMBIEC Ha MPOLEAYPbl KOHTPOJS U MOATOTOBKY K
HuUM. OJMH CTaHJapTHBIA pabouyuil JeHb CTyAE€HTa B NEpPUOJ IPAKTUKU COCTaBisieT 6
aKaJeMUYeCKMX 4YacoB paboThl Ha 0a3e MNpakTUKM M 3 4Yaca IOATOTOBUTENBHOM pPabOTHI.
CranpmapTHas yueOHasi Helelsl B MEPUOJ MPAKTHKH BKJIIOYAeT B ceOs 6 ydeOHBIX THEH, T.e. OJHA
Henems = (6+3) « 6 =54 u= 1,5 3.e. B cimydae npou3BoICTBEHHON HEOOXOAMMOCTH 00HEM MPAKTUKH
B paMKax y4eOHOH HeJelIM MOXKET OTIMYAThCs OT JAHHOTO pacyera.

OOpeM 4YacoB KOHTAKTHOW pabOTBl CTYAEHTAa B MEPUOA INPAKTUKU DPErVIAMEHTUPYETCS
y4eOHBIM IIJIAHOM OCHOBHOW IPOQeCcCHOHAIBHOIN 00pa30BaTeIbHOM MPOrpaMMBI.

B ykazaHHbI 00b€M BXOAAT Kak 4achl paOOThl ¢ Hay4yHO-IEIAarorMYyecKUMH paOOTHUKaMU
YHUBEPCUTETA, TAK U C MHBIMU JIMIAMH, NIPUBJIEKAEMbIMU K PEaJU3alliy IPOrpaMMbl MPAKTUKH, B
TOM 4MCJI€ U3 NPOGUIBHBIX OpraHU3aLui.

3. Bua (Tum), cnocod u (popmMa npoBeaeHHs IPAKTHKH .

Buod npakmuxu: npou3BoJCTBEHHAS;

Tun npakmuku: Hay4YHO-UCCIIel0BaTeIbCcKast paboTa;

Cnocoovl npogedenua: sl OAHON U TOH K€ aKaJeMUUYECKOMN IPYIIbl CTYIEHTOB MPaKTHUKA
MOYKET IPOBOJUTHCS KaK CTAllMOHAPHBIM CIIOCOOOM, TaK M BBIE3JAHBIM, YTO HaXOIUT OTPa)KC€HUE B
npukase 00 opraHu3aluy MPaKkTUKH.

CranuonapHo (17151 O4HOH U 3204HOM popM 00yueHHsT) IPaKTUKA IPOBOJUTCS B HACEJICHHOM
NyHKTE, TJI€ pacloNoKeH BY3, Ha 0aze wuHppactpykrypbl BITIY wum. M.AKMymisl Wi B
IpoMIBHBIX OpraHu3auusax ropoaa Y sl

Breie3gapiM  ciocobom (it 3a0uHOM  (OpMBI  OOydUEHHsI) MpPAKTUKA IPOBOJUTCS 34
npejienaMy HacelIeHHOro IMyHKTa, B KOTOPOM pPacloiokeH By3 (BHE MH(pacTpykTypsl BITIY nm.
M.AxMyIIBI).

@Dopma_nposedenus npakmuku: MPAKTUKA MPOBOAUTCS HEMPEPBHIBHO B MEPHO y4eOHOTO
BPEMEHHM COTJIaCHO KaJeHAapHOMY yueOHOMY rpaduky.

4. MecT0 NpPakTHKH B CTPYKType OCHOBHOI mpodeccHoHAIbHON 00pa3oBaTeIbHOM
nporpammbl (OIIOII): HayuHO-UCCIIeAOBAaTENbCKAsI MPAKTUKA OTHOCUTCSA K 00s3aTENbHON 4YacTH
y4eOHOro IJjaHa.

[TporpaMMa mNpakTUKM SBISETCS COCTAaBHOM YacTbi0 OCHOBHOM IpodeccHoHaTbHON
00pa3oBaTeNIbHOM TMPOrpaMMbI, 3allaHMpOBaHa K mpoBeneHuio B 9 cemectpe (5 kypca) u
npezcTaBisieT coO00i 3Tan 00pa3oBaTENBLHOIO MPOLECcCca, HEMOCPEICTBEHHO OpPUEHTHPOBAHHBIM Ha
poeCCHOHATHLHO-TIPAKTHIECKYIO ITOJATOTOBKY 00YUYaIOIIMXCSI.

[IpakTrka 3aKkperuiseT 3HaHUS M YMEHMs, ImpuoOpeTaeMmble OOy4aroIIMMHUCS B Tpolecce
OCBOCHUA OUCHUIIINH, BBIpa6aTBIBaeT MMPAKTUYCCKUEC HAaBBIKH, CHOCO6CTByeT KOMITJICKCHOMY
(OopMHPOBAHNIO KOMITIETEHIIMNA 00yYarOIUXCsl.

5. IlepeueHb NJIAHMPYeMbIX Pe3yJIbTATOB O0y4YeHUS! NMPH NPOXOKAEHUH NPAKTHKH,
COOTHECEHHBIX € IUIAHMPYeMbIMHM pe3yJbTATAMH OCBOEHHSI 00pa30BaTe/JbHOH NMPOrpamMMbl
NMPOXO0KACHHUS NPAKTHKH:

Hcxons ux menell NMpakTHKUA W NEpeyHS 3aKpeIUIeHHBIX 3a Hel K (OpMUpPOBaHHMIO U
Pa3sBUTHIO KOMIETEHIIUI 00ydaroierocss B pe3yJbTaTe MPOX0XKICHHUS MPAKTUKU CTYACHT JIOJIKEH:

3namey:



TEOPETUYECKHI MaTepuans M METOAbl HCCIEAOBAaHUS MO NPOPHUIBHBIM IUCHUIUIMHAM
CIIELUAIILHOCTH;

TEHJCHIMH PA3BUTUS HH(OPMAIIMOHHO-TOKYMEHTAIIMOHHOTO U OOECICUYEHUs YIpaBJICHUS
apXMBHOTO J€CIIa;

METOJMYECKHUE, 3aKOHOAATEIbHbIC, HAYYHBIE OCHOBBI OpPIaHM3AlMM BCEX 3TANoB pabOThl €
JOKYMEHTaMH, B TOM 4MCJI€ apXUBHBIMU; JCHCTBYIOIUE IPABUIIA OPraHU3alMU BCEX ATAIIOB
paboThI C TOKYMEHTAMHU, B TOM YHUCJIE apXUBHBIMU;

TpeOOBaHUs K OpraHu3alyy KaJpoBOro AeJI0IPOU3BOICTBA U JOKYMEHTUPOBAHHUIO TPYIOBBIX
OTHOLIEHUH, XPAHEHHUIO TOKYMEHTOB I10 JTUYHOMY COCTaBY;

Ymemos:

UCIOJIb30BaTh TEOPETHUUECKUE 3HAHUS U METOJIbl UCCIICIOBAHMSI HA ITPAKTHKE;

3¢ dEKTUBHO OPraHU30BBIBATH BCE TAIBI PA0OTHI C TJOKYMEHTAMH, B TOM YHCIIC apXUBHBIMU;
OpraHU30BBIBATh PadOTy C JOKYMEHTAMH B COOTBETCTBUU C MPaBUIIAMU;

MPUHUMATh y4acTue B paboTe 10 MPOBEACHUIO IKCIIEPTU3bI IIEHHOCTH JIOKYMEHTOB,;
OPUMEHSTh B MPaKTUYECKOW MNPO(EeCcCHOHANBHON NEeATENbHOCTH METOABl U HOPMBI
OpraHu3aIy XPaHEeHHs], KOMIUJICKTOBAHUS, YUeTa U UCIIOJIb30BAHUS apXHUBHBIX JTOKYMEHTOB,
B TOM YHCIIe JOKYMEHTOB JTUYHOTO ITPOUCXOXKICHUS;

MOJIJICP)KUBATh M KOHTPOJIMPOBATH BBITOJIHCHUE YCIOBHIA, COOTBETCTBYIOIIUX TPEOOBAHUSIM
o0ecrnevyeHns COXpaHHOCTH JOKYMEHTOB; B MPAKTUYECKOM JEATEIBHOCTH BBIIOIHUTEH padOTy
C IOKYMEHTaMH C YYETOM TpeOOoBaHUN 00€CTICUeHHs X COXPAHHOCTH.

Braoemes:
METOJJaMHU OpPTaHU3AlMU U TIPOBEACHHS HAyYHO-HCCIIEA0BATEIbCKON PabOTHI;
HaBBIKAMH COCTAaBJICHUSI OTMMCEW I, MOATOTOBKU e K Mepejade B apXUB OpTraHHU3allvu,

T OCYﬂapCTBeHHbIﬁ 50048 MYHI/II_H/IHaJ'IBHHﬁ aApXUB,

HaBbIKaMH y4€Ta U obecneucHus COXPaHHOCTH JJOKYMCHTOB B apXMBC,
[IpUuHOUIIaM, METOAAMU U HOPMAMU OpraHHU3alH, XPaHCHHA, KOMIUJICKTOBAHUA, YUCTa U

HCIIOJIb30BAHUA apXUBHBIX JOKYMCHTOB, B T.4. JOKYMCHTOB JIMYHOI'O ITPOUCXOKIACHUA

MPUHIMIIAMYA, METOJAaMH M HOPMaMU OpraHU3allid, XpaHEHHS, KOMIUIEKTOBAaHUS, ydeTa U
WCIIOJIH30BaHUSI APXUBHBIX JOKYMEHTOB, JOKYMEHTOB JJUYHOTO TTPOUCXOKICHHUS;

HABbIKAMH OPTaHU3AIMH CIPABOYHO-TIOMCKOBBIX CPEJICTB W UCIHOJIH30BAHUS APXHBHBIX
JIOKyMEHTOB;

MPUHIIMIIAMU U METOJaMH CO3[IaHUs CIIPABOYHO-UH(POPMAIIMOHHBIX CPEJICTB K JOKYMEHTaM.

6. Conep:kaHue NPAKTHKH.
HpaKTI/IKaHTaM npeajararorca CICAYIOMMUE BUABI U q)OpMI)I pa6OTBI: BBITIOJTHECHUEC

UH/IMBUYAIbHBIX W TPYNIOBBIX 3aJaHUN, OQOpPMIICHHE OTYETHOW IOKyMEHTaluu (OT4era) IO
pe3yapTaTaM TpPOXOXKICHHS TMPAKTHKH. B Havase MPaKTHKH TPOBOAUTCS yCTAaHOBOYHAS
KOH(pepeHIMs B (opMe JIEKIUH.

[IpumepHble (TUMOBBIE) 3aJaHUsl Ha TMPAKTUKY, PEKOMEHAyeMble OOydaroleMycs co

CTOPOHBI Pa3pabOTUNKOB OCHOBHOM PO ecCHOHAIBLHON 00pa30BaTeIbHOM MPOrpaMMBbl:

1.

2.

N3yuenne opraHu3amuy BceX 3TAnoB pabOThI ¢ JOKYMEHTAMH OT TOJIYYCHHS 10 apXHUBHOTO
XpaHEHUs] B KOHKPETHOM YUpEeXJACHUH (OpraHU3alun );

OnpeneneHre Hay4dHbIX HaAIpPaBICHUN HWCCIEIOBAHUM, CPEACTB M METOJOB JUISl PEIICHUA
MOCTABJICHHBIX 3371a4 B HAYYHOM HCCIICIOBAHUY;

dopMupoBaHWE HABBHIKOB pPabOTBI B 00JAaCTH JOKYMEHTAIIMOHHOTO oOOecreueHus
YOPaBICHUS W APXHUBHOIO JieJla C HMCIIOJb30BAHHEM COBPEMEHHBIX HAYUYHBIX METOJIOB M
TEXHOJIOTHH.



4. W3ydyeHue W aHAIU3 CIPABOYHO-aHAJIUTUYECKOH paboThl B opraHu3anuud (Ha Oase
IIPOXOXKJEHHUST TPAKTHKH), IOJb30BAHUS COBPEMEHHBIX HH()POPMALMOHHBIX TEXHOJIOIUH
OpraHM3alK JOKYMEHTALMOHHOIO 00ecneYeH s YIIPaBICHHs U apXUBHOTI'O Jea.

5. M3yueHue cTpyKTyphl U KOMIUIEKCA JOKYMEHTOB KOHKPETHOI'O YUPEXKIAECHUs, OpraHU3aluy U
CTPYKTYPHBIX MOJpPAa3/eNeHUl — MOATOTOBKAa MAaTEpPHAJOB JUIs HAYYHBIX NMyOIuKanuil (Ha
YCMOTpPEHHE HayYHOI'O PyKOBOAUTEIIA).

6. Cucremaruzanus 1 aHaJIu3 COOPaHHOI'O HAYYHO-UCCIIEIOBATEILCKOIO MaTepHaa.

7. Odopmienue pe3yabTaTOB MCCIEJOBAHUSA B BHUJAE PEKOMEHJALMM W NpeAoXkeHUH (Ha
IIpUMEpPE KOHKPETHBIX YUPEXKIECHUHN, IPEANPUATUN U OPTaHU3ALNN) IO COBEPIIEHCTBOBAHUIO
KOHKPETHBIX aCIIeKTOB MCCIIEyeMON TeMbl U cephl MPodhecCUOHATIBHON AEATENbHOCTH (KaK
B TEOPETUYECKOM, TaK U B IPAKTUYECKOM 3HAUEHUM) M OTYETHON JOKYMEHTALUU I10
IIPaKTHKE.

Marepuansl 10 pe3yiapTaTaM IpPAaKTUKM OQOPMIIAIOTCS B MANKy-CKOPOCIIMBATEb,
CUCTEMATHU3UPYIOTCS B paMKaX OTYETHOW JOKYMEHTAIUH.

B 3aBucumocTH OT BBIOpaHHON M 3aKpENIeHHOM MpHUKa3oM 0a3bl NPAKTUKH 3aJaHHUsI MOTYT
OTJINYATHCA.

3agaHys Ha MPAKTUKY OT PYKOBOJUTENS MPAKTHUKU OT NpoduiabHON opranuzanuu (0T 0assl
NPaKTUKN) 3aKPEIUISIIOTCS B pabodyeM rpaduke (I1aHe) MpoBeACHUs TPAKTUKA

7. CBeieHusi 0 MecTax NPOBeAeHUS] NPAKTHKH:

IIpoBeneHne NPAKTUKKM OCYHIECTBIISAETCS YHUBEPCUTETOM HA OCHOBE JIOTOBOPOB C
OpraHu3alUAMH, JESTEIBHOCTh KOTOPBIX COOTBETCTBYET MPO(ECCHOHATBFHBIM KOMIETEHIHM,
OCBanBaeMbIM B paMKax 00pa30BaTeJIbHOM MpOrpaMMsl (fajee — npoduabHbIe OpraHu3alun).

[TpoBeneHne NpakTUKU CTYJEHTOB OCYILECTBISETCS Ha 0a3e MpeanpusiTHil, yUpexaAeHUM,
opranuzanuii, pupm Bcex GopM cOOCTBEHHOCTH, UMEIOIINX CEKPETapcKyro ciayxoy, cnyxoy 0V,
oTHen KaapoB, apxuB. OCHOBHblE (YHKIMOHAJIBHBIE POJIM CTYJEHTOB B MNEPHUOJ IPOXOXKICHUS
NPaKTUKUA — 3TO CEKpETapb, HHCIIEKTOP, pePepeHT, CeUalucT Mo Kaapam, CIeIHaINCT apXUBHOM
CILy>KOBbI, 3aBE1YIOLINI apXUBOM U T.II.

Bb100p KOHKpETHOW OpraHu3aIuK JUIsl IPOXOXKACHUS HAyYHO-HUCCIIE0BATEIbCKOM MPaKTUKU
CTyJIEHTaMH OIIPEACNIAeTCSl MO JOTOBOPEHHOCTH M PEKOMEHJAuusM Jupekropara HWHcTUTyT
UCTOpPUYECKOTO M mpaBoBoro oobpazoBanus BITIY um. M.AkMysmisl, a Takke MOXET
OCYIIECTBIIAITECSA 1O 3asiBKaM OT TNPEAOpUATHN (YUYpPEXKIEHUH) U YCMOTPEHMIO Hay4YHBIX

pykoBoaureneit BKP.
Ecmn crygent 3aounoit ¢opmbl 0o0ydeHHs paboTaeT Mo NPO(UI0 TMOATOTOBKH, TO
IPOXOXKJICHUE MPAKTUKU MTPEUMYILECTBEHHO OCYIIECTBIISIETCS [0 MECTY paboThl (c

3aKJIFOYCHUEM C TaKUM TPEANPUATHEM (YUpEkKISHHUEM) JOTOBOPa MO MPAKTUKE — JOITOBPEMEHHOTO
JIOTOBOPA MJIM KPATKOCPOYHOT'O JOrOBOpa Ha MEPUO TPAKTHKH).

[IpakTrKa Tak k€ MOXET MPOBOAMTHCSA B CTPYKTYPHBIX TOAPA3JCICHIUSIX YHUBEPCUTETA, B
MOMEIICHUAX, 3/1aHUSAX, COOPYKEHHSX, HEMOCPEACTBEHHO Ha TEppPUTOpUU (B MHPPACTPYKTYpE)
BI'TIY um. M. AKMyJUTBL

KitoueBble npoduibHble opranu3auu (mpeanpusTus / yupexxaenus / opranuzanuu / UIT) —
napTHEpHI By3a MPHUBECHBI B IPUIIOKEHUN | K IporpaMMe MpakTHKH. [[aHHOE MPUIIOKEHNE MOXKET
OOHOBIIAITBCSI B 3aBUCUMOCTH OT AaKTyalM3alUd TEpedHss JOrOBOPOB C MNPOPHILHBIMU
OpraHu3aIUsIMHE, U HEe TPeOyeT OTJEIFHOTO PACCMOTPEHHS Ha 3aceJaHHuIX Kadep.

[IpakTrka U1t 00y4arOIMXcs ¢ OTPAaHUYCHHBIMUA BO3MOKHOCTSIMHU 3/I0POBbSl U MHBAJIHJIOB
NPOBOJUTCS C YYE€TOM OCOOCHHOCTEH WX TICHXO(U3WYECKOTO PAa3BUTHS, WHAWBHIYAITbHBIX
BO3MOXHOCTEH M COCTOSIHUS 3/10pOBbsi. BBIOOpD MeECT MNpOXOXAEHUS NPAKTUKU s JIMI C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 37I0POBbSI TIPOM3BOJUTCS C YYETOM COCTOSHHUSI 3/I0POBBS



o0ydJaronmxcs U TpeOOBaHMIA N0 JOCTYIMHOCTH. J[JIsi MPOXOKACHUS MPAKTUKU MHBAIUAOB M JIUI] C
OIPAaHUYCHHBIMH  BO3MOXXHOCTSIMH ~ 3/I0POBbSI  YHHBEPCHTETOM  3aKJIIOYCHBI  JOrOBOpa C
NpoQUIBHBIMU OpraHMU3allH, OOCCICUYCHHBIMU YCIOBHSIMU JOCTYITHOW CpeAbl JUIS JIMI[ C
Pa3IMYHBIMH HO30JIOTUSIMU.

OOmuit peectp NPOGUIBHBIX OpraHU3alUi, ¢ KOTOPHIMH YHUBEPCHTETOM 3aKJIIOUYCHBI
JIOTOBOpa O BO3MOKHOCTH IIPOXOXKIICHUSI TMPAKTHKH, pa3MEINAeTCs Ha CcaliTe YHUBEpCUTETa
(https://bspu.ru/unit/266/news/18034) u peryasipHO aKTyalIu3UPYETCs.

OOyu4aroryecs, COBMEIIAOIINE 00yUYeHHE ¢ TPYAOBOI JEATEIbHOCTBIO, BIIPABE MPOXOAUTH
NPAKTHKY 10 MECTY TPYAOBOH JESTEILHOCTH B CIy4ae, €Clid MpoeCCHOHANbHAS JCATeIbHOCTD,
OCYILIECTBIIIEMAasi MU, COOTBETCTBYET TPEOOBAHHSM K COJICPIKAHUIO MTPAKTHKH.

8. IlepeueHb yueOHoIi JJuTEpaTypsl  pecypcoB ceTH «AHTepHET», HEOOXOAMMBbIX J1JIs1

NpPoOBeAeHUA NPAKTUHKHA.
a) OCHOBHAs JIUTEpaTypa:

1. JleonoBu4, A.A. OcHOBBI Hay4yHbIX uccienoBanuii / A.A.Jleonouu, A.B.Illenoymos. 3-e
usn., crep. Canxr-lIlerepOypr: Jlanb, 2023. 124 c. Tekct: osnekrpoHHsblii / JlaHb:
ANEeKTPOHHO-OnOmroTeunass cucrtema. URL:  https://e.lanbook.com/book/332117  (mara
oOpamenusi: 22.05.2026). Pexxum poctymna: i aBTOPU3. OJIb30BaTEICH.

2. TlaBmoB, A.B. Jloruka u METOAOJNOTHS HAYKH: COBPEMEHHOE TYMAaHHTAPHOE MO3HAHUE M €r0
MEPCIEeKTUBBl HAYYHOTro Mo3HaHUs: yueOHoe mocobue / A.B.[lanoB. 3-e u3n. Mocksa:
@OJIMHTA, 2021. 343 c. Tekct: anekTpoHHBIH // JlaHb: 3MEeKTPOHHO-ONOIMOTEYHAs CHCTEMA.
URL.: https://e.lanbook.com/book/166526 (nara obparenus: 22.05.2026). Pexxum noctyma:
JUIsL aBTOPU3. II0JIb30BATEIEH.

0) 10MOJIHUTE/ILHAS JIUTepaTypa:

1. brikoBa, A.B. YmpaBnenue Ou3HeC mpoleccaMd B OpraHu3anuu: ydeOHoe mocobue /
A.B.BbeixoBa, .A.Manasru. MockBa: PTY MUPOA, 2022. 68 c. TekcT: 31neKTpoHHBINA //
Jlaub: snextponHo-OubmnoTeunas cuctema. URL: https://e.lanbook.com/book/311138 (nara
obparnienus: 22.05.2026). Pexum gocTyma: ist aBTOPU3. MOJIB30BaTEIICH.

2. Jlprukans, JLII. KagpoBas monuTuka M KaJpoBOe IUTAHHpOBaHHE: ydyeOHoe mocobue /
JLILJIprukanb. MockBa: Mocl'Y, 2022. 158 c¢. Tekct anekTpoHHBIHN // JlaHb: 3JI€KTPOHHO-
oubmuoteunas cucrema. URL: https://e.lanbook.com/book/403130 (mata obpamieHus:
08.05.2026). Pesxum gocTyma: st aBTOPH3. MOJIb30BATENCH.

3. IlaBnoga, P.C. JlokymeHTaliMoHHOE oOecriedeHne padoTel kaapoBoii ciyxO0sl / P.C.I1aBnoBa.
2-¢ usn., crep. Cankr-IlerepOypr: Jlanb, 2023. 468 c. Tekct: smekrpoHHbd // JlaHb:
aNeKTpoHHO-OnbmmoTeunass cuctema. URL: https://e.lanbook.com/book/310172 (nara
obparmenusi: 08.05.2026). Pexxum poctyna: s aBTOPHU3. MOJIH30BaTENCH.

9. IlepevyeHb WHGPOPMANMOHHBIX TEXHOJOIHIl, WHCHOJb3yeMbIX IPH TPOBeIEHUH
NPaKTHKH, BKJIKYas TNepeYeHb MNPOrPaMMHOr0 ofecriedeHuss W WHGPOPMANIMOHHBIX
CIIPABOYHBIX cHCTeM (NMPH HEOOXOAUMOCTH):

JlomyckaeTcsl CONpPOBOXICHUE TPOBEICHUS MPAKTHKH B JJIEKTPOHHON HH()OPMAIMOHHO-
00pa30BaTeIbHONW Cpefie YHHBEPCHUTETa C TNPUMEHEHHEM JUCTAHI[HOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUH (Ha calWTax AMCTAHIIMOHHOTO oO0yweHus https://sdo.bspu.ru (ca#it mis CTyAeHTOB
3a0uHOM (hopmbl 00yueHms) u hitps://0sdo.bspu.ru (caldiT aas CTyIEHTOB OYHOW M OYHO-3a0UHOM
dopm 0OyueHus).

IIporpammuoe odecneuenne (ITO):


https://bspu.ru/unit/266/news/18034
https://sdo.bspu.ru/
https://osdo.bspu.ru/

CB00OOMHO pacmpocTpaHseMoe mporpaMMHoe obecrieuenue Moodle mis opranuzanmu
NPaKTUKU C IPUMEHEHUEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH;

Omnepannonnsie cuctembl: Astra Linux (Poccus), Ubuntu (cBoOomHO pacmpocTpaHseMoe
I10) / MS Windows / mip.

Be6-6payzep: Mozilla Firefox (cBo6omno pactipoctpansiemoe [10) / mp.

Odwucnpiii maket: "Moii oduc" (Poccust), LibreOffice (cBoboano pacnpoctpansemoe 110) /
MS Office /mp.: TEeKCTOBBIA pemakToOp, TaOIMUYHBIN mpoueccop (cozmanue TabnMIl), Mporpamma
MIOJIrOTOBKH MIPE3CHTAINMN, TpaUUECKHil pelaKTop.

Ba3bl AAHHbIX, Pll-[(l)OpMaIII/IOHHO-CIIpaBO'-IHbIe MaTepHaJbl 1 IOUCKOBLIC CUCTEMBbI:
www.rusarchives.ru

www.vniidad.ru

http://www.termika.ru/Catalog/catalog.html

www.1SO.com

www.GOST.ru

http://www.consultant.ru

http://www.garant.ru

NoakownE

10. Onucanue MaTepHuaIbHO-TeXHHYECKOH 0a3bl, HeOOXOAMMON [Jisi TPOBeJAEHUs
NPAKTHKH:  TEXHUYECKHUE CpEJICTBa, CHeluanbHas MeOenb U OprepeicTBa  MpOo(UIbHBIX
OpraHu3aIuu.

ITpu HeoOXOAMMOCTH I IPOXOXKAECHUS MPAKTUKU Ha O6a3e MH(PpacTpyKTyphl YHUBEpCUTETA
JUIsl UHBAJIUJIOB U JIMI C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/J0POBbSl YHUBEPCUTETOM MOTYT OBITh
000pyI0BaHBI clielalbHble padoune MecTa B COOTBETCTBUU C XapaKTepOM HapyIlIEHUIl, a Tak e ¢
y4eToM Mpo(ecCHOHAIBHOTO BUAA JEATEIIFHOCTH W XapakTepa TpyZda, BBIMOIHAEMBIX TaKHM
00y4aromuMcsl TpyIOBbIX (YHKIMH B MEepHOJ NPakTUKU. [ 3TOro yHHBEPCUTETOM MOTYT OBITbH
IIPEJICTaBJICHbl CIIELUATN3UPOBAHHbBIE CPEJICTBA OOy4YeHHUS, B TOM 4YHCIIE TEXHHYECKHE CPENCTBA
KOJUIEKTUBHOT'O Y MH/IMBUIyaJIbHOTO ITOJIb30BaHMS:

— OOopynoBanue MJs1 JMIl ¢ HapyuieHueM 3peHusi:  [lopraTuBHBIM pPydYHON BHAEO
yBenuuutenb Ruby; IlpunTep ans nedatu penbedHO-ToueyHBIM HipudToM bpaiins; TaxTuibHbII
mucrineit  bpains  Focus 40 Blue; Onekrtponnas mnumymas Mammbaka Twen T180+ ¢
JOTIOTHUTEIIbHON ycTaHOBKOM mIpudTa bpaiins;

— OO0opynoBanue 1JIs1 JIMI C HapyWIeHHEeM cJyXa M pedn: PeueBoll KOMIIBIOTEpPHBIN
TpeHaxkep [pnbda-142.1; AnmapaT ciayxoBOWH 3JIEKTPOHHBIN BO3AYIIHOTO 3BYKOIPOBEAECHHUS
3aymHoro tuma Y-01 «Mcrok»; Aynuomerp asromatusupoBaHHbli AA — 02; IlopraTtuBHas
uH(popManMOHHAsT MHIYKIHUOHHAsA cuctema s ciabocneimanmx «Mctoxk» A2; Humyktop
3ayIIHBIH;

— OoopynoBanue nas aun ¢ HapymenueM OJIA: Ilpucnocobnenue s nucbMa Writing-
Bird; CnenuanusupoBaHHasi MbIlIb JJIs JIUIl C HApYLIIEHUSIMU ONOPHO-/IBUraTENIbHOTO ammapara -
JDKOMCTUK KOMIBbIOTEpHBIN MHKI03UBHBIA Optima Joystick; CnennanusupoBaHHas KilaBHaTypa ¢
OONBIIMMM KHOTKAMHM JJIs JMIl C 3a00JeBaHUSIMU OIOPHO-ABUTATEIbHOIO ammapara Hu
CJIa0OBUIAIIUMHE JTIOJBMH.

11. MeToan4eckue peKOMEeHAALMH 110 NPOBECHUIO NIPAKTHKH.

JI1s1 pyKOBOACTBA IPAKTUKOW Ha3HAYAOTCS PYKOBOIUTEIH.

IIpu mpoBeaeHMH TpPaKTUKK Ha ©Oaze HMHEOPACTPYKTYpPHl YHHUBEPCUTET Ha3HAYaeTcs
PYKOBOAUTEND (PYKOBOJAUTEIH) NMPAKTUKUA OT By3a M3 UMCIA JIML, OTHOCSIIUXCS K MPOPECCOPCKO-
IIPENoAaBaTeIbCKOMY COCTaBY By3a.


http://www.rusarchives.ru/
http://www.vniidad.ru/
http://www.termika.ru/Catalog/catalog.html
http://www.iso.com/
http://www.gost.ru/
http://www.consultant.ru/
http://www.garant.ru/

Jls pyKOBOJCTBA IMPAKTHKOW, MPOBOAMMON B MPO(HUILHON OpraHU3aliM, HA3HAYAIOTCS
PYKOBOAMTENb (PYKOBOJAWUTENM) MPAKTUKA W3 4YHUCIA JIUI, OTHOCAIIUXCS K Mpodeccopcko-
MPENo/IaBaTeIbCKOMY COCTaBy YHUBEpcuUTeTa (fajnee - pykoBoauTenb mpakTuku oT BITIY um.
M.AKMysIBl), ¥ PYKOBOJIUTEIh (PYKOBOIUTENH) MPAKTHKKA W3 4YHCIa PAaOOTHUKOB MPOGUIBLHON
opranu3aiuu (anee - pyKOBOAMTENb NPAKTUKUA OT MPOQMIBHOW OpraHu3alyy / OT OpraHU3alUH
(mpennpusiTus) / oT 6a3bl IPAKTUKH).

PykoBoauTENb TPAKTUKKA OT OPTaHU3AIIH:

— cocrabisieT pabounii rpaduk (TUTaH) TPOBEACHUS MPAKTUKH,

— pa3pabaTeiBaeT MHIMBUAyaAJIbHBIC 3alaHds I OOYYarOIIMXCs, BBIMOJHSAEMbIE B IEPHOJ
MIPAKTUKY;

— y4YacTBYeT B paclpenelieHMH O0OydYaroIluxcsi Mo paboyuM MecTaM M BUJaM paboT B
OpraHu3aluiy;

— OCYIIECTBIISICT KOHTPOJIb 3a COOJIIOJJICHUEM CPOKOB NPOBEJCHUS MPAKTUKU U COOTBETCTBHEM
ee copepxkanus TpedoBanusaM, ycraHosieHHbIM OIIOII BO;

— OKa3blBaeT  METOAMYECKYI0  IMOMOIIb  OOydYalomUMCS  MpPU  BBINOJTHEHUH  UMHU
WHIUBUAYAIBbHBIX  3aJlaHUil, a Takke MNpu cOope MaTepuasoB K  BBITYCKHOM
KBaJTM(UKAIIMOHHON paboTe B XOA€ MPEAUTUIOMHON MPAKTHKH;

— OIICHUBAET PE3YJbTAThl IPOXOKICHHS MPAKTUKH 00YJaIOIIUMUCS.

PykoBomuTeNnb NpakTUKU OT NPOQHUILHON OpraHUu3auu:

— COIJIaCOBHIBACT HWHIMBHIYyalbHbIC 3a/JaHUs, COACP)KaHHUE W IUIAHUPYEMbIE pPE3YJIbTaThl
MIPAKTUKU;

— TpefocTaBisieT paboune MecTa 00yJaroIuMcs;

— o0ecrieunBaeT O6e30IaCHBIE YCIOBHS MPOXOXKACHUS MPAKTUKUA 00yJaroIIUMCs, OTBEUYAIOIINe
CaHWTAPHBIM MIPABUIIAM U TPEOOBAHHSIM OXPAHBI TPYAA;

— MPOBOJUT MHCTPYKTAXK OOYYAIOIIMXCS MO O3HAKOMIICHUIO ¢ TPEOOBAaHUSMU OXpaHBI TPY/a,
TEXHUKH O€30MacHOCTH, MOXKapHOW O€30MacHOCTH, a TaKKe MpaBWIaMH BHYTPEHHETO
TPYAOBOTO PACIIOPSIKA.

[Ipn mpoBenaeHUM MPAKTHUKKA B MPO(UIBHON OpraHU3alliud PYKOBOJIUTENEM MPAKTUKU OT
OpraHu3alliil HW PYKOBOJIUTENEM TMPAKTHKH OT TPOPHILHOW OpPTraHM3alUU COCTABISETCS
COBMECTHBIN pabounii rpaduk (IU1aH) NPoBeJeHNUS TPAKTUKH.

OObyuaromuecs B EPUO] MPOXOXKICHUS PAKTUKU:

— BBINOJHSIOT HHIWBUyaJIbHBIC 33/JaHUS, IPEAYCMOTPEHHBIC TPOrpaMMaMu MPAKTHUKHY;

— coOI0AaI0T IPaBUiIa BHYTPEHHETO TPYJOBOTO PAaCHOPSIIKa;

— cobmoaarT TpeOOBaHUS OXpaHbl TPY/a U MOXKapHOH 0€30MacHOCTH.

[Ipy HanWuMu B OpraHM3allid BaKaHTHOW JOJDKHOCTH, paboTa HAa KOTOPOH COOTBETCTBYET
TpeOOBAHUSIM K COJIEPKAHUIO TPAKTUKH, C OOYYAIOIIMMCS MOXET OBITh 3aKII0YeH CPOYHBIN
TPYAOBOM JOrOBOP O 3aMEIEHNH TaKOH JOIKHOCTH.

Hanpasnenne Ha mpakTHKy O(OpMIISETCS MPHKA30M C YKa3aHHWEM 3aKpEeIUICHUS! KaKIO0Tro
oOyyarolerocsi 3a opraHuzanueil Win npouiIbHON OpraHu3aluel, a Takke ¢ yka3aHHMEM BHIA U
CpOKa MPOXOXKACHUS TIPAKTHKH.

B cnyuae opraHuszanuu MpakTUKUA C UCHOIB30BAaHUEM IHUCTAHIIMOHHBIX 00pa3oBaTeNbHBIX
TEXHOJIOTUH KOHTAaKTHas paboTa MPOBOAUTCS B AJIEKTPOHHOW HH(DOPMAIMOHHO-00pa30BaTEIbHOM
Cpelle yHHUBEpCUTETa Ha calTax JIUCTaHIHOHHOro oOy4eHus https://sdo.bspu.ru (caiit mns
CTYJICHTOB 3a09HOM (hopmbl 00yueHus1) u https://osdo.bspu.ru (cailT 1151 CTYI€HTOB OYHOM U OYHO-
3a04HOM (opMm oOyuenus). MHCTpyKuuu s pabOThl B CHCTEME AMCTAHIIMOHHOTO OOYyYeHHs st
Npero/IaBaTesiei U CTY/ICHTOB pa3MEeIleHbI Ha CaifTax TUCTAaHIIMOHHOTO O0yYCHHS.

PesynpTaThl  NPOXOXKICHHMS  MPAKTUKM  OIIEHUBAIOTCS  MOCPEACTBOM  IMPOBEACHUS
IIPOMEKYTOUYHOM aTTECTAL[UH.



HeynosnersopurenbHble pe3ynbTaTbl IMPOMEKYTOYHOM aTTECTAlMU II0 IPAKTUKE WIH
HEIPOXOXKACHUE NPOMEKYTOYHOW aTTECTallMM II0 IPAKTUKE IPU OTCYTCTBUU YBAKUTEIBHBIX
IIPUYMH NIPU3HAIOTCA aKaJeMUYECKOU 3aJ0JKEHHOCTBIO.

11. TpeGoBanusi K NPOMEKYTOYHOI aTTeCTANMH MO NPaKTHKe: (OHI OLEHOYHBIX
cpeacTB (TUIOBbIE KOHTPOJIbHbIE 32JaHUA) U METOAUKA €ro UCI0JIb30BAHUS.

OtuéTHass MOKYMEHTAlUs C MECTa MPOXOXKACHHUS TPAKTHKHU MpPEICTaBisieTcs Ha Kadempy
OreuectBenHor U BceoOme ucropun MUIICI'O cmaercs pyKOBOAMTENIO MPAKTUKH B 3apaHee
OTOBOpPEHHBIC CPOKH (HE mo3Hee | Heenu mociae OKOHYAHUS TPAKTUKH ).

[To uroram Hay4yHO-HCCIIEIOBATENBCKON MPAKTUKU CTYIEHTBI IPEIOCTABIISAIOT HA TPOBEPKY B
yueOHOe 3aBelieHHE HanpaeieHue na npaxkmuxy (oOpazeinr opOpPMIICHHS CM. B MPHIOXKCHHUU 2),
3aBEPSIONIECrO O MPHOBITUM M YOBITHE C MecTa MPaKTUKH, omswie (0Opaszenr ohOpMIICHHS CM. B
NPUIOKCHUU 4) OHe8HUK O TIPOXOXKJICHUU MPAKTHKH (00paszenr ohOpMIICHHUS CM. B IPUIIOKECHUHU 3),
MOJMUCAHHBIA PYKOBOJUTEJIEM U C TIE€UATHIO;

Kpome Toro, CcTyaeHT 1O OKOHYAHHUU MPEIAWIUIOMHON TIPAKTHKH IPEACTABISET
PYKOBOAMTEIIO MPAKTUKHU OT Kadeaphl:

— omuem 6 8ude 00HO20 UNU 08YX PA30el08 (NPAKMUYECKOU UL PEeKOMEeHOAMENbHOU 4acmu)
uccne0o8amenbeKoll (8bINyCKHOU KearugukayuonHou) pabomsi (CM. IPUIOKEHUE);

3amuTa 0TYETOB MOXKET MPOXOAUTH B BUJIE «OTKPBITOHM 3alIUTHD», B BHJIE KKPYIJIOTO CTOJIA»
WIM WHAUBUAYAIbHBIX OTYETOB C 00s3aTENbHBIM OOCYXKICHHEM MPAaKTHUYEeCKOH 3HAUYMMOCTH
PE3yNIbTATOB, MOTYICHHBIX HA IPAKTHKE.

HToroByto OIIEHKY 3a NPAKTHKY BBICTABISET KYpPCOBOM pPYKOBOIAUTENb TIOCIE CIauu
CTYJICHTOM BCEX OTUETHBIX MaTEePHAJIOB.

OO0mue KpuTepurd OICHUBAHMS WM IIKaJbl OICHUBAHUS, MOAXOABI K OMpPEACNICHUIO YPOBHS
c(hOpMHUPOBAHHOCTH KOMITCTEHITUH, TPUBEICHHBIX B pa3zueie | JaHHOW MPOrpaMMEl, OPEACIISIOTCS
yrBepxkAeHHBIM [lopsakom GpopmupoBaHuy (POHIA OLIEHOYHBIX CPEACTB.

13. ®oHa OWEHOYHBIX CPEICTB /Jsi MPOBEJCHUS IPOMEKYTOYHOM ATTeCTAIUH
o0yyarouxcs 1o NPaKTHKe

[TpomesxyTouHas arTecTanus Mo NPaKTUKE IPOBOJUTCA B GopMe 3aUeTa ¢ OLeHKOMH

3a4eT ¢ OILIEHKOM MO HuTOraM MpakTUKU MPOCTABISETCS PYKOBOJIUTENEM IpPaKTHUKUA B
HK3aMEHALIMOHHYIO BEJIOMOCTb M 3a4E€THYIO KHIKKY cTyneHTa. OueHka auddepeHnnpoBaHHOIO
3a4eTa MPUPABHUBACTCS K OLEHKAM [0 TEOPeTHUYECKOMY OOYYeHUI0 U YUMTHIBACTCS IIpH
NOABEICHUH UTOTOB OOILEH yCIIeBaeMOCTH CTYAECHTOB.

YpoBEeHb OCBOEHHMS MPAKTUYECKHX HABBIKOB M YMEHHUH OIIEHMBAETCS MO MATHOAIbHOMN
cucTeMeE:

3auet Ha «OmauyHo» CTaBUTCS CTYJAEHTY, KOTOPBIN BBITIOJHWI B CPOK M Ha BHICOKOM YPOBHE
C MPOSIBIICHUEM CaMOCTOSATEIBHOCTH, TBOPUECTBA, MHULIMATHBBI BECh HAMEUEHHBI 00bEM PabOTHI,
TpeOyeMblil IPOrpaMMOi MPaKTUKHU.

