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[Iporpamma coctaBnena B coorBerctBuu ¢ @PI'OC3+ BO mno HampaBieHUIo
noarotoBku 46.03.02 «/lokyMEHTOBEIEHME W apXUBOBEACHUE», YTBEpKICHHBIN [Iprkazom
MunucrepctBa obpazoBanus U Hayku PD ot 6 mapra 2015 1. Ne.176 «O06 yTBepkaeHUU
@®enepallbHOTO TOCYIAapCTBEHHOIO CTaHJapTa BBHICIIETO0 OOpa30BaHHsA [0 HaIPABIICHUIO
noarotoBku 46.03.02. JlokymMeHTOBeJeHHE M apXHBOBeACHUE (ypOBEHb OakajaBpuaTa)»
(3apeructpupoBano B Munrocte Poccun 27.03.2015 Ne.36613), u Ha ocHOBaHMH TpeOOBaHUI
[Ipukaza MunucrepctBa obpazoBanus W Hayku P® or 29 wumions 2015 r. Ne.636 «O6
yTBepkaeHnn [lopsnka mpoBeneHUss TOCYAApCTBEHHOM HWTOTOBOM  arTecTallud 10
o0pa3oBaTeNbHBIM IpOrpaMMaM BBICHIETO O0pa3oBaHHs — IMporpaMmaMm OakajaBpuarta,
CHelyalnTeTa 1 MporpaMM MarucTpaTrypbi».

[Ipu cocraBieHnn MpOrpaMMbl rOCYAapCTBEHHOW WTOTOBOM aTTECTallMU TAaKKe ObUIN
YUTEHBI [TOJIOKEHUS U TPEOOBaHMUS:

1. lIpodeccuonaneupiii  crapgapT. CHenuamucT 1O  OpPTaHU3ALMOHHOMY U
JIOKYMEHTAIIMOHHOMY oOecrieueHnto ymnpasieHus opranuszainueii (Per. No 447. YTBepxkaeH
npukazoM MuHucTepcTBa Tpyaa U conranbHoi 3amuThl PO ot 15.06.2020 r. Ne.333H).

2. IlpodeccronanbHOTO CTaHIApTa CIEIUATUCTA IO YIPaBICHUIO TOKyMEHTaIuen
opranuzaiuu (Per. Nel044. VrteepkaeH npuka3oM MuHHCTEpPCTBA TpyJa M COLMAIbHOU
3amuThl Poccuiickoit @enepannu ot 10 mast 2017 r. Ne 4161H).

Ilesu v 321244 rocy1apCTBEHHON UTON0BO aTTECTALMU.

Ileapt0 WTOTOBOM TOCYNAapCTBEHHOW aTTeCTallMd OakajlaBpOB IO HANPAaBJICHHUIO
noarotoBku 46.03.02 JlokyMeHTOBeIeHHE U apXHBOBeIeHHE (ypOBEHb OakajaBpuaTta),
HarpaBieHHOCTh (mpoduns) JIOKYyMEHTOBEIEHHE H JIOKYMEHTAallMOHHOE  oOecrieueHue
VIpaBICHUS SBISETCS TMPOBEPKA NPAKTHUYECKOH M TEOPETUYECKOW MOJITOTOBICHHOCTH
BBIMYCKHUKA K BBIMOJIHEHUIO NPO(ECCHOHATIBHBIX 3a/lad B COOTBETCTBUU CO CTENEHBIO
(xkBanudukanumeit) W BUAaMH  OPO(ECCHOHANBHOW  JEATEIBHOCTH,  OMPEIEIICHHBIX
tpeboBanusmu OI'OC3+ BO.

KoMmneTeHTHOCTHAsI MO/IeJIb BBIMTYCKHUKA.

Ob6nacte npodeccuoHANIBbHON JEeSTebHOCTH BBITYCKHUKOB, OCBOMBIIMX IMPOTPAMMY
OakanaBpuaTa, BKIIOYACT: JOKYMEHTAI[MOHHOE OOECIedeHHEe YIpPaBICHUS W YIPaBICHUE
OTJIEIbHBIMU TIpolleccaMi B cdepe apXUBHOTO Jela; HAay4HbIEe HCCIEOBaHMS B 001acTu
JOKYMEHTOBEJICHUS W  APXWUBOBEACHHS; CO3JaHUE JIOKATHHOW HOPMATHBHOW  0a3bl
JOKYMEHTAIlMOHHOTO OO0eCTeueHs] YMNpPaBIEHUS U apXUBHOTO Jeia; JTOKYMEHTHPOBAHHE
yIpaBlIeHYeCKOW  HHPOpPMAINK, pPalMOHAIU3ANUI0  JOKYMEHTOOOOpPOTa, TEXHOJIOTHH
00paboOTKH JOKYMEHTOB C LEIbI0 UX COXPAHHOCTH W Mepefaud Ha XpaHEHUe; OpraHu3aIuio
XpaHEHUsl, y4eTa, KOMIUIEKTOBAHUS, IKCIEPTU3BI [IEHHOCTH, CIIPABOYHO-TIOUCKOBBIX CPEICTB
U HCIIOJIb30BaHUS JOKYMEHTOB ApxuBHOro ¢onna PO u apyrux apXxuBHBIX JTIOKYMEHTOB;
NPOSKTUPOBAHUE W BHEIPEHHE CHUCTEMBl DSJIEKTPOHHOTO JIOKYMEHTOOOOpOTa; HAaydHO-
MyOIMKATOPCKYIO JESTENIbHOCTh, CBSI3AHHYIO C HCIIOJIb30BAHUEM JTOKYMEHTOB ApPXMBHOIO
¢onna PP, u uMHPOPMALMOHHO-U3ATEIBCKYIO pabOTy; ydyacTHe BO BHEIPEHHUU CUCTEMBI
3JIEKTPOHHOTO IOKYMEHTO000pOTa, paboTy B TaHHOU CUCTEME.

OObekTamu  TPOPECCHOHATBHOW  JEATEIBHOCTH  BBIMYCKHUKOB,  OCBOMBIIHX
nporpamMmy  OakajnaBpuaTa, SBISIFOTCA: JOKYMEHT, CO3JaHHBIM JIOOBIM  criocoOom
JIOKyMEHTHUPOBAHUS, CUCTEMBI JIOKYMEHTAIUH; CUCTEMBI uH(OPMAaIMOHHO-
JIOKYMEHTAITMOHHOTO O0ECTICYCHHS YIIpaBIeHUs; TOKYMEeHThl ApxuBHOro ¢hoHaa Poccuiickoii
Odenepanyiv; apxXwBHBIC JOKYMEHTHI, B TOM YHCJIE JOKYMEHTHI IO JHUYHOMY COCTaBY;
CIIPaBOYHO-TIOMCKOBBIE CPEICTBA M CIPABOYHO-MH(POPMAIIMOHHBIE H3JaHUS O COCTaBe U
COJIEpKaHUU JOKYMEHTOB.

BrimyckHuk 6akanaBp mo HampapiieHHio oAroToBku 46.03.02 «JlokymeHTOBEICHUE 1
ApPXUBOBEACHHE» JIOJDKEH peliaTh MpoPecCHOHANbHBIE 3a7aud B COOTBETCTBUU C BHJIAMHU
poeCCHOHAIBHON JesATENhHOCTH, coryiacHo ganHoro ®I'OC3+ BO.



Buabl npogeccHOHANBHOH JeATEJIBbHOCTH, K KOTOPBIM TIOTOBSITCS BBIITYCKHMKHU,
OCBOMBILIKE NPOrpaMMy OakajiaBpuara:
- TEXHOJIOTUYECKAas;
- OpPraHU3allOHHO-YIIPaBICHYECKAs.
BrimyckHUK, OCBOMBIIMI NporpaMMmy OakajaBpuaTa, B COOTBETCTBUU C BHUJAaMHU
npoeCCHOHATIBHON JIeATEIbHOCTH, Ha KOTOPbIE OpPUEHTHPOBaHA Nporpamma OakajlaBpHarta,
JIOJKEH OBITh TOTOB pelIaTh CIEAYIONINe IpodecCHOHATIbHBIC 3a/1a4H:

TEXHOJIOTHYECKAasl 1eATeJIbHOCThD:

- BHEIPEHUE W JKCIUTyaTalllsi aBTOMATU3MPOBAHHBIX CHCTEM B JIOKYMEHTAI[HOHHOM
oOecrie4eHUH YOpaBJICHUS ¥ aAPXUBHOM JIelie, BKIIOYas CHCTEMBbI JIIEKTPOHHOTO
JIOKYMEHTOO000POTa;

- BBITIOJTHEHHUE OTIEPAIIHiA TT0 CO3JJaHUI0 U 00pa0OTKE TOKYMEHTOB;

- y4acTHe€ BO BHEIPEHHHM M OKCIUTyaTallMd HWH(POPMAIMOHHBIX TEXHOJIOTHH,
UCTIONIB3YEMBIX B JIOKYMEHTAIMOHHOM OOECIICYCHHUH YIPABICHUS U apXUBHOM JIEJie
(ckaHUpOBaHUE);

- BeJICHUE CPOKOBOTO KOHTPOJISI UCTIOTHEHUS JOKYMEHTOB;

- obecrie4eHrEe TEKYIIEr0 XpaHEHUsI JOKYMEHTOB, TOJATOTOBKA JIEN JUIS TIepelaynd Ha
ApXUBHOE XPAHCHUE;

- CO3JaHME€ W BEJCHHE CIIPABOYHO-TIOMCKOBBIX CPEICTB K JOKYMEHTaM B
UH(OPMAIIMOHHO-TOKYMEHTAIIHOHHOM ~ OOECIICYeHUU YIpPaBICHUS W apXWUBHOM JIelie
(HOMEHKJIaTypa /e, ONKCH, ITyTEBOAUTENH, 0030PbI, KaTajaory, 0a3bl TaHHBIX ),

- ydJacTHe B TEXHOJOTHMYECKHX OJTamax paboTel (eAepanibHBIX apXHBOB, aAPXHUBOB
CyOBEKTOB (Qenepallid ¥ MYHHIUIAIBHBIX apXWBOB TI0 OCHOBHBIM HAIPABICHHSIM HUX
JESITEIIbHOCTH;

- paboTa 1o 00ECIIEYCHNI0 COXPAHHOCTH JIOKYMEHTOB Ha Pa3HBIX HOCHTEIISX;

- paboTa 1Mo KOHCEepBallUU U PECTaBPAINH IOKYMEHTOB;

OPraHU3aUMOHHO-YIIPABJIEHYECKAS 1eATeJIbHOCTD:

- obecrieyeHne (QPYHKIMOHUPOBAHUS CHUCTEMBbl YIpaBICHHUS JTOKyMEHTaMHU B
OpraHu3aIyi Ha 0a3e HOBEUIIINX TEXHOJIOTHH;

- IUIaHMpOBaHWE, OpraHM3alMs, COBEPLUICHCTBOBAHHME JACSITEIBHOCTH  CIIYXO
JIOKYMEHTAIMOHHOTO OO0ECIICUCHHsI YIPABJICHHS, apXUBOB U CIYXO apXWBHOTO XpaHCHHS
JIOKYMEHTOB OpTraHU3aI1i;

- CO3/1aHHME€ JIOKAJbHBIX HOPMATHBHBIX AaKTOB, PErIAMEHTUPYIOLIUX MPOLEAYpPhl U
npaBwiia JOKYMEHTHUPOBaHHUS, pabOTbl C JOKYMEHTaMH, OpTraHu3allMd WX XpaHEeHHs,
KOMILIEKTOBAaHUS, y4eTa U UCIOJIb30BAHUS;

- OpraHu3alnys KOHTPOJIS COCTOSIHHS JOKYMEHTAIIMOHHOTO 00ecredyeHUs YIpaBIeHUs
Y COCTOSIHMSI QpXUMBHOI'O XpaHEHUS JOKYMEHTOB B OPTaHHU3alIUU;

PYKOBOJCTBO CTPYKTYpPHBIMHU NO/Apa3ieICHUAMH, OCYIIECTBIISAIOIINMHA
JesITeIbHOCTh B c(epe JOKyMEHTAIlMOHHOTO 00ecrieueHHs YIpaBiIeHUs U apXUBHOTO Jejia B
opraHax TOCYJapCTBEHHOW BlacTh CcyObekToB Poccuiickoii ®denepamnuu, opraHax MECTHOTO
CaMOYTIpaBJICHNUS,

- PYKOBOJCTBO CTPYKTYPHBIMU MOJpa3AeicHUsIMH (eaepaabHbIX apXHUBOB, apXHBOB
cyobekToB Poccuiickoit denepaiyiv 1 MyHUIMIIATBHBIX apXUBOB;

- YIIpaBJI€HUE apXUBHBIM JIEJIOM B OPTaHAX MECTHOT'O CaMOYIIPABIICHHUS;

- PYKOBOJCTBO MYHHUIMIAIBbHBIMU W BEJIOMCTBEHHBIMH apXUBAMH, ApXUBAMH U
city>k0aMy apXUBHOT'O XpaHEHUs JOKYMEHTOB OpraHU3aliii, pyKOMMCHBIMHU OTJEIaMU MY3€€B
1 OUOJINOTEK;

- PYKOBOJCTBO ayTCOPCHHIOBBIMH OPraHHM3alMsIMH OKa3aHMs YCIyTr MO XPaHEHUIO
apXUBHBIX JOKYMEHTOB U M0 apXUBHOU 00pabOTKE JOKYMEHTOB;

- ydqactue B paboTe Mo 3KCIepTU3e HEHHOCTH JOKYMEHTOB;



- BEJICHUE apXUBHOIO JIeJ1a B OpraHU3alusiX;

- o0ecrieueHre B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSAIKOM IpHEMa, perucTpaium,
CUCTEMATH3allMM, OPraHU3alluMd XpaHEHUs, KOMIUIEKTOBAaHHS, yde€Ta W HCIOJb30BaHUs
JIOKYMEHTOB; COCTaBJICHHE M BEJICHUE CIPABOYHO-MOMCKOBBIX CHCTEM (HAyYHO-CIPABOYHOIO
anmnapara), y4eTHbIX JOKYMEHTOB;

- WCHOJHEHHE JIOKAJIbHBIX HOPMATHBHBIX aKTOB, PErVIAMEHTHPYIOIIUX NPOLEIYpPbl U
npaBuia JOKYMEHTHPOBAHHs, pPaOOThl C JIOKYMEHTAMH, OpraHH3allMd HX XpaHEHus,
KOMILIEKTOBAaHUS, y4eTa U UCIIOJIb30BAHUS;

- obecrieueHne B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIKOM IpHeMa, PEeruCTpaluy,
CUCTEMaTHU3alluH,

- OpraHu3aliy XpaHEHHs, KOMIIJIEKTOBaHMS, y4€Ta U MCIOIb30BaHUs I0KYyMEHTOB;

- BEJICHHE CIIPaBOYHO-MIOMCKOBBIX CUCTEM (HAay4YHO-CIIPAaBOYHOTO alapara), y4eTHbIX
JIOKYMEHTOB;



KomnereHuuu BoINyCKHIKA U (pOPMBI IPOBEPKH UX C(POPMUPOBAHHOCTH
B paMKaXx Npoueaypbl rocyAapcTBEeHHOH HTOTOBOM aTTeCTALUH

KommnieTreHTHOCTHAsI XaPAKTEePUCTUKA BBIITYCKHUKA

®opmbl poBepku Ha T'HA
ITo cpeane- OneHka Ha
apu(pmMeTu4IecKou 3amute BKP

onenke 3a ®IIA

BeinyckHNK, 0CBOMBIINIA IPOrPAMMY , J0JIKeH 00/1a1aTh CJIeIYIOIIMMH 001IeKyJIbTYPHbIMU KomneTeHuusamu (OK):

OK-1 — crtocOOHOCTBIO UCTIONB30BAaTh OCHOBBI (hMI0CO(PCKUX 3HAHUH ISl OPMHUPOBAHUS MUPOBO33PCHUECKOM MTO3UITHH + TeopeTuko-
aHAIUTHIECKast

yacte BKP

OK-2 — crtocoOHOCTBIO aHATTU3UPOBATH OCHOBHBIE 3TAIBI U 3aKOHOMEPHOCTH UCTOPHUYECKOTO PAa3BUTHS OOIIECTBA IS + TeopeTuko-
(hopMUpOBaHUS TPAKIAHCKON TTO3UIIUN aHAIUTUIECKast

yacte BKP

OK-3 — crmocoOHOCTRIO HCIIONB30BATH OCHOBBI SKOHOMHUYECKUX 3HAHWH B Pa3IMYHBIX cepax NesTeTbHOCTH + TeopeTuxo-
aHATUTUIECKast

yacth BKP

OK-4 — crmocoOHOCTBIO HCIIONB30BATH OCHOBBI IIPABOBBIX 3HAHUH B Pa3IMYHBIX chepax NesTeNbHOCTH + TeopeTuxo-
aHAIUTHIECKas

yacth BKP

OK-5 — crtocoOHOCTHIO K KOMMYHUKAITUU B YCTHOH M MMUCbMEHHON (hopMaxX HA PyCCKOM U MHOCTPAHHOM SI3BIKAX JUTS PEILICHUS + TeopeTuko-
3aJ1a4 MEXJIMIHOCTHOTO ¥ MEXKKYJIBTYPHOTO B3aUMOJCHCTBUS aHAIUTHYECKast

yacth BKP

OK-6 — crtocoOHOCTBIO padOTaTh B KOJUIGKTHBE, TOJICPAHTHO BOCIIPUHUMAS COIHATBHBIC, STHUUECKHE, + TeopeTuko-
KOH()EeCCHOHANBHBIE U KYJIbTYpHBIE PA3THIHL aHAIUTHIECKast

yacte BKP

OK-7 — crtocOOHOCTBIO K CAMOOPTaHHU3AINY U CaMOOOPa30BaHUIO + Teopetuko-
aHAIUTUIECKast

yacte BKP

OK-8 — crtocOOHOCTBIO UCIIONIB30BAaTh METOBI U CPEACTBA (DU3NUCCKOU KYJIbTYPHI 1 00eCIIeUeHHUs OTHOLCHHON + Teopertunko-
COIMATBLHON U MPo(ecCHOHaTBHON ACITEIPHOCTH aHATUTUIECKast

yacte BKP

OK-9 — roToBHOCTHIO MOJTE30BATHCSI OCHOBHBIMH METO/IaMH 3aIIUTHI TPOU3BOACTBEHHOTO ITEPCOHANIA U HACEIECHHUS OT + TeopeTuxo-
BO3MOJXKHBIX TIOCJICICTBUH aBapuii, KatracTpod), CTHXUIHBIX OCICTBUI aHAIUTUYECKast

yacth BKP

OK-10 — ciocoOHOCTHIO K MCTIOJIE30BAHUIO OCHOBHBIX METOJIOB, CITOCOOOB M CPEJCTB MOMyUCHHUS, XpaHCHUS, TIepepadOTKH + Teopertnko-
nH(bOpMaIuu aHAIUTHYECKast

vacte BKP




OK-11 — ciocoOHOCTHIO YBKUTEIHHO U OEPEIKHO OTHOCHUTHCS K UCTOPHICCKOMY HACIICAHIO M KYJIbTYPHBIM TPATUITHSIM Teopertunko-
aHATUTUIECKast
yacts BKP
BeinmyckHMK, 0CBOMBIINI NPOrpaMMy 0akajaBpHuara, 10JKeH 00J1aAaTh 001enpogeccHOHATbHBIMHE KOMIIETEeHIIUSIMHA
(OIIK), coOTBETCTBYIOIINMH BHAAM NPo¢ecCHOHAJILHON AeATeTbHOCTH, HA KOTOpPble OPHEHTHPOBAaHA NPOrpamMMma:
OIIK-1 — crmocoGHOCTBIO MCTIONB30BATh TEOPETUIECKIE 3HAHUS M METO/IbI HCCIIEIOBAHNUS Ha TIPAKTHKE. [IpoexTHas
(TIpakTHUecKas)
yacts BKP
OIIK-2 — BnageHreM 0a30BBIMY 3HAHUSMU B 00J1aCTH HH(POPMAIIMOHHBIX TEXHOJIOTUH (MIPOTrPaMMHBIC TTPOAYKTHI, [MpoekTHas
WCIIONIb3yEeMBIE B YIIPABICHUH JOKYMEHTaMH, CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00POTa, TEXHOJIOTHH CKaHUPOBAHUS (mpakTryeckasi)
JIOKYMEHTOB). gacts BKP
OIIK-3 — BnageHreM 0a30BBIMU 3HAHUSMU CUCTEM OPT'aHOB TOCYJapCTBEHHON U MyHUIIMITATHHON BIIACTH. Teopetuko-
aHATUTUIECKast
yacte BKP
OIIK-4 — BnajieHreM HaBBIKAMU UCTIOIH30BAHHS KOMITBIOTEPHOM TEXHUKH U UHPOPMAIIMOHHBIX TEXHOJIOTHI B TIOUCKE 0630p
WMCTOYHUKOB M JIUTEPATYPhI, UCMIOIH30BAaHUY ITPABOBHIX 0a3 JIaHHBIX, COCTABICHUH OUOIUOTpahUISCKUX U apXUBHBIX HWCTOYHUKOB H
0030pOB. nuteparypsl BKP
OIIK-5 — BnageHneM 3HaHUSAMH B 00JIaCTH TIPABHIT ITyOJIUKAITIH HCTOPHICCKUX HCTOYHUKOB M ONIEPATHBHOTO M3IaHUS 00630p
JIOKYMEHTOB. HWCTOYHUKOB H
sutepaTtypsl BKP
OIIK-6 — crtocOOHOCTBIO peliaTh CTaHAAPTHBIC 3a1a4n TPO(ECCUOHATIBHOMN IEATSIIbHOCTH Ha OCHOBE IIpoekTHas
nHGOPMAITUOHHOM 1 OMOIHOTrpadUIecKOi KyIbTYPhI C IPUMEHEHUEM HH(POPMAIIMOHHO-KOMMYHHKAITHOHHBIX TEXHOJIOTHH U C (TIpakTHUecKas)
Y4ETOM OCHOBHBIX TpeOoBaHM HHPOPMAIIMOHHOI 6€30MacHOCTH. yacts BKP
BeinmyckHMK, 0CBOMBIINIA MporpaMMy 0akajaBpuaTa, 10JEKeH 00J1aAaTh npodeccuoHAIbHbIME KoMneTennusamu (I1K),
COOTBETCTBYIOLIMMH BUAAM NPOo¢ecCHOHAILHOM 1eATeIbHOCTH, HA KOTOpPble OPHEHTHPOBAaHA MPOrpamMMma:
TexHoaornyeckas neaTeJbHOCTh
[IK-14 — BnasieHneM HaBBIKAMH UCIIOJIB30BAHUS KOMIIBIOTEPHOW TEXHUKH U MH(POPMAIIMOHHBIX TEXHOJIOTUH B [IpoexTHas
JIOKYMEHTAITMOHHOM O0CCIICUCHUH YIIPABICHUS U aPXUBHOM JICIIe (mpakTUyeckas)
yacte BKP
[IK-15 — crtocoOHOCTHIO COBEPIIIEHCTBOBATH TEXHOJIOTHH JOKYMEHTAIIMOHHOTO OOECTIeUeHHs! YIIPaBICHHS U apXUBHOTO Jefia [IpoexTHas
Ha 0a3e UCTONB30BaHUSI CPEICTB aBTOMATU3AIUN (mpakTuyeckas)
yacte BKP
[1IK-16 — BnageHneM mpaBuIIaMy IKCILUTyaTallii TEXHUUECKUX CPEICTB U CIIOCOOHOCTHIO UCTIONB30BATh TEXHUIECKHE CPEICTBA [IpoexTHas
B JJOKYMEHTAIIMOHHOM OOCCIICUCHHH YIPABICHUS U apXUBHOM JIEJIC. (mpakTuyeckas)
yacts BKP
IIK-17 — BnageHneM METOAaMH 3aIMThl HH()OPMAIIUH. IIpoekTHas
(TIpakTHIecKas)
yacts BKP
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[1K-18 — BnajieHneM COBPEMEHHBIMH CHCTEMaMH HWH()OPMAIMOHHOTO M TEXHHYECKOTO 00eCTedeHUs JOKYMEHTAlHOHHOTO ITpoexTHas
oOecrieyeHUs! yIpaBJICHUS U YIIPABICHUS apXUBaAMH. (mpakTHueckast)
yacts BKP
ITK-19 — criocoGHOCTBIO NCTIONB30BATH IPABHIIA TIOATOTOBKH YIIPABIEHUYECKUX JOKYMEHTOB M BE/ICHHS ICIIOBOM EPETTHUCKH. Teoperuko-
aHaJIUTHYECKas
yacts BKP
[TK-20 — criocoOHOCTBIO HCHOIB30BATh MIPAaBUIa OPTAaHU3ALNHU BCEX ITANOB pabOThI C TOKYMEHTAMH, B TOM YHCIIE apXUBHBIMH TeopeTuxko-
JIOKYMEHTaMH. aHaJIUTHYeCKas
yacte BKP
[IK-21 — BnafgeHneM HaBBIKAMHU COCTaBJIEHUS OMHKCEH JIe], MOATOTOBKH JIeN K Nepeiade B apXUB OPraHU3alINY, [IpoexTHas
rOCYJapCTBEHHBIN WM MYHUILMIIANbHBIA apXUB. (mpakTHueckast)
yacte BKP
[IK-22 (ITK-27) — ctocoOHOCTBIO TPUHUMATh y4acThe B paboTe MO MPOBEACHUIO SKCIEPTH3bI LIEGHHOCTH JOKYMEHTOB. [IpoexTHas
(mpakTHueckast)
yacte BKP
[1K-23 — BnajieHneM HaBbIKAMH y4deTa U 00eCIeYEeHHUsI COXPAHHOCTH IOKYMEHTOB B apXHUBeE. ITpoexTHas
(mpakTHueckast)
yacts BKP
[1K-24 — BnasieHreM HaBbIKAMH OpPTaHU3aLMU CIIPABOYHO-IIOMCKOBBIX CPEJICTB U HUCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB ITpoexTHas
(TIpakTHUecKas)
yacts BKP
[1K-25 — BnafgeHneM HaBBIKAMHU MOJATOTOBKH YIPABIEHUECKUX TOKYMEHTOB U BEJEHHA JETOBON NEPEMUCKU [IpoexTHas
(TIpakTHUecKas)
yacts BKP
[1K-26 — BnaneHreM HaBBIKAMH 00PaOOTKH JOKYMEHTOB Ha BCEX dTanax JOKyMEHTOO0OpOTa, CHCTEMaTH3all1, COCTABICHUS [IpoexTHas
HOMEHKJIATypHhI eI (TIpakTHIecKas)
yacte BKP
[1K-28 — BnaseHreM HaBBIKAMH y4eTa M 00€CIIeYeHUs] COXPAHHOCTH JOKYMEHTOB B apXHBE [IpoexTHas
(mpakTHueckast)
yacte BKP
Opranu3zanuoOHHO-yNIpaBJIeHYeCKasl 1eTeIbHOCTh
ITK-29 — cnnocoOHOCTBIO cO31aBaTh U BECTH CUCTEMBI JOKYMEHTALIMOHHOTO 00ecTIeueH sl yIpaBieHHs B OpraHu3anny Ha 6ase [IpoexTHas
HOBEMIINX TEXHOIOTHH. (mpakTHueckast)
yacte BKP
ITK-30 — crtocoOHOCTBIO OPraHU30BBIBATE PA0OTY CITY’KOBI TOKYMEHTAIIHOHHOTO 00ECTIeUeHHs YIIPABICHUS U apXUBHOTO Teoperuko-
XpaHEeHUs TOKyMEHTOB. aHaJIUTHYeCcKas
yacts BKP
ITK-31 — cnocoOGHOCTBIO pa3padaThIBAaTh JIOKAJIbHBIE HOPMATHBHBIC AKTHl 1 HOPMaTHBHO-METOIMYECKHE IOKYMEHTHI 10 ITpoexTHas
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BEJICHUIO NH()OPMAIIMOHHO-IOKYMEHTAIIMOHHOTO 00eCIIeUeHHsI YIIPaBICHHS U apXUBHOTO JIeJia

(TIpakTHUecKasn)
yacth BKP

[MK-32 — BnajieHneM 3aKOHOAATEIHHONH M HOPMAaTUBHO-METOAMYECKOHN 0a30i1 HH(OOPMAIMOHHO-JOKYMEHTAIIHOHHOTO
oOecIieyeHus yIIpaBJICHU ¥ apXUBHOTO Jiejia, CHIOCOOHOCThIO OPUECHTHPOBATHCS B IIPABOBOM 0a3e CMEIKHBIX 00JIaCTEH.

TeopeTuxko-
aHAJIMTHYECKas
yacte BKP

[IK-33 — 3HaHHEM OCHOB TPYAOBOT'0 3aKOHOJATEIbCTBA.

TeopeTuxko-
aHaTMTHYecKas
yacte BKP

I1K-34 — coOroaeHreM IpaBUil 1 HOPM OXPaHbI TPYIa.

IIpoekTHas
(mpakTHueckast)
yacte BKP

IIK-35 — 3HaHuEeM TpeOOBaHHUI K OPraHU3aI[ul CEKPETAPCKOro 00CTyKUBAHUS.

TeopeTuko-
aHaJIUTHYCCKAs
yacth BKP

[IK-36 — 3HaHnEeM TpeOOBaHUIl K OpraHU3allii KaJpOBOIo JEI0MPOM3BOACTBA U JOKYMEHTHPOBAHUIO TPYIOBBIX OTHOIICHHIA,
XpaHEHUIO TOKYMEHTOB T10 JITYHOMY COCTaBY.

TeopeTuko-
aHaJIUTHYECKast
yacth BKP

IIK-37 — BJIAACHHUCM NIPUHIUIIAMU, MCTOAaMH 1 HOPMaMU OpTraHu3aliu, XpaHCHUA, KOMILJICKTOBAHUS, y4€Ta U
HCIIOJIB30BaHUA apXUBHBIX JOKYMCHTOB, JOKYMCHTOB JIMYHOT'O IIPONCXOXKICHUA.

[IpoexTHas
(TIpakTHIecKas)
yacte BKP

IIK-38 — BJIaACHUCM HaBbIKAMH pa60TI>I C JOKYMCHTaMH, COACPKAIIUMU I/IH(l)OpMaLII/IIO OTpaHUYCHHOI'O AOCTYyIIA.

[IpoexTHas
(mpakTHueckast)
yacte BKP

[IK-39 — 3HaHNEeM NPUHIMIIOB OPTaHNU3ALWH PA3TUYHBIX THIIOB U BUIOB apXHBOB.

TeopeTuko-
aHaJTUTUYECKas
yactb BKP

INK-40 — 3HaHHEeM TpeOOBaHUI K OpraHu3aIui 00eCIeYeHNs COXPaHHOCTH JOKYMEHTOB B apXHBaXx.

TeopeTuko-
aHaJIUTHYCCKAs
yacth BKP

[MK-41 — 3HaHWEeM NPUHIIMIIOB OPTaHU3aIMK ¥ (YHKIIMOHUPOBAHHS apXUBHOTO ayTCOPCHHTA.

TeopeTuko-
aHaJIUTHYECKast
gacth BKP

I1IK-42 — BJIAACHUCM JIOTUCTUYCCKUMHU OCHOBAMHU OPraHru3alliv XpaHCHUA JOKYMCHTOB.

[IpoexTHas
(TIpakTHIecKas)
yacte BKP




@®opMbI rOCYIaPCTBEHHOM UTOTOBOM ATTECTALUM

'ocynapcTBeHHasi WTOTOBasi aTTECTalUs BBITYCKHHUKOB IO HANPABJICHHIO MOJTOTOBKU
46.03.02 JIOKyMEHTOBEIEHNE U apXUBOBEJICHUE, HaIpaBJIEHHOCTh (mpo¢uib)
JIOKyMEHTOBEICHHE M JOKYMEHTAllMOHHOE O0ECHeueHNEe YIPABICHHs BKIIOYAeT OXHY (GopMy
aTTECTAllMOHHOTO MCIIBITAaHUS

3aIIMTy BBHITYCKHOW KBaJM(PHUKAIIMOHHON paboThl, BKIIOYAs MOATOTOBKY K IPOLEIype
3aLIUTHI U TPOLEIyPY 3aLIUTHI.

ATTeCTallMOHHOE HWCHBITAaHUE, BKIIOYAIONIEE 3AIIUTY BBITYCKHON KBAJTU(HKAIMOHHON
paboTbI, COOTBETCTBYET OCHOBHOH 00pa30BaTEeNbHOM MporpaMMe BBICIIET0 00pa3oBaHUs,
KOTOPYIO CTYACHTBI-0aKajiaBpbl OCBOMJIN 32 BpeMs 00yUJCHUSI.

3AIIIUTA BBIITYCKHOM KBAJIM®UKAIIMOHHOM PABOTHI

XapakTepucTuka padoTsl

OO0s3aTeNIbHON COCTABIISIONICH WTOTOBOM aTTECTAIlMU ISl BBIMTYCKHMKOB OaKalaBpOB
SIBIISICTCS 3aIUTa BBITYCKHON KBanu(ukannonHoit padorsl (BKP).

BKP mnpencraBnsier coOoi 3aKOHYCHHBIM HAYYHBIM TPYA, COACPKAIIUN PE3yIbTaThl
TEOPETUYECKOTO M  OSMIOHUPUYECKOTO  HM3ydeHHs mpobiembl. OHa  BBIIOJHSETCA  HA
3aKJIIOUMTEIBHOM JTame OOy4eHMs, MpEACTaBIseT COoO0OW CaMOCTOSITENbHYI0 Hay4dHO-
UCCIIEIOBATEIbCKYI0 pa3pabOTKy W pEUICHHWE BBIMNYCKHUKOM aKTyalbHOW MpoOJIeMBl O
uHrepecyoniein ero Tteme. BKP sBusercss 3aKOHOMEPHBIM HTOTOM  II€JI€HANPABICHHOMN
HOJATOTOBKH CTYJEHTa K MNPO(ECCHOHANBbHOW AEATENbHOCTH W JOJDKHA OTpPaXaTh YPOBEHBb
c(OpPMUPOBAHHOCTH HCCIIEIOBATEIbCKUX YMEHHM BBITYCKHUKA, CTENEHb €ro T'OTOBHOCTH K
perieHuo npodecCHoHANbHBIX 33/1a4.

3amuta BKP ocymiecTBisieTcss Ha 3aceJaHMU TOCYAApCTBEHHOM HK3aMEHAIlMOHHOU
komuccui. [lo ee pe3ynpraramM BbICTABIISAETCS OLIEHKA.

Hensto BKP sBasercs cucrematusamusi W YIUIyOJICHHE TEOPETHUYECKUX 3HAHUM,
OBJIQ/ICHUE METOJIMKOH HCCleNoBaHUs B 00JACTH JOKYMEHTOBEICHHMS W apXUBHOTO Jiena, a
TaK)Ke€ MPAKTUYECKUX YMEHUH W HAaBBIKOB TNPUMEHEHHS HUX NpPU PEHIeHUH KOHKPETHBIX
po(hecCHOHANBHBIX 3a]1a4;

Tematnka BKP paspaGateiBactcsi kadenpoit BceoOmelr uCTOpUM W KYJIBTYPHOTO
HaCIe/Insl, PEeaTH3yIoU[yI0 OCHOBHYIO 00pa30BaTeNbHYIO MPOrpaMMy IOATOTOBKM OakalaBpOB
«/lokymMeHTOBeieHNE U apXUBOBEJCHHE», U yTBepkaaeTcss COBETOM HHCTUTYTA.

ConeprxaHue BBITYCKHOW KBaTH(PHUKAIIMOHHON paboThl (OakanaBpcKoi pabOThI) TOIKHO
COOTBETCTBOBATh MPOOJIEMATUKE IUCHUUIUIMH IPEIMETHON IOATOTOBKM B COOTBETCTBHM C
BUJAMHU MTPO(ECCHOHATFHON JIeSITeIbHOCTH OaKanaBpa, onpeaenaeHHbIx TpedoBanusmu GI'OC3+
BO no nanpasnennto noarotoBku 46.03.02 «/lokyMeHTOBEIEHUE U apXUBOBEICHUE.

BrimyckHas kBanuukanmonHas paborta GakanaBpa MpeacTaBiIsieT co00i:

1) 3akoHYEHHYIO OOIIYI0 WM JIOKAIbHYIO OPTaHH3alMOHHO-TIPOEKTHYIO pa3pabOTKy
UH(POPMALIMOHHO-TOKYMEHTALIMOHHOTO ~ O0ECTIeYeHUsl YNpaBieHUs Ha 0a3e KOHKPETHOM
OpraHHU3aIuy;

2) TeopeTHdecKylo paboTy Mo mpoOieMaM JOKYMEHTOBEICHHUS W apXUBOBEICHHS,
pa3BUTHS JOKYMEHTA, CHCTEM JOKYMEHTAI[UU WJIM UCTOPUH JI€IONPOU3BOICTBA.

Bremmycknass kBanuQuUKalMOHHAss paboTa MOXKET HOCUTh TEOPETHUYECKUH WM
NPAKTUYECKU XapakTep, OINpeAeNsieMblii U3 CHUCTEMHOrO aHajlu3a BBIOpaHHOTO st
MCCJIEJOBAHMSI KOHKPETHOM TEMaTHKH.

B cnyuae ecniu BKP nmeer Tteopernuecknii Xxapaktep (10 pa3pelIeHHI0 BBITYCKAOIICH
Ka(eapsl) ¥ MOCBSAIICH PELICHUIO TEOPETUUECKON 3aJ]aui, €T0 OCHOBHBIM COJEPKAHUEM JOJKHO
CTaTh Pa3BUTHUE MOJIOKEHUM, BEIABUHYTHIX TON WM MHOM HayYHOM IIKOJION TOKYMEHTOBEICHUS.
Tembl TakUX WCCIEJOBAHHIA MOTYT OBITH JOBOJBHO Y3KHMH, YTO OTHIOJIb HE yMalsieT HX
akTyasbHOCTH. llenb momOOHBIX HUCCIIEJOBaHMM COCTOMT B PEIIEHUWH YacTHBIX BOIPOCOB B



acriekTe TOW WIM WHOW YK€ JOCTaTOYHO arpoOOMpPOBAHHOW KOHIENIHU  YIPaBICHHS.
CrnenoBarenbHO, aKTyalbHOCTh TAKOTO IIPOEKTa B LIEJIOM CJIELYET OLEHUBATH C TOYKHM 3PEHUS
TOW KOHIENTYaJIbHON YCTaHOBKH, KOTOPOW MPHIIEPKUBACTCS aBTOP PAOOTHI, MM TOTO HAYYHOTO
BKJIaJ1a, KOTOPBIH BHOCUT OH B pa3pabOTKy OOIIeH KOHIICTIIIHH.

Tema BKP yrBepxpaaercs B Hauae ceIbMOIO CEMECTpa.

CryaenTtam mpenocTasisercs mpaBo BeiOopa Tembsl BKP, uiam oHM MOryT mpemioXuTh
CBOIO TeMY C 0O0OCHOBaHUEM LIEJIECO0OPa3HOCTH €€ UCCIICIOBAHMUA.

Kak mnpaBwio, Tema pabOThl SBISETCA MNPOAOKEHHEM IPEKHUX HCCIEI0BaHUM,
NPOBOJUMBIX B MpOIlECCEe HANMCaHHWs KYpPCOBBIX WM HayuyHbIX pabor. BKP moxxer ObITH
JIOTMYECKUM TPOJOJIKEHUEM KypCOBOH paboOThl, peanu3ys €€ HJed U BbIBOJABI, HO Ha Oojee
BBICOKOM TEOPETHYECKOM WM MPAKTUYECKOM YpPOBHSX, obOoramias HOBBIMH (akTamu, Oojee
rN1yOOKMM M3y4eHHEM M OCMBICICHMEM HCTOYHHMKOB. B 3TOM ciydae kypcoBas paboTa MOXKeT
OBITH HCIIONIb30BaHA B KaUeCTBE I1aBbl UK pa3zaena BKP.

ITocne BeIOOpa TeMBbl CTYINEHT MOAAET 3asBIEHHUE Ha UMs 3aBelyrouiero kadeapoi o
3akperieHu TeMbl BKP. [l noarorosku BKP kaxaoMy cTyaeHTy Ha3HadaeTcs pyKOBOJUTEID
U3 4YMciaa BeIyUIMX IpenojaBarenei kadenap. 3akperuieHWE TeMbl, HAYYHOTO PYKOBOAUTEIS
opopmisiercs TO  MpEIOKEHUIO  KadeApel, Ha  OCHOBAaHMM  KOTOPOTO  H3JAeTcs
COOTBETCTBYIOIINI IIPUKA3 PEKTOpA.

CoOBMECTHO C HayuyHbIM pPYKOBOAMTEIEM YTOYHSET KpPYr BOIPOCOB, MOJIEKAIINUX
U3YyYEHHIO, COCTaBIs€TCA IUIaH pabOThl HAJ MCCIEJOBAHMEM C YKa3aHHEM OYEepEeIHOCTHU
BBITIOJIHEHUS OTACNBHBIX 3TANoB; HEOOXOAMMa cHUCTeMaThdeckas paboTa HaJ JUTEpaTypou;
IIOCTOSIHHO JIep’KaTh CBSA3b C HAay4yHbIM DPYKOBOJUTENEM; JOKJIAIbIBAET O XOA€ paldoThl H
[OJy4aeT HEOOXOJUMYIO0 KOHCYJIbTAllMI0O M HMH(OpPMAIMIO; B YCTAaHOBJIECHHBIE CPOKH
OTYMTHIBAETCS MEPEl PYKOBOJUTEIEM O TOTOBHOCTH PaOOTHI.

BKP — camocrosiTenbHOe uccieqoBanue cTyaeHTa. OH HECeT MOIHYI0 OTBETCTBEHHOCTh
32 NPEACTABICHHYIO K 3alllUTe IPOEKT, JOCTOBEPHOCTb COJEPIKAIMXCA B HEM CBEICHUN U
000CHOBAaHHOCTb MIPUHSATHIX PEILICHHMN.

Cpoxu BemonHenus BKP ompepensrorcss ydeOHBIM TUTaHOM M TpaguKOM Y4eOHOTO
npoiiecca B cooTBeTcTBUHU ¢ TpeboBanusamMu ®I'OC3+ BO.

TpeboBaHusl K COAEPKAHNIO, 00bEMY U CTPYKTYpe
BBINYCKHOM KBaJIM(PUKALMOHHOI padoThI

BrimyckHas kBanuukanuonHas pabota opopMIIsIeTCsS Ha pPyCCKOM SI3BIKE.

TpeboBanus k comepkanuio, oobeMy u cTpykrype BKP OakamaBpa omnpenensrorcs Ha
ocHoBanuu ®I'OC BO no HanpaBieHHIO NOATOTOBKY «/|0OKyMEHTOBEIEHUE U apXUBOBEIECHUE) U
pexomenanuii mo opopmiennto BKP BI'TTY um. M. AkMysuibL.

IIpu moaroroBke k BKP ciexnyer: m3yuuTh M IpoaHaIM3UPOBATh MOHOTPApUUECKYIO,
NEPUOIUYECKYIO U CIIELUANBHYIO JUTEPATypy MO TEME; U3YUUTh U OXapaKTepU30BaTh UCTOPUIO
ucciuenyeMoil mpo0iembl, €€ HaydyHOE 3HA4YeHHE; JaTh YETKYI0 XapaKTepUCTUKY OOBEKTa,
npeaMeTa, LeiH, 3a7ad 1 METOJJ0B UCCIIEI0BAHMUSL.

BKP umeer onpeneneHHy0 CTpYKTYpy, OHa COCTOUT U3 HECKOJIbKHUX B3aMMOCBSI3aHHBIX
yacTel, U3 KOTOPBIX 0053aTebHBIMHU SBIISIOTCS CIEIYIOLIHE:

— TUTYJIbHBIN JIACT;

—  COZEpKaHMUE;

— BBEJICHHUE;

— OCHOBHAsl 4acThb;

—  3aKIIIOYECHHUE;

— CIMCOK UCIOJIb30BaHHBIX HCTOYHHUKOB U JINTEPATYPBHI;
— TPUJIOKEHHUE.

Breimycknast kBanmdukanmonHas pabdorta OakamaBpa (BKP) momkna ObITE B mpepenax
or 2 no 4 rnaB. O6sem BKP nmomxen ObiTh 60-80 cTpaHHIl MEYaTHOTO TEKCTa, HE CUUTAA
MIPUITOKEHU .
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[IpuMmepHOE COOTHOIIIEHHE MEXAY OTICIbHBIMA COCTaBHBIMH YacTSAMH PaOOTHI
cieayouiee: BBeaeHue — 6-8 cTpaHull, 3akio4eHue — 3-4 cTpaHullbl. boblyio yacTh 3aHUMAET
OCHOBHAsl 4acCTb.

BBenenue maer obmiee mpeacraienne o BKP u moMoup uurtarento MOHATH 3aMbIcen
npoBeeHHOTOo nccienoBanus. OHO BKITIOUAET B ce0sl CIIEAYIOIINE TyHKTHI:

—  aKTyaJbHOCTb TeMbI (0OOCHOBBIBAETCS BHIOOP TEMBI, €€ 3HAUYMMOCT ),
— LeJb U 33]1a4H;

— OOBEKT U MpPEeMET UCCIICTOBAHUS;

— 0030p HCTOYHUKOB U JTUTEPATyphl (McTouHHKOBas 6aza BKP);

— CTENeHb U3YYCHHOCTH TEMBI (IPOOIEMBbI UCCIICOBAHHUS );

— HOBHU3HA M MPAKTUYECKAs: 3HAUMMOCTb UCCIIEIOBaHUS;

— ampobanus pe3ynbTaToB HccleaoBaHus ((haKyIbTaTUBHEIN SJIEMEHT);
— crpykTypa BKP.

OcnoBHast yactb BKP nomxna BritoyaTte He meHee nByXx riaB. CoaepkaHue TiiaB
OCHOBHOH 4acTH JOJDKHO cooTBeTcTBoBaTh TeMe BKP u monHocThio €€ packpeiBath. Bcee
CTPYKTYpHBIE 3JIEMEHTHl OCHOBHOM YacCTH JIOJDKHBI HAUMHATHCA C MOCTAHOBKHM BOIPOCA WIIU
POOJIEMBI U 3aKaHYUBATHCS KOHKPETHBIMU BHIBOJIAMHU.

Pexomennyemas ctpykrypa st BKP.

Teopernueckuii pazmen (rmaBa 1) BKIrOYaeT 0030p TEOPETUUYECKUX, METOAMYECKHUX H
MPAKTUYECKUX AacleKTOB HccleAyeMoil mpoOsembl. JlaHHas TiaBa BBINOJNHSETCS Ha OCHOBE
U3Y4YeHHUS U O00O0OIIEHUs CHeUUaIbHBIX JUTEPATYPHBIX U  OJICKTPOHHBIX HCTOYHUKOB
uHpopmanuu. llenecooOpa3HO OTpa3uTh BOMPOCH HOPMATUBHO-IIPABOBOIO PEryIUPOBaHUS
UCCIIETyeMOi TPOOIIEMBI.

AHanmuTuueckuid pasfen (rmaBa 2 wiau/u 3) SIBASETCS JIOTHYECKUM TMPOAOIKECHUEM
TEOPETUYECKOTO pa3zieia U OCHOBOW Uil pa3pabOTKM MPOEKTHOM YacTH BBIMYCKHOW paOOTHI.
Uznararorcst  akTuueckue — MaTepuaibl, — XapakTepu3ylollue  JAeATeIbHOCTh  00BeKTa
MCCJIEIOBAHMS IO/ YIJIOM 3PEHUSI pacCMaTpUBAE€MOM TEMBbI, PEIIa€MbIX B JUIIJIOMHOM MPOEKTE
3aJ1a4 1 BbIBOJIOB TEOPETHUECKOTO pa3iera.

B mpoexktHOoM (mpakTthueckoM) paszene (riaBa 3 wid 4) Ha OCHOBE HCCIEAOBAHUI
TEOPETUYECKOI0 pa3zielia, BIBOJAOB U PEKOMEHIAINI aHaTUTUYECKOTO pasjiena Mo yIyqlleHUIO
(M3MEHEHHUIO) TTOJIOXKEHHS JIEN B UCCIIeNyeMOl 00JIaCTH, C yUETOM IeJIeH U 3a/1a4, TOCTaBICHHBIX
B IIPOEKTE, U3JIaraloTcs BapuaHThl BO3MOKHBIX PELIEHUH paccMaTprUBaeMoi MpoOIeMBl.

3akiIl04ueHHe OTpPaXaeT B KOHIIEHTPUPOBAHHOM BHUJIE CYTh AUIUIOMHOIO IPOEKTA.
JlenaroTcs BBIBOJBI O CTETIEHH JOCTH)KEHUS ONpEAEICHHOW BO BBEJICHUU L€ U MOCTaBICHHbIX
3anad. OHO JOMKHO OBITh MPEAEeThbHO KOHKPETHBIM H 00S3aTENIbHO COAEPKATh: PE3yJIbTaThl
UCCJIEIOBAHMSI, IPOBEIEHHOTO CTYJIEHTOM B Ipoliecce padoThl HaJ MPOEKTOM; MPaKTHUYECKUE
PEKOMEHAALMU MO PELICHUIO MCCIeNyeMOW MpoOJeMbl; OXKUAAEMOE H3MEHEHHE OCHOBHBIX
noKasareneil JAedaTeIbHOCTH OO0beKTa; HUCCIENOBaHMs, OLEHKa 3((GEKTUBHOCTH BHEIAPEHUS
MmeponpusaTHii. O0beM 3aKitoueHust cocTaBisieT 3-5% o1 o01ero o0bemMa IpoeKTa.

Hcrounnku U JuTepaTypa, UCIOIb30BaHHbIE B HAYYHOU paboTe MpsSMO WM KOCBEHHO,
CPYIIUPYIOTCS MO CAEAYIOUTUM pa3iesiam:

1. Ucroununku (HeomyOIMKOBaHHBIE U OIMYOJIMKOBAHHEIE).
2. Jlutepatypa (MoHorpadum, auccepTalyy, Hay4dHble COOpHUKH, YYEOHHKH, Hay4dHBIC

CTaThU U JApyrue myOIuKauu NepruonYecKuX U31aHui, SHIUKIIONEIUH, CIIOBApH U Ap.).

3. DAeKTpOHHBIE pecypchl (3a HCKIIOYEHHEM TeX, YTO OTHOCHTCA K OTChUIKaM K

WUCTOYHUKAM, T.€. 3aKOHOJATEIbHBIM HOPMATHBHBIM M HOPMAaTHBHO-METOAMYECKUM

JIOKYMEHTaM ).

B coctaB Heomy0JIMKOBAHHBIX MCTOYHHUKOB MOTYT OBITh BKJIIOYCHBI: MOJIOKECHHS 00
YUPEXKIEHUAX U CTPYKTYPHBIX MOAPA3IECICHUSIX (HalprUMep. O BEIOMCTBEHHOM apXMBE), YCTaBbI
bupM U OpraHu3aNMii, pa3IHYHOTO POJa WHCTPYKIUH (IO JENy MPOU3BOACTBY, JOKHOCTHBIE,
[0 HCIOJb30BAHUIO CPEACTB BBIUMUCIUTENBHON TEXHUKH), HAy4YHO-CIIPABOYHBIM ammapar K
apXMBHBIM JIOKYMEHTaM, Y4Y€THbIE CIIPAaBOYHUKHM apXMBOB M My3eeB W T. A. [lepeunciieHHble
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ApXUBHBIE JOKYMEHTHI PACIIONATAIOTCS 10 Ha3BaHUIO (DOHAOB BHYTPH ITUX TPYII, IO HOMEpaM
apXMBHBIX JOKYMEHTOB, ONUCEH, Aes. OTYeThl pacnoiaratoTcs 1o rojiaM u3IaHusl.
Heomy0nnkoBaHHBIE HCTOYHUKH PACTIONATAIOTCS B CIESIYIOIICH MOCIeI0BATEILHOCTH:
— JIOKYMEHTBI HEHTPAJIbHBIX TOCYIAPCTBEHHBIX apXUBOB;
— JIOKYMEHTHI 00JIACTHBIX apXUBOB;
— JIOKYMEHTBI pPallOHHBIX, TOPOJACKHX apXUBOB;
— JIOKYMEHTHI My3€€B, OMOINOTEK, THIHOTO IPOUCX 0K ICHUS.
B cnmcox MCTOYHMKOB ClieTyeT BKIIOUUTH ajpeca cailToB ceTH Internet, koTopbie OBLIN
UCIIOJIb30BaHbI B X0J1¢ cOopa nHpopMaIuu.
B cocraB ony0/1MKOBaHHBIX HCTOYHUKOB BXOJIAT:
1) 3axonooamenvrvle Hopmamusensie akmul Poccutickou Dedepayuu.
CucremaTtu3zanus 3TUX MaTEPUAIIOB JOJKHA TPOBOJIUTHCS 110 UX 3HAYMMOCTH:
— Koncturynus Poccuiickoit deneparuu;
— ¢denepanbHble KOHCTUTYIIHOHHBIE 3aKOHbI;
— (¢enepanbHble 3aKOHBI U KOJEKCHI;
— moctaHoBieHus nanat enepanbroro Cobpanus Poccuiickoit deneparuu;
— yka3bl ¥ pacniopsikenus [pesuaenta Poccuiickoit denepannu;
— HOpPMATHBHBIE aKThl, JOKyMeHTHI [IpaButenbctBa Poccuiickoii denepanyu U Apyrux
OpraHoB UCIOJHUTEIbHOM Bi1acTH Poccuiickoit denepannu;
— KOHCTHUTYIIMHU U YCTaBbl CyObekToB Poccuiickoit denepannu;
— HOpPMATHBHBIE TIIPAaBOBBIE AaKThl, JOKYMEHTbl 3aKOHOJATEJIbHBIX OPraHOB BIIACTHU
cyowsekToB Poccuiickoit denepanuu;
— HOpMAaTHBHBIE TIPaBOBBIE€ AaKThl, JAOKYMEHTbl HCIIOJHUTEIbHBIX OPraHoB BIIACTU
cyobexToB Poccuiickoit denepanuu;
— HOpPMAaTHBHBIE PABOBBIE AKThI, JOKYMEHTBI OPTaHOB MECTHOTO CaMOYIIPABIICHHUS;
— CcOOpHHKH TOKYMEHTOB JaHHOW OTpaciiu;
— BHYTPEHHHE JOKYMEHTHl paccMaTpUBAEMBIX OOIIECTB, YUYPEKICHHUM, OpraHu3aluil,
MpeanpusaTHii (ycTa, JOHKHOCTHBIE HHCTPYKIUU U T.I1.).
BHyTpun yKa3zaHHBIX TIpYII HCTOYHHMKM paCIONaralorcss B XPOHOJOIrHYeCcKoOu
10CJIeJ0BATEJIbHOCTH.

2) Hopmamueno-memoouyeckue OOKymMeHmbl: CTaHIAPTHI, TEXHUYECKHE YCIOBUS,
MCTOANYCCKUC PCKOMCHAAIINN, TCXHUKO-3KOHOMHUYCCKNC HOPMATHUBBI U HOPMBI, HpeﬁCKypaHTBI,
NaTCHTHBIC JIOKYMEHTBI, TICPEYHU, HHCTPYKIMK U Ap. Pacmonaraiorcss OHM B Tpeaenax KaxIou
Ipynnsl Mo BpeMeHu uzfaaHus. OmyOnMKoBaHHBIE COOPHHUKHM JTOKYMEHTOB PacIioyiaraloTcs Mo
andaButy u3ganuil. Memyapol (BOCOMUHAHUA) — B ali(paBUTHOM TIOpsiiKe. MaTepuall, KOTOPBIi
3aHOCUTCA B pa3acil ((OHY6.HI/IKOB3.HHBIC HUCTOYHHUKN» 06$I3aT€.HBHO COTJIACOBLIBACTCA C HAYYHBIM
PYKOBOJIUTEIIEM.

B npuioxkeHMe pEKOMEHIYETCS BKIIOYATh, BCIIOMOTATEIbHBIE MAaTepUalbl HO
paccMaTpuBaeMoOil TeMe - MHCTPYKIIMH, METOJIUKU, TaOIUIIbI, MOJIOKEHUS, TUIIOBBIC MPOEKTHI,
T.€. T€ MaTepuabl, KOTOPHIE 0 KAaKUM-JINOO MPUYMHAM HE MOTYT OBbITh BKJIIOUEHBI B OCHOBHYIO
gacTh. O0bEeM MPUIOKECHUI HE OTPAHUYUBACTCS.

ITopsinok 3a1UTHI BBINYCKHOM KBATH(QUKALMOHHON PadoThI

3aBepuieHHas U odopmiieHHas B cooTBeTcTBHM ¢ TpeboBanmsimu BKP mepemaercs Ha
AJIEKTPOHHOM U OyMa)XHOM HOCHUTEINISIX HAYYHOMY PYKOBOJHUTEINIO, KOTOPBIA TaeT OT3BIB O
pabore. [Ipum mpemocraBiieHMH TEKCTa PAOOTHI CTYACHT ToJaaeT Ha Kadeapy 3asBICHUE O
camocrosTenbHOM Xxapakrepe BKP, mnoarepikparomiee Jau4HOE corjacue CTyAEHTa Ha
MPOBEJICHHUE MPOLIETYpPhl IPOBEPKH OPUTHHAIBHOCTH TEKCTA M0 CUCTEME «AHTHUILIIaruaT.

Pabora, cnannas Ha kadeapy u MpoIIe/IIas MpoIeaypy MPOBEPKU Ha «AHTHUILIATAATY,
BBIHOCHUTCS] HA paCCMOTPEHHE Ha 3aceJaHuH Kadeapsl.

12



IIpouenype 3amutel BKP mpenmectByer mpen3amura Ha 3acelaHUU BbITYCKarolleH
kKadenpsl, Mo pe3yabTaTaM KOTOpPOM OCYIIECTBISETCS [JOMYCK BBIMYCKHUKA K 3allIUTe.
Pesynbrats! npeazamutsl BKP oopmistoTest mpoTokoiaoMm 3acenanust kKageapol.

Jlnma, He mnpomenmue nOpen3aliuTy, a TaKKe He NPOLIEAIINEe IPOBEPKY Ha
«AHTHIIaruaT, k 3amure BKP nomyckaroTcst ¢ oTpuLaTENbHBIM 3aKIIOUEHUEM.

B cooTrBercTBUU C pelieHHeM BhITycKarolell kadeApbl CTYIEHT MOJIy4yaeT JOMYCK K
samute BKP B I'OK — 3akmtoueHue kadeapsl.

Brimycknaple  kBanmuuKanMoHHBIE PA0OTHI 0OakaJaBpOB TMOJICKAT 00sS3aTCIBHOMY
peuensupoBanuio. Penensus Ha BKP Moxer ObITh BBINOJHEHAa COTPYAHUKOM OpraHH3alluy,
OPEeNNpUATHS WM YUpeKIeHuss paboromarens, sABIAIOIIEHCS 0a30i A MPOXOXKIEHUS
OPEIIUIUIOMHOM MpakTUKA W BBINOJIHEHMsT npaktudeckod wactu BKP. Ilonyuenue
OTPHLIATEIILHOTO OT3bIBA HE SIBISIECTCA MPENATCTBUEM K npencrasiieHnio BKP Ha 3amury.

B rocynapctBenHyt0 3K3aMeHalMOHHYI0 Komuccuto 1o 3amure BKP 1o Havana 3anuThel
IpeCTaBIsIIOTCs cienytoue gokymeHTel: BKP B ogHOM sk3emiuisipe; 3akioueHue Kadenpol;
0T3bIB HayuHoro pykooaurens o BKP; peniensust na BKP.

3amuta BKP mpoBoauTcss Ha pycCKOM $I3bIKE€ B YCTAHOBJIEHHOE BpEeMsl Ha 3acelaHhH
locynapcrBenHol 3x3ameHannonHoi komuccuu (I'OK). 3ammuTa siBrsieTcss OTKPHITON, HAa HEW,
KkpoMme ujieHOoB ['DK, MOryr mnpucyTCTBOBaTh Hay4dHbId PYKOBOJIMTENb, PEIEH3EHT W BCE
JKeEJarolue.

[Ipouenypa 3aMThI BKIKOYAET CIECAYIOLIUE ITAIbI:

1) mpexacraBieHue npenceaaTesieM KOMUCCHH cTyleHTa — aBTopa BKP, Tembl paboThl,
Hay4YHOI'O PYKOBOJMTEIIA U PELEH3EHTA U NIPEJOCTABICHUE aBTOPY CJIOBA ISl BBICTYIUICHUS;

2) soictyruieHue aBtopa BKP ¢ wu3noxeHMeM OCHOBHBIX IOJIOKEHHH paboThl U
Pe3yNbTaToOB MPOBEACHHOTO UCCIIEIOBAHMS, OHO OJIKHO OBbITh He O6osiee 10 MUHYT U coiepKaTh:
000CHOBaHME aKTyaJbHOCTH W30paHHOM TEMBbI, OIpeleNeHue I[eau M 3anady, OObeKTa H
peaMeTa, MaTeprala, METOI0B UCCIIEI0BAHMS, BBIBIICHHNE HAYYHONW HOBU3HBI M MPAKTUYECKOU
3HAYMMOCTH HMCCJIEOBAHUs, CBEIECHUS 00 ampoOaluy MaTeprajioB MCCIEIOBAHUS U CTPYKTYype
paboThl, XapaKTEpPUCTUKY COJEpXKaHUS OCHOBHOW 4YacTH, TMIOJYYEHHBIE PE3YJIbTaThl
UCCIIeIOBaHMs, OOIIHe BHIBOIBI. 3alIUTa JOJDKHA COMIPOBOXKIATHCS Mpe3eHTanueil B PowerPoint,
OTpaKarolel OCHOBHYIO U HanboJiee BaKHYIO HH(POPMAIIHIO.

3) mocine BBICTYIJIEHHMS CTYAEHTA YJIEHBl KOMHCCHM, a TAK)KE€ IPUCYTCTBYIOLIUE MOTYT
3a/1aTh BONPOCHI 1O cojepkannto BKP, s moaroroBku 0TBETOB Ha BOIPOCH! CTYAEHTY JAETCs
BpeMs U pa3pelaeTcs Mojab30BaThesi CBOSH paboToi;

4) OT3bIB HAy4YHOTO PYKOBOAMTENS, B KOTOPOM JaeTcsl XapaKTEepPUCTHUKAa CTYyACHTa U
nporiecca ero pabotsl Hag BKP;

5) o3nakomieHue ¢ penensueii Ha BKP, B koTopoii comepKuTcs XapaKTepHCTHKa
paboThl, 3aMeUYaHusl U pEKOMEHyeMast OIICHKa;

6) OTBETHI CTYZICHTA HA 3aMEYaHUsI PELICH3EHTA;

7) cBoOoaHas qucKyccus 1o 3ammmaemoit BKP;

8) 3aKIIIOYUTENIHOE CJIOBO CTYJEHTA.

O6mmas npogomkutenbHocTh 3anmuThl BKP cocrasiser 0,5 gaca.

Pemenne o0 wroroBoit omenke BKP mnpuHMMaercs 1o 3aBeplIeHWHM 3allUuThl BCEX
CTYJEHTOB Ha 3aKpbITON YaCTH 3aceaHMs] KOMUCCHUU.

[locne npuHATUS pelieHHs MpeaceaaTesib KOMUCCUU OOBSBISET OLICHKH CTyIEHTaM Ha
OTKPBITOM YaCTH 3acCeaHusl.

Breimycknast kBanmudukanuonHas pabora XpaHUTCS Ha Kadeape, Ha KOTOpOH
BBINOJIHSIACH, B TEUEHUE 5 JIET.

O6mas cxema BeICTyIUIeHHSI Ha 3amuTe BKP MoXkeT BBITISACTH CIeNYIONIM 00pa3oM:

Ilpumepnas cxema evlcmynieHus.
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VYBaxkaeMble TMpeacenarellb, 4YiIE€Hbl T'OCYJapCTBEHHOM SK3aMEHAMOHHOW KOMUCCHH,
yBa)KaeMbI€ KOJUIETH, BalleMy BHUMaHuIO npeasaraetcs BKP Ha temy: ...

AKTYanbHOCTb ...

OOBEKT UCCIENOBAHUA ...

IIpeamer uccienoBaHus ...

AHaJIN3 TUTEPaATYPHI ...

Lens ...

3amauy ...

AHan3 UCTOYHUKOB ...

Ha ocHOBaHMM W3y4EHHBIX MCTOYHUKOB W JIUTEPATYpbl Mbl NPHUIUIA K CIEAYHOIINM
BBIBOJIAM: . ...

(BbIBOMIBI 1O TJ1aBaM).

«Cnacu00 3a BHUMaHUE.

3anaroTcs BOIPOCHI, OHU 3alMUCHIBAIOTCS JOKIJIAIYNKOM/

JloknaguuK CTOUT HAa MECTE, B 3TO BpPEMsI 3aYUTHIBAIOTCS OT3bIB PYKOBOIUTENS M
peLeH3usl.

OTBeTHI Ha BONPOCHI:

- OTBETHI Ha BOMIPOCHI U 3aMeUaHus PelieH3eHTa (TOTOBSTCS 3apaHee).

- OTBETHI Ha BOMPOCHI, MOJTYyYEHHBIE TIOCIIE JOKIAa ...

- OTBETHI Ha BOIPOCHI, MOJTYYEHHbIE B XOJI¢ OTBETOB Ha paHEe 3a/laHHbIe BOMPOCH! (Kak
MPaBUJIO, 33/IAI0TCS «I10 TOBOAY U B BUJIE PACCYKJICHUI» IO TEME).

«B 3akiroueHue Mo3BoJIbTE BHICKA3aTh 0JIar0JapHOCTh BCEM YYaCTBYIOIIUM B JUCKYCCHH,
PELEH3EHTY ... 3a CoJiepKaTelIbHbIE 3aMEUYaHUsI © MOEMY HAYyYHOMY PYKOBOJUTEINIO ...»

Kpurepun onennBanus
Orenka copMHUPOBAHHOCTH KOMITETCHIINM cTyAeHTa Ha 3amuTte BKP npencrasisier coboi
cpeaHee apu(MeTHUEeCKOe OLIEHOK, IOJIYYEHHBIX BBITYCKHHKOM Ha NpOLEAype 3alluThl ¢
y4eTOM cpenHeapuPMeTHIECKOM OIICHKH c(hOpMUPOBAHHOCTH OOIIEKYIbTYpPHBIX
oOmenpodecCuOHANBHBIX U NPO(GECCHOHATBHBIX KOMIIETEHIMH 10 TEXHOJIOTUYECKOH W
OpraHU3aI[MIOHHO-YIIPABIEHYECKON BUJIaM JIESITEIbHOCTH U ONPEAEIIAETCS OLIEHKAMH «OTIUYHO,
«XOPOLIOY, «YTOBIETBOPUTEILHOY» «HEYAOBIETBOPUTEILHON.
CTyneHT MOXKET NMPETEHI0BAaTh Ha MOJ0XUTENbHYI0 olleHKy BKP mipu none aBTopckoro
Tekcra He MeHee 50 %.
OrneHKa BBICTABISAETCS MO MATUOAIIIBHONW CUCTEME C YUETOM:

— TEKCTa BBIMYCKHOW KBalIM(PUKALMOHHOW paboThl, 00BEMa JIUTEpaTyphl, KOJINYECTBA
MPOAHATU3UPOBAHHOTO (PAKTUYECKOTO MaTepuana, T[IYyOHMHBl U  Pe3yJIbTaTHBHOCTH
aHaJIM3a, yMEHHs c(POPMYIHPOBATH OCHOBHBIE MOJIOKEHHUS;

— yYMEHHUs H3JaraTh COJep>kaHue pabOThl MPH 3alUTe, CTENEHU BIAJCHUS MAaTEepPHAIIOM,
YMEHUS aprYMEHTUPOBATh U BECTH JIUCKYCCUIO TIO TEME;

— MHEHHS HayYHOTO PYKOBOAMTENS M pEKOMEHAAINN PELICH3EHTA;

— OILIGHKH YPOBHSI C)OPMUPOBAHHOCTH KOMITETCHIIMH, BRITHECEHHBIX Ha MPOLEAYPY 3aIIUTHI
BKP;

— cpenHeapu(MeTHYeCKO OIIEHKHM CPOPMHUPOBAHHOCTH KOMIIETEHLMH MO pe3yibTaTam
MPOMEXKYTOUYHOM aTTECTALIUH.

B pesynbprare noarorosku u 3amutsl BKP crynenT nomxken:

— 13HaTh, NOHMMAaTh M WH3JaraTh MNpodecCHOHaNbHbIE 3a7aud B 0OJAaCTH Hay4HO-
HCCJIEIOBATENIbCKOM JIEATETLHOCTH B COOTBETCTBHH C TOJIYYCHHOW MPOPECCHOHATBHOU
npoduIn3anuei;

— YMeTh CTaBUTh U peHIaTh HAyYHYI0, HAYYHO-METOJAMYECKYIO, U MPAKTUYECKYIO 3a/1auH,
000CHOBBIBaTh UX aKTyaJlbHOCTb, 1aBaTh HCTOPUOTPAPUUECKYIO0 U HCTOUHUKOBETUECKYIO
XapaKTEePUCTHUKY;
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— yYMeTh HCHOJb30BaTh BO3MOKHOCTH COBPEMEHHBIX METOJIOB JTOKYMEHTOBEAYECKHX U
apXMBOBEIYECKUX HCCIECJOBAHUM [UIsl pElIeHMs] MPAKTUYECKUX 3aJad; TBOPYECKU U
KPUTHYECKH OCMBICIIMBATh WH(DOPMAIMIO IJI PEIICHUs HAYYHO-HCCIEIOBATEIbCKUX U
MIPOU3BOJICTBEHHO-TEXHOJIOTMUYECKUX 3a/1a4 B cepe mpodeccnoHanbHOM 1eSTeNbHOCTH;

— yYMeTh CaMOCTOSITENIbHO 00padaThiBaTh, MHTEPIIPETUPOBATHh U MPEICTABISITh PE3YIbTATHI

HCCIIEIOBATETILCKUX PadoT;

— yMeTh paboTaTh C pa3IMYHBIMU BHIAMH (TUIIAMH) HCTOYHHKOB;

— yMeTb apryMEHTUPOBATh COOCTBEHHYIO MO3UIHIO;

— YMEeTb JeslaTh CaMOCTOSITeNIbHbIE BHIBOABI M 0000IICHNUS;

— UWMETh HaBbIKM OHOIMOTpadUUECKOro OMHCAHHUS HCIOIB3YEMOW JIMTEPATyphl U

HUCTOYHUKOB.

[Ipu npoenenuun mnpouenypsl 3amuTsl BKP nomonmHuTensHO cienyeT omuparbcsi Ha
JOTIOTHUTEJIbHBIE KPUTEPUU OLIEHOK:

«Omauuno» — BBICTABISETCS TPU JI0JIE aBTOPCKOro Tekcra meHee 50%, BBITYyCKHAs
KBaJM(UKaAIIMOHHAsT paboTa HalKCaHa Ha aKTyalbHYIO TEMY U OTPa)KaeT CaMOCTOATEIbHOCTh
aBTOpa, yMEHHE NPHUMEHSITHh TEOPETUYECKUE 3HAHUS TPU aHAIM3E Marepuaia u padoTarh ¢
Pa3IUYHBIMU UCTOYHUKAMU; COAEPKUT OpPUTHMHAIbHBbIE HAOIOJIEHUS; MPaBUIbHO 0hOpMIICHA;
JOKJIaJ] CTyJEHTa M €ro OTBETHl HA MOCTABICHHBIC BOMPOCHI SIBISIOTCS MCUEPIBIBAOIIUMU U
coJIepKaTebHBIMU; Pa00Ta BHICOKO OLICHUBAETCS PELICH3EHTOM.

«Xopowoy» — BbIIycKHas KBalu(UKAIMOHHAs paboTa OTpakaeT XOPOIIUN YPOBEHBb
TEOPETUYECKNX 3HAHUN BBITYCKHHKA U YMEHHE HCCIEN0BaTh MPAaKTUYECKUN MaTepuas, HO MpU
3TOM B paboTe HUMEIOTCS OTICNbHBIE HEIOYeThl, MOKIAI CTYICHTa W €ro OTBEThl Ha
MOCTaBJIEHHBIE BOIIPOCHI SBIISAIOTCS HEIOCTATOUYHO MOJHBIMU U YOAUTENbHBIMH; pab0oTa XOPOLIO
OIICHUBAETCS PELIEH3EHTOM.

«Yooenemeopumenvro» — BelllyCKHas KBaIM(UKAIIMOHHAS pab0Ta COIEPKUT HEAOUYETHI B
OQOpPMIICHHH TEKCTa; HUMEIOTCS 3aMEUaHUsi UICHOB KOMHCCHUU 10 TEOPETUYECKOW WIIN
MPAKTUYECKON TIJIaBe; MOKJIaJ U OTBEThl CTYJIEHTAa Ha BOMIPOCHI SBIAIOTCS HEMOJIHBIMU U
CXeMAaTUYHBIMUA HApPYIIAIOT JIOTUKY H3JIOKEHHs; paboTa YIOBIETBOPUTEIHHO OIICHUBACTCS
PELIEH3EHTOM.

«Heyooeremseopumensnoy — BBICTAaBISETCS MPHU JOJE aBTOPCKOTo Tekcra MeHee 50%,
OpU OSTOM BBIMYCKHAs KBaIHU(pUKAMOHHAS paboTa COAEPKHUT CEephE3HbIE HEJOYEThl B
CoJlep>)KaHuU U OOPMIICHHH TEKCTA; TOKJIAJ CTYACHTA SBISETCS HEMOTHBIM U HAPYIIAET JIOTUKY
U3JIOKEHUS; OTBETHl HAa BONPOCHI OTCYTCTBYIOT JMOO Jar0Tcsi HE MO CYIECTBY; pabora
OTPUIATEIIEHO OIEHUBACTCS PEIIEH3EHTOM.

HopmaTtuBHo-npaBoBasi 6a3a qs noarorosku BKP

1. «Konctutyumsi Poccuiickoit ®Denepanum» (MpUHITA BCEHAPOJHBIM TOJOCOBAHHEM
12.12.1993 1.).

2. «'paxmanckuii konekc Poccuiickoit @enepanuu (qacth nmeppasi)» oT 30.11.1994 No.51-D3.

3. «I'paxnanckuii kogekce Poccuiickoit @enepanuu (4actb BTopas)» oT 26.01.1996 Ne.14-D3.

4. «'paxmanckuii kogekc Poccuiickoit @enepanuu (dacth TpeThbs)» oT 26.11.2001 No.146-
3.

5. «I'paxnmanckuii komekc Poccuiickoit ®enepanuu (dacth derBeprtas)» oT 18.12.2006

Ne.230-D3.

«Tpynosoit konekc Poccuiickoit @eaeparum» ot 30.12.2001 No.197-D3.

7. «Komekc Poccuiickoit @enepanuu 00 aIMUHHCTPATUBHBIX IPABOHAPYIICHHUSX» OT
30.12.2001 Ne.195-@3.

8. ®denepanbHbIl KOHCTUTYLIHOHHBINA 3aK0H OT 25.12.2000 Ne.2-®K3 «O I'ocynapcTBeHHOM
repOe Poccutickoii denepamum.

. ®enepanbHblii 3aK0H 0T 27.12.2002 Ne.184-D3 «O TeXHMUECKOM PEryIUPOBAHUN.

10. ®enepanpubiii 3akoH 0T 02.05.2006 Ne.59-®3 «O mopsinke paccMOTpeHUs oOparieHHit

rpaxkaad Poccuiickoin ®enepaununy.

o
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11.

12.

13.

14.
15.

16.

17.

18.
19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

®enepanbHblii 3ak0H 0T 06.04.2011 Ne.63-D3 «O06 31eKTPOHHOMN MOAMUCHY (C U3M. H JIOTL.,
BCTyI. B cuiny ¢ 31.12.2017).

®enepanpublil 3akoH 0T 01.06.2005 Ne.53-®d3 «O rocynapctBeHHOM si3bike Poccuiickoit
denepanuny.

@OenepanbHblii  3akoH  oT 29.12.1994 Ne.77-®3 «O06 o00s3aTeTbHOM JK3EMIULIpE
JIOKYMEHTOB.

®enepanbHblil 3ak0H 0T 27.07.2006 Ne.152-D3 «O nepcoHalbHbIX JaHHBIX).
®enepanpubiii 3ak0H 0T 27.07.2006 No.149-03 «O06 wundpopmanuu, WHHOPMAITMOHHBIX
TEXHOJIOTHUSIX U O 3aIIUTe HHPOPMAITUI)

®enepanpublii 3akoH OT 02.03.2007 Ne.25-D3 «O myHUIIMNaILHOM cinyxoe B Poccuiickoit
denepauun.

Oenepanpubiii 3ak0H oT 22.10.2004 No.125-®3 «O6 apxuBHOM nene B Poccuiickoit
Denepauuny.

3akoH P® o1 21.07.1993 No.5485-1 «O rocynapcTBEHHOW TailHE.

Vxa3 Ilpesunenta PO ot 30.11.1995 Ne.1203 «O6 yrBepxnaenuu IlepeuHst cBeneHuH,
OTHECEHHBIX K TOCYAapCTBEHHOM TailHE».

Vka3 Ilpesunenra PO or 06.03.1997 Ne.188 «O6 yrBepxkaenuu llepeuns cBeneHuit
KOH(UIEHIIMATBHOTO XapaKTepay.

Vka3 IIpesunenta Poccuiickoit @enepanuu ot 24.01.1998 Ne.61 «O nepeune cBeaeHUi,
OTHECEHHBIX K TOCYJAapCTBEHHOW TailHE».

[Tpuka3 PocapxuBa ot 11.04 2018 r. Ne43 «O06 yTBep:KIeHUN NPUMEPHOTO MOJIOKEHUS 00
HKCIIEPTHON KOMHCCHH OpTaHU3aIL[uN.

[Tpukaz Munpuna PD ot 22.12.2003 Ne.117H «O TpymOBBIX KHIKKax» (BMECTE C
«[lopsinkom obGecnieueHust paboTtonaTeneil OMaHKaMH TPYAOBON KHIKKM M BKJIAJbIIIa B
TPYIOBYIO KHIXKKY») (3apeructpupoBaHo B Muniocte P® 24.12.2003 Ne.5356).

[Ipukaz Munduna Poccum ot 02.07.2010 Ne.66H (pen. ot 06.03.2018) «O dopmax
OyXranTepcKkoil OTYETHOCTH opraHu3anuii» (3apeructpupoBaHo B Muniocte Poccun
02.08.2010 No.18023).

ITpukaz Muntpyna Poccunm ot 04.08.2014 Ne.517n «O6 yrBepkaenun Ilopsiaka
ANEKTPOHHOTO JIOKYMEHTO000pOTa MEXIy HEerocyIapCTBEHHBIM IEHCHOHHBIM (OHIOM,
OCYILIECTBISIONIMM 0053aTe/IbHOE TEHCHOHHOE CTpaxoBaHuEe, W IIeHCHOHHBIM (QOHAOM
Poccutiickoit deneparum» (3apeructpupoano B Muntocte Poccun 20.11.2014 Ne.34806).
IIpuka3 MuHucTepcTBa 34paBOOXpaHEHUs M coluanbHOro passurus P® or 14 asrycra
2008 1. No.424n1 «OO06 yTBepKaeHur PekoMeHanuii o 3aKI0ueHrI0 TPYI0BOTO I0TOBOpa
¢ pabOTHHUKOM (es1epaIbHOro OI0KETHOTO YUPEKICHUS U €ro IPUMEepHOU hopme».
[Tpuka3 'enepanbHoi ipokypaTypbl PO ot 30 saBaps 2013 r. No.45 «O0 yTBepKIeHUH U
BBEJICHUU B JeiicTBue WHCTpYKIMM O TOpSAKE pacCMOTpEHHs] OOpalleHuid W mpuema
TpaXJaH B oOpraHax mpokyparypsl Poccuiickoii ®enepanun» (C HU3MEHEHUSIMH U
JOTIOJTHEHUSIMH ).

[TocranoBnenue IlpaButensctBa PO ot 28.07.2005 r. No.452 «O TumoBoM periaMeHTe
BHYTpEHHEH opranu3anuu (eaepaabHbIX OPraHOB UCTIOTHUTEILHOMN BIIACTH.
[TocranoBnenue IIpaButrenbctBa P® ot 19.01.2005 No.30 «O TumoBoM periaMeHTe
B3aMMOJICHCTBUS (eIepaIbHBIX OPTraHOB UCIIOJIHUTEIBHON BIACTIY.

[Toctanosnenue IIpaButensctBa PO ot 15.06.2009 Ne.477 «O6 yrBepknenun [IpaBun
JIEIOTPOU3BOICTBA B (peiepalbHBIX OpraHax UCTIOTHUTEILHOUN BIIACTH.

[TocranoBnenue IlpaBurensctBa PO ot 07.09.2011 No.751 «O BHeceHMM HW3MEHEHUH B
[IpaBuia genonpon3BoACTBa B peepabHBIX OpraHax UCTIOTHUTEILHOMN BIACTH.
[TocranoBnenue IlpaBurensctBa P® ot 28.04.2016 No.356 «O BHeceHHM W3MEHEHUH B
[TpaBuiia genonpon3BoACTBa B peepabHBIX OpraHax UCTIOTHUTEILHOUN BIACTH.
[TocranoBnenue IlpaButensctBa PD o1 16.04.2003 Ne.225 «O TpyHdOBBIX KHHKKAX)
(Bmecte ¢ «lIpaBuiiamMu BeeHUS U XpaHEHHs TPYIOBBIX KHIKEK, U3TOTOBJICHHS OJaHKOB
TPYIOBOM KHIKKH M 00eCTIeYeHUs UMU paboToaaTenen»).
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34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

47.

48.

49.

[Toctanosnenue IlpaBurensctBa PO ot 19.05.2008 Ne.373 «O BHECeHMH W3MEHEHUS B
[IpaBuia BeneHHUS M XpaHEHUS TPYIOBBIX KHIKEK, M3TOTOBJICHHS OJAHKOB TPYIOBOMN
KHIKKHU U 00ecrieyeHnss UM paboToaarenein.

[Toctanosnenne Muntpyna P® or 10.10.2003 Ne.69 «O6 yrBepkaennu MHCTpYKIIUU 1O
3aIOJIHEHUIO TPYJOBBIX KHUKEK.

[Toctanonenne Muntpyna PO ot 26.03.2002 Ne.23 «O06 yTBepkIeHUH HOPM BPEMEHH Ha
paboThI 10 JOKYMEHTAIMOHHOMY OOECIICUCHHIO YIPaBIEHYECKUX CTPYKTYp (herepanbHbIX
OpPraHOB UCIOJHUTEIILHOMN BIACTU».

[TocranoBnenne Iockomcrara Poccum ot 05.01.2004 Ne.l «OO6 yTBepx)aeHUU
YHUGPUIUPOBAHHBIX (OPM NEPBUYHOM YYETHON MOKYMEHTAlUU MO YYeTy Tpylda M €ro
OrIaThl». ATEOOM (HOpM.

[Toctanosnenue [IpaBurensctBa PO ot 22.09.2009 Ne.754 «O6 yrBepxknenuu [lomoxenus
0 CHCTEME MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO JJOKYMEHTO000POTa»

[TocranoBnenue IIpaButensctBa P® or 06.09.2012 Ne.890 «O wMepax 10
COBEPIICHCTBOBAHHUIO AJIEKTPOHHOI'O JOKYMEHTOOOOpPOTa B OpraHax TIOCYAapCTBEHHOM
BJIACTH.

IlocranoBnenune IlpaBurensctBa P® ot 08.09.2010 Ne.697 «O enuHON cucreme
MEXKBEJIOMCTBEHHOT0 3JIEKTPOHHOTO B3auMoaecTBUs» (BMecTe ¢ «llomoxxenneM o equHoi
CUCTEME MEXBEJAOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOIEHCTBUSY).

[Toctanosnenue [IpaBurensctBa P® ot 28.12.2011 Ne.1184 «O mepax mo obecrieueHUuro
nepexofa  (enepanibHbIX  OpraHOB  HMCIOJHUTENBHOW  BIACTH, TOCYAApPCTBEHHBIX
KOpIOpaIuii, HaJeJIeHHbIX COOTBETCTBYIOIIKUMU (peiepaabHBIMU 3aKOHAMH TOJTHOMOYHUSIMHU
[0 TPEAOCTaBICHUIO TOCYAAPCTBEHHBIX YCIyr, M OpPraHoB TIOCYAapCTBEHHBIX
BHEOIODKETHBIX (DOHJOB HAa MEKBEIOMCTBEHHOE HH(GOPMAIIMOHHOE B3aWMOJICHCTBUE B
AJIEKTPOHHOM BHJIE.

[TocranoBnenue IlpaButensctBa PO or 19.11.2014 No.1222 «O nanpHEHmIeM pa3BUTHU
€IMHOM CUCTEMbI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOACHCTBUSI.

[Toctanosnenue IIpaButensctBa P® ot 14.07.2017 Ne.839 «O denepanbHO
rocynapcTBeHHOW wuH(popManuoHHOW cucteMe «DenepanbHbIil CUTYAIMOHHBIA IEHTP
AJIEKTPOHHOTO MPABUTENLCTBA» U BHECEHUH M3MeHeHU B [lonokeHue o eanHON cucteMe
MEXXBEJOMCTBEHHOT'0 3JIEKTPOHHOT'O B3aUMOIEHCTBUS.

[Toctanosnenue IlpasutensctBa PO ot 25.01.2013 Ne.33 (¢ m3menenusimu ot 25.10.2017
r.) «O0 UCHOIB30BAHUHU MTPOCTOM NEKTPOHHOU MOJIMUCH MPU OKA3aHUH TOCYAaPCTBEHHBIX
Y MyHHUIMTIAIBHBIX yCiIyr» (BMecTe ¢ «[IpaBuiiaMu ucronb30oBaHus IPOCTON 31IEKTPOHHOM
MOAMKUCH IIPU OKA3aHUU TOCYAAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIIYT»).

«I[lepedyeHb TUIMOBBIX YMOPABIECHUYECKUX AaAPXHUBHBIX JOKYMEHTOB, O0Opa3yloluxcs B
IIPOLIECCE JIEATENBHOCTH T'OCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIIPABJICHUS
U OpraHu3aluid, ¢ YyKa3aHHEM CpPOKOB WUX XpaHeHUs» (YTBepKIeH NpUKa30M
®enepanbHOro apxuBHoOro arenTcTa ot 20 nexkadps 2019 roma N 236).

[lepeueHb THMOBBIX ApPXMBHBIX JOKYMEHTOB, 00pa3ylOIIMXCSd B HAyYHO-TEXHHYECKOH U
MIPOU3BOJICTBEHHOHN JIEATENIFHOCTH OpTraHU3allfif, ¢ yKa3aHHMEM CPOKOB XpaHeHus (yTB.
[Tpukazom PocapxuBa ot 28.12.2021 N 142).

I'ocynapcTBeHHas cucTeMa JIOKYMEHTAIlMOHHOTO oOecreyeHus yrpanieHus. OCHOBHBIE
nonoxxeHus. OOmme TpeOoBaHUS K JOKYMEHTAM U CIy)K0aM JOKYMEHTAIlMOHHOTO
obecnieyenust (onobpena kosuteruet ['maBapxusa CCCP 27.04.1988, mpuka3 ['maBapxuBa
CCCP ot 23.05.88 Ne 33).

I'OCT P UCO 15489-1-2019 Cucrema cranmapToB 1o uHpopManuu, 6HOIMOTEUHOMY U
uznarenbckomy neny. Mudopmanus u nokymeHTanus. Y npaBiieHue JOKYMEHTaMH.

I'OCT P 51511-2001 «I'ocymapctBenHsblil ctanaapT Poccuiickoit ®@enepauuu. Ilewatn c
Bocmpon3BeneHueM ['ocynapctBennoro repba Poccuiickoit @enepanuu. @opma, pazmMepbl
u TexHuueckue tpedoBanus» (yrB. [loctanoBnenuem I'occranmapra Poccun ot 25.12.2001
N 573-c1).
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50.

51.

52.

53.

10.

11

12.

13.

14.

15.

I'OCT P 7.0.8-2013 «CUBHJ. Jlenonpou3BOACTBO M apXWUBHOE Jen0. TepMHHBI U
onpeneneHus» (yrB. mnpukazoMm Poccrammapra ot 17.10.2013 Ne.1185-ct  «O06
YTBEPKACHUM HALIMOHAJIILHOTO CTAHAPTa»).

I'OCT P 54471-2011/ISO/TR 15801:2009 «Cuctema 31€KTPOHHOTO TOKYMEHTOOOOpOTA.
Vnpasinenue pokymeHraiueid. HWHdopmanus, coxpaHsemas B 3JCKTPOHHOM BHJE.
PexoMenganuu no o6ecneyeHuIo JOCTOBEPHOCTH U HAZEKHOCTH.

[TpodeccrnonanbHbII CTaHJapT. Cneunanucr 1o OpraHU3allMOHHOMY u
JTOKYMEHTAIIMOHHOMY OOecIieueHnI0 yrnpasieHus opranuszaiueit (Per. Ne 447, YrBepxaeH
puKazoM MuHucTepcTBa Tpyaa U corranbHoi 3amuThl PO ot 15.06.2020 r. Ne.333H).
[IpodeccuonanpHBIl  CTaHAAPT  COCNHAINCTa 1O  YIOPABJICHUIO  JOKyMEHTaIuen
opranuszanuu (Per. Nel044. YTBepxkneH npukazoM MuHUCTEpCTBA TpyAa U COLUAIBHON
3amuThl Poccuiickoit @eaepanmu ot 10 mas 2017 1. Ne 416H).

Pexomenayemasi 0CHOBHASl JIUTepaTypa AJs NOATOTOBKH

. AnpapeeBa, B.M. Jlenonpou3BOACTBO: OpraHu3ansi M BeJCHHE: y4eOHO-IIPAKTUYECKOE

nocobue. — M.: Knopyc, 2016. — 296 c.

bapnaes, 3.A. JlokymentoBenenue: yued. / D.A.bapnae, B.b.KpaBuenko. - 3-e usn. ;
nepepad. u mom. — M.: Axamemus, 2013. - 336 c. - (Beicmee npodeccrnoHampHOE
obpaszoBanue. Mupopmannonnas 6ezonacHocts) (bakamaBpuar).

. breikoBa, T.A. [lenonpousBoactBo: yued. / T.A.brixoBa, JI.M.Bsosa, JI.B.Cankuna; mop

o6mr. pen. T.B.Ky3nenoBoii. - U3n. 3-e; nepepad. u gon. — M.: UTHOPA-M, 2014. - 364 c.
BenneneBa, M.A. NudbopmanmoHHble TEXHOJIOTHU B yIpaBlIeHUU: yded. mocodOue s
OaxanaBpoB / M.A.Bennenesa, FO.B.Beprakosa. — M.: FOpaiir, 2013. - 462 c.

. T'opnykamosa, I'.®. [loxymentoBeaeHue: ydeb6. Y.1.: OOmee mokymMeHTOBeneHue /

I'.®.I'opnykanosa, T.B.3axapuyk, E.A.Ilnemkesuy; Hayunslii pea. I.B.Muxeesa. - CaHkT-
[TerepOypr: IIpodeccus, 2013. - 320 c.

JIOKyMEHTallMOHHOE ~obOecrieueHne yrpaBieHus: [y4eO. Uis CTYAEHTOB By30B] /
[A.C.I'pun6epr u ap.]. — M.: KOHUTU-TAHA, 2013.

3ammra uHpopmauuu: yuebd. mocodbue / A.ILXyk [u nmp.]. - 2-e u3n. — M.: PUOP :
NH®DPA-M, 2015. - 392 c.

WudopmanoHHbIe CHCTEMBl U TEXHOJIOTUU YIpaBieHUs: [y4el. /Ui CTyIEeHTOB BY30B] /
nox pen. I'.A.Turopenko. - 3-e uza. ; nepepad. u gomn. — M.: OHUTU-ITAHA, 2014. - 591
c.: W - (30510TOH POHA POCCHICKUX YUEOHHKOB).

KonoBanmenko, M.IO. JlemoBble KOMMyHHKanuu: yd4eb. s OakamaBpoB  /
M.IO.KonoBanenko, B.A.KonoBanenko; Poc. s3xoHom. yH-T um. ['.B.IlnexanoBa. — M.:
IOpaiir, 2014. - 468 c. - (bakanaBp. ba3oBsrii Kypc).

Kysnenos, A.M. DTuka rocy1apcTBEHHONH U MyHHUIIMIIAJIbHON CIyXObI: y4e0. U MPaKTUKYM
/ A.M.Ky3nenos. — M.: FOpaiir, 2018. - 253 c.

. Ky3uenoB, M.H. JlokymeHTaIrimoHHOe OOECIEUYeHHE YIPABICHUS W AEIOMPOU3BOICTBO:

yue6. ms O6akanmaBpoB / M.H.Ky3nerno. — M.: FOpaiit: [U]] IOpaiit], 2014. - 576 c. -
(bakanaBp. ba3oBslii kypc).

Kynsee H.H. KondunenumampHOe IeI0MPOU3BOJICTBO M 3aIUIICHHBIN AJICKTPOHHBIN
nokymenroobopotr: yuebnuk / H.H.KynseB, A.C.Aémymkun, T.B.Kongpamioga,
A.I'.®abpuunos. — M.: Jloroc, 2013. — 500c.

Macnosa, B.M. Ynpasienue nepcoHaioM: yued. U MpakTUKYM Ul akajeM. OakajnaBpuaTa
/ B.M.Macnosa ; ®unancossiii yH-T nipu [IpaButensctBe PO. - 2-e uzn. nepepad. u gom. —
M.: YOpaiir, 2014. - 492 c.

Myxae, P.T. HWctopus rocymapcTtBeHHOro ympaBieHuss B Poccum: ydeOHUK st
6akanaBpoB / P.T.MyxaeB. — M.: FOpaiit, 2017. - 770 c.

HactonpHas KHUTra KaJpoBUKa: OpraHu3alus KaJpoBOW paboOThl W JOKYMEHTAI.
o0ecrieyeHre: MPaKT. PEKOMEHJAUU s KaJApOBHKAa M PYKOBOAUTENs / TOA pel.
I'.1O.KacesHoBOi#. - U3n. 8-¢ ; mepepad. u qom. — M.: ABAK, 2014. - 512 c¢. + 1 a5eKkTpoH.
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16.

17.

18.

19.

20.

21.

22.

10.

11.

12.

13.

ont. auck (CD). - (TexHonOrn™ ynpapieHus).

[Tomog, C.JI. [lenonmpou3BoCTBO U CEKpeTapcKas padoTa Ha MEPCOHATHFHOM KOMITbIOTEpE /
C.JLITonos. — M.: COJIOH-ITPECC, 2013. - Pexxum goctyma: http://www.biblioclub.ru
Packun, J[.M. ApxuBoBenenme: y4deOHHMK miisa akaaem. OakanaBpuata / J[.M.Packuw,
A.P.Coxonos. — M.: FOpaiit, 2018. — 383 c.

Cupenos, A.B. UcrounukoBenenue: yaeOHUK i akajaeM. OakanaBpuara / A.B.CupeHos,
E.Jl. TeepatokoBa, A.W.@umomkus. — M.: FOpaiir, 2018. — 396 c.

Turora, JI.LH. Madopmarmonnas Oe3omacHOCTh W 3amuTa WHOpMaImu: [y4ded.-MeTo.
nocobue] / JL.LH.TutoBa; ®exnep. areHTcTBO 1mo obpazoBanuto PO, ®I'BOY BIIO BI'TIY
uM. M. Axmymiel. - Ya: [BITIV], 2013. - 108 c.

TpynoBoii qoroBop: [MpakT. peKOMEHAANH IS OyXraiarepa, KaJpoBuKa, paboTonaTens u
pabornmka] / mox pen. I'.}O.KacesnoBoii. — M.: ABAK, 2014.

VYropaBiieHue TMEpCOHAIOM: TEOpUs M TMpakTuka. KaapoBas monuTHKa W CTpaTerus
yIpaBJIeHUS MepCOHAIOM: y4el.-mipakT. mocoodwue / ['oc. yH-T ymip.; mox pen A.f.KabGanosa.
— M.: IIpocnekr, 2014. - 64 c.

[Mupoxos, A.H. MyaurnunansHoe ynpasieHue: yaeOnuk / A.H.IlIupokos, C.H.FOpkoB. —
M.: Knopyc, 2017. — 244 c.

JlomoJIHuTeIbHAS JIMTepaTypa

. AnmunucrpatuBHoe mpaBo. [lpaktukym: y4eb. mocobue s akaaem. OakajnaBpuarta /

Caparos. roc. topun. akan.; nog obm. pen. H.M.Konuna, E.M1.Matopunoii. - 2-e u3sn.;
niepepad. u gom. — M.: FOpaiit, 2016. - 335 c.

Anexcees, [1.B. Conmansnas ¢unocodus: [yued. mocodbue] / I1.B.Anekcees; MI'Y um. M.
B. Jlomonocosa, ®unocod. dak. — M.: IIpocnekr, 2015. - 256 c.

bazapos, T.}O. Ilcuxonorust ynmpaeieHust nepcoHanoMm. Teopust W mpakTtuka: ydeOd. ams
OakanaBpoB / T.KO.bazapos; Breicmi. mk. sxoHomuku, Har. wmccrmemoBar. yH-T. — M.:
FOpaiir, 2014. - 381 c.

BoponmoB, A.B. HUcropus commonorun: yue6. it OakanaBpoB / A.B.Boponios,
M.b.I'notoB, U.A.I'pomoB; PITIY um. A.N.I'epuena; mox obm. pea. A.B. Boponmosa. —
M.: FOpaiit, 2015. - 459 c.

I"aBpunio, M.B. MudopmaTrka u nHGOPMALIMOHHBIE TEXHOJIOTUH : yued. i1 6akaaaBpoB /
M.B.I'aBpunos, B.A.KnumoB. - 3-¢ u3n. ; nepepad. u gomn. — M.: FOpaiir, 2013. - 378c.
I'onukos, A. I'. Meroanka paboThl ¢ UICTOPUYECKMMHU UCTOYHUKAMU: [yuebd. mocodue ams
ctynentoB By30B] / A.I.T'omukoB, T.A.Kpyrioa ; monm pen. A.I'.l'onmkoBa. — M.:
Axanemust, 2014.

. I'paxmanckoe mpaBo B Bompocax W oTBeTax: y4eb. mocobue / mox pen. C.C.Anekceesa,

C.A.Crenanosa. - 13a. 3-e ; nmepepal. u go11. ¢ ydeToM HOBOM pen. I'paxkaan. kogekca PO.
— M.: Ilpocniekt; ExarepunOypr: MHCTUTYT yacTHOTO TIpaBa, 2015.

ZaitmeB, [.I'. VYmpasnenue dyenmoBedueckumu pecypcamu: yueb6. / I.I.3aiiues,
I''B.Uepkacckasi, M.Jl.bamxen. — M.: Axkagemus, 2014. - 304 c. - (Beicmee
npodeccuonansHOe 00pa3oBaHre. JKOHOMHKA 1 ynpapieHue) (bakanaBpuar).

. Koznosa, E.. Korcturynmonnoe npaBo Poccun: yue6. / E.M.Koznosa, O.E.Kyradun ;

MOwuH P®, Mock. roc. ropua. yH-T uMm. O.E.Kyraduna. - 5-e uzn. ; nepepad. u gom. — M.:
[Ipocnekr, 2015. - 592 c.

KonoBanenko, B.A. Ilcuxomnorus ympaBieHHs MEpCOHAJIOM: Yyuel. Uil aKajieM.
OakanaBpuata / B.A.KonoBanenko, M.IO.KonoBanenko, A.A.Conomarun; PITY. — M.:
FOpaiir, 2015. - 477 c.

Kopobko, B.W. Teopus ympaBiaeHus: [yde0. mocoOue s CTYICHTOB BY30B| /
B.1.Kopob6ko. — M.: OHUTU-JIAHA, 2015. - 383 c.

Kocos, A.I'. XpecromaTus 1o 1okyMeHTHOU aTuHTBUCTHKE: 1649-1811 1. U.3 / A.I'.K0oCoB;
MOwuH P®, ®I'BOY BIIO BI'TIY um. M. Axmymsl. - Y¢a: BI'TIY, 2015. - 200 c.
KpaBuenko, A.W. Kpatkuii cormonorudeckuii cioapb / A.M.KpaBuenko. — M.: [Ipocmexkr,
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14.

15

16.

17.

18.

19.

20.

21.

22.

23.

24.

2015.-352c.
Kysnemnor, N.H. [lenopoii stuker: yue6. mocodue / U.H.Ky3znenos. — M.: UTHOPA-M,
2014.

. Kynerypa. Penurus. TonepantHocTh. KynbTyponorus: y4ue6. mocobue / mom ob6mi. Pen.

O.H.Centorkunoi. — 2-u3a. — M.: UH®PA-M, 2017. — 247 c.

JleonTresa, T.B. JlokymeHTHast TuHTBHCTHKA: y4eb. mocooue / T.B.JIeonTheBa. - 2-€ U3, ;
crep. — M.: ®nunTa: Hayka, 2014. - 256 c.

Muxeesa, E.B. IlpaktukyMm mo MH(QOpPMalMOHHBIM TEXHOJIOTHSM B TpodeccHoHaIbHON
nestenbHOCTH: yued. mocobue / E.B.Muxeesa. - M.: [Ipocnekr, 2013. - 288 c.

O6mras cormosiorus : yuae0. mocodue / mox oom. pen. A.I'.Ddenauea. — M.: UHOPA-M,
2015. - 654 c. - (Brvicmiee oOpazoBanue).

[Tnatonos, B.B. Ilporpammno-ammapaTHbie cpeicTBa 3amuThl WHPoOpManuu: y4ed. /
B.B.IlnaToHoB. - 2-e u3n.; crep. — M.: Akanemus, 2014. - 336 c.

[TpodeccuonanpHas STUKA U CIY)KEOHBIN ATUKET: [y4eO. I CTYJASHTOB BY30B | / IO Pe/I.
B.A.Kuxots. — M.: KOHUTU-JIAHA: 3akon u npaso, 2014. - 559 c.

Cawmpirun, C.1. [lenoBoe obmienue: [yue6. mocodue mis cryaeaTo BITO] / A.M.Pynenko;
C.U.Campirun, A.M.Pypenko. - 4-e uzz.; crep. — M.: KHOPVYC, 2013. - 440 c. -
(bakamaBpuar).

CwmupaoB, I''H. Drtuka nenoBeix otHomenuii: yue6. / I'H.CmupnoB; Jlumiomar. akan.
MMU/I Poccun, Kad. monmuronoruu u nonut. ¢punocodun. - U3n. 2-e ; ucnp. u gomn. — M.:
IIpocnexkr, 2015. - 272 c.

Turora, JI.I'. [lenoBoe oOmieHue: [Teopwsi, MpaKTHKA, TEXHOJOTUH : y4eO. mocodOue ist
cryaentoB By30B] / JL.I'.TuroBa. — M.: KOHUTU-AAHA, 2014. - 271 c. : un. - (SUB
ROSA. KonduaenmnuanpHoCTb. JloBepUTENbHOCTS. UeCTHOCTS).

Ycos, B.B. JlenoBoii stuker: [yue6. mocobue] / B.B.YcoB. - 6-¢ u3g. ; crep. - M. :
Axanemus, 2013. - 400 c.

25. Ytkun, JLII. DOtuka ympaBiendeckoro Tpyna: yue6. mnocobue / JLILYTkuH,

(98]

@& .X. Xabubymwma. - YensaOunck: W3nmarenbctBo YensOMHCKOTO TroCyIapCTBEHHOTO
neaarornyeckoro ynusepcurera, 2013. - 131 c.

IIpumepnas tematuka BKP

[Ipobnembl TOKyMEHTAIIMOHHOTO obecrieueHus ynpasienus B Poccuiickoii @eneparuy;
HopmaTuBHO-nipaBoBass u MeToauueckass 0a3a JIOKYMEHTAlMOHHOTO o0OecreyeHus
yIpaBJICHUS;

OcHoBHbIE BUbI YIIPABICHUECKOH JOKYMEHTAIMH, PACIPOCTPAHEHHbBIE B OPTaHU3AlINH;
YHUHUKAMA U CTaHJAPTU3ALMS TOKYMEHTOB KaK OCHOBHBIC HAIPABJICHUS MOBBIIICHUS
3 PEKTUBHOCTH TOKYMEHTHPOBAHUS;

JlokyMeHTaIMoHHOe oOeclieyeHne yIpaBlieHUs] B OpraHax roCcyJapCTBEHHOW BIacTU U
yIpaBieHUs (Ha npumepe KOHKPEemHou op2aHu3ayuil).

OpraHu3allMOHHO-TIPABOBOE U JOKYMEHTAI[HOHHOE  OOECIeYeHHE  YIpaBICHHS
rOCyIapCTBEHHOTO YUpeXKIAEHUS (Ha KOHKpemHOM npumepe).

JIOKyMEHTOOOOPOT M XapaKTEPUCTHKA €r0 OCHOBHBIX CTalui (Ha npumepe KOHKpEmMHOu
opeanuzayuL),

®dakTopsbl, BIAUIOMNE Ha 3PPEKTUBHOCTH JOKYMEHTOO0O0POTA;

Pa3paboTka cucteM 3JeKTPOHHOTO TOKYMEHTOOOOpOTa OpraHu3anuu (Ha KOHKPETHOM
npuMepe);

10. Opranmzanus  WH)OPMAITMOHHO-TOKYMEHTAIIMOHHOTO  OOECIIeUeHUsT  ACSATEIHHOCTH

PYKOBOIUTECIIA HA OCHOBC MPUMCHCHUS daBTOMATU3UPOBAHHBIX TGXHOHOFHﬁ;

11. Cekperapb-pedepeHT PYKOBOIUTENIS B CTPYKTYpE YIpaBICHUS KOMMEPUYECKOU

OpraHu3aluu (Ha npumepe KOHKPEemHOU Opeanu3ayuul);

12. Oduc-mMeHemxep B CTPYKTYpE YIPABICHHUS COBPEMEHHONW KOMMEPYECKON OpraHu3alluu
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13.

14.
15.
16.

17.
18.
19.
20.

21.

22.

23.

24.

25.

26.

27.
28.
29.

30.
31.

32.
33.
34.
35.
36.
37.
38.
39.
40.

41.

42.
43.
44.
45.

46.
47.

(Ha npumepe KOHKpemHOU Op2aHu3ayuL);

OnTuMm3aIus CeKpeTapckoro 00CIy>KUBaHUS KPYITHOH KOMMEpPUYECKOW OpraHu3anuu (Ha
npumepe KOHKPemHol Op2anu3ayuu);

Opraauzanus padoThl ¢ KOHQUICHINATEHBIMA JOKYMEHTAMH,

Opranuzanus pabotsl cyx0 OV (ra npumepe konkpemuotl opeanuzayuu),
HNHdpopmannoHHbIe (KOMIIBIOTEPHBIE) TEXHOJIOTUH, UCIOIB3yEeMbIC B JIEIIONPOU3BOJICTBE
(Ha npumepe KOHKpemHOU OpeaHu3ayuL);

YHUGHUIHUpPOBaHHAS CHCTEMa OPTaHU3AIMOHHO-PACTIOPSIUTEIBHBIX TOKYyMEHTOB;
Hasnauenue u coctaB opraHnu3aluOHHO-PACTIOPSIUTENBHBIX TOKYMEHTOB;

OcobeHHOCTH O(PHUIINATEHO-IIETOBOTO CTUJISI TOKYMEHTHPOBAHUS;

Opranuzanus KOHTPOJS 3a HCIIOJIHEHHEM JOKYMEHTOB (Ha npumepe KOHKPEmHOuU
opeanuzayuL),

ABTOMATH3UpOBaHHOE paboyee Mmecto crenuanucra ciayxoel JOY (na npumepe
KOHKPEMHOU OpeaHu3ayuu),

[IpoGnembl  aBTOMATHU3AMK  JIEJOMPOU3BOJICTBA U  OpPraHM3aIUs  JJIEKTPOHHOTO
JIOKYMEHTOO000POTa;

AHann3 KpUTEpuEeB BBIOOpAa M OIEHKH COBPEMEHHBIX aBTOMATH3HPOBAHHBIX CHCTEM
HOY;

CoBepIleHCTBOBaHUE JOKYMEHTAIIMOHHOTO O0ECIeUeHUs YIpPaBICHUS C MPUMEHEHUEM
HOBBIX HH(POPMAIMOHHBIX TEXHOJIOTHHU (Ha npumepe KOHKPEMHOU Op2aHu3ayuu),
JIoOKyMeHTHUpOBaHHE JCSATEILHOCTH  KAaJpPOBOW  CIYXKObBI W  HamNpaBICHUS  €ro
COBEPILEHCTBOBAHUS (Ha npumepe KOHKPEMmHOU OpeaHu3ayuu);

Jlenonpon3BoACTBO B KaApOBOH CIIy:kOe mpennpustusi (Ha npumepe KOHKPEmHOLU
opeanuzayuu);

KanpoBoe 1 1enonpon3BoACTBEHHOE 00ECTICYCHHE CHCTEMBI YITPABIICHUS IIEPCOHAIOM
Oco0eHHOCTH KaJIpOBOH TOKYMEHTAIINH;

Opraamzanus paboThI OT/Iea KaIpOB WIH CIYKObI iepcoHalna (Ha npumepe KOHKpPEemHoll
opeanusayuu);

Bo3MOXKHBIE ITyTH COBEPIICHCTBOBAHUS paOOTHI KQJAPOBOH CITyXKOBI;

AHann3 COBPEMEHHBIX aBTOMATH3WPOBAHHBIX CHUCTEM, HCIIOJB3YyEMBIX B JEATEILHOCTH
CITY»OBI TIepCcOHaJIa.

Opranuzanus KaJJpoBOro ASIOMPON3BOACTBA HA IPEIPHUSITHH;

[IpaBoBOE peryMpoBaHue TOKyMEHTHPOBAHUS KaJIPOBOW CITYKOBI;

3amuTa MepcoHaNbHBIX JaHHBIX B KaJIPOBOH CITyKOe€;

3amuTa NepcoOHANBHBIX JJaHHBIX B MH()OPMAIIMOHHBIX CHCTEMAaX;

KomMmrnekToBanue rocy1apCTBEHHBIX apXUBOB IOKYMEHTAMU MO0 TUYHOMY COCTaBY;
KanpoBast monuTHKa Ha PeANPUATHS (Ha npumepe KOHKPEeMmHOU OpeaHu3ayuiL);

CocTaB ¥ BUJIBI KQJAPOBOW JOKYMEHTAIUH;

ABTOMAaTH3aIUS MPOIIECC NCTOTPOU3BOICTBA B KaIPOBOH CITyKOE;

AHanu3 opraHu3ay JOKYMEHTAIIMOHHOTO OOECIIeUeHHS AeITeIbHOCTH KOMMEPUECKON
CTPYKTYPBl W €ro COBEPIICHCTBOBAaHHWE (Ha npumepe KOHKPEMHOU KOMMEPYECKol
CMpPYKMYypbl)

Onucanne JOKYMEHTHOW WH(OpMalUuu B JACIIONPOU3BOJACTBE YUPEKICHUM W apXHWBOB
OpraHu3zaluii (Ha npumepe opeanuzayuul, YupercoeHus);

HoBble moxo/1pI K KOMITTICKTOBAaHUIO M AKCIIEPTU3a IICHHOCTH JIOKyMEHTOB;

ApXUBHBIE TOKYMEHTBI KaK HOCUTEIIU COLMAThHON MaMsITH 00IIeCTBa;

CoBpeMeHHBIE TPeOOBaHUS K apXUBY OPTaHU3aIUH;

@opMBl  XpaHEHUS JOKYMEHTOB B COOTBETCTBUM C COBPEMEHHBIM apXWUBHBIM
3aKOHOJIATEIILCTBOM;

ObecrieueHne COXPaHHOCTH APXUBHBIX JOKYMEHTOB;

OT00p Ha MOCTOSIHHOE XPaHEHUE TIOKYMEHTOB TOCY/IapCTBEHHBIX M HETOCYIapCTBEHHBIX
YUPEKICHUN;
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48. IIpoGneMbl M TMpPEUMYIIECTBA BHEAPEHUS AJIEKTPOHHOI'O apXWMBa Ha MPEANpUATHH (Ha
npumepe omoenbHo20 NPEONPUSMUL)

49. PazBuTHE cHUCTEMBl 3JEKTPOHHOIO OKa3aHUs TIOCYNapCTBEHHBIX yciayr B Poccuiickoit
denepanuu;

50. OcoOeHHOCTH TPENIOCTABICHUS TOCYIaPCTBEHHBIX YCIYT (peliepalbHbIX MUHUCTEPCTB U
BEJIOMCTB (WJIH PErHOHAIBHBIX OPTAaHOB BJIACTH).

[Iporpammy coctaBmi: pykoBogutenb OIIOII mo HampaBneHuio «/loOKyMeHTOBEIEHUE U
apXMBOBEJCHUE», K.M.H., JOIEHT Kadeapbl BceoOIIeH HCTOPUM M KYJIbTYPHOTO Hacienus
[[TancmamoB A.P.

IIporpamMmmMa rocyaapCTBEHHOM UTOTOBOM aTTECTALlMM YTBEPKJIEHA Ha 3aceJaHUuU Y UYEHOIO
Cosera UUIICT'O Ne. 12 ot «29» utons 2023 rona.
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