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TpedoBanust K 0popMIICHUIO
CTyJIeHYEeCKHX KYPCOBBIX padoT

KypcoBas pabota (nanee cokpamieHHo — KP) sBnsieTcss mOArOTOBUTEIBHBIM 3TAIOM
k Hanucanuto BKP u npencrasisier co6oil caMOCTOATEIbHOE HAyUYHOE MCCIIEOBAHNE; OHA
OTHOCHUTCSI K paspsay ydeOHO-HCCIEeNOBATENbCKUX pabOT M MOKa3bIBA€T T'OTOBHOCTh
BBIIIYCKHHKA PEIIaTh TEOPETUUECKHUE U IPAKTUUECKUE 3a1aUH.

O61mme TpedoBanHMs K 0(POPMIIEHUIO

K xypcoBbIM paboTam MPeabsBISIFOTCS CIIEIYIONIe TPEOOBAHHUS:

— COOTBETCTBHE MPOMUITIO TOATOTOBKHY;

— COOTBETCTBHE CTaHAAPTaM Ha TEKCTOBBIC JOKYMEHTHI;

— COOTBETCTBHE METOJANYECKUM YKa3aHHsIM 10 BbIodHEeHUIO KP;

— TIyOWHA UCCIIEIOBAHMSI U TIOJTHOTA OCBEIIEHUS BOIIPOCOB;

— 4€TKOCTh IOCTPOCHHS, JIOTHYECKAsI TOCIIET0BATEILHOCTD H3JI0KEHUS;

— yOeauTenbHas apryMeHTaIus;

— KpaTKOCTh U TOYHOCTH (POPMYITHPOBOK;

— KOHKPETHOCTh W3JIOKEHHSI W TPAKTUYECKas OPHEHTUPOBAHHOCTh PE3YJIbTATOB
paboThI;

— CaMOCTOSITEIILHOCTD, JI0Ka3aTeIbHOCTh BHIBOJIOB 1 OOOCHOBAHHOCTh PEKOMEHIAITHIA;

— aKKypaTHOCTb U IPaMOTHOCTbh O OPMIICHUSI.

OOBEM KOHTPOJNBHOM paboThl sl 0akajaBpOB JO0KeH cocTaBisiTh 30-40
crpanul (45-60 cTpaHul — Ui MarbucTepcKkux padoT), He CYUTasi NPUJIOKEHMHI.
[IpumepHOE COOTHOIIEHHWE MEXIYy OTACIbHBIMM COCTaBHBIMH YacTAMU PaOOTHI
cienytomiee: BBeneHue — 4 - 6 crpanmn (6-8 cTpaHUI] — IS MArucTepckux pador),
3aKIH0YEHUE — 2-3 CTPaHUIIBL.

Bbonburyto yacte KP 3aHrMaeT ocHOBHas 4acTs.

CTpyKTypy KypCOBOW pabOTBhI COCTaBISIOT CIEIYIOIIME JJIEMEHTHI: TUTYJIbHBIN
JIUCT, cojiepkaHue (IJ1aH), BBEJACHUE, OCHOBHAS 4acThb (He MeHee 2 U He OoJiee 3 TJaB) U
OT JBYX JI0 Tpex maparpadoB B riaBe (mpu npupadboTtke cTpykTypbl KP cienyer 3HaTh, 9T0
rjiaBa He MOXeT COCTOSAT W3 OJHOro maparpada), 3aKiOueHHe, CIHUCOK
MCIIOJTh30BAHHBIX UCTOYHUKOB, JINTEPATYPHI ¥ IPUIIOKCHHUS.

KP odopmisieTcst B Buae TeKcTa MPUHTEPHON MEUYaThI0 Ha OJAHOM CTOpOHE JIUCTa
6emnoit 6ymaru ¢popmata A4.

TexkcT Ha nHCTE JODKEH MMETh KHIDKHYIO OpPHEHTaluio. AJIbOOMHAs OpUEHTAIUs
JOITYCKAETCS TOIBKO JIsl TAOJIUIL U CXEM MIPHUIIOKEHUH.

TexcTt gomkeH ObITh oopmiieH B TekcToBoM penakTope Microsoft Office Word c
COOJIFOICHUEM CIISTYIOIIUX TPEOOBAHUM.

®opmat mpudta Times New Roman.

[IpudT ocHOBHOTO TeKCTa OOBIYHBIN, pa3mep 14 (keryb) NT.



Jns cHocok — 11 (kerJyib) nT.

[pudt 3arosoBKOB rjiaB — MOJY:KUPHbIA M NMPONMCHLIMU OykBaMu, pazmep 14
(kerJpb) NT.

[IpudT 3aronokoB naparpadoB — MOJYKUPHBLIHA, 14 (Kerjb) nr.

MeKCUMBOJIBHBIN HHTEPBAJI — OOBIYHBIH.

MexCcTpOYHBIN HHTEPBAT — MOJYTOPHBI (1,5).

MeXCTpOYHBIN MHTEPBAJ CCHUIOK — OMUHOYHBIH (1).

AG3zansbii oTeTym — 1,25 cMm.

Texct nomkeH ObITH BEIPOBHEH MO IITUPUHE CTPAHUIIBI.

3aro/10BKU BLIPABHUBAKT MO LEHTPY.

Heob6xoanmo nmpuaepxuBaThCs CIASAYIONUX Pa3MEPOB MOJICH:
— caeBa —30 mm
— cnpaBa — 15 Mm
— cBepxy —20Mm
— cHU3y —20 MM

PaccrossHue mexmy ciioBaMH, YCIOBHBIMH OOO3HAUYECHHMSIMHU U YHCIAMUA B CTPOKE
TEKCTa JJOJDKHO OBITH OJAIMH MPOo0_e.t.

Crpanunibl HyMepyrOTCs apaOCkumu mudpaMud ¢ COONIOJICHHEM CKBO3HOM
HyMepanuu MO0 BceMYy TeKCTY. THUTYIbHBIM JUCT BKJIIOYAETCS B OOIIyI0 HyMeEpaluio
CTpaHWI], HO HA HeM HoMep He mpocrtaBisercs. Hymepauuss HayuHaeTCsl CO BTOPOM
cTpanmubl (¢ pazaena «ConepxaHue).

Wnmoctpanii U Apyrue TPUIIOKEHUS BKIIOYAIOTCS B OOILYI0 HyMepaiuio
crpanun. Homepa ctpanuil pa3MemaroTcsi B HUKHel 4acTH JIMCTa cnpaBa 0e3 KaBbIUueK,
1e(pUCOB U APYTUX 3HAKOB MPETIUHAHUSI.

WmrocTpanyu, TabaUIbl, CXEMbI U TTPOYNE BCTABKA MOTYT Pa3MENIaThCsl B TEKCTE
KP, ecnmn oHM HE 3aHMMAIOT 3HAYUTEIHLHOE MECTO Ha CTPAHUIE, €CIH OHU HMEIOT
00JIBIIION pasMep, UX PEKOMEHIYETCsl pa3MeIlaTh B PUIOKEHUH.

3aroloBKA COCTABHBIX YacTeW — CTPYKTYPHBIX 3JIEMEHTOB — paboThl (ColepKaHue,
BEJICHHE, TJIaBbl, naparpadsl, 3aKIOUYEHHE, CIHCOK HCIOJIb3YEMBIX MCTOYHHUKOB U
JUTEepaTyphl) CJENyeT pacmojiaraTb B CEpPEAMHE CTPOKM Oe3 TOYKM B KOHIE U 0e3
OTYEPKUBAHMUSL.

ITepenoc cnoB B 3arojioBkax He jomyckaercs. Bee crpykrypuble anemenTsl KP 3a
UCKITIOUEHHEM naparpadoB HAYHHAKOTCS ¢ HOBOH CTPAHUIIbI

[a6mon ans opopminenus tutyasHoro nucta KP npencrasnen nmwke (Ilpunoxenue

).
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Odopmiaenune «Coaep:kaHus»

CopepkaHve BKIIIOYAET BBEJEHUE, HAUMEHOBAHHWE IJIAB W IMYHKTOB OCHOBHOM
YacTH, 3aKII0YEHHUE, CIUCOK MCIOIb30BAHHBIX UCTOYHUKOB U JINTEPATYPHI U MPUITIOKEHUS
C YKa3aHUEM HOMEPOB CTPAHMUII, C KOTOPBIX HAUMHAIOTCS 3TH 3JIEMEHTHI.

PexoMeHiyeTcs BKIIIOUATh B cojiepkaHue (IJiaH) 2-3 OCHOBHBIE I1aBbl. bombliee
YHCJIO TJIaB HEOMpaBaaHHO. B kax ol rraBe M0DKHO OBITH He OoJiee Tpex maparpados.

[Ipu cocTaBieHuu 1IaHa CIEAYET ONPEAEIUTh COJIEPHKAHUE OTACIbHBIX Pa3eyioB U
JaTh UM COOTBETCTBYIOILIEE HAa3BaHUE.

B conepxanne Bkimtouarot Bce pasaensl KP B Tol ke nocneaoBaTebHOCTH, KOTOPAst
npuHsTa B Tekcre. He pomyckaercs cokpaniaTh WM BUIOU3MEHSITh 3ar0JIOBKH.

ITpu odopmieHnn HaMMEHOBAaHUM TIJIaB, BKIIIOUEHHBIX B pasnen «Coaepxanue» (B
TOM 4YHCJIE HauMEHOBaHUE pasfenoB «BeeneHuwe», «3akmoueHue», «CHuCOK
UCIOJb30BAaHHBIX ~MCTOYHMKOB W  JUTEpatypb», «llpunoxenus»), 3anucbIBalOT
NMPONUCHBIMHA OYyKBaMM.

HaumeHnoBanue naparpadoB oQopMIISIIOT CTPOYHBIMHM OyKBaMH, KpOME€ IEpBOM
MIPONKCHOM. 3ar0J0BKU B COJAEPKAHUH JIOJKHBI ITOJIHOCTBIO COOTBETCTBOBATH 3ar0JIOBKAM
B TeKcTe. CJI0BO «CTp.» HE MHUILYT.

['maBbl HyMepytoTcsa apadckumu muppamu co cioBoM «I'JIABA 1 ... ». Ilaparpadsr
HYMEpYIOTCs apabcKkuMu 1udpamu 6e3 cioB «maparpad».

Hymepanuss maparpada coctour U3 HOMEpa TJaBel M HOMepa maparpada,
pa3zenéHHbpIX TOYKOM. B KkoHIle HOMepa craBuTcs Touka. Hampumep, 2.3. 0003Hauvaer,
YTO JAHHBIA 3ar0JJOBOK OTHOCHTCH K Tperbemy mnaparpadgy BTOpo#l riasbl. Bce
CTPYKTYpHBIE YacTH paboThl (KpOME€ COJEp)KaHus, BBEJICHUS, 3aKIIIOUEHUS, CIHCKa

UCIOJIb30BAaHHBIX MUCTOYHUKOB U JIMTEPATYyphl, npuiiokenus) Hymepytorcs (IIpunoxxenue
2).
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OdopmiieHne CTPYKTYPHBIX 3JIeMeHTOB «BBeneHus»

BBenenne — 5310 BerynurenbHas uacth KP o (Ilpunoxenwe 3), B KOTOpoi

COJIEPIKUTCS:

— aKTyaJlbHOCTh TE€MbI (0OOCHOBBIBAETCS BHIOOP TEMBI, €€ 3HAUNMOCTH );

— IIeJb U 33]1a4H;

— OOBEKT U PEIMET UCCIIEAOBAHMUS;

— 0030p UCTOYHHUKOB M JIUTEPATYyphl (McTOUHUKOBas 6a3a KP);

— CTETEeHb U3yYCHHOCTHU TEMBI (ITPOOJIEMBI HCCIICIOBAHUA );

— HOBH3HA W MPAKTUYECKAsI 3HAYUMOCTb UCCIICTOBAHMS;

— ampoOanus pe3yJbTaToB uccieaoBanus (paKkyIbTaTUBHBIN JIEMEHT);

— cTpykrypa KP.

ITpunoxxenune 3

BBEAEHHUE

AKTyaJlbHOCTH TeMbl. B  Hacrosmee BpeMs TeMmMa  palHdOHAIM3aLUU
JOKYMEHTOOOOpOTa B OpraHW3alMd C [OMOIIBI0  HCIOJb30BAHHUS ~ BCEMHUPHOMN
KOMITBIOTEPHOM CETHM M JAPYTMX aBTOMATU3UPOBAHHBIX CUCTEM B CBS3M C Pa3BUTHEM
KOMITBIOTEPHBIX TEXHOJIOTMI SBISETCA KAaK HUKOIZJa akryaidbHoW. OpraHuzanus,
CTpeMslIasicss K yCmexy M BbIcOTaM B OuW3Hece, JO0JDKHA HMMETh YETKO M XOPOIIO
OpPraHM30BAHHBIN JTOKYMEHTOOOOPOT, a 3TO CTAJ0 BO3MOXHO OJiarojapsi UCIOIb30BaHUIO
HOBBIX TEXHOJIOTH B Jiesonpou3BoicTBe (Internet, anekTpoHHas mo4Ta U Ipyrue CUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000POTA).

OnepaTuBHOCTb pabOThl OpraHM3allMd BO MHOIOM 33aBUCUT OT IIOBBILICHMS
CIIQXEHHOCTH M YETKOCTH B paboTe ¢ JOKYMEHTaMHU. BOJBIIMHCTBO COBpPEMEHHBIX
OpraHM3aluil B LENsIX MHOBBIIIEHUS 3(P()EKTUBHOCTU CBOEH AEATEIBHOCTH HMCHOJb3YHOT
aBTOMATHU3UPOBAHHBIE CUCTEMBI JETONPOU3BOICTBA U TOKYMEHTOO0OPOTA. ..

Henbr0 HanmMCaHUsI JAaHHOH KYpPCOBOHM PpPadOThl SBISETCS PACKPBITUE CUCTEM
COMNPSDKEHMSI DJIEKTPOHHOTO U OyMa)KHOTO JEJIONPOM3BOACTBA, OCOOEHHOCTEH HX
B3aMMOJICHCTBHUS, ONpeeIeHne TPOOJieM U MePCIeKTUB ONTHMH3AIIH.

JUia nocTKEHUsl YKa3aHHOW LM B XOJ€ HCCIENOBAaHUS HEOOXOAMMO PELINTh
CIEAYIOIIUE 3a0aYM:

— PpacKpbITh OCHOBHBIE TMOHSTHS AJIEKTPOHHO-OYMa)XHOTO B3aUMOJEUCTBUSA H

nepeBo/ia OyMakHbIX TOKYMEHTOB B 3JIEKTPOHHYIO (POpMY;



— H3YYUThb HOPMATHBHO-METOJMYECKYIO OCHOBY B3aWMOJEWUCTBUS U COTPSIKCHHS

OyMa)XHOTO U 3JIEKTPOHHOTO JI€TIONPOU3BOJICTBA;

— MpOaHAIU3UPOBATh OCHOBHBIE HANPABJICHUS U MPOOJIEMBI 3JIEKTPOHHO-OYMaKHOTO

B3aMMO/ICUCTBUS;

— OXapakTepHu30BaTb CHUCTEMbl B3aUMOJICHCTBUS M COMNPSDKEHHUS OyMa)XHOrO H

AIIEKTPOHHOTI'O JAEJIONPOU3BOICTBA;

— M3yYUTh OPraHMU3alMI0 W TEXHOJOTHUIO TMepeBoja OyMaKHbIX JOKYMEHTOB B
anekTpoHHbIe 00passl Ha nmpuMmepe OAO AKB «bamkoMcHab0aHKy;
— ONpENEeNUTh NEePCIEKTUBbl ONTUMHU3ALUU CHUCTEM CONPSDKEHHS OyMaKHOTO H

AIIEKTPOHHOTO JEIOMPOU3BOCTBA.

OO0beKTOM HCCJIE0BAHUA SBISIIOTCA OyMaKHbIE JTIOKYMEHTHI U 3JIEKTPOHHBIE
00pa3bl 3TUX JOKYMEHTOB.

IIpeameTrom wuccjieq0BaHMA  SBISIOTCS OCOOCHHOCTH  B3aUMOJEHCTBUS U
COTIPSKEHHS] OYMa)XHOTO W 3JIEKTPOHHOTO JEIONMPOU3BOJICTBA, NEPCIEKTUBBI BHEAPEHUS
uH(pOpMaTU3aLUU B TOKYMEHTOOOOPOT OpraHu3alluy, pa3paboTKu HAYYHO-METOIUUYECKUX
OCHOB B 3TOH JI€SITEIbHOCTH.

HUcrounnkoBass 06aza KP. B xome paboTel ObulM NpOaHATM3UPOBAHBI U
UCIIOJIb30BaHbl 3aKOHOIATENIbHO-TIPABOBBIEC aKThl, HOPMATUBHO-METOJUYECKUE JJOKYMEHTHI
U JOKYMEHThl 1O CTaHAapTU3alMU, PETryJIUpPYIOLIMe BEACHUE  BJIEKTPOHHOIO
JEJIONPOU3BOCTBA, HAYyYHAas JIMTEpaTypa U MEPUOIUYECKUE U3JaHUs, BKIKOYasi UHTEPHET-
U3JIaHUA U SJIEKTPOHHbIE MATEPHUAIIBI. . .

CreneHb M3y4eHHOCTH NPodJIeMbl. B 11€510M, BOmpocaM BHEAPEHHUS JIEKTPOHHOTO
JOKYMEHTOO0OpOTa MOCBAILIEHO HE CIMIIKOM MHOTO JMTEPATypbl, OJHAKO CYIIECTBYET
JOCTAaTOYHOE KOJMYECTBO Marepuana IO BONpPOCaM COMPSKEHUST OyMaKHOTO H
AIIEKTPOHHOTO JTOKYMEHTO00OpOoTa. ITO ydeOHble MOcoOMs TaKUX aBTOPOB, Kak
B.A Kynpses, M.B.Kupcanoa, H.M.AkcénoB, B.A.CnuBak, E.A.JlonarHukosa.
CnenyeT OTMETHTb, 4YTO B YYE€OHBIX TMOCOOMSIX J[dAlOTCS TEOPETUUYECKHE OCHOBBI
OpraHu3alyy JOKYMEHTO000pOTa Ha MPEANPUITUH, IPUBOAITCA 00pa3Ibl UCTIOIb3YyEMBbIX

IPOrpaMM. ..



HoBu3zna nannoui KP sBisiercs TO, 4TO METOHOJIOTHSI OpPraHU3allMy BHEAPECHUS
AJIEKTPOHHBIX JOKYMEHTOB TOJBKO-TOJIBKO HAUMHAET CKJIAAbIBAThCS. BaXHOM 4YacThio
JAHHOW TEMAaTHKH, YTO HaIJIO OTpakeHue B JaHHOW KP, cTaHOBUTCA aHaIM3 U OLICHKA
MEPCIIEKTUB COBEPIICHCTBOBAHUSI CHCTEMBI COMPSDKEHUS OYMa)KHOTO M 3JIEKTPOHHOTO
JETONPOU3BOICTBA ...

IIpakTuyeckasi 3HaunMocTh KP. Pe3ynbraThl, mosiydeHHbIE B XO/€ UCCIICTOBAHUS,
MOTYT OBITH WCIOJIL30BAaHKI B OpraHu3anuax Ui COBEPILICHCTBOBAHHUS
JIOKYMEHTAIIMOHHOTO 00ecTiedeHus yIIpaBIeHHUS.

CTpykTypa 1aHHO# padoThl COCTOMT U3 BBEIICHUS, ABYX TJIaB MO TpHU maparpada,
3aKJIFOUEHMUS], CITUCKA UCIIOIb30BAaHHOM JINTEPATYPhl U UICTOUHUKOB. CIIMCOK JTUTEPATypPhl U

MCTOYHHMKOB BKJIFOUACT 58 HaUMEHOBaHUH.



OdopmiieHune 3aroJIOBKOB B TEKCTe

B Tekcrte Ha3BaHHUs BCceX TIJIaB, BBEJCHHE, 3aKIIIOUEHHUE, CIIMCOK JUTEPaTyphl, a
TaK)Xe MPUIIOKEHUS] HAUMHAIOTCS C HOBOTO JIMCTa M MUIIYTCS MPONMCHLIMU OyKBamMu
(BbIpaBHUBAHUE IO LEHTPY) MOJYKHPHBIM LIPUPTOM, pazMmep 14 (xerussp).
BricoTa nudp 1 OykB B HAUMEHOBAaHUU J0JKHA ObITh oHakoBoi. Ha3Banus nmaparpados
B IJIaBaX HAYMHAIOTCS C MPOMUCHOM OYKBBI, Jajee MUIIYTCS CTPOYHbIMHM OyKBaMM,
TaK)K€ BLIPABHHBAIOTCS 10 LEHTPY, NOJYKUPHBIM IIPHPTOM.

Touka B KOHIIE Ha3BaHWs TJiaBbl W mnaparpada He craBuTcs. Mcnonb3yercs
noyTopHsIi (1,5) mexxctpounbiit untepsai (Ilpunoxenue 4).

3aroioBKM TJ1aB CHHU3Y OTAENAIOTCS OT Ha3BaHHs 3arojioBKa maparpada OJHUM
JOTOJHUTENbHBIM TpoOenoM. [laparpadsl BHYTpH IUIaBbl OTHENSIOTCA JIPYr OT Apyra
JABYMsI HHTEpBaJaMH M, KaK yKa3bIBaJOCh BBIIIE, MPOJOJIKAIOTCS MO TEKCTy (0e3 HOBOro
JIMCTA).

[Tpunoxenue 4

I'JTABA 1. OGIIUME BOITPOCHI OITPEAEJIEHUA U CTPATEI'NA
IMPUMEHEHHMS COBPEMEHHBIX HH®OPMAIIMOHHBIX TEXHOJIOT I

1.1 OcHoBHbIC IOHATHS U TEPMHUHBI, OTHOCSLIHECH K COBPEMEHHBIM
HH(GOPMAIMOHHBIM TEXHOJIOTHSIM

TepmuH wHpOPMAIIMOHHAS TEXHOJOTUS SBISAETCS CIOXKHBIM, KOMIUJICKCHBIM
nousitueM. CornacHo ®PeaepanbHoMy 3akoHy oT 27 urons 2006 1. Ne.149-03 «O06
nHpopMaIuy, WHPOPMAIMOHHBIX TEXHOJOTHSAX MW O 3ammre HHpOpMammy,
WH()OPMAITMOHHBIC TEXHOJOTHU — 3TO MPOIECChI, METOJNBI IOUCKA, cOOpa, XpaHCHWS,
00pabOTKH,  TPEAOCTABJICHHUSA,  paCOpPOCTpaHeHHs  HUHPOpMAIUU W CIOCOOBI
OCYIIECTBIIEHUS TAKUX MPOIIECCOB U METOJIOB.

B mHacrosmiee Bpemss mon WHGOPMAIMOHHBIMA TEXHOJOTHUSMH 4Yallle BCETO
NOHUMAIOT  KOMITBIOTEpHBbIE  WH(OpPMAllMOHHBIE  TEXHOJIOTMH.  YTIpaBlIeHYECKas
JeSTEeTHLHOCTh B JIIOOOH OpraHu3aIiii OCHOBaHA HA MEepepadOTKe JaHHBIX W TIPOU3BOJICTBE
BBIXOJHOM WH(GOpPMAIIMK, YTO TMPEANojaraeT HaJIW4YUe TEXHOJOTUU MpeoOpa3oBaHUs
UCXOJHBIX JaHHBIX B pe3yJabTaTHBHYI0 HHpOpMmarmio. MHpopManMoHHbIE TEXHOJIOTUU
CBSI3aHBI C UCIOJIB30BAHNEM KOMIBIOTEPOB U MPOTPAMMHOIO O0ECIICUEHUS JIJIsT XPAHCHHS,
npeoOpa3oBaHusl, 3aIUThI, 00paOdOTKH, Iepeaadyu 1 MoJIydeHUus UHPOPMAITUH ...

Odopmiienne CHOCOK



CHOCKM TMOKa3bIBaIOT, OTKY/Aa aBTOp B35 TOT WJIM MHOW (paKTUUECKUI MaTepual.
He 3a0biBaiiTe cHOCkaMu MOATBEpXkAaTh (akTuueckud wmartepuan. Ho He cruemyer
CHOCKAaMH COITPOBOKIATh OUYEBUIHBIE BEIIH, MPOIMUCHBIE UCTUHBI. OHU HE HYXKIAKOTCA B
MNOJATBEPKIACHUU CChUJIKAMM Ha HUCTOYHMUK. OOs3aTeNbHbl CHOCKU MpPH LMUTHUPOBAHUU
(uuTaThl «OepyTCs» B KaBBbIYKK), NPU MPUBEIECHUU YBETO-TO MHEHHUS B IEpecKase, Mpu
YIOMUHAaHUM MHEHHS TOTO WJIM HMHOTO aBTOpa, MpPU LUTHUPOBAHUM WM TNEpECKa3e
KOHKPETHBIX JOKYMEHTOB, IIPU MPUBEAECHUU LU(PPOBBIX JAHHBIX, MAJIOU3BECTHBIX (PAKTOB
U T.IL

TexHuyeckue TpeOOBaHUSA: CHOCKH HE JOJDKHBI ObITh BHYTPUTEKCTOBBIMH [11, cTp.
6], TOJIbKO MOCTPAHUYHBIMHU. BCTaBIAIOTCS OHU CTPOTO MO CIEAYIOLIEMY AITOPUTMY — B
BEepxHEH cTpoke MeHio BeiOmpaercs: «BcraBka / Ccpiika / CHOcka — BHU3Y cTpaHUIs,
®opmar womepa: 1, 2, 3, ...; Hauats c: 1; Hymepamms: [Ipomomxuts». Cobmronenue
ATOrO AJITOPUTMa MO3BOJISIET aBTOPY CIIOKOMHO BCTABJIATH WM yOUpaTh KYCKH TEKCTa U
OTJIeJIbHbIE CHOCKM — HyMepallMsi CHOCOK IpH 3TOM He OyzAeT HapyiieHa. CHOCKH JOKHBI
OBITh CKBO3HBIMHU, T.€. UX HyMepalus npogoxkaercs no sceit KP.

Pa3mep cHocok (11 kereJib).

Tak kak u3ydyeHHas JuTeparypa ¢ MNoApoOHBIM OHOIMOrpadUyecKUM OMHCAHUEM
nomeleHa B cnucke B koHiie KP (Cnucok ncnonb30BaHHBIX UCTOUYHUKOB U JIMTEPATYPHI),
B CHOCKE MOXHO OIPAaHMYUTHCS MHUHUMYMOM, TO3BOJISIIOIIEM MJICHTU(PUIIMPOBATH
npuBeACHHYI0 paboty. Bee padoThl, mepeunc/ieHHbIE B CIIUCKE JIUTEPATYPbl, 10JIKHbI
ObITh YNOMSIHYTBI B CHOCKAaX, M, COOTBETCTBEHHO, BCe pPadOThLI, Ha3BaHHbIe B
CHOCKAX, 10JI’KHbI ObITh B CIIUCKE JIUTEPATYPHI.

[Ipu mepBoM ynoMuHaHWUU PaOOTHI YKa3bIBAIOTCS: (DaMIIIAsS, WHULAAIBI aBTOPA,
Ha3BaHue palbOTBHl, MecTOo M roj wu3fgaHus. Ha3Banwe wu3maTenbCcTBa, penakTopa,
PYKOBOIMTEISI aBTOPCKOTO KOJUIEKTHBA U APYTrUe CBEIEHUs HEe HeoOs3aTenbHbl. /aHHbIE
CBEJICHUSI TPUBOMAATCA B CIHCKE MCIOJB30BAHHBIX HCTOYHUKOB W juTepaTypbl. Ecnu
paboTa MpoCTO YIOMHHAETCS, CKaXXeM, B HUCTOpUOrpapuueckoM 0030pe, yKazaHue 00IIero
YyCiia CTPAHMI] TaK)Ke HEeoOsA3aTeNIbHO, HO He BO30paHsieTcs. JJpyruMu cioBamMu B CChLIKE
HE0OXO0IUMO yKa3aThb HOMEp CTPAHMIIbI, KPOME CIIy4aeB MEPEUnCICHUs MyOIuKaruii.

[Tpumepsr:
! bacakos M.U. CoBpemenHoe nenonpousBoictBo. Poctos v//1., 2008.
? SIukoBas B.®. JlokyMeHTHI u cucTembl fJokyMenTaruu // Cexkperapb-pedepent. 2006. Ne 1.

Ecnu ccpuika mpUBOIUTCS AJIS TOATBEPKICHUS KOHKPETHBIX (PAKTOB MJIHM JaHHBIX,
00513aTEIIFHO YKA3bIBACTCS KOHKPETHAs CTPaHUIA paOOThI, HA KOTOPYIO CCBHLIAETCS aBTOP
KypCOBOI1 pabOTHI.

[Ipumep:

! Bacakos M. H. CoBpemenHoe aenonpon3Boacto. Pocros u//l., 2008. C.115.

Hu B koem ciydae He cieayeT B KadyecTBe KOHKPETHOH CTPAHMUbI NPHUBOAUTH
o011ee KOJIMYECTBO CTPAHUIL B MyOJIUKAIIUM (OHU YKa3aHHBI B CIIUCKE JINTEPATYPHI).

B opHOli cHOCKE TOJ OMHUM HOMEPOM MOXKET OBITh yKa3aH LENbId psia pador.
Hanpumep: «/lannou meme nocsawenvr padbomwr M.U.Bacaxosa, C.JI.Ky3ueyosa,



M.B.Jlapunay. B TakoMm ciydae mnepeducisieMbie paboThI, pa3AeNaiOT TOYKOUW ¢ 3amsiTol U
MOMEIIAIOT B OJIUH a03all:

' Bacakop M. W. CoBpemennoe nenomnpousBogctBo. PoctoB u/M., 2008; Kysnemor C.JI.

CoBpeMeHHbIE TEXHOJIOTUH JIOKYMEHTAIIMOHHOTO OOecleueHusl YNpaBieHHs: ydeOHoe mocodue ams
By30B. M., 2010; Jlapun M.B. YnpaBnenue nokymentauuei B opranuzamusix. M., 2002 u ap.

Ecin y oaHoro aBTOpa Ha3BaHO HECKOJBKO pPabOT, BMECTO ero (aMuinu u
WHULNAAJIOB yKa3bIBaeTcsa: «OH xKey:

! Jlapur M.B. OG opraHu3amuy 3JIEKTPOHHOTO JOKyMEHT0000poTa B Poccmiickoit deneparu //
CoBpeMeHHbIE TEXHOJIOTUH JIEJIONPOM3BOJCTBA W JOoKyMeHToobopora. M., 2010. C.10-13; On xe.
VYnpasneHnue qokyMeHTanuen B opranuzanusax. M., 2002. C.22-23.

HpI/I HOBTOpHOﬁ CCBbLIIKC Ha YXKC€ IIPOLUTHUPOBAHHLIC pa6OTLI JaBaTb BCC BBIXOJHBIC
JaHHBIC HC O6HS&TCJ’IBHO, AOCTATOYHO YKa3aTb q)aMI/IJII/IIO N MHUIOWAJIbl aBTOpa, a BMECTO
Ha3BaHHU pa6OTBI HaIMcaTh: « YKa3. CO4.»:

! Bacakos M.U. Ykas. cou. C.132.

Ecnu y ykazanHoro aBTopa ABe wiM Oosee paboT, cieAyeT yKa3blBaThb Ha3BAHMSI
paboT LETMKOM WIIM COKpAIATh JJIMHHOE Ha3BaHUE pabOThI:

! Byposa E.M. Hcropust u coBpeMeHHbIe TeHaeHwH. .. C.15.

Ecnu Ha omgHy 1 Ty ke paboTy AenaeTcs CChUTKa HECKOIBKO pa3 MOIPsd, TO BMECTO
Ha3BaHUsS pabOTHI YKa3bIBAIOT «TaM jke» U TOJBKO MEHSIOT HOMEpa CTPAHUIl, Ha KOTOPBIC
nenaercst ccbuika. Ecmu v cTpaHuia HE M3MEHWIAch, TO MOXXHO OTPAHUYUTHCS MPOCTO
«Tam xe»:

! Bbyposa E.M. Hctopus u coBpeMeHHble TeHaeHuuu. .. C.15.
? Tam xe. C.84.
3 Tam xe.

Ho ¢ «Tam »e» CHOCKM Ha HOBOM CTPAHMLE HAYMHATHCS HE JOJDKHBI. UWTarenb He
JOJDKEH JINCTATh TEKCT B IOMCKAaX TOTO, YTO CKpbIBaeTcs 3a 3TUM «Tam xe». CHauana
Ha3bIBaeTCsl paboTa, Jake eClIM OHAa yIOMHUHAeTcsl He BrepBble. M Tonbko mocie 3Toro
MO>KHO BCTaBJIATh «Tam xe». [109TOMy OKOHYATENbHOE PENAKTUPOBAHUE CHOCOK HY>KHO
JieJ1aTh, KOTJa BECh TEKCT pabOThI YK€ HalKMCaH, TaK Kak CHOCKU MOTYT CIBUHYTHCH.

CHocCKY Ha apXuBHbIE (DOH]IBI OPOPMIISIIOTCS CJICTYIOIUM 00pa30M:
"PrAJTA. @. 1. Om. 1. J1. 18. JI. 14.

— B Cllydae OBTOPa CHOCOK Ha OJIHOM CTpaHHIIE:
1PI“AI[A. ®.1.0mn. 1. 1. 18. J1. 14.

2 Tam xe. JI. 24.

3 Tam xe.



CHocku Ha APXUBHBIC UCTOYHUKHU ACIAIOTCA TOJBKO B TOM ClIydac, €CJIU CTYACHT
caM HEIIOCPCACTBECHHO pa6OTaJ'I B TOM HJIM UHOM apXHBE.

HuTepHeT-pecypchl OMUCHIBAIOTCS CIEAYIOIIUM 00pa3oM:

Ilpumep:
' Mudopmammonnas GesomacHocts (psiHok Poccuu). M.: Busmec. MT, 2013 [DnekTpoHHBIT

pecype]. Pexum nmoctyma: URI:  http://www.intertrust.ru/press_center/articles. (lara oOpamenus:
10.06.2016).

OOs3aTenbHBIMU  DJIEMEHTAMHM U1 OMMCAHUS  DJIEKTPOHHBIX  JOKYMEHTOB
ynaneHHoro gocryna (MHTepHeT-pecypcoB) SBISIIOTCS 3JIEKTPOHHBIX aJpec T0KYMEHTA
U MOCJIeTHSAS 1aTa 00pallleHusl K HeMy.

[Ipu odopmiieHnu O6ubIMOrpaduuecKux CChIIOK HEOOXOIUMO PYKOBOICTBOBATHCS
npunsatoM cradgaprom ['OCT 7.0.5-2008 Cucrtema craHgapToB 1o uHGOpMAIUU,
OMOMIMOTEYHOMY W UW3JATEeIbCKOMY neny. bubauoepaguueckas ccviika. Oobmue
TpeOOBaHMS U MPABUIIa COCTABJICHUSI.

3ameyaHue 10 3alIUCH CCHUIOK HA HCTOYHHMKH, B3AThIe U3 ceTu MHTEpHeT.

B nenom psge ydeOHBIX mocoOWii, cTaTeil B JKypHajaX HMEIOTCS CCBUIKM Ha
MCTOYHUKH, KOTOpbIE MO3aMMCTBOBAaHbI C BeO-cailToB ¢ o6o3nauenneM URL mepen
yKa3zaHueM BeO-caiiTa, Halpumep:

1. JTapun, M.B. [Ipo6GreMbI cOBEpIICHCTBOBAHUS JOKYMEHTAITMOHHOTO 00ECTICUCHHUS YIIPABICHUS
B COBPEMEHHBIX YCIOBHX [DnekTpoHHbIi pecypc] / M.B.Jlapun // Caiit «AK/I DxoHOMUKA U KU3HBY.
URL: http://www.akdi.ru ([lata obpamenus: 01.07.2010).

UYro xe o3navaet 3r0 URL?

[IpuBenem nosicuenne repmuna URL.

AnpecHas ctpoka B Opay3epe o6o3nagaercs kak URI, URL umm URN.

PacumdpoBka TepMuHOB

URI (Uniform Resource Indicator — yHudumnupoBaHHbld uJICHTH(HUKATOP
pecypca) — o003HaYaeT UMS U aJipec pecypca B CETH U, Kak mpaBuiio, aenutcs Ha URL u
URN.

URL (Uniform Resource Locator — yHuUUIMPOBAHHBIN OMNpPEACIUTEIb
MECTOHAXOXKJACHHUSI pecypca) — aJpec HEKOTOporo pecypca B BeO, ompeaenser
MECTOHAaXO0XkICHHE pecypca U crocold oOpalieHus: K HeMy.

URN (Unifrorm Resource Name - yaHudumupoBanHoe wums pecypca) —

ONPENEIIAET TOJBKO HA3BAHME KOHKPETHOI'O NPEAMETA, KOTOPBIM MOXET HAaXOAWUTBHCS BO
MHOKECTBE KOHKPETHBIX MECT.
[Ipumep 3anucu:

URTI http://handynotes.ru/2009/09/uri-url-urn.html



URL http://handynotes.ru

URN /2009/09/uri-url-urn.html

BeiBon: Hapo rosopute m mumcate «URI» BMecto «URL», Tak kak BTOpoe
ycTapeJo.

Odopmiienune cnucka
HCIOJIb30BAHHBIX HCTOYHUKOB U JIUTEPATYPbI

CIuCcOK MCTIONb3yEeMbIX HCTOUYHUKOB JINTEPATYPHI TOJDKEH COAEPKATh CBECHUS 00
UCTOYHHMKAX, MCIOJIb30BaHHbIX B mpouecce HanucaHus KP. Ilpu mogbope nureparypbl
HEOOXOAUMO oOpalaThCsi Kak K padoTaM TEOPETHUECKOro, TaK M METOAUYECKOro U
IOpaKkTHYecKoro xapakrepa. Oco0oe BHMMaHHME JOJDKHO OBbIThb YJEJIEHO HW3JaHUSIM
IOCIEAHUX JIET, TaK KaK B HMX HamOOJee IOJHO OTPaKEH COBPEMEHHBIM IMOAXOH K
PELICHNIO NOCTABJIECHHONW MPOOJIEMBbl, NEUCTBYIOIIAs MIPAKTUKA, ITOKA3aHO TO HOBOE, YTO
ClIeqyeT HCIOJIb30BaTh IPU M3JI0KEHUM OCHOBHBIX BOIPOCOB H30pPAHHON TEMBI.
[lenecooOpa3Ho TmoOKa3aTh HCHOJb30BAHHE HH(POPMAIMOHHO-CIIPABOYHBIX  CHCTEM,
CTaTUCTUYECKUX 0a3 JaHHBIX, pecypcoB ceTtu MuTepHeT. PekomeHayeTcss BKIOYaTh HE
MeHee 40 HaMMEHOBaHUN MCTOYHUKOB M JIUTEPATYpPHI (BKIKOUYAsl 3JIEKTPOHHBIE PECYPCHI,
JIOKaJIbHbIE HOPMATHUBHBIE IOKYMEHTBI, ApXUBHbIE UCTOYHUKH U T.1.).

Jlutepatypa pacnonaraercs B aqaBUTHOM NOpsAKe paMHUIINii aBTOPOB U Ha3BaHUI
pabot. PaGoThl 0THOTO aBTOpa pacroiaraiTcs B andaBuTe Ha3BaHUH.

W3nanus Ha THOCTPAHHBIX A3bIKaxX MOMEILAIOTCA 10ocie padoT Ha pyCCKOM sI3bIke. B
CIMCOK BKJIFOYAIOTCSI HE TOJIBKO LIUTUPYEMBbIE pabOThl, a TaKkKe U T€, YTO U3y4YaluCh, HO
HE YIOMHHAJIUCh B TEKCTE.

VcTouHukn W nuTepaTrypa, HCIOJb30BAHHbIE B HAy4HOHM paboTe MNpsAMO WU
KOCBEHHO, TPYNIHUPYIOTCS MO CIEAYIOINUM pa3zeiaM:

1. McroyHMKkH (3aKOHOJATElbHBIE M JPYrM€ HOPMATHUBHO-IIPABOBBIE aKTHI,

apXUBHBIC TOKYMEHTHI | TIp.) Ha:
— HeonyGmkoBaHHbBIE
— OnyO6MKOBaHHBIC

2. Jlureparypa (MoHOrpaduu, AuUCCepTallUd, Hay4YHble COOPHHKH, yUE€OHUKH,
HAy4YHBIE€ CTAaThU M Jpyrue NyONMKAIMK TMEePUOJNYECKUX W3AaHUN, SHIMKIONEANH,
CJIOBapH | JIp.).

3. DJIeKTPpOHHBbIE pecypchl (3a HCKJIYEHUEM TeX, YTO OTHOCHTCS K OTChLIKaM
K HCTOYHHKAM, T.€. 3aKOHOJATENbHBIM HOPMATHBHBIM M HOPMAaTHBHO-METOAMYECKUM
JTOKYMEHTaM).

B coctas OHyﬁJII/IKOBaHHLIX HCTOYHHUKOB BXOJAT:

1) 3akoHoKaTeIbHBIE HOPMATHBHBIE AKTHI.



NCTOUHMKN TIEPEUHCISIIOTCA B MOPAAKE HMX 3HAYUMOCTH II0  CIEAYIOIIUM
MOATrPYIIIaM:
— Koncrurynus Poccuiickoit ®enepanuu;

— (enepasibHbIe KOHCTUTYLIMOHHBIE 3aKOHBI,

— (enepanibHbIe 3aKOHBI M KOJIEKCHI;

— mnocta"oBneHus nanat denepansHoro Cobpanus Poccuiickoit deaepanumy;

— ykasel ¥ pacnopsbkenus [Ipesugenra Poccuiickon @enepannu;

— HOpMAaTUBHBIE aKThl, JNOKyMEHTbl IIpaButenscrBa Poccuiickon Penepauuu u
IPYTUX OpPraHOB MCIOJHUTENIBHOU BiacTu Poccuiickon @enepanuu;

— KOHCTHUTYIIMH U YCTaBbl CyOheKTOB Poccuiickoii Denepanmm;

— HOpPMAaTUBHBIE MPABOBBIE AKThI, JTOKYMEHTBHl 3aKOHOJATEJbHBIX OpPraHOB BIIACTH
cyobekToB Poccuiickoi denepanuu;

— HOPMATHUBHBIE IPABOBBIE aKThbl, JOKYMEHTBHl HCIOJHHUTEIBbHBIX OPraHOB BJACTU
cyonekToB Poccuiickoit denepannu;

— HOpPMAaTHUBHBIE [TPABOBBIE AKTHI, JOKYMEHTBI OPraHOB MECTHOTO CAMOYIIPABJICHUS;

— CcOOpHUKHU JOKYMEHTOB JIaHHOM OTpaCIH;

— BHYTPEHHHE JOKYMEHTBHI pacCMaTpHUBAaE€MbIX OOIIECTB, YUPEKACHH, OpraHU3aIui,
npeanpusiTuii (ycTaB, JOJKHOCTHBIE MHCTPYKIIUU U T. 11.).

BHyTpu yKkazaHHBIX TpPyNIl HMCTOYHUKH pACHOJIaraloTcd B XPOHOJIOTHYECKOi
N0CJIeJ0BATEJIbHOCTH.

2) HopmaTuBHO-MeTOAMYeCKHE TOKYMEHTBI: CTaHIAPThl, TEXHUYECKUE YCIIOBUS,
METOAUYECKHE PEKOMEHJALUH, TEXHUKO-DKOHOMUYECKHE HOPMATHBBI U  HOPMBHI,
NPENCKYPAHTHI, TIATEHTHBIE JOKYMEHTHI, IEPEYHU, MHCTPYKLUU U 1p. Pacnonararorcs oHn
B Ipelefiax KaxXJIoW rpynmbl Mo BpeMeHu wuzgaHua. OnyOJuMKoBaHHbIE COOPHUKHU
JOKYMEHTOB pacrnoJjiaratorcsa mno andaBuTy uznanuil. Memyapbl (BOCIOMUHAHUSI) — B
andaBuTHOM Topsake. Marepuan, KOTOpbIM 3aHOCUTCS B pazgen «OnyOJuKoBaHHbBIE
MCTOYHUKN» 00513aTEbHO COTIACOBBIBACTCS C HAYYHBIM PYKOBOJUTEIIEM.

Heony0,1ukoBaHHbIe MCTOYHMKHM. B cocTaB HeomyOIMKOBAaHHBIX HCTOYHUKOB
MOTYT OBITh BKJIIOUEHBI: MOJIOKEHUS 00 YUPEKIECHUSIX M CTPYKTYPHBIX MOAPA3IEICHHUIX
(Hampumep, 0 BEJOMCTBEHHOM apXHBE), YCTaBbl (PUPM U OpPTaHU3ALMMA, PA3IUYHOTO poaa
WHCTPYKUMU (MO JEIONPOU3BOJACTBY, JOJDKHOCTHBIE, [0 MCIOJB30BaHUIO CPEJICTB
BBIYMCIUTEILHON TEXHUKH), HAYyYHO-CIIPABOYHBIN ammapaT K apXUBHBIM JOKYMEHTaM,
YYETHbIE CIIPABOYHHMKHU apXWBOB U My3€eB W T.I. llepeuncieHHble apXUBHBIE JTOKYMEHTHI
pacrnoJiararoTcsl 1Mo Ha3BaHHIO (OHAOB BHYTPH O3THUX TPy, MO HOMEpaM apXHUBHBIX
JOKYMEHTOB, OIUCEH, /1es1. OTYETHI pacnoJiaratoTcs Mo rogaM U3aaHusl.



Heony6nukoBanHble VUCTOYHUKHU pacronararorcs B CJIeyIOLIEn
[10CJIEI0BATEIILHOCTH:
— JIOKYMEHTBI LIEHTPaJIbHbIX I'OCY1aPCTBEHHBIX APXUBOB;

— JOKYMCHTBI 001aCTHBIX APXHBOB,
— JOKYMCHTBI paﬁOHHLIX, TOpOACKHX apXUBOB,
— JOKYMCHTBI MY3€CB, 6I/I6J'II/IOTCK, JJMYHOI'O IIPOUCXOKIACHHUS.

Buauane oonsicror uomu neonyoauxosanuvie ucmounuxu!!!

IIpaBuia opopmiieHns CIUCKA
HCIOJIb30BAHHBIX HCTOYHUKOB U JIMTEPATYPHI

Hcrounuku u nauteparypy, ucnosb3oBaHHyio B KP, crnenyer odopmiste 1o
npaBuiaM, KOTOpPbIE YCTAaHOBJIEHBI JJII HAYYHO-TEXHUYECKOW JTOKYMEHTAallUH, HayYHBIX
crareid 1 otyeToB. OHU BBeACHBI HECKOJIbKUMHU cTaThsiMu ['OCTa u cuctemoit CUBUJI —
CTaHAapTaMu 1o uHpopmalu, OUOIMOTEUHOMY U U3/1aTENLCKOMY JIeIY:

I'OCT 7.32-2001 Cucrtema ctangapToB 1o wuHpoOpMaIuyu, OUOIUOTEYHOMY U
u3aTeNbckoMy Jneny. Omuem o HayuHo-ucciedosamenvckou pabome. CTpyKTypa H
npaBuiia OPOPMIICHHUS;

['OCT 7.1-2003 Cucrema cTaHaapToB M0 HHPOpMAIMH, OUOIMOTEYHOMY U
U3IaTenbCcKoMy aeny. bubnuoecpaguueckoe onucanue. O6mme TpeOOBaHUS W TIpaBUIIA
COCTaBJICHHs (MaHHBIA CTAHIAAPT NpPeAHA3HAYEH /JIsl ONHCAHMS TPAAUIMOHHBIX
TEKCTOBBIX IOKYMEHTOB);

I'OCT 7.82-2001. bubmuorpaduueckas 3anuchk. bubauocpaguueckoe onucanue
91eKMpOHHbIX pecypcog. Ob1IKe TpeOOBaHUS U MIPABUIIA COCTABICHUS.

IIpumepsl 6ubauorpaduyeckoro ogpopmiaieHust
CIHMCKA JUTEPATYPhI

Kuura ¢ oxHuM aBTopoM

KysnenoB, @ W.H.  JlokymeHTanmnoHHoe  oOecrieueHue  ympaBiIeHUS U
JeNONpon3BOACTBO: yueOHuk mius OakamaBpoB / WM.H.KysumemoB. M.: IOpaiit: [U]]
FOpaiit], 2014. 576 c.

MacnoBa, B.M. Vnpapnenne mepcoHanoM: Yy4eOHHK W TPAKTUKYM ISl aKajeM.
OakanaBpuata / B.M.MacnoBa; ®unancoBbiii yH-T Tnipu [lpaBurennbctBe P®D. 2-¢ u3n.;
nepepad. u gomn. M.: FOpaiit, 2014. 492 c.

Knura ¢ aByms apropamu

Bennenera, M.A. MudopmanimoHHbie TEXHOJIOTHH B YIIPaBIIEHUU: Y4eOHOE mocoOue
s 6akanaBpoB / M.A.Bennenera, FO.B.Beprakosa. M.: IOpaiit, 2013. 462 c.



["aBpuinoB, M.B. Undopmatuka u uHPOpPMAIIMOHHBIE TEXHOJOTHU: YYEOHHK IS
6akanaBpoB / M.B.I'aBpunos, B.A.Kimumos. 3-e u3a.; nepepad. u gomn. M.: FOpaiit, 2013.
378 c.

Knura ¢ rpemsi aBTopamu

3aniues, ['.I'. Ympapienue uenoBeueckuMu pecypcamu: ydeOHuk / ['.I'.3aifres,
I'.B.Yepkacckasa, M.JI.banxen. M.: Akagemus, 2014. 304 c.

AsuxoB, J.®. KagpoBelii MNOTEHIMAT OPraHOB MECTHOIO CAMOYIIPABJICHHUS:
npobsnembl U onbIT oueHku / J.D.Asuxos, C.}O.Haymos, E.H.Cyerenko; PAH mnpu
[Ipesunente PO. PAI'C. Capatos: PAI'C, 2001. 135 c.

beikoBa, T.A. [enompoms3BoactBo: yueObnuk / T.A.beikoBa, JI.M.Bsuiosa,
JI.B.Cankuna; ox o6m. pen. T.B.Ky3nenoBoii. U3n. 3-e; mepepad. u mon. M.: UHDPA-
M, 2014. 364 c.

Knuru 4yernipex u 00s1ee aBTOPOB

Ckpunnuk, K.JI. YnpaBnenueckas IesiT€NbHOCTb: CTPYKTYpa, (YHKIHMH, HABBIKH
nepconana / K. J[.Ckpunuuxk [u ap.]. M.: ITpuop, 1999. 189 c.
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Koncturyuusi Poccuiickoii ®@eaepanuu. [IpuHsaTa BCEHapOIHBIM ToJIocOBaHHEM 12
nekabps 1993 r. // OdunmanbHbBIi MHTEPHET-TIOPTAJ IMpaBoBo mHMOpManuu. Pexum
noctyma: URL: http://www.pravo.gov.ru.
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/na pecypcoé nokanvnozo oocmyna

COopHUK TOTOBOPOB C KOMMEHTApUSAMU Ui OyXranrepa: mpakThuieckoe nocooue. 1
anekTpoH. onT. Juck (CD-ROM). IlpousBoautens: PaBHoBecue, 2007 r. f3bIK: pyCCKHil.
Cucremnnie TpeOoBanus: Pentium II, 256 M6 O3V, 24-x CD-ROM, OC Windows
98/2000/XP. Ynakoska: Jewel. (Cepuu «bubimuoreka Oyxraiarepar)
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B npuiokeHHe pEeKOMEHIYETCS BKJIKOYATh, BCIIOMOTATEIbHBIE MaTEpHabl HO
paccMaTpuBaeMoil TeMe€ — MHCTPYKLMM, METOAMKH, TaOJMIbl, IOJIO)KEHUS, TUIIOBBIE
IOPOEKThI, T.€. T€ MaTEpHUalbl, KOTOpbIE IO KAKUM-THMOO NPUYMHAM HE MOTYT OBITh
BKJIFOUYEHBI B OCHOBHYIO YaCTb.

IIpunoxenuss pasMemialOT I0CJHe CHHCKA HCHOJIb30BAHHBIX HCTOYHHMKOB.
IIpunoxeHns pacnoiaraloTcs B NOPsiAKe CCHIJIOK HA HUX B TEKCTe.

Kaxnoe nmpuiioxkeHue cjelyer HAYMHATHL € HOBOM CTPAHHIBI € YKa3aHHEM
ciaoBa «Ilpunoxenue 1» u T.1.

IIpunoxeHuss HyMepylT NOPSAAKOBOl HyMmMepaunueil apadckumu nmdpamm.
IIpuiioskenue MoOKeT MMeTh 3ar0J10BOK.

[Ipu OonbmioM o00bEME TpPUIOKEHUS O(OPMISIOT OTIACIBHBIM TOMOM C
CaMOCTOSITEIIbHOM HyMEpalHuen JINCTOB.

B mpunoxkeHuss 0ObIYHO BBIHOCATCS OpPraHU3alMOHHBIC, JEIOMPOU3BOJCTBEHHBIE,
KaJpOBble U JpYyrue JAOKYMEHTBhl HCCIEAYEeMOM OpraHu3anuu, coOpaHHbIE B IEPUOJ
IPOXOXKIECHUS PAKTUKHU U sBJSIoUIMecs: ocHOBOM Hanucanusi KP, HOBble pazpaboTaHHbIE
OpraHM3allOHHbIE  JTOKYMEHTHl (MOJOXEHUS O MOAPA3JEICHUSX, JOHKHOCTHbBIE
MHCTPYKLUH, JJIOTUKO-MH(POPMALIMOHHBIE CXEMBI U T.JI.) U CXEMBbI, TAOIMIIBI U JIP.

Bce wmmrocTpupyromme MaTepuaibl BBITYCKHOW KBaIM(PHUKAMOHHON pabOThHI
(cxembl, nuarpaMmsbl, TpadUKU W T.J.) CIEAYeT pacnojiararb B NPUIOKEHUSIX, CHEIAB
CCBIIKY HA HUX B TEKCTE B KBA/IPATHBIX CKOOKAX.

Hanpumep: [Cwm.: Tpunoxenue 1].

B cmydae 3ammcTBOBaHMS TAaOMUIl, CXeM W JPYTrUX NPWIOKECHUH YKa3bIBAETCS
CChUIKA (B KBaJPATHBIX CKOOKAX) Ha NCTOYHUK.

Hampumep: [HUcrounuk: AranoB A.B. OcHOBbI (enepanbHOro HH(POPMAIMOHHOTO IIpaBa
Poccun. M.: Dkonomuxa, 2007. C.140;].

Bce nmmroctpanuu opopMIISIIOTCS. B KOMIIBIOTEPHOM HCIIOJIHEHUH, B TOM YHUCJE U
[[BETHBIE.

OO0beM MpuiIoKeHUH He orpaHuuuBaeTcs. Ecian o0beM NMpUIIoKEeHUN 3HAYUTENIEH,
OpyUYeM OH MOXET ObITh COMOCTaBUM C OCHOBHBIM TekctoM KP, B Takom cnyuae
KeJIaTEIbHO MPUIOKEHHS IPOILIMBATh B MANKYy OTIEJBHO.