3aueT Ha «Xopowio» CTaBUTCA CTYINEHTY, KOTOPBIA IOJHOCTBIO BBIIOJHWI IPOrpaMMy
MPAKTUKH, HE JJOTTYCKasi OIIMOKK B OCHOBHBIX BUJaX MPOo(ecCHOHATbHON NeTEIbHOCTH.

3auer Ha «YooenemeopumenvHo» CTABUTCS CTYAEHTY, KOTOPBIA BBIOJHWI MPOrpaMMy
MPAKTHKH, HE JOMYCKasi OIMOKY B OCHOBHBIX BUJaX MPO(hecCHOHATBLHOM e TEIbHOCTH.

3auer Ha «HeydosremeopumenbHoy CTaBUTCA CTYJIEHTY, KOTOPBI HE BBIMOJIHUI POTrpaMMy
U TIpOsiBUJI 0€30TBETCTBEHHOE OTHOIIEHHE K ITPaKTHKE.

CryneHTbl, HE BBIIOJHMBIINE MPOTPaMMYy MpPAKTUKA 110 YBaKUTEIbHOW IPUYMHE,
HAIPAaBIISAIOTCSA HA IPAKTUKY BTOPUYHO B CBOOOAHOE OT yueObl BpeMmsl.



CryneHTbl, HE BBINOJHUBIINE MPOrpaMMy MPAKTHKU 0€3 YBOKUTEIbHOW NPUYMHBI HIIU
HOJIYYMBIINE HEYAOBIETBOPUTEIBHYIO OLEHKY, MOT'YT OBbITb OTYMCIEHBI W3 By3a, KaK HMEIOILUE
aKaJIEMUYECKYIO 3aJJ0JDKEHHOCTD B ITOPSIZIKE, IPEAYCMOTPEHHOM YCTaBOM YHUBEPCUTETA.

OneHouyHble MaTepHalbl ¢ aBTOMaTU3MPOBAHHON MPOBEPKOW pe3ysbTaToB oOyueHus (mpu
HAJIMYUK) pa3MeLatoTcs B AJIEKTPOHHON HMH(OPMALMOHHO-00pa30BaTeIbHON Cpelie YHUBEPCUTETA
Ha caiiTaXx JAMCTaHIMOHHOro oOydenus Nttps://sdo.bspu.ru (caidt mis cTyaeHTOB 3a04HON (HOPMEI

oOyuenus) u https://0sdo.bspu.ru (caiT 11 CTYICHTOB OYHOM U OYHO-3a09HOM (opM 00ydeHU).

IInanupyemsblie ypoBHH c(p)OPMHPOBAHHOCTH KOMIIeTEHIMIT 00y4arouxcst

U KPUTEPHHU OLleHUBAHUS

YpoBHHU ConeprkaresbHOE OCHOBHbBIE IPU3HAKU [Tatubanns | BPC, %
OTIMCAaHKE YPOBHS | BBIACIICHHS YPOBHS (3TaIIbI Has IIKalxa | OCBOCHUS
(bopMHpOBaHUS KOMIIETEHIINH, (akapemuue | (pEHTHHIOB
KPUTEPUHU OLIEHKH cKas) asi OLIEHKA)
c(hOpMUPOBAHHOCTH ) OIICHKA
[ToBermenH | TBopueckas Brarouaem Huscecmoswuii Otmmuno /| 90-100
BIN JeSITeIbHOCTD Vpogenb. 3a4YTEHO
YMeHue caMOoCTOSTENBHO
IPUHUMATh PELICHHE, PellaTh
npo0OiieMy/3anaqay
TEOPETUYECKOT0 UITN
NPUKIIQJIHOTO XapakTepa Ha
OCHOBE U3YYEHHBIX METO/IOB,
IIPUEMOB, TEXHOJIOTUH.
ba3oBbIit [Tpumenenune Bxriouaem nusicecmoswyuii Xopomo / 70-89,9
3HAHUU U YMEHUU | ypoBeHb. 3a4TEHO
B O6oniee mupokux | CrnocoOHOCTH cOOMpaATh,
KOHTEKCTax CHCTEMaTH3UPOBATh,
yueOHOil 1 aHaAJTM3UPOBATh U TPAaMOTHO
npoeCCHOHATBHO | MCIIOJIB30BaTh HH()OPMAIIHIO U3
I 1esATeNbHOCTH, CaMOCTOSITENIbHO HallIeHHBIX
HEXKEIH 110 TEOPETUYECKUX HCTOUHUKOB U
oOpasiy, ¢ WITIOCTPUPOBATh MU
OopIeit TEOPETUYECKHE TTOJIOKESHHS NITH
CTETIEHbIO 000CHOBBIBATh NMPAKTHKY
CaMOCTOSITENTHOCT | TIPUMEHEHUSI.
U ¥ MHUIIMATHBBI
YnosnerBo | PenpomykTuBHas W3noxxeHune B peenax 3aaad Vnosnerso | 50-69,9
PUTEJIBbHBIA | AEATENbHOCTD Kypca TEOPEeTHUECKHU U purensHoO /
(mocraTouH NPaKTUYECKH KOHTPOJIMPYEMOTO | 3a4TE€HO
BIii) MaTepuaia.
Henocraro | OtcyTcTBHE NPU3HAKOB Heynosner | Menee 50
YHBIN yJIOBJIETBOPUTEIHHOTO YPOBHS BOPUTEIBHO
/ He
3a4YTEHO



https://sdo.bspu.ru/
https://osdo.bspu.ru/

Pesynprarhl TEKylIEro KOHTPOJsS M IPOMEXKYTOUYHOM aTTeCTalluM B COOTBETCTBUM C
IPUMEHSIEMON YHUBEPCUTETOM OalllIbHO-PEMTHUHIOBOM CHCTEMOM OIIEHKM KauecTBa 0Opa3oBaHUs
BHOCSITCS B QJICKTPOHHBIEC BEJJOMOCTH M TaKUM 00pa3oM 0TOOpa)karoTcs B AIEKTPOHHOM MOPTHOIH1o
CTYJCHTa B AJICKTPOHHOW HWH(POPMAIIMOHHO-00pa30BaTEIbHON Cpele yHUBepcurera. Pe3ymbTaTsl
MPOMEXKYTOUHOM aTTectauu (KpoMe HEYAOBICTBOPUTENIBHBIX) BHOCATCS M B 3aUETHBIC KHUKKU
CTYJCHTOB.

3anonHeHHble (QOPMBI  OTYETHOCTH IO TMPaKTUKE (JIHEBHUK MPAKTUKU, OT3bIB OT
pykoBoIuTENs € 0a3bl MPAKTHKH) pa3MEIIaeTCsi B DJIEKTPOHHOM MOPTQOIHO 00ydarouIerocs
CTYZIEHTOM CaMOCTOSITEJIBHO.

Pa3padoruuk:

K.M.H., JoneHT kadenpel OreuecTBeHHONW M BceoOmieir ucropuu BITIY um. M.Axmysibl
A H.Anngamnos

JKCHEepPTHI:

Buewnuai:

[JIaBHBIH  HAy4YyHBIH  COTPYAHUK, J.M.H., Tmpodeccop Hayuno-uccnenoBarenbckas
naboparopus «MeToA0NOTHs U METOAbl TYMaHUTApHBIX HccheaoBanuit» BITIY um. M.Akmysuibt
B.C.I'opbynos

Buympennuu:
K.W.H., AoueHT Kadenpsl OteuecTBeHHOW U BceobOmed ucropun BITIY um. M.AxmMyIibi
A.P.IlTaucnamoB



[Ipunoxenus

IIpumepHBbIi epevyeHb NPOPUIBHBIX OPTraHU3AIMN 1JIA MPOX0KIACHUSA NMPAKTUKHA

Ne HaumenoBanue npennpusrus, Howmep norosopa, nara CpoKM OKOHYAHHUS
YUPEXKJIEHUS WIH OpraHu3aluu 3aKJIIOYEHUs JIENCTBUS 1I0TOBOpa
1. BI'TTY um. M. AxMyiiisl - -
(CTpyKTYpHOE MOpa3/ICIICHHE BYy3a)
2. MuHucTepcTBO 00pa30BaHMs U HoroBop Ne224 ot NEHUCTBYET
Hayku Pb 03.09.2021 r. B T€YEHUE S JIeT
3. Anmunuctpanus 'O Horosop Ne620 ot JNEUCTBYET
r. Yia Pb 20.10.2021 1. B TEUEHHE 5 JIeT
ApPXUBHBIN OTJIe]1 AIMHUHUCTPALIUN
ropoJickoro okpyra r.Yda
4 I'KY Hanuonanensiii apxus Pb Horosop Ne 317 ot NEHUCTBYET
06.09.2021 r. B T€UYEHHUE 5 JIET
9. 000 «Meaua Pb Unxxunupunr» Horosop Ne713 ot JNEUCTBYET
08.11.2021 r. B T€YEHUE 5 JIeT
10. TeppuropualibHOE ylpaBlIeHHE Horosop Ne 800 ot NEHUCTBYET
@denepanbHOrO areHTCTBA 10 10.11.2021 r. B T€YEHUE 5 JIeT
YIIPaBJIEHUIO TOCYJapCTBEHHBIM
uMmyuiecTBoM B PecriyOinuke
bamkoprocran
11. 000 «bamnedpTs-CepBuc» Horosop Ne553 or

02.10.2021 r.

JNEUCTBYET
B T€YEHUE 5 JIEeT




MMHITPOCBEHIEHN POCCHU 5
OI'bOY BO «bAIIKMPCKUUN I'OCY JAPCTBEHHDBIN [TIEJAT'OI MTYECKHNUN
YHUBEPCUTET UM. M. AKMY JUJIbI»

NHCTUTYT HCTOPUYECKOTO, TPABOBOTO U COIMATILHO-TYMaHUTaApHOTO 00pa3oBaHUs
Kadeapa OreuecTBeHHOM U BCe0OIIEH HCTOPUH

OTYET
0 MPOXOXKJACHUH MPAKTUKU (HAYYHO-UCCIIEIOBATEIHCKON pabOThI) B

VKA3b18AEMCsl npeonpusmue

CTYJICHTOM Kypca OTZIENIEHUS

Hanpaegienue u npopuib N0O20MoEKU

damunus, ums, omuecmeo cmyoenma

PykoBoaurens npaktuku ot BI'TIY um. M. AkmyIuibl

Damunus, ums, omuecmaeo, yuenasi cmenensv

NOONUCH PYKOBOOUMEISL NPAKMUKU

3a4eT (OLICHKA)

« » 20 T.

Vba20



HAIIPABJIEHUE HA ITPAKTHUKY Ne OT «___ » 20 r.

JlaHo

(ums, omuecmeo, pamunus cmyoeHma-npakmuKauma,)

CTyIeHTYy ____ Kypca ¢opmer  o0yuenus OI'BOY BO
«bamkupckuil rocy1apCTBEHHBIN MEJAaroru4eckKuii YHUBEPCUTET UM. M.AKMyIUTb)
JUTSL TIPOXOXKJICHHSI IPAKTHKY (HAyYHO-UCCIIEIOBATEILCKOM pabOThI) 110 HAIIPABICHHIO
noarotoBku OaxamaBpuata 46.03.02 «/lokymMeHTOBeZeHHE U apXHBOBEICHUEY,
npopuib «JloKyMEHTallMOHHOE OOECIeueHUe yNpaBICHUE U IEKTPOHHbBIE apXUBBI»
B

(HaumeHo8aHue npeonpusimus)

IICPHUOI ITPOXOKACHUA ITPAKTUKHU !

C « » IO « » 20 T.
PykoBoauTenem npakTuku oT y4eOHOTO 3aBeJIeHHUs Ha3HAueH(a)

OtMmeTKa 0 IPOXOXKICHHNHN ITPAKTHUKN

VYoru(a) uz MUIICTO BI'TIY um.
M.AKMyIUIBI
« » 20 T

/

(pyKosoOUmenb npakmuxoti)

MII

VYor11(a) u3

(HaumeHOB8aHUe OpeaHu3ayul)

« » 20 T

MII

[Tpu6sin(a) B

(HaumenoBanue opeaHuzayuu)

« » 20 r.

MII

[Tpu6sn(a) B UAIICTO BI'TIY
uM. M. AKMYJUIBI
« » 20 r.

/

(pyKogooumenv npakmuxoi)

MII



JIHEBHUK NMPOXO0KICHUA NPAKTHKH (HAYYHO-HCCIEeA0BATEIbCKOI padoThl)

CTYACHTOM
C « » Mo« » 20 T.
NoNo | JlaTta Coneprkanue paboThl PesynbTar [Toanuce
PYKOBOJUTEIISA
C MeCTa MPAKTUKHU
PykoBoauTens NpakTUKKU OT IPEANPUATHS:
(MOMKHOCTB) (moamwmck) (1.0.Damumus)

MII




HAUMEHOBAHHUE FA3bBI [IPOXOK/[EHUA [IPAKTUKH

OT3hbIB
O NpoX0KIEeHUU TPAKTUKH
CTYACHTOM

(pamunusi, UMs1, OTYECTBO)

HalIpaBJICHUC U HpO(i)I/IJ'IL IIOATOTOBKH

Bun nmpaktuku

CpOKu POXOXKAECHUS: C « » o « » 20 T.

NuauBnayanbHOE 3a1aHNE

COZAEPXAHUE OT3bIBA

(OTMGTI/ITB TTOJIOKUTCIIbHBIC U OTPULATCIILHBIC KaUCCTBA; YPOBCHDb KBaJ'II/I(l)I/IKaHI/II/I;
COOJII0ICHNE TPYAOBOW JUCIMIUIHHBL, 3aMeUaHHUsI, TIOOLIPEHHS)

PexomeHnyemas o01iast orieHKa 3a MpaKkTHKY:

PykoBoauTenb NpakTUKU OT OPEATIPUSATHS:

(1OMKHOCTD) (moamuce) (1.0.DPamunus)

MII



Odopmiienue oTyera B BU/Ie OAHOI0 UJIM IBYX U3 Pa3/e/iOB UCCIeI0BATEIbCKOM
(BBIMYCKHOM KBAJIM(PUKAITMOHHOKH) padoThI

(10 COBEPIIICHCTBOBAHNIO KOHKPETHBIX aCIICKTOB UCCIICAYEMON TEMBI U CephbI
poeCCHOHATLHOMN JICITEIIBHOCTH)
obpaszey
COJEPXXAHUE

BBenenue 3

I'maBa 1. Teopetnueckue u METOAOJIOTHMYECKHE OCHOBBI COBEPUICHCTBOBAHUSA
CUCTEMBI IOKYMEHTAIIMOHHOTO YIIpaBJICHUS KaJIpOBOU CIy>KObI OpraHu3auu 7
1.1. CucreMa AOKYMEHTAllUOHHOTO OOECHEUYEHUs YMPABJICHUS KaIpPOBOU CITY>KOBI
OpraHu3anuu 7
1.2.  Ponb kapoBoii ciy>k0bl B CUCTEME YIPABIICHUS OpraHu3aIeit 13
1.3. Meroguka  OIIEHKM  COCTOSIHMSI M COBEPIICHCTBOBAHUS  CHCTEMBI

JIOKYMEHTAIMOHHOTO YIIPABJICHUS KaJpPOBOM CITYXKOBbI 21

I'maBa 2. AHanu3 cucTeMbl JOKYMEHTALIMOHHOIO 00ECTIeUeHHs! YIIPaBICHUs KaJpOoBOi
ciy k061 3A0 «DopBapm» 34
2.1. OGmas xapaktepuctika 3A0 «DopBapm» 34
2.2. OleHKa COCTOSIHUS CHCTEMbl JOKYMEHTAI[MOHHOTO YIPABJICHUS KaJIpOBOM
ciyx0b1 B 3A0 «DopBapa» 40
2.3. AxtyanpHble TPOOJIEMBI CHCTEMBl JIOKYMEHTAIIMOHHOTO  00eCTICUCHHUSI

yhpaBieHus KaapoBoi ciayx0bl B 3A0 «DopBapa» 45

I'maBa 3. CoBepUIEHCTBOBAaHUS CHUCTEMBl JOKYMEHTAILIMOHHOTO 0OecleueHus
yhpaBieHus KaapoBoi ciayx0bl B 3A0 «DopBapa» 48
3.1. HampaBienus onTUMH3aIMK TOKYMEHTALIMOHHOTO OOECIEYeHHUs] B CHCTEME
KaJIpOBOM CITy>KObI Ha MPEINPUATUU 48
3.2. Ilporpamma 1O COBEpIIEHCTBOBAHHUIO CHUCTEMBI  JOKYMEHTAIlMOHHOIO

o0ecrnieueHus ynpaBiIeHUs KaApOBOU CITyKObI 54



MUHITPOCBEIIEHUA POCCHUN
OI'bOY BO «bamknpckuii rocyJapCTBEHHBIN M1€1arOrM4eCKUid YHUBEPCUTET

uM. M. AKMyJUIBD)

I/IHCTI/ITYT HCTOPHUYCCKOT'O, IIPAaBOBOTO U COONUAJIIBHO-TYMAHHUTAPHOI'O O6pa3OBaHI/I}I

MMPOT'PAMMA POU3BOJCTBEHHOMN MPAKTUKH

52.0.05(IT) TIPEIUTVIOMHA ST TIPAKTUKA

AJI1 HaIIpaBJICHUS ITOATOTOBKH

46.03.02 /lokyMeHTOBe/IeHHE U apXUBOBEACHUE
Hanpasnennocts (mpoduiib) «{okyMeHTallmoHHOE 00€CTIeUeHUE YIPaBICHUE U
AJIEKTPOHHBIE aPXUBBI»

(c MpUMEHEHHEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIN)

KBanudukanus (cTeneHb) BoITYCKHUKA: OaKaiaBp



1. Ienb10 NPAKTHKH SBIIETCS (OPMUPOBAHUE CIIETYIOIIUX KOMIIETEHIIHIA:
OIIK 1. CnocobeH mnpuMeHSATb Ha 0a30BOM YpPOBHE 3HAaHUS HMCTOPUYECKUX HAyK IpHU
pelieHuu 3a1a4 B cepe cBoel mpodecCHOHaTbHON ACSITETLHOCTH.

NHauKaTopbl 10CTHIKEHUN

OIIK.1.1. UuTepnpeTupyeT UCTOPUIO PA3BUTHS ACJIONPOU3BOJCTBA U JTOKYMEHTAIIMOHHOIO
obecrieueHust yrpaBieHusl B KOHTEKCTEUCTOpUUeCcKoro pa3Butus Poccuu;

OIIK.1.2. VYuuThIBa€T MCTOPUYECKUE OCOOCHHOCTH dbopmupoBanus  hopmysipa
YIPaBIECHYECKUX JOKYMEHTOB IPHU pa3pad0TKe HOBBIX ()OPMIOKYMEHTOB,;

OIIK.1.3. OnieHuBaeT pojb JOKYMEHTAIIMOHHOTO 00eCIeueHUs YIIPaBICHUS B HCTOPUUESCKOM
Pa3BUTHU CTPYKTYPBI YIIPABJICHUS B PA3JIMUHBIX YUPEKICHUSAX U CTPAHE B LIEJIOM.

OIIK-2. CniocoGeH HaxoAWTh OpraHU3alMOHHO-YIPABICHYECKUE PEIICHHs IMPH PELICHUU
3a1a4 B cepe cBoei NMpohecCHOHATEHON IS TeTbHOCTH.

NHauKaToOpbI 10CTHIKEHUI

OIIK.2.1. CnocobeH pa3pabarbiBaTh MOJEIN OPraHU3ALMIOHHO-YIIPABIEHYECKUX PEIICHUN B
cdepe cBoell npodeccnoHaNbHON AEATENbHOCTH;

OIIK.2.2. HaxoauT myTH ¥ CHOCOOBI pemieHus: mpobaeM Npu BHIIOIHEHUH 3a1ad B cdepe
npodeccuoHaIbHON e TeIbHOCTH

OIIK.2.3. BpiOupaer u oOpraHu3yeT NIpPUMEHEHHE CIPAaBOYHO-TIOMCKOBBIX CpPEACTB U
UCIIOJIb30BaHUE APXUBHBIX JOKYMEHTOB JIJIsl pEILICHUs IPUKIIAHbIX 3aj1ay.

OIIK-3. Cnocoben IMPUMCHATb TCOPCTUYCCKHUEC 3HAHUS IJIs1 PCHICHHA ITOCTABJICHHBIX 3a1a4 B
obnactu JOKYMCHTOBCACHUA U apXHUBOBCIACHUS.

NHauKaTopbl 10CTHIKEHUI

OIIK.3.1. Bnameer TEOpEeTMYECKUMH 3HAHMSAMU JUIS PELIEHUS IIOCTABJICHHBIX 3alad B
HAay4YHO-UCCJIEA0BATEIbCKOM, OPraHU3alMOHHO-YIIPABICHYECKONW, TEXHOJOTHYECKON W MPOEKTHOMU
JIeATEIbHOCTH;

OIIK.3.2. OTcnexuBaeT TMHaAMUKY U3MEHEHUSI POCCUMCKOI0 U MEXAYHAapOJHOTO MPAaBOBOTO
peryiaupoBaHus B OOJACTH JIOKYMEHTALMOHHOTO OOECIeueHHsl YIpPaBICHUS U YYUTHIBAaeT €€ INpH
pELIEHUHN IPAKTUYECKUX 3a/a4.

OIIK-4. Cnoco0eH NOHMMAaTh MPUHLHUIBI pabOThl COBPEMEHHBIX HH(GOPMAIIMOHHBIX
TEXHOJIOTUH U UCTOJIb30BaTh UX JUIsS pellieH s 3a/1a4 IpopeCcCHOHAIBHOM 1€ TebHOCTH.

NHauKaTopbl J0CTHKEHUH

OIIK.4.1. Hcnonb3yer KOMIBIOTEPHYIO TEXHHUKY M HH()OpPMAIlMOHHBIE TEXHOJOTMH IS
MOJIy4YEHUs1, XpaHEHUs, epepadoTKu HHPOpMaLUU

OIIK.4.2. Ucnonb3yeT KOMIBIOTEPHYI0 TEXHUKY W WHGOPMALMOHHBIE TEXHOJOTUHU IPHU
pa3paboTke 6a3 JaHHBIX, UX (PU3HUECKON peann3aluu NpOorpaMMHBIMU CPEICTBAMH

OIIK.4.3. Mcnonp3yeT KOMIBIOTEPHYIO TEXHUKY U MHPOPMAIIMOHHBIE TEXHOJIOTUU B TIOMCKE
HCTOYHUKOB U JIUTEPATYPHI, UCIIOJIB3YET MTPABOBBIE OA3bI TaHHBIX.

OIIK-5 Crnioco0OeH caMOoCTOSTENbHO paboTaTh C Pa3IYHBIMU UCTOYHUKAMHU MH(OpMaIu u
OPUMEHSATh ~ OCHOBBI  MH(DOPMAIMOHHO-aHAUTHYECKOW  JCATENBHOCTH  TPU  PEIICHHUH
npodeccuoHaIbHBIX 3aj1ay.



NHauKaToOpbI J0CTHIKEHUI

OIIK-5.1. OcymecTBisieT MOUCK, aHAIM3 M CTPYKTYpUPOBaHWE WH(POPMAIIUH; HCIOJIb3YyeT
HOPMATUBHBIC ITPABOBBIC UCTOYHUKH JIJISI COCTABICHUS B O()OPMIICHHSI IOKyMEHTOB.

OIIK.5.2. Pa3zpabGarbiBaeT (hYHKIMOHAJIBHBIE MOJICIH IPOU3BOJICTBEHHON ACSATEIHHOCTH
OpTraHU3aIy U BepOaTbHBIC MOJICTH OTACIBHBIX MPOIEAYP ACATCILHOCTH,

OIIK.5.3. IlpumeHsieT METONIBI aHajlW3a W OLEHKU SPPEeKTHBHOCTH (HYHKIIMOHUPOBAHUS
YIPABJICHUYECKUX CUCTEM JIJIsl IOMCKA ONTUMAJIBLHON CTPYKTYPbl CUCTEMBI YIIPABICHUS.

[IK-1 CnocobeH NpUMEHATb HaydHblE METOABI Ui OpPraHU3alUd JOKYMEHTALHOHHOTO
o0ecrieueHus ynpaBiieHUs Ha 6a3e HOBEHIINX TEXHOJIOIHH.

NuaukaTopbl 10CTHKEHUH:

[TIK-1.1. IInanupyeT u OCyLIECTBIISIET JOKYMEHTHPOBAHHUE YIPABICHUYECKON AESITEIbHOCTU
OpraHu3allMi Ha OCHOBE HAYYHO-OOOCHOBAHHBIX KPUTEPUEB.

[1K-1.2. [Tnanupyer U OCYIIECTBISIET TOKYMEHTOOOOPOT B OpraHM3aLUU C COOIIOJEHUEM
IIPUHLIAIIOB PALIMOHAIBHOTO IBUKEHUS JOKYMEHTOB.

[1K-1.3. Ilpeanaraer NOpUHLUIIBI OpraHU3alUu pabOThl CIYKObl JOKYMEHTAallMOHHOI'O
o0ecrieyeHus yrpaBJIeHUs] HA OCHOBE COBPEMEHHbBIX HAyYHbIX 3HAHUM.

[1K-2 CniocoOeH aHanu3upoBaTh CUTYAIMI0 HAa pPBIHKE WH(GOPMAIMOHHBIX MPOIYKTOB U
yCIIyT, AaBaTh 3KCIEPTHYIO OLIEHKY COBPEMEHHBIM CHUCTEMAaM 3JEKTPOHHOIO JOKYMEHTO00OpOTa U
BEJICHUS SJIEKTPOHHOTO apXHBa.

NHauKATOPBI JOCTHKEHUI

[1IK-2-1. OcymecTBiseT aHanM3 CUTYallM HA PBIHKE COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTHI co3nanusi, 00pabOTKH U XpaHEHUS TOKYMEHTOB.

[TK-2-2. OuenuBaet coBpeMeHHOe cocTosiHue TexHooruii COJl v 2JIEKTPOHHOTO apXuBa.

[1K-2-3. IlnanupyeT mpouecc CO3[aHUs U IKCIUTyaTallkd CUCTEM XPAaHEHMs SJIEKTPOHHBIX
JIOKYMEHTOB.

2. TpynoeMKoCcTh MNPAKTUKM 3aQUKCUPOBaHA Yy4YEOHBIM TUTAHOM COOTBETCTBYIOIIEH
OCHOBHOM NpodeccuoHanbHOM 00pa30BaTeIbHON MPOTPaMMBI.

OO0beM MPaKTHKH COCTABISIET 3 3aueTHBIX equHull (108 yacos).

IIpoaOMmKUTENBHOCTD IPAKTUKN COCTABIISAET 2 HEAEIH.

Onna 3adeTHasi eAMHUIA paBHA 36 aKaJIeMHUYECKUM YacaM MPOJOJDKUTEILHOCTHIO 45 MUHYT
(27 actpoHOMHYECKMM YacaM 10 60 MHUHYT) M BKJIIOYAeT 4achl KOHTAKTHOM paOOThI M Yachl MHBIX
¢dbopM pabOTHI CTyI€HTa — BBIIIOJHEHUE 3aJJaHH, TOJIyYEHHBIX OT pyKOBOJUTENIEH OT YHUBEPCUTETA
U OT 0a3bl MPAKTUKH, B TOM YHCIE Yachl, OTBOJMMbIE Ha MPOLEAYPbl KOHTPOJS U MOATOTOBKY K
HUM. OjauMH CTaHAapTHBIM pabouyWii JEeHb CTyJEHTa B TIEPUOJ MPAKTHKH COCTaBIsAeT 6
aKaJeMUYeCKUX 4YacoB paboThl Ha 0a3e NpPakTUKM M 3 dYaca MOJATOTOBUTEIBHOW pabOTHI.
CranpaptHas ydueOHas HeZelns B IEpUoJ MPAaKTUKH BKIIOYaeT B ce0si 6 yyeOHbIX AHEW, T.e. OJHA
Henens = (6+3) » 6 =54 u = 1,5 3.e. B ciy4yae npou3BoACTBEHHOI HEOOXOAUMOCTH 00bEM MPAKTUKU
B paMKax y4eOHOI HeJesId MOKET OTINYAThCS OT JaHHOIO pacyeTa.

OO0beM 4YacoB KOHTAaKTHOW pabOThl CTYAEHTAa B MEPHUOJA TNPAKTHUKU DPErJIAMEHTHUPYETCS
yueOHBIM MJIAHOM OCHOBHOM NpodeccroHallbHOM 00pa30BaTeabHON MPOrPaMMBI.

B ykazanHbIi 00beM BXOAAT Kak 4ackl pabOTHl ¢ HAYYHO-TIEJArOrMYeCKUMU pabOTHUKAMHU
YHUBEPCUTETA, TAK U C UHBIMU JIMIAMH, MPUBJIEKAEMbIMU K peajl3alliy IPOrpaMMbl MPAKTHUKH, B
TOM YHCJI€ U3 TPOPUIBHBIX OpraHU3alui.



3. Bua (Tun), ciocod u ¢gopma npoBeaeHHsI NPAKTHKH

Buod npakmuxu: npou3BOJCTBEHHAS;

Tun npakmuku: NpeJAUIIIOMHAs IPAKTHUKA,

Cnocoovl_nposedenus: NJig OJHOM W TOM K€ aKaJleMUYECKOW IPYIIbl CTYJICHTOB MpPaKTUKa
MOJKET MPOBOAMTHCS KaK CTAIMOHAPHBIM CITOCOOOM, TaK M BBIC3THBIM, YTO HAXOJIUT OTPAKCHUEC B
npukase 00 OpraHu3aluy MPaKTUKH.

CranuoHapHO (U1 OYHOHM U 3209HOM opM 00yUeHHs ) IPAKTHKA TPOBOIUTCS B HACEIICHHOM
MyHKTe, TJI€ pacrlojio)keH By3, Ha 0Oaze wuHpacTpyktypsl BITIY uM. ML AKMyIIel uUiud B
npOQUIBHBIX OpTaHU3anusIX Topoaa Y el

BriesgapiM  cioco6om (it 3a0uHOM  (OpMBI  OOy4YeHHs) TIPAKTHKA IPOBOJUTCS 3a
npezenaMi HaCceJICHHOTO IMYHKTa, B KOTOPOM pacloyiokeH By3 (BHE mHOpacTpykTypsl BITIY um.
M.Axmysbl).

Dopma_nposedeHus npakmuku: NPAKTHKA MTPOBOIUTCS HEMPEPBIBHO B MEPHOJ| YI€OHOTO
BPEMEHH COTJIaCHO KaJeHAapHOMY yuyeOHOMY rpaduky.

4. MecT0 NPaKTHKH B CTPYKType OCHOBHOIl mnpodgeccHoHAIbHOII 00pa3oBaTebHOI
nporpammbl (OIIOII): npou3BoACTBEHHAs NPEIAUILIOMHAs IPAKTUKA OTHOCUTCS K 00s3aTeNbHOM
YacTy y4yeOHOro IUIaHa.

[IporpaMMa mnpakTUKH SBISETCS COCTaBHOM 4YacTbl0 OCHOBHOM IpoQeccHOHAIbHON
00pa3oBaTe/IbHON MPOTrpaMMbl, 3aljlaHupoBaHa K mpoBedeHuio B 9 cemectpe (5 Kype)
IpeCTaBisieT cOO00M ATam 00pa30BaTENFHOTO MPOLECCa, HEMOCPEACTBEHHO OPUEHTHPOBAHHBIA Ha
pohecCHOHANBbHO-TIPAKTUYECKYIO MTOATOTOBKY 00YUYaOIUXCsl.

[IpakTrka 3aKperuisieT 3HaHUS W YMEHHsA, mpuoOperaeMble OOyYarOIIMMHUCS B TPOIECCE
OCBOGHHUSI JUCUUIUIMH, BBIPAOATHIBACT MPAKTHUYECKHE HABBIKH, CIIOCOOCTBYET KOMILIEKCHOMY
(hOpMHUPOBAHUIO KOMITETEHIIUNA 00YyYaIOIIUXCSI.

5. [lepedyenb MIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHMs] NPH NPOXOKIEHUHM NPAKTHKH,
COOTHECEHHBIX C IUIAHNPYEMBIMHM pe3yJbTATAMH OCBOCHHUSI 00pa30BaTeIbHOH NPOrpamMMbl
NMPOXOKACHUS MPAKTUKH:

Hcxons ux 1enedl MpakTUKH WM TEpedHs 3aKpelieHHBIX 3a Hed K (QOpPMHPOBAHUIO U
Pa3BUTHUIO KOMHGTGHHI/II\/'I 06yqa}0mer00ﬂ B pE3YIbTATC MPOXOKACHUA IMTPAKTUKH CTYACHT JOJIZKCH:

3namep.

- TeopeTI/I‘IeCKI/II\/II MaTcpuall 1mo Hqu)I/IJ'II)HI)IM JUCHUIIIIMHAM CIICIHUAJIbHOCTH,
— TPUHLHUIB 0TOOpa HAYYHOW JHUTEpaTyphl U €€ aHajdn3a B COOTBETCTBUU C MOCTABICHHBIMU

IIEIbI0 M 3a7adyamMu ucciiegoanms no reme BKP;

— METOJOJOTUYECKHE MOAXO/bI IO PO(GUITIO TOATOTOBKH;
- TpeOOBaHMS K OPraHU3alUU KAJAPOBOTO JEIOMPOU3BOICTBA U JOKYMEHTUPOBAHUIO TPYIOBBIX

OTHOILIEHUH, XPAHEHUIO IOKYMEHTOB 110 JINYHOMY COCTaBY;

— TPUHLHUIIOB OPTaHU3AlNU U GYHKIIMOHUPOBAHUS apXUBHOIO ayTCOPCUHTA.

Ymems:

- HCIOJb30BaTh TEOPETUUECKNE 3HAHUS U METOBI UCCIIEOBAHMSI HA ITPAKTHKE;

- UCHOJb30BaTh IMpaBUJIa OpraHU3allMy BCEX 3TaloB padOThl C TIOKyMEHTaMH, B TOM YHCIIE
apXUBHBIMH JIOKyMEHTaMU,

— UCHOJHATH CIy)KeOHBbIE JOKYMEHThl B COOTBETCTBUM C COBPEMEHHBIMH HOpMamMH
JIeNIOTIPOM3BO/ICTBA, ~ OpraHM3aluell  JIOKyMEHTOOOOpoTa,  XpaHEHHs  CIIy)KeOHOH
JIOKyMEHTalluu,;

- TOTOBUTb  JOKYMEHTalMl0 M  oOpabarbiBaTh  MHPOpPMALMIO C  IPUMEHEHHEM
UH(OPMAIIMOHHBIX (KOMITBIOTEPHBIX) TEXHOJIOTHIA;



— WCNOJB30BaTh MpaBuja MOATOTOBKH YIPABICHUECKUX JTOKYMEHTOB WM BEICHHS JEIOBOM
NIEPECKH;

- TPUHUMATh Y4acTHe B pabOTe MO MPOBEICHUIO DKCIIEPTU3HI IICHHOCTH JOKYMECHTOB;

- paspabarbIBarh JIOKAJIbHbIE HOPMATHBHBIC aKThl U HOPMAaTHBHO-METOAMYECKUE TOKYMEHTBI
M0 BEICHUIO MH(POPMAIIMOHHO-TOKYMEHTAIMOHHOTO 00ECIICUCHUS YITPABICHUS M apXUBHOTO
nena,

— OpraHM30BBIBATh pPabOTy CIYKOBl JOKYMEHTAIIMOHHOTO OOECIEUeHHUs YIpaBICHUS U
ApPXUBHOTO XpaHEHHsI JOKYMEHTOB.

Bnaoems:

- HaBBIKAMU TMIPOBEICHUS W aHajW3a pe3yJbTaTOB HAay4YHOTO HCClenoBaHus B cdepe
JOKYMEHTAILIMOHHOI'O 00eCcIIeueH sl YIPaBJICHUs U apXUBHOI'O JIeN1a;

- HaBbIKaMH  pabOTBl €  JUPEKTUBHBIMM ¥  MH(POPMALMOHHBIMH  MaTepUalaMu
rOCyJJapCTBEHHBIX OPIaHOB, B TOM 4HCII€e (hefepaIbHbIMU U MECTHBIMU;

- mpuéMmamu HH(HOPMAITMOHHO-aHATUTUIECKOH eI TETLHOCTH,

— HaBBIKAMHU MCIIOJIb30BAaHMSI KOMIBIOTEPHONM TEXHUKH W HMH(OPMAIMOHHBIX TEXHOJOTHH B
JOKYMEHTAIL[MOHHOM O0€CIeUEeHUH YIIPABIICHUS U apXUBHOM JIEJIE;

- IpaBUJIaMM SKCIUTyaTalldd TEXHUYECKUX CPEJICTB U CHOCOOHOCTBIO HCHOJIb30BATh
TEXHUYECKUE CPEJICTBA B JOKYMEHTALIMOHHOM 00€CIIE€UeHUH YIPABICHUS U ApXUBHOM JIEJIE;

— COBPEMEHHbIMM  CHCTEMaMHU  HMH(OPMAIMOHHOIO M  TEXHUYECKOro  obOecredyeHus
JOKYMEHTAI[MOHHOT0 O0ECIIeUEHUs YIIPaBICHUsS U YIIPABJICHUs apXUBaMH,

— HaBBIKAMU COCTAaBJIECHUS OIMCEH JIeJ, MOArOTOBKM [N K Iepeladye B apXUB OpPraHU3alluy,
rOCYapCTBEHHBIN WJIM MyHULMITIAJIbHBIN apXUB;

3agaum NpaKTHUKH.
B cBs3u ¢ moOCTaBleHHBIMHM LEISAMM NPEIJUITIOMHONW IMPAKTUKHM PEIIArTCs CleIyoLue
3aa4u:

- 3aKpeluieHue, paclIMpeHHe, YriayOJieHue M CcUcTeMaTH3alMs 3HaHUi, MOJy4YeHHBIX NpU
OCBOEHUH CIIELUAJbHBIX JUCIUIUIMH HAa OCHOBE M3y4YEHHUS JI€ATEIbHOCTH KOHKPETHOMN
OpraHu3alyy (CTPYKTYPHOTO M0/ipa3ieieHNs] OpraHUu3aIin);

- 0oTOOp MaTepuajoB U €€ aHaJu3 B COOTBETCTBMM C IIOCTABJIIEHHBIMM LENbI0 U 3aJauaMu
ucciegoBanus no teme BKP;

- MOArOTOBKa, CHUCTeMaru3auus, o0oOuieHre coOpaHHBIX MaTEpHUajOoB MO TEME BBIMYCKHON
KBAJTM(UKAIIMOHHON paboThI.

6. Conep:kaHue NPaAKTHKHU.

[IpakTHKaHTaM TpeayararoTcst clenyrmue BUABI W (GopMbl  pabOTHI:  BBINOJHEHHE
UH/IMBUYAIbHBIX W TPYNIOBBIX 3aJaHUN, OQOpPMIICHHE OTYETHOW IOKyMEHTaluu (OT4era) IO
pe3yapTaTaM TpPOXOXKICHHS TMPAKTHKH. B Havase MPaKTHKH TPOBOAUTCS yCTAaHOBOYHAS
KOH(pepeHIHs B (opMe JIEKIUH.

[lpumepHbie (THUTIOBBIE) 3aJaHUs HAa NPAKTUKY, PEKOMEHIyeMble OOydJaromeMycs Cco
CTOPOHBI Pa3pabOTUNKOB OCHOBHOM PO ecCHOHAIBLHON 00pa30BaTeIbHOM MPOrpaMMBbl:

W3yuenue u cbop marepuanos ais Hanucanus BKP crynenra:

biok .1.

— BBIOOp U 0OOCHOBaHUE TEMBI HCCIIEI0BAHUS;

— OmHUcaHue 00BEKTa M MPEeIMETa UCCIIETOBAHMSI

— IIOCTaHOBKA ILIeJICH 1 3a/1a4 MCCIIEe0OBAHMS;

— onpezeNeHre METO10B U HCTOYHHUKOB UccienoBanus o reme BKP;



— cocraBjieHre pabodero miaHa u rpaduka BHITOJHEHUS UCCIICOBAHMUS.
biok.2.
— TEOPETUYECKOE OMHMCAaHUE MPOOJIEMBI: COCTaBIeHue OubIMorpaduu 1Mo TeMe HayqHo-
UCCIIEI0BATENBCKON PabOTHI;
— cOop nuTepaTyphl 1 UICTOYHUKOB 10 TeMe (OMOIMOTEKH, apXUBBI, YUPEKICHUS
oOpa3oBaHus),
— a”anu3 MHPOPMALMOHHBIX PECYPCOB, 0a3 TaHHBIX, AaBTOMAaTH3UPOBAHHBIX CHCTEM
UCIOJIb3YEMBIX Ha MPEANPUSTUY;
— o0paboTka nmoxyueHHO# nHbOpMaIuu (CocTaBiIeHUs Ta0IuIl, 0a3 TaHHBIX ).
Cucremaru3anus U aHaau3 coopanHoro marepuania st BKP crynenra.
OdopmieHne pe3ylbTaToB HCCIEI0BaHus B Bue Oubmuorpadudeckoro 0630pa U OTIETHON
JOKYMEHTAIUH T10 PAKTHKE.
Marepuansl 1O pe3yiabTaTaM MPaKTHUKH OQOPMIIIOTCS B MANKYy-CKOPOCIINBATEb,
CHCTEMATH3UPYIOTCS B paMKax OTUYETHON JIOKyMEHTAIINH.
B 3aBucuMoOCTH OT BHIOpAaHHON M 3aKPEIUICHHOW MPHUKAa30M 0a3bl MPAKTUKU 33JaHUS MOTYT
OTJIIMYATHCA.
3amaHus HA MPAKTHKY OT PYKOBOIMUTEIS MPAKTUKU OT MPO(HUIBLHOW opraHu3anuu (0T 0a3bl
MIPaKTHUKH) 3aKPEIUIAIOTCS B pabodeM rpaduke (I1aHe) MpOBECHUS MPAKTHKN

7. CBeneHusi 0 MeCTax NPOBEACHUS IPAKTHKH:

[IpoBeneHne NPAaKTHUKKM OCYLIECTBISETCS YHUBEPCUTETOM Ha OCHOBE JOTOBOPOB C
OpraHu3alUsIMH, AESITEIbHOCTh KOTOPBIX COOTBETCTBYET MpPO(ecCHOHANBHBIM KOMIETCHIIUSIM,
OCBalBaeMbIM B paMKax 00pa30oBaTeJIbHOM Nporpammsl (J1anee — npouibHble OpraHU3aIHH).

[TpoBeneHne MPAaKTHKU CTYJEHTOB OCYILECTBISETCS Ha 0a3e MPeNNpHUsITHH, Y4peKICHUH,
opraam3anuii, Gupm Bcex GopM cCOOCTBEHHOCTH, UMEIOIINX CEKPETApPCKyro cayx0y, cinyxoy 10V,
oThen KajapoB, apxuB. OCHOBHbIE (YHKIMOHAJIbHBIE POJIM CTYACHTOB B IEPHOJ MPOXOXKACHUS
IIPAKTUKU — 3TO CEKpeTapb, HHCIEKTOP, pehepeHT, CIELHAIUCT 110 KajJpaM, CIEHUAINCT apXUBHOU
CIIy>KOBI, 3aBE1YIOIINI apXUBOM H T.II.

Bb160p KOHKpETHOM OpraHu3aliy s IPOXO0XKACHNUS HayYHO-HCCIIE10BaTENbCKON MPAaKTUKH
CTYJEHTAaMM OINpENENAeTCd IO JOTOBOPEHHOCTM M PEKOMEHIalusAM Jaupekropara HMHcruTyt
HUCTOPUYECKOTO U TpaBoBOro oOpazoBanuss bBITIY wuM. M.AKMymael, a TakKe MOXKET
OCYIIECTBIIATBCS MO 3asBKaM OT MNpeanpuatuil (Y4pexJeHHi) U YCMOTPEHHIO Hay4YHbBIX
pyxoBoautener BKP.

Ecnu crynent 3aouHoil ¢opMbel 00ydeHuss paboTaeT MO HPOPHIIIO TOATOTOBKH, TO
MPOXOXKACHNUE NMPAKTUKU NMPEUMYIIECTBEHHO OCYIIECTBIISIETCS [0 MECTY pabOThI (c
3aKJIFOYEHUEM C TaKUM HPEANpUATHEM (YUpexkIEHUEM) JOroBOpa MO MPaKTUKE — JOJITOBPEMEHHOTO
JIOTOBOpA WJIM KPAaTKOCPOUHOTO JI0TOBOpa Ha MEPUOJT TPAKTHKN).

IIpakTuka Tak k€ MOXET IPOBOAUTHCA B CTPYKTYPHBIX MOAPA3JEICHUIX YHUBEPCUTETA, B
MOMENICHUIX, 3/IaHUAX, COOPYKCHHSIX, HEMOCPEJICTBEHHO Ha TEppUTOpHH (B HHPPACTPYKTYpE)
BI'TTY um. M. AKMyJLIIBL.

KittoueBbie npoduinbHble opranu3anuu (npeanpustus / yapexxaenus / opranuzanuu / UIT) —
NapTHEPHI By3a NPUBEICHBI B IPUJIOKEHUH | K IporpaMMme MpakTUKU. JlaHHOE IPUII0KEHNE MOYKET
OOHOBJIATHCSI B 3aBUCUMOCTH OT aKTyaJlW3allUd TepedyHs JOrOBOPOB C NPO(UIbLHBIMU
OpraHu3alUsIMH, U HEe TpeOyeT OTJEIbHOT0 PACCMOTPEHMSI Ha 3aceJaHMsIX Kadep.

[IpakTuka 11s1 0oOydaroIUXcsi ¢ OrpaHMYEHHBIMU BO3MOKHOCTSMHU 37I0POBbsl U MHBAJINIOB
OPOBOJUTCS C YYETOM OCOOCHHOCTEH UX TCUXO(U3NYECKOTO PA3BUTHSA, WHAWBUIYAIBHBIX
BO3MOXXHOCTEH M COCTOSIHMSI 310pOBBbSi. BBIOOp MecT NpOXOKIEHUS NPAKTUKUA [UIsl JIUI C
OTpaHMYEHHBIMH BO3MOXHOCTSIMU 3J0pOBbSl IPOU3BOAUTCS C YYETOM COCTOSHUS 3]I0POBBS
oOydaromuxcsi 1 TpeOOBaHUM MO JOCTYMHOCTH. {151 MPOXO0XKAEeHUs MPAKTUKU WHBAIMJIOB U JIUL[ C
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OTPAaHMYEHHBIMH  BO3MOXHOCTSIMH  3JIOPOBbSI ~ YHMBEPCUTETOM  3aKJIFOUYEHBI  JIOTOBOpa C
NpOoQWILHBIMUA OpPTaHU3allMU, OOCCIICYCHHBIMUA YCIOBHSMHU JOCTYITHOW CpeIbl JUIsl JIMI[ C
Pa3IMYHBIMEI HO30JIOTHSIMH.

OOmmii peecTp NPOPHIBLHBIX OPTaHU3AIMA, C KOTOPHIMH YHUBEPCHUTETOM 3aKIHOYCHBI
JIOTOBOpPa O BO3MOKHOCTH TIPOXOXKJICHUS TPAKTUKH, pa3MellaeTcs Ha CalTe YHUBEPCHUTETa
(https://bspu.ru/unit/266/news/18034) u peryiasipHO aKTyaIHu3UPYETCs.

OOGyuaromuecs, COBMeIIaonme o0ydeHue ¢ Tpya0BOM AesTENbHOCThIO, BIIPaBE MPOXOIUThH
NPaKTUKY 10 MECTy TPYIOBOH IEATEILHOCTH B Cilyd4ae, €Clid MpoQecCHOHaNbHAs NESTSIbHOCTD,
OCYIIIECTBIIsIEMasi UMHU, COOTBETCTBYET TPEOOBAHUSM K COICPKAHUIO MMPAKTUKH.

8. IlepeueHb yueOHoIi iuTepaTypsl U pecypcoB ceTu «AHTepHeT», HEOOXOAUMBbIX J1JIs1

NpoBeAeHU NPAKTUHKHA.
a) OCHOBHAs JIUTepaTypa:

1. beikoBa, A.B. VYmpaBineHue Ou3Hec mporieccaMd B OpraHu3aluu: ydeOHoe mocodue /
A.B.beikoBa, M.A .Manasra. MockBa: PTY MUPDA, 2022. 68 c. TekcT: 3neKTpOHHBIA //
Jlanb: 3nekTpoHHO-O0nOIHoTeunas cuctema. URL: https://e.lanbook.com/book/311138 (nara
obparnienus: 22.05.2026). Pexum gocTyna: ist aBTOPU3. MOJIb30BATEICH.

2. Jlprakanp, JLII. KagpoBas monuTHKa W KaJpoBOE IUTAHHPOBaHWE: ydeOHOe mocobue /
JLIL.JIprukanb. MockBa: Mocl'Y, 2022. 158 c¢. Tekct ayekTpoHHBIN // JIaHb: 3JI€KTpPOHHO-
oubnuoreunas cuctema. URL: https://e.lanbook.com/book/403130 (mata oGpareHus:
08.05.2026). Pexxum nocTyma: 11 aBTOPH3. MOJIb30BaTEeH.

0) JOMOIHUTEIbHAS JIUTEPaTypa;

3. JleonoBuu, A.A. OcHOBBI Hay4HbIX uccienoBanuii / A.A.JleonoBuy, A.B.Illenoymos. 3-e
usn., crep. Canxr-IlerepOypr: Jlanb, 2023. 124 c. Tekct: osnekTpoHHsblii // JlaHb:
ANEeKTPOHHO-OnOmoTeunass cucrtema. URL:  https://e.lanbook.com/book/332117 (mara
obpamienus: 22.05.2026). Pexxum goctyna: Juist aBTOpH3. OJIb30BaTeNEH.

4. TTaBnoB, A.B. Jloruka u METOI0JIOTHS HAyKU: COBPEMEHHOE TYMaHUTAPHOE MO3HAHUE U €T0
MEepCHEeKTUBBl HAyYyHOro MO3HaHuUsA: ydeOHoe mocobue / A.B.ITaBnoB. 3-e u3a. Mockaa:
@OJIMHTA, 2021. 343 c. Tekct: anekTpoHHbIH // JlaHb: 21eKTpOHHO-OMOIMOTEYHas cucTeMa.
URL.: https://e.lanbook.com/book/166526 (nara obpamenwus: 22.05.2026). Pexxum noctyma:
JUISL aBTOPU3. ITOJIb30BATENEH.

5. IlaBnoga, P.C. JlokymeHTalimoHHOE obecriedeHne paboTel kaipoBoii ciyxo6s! / P.C.IT1aBnoBa.
2-¢ usn., crep. Cankr-IlerepOypr: Jlanp, 2023. 468 c. Tekct: smekrpoHHbd // JlaHb:
aNeKTpoHHO-OnbmmoTeunass cuctema. URL: https://e.lanbook.com/book/310172 (mara
obparmenusi: 08.05.2026). Pexxum poctyna: s aBTOPHU3. MOJIH30BaTENCH.

9. IlepeyeHb WHGPOPMANMOHHBIX TEXHOJOIHIl, WHCHOJb3yeMbIX IPH TPOBeIeHUH
NPAaKTHKH, BKJKYas TNepeYeHb MNPOrPaMMHOr0 ofecriedeHnss W WHGOPMAIMOHHBIX
CIIPABOYHBIX CHCTEM (P HEOOXO0AMMOCTH):

JlomyckaeTcsl CONpPOBOXICHUE TPOBEICHUS MPAKTHKH B JJIEKTPOHHON HH()OPMAIMOHHO-
00pa30oBaTeIbHONW Cpelie YHUBEPCHUTETa C TNPUMEHEHHEM JUCTAHI[HOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUH (Ha calWTax AMCTAHIIMOHHOTO oO0yweHus https://sdo.bspu.ru (caiit s CTyAEHTOB
3a0uHOM (hopmbl 00yueHms) u https://0sd0.bspu.ru (caldT aast CTYyIEHTOB OYHOW M OYHO-3a0UHOM
dopm 0OyueHus).

IIporpammuoe odecnieuenue (ITIO):
CB00OOMHO pacmpocTpaHseMoe mporpamMmHoe obecreuenne Moodle mis opranuzanmn
MPAKTUKU C MPUMEHEHUEM TUCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOIOTUM;


https://bspu.ru/unit/266/news/18034
https://sdo.bspu.ru/
https://osdo.bspu.ru/

Omnepanuonnsie cucrembl: Astra Linux (Poccus), Ubuntu (cBoOG0ogHO pacmpocTpaHsemoe
I10) / MS Windows / mip.

Be6-6pay3ep: Mozilla Firefox (cBo6oaH0 pacnpocTtpaHseMoe [10) / mp.

Oduchsriii maker: "Moit oduc" (Poccus), LibreOffice (cBobomHo pacnpoctpansemoe [10) /
MS Office /mp.: TEeKCTOBBIN penakTop, TaOJWYHBIN Tporeccop (co3gaHue TaOJHIl), Iporpamma
MOITOTOBKHU MPE3EHTAIHA, TpadUISCKUI peIaKTop.

Bba3nl JAAHHbIX, an)opMaunonno-cnpaBquHe MaTepuaJibl H MOUCKOBLIC CUCTEMBI:.
WWW.rusarchives.ru

www.vniidad.ru

www.inesco.org/general/end/inforserv/archives/arcives.html
http://www.termika.ru/Catalog/catalog.html

www.1SO.com

www.GOST.ru

www.gasrb.ru

NoakowhE

JIEKTPOHHO-0U0JINOTEYHbIE CHCTEMBI

HudopmarmonHo-koHcyabTalinoHHbli eHTp BI'TIY um. M. Axmysuisr. http:/lib.bspu.ru
Hayunast snexrponnas 6udsiaunoreka elibrary. http://elibrary.ru/defaultx.asp
DnekrponHas oubnuoreka «Jlanby. http://e.lanbook.com/

DnekTpoHHas OubIMoTeKa auccepTanmid. http://diss.rsl.ru/

10. Onmucanme MaTepHAJIbHO-TEXHUYECKON 0a3bl, HEOOXOAMMOW /Js1 TPOBeXeHMs
NPaKTHKU: TEXHUUYECKHUE CpEJCTBa, CcIleluanbHas Me0enb U OprcpeAcTBa  MPOQUIbHBIX
OpraHu3aIuu.

[Tpu HEOOXOAMMOCTH IS IPOXOXKACHUS MPAKTUKU Ha 0a3e HH(PPacTPYKTyphl YHUBEPCUTETA
JUISL MHBAJIMJIOB U JIAI C OrPAaHHYEHHBIMH BO3MOKHOCTSIMHU 37I0POBbSI YHUBEPCUTETOM MOTYT OBITH
000pyI0BaHBI clielalibHbIe padoyre MecTa B COOTBETCTBUU C XapaKTepOM HapyIllIEHHIl, a TakK ke ¢
y4eToM Mpo(ecCHOHaIbHOTO BHJAA JAEATEIbHOCTM M XapakTepa TpPyAd, BBIMOIHSIEMBIX TaKUM
00y4aromuMcsl TPyIOBbIX (YHKIMH B MEPHOA MPAKTUKHU. J[Js1 3TOr0 yHUBEPCUTETOM MOTYT OBITh
NPEJICTaBJICHbI CIIEUATN3UPOBAHHbBIE CPEJICTBA OOy4YeHHUS, B TOM 4YHCII€ TEXHHYECKHE CpE/ICTBa
KOJUIEKTUBHOTO ¥ MHIMBUIyaJIbHOTO ITOJIb30BaHMSL:

— OOopynoBaHue MJs1 JMIl ¢ HapyuieHueM 3peHusi: [lopraTuBHBIM pPydHON BHAEO
yBenuuutenb Ruby; [lpunrep s neuatu penbedHo-ToueuHbIM mIpudToM bpaiins; TakTuiabHbIHM
mucruieir  bpaitns  Focus 40 Blue; Onextponnas numymas MamuHka Twen TI80+ ¢
JIOTIOJTHUTEIBHON YCTaHOBKOM mmpudTa bpaiins;

— OOopynoBanue MM JHI € HApyUIeHHWeM CJyxXxa W pedu: PedyeBOM KOMIBIOTEPHBIN
TpeHaxkep [pnbda-142.1; AnmapaT ciayxoBOW 3JIEKTPOHHBIM BO3AYIIHOIO 3BYKOIPOBEICHUS
3aymHoro tuma Y-01 «Mcrok»; Aynuomerp asromatusupoBaHHbli AA — 02; IlopraTtuBHas
uH(pOpMallMOHHAsT HMHIYKIUMOHHAasg cucreMa st crnabocisimamux «Mcrok» A2; HWuaykrop
3ayIIHBIH;

— OoopynoBanue aias jaui ¢ Hapymenuem OJIA: Tlpucmocobnenne mis muceMa Writing-
Bird; Cnenuanu3upoBaHHasi MbIIIb JJIs JIUL C HapyUIEHUSIMU OMOPHO-JIBUTaTeNIbHOTO ammapara -
JDKOMCTUK KOMIBbIOTEpHBIN MHKI03UBHBIA Optima Joystick; CnennanusupoBaHHas KilaBHaTypa ¢
OONBIIMMM KHOTKAMHM JJIS JIMII C 3a00JeBaHUSIMH  OIOPHO-ABUTATEIbHOIO ammapara Hu
CJIa0OBUIAIIUMHU JTIOBMH.

11. MeToanyeckue peKOMEeHAAlMH 110 NPOBECHUIO NIPAKTHKH.


http://www.rusarchives.ru/
http://www.vniidad.ru/
http://www.inesco.org/general/end/inforserv/archives/arcives.html
http://www.termika.ru/Catalog/catalog.html
http://www.iso.com/
http://www.gost.ru/
http://www.gasrb.ru/
http://lib.bspu.ru/
http://elibrary.ru/defaultx.asp
http://e.lanbook.com/
http://diss.rsl.ru/

JI1st pyKOBOACTBA IIPAKTUKOW Ha3HAYAOTCS PYKOBOIUTEIIH.

[Ipu npoBeneHuM NpakTUKKM Ha ©O0a3e UHOPACTPYKTYPHl YHUBEPCUTET Ha3HAYaeTCs
PYKOBOJIUTEND (PYKOBOAUTENN) MPAKTUKU OT By3a U3 YHCIA JIUIL, OTHOCSAIIUXCS K MPOdeccopcKo-
[PenoAaBaTeIbCKOMY COCTaBY By3a.

Jlnsi pyKOBOJCTBA IMPAaKTHKOW, MPOBOAMMON B MPO(HUILHON OpraHU3allH, HA3HAYAIOTCS
PYKOBOAMTENb (PYKOBOJWUTENM) MPAKTUKA U3 4YHUCIA JHUI, OTHOCAIIUXCS K Mpodeccopcko-
MPENo/IaBaTeIbCKOMY COCTaBy YHUBEpcuUTeTa (fajnee - pykoBoauTenb mnpakTuku oT BITIY um.
M.AKMyIBl), 1 PYKOBOJIUTEIh (PYKOBOIAUTENH) MPAKTHKHA W3 4YHCia PAaOOTHUKOB MPOGUIBLHON
opranuzanuu (anee - pyKOBOAMTENb MPAKTUKU OT MPOQMILHONW OpraHu3alyy / OT OpraHU3aluu
(mpennpusiTus) / oT 6a3bl IPAKTUKH).

PykoBoauTeNb IPAKTUKK OT OPTaHU3AIIH:

— cocrabisieT pabounii rpaduk (TUTaH) TPOBEACHUS MPAKTUKH,

— pa3pabaTeiBaeT MHIMBUAyAJIbHBIC 3aJaHds U1 OOYYarOIIMXCs, BBIMOJHSAEMbIE B IEPHOJ
MIPAKTUKU;

— y4acTBYeT B paclpelelieHMH O0Oydaromuxcs Mo paboynM MecTaM U BujaMm paboT B
OpraHu3aIiiy;

— OCYIIECTBIISIET KOHTPOIb 32 COOJIIOJICHHEM CPOKOB MPOBECHUS MPAKTUKU U COOTBETCTBHEM
ee copepxkanus TpedoBanuaM, ycraHosieHHbIM OIIOII BO;

— OKa3blBaeT  METOJAMYECKYI0  IMOMOIIb  OOydYalomUMCS  TMpPU  BBINOJTHEHUH  UMHU
WHIUBUAYAIBHBIX — 3aJaHWif, a Takke TMnpu cOope MaTepuajoB K  BBITYCKHOM
KBaJTM(PUKAIIMOHHON paboTe B X0OJI€ MPEIAUIIIIOMHON PAKTUKH;

— OIICHUBAET PE3YJbTAThl IPOXOKICHHS MPAKTUKH 00YUAIOIIUMUCH.

PykoBouTeNnb NpakTUKu OT NPOQUILHON OpraHu3auu:

— COIJIaCOBHIBACT HWHIMBHIYyalbHbIC 3a/aHUs, COJACP)KAaHHE W IUTAHUPYEMBIE pe3yJIbTaThl
MIPAKTUKU;

— MpenocTaBigeT paboure MecTa 00yJaronmMcs;

— o0ecrieunBaeT O€30IaCHBIE YCIOBHS MPOXOXKACHUS TMPAKTUKUA 00yJaroIIUMCs, OTBEUYAIOIINe
CaHWTApHBIM MTPABHUJIAM U TPEOOBAHHSIM OXPAHBI TPYAA;

— TPOBOJUT MHCTPYKTaXXK OOYYarOMIMXCS MO O3HAKOMIIEHHUIO ¢ TPeOOBaHUSAMM OXpaHbl TPYJa,
TEXHUKH O€30MacHOCTH, MOXKAPHOM Oe30MacHOCTH, a TaKKe NpaBUIaMU BHYTPEHHETO
TPYAOBOTO PACIIOPS/IKA.

[Ipy mpoBenaeHUM MPAKTHUKKA B MPO(UIBHON OpraHU3alliud PYKOBOJIUTENEM MPAKTUKU OT
OpraHu3alliil HM PYKOBOJIUTENEM TMPAKTHKH OT TPOPHUILHOW OpraHU3alliil  COCTaBISIETCS
COBMECTHBIN pabounii rpaduk (IuiaH) NpoBeACHUs MPAKTUKH.

OO6yuaromuecs B EPUO] MPOXOXKIECHUS PAKTUKH:

— BBINOJHSIIOT HHIMBUyaJIbHBIC 33a/JaHUS, PEAYCMOTPEHHBIEC TPOrpaMMaMu MPAKTHKHY;

— cOOI0AaI0T IPaBUiIa BHYTPEHHETO TPYJOBOTO PAaCHOPSIIKa;

— co0mroaaT TpeOOBaHUs OXpaHbl TPYAa U MOXkKapHOH 0€30MacCHOCTH.

[Ipy HanwuuMu B OpraHu3alliyd BAaKaHTHOW JOJHKHOCTH, paboTa HAa KOTOPOH COOTBETCTBYET
TpeOOBaHUSIM K COJIEP)KAHUIO TPAKTHKH, C OOYYAIOIIMMCS MOXET OBITh 3aKII0UeH CPOYHBIN
TPYZOBOH JOTOBOP O 3aMEIEHUH TaKOH JOIKHOCTH.

Hanpasienne Ha mpakTHKy O(OpMIISETCS MPHKA30M C YKa3aHHWEM 3aKpPEIUICHUS] KaKIO0TO
oOyyaroIerocsi 3a opraHuzanueil Win npouiIbHON OpraHu3aluel, a Takke ¢ yka3aHMEM BHJA U
CpOKa MPOXOXKACHUS TIPAKTHKH.

B cnyuae opraHuszanuu MpakTUKA C UCHOIB30BaHUEM JIUCTAHIIMOHHBIX 00pa30BaTENIbHBIX
TEXHOJIOTUI KOHTAaKTHas padoTa MPOBOAWUTCS B AIIEKTPOHHOW HH(DOPMAIMOHHO-00pa30BaTEIbHOM
Cpelic YHHMBEpPCHTETa Ha calTaX JUCTaHIMOHHOTO oOy4denus https://sdo.bspu.ru (caéit s
CTYJIEHTOB 3a0uHOU (GopMbI 00yueHus) u hitps://0sdo.bspu.ru (caiiT a1 cTyIeHTOB OYHON U OYHO-
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3a04HOM (opm oOyuenus). MHCTpyKuuuU s pabOThl B CHCTEME AMCTAHIIMOHHOTO OOYyYeHHs ISt
IpernoaaBaTesell M CTYACHTOB pa3MEIICHbI Ha caiiTaX JUCTAaHIIMOHHOTO OOyYeHUSI.

PesynmpTaThl  NPOXOXKICHHS  MPAKTUKM  OIIEHUBAIOTCS  IOCPEACTBOM  IMPOBEACHUS
POMEXXYTOYHOH aTTECTAIHN.

HeynosnerBoputenbHble pe3ylbTaThl MPOMEXKYTOYHOH aTTECTAllMM 10 MPAaKTHKE MU
HETIPOXOKACHUE IPOMEXKYTOYHOH aTTECTAllMM IO MPAKTHUKE IPU OTCYTCTBUU YBAXKHTEIBHBIX
NPUYHH MPU3HAIOTCS aKaIeMHUYECKON 33 J0DKEHHOCTBIO.

[TpousBoacTBEHHAass  NpEIAUIUIOMHAs  HpaKkTUKa  [POBOJUTCS  IIOCIE  OCBOEHHUSA
TEOPETUYECKOT0 U MPAKTUYECKOro Kypca CHEIHAIbHBIX TUCHUIUIMH W CAAaYd CTYIEHTaMH
IPOMEXYTOUYHOW aTTECTAalMU, MPEAYCMOTPEHHON rOCY1apCTBEHHBIMU TPEOOBAaHUSAMUA K MUHUMYMY
COJIep’KaHus U YPOBHIO MOJTOTOBKHU BBIITYCKHUKOB.

JesTenbHOCTD HAa Oa3e MPAaKTUKH MPEyCMaTPUBAET HECKOJIBKO 3TAIOB!

Jran 1. ®opmynupoBanue NpodIEMBbl U Leei UccIeoBaHUs: BEIOOP U 000CHOBAHUE TEMbI
BKP; onucanne o0bekTa U mpeAaMeTa UCCIEIOBAaHUS; MMOCTAHOBKA II€JIed W 3a7a4 MCCIEAOBaHUS;
dbopMmynupoBka pabodeil THUMOTE3bl; OIpeAeTeHHEe METOJOB U HCTOYHUKOB HCCIEIOBAHUS;
cocTaBiieHHe pabouero miaHa u rpauka BHIIIOTHEHUS UCCIICIOBAHMUS.

Pabounii mnan mpeacraBiseT coOOW cXeMy MPEANPUHUMAEMOrO HCCIECIOBaHUS, OH HUMEET
CIIEIYIOIINNA BUJ U COCTOMT U3 MEPEUHs CBS3aHHBIX BHYTPEHHEH JIOTMKOM HampaBieHHH padoT B
paMKax IJIaHUPYEeMOTO UCCIIEIOBaHUS.

I'paduk nccienoBaHus onpeaesieT KOHKPETHbIE CPOKU BBINOJIHEHUS 3TUX paboT. Pabounii
IUTaH COCTABIISICTCS CTYAEHTOM MOJI PYKOBOACTBOM pyKoBoautTens BKP.

Jrtan 2. Teopernueckoe onucanue mpodiemsl: cocraBinenne oudmmorpaduu no reme BKP;
cOOp UCTOYHHUKOB 1O TeMe (OMOIMOTEeKH, apXUBbI, YUPEKICHHUS 00pa30BaHusl); aHAIU3 U 00paboTKa
noJydeHHOW wHQopMarmu (cocTtaBiieHus Tabmun, 0a3 maHHbX) B 3aBucumoctu ot Buga BKP
JAHHBIE ATAIbI HATIOJIHSIIOTCS COACPKAHUEM, U IPOUCXOIUT BHIOOP 0a3 MPaKTUKH.

Jran 3. 3aKIOYUTENbHBIN dTan. JlaHHBIN 3Tan SBISIETCA NOCIEAHUM ATarloM IPAKTHKH, Ha
KOTOPOM MPaKTUKAHT 000011aeT coOpaHHbI MaTepuall B COOTBETCTBUU C NMPOrpaMMOi MPaKTUKHU;
OTpeeNsieT €ro JOCTATOYHOCTh U JOCTOBEPHOCTh. CTyNEeHT 0opMIIsieT pe3yabTaThl IPOBEIEHHOTO
UCCleIoBaHUs B BujAe Oubanorpapuueckoro o030pa W COIJVIACOBBIBAET HX C HAayYHBIM
pykxoBogutenieM BKP. Odopmisier oT4eTHYIO NOKYMEHTALMIO MO MPaKTHUKE U TOTOBUT JOKJIAJ C
npe3eHTanuent s 3amutel BKP.

Opranu3zanys NpakTHUKU Ha BceX e€ ATanax JoJKHa 00ecreunBaTh:

— BBIIIOJTHEHWE TOCYJapCTBEHHBIX TpPEOOBaHMM K MUHUMYMY COJAEpKAaHUS U YPOBHIO
MOJTOTOBKH BBITYCKHUKOB B COOTBETCTBUU C MOJY4YaeMOM CHEIHMAIbHOCTHIO M IpHCBaBaeMOMN
KBaJM(PHKALMEN CIIeHUaINCTa [0 JOKYMEHTOBEIEHUIO;

— HEMPEPBHIBHOCTb, ~ KOMIUIEKCHOCTh,  IOCJEIOBAaTEIbHOCTh  OBJAJEHUS  CTYACHTAMHU
npodecCHOHATBHON  JAEATENbHOCTBIO B COOTBETCTBUM  C  TNPOTPaMMON  IMPaKTHKH,
IpelyCMaTPUBAIOLICH JIOTHYECKYIO B3aMMOCBSI3b U COUETAaHHE TEOPETUUYECKOTO0 U MPAKTHUYECKOIO
00y4YeHHsI, IPEEMCTBEHHOCTh BCEX ATAIOB MPAKTHKH.

Crynenram mnpejuiaraercsi pazpaboTaHHasi TeMaTHKa HHAWBHUIYAJIbHBIX M IMPAKTHYECKHX
3aJaHuii ¢ y4€TOM TpeOOBaHUH K 3HAHUSAM, YMEHHUSM U HaBbIKaM.

[Tpu cebe cTyAeHTHI UMEIOT: HAIllpaBJIEHHE Ha MPAKTUKY, OJJaHK OT3bIBA (CM. IPUIIOKEHNUS).

JlanHast TOKyMeHTalus, 3aBEpEHHAs MOANMCAMH U II€YaTsIMU C MECTa IPOU3BOJCTBEHHON
MPAKTUKH, CIYKUT MOJITBEPKIECHUEM MPOXOXKIEHUE CTYIACHTOM IpPAKTUKA U YCBOEHHE WMH
BOIIPOCOB, ITPEYCMOTPEHHBIX IPOTrPAMMON.

O0s13aHHOCTSIMH CTYJIEHTOB BO BpeMs IPOXOXKACHUS TPOU3BOICTBEHHOM NMPAKTUKU SBIISETCS
noOpocoBecTHass paboTa, cOONIOJEHUE AUCHUIUIMHBI TPYZAA, BBINOJHEHHE MPABWJ BHYTPEHHETO
pacropsiika, CBOEBPEMEHHOE M TOUHOE HCIIOJIHEHUE PACHOPSKEHUM aJMUHUCTPAIIH, BBITIOJHEHHE
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nporpaMMbl U KOHKPETHBIX 3aJaHUil MPAKTUKH, CBOEBPEMEHHBIM OTYET Nepen pPYKOBOIUTEIEM
MPAKTUKU (MPeACTaBUTEIEM OpPraHU3allui U PYKOBOJIUTEIEM y4eOHOIO 3aBe/ICHNU).

B ciydae 6oe3HM WM JPYTrUX YBaKUTEIBHBIX OOCTOSTENLCTB CTYIEHTY CIEAYET IOCTaBUTh
B U3BECTHOCTb PYKOBOJUTEIIS IPAKTUKU M OTPadOTATh MPOrpPaMMy NMPAKTUKH B IPYTHE CPOKH.

[To wToram mnpakTUYECKOW MAESITENBHOCTH PYKOBOJIUTENb HPAKTUKM Ha MPEIIPUITUN
(CTpYKTYpHOM MoApazieneHun) ohopMIIsieT U 3aBepsieT INYHON MOAMUCHIO U TIeUaThI0 YUPExKICHUS
OT3BIB 0 pabdoTe CTYJAEHTA-IIPAKTUKAHTA.

12. TpeOGoBaHus K NPOMEKYTOYHO# aTTecTaluu MO NPAKTHKe: (POHI OIEHOYHBIX
cpeacTB (TUIOBbIE KOHTPOJIbHbIE 32 JaHUA) U METOAUKA €ro UCI0JIb30BAHUS.

OtuérHas AOKyMeHTalus (JUMYHBIA OTY4ET CTyJNEHTA, OT3BIB U IIP.) C MECTa MPOXOXKIAECHUS
MpaKkTUKU TpenactaBisgercs Ha kadenpy OtedectBeHHOM M BceoOmed ucropun MUIIO cnaercs
PYKOBOIMTEIIO IPAKTUKU B 3apaHEE OrOBOPEHHBIE CPOKM (HE Mo3jHee 1 Henenu nocie OKOHYAHUS
MpakTUKH) (00pazer; opopMIICHHUS CM. B TIPUIIOKEHUH).

[lo wToram mnpakTHKU CTYJEHTBl IMPEAOCTaBIISIIOT Ha IPOBEPKY B YueOHOE 3aBeJCHUE
HAaNpaBJ/ieHHe Ha NpPakTHUKY (oOpazery oQopMmieHUS CM. B MPUIOKECHHH), 3aBEPAIOLIETO O
npuOBITUM U YOBITHE ¢ MeCTa MPAKTUKH, 0T3bIB (Ha Osianke MUIICI'O) 1 1HeBHHMK O NMPOXO0KICHUU
npakTHKU (00pasen; ohopMIICHHS CM. B IPUIIOKEHUH ), TOAMMCAHHBIN PYKOBOJIUTENEM H C MEeYaThIO.

Kpome Toro, crygeHT 1O OKOHYAaHUU MPEIAUIUIOMHONM NPAKTUKH IPEACTABISAET
PYKOBOAMTEIIO MIPAKTUKH OT Kadeaphl:

- HHIMBHIYAJbHYI0 3a4eTHYI0 BeJIOMOCTb NPAKTHKAHTA C 3allOJHEHHOW rpadoii

CaMOOIICHKHU (CM. TPUIIOKCHHUE);

- 0T3bIB HAYYHOT'0 PYKOBOJMTEJIS HJIM PENEeH3UI0 BHEIHET0 IKCNePTa (CM. IPHIIOKEHHE);
- 3jexTpoHHblil Bapuant BKP 15 npoxoxaeHus npoBepKy Ha aHTHUILIAruar.

3amuTa 0T4ETOB MOKET NPOXOJUThH B BUJIE «OTKPBITOM 3aLUTHI», B BUJIE «KPYIJIOIO CTOJIa»
WIHM WHAUBUAYAJIbHBIX OTYETOB C 00s3aTENbHBIM OOCYKICHHEM MPAaKTHYECKOW 3HAYUMOCTH
Pe3yJIbTaTOB, MOTYYEHHBIX Ha IPAKTHUKE.

HToroByto OLEHKY 3a NPAKTHKY BBICTABISET KypCOBOM pYKOBOAMUTENID IIOCIE CHAuu
CTYJIEHTOM BC€X MaTepUajoB MPAKTHUKU C YYETOM CaMOOLIEHKH CTYIE€HTa U OLIEHKH, BBICTABJIEHHON
Hay4YHBIM PYKOBOAUTEIIEM.

OO0mue KpuTepur OLCHUBAHMS M IIKaJbl OLEHUBAHUS, MOAXOAbI K ONPEAEICHUIO YPOBHS
c(hOpMUPOBAaHHOCTH KOMIIETEHIMH, TPUBEICHHBIX B pa3zeie | JaHHOW MPOrpaMMBbl, ONPEAETsSIOTCs
yTBepxkAeHHBIM [lopsakom GpopmupoBaHuN POHIA OLIEHOYHBIX CPEACTB.

13. @®oHa OLEHOYHBIX CPeICTB [JIs MNPOBeJACHUS] MPOMEXKYTOUHON AaTTecTAlMH
o0y4arommxcs M0 NPaKTHKe

[TpomMexyTouHast aTTecTalus 1o MPaKTUKE MPOBOJUTCS B pOpMeE 3a4eTa ¢ OLEeHKOI.

3a4eT ¢ OLIEHKOM MO 3alIUTe UTOTOB MPAKTUKH MPOCTABISAETCS PYKOBOIUTEIEM MPAKTUKU B
HK3aMEHALMOHHYIO BEIOMOCTh U 3a4€THYIO KHM)KKY CTYACHTA.

Onenka nudepeHIMpOBaHHOIO 3a4eTa MPUPABHUBAETCS K OIEHKAM I10 TEOPETHYECKOMY
00y4YEHUIO ¥ YUUTHIBACTCS MPU MOJBEACHUN UTOTOB 00IIEH YCIIEeBa€MOCTH CTY/IEHTOB.

VYpoBeHb OCBOEHHSI MPAKTHMYECKUX HABBIKOB M YMEHHUU OIIEHHMBAETCS MO MATHOAITbHON
CUCTEME:

«OmauyHo» CTaBUTCS CTYAEHTY, KOTOPBHI BBINOJIHWI B CPOK M Ha BBICOKOM YPOBHE C
MPOSIBIIEHUEM CaMOCTOSITEIbHOCTH, TBOPUECTBA, MHUIMATHBBI BECh HaMEUEHHBIH 00BEM pabOTHI,
TpeOyeMblii IPOrpaMMO MTPAKTUKH.

«Xopouwio» CTaBUTCS CTYAECHTY, KOTOPBIA MOJHOCTBIO BBINOJIHWI MPOrPaMMYy MPAKTUKH, HE
JIOITyCKast OIIMOKHM B OCHOBHBIX BUJaX MPO(eCcCHOHATBHOMN NeSTETbHOCTH.
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«¥Yooeremeopumenvro» CTaBUTCA CTYACHTY, KOTOPBIA BBIOJHUII MPOTPaMMy MPAKTHUKH, HE
JIOITyCKast OIIMOKHM B OCHOBHBIX BUJaX NPO(PeCcCHOHANBHOMN NeSTETbHOCTH.
«HeyoosnemsopumenvbHo» CTaBUTCSI CTYIEHTY, KOTOPBI HE BBINOJIHHUI TPOTpaMMy |
IpOsIBUII OE30TBETCTBEHHOE OTHOILLICHHUE K IIPAKTHKE.

CryneHTsl,

HANPAaBIISAIOTCA HA IPAKTUKY BTOPUYHO B CBOOOAHOE OT yueObl BpeMmsl.

CryneHTbl, HE BBINOJHUBIINE MPOTPaMMy MPAKTHKU O3 YBaKUTEIbHOW NPUYMHBI WU
MOJYYUBIINE HEYIOBIECTBOPUTEIbHYIO OIIEHKY, MOT'YT OBITh OTUMCIIEHBI M3 By3a, KaK HMEIOIINE
aKaJeMHUYECKYIO 33JI0JDKEHHOCTh B IIOPSJKE, IPEAYCMOTPEHHOM YCTaBOM YHUBEPCUTETA.

O1ieHOYHbBIC MaTEPHAIIBI C ABTOMATH3UPOBAHHOM MTPOBEPKO# pe3yIbTaToB 00ydeHus (mpu
HAJIMYHH ) PA3MENIAIOTCs B QJICKTPOHHOM HH(POPMAIIMOHHO-00pa30BaTeIbHON Cpejie YHUBEPCHTETa
Ha caiiTax JUCTaHIMOHHOro o0y4eHus https://sdo.bspu.ru (caidT mis cTyieHTOB 3a04HOM (HOPMBI
obyuenwust) u https://0sdo.bspu.ru (caift aas cTyI€HTOB OYHOM M OYHO-3a04HOM (HopM 00yUeHHUs).

I[lnanupyemMbie ypoBHH c(pOPMUPOBAHHOCTH KOMIIETEHUMA 00y4ar0 M XCSA

U KPUTEPUH OLlEHNBAHUS

HE BBIOJHUBIINAE I[POrpaMMy I[IPAKTUKM 110 YBAXKUTEIbHOW IIPUYMHE,

YpoBHHU CopaeprxarenbHoe OCHOBHbIE IPU3HAKU [TatubannsHas | bBPC, %
OTIMCAaHKE YPOBHS | BBIACICHHS YPOBHS (3TAIIbI IKasna OCBOCHUS
dbopMHUpOBaHHS (axkagemuyeck | (pPEUTHHTOB
KOMIIETEHIIH, KPUTEPHU ast) OlIeHKa ast OIICHKA)
OIICHKH C(POPMUPOBAHHOCTH )
[ToBbrmienn | TBopueckas Brnrouaem nusrcecmoswuu Otaununo / 90-100
BIN JeSITeTTHHOCTD VpO8eHb. 3a4TEHO
YMeHue caMoCTOsITETbHO
NPUHUMATD PEIIeHHE,
pewathb pobiemy/3agaqy
TEOPETUYECKOTO HITH
MPUKIIATHOTO XapaKTepa Ha
OCHOBE M3YYEHHBIX METOJIOB,
IPUEMOB, TEXHOJIOTHIA.
ba3oBbIit [Tpumenenune Brriouaem nusicecmoswyuii Xopomo / 70-89,9
3HAHUU U YMEHUUN | ypOGeHb. 3a4TEHO
B O6oniee mupokux | CrnocoOHOCTH cOOMpaATh,
KOHTEKCTax CHCTEMaTH3UPOBATh,
y4eOHOil 1 aHaAJTM3UPOBATh U TPAMOTHO
poECCHOHATIFHO | MCIIOJIE30BaTh HH()OPMAIIHIO
il 1esATeNbHOCTH, U3 CAMOCTOSITEIILHO
HEXKEIH 110 HaIEHHBIX TEOPETUICCKUX
o0pa3ity, ¢ HUCTOYHUKOB U
OobIei WUTIOCTPUPOBATH UMU
CTETIEHbIO TEOPETUYECKHE MOJIOKEHUS
CaMOCTOSITENTFHOCT | FJTH OOOCHOBBIBATH MIPAKTUKY

U 1 UTHUIIUATHUBbI

MNPUMCHCHUA.
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VYnosnerBo | PempomykTuBHas W3noxenue B mpeaenax Y nosnersopur | 50-69,9
PUTEIBHBIA | NeSTEILHOCTD 3aj71a4 Kypca TCOPETUYCCKU U | eJIbHO /
(ocratouH MIPAKTUYECKH 3aYTEHO
bIi1) KOHTPOJIMPYEMOTO
MaTepuaia

Henocraro | OTcyTrcTBHE MPU3HAKOB Heynosnersop | Menee 50
YHBIN YIIOBJICTBOPUTEIILHOTO YPOBHS UTEJBHO / HE

3a4TEHO

Pesynprarhl TEKylIEro KOHTPOJsS M IPOMEXKYTOUYHOM AaTTECTallUM B COOTBETCTBHM C
NPUMEHSEMON YHHUBEPCUTETOM OaJlIbHO-PEHTHHIOBOM CHCTEMOW OIEHKH KadecTBa 0Opa3oBaHUs
BHOCSITCS B QJICKTPOHHBIEC BEJJOMOCTH M TaKUM 00pa3oM 0TOOpakaroTcsl B ANEKTPOHHOM MOPTHOIHo
CTYJICHTa B AJICKTPOHHOW HWH(POPMAIIMOHHO-00pa30BaTEIbHONU Cpele yHUBepcurera. Pe3ymbTaTsl
MIPOMEXKYTOUHOM aTTrecTaluu (KpoMe HEYAOBJIETBOPUTENIBHBIX) BHOCSTCS W B 3a4E€THBIC KHUKKU
CTYJICHTOB.

3anonHeHHble (OPMBI OTYETHOCTH IO TMPAKTUKE (JIHEBHUK MPAKTUKU, OT3BIB OT
pykoBomuTenss ¢ 0a3bl MPAKTHKH) pPa3MENIaeTCsl B DJIEKTPOHHOM MOPTQHOIHO 00ydaromerocs
CTYZIEHTOM CaMOCTOSITEJIBHO.

Pa3zpaboTuuk:
K.W.H., AoueHT Kadenpsl OteuecTBeHHOW U BceoOmel ucropuu BITIY um. M.AxMyIisl
A .H.Anpamos

JKCIEPTHI:

Buewnuu:

[JIABHBIH ~ HAY4HbIM  COTPYOHMK, [J.M.H., mpodeccop HayuHo-uccnemoBaTenbckas
naboparopus «MeTom0N0rus U METO/Abl TYMaHUTapHBIX HccaeaoBaHuit»y BITIY um. M.Axkmysuibt
B.C.I'opGyHoB

Buympennuu:
K.W.H., AoueHT Kadenpsl OteuecTtBeHHOM U BceodOmied ucropun BITIY um. M.Axmyiisl

A.P.IlTauciamos
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IIpunoxenue 1

MHHITPOCBEIIEHI POCCUN 3
OI'bOY BO «bAIIKMPCKHNU I'OCY JAPCTBEHHBIN [TIEJAT'OI' MYECKWU
YHUBEPCUTET UM. M. AKMVY JUUIbI»

NHCTUTYT UCTOPUYECKOTO, IPABOBOTO U COLUAIBHO-TYMAHUTAPHOTO 00pa30BaHus
Kadenpa OreuecTBeHHOM U BCeoOIIel HCTOpUN

OTYET
0 MPOXO0KIECHUN IPOU3BOJACTBEHHON NPEAIUINIOMHON IIPAKTUKH B

YKa3vbl8aemcs npeonpusmue

cTtyneHToM 4 Kypca OTACICHUS

Hanpasiexue u npoQuib NOO20Mo8KU

damunus, ums, omuecmso cmyoeHma

PykoBoautens npaktuku ot BI'TIY uMm. M. AkmMyiibl

Damunus, UMs, OM4ecmeo, y4eHas cnmenets

NOONUCHL PYKOBOOUMEISL NPAKIMUKU

3a4eT (OICHKA)

« » 20 T.

Ypa20_
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[Ipunoxenue 2

HAIIPABJIEHUE HA ITPAKTUKY Ne OT «__ » 20 T
JaHo
(umsi, omuecmeo, amunus cmyOeHma-nPaKmuKanma)
CTYJICHTY Kypca dopmbl  oO0yuenuss DPI'BOY BO

«ballIKUPCKUI TOCYNApCTBEHHBIN MEAArOTMUYECKUN YHUBEPCUTET UM. M.AKMYIUIbD)
JUISL TIPOXOXKIAEHUS POU3BOACTBEHHOW MPEAJIUINIOMHON MPAKTUKHU MO HAIMPABIICHHUIO
noarotoBku OaxamaBpuata 46.03.02 «/lokymMeHTOBeZeHHE U apXHBOBEICHUEY,
npoduib «JloKyMeHTallMOHHOE OOecIeueHue yMnpaBICHUE U AJIEKTPOHHBIE apXUBBI»
B

(HaumeHoB8aHUue npeonpusmus)

IIEPUOJ POXOKICHHS TPAKTHKU:

C « » 0 « » 20 T.
PYKOBO,I[I/ITCJ'ICM HpaKTI/IKI/I oT yqe6H0ro 3aBCICHUA Ha3Haqu(a)

OtmMmeTKa 0 IIPOXOXKACHUH ITPAKTHUKH

VYosui(a) uz UUIICT'OO BI'TTY um. Yo6su1(a) u3
M.AKMyIUIBI
« » 20 1.
/ (HaumeHOB8aHUe OpeaHuzayul)
« » 20 1.
(pyKogooumeinb NPAKMuKoLl) -
/
MII

MII

[Tpu6sin(a) B [Tpu6sin(a) B UUTICTO BI'TTY
uM. M. AKMYJLITBI
« » 20 1.
(HaumeHoOBaHUe OpeaHU3AYULL) /
« » 20 T
— (pyKo8OOUmMeENL NPAKMUKOLL)
/
MII

MII
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[Ipunoxenue

JIHeBHUK NMPOX0KACHUSA MPOU3BOJACTBEHHOMN NMPEITUNIOMHON NMPAKTUKHI

3

CTYACHTOM
C « » Mo « » 20 T.
NoNe | Jlata Conepxanne paboThI PesynbTar [Moanuce
PYKOBOAUTENS
C MeCTa MPaKTUKU
PykoBonuTeNbh MPAKTUKK OT MPEATPUSATHS:
(mOMKHOCTB) (moxmuce) (N.0.Damumnmst)

MII
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[Ipunoxenue 4

HAUMEHOBAHHUE BA3bBI [IPOXOK/[EHUA [IPAKTUKH

OT3hbIB
O npoX0KAEeHUU TPAKTUKH
CTYZACHTOM

(pamunusi, UMs1, OTYECTBO)

HaIIpaBJICHUC U HpO(i)I/IJ'IL IIOATOTOBKH

Bun nmpaktuku

CpoKu NPOXOXKACHUS: C « » o « » 20 T.

I/IHIII/IBHI[yaJIBHOG 3aJaHucC

COJEPXAHMUE OT3bIBA

(OTMETUTDH MOJIOKUTENIBHBIE U OTPULIATENILHBIE KAUeCTBA; YPOBEHb KBATU(UKALIHN;
COOJII0/ICHNE TPYAOBOW JUCIUILIHHBL, 3aMEYaHHsI, TTOOLPEHHS)

Pekomennyemas 00111ast OlIEHKA 3a MPAKTHKY:

PykoBoauTenb NpakTUKU OT OPEATIPUSATHS:

(1OMKHOCTD) (moamuce) (1.0.DPamunus)

MII
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NHUBUYAJIBHAA 3AYETHAS BEJAOMOCTD [TPAKTUKAHTA

[Ipunoxenue 5

Hayunsblii pykoBogutenbs BKP

Ne JlesrensHOCTD OTYeTHBIH Cpoxu Camo- OreHKa IToamuce
MPaKTHKAHTa JIOKyMEHT BBITIOJHE- | OIIEHKA Hay4JHOTO Hay4JHOTO
(mpoayxr) HUS MPaKTHU- PYKOBOIHU- | PYKOBOAMTEIS
KaHTa B TENs B
MPOLIEHTaX | MPOIEHTax
BBHITIOJIHE- | BBIMOJIHE-
Hus, % Hus, %
1. | Pazpabotka mHayuno- | BKP, Beenenue
KaTeropuaabHOTO (3-5 crpanwun),
amnmapara Te3aypyc
(aKTyaJIbHOCT®, peaMETHOM
00BEKT, IPEeIMET, obnactu
TUIIOTE3a)
2. TeopeTtnueckoe BKP,
000CHOBaHNE TEMBI TeopeTHIECKas
WCCIIeIOBAHUS 4acTh
HCCIICIOBaHHUS
3. IIpoBenenue BKP, ananu3
IKCIIEPUMEHTANBHOMN MIPOBEJICHUS U
paboTHI B pe3yIbTaToB
COOTBETCTBHU C 9KCIIEPUMEHTAITh
HENBI0 U 33]ja9aMi HOU paboTHI
WCCIIeIOBAHHUS
4. IIpoekTupoBanue BKP,
MPOIYKTa MeToAnYecKast
(pa3paboTkn) 4acTh paboTHI
WCCIIeIOBAHUS
5. Cucremarusanus u DNeKTPOHHBIN
odopmiieHue Bapuant BKP
PE3yIbTaTOB
WCCIIEIOBaHHUS
6. Otuer o BricTymienue
MPEeAIUIITIOMHON Ha UTOTrOBOM
npakTuke (0 padbote KOH()EpEeHIINU
Hag BKP) (mpemzamura)

Hrorosas OIICHKaA 3a IMPAKTHUKY

noamick ( @O HayyHOTO PYKOBOAUTEIS)
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[Ipunoxenue 6
PEIONEH3UA

Ha BBITYCKHYIO KBaTU(DUKAIIMOHHYIO pabOTy CTyIeHTa(KH)
WHCTUTYTa HCTOPHUYECKOTO, MPABOBOTO M COIMAILHO-TYMaHUTAPHOTO 00pa30BaHUs

(pamunus, uMsL, OTIECTBO)

Bammkupckoro rocy1apcTBEHHOIO MEAArOrMYECKOr0 YHUBEPCUTETA UM. M. AKMYJLIBL,
BBITIOJTHEHHYIO HA TEMY:

1. AXTyallbHOCTh 1 HOBU3HA UCCIIEIOBAHUS

2. OueHka cojiep>kaHusi paboThI

3. OTHI/I‘-IHTGJIBHLIG, ITOJIOKUTCIIBHBIC CTOPOHBI pa6OTI>I

4. IIpakTHuecKO€E 3HAYECHUE U PEKOMEHALINH 110 BHEAPEHUIO

5. Henoctatku u 3amMeuanus 1o padoTe

6. Pexomennyemas oneHka

Penenzenr

(moaIck) (pamummust, ©Mst, OTIECTBO)

(y‘IeHaSI CTCIICHb, 3BAHUC, NTOJZKHOCTH, MCCTO pa6OTI)I)
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[Ipunoxenue 7

MHMHIIPOCBEHIEHHUA POCCHUHA
degepajibHOE TOCYAAPCTBEHHOE OI0KETHOE 00pa30BaTe/IbHOE YUPeKIeHHe
BbICLLIEr0 00pa3oBaHus
«balIKMpCKU rocyAapCcTBEHHbIN NeIAroru4YeCKuil yHMBepCUTeT

M. M.AKMYJLIBD»
(®I'BOY BO «BI'TTY nMm. M.AKMYJLIIBI»)

I/IHCTI/ITyT HCTOPUYECKOI'0, IPABOBOI0 U COUUAJBHO-TYMAHUTAPHOT'0 06pa303amm

OT3bIB PYKOBOJAMTEJIA

0 paboTe cTyaeHTa

BBLITTOJIHEHHOM Ha TEMY:

1. AKTyanbHOCTbH pabOThI

2. Hayunas noBu3Ha paOOTHI

3. OueHka coaepkaHus pabOThI

4. TlonoxxuTenbHble CTOPOHBI paOOTHI

5. 3ameyanus

6. PexomeHnanuu no BHEAPEHUIO Pe3yIbTaTOB PabOThI

~

Pexomenyemas oreHka
8. HonomaurtenpHas uHGopmarus ais [AK

Hayunslii pykoBOIHTEH

(momuck) (bammnus, UMsI, OTYECTBO)

(yquasI CTCIICHDb, 3BAHUEC, JOJKHOCTH, MECTO pa6OTI>I)
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MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuil TocyJapCTBEHHbBIN I1€1arOrM4eCKUii YHUBEPCUTET
uM. M. AKMyJUIBI

I/IHCTI/ITYT HCTOPHUYCCKOI'O, IIPABOBOT'0 U COONUAJIBHO-TYMAaHHUTAPHOT'O 06p330BaHI/ISI

IMPOT'PAMMA YYEBHOM IPAKTUKHA

52.0.01(Y) OBHAKOMMUTEJIbHAA ITPAKTUKA

JJIs1 HAIIPpaBJICHUSA ITOATOTOBKHA

46.03.02 /lokyMeHTOBe/IeHIE U apXHBOBEACHUE
Hanpasnennocts (mpoduiis) «/lokymMeHTanmoHHOEe oOecriedeHue ynpaBieHue u
AIIEKTPOHHBIE APXUBbI»

(c mpUMEeHEeHHEM TUCTAHIIMOHHBIX 00Pa30BaTEILHBIX TEXHOJIOTHIT)

KBanudukanus (cTeneHb) BhITYCKHUKA: OaKaiaBp



1. Ieab NnpakTHKHU — GOPMUPOBAHHE Y CTYIEHTOB CIECIYIONIMX KOMIICTECHIIHHA:
OIIK-2. CriocoGeH HaXOAUTh OPraHU3aIMOHHO-YIIPABICHUECKUE PEIICHHS TTPU PEIICHUN
3anad B chepe cBoeii mpodeccnoHAbHOM 1eATeTbHOCTH.

NHauKaTopbl 10CTHIKEHUN

OIIK.2.1. CnocobGeH pa3pabarTeiBaTh MOJEIH  OPTraHU3AIMOHHO-YIIPABICHUYECKUX
perieHuii B cepe cBoeit mpodeCCUOHATBLHON NeATeTbHOCTH;

OIIK.2.2. HaxoauT myTH ¥ ClIOCOOBI pellieHus Mpo0JieM MPHU BBITOJTHEHUH 3a71a4 B cepe
po(hecCHOHATTLHOM e TEIEHOCTH

OIIK.2.3. BpiOupaer W OpraHu3yeT NPUMEHEHUE CIPABOYHO-TIOMCKOBBIX CPEICTB H
MCIIOJIb30BAHUE aPXUBHBIX JOKYMEHTOB JIJISl PEILICHUS MPUKIIAIHBIX 3a/1a4.

OIIK-3. CnocoOeH HpUMEHSTh TEOPETHUECKUE 3HAHMS ISl PEHICHUs MOCTaBJICHHBIX
3a1a4 B 00JIaCTH TOKYMEHTOBE/ICHUS M aPXUBOBECHUSI.

NHauKaTopbl 10CTHIKEHUI |

OIIK.3.1. Brnageer TeOpeTMUYECKUMHU 3HAHUSIMHU JUIsI PEIICHHS MOCTAaBJICHHBIX 3a/lad B
HAYYHO-HCCIIEeI0BATENIbCKOM, OpraHU3alMOHHO-YIPaBIEHYECKOM, TEXHOIOTHYECKOHN U
MIPOEKTHOM JIESITEIbHOCTH;

OIIK.3.2. OrtcnexuBaeT AWMHAMUKY HW3MEHEHUS POCCUHCKOTO M MEXIYHAPOJHOTO
MPaBOBOTO PETYJIUPOBAHUS B OO0JACTH JOKYMEHTAIIMOHHOTO OOECIEeUeHUs YIPABJICHHUS W
VUUTHIBACT €€ MPU PEIICHUH MPAKTUYECKUX 3a]1a4.

2. TpynoeMKoOCTh NPAKTHKH 3apUKCUPOBaHA YYEeOHBIM IUJIAHOM COOTBETCTBYIOIIEH
OCHOBHOH Mpo(ecCHOHANBHOM 00pa30BaTEIbHOM POTPAMMBI.
OO0BeM NpaKTUKH cocTaBisieT 5 3a4eTHBIX eauHuIl (180 vacon).
[TpogomxuTensHOCTh MpakTUku coctapisieT 3 1/3 nenenu (120,1 KOHTAKTHBIX Yaca).
Opna 3a4yeTHas eIuWHHUIA paBHA 36 aKaJeMHUYECKHM 4YacaM MPOJOJDKUTENBHOCTHIO 45
MUHYT (27 acTpOoHOMHUYECKUM Yacam 1o 60 MUHYT) M BKJIIOYAECT Yachl KOHTAKTHOW PabOTHI U
qachl UHBIX (hOpM pabOTHI CTy/IEHTA — BBIMIOJIHEHUE 33aJaHUH, MOJTYYEHHBIX OT PYKOBOAUTEIEH
OT YHUBEPCUTETA U OT Oa3bl MPAKTUKH, B TOM YHCJIE Yachl, OTBOJIUMBIE Ha MPOIIEAYPHI KOHTPOJISI
U TOAroTOBKY K HUM. OJWH CTaHOApTHBIM pabouuii JeHb CTyJEHTa B MEPHOJ MPAKTUKH
cocTaBisieT 6 akaJeMMUYECKHUX 4acoB paboThl Ha 0a3ze MPaKTHKU U 3 yaca MOJATOTOBUTENILHOMN
pabotsl. CTannapTHast yueOHas Heless B Mepuo/l MPAaKTUKH BKIIFOUAeT B ce0si 6 yueOHBIX JTHEH,
T.e. onHa Henenst = (6+3) » 6 = 54 u = 1,5 3.e. B ciny4yae npou3BoACTBEHHON HEOOXOAUMOCTH
00BeM MPaKTUKH B paMKax y4eOHOI Hellear MOXKET OTIINYaThCsl OT IaHHOTO pacyera.
OO0BeM 4acoB KOHTAKTHOM paOOThI CTY/IEHTA B MEPUOJ] MPAKTUKUA PETIAMEHTUPYETCS
yueOHBIM TIJIAHOM OCHOBHOM MpodeccroHalbHON 00pa30BaTeIbHOM MPOrpaMMBI.
B ykazanHplii 00bEM BXOIAT Kak dYackl pabOTHl C HAyYHO-TIEJArOrHYECKUMHU
pabOTHUKAaMU YHHUBEPCUTETa, TaK M C WHBIMH JIMIAMHU, TPUBIEKaEMBIMH K peaTu3aluu
MPOTrpaMMBbl MPAKTHUKH, B TOM YHCIIE U3 MPOGUIBHBIX OpTraHU3aIlHil.

3. Bua (Tun), ciocod u ¢gopma npoBeeHHs MPAKTHKH:

Buo npakmuku: yuebHas;

Tun npakmuku: 0O3HAKOMUTEJIbHAs MPAKTHKA,

Cnocoovt_npogedenusa. 1Uisl ONHOM M TOM K€ aKaJAEeMMUYECKOH TIpYNIBl CTYJIEHTOB
MPAKTHUKa MOKET MPOBOJUTHCS KaK CTAllMOHAPHBIM CIOCOOOM, TaK M BBIE3THBIM, YTO HAXOJUT
OTpa’keHHe B IpHKa3e 00 OpraHu3aIiy MPAKTUKH.

CraunonapHo (11 O4HOM M 3a04HOM (popMm OOyuyeHHs) MpakTHKa MPOBOJUTCS B
HACEJICHHOM IYHKTE, IJie pacrloyioXkeH By3, Ha 0aze uH@pacTpykTypsl BI'TIY um. M.Axmysisl
WIH B IPO(PUIILHBIX OpraHU3alusIX ropoja Y Qbl.




Brie3gabiM criocobom (ast 3a04HOM (popMbI 0OyueHMsI) MpPAKTUKA MPOBOJUTCA 32
npejesiaMyi HaceJIEHHOTO MyHKTa, B KOTOPOM pacioyioxkeH By3 (BHe uHpacTpykTypsl BI'TIY nm.
M.AxMyLIBI).

@Dopma _nposedenua npakmuku: TPAKTUKA NPOBOAUTCS HENPEPHIBHO B IEPUOJ
y4eOHOTO BPEMEHH COTJIACHO KaJCHJApHOMY Y4eOHOMY rpaduKy.

4. MecTO NIPAaKTHKH B CTPYKTYpe OCHOBHOI Npo(ecCHOHAIBLHONH 00pa3oBaTeIbHOM
nporpammbl  (OIIOII): ydeOHas O3HAKOMHTENIbBHAs OTHOCHUTCA K 00s3aTeIbHON YacTu
(mpaxkTHKH) yueOHOTO IIaHa.

[TpakTuKH B HOJTHOM 0ObEME OTHOCUTCS K BapUaTUBHON YaCTH IIPOrpaMMBbl

[IporpaMMa NpakTHKH SBISETCS COCTABHOM YacTbiO OCHOBHOH Mpo(hecCHOHATBHOMN
o0pa3oBaTeIbHOW MPOrpaMMbl U IpeJCTaBiIseT coO00OM 3Tam 00pa3oBaTeIbHOIO Ipolecca,
HETOCPEACTBEHHO OpPHUEHTHPOBAHHBIH Ha TPO(PECCHOHATBHO-TIPAKTHYECKYIO IMOJITOTOBKY
oOyJaronuxcs.

[lpakTuka 3aKkperuisieT 3HaHUA W YMEHHs, MpHOOpeTaeMble OOy4YalOUIMMHCA B
nporecce OCBOEHHUS JTUCLHMIUIMHBI «J/[oKyMeHTOBeleHHEe», BbIpaOaTHIBACT IPAKTUYECKHE
HaBBIKH, CIIOCOOCTBYET KOMIUIEKCHOMY (POPMHUPOBAHUIO KOMIIETEHIIMN 00YJYarOIIUXCS.

5. llepeyeHb miIaHMpyeMbIX pe3yJbTATOB 00y4eHUs] NMPHU MPOXOKAEHUN NPAKTUKH,
COOTHECCHHBIX C INIAHMPYEMbIMH Pe3yJIbTAaTAMH OCBOCHHS 00pPa30BaTeJIbHON NPOrPaMMBbI
NPOXOKAEeHHUA NPAKTHKH:

Lesnb MpakTUKKU — U3y4EHHE COCTaBa BHUJIOB CIY>KEOHBIX JOKYMEHTOB, UCIOJIb3yEMBIX B
JOKYMEHTUPOBAHUU JESATEIIbHOCTH KOHKPETHOM OpraHu3anuy, NOpsaKka U OCOOEHHOCTEH HX
odopMIICHHUS.

Bo Bpems y4eOHO-O3HAKOMHUTENBHOW TPAKTUKK CTYIEHTHl paboTaroT B Ciyk0ax
JOKYMEHTAIMOHHOTO0 00ecreueHusl YNpaBiIeHUs W JAPYIHMX CTPYKTYPHBIX HOJpa3/eeHusIX
OpraHu3aui U YYpEKICHUN.

3agauamMu yueOHOHN NPaKTUKH SBISIOTCS:

— O3HAaKOMJICHHUE C BUJAMU JOKYMEHTOB, CO3/1aBAEMBIX B OpraHU3allUu;

— H3y4YEHHE CHUCTEM JIOKyMEHTAINH, QYHKIMOHUPYIOIIUX B OPraHU3allHH;

— MpHUOOpETeHHE MPAKTUYECKHX HABBIKOB MO COCTABIECHHIO U O(OPMIIEHHUIO pa3IMYHBIX
BHJIOB JIOKYMEHTOB.

Hcxons nx nened MpakTUKU W MEpevHs 3aKpeIUIeHHBIX 3a Hel K (OPMHUPOBAHMIO U
Pa3BUTHUIO KOMIIETEHLMH OOydarollerocs B pe3yibTaTe MPOXOKICHHUS MPAKTUKH CTYACHT
JIOJKEH:

3namo

— 3HaTh TEOPETUYECKHE OCHOBBI JOKYMEHTOBEJIEHUS, €r0 COBPEMEHHbIE MPOOIEMbl U

TEPMUHOJIOTHUIO;

— OCHOBBI OpraHM3alUM JIeATEIbHOCTH OTIEJIOB JOKYMEHTAI[MOHHOTO OOecrneueHus

NPEATPUITUI U YIPEKICHUN;

— OCHOBBI TPYJIOBOT'O 3aKOHOJIATEIbCTBA U COOJIOACHNUS PABUII U HOPM OXPaHbl TPyIa.

Ymemon:

— ompeaensaTh CHocoObl M CPEICTBa JOKYMEHTHPOBAHUS, KIAacCU(UKALMIO THUIIOB
HOCHUTEJIEH TOKyMEHTHOIH MH(OpMAIIHH;

— aHaJM3UpOBATh CTPYKTYPY AOKYMEHTa M HOpMaTHBHbIE TPEOOBAHMS K COCTABICHHUIO U
oQOpMIIEHHIO  YNpaBICHYECKHX  (JI€JOBBIX) M  TEXHUYECKHX JIOKYMEHTOB B
TPaJIULUOHHOM M aBTOMaTU3UPOBAHHOM pEXHUMaXx;

— aHaJM3UpOBAaTh CUCTEMbI JTOKYMEHTALlUW U COCTAaB YMPABIEHYECKHMX U TEXHUYECKHUX
JOKYMEHTOB  YYpEXKJIEHUH, OpraHu3aluil M NOpeJupUsITHH  TOCYJapCTBEHHOM,
aKLMOHEPHOM U YacTHOM (OopM COOCTBEHHOCTH;



— COCTaBJIAThH JIOKyMEHTHI Ha JIIOOOM HOCHTEJE C UCIOIb30BAHUEM S3BIKOBBIX BAPHAHTOB
B 3aBMCHMOCTH OT Ha3HA4YCHHUs, CONEPKAHUA U BUAA JOKYMEHTA;

— yMeTh O(OpPMIATH JOKYMEHTHI B COOTBETCTBHU C TPEOOBAHUSIMH T'OCYIAapCTBEHHBIX
crangapToB PO, MexXTyHapOAHBIX IPABUI U OOBIYACB;

— IpPEICTaBIATh PE3yIbTAThl IPAKTUKY B BUJIE BBICTYIUICHHS (IOKJIa/1a) U OTYETA.

Bnaoemy:

— 0a30BbIMH TEOPETHUECKUMU 3HAHUSIMU B CBOEW MNpPOGECCHOHATBHON [EeSTEIbHOCTH;
OOIIMMHM  HaBBIKAMH TNPUMEHEHHUS TEOPETHUECKUX 3HAaHUH B  MPAKTUUYECKOU
NEeSITeIbHOCTH,

— TOHuCKa, 00pabOTKHU U UCIIOJIb30BAHUS JOKYMEHTOB;

— CaMOCTOSATETLHON  paboThl ¢ y4eOHOM,  CNPaBOYHOM  JIUTEPATypodl  TIO
JIOKYMEHTOBE/ICHHUIO.

6. Conep:xaHue NPaKTHKHU.

[IpakTUKaHTaM TMPEUIATArOTCs CIEAYIOUIME BUABI U (OPMBI PabOTHI: BBIMOIHECHHE
WH/IMBUYAIbHBIX W TPYNIOBBIX 3aaHui, 0OpMIIEHHE OTYETHOH JOKyMEHTaluH (OT4era) Mo
pe3yabTaTaM MPOXO0XKICHUS PAKTUKH.

B Havane nmpakTUK# MPOBOIUTCS YCTAHOBOYHASI KOH(EpeHIHs B (OpMe JICKIIHH.

[TpumepHBIC (THIOBBIC) 3a/laHUsl HAa MPAKTUKY, PEKOMEHIyeMble O00ydJaromeMycs CO
CTOPOHBI pa3pabOTYMKOB OCHOBHOMU MpodeccnoHanbHOM 00pa30BaTeNbHON MPOTPaMMBbL:

Pa3nesn 1. U3yueHne opraHn3auMoOHHbIX JOKYMEHTOB YUpeKIeHUsI.

N3yanthb OpTraHU3aIMOHHO-TIPABOBBIC JOKYMEHTBI, periiaMeHTHPYIOIIHE
IOPUAMYECKUNA  CTaTyC  YYPEXKACHHs, €ro  OpraHu3alMOHHO-TIPaBOBYyID  GopmMy U
OPTaHHU3AIMOHHYIO CTPYKTYPY:

Yemas;

Tlonoswcenus o cmpykmypHulx n00OpazoeneHusx;

HHonoicnocmuvie uHCmpyKyuu cCompyoOHUKo8;

LImammnoe pacnucanue.

B mporiecce u3yueHus CTYACHTHI TOJDKHBI Y3HATH:

Jamy cozoanus opeanuzayuu, Hazeanue opeanuzayuu; llenv cozoanus opeanuzayuu,
Qyukyuu  opeanusayuu;,  Opeanuzayuouuwo-npagsosyro  gopmy  opeanuzayuu,  Cocmas
OP2AHU3AYUOHHBIX OOKYMEHMO8 OP2AHU3AYUU.

CryneHTtaM HEOOXOIUMO MPEACTABUTH CTPYKTYPY OpraHuU3alvu (B BHJIE CXEMbI HIIU
TaOJIHITBI).

Pa3nen 2. HopMaTuBHO-MeTOANYECKHE TOKYMEHTHI OPraHU3ALNM.

CryneHTaM HEOOXOAMMO UW3YYHTh HOPMATUBHO-METOJAMYECKHE JIOKYMEHTHI U
YCTAaHOBUTH Tpe6OBaHI/I${ K IOKYMCHTHUPOBAHUIO ACATCIbHOCTU OpraHu3anuu, Saq)HKCHpOBaHHBIG
B HUX. B uncie Takux JOKYMEHTOB JOJDKHBI ObITh: HHCTPYKIIMH 1O AETOMPOU3BOACTBY, MpaBUiia
Oq)OpMJ'IeHI/IH JOKYMCHTOB, PCTJIaAMCHTEBI, IPUKa3bl O IMOPAAKE CO3JaHUA OTACIbHBIX BHI0B
JIOKYMEHTOB.

VYuureiBas 3anaud, (QYHKIMM OpraHu3alud U €€ CTPYKTYpY, CTYIEHTHI TOJIKHBI
BBISIBUTH CHCTEMBI IOKYMEHTAIIUH, KOTOPbIe (GPUKCUPYIOT NESTEIbHOCTh OPraHU3alINH.

3ananue:

Onucath cocTaB  HOPMATHBHO-METOAWYECKOW  0a3bl  JENOMpOM3BOJACTBA  HA
OpeanpusITHH (IPEUMYILECTBA U HETOCTATKH).

[Ipoananu3upoBarh OOy CHUCTEMY JOKYMEHTAIlUU TPEANPUSATUS M 3alOJHUTH
Ta0IHILy:



HanmeHoBaHMe TOKYMEHTA AHanus

DyHKIHUA yIPaBICHUA

KTo BBEN TOKYMEHT

Mecto u Cpok XpaHEHUS

Anpecart: 0TKy/Ja, KyJ1a HalpaBJIseTcs

Y nocroepenue: rpud, MOIMUCH, TEYaATh.

Perucrparus

[Tpumeuanus

Pa3nes 3. OcoGenHocTH 0opMIIeHUS YIIPABJIEHYECKHUX IOKYMEHTOB.
3agaua — NpoaHAIU3UPOBATH MOPSAOK COCTABICHUS U OQOPMIICHHS YIIPaBIEHYECKUX
JOKYMCHTOB B OpraHu3aluH, COIIOCTABUTL CJIIOKMBIIYIOCA IIPAKTHUKY C Tpe6OBaHI/I$IMI/I
HOPMAaTHBHO-METOINYECKUX JIOKYMEHTOB.
CryzneHTaM cieyeT OnucaTh CIEAYIOIINE HIEMEHTHI:
— HaJIM4Me HeOOXOIUMBIX PEKBU3HUTOB,
— IPaBUIBHOCTH 3JPECOBAHUS;
— TOPSIOK BHYTPEHHETO M BHEIIHETO COTJIACOBAHUS IOKYMEHTOB;
— OCHOBHBIE OJTambl yJOCTOBEpEHHS JOKYMEHTOB (TIOJINKMCaHHE, YTBEpP)KICHUE,
IIOCTaHOBKA MIeYaTH).

CryneHtraM HEOOX0IUMO:

1. IIpoananu3upoBarh CHOCOOBI CO3AaHUS JOKYMEHTOB, OTMETUTh, KTO HM3rOTaBIMBAET
JOKYMEHTBI: CHEIUAIUCThI, TEXHUYECKUE UCTIOHUTEIH, CEKPETapH.

2. OTMGTI/ITB, HCIIOJIB3YECTCA JIU 0asnl AAaHHBIX TpPpU COCTABJICHUHU HOOKYMCHTOB:
3aKOHOJaTeNbHbIE, 110 JJOKYMEHTaM OpraHu3allid, aApecHbIe H JIp., 1aTh KPaTKYI0 UX
XapaKTEPUCTUKY.

Pa3nen 4. Branku npeanpusaTus.
CrnenyromuM 3TanoM NPaKTUKWA sBiIsSeTcss cOop OJaHKOB, NPUMEHSEMBIX B
OpraHu3aly, U UX aHaJIN3.

CrynenraM HEOOXOIUMO:

1. BeisiBUTH BuUAbI OJIAaHKOB, UX Ha3Hau€HHE, HM3Y4YUThb INpPABUJIa MCIIOJIB30BAHUS U
XpaHeHus OJIaHKOB.

2. TlpoBectu aHanu3 GJIaHKOB OpraHU3allMM C TOYKH 3PEHHUS COOTBETCTBUS COCTaBa U
pacroIoKeHUs! peKBU3UTOB OJaHKa YCTAaHOBJIEHHBIM TPEOOBaHUSM.

Paspnen 5. Cucrembl JOKyMEHTALUH.

JlaiiTe KpaTKyl0 XapaKTEpUCTUKY KOHKPETHBIX JOKYMEHTOB IpPEANpPUITHSA (HE MEHEee
5) C TOYKH 3pCHHA OTHCCCHHUA HX K OINPEACICHHBIM BHJIOBBIM KAaTCTOpUAM OJOKYMCHTOB
(paccMOTpeTh OCHOBHBIE BH/IbI YIIPABIEHYECKOH IOKyMEHTAIINN).



[MonGepure 4 Buma JOokymMeHTa (MO  KiIacCUPUKANMHM  OpPraHU3aAlUOHHO-
pacnopsaUTENbHBIX JOKYMEHTOB) U IPOAHAIN3UPOBATh UX 110 CIEAYIOIUM PU3HAKAM:

Buemnue npusnaku gokymenTa (opMaTsl HCTIONIB3yeMOi Oymaru, OJaHK TOKyMEHTa,
rpaduka JOKyMEHTa, Haluuyue nevatei u ap.). O0s3aTenbHble PEKBU3UTHI JEI0OBOIO JOKYMEHTA
(8 coorBerctBuu ¢ ['OCTom). 3aBucuMoCTh (OpMBI W COAEpKAaHUS JOKyMEHTa OT €ro
Ha3HAueHUs, OT MPHHAUIKHOCTH K ONpPEIeNeHHOM cucreMe JokyMeHTauuun Dopma
IIPEJICTaBICHUSI TEKCTA JJOKYMEHTA.

Marepuansl 1Mo pesyibTaTaM NpPaKTUKA O(OPMIIAIOTCS B TMANKy-CKOPOCUIMBATEINb,
CUCTEMAaTHU3UPYIOTCS B paMKaX OTYETHOU JOKYMEHTAI[UH.

B 3aBucuMocTH OT BBIOpaHHOW M 3aKpEeIUIEHHOW MpPUKa30M 0a3bl MPAKTHKH 3a/1aHUS
MOTYT OTJINYaThCS.

3amaHus Ha MPAKTUKY OT PYKOBOJIUTENS MPAKTHUKH OT MPOQMIBHONW OpraHu3auu (0T
0a3bl MPAKTUKH ) 3aKPEIUIIOTCS B paboueM rpaduke (TutaHe) MpoBeACHUS TPAKTHUKH.

7. CBeieHUsl 0 MeCTAaX NPOBeJeHHUs NPAKTUKH
[IpoBeneHne NpPaKTUKU OCYIIECTBISETCS YHUBEPCUTETOM Ha OCHOBE JOTOBOPOB C
OpraHu3alUsIMM, JIESITEIbHOCTh KOTOPBIX COOTBETCTBYET HMPOQPECCHOHATIBHBIM KOMIIETEHIIMSM,
OCBaMBaeMbIM B paMKax 00pa30oBaTeJIbHOM Mporpammsbl (J1anee — npouiibHble OpraHU3aIMH).
JUis mpoXOoKIeHHs MPAaKTHKH CTYIEHTY IHPEeAOCTaBIsSeTCsl MpaBO BbIOOpa 0a3bl
NPAaKTUKA — TPEIIpPUSATHS, YUPEKICHUsS, opraHu3anuu, Gpupmsl Bcex (opM COOCTBEHHOCTH,
UMEIOIIME CEKPETAPCKYIO CiIyk0y, ciyx0y IOV, oTnen kaapoB, apXus:
— Ooprasbl BIAacTU U ylpasieHus cyobekToB PO (ropona, paiiona);
—  TOCYyJapCTBEHHbIE NPEANPUATUS, OPIraHU3ALMH, YUPEIKICHUS;
—  MYHULMINAJIbHBIE IPEAIPUITUS, OPTraHU3ALUH, YUPEKICHUS;
—  y4ucOHbIC 3aBEACHUS;
—  aKIMOHepHbIE O0IEeCTBa;
—  00IIEeCTBO C OrpaHUYEHHOM OTBETCTBEHHOCTbIO;
—  4acTHble QUPMBI;
—  TOCYJIapCTBEHHBIE apXUBHI,
—  apXUBbI OPraHU3aLUN, IPEANPUATUHI, YUIPEKICHUN;
—  KaJpOBbIEC ar€HTCTBA;
—  OTHeNbl KaJpoB NPEIIPUITUN, YUPEKICHUM, opraHu3anui, GupM.

Ecnu cryneHTt 3aouHoil ¢opMbl oOyueHusi paboTaeT mo npouiro MOATOTOBKH, TO
OPOXOXKJIEHUE  MPAKTUKU  IMPEUMYLIECTBEHHO  OCYLIECTBISIETCSs IO  MeCTy  paOoThl
(c 3akilouYeHUEM C TakuM [peanpusaTHeM (yupeXIeHHEeM) J0roBopa IO TMpakTUKEe —
JOJITOBPEMEHHOTO JOTOBOPA MJIM KPAaTKOCPOUYHOT'O IOrOBOPA Ha MEPUOJT IPAKTHUKH).

[IpakTka TaKk K€ MOXET TMPOBOJUTHCA B CTPYKTYPHBIX IOAPA3JEICHUAX
YHUBEPCUTETA, B MOMEIICHHSX, 3aHUSIX, COOPYKCHHUSX, HEMOCPEACTBEHHO Ha TeppuTopuu (B
uH¢pactpykrype) BI'TIY um. M. Akmynisl.

KitoueBsie nipodunibHbie opranusaimu (npeanpustus / yapexaeHus / opranuzanuu /
UIT) — napTtHepsl By3a MNpUBEACHBI B MNpPUIOXKEHHMHM | K mporpaMMme mnpakTuku. JlanHoe
NPUIOKEHNE MOXET OOHOBIATHCS B 3aBUCHUMOCTH OT aKTyaJlM3allUd MEPedHs JOrOBOPOB C
npoQUIBHBIMA OpraHU3alUsIMU, U HE TpeOyeT OTAENbHOTO PACCMOTPEHHUS Ha 3acelaHusix
kadenp.

[IpakThka s 0Oy4YarOIIMUXCS C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 370POBbSI U
UHBAJIUIOB TPOBOAUTCS C Y4YETOM OCOOEHHOCTEH MX MCUXO(PHU3UYECKOT0 pPa3BHUTHS,
MHAUBUAYaAJIbHBIX BO3MOXHOCTEH U COCTOSTHUS 310pOBbs. BbIOOp MeCT MPOX0KI€HUS IPAKTUKHI
JUISL JIUL] C OIPAaHUYEHHBIMH BO3MOXHOCTSIMU 370POBbSI NPOU3BOJUTCS C YYETOM COCTOSIHMS
3I0pPOBBSl  O0yJarOmMXcsi W TPeOOBaHWM MO JOCTYMHOCTH. [l TPOXOXKIEHUS TMPAKTHKU
WHBAJIUJIOB U JIUI] C OTPAHUYEHHBIMA BO3MOKHOCTSIMH 3/10POBbsSl YHUBEPCUTETOM 3aKIHOYEHBI



JIOTOBOpa C MPOQHIBLHBIMA OPTaHU3AIMU, 00CCIICUCHHBIMU YCIOBHSIMH JOCTYITHON CPEbI JUIs
JIHI C Pa3JINYHBIMU HO30JIOTHSIMH.

OO0mmii peectp NPoUIIBHBIX OpPraHU3alMid, C KOTOPHIMH YHUBEPCUTETOM 3aKIIFOUCHBI
JIOTOBOpa O BO3MOXKHOCTH MPOXOXKICHHS NPAKTHKH, pa3MeIlaeTcs Ha caiiTe yHHBEpCHTETa
(https://bspu.ru/unit/266/news/18034) u peryaspHO aKTyaIu3UPYETCs.

OOyuaromyecsi, COBMEUIAIOIIUE OOYYCHHE C TPYIOBOW JESTENLHOCTHIO, BIpPaBe
HPOXOJIMTh MPAKTUKY MO MECTY TPYJOBOW JAEATEIBHOCTH B CiIydae, €ciu NpodecCHOHAIbHAs
JeATEeIBHOCTD, OCYILECTBIIIEMasi UMH, COOTBETCTBYET TPEOOBAHUAM K COICPKAHHIO IIPAKTUKH.

8. Ilepeuennb yueOHOIM JuTEPaTYpPhl H pecypcoB ceTu «UHTEepHET», HEOOX0AMMBIX
JJIs1 MPOBeIeHUs] MPAKTHKH .

A) OcHoBHas1 1UTEpPaTypa

1. ApacnmanoBa, B.A. JlokymMeHTanmoHHOe OOeClEYeHHE  YIpaBIEHUS:  y4eOHO-
MpaKkTUYECKOe Mocodue B cxemax, Tadiuiax, oopasnax / B.A.ApacnaHoBa. 2-¢ u3., J101.
u iepepad. Mocksa; bepnun: {upexr-Menua, 2020. 265 c.

2. UsanoBa, H.FO. CocraBnenue u odopmicHHE TOKYMEHTOB: Yy4e€OHO-METOIUYECKOe
nocobue / H.FO.MBanosa, E.b.PomanoBa; Yuuepcuter MTMO. Cankr-IlerepOypr:
VYuusepcurer U'TMO, 2019. 78 c..

3. KynseB, H.H. J[loxymenroBenenue: yueOnuk / H.H.KynseB; mox pemaxmueit
H.H.KynsieBa. 2-e uza. Mocksa: Jloroc, 2020. 352 c. Tekct: snextpoHHbd // JlaHb:
3JIEKTPOHHO-OnOmmoreunas cucrema. URL: https://e.lanbook.com/book/163044 (mata
obparenus: 06.05.2026). Pesxxum moctyma: i aBTOPHU3. MOJIb30BATEICH.

4. Mumenun, C.E. Opranuzanmus W TEXHOJOTHS JOKYMEHTAIIHOHHOTO OOecredYeHus
yIpaBJIEHUsS: 3JEKTPOHHOE Yy4yeOHoe mocobue: yuebHoe mnocodbue / C.E.Mumienun.
KemepoBo: KemI'Y, 2017. 477 c. Tekcr: snmexkTpoHHBIH // JlaHb: 3IEKTPOHHO-
oubmmoreunas cucrema. URL: https://e.lanbook.com/book/99438 (mara oOGpamieHus:
06.05.2026). Pexum gocTyma: 1jist aBTOPHU3. TTOJIb30BATEIICH.

0) onosiHuTeILHASA JIUTEPATYypa

5. ApacnanoBa, B.A. CnyxeOHble TOKYMEHTHI: (OpMYISpbl U NpUMEpPbl O(OPMIIECHUS.
Anb0om: ydeOHO-TpakTHyeckoe mocodue / B.A.ApacnanoBa, E.C.bypmucrpoBa. —
Mocksa; bepnun: Iupexkr-Meaua, 2020. — 105 c.

6. KommbroTepHble MHPOPMAIMOHHBIE TEXHOJIOTUH B JIOKYMEHTAIMOHHOM OOecreueHUH
ynpasieHus: yueonoe nocobue / E.3.Ilonosa, A.M.Ha3zapenko, O.JI.Jlunuuuxkas [u ap.].
Munck: BI'Y, 2019. 167 c. Tekct: snekTpoHHBIN // JlaHb: AIEKTPOHHO-OMOIMOTEUHAS
cuctema. URL: https://e.lanbook.com/book/180431 (mara obOpamenus: 06.05.2026).
Pexxum nocTyna: 1uist aBTOpHU3. TTOJIb30BaTENEH.

9. IlepeyeHb MH(POPMALMOHHBIX TEXHOJOTHIi, HCIOJIb3yeMbIX NPH MPOBEACHUHU
NPAKTHKH, BKJKOYAsi INepevyeHb MPOrpaMMHOI0 oOecrevyeHus] W HMH(OPMANMOHHBIX
CIPABOYHBIX CHCTEM (MPH HEOOXOTUMOCTH):

JlomyckaeTcsi COPOBOXKICHHE TPOBEICHHSI IPAKTUKU B AJIEKTPOHHON MH(OPMAIIMOHHO-
00pa30BaTeILHON Cpe/ic YHUBEPCUTETA C MPHUMEHEHHEM JHUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX
TEXHOJIOTUH (Ha calTax JUCTAaHIIMOHHOTO oOydenus https://sdo.bspu.ru (caédT mns cTymeHTOB
3a0uHOM (popMbI 00ydeHus) u hitps://0sdo.bspu.ru (ca#t mist CTYI€HTOB OYHON U OYHO-3a0UHOU
dopm 0OyueHus).

IIporpammuoe odecnieuenue (ITIO):
CBoOoaHO pacmpocTpaHsieMoe mporpamMmHoe obecrnieuenne Moodle mis opranuzanuu
MPAKTUKU C MPUMEHEHUEM TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH;


https://bspu.ru/unit/266/news/18034
https://sdo.bspu.ru/
https://osdo.bspu.ru/

Onepanuonnsie cucreMbl: Astra Linux (Poccust), Ubuntu (cBo6oaHO pacnpocTpaHseMoe
I10) / MS Windows / mip.

Be6-6paysep: Mozilla Firefox (cBobonno pacripoctpansiemoe 110) / mp.

Odwucupiii maket: "Moit odpuc" (Poccms), LibreOffice (cBoGoaHO pacmpocTpaHseMoe
[10) / MS Office /mp.: TEKCTOBBI pemaKkToOp, TAOIMUYHBIA Tporieccop (co3maHue TaduI),
nporpaMMa MoArOTOBKHY MPe3eHTANNH, rpa@uIecKuii peIaKTop.

Ba3bl AAHHbIX, I/IH(l)OpMaIII/IOHHO-CﬂpaBO‘IHbIe MaTepHaJbl 1 IOUCKOBLIC CUCTEMBbI:
Www.rusarchives.ru

www.vniidad.ru

http://www.termika.ru/Catalog/catalog.html

www.I1SO.com

www.GOST.ru

http://www.consultant.ru

http://www.garant.ru

NoakowdhE

10. Onucanue MaTepuaJbLHO-TeXHMYECKOI 0a3bl, HEOOXOAUMON /ISl MPOBeIEHHA
NPAKTHUKH. TEXHUYECKHE CpEACTBA, CIelHalbHasi MeOeab M OoprcpeincTBa MpOo(UIbHBIX
OpraHu3aIuu.

[Ipy HEOOXOOUMOCTH Al TNPOXOXKAEHUS IPAKTHUKM Ha O0a3e HHPPACTPYKTYpPbI
YHHMBEpCUTETa Ui MHBAIMIOB W JUI C OrPAaHUYEHHBIMH BO3MOYKHOCTSIMH 3JIOPOBBS
YHHUBEPCUTETOM MOTYT ObITh 00OpYJOBaHBI CIeLMalbHbIE pabouyne MecTa B COOTBETCTBUHU C
XapakTepoOM HApYyIICHWH, a TaK XK€ C Y4eTOM MpOo(eCCHOHAIBPHOTO BHJAA JEATEIBHOCTH H
XapakTepa TpyJa, BBIIOJHAEMBIX TaKUM OOydYalOUIMMCS TPYIOBBIX (YHKUMH B IEpPHOA
OPaKkTUKA. J[IsT ATOr0 YHUBEPCHUTETOM MOTYT OBITh TIPEACTABICHBI CHEIHATH3HPOBAHHBIC
cpeacTBa 0oOyueHHs], B TOM YHUCJI€ TEXHUYECKUE CPE/ICTBA KOJUIEKTMBHOTO M MHIMBHYaIbHOIO
M10JI30BAHUS:

— OOopynoBaHue 1Jis1 JIMI ¢ HapylleHueM 3peHusi: [lopTaTuBHBI pPy4HOH BHIEO
yBenuuutens Ruby; [IpunTtep 1 nedatu penbedHo-ToueunbIM mipudToM bpaiins; TakTunbHbIM
mucruieir  bpaiins Focus 40 Blue; Onexktponnas numymas MamuHka Twen TI180+ ¢
JIOTIOJTHUTEIHON YCTaHOBKOM mmpudTa bpaiins;

— OOopynoBaHue AJis1 JHIl ¢ HAPYLIEHUEM CJIyXa U peuH: PedeBoii KOMIBIOTEPHBIN
TpeHaxep pabda-142.1; Anmapar CiIyXOBOW 3JEKTPOHHBIM BO3IYIIHOTO 3BYKONPOBEICHUS
3aymHoro tuna Y-01 «Mctok»; Aynuomerp aBToMatuszupoBaHHbli AA — 02; IlopratuBHas
UHGOpPMALlMOHHAs HMHIYKIMOHHAs cucteMa ais cinabocneimamux «Mcrox» A2; Wuaykrop
3ayIIHBIH;

— Oo6opynoBanue miasa Jun ¢ Hapymenuem OJIA: IlpucnocoOnenue ans mucbMma
Writing-Bird; Crienpanu3upoBaHHasi MbIIIb AUl JIAI ¢ HAPYIICHUSIMHA OIOPHO-IBUTaTEIbHOTO
anmnapara - JUKOWCTUK KOMIBbIOTEpHbIM MHKII03UBHBIA Optima Joystick; CrnenuanusupoBanHas
KJIaBHaTypa C OOJBIIMMHU KHOMKAMHU JJs JIUI C 3a00J€BaHUSAMHU OIOPHO-JIBUTATEIBHOTO
anmnapara ¥ cabOBUIALIIMMHU JIFOIbMU.

11. Meroanveckue peKOMeHAAUH 110 NPOBEJACHUI0 MPAKTHKH.

J1st pyKOBOACTBA IIPAKTUKOW Ha3HAYAIOTCS PYKOBOIUTEIIN.

[Ipu npoBeaeHMM NpakTUKU Ha Oaze MHQPACTPYKTYphl YHUBEPCUTET Ha3HAuaeTCs
PYKOBOJIUTENb (PYKOBOJAMTENIHM) TMPAKTUKH OT By3a M3 UHCIA JIUI, OTHOCALIMXCS K
podeccopcKO-NPenoAaBaTeIbCcKOMy COCTaBy By3a.

Jns  pyKOBOJACTBA TNPAKTUKOM, MPOBOAMMONW B MNpO(UIBLHONH OpraHu3aIuH,
Ha3HA4yaloTCs PYKOBOAMTENb (PYKOBOAMUTEIM) MPAKTUKH U3 YHWCIA JIML, OTHOCALIUXCA K
podeccopcKo-TPenoaaBaTeIbckoMy COCTaBy YHHUBEPCHUTETA (Jlajee - pyKOBOAMUTENb MPAKTUKH
ot BI'TTY um. M.AKMyuibl), ¥ pyKOBOJIHUTENb (PYKOBOAUTEIHN) MPAKTUKU U3 YUCIa pAOOTHUKOB
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npoMIbHON OpraHu3anuy (1ajsee - pyKOBOAUTENb MPAKTUKH OT NPOPHUILHONW OpraHnu3aluu / OT
opranu3aiuu (IpeanpusaTrs) / OT 0a3bl MPAKTHKH).

PykoBoauTeNnb MPaKTUKH OT OPraHU3ALUH:

— cocraBisieT pabounii rpaduk (T1aH) NPOBEACHUS TPAKTHKH;

— pa3pabareiBaeT HMHIUBUAYaAJTbHBIC 33JaHUS JJIs1 OOYYaAIONIMXCS, BBHIMOJHSAEMBIE B
NEepUOJT IPAKTUKY;

— Yy4acTBYeT B pacmpefeseHuH oOydarolluxcs Mo paboyuM MecTaM M BUAaM padoT B
OpraHu3aluy;

— OCYILECTBIIIET KOHTPOJIb 3a COONIOJIGHUEM CPOKOB MPOBEACHUS TPAKTHKH U
COOTBETCTBHUEM €€ coziepkanus TpedoBanusM, yctanoBieHnusiM OITOIT BO;

— OKa3blBa€T METOJMYECKYIO0 IIOMOIIb OOy4yaroIIMMCS IpU  BBIIOJHEHUU HMHU
UHIUBUIYAJIBHBIX 3aJaHui, a Takke INpu cOOpe MaTepualoB K BBITYCKHOH
KBAJTM(PHUKAIIMOHHOHN paboTe B X0/1€ NPEIAUIUIOMHON MPAKTHKH;

— OILIEHUBAET Pe3y/bTaThl IPOXOXKICHUS IPAKTUKU 00YUYarOILIUMUCS.

PykoBoauTeNb NPaKTUKK OT IPOPHILHON OpraHU3aI|H:

— COTIJIaCOBBIBACT MHIMBUAYAIbHBIC 3aJaHUS, COJICPKAHUE U TUIAHUPYEMBIEC Pe3yJIbTaThl
HPaKTUKU;

— TpenocTaBisieT paboune MecTa 00yJaroIuMCs;

— ofecreunBaeT Oe30macHbIE YCJOBUS TPOXOXKACHUS TPAKTHKH —OOydYarommMcs,
OTBEYAOIIME CAHUTAPHBIM IPABUJIaM B TPEOOBAHUSIM OXpaHbI TPY/a;

— IPOBOJUT MHCTPYKTAX OOYyYaroIUXCs MO O3HAKOMIIEHUIO C TPeOOBAHUSMHU OXpaHbI
TPyZAa, TEXHUKU O€30IMacCHOCTH, IOKapHOH Oe30macHOCTH, a TaKXke IpaBUIaMU
BHYTPEHHETO TPYJOBOTO PACIIOPSIKA.

[Tpu mpoBeaeHUU NPAaKTUKU B NMPO(UIBHON OpraHu3alMyd PyKOBOJUTEIEM MPAKTUKU
OT OpraHu3allid M PYKOBOAMTEIEM IPAKTHKH OT MPO(PHUIBLHONH OpraHM3aldd COCTABIISIETCS
COBMECTHBIN pabouwnii rpaduk (IJ1aH) TPOBEICHUS MPAKTHKH.

OOyyaromuecs B EpHOJ] MPOXO0KIECHUS MPAKTUKH:

— BBINOJIHAIOT UHAMBUAYaAJIbHBIE 33aHNUs, IPElyCMOTPEHHbIE IPOrpaMMaMy IPAKTUKH;

— coOJII0IAI0T MpaBUJla BHYTPEHHETO TPYAOBOIO PAcIops/IKa;

— co0moaroT TpeOoBaHMS OXPaHbI TPYIa U MOKapHOI 6€301MacHOCTH.

[Ipy Hamuuuu B OpraHU3allid BaKaHTHOM JOJDKHOCTH, paboTa Ha KOTOPOM
COOTBETCTBYET TpeOOBaHMAM K COJAEPKAHUIO MPAKTHKH, C OOy4aroIUMCS MOXET OBbITh
3aKJIFOYEH CPOYHBIM TPYIOBOH JOrOBOP O 3aMEIIEHUH TaKOH JJOKHOCTH.

Hanpasinenne Ha mpakTHKy Oo(QOpMIIIETCS MPHUKA30M C yKa3aHHEM 3aKpeTUICHHS
KaX/0ro oOyuaromierocss 3a oOpraHu3anued Wi NpoQHIbHOW oOpraHu3anuei, a Takxke C
yKa3aHHEM BUJA U CPOKA MPOXOKIACHUS MPAKTHKH.

B caywae opraHM3anMM = NpakTHMKM C  MCIOJB30BAaHMEM  JUCTAHI[MOHHBIX
00pa3oBaTeNbHBIX  TEXHOJOTMHA  KOHTakTHas paboTa  MPOBOIUTCS B DIEKTPOHHOU
UH(POPMALIMOHHO-00pa30BaTEIbHOM cpelle YHUBEPCUTETa Ha caiiTaX JUCTaHIIMOHHOTO OOyUeHHS
https://sdo.bspu.ru (caiitr ans cryaeHTOB 3a0uHOM (GopMbl o0ydenus) u hitps://osdo.bspu.ru
(caliT ISl CTYyJIEHTOB OYHOW M OYHO-3a04HOM (opMm 00ydeHus). UHCTpykumMu s paboThl B
CHCTEeME JUCTAaHIIMOHHOTO OOYYEHHs JUTsl TIperoiaBaTeNie U CTyICHTOB pa3MeIleHbl Ha caiTax
JUCTAHIIMOHHOTO OOYYEHHUS.

Pe3ynmbTaThl TMPOXOXIEHUS TPAKTHKH OIICHWBAIOTCS ITOCPEJCTBOM MPOBEIACHUS
POMEKYTOYHOU aTTeCTalHU.

HeynoBneTBopuTeNbHBIE PE3yIbTaThl IPOMEKYTOUYHOW aTTECTAIIMU TI0 TPAKTUKE WITH
HEMPOXOXKACHUE MPOMEKYTOUHOW aTTECTallMd MO MPAKTHUKE MPHU OTCYTCTBHU YBAXKUTEJIBHBIX
NPUYHH MPU3HAIOTCS aKaIEMHUYECKON 33J0DKEHHOCTBIO.
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12. ®opMBbI OTYETHOCTH MO MPAKTHKE.

OtuéTHas TOKyMeHTalus (JUYHbINA OTYET CTYJEHTA, OT3bIB U IP.) C MECTa MPOXOKIACHUS
NPaKTUKU MpenacTaBisieTcs Ha Kadeapy OreuectBeHHOH u BeeoOmen uctopuu MUTICTO BI'TTY
uM. M.AKMYJUTBI CZJaeTCsl PYKOBOJIUTEINIO IPAKTUKYU B 3apaHee OrOBOPEHHBIE CPOKH (HE MO3/IHEE
1 Henenu mocie OKOHYAHWS MPAKTUKU) ((HOPMBI OTYETHOCTH JUIS 3alOJHEHHS Pa3MEIICHBI B
HPUIOKEHUN).

[To uToraM MpakTHKH CTYAEHTHI MPENOCTABISIIOT HAa MPOBEPKY B y4deOHOE 3aBe/ICHUE
Hanpaegjenue Ha NPaKmuky, 3aBepsIOLIET0 O NMPUOBITUU U YOBITHE C MECTa MPAKTUKU, OHEeBHUK
cmyoenma, UHOUBUOYANbHLIL omuém (camoananu3) u omswie Ha Omanke WUIICTO o
POXOXK/ICHUU MPAKTUKH, MOAMUCAHHBIA PYKOBOJAMUTENIEM U C NevaThio. Joxnad (uccreoosanue)
00 opranuzanuy J0KyMEHTO000pOTa Ha IPEANPUATHH (YUPEKACHUN) U UMEIOIIMXCS Tpo0iIeM U
crocob6ax peueHus.

3ammTa 0T4YETOB MOKET MPOXOIUTH B BUJEC WHAWBUAYAIBHBIX OTYETOB C 00s3aTEIbHBIM
00CyXJIeHUEM MPAKTUYECKON 3HAUMMOCTH PE3YJIbTAaTOB, MOJIYUEHHBIX Ha MPAKTUKE.

IIpunoxxuth K oTUETYy

— OIKCAaHHE CTPYKTYPHI MPEANPUATHS (OpraHu3anuu, GupMal) (cxema);
— 3aIOJHEHHBIN JHEBHUK NPAKTUKAHTA;
— WHAMBHUAYAJIbHBIN OTYET MIPAKTHUKAHTA O BHIMOJIHEHHOHN paboTe U MPAaKTUYECKUX 3a/IlaHuH.

13. ®oHA OLEHOYHBIX CPeICTB IS NPOBeJACHHS NPOMEXKYTOYHOH AaTTecTaAlluH
o0yyaromuxcs 10 NPaKTHKe

[TpoMexkyToUHas aTTECTALHU 110 TPAKTUKE MPOBOIUTCS B (hopMe 3aueTa.

3ayeT 1O WTOraM TPAKTHKH  MPOCTABISCTCS  PYKOBOIUTEICM
9K3aMEHAI[MOHHYIO BEIOMOCTh M 3a4€THYIO KHUXKY CTYJICHTA.

3auer CTaBUTCS CTYJICHTY, KOTOPBIH BBIMOJIHWI B CPOK M Ha BBICOKOM YPOBHE C
IPOSIBIIEHUEM CaMOCTOSITEIbHOCTH, TBOPUYECTBA, HHUI[HATHBELI BECh HAMEUCHHBINH 00BEM PabOTHI,
TpeOyeMblii  MPOrpaMMoON  NpPAaKTUKH, HE JONYyCKas OIMMOKM B  OCHOBHBIX  BHJAX
npoheCCHOHATBHOM EATEILHOCTH.

[TpakTKa HE 3aYUTHIBACTCS B TOM CiIydae, €CJIM CTYACHT HE BBIMOJHWI MPOrpaMMy U
NPOSIBIII O€30TBETCTBEHHOE OTHOIIICHHUE K TIPAKTHKE.

CTyaeHTbl, HE BBIMOJHUBIIME POrPAMMY MPAKTHKU T10 YBaXHUTEIbHON NPHUYKHE,
HAIPaBJISIOTCS Ha MMPAKTHKY BTOPUYHO B CBOOOHOE OT Y4eObI BPEeMsl.

CTyaeHTbI, HE BBIMOJHUBIIKNE MPOTPaMMy TPAKTUKUA O€3 YBaKHUTEIBHOW NMPUYMHBI WIIH
TIOJTYYHBIITHE HEYIOBJICTBOPUTEIBHYIO OIEHKY, MOTYT OBITh OTYHMCJICHBI M3 BYy3a, KaK MMEIOIIHEC
aKaJIeMUYECKYIO 3a/I0JDKCHHOCTD B MOPSIKE, PEAYCMOTPEHHOM YCTaBOM YHHUBEPCHUTETA.

O1eHOYHBIC MaTepPHaJIbl C aBTOMATU3UPOBAHHOW TIPOBEPKOI pe3yaIbTaTOB 00YUCHUs (TIPH
HaJU4MHM) Ppa3MENIaloTCs B JJIGKTPOHHOM  MH(OpMAIMOHHO-00pa30BaTEIBHON  Ccpele
YHHUBEPCHTETA Ha CalTax JUCTAHIIMOHHOTO oOydeHus hitps://sdo.bspu.ru (cait uist CTYACHTOB
3a04HOM (opmbl 00y4deHust) U hitps://0sd0o.bspu.ru (callT asst CTyICHTOB OYHOM M OYHO-330YHOMN
dbopMm oOyueHus).

IMPAKTHUKKU B

IInanupyemsbie ypoBHH C(POPMHPOBAHHOCTH KOMIICTEHIMI 00y4aromuxcst
U KPUTEPHHU OLlCHUBAHUSA

YpoBHH ConepxaresnbHOE OCHOBHBIE TPU3HAKH [Tarubamms | BPC, %
OTIMCAaHUE YPOBHS | BBIJCJICHUS YPOBHS (TAIBI Has IIKaJla | OCBOCHUS

(dbopMHpOBaHUS KOMITETEHIIUH, (axamemuue | (peMTHHrOB
KPUTEPUU OIICHKH cKas) as OlIEHKa)
c(hOpMUPOBAHHOCTH) OIIEHKA

[ToBbrienn | TBopueckas Brnrouaem nusrcecmoswuu Otmuuno /| 90-100

BIN JeSITeNIbHOCTD VposeHb. 3aYTEHO
YMeHue caMoCTOSITEIbHO



https://sdo.bspu.ru/
https://osdo.bspu.ru/

IPUHUMATh PELICHHE, pellaTh
npobnemy/3anaqy
TEOPETUYECKOT0 UITU
IPUKIIAJHOIO XapakTepa Ha
OCHOBE U3YYEHHBIX METO/IOB,
IIPUEMOB, TEXHOJIOTUH.

bazoBsrit [Ipumenenue Brnouaem nuscecmoswuii Xoporo / 70-89,9

3HAaHUN U YMEHUU | ypOBeHb. 3a4TEHO

B Oosiee mupokux | CrocoOHOCTH cCOOMpaTh,

KOHTEKCTax CHUCTEMaTH3UPOBATh,

y4eOHOI U aHAJM3UPOBATh U TPAMOTHO

npoeCCHOHATIBHO | MCIIOJIB30BaTh HH(OPMAIIHIO U3

i 1esTebHOCTH, CaMOCTOSITEIILHO HAlICHHBIX

HEXKEIH 110 TEOPETUICCKIX UCTOUHUKOB U

o0pa3iry, ¢ WLTIOCTPUPOBATH MU

OombIel TEOPETUYECKHE MOIOKEHUS UITU

CTETICHBIO 00OCHOBBIBATh MPAKTHKY

CaMOCTOSITENIFHOCT | IIPUMEHEHUSI.

Y ¥ MHUIIMATHBBI
Ynosnerso | PenpomykTuBHas W3noxxeHue B peenax 3aaad Ynosnerso | 50-69,9
PUTEJIBHBIA | JACATEIBHOCTD Kypca TeOPETHUECKHU U putenbHO /
(mocraTouH NPAaKTUYECKH KOHTPOJIUPYEMOTO | 3a4TE€HO
13179 Marepuana
Henocrato | OrcyrcTBHE IpU3HAKOB Heynosner | Menee 50
YHBIH YIIOBJICTBOPUTEIBHOTO YPOBHSI BOPUTEILHO

/ He
3a4TEHO

Pe3ynbpTaThl TEKylero KOHTPOJIS M NPOMEXYTOYHOM aTTeCTallMd B COOTBETCTBUHU C
INPUMEHSIEMON YHUBEPCUTETOM OaJIbHO-PEUTUHIOBOM CUCTEMOM OLIEHKH KauecTBa 00pa3oBaHUs
BHOCATCS B DJIEKTPOHHBIE BEIOMOCTH M TakuM OOpa3oM OTOOpaxaroTcs B DIEKTPOHHOM
nopT¢ oMo CTyAeHTa B 3JIEKTPOHHON MH(OPMaLlMOHHO-00pa30BaTeNbHON Cpe/ie YHUBEPCUTETA.
Pe3ynbpTaThl MpPOMEXYTOUHOW arTecTallud (KpoMe HEYAOBJIETBOPUTENBHBIX) BHOCATCS M B
3a4€THbIE KHUKKH CTYJIEHTOB.

3anonHeHHbIe (OPMBI OTYETHOCTH 10 TNPAaKTUKe (IHEBHHK TMPAKTUKH, OT3bIB OT
pykoBoguTens ¢ 0a3bl MPAaKTHKH) pa3MellaeTcs B AJIEKTPOHHOM MOPT(HOINO 00ydaromerocs
CTYJEHTOM CaMOCTOSITEJIBHO

Pa3zpaborumnk:
K.n.H., nouent kadenpst OteuecTBeHHOM U Bceodieit ucropun A.P.Illanciamon

JKCHePTHI:
gHeWHU
HavansHuk oTaena mo fokymMeHTanoHHOMY obecnieuenuto ynpasinenuto O.C.I1ImatoBa

8HYMPEHHUL

K.n.H., nouent kadenpst OtedecTBeHHOH 1 Bceobiel ucropun A.M.Yurpruna




ITPUJIOXXEHUA

IIpumepHbIii nepeyeHb NPOPUIBLHBIX OPraHU3ALUI 115 MPOXOKAEHUS NPAKTHKHI

HaumenoBanue npennpusrus,
YUPEKIACHUSA UIU OpraHUu3aluu

Howmep norosopa, nara
3aKIHOYECHUS

Cpoxu OKOHYaHUS
JCWCTBUS IOTOBOpA

BI'TTY um. M. Akmysibl
(CTpyKTYypHOE MOpa3CIICHHE BYy3a)

MunuctepcTBo 00pa3oBaHus U
HayKH
Pecny6nuku bamkoprocran

JloroBop 0 IpoOBEICHUH
IIPAKTUKU CTYAECHTOB
(moroBop Ne 224 ot
03.09.2021r.)

JNEUCTBYET
B T€UEHUE 5 JIET

I'KY HanmonaneHbiil apxus Pb

JloroBop 0 poBeICHUH
IPAaKTUKU CTYACHTOB
(moroBop Ne317 ot
06.09.2021r.)

JNENUCTBYET
B T€UeHUE S5 eT




HAIIPABJIEHUE HA ITPAKTHUKY Ne oT«__ » 20__r.

Jlano

(umst, omuecmeo, gamuius cmyOeHma-npaKmuKaHma,)
CTYZIEHTY Kypca ¢opmbel  oOyuennss DPI'BOY BO  «bamxkupckuit

rOCy/IapCTBEHHBIN MEAArOrnYecKuil yHUBEPCUTET UM. M. AKMYJUTBD) JIJIsl MPOXOXKACHUS YUeOHOU

O03HAKOMHTEJIbHON MPAKTUKU MO HampapieHuto moarotoBku 46.03.02 «J/lokymeHTOBEeneHUE U
apXUBOBEACHHUE», NPOPWIh «J[OKYMEHTAIIMOHHOE OOECIICUCHUE YIPABICHUE U AJICKTPOHHBIC

apXUBBI», KBATH(HUKAINU (CTEIICHN) BBITYCKHUKA «OaKataBpy

(HaumeHosanue npeonpusmus,)

nepuoa MpoxXOoKACHHA IIPAKTUKN:

C « » 0 « » 20 I.

PykoBonuTenem nmpakTUKy OT yueOHOIro 3aBe/IeHUsl Ha3HayeH (a)

OTMETKa 0 MPOXOKICHUH TPAKTHKHU

VY61 (a) uz UUIICTO BI'TIY
« » 20 T
/

VYOt (a) u3

(pyKosooumenvb npaKmuxoi)

MII

(HaumeHnosanue npeonpusmus,)

« » 20 .

MII

[TpuOsbia (a) B

(HaumeHo8aHue nPeonpusImusl)

« » 20 r.

MII

[Tpuodsu1 (a) B UUIICTO BI'TIY
« » 20 1.
/

(pyKxosooumenv npaxmuxoi)

MII



®I'BOY BO «BAIIKUPCKUI I'OCYJIAPCTBEHHBIN IEJATOI MYECKWI YHUBEPCUTET
M. M. AKMVYJIJIbI»
WHCTUTYT UCTOPUYECKOTO, IIPABOBOTO M COLIMATBHO-TYMAaHUTAPHOTO 00Pa30BaHHUS

Kadenpa OredecTBeHHOH U BCeOOIIeH HCTOPUU

OTYET

10 Y4eOHOU 03HAKOMHTENIbHON MTPaKTUKE

(®.11.0. cryaenra)

(Tpymma, Kypc, OTIIeIeHHUE)

0 HaIpaBJeHUI0 MoAroToBkH 46.03.02 «/lokymMeHTOBeIeHHE U apXUBOBEACHHUE», TPOPUIH
«JlokyMeHTalMOHHOE O0eCTIeUeHUE YIPABICHUE U JIEKTPOHHBIE apPXHUBBD)

KBaJTM(UKAIMHK (CTETICHH) BBITYCKHUKA «OaKaIaBp»

HpOI[O.]'DKI/ITCJ'IBHOCTL IMPAKTHKU: C « » 10 « » 20 r.

PykoBoauTens npakTuKu
OT MPEAPUATHS: / /

PYKOBOI[I/ITCJ'IB IMPAKTHUKN
OT y4eOHOT0 3aBEe/ICHUS: 3aueT (OIeHKA)

« » 20

20



HAUMEHOBAHUE BA3bBI IIPOXOK/[EHHUA IIPAKTHKHU

OT3bIB

O npoX0XAEHUN IPAKTUKYU CTYAECHTOM

(pamumms, ©MsI, OTIECTBO)

10 HamIpaBJICHUIO TOATOTOBKHU 46.03.02 «JlokyMeHTOBEICHUE U apXHUBOBEICHUE), TPO(IIIH
«/loxymeHTanmoHHoe o0ecrieueHre yrpaBieHue U AIEKTPOHHbBIE apXHUBBI» KBaTU(UKALIUN
(crerneHn) BBITYCKHUKA «OaKaiaBp»

Bun npaktuku

CpokH POXOKACHUS: C « » « » 20 r.

WuauBuayanbHOE 3a1aHKE

COJEPXAHMUE OT3bIBA

(OTMETHUTH MOJOKHUTENbHBIE U OTPHUIATENbHBIE KAUECTBA; YPOBEHb KBATM(UKAIINH; COOJIIO/IEHUE
TPYAOBOM AUCUUIIIIMHBI; 3aMEYaHUs, TOOLIPEHMUS)

PCKOMCHI[yeMaSI 06]].[3.5{ OIICHKA 3a MMPAaKTUKY:

P YKOBOAUTCIIb IPAKTUKHU OT IPCANIPUATHA:

(momKHOCTB) (oammcs) (N.0.@amumns)

MII



J/IHeBHUK MPOXOKICHUS

CTyAEHTOM(KOH)
10 y4eOHOM 03HAKOMHUTEIIbHOU MPAaKTUKE
c o 20 T
NoNo | JlaTta Coneprxanue paboThl PesynbTar [Tonnuce

PYKOBOAMTEIA
C MECTa IPAKTUKH

PykoBoauTenp NpakTUKU OT NPEAIPUATHUSA:

(mOIKHOCTB) (moxmuck) (1.0.Damuust)

MII




Yr1Bepxaaro
3aB. kadenpoit OTeuecTBEHHOU U
BCeoOIIel HCTOPUHU

K.W.H., 1o1ieHT P.3.Anmaen

OTYET

0 NMPOXOKIEHUH Y4eOHO! O03HAKOMHUTEJIbHOH NMPAKTHUKHU cTydeHTa(ku) MHcTHTyTa

HCTOPUYECKOr0, MPABOBOI0 H COHHUAJbHO-TYMaHMTapHOro ooOpazoBanusi BI'IIY wum.

M.AKMYJLIIBI

10 HanmpasJieHuI0 noaAroToBku 46.03.02 «/lokymMeHTOBeIeHUE U apXHBOBeACHUE», MPOPHUIbL

«/lokyMeHTaIInOHHOE 00ecTieyeHHe YIPaBjieHue U YJIeKTPOHHbIE APXHUBbBI» Kypca
dopmnbi ¢ no 20 r.

1. Ilepuoo npoxoowcoernuss npakmuxu.

2. bBaza npoxosicoenus npakmuxu.

3. Pyrosooumenu om yupescoeHuil u 6a3vl NPOXOAHCOCHUS NPAKMUKU.

4. OcHo6Hble (DYHKYUOHAIbHbIE pOAU CMYOEeHmAa Ha Npakmuke (OOKYMeHMmO8eo,
0eonpous8ooumenv, cekpemapb-pegepenm u m.o.).

5. UnousuodyanvHvle u npakxmuueckue 3a0anus, GblNOIHEHHblE NPAKMUKAHMOM 8 Nepuoo
NPOXOAHCOEHUS NPAKMUKU.

6. Ompadsicenue obvema pabomel cmyoenma, 8KI0O4AS NepeyeHb NPAKMUYecKux YMeHul u
CMENneHsb €20 TUYHO20 YUACMUsL 8 UX GbINOJIHEHUU.

7. Pesynomamvl npaxkmuueckoi pabomul. [lpunacaromcs 6vlnOIHeHHble NPAKMUYECKUE

3a0aHUs HA npakmuky.

(TonHCh CTy/IeHTA) (N.0.®amumnus)

mara:




MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuil TocyJapCTBEHHbBIN I1€1arOrM4eCKUii YHUBEPCUTET
uM. M. AKMyJUIBI

I/IHCTI/ITYT HCTOPHUYCCKOI'O, IIPABOBOT'0 U COONUAJIBHO-TYMAaHHUTAPHOT'O 06p330BaHI/ISI

IMPOT'PAMMA YYEBHOM IPAKTUKHA

b2.0.02(Y) HayuHno-uccienoBatenbckas padora (oJlydeHHe IEPBUYHBIX HaBBIKOB
Hay4YHO-HMCCJIEI0BATEIbCKONU PaOOTHI)

JJIs1 HAIIPpaBJICHUSA IIOATOTOBKHU

46.03.02 /lokyMeHTOBe/IeHHE U apXUBOBEACHUE
Hanpasnennocts (mpoduiis) «/lokymMeHTanmoHHOE oOecrieyeHue ynpaBieHue u
AJIEKTPOHHBIE aPXUBbI»

(c mprMeHEeHHEM TUCTAHIIMOHHBIX 00Pa30BaTEIILHBIX TEXHOJIOTHIT)

KBanudukanus (cTerneHb) BEITYCKHUKA: OaKaiaBp



1. Ieab NnpakTHKHU — GOPMUPOBAHHE Y CTYIEHTOB CIECIYIONIMX KOMIICTECHIIHHA:
VYK-1. CiocobeH oCymiecTBIATh MOUCK, KPUTHUECKHI aHAIW3 W CHHTE3 WH(OpPMAIIHH,
IPUMEHSTh CUCTEMHBIN IOJIXO/ ISl pELICHUS IOCTABJIEHHBIX 33]1a4.

NHauKaTopbl 10CTHIKEHUN

VYK-1.1. eMOHCTpUpYET BJIaJIcHHE METOJaMH CHCTEMHOTO aHajii3a, CIOCOObI
000cHOBaHUs pereHus (MHAYKIUS, IeTYKIIHs, 10 aHAJIOTHUH) TTOCTABJICHHON 3a/1auHu.

VYK-1.2. Hcnonp3yer MeToabl Moucka, coopa u 0O0pabOTKH, KPUTHYECKOTO aHajau3a U
CUHTe3a WH(OpPMAIMK; HABBIKKM BHIOOpPa METOJOB KPUTHYECKOTO aHAIM3a, aJeKBAaTHBIX
MOCTaBJICHHOM 3a/1aye.

VYK-1.3. HMcnonp3yer COBpEeMEHHBIE MU(PPOBLIC TEXHOJOTUHU I TOHWCKA, 00pabOTKH,
CUCTeMAaTH3alllK U aHAJIW3a UH()OPMALIUK.

OIIK-3. Crnoco0eH NpUMEHSTh TEOPETHYECKUE 3HAHUS I PEIICHUS TOCTaBIICHHBIX
3a/1a4 B 00JIaCTU JOKYMEHTOBEJCHUS U aPXUBOBEICHHUSI.

NHauKaTopbl 10CTHIKEHUI

OIIK.3.1. Bnageer TeOpeTUYECKUMHU 3HAHWSIMM JJI PELICHHs ITOCTABIEHHBIX 3a1ad B
HAyYHO-UCCIIEIOBATEIbCKOM,  OpPraHM3allMOHHO-YIPABJIEHYECKOHW,  TEXHOJOTMYECKOM U
IIPOEKTHOH J1€ATEIbHOCTH,

OIIK.3.2. OrtcnexuBaeT JIWHAMUKY H3MEHEHUS POCCUHCKOTO U MEXIYHApOIHOIO
[PaBOBOI'O PEryJIMpOBaHUS B OOJIACTH JOKYMEHTAIlMOHHOIO OOECIEYeHMs YIpPaBICHUS MU
YUUTBIBAET €€ IPU PELICHUHU MPAKTUYECKUX 3a/]1a4.

OIIK-5 CriocobeH caMOoCTOSTENFHO PadOTaTh ¢ PA3IMYHBIMA UCTOYHUKAMU HHPOPMALTUU
U TPUMEHSATh OCHOBBI HMH(MOPMAMOHHO-aHATUTHYECKOH JESATENbHOCTH TIPH  PEUICHUH
MpoeCCUOHAIIBHBIX 3a]1a4.

NHaukaTopbl JOCTHKEHHUH

OIIK-5.1. OcymecTBisieT TMOUCK, aHAIW3 U CTPYKTypHUpOBaHME HH(POPMALUY;
UCIIOJIb3YET HOPMATHUBHbIE MPABOBbIE HCTOUHUKH ISl COCTABIIEHUS U O(DOPMIIEHUS JOKYMEHTOB.

OIIK.5.2. Pa3pabatbiBaeT (hyHKIIMOHAJIBHBIE MOJIEIN MPOU3BOACTBEHHON NEATEIBLHOCTH
OpraHM3aly U BepOaJIbHbIe MOJIETHN OTAEIBHBIX IPOLEAYP ACATENbHOCTH;

OIIK.5.3. [TpuMeHsieT METObl aHAJIN3a U OLIEHKU 3((HEKTUBHOCTH (YHKLIMOHUPOBAHUS
YIPaBICHYECKUX CUCTEM JUIsI IOMCKA ONTUMAJIbHONU CTPYKTYPbl CHCTEMBI YIIPABICHUSI.

2. TpynoeMKoCcTh NPAKTHKH 3apUKCHUPOBaHA yUYEOHBIM IUTAHOM COOTBETCTBYIOIIEH
OCHOBHOM NpodeccuoHanbHOM 00pa30BaTeIbHON MPOTPaMMBI.

OO6beM mpakTHKU cocTaBiseT 5 3aueTHbIX equHull (180 yacos).

[IpopomxuTensHOCTh MpakTUku coctapmnsieT 3 1/3 neaenu (120,1 KOHTAKTHBIX Yaca).

Onna 3adeTHas eIWHUIIA paBHA 36 aKaJIEeMHUYECKMM YacaM IPOJIOJDKUTEIBHOCTRIO 45
MUHYT (27 acTpoHOMHYECKMM 4YacaMm 1o 60 MHHYT) M BKJIIOYAeT 4achl KOHTAKTHOW pabOThl U
yachl UHBIX (pOpM pabOThl CTy/€HTa — BBHINOJIHEHHUE 3a/laHUi, TOJYYEHHBIX OT PYKOBOIMUTENEH
OT YHHUBEPCUTETA U OT 0a3bl MPAKTUKH, B TOM YHCJIE Yachl, OTBOAMMBIE HA POIETypPbl KOHTPOJIS
U NOAroToBKY K HUM. OJUH CTaHOApTHBIM pabouuii JeHb CTyJeHTa B MEPHOJ NPAKTUKH
coCTaBJIsIeT 6 aKaJeMHUYECKUX 4acoB padOThl Ha 0a3e MPAaKTUKH U 3 yaca MOATOTOBUTEIHHOM
pabotsl. CTannapTHas yueOHas Hezelsl B Mepuo/l MPAaKTUKKU BKIIOYaeT B ce0si 6 yueOHBIX JTHEH,
T.e. onHa Henend = (6+3) = 6 = 54 u = 1,5 3.e. B ciyuae npou3BOJACTBEHHON HEOOXOAMMOCTHU
00BeM MPAKTUKHU B paMKax y4eOHOH Hellelau MOXKET OTJINYaThCsl OT IaHHOTO pacyera.

O06beM yacoB KOHTAKTHOW pabOTHI CTYJEHTA B MEPHOA MPAKTUKU PETJIAMEHTUPYETCS

yueOHBIM MJIAHOM OCHOBHOM NpodeccroHallbHOM 00pa30BaTeabHON MPOrPaMMBI.



B ykazaHHblii 00BEM BXOOAT Kak Yachl pabOThl C HAy4YHO-TIEJArOrHYeCKUMHU
paOOTHUKAMU YHUBEPCUTETa, TaK M C MHBIMM JIMIIAMH, [PHUBJIEKAEMBIMU K pealu3aluu
POTPaMMBbI TPAKTHKH, B TOM YHUCIIE U3 MPO(PUIBHBIX OpraHU3aIUi.

3. Buj (Tun), ciocod u ¢gopma npoBeeHUs MPAKTHKH:

Buo npakmuxu: yieOHas;

Tun npakmuku. Hay4yHO-UCCIENOBATENIbCcKass paboTa (HOJydyeHUE MEPBUUYHBIX
HaBBIKOB HAY4YHO-HCCIIEI0BATEIILCKOI paboThl);

Cnocoovt_npogedenusa. 1Uisl OAHOM M TOM K€ aKaJAEeMMUYECKOH TIpyNIbl CTYIEHTOB
IPAaKTUKAa MOKET MPOBOJUTHCSA KAaK CTAllMOHAPHBIM CIIOCOOOM, TaK U BBIC3IHBIM, YTO HAXOAUT
OTpa’keHHE B IIprKa3e 00 OpraHu3aly NPaKTUKH.

CranuonapHo (11 O4HOM M 3a04HON (GopM O0O0ydeHHs) NpPAKTHKA MPOBOAUTCS B
HACEJICHHOM IYHKTE, TJie PacrojioXkeH By3, Ha 0aze mHPpacTpykrypsl BI'TIY um. M.Axmymisl
WIN B IPO(QUIIBHBIX OpraHU3aluUsaX ropoaa Y bl

Boie3mubiM criocoboM (a1 3a09HON (DOpMBI OOy4YEeHHS) MPaKTUKAa MPOBOAMUTCS 3a
npezenamMy HaceJIeHHOTO IIYHKTa, B KOTOPOM PacHojoxeH By3 (BHe uHppactpykTypsl BI'TIY um.
M.AxMyibl).

@Dopma _nposedenun npakmuku: TPAKTUKA NPOBOAMUTCS HENPEPHIBHO B IEPUOJ
y4eOHOTO BPEMEHH COTJIACHO KaJCHIAapHOMY Y4eOHOMY rpaduKy.

4. MecTO NIPAKTHKH B CTPYKTYpe OCHOBHOI Npo(ecCHOHAIBLHONH 00pa3oBaTeIbHOM
nporpammbl (OIIOII): HayuHo-uccnenoBarenbckas paboTa (I0JydeHHE NEPBUYHBIX HAaBBIKOB
HAYYHO-HCCIIEIOBATEIBCKON PabOThI) OTHOCUTCS K 00S3aTeNbHON 4acTH (MPAKTHKH) y4eOHOTO
IUIaHa.

[TpakTHKy B IOJTHOM 00bEME OTHOCUTCS K BApUATUBHOM YacTH MPOTrPaMMBbl

[IporpaMMa npakTHKH SBISETCS COCTABHOM YacTbiO OCHOBHOH IpodeccHOHATIbHON
00pa3oBaTeNbHOM MPOTPaMMBbI, 3alJIAHUpOBaHA K TpoBeAeHHI0 B 3 cemectpe (2 Kypce) u
npezcTaBisieT co0oi Tanm 00pa3oBaTEIbLHOIO MPOLECCca, HEMOCPEACTBEHHO OPUEHTHUPOBAHHBIN
Ha NMPO(HeCCHOHABHO-TTPAKTUYECKYIO TIOATOTOBKY 00YJarOLIIXC .

[lpakTuka 3akperuiseT 3HaHUA W yYMEHHs, MpHoOpeTaeMble OOYy4YaIOIMIMMHUCT B
IIPOLIECCE OCBOEHUS JUCUUIUIMH, BbIpaOAThIBAET TMPAKTUYECKUE HABBIKM, CIOCOOCTBYET
KOMILJIEKCHOMY (POPMUPOBAHHIO KOMIIETEHLIUI 00y4Jaronuxcsl.

5. IlepeueHb NMJIAHUPYEMBIX Pe3yJabTATOB 00y4eHHs MPU NMPOXOKIACHUHM NMPAKTHKH,
COOTHECEHHBIX € IJIAHMPYEMbIMH pe3yJIbTATAMH OCBOCHHMS 00pa30BaTeJbLHOM NMPOrpaMMbl
NMPOXO0KACHHUS NPAKTHKH:

Hcxons ux nenel mpakTHKU U MEepedHs 3aKpelvieHHBIX 3a Hell K (OpMHUpOBaHMIO U
Pa3sBUTHIO KOMIIETEHLMI OO0ydaromierocs B pe3yJbTaTe MPOXOXKJIEHHsS IMPAKTHKH CTYICHT
JIOJIKEH:

3namp

— OCHOBHBIE 0a30Bble METOJbl MPOBEIEHHUS MWCCIEIOBAaHUS; TNPUEMBI M CHOCOOBI
OpraHM3alMK UCCIEN0BATENIbCKON AESITEIbHOCTH;

— OCHOBBI OpraHHW3alMd JEeSTEIbHOCTH OTAEJIOB JOKYMEHTAI[MOHHOTO obOecreyeHus
MPEATPUATHI U YUPEKICHUN;

—  opraHu3anuio paboTbl C HOPMAaTHUBHBIMH JIOKYMEHTAMH, 3aKOHOJATEIbHBIMUA aKTaMH,
JNOJKHOCTHBIMU HHCTPYKUHUSMH M JIPYTUMH JTOKYMEHTAMHU, DPETJIaMEHTUPYIOLIUMU
paloTy NpennpUaATHi U yUpexIeHHH;

— OCHOBHBIE HOpPMBI POCCHICKOTO 3aKOHOJATeNbCTBA B 00JacTH WH(pOpMaLUH,
MH(OPMALIMOHHBIX TEXHOJOTHM, 3amuThl HHQOpPMALMU B JIOKYMEHTALIMOHHOM
o0ecreyeHnn yIpaBieHus U apXUBHOTO JIeNa,

—  OCHOB TPY/IOBOTO 3aKOHOJIaTEJIbCTBA U COOIIOACHMSI MPABUJI U HOPM OXPaHbI TPY/Ja.



Ymemo:

— oTOupaTh KOHKpPETHbIE METOAbl W  CHOCOOBI  HCCIENOBAHUSA; COOTHOCHUTH
TEOPETHYECKHE 3HAHUS C MPAKTHUYECKIMHU METOIAMH;

— TNPUMEHUTH NpUOOpETEHHBIC 3HAHUS M MPAKTHUYECKUE HABBIKU JUIS UCIOJIB30BAHUS B
npodeccroHABLHOM e TEIBHOCTH;

—  aKTYaIM3UpoOBaTh CHUCTEMY 3alIUThl HMH(GOPMAIMH B COOTBETCTBUU C TEKYIIUMH
JETOBBIMH  TOTPEOHOCTSIMA ~ (UPMBI ¥ BBIIBICHHBIM ~ YPOBHEM  YS3BHMOCTH
3anumaemMoi nudopmammy;

—  OCYWIECTBIATh JOKYMEHTALMOHHO-MH(OPMALMOHHOE OOECIeueHHe JesITEIbHOCTH
PYKOBOAMTENS OpraHU3alHH,

—  TIPEACTaBIIATh PE3ylbTaThl AHATUTUYECKON M HMCCIENOBATEIbCKOW pabOTHl B BHIIE
BBICTYIUIEHHUS (JOKJIaZa) U OTYETA.

Bnaoemy:

— 0a30BbIMH TEOPETUYECKMMHU 3HAHUSAMHU B CBOEH NMPO(ECCHOHAIBHOW NEesATEIbHOCTH;
OOIMMU HaBbIKAMU TPUMEHEHUS TEOPETHMYECKUX 3HAHUM B IPAKTUYECKOH
NeSITeIbHOCTH;

—  1oucka, 00pabOTKH U MCIIOJIb30BaHUSI JOKYMEHTOB;

—  CaMoCTOSITeNbHOM  paboThl ¢ y4yeOHOM, CHpaBOYHOM  JIUTEpATypoll IO
JIOKYMEHTOBEICHHIO;

— TEXHMKHM JIOKyMEHTOBEIYECKOW paboThl, NEPBUYHBIMU HABbIKAMHM IPOBEICHUS
HaY4YHO-MCCIIEJ0BATEIbCKUX U3bICKaHUM Ha 0aze otaena JI0Y;

- HaBbIKaMW MPABUJIIBHOI'0 MOBCACHHA B 3KCTPEMAJIBHBIX CHUTyallUsIX W PYKOBOJICTBA
IIGI\/JICTBI/IHMI/I IepcoHajia B 3TUX CI/ITyaIII/ISIX;

— 3aKOHOJATEJILHOM ¥ HOPMAaTHBHO-METOAUYECKOM  0a30i  MH(pOpMalMOHHO-
JIOKYMEHTAIMOHHOTO 00€CIeUeHUs] YIpaBJIEHUs] U apXUBHOI'O [IeJ1a, CIOCOOHOCTHIO
OpPUEHTUPOBATHCS B IIPABOBOI 0a3e CMEXHBIX 00J1acTel;

— npuemMaMu paboThl C HOPMAaTUBHO-METOINYECKUMU TOKYMEHTaMHU.

6. Conep:kaHue NPaAKTHKHU.

[IpakTHKaHTaM TpemIararoTcs CIeIyroImue BHIBI U (HOPMBI PaOOTHI: BBITOIHEHHE
WHIIMBHyIbHBIX M TPYNIIOBBIX 3a/JaHHU, opopMIIeHHE OTYETHOW TOKYMEHTAaluu (0TYeTa) Io
pe3yabTataM TPOXOXKICHUS NPAaKTUKA. B Hadame MPaKTHKH IPOBOIUTCS YCTaHOBOYHAS
KOH(pepeHIMs B (opMe JIEKIUH.

[TpumepHble (TUIIOBBIE) 33JjaHUS Ha MPAKTHKY, PEKOMEHAYyeMble 00ydaroleMycsi co
CTOPOHBI Pa3pabOTUNKOB OCHOBHOM ITPOQECCHOHATBHON 00pa30BaTeIbHOM IPOrPaMMBIL:

1. OOmee o3HaKOMJIEHHE C MpeaNpUATHEM (YUpexkJEeHUEM, opraHuzanuei, pupmoii);

3HaKOMCTBO C Opranuzanueit u ciyxooi J10Y;

2. Ilpoanamu3upoBaTb CTPYKTYypy  OpraHu3anMud  (OpeANpUsATHsS,  YUPEKAECHUs).
CocTaBuTh CTPYKTYpYy (B BUIE CXEMBbI) YNpaBICHMs YUpEXKIECHUEM, OpraHu3alnuen
(mpennpuATHEM) IPUMEHUTEIBHO K KOHKPETHBIM YCIOBUSM;

[To3HakOMUTHCS ¢ OpraHu3anueil padoynux MecT,

N3yuuTh opranuzaiuio paboTbl ¢ HOPMATUBHBIMU JTIOKYMEHTAMHU, 3aKOHOIaTeTbHBIMHU

aKTaMHd,  JIOJDKHOCTHBIMM  MHCTPYKIHMSIMH M JIpYTMMH  JTOKyMEHTaMH,

perIaMeHTHPYIOLMMH padoTy MPEIIPUITUI U yUpexKICHHIH;

5. WM3yuuth opraHuzanuio paboThl C JOKyMEeHTaMU. [I03HAKOMUTBHCS C TUIIOBBIMH
3agadamu, GyHkusmMu, npasamu CJI0Y;

6. Ilo3HaKOMHUTBCS C BEIEHHEM CIPABOYHO-AaHAIUTHUECKOW pPaOOTHI, IMOJIB30BAaHHEM
COBPEMEHHBIMU MH(POPMALMOHHBIX TeXHOJI0rui opranuzanuu J10Y;

»w



7. TlpoaHamu3upoBaTh  KOMIUIGKCHI ~ JIOKYMCHTOB  KOHKPETHOTO  YUPCIKICHHS,
OpraHu3alluy U CTPYKTYPHBIX TOAPA3ICIICHHIA;

8. CocTaBHUTh JOJDKHOCTHYIO MHCTPYKIIMIO JOKYMEHTOBeIa (IIPH OTCYTCTBUU TaKOBOH B
OpraHu3aIlvH);

9. TIloaroroButh mokian (uccienoBaHue) 00 oOpraHm3aluu JOKYMEHTOOOOpoTa Ha
npeanpusTan  (YUpeXKACHUN), HCCICIOBATh HMMEIONIMECs MPOOJIEeMbl U CIIOCOOBI
peLICHHMS;

10. IIpencraBuTh caMoaHanu3 (MHIAMBHIYATBHBIH OTYET) MPAKTUYCCKON IEATEILHOCTH.

Marepuansl 1o pesynbTaTaM NpPaKTUKA OGOPMIIAIOTCS B IMANKy-CKOPOCUIMBATEINb,
CHUCTEMAaTU3UPYIOTCS B PAMKAX OTYETHON JOKYMEHTALIUHU.

B 3aBucuMocTu OT BBIOpAaHHOM M 3aKpeIUIEHHOM IpUKa30M 0a3bl MPAKTUKH 3a/1aHUS
MOTYT OTJINYaThCSL.

3agaHus Ha MPAKTUKY OT PYKOBOJIUTENS NMPAKTUKH OT NPOQMIbHONW OpraHu3anuu (0T
0a3bl MPAKTUKM) 3aKPEIUIIIOTCS B paboueM rpaduke (TuiaHe) mpoBeACHUS MPAKTHKH.

7. CBeleHust 0 MeCTaxX NPOBeJAeHHUS NPAKTHKH
[TpoBeneHue NPAKTUKU OCYILECTBIISETCS YHUBEPCUTETOM Ha OCHOBE JOTOBOPOB C
OpTraHU3alUAMHE, JIEATEIHLHOCTh KOTOPHIX COOTBETCTBYET NMPOQPECCHOHATBHBIM KOMIIETECHIIHSIM,
OCBanBaeMbIM B paMKax 00pa30BaTeJIbHOM MporpamMMsl (fanee — npoQuiabHble OpraHu3alyn).
Jiss mpoXOoKIEHHS TPAKTHKH CTYISHTY TIPEAOCTABISIETCS TpaBO BBIOOpa 0asbl
IOPAaKTUKU — MPEeIIpUsATHs, YUPEXAEHUs, opraHuzauuu, Gupmsl Bcex (opM COOCTBEHHOCTH,
HMMEIOIIHNE CEKPETAPCKYIO Cllyk0y, ciyx0y 10V, otnen kaapoB, apxuB:
OpraHsbl BJacT M ynpasieHus cyobekroB PO (ropona, paiiona);
—  rocylapCTBEHHbIE MPEANPHUATHS, OPraHU3alMH, YIPEKICHUS;
—  MyHHUUMIAIbHbIE NPEIIPUATH, OPIraHU3ALUH, YUPEKICHUS;
—  yueOHbIE 3aBE/ICHUS;
—  aKUMOHEpHbIE OOIIECTBA;
—  0O0WIEeCTBO C OrpaHUYEHHON OTBETCTBEHHOCTBIO;
—  4YacTHble (pUpMBI;
—  TOCYyJlapCTBEHHbIE apXUBBI;
—  apXUBBI OPraHU3aLNN, MPEATPUITHHI, YIPEKICHUM;
—  KaJpoBble areHTCTBA;
—  OTAEJBI KaJPOB MPEINPUATHH, yUpekKIeHUH, opranu3anuii, GupM.

Ecnu cryneHT 3a04HO# (OpMBI 00ydeHHs pabOTaeT Mo MPOQHII0 MOATOTOBKH, TO
NPOXOXJICHHE  TPAKTHKH  NPEUMYIICCTBEHHO  OCYIIECTBISICTCS 1O  MECTy  paOoThI
(c 3akmOYEeHHEM C TakuM TpeanpusTHeM (Y4pekKAeHHEM) JJO0TOBOpa IO TPAKTHKE —
JIOJITOBPEMEHHOTO JIOTOBOPA MITH KPATKOCPOYHOTO JIOTOBOPA HA MEPUO]T TPAKTUKH).

[lpakTKa Tak K€ MOXET NPOBOAUTHCS B CTPYKTYPHBIX MOJpa3ieieHUsIX
YHUBEPCHUTETA, B MOMEIICHHSX, 3[JaHUSIX, COOPYKCHHUAX, HEMOCPEACTBEHHO Ha TeppuTOpuu (B
uHdppactpykrype) BI'TIY um. M. AkMyIuibl.

KiroueBbie nipoduibHbie opranuzanuu (npeanpustus / yapexaenus / opranuzaimu /
WIT) — mapTHepsl By3a NpUBEACHBI B MNPWIOKEHHHM | K mporpamme MNpakTuku. JlaHHOE
NPUIOKEHUE MOXKET OOHOBISTHCS B 3aBHCUMOCTH OT aKTyaJH3alldd TEPEYHs JOTOBOPOB C
npoUIBHBIMU OpraHU3alMsAMHU, U HE TpeOyeT OTICIBHOTO PACCMOTPEHMs Ha 3aceJaHUsIX
Kadenap.

[MpakTrka 111 OOyYarOIMXCS C OrPaHWYCHHBIMH BO3MOXKHOCTSIMH 310POBbS U
WHBAJIHMIOB IPOBOJMUTCS C YYETOM OCOOCHHOCTEH WX TCUXO(U3UYIECKOr0 pa3BHUTHS,
WHIUBHTyaJIbHBIX BO3MOXHOCTEH M COCTOSHHS 3I0POBbs. BEIOOp MeCT MPOX0XKICHNS TPAKTHKH
JUISL JIMIl ¢ OTPaHUYCHHBIMUA BO3MOXKHOCTSIMH 37I0POBbSI TPOU3BOAUTCS C YYE€TOM COCTOSHHS
3I0POBBSl  OOyHaroIUXcsi M TpeOOBaHWI MO AOCTYMHOCTH. JINsi TMPOXOXKICHUS TPAKTUKU



WHBAJIHUJIOB M JIUI[ C OTPAaHMYEHHBIMH BO3MOXXHOCTSIMU 37I0POBBSI YHHBEPCUTETOM 3aKITFOUYCHBI
JIOTOBOpa ¢ MPO(QWIBHBIMUA OpTaHHU3aliU, 0OCCIICYCHHBIMU YCIOBHSIMH JTOCTYITHOM CpPEIbI JIJIs
JIUI] C Pa3IMYHBIMHA HO30JIOTUSIMH.

OO0t peectp NPOPHIEHBIX OPTaHU3AIMH, ¢ KOTOPHIMH YHUBEPCUTETOM 3aKIIFOUCHBI
JIOTOBOpPa O BO3MOXKHOCTH TPOXOXIACHUS TMPAKTUKH, Pa3MEIIAeTCsl Ha CalTe yHHBEPCUTETA
(https://bspu.ru/unit/266/news/18034) u peryiasipHO aKTyaaIHu3UPYETCs.

OOyuaromuecsi, CoBMeHIaroume O0O0y4YeHHE C TPYAOBOW JI€ATENIbHOCTHIO, BIIpaBe
NPOXOJUTH MPAKTHKY IO MECTY TPYAOBOH NEATEIBHOCTH B CiIydae, eciii MpoeccCHOHabHAsI
JESTEIIbHOCTD, OCYIIECTBIIIEMast UMH, COOTBETCTBYET TPEOOBAHUSAM K COACPKAHUIO MPAKTUKH.

8. Ilepeyennb yueOHOIi JuTepaTypbl U pecypcoB ceTH «HTepHET», HEOOXOTUMBIX
A1l IPOBE/ICHUS MPAKTUKH .

A) OcHoBHasi 1MTEpaTypa

1. ApacnanoBa, B.A. JlokyMeHTanmMOHHOE oOOecCleYeHUEe YIpaBiIeHUA: Y4eOHO-
MpaKTHYeCKoe Mmocodue B cxemax, Tabmurax, oopasnax / B.A.Apacnanosa. 2-¢ u3j.,
nom. u repepad. Mocksa; bepnun: Jlupekr-Menua, 2020. 265 c.

2. HWanosa, H.IO. CocraBnenue u 0popMIICHHE JTOKYMEHTOB: Y4eOHO-METOAMYECKOE
nocobue / H.FO.MBanosa, E.b.PomanoBa; Yuusepcurer UTMO. Canxkrt-IlerepOypr:
Yuusepcurer UTMO, 2019. 78 c.

3. KynseB, H.H. J[lokymenroBenenme: yueOHuk / H.H.KynseB; mox pemaxiueit
H.H.KynsieBa. 2-e u3a. Mocksa: Jloroc, 2020. 352 c. Tekct: anexTpoHHbIH // JlaHb:
snekTponHo-Oubmoreunas cucrema. URL: https://e.lanbook.com/book/163044 (nara
obpamienus: 06.05.2026). Pexxum qocTymna: 1jist aBTOPHU3. MOJIb30BATEIICH.

4. Mumenun, C.E. Opranuzanuss ¥ TEXHOJOTHUS JOKYMEHTAllMOHHOTO O0eCredYeHHUs
yIIpaBJICHUS: JJEKTPOHHOE ydeOHoe mocobue: yueOHoe mocobue / C.E.MuiieHuH.
KemepoBo: KemI'VY, 2017. 477 c. Tekct: snexTpoHHbld // JlaHb: 3JIEKTPOHHO-
oubmmoreunas cucrema. URL: https://e.lanbook.com/book/99438 (nara oGparienus:
06.05.2026). Pesxum gocTyma: i aBTOPH3. MOJIb30BATEICH.

0) /lonmoJiHUTEeIbHAA JIUTEPaTypa

5. ApacnanoBa, B.A. CnyxeOHble JOKYMEHTBI: (pOpMYISIpbl U MpUMEPbI 0(OPMIICHHUS.
AnpboM: yuebHO-TIpakTHUeckoe mocobue / B.A.ApacmanoBa, E.C.bBypmucrpoBa. —
Mocksa; bepnun: Qupexkr-Meaua, 2020. — 105 c.

6. KommnbroTepHble HH(OPMAIMOHHBIE TEXHOJIOTUU B JOKYMEHTAI[HIOHHOM O0ecIe4eHUun
ynpasienus: yueonoe mocooue / E.D.ITomosa, A.M.Ha3zapenko, O.Jl.Jlunuunkas [u
ap.]. Munck: BI'Y, 2019. 167 c. Tekct: snekTpoHHbld // JlaHb: 31I€KTPOHHO-
6ubnuoreunas cucrema. URL: https://e.lanbook.com/book/180431 (mara oOpaiieHus:
06.05.2026). Pesxum gocTyma: it aBTOPH3. MOJIb30BATEICH.

9. IlepeyeHb MH(POPMALMOHHBIX TEXHOJOTHIi, HCNOJIb3yeMbIX NPH NPOBEACHUU
NPAKTHUKH, BKJKWYasi MepeYyeHb MNPOrpaMMHOIO o0ecriedyeHUsi W HMH(OPMAIMOHHBIX
CIIPABOYHBIX CHCTEM (IPH HEOOXOUMOCTH):

JlomyckaeTcsi COPOBOXK/ICHUE MTPOBEICHUS MPAKTUKU B 3JICKTPOHHON MH(DOPMAIIMOHHO-
00pa3oBaTEeNIbHON Cpe/le YHUBEPCHTETa C NPUMEHEHHEM JHMCTaHIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHI (Ha calTax AUCTAHIIMOHHOTO oOyuenms https://sdo.bspu.ru (caiit mns crymeHToB
3a04HOM opmbl 00yueHus) u https://0sdo.bspu.ru (caiiT miist CTYAEHTOB OYHON U OYHO-3a0UHOU
dbopMm oOyueHus).

IIporpammuoe obecnieuenue (I10):
CBoOoOHO pacmpocTpaHsieMoe MporpaMMmHoe oOecrneueHue Moodle s opraHuzanuu
IMMPAKTHUKHU C IPUMCHCHUEM JUCTAHIIHOHHBIX O6p330BaTeJ'H)HI)IX TGXHOJIOFPII;'I;


https://bspu.ru/unit/266/news/18034
https://sdo.bspu.ru/
https://osdo.bspu.ru/

Onepanuonnsie cucreMbl: Astra Linux (Poccust), Ubuntu (cBo6oaHO pacnpocTpaHseMoe
I10) / MS Windows / mip.

Be6-6paysep: Mozilla Firefox (cBoboano pacnpocrpansiemoe 110) / mp.

Odwucupiii maket: "Moit odpuc" (Poccms), LibreOffice (cBoGoaHO pacmpocTpaHseMoe
[10) / MS Office /mp.: TEKCTOBBIM peNaKTOp, TAOIMUYHBIA Tporieccop (co3maHue TadiuI),
nporpaMMa MoArOTOBKHY MPe3eHTANNH, rpa@uIecKuii peIaKTop.

ba3bl jgaHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE MATepHaJbl M IOHCKOBbIE
CUCTEMBI:
WWW.rusarchives.ru
www.vniidad.ru
http://www.termika.ru/Catalog/catalog.html
www.I1SO.com
www.GOST.ru
http://www.consultant.ru
http://www.garant.ru

NoakowhE

10. Onucanne MaTepHAJIbHO-TEXHHYECKOI 0a3bl, HEOOXOAUMOM /1JIs1 MPOBeAeHUs
NPaKTHUKH. TEXHUYECKHE CPEJACTBA, CIEIHalbHas MeOenb M OprcpencTBa MpOo(UIBHBIX
OpraHu3aIuu.

[lpy HEOOXOOUMOCTH MJIsi TIPOXOXAEHHUS MPAKTHKH Ha 0a3e WHPPACTPYKTYpPHI
YHHMBEpCUTETA Ul MHBAIMIOB W JHUI C OFPAaHUYEHHBIMM BO3MOMKHOCTSIMHM 3JIOPOBBS
YHUBEPCUTETOM MOTYT OBITH O0OpYIOBaHbI CIIELMAJIbHBIE pabOyue MeCTa B COOTBETCTBUU C
XapakTepoM HapylIeHWH, a Tak K€ C Y4eTOM Mpo(ecCHOHAIBHOIO BHJA JEATEIBHOCTH HU
XapakTepa TpyZJa, BBIIOJIHAEMBIX TaKUM OOYYalOUIMMCS TPYIOBBIX (YHKIHMA B TEPHOA
OPaKTUKU. J[Is1 3TOro YHUBEPCUTETOM MOTYT OBITh INPEACTaBIEHBl CHELHATU3HMPOBAHHBIE
cpeactBa oOydeHHsI, B TOM YHUCIIE TEXHUYECKUE CPEICTBA KOJUIEKTHBHOTO M WHIMBHYaIbHOTO
II0JIb30BAHUSA:

— Oo0opynoBaHue 1Jisl JIML ¢ HapyumieHueM 3peHusi: llopraTuBHBIN pydHOH BHIEO
yBenuuutenb Ruby; [IpunTtep ans nedaru penbedHo-ToUeuHbIM mpudTOoM bpaitns; TakTunpHbIi
mucrineit  bpaitng Focus 40 Blue; DOnextponHas numymas wmamuHka Twen T180+ ¢
JOTIOTHUTEIIbHON ycTaHOBKOM mIpudTa bpaiins;

— OO0opynoBaHue 1Jis1 JIMLl ¢ HAPYLIEHHEM CJyXa M pe4H: PedueBoli KOMIIBIOTEPHBIN
TpeHaxkep Jpnbda-142.1; AnmapaT ciayXoBOW 3JIEKTPOHHBIN BO3JYIIHOTO 3BYKOIIPOBEIEHUS
3aymHoro tuna Y-01 «Mcrtok»; Aymuomerp aBroMaruszupoBaHHbli AA — 02; IlopratuBHas
nH(pOpMallMOHHAsT MHIYKIUMOHHAasg cuctema ans cinabocneimamux «Mcrok» A2; MHaykTOp
3ayIIHBINH;

— Oo6opynoBanue miasa Jun ¢ Hapymenuem OJIA: Ilpucnocobnenue ans mucbMma
Writing-Bird; Crnierani3upoBaHHass MBIIIb I JIMI] ¢ HAPYIICHUSIMHA OIOPHO-IBUTATEIILHOTO
ammapara - JUKOHCTHK KOMITbIOTEpHBIM MHKIII03UBHBIM Optima Joystick; CnennanusupoBanHas
KJlaBuaTypa C OOJBIIMMU KHONKAaMU JUIs JIUI] C 3a00JeBaHUSMH OIOPHO-ABUTATEIbHOIO
anmapara u ciaboBUASLIMMHU JTIOIbMHU.

11. MeToanyeckue peKOMeHIALUM 110 IPOBEAEHUIO PAKTHKH.

JIns1 pykoBOACTBA MPaKTUKOM Ha3HAYAKOTCSA PYKOBOIUTEIN.

[Tpu mpoBeneHMH NpPaKTUKKM Ha Oaze MHQPPACTPYKTYpbl YHUBEPCUTET Ha3HAYaeTCs
PYKOBOAMTENb (PYKOBOJUTENM) TMPAKTUKM OT By3a M3 UMCIa JIMI, OTHOCSIIMXCA K
npodeccopcko-penoaBaTeIbCkOMy COCTaBY By3a.

Jns  pykoBoaCTBa MPaKTUKOW, MPOBOJUMOM B MNPO(UIBLHOM OpraHu3alui,
HA3HAYAIOTCSl PYKOBOAMTENb (PYKOBOJIMTENH) MPAKTUKHM U3 4YHCIA JHI, OTHOCSIIUXCA K
Ipo¢eccopCKO-NPENnoAaBaTeIbckOMy COCTaBy YHHUBEPCHUTETA (Jlajiee - pyKOBOAMUTENb MPAKTUKH
ot BI'TTY um. M.AKMyiibl), ¥ pyKOBOJIHUTENb (PYKOBOAMUTENH) MPAKTUKU U3 YUCIa pAOOTHUKOB


http://www.rusarchives.ru/
http://www.vniidad.ru/
http://www.termika.ru/Catalog/catalog.html
http://www.iso.com/
http://www.gost.ru/
http://www.consultant.ru/
http://www.garant.ru/

npoMIbHON OpraHu3anuy (1ajsee - pyKOBOAUTENb MPAKTUKH OT NPOPHUILHON OpraHu3anuu / ot
opranu3aiuu (IpeanpusaTrs) / OT 0a3bl MPAKTHKH).

PykoBoauTeNnb MPaKTUKKU OT OPTaHU3AIIH:

— cocraBisieT pabounii rpaduk (T1aH) NPOBEACHUS TPAKTHKH;

— pa3pabareiBaeT HMHIUBUAYaAJTbHBIC 33JaHUS JJIs1 OOYYaAIONIMXCS, BBHIMOJHSAEMBIE B
NEepUOJT IPAKTUKY;

— Yy4acTBYeT B pacHpelesieHuH 0oOydaroluxcsl Mo paboyuM MecTaM M BUIaM padoT B
OpraHu3aluy;

— OCYILECTBIISIET KOHTPOJb 3a COONIOJIEHUEM CpPOKOB TMIPOBEACHUS TPAKTHKH U
COOTBETCTBHUEM €€ coziepkanus TpedoBanusM, yctanoBieHnusiM OITOIT BO;

— OKa3plBa€T METOJUYECKYIO0 IIOMOIIb OOYy4yaroIMMCS MpPU  BBIIOJIHEHUHM HMHU
UHIUBUIYAJIBHBIX 3aJaHui, a Takke INpu cOOpe MaTepualoB K BBITYCKHOH
KBAJTM(HUKAIIMOHHOHN paboTe B X0/1€ IPEAUTUIOMHON MPaKTHKH;

— OILIEHUBAET Pe3y/bTaThl IPOXOXKICHUS IPAKTUKU 00YUYarOILIUMUCS.

PykoBoauTeNb NPaKTUKK OT IPOPHILHON OpraHU3aI|H:

— COTIJIaCOBBIBACT MHIMBUAYAJbHBIC 3aJaHHsI, COICPIKaHUE U TUIAHUPYEMbIE Pe3yJIbTaThl
HPaKTUKU;

— TpeocTaBIsieT paboune MecTa 00yJaronMCs;

— ofecreunBaeT Oe30macHbIE YCJOBUS TPOXOXKACHUS TPAKTHKH —OOydYarommMcs,
OTBEYAOIIME CAHUTAPHBIM IPABUJIaM B TPEOOBAHUSIM OXpaHbI TPY/a;

— IPOBOJUT MHCTPYKTAX OOYyYaroIMXcs MO O3HAKOMJIEHHIO C TPeOOBaHMSMHU OXpaHbI
TPyZAa, TEXHUKU O€30MacCHOCTH, IOKAapHOM O€30MacHOCTH, a TaKKe IPaBUIAMU
BHYTPEHHETO TPYJOBOTO PACIIOPSIKA.

[Tpu mpoBeaeHUU NPAaKTUKU B NMPO(UIBHON OpraHu3alMyd PyKOBOJUTEIEM MPAKTUKU
OT OpraHu3allid M PYKOBOAMTEIEM IPAKTUKHA OT NPOPHILHOW OpraHM3alld COCTaBISETCS
COBMECTHBIN pabouwnii rpaduk (IJ1aH) IPOBEICHUS MPAKTHKH.

OOyyaromuecs B EpHOJ] MPOXO0KIECHUS MPAKTUKH:

— BBINOJIHAIOT UHAMBUAYaAJIbHBIE 33aHNUs, IPElyCMOTPEHHbIE IPOrpaMMaMy IPAKTUKH;

— coOJIIOJIAl0T MpaBUJia BHYTPEHHETO TPYAOBOIO PACTIOPAIKA;

— co0moaroT TpeOoBaHMS OXPaHbI TPYIa U MOKapHOI 6€301MacHOCTH.

[Ipy Hamuuuu B OpraHU3alMMd BaKaHTHOW JOJDKHOCTH, paboTra Ha KOTOpOH
COOTBETCTBYET TpeOOBaHMAM K COJAEPKAHUIO MPAKTHKH, C OOy4aroIUMCS MOXET OBbITh
3aKJIFOYEH CPOUHBIM TPYIOBOW JOrOBOP O 3aMEIIEHUH TaKOM TOKHOCTH.

Hanpanenne Ha mpakTHKy OoQGOpPMIIIETCS MPHUKAa30M C yKa3aHHEM 3aKperuIeHUs
KaX/0ro oOyuaromierocss 3a oOpraHu3anued Wi NpoQHIbHOW oOpraHu3anuei, a Takxke C
yKa3aHHEM BUJA U CPOKA MPOXOKIACHUS MPAKTHKH.

B caywae opraHM3anMM = NpakTHMKM C  MCIOJB30BAaHMEM  JUCTAHI[MOHHBIX
00pa3oBaTeNbHBIX  TEXHOJOTMHA  KOHTaKTHas paboTa  TPOBOTUTCS B DJICKTPOHHOMH
UH(POPMALIMOHHO-00pa30BaTEIbHOM cpelle YHUBEPCUTETa Ha caiiTaX JUCTaHIIMOHHOTO OOyUeHHS
https://sdo.bspu.ru (caiitr ans cryaeHTOB 3a0uHOM (opmbl o0yuenus) u hitps://osdo.bspu.ru
(caliT sl CTYyJIEHTOB OYHOW M OYHO-3a04HOM (opMm 00yueHus). UHCTpykumMu it paboThl B
cHCTEeMe TUCTAaHIIMOHHOTO OOYYEHHs JJIsl MPeroiaBaTelieil U CTyIeHTOB pa3MEelIeHbl Ha calTax
JUCTAHIIMOHHOTO OOYYEHHUS.

Pe3ynmbTaThl TMPOXOXIEHUS TPAKTHKH OIICHWBAIOTCS ITOCPEJCTBOM MPOBEIACHUS
POMEKYTOYHOU aTTeCTalHU.

HeynoBneTBopuTeNbHBIE PE3yIbTaThl IPOMEKYTOUYHOW aTTECTAIIMU TI0 TPAKTUKE WITH
HEMPOXOXKACHNUE MPOMEKYTOUHOW aTTECTallMU IO MPAKTUKE NMPH OTCYTCTBUH YBaXHUTEIbHBIX
NPUYHH MPU3HAIOTCS aKaIEMHUYECKON 33J0DKEHHOCTBIO.

12. ®opMbI OTYETHOCTH MO MPAKTHKE.


https://sdo.bspu.ru/
https://osdo.bspu.ru/

OtuérHast TOKyMeHTaIusl (JIMYHBIA OTYET CTYACHTA, OT3BIB U IIP.) C MECTa MPOXOKICHUS
MPaKTUKH TIpeAcTaBiseTcs Ha kadeapy OreuectBenHou u BceoOmieit ncropun MUTICI'O BI'TTY
uM. M.AKMYJUIBI ClIaeTCsk pyKOBOJIUTEITIO MPAKTHKH B 3apaHee OrOBOPEHHBIE CPOKH (HE MO3/1HEe
1 Hemenu moCie OKOHYAHUS TMPAKTUKK) (OpMBI OTUETHOCTH MJIsl 3aMOJHEHHUS Pa3MEIICHBI B
HPUIIOKEHHN).

[lo wToram mpakTUKH CTYIEHTHI MPEAOCTABISIOT HAa MPOBEPKY B yueOHOE 3aBEACHUE
HanpasiexHue Ha NPaKmuKy, 3aBepsIOLIeT0 O MPUOBITHH U YOBITHE C MECTa MPAKTHUKH, OHEGHUK
cmyoenma, UHOUBUOYANbHbIUL omuém (camoanaruz) W omsvie Ha Onanke WUIICTO o
IPOXOXK/ICHUU MPAKTUKH, OANMUCAHHBIA PYKOBOAMUTENIEM U C NedaThio. Joxnad (ucciedosanue)
00 opra"u3anuu J0KyMEHTO000pOTa Ha MPEANPUATHN (YIPEKICHUN) U UMEIOIITUXCS TTPOOJIeM 1
croco0ax perieHus.

3amuTa OTYETOB MOXKET MPOXOAUTH B BUJIE MHAWBUIYaJIbHBIX OTYETOB C 005S3aTeIbHBIM
00CYXXJIEeHUEM MPAKTUYECKON 3HAUMMOCTH PE3YJIbTATOB, MOJIYYEHHBIX Ha MPAKTHKE.

[Ipunoxuth K 0T4ETY

— OINHCAHME CTPYKTYPhI IPEANPHUITHUS (OpraHu3alun, GUpPMbI) (cXxema);
— JIOJDKHOCTHBIE MHCTPYKIIUH PaOOTHUKOB Cityk0b1 JIOY (komum);
— o0pa3ipl  OpPraHW3aIlMOHHON, PACIOPSAUTEIPHOH ©  WH(OPMAIMOHHO-CIIPABOYHON

JOKYMEHTAIUH (KOIIHH).

13. ®oHA OLEHOYHBIX CPeACTB /ISl NPOBEJAeHHS] NMPOMEKYTOYHOH ATTEeCTAIUM
o0yyaromuxcs 10 NPaKTHKe

[IpomexyTouHas aTTecTalus 1o MPaKTUKe MPOBOIUTCS B popMe 3a4eTa.

3ayer 1O UTOraM IPAKTUKH IPOCTABISETCS  PYKOBOIUTEIEM
9K3aMEHAIIMOHHYIO BEJOMOCTh U 3aU€THYIO KHI)KKY CTYJEHTA.

3aueT CTaBUTCS CTYIEHTY, KOTOpBIM BBINOJIHUI B CPOK M Ha BBICOKOM YpPOBHE C
MIPOSIBJICHUEM CaMOCTOSTEIIbHOCTH, TBOPYECTBA, HHUITMATUBBI BECh HAMEUCHHBI 00bEM pabOTHI,
TpeOyeMblii MpOrpaMMoOi  TMPaKTUKH, HE JOMycKas OIIMOKM B  OCHOBHBIX  BHAX
poeCCHOHAIBHON JCATEIBHOCTH.

HpaKTI/IKa HC 3a4UTBIBACTCS B TOM cnyqae, c€ClIn CTYIICHT HEC BBIIIOJIHUJI nporpaMMy u
MPOSIBUI 0€30TBETCTBEHHOE OTHOIICHHE K MPAKTUKE.

CrTyneHTbl, HE BBIIOJHUBLINE MPOTpaMMy MPAKTUKU [0 YBAKUTEIBHONM NpPUYUHE,
HANPAaBISAIOTCSA HA IPAKTUKY BTOPUYHO B CBOOOAHOE OT yueObl BpeMmsl.

CryneHTbl, HE BBIOJHUBILINE MPOTrPAMMY NMPAKTUKHU 0€3 YBaXKUTEIbHOW MPUUMHBI WIH
MONTyYUBIIINE HEYIOBICTBOPUTEIBHYIO OLIEHKY, MOTYT OBITh OTYHCIEHBI U3 By3a, KaK MMEIOIIUE
aKaJIEMUYECKYIO 3aJJ0JKEHHOCTh B TIOPSIJIKE, MPEAYCMOTPEHHOM YCTaBOM YHHUBEPCUTETA.

IMPAKTHUKKU B

OneHouyHble MaTepUaibl C aBTOMATU3UPOBAHHON ITPOBEPKOI pe3ynbTaToB oOyueHus (mpu
HAJIMYMK)  pa3MEIIAlOTCsl B DIIEKTPOHHOH  HMH(OPMAIMOHHO-00pa30BaTeIbHOW  Ccpejie
YHHBEPCHTETA Ha calTax AMCTAHIIMOHHOTrO oOyueHus hitps://sdo.bspu.ru (caift mist CTYIEHTOB
3204HOM (opmbl 00yueHus ) u https://0sdo.bspu.ru (caldT i CTYIEHTOB OYHON U OYHO-3a04HOM
¢dbopM oOyueHus).

I[InanupyemMbie ypoBHH c(pOPMUPOBAHHOCTH KOMIIETEHUMA 00y4a0 M XCSA
U KPUTEPUH OLlEHNBAHUS

YpoBHU CopepxarenpHoe OcHOBHBIE IPU3HAKU [Tsatubanns | BPC, %
OTIMCaHWE YPOBHS | BBIJCIICHHS YPOBHS (ITAITBI Has IIKajxa | OCBOCHUS
(bopMHpOBaHUS KOMIIETEHIINH, (akapemuue | (pEHTHHIOB
KPUTEPUN OLIEHKH cKkas) asi OLIEHKa)
c(hOpMUPOBAHHOCTH) OIIEHKAa
[ToBermienH | TBopueckas Brarouaem nHusicecmosiuuil Otmnuno /| 90-100
BIN JeSITeTbHOCTD VpOBeHb. 3a4YTEHO



https://sdo.bspu.ru/
https://osdo.bspu.ru/

YMeHHe caMOCTOSTENBHO
MPUHUMATH PEIICHUE, PElIaTh
npobiemMy/3anaqy
TEOPETUIECKOTO MITH
MPUKIIAJHOTO XapakTepa Ha
OCHOBE U3YYCHHBIX METOJIOB,
MIPUEMOB, TEXHOJIOTHIA.

BbazoBbrii [Tpumenenue Brarouaem Huscecmoswuii Xoporo / 70-89,9

3HAHUW U YMEHUH | YpOBeHb. 3a4TEHO

B Oosiee mupokux | CrnocoOHOCTH cOOMpATh,

KOHTEKCTaxX CHCTEMaTHU3UPOBATh,

yueOHOM 1 AHATM3UPOBATH ¥ TPAMOTHO

po)eCCHOHAIBHO | UCIIOJIb30BaTh HH(POPMALIUIO U3

1 IeATEeIbHOCTH, CaMOCTOSTENIbHO HallJCHHBIX

HEXKENIH I10 TEOPETHYECCKUX UCTOYHUKOB 1

oOpa3ny, ¢ WUTIOCTPUPOBATh UMU

OompIIEH TEOPETHYCCKHUE TIOJIOKCHUS UITH

CTEIEHBIO 000CHOBBIBATh MPAKTHKY

CaMOCTOSITEIIBHOCT | IPUMCHCHHS.

U 1 MHUI[AATHBEI
YnosnerBo | PemponykruBHas N3noxenue B npeaenax 3auay VYnosinerso | 50-69,9
PHUTEIBHBIN | IeATEIBHOCTh Kypca TEOPETHICCKH U putenabHo /
(mocraTouH MPAKTUYECKH KOHTPOJIUPYEMOTO | 3a4TEHO
bIi1) Marepuana
Henocraro | OtcyTcTBUE NPU3HAKOB Heynosner | Menee 50
YHBIN YIIOBJICTBOPUTEIHLHOTO YPOBHS BOPHUTEIIHHO

/ He
3a4TEHO

Pe3ynbrarhl TEKylIero KOHTPOJIE M HPOMEXKYTOUYHOM aTTecTallud B COOTBETCTBUU C
IPUMEHSEMON YHUBEPCUTETOM OaJlIbHO-PEHTHHIOBOM CUCTEMOI OLIEHKH KauecTBa 00pa30BaHUs
BHOCSITCSI B DJIEKTPOHHBIE BEJOMOCTH U TakuM 00pa3oM OTOOpakaloTcsi B 3JIEKTPOHHOM
nopTQOINO CTYACHTA B SJIEKTPOHHON MHPOPMALMOHHO-00pa30BaTeIbHON Cpeie YHUBEPCUTETA.
PesynbTarel mpoMeXyTO4YHOM arTecTanMu (KpoOME€ HEYAOBJIETBOPUTENBbHBIX) BHOCATCS U B
3a4€THBIE KHWKKH CTYJIEHTOB.

3anonHeHHble (OpPMBI OTUYETHOCTH IO MpPAaKTHKE (JIHEBHUK TMPAKTUKHU, OT3BIB OT
pyKOBOIUTENS ¢ 0a3bl MPAKTHUKH) pa3MellaeTcs B 3JEKTPOHHOM HOPT(OIMO oOydarouierocs
CTYJEHTOM CaMOCTOSITEIbHO

Pa3zpadorunk:
K.n.H., nouent kadenpst OteuecTBeHHOM U Beceodweit ucropuu A.P.Illancnamon

JKCIepThI:
BHEWHUL
HauanpHuk oTaena nmo gokyMeHTanmoHHoMy obecrnieuenuto ynpasieruto O.C.I11ImaTosa

BHYMPEHHUU

K.u.H., nonieHt xadeapsl OTeuecTBeHHOM U BceobOueit ncropun A.M.Uurpuna




ITPUJIOXXEHUA

IIpumepHbIii nepeyeHb NPOPUIBLHBIX OPraHU3ALUI 115 MPOXOKAEHUS NPAKTHKHI

Ne HaumenoBanue npennpusrus, Howmep norosopa, nara CpoKH OKOHYAHHUS
YUPEKIAECHUS WU OpraHU3alNN 3aKIHOYECHUS NEUCTBHUS 1I0TOBOpa
1. BI'TTY um. M. AxMyiiibl - -
(CTpyKTYpHOE MOpa3ICIICHHE BYy3a)
2 MuHucTepcTBO 00pa3oBaHMs U HoroBop Ne224 ot NEHUCTBYET
Hayku Pb 03.09.2021 r. B TEYEHHUE 5 JIET
3. Anmunuctpanus 'O Horosop Ne620 ot JNEUCTBYET
r. Yia Pb 20.10.2021 1. B TEUEHHE 5 JIeT
ApPXUBHBIN OTJIe1 AIMUHUCTPALIUN
ropoJickoro okpyra r.Yda
4, I'KY Hanuonanbensiii apxus Pb Horosop Ne 317 ot NEHUCTBYET
06.09.2021 r. B T€UEHUE 5 JIEeT
9. 000 «Meaua Pb Unxxunupunr» Horosop Ne713 ot JNEUCTBYET
08.11.2021 r. B T€YEHUE 5 JIEeT
10. TeppuropualibHOE ylpaBJIeHHE Horosop Ne 800 ot NEHUCTBYET
®denepanbHOrO areHTCTBA M0 10.11.2021 r. B T€UEHUE 5 JIeT
YIPABJICHUIO TOCYAAPCTBEHHBIM
uMmyuecTBoM B PecriyOinuke
bamkoprocran
11. 00O «bamnepTs-CepBuc» Horosop Ne553 ot NENUCTBYET
02.10.2021 r. B TEUCHHE S JIET
HATIPABJIEHUE HA TTPAKTUKY Ne oT«__ » 20 r.
Jlano
(ums, omuecmeo, gamunus cmyOeHma-npaKmuKaHma,)
CTYACHTY Kypca ¢opmbl  o0yuenuss DPI'BOY BO  «bamxkupckuit

T OCYIlapCTBCHHBIﬁ IeJaroruaecKui YHUBCPCUTET UM. M.AKMYJ'IJ'IBI» AJIgd TIPOXOKACHUA

IMPAKTUKH HaV‘-IHO-I/ICCJ'IeI[OBaTeHBCKaﬂ pa60Ta (HOJ’IV‘-ICHI/IG INEPBUYHBIX HABBIKOB HAY4YHO-

HCCIIEI0OBATEIbCKOM padoThl) MO HampaBiieHnio moAroToBku 46.03.02 «/lokymeHTOBeneHUE U

APXUBOBCIACHUCH, HpO(I)I/IJ'IB «I[OKYMCHTaLII/IOHHOC obOecrneucHue YHIpaBJICHUC U 3JJICKTPOHHBLIC

apXUBBI», KBATH(PHUKAIUU (CTENIEHN) BBITYCKHUKA «OaKaiaBp»

(HaumeHosaHUe NPeONPUAMUSL)



NIEPHOJ] MPOXO0KIEHUS PAKTUKHU:

C « »

20 I.

PykoBonuTenem mpakTUKU OT yueOHOTrO 3aBe/IeHUs] Ha3HayeH (a)

OtmMmeTKa 0 IIPOXOXKACHUU ITPAKTUKH

VY651 (a) uz UUIICTO BI'TTY
« » 20 r.
/

Y6511 (a) u3

(pyKogodumens npaxmuKou)

MII

(HaumeHosanue npeonpusmus,)

« » 20 T

MII

[Ipuodsn (a) B

(HauMeHo8aHue nPeonpusImusl)

« » 20 T

MII

[Tpuosu1 (a) B UUIICT'O BI'TTY
« » 20 1.
/

(pyKosoOumenb npaKmuxoi)

MII



®I'BOY BO «BAIIKUPCKUM I'OCYJIAPCTBEHHBIN IEJATOI' MYUECKHI YHUBEPCUTET
M. M. AKMVYJIJIbI»
WHCTUTYT UCTOPUYECKOTO, IIPABOBOTO M COLIMATBHO-TYMAaHUTAPHOTO 00Pa30BaHHUS

Kadenpa OredecTBeHHOH U BCeOOIIeH HCTOPUU

OTYET
I10 HpaKTI/IKe

HayuHo-uccienoparenbsckas padboTa
(moJiydeHue MEepBUYHBIX HABBIKOB HAYYHO-UCCIIEIOBATENBCKONU PAOOTHI)

(®.1.0. cryaenra)

(Tpymma, Kypc, OTIIeIeHHUE)

0 HaIpaBJIeHUIO MOATr0TOBKH 46.03.02 «/lokymMeHTOBeIeHIE U apXUBOBEACHHUE», TPOPUIH
«JlokyMeHTallMOHHOE O0eCTIeUeHUE YIPABICHUE U JIEKTPOHHBIE apXHUBBI)

KBaJM(HUKAIMY (CTENICHN) BHITYCKHUKA «OaKamaBp»

HpOI[O.]'DKI/ITCJ'IBHOCTL IMPAKTHKU: C « » 10 « » 20 r.

PykoBoauTens npakTuKu
OT MPEIIPUATHS: / /

PYKOBOI[I/ITCJ'IB IMPAKTHUKN
OT y4eOHOTO 3aBEe/ICHUS: 3aueT (OIeHKA)

« » 20

20



HAUMEHOBAHUE BA3bBI IIPOXOK/[EHHUA IIPAKTHKHU

OT3bIB

O npox0oXAEHUN IPAKTUKYU CTYAECHTOM

(pamumms, ©MsI, OTIECTBO)

10 HamIpaBJICHUIO TOATOTOBKHU 46.03.02 «JlokyMeHTOBEICHUE U apXHUBOBEICHUE), TPO(IIIH
«/loxymeHTanmoHHoe o0ecrieueHre yrpaBieHUe U JIEKTPOHHbBIE apXUBBD KBaTU(UKALIUN

(crerneHn) BBITYCKHUKA «OaKaiaBp»

Bun npaktuku

CpokH POXOKACHUS: C « » « » 20 r.

NuauBuayanbHOe 3aaHKe

COJEPXAHMUE OT3bIBA

(OTMETHUTH MOJOKHUTENbHBIE U OTPULIATENIbHBIE KAUECTBA; YPOBEHb KBATH(PHUKALIUU; COOIIOICHNE
TPYAOBOM AUCUUIIIIMHBI; 3aMEYaHUs, TOOLIPEHMUS)

PCKOMCHI[yeMaSI 06]].[3.5{ OIICHKA 3a MMPAaKTUKY:

P YKOBOAUTCJIb IPAKTUKHU OT IPCANPUATUA:

(momKHOCTB) (oammcs) (N.0.@amumns)

MII



J/IHeBHUK MPOXOKICHUS
CTyAEHTOM(KOH)

M0 HAYYHO-UCCIIE0BATEIbCKOM padoTe
(monmy4yeHue MepBUYHBIX HABBIKOB HAYYHO-UCCIIEI0BATENHCKONU PabOTHhI)

C 10 20 rT.

NoNo | Jlata Coneprxanue paboThl PesynbTar [Toanuce
PYKOBOJUTEIIA
C MeCTa MPaKTUKU

PykoBoauTenp NpakTUKU OT MPEAITPUATHUSA:

(mOIKHOCTB) (moxmuck) (1.0.Damuust)

MII




Y1Bepxaaro
3aB. kadenpoit OTe4ecTBEHHON 1
BCEOOIICH HCTOPUHT

K.H.H., qouent P.3.AnMaes

Obpasey
ohopmaeHUsL U CIMPYKMYPbL
UHOUBUOYATILHO20 OmyYema

OTYET

0 TNPOXOKIEHUM Y4YeOHOH MNPAKTHKU 10 HAYYHO-MCCJIeN0BATEIbCKOI padore

(moJiyyeHHe TMEPBHYHBIX HABBLIKOB HAYYHO-HCCJIEAOBATEIbCKOH PadoThl) cTyaeHTA(KH)

I/IHCTI/ITyTa HCTOPUIECKOI'0, IPABOBOI0 U CONUAJTBHO-TYMAHUTAPHOT'0 06p330BaHI/IH BI'TIY

uM. M.AKMYyJLIBI

10 HanmpasJieHuI0 NoaAroToBku 46.03.02 «/lokymMeHTOBeIeHUE U apXHBOBeACHUE», MPOPUIb

«/JlokyMeHTallMOHHOE ofecrieyeHHe YIpaBjieHue U 3JIeKTPOHHbIE apXUBbI» Kypca
dopmnbi ¢ no 20 r.

1. Ilepuoo npoxoowcoernuss npakmuxu.

2. bBa3za npoxoocoenus npakmuxu.

3. Pyxosooumenu om yupesicoeHuil u 6a3vl NPOXOHCOeHUS. NPAKMUKU.

4. OcHosHble (hyHKyuoHanbHble poau cmyoenma HA  npakmuke (OOKYMeHmoseo,
0e10npou3800umeinb, cekpemapsb-pegeperm u m.o.).

5. HUnousuodyanvuvie u npaxmuyeckue 3a0aHusl, GbINOJHEHHblIE NPAKMUKAHMOM 6 Nepuoo
NPOXO0AHCOEHUS NPAKMUKU.

6. Ompasicenue obvema pabomsi cmyoeHma, 8KIOYAs NepeueHb NPaKmudyeckux YMeHuu u
CMENneHsb €20 TUYHO20 YUACMUsL 8 UX GbINOJIHEHUU.

7. Pesynemamuvl npaxmuyeckou pabomsl. [lpunacaemcs o0oxknao (ucciredosanue) 06

opeanuzayuu  OOKYMeHmoobopoma Ha Npeonpusmuu (yupexrcoeHuu), UMerouuxcs

npoodemMax u cnocobax peueHus.

(moamuch CTyACHTA) (1.0.Damumus)

JaTa:




MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuil TocyJapCTBEHHBIN M1€1arOrM4eCKUd YHUBEPCUTET
uM. M. AKMYJUTBD)

HNHCTUTYT UCTOPHUECKOTO, MPABOBOTO M COIIMAIbHO-TYMAHUTAPHOTO 00pa30BaHUs

MPOI'PAMMA NPOU3BOJCTBEHHON MPAKTUKH

52.0.03(IT) IPOEKTHA ST [IPAKTUKA

JJIs1 HAIIPABJICHUA ITIOATOTOBKHU

46.03.02 /lokyMeHTOBe/ICHIE U aPXHUBOBEACHUE
Hanpasnennocts (mpoduiis) «/lokymMeHTarmoHHOE oOecriedeHue ynpaBieHue 1
AJIEKTPOHHBIE aPXUBBI»

(c mpuMeHeHreM AUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI)

KBanudukanus (cTernenb) BHITYCKHUKA: OaKaIaBp



1. Ieab NnpakTHKHU — GOPMUPOBAHHE Y CTYIEHTOB CIECIYIONIMX KOMIICTECHIIHHA:
OIIK-2. CriocoGeH HaXOAUTh OPraHU3aIMOHHO-YIIPABICHUECKUE PEIICHHS TTPU PEIICHUN
3anad B chepe cBoeii mpodeccnoHAbHOM 1eATeTbHOCTH.

NHauKaTopbl 10CTHIKEHUN

OIIK.2.1. CnocobGeH pa3pabarTeiBaTh MOJEIH  OPTraHU3AIMOHHO-YIIPABICHUYECKUX
perieHuii B cepe cBoeit mpodeCCUOHATBLHON NeATeTbHOCTH;

OIIK.2.2. HaxoauT myTH ¥ ClIOCOOBI pellieHus Mpo0JieM MPHU BBITOJTHEHUH 3a71a4 B cepe
po(hecCHOHATTLHOM e TEIEHOCTH

OIIK.2.3. BpiOupaer W OpraHu3yeT NPUMEHEHUE CIPABOYHO-TIOMCKOBBIX CPEICTB H
MCIIOJIb30BAHUE aPXUBHBIX JOKYMEHTOB JIJISl PEILICHUS MPUKIIAIHBIX 3a/1a4.

OIIK-3. CnocobeH TPUMEHSATh TEOPETUYECKUE 3HAHUS IS PEIICHUS MOCTABICHHBIX
3a71a4 B 00JIaCTH JOKYMEHTOBEICHUS U apXUBOBEICHHUSI.

NHauKaTopbl 10CTHIKEHUI |

OIIK.3.1. Brnageer TeOpeTMUYECKUMHU 3HAHUSIMHU JUIsI PEIICHHS MOCTAaBJICHHBIX 3a/lad B
HAYYHO-HCCIIEeI0BATENIbCKOM, OpraHU3alMOHHO-YIPaBIEHYECKOM, TEXHOIOTHYECKOHN U
MIPOEKTHOM JIESITEIbHOCTH;

OIIK.3.2. OrtcnexuBaeT AWMHAMUKY HW3MEHEHUS POCCUHCKOTO M MEXIYHAPOJHOTO
MPaBOBOTO PETYJIUPOBAHUS B O0JIACTH JOKYMEHTAIIMOHHOTO OOECIEeUeHUs YIPABICHHUS W
VUUTHIBACT €€ MPU PEIICHUH MPAKTUYECKUX 3a]1a4.

OIIK-4. CrnocobeH MNOHMMATh MPUHLIMIIBI PabOTHl COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHI M UCIIOJIb30BaTh UX YIS PEIICHUS 33729 MTPO(hecCHOHALHOM I TSIIBHOCTH.

NHauKaTopbl JOCTHKEHUI

OIIK.4.1. Ucnonb3yeT KOMIBIOTEPHYIO TEXHUKY U MH()OPMAIIMOHHBIE TEXHOJOTUU IS
MOJTyYeHUsI, XpaHCHHU S, TepepadboTku nH(opMauu

OIIK.4.2. Ucnonb3yeT KOMIBIOTEPHYIO TEXHUKY U HH(POPMAIIMOHHBIE TEXHOJIOTUU MPHU
pa3paboTke 6a3 JaHHBIX, UX PU3NUECKON pean3alliy IPOTrPAMMHBIMU CPEICTBAMH

OIIK.4.3. HMcnonp3yeT KOMIBIOTEPHYIO TEXHHMKY W WH(OpPMAIMOHHBIE TEXHOJOTHH B
MOMCKE UCTOYHUKOB U JIUTEPATYPHI, UCTIOJIB3YyET MPAaBOBbIE 0a3bl TaHHBIX.

OIIK-5 CniocobeH caMoCTOsATENbHO PadOTaTh € PA3IMYHBIMUA HCTOYHUKAMU UH(GOpMaIuu
U TOPUMEHSATh OCHOBBI HMH()OPMALMOHHO-aHAIUTHUYECKOW JIeATENBbHOCTH TNpU  PELIeHUU
npohecCuOoHANBHBIX 3aj1au.

NHaukaTopbl JOCTHKEHHH .

OIIK-5.1. OcymecTBiseT TMOUCK, aHAIW3 U CTPYKTypHUpOBaHME HH(POPMALUY;
HCIOJIb3YET HOPMATHBHBIE MPABOBbIE HCTOUYHUKH ISl COCTABIICHUS U O(DOPMIIEHUS JOKYMEHTOB.

OIIK.5.2. Pa3pabatbiBaeT (hyHKIIMOHAJIBHBIE MOJIENN MPOU3BOJCTBEHHON NEATEITHLHOCTH
OpraHM3aly U BepOaIbHbIE MOJIETHN OTACIbHBIX IPOLEAYP ACATENbHOCTH;

OIIK.5.3. [IpuMeHsieT METObl aHAIM3a U OLEHKU (PPEKTUBHOCTH (PYHKIIMOHUPOBAHUS
YIPaBICHYECKUX CUCTEM JUIs IOMCKA ONTUMAIBHONU CTPYKTYpPbI CUCTEMBI YIIPaBJICHUS.

[1K-1 CnocobeH nmpuUMEeHATh Hay4YHbIE METObl AJI OPraHU3alMH JOKYMEHTAI[MOHHOTO
oOecrieyeHus yrpaBlieHUs Ha 6a3e HOBEHIINX TEXHOJIOTHH.

HNHaukaTopbl JOCTHKECHUM
IIK-1.1. Ilmanupyer ©  OCYHIECTBISET JOKYMEHTHUPOBAHUE  YIIPABICHYECKOM
JESTEIbHOCTH OPraHU3allii Ha OCHOBE Hay4YHO-O00OCHOBAHHBIX KPUTEPHUEB.



[1K-1.2. [InaHupyeT U OCYIECTBISAET JOKYMEHTOOOOPOT B OpraHU3aIMy ¢ COOITI0IEHUEM
HNPUHIUIIOB PAMOHAIBHOTO JBM)KEHUS T0KYMEHTOB.

[1K-1.3. Ilpemiaraer NpUHIUIBI OpPraHU3alMd PabOTHI CIYXKObl TOKYMEHTAllMOHHOTO
o0ecrieyeHus yrpaBJIeHUs] HA OCHOBE COBPEMEHHBIX Hay4HbIX 3HAHUH.

[IK-9 Crnocoben pa3pabaTeiBaTh JIOKaJbHbIE HOPMATHUBHBIE aKThl W HOPMATHUBHO-
METOJIUYECKHE JOKYMEHTHI MO BEICHUI0 HH()OPMAIMOHHO-TOKYMEHTAIMOHHOTO OOeCTICUeHUs
yIpaBIeHUSI.

NuaukaTopbl 10CTHKEHUH:

[1K-9.1. PazpabaTbIBacT MPOEKTHI JIOKAIBHBIX HOPMAaTHUBHBIX aKTOB, PErIaMEHTHPYIOIIUX
paboTy ciy)kObl JOKYMEHTAallMOHHOTO OOECIeueHHusl YIpaBJICHUs, U TMpeajaraeT MyTH HX
BHEJIPEHUSI.

[1K-9.2. Pa3zpabaTbiBaeT IPOEKTHI JJOKATLHBIX HOPMATHUBHBIX aKTOB, PETJIaMEHTUPYIOIINX
BHe/IpeHue u ucnoisib3oBanust COJ u UT B opranuzanuu.

I1K-9.3. Pa3pabarbiBaeT NpPOEKTHl JIOKAJLHBIX HOPMATHBHBIX AaKTOB II0 BOMpOCaM
BHEJIPEHUS U IKCIUTyaTallud CUCTEMBI AJIEKTPOHHOI'O apXHUBa.

2. TpynoeMKOCTh NPAKTHKHM 3apUKCHUPOBaHA yYEOHBIM IUTAHOM COOTBETCTBYIOIIEH

OCHOBHOH NpodeccuoHanbHOM 00pa30BaTeIbHON IPOrpaMMBbl.

OO0OBeM IPaKTHKH COCTABIISIET 4 3aueTHBIX equHull (144 yaca).

[TpoAOIKUTENBHOCTD IPAKTUKH COCTaBISICT 2 2/3 Heemu.

Opna 3aueTHas elMHULA paBHA 36 aKaJeMHUYECKUM yacaM MPOJOJIKUTEIBHOCTBIO 45
MHUHYT (27 acTpoHOMHYECKMM 4YacaMm 1o 60 MHHYT) M BKJIIOYAeT 4achl KOHTAKTHOM paboOThl U
Yachl MHBIX (HOpM PabOTHI CTYJCHTa — BBINIOJHEHUE 33JaHUH, MOIYUYEHHBIX OT PyKOBOAUTENICH
OT YHUBEPCUTETA U OT 0a3bl MPAKTUKH, B TOM YHCIIE Yachl, OTBOAMMBIE HA IPOLIETypPbl KOHTPOJIS
U NOAroToBKY K HUM. OJUH CTaHJApTHBIM pabouuii JeHb CTyJeHTa B IEPHOJ NPAKTUKU
cocTaByIsIeT 6 aKaJeMHUYECKUX 4acoB paboThl Ha 0a3e MPAKTUKH U 3 yaca MOATOTOBUTEIbHOMN
pabotel. CtannaptHas yueOHasi HEeAETs B IEPHO MPAKTUKU BKIIIOYAET B ce0si 6 yueOHBIX THEH,
T.e. onHa Henensd = (6+3) = 6 = 54 u = 1,5 3.e. B ciyuae npou3BOJACTBEHHON HEOOXOAMMOCTH
00BbeM MPAKTUKHU B paMKax y4eOHOI HelleIn MOXKET OTJINYaThCsl OT IaHHOTO pacyera.

OO6beM yacoB KOHTAKTHOW pabOThI CTYJEHTA B MEPHOA MPAKTUKU PETJIaMEHTUPYETCS
y4€OHBIM IIJITAHOM OCHOBHOW IIPO(eCCHOHATBHON 00pa30BaTeIbHOMN IPOrPaMMBI.

B ykazaHHbIi 00BeM BXOJAT Kak dYachl paOOThl € Hay4yHO-TIEAArOrHYeCKUMHU
pabOTHUKAMU YHHMBEPCHUTETa, TaK M C HHBIMH JIMLAMHU, NPUBIEKAEMbIMH K peaJu3aluu
IpOTrpaMMbl TPAKTUKH, B TOM YUCIIE U3 MPO(PUIBHBIX OpraHU3aIUi.

3. Bua (Tun), ciocod u ¢gopma npoBeeHUs NPAKTHKH:

Buo npakmuku: npon3BOJICTBEHHAS;

Tun npakmuku: TPOEKTHAs NPAKTHKA,

Cnocoovl_npogedenusa. 1Uisl OAHOM M TOM K€ aKaJeMHUYeCKOHl TIpyNIbl CTYIEHTOB
NPaKTHKa MOKET MPOBOJUTHCSA KAaK CTAllMOHAPHBIM CIIOCOOOM, TaK M BBIE3IHBIM, YTO HAXOAUT
OTpakeHHE B IIpHUKa3ze 00 OpraHu3aliy MPakTUKU.

CramuonapHo (i1 O4HOM M 3a04HOM (opM OOydeHHs) MPAaKTHKA MPOBOAUTCS B
HACeJICHHOM IYHKTE, IJIe PacIoJioKeH BY3, Ha 0a3e mHpacTpyktypsl BI'TIY um. M. Axmysist
WIN B TPOQUIIBHBIX OpraHU3alusaX ropoaa Y sl

BriesnapiM criocobom (s 3a0uHOM (OpMBI 00YUYEHHsI) TPaKTHKA MPOBOJIUTCS 3a
npezienaMy HacelIeHHOTO IIYHKTa, B KOTOPOM PacHojioxeH By3 (BHe uHppactpykTypsl BI'TIY um.
M.AKMyILIBI).

Dopma nposedenusn npakmuku: TPAKTUKA I[POBOJUTCS HENPEPHIBHO B MEPHOJ]
y4eOHOT0 BpEMEHH COTJIACHO KaJIeHJapHOMY yaeOHOMY rpaduKy.




4. MecTO NIPAKTHKH B CTPYKTYpPe OCHOBHOM NpogecCHOHATBHON 00pa30BaTe/JbHOM
nporpammbl (OIIOII): nmpousBoaCTBEHHAs MPOEKTHAsI MPAKTHKAa OTHOCHTCS K 00s3aTeIbHON
4acTH y4eOHOTO IIaHa.

[IporpaMMa npakTHKU SBISETCA COCTABHOM YacTbiO OCHOBHOHM Ipo¢eccCHOHATbHON
00pa3oBaTeNIbHOM TMPOrpaMMBbl, 3alIaHUPOBaHAa K TpPOBEJCHUI0 B 5 cemectpe (3 Kypc) u
npecTaBisieT co00i ATan 00pa3oBaTEIbLHOIO MPOLECCa, HEMOCPEICTBEHHO OPUEHTHUPOBAHHBIN
Ha NMPOo(HeCcCHOHANBHO-NTPAKTUYECKYIO TOATOTOBKY 00YyJarOLIHXCS.

[lpakTuka 3akperuiseT 3HaHUA W yMEHHs, IpHoOpeTaeMble OOy4YalrOUIMMUCT B
nmponecce OCBOCHUA OHUCLUILINH, BblpaGaTBIBaeT MMPAKTUYCCKUEC HABBIKH, CHOCO6CTByeT
KOMILIEKCHOMY (DOPMUPOBAHHIO KOMIIETEHLUI 00y4aroLiXCs.

5. IlepeyeHb NMJIAHUPYEMBIX Pe3yJbTATOB 00y4eHHMs NPHU NPOXOKICHUHM NMPAKTHKH,
COOTHECEHHBIX C IJIAHMPYEMbIMH pe3yJIbTATAMH OCBOCHHMS 00pa30BaTe/JbHOIl NPOrpaMMbl
NPOXOKACHHUA NPAKTHKH:

Hcxons ux meneil MpakTHKH M MEPevHs 3aKPEIJICHHBIX 3a Hel K (OpMUPOBaHHIO U
Pa3sBUTHIO KOMIIETEHLMI OO0ydYarolerocs B pe3yJbTaTe MPOXOXKIEHHs IMPAKTHKH CTYICHT
JIOJIKEH:

3namp

—  JIOKYMEHTALUIO YUYPEKJICHHsSI U TEXHOJOTHIO BEJCHMS JOKYMEHTAllUH, B TOM CHIIE C
HCIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOIOTUH;

— opraHm3anuio mpuéma, o00pabOTKM M JOCTaBKH IOCTYMAIOUIMX JOKYMEHTOB,
OpraHU3alMI0 PErUCTPALMN JOKYMEHTOB M CIIPABOYHOM pabOoThI ¢ JOKYMEHTaMH,

—  OpraHM3alMI0 UCIIOIHEHUS JOKYMEHTOB;

—  OpraHM3alnuio paboThl ¢ JOKYMEHTaMU 10 JIUYHOMY COCTaBY;

—  TEOpPETHYECKHE OCHOBBI ApPXHMBOBEJCHHUS U ApXUBHBIE TEXHOJOTWMH, OPraHU3AIUIO
apxuBHOro znena B Poccuiickoit denepanuuy;

— OopraHM3anuio paboTbl C HOPMaTHBHBIMH JIOKYyMEHTAMH, 3aKOHOAATEIbHBIMU aKTaMH,
JOJPKHOCTHBIMU MHCTPYKLHUSIMH, PETJIaMEHTUPYIOLIUMHU paboTy apXUBOB;

—  OCHOBBI OpraHU3alluy JAESITEIbHOCTH aPXUBOB, CTPYKTYPY U OPTaHU3alMI0 apXUBOB.

Ymems:

— COCTaBJISATH ynpaBnqueCKI/Ie nu npyrlxle I[OKYMCHTBI, B TOM 4YHUCJIC JIOKAJIBHO-
HOPMAaTUBHBIE U METOUYECKUE JOKYMEHTHI,

— HCIIOJIB30BATh TGOpeTI/I‘-ICCKI/Ie 3HAHUSA U METOAbI UCCIICIOBAHUS HA HpaKTI/IKe;

—  ONpeAeNsATh BUIBI MPOrPaMMHOTO 0OecreueHus, HEOOX0AUMOTO JIJIsi pelieHus 3a1a4d
aBTOMATH3allMM JOKYMEHTAIlMOHHOTO O0OeCle4yeHHs YIpaBIeHUS U apXUBHOU
NEeSATEIbHOCTH B OpraHu3aluu

— HUCITIOJIB30BAHUS pa3J'II/I‘-IHI)IX Cpe)ICTB 066CH€‘I€HI/I$I COXpaHHOCTI/I I[OKyMeHTOB B
apxuBax;

— TPUMEHUTH MPUOOPETCHHbIC 3HAHMS W MPAKTUYECKHUE HABBIKU JI1 MCTOJIH30BAHUS
MaTepUajoB apXUBOB B MPO(ecCHOHATBHOM 1eATEeNbHOCTH.

Baaoemy:

—  CPEICTBaMU CO3/1aHUs KOMIUIEKCHBIX 3JIEKTPOHHBIX JOKYMEHTOB;

— peamu3auMM  aBTOMAaTU3UMPOBAaHHBIX  CHCTEM  JIOKyMEHTAI[MOHHOTO  OOecreyeHHs
yIIpaBJI€HHs, TOATOTOBKH JOKYMEHTAIlMU U 00paboTKH MH(OpMaLMK ¢ TPUMEHEHUEM
KOMIIBIOTEPHBIX TEXHOJIOTHU;

— HaBbIKaMHU pPabOTHI C JOKYMEHTaMH, COJAEpKaIlMMU HH(OPMAaLMI0O OrPaHUYEHHOIO
JIOCTYyIa,;



— 110 IIPOBEACHUIO HKCIIEPTU3BI IEHHOCTU JOKYMEHTOB;

— opraHu3alMu OOECNEYeHUs COXPAaHHOCTH JOKyMEHTOB B apxXuBaX; OpPraHU3aLUU
apXUBHOT'O XPaHEHUsI JOKYMEHTOB B OPTaHU3ALMAX;

— CO3JaHMA JIOKAJbHOM HOPMATHUBHOW 0a3bl apXMBHOTO XPaHEHUS JOKYMEHTOB B
OpraHu3anusx;

—  aHaJIM3a OpraHu3aluy CUCTEMbI XPaHEHHs JOKYMEHTOB B apXUBE;

—  I0HuCKa, 00pabOTKH U MCIIOJIb30BAaHUSI ADXUBHBIX MAaTEPUAJIOB.

6. ConeprxaHue NPaKTHKH.

[TpakTHKaHTaM TpeIaraloTCsl CIEAYIOIINE BHIBI W (OPMBI PabOTHI: BBIMOJTHCHHE
WH/IMBUYAIbHBIX W TPYIIOBBIX 3aJlaHHi, 0()OpMIICHUE OTYETHOHM JOKYMEHTAIMH (OTYeTa) IO
pe3yibTaTaM TPOXOXACHUS TMPaKTUKU. B Havane NpPaKTUKH TPOBOJIUTCS YCTaHOBOYHAS
KoH(pepeHus B GopmMe JISKIHH.

[TpumepHble (TUIIOBBIE) 3aJJaHUA Ha MPAKTUKY, PEKOMEHAYyeMble 00y4aroleMycsl cOo
CTOPOHBI Pa3pabOTUYNKOB OCHOBHOM MPOGECCHOHATBLHON 00pa30BaTeIbHOM MPOrPaMMBbI:

1. 3HakOMCTBO €O  CTPYKTypOH  YIOpaBJIE€HUS  YUPEXKAECHUEM,  OpraHu3aunuei
(mpeanpusATHEM) IPUMEHUTEIBHO K KOHKPETHBIM YCIIOBUSIM.

2. OxapakTepu3oBaTh TEXHOJOTHIO JIOKYMEHTAllMOHHOIO OOECIEeUYeHMs YIpaBJIECHUS B
KOHKPETHOM YYpeXJIEeHUU (OpraHu3aluu), B TOM YHCJIE C YYE€TOM HPUMEHEHUs
COBPEMEHHBIX MH(POPMAIIMOHHBIX (KOMITbIOTEPHBIX) TEXHOJIOTUH;

3. OxapakTepu3oBaThb MPEUMYIIECTBA M HEAOCTATKH MPEICTABICHHBIX CTPYKTYP
YIPAaBIEHUS U B3aUMOCBSI3HU - 2JIEMEHTOB CUCTEMBI YIIPABJIICHUSI IPOU3BOJICTBOM.

4. llpoaHanu3upoBaTh  KOMIUIEKCHl ~ JOKYMEHTOB  KOHKPETHOIO  YUPEXJIEHUS,
OpraHU3alUyu U CTPYKTYPHBIX MTOAPa3IEICHUN.

5. OOuiee O3HAKOMJIEHME C AapXUBHBIM YUYpEXKICHHEM (apXHMBOM OpraHHU3aluHy,
npeanpusatus). U3yunTth oprannzanuio padboTsl apxuBa. [103HaKOMUTBCS ¢ TUIIOBBIMU
3amadamu, QYHKIMSIMH, TIPaBaMH apXUBHOU CITY>KOBI,

6. IIpoananu3upoBaTh OpPraHU3ALUIO ONEPATUBHOIO XPAaHEHUS JOKYMEHTOB.

7. Tlo3HaKOMHUTBCSI C OpraHu3aluedl padoThl ¢ TpaxaaHamMu. M3yuuTb opraHU3aIUIo
paboThl C JOKyMEHTaMM 110 JMYHOMY cOCTaBy. PaccMOTpeTh cOCTaB MepOIpHITUI
IIPU MOATOTOBKE TOKYMEHTOB JJIsl IEPEJaul B apXUB.

8. IIpoananu3upoBaTb KOMIUIEKCHI apXUBHBIX JOKYMEHTOB KOHKPETHOT'O YUPEKICHHUS,
OpraHU3ali U CTPYKTYPHBIX MTO/IPa3IEIECHUN.

9. Odopmuts noknang Ha Temy: «IIpoGnembl U nmepcrnekTuBbl pa3BuTHs ciyx6 JOY B
JEeSATENIbHOCTH YupexaeHus (mpeanpustus, GupMbl, OpraHu3alum )»

10. IlpencraBuTh caMoaHanu3 (MHAMBUIYAIbHBIM OTUET) NIPAKTUYECKOM 1EATEIbHOCTH.

Marepuansl 1Mo pes3yibTaTaM HpPaKTUKA O(GOPMIISIOTCS B TMAaNKy-CKOPOCUIMBATEINb,
CUCTEMATHU3UPYIOTCS B paMKaX OTYETHOW JOKYMEHTAIUH.

B 3aBucuMocTH OT BBIOpAaHHOM M 3aKperuIeHHOM NpUKa30M 0a3bl MPAKTUKH 3a/1aHUS
MOTYT OTJINYaThCS.

3a1aHus Ha MPAKTUKY OT PYKOBOJUTENS MPAKTUKU OT MPOUIbHON opranuzanuu (oT
0a3bl MPaKTUKN) 3aKPEIUIAIOTCS B pabodyeM rpaduke (11aHe) MpoBeIeHUS PAKTUKH.

7. CBeleHus 0 MeCTax NPOBeJAeHUS MPAKTHKH

[IpoBeneHNe TPAKTHKU OCYIIECTBISETCS YHHUBEPCUTETOM Ha OCHOBE JOTOBOPOB C
opraHu3anusaMu, ACATCIbHOCTb KOTOPBIX COOTBCTCTBYCET HpO(i)eCCI/IOHaJ'IBHI)IM KOMIICTCHII UM,
OCBaMBaeMbIM B paMKax 00pa3oBaTeIbHOM MporpamMmebl (J1anee — mpouiIbHbIe OpraHU3aIIHH ).

Jns mpoxokIeHusi MpakTHUKU CTYJIEHTY MpeaocTaBisieTcsl MpaBo BbiOOpa 0a3bl
MPAKTUKKA — TMPEANPUSNTHS, YUPEKACHUS, OpraHu3anuu, (GpupmMel Bcex ¢GopM COOCTBEHHOCTH,
MMEIOIIHNE CEKPETAPCKYI0 ClIyk0y, cimyx0y IOV, ornen kaapos, apxuB:



—  Oprassl BIACTH U ynpasieHus cyobekToB PO (ropoaa, paiiona);
—  TOCYIapCTBEHHBIE NPEANPUATHSA, OPTAHU3ALMH, YIPEIKICHMUS;

—  MYHHLMIAJIbHBIC NPEIIPUATHS, OPTaHU3aLUH, YIPEKICHUS;

—  ydeOHbIE 3aBE/ICHUS;

—  aKIMOHEpHbIE O0ILECTBa;

—  00IIecTBO C OrpaHUYEHHOM OTBETCTBEHHOCTbIO;

—  4acTHble (PUPMBI;

—  TOCYIapCTBEHHBIE apXUBBI;

—  apXUBbI OPraHU3aLUN, IPEANPUITUHI, YIPEKICHUM;

—  KaJpOBbIC areHTCTBA;

—  OTAEJBI KJAPOB MPEAIPUATHH, yUpexIeHUH, opranuzauui, pupm.

Ecmu ctyneHT 3ao4Hoil Gopmbl 00yueHHs] paboTaeT 1Mo MpoQWI0 MOATOTOBKH, TO
NPOXOXJICHHE  TPAKTHKH  NPEUMYIICCTBEHHO  OCYIIECTBISIETCS 1O  MECTy  paOoThI
(c 3aKiIOYEeHUEM C TakuM mpennpusatueM (YYpekIeHHEeM) JOroBopa IO TMPAKTHKE —
JIOJITOBPEMEHHOTO JIOTOBOPA MIT KPATKOCPOYHOT'O IOTOBOPA Ha MEPUO]] TPAKTUKH).

[lpakTka TaK e MOXET TIPOBOJUTBCS B CTPYKTYPHBIX TOAPA3ICICHHUIX
YHUBEPCHUTETA, B MOMEIICHUSX, 3[aHUSIX, COOPYKCHHUIX, HEMOCPEACTBEHHO Ha TeppuTOpuu (B
unpactpykrype) BI'TIY um. M. AKMyIibL.

KuroueBbie nipoduibHbie opranuzanuu (npeanpustus / yapexaenus / opranuzaimu /
WIT) — mapTHepbl By3a MpPHBEICHBI B TNPWIOKEHHH | K mporpaMme MpakTHKH. JlaHHOE
NPUIOKEHUE MOXKET OOHOBISTHCS B 3aBHCUMOCTH OT aKTyaJHM3alUU TEPEYHs JOTOBOPOB C
npoQWILHBIMUA OpTraHU3alMsSIMUA, W HE TPeOyeT OTICIBLHOTO PACCMOTPEHHUs Ha 3acelaHusX
kadenp.

[Mpaktuka i OOyYarOIIUXCS C OrPAaHUYCHHBIMH BO3MOXKHOCTSMH 370POBbS U
WHBAJIHMIOB IPOBOJMUTCS C YYETOM OCOOCHHOCTCH WX ICUXO(U3NYECKOrO pa3BHUTHS,
WH/IMBUYAJIbHBIX BO3MOXXHOCTEH U COCTOSIHUS 3JI0POBbs. BHIOOp MECT MPOXO0XKICHHSI IIPAKTHKH
JUISL JIMI C OTPaHUYCHHBIMUA BO3MOXKHOCTSIMHU 37I0POBBSI HPOM3BOJAUTCS C YYETOM COCTOSHHS
3I0POBbSI  OOYYAIOMIMXCSl W TPEeOOBaHWUM MO IOCTYMHOCTH. JIJIsi TPOXOKACHUS NPAKTUKU
WHBAJIM/IOB ¥ JIUI] C OIPAHUYCHHBIMUA BO3MOXKHOCTSIMHU 3[I0OPOBbSI YHUBEPCUTETOM 3aKITFOUCHBI
JIOTOBOpa ¢ MPOQHIBHBIMU OpPTaHU3alUH, 00ECTIeYeHHBIMH YCIOBUSMH JTOCTYITHOH CpPEIbI IS
JIMIL C PA3JTUYHBIMH HO30JIOTUSIMH.

OOmmii peectp MPOUIBHBIX OpPraHU3aIHiA, C KOTOPHIMH YHHBEPCUTETOM 3aKITFOUEHBI
JIOTOBOpPa O BO3MOKHOCTH IPOXOKACHHS NMPAKTUKH, Pa3MEIaeTcsi Ha caiiTe yHUBEPCHTETA
(https://bspu.ru/unit/266/news/18034) u peryaspHO aKTyalIu3upyeTcs.

OOyuaromuecsi, COBMeNIaronme OO0y4eHHWe ¢ TPYAOBOM JEATEeTbHOCTHIO, BIIpaBe
NPOXOJHTH MPAKTUKY MO MECTY TPYJOBOW AEATENBHOCTH B CIIydae, €CIU NMpoQecCHOHATbHAS
JIeSTeNIbHOCTD, OCYIIECTBIIIEMAasi MU, COOTBETCTBYET TPEOOBAHUSAM K COJICPIKAHHIO MTPAKTHKH.

8. llepeyenn yueOHOIi JuTepaTyphl U pecypcoB ceTn «HTepHET», HEOOXOTUMBIX
A1 IPOBeE/IeHUS MPAKTUKM .

HopmaTuBHbIe JOKYMeHTBI

1. ®enepanpublii 3ak0H 0T 22 okTa0pst 2004 r. «O6 apxuBHOM nene B Poccuiickoit
Oenepanuny // Poccuiickas razera. — 2004. 27 okts0ps. — Ne.237 (3614)

2. IlpaBun opraHu3ald XpaHEHUs, KOMIUIEKTOBAHUS, Yy4yeTa M HCIOJIb30BAHUS
nokyMeHTOB ApxuBHoro onna Poccuiickoit denepaunu U APYyrux apXUBHBIX
JOKyMEHTOB B TOCYJAapCTBEHHbIX W MYHHUIMNAIbHBIX apxXuBaX, My3esiX U
O6ubnuoTekax, Hay4yHbIX OpraHM3aunusx. (yTBep:kIeHbl npukazoMm PocapxuBa or 2

mapta 2020 r. Ne24).
3. IlpaBuia opraHu3anuy XpaHeHUs, KOMIUIEKTOBAHMsI, yueTa U UCIOJIb30BAHUS HAyYHO-
TEXHUYECKOM TOKYMEHTALMU B OpraHax roCyJapCTBEHHOM BJIACTH, OPraHaX MECTHOTO
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CaMOYIIpaBJIEHUsl, TOCYIapCTBEHHBIX U MYHUIIUIIAIbHBIX OpPraHu3anusix (yTBEpKICHBI
npuka3oM Pocapxusa ot 09.12.2020 Ne 155).

A). OcHoBHas JIUTEpaTypa:

1. ApacnanoBa, B.A. JlokymeHTannoHHOE oOOecmedeHHue YIpaBleHUs: y4eOHO-
MpaKTUYECKOe Mocodue B cxeMmax, Tadimiax, oopasmax / B.A.ApacnanoBa. 2-¢ 3.,
nor. u nepepad. Mocksa; bepnun: Iupexr-Meaua, 2020. 265 c.

2. KomribrorepHbie M”HPOPMAIMOHHBIE TEXHOJIOTHH B JIOKYyMEHTAIIMOHHOM O0ECIICUCHUH
yrnpasneHus: ydyeobnoe mocodoue / E.D.ITomoBa, A.M.Hazapenko, O.JL.Jlunaunkas [u
ap.]. Munck: BI'Y, 2019. 167 c. Tekcr: snexkTpoHHblld // JlaHb: 3JIEKTPOHHO-
o6ubmoreuynas cucrema. URL: https://e.lanbook.com/book/180431 (nara oGparienus:
06.05.2026). Pexxum gocTyma: Ijis aBTOPHU3. MOIb30BaTEIIEH.

b). lonosnuTe/ibHAs JIUTEpaTypa:

1. Apacnanosa, B.A. CinyxeOHble JOKYMEHTHI: (OPMYJISIPEl U MPUMEPBI 0(POPMIICHHS.
AnbboM: ydeOHO-mpakTHdeckoe mocobue / B.A.ApacmanoBa, E.C.bypmucrpoBa. —
Mocksa; bepnun: Qupexkr-Meaua, 2020. — 105 c.

2. Tenbuapo, A.Jl. ApxuBoBenenue: yueOHoe mocodue / A.J/[.TempuapoB. 5-¢ wusm.
Mocksa: JlamkoB u K, 2022. 184 c. Tekct: anmexktpoHHbIH // JlaHb: 3IEKTPOHHO-
oubmoreunas cucrema. URL: https://e.lanbook.com/book/277184 (mara oGparienus:
06.05.2026). Pexum gocTyma: Ijisi aBTOPHU3. MOIb30BATEIICH.

3. Mumenun, C.E. Opranuzaiuss ¥ TEXHOJIOTHS JOKYMEHTAIIHOHHOTO OOCCIIeYCHUs
yIIpaBJICHUS: JJIEKTPOHHOE ydeOHoe mocobue: ydeOHoe mnocobme / C.E.MuiieHus.
KemepoBo: KemI'VY, 2017. 477 c. Tekct: snexTpoHHbId // JlaHb: 3JIEKTPOHHO-
oubmmoreunas cucrema. URL: https://e.lanbook.com/book/99438 (nara obGparienus:
06.05.2026). Pesxum qocTtyna: i aBTOPH3. MOJIb30BATEICH.

9. Ilepevyenr HHGOPMANMOHHBIX TEXHOJIOTHI, MCIOJb3yeMbIX INPH NPOBeICHUH
NPAKTHKH, BKJKOYasi MNepedyeHb MPOrPaMMHOIO oOecriedyeHHs] M HMH(OPMAIMOHHBIX
CIIPABOYHBIX CHCTEM (MPH HEOOXOAUMOCTH):

JlomyckaeTcsi COPOBOXK/ICHUE MTPOBEIICHUS MPAKTUKU B 3JICKTPOHHON MH()OPMAIIMOHHO-
00pa3oBaTEeNPHON Cpe/ie YHUBEPCHTETa C NPUMEHEHHEM JHMCTAHIMOHHBIX 00pa30BaTEeNbHBIX
TEXHOJIOTUH (Ha caiiTaXx JMCTAaHIMOHHOTO oOyueHms hifps://sdo.bspu.ru (caliT mis CTyaeHTOB
3204HOM Gopmbl o0yueHus) u hitps://0sdo.bspu.ru (caiT miast CTYIE€HTOB OYHON U OYHO-3a0UHOU
¢dbopM oOyueHus).

IIporpammuoe obecnieuenue (ITO):

CBobogHO pacmpocTpaHsieMoe MporpaMMmHoe obecrneueHue Moodle mis opranuzanuu
NPaKTUKA C TPUMEHEHUEM JUCTAaHIIMOHHBIX 00pa30BaTebHBIX TEXHOIOTHH;

Onepanuonnsie cucteMsl: Astra Linux (Poccust), Ubuntu (cBo6oaHO pacnpocTpaHseMoe
I10) / MS Windows / mip.

Be6-6payzep: Mozilla Firefox (cBoGonno pactpoctpansemoe [10) / mp.

OducHeiii maker: "Moit oduc" (Poccus), LibreOffice (cBoGogHo pacmpocTpaHsiemoe
[10) / MS Office /mp.: TEeKCTOBBIM pemAakTop, TAOMUYHBIA Mpoueccop (co3manue TalIMID),
mporpamMma NoJArOTOBKHY MPE3eHTalNN, TPaQUIECKUN PETaKTOpP.

Ea3bl AaAHHbIX, I/IH(l)OpMaIII/IOHHO-CHpaBO‘leIe MaTepI/IaJIbl % IMONCKOBbLIC
CUCTEMBI:
1. www.rusarchives.ru
2. www.vniidad.ru
3. http://www.termika.ru/Catalog/catalog.html
4, www.1SO.com
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5. www.GOST.ru
6. http://www.consultant.ru
7. http://www.garant.ru

10. Onucanne MaTepuaJbLHO-TeXHMYECKOI 0a3bl, HEOOXOAUMON /ISl MPOBeIeHH
NPaKTHKU. TEXHUYECKHE CpEJICTBa, CHelHalibHag MeOelb U OprcpeAcTBa MPOQHIbHBIX
OpraHu3aIuu.

[Ipu HeoOXomuMOCTH MJIS TPOXOXKIACHUSI MPAKTUKU Ha O0aze UHPPACTPYKTYpPHI
YHHMBEpCUTETa Ul MHBAIMIOB W JHUI C OFPAaHUYEHHBIMM BO3MOMKHOCTSIMH 3JIOPOBBS
YHUBEPCUTETOM MOTYT OBITH O0OpYIOBaHBI CIIELIMATIbHBIE paboyue MecTa B COOTBETCTBUU C
XapakTepoOM HapyIICHHH, a TaKk K€ C y4eToM MpOo(ecCHOHAILHOTO BHAA JEATEIBHOCTH H
XapakTepa Tpy/Ja, BBIIOJHAEMbIX TaKUM OOydYaloIUMCS TPYAOBBIX (GYHKIUH B MEpPUON
OPaKTUKUA. J[IsT 3TOro YHUBEPCHUTETOM MOTYT OBITh TPEACTABICHBI CHENHATH3HUPOBAHHBIC
cpencTBa oOydeHHs, B TOM YHCJIE TEXHUYECKUE CPENICTBA KOJUIEKTUBHOIO U WHIUBUAYAIBHOTO
I10JIb30BAHUS:

— Oo0opynoBanue AJs1 JMIl ¢ HApylIeHHeM 3peHusi: I[lopTaTuBHBIA py4yHOH BHUIEO
yBenuuutenb Ruby; [IpunaTep s nevyatn penbedHo-ToueynbM mpudTom bpaiins; TakTuiabHbIH
mucruieid  bpaiins Focus 40 Blue; Onextponnas numymas wmamuHka Twen TI180+ ¢
JIOTIOJTHUTEIIFHON YCTaHOBKOW mmpudTa bpaiins;

— OOopynoBanue AJis1 JHI ¢ HAPYLIEHUEM CJIyXa U peuM: PedeBoii KOMIBIOTEPHBIN
TpeHaxkep Jpnbda-142.1; AnmapaT cayXoBOW 3JIEKTPOHHBIN BO3IYIIHOTO 3BYKOIPOBEICHUS
3aymHoro tuna Y-01 «Mctok»; Aynuomerp aBTroMatuszupoBaHHbli AA — 02; IloprartuBHas
uH(pOpMallMOHHAsT MHIYKIMOHHAs cuctema s ciabocnsimamux «Mcrok» A2; UnaykTop
3ayIIHBIN;

— Oo6opynoBanue miasa Jun ¢ Hapymenuem OJIA: IlpucnocoGnenue ans mucbMma
Writing-Bird; CrnennanusupoBaHHast MbIIlIb IS JIMI] C HAPYIICHUAMH OMOPHO-IABUIATEIILHOTO
ammapara - JDKOHCTHK KOMITBIOTEPHBIM MHKIIO3UBHBIN Optima Joystick; CnenmanusupoBanHas
KJIaBuaTypa C OOJBIIMMU KHONKAMU JUIsi JUI] C 3a00JeBaHUSMHU OINOPHO-ABUTATEIHHOTO
anmnapara 1 c1abOBUIAIIMMHU JIFOIbMU.

11. Meroanveckue peKOMeHAAUH 110 NPOBEJACHUI0 MPAKTHKH.

J1s pyKOBOACTBA IPAKTUKOW Ha3HAYAKOTCSA PYKOBOIUTEIIN.

[Ipu mpoBeaeHMH NpakTUKU Ha Oaze MHQPACTPYKTYphl YHUBEPCUTET Ha3HA4aeTcs
PYKOBOJIUTENb (PYKOBOJUTENIM) TMPAKTUKH OT By3a U3 UHMCIA JIUI, OTHOCAIIMXCS K
IpoQeccopcKO-NPENoAaBaTENbCKOMY COCTaBy By3a.

Jns  pyKoOBOJACTBA MPAKTUKOM, MPOBOAMMOW B MNpO(UIBHON OpraHu3aIuH,
HA3HA4yaloTCs PYKOBOAMUTENb (PYKOBOJAWUTENM) MNPAKTUKU M3 YHUCIA JIML, OTHOCAIIUXCS K
npodeccopcKo-TPenoaaBaTeIbckoMy COCTaBy YHHBEPCHUTETA (Jlajiee - pyKOBOAUTENb MPAKTUKU
ot BI'TTY um. M.AKMyuibl), ¥ pyKOBOJIHUTENb (PYKOBOAUTEIHN) MPAKTUKU U3 YUCIA PAOOTHUKOB
npoMIbHON OpraHU3aluy (Jlajiee - pyKOBOAUTENb NMPAKTUKH OT NPOQHILHONW OpraHu3anuu / ot
opranu3anuu (MpeanpusaTus) / oT 0a3bl MPAKTHKH).

PykoBoauTeNnb NPaKTUKKA OT OPraHU3aLuHN:

— cocTaBiisieT pabounii rpaduk (I1aH) IPOBEACHUS IPAKTUKH;
— paspabarbiBaeT WHIUBUAYyalbHbIE 3aJaHUS s OOYy4YalOUIMXCS, BBHIIOJIHSEMbIE B

MIEPUOJT TPAKTUKH;

— y4acTBYeT B pacmpejesieHHH oOydaromuxcsi Mo paboyuM MecTaM M BUIaM padoT B

OpraHu3aluy;

— OCYILECTBJIIET KOHTPOJb 3a COONIOJEHHUEM CpPOKOB IIPOBEAEHUS MPAKTHUKH U

COOTBETCTBHUEM €€ cojiepkaHus TpeboBaHusM, yctaHosieHHbIM OITOII BO;

— OKAa3bpIBa€T METOJUYECKYIO0 IIOMOIIb OOy4YalolmMMCS TpU  BBIIOJHEHUH HUMH

UHIWBUIYAIbHBIX 3aJaHUi, a TaKke Npu cOope MaTepuaJoB K BBITYCKHOH

KBaJIM(DUKAIIMOHHOM paboTe B X0/1€ MPEIIUINIOMHON MTPAKTHKH;
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— OIICHUBAET PE3YJbTAThl MPOXOKICHUS MPAKTUKN 00YIAFOIIIUMUCH.

PykoBoauTenb mpakTUKH OT MPO(OUILHON OpraHU3aIHH:

— COIJIaCOBBIBACT MHIMBUAYaJbHBIC 3a/IaHH, COACP)KaHUE U TUIAHUPYEMbIE PE3YIIbTaThl
MIPAKTUKH;

— MpeaocTaBisieT paboune MecTa 00yJaronumMcs;

— oOecrieunBaeT Oe30omacHble YCIOBHSI TMPOXOXKICHUS MNPAKTUKH OO0YyYaroluMcs,
OTBEUAIOLIME CAHUTAPHBIM IIPaBUIIaM U TPEOOBAHUSAM OXPaHbl TPYAA;

— TPOBOJUT MHCTPYKTAX OOYYAIONIIMXCS MO O3HAKOMIJICHHIO C TPeOOBaHUSAMHU OXpaHBI
TPpyZAa, TEXHHKH OE€30MacHOCTH, IOKAapHOW OE30MacHOCTH, a TaKkKe NpPaBUIaAMHU
BHYTPEHHETO TPYAOBOTO pacropsaIKa.

[Tpu mpoBeaeHUU NMPAKTUKUA B MPO(UIBHON OpraHu3alMyd PYKOBOJUTEIEM MPAKTHKU
OT OpraHu3ali W PYKOBOJIUTEIEM NPAKTHKH OT MPOQHIbHON OpraHU3alud COCTABIIAETCS
COBMECTHBIN pabounii rpaduk (IU1aH) MPOBEACHNUS TPAKTUKH.

OOyyaromuecs B EPHOJ] MPOXOXKICHUS MPAKTUKH:

— BBINOJIHAIOT MHIAMBUAYAJIbHBIC 33JaHNUs, IPEyCMOTPEHHBIE IPOrpaMMaMy IPAKTUKH;

— COOJIIONAIOT MpaBWIIa BHYTPEHHETO TPYAOBOTO PACTIOPS/IKA;

— cobmoaaroT TpeOoBaHUs OXpaHbl TPYAA U MOKAPHON OE30MaCHOCTH.

[Ipy Hanuuuu B OpraHU3alMy BaKaHTHOW JOJKHOCTH, paboTa Ha KOTOpOH
COOTBETCTBYET TPEOOBAHUSIM K COJEPKAHUIO TPAKTUKH, C OOYyJalomMMCS MOXET OBbITh
3aKIJII0UEH CPOYHBIN TPYIOBOM JOTOBOP O 3aMEUICHUH TaKOW JOKHOCTH.

Hanpasnenune Ha mpakTHKy OoQGOpPMIIIETCS MPUKAa30M C yKa3aHHEM 3aKperuIeHUs
KaXI0ro oOydaromierocs 3a oOpraHu3anueil uiam npopuIbHON OpraHu3anuel, a Takke C
yKa3aHHEM BUJA U CPOKA MPOXOKIACHUS MPAKTHKH.

B cnydae opraHmzanuu = TOpakKTHUKA € HCIOJb30BaHHEM  JAMCTAHIMOHHBIX
00pa3oBaTeNbHBIX  TEXHOJOTMHA  KOHTaKTHas paboTa TPOBOIUTCS B DJICKTPOHHOMN
nH(}OPMalMOHHO-00pa30BaTEIFHON cpeie YHUBEPCUTETA Ha CaliTax JUCTAHIIMOHHOTO O0Y4YEeHUS
https://sdo.bspu.ru (caiir ans cryaeHTOB 3a0uHOM (opmbl 00ydenus) u hitps://osdo.bspu.ru
(caliT [UIA CTYIEHTOB OYHOM M OYHO-3a04HON (dopM oOyuenus). UHcTpykiuu ans paboTsl B
CHCTEME JUCTAHIIMOHHOTO OOYYEHHs IS TIPEroiaBaTeNied U CTyICHTOB pa3MeIleHbl Ha caiTax
JUCTAHIIMOHHOTO O0YYeHHS.

PesynbraThl TPOXOXKACHUS TPAKTHKH OIEHHUBAIOTCS TIOCPEIACTBOM IPOBEICHHS
MPOMEKYTOUHOM aTTecTaIiy.

HeynoBnerBoputenbHbIe pe3ynbTaThl IPOMEKYTOUYHOW aTTECTAIIMK TIO MPAKTUKE WITH
HEMPOXOXKJICHUE MPOMEKYTOYHON aTTeCTallMd MO MPAaKTHUKE MPU OTCYTCTBUU YBAKHUTEIBHBIX
NPUYHH MPU3HAIOTCS aKaJIEMUYECKOH 3a/10JKEHHOCTBIO.

12. ®opMBbI OTYETHOCTH MO MPAKTHUKE.

OtuérHas ToKyMeHTalus (JIMYHBIA OTYET CTY/AEHTA, OT3BIB H IP.) C MECTa MPOXOKACHUS
MPAaKTHKHU IpejacTaBiseTcs Ha kapenpy OteuectBeHHOM U BeeoOeit uctopun MUIICTO BI'TTY
uM. M. AKMYJUTBI CaeTCsi PYKOBOJMTEIIO MPAKTUKHU B 3apaHee OTOBOPEHHBIE CPOKH (HE MO3/IHEe
1 Henmenu moCiie OKOHYaHUS MPAKTHKK) ((OpMBI OTUETHOCTH JJIsl 3aMOJHEHUS Pa3MEIICHBI B
IPHIOKEHHH).

[To uTOraM MpakTUKW CTYACHTHI MPEIOCTABISIOT HAa MPOBEPKY B YyueOHOE 3aBEICHUEC
Hanpasienue Ha NPaKmuxy, 3aBepsAIOLIeT0 O MPUOBITUM U YOBITHE C MECTa NMPAKTHUKH, OHEGHUK
cmyoenma, UHOUBUOYANbHLILL omuém (camoananu3) u omswvie Ha Omanke WUIICTO o
MPOXOXKICHUHU TIPAKTHUKHU, TOITHUCAHHBIA PYKOBOJUTEIEM U C TIEYATHIO.

3ammTa OTYETOB MOXKET MPOXOAUTH B BUJIC MHAWBUAYAIBHBIX OTYETOB C 00SM3aTEIBHBIM
00CY)XJICHHEM MPAKTHUECKON 3HAYMMOCTH PE3YJIbTATOB, MOJTYUYCHHBIX HA MPAKTHKE.

[TpuIIOKUTH K OTYETY:

— o0pasipl OpraHU3alMOHHON, pACIOPSAAUTEIBLHONH ¥ HH()OPMAIMOHHO-CIIPABOYHOMN

JOKYMEHTAIH (KOIHH);

— CXeMma JIBWKEHUS JOKYMEHTAIUH;
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— CX€Ma KOHTPOJISI HICTIOJTHEHHUS IOKYMEHTAIMU U TTOPYUCHHUII;

— yu€THBIE PETUCTPALIMOHHBIE (DOPMBI,

— CXeMa CTPYKTYpbl apXuBa OpraHuzanuu (YIpexaeHus), apXuBHOTO YUPEKICHUS;

— JIOJDKHOCTHYIO MHCTPYKIIMIO apXuBapuyca (pa3paboTaHHasi MPAKTUKAHTOM, [IPH YCIOBUH
OTCYTCTBHH TaKOBOIl B OpraHU3alIlu).

13. ®oHx OLEHOYHBLIX CPEACTB /Jsi NMPOBEACHUS NPOMEKYTOYHON aTTecTAUMHU
00y4YaKIIUXCS 10 MPAKTHKE

[IpomexyTouHas aTTecTanus 1o NPakTUKe MPOBOJIUTCS B GopMe 3a4eTa ¢ OLEeHKOIA.

3ayeT ¢ OLEHKOM M0 WTOraM MPAKTHUKUA MPOCTABISAETCS PYKOBOIUTEIEM IPAKTUKH B
9K3aMEHALIMOHHYIO BEJJOMOCTh U 3a4€THYIO KHUXKKY cTyrneHTa. OneHka auddepeHnnpoBaHHOTO
3a4eTa TPHUPABHUBACTCS K OIEHKAM [0 TEOPETUYECKOMY OOYYEHHIO M YYUTBIBACTCSA TIpU
MOJBEICHUU UTOTOB O0IIEH YCIIEeBAEMOCTH CTY/IEHTOB.

YpoBeHb OCBOCHHS MPAKTUYECKHX HABBIKOB M YMEHHN OLIEHUBACTCS IO MATHOAITHHOU
cucreMe:

3auer Ha «OmauyHo» CTABUTCA CTYACHTY, KOTOPBIN BBIMOJIHUI B CPOK U Ha BBICOKOM
YPOBHE C TPOSBICHUEM CaMOCTOATEIbHOCTH, TBOPUYECTBA, HHUIIMATUBbI BECh HAMEUECHHBIN
00BEM paboThI, TpeOYEMBI POTPAMMOIA TPAKTUKH.

3auer Ha «Xopouioy CTABUTCS CTYIAEHTY, KOTOPBIM MOJIHOCTBIO BBIIOJHUI IIPOrpamMmy
MIPAKTUKH, HE JIOMTYCKasl OIMOKHA B OCHOBHBIX BUJaX MPO(HECCHOHATLHOU A TSIIEHOCTH.

3auet Ha «YOogremseopumenvbHo» CTaBUTCA CTYACHTY, KOTOPBIM BBIMOIHHUI MPOTPAMMY
MIPAKTUKH, HE JIOITYCKasl OIMMOKHA B OCHOBHBIX BUJaX MPO(HECCHOHATLHOM JIEATCIIEHOCTH.

3auer Ha «HeyodognemeopumenvbHoy» CTaBUTCS CTYACHTY, KOTOPBI HE BBIMOIHUII
MIporpamMmy | MposiBUI O€30TBETCTBEHHOE OTHOIIIEHUE K MPAKTHKE.

CryneHTsl, HE BBINOJHUBIINE MPOrpaMMy MPAKTHKUA [0 YBAXUTEIbHOM NPUYMHE,
HATPABIISIOTCS HA IPAKTHKY BTOPUYHO B CBOOOIHOE OT y4eOBI BpEMSI.

CryneHTbl, HE BBIMOJHUBIINE MPOTPAMMY MPAKTUKH 0€3 YBaKHUTEIbHOW MPUUUHBI WIH
MOJIYYMBIIINE HEYIOBICTBOPUTEIBHYIO OIIEHKY, MOTYT OBITh OTUMCIIEHBI U3 BYy3a, KaK UMEIOIINE
aKaJIEMUYECKYIO 33JJ0JDKEHHOCTh B MOPSIZIKE, IPEAYCMOTPEHHOM YCTaBOM YHUBEPCHUTETA.

O11eHOYHBIC MaTepPHAJIbl C aBTOMATU3MPOBAHHOW MIPOBEPKOH pe3ybTaToB 00ydeHUs (TIpu
HaJU4MHM)  Ppa3MENIaloTCs B JJIGKTPOHHOM  MH(OpMaAIMOHHO-00pa30BaTEIBHON  cpele
YHHUBEPCHTETA Ha CalTax AMCTAHIIMOHHOTO oOyueHus hitps://sdo.bspu.ru (cait uist CTYASHTOB
3a04HOM (opmbl 00y4deHust) U hitps://0sd0.bspu.ru (callT asst CTyICHTOB OYHOM M OYHO-330YHOMN
dopm 00yudeHus).

IInanupyemsbie ypoBHH C(POPMHPOBAHHOCTH KOMIICTEHIMI 00y4arouxcst
U KPUTEPUH OLIEHUBAHUA

YpoBHH CopnepxarenpHoe | OCHOBHBIE TPU3HAKU [Tatubanns | BPC, %
OTNMCaHKUE YPOBHS | BBIJEICHUS YPOBHS (3TaIlbI Has IIKana | OCBOEHUS
(GbopMHPOBaHUS KOMITETEHIIUH, (axamemuue | (peMTHHrOB
KPUTEPHH OLIEHKU cKasi) ast OLIeHKa)
c(hOpMUPOBAHHOCTH) OIIEHKA
[ToBbiienn | TBopueckas Brnrouaem nusrcecmoswuu Otmuuno /| 90-100
BIN JeSITeTHHOCTD VpOogGeHb. 3a4TEHO

YMeHue caMOoCTOSTEIEHO
IIPUHUMATh PELICHUE, PEIaTh
npobiemy/3anauy
TEOPETHYECKOTO HITH
NPUKIIAJJHOTO XapaKTepa Ha
OCHOBC M3YUYCHHBIX MCTOOOB,



https://sdo.bspu.ru/
https://osdo.bspu.ru/

MIPUEMOB, TEXHOJIOTUH.

BazoBbrii [Tpumenenue Bratouaem Huscecmoswuii Xoporo / 70-89,9

3HAHUU U YMEHUH | ypOBeHb. 3a4TEHO

B Ooniee mupokux | CrnocoOHOCTH cOOMpATh,

KOHTEKCTaxX CHCTEMaTHU3UPOBATh,

yueOHOM 1 AHATM3UPOBATH ¥ TPAMOTHO

po)eCCHOHAIBHO | UCIIOJIB30BaTh HH(POPMALIUIO U3

1 IeATEIbHOCTH, CaMOCTOSTENIbHO HaliJCHHBIX

HEXKENIH I10 TEOPETHYCCKUX UCTOUYHUKOB U

oOpa3ny, ¢ WTIOCTPUPOBATh UMU

OomnpIIeH TEOPETHYCCKHUE TIOJIOKCHUS UITH

CTEIIEHBIO 000CHOBBIBATh MPAKTHKY

CaMOCTOSITEJIbHOCT | IPUMEHEHHS.

Y 1 MHUI[AATUBBI
Ynosnerso | PenpoaykTuBHas W3noxenue B mpeaenax 3aaad Vnosiaerso | 50-69,9
PUTENBHBIA | NESTEILHOCTD Kypca TEOPETHIECKH U putenbHo /
(mocraTouH MPAKTUYECKH KOHTPOJIUPYEMOTO | 3a4TEHO
13179 Marepuana
Henocraro | OtcyTcTBUE TPU3HAKOB Heynosner | Menee 50
YHBIN YIIOBJICTBOPUTEIHLHOTO YPOBHS BOPHUTEIIHHO

/ He
3a4TEHO

Pe3ynbrarhl TEKylIEro KOHTPOJIE M IPOMEXKYTOUYHOM aTTecTallud B COOTBETCTBUU C
MPUMEHSIEMON YHUBEPCUTETOM OaJIbHO-PEUTUHIOBOM CUCTEMOM OIIEHKH KauecTBa 00pa3oBaHUs
BHOCATCS B DJICKTPOHHBIE BEIOMOCTH M TakuM OOpa3oM OTOOpakaroTcs B DIECKTPOHHOM
nopT¢h oMo CTyAeHTa B IEKTPOHHON MH(OPMALIMOHHO-00pa30BaTeNbHON Cpeie YHUBEPCUTETA.
PesynbTarel mpoMexyTodyHOM arTecTauMu (KpoMe€ HEYAOBJIETBOPUTENBHBIX) BHOCATCS U B
3a4ETHBIC KHUKKU CTYJCHTOB.

3anonHeHHbIe (OPMBI OTYETHOCTH 10 TPAKTHKEe (IHEBHUK TPAKTHKU, OT3BIB OT
pYKOBOIUTENS ¢ 0a3bl NMPAKTHUKH) pa3MellaeTcs B 3JEKTPOHHOM MHOPTQOIMO oOydarouierocs
CTYJEHTOM CaMOCTOSITEIbHO

Pa3zpadorunk:
K.n.H., nouent kadenpst OteuecTBeHHOM U Beceodieit ucropuu A.P.Illancnamon

JKCHePTHI:
GHEeWHUU
3amecturens nupekropa Hannonansaoro apxusa Pb I'. T . Kanumymuimna

8HYMPEHHUT

K.n.H., nouent kadenpst OtedyecTBeHHOI 1 Bceobmiel ucropun A.M.Yurpruna




ITPUJIOXXEHUE

IIpumepHbIii nepeyeHb NPOPUIBLHBIX OPraHU3ALUI A1 MPOXOKAEHUS NPAKTHKHI

Ne HaumenoBanue npennpusrus, Howmep norosopa, nara CpoKH OKOHYAHHUS
YUPEKIAECHUS WU OpraHU3alNN 3aKIHOYECHUS NEUCTBHUS 1I0TOBOpa
1. BI'TTY um. M. AxMyiiibl - -
(CTpyKTYpHOE MOpa3ICIICHHE BYy3a)
2. MuHucTepcTBO 00pa30BaHMs U HoroBop Ne224 ot NEHUCTBYET
Hayku Pb 03.09.2021 r. B TEYEHHUE 5 JIET
3. Anmunuctpanus 'O Horosop Ne620 ot JNEUCTBYET
r. Yia Pb 20.10.2021 1. B TEUEHHE 5 JIeT
ApPXUBHBIN OTJIe1 AIMUHUCTPALIUN
ropoJickoro okpyra r.Yda
4, I'KY Hanuonanbensiii apxus Pb Horosop Ne 317 ot NEHUCTBYET
06.09.2021 r. B T€UEHUE 5 JIEeT
9. 000 «Meaua Pb Unxxunupunr» Horosop Ne713 ot JNEUCTBYET
08.11.2021 r. B T€YEHUE 5 JIEeT
10. TeppuropualibHOE ylpaBlIeHHUE Horosop Ne 800 ot NEHUCTBYET
®denepanbHOrO areHTCTBA M0 10.11.2021 r. B T€UEHUE 5 JIeT
YIPABJICHUIO TOCYAAPCTBEHHBIM
uMmyuecTBoM B PecriyOinuke
bamkoprocran
11.

00O «bamnepTs-CepBuc»

HoroBop Ne553 ot
02.10.2021 r.

NENUCTBYET
B T€UEHUE S5 NeT




HAIIPABJIEHUE HA ITPAKTHUKY Ne OT«__ » 20__r.

Jlano

(umst, omuecmeo, gamuaus cmyoOeHma-npaKmuKaHma,)
CTYZIEHTY Kypca ¢opmbel  oOyuennss DPI'BOY BO  «bamxkupckuit

rOCYy/IapCTBEHHBIH MEAArornyeckuil yHUBEPCUTET HUM. M.AKMYJUIBD» [ TPOXOXKACHUS

IPOU3BOJACTBCHHOW MPOEKTHOW MOPaKTHKE IO  HampaBjieHUuto noarotoBku  46.03.02
«/lokyMeHTOBeZIcHE ¥ apXUBOBEACHUE», Npodmib «JlokyMeHTarmoHHOe oOecneveHue

yIpaBJIEHUE U SJIEKTPOHHBIC APXUBBD», KBATU(PHUKAIMU (CTETICHH) BBITYCKHHKA «OaKaiaBp»

(HaumeHosanue npeonpusmus,)

IIEPUOJL TPOXOKACHUS IIPAKTUKH:

C « » o « » 20 I.

PYKOBOI[I/ITGJ'IGM IIPpaKTUKU OT y‘IC6HOl"O 3aBCACHUA HAa3HAUYCH (a)

OtmMmeTKa 0 IIPOXOXKACHUH ITPAKTUKHU

Yo6s11 (a) uz MUTICTO BI'TTY
« » 20 T
/

Yo6b11 (a) u3

(pyKosooumenb npaKmuxoi)

MII

(HaumeHnosanue npeonpusmus,)

« » 20 T

MII

[Ipudsw1 (a) B

(HauMeHo8aHUue nPeonpusImusl)

« » 20 T

MII

[Tpuosw1 (a) B UUTICT'O BI'TTY
« » 20 T
/

(pyKosoOumenvb npaKmuxoi)

MII



®I'BOY BO «BAIIKUPCKUI I'OCYJIAPCTBEHHBIN IEJATOI MYECKWI YHUBEPCUTET
M. M. AKMVYJIJIbI»
WHCTUTYT UCTOPUYECKOTO, IIPABOBOTO M COLIMATBHO-TYMAaHUTAPHOTO 00Pa30BaHHUS

Kadenpa OredecTBeHHOH U BCeOOIIeH HCTOPUU

OTYET

I10 HpOH3BOIICTB€HHOﬁ HpOGKTHOﬁ IIPAKTHUKC

(®.1.0. cTynenTa)

(Tpymma, Kypc, OTIeIeHuE)

10 HanpasieHuto NoAroToBKU 46.03.02 «JloKkyMeHTOBEIEHUE U apXUBOBEACHUEY, TPOPUIIH
«JloKyMeHTalMOHHOE 00ecIeYeHre YIPaBICHUE U SJICKTPOHHbIE aPXUBBI»

KBaJIM(UKAIMU (CTENIEHH) BBITYCKHUKA «OaKaiaBp»

HpOI[O.]'DKI/ITCJ'IBHOCTL IMPAKTHKU: C « » IO « » 20 I.

PykoBoauTenb NpakTUKU
OT IIPEANPUATHS / /

PYKOBOI[I/ITCJ'IB IMPAKTHUKN
OT y4eOHOTO0 3aBEe/ICHUS: 3aueT (OIeHKA)

« » 20

20



HAUMEHOBAHUE BA3bBI IIPOXOK/[EHHUA IIPAKTHKHU

OT3bIB

O npoX0XAEHUN IPAKTUKYU CTYAECHTOM

(pamumms, ©MsI, OTIECTBO)

10 HamIpaBJICHUIO TOATOTOBKHU 46.03.02 «JlokyMeHTOBEICHUE U apXHUBOBEICHUE), TPO(IIIH
«JlokyMeHTallMOHHOE O0eCTIeueHUE YIPABICHNUE U JIEKTPOHHBIE apXHUBBI»
KBaJTM(HUKAIMY (CTENICHH) BHITYCKHUKA «OaKaiaBp»

Bun npaktuku

CpokH POXOKACHUS: C « » « » 20 r.

WuauBuayanbHOE 331aHKE

COJEPXAHMUE OT3bIBA

(OTMETHTH MOJIOKUTEIBHBIC  OTPHUIIATEIILHBIC KAUeCTBA; YPOBCHD KBATH(HUKAIINN; COOIIOICHUE TPYI0BOM
JUCHIUTUIAHBL; 3aMEUaHsI, TOOIIPECHU )

PCKOMCHI[yeMaSI 06]].[3.5{ OIICHKA 3a MMPAaKTUKY:

PykoBoauTenb NpakTUKXA OT MPEITPUATHUSA:

(momKHOCTB) (moammcs) (1.0.damums)

MII



J/IHeBHUK MPOXOKICHUS

CTyAEHTOM(KOH)
MIPOU3BOJACTBEHHOM MPOECKTHOM MPAKTUKHU
c 20 T
NoNe | Jlata Copnepxanne pabOTHI Pesynbrar [Monnuce
PYKOBOIUTENS
C MECTa NPAKTUKH
PykoBoauTenb NpakTUKU OT MPEATPUSITHS:
(momKHOCTD) (moxmuCh) (N.0.Damuust)

MII




Yr1Bepxaaro
3aB. kadenpoit OTeuecTBEHHOU U
BCeoOIIel HCTOpUHU

K.W.H., 1o1ieHT P.3.Anmaen

Obpasey
ohopmaeHUsL U CIMPYKMYPbL
UHOUBUOYATILHO20 OmyYema

OTYET
0 TPOXOKIEHHMH TPOU3BOJACTBEHHOH NPOEKTHOW NPakTUKHM cryaeHTa(ku) HMHcTHTyTa

HCTOPUYECKOI0, MNMPaBOBOI0 U COUUHAJIBHO-TYMAHUTAPHOIO 06pa3OBaHI/IH BI'TLY wum.

M.AKMYJLIIBI
10 HANPABJIEHUIO
MOATOTOBKH 46.03.02 «JlokymeHTOBEe/IeHHE | apXuBOBeJeHHEY, npopuib
«/lokyMeHTaIlHOHHOE O0ecTieueHHe YPaBJeHNe U YJIeKTPOHHbIE apXUBbI» Kypca
dopmnbi ¢ no 20 r.

1. Ilepuoo npoxoowcoernuss npakmuxu.

2. bBa3za npoxodcoenus npakmuxu.

3. Pyxosooumenu om yupescoeHuil u 6a3vl NPOX0AHCOeHUS NPAKMUKU.

4. OcHogHble (DYHKYUOHANbHBIE pOAU  CMYOeHma Ha npakmuxe (OOKYMeHmOoseo,

0eonpousz8ooumenv, cekpemapb-pegepenm u m.o.).

5. HUnousuodyanvuvie u npaxmuyeckue 3a0aHusl, 8bINOJHEHHblIe NPAKMUKAHMOM 6 Nepuoo
NPOXOAHCOEHUS NPAKMUKU.

6. Ompasicenue obvema pabomsi cmyoeHma, 8KIOYAs NepeueHb NPaKmu4yeckux YMeHuu u
CMENneHsb €20 TUYHO20 YUACMUsL 8 UX GbINOJIHEHUU.

7. Pe3zynomamuel npakmuyeckou pabomul.

(TmomnHCh CTy/IeHTA) (N.0.®amumnus)

mara:




