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[Iporpamma coctaBnena B coorBerctBuu ¢ @DPI'OC3+ BO mno HampaBieHUIo
noarotoBku 46.03.02 «J/lokymeHTOBEeIEeHUE W apXWBOBEIEHUE», yTBepxkIeHHas [Ipukazom
MunucrepctBa obpazoBanus U Hayku PD ot 6 mapra 2015 r. Ne.176 «O06 yTBepkaeHuu
@®enepallbHOTO TOCYIAapCTBEHHOIO CTaHJapTa BBICIIETO0 OOpa30BaHHs [0 HAIPABIECHUIO
noarotoBku 46.03.02. JlokyMeHTOBEJeHHE M apXHBOBeACHUE (ypOBEHb OakajaBpuaTa)»
(3apeructpupoBano B Munrocte Poccun 27.03.2015 Ne.36613), u Ha ocHOBaHMH TpeOOBaHUI
[Ipukaza MunucrepctBa oOpazoBanus W Hayku P® or 29 wumions 2015 r. Ne.636 «O6
yTBep)kaeHun [lopsnka mnpoBeneHUss TOCYAApCTBEHHOM HWTOrOBOM  aTrTecTallud IO
o0Opa3oBaTeNbHBIM IpPOrpaMMaM BBICHIETO 0O0pa3oBaHHs — IMporpaMmaMm OakajaBpuara,
CIEeHAIUTETa U IPOrPAMM MarucTpaTypb».

[Ipu cocraBieHUn MPOrpaMMbl rOCYAapCTBEHHOW WTOTOBOM aTTECTallMU TAaKKe ObUIN
YUTEHBI [TOJIOKEHUS U TPeOOBaHMUS:

1. [IpodeccuonanbHOr0  CTaHAapTa  CHEHUATUCTa [0 OPraHU3alMOHHOMY U
JIOKYMEHTAIIMOHHOMY oOecrieueHnto ymnpapieHus opranu3zanueir (Per. No 447. YTBepxkaeH
npuka3oM MHHHCTEpCTBa TpyAa U conuanbHOM 3aumuThl Poccuiickoit @enepanuu ot 06 mas
2015 1. Ne 276m).

2. IIpodeccroHanbHOrO CTaHAApTa CIEHUANNCTA MO YIPABICHUIO JTOKyMEHTaluen
opranmzaruu (Per. Nel044. YTBepxkaeH mnpukazom MUHHCTEPCTBA TpyJa U COIHAIBHOU
samuThl Poccuiickoit @enepanun ot 10 mast 2017 r. Ne 416H).

esn 1 3a1a4M rocy1apCTBEHHOH UTOTOBOI ATTECTALMH.

Llenbt0o WTOrOBOM TOCYIAapCTBEHHOM arTTecTalMu OakKalaBpoB IO HAIPABJICHUIO
noarotoBku 46.03.02 «J/lokymeHTOBeACHHE W apXWBOBEICHHE» (YpPOBEHb OakamaBpHara),
npoduns «/loKyMEeHTOBEJICHHE W JTOKYMEHTAIIMOHHOE OO0ECIeUeHUE YIPABICHHUS SBISCTCS
MPOBEpKa MPAKTUYECKOW U TEOPETUYECKOW MOATOTOBICHHOCTH BBIMYCKHHMKA K BBIITOJIHEHUIO
npo(ecCHOHANBHBIX 3371ad B COOTBETCTBUU CO CTEMEHBIO (KBanM(UKANUed) W BHUAAMU
poeCCHOHAIBHON JeATENHHOCTH, onpeaesieHHbix TpedoBanusiMu @I'OC BO.

KoMmmneTeHTHOCTHAsI MO/IeJIb BBIMMYCKHUKA.

Ob6nacte npodeccuoHAIBHON JEeSTeNbHOCTH BBITYCKHUKOB, OCBOMBIIMX IPOTPAMMY
OakanaBpuaTa, BKIIOYACT: JOKYMEHTAI[MOHHOE OOEeCIedeHHe YIpPaBICHUS W YIPaBICHUE
OTJIeIbHBIMU TIpolleccaMu B cdepe apXHBHOTO Jela; HAaydHbIEe HCCIEOBaHMS B 001acTu
JOKYMEHTOBEICHUS W  apPXWUBOBEACHHS; CO3JaHUE JIOKATHHOW HOPMATHBHOW  0a3bl
JOKYMEHTAIlMOHHOTO O0eCTeueHus] YMpPaBIEHUS U apXUBHOTO Jeia; JTOKYMEHTHPOBAaHHE
yIpaBIeHYECKOW  HHPOpPMAINK,  pPalMOHAIU3ANUI0  JOKYMEHTOOOOpPOTa, TEXHOJOTHH
00paboOTKK JOKYMEHTOB C LIENbI0 UX COXPAHHOCTH W Mepefayd Ha XpaHEHUe; OpraHu3aluio
XpaHEHUsl, y4eTa, KOMIUIEKTOBAHUS, IKCIEPTU3bI [IEHHOCTH, CIIPABOYHO-TIOUCKOBBIX CPEICTB
U HCIIOJNIb30BaHUS JOKYMEHTOB ApxuBHOro ¢onna PO u apyrux apxXuBHBIX JTOKYMEHTOB;
MPOSKTUPOBAHUE W BHEIPEHHE CHUCTEMBl DSJIEKTPOHHOTO JIOKYMEHTOOOOpOTa; HAaydHO-
MyOIMKATOPCKYIO JESATEIbHOCTh, CBSI3AHHYIO C HCIIOJIb30BAHUEM JOKYMEHTOB ApPXHMBHOIO
¢onna PP, u MHPOPMALMOHHO-U3ATEIBCKYIO pabOTy; ydyacTHe BO BHEIPEHHUU CHUCTEMBI
3JIEKTPOHHOTO IOKYMEHTO000pOTa, paboTy B TaHHOU CUCTEME.

OObekTamu  TPOPECCHOHATBHOW  JEATEIIBHOCTH  BBIMYCKHUKOB,  OCBOMBIIHX
nporpamMmy  OakajnaBpuaTra, SBISIFOTCA: JOKYMEHT, CO3JaHHBIM JIOOBIM  criocoOom
JIOKYMEHTHUPOBAHUS; CUCTEMBI JIOKYMEHTAIUH; CUCTEMBI uH(OPMAIMOHHO-
JIOKYMEHTAITMOHHOTO O0ECTICUCHHS YIIpaBICHUs; TOKYMEeHThl ApxuBHOro ¢oHaa Poccuiickoit
Odenepanyivi; apXwBHBIC JOKYMEHTHI, B TOM YHCJIE JOKYMEHTHI IO JHUYHOMY COCTaBY;
CIIPaBOYHO-IIOUCKOBBIE CPEJCTBA M CIPAaBOYHO-MH(POPMAIIMOHHBIE H3JaHUS O COCTaBe U
COJIEpKaHUU JOKYMEHTOB.

BrimyckHuk OakanaBp mo HampasiieHHio moAroToBku 46.03.02 «JlokymeHTOBEACHUE 1
ApXUBOBEACHHE» JIOJDKEH peliaTh MpOoPecCHOHANbHBIE 3a7aud B COOTBETCTBUU C BHJIAMHU
poeCCHOHATBHON JesATENHHOCTH, coryiacHo ganHoro ®I'OC3+ BO.



Buabl npogeccHOHANBHOH JeATEJIBbHOCTH, K KOTOPBIM TOTOBSITCS BBITYCKHMKHU,
OCBOMBIIIKE TPOTpaMMy OakallaBpHara:

- TEXHOJIOTUYECKas;

- OpraHM3alMOHHO-YIIPABICHYECKAsI.

BhIlyckHUK, OCBOMBIIHI INporpaMMy OakanaBpuaTa, B COOTBETCTBHH C BHIAMH
npoeCCHOHATBLHON NIEITETFHOCTH, Ha KOTOPhIE OpMEHTHPOBaHA MporpamMma OakalaBpHara,
JIOJDKEH OBITh TOTOB peIIaTh Clieayronire nNpodeccHoHaNbHbIC 3a/1a4H:

TeXHOJIOTHYECKAs 1eATeTbHOCTD:

- BHEJPCHUE M JKCIUTyaTallds aBTOMAaTU3UPOBAHHBIX CHUCTEM B JOKYMEHTAI[HOHHOM
O0ECIICYCHUN YIpaBJICHUS W apXUBHOM JIeJie, BKJIOYash CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTOO00pOTa;

- BBITIOJTHEHUE OTIEPAIIMA 110 CO3J]aHUI0 U 00pabOTKE JOKYMEHTOB;

- ydJacTHe BO BHEIPEHHUM U OKCIUTyaTallid WH(POPMAIMOHHBIX TEXHOJOTHUH,
UCTIONIB3YEMBIX B JOKYMEHTAI[HOHHOM OOCCIICYCHUW YIPABICHUS M apXWBHOM Jejie
(ckaHMpOBaHUE),

- BEJICHHE CPOKOBOT'O KOHTPOJISI UCTIOJTHEHUS JIOKYMEHTOB;

- o0ecrieyeHre TEKYILEro XpaHeHHs JOKYMEHTOB, IOATOTOBKA JIEN Ui Iepeladn Ha
apXMBHOE XpPaHEHUE,

- CO3laHHE W BEICHHE CIIPABOYHO-TIOMCKOBBIX CPEICTB K JIOKYMEHTaM B
WHPOPMAIMOHHO-TOKYMEHTAIIMOHHOM ~ O0ECIIEYeHUN YNpPaBJICHUS W apXUBHOM JIejie
(HOMEHKJIaTypa JIeJ, OIHCH, TyTeBOAUTENH, 0030phI, KaTaaoru, 0a3bl TaHHBIX);

- y4acTHE€ B TEXHOJIOTMUECKHX JTamax paboThl QelnepaibHBIX apXUBOB, apXHBOB
CYOBEKTOB (elepallii ¥ MYHUIMIAIBHBIX apXHBOB [0 OCHOBHBIM HAIIPABJICHUSM HX
NeSITeITbHOCTH;

- paboTa 1o 00eCIIeYeHNIO COXPAHHOCTH IOKYMEHTOB Ha Pa3HbIX HOCUTEIISX;

- paboTa 1o KOHCEpBAIllUU U PECTaBpaIliU JOKYMEHTOB;

OPraHM3aLMOHHO-YIIPABJICHYECKAS 1eATEeIbHOCTD:

- obecrieueHne (QPYHKIMOHUPOBAHUS CHUCTEMBl YIPaBICHHUS JIOKYMEHTaMHU B
opraHu3aiyy Ha 0a3e HOBEHIIMX TEXHOJIOTHIA,

- IUIAaHWpPOBaHWE, OpTaHHW3AIMs, COBEPIICHCTBOBAHHWE JACSITEIBHOCTH  CIIYXO
JIOKYMEHTAIlMOHHOTO 00€ecIlieYeHHs YIpaBiIeHUs, apXUBOB U CIYKXO apXUBHOIO XpaHEHHUs
JOKYMEHTOB OpraHU3aluii;

- CO3/1aHHME JIOKAJbHBIX HOPMAaTHBHBIX AaKTOB, PErNIAMEHTHPYIOIIUX MPOLEAYpPhl H
npaBwiia JOKYMEHTHUPOBaHHUS, pa0OThl C JOKyMEHTaMH, OpTaHMU3allMd WX XPaHCHHS,
KOMILIEKTOBAaHUS, y4eTa U UCIIOJIb30BAHUS;

- OpraHu3aIys KOHTPOJISI COCTOSIHHS JOKYMEHTAIIMOHHOTO O0eCIeYeHHs YIIPaBICHUS
Y COCTOSIHMSI QpXUBHOI'O XPaHEHUS JOKYMEHTOB B OPTaHU3aLNH;

PYKOBOJICTBO CTPYKTYPHBIMHU no/pa3ieCHUsIMH, OCYIIECTBIISIOIUMHU
JeSTENIbHOCTh B cdepe JOKYMEHTAIlMOHHOTO 00ecrieueHrs YIpaBIeHNs U apXUBHOTO Jielia B
opraHax rocyJapCTBEHHOH BiacTu cyObekToB Poccuiickoii deneparuu, opraHax MECTHOTO
CaMOYTIPaBJICHNUS,

- PYKOBOJICTBO CTPYKTYPHBIMU TMOJpa3AeieHUsIMH (eaepaabHbIX apXHBOB, apXHBOB
cyowsekToB Poccuiickoit denepanun 1 MyHUIIATIATBLHBIX apXUBOB;

- YIIpaBJ€HUE apXUBHBIM JIEJIOM B OPTaHAX MECTHOT'O CaMOYIIPaBIICHHUS;

- PYKOBOJACTBO MYHHULMIIAJbHBIMU W BEJIOMCTBEHHBIMH apXWBAMH, APXUBAMH M
ciry»)k0aMu apXUBHOTO XpaHEHUsI TOKYMEHTOB OPraHU3aIUil, pYKOIIMCHBIMHU OTJEIaAMUA MY3€€B
1 OMOJINOTEK;

- PYKOBOJCTBO ayTCOPCHHTOBBIMU OpraHHU3allMsIMU OKa3aHWs YCIYyT MO XPaHEHUIO
apXUBHBIX JJOKYMEHTOB U [0 apXUBHOU 00pabOTKEe JOKYMEHTOB;

- ydqacTue B paboTe Mo IKCIEePTU3e EHHOCTH JOKYMEHTOB;

- BEJICHME ApXUBHOIO Jiea B OPraHU3alusiX;



- obecrieueHne B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIKOM IpHUEMa, PEerUCTpaluy,
CUCTEMATH3allMM, OPraHW3alliM XPAaHEHWUS, KOMIUIEKTOBAHHSA, YydYe€Ta W HCIOJb30BaHUsA
JIOKYMEHTOB; COCTaBJICHHE U BEJCHUE CIPABOYHO-TIOMCKOBBIX CUCTEM (HAY4YHO-CIIPABOUYHOTO
anrmapara), y4eTHbIX JOKYMEHTOB;

- HCIIOJIHEHUE JIOKAJIbHBIX HOPMAaTHBHBIX AKTOB, PETIAMEHTHUPYIOIIUX MPOLENYpPbl U
npaBuUiIa JOKYMEHTUPOBaHMs, pPabOThl C JIOKYMEHTAMH, OpraHM3allMd HUX XpaHEHus,
KOMIUIEKTOBAHMUSI, yU€Ta U UCIIOJIb30BAHMS,

- obecrieyeHue B COOTBETCTBUU C YCTAHOBJICHHBIM IOPSIKOM IpHUEMa, PEeruCTpaluy,
CUCTEMATH3aLIHH,

- OpraHu3alyy XpaHEHHs, KOMIJICKTOBaHMS, y4€Ta U UCIOIb30BaHMs TOKYMEHTOB;

- BEJICHUE CIIPABOYHO-TTOMCKOBBIX CUCTEM (HAy4YHO-CIPAaBOYHOTO arrapara), y4eTHbIX
JIOKYMEHTOB.



KomnereHuuu BoINYCKHAKA U (pOPMBI IPOBEPKHU UX C(POPMUPOBAHHOCTH
B paMKax Npoueaypbl rocyAapcTBEHHOH HTOTOBOM aTTeCTALUH

®opmsl npoBepku Ha A
KoMmmeTeHTHOCTHAS XapaKTEPUCTHUKA BBITYCKHUKA Tlo cpete- OLeHKa Ha 3aluTe
apudMeTHIecKon BKP
ouenke 3a OITA
BEIyCKHHUK, OCBOMBIIUI MPOTPaMMY , TOJDKEH 00J1a1aTh CICAYIOIMUME 00MIeKy IbTYpHBIMA KoMmeTeHusMu (OK):
OK-1 — c1mocoOHOCTBIO UCIIOIE30BATh OCHOBHI (PritocoPCcKux 3HAHUH 1T HOPMHUPOBAHUS MUPOBO33PEHICCKON ITO3HITHH + Teoperuko-
aHAIMTUYECKAS
yacts BKP
OK-2 — c1mocoOHOCTBIO aHATM3UPOBATH OCHOBHBIC ATAIBI U 3aKOHOMEPHOCTH HCTOPUUYECKOTO Pa3BUTHS O0IIECTBA IS + Teoperuko-
(hopMHpOBaHUS TPAKIAHCKOW TTO3UIINN aHAJINTHYECKas
yacts BKP
OK-3 — crtocOOHOCTBIO UCTIONB30BATh OCHOBBI SKOHOMUYECKUX 3HAHUH B pa3uyHbIX chepax AesITeTbHOCTH + Teopetuko-
aHAINTHYECKas
yacts BKP
OK-4 — crtocoOHOCTBIO UCTIONIB30BAaTh OCHOBBI MTPABOBIX 3HAHUH B Pa3IMUYHBIX chepax AesITeIbHOCTH + Teopetuko-
aHAINTHYECKas
yacte BKP
OK-5 — crtocoOHOCTBIO K KOMMYHUKAIIUU B YCTHON M MUCbMEHHON (hopMaxX HA PyCCKOM U MHOCTPAHHOM SI3BIKAX JUTS PEILICHUS + Teopetuko-
3aJ1a4 MEXJIMYHOCTHOTO ¥ MEKKYJIBTYPHOTO B3aUMOJICHCTBHS aHAINTUYECKAS
yacte BKP
OK-6 — crtocoOHOCTBIO paboTaTh B KOJUICKTHBE, TOJICPAHTHO BOCIIPUHUMAS COIMATBHEIE, STHHUICCKUE, + Teoperuko-
KOH()ECCUOHANBHEIC U KYJIETYPHBIC PA3THUHS aHAJIMTUYECKAS
yacts BKP
OK-7 — c1mocoOHOCTRIO K CaMOOPTaHU3aIlnN U CaMO00Opa30BAHHIO + Teoperuko-
aHAJINTHYECKas
yacts BKP
OK-8 — crmocoOHOCTBIO HCIIONB30BATH METOBI M CPEACTBA (PU3MUECKON KYIBTYPHI AJIsl 0OecreueHHs OTHOLIEHHON + Teopetuko-
COLMATLHOU ¥ TPO(ECCHOHATLHON IEATEITLHOCTH aHAIMTHYECKas
yacts BKP
OK-9 — roTOBHOCTEIO MOJIL30BaThCSI OCHOBHBIMH METOJIAMU 3aIlUThI TPOU3BOJICTBEHHOTO IIEPCOHANIA U HACEIICHUS OT + Teopetuko-
BO3MOJKHBIX IIOCJICACTBUI aBapuii, KaracTpod), CTUXHMHBIX OCICTBUI aHaJIMTUYECKas
yacte BKP
OK-10 — cnocoGHOCTPIO K UCTIOJIB30BAHMIO OCHOBHBIX METOZIOB, CITIOCOOOB U CPENICTB MOJYUCHUS], XpaHEHHUs, TEpepadOTKU + TeopeTuko-




nH(pOpMaIuu aHAJIMTHYECKas
yacts BKP
OK-11 — cnocoOHOCTBIO YBAKHUTEIBHO M OEPEKHO OTHOCHTHCS K UCTOPUUECKOMY HACIEIAVIO U KYJIBTYPHBIM TPATUIISIM Teopetuko-
aHAIMTHYECKas
yacts BKP
BEImycKHHK, OCBOMBIIUI MPOrpaMMy OakajiaBpuara, T0JbKeH o0aanaTh oomenpodeccuonansapiMu Kommerennusmu (OT1K),
COOTBETCTBYIOIIMMH BHJIaM PO ECCHOHANEHON JICITEILHOCTH, Ha KOTOPhIE OPHEHTHPOBaHA MPOrpaMMa.;
OIIK-1 — crmtocOOHOCTBIO MCIIOIB30BATh TEOPETUICCKUE 3HAHUS U METOJIBI HCCIICIOBAHHS HA TIPAKTHKE. [IpoektHas
(mpakTUdeckast)
yactb BKP
OIIK-2 — BnageHreM 0a30BbIMY 3HAHUSAMHU B 00J1aCTH HH(POPMAIIMOHHBIX TEXHOJIOTUH (MPOrpaMMHBIE TPOAYKTHI, IIpoexTHas
WCIIONIb3YEMBIE B YIIPABICHUH JJOKYMEHTaMH, CUCTEMBI 3JICKTPOHHOTO JJOKYMEHTOO00POTa, TEXHOJIOT Y CKAHUPOBaHUS (mpakTUdeckasi)
JIOKYMEHTOB). gacTh BKP
OIIK-3 — BnageHneM 6a30BBIMH 3HAHUSMHU CUCTEM OPTaHOB TOCYAAPCTBEHHON U MYHUITAIIATHLHOM BIIACTH. TeopeTtuko-
aHAINTUYECKAS
yacts BKP
OIIK-4 — BnajieHNEM HaBBIKAMH HUCIIOJIE30BAHIS KOMIIBIOTEPHOW TEXHUKH U MHPOPMAIIMOHHBIX TEXHOJIOTHH B TIOUCKE 00630p HCTOYHUKOB U
WCTOYHUKOB U JINTEPATYPHI, KCITOIH30BAHUH ITPABOBBIX 0a3 TaHHBIX, COCTABICHUH OHOJIMOTPApUUECKUX U apXHUBHBIX mutepatypsl BKP

0030pOB.

OIIK-5 — BJIaACHUECM 3HAHUSIMU B obnactu ImpaBUJI Hy6J'II/IKaL[I/II/I HUCTOPHUYCCKUX UCTOYHUKOB U ONICPATHUBHOI'O U3JaHUA

O030p UCTOYHUKOB U

JIOKYMEHTOB. nureparypsl BKP

OIIK-6 — crtocOOHOCTBIO peliaTh CTaHAAPTHBIC 3a1a4n TPO(ECCHOHATBHOMN IEATSIIBHOCTH HAa OCHOBE TIpoexTHas

WHPOPMALMOHHON B OMOIMOrpaduuecKol KyIbTyphl C IPUMEHEHHEM HH(OPMAMOHHO-KOMMYHUKAITMOHHBIX TEXHOIOTUH H C (mpaxTHyeckas)

YYETOM OCHOBHBIX TpeOOoBaHM HHPOPMAIIMOHHOI 0€30MacHOCTH. gacts BKP

BEImycKHHK, OCBOMBIIUI MPOTrpaMMy OakanaBpuara, I0JDKEH 001anaTh npodeccnoHanbHbIMU KommereHmusaMu (I1K),

COOTBETCTBYIOIIMMH BHJIAaM PO ECCHOHANEHON JIEITEILHOCTH, Ha KOTOPhIE OPHEHTHPOBAHA MPOTPaMMa.

TexHoT0rHYeCKAsA 1eATEIbHOCTH

[1IK-14 — BnageHreM HaBBIKAMH MCTIOIB30BAHMS KOMITBIOTEPHON TEXHUKH M HHPOPMAIIMOHHBIX TEXHOJIOTHH B IIpoexTHas

JIOKyMEHTAI[MOHHOM 00€CTIeYeHNH YIIPABIECHHUS U apXUBHOM JIeIie (mpakTHdeckast)
yacts BKP

[IK-15 — crnocoOHOCTBIO COBEPILIEHCTBOBATH TEXHOJIOTHH JOKYMEHTAIIMOHHOTO 00ECTICYeHHS] YIPaBICHUs U apXUBHOTO JIeia IIpoekTHas

Ha 0a3e UCIOJIb30BAHMS CPEICTB aBTOMAaTH3aIINN (TpakTHIecKas)
yacts BKP

[1K-16 — BnaneHneM npaBUIaMH SKCIUTyaTallud TEXHUIECKUX CPEICTB U CIOCOOHOCTHIO HCIOIB30BaTh TEXHUUECKUE CPEICTBA IIpoekTHas

B JOKYMEHTAIIMOHHOM OOECIIEYeHHH YIPABICHUS U apXUBHOM JIEIe. (mpakTHdeckast)
yacte BKP
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IIK-17 — BnageHneM METOAaMH 3aIMThl HH()OPMAIIUH. IIpoexTHas
(mpakTUdeckasi)
yacts BKP
[1K-18 — BnajeHrieM COBPEMEHHBIMH CHUCTEMaMH HH()OPMAIIMOHHOTO M TEXHHYECKOTO 00eCTIeYeHHUs TOKYMEHTAIMOHHOTO [IpoektHas
o0ecTicueHNs yIPABIICHUS U YIIPABIICHUS apXUBaMH. (TIpakTHIecKas)
yacts BKP
[TK-19 — criocoOHOCTHIO KCITONIF30BATh MPaBUIIa ITOATOTOBKHU YIIPABIECHYCCKHUX TOKYMEHTOB M BEJICHUSI JICTIOBOH MIEPETINCKHY. Teopetuko-
aHAJINTHYECKas
yacts BKP
IMK-20 — criocoOHOCTBIO KCITOJIF30BaTh MPaBUiIa OpraHU3aIMU BCEX ATAOB PA0OTHI ¢ JOKYMEHTAMHU, B TOM YHCJIC apXUBHBIMH Teopetuko-
JIOKyMEHTaMH. aHAJINTHYECKas
yacte BKP
[IK-21 — BnasieHeM HaBBIKAMU COCTABJICHUS OIMKCEH JIei, MOATOTOBKY JIeH K Mepeiaye B apXuB OpraHU3alInHY, [IpoektHas
rOCYIapCTBCHHBIN WM MYyHHIIUTIATBHBIN apXUB. (mpakTUdeckasi)
yacte BKP
IK-22 (ITK-27) — c1iocOOHOCThIO IIPUHUMATD y4acTHE B pabOTe IO MPOBEACHHUIO SKCIIEPTH3bI IICHHOCTH JOKYMEHTOB. IIpoexTHas
(mpakTUdeckast)
yacts BKP
[1K-23 — BnajeHneM HaBBIKAMH ydeTa U 00eCTIeueHHsI COXPAaHHOCTH JOKYMEHTOB B apXUBE. [IpoektHas
(TIpakTHIecKas)
yacts BKP
[MK-24 — BnajieHeM HaBBIKAMU OPTaHU3AIUHU CIIPABOYHO-TIOMCKOBBIX CPEJICTB M UCTIOIH30BAHHS APXUBHBIX JIOKYMEHTOB [IpoektHas
(TpakTHIecKas)
yacts BKP
[MK-25 — BnajieHneM HaBBIKAMU TIOJTOTOBKH YIPABICHUECKUX JOKYMEHTOB U BEJCHHUS JCIIOBON MEPEITUCKU [IpoektHas
(TpakTHIecKas)
yacte BKP
[IK-26 — BnasieHeM HaBbIKAMU 00Pa0OTKH JOKYMEHTOB Ha BCEX 3Talax JOKYMEHTO000pOTa, CUCTEeMAaTHU3allui, COCTABIICHUS [IpoektHas
HOMEHKIJIATYPBI JCII. (mpakTUdeckasi)
yacte BKP
[1K-28 — BnajeHreM HaBBIKAMH y4eTa W 00ECTIeUeHHs] COXPAaHHOCTH JOKyMEHTOB B apXHBE [IpoektHas
(mpakTrdeckast)
yacts BKP
Oprann3anuoHHO-YNIPaBJeHYeCKasl 1eATeTbHOCTh
[MK-29 — criocoOHOCTRIO CO371aBaTh M BECTH CHCTEMBI JIOKYMEHTAIIMOHHOTO 00CCIICUCHHS YIIPABJICHUS B OPraHU3alliy Ha 0ase [IpoektHas
HOBEHIINX TEXHOJOTHUH. (mpakTUdeckasi)
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gacts BKP

[1K-30 — criocoOHOCTBIO OPraHU30BBIBAThH PA0OTY CITY>KOBI JOKYMEHTAILIHOHHOTO 00ECTIEYeHNS YIPABICHUS U apXUBHOTO TeopeTuxo-
XpaHEeHUs TOKYMEHTOB. aHAJINTUYECKAS

yacte BKP

IMK-31 — criocoOHOCThIO pa3pabaThIBaTh JTOKAIHHBIC HOPMATHUBHBIE aKThI 1 HOPMATUBHO-METOIUIECKUE TOKYMEHTBI IO [IpoektHas
BEACHUIO MH)OPMAIIMOHHO-I0KYMEHTALMOHHOTO 00ecieueH sl yIPaBIeHHUs U apXUBHOTO JIeNa (mpaxTHyeckas)

yacts BKP

[1K-32 — BaaseHneM 3aKOHOAATEIbHON M HOPMAaTHBHO-METOAMUECKOM 0a30ii HH(OOPMAIHOHHO-TOKYMEHTAIIMOHHOTO TeopeTuko-
obecrieueHUs YIPABJICHUS H apXUBHOTO JIea, CIIOCOOHOCTRIO OPHEHTHPOBATHLCS B TIPABOBOI 0a3e CMEXKHBIX 00JacTeil. aHAJINTHYECKas

yacts BKP

[TIK-33 — 3HaHKMEeM OCHOB TPYAOBOI'O 3aKOHOJATEIbCTBA. Teopetuko-
aHAJINTHYECKas

yacts BKP

[1K-34 — cobOnroneHreM npaBuil © HOPM OXPaHbI TPya. IIpoekTHas
(TIpakTHIecKas)

yacte BKP

[1K-35 — 3HanueM TpeOoBaHMH K OpraHU3alud CEKPETAPCKOro 00CTyKUBaHHUS. Teopetuxo-
aHATUTHYECKAs

yacte BKP

IIK-36 — 3HaHKEeM TpeOOBaHUIl K OpraHU3alliy KaJpoBOIo JEI0MPOM3BOACTBA U JOKYMEHTHPOBAHUIO TPYIOBBIX OTHOIICHHIA, TeopeTuko-
XpaHEHUIO TOKYMEHTOB I10 JINYHOMY COCTaBy. aHAJINTUYECKAS

yacts BKP

[1IK-37 — BnaseHreM NpUHIMIIAMA, METOAAMH ¥ HOPMaMH{ OpPTaHM3alli{, XPAaHEHHUS, KOMITJIEKTOBAaHHUS, YIeTa U [IpoextHas
WCTIONIb30BAHMS apXUBHBIX JOKYMEHTOB, TOKYMEHTOB JIMYHOTO ITPOUCXOKACHHUS. (mpakTHdeckast)

yacts BKP

I1K-38 — BnaneHreM HaBBIKAMH Pa0OTHI C JOKYMEHTaMH, COIEPKAIUMHA HHPOPMAIHIO OTPaHUUYEHHOTO JOCTYIIA. IIpoekTHas
(TIpakTHIecKas)

yacts BKP

[IK-39 — 3HaHNEM NPUHIUIIOB OPTaHMU3ALMHU PA3IUYHbBIX THIIOB U BUIOB apXHBOB. TeopeTuxo-
aHAJINTHYECKas

yacte BKP

[1K-40 — 3HanneM TpeOoBaHMH K OpraHu3alui 00eCTIeYeHUs] COXPAaHHOCTH JJOKYMEHTOB B apXUBax. TeopeTuxo-
aHAIUTHYECKAast

yacte BKP

[MK-41 — 3HaHWEeM NPUHIIMIIOB OPTaHU3aIMK U (YHKIIMOHUPOBAHHS apXUBHOTO ayTCOPCHHTA. Teopetnxo-
aHAIUTHYECKAs

yacts BKP

8




[1IK-42 — BnageHNEM JIOTHCTUYIECKUMHA OCHOBAMH OPTaHU3AITUN XPAaHCHUS JOKYMCHTOB.

IIpoexTHas
(mpakTrdeckasi)
yacts BKP




@®opMbI rOCYIaPCTBEHHOM UTOTOBOM ATTECTALIUM

l'ocynapcTBeHHass UTOroBasi aTTeCTallMsl BBIMTYCKHUKOB I10 HANpaBJICHUIO MOATOTOBKU
46.03.02  «/loxkymeHTOBeZeHHE ¥  apXUBOBEIEHHE»,  HANPABICHHOCTb  (IPOQHIIB)
«/lokymMeHTOBeZieHHE U TOKYMEHTAllMOHHOE OOecrieueHne yIpaBIeHUs» BKIOYAeT 0HY hopMy
aTTECTAllMOHHOTO HCIBITAHUS — 3allUTy BBITYCKHOW KBaJU(PHUKAIIMOHHON pabOThI, BKIIOYAs
MOJIFOTOBKY K MPOLEAYPE 3aIUThI U MPOLUEAYPY 3aLUTHI.

ATTecTallMOHHOE HCIBITAHUE, BKIIIOYAIOIIEE 3AIIUTYy BBIMYCKHOW KBaTH(PHKAIIMOHHON
paboThl, COOTBETCTBYET OCHOBHOM 0O0pa3oBaTeIbHON MpOrpaMMe BBICHIETO 00pa3oBaHUS,
KOTOPYIO CTY/IEHThI-0aKagaBpbl OCBOMIIN 32 BpEMsi O0yUCHHUS.

3AIIUTA BBIITYCKHOM KBAJIM®UKAITMOHHOMN PABOTHI
XapakTepucTuka padoTbl

OO0s3aTeNIbHONM COCTABIISIONICH WTOTOBOWM aTTECTAIlMH ISl BBITYCKHMKOB OaKalaBpOB
SIBIISICTCS 3alUTa BBIMTYCKHON KBanu(ukannonHoit padorsl (BKP).

BKP mnpencraBnser coOoi 3aKOHYCHHBIM HAYYHBIM TPYA, COACP)KAIIUN PE3yIbTaThl
TEOPETUYECKOTO M  OSMIOHUPUYECKOr0 M3ydeHHs mpobiaembl. OHa  BBINOJHSETCA  HA
3aKJIIOUMTENBHOM JTame OOy4eHMs, TMpEeACTaBIseT COoO0OW CaMOCTOSTENbHYI0 Hay4dHO-
HCCIICIOBATENLCKYIO Pa3pabOTKy U pEIIeHHWe BBIMTYCKHUKOM aKTyallbHOM TIPOOJIEMBbI TIO
uHrepecyroniein ero Tteme. BKP sBusercss 3aKOHOMEpPHBIM HTOTOM  II€JI€HANPABICHHOM
MOJATOTOBKH CTyJIEHTAa K MNPOPECCHOHANBHON AESITENFHOCTH M JIOJDKHA OTPaKaTh YpPOBEHBb
c(OpPMUPOBAHHOCTH HCCIIEIOBATEIbCKUX YMEHHM BBITYCKHUKA, CTENEHb €ro TOTOBHOCTH K
perieHuo npo(ecCuOoHANBHBIX 33/1a4.

3ammura BKP ocymecTBisiercss Ha 3acedaHMM TOCYAApCTBEHHOM HK3aMEHAIlMOHHOW
komuccui. [lo ee pe3ynpraramM BbICTABIISAETCS OLIEHKA.

LHensto BKP sBasercs cucrematusamusi W YIUIyOJICHHE TEOPETHUYECKUX 3HAHUM,
OBJIQJICHUE METOJIMKOH HCCleNoBaHUs B 00JAacTH JOKYMEHTOBEICHHMS WM apXUBHOTO Jiena, a
TaK)Ke€ MPAKTUYECKUX YMEHUH W HAaBBIKOB TMPUMEHEHHS UX NpPU PEHIeHUH KOHKPETHBIX
po(hecCHOHANBHBIX 3a]1a4;

Tematuka BKP paspaGateiBaetcsi kadenpoit BceoOmeli ucTOopuu W KYJIBTYPHOTO
HaCIe/IUs, PEeaTU3yIOUIyI0 OCHOBHYIO 00pa30BaTeNbHYIO MPOrpaMMy IOATOTOBKM OakalaBpOB
«/lokymMeHTOBeZieHIE U apXUBOBEJCHHE», U yTBepkaaeTcst COBETOM UHCTUTYTA.

ConeprxaHue BBITYCKHOW KBaTH(PHUKAIIMOHHON paboThl (OakanaBpcKOi pabOThI) TOIKHO
COOTBETCTBOBATh MPOOJIEMAaTUKE IUCHUIUIMH IPEIMETHOM MOATOTOBKH B COOTBETCTBHM C
BUJAaMHU MTPO(ECCHOHATFHON JIeSITeIbHOCTH OaKanaBpa, onpeaenaeHHbIx TpedoBanusmu OI'OC3+
BO no nanpasnennto noarotoBku 46.03.02 «/lokyMeHTOBEIEHUE U apXUBOBEICHUE).

BrimyckHas kBanuukanmonHas paborta OakanaBpa MpeacTaBiIseT co00i:

1) 3akoHYEHHYIO OOIIYI0 WM JIOKAIbHYIO OPTaHH3alMOHHO-TIPOEKTHYIO pa3pabOTKy
UH(POPMALIMOHHO-TOKYMEHTALIMOHHOTO ~ O0OECIIeYeHUsl yNpaBieHHUs Ha 0a3e KOHKPETHOM
OpraHH3aIy;

2) TeopeTHdecKylo paboTy Mo mpoOieMaM JOKYMEHTOBEICHHS W apXUBOBEICHMS,
pa3BUTHS JOKYMEHTA, CHCTEM JOKYMEHTAIUHU WJIM UCTOPHUH JI€IONPOU3BOICTBA.

Bremmycknast kBanuQuUKalMoHHAass paboTa MOXKET HOCUTh TEOPETHUYECKUN WU
MPAKTUYECKU XapakTep, OINpeAeNsieMblii U3 CHUCTEMHOrO aHajlu3a BBIOpAaHHOTO st
UCCJIEI0BAHUS KOHKPETHON TEMaTUKH.

B cnyuae ecnmu BKP umeer Teopernueckuii xapaktep (10 pa3pelIeHHIO BBITYCKAIOIICH
Ka(eapsl) ¥ MOCBSIIECH PELUICHUIO TEOPETUUECKON 3aJ]aui, €r0 OCHOBHBIM COJEPKAHUEM JOJKHO
CTaTh Pa3BUTHUE MOJIOKEHUM, BEIABUHYTHIX TON WM MHOM HayYHOU IIKOJION TOKYMEHTOBEICHUS.
Tembl TakUX WCCIEJOBAHHIA MOTYT OBITH JOBOJBHO Y3KHMH, YTO OTHIOJb HE yMalsieT HX
aKkTyasibHOCTH. llenb momOOHBIX HCCIIEJOBaHMM COCTOMT B PEIIEHUH YacTHBIX BOIPOCOB B
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acrieKTe TOW WM MHOW YK€ JOCTaTOYHO arpOOMpPOBAHHOW KOHIENIWU YIPaBICHHS.
CrnenoBarenbHO, aKTyalbHOCTh TAKOTO IIPOEKTa B LIEJIOM CJIELYET OLEHUBATH C TOYKH 3PEHUS
TOW KOHIENTYaJIbHON YCTaHOBKH, KOTOPOW MPHIIEPKUBACTCS aBTOP PAOOTHI, MM TOTO HAYYHOTO
BKJIaJ1a, KOTOPBI BHOCUT OH B pa3pabOTKy OOIIeH KOHIICTIIIHH.

Tema BKP yTBepxpaaercs B Hauane ceIbMOIO CEMECTpa.

CrynenTtam mpenocTaBisiercs mpaBo BeiOopa Tembl BKP, uiam oHM MOryT mpemioXuTh
CBOIO TeMY C 0O0OCHOBaHUEM LIEIECO0OPaA3HOCTH €€ UCCIICIOBAHMUA.

Kak mnpaBwio, Tema paboOThl SBISAETCA MPOAOKEHHEM IPEKHUX HCCIEI0BaHUM,
IOPOBOJUMBIX B MpOIlECCE HANMCaHHWs KYpPCOBBIX HIM HayuyHbIX pabor. BKP moxer ObITH
JIOTMYECKUM MPOJOJIKEHUEM KypCOBOH pabOThl, peanu3ys €€ HJed U BbIBOJABI, HO Ha Oojee
BBICOKOM TEOPETHMYECKOM W MPAKTUYECKOM YpPOBHSX, obOoramias HOBBIMH (akTamu, Oojee
IN1yOOKMM M3y4€HHEM M OCMBICICHMEM HCTOYHHMKOB. B 3TOM ciydae kypcoBas paboTa MOXKeET
OBITH HCIIONIL30BaHA B KaUeCTBE I1aBbl UK pa3zaena BKP.

ITocne BeIOOpa TeMbI CTYNEHT MOAAET 3asBJIEHHUE Ha UMs 3aBelyrouiero kadeapoi o
3akperienu TeMbl BKP. [l noarorosku BKP kaxaoMy cTyaeHTy Ha3HadaeTcs pyKOBOJUTEID
U3 4YMciaa BeIyUIMX NpenojaBarenei kadenap. 3akperuieHHE TeMbl, HAYYHOTO PYKOBOAUTEIS
opopmisiercs 1O  MpEIOKEHUIO  KadeAppl, Ha  OCHOBAaHMM  KOTOPOTO  H3JAeTcs
COOTBETCTBYIOIINI IIPUKA3 PEKTOpA.

CoOBMECTHO C HayuyHbIM pPYKOBOAMTEIEM YTOYHSET KpPYr BOIIPOCOB, MOJIEKAIINUX
U3YyYEHHIO, COCTaBJseTCA IUIaH padOThl HAJ MCCIEJOBAHMEM C YKa3aHHUEM OYEepEeIHOCTHU
BBITIOJIHEHUS OTACNBHBIX 3TAloB; HEOOXOAMMa cHUCTeMaThdeckas paboTa HaJ JUTEpaTypoi;
IIOCTOSIHHO JIep’KaTh CBSA3b C Hay4yHbIM DPYKOBOJUTENEM; JOKJIAIbIBAE€T O XOA€ paldoThl U
[OJy4aeT HEOOXOJUMYI0 KOHCYJIbTAlMI0O M HMH(OpPMAIMIO; B YCTAaHOBJIEHHBIE CPOKH
OTYMTHIBAETCS MEPE/l PYKOBOJUTEIEM O TOTOBHOCTH PaOOTBHI.

BKP — camocrosiTenbHOe uccieqoBanue cTyaeHTa. OH HECeT MOIHYI0 OTBETCTBEHHOCTh
32 NPEACTABICHHYIO K 3alllUTe IPOEKT, JOCTOBEPHOCTb COJEPKAIIMXCA B HEM CBEICHUN U
000CHOBAaHHOCTb MIPUHSATHIX PEILICHHUM.

Cpoxu BemonHenus BKP ompepensrorcss ydeOHBIM TUTaHOM M TpaguKOM Y4eOHOTO
npoiiecca B cootBeTcTBuU ¢ TpedoBanusamu ®I'OC3+ BO.

TpeOoBaHHs K COIEPKAHUIO, 00bEMY U CTPYKTYpe
BBINIYCKHOM KBAJH(UKAIMOHHOH padoThI

TpeOoBanust k conep:kanuto, o0beMy u cTpykrype BKP OakamaBpa ompenenstorcss Ha
ocHoBanuu ®I'OC BO 1no HanpaBieHUt0 NOATOTOBKU «J[OKyMEHTOBEICHHE U apXUBOBEICHUE» U
pexomenganuii mo opopmienuto BKP BI'TIY um. M. AxmyiJibl.

[Ipu moaroroBke k BKP crmemyer: m3yuuTh u mpoaHATHM3UPOBATh MOHOTPAPUUECKYIO,
NEPUOIUYECKYIO U CIEUUATBHYIO JIUTEPATYPY MO TEME; U3YUUTh U 0XapPAKTEPU30BaTh UCTOPHUIO
uccienyeMoil mpoOsieMbl, €€ HayyHOe 3HadyeHHe, JaTh YETKYI0 XapaKTEepPUCTUKY OOBEeKTa,
npeaMeTa, 1ed, 33/1a4 ¥ METOJIOB UCCIIEI0BAHMUS.

BKP umeer onpeaeneHHyO0 CTPYKTYpPY, OHa COCTOUT U3 HECKOJIbKHUX B3aUMOCBSI3aHHBIX
4acTel, U3 KOTOPBIX 00s3aTeTbHBIMHU SIBIISIIOTCS CIIECIYIOIIHE:

— TUTYJIbHBIN JIUCT;

—  CcofepKaHMUE;

— BBEJICHUE;

— OCHOBHAs 4acTh;

—  3aKJIIOYEHHUE;

— CHMCOK UCIOJIb30BAaHHBIX HCTOYHUKOB U JIUTEPATYPHI;
—  TOpUIOKEHHE.
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Beimycknast kBanmudukanuonHas pabora GakanaBpa (BKP) momkna ObITh B mpepenax
ot 2 no 4 rnaB. O6bem BKP nomxen ObiTh 60-80 cTpaHuUIl meYaTHOrO TEKCTa, HE CUUTAs
IIPUIIOKEHUN.

[IpumepHOE COOTHOIIEHHE MEXAY OTIEIbHBIMU COCTaBHBIMH YacTAMHU pabOTHI
cliefyloliee: BBeieHre — 6-8 cTpaHmll, 3aKitoYeHne — 3-4 cTpaHuUIlbl. bobIIyIo 4acTh 3aHUMaeT
OCHOBHasl 4acTb.

BBenenne naer obmee npezacrasienne o BKP u momoub uuTatenio MOHATH 3aMbICEl
poBeJeHHOTO rccienoBaHus. OHO BKIIIOYAET B ce0sl ClIeAYyIOIINe TyHKTHI:

— aKTyaJIbHOCTh TeMbl (00OCHOBBIBAETCS BHIOOP TEMBI, €€ 3HAaUUMOCTh);
— 1IeJb U 33J1a4u;

— OOBEKT U MpEeMET UCCIEeI0BAHUS;

— 0030p UCTOYHUKOB U JUTEPaTyphl (McToOuHHKOBas 6aza BKP);

— CTeINeHb U3yUYEHHOCTHU TEMBI (ITPOOJIEMbI HCCIICIOBAHNSA);

— HOBH3HA U NMPaKTUYeCcKas 3HAYMMOCTh UCCIIEIOBAHMUS,

— ampoOanus pe3yabTaToB ucciaeaoBanus ((paKkyIbTaTUBHBIN 2JIEMEHT);
— crpykrypa BKP.

OcHoBHasi yacte BKP nomxna Brirowarh He MeHee 1ByX raB. ColepikaHue IJIaB
OCHOBHOW 4YacTH JOJHKHO cooTBeTcTBOBaTh TeMe BKP um momHocThiO €€ packpbiBaTh. Bce
CTPYKTYPHBIE 3JIEMEHTbl OCHOBHOW YacTH JOJDKHBI HAYMHATHCS C IMOCTAHOBKM BOIPOCA WIIH
po0JIeMbl U 3aKaHYUBATHCS KOHKPETHBIMU BBIBOJIAMHU.

Pexomennyemas ctpykrypa 1 BKP.

Teopernueckuii pasznmen (rmaBa 1) BkIouaeT 0030p TEOPETUUYECKUX, METOIUYECKUX H
NPaKTUYECKUX aCHEeKTOB HccieqyeMol mpoOsieMbl. JlaHHas ri1aBa BBIMIOJHSETCS HAa OCHOBE
U3y4eHHUS U 0000IIeHus CcleuuaIbHbIX JHUTEPATYpPHBIX U  O3JEKTPOHHBIX HCTOYHUKOB
uHpopmanuu. LlenecoobpazHo OTpasUTh BOMPOCHI HOPMATHUBHO-IIPABOBOTO PETYIHMPOBAHUS
HCCIIeyeMOM TTPOOIEMBI.

AHamuTtudeckuid pasnen (rnmaBa 2 wiaw/m 3) SIBISIETCS JIOTUYECKUM TPOJIOJDKEHUEM
TEOPETHYECKOTO pas3jena U OCHOBOW /I pa3paOOTKU MPOEKTHOW YacCTH BBITYCKHOW paOOTHI.
Wznaratorcss  (akThdyeckue — Marepuanbl,  XapaKTepU3YIOIIUME  JESITEIbHOCTh  O0OBEKTa
MCCJIEIOBAHMSI TI0J] YIJIOM 3pEHUSl pacCMaTpPUBAaEMOW TEMbI, PEIIa€MbIX B JUIJIOMHOM MPOEKTE
3aJa4 ¥ BBIBOJIOB TEOPETHUECKOTO pa3/iea.

B mpoektHoM (mpakThueckoM) pasnene (riiaBa 3 wid 4) Ha OCHOBE HCCIEIOBAHHI
TEOPETUYECKOT0 pasfiesia, BEIBOJOB U PEKOMEHIAIMHI aHATUTHYECKOTO pa3JieNa Mo YIy4IICHHIO
(M3MEHEHHIO) TOJIOKEHHS [IEN B UCCieyeMoi 00JIacTH, ¢ y4eTOM LeNel U 3a/a4, TOCTaBIEHHBIX
B IIPOEKTE, U3J1araroTcs BAPMAHTHI BO3MOXHBIX PELICHUN paccMaTpuBaeMoil POOIEMBI.

3ak/l04eHHe OTPAXKAaeT B KOHIIEHTPUPOBAHHOM BHJE CYTh JTUIUIOMHOTO IIPOEKTA.
JlenaroTcst BBIBOJABI O CTETIEHU JOCTHXKEHUS ONPE/ICICHHON BO BBEACHUU LIEIH M TOCTaBICHHBIX
3agady. OHO JOKHO OBITH MpeneabHO KOHKPETHBIM M 00s3aTEeNIbHO COAEPKATb: PE3yJbTaThl
UCCIICIOBaHMsI, TPOBEIEHHOIO CTYIEHTOM B Tpoliecce padoThl HaJ MPOEKTOM; MPAKTUYECKHE
PEKOMEHJALUK [0 PELICHUIO0 HCCIEeIyeMON MpoOJIeMbl; OKHWIAaeMO€ H3MEHEHHE OCHOBHBIX
nokaszaresyeil JesTeNbHOCTH OOBEKTa; HCCICNOBaHUs, OLEHKAa 3()()EKTUBHOCTH BHEAPEHUS
MeponpusaThii. O0beM 3aKkiIoueHus cocTapisieT 3-5% oT o01iero oobeMa mpoeKTa.

HcTouyHnKH U IUTEpaTypa, UCTIOIb30BaHHBIE B HAYYHOU paboTe MPsIMO MIIM KOCBEHHO,
TPYIIUPYIOTCS O CIEIYIONINM pa3einam:

1. Uctoununku (HeomyOIMKOBaHHBIE U OITYOJIMKOBAHHEIE).
2. Jlutepatypa (MoHorpadum, auccepTalyy, Hay4dHble COOpHUKH, Y4EOHHKH, Hay4dHbBIC

CTaThbU U JApyrue myOIuKauu NepruoInYecKuX U31aHui, SHIUKIIONEIUH, CIIOBApH U Ap.).

3. DnekTpoHHBIE pecypchl (3a HCKIIOYEHHEM TeX, 4YTO OTHOCHUTCS K OTCBUIKAM K

UCTOYHUKAM, T.€. 3aKOHOJATEJbHBIM HOPMATHBHBIM M HOPMAaTHBHO-METOAMYECKUM

JOKYMEHTaM ).

B coctaB Heonmy0/IMKOBAHHBIX MCTOYHHUKOB MOTYT OBbITh BKJIIOYEHBI: MOJIOKEHUS 00
YUPEKACHUAX M CTPYKTYPHBIX MOJpPA3/IEICHUsIX (HalpuMep. O BEJOMCTBEHHOM apXHUBE), YCTABBI
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GupM U opraHuzaIyil, pa3InYHOTO POjAa MHCTPYKIMHU (IO JENTy MPOU3BOJACTBY, JOKHOCTHBIE,
[0 HCIIOJBb30BAaHUIO CPEACTB BBIYHUCIMTEIBHON TEXHUKH), HAay4yHO-CIPABOUHBIA ammapar K
apXUBHBIM JTOKYMEHTaM, YYETHBIE CIIDaBOUYHUKHU apXUBOB M My3eeB M T. A. llepeuncieHHbie
apXUBHBIE JOKYMEHTHI PAcIIOIaratoTcs 10 Ha3BaHUIO ()OHJOB BHYTPU 3TUX IPYIII, 10 HOMEpaM
apXUBHBIX JOKYMEHTOB, OIIMCeM, fes1. OTUEeThl pacnosararwTcs o rojaM U3JaHusl.
Heomny0GnukoBaHHBIE HICTOUHUKH PACIIOIAraloOTCs B CIEAYIOLIEH OCIe10BATEIbHOCTH:
— JIOKYMEHTHI LICHTPAJIbHBIX FOCY1apCTBEHHBIX APXHUBOB;
— JIOKYMEHTbI 00JIaCTHBIX apXHUBOB;
— JIOKyMEHTbI pallOHHBIX, TOPOJCKUX apXHUBOB;
— JIOKYMEHTBI My3€€eB, OMOIMOTEK, IUYHOTO TPOUCXOKICHHUS.
B cnmcok MCTOYHMKOB ClieAyeT BKIIOYHUTH ajjpeca cailToB cetu Internet, koTopsie ObuIH
WCITOJIB30BaHbI B X0/1e cOopa nHpopMaIuu.
B coctaB ony0/1MKOBAHHBIX HCTOYHHUKOB BXOJAT:
1) 3axonooamenvrwvle Hopmamusnvie akmuvl Poccutickou Dedepayuu.
CucremaTu3zanus 3TUX MaTepUaIoOB JOHKHA IPOBOAUTHCS 110 MX 3HAYMMOCTH:
— Koncrurynus Poccuiickoi @enepanuu;
— (enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI;
— (enepanbHble 3aKOHBI U KOJEKCHI;
— mnocranosieHus naiatr @enepansuoro Codpanus Poccuiickoit denepanuu;
— ykassl ¥ pacnopsbkenus [Ipesunenra Poccniickoit denepanuu;
— HOpPMAaTHBHBIE aKThbl, NOKYMeHTHl IIpaBurensctBa Poccuiickonn ®enepauyu U Apyrux
OpraHoB UCIIOJIHUTENBHOM Bi1acTu Poccuiickon denepaunu;
— KOHCTHUTYIIMH U yCTaBbl CyObeKTOB Poccuiickoii denepanmu;
— HOpPMaTHBHBIE TIPAaBOBbIE aKTbl, JOKYMEHTHl 3aKOHOAATEIbHBIX OpPraHOB BJACTH
cyobexToB Poccuiickoit denepanuu;
— HOpPMAaTHBHBIC IIPaBOBBIC aKTHI, JOKYMEHTBl HCIIOJHHUTEIBHBIX OpPraHOB BJIACTH
cyowrekToB Poccuiickoit denepanuu;
— HOpMAaTHBHBIE IIPABOBBIE AKTHI, JOKYMEHTBI OPIraHOB MECTHOI'O CaMOYIIPABJICHHUS;
— COOpHHKH TOKYMEHTOB JIaHHOW OTpaciH;
— BHYTPEHHHE JOKYMEHTBl pPacCMaTpPHUBACMbIX OOIIECTB, YUYPEXKICHHUH, OpraHu3aIuii,
npeanpusATHii (ycTaB, JOHKHOCTHBIE MHCTPYKLIMU | T.I1.).
BHyTpr yKasaHHBIX TIpPyNI HCTOYHUKHA PpACHOJIATAIOTCS B XPOHOJOTHYECKOM
10CJIeJ0BATEJIbHOCTH.

2) HopmamusHno-wemoouueckue OOKyMeHmbl: CTAHAAPThl, TEXHUYECKHE YCIIOBHS,
METOJUYECKUE PEKOMEHIAIINHU, TEXHUKO-D)KOHOMUYECKNE HOPMATUBBI U HOPMBI, IPEHCKYPAHTBI,
IIaTEHTHBIE JOKYMEHTBI, IEPEUYHH, HHCTPYKLIUK U JIp. Pacnosnararorcs OHM B Ipenenax Kaxiaou
Ipynnsl N0 BpeMeHu u3fgaHus. OnyOnMKOBaHHBIE COOPHHUKM JTOKYMEHTOB paclolaratorcs Io
andaBuTy u3nanuil. Memyapsl (BOCIOMUHAHMS) — B alipaBUTHOM Hopsiike. MaTepuai, KOTOpbIi
3aHOCUTCS B pasfen «OnyOIMKOBaHHbIE HICTOUHUKNY» 0053aTENbHO COTTIACOBBIBAETCS C HAYUYHBIM
PYKOBOAUTEIIEM.

B npuioxkeHMe pEeKOMEHAYETCS BKJIIOYATh, BCIIOMOTATENIbHBIE MaTepuaibl HO
paccMaTpuBaeMoil TeMe - MHCTPYKIMH, METOJIUKHU, TaOJUIIbl, MOJIOXKEHUS, TUIIOBBIE MPOEKTHI,
T.C. TC MaTCPUAJIbI, KOTOPLIC 110 KaKI/IM-JII/IGO npuirvHaMm HC MOT'YyT 6BITB BKJIFOYCHBI B OCHOBHYIO
yacTh. O0bEeM MPUIIOKEHHUI HE OTPAHUYUBACTCS.

IHopsinok 3aMTHI BHIMYCKHOM KBAJIN(PUKAIMOHHOI PadoThI

3aBepuieHHas U oopmiieHHas B cooTBeTcTBHM ¢ TpeboBanmsimu BKP mepemaercs Ha
AJIEKTPOHHOM U OyMa)KHOM HOCHUTEINISIX HAYYHOMY PYKOBOJUTEINIO, KOTOPBIA TaeT OT3bIB O
pabore. Ilpum mpemocraBiieHMH TEKCTa PAOOTHI CTYACHT ToJaaeT Ha Kadeapy 3asBICHUE O
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camocTosTenibHOM Xxapakrepe BKP, mnoarBepknaromiee JHUYHOE COTJIaCHE CTYIEHTa Ha
IIPOBEICHUE MPOLEAYPHI IPOBEPKH OPUTHHAIIBHOCTH TEKCTA [0 CUCTEME «AHTHUILIATHATY.

Pabora, cnannas Ha kadeapy u MpoIIe/Ias MpoIeaypy MPOBEPKU Ha «AHTHUILIATAATY,
BBIHOCHUTCSI HA pAaCCMOTPEHHE Ha 3aceaHuH Kadeapsl.

[Ipouenype 3amutel BKP mnpenmectByer mpenzammura Ha 3aceJaHUU BBITYCKAIOMICH
kKaenpsl, Mo pe3yabTaTaM KOTOpPOM OCYIIECTBISETCS [OMYCK BBIMYCKHUKA K 3alluTe.
Pesynbratsl npeazammutsl BKP odopmistoTest mpoTokoaom 3acenanus Kageapol.

Jlnma, He mnpomenmue nOpen3aliuTy, a TakKKe He NPOLIEAININEe IPOBEPKY Ha
«AnTUnIaruamy, k 3amure BKP nonmyckaiorcs ¢ oTpUIiaTeIbHBIM 3aKII0OUEHUEM.

B cooTrBercTBUU C pelieHHeM BhITycKarolell kadeApbl CTYIEHT MOJIy4yaeT JOMYCK K
samute BKP B I'OK — 3akmtoueHue kadeapsi.

Breimycknple  kBanmuduKanmoHHbIE PaOOTHI 0OakaJaBpOB TMOJICKAT O00sS3aTCIBHOMY
peuensupoBanuto. Penensus Ha BKP Moxker ObITh BBINOJHEHA COTPYIHHUKOM OpTraHU3alUU,
OPEeNNpUATHS WM YUpexXIeHus paboromarens, sBIAOMIEHCS 0a30i A1 MPOXOXKIEHUS
OPEIIUIUIOMHOM MpakTUKU W BBINOJIHEHMsT npaktudeckod yactu BKP. Ilonyuenue
OTPHLIATEIILHOTIO OT3bIBA HE SIBISIETCA MPENATCTBUEM K npencrasiieHnio BKP Ha 3amuTy.

B rocynapcTBenHy10 3K3aMeHaMOHHYI0 Komuccuto 1o 3amure BKP 1o Havana 3amuThel
npescTaBisItoTes cienytoue gokymeHTel: BKP B ogHOM sk3emiuisipe; 3akioueHue Kadenpol;
0T3bIB HayuHoro pykoBoaurens o BKP; peniensust na BKP.

3amuta BKP npoBoauTcss B yCTaHOBIIEHHOE BpeMsi Ha 3acelaHuM | ocyaapCTBEHHOM
sk3ameHannoHHon komuccuu (I'OK). 3amura sBisercs OTKPBITOH, HA Hel, kpome wieHoB ['OK,
MOTYT IPUCYTCTBOBAaTh HAYYHBIN PYKOBOJAUTENb, PELIEH3EHT U BCE JKEJIAIOIIIHE.

[Ipouienypa 3aIMThI BKIIOYAET CIEAYIOLIUE ITAIbI:

1) mpencraBieHue mpencenaTeneM KoMuccuu cryaeHTta — aBropa BKP, Ttembr pabortsl,
Hay4YHOT'O PYKOBOJAMTEIIA U PELEH3EHTA U MPEJOCTABICHUE aBTOPY CJIOBA ISl BBICTYIUICHUS;

2) BoeicTymuieHne aBTtopa BKP ¢ u3nokeHMEM OCHOBHBIX TOJIOKEHUW pPabOThI U
pe3yJIbTAaTOB MPOBEACHHOTO UCCIICOBAHUS, OHO JOHKHO OBITh He Oosiee 10 MUHYT U CONIEPIKATH:
000CHOBAaHHE AaKTyaJIbHOCTH H30paHHOM TEMBI, OIpEACIICHHEe MM W 3aaad, OObEKTa W
npeaMeTa, MaTepraia, METOI0B UCCIIE0BAHMS, BBISBICHHE HAYYHOW HOBU3HBI M MPAKTUUECKOU
3HAYUMOCTHU HCCJIEI0OBaHUs, CBEJeHHUs 00 anpoOanuu MaTepuajoB UCCIEIOBAHUS U CTPYKType
paboThl, XapakTEPUCTUKY COACPKAHHMSI OCHOBHOW YAaCTH, IIOJIyYEHHBIE PE3yJIbTaThl
HCCIIeI0BaHMs, 00IMe BRIBOIBI. 3alIuTa JOJDKHA COMTPOBOKIATRCA Mpe3eHTanuel B PowerPoint,
OTpakarolleld OCHOBHYIO M HanboJiee BAXXHYIO HH()OPMAIIHIO.

3) mocie BBICTYIJICHHS CTYAEHTA YJ€Hbl KOMHCCHM, a TaK)Ke€ IMPUCYTCTBYIOLIUE MOTYT
3a/1aTh BOIPOCHI Mo cojaepxkaHuto BKP, niis moAroroBku 0TBETOB Ha BOMPOCHI CTYJIEHTY J1aeTCs
BpeMs U pa3periaeTcs MoJb30BaThCs CBOEH paboToi;

4) OT3BIB HAy4YHOTO PYKOBOJHUTENS, B KOTOPOM JIA€TCs XapaKTEPUCTHUKA CTYIEHTAa U
nporiecca ero pabotsl Haj BKP;

5) o3HakomieHue c peueHzueil Ha BKP, B KoTOpo#l conmepXuTcs XapaKTepUCTHKA
paboThl, 3aMeUaHus U pEKOMEHayeMasi OLIEHKa;

6) OTBETHI CTYAICHTA HA 3aMEYaHUsI PELICH3EHTA;

7) cBOOOIHAs mUCcKyccus To 3ammuiaemori BKP;

8) 3aKIIIOUUTENIBHOE CIIOBO CTY/JEHTA.

O6mas mpogomxuTenbHOCTH 3amuThl BKP coctaBnser 0,5 vaca.

Pemenue o6 wutoroBoit omnenke BKP mnpuHuMMaercs mo 3aBeplieHMH 3allUTHl BCEX
CTYJICHTOB Ha 3aKPBITOM YaCTH 3aCeJaHUs1 KOMHCCHH.

[Tocne mpuHSATUS pelIeHHs MpeaceaaTellb KOMUCCUU OOBSBISET OIECHKH CTyIEHTaM Ha
OTKPBITON YacCTH 3aceaHus.

BeimyckHast kBanmudukanuoHHas pabora XpaHUTCS Ha Kadeape, Ha KOTOpOH
BBIIIOJIHSIACh, B TEUEHUE S JIET.

O6mras cxema BoicTyIuIeHHs Ha 3anuTe BKP MokeT BRIrsaeTs ciieayronmm o0pa3oMm:
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Ilpumepnas cxema evlcmynieHus.

VYBaxkaeMble IMpeacenarellb, 4YiIEeHbl T'OCYIapCTBEHHOM SK3aMEHAUMOHHOW KOMUCCHH,
yBa)KaeMbI€ KOJUIETH, BalleMy BHUMaHuIo npeajaraetcs BKP Ha temy: ...

AKTYanbHOCTb ...

OOBEKT UCCIEIOBAHUA ...

IIpeamer uccienoBaHus ...

AHaJIN3 TUTEPaTypHI ...

Lens ...

3amauy ...

AHau3 UICTOYHUKOB ...

Ha ocHOBaHMM W3y4EHHBIX MCTOYHUKOB W JIUTEPATYphl Mbl NPHUIUIA K CIEAYHOIINM
BBIBOJIAM: ....

(BbIBOMIBI 1O TT1ABaM).

«Cnacu00 3a BHUMaHUE.

3anaroTcs BOIPOCHI, OHU 3alUCHIBAIOTCS AOKIJIATYNKOM/

JIoknaguuK CTOUT HAa MECTE, B 3TO BpPEMsI 3aYUTHIBAIOTCS OT3bIB PYKOBOIUTENS M
peueHs3usl.

OTBeTHI HA BONPOCHI:

- OTBETHI Ha BOMIPOCHI U 3aMeUaHus PELeH3eHTa (TOTOBSTCS 3apaHee).

- OTBETHI Ha BOMPOCHI, MOJTYyYEHHBIE TIOCIIE JOKIAa ...

- OTBETHI Ha BOIPOCHI, NMOTYYEHHbIE B XOJI¢ OTBETOB Ha paHEE 3a/laHHbIe BOMPOCH! (Kak
MPaBUJIO, 33/IAI0TCS «I10 TOBOAY U B BUJI€ PACCYKJICHUI» IO TEME).

«B 3akimroueHue Mo3BoIbTE BHICKA3ATh 0JIar0JapHOCTh BCEM YYaCTBYIOIIUM B JUCKYCCHH,
PELEH3EHTY ... 3a COJAep>KaTeNIbHbIEC 3aMEUaHUsI © MOEMY HAyYHOMY PYKOBOJUTENIO ...»

Kpurepun oneHuBanus

Onenka chOpMHUPOBAHHOCTH KOMIETEHIIMK cTyAeHTa Ha 3amute BKP mpencrarmsier
co0oii cpenHee apupMETHIECKOE OIEHOK, MOYYEHHBIX BBITYCKHUKOM Ha MPOIEAYpe 3aIlIHTH C
y4eTOM cpenHeapuPpMeTHIECKOM OIICHKH c(hOpMUPOBAHHOCTH OOIIEeKYIbTYpPHBIX,
o0menpodeCcCHOHaNBHBIX W MPO(EeCCHOHANBHBIX KOMIETCHIIMA, U OIpenesieTcss OIeHKaMU
COTJIIMYHOY, «XOPOIIO», KyIOBIETBOPUTEILHO» «HEYIOBIETBOPUTEIHHO.

CTyzneHT MOET IPeTeHA0BaTh Ha NOJOoKUTENbHYI0 olleHKy BKP mpu none aBropckoro
TekcTta He MmeHee 50 %.

OreHKa BBICTABISIETCS IO NATHOAIIIBHON CUCTEME C YUETOM:

— TEKCTa BBITYCKHOW KBATM(UKAIMOHHONW pabOThl, 00BEMa JHUTEPATyphl, KOJIHYECTBA
MPOAHAIU3UPOBAHHOTO (PAKTUYECKOTO MaTepuana, [IIYyOHMHBl U pPe3yJIbTaTUBHOCTH
aHanu3a, yMeHUs c(OpMYIHPOBATH OCHOBHBIE MTOJIOKEHUS;

— YMEHHUA M3JIaraTh cojJepkaHue paOoThl MPH 3allUTe, CTENEHU BIAJCHUS MaTepHalioM,
YMEHHMsI apryMEHTUPOBATh U BECTH JUCKYCCHIO 110 TEME;

— MHEHHS HaYYHOI'0 PYKOBOOUTEIA U PEKOMEHIAINN PELEH3EHTA,

— OLEHKH YpOBHS C(OPMHUPOBAHHOCTH KOMIETEHINI, BBIHECEHHBIX Ha MPOLEAYPY 3aILUTHI
BKP;

— cpenHeapu(MeTHYeCKO OICHKHM CQOPMUPOBAHHOCTH KOMIIETEHLMH MO pe3ybTaTam
IIPOMEKYTOUYHOH aTTECTALUU.

B pesynbrare noaroroBku u 3amuthl BKP cTyneHT nomxen:
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— 3HaTh, NOHMMAaTh W W3JaraTh NpPOoQECCHOHANBHBIE 3a7aud B OOJIACTH HAy4HO-
MCCJIEI0OBATENIbCKOM JIEATETLHOCTH B COOTBETCTBHH C TOJIYYCHHOM MPOECCHOHATBHON
npodum3anuei;

— YMeTbh CTaBUTh W pelIaTh HAyYHYIO, HAYYHO-METOJAMYECKYIO, U MPAKTUUYECKYIO 3a/1auH,
000CHOBBIBaTh UX aKTyaJlbHOCTb, JIaBaTh UCTOPUOTPAPUUECKYIO0 U HCTOUHUKOBETUECKYIO
XapaKTEePUCTHUKY;

— YMeTh HCHOJb30BaTh BO3MOKHOCTH COBPEMEHHBIX METOJOB JTOKYMEHTOBEAUYECKUX U
apXMBOBEAYECKUX HCCIECJOBAHUM [UIsl pElIeHMs] MPAKTUYECKUX 3aJad; TBOPYECKU U
KPUTHYECKH OCMBICIIMBATh MH(DOPMAIMIO AJI PEIICHUs HAYYHO-HCCIEAOBATEIbCKUX U
IIPOU3BOICTBEHHO-TEXHOJIOTMUECKUX 33/1a4 B cepe mpodeccnoHanbHOM 1eSTeNbHOCTH;

— yYMeTh CaMOCTOSITENIbHO 00padaThiBaTh, MHTEPIIPETUPOBATHh U MPEICTABIISITH PE3YIbTATHI
UCCIIEI0OBATEIbCKUX PaldoT;

— yMeTh paboTaTh C pa3IMYHBIMU BHJIaMH (THUIIAMH ) HCTOYHHKOB;

— yMeTb apryMEHTUPOBAaTh COOCTBEHHYIO MO3UIHIO;

— YMEeTb JeslaTh CaMOCTOSITeNIbHbIE BHIBOABI M 0000IICHNUS;

— WMETh HaBBIKM OuMOIMOrpaduyeckoro ONUCaHWs HCHOJIB3YEMOW JHUTEpaTypel U
HMCTOYHHUKOB.

[Ipu mpoBenenun muponeaypsl 3amutbel BKP nonmonmHUTEnsHO clienyeT onuparbCcs Ha
JIOTIOJIHUTEIbHBIE KPUTEPUH OLIEHOK:

«Omauyno» — BBICTABISETCA INPU J10J€ aBTOPCKOro Tekcta MeHee 50%, BBITYCKHAs
KBaM(PUKAIMOHHAsT paboTa HalKCaHA HAa aKTyalbHYI) TEMY U OTPaXKAeT CaMOCTOATEIbHOCTh
aBTOpa, yMEHUE NPHUMEHSTh TEOPETUYECKHE 3HAHUS NpU aHaIM3€ Marepuaia u padoTath ¢
pa3IMYHBIMU MCTOYHHKAMU; COJEPKUT OPUTHHAIBHBIE HAOIIOJIEHUS; MPABIWIBHO OGOpPMIICHA;
JOKJIaJ CTyJEHTa M €ro OTBEThl Ha IOCTaBJIECHHBIC BOMPOCHI SIBISIOTCS MCUEPHBIBAIOIIUMU U
coJiepKaTeIbHBIMH; pa00Ta BBICOKO OLIEHUBACTCS PELIEH3EHTOM.

«Xopowo» — BbIIycKHas KBalu(dUKaIMOHHAs paboTa OTpakaeT XOpOIIUH YPOBEHb
TEOPETHUUYECKUX 3HAHUU BBIMYCKHHKA U YMEHUE HUCCIEIOBaTh MPAKTUUECKUI MaTepHall, HO MpHU
3ToM B paldoTe HMEIOTCS OTHAEIbHbIE HEAOYEThl; JOKJIaJ CTyIeHTa M €ro OTBEeThl Ha
MOCTaBJICHHBIC BOIIPOCHI SBIISIOTCS] HEIOCTATOYHO TOJHBIMU U YOAUTEIHLHBIMH, pad0Ta XOPOIIO
OLICHUBAETCS PELICH3EHTOM.

«Yooenemeopumenvro» — BHITyCKHAs KBATHU(PHUKAIIMOHHAA Pab0Ta COACPIKUT HEJIOUETHI B
OQOpPMIICHHH TEKCTa; HUMEIOTCS 3aMeuyaHusi YJICHOB KOMHCCHUU 10 TEOPEeTUYECKOW WIIn
MpaKTUYECKOW TJlaBe; JOKJIAJ W OTBEThl CTYAEHTa Ha BOIPOCHI SIBISIOTCS HEMOJHBIMU U
CXeMAaTUYHBIMU HapyIIalOT JIOTUKY H3JI0KEHHs; paboTa YIOBIETBOPUTEIHHO OLICHUBAETCS
PELICH3EHTOM.

«Heyooenemseopumensno» — BBICTAaBISETCS MPHU J0Je aBTOpPCKOro Tekcra meHee 50%,
OpH  STOM BBIMYCKHAs KBaTH(PUKAIMOHHAS paboTa COACPKHUT CEpPhE3HbIE HEJOUYETHl B
coJlep’KaHuU U OOPMIICHUH TEKCTa; TOKJIaJ] CTYAEHTA SBJSETCS HEMOIHBIM U HapyLIaeT JIOTUKY
U3JI0KEHUS; OTBETHl HAa BOINPOCHI OTCYTCTBYIOT JHOO JaloTcs HEe MO CyIIecTBY; paborta
OTPULIATENILHO OLIEHUBAETCS PELIEH3EHTOM.

HopmaTuBHo-npaBoBasi 6a3a 1Jil NOATOTOBKH

1. «Konctutyumsi Poccuiickoit ®Denepanuu» (MpUHITA BCEHAPOJHBIM TOJOCOBAHHEM
12.12.1993) (c yueToM mompaBok, BHECEHHBIX 3akoHaMu P® o monpaskax k Koncruryrum
P® ot 30.12.2008 No.6-®K3, ot 30.12.2008 Ne.7-OK3, ot 05.02.2014 No.2-®K3, ot
21.07.2014 Ne.11-®K3).

2. «I'paxmanckuii konekc Poccuiickoit @enepanuu (qacth meppasi)» oT 30.11.1994 No.51-D3.

«'paxnanckuit konekc Poccuiickoit denepanun (yacts BTopasi)» or 26.01.1996 Ne.14-D3.

4. «'paxmanckuii kojaekc Poccuiickoit @enepanuu (dacth TpeThbs)» oT 26.11.2001 Ne.146-
@3.

(98]
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11.

12.

13.

14.
15.

16.

17.

18.
19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

«I'paxnanckuii xonekc Poccuiickoit ®enepanum (yacts uerBepras)» or 18.12.2006
Ne.230-D3.

«Tpynosoii koaekc Poccuiickoit @enepauyn» ot 30.12.2001 Ne.197-D3.

«Komekc Poccuiickoii @Denepaniun 00 aIMHHUCTPATUBHBIX MPABOHAPYIICHHUSIX» OT
30.12.2001 Ne.195-®@3.

®denepanbHbli KOHCTUTYIMOHHBIN 3akOH OT 25.12.2000 No.2-®K3 «O I'ocymapcTBEHHOM
repbe Poccuiickoii @eneparum».

®enepanbHbii 3aK0H OT 27.12.2002 Ne.184-D3 «O TeXHUYECKOM PETYJIHMPOBAHUN.

. ®enepanbubiii 3akoH 0T 02.05.2006 Ne.59-03 «O mopsiake paccMOTpeHHs OOparieHuit

rpaxaan Poccuiickoit @enepanum.

®enepanbhbiii 3akoH 0T 06.04.2011 Ne.63-D3 «O06 371€KTPOHHOM MOAMUCH» (BCTYIL. B CHITY
¢ 31.12.2017).

®enepanbublil 3akoH 0T 01.06.2005 Ne.53-®3 «O rocynapctBeHHOM si3bike Poccuiickoit
denepanuny.

@OenepanbHblii  3akoH  oT 29.12.1994 Ne.77-®3 «O0 o00s3aTeTbHOM JK3EMIUTIpE
TOKYMEHTOB.

®enepanbHblil 3ak0H 0T 27.07.2006 Ne.152-®3 «O nepcoHalbHbIX JaHHBIX).
®enepanpubiii 3ak0H 0T 27.07.2006 No.149-03 «O06 wundpopmanuu, WHHOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTe HH(OPMAITII

®enepanpublii 3akoH OT 02.03.2007 Ne.25-D3 «O myHuUIMNaasHoi cinyxoe B Poccuiickoit
denepauuny».

®enepanpubiii 3ak0H oT 22.10.2004 No.125-®3 «O6 apxuBHOM nene B Poccuiickoit
denepauuny.

3akoH PO o1 21.07.1993 No.5485-1 «O rocynapcTBEHHOW TailHE.

Vka3 Ilpesunenta PO ot 30.11.1995 Ne.1203 «OO6 yrBepxnaenuu IlepeuHst cBeleHUH,
OTHECEHHBIX K FOCYJAapCTBEHHOW TailHE.

Vka3 Ilpesunenra PO or 06.03.1997 Ne.188 «O6 yrBepxknaenuu llepeuns cBeneHuit
KOH(UIEHIIMATBHOTO XapaKTepay.

Vka3 IIpesunenta Poccuiickoit @enepanuu ot 24.01.1998 Ne.61 «O nepeune cBeaeHuUi,
OTHECEHHBIX K TOCYAapCTBEHHOM TailHE».

[Tpuka3 Pocapxusa ot 11.04 2018 r. Ne43 «O06 yTBep:KIeHUN NPUMEPHOTO MOJIOKEHUS 00
JKCIEPTHON KOMUCCHH OPTraHU3aLun».

[Tpukaz Munpuna PD ot 22.12.2003 Ne.117H «O TpymOBBIX KHIKKax» (BMECTE C
«[lopsinkom obGecnieueHust pabortonaTenell OMaHKaMH TPYAOBON KHIKKM M BKJIAJblIa B
TPYIOBYIO KHIKKY») (3apeructpupoBano B Muntocte P® 24.12.2003 Ne.5356).

[Ipukaz Munduna Poccum ot 02.07.2010 Ne.66H (pen. ot 06.03.2018) «O dopmax
OyXraaTepckoil OTYETHOCTH opraHuzanuii» (3apeructpupoBaHo B Muniocte Poccun
02.08.2010 No.18023).

ITpukaz Muntpyna Poccunm ot 04.08.2014 Ne.517n «O6 yrBepknenun Ilopsiiaka
ANEKTPOHHOTO JTOKYMEHTO000pOTa MEXIy HEerocyIapCTBEHHBIM IEHCHOHHBIM (OHIOM,
OCYILIECTBISIONIMM 0053aTeIbHOE TEHCHOHHOE CTpaxoBaHue, W IIeHCHOHHBIM (QOHAOM
Poccutiickoit ®eneparum» (3apeructpupoano B Muntocte Poccun 20.11.2014 Ne.34806).
IIpuka3 MuHucTepCcTBa 34paBOOXpaHEHUs M couuanbHOro passutus P® or 14 asrycra
2008 r. No.424n «O6 yTBepKaeHur PekoMeHanuii mo 3aKI0ueHUI0 TPYI0BOTO I0TOBOpa
¢ pabOTHHUKOM (esiepaIbHOro OI0KETHOTO YUPEKICHUS U €ro IPUMEpHOU hopme».
[Tpuka3 'enepanbHoil ipokypaTypbl PO ot 30 saBaps 2013 r. No.45 «O0 yTBepKIeHUH U
BBEJICHUU B JeiicTBue WHCTpYKIMM O TOpSAKE pacCMOTpeHHsl OOpalleHuid W mpuema
TpaXJaH B oOpraHax mpokyparypsl Poccuiickoii ®eneparun» (C HU3MEHEHUSIMH U
JOTIOJTHEHUSIMH ).

[Tpuka3z denepanpHOro apxuBHOro areHTcTBa OT 2 MapTa 2020 r. N 24 "OO0 yTBepKIacHUU
IIpaBui1 opranuzanuy XpaHeHUs, KOMIUIEKTOBAHHUS, y4€Ta U HCIOJIb30BaHUS JIOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit ®denepanyii W JIpyrux apXMBHBIX JTOKYMEHTOB B
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29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

rOCYJapCTBEHHBIX M MYHUIMIAIBHBIX apXuBaX, My3esiX U OMOIMOTEKaX, HAYyYHBIX
opranu3anusx".

IlocranoBnenue [lpaButenscrBa P® ot 28.07.2005 r. Ne.452 «O TumoBom periameHTe
BHYTpEHHEH opranu3aiuu (eaepaabHbIX OPraHOB UCIIOTHUTENBHOM BIACTH.
IlocranoBnenue IlpaBurensctBa P® ot 19.01.2005 Ne.30 «O TumoBom periameHre
B3aMMOJICHCTBUS (eiepaIbHBIX OPraHOB UCIIOJIHUTEIBHON BIACTH».

[TocranoBnenue IlpaBurensctBa PD ot 15.06.2009 Ne.477 «O06 yrBepxaenuu IIpaBun
JIeJIONPOU3BOICTBA B (pe/iepalibHbIX OpraHax UCHOIHUTEIbHOM BIaCTH.

[Tocranosnenue IlpaBurensctBa PO ot 07.09.2011 No.751 «O BHeceHMM H3MEHEHUU B
[IpaBuiia genonpon3BoACTBa B peiepabHbIX OpraHax UCIOTHUTEIbHOM BIACTH.
[Tocranosnenue IlpaBurensctBa PO ot 28.04.2016 No.356 «O BHeceHMM H3MEHEHUU B
[IpaBuia genonpon3BoACTBa B peiepabHbIX OpraHax UCIOTHUTEIbHOM BIACTH.
IlocranoBnenue IlpaButensctBa P® ot 16.04.2003 Ne.225 «O TpynoBBIX KHHIKKAX»
(Bmecte ¢ «lIpaBuyiamu BeeHUS U XpaHEHHs TPYIOBBIX KHHM)KEK, U3TOTOBJIEHHs OJaHKOB
TPYAOBOM KHMKKHU M 00ecrieueHust UM paboToaarenein»).

[TocranoBnenue IlpaBurensctBa PO ot 19.05.2008 Ne.373 «O BHeCEHMH U3MEHEHHS B
[IpaBuna BeneHUS W XpaHEHHS TPYIOBBIX KHIDKEK, WM3TOTOBIICHHS OJAHKOB TPYIOBOM
KHWKKH U 00€CTIeueHUst UMM paboToIaTeei.

[Tocranosnenne Muntpyaa P® ot 10.10.2003 Ne.69 «O6 yrBepxneHun MHCTpYKIUH 110
3aMOJTHEHUIO TPYJOBBIX KHUKEK.

[Tocranosnenne Muntpyna P® ot 26.03.2002 Ne.23 «OO0 yTBepkKIeHHUH HOPM BPEMEHHU Ha
paboThl O JOKYMEHTAI[MOHHOMY O00€CIEUEHUIO YIPABIECHUYECKUX CTPYKTYp (eaepanbHbIX
OpPraHOB MCIIOJHUTEIBHOMN BIACTU».

[Toctanosnenne I'ockomcrara Poccum ot 05.01.2004 No.l «OO6 yTBepKIACHUH
YHU(DUIIUPOBAHHBIX ()OPM TMEPBUYHONW YYETHOM ITOKYMEHTAIlMH IO Y4YeTy TpyJda M €ro
orIaTe». ATE00M GopM.

[Tocranosnenue [IpaBurensctBa PO ot 22.09.2009 Ne.754 «O06 yrBepxnenun Ilonoxenus
0 CHUCTEME MEKBEJOMCTBEHHOI'O JIEKTPOHHOT'O JJOKYMEHTO000pOTa»

IlocranoBnenune IlpaBurensctBa P® or 06.09.2012 Ne.890 «O wmepax 1o
COBEpIICHCTBOBAHUIO JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B OpraHax TIOCYJapCTBEHHOM
BIIACTH.

[TocranoBnenue IlpaButensctBa P® ot 08.09.2010 Ne.697 «O eauHOl cucreme
MEXBEJJOMCTBEHHOT'O 3JICKTPOHHOTO B3auMozeicTBus» (BMecte ¢ «llomoxxeHneM o equHoi
CHCTEME MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUSY).

[Tocranosnenue IlpaBurensctBa PO ot 28.12.2011 Ne.1184 «O mepax mo obecneueHUIO
nepexona  (QenepalbHbIX  OpPraHOB  HCIOJHHUTENBHOM  BIACTH, TOCYAapCTBEHHBIX
KOPIIOpaIHii, Ha/IEJICHHBIX COOTBETCTBYIOUIMMHU (heZiepaibHBIMU 3aKOHAMH [TOJTHOMOYHUSMHU
[0 TMPEAOCTaBICHUIO TOCYAAPCTBEHHBIX YCIAYyr, M OPraHoB TIOCYAapCTBEHHBIX
BHEOIO/KETHBIX (DOHJIOB HAa MEXBEJOMCTBEHHOE WH(OPMALMOHHOE B3aUMOCHCTBUE B
ANEKTPOHHOM BUJIE.

[Tocranosnenue IlpaBurensctBa PO ot 19.11.2014 No.1222 «O nanpHeiiiieM pa3BUTUU
€IMHOM CHCTEMbI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOACHCTBHSI.

[TocranoBnenne IlpaButrensctBa P®D ot 14.07.2017 Ne.839 «O (enepanbpHOIi
rocyaapcTBeHHOW WHMOpMarmoHHOW cucteMe «®DeaepanbHbIi CUTYAIlMOHHBINA TEHTP
3JIEKTPOHHOI'O MPAaBUTEJILCTBA» U BHECEHUU M3MEHEHUH B [lonokeHue 0 equHON cucreme
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICHCTBUS.

[Tocranosnenue IlpaButensctBa PO ot 25.01.2013 Ne.33 (c uzmenenusimu ot 25.10.2017
r.) «O06 UCHoaB30BaHUU MIPOCTOM AIEKTPOHHOM MOANUCH NMPU OKAa3aHUU TOCYAapCTBEHHBIX
¥ MYHUIIUTIATBHBIX yCIyr» (BMecTe ¢ «lIpaBriiaMu UCTIOIB30BaHUS IPOCTOM 3JIEKTPOHHOM
MOAINKCHU IPU OKA3aHUU TOCYaPCTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT).

«IlepeyeHb THUMOBBIX YIPABICHYECKHX AaPXUBHBIX JOKYMEHTOB, OOpa3yIOIIUXCS B
MpoLecce IeATENbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBIICHUS
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W OpraHu3anuii, C YyKa3aHHEeM CpPOKOB UX XpaHeHHs» (YTBEpKIEH NpUKa30M
®denepanpHoro apxuBHOTO areHTcTBa oT 20 nexadps 2019 roma N 236).

47. IlepeueHb TUIOBBIX APXHMBHBIX JIOKYMEHTOB, 0Opa3yloIIUXcs B HAyYHO-TEXHHYECKOH W
MIPOM3BOJICTBEHHON NEATENbHOCTH OpraHM3alfii, ¢ yKa3aHHEM CpPOKOB XpaHeHus (yTB.
ITpukazom PocapxuBa ot 28.12.2021 N 142).

48. 'ocynapcTBeHHasi cucTeMa JIOKYMEHTAIIMOHHOTO oOecnedeHusi ympaBieHus. OCHOBHBIE
nonoxeHus. OOmme TpeOOBaHUS K JOKyMEHTaM U CIyx0aM JOKyMEHTallMOHHOTO
obecrieuenus (omobpena kosuternert ['maBapxuBa CCCP 27.04.1988, nmpuka3 ['maBapxuBa
CCCP ot 23.05.88 Ne 33).

49.TOCT P 51511-2001 «l'ocynmapctBenHbiii cranaapt Poccuiickoit @enepanuu. [lewatn c
BocnpousBeneHreM ['ocynapctBennoro repba Poccuiickoit ®deneparnun. @opma, pazMepsl
u TexHuueckue TpedoBanus» (yrB. [loctanonenunem ['occranmapra Poccun ot 25.12.2001
N 573-ct) (pen. ot 04.03.2004, ¢ U3menenusimu Nel-4).

50.TOCT P 7.0.8-2013 «CHUBUJ. Henonpous3BOACTBO M AapXHUBHOE JAey0. TepMuHBl U
ompenenenus» (yrB. mnpukazom Poccrapmapra ot 17.10.2013 Ne.1185-ct  «O06
YTBEPKACHUH HALIMOHAILHOTO CTaHapTay).

51.TOCT P 54471-2011/ISO/TR 15801:2009 «Cucrema 351€KTpOHHOTO JTOKYMEHTOO0OpOTA.
VYupaBnenue nokymeHtanuei. Wudopmarus, coxpaHsemas B OSJICKTPOHHOM BHJIEC.
PexomeHganmu no 00eCreyeHnIo JOCTOBEPHOCTH U HAJICKHOCTH.

52. IIpodeccronanbHpIi CTaHJIapT. Cnenuanuct o OpraHu3allMOHHOMY u
JOKYMEHTAIMOHHOMY OOECIeueHHIO yrpasiieHus opranuzanueit (Per. Ne 447. YTepxnen
npuka3zoM MuHHUCTEPCTBA Tpyaa U cormanbHoM 3auThl PO ot 06.05.2015 r. Ne.276H).

53. [IpodeccuoHanbHblii  CTAaHAAPT  CHEIHATUCTa IO  YIOPABICHHUIO  JIOKyMEHTalHen
opranuzanuu (Per. Nel044. VYTBepxneH npukazoMm MHUHUCTEPCTBA TPyAa W COIUATIBLHOMN
3amuThl Poccuiickoit @enepaunu ot 10 masg 2017 r. Ne 4161H).

IIpumepnas tematuka BKP

1. [Ipobnembl TOKyMEHTAlMOHHOTO oOecrieueHus yrmpasieHuss B Poccuiickoit
denepanuu;

2. HopmartuBHo-ipaBoBast 1 MeToudeckas 0aza JOKYMEHTAIIMOHHOTO 0OeCIIeYeHMS
YIPABJICHHUS;

3. OcCHOBHbBIE BHJBl YIPaBICHYECKON JOKYMEHTAllMH, paCIpOCTPAHEHHBIE B
OpraHu3aluy;

4. Yuudukanmus W CTaHAApTU3AlUsS JOKYMEHTOB KaK OCHOBHBIC HAIpaBICHUS
MOBBIICHHS 3(P(HEKTUBHOCTH TOKYMEHTHPOBAHUS,

5. JIoKyMeHTaIlMOHHOe OOECTieUeHHe YINpaBICHUs B OpraHax TrocCyIapCTBEHHOM
BJIACTU U YTIPaBJICHUS (Ha npumepe KOHKPEemHOU Op2aHU3ayuu).

6. OpraHu3anvoHHO-TIPABOBOE U JOKYMEHTAIMOHHOE OOECIeueHne YIpaBJICHUS
rOCyIapCTBEHHOTO YUpeXKIAeHUs (Ha KOHKpemHOM npumepe).

7. JIOKyMEHTOOOOPOT M XapaKTepUCTHKA €ro OCHOBHBIX CTaguil (Ha npumepe
KOHKPEMHOU Op2aHu3ayuu);

8. ®dakTopsbl, BAUIOMNE Ha 3PPEKTUBHOCTh JOKYMEHTOO0O0POTA;

0. Pa3paboTka cucTteM SJIEKTPOHHOTO TOKYMEHTOOOOpOTa OpraHu3anuu (Ha
KOHKPETHOM IIPUMEPE);

10. Opranuzanus nH()OPMAITMOHHO-TOKYMEHTAIIHOHHOTO o0ecrieueHus
JEATEIbHOCTH PYKOBOJAUTEINSI HA OCHOBE TPUMEHEHHUS aBTOMATU3UPOBAHHBIX TEXHOJIOTHU;

1. Cexkpetapb-peepeHT PYKOBOIAUTENSI B CTPYKTYpPE YIPABICHUS KOMMEPUYECKOM
OpraHu3aluu (Ha npumepe KOHKPEemHOU Opeanu3ayuul);

12. Oduc-meHemkep B CTPYKType YIpaBIE€HUS COBPEMEHHOW KOMMEPUYECKOM
OpraHu3aluu (Ha npumepe KOHKPEemHOU Opeanu3ayuul);

13. Ontummsanus  CEKPEeTapCKOTO  OOCIY)XMBAaHHMS  KPYIMHOH  KOMMEPUYECKOM

OpraHu3aluu (Ha npumepe KOHKPEemHOU Opeanu3ayuul);

19



14.  Opranuzanus paboThl ¢ KOHPUACHIUATHHBIME JOKYMEHTAMHU;

15. Opranuzanus padotsr cayx06 OV (na npumepe konkpemuoii opeanusayuu);

16. NudopmanonHsie  (KOMIBIOTEPHBIC)  TEXHOJOTHH,  HUCIOJIb3yeMble B
JEJIONPOU3BOJCTBE (Ha npumepe KOHKpemHOU OpeaHu3ayuu);

17.  VaudummpoBaHHas CHCTeMa OPraHU3AIIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB;

18. HasznaueHune u cocTaB OpraHu3aliOHHO-PACTIOPSIANTEIBHBIX JOKYMEHTOB;

19.  OcoGeHHOCTH OPHUIHUATBHO-EIOBOIO CTHIIS TIOKYMEHTHPOBAHHUS;

20. Opranu3anysi KOHTPOJIS 32 UCIIOJTHEHUEM JIOKYMEHTOB (Ha npumepe KOHKpemHoll
opeanuzayuuL);

21.  Amromatm3upoBaHHOE pabouee MecTo crnenuanucta ciayxosl [0V (na npumepe
KOHKPEMHOU OpeanHu3ayuu);

22. [IpobGnemMbl aBTOMATH3aIlMKA JEIONMPOM3BOACTBA M OPTaHHW3alUsS SJICKTPOHHOTO
JIOKYMEHTOO00pOTa;

23. AHanm3 KpUTEpHEB BHIOOpA W OIEHKH COBPEMEHHBIX aBTOMATH3MPOBAHHBIX
cucteMm JIOY;

24. CoBepIIeHCTBOBAHUE  JIOKYMEHTAIIMOHHOTO  OOECIeUeHHUs  yMNPABJICHHUS  C
MPUMEHEHHEM HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTUHN (Ha npumepe KOHKPemHoU OpeaHu3ayuiL);

25. JIoKyMEHTUpOBaHUE NESITCIBHOCTA KaJApPOBOM CIYKOBI M HAmpaBJICHUS €ro
COBEpIICHCTBOBAHUS (Ha npumepe KOHKPEemHOU Opeanu3ayuu);

26.  Jlenonpou3BOACTBO B KaJApOBOH cIyx0e MpeAnpusITUus (Ha npumepe KOHKpemHou
opeanuzayuL),

27.  KagpoBoe U €JIONPOM3BOJICTBEHHOE OOECIEUEHHE CUCTEMbI YIPaBJICHHUS
MEPCOHAIOM

28.  OcoOeHHOCTH KaapOBOW JOKYMEHTAIIHH;

29.  Opranuzamusi paboThl OTHeNa KaJpoB WM CIYyKObl mepcoHana (Ha npumepe
KOHKPEMHOU OpeanHu3ayuu);

30. Bo3MoskHBIE TyTH COBEPIIICHCTBOBAHUS PAOOTHI KaIpOBOM CITY>KOBI;

31.  Anamu3 COBpEMEHHBIX aBTOMATHU3UPOBAHHBIX CHUCTEM, MCIOJIB3YEMBIX B
JESTENIbHOCTH CITY»KOBbI IEpCcOHAIA.

32.  Opra"uzanus KagpoBOro JeJI0NPOU3BOJICTBA HA MIPEANPUSITHH;

33. [IpaBoBOE perynupoBaHre JOKYMEHTUPOBAHUS KaJPOBOU CITYKOBI;

34. 3amuTa MepcoHaIbHBIX JaHHBIX B KaJPOBOH CITyKOe;

35. 3amuTa nepcoHaIbHBIX JAHHBIX B HH()DOPMAITMOHHBIX CUCTEMAX;

36.  KoMmmieKToBaHHE TOCYJapCTBEHHBIX apXUBOB JOKYMEHTAMHU IO JIMYHOMY
COCTaBY;

37.  KagpoBas NOIUTHKA Ha NPEANIPUATUSA (HA npumepe KOHKPEMHOU Op2aHu3ayuil);

38. CoctaB 1 BUABI KaPOBOM JOKYMEHTAIINY;

39. ABTOMaTH3aIUS TIPOIIECC JIEIOMPOU3BOJICTBA B KAAPOBOU CITyk)O€;

40. AHanmy3  OpraHu3alMM  JOKYMEHTAIIMOHHOTO  O0ecredYeHus  JeATEeIbHOCTH

KOMMEPUYECKOI CTPYKTYpHI U €r0 COBEPILICHCTBOBAHUE (Ha npumepe KOHKPEMHOU KOMMePUeCKoU
CMpPYKMypbl)

41.  OmnucaHue JOOKYMEHTHOM HH(OpPMALUM B JEONPOU3BOJICTBE YUPESKACHUN U
apXMBOB OpraHM3alli (Ha npumepe opeanuzayuu, yupesrcoeHusl),

42.  Hosble IOAX0/bl K KOMIIJIEKTOBAaHUIO M SKCIIEPTU3a IEHHOCTU JOKYMEHTOB;

43, ApXUBHBIE TOKYMEHTHI KaK HOCUTEII COITHATbHOM IMaMsITH OOIIECTBA;

44.  CoBpeMeHHbIE TpeOOBaHM K apXUBY OpraHU3alINY;

45. ®opmMbl XpaHEHUsI JOKYMEHTOB B COOTBETCTBUM C COBPEMEHHBIM apXWBHBIM
3aKOHOJATEIbCTBOM;

46. OO0ecnieyeHre COXPaHHOCTH apXUBHBIX IOKYMEHTOB;

47. Otbéop Ha TIOCTOSHHOE XpaHEHHE JOKYMEHTOB TOCYJapCTBEHHBIX U
HETroCyJapCTBEHHBIX YUPEKIACHUN;

48.  IIpobGmembl U MPEeUMYIIECTBAa BHEAPEHUS HJIEKTPOHHOTO apXyBa HA MPEIANPHUATHA
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(na npumepe omoenvrHo2o npednpusimust)

49. Pa3zBuTne cCHCTEMBI 3JIEKTPOHHOTO OKa3aHUA TOCYJApCTBEHHBIX YCIYr B
Poccuiickoit @enepanuu;
50. OcoOCHHOCTH ~ TPENOCTaBICHUS  TOCYJApCTBEHHBIX  yCIyr  (eaepabHBIX

MUHHUCTEPCTB U BEAOMCTB (MJIM PETMOHAIIBHBIX OPIaHOB BJIACTH).

[Iporpammy  coctaBui:  pykoBomautenb  OIIOII  no  wampaBienuto  46.03.02.
«/lokyMEeHTOBeZIcHHE W apXHBOBEICHUE», K.M.H., JOIEHT Kadempsl BceoOIIeld HUCTOPUU U
KyJapTypHOTO Hacienus [lancinamon A.P.

[Iporpamma rocyaapCTBEHHOW MTOTOBOWM aTTECTAlMM YTBEPXKAEHA HA 3aceIaHuu
VYuenoro Coseta MHUIICI'O Ne.09 ot «17» nronsa 2022 rona.

S e 0.A.Illamurynosa
JlupexTop HHCTHTYTa AP i//

3apenyrommii kadenpoi
BceoOuiei ACTOpHE U KyJIbTYPHOTO HaCIeaus
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