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TpedoBanust K 0popMIICHUIO
CTYJI€HYeCKHUX BBINYCKHbIX KBAJIU(PUKANUOHHBIX PadoT

Brimycknas kBanudukannoHHas pabota (nmanmee cokpamieHHo — BKP) sBmsercs
3aBEpUIAIONIMM 3TAaloM OOYYEeHHs] U TMPEACTaBISET COOOM CaMOCTOATEIBHOE HAYYHOE
UCCJIEIOBAaHNE, OHAa OTHOCHUTCA K pa3psaay ydueOHO-HUCCIIeNoBATeNbCKUX paboT u
MMOKa3bIBACT TOTOBHOCTD BBIITYCKHHUKA PEIIATh TECOPETUUECKUE U TPAKTUUECKHE 3aa4H.

OO0mue TpedOBaHNSA K 0()OPMIICHHIO

K BbIMyCKHBIM KBaTU(pHUKAIMOHHBIM pabdoTaM MPEABSABISIOTCS — CIEIYIOIIUE
TpeOOBaHUS:

— COOTBETCTBHE NMPOQPHIIIO MOATOTOBKH;

— COOTBETCTBHUE CTaHJApTaM Ha TEKCTOBBIE IOKYMEHTHI;

— COOTBETCTBHE METOJMYECKUM YKa3aHUSAM MO BbinoiHeHno BKP;

— IiIyOMHa UCCeI0BaHMs U TIOJTHOTA OCBEILIEHHS BOIIPOCOB;

— 4YETKOCTh OCTPOEHUS, JIOTUUECKas MTOCIEA0BATEIbHOCTD U3I0KEHUS;

— yOenuTenbHas apryMeHTaIus;

— KpPaTKOCTh U TOYHOCTH (DOPMYIUPOBOK;

— KOHKPETHOCTh M3JIOKEHHMsI U MpPaKTHUECKas OPUEHTUPOBAHHOCTH pPE3YJbTAaTOB
paboThI;

— CaMOCTOSITENIbHOCTb, JOKa3aTEIbHOCTh BBIBOJOB U 00OCHOBAHHOCTH PEKOMEHAAIINA;

— aKKypaTHOCTb U TPaMOTHOCTh O()OPMIICHUSI.

O0bEM  BBIMYCKHON KBaTM(PUKAIMOHHOW paboThl AJsi 0aKaJaBpoOB JOJKEH

coctaBisATh 50-70 crpanmnn (70-80 crpaHmMu — JJ1s MarucTepckux paodor), He
cuuTasi npuioxkeHuii. [IpuMepHOe COOTHOIIEHHE MEXAY OTACIbHBIMUA COCTABHBIMU
JacTsAMH paboTHI Clieaytollee: BBeAeHUE — 6-8 CTpaHuIl (8-12 cTpanun — ajus

MarucTepCcKux paboT), 3aKirodeHne — 3-4 CTpaHUIIBI.
bonbmyro yacte BKP 3anuMaeT oCHOBHas 4acTb.

CTpyKTypy BBIITYCKHOM KBadU(UKAIIMOHHONW pPabOThl COCTABISIOT CIEAYIOIIHE
AJIEMEHTHI: TUTYJIBHBIN JUCT, CO/epKaHue (IJIaH), BBEJECHUE, OCHOBHAs 4acTh (0T 2 1o 4
rJIaB) C HaJTU4YMEeM HeCKoJIbkux maparpacdoB (mpu npupabotke cTpykTypsl BKP crnenyer
MMETh B BHUJY, YTO IJlaBa He MOKET COCTOSAT TOJbKO W3 OAHOro maparpada),
3aKJIFOUCHHE, CITUCOK UCTIOIb30BAHHBIX UICTOYHUKOB U JIUTEPATYPHI, & TAKKE MPHUIOKEHUS.

BKP odopmisieTcss B Buae TeKcTa NPUHTEPHOM MEUYAThIO HA OJHOW CTOPOHE JIMCTa
Oenoii Oymaru opmara A4.

TexcT Ha nHCTE MODKEH MMETh KHIDKHYIO OPHUEHTAIUI0. AIbOOMHAs OpUEHTAIIHS
JOITYCKAETCS TOIBKO TSl TAOJIUII U CXEM TIPHIIOKEHUH.

Tekcr nomkeH ObITh odopMileH B TeKCTOBOM penaktope Microsoft Office Word ¢
COOJIIOICHUEM CIIEIYIOIINX TPEOOBaHUIA.

®opmart mpudra Times New Roman.



[IpudT ocHOBHOTO TeKCTa OOBIYHBIN, pa3mep 14 (keryb) NT.

Jlns cHocok — 11 (kerJsib) nT.

pudT 3aroJ0BKOB I71aB — MOJYKHUPHbIN M NPONMCHBIMM OykBaMu, pazmep 14
(kerJb) mT.

pudT 3aronoBkoB naparpagoB — NOJAY:KMPHbIH, 14 (KerJib) OT.

MeXCUMBOJIBHBIA HHTEPBAJ — OOBIYHBII.

MexcTpOoUHbIi THTEPBAI — MOJYTOPHBIii (1,5).

MexCTpOUYHBIN HHTEPBAJ CCHUIOK — OAUMHOYHBIH (1).

AO3anubii otctyn — 1,25 cm.

TekcTt qoskeH ObITh BHIPOBHEH MO IIUPUHE CTPAHULIBI.

3aroJI0BKH BHIPABHUBAKOT 0 LIEHTPY.

Heo0xoaumo npuiepKuBaThCs CASAYIONUX pa3MepOB MOJICH:
— caeBa —30 mm
— cnpaBa — 15 mm
— cBepxy —20 mm
— cHnm3y —20 mm

PaccrosiHre mexmy cioBaMHu, YCIOBHBIMH OOO3HAUCHHUSIMH W YHCIAMH B CTPOKE
TEKCTa JOJDKHO OBITh OJAMH MPOooe.t.

CrpaHulbl BBITYCKHOW KBaJdU(UKALMOHHON pabOThl HYMEPYIOTCS apaOCKUMHU
nudpaMu ¢ COOMIOCHUEM CKBO3HOW HyMepanuu MO BCeMY TEeKCTY. TUTYNbHBINA JUCT
BKJIIOYAETCSI B OONIyI0 HyMEpalUI0 CTPAHWI], HO HA HEM HOMEP HE MPOCTABIIAETCS.
Hymepanust HaunHaeTcs o BTOpoil crpannubl (¢ pazaena «Coaepxanuey).

Nnmoctpauy v Ipyrue MNPUIIOKEHUS BKIOYAIOTCS B OOLIYI0 HyMepaluio
crpanun. Homepa crpanun pa3MenaroTcs B HHKHE YacTH JIMCTa cnpaBa 0e3 KaBblyeK,
nedrcoB U APYruX 3HAKOB MIPEITUHAHUS.

Nnmroctpanuu, TabauIbl, CXEMbI U MIPOYME BCTABKU MOTYT Pa3MENIaThCsl B TEKCTE
BKP, ecniu OHM HE 3aHMMAlOT 3HAYUTEIIBHOE MECTO HA CTPAHUIIE, €CJIU OHU HMEIOT
OOJBIION pa3Mep, UX PEKOMEHIYEeTCs pa3MENIaTh B MPUIIOKECHHH.

3aroJIoOBKM COCTaBHBIX YaCTEH — CTPYKTYPHBIX 3JIEMEHTOB — pabOThI (CoJiepKaHue,
BEJICHUE, TJaBbl, Mmaparpadpl, 3aKIIOYEHHE, CIMCOK HCIOJIb3yeMbIX HCTOYHUKOB U
JUTEpaTypbl) CIEAyeT pacmojiaraTb B CEpEIMHE CTPOKHM O€3 TOUKHM B KOHIE M 0e€3
NOAYECPKUBAHUSL.

[lepeHoc cioB B 3aroioBKax He pomnyckaercs. Bee ctpykrypabie anementsl BKP 3a
UCKJIFOYEHHEM naparpa(oB HAUMHAIOTCS ¢ HOBOM CTPAHMIBI

[ITabmon panst odopmnenuss tutryiapHoro nucra BKP npencraBien Huxe
(ITpunoxenue 1)
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Odopmienue «Coaep:kanuspy

ConepkaHue BKJIIOYAET BBEJICHHE, HANMEHOBAHHME TIJ1aB M IYHKTOB OCHOBHOM
YaCTH, 3aKJIFOYEHHE, CIIMCOK MCIOJb30BAHHBIX HCTOYHUKOB U JIUTEPATYPHI U MPUIIOKECHUS
C YKa3aHMEM HOMEPOB CTPAHMII, C KOTOPBIX HAUUHAIOTCS AT DJIEMEHTHI.

PexomeHyeTcsl BKIItOUaTh B cojiepkanue (1iaH) 2-4 oCHOBHbIE Ii1aBbl. bosbliee
YUCJIO TJ1aB HEOlpaBaaHHo. B kax 101 ri1aBe JODKHO OBITh HECKOJIBKO Mmaparpados.

[Ipu cocTaBieHUHM IJIaHA CIEAYET ONMPEACIUTh COJCPKAHUE OTICIbHBIX Pa3ACiiOB U
JaTh UM COOTBETCTBYIOIIEE HA3BAHUE.

B conepxanue BkmoudaroT Bce paszaensl BKP B Tol ke mocienoBaTeIbHOCTH,
KOTOpAasi MpUHsTA B TEKCTE. He mormyckaercst COKpalars Ui BUAOU3MEHSTD 3arOJIOBKH.

[Tpu opopmieHnrn HaMMEHOBAaHUI TJaB, BKIIOYEHHBIX B pasnen «Coxaepkanue» (B
TOM 4YHUCJIE HauMMEHOBaHUE pasneiioB «BBemenue», «3akmoueHue», «CHUcok
WCIIOJIb30BAaHHBIX ~HCTOYHHKOB U  JIUTepaTypel», «llpunoxenus»), 3anucbIBaIoT
NPONMUCHBIMH OYKBAMU.

HanmenoBanue maparpadoB ohopMIISIOT CTPOYHBIMH OyKBaMH, KpOME IE€pPBOM
MPONMCHOM. 3arojIOBKU B COJIEPKAHUU JIOHKHBI TIOJIHOCThIO COOTBETCTBOBATH 3arojIOBKaM
B TekcTe. CJI0BO «CTp.» HE MUIIYT.

['naBel HymMepyroTcs apabckumu 1udpamu co cioBoMm «['JITABA 1 ... ». [Taparpadst
HyMepyroTcs apabckumu mudpamu 0e3 CoB «maparpady.

Hymepauust maparpada cocTouT u3 HOMeEpa IJlaBbl M HOMepa maparpada,
pa3nenéHHbIX TOYKoW. B koHIle HOmepa ctaBuTca Touka. Hampumep, 2.3. o003Hauaer,
YTO JAHHBIA 3aroJI0BOK OTHOCHTCH K Tperbemy mnaparpadgy BTOpoil riasbl. Bce
CTPYKTYpHBIE YacTU paboThl (KpoMe COJAEpKaHUs, BBEACHHS, 3aKIIOUYCHHS, CITHCKa

HCIIOJIb30BAHHBIX MCTOYHHUKOB H JINTCPATYPBHI, HpI/IJIO)KGHI/IH) HYMCPYIOTCA (HpI/IJIO)KGHI/IG
2).
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OdopmiieHne CTPYKTYPHBIX 3JIeMeHTOB «BBenenus»

Beenenne — 310 BerynutenbHas 4acte BKP  (Ilpuioxenwe 3), B KoTOpou

COJIEPIKUTCS:

— aKTyaJbHOCTb TeMbI (0OOCHOBBIBAETCS BBIOOP TEMBI, €€ 3HAUUMOCTB);

— ueib U 3a/1a4H;

— 00BEKT U IpeaMeT UCCIICA0BaHNUS;

— 0030p UCTOYHHUKOB M JIUTEpATyphl (McTOuHHKOBas 6a3a BKP);

— CTENEeHb U3YYEHHOCTH TEMBbI (MPOOIEMBbI UCCIICA0OBAHUA);

— HOBH3HA M MPAKTUYECKask 3HAUUMOCTh UCCIICI0BAHMUS;

— ampobanus pe3yabTaToB uccienoBanus ((haKyIbTaTUBHBINA AJIEMEHT);

— ctpykrypa BKP.

[Tpunoxenue 3

BBEAEHHUE

AKTyaJbHOCTL TeMbl. B  HacTtosimee BpeMs TeMa  palMOHAIA3ALNHU
JOKYMEHTOOOOpOTa B  OpraHU3alMM C T[OMOIIBI0  HUCIOJIb30BAaHUSI  BCEMHUPHOU
KOMITBIOTEPHOM CETM W APYTHX aBTOMATHU3HPOBAHHBIX CHCTEM B CBSI3U C PA3BUTHEM
KOMITBIOTEPHBIX TEXHOJIOTMM SIBJISIETCS KaK HHUKOIAA akTyaldbHOM. OpraHuzanus,
CTpeMmsliasicsi K yclnexy M BblcOTaM B OW3HEce, JO0KHA HMETh YETKO M XOpPOUIO
OpPraHU30BAaHHBIN JTOKYMEHTOOOOPOT, a 3TO CTajJ0 BO3MOXKHO OJiarojapsi UCIOJIb30BAHUIO
HOBBIX TEXHOJIOTUH B Jenonpoun3BocTie (Internet, anekTpoHHas mouTa U APyrue CUCTEMbI
AIIEKTPOHHOTO JOKYMEHTO000pOTa).

OnepaTUBHOCTh pPabOTHl OpraHU3AMK BO MHOTOM 3aBHUCHUT OT TIOBBIIICHUS
CIIA)KEHHOCTM W YETKOCTH B paboTe ¢ JOKyMEHTaMHU. BOJIBIIMHCTBO COBPEMEHHBIX
OpraHW3alMid B TEJSAX TMOBBIICHUS 3(P(HEKTUBHOCTH CBOCH IEATEIHHOCTH HCIIOIB3YIOT
aBTOMATU3UPOBAHHBIE CUCTEMBI JIEIOMPOU3BOCTBA U JOKYMEHTOO00POTA. . .

eqbI0 HAIMCAHUSA JAHHOM BBHINYCKHON KBAJIU(PUKAIUOHHON PAa0dOThI SBIISIETCA
PACKPBITHE CHUCTEM COMPSIKEHUS DJICKTPOHHOTO W OyMaXHOTO JEJIONPOU3BOJICTBA,
0COOEHHOCTEN UX B3aUMOJICUCTBUS, ONIpeesieHHE MPOOJIeM U IEPCIEKTUB ONTUMHU3ALIIH.

JIist mocThKEHUs yKa3aHHOW IeNId B XOJAE WCCIICIOBAaHUS HEOOXOIUMO PEIIUTh
CIEAYIOIINE 3a0aYH:

— PpACKpBITh OCHOBHBIE TOHSATHS DJICKTPOHHO-OYMa)KHOTO B3aWMOJICHCTBUS U

nepeBojia OyMaKHbBIX JOKYMEHTOB B 3JIEKTPOHHYIO (HOpMY;



— HW3Yy4YUTh HOPMATHUBHO-METOJIMYECKYH) OCHOBY B3aMMOJICMCTBUS WU CONPSIKCHUS

OYMa)KHOTO U AJIEKTPOHHOTO AEJIONPOU3BO/ICTBA;

— MpOaHAIM3UPOBATh OCHOBHBIE HANPABJICHUS W MPOOJIEMBI 3IEKTPOHHO-OYMaKHOTO

B3aUMOICUCTBUS;

— OXapakTepU30BaTh CHUCTEMBI B3aUMOJCUCTBUS W COMNPSDKCHUS OyMaKHOTO U

ANEKTPOHHOTO AEJIONPOU3BOICTBA;

— M3YyYUTh OPraHMU3alMI0 W TEXHOJOTHUIO TMepeBoja OyMaKHbIX JOKYMEHTOB B
anektpoHHbie 00pa3sl Ha mpuMepe OAO AKDB «bamkoMcHab0aHk»;
— ONpEeACNNUTh TEPCHEKTUBBI ONTHMH3AIMNA CUCTEM COMPSDKEHUS OYMaKHOTO U

AJIIEKTPOHHOTO AEJIONPONU3BOICTBA.

OO0beKTOM HCCJIEI0BAHUSA SBISIIOTCS OyMaKHBIE JTOKYMEHTHI W JJICKTPOHHBIC
00pa3sbl 3TUX JOKYMEHTOB.

IIpeameTom wuHcciaeq0BaHMs  SIBIAIOTCA OCOOCHHOCTH  B3aUMOJICUCTBUS U
COMPSDKEHUSI OYMa)KHOTO U DJIEKTPOHHOTO JIEJIONPOU3BOJICTBA, MEPCIEKTUBLI BHEIPEHUS
uH(popMaTH3alUK B JOKYMEHTOOOOPOT OpraHU3aliu, pa3paboTKU HAy4YHO-METOAMYECKUX
OCHOB B 3TOM JEATEIbHOCTH.

UctounnkoBasi 06aza BKP. B xoxe pabGoTel ObUIM MpoOaHATU3UPOBAHBI U
HCHOJIb30BaHbl 3aKOHOIATEBHO-ITPABOBBIE AKThl, HOPMATUBHO-METOANYECKUE IOKYMEHTHI
U JOKYMEHTBHl [0 CTaHAAPTU3AlWH, PETYJIUPYIOIIUE BEICHUE  BJIEKTPOHHOTO
NEJIONPOU3BOACTBA, HAYYHAs JIMTEPATYPA U IEPUOIUYECKUE U3JAHNS, BKIIIOYasi NHTEPHET-
W3JaHUS U SJIEKTPOHHBIE MAaTEPUAJIBI. . .

CreneHb M3y4eHHOCTH podJaeMbl. B 11e10M, Bompocam BHEIPEHHUSI DIEKTPOHHOTO
JOKYMEHTOO0OpPOTa MOCBSALIEHO HE CIMIIKOM MHOTO JHUTEPATYpPbl, OJHAKO CYIIECTBYET
JOCTaTOYHOE KOJIMYECTBO MaTepuana IO BOMNPOCAM COMPSKEHHS OyMa)KHOTO U
ANIEKTPOHHOTO JIOKYMEHTO0OOpOoTa. ITO YyuyeOHble NOCOOMSI TaKUX aBTOPOB, Kak
B.A KynpsieB, M.B.KupcanoBa, H).M.AkcénoB, B.A.CnuBak, E.A.JlonarHukosa.
Cnenyer OTMETUTH, UYTO B YYEOHBIX IIOCOOMSX JAIOTCS TEOPETUYECKUE OCHOBBI
OpraHu3alMK JOKYMEHTOO0OpOTa Ha MPEINPUATUH, PUBOJATCA 00pa3Lbl UCIOIb3YEMbIX

MPOTPaMM. ..



HoBu3na nannoit BKP sBisieTcs TO, 4TO METOAO0JIOTUSI OPraHU3alluyd BHEAPEHUS
AJIEKTPOHHBIX JOKYMEHTOB TOJBKO-TOJIBKO HAYMHAET CKJIAAbIBaThCS. BakHON 4YacThio
JAHHOW TEMATUKH, YTO HAUUIO OoTpaxkeHue B gaHHou BKP, ctaHoBuTCA aHanus m oneHka
MEPCIEKTUB COBEPIICHCTBOBAHUS CHCTEMbI COMNPSKEHUSI OYMaKHOTO W DJIEKTPOHHOTO
JEITONPOU3BOICTBA ...

IIpakTnyeckas 3HauuMocTtb BKP. Pesynprarel, mnomydyenHele B Xxone
UCCJIEJIOBAHUS, MOTYT OBITh HCIIOJB30BaHbI B OPTraHU3AIMAX JJISI COBEPIICHCTBOBAHUS
JTOKYMEHTAITMOHHOTO 0OCCTICUCHHS YITPABIICHUS.

CTpykTypa 1aHHOM padoThl COCTOUT U3 BBEACHUS, ABYX IJIaB MO TpU maparpada,
3aKJIFOYEHHS, CIIUCKA UCITOJIb30BAHHOM JIMTEPATYPHI U UCTOUYHUKOB. CIHCOK JIUTEPATYPHI U

UCTOYHHKOB BKJIIOUAET 58 HAMMEHOBAHUM.



OdopmiteHue 3aro1I0BKOB B TEKCTE

B Tekcre Ha3BaHWA BCeX IJIaB, BBEICHUE, 3aKIIFOUEHHUE, CIHUCOK JUTEPaTyphl, a
TaK)Xe MPUJIOKEHHUSI HAUMHAKOTCS C HOBOT'O JINCTA W MUILYTCS NMPOMMCHBIMH OyKBamMM
(BbIpaBHUBaHHME MO LEHTPY) MOJYKMPHBIM IIPUPTOM, pa3Mep 14 (xermn).
BricoTa udp 1 OykB B HAMMEHOBAaHUU J0JKHA ObITh oiuHakoBoi. Ha3Banus naparpados
B IJaBaX HAYMHAIOTCA C MPONUCHOM OYKBBI, J1ajee NUUIYTCA CTPOYHbIMHM OyKBaMH,
TaK)X€ BBIDABHUBAIOTCSH 110 LEHTPY, MOJYKUPHBIM IPUPTOM.

Touka B KOHIIE Ha3BaHWs TJaBbl W maparpada He craButcs. Mcnonb3yercs
nosryTopHbii (1,5) mexxcrpounsblit uaTepBai (Ilpunoxenue 4).

3aroioBKM IJ1aB CHU3Y OTAENSIOTCA OT Ha3BaHUs 3arojioBka mnaparpada OJHUM
JIOTIOJIHUTENbHBIM TIpoOenioM. [laparpadsl BHyTpu I1aBbl OTHENSIOTCS APYr OT JApyra
JBYMsI HHTE€pBaJaMH M, KaK yKa3bIBaJOCh BBIIIE, MTPOJOJIKAIOTCS MO TEKCTy (0e3 HOBOTro
JUCTA).

[Tpunoxenue 4

I'JTABA 1. OGIIME BOITPOCHI OITPEAEJIEHUA U CTPATETI'MHN
NMPUMEHEHUS COBPEMEHHBIX HH®OPMAIIMOHHBIX TEXHOJIOT U

1.1  OcHoOBHbIE OHATHS U TEPMUHBI, OTHOCAIIHECSH K COBPEMEHHbBIM
HH(OPMALMOHHBIM TEXHOJIOTHUAM

TepmuH wHPOPMAIIMOHHAS TEXHOJOTHS SBIIICTCS  CJIOXKHBIM, KOMIIJICKCHBIM
noustueM. CornacHo ®PeaepanbHoMy 3akoHy oT 27 urons 2006 1. Ne.149-03 «O06
nHpopmaruu, HUHOOPMALIMOHHBIX TEXHOJOTHSIX H O 3ammre HUHOOpMaLUN»,
MH(OPMALIMOHHBIE TEXHOJOTHM — 3TO MPOILECCHI, METOJBI TMOUCKa, cOOpa, XpaHEHHS,
00pabOTKH,  NPEAOCTABJICHHUSA,  pacOpoCTpaHeHHs  HUHPOpMAIUU W CIIOCOOBI
OCYIIECTBIIEHUS TAKUX MPOIIECCOB U METOJIOB.

B Hacrosimee Bpemsi moj WHGOPMAIMOHHBIMU TEXHOJOTHUSMU Yallleé BCETO
MOHUMAIOT  KOMITBIOTEpHBIE  WH(OpPMAIMOHHBIE  TEXHOJOTMH.  YTIpaBlIieHYEeCKas
JeSTeILHOCTh B JIIOOOW OpraHu3aliuu OCHOBaHA Ha MEpepadOTKE JAaHHBIX W MPOU3BOJICTBE
BBIXOJHOW HWH(POpPMAIMK, YTO TPEIOJaraeT HaJu4he TEXHOJOTHH TpeoOpa3oBaHuUs
UCXOJHBIX JaHHBIX B pe3yJbTaTUBHYIO HH(popManui. MHbopManMoOHHBIE TEXHOJOTHUH
CBSI3aHBI C UCIOJIb30BAHUEM KOMITBLIOTEPOB U MPOTPAMMHOTO OOECTICUSHUS JIsl XPaHECHHUS,
npeoOpa3oBaHusl, 3aIUThI, 00PaObOTKH, IEpeaauM U MOJydeHUsI UHPOpMAITUH ...

Odopmiienue CHOCOK

CHOCKM TOKa3bIBalOT, OTKyAa aBTOP B3sJ TOT WJIM MHOW (DaKTUUECKUH mMaTepuall.
He 3a0piBaiiTe CHOCKaMu TMOATBEpKAaTh (akTuueckuii marepuan. Ho He criemyet



CHOCKaMHU COIPOBOXKIATh OUYEBHUIHbBIE BEILM, MPOMUCHbIE UCTUHBI. OHU HE HYXIAIOTCS B
MOATBEP)KIEHUN CChUTKAMH Ha HCTOYHHWK. OO0s3aTenbHBI CHOCKH TPU ITUTUPOBAHUH
(uTaTel «O€pyTCs» B KaBBIYKW), TPU MPUBEICHUNA YHETO-TO MHEHHUS B TEpEecKase, Mpu
YIOMUHAHUM MHEHHUS TOTO WM HHOTO aBTOpa, MPU LHUTUPOBAHUU WIIU IEepecKase
KOHKPETHBIX JJOKYMEHTOB, IIPHU MPUBEICHNUU ITUGPOBBIX TAHHBIX, MAJOU3BECTHHIX (DaKTOB
U T.IL

Texaudeckue TpeOOBaHUS: CHOCKUA HE JOJKHBI OBITh BHYTPUTEKCTOBBIMU [11, cTp.
6], TOIbKO MOCTPAHMYHBIMU. BCTaBIISIOTCS OHU CTPOTO MO CIASAYIOUIEMY aJITOPUTMY — B
BepxHel cTpoke MeHo BbeiOupaercs: «BcraBka / Cebuika / CHocka — BHU3Y cTpaHUIIb;
®dopmat Homepa: 1, 2, 3, ...; Hauars c: 1; Hymepamus: I[lpomomxute». CobiroaeHue
ATOTO aJropuTMa MO3BOJISET aBTOPY CIIOKOWHO BCTABJISITh WJIM yOUpPATh KYCKH TEKCTa U
OT/ICJIbHbIE CHOCKHM — HyMepallusi CHOCOK IIpU 3TOM He OyneT HapyiieHa. CHOCKHU JTOJKHBI
OBITh CKBO3HBIMHU, T.€. UX HyMepalus npogokaeTcs no sceil BKP.

Pa3zmep cHocok (11 kereJn).

Tak kak u3ydeHHas JuUTeparypa ¢ MOAPOOHBIM OHOIMOTpadUUECKUM OMHCAHHUEM
noMemeHa B cnucke B KoHue BKP (Coucok HCHonb30BaHHBIX HCTOYHUKOB U
JUTEpaTypbl), B CHOCKE MOXHO OIFPAHHYHUTHCS MHUHHUMYMOM, MO3BOJISIIOLIEM
uAeHTUGUIIMPOBaTh TpHUBEACHHYIO paboTy. Bcee padoTbl, mepeduc/ieHHbIe B CHHCKe
JIUTEPATYPbI, J0JKHBI ObITH YIIOMSIHYTHI B CHOCKaX, U, COOTBETCTBEHHO, BCe PadoThI,
HA3BAHHbIC B CHOCKAX, I0JKHBI ObITh B CIIMCKE JIUTEPATYPbL.

[Ipy mepBoM ymoOMUHAHUU PAOOTHI yKa3bIBAIOTCS: (paMuiIusi, MHUIMAIBI aBTOpa,
Ha3BaHWE paldOThl, MECTO W ToJ u3JaHusd. Ha3BaHue wu3gaTENBCTBA, pEIAKTOPA,
PYKOBOJUTENS aBTOPCKOTO KOJUIEKTUBA W JIPYTHE CBEACHUSI HE HeoOs3aTesbHbl. J[aHHBIC
CBEJICHUSI TPUBOJASTCA B CIHMCKE MCIOJIb30BAHHBIX HCTOYHUKOB W JuTepaTypbl. Ecnu
paboTa mpoCTO YIIOMUHAETCS, CKaXKEM, B UCTOPUOTpaPuIECKOM 0030pe, yKazaHue O0IIero
Yyycaa CTPAHUI] TaKXKe HeoOsI3aTeNbHO, HO HE Bo30paHseTcs. [[pyrumMu cioBaMH B CChUIKE
HEO0OXO0/IMMO yKa3aTh HOMEP CTPAHUIIBI, KPOME CIIy4aeB MEPEUNCICHUS MyOTuKaIIIA.

[Tpumepsr:
! Bacakos M.U. CospemeHHOe nenonpou3soacTso. Poctos u//1., 2008.
2 SInkoBas B.®. JIokyMeHTHI 1 cucTeMbl JokyMenTanuu // Cexperapb-pedepent. 2006. Ne 1.

Ecnu ccpuika mpuUBOIUTCS AJSL TOJATBEPKICHUS KOHKPETHBIX (DAKTOB WMJIM JIaHHBIX,
00s13aTEeNIbHO YKA3bIBAETCSl KOHKPETHAsI CTpaHMIla paboThl, HA KOTOPYIO CCHUIAETCS aBTOP
BBIITYCKHON KBaJM(UKALMOHHON pabOTHI.

[Tpumep:

! bacakos M. U. CospemeHHOE seonpon3soacTo. Poctos H//1., 2008. C.115.

Hu B koem cnydae He cjeayeT B KadecTBe KOHKPETHOH CTPAHMIbI NPUBOAUTH
o01iee KOJIMYECTBO CTPAHUIl B MyOJIHKAIMM (OHU YKa3aHHBI B CIIUCKE JINTEPATYPHI).

B opHOli cHOCKE TOJI OJTHUM HOMEPOM MOKET OBITh yKa3aH eI psia pador.
Hanpumep: «/lannoti meme nocsawenvt padbomvr M.U.bacaxosa, C.JI.Ky3neyosa,
M.B.Jlapuna». B TakoM ciydae nepedncisieMble padoThl, pa3eistoT TOYKON C 3amsTON U
IMOMEIIAOT B OAUH ab3all;



' Bacakos M. M. CoBpemennoe nenomnpousBogctBo. PoctoB u/M., 2008; Kysunemor C.JI.

CoBpeMeHHbIE TEXHOJIOTUH JIOKYMEHTAIIMOHHOTO OOecredeHusl YIpaBieHHs: ydeOHoe mocodue ams
By30B. M., 2010; Jlapun M.B. YnpaBnenue nokymenrtauuei B opranuzamusix. M., 2002 u ap.

Ecnn Y OJHOro aBTOpa Ha3BaHO HECCKOJbKO pa60T, BMECTO €T0 (i)aMI/IJII/II/I 141
MHHUIHUAJI0B YKA3bIBACTCA: «OH xen:

! Jlapun M.B. O6 opranuzaiuu >J1eKTpOHHOTO JOKYMeHT0060poTa B Poccuiickoit denepanuu //
CoBpeMeHHBIE TEXHOJIOTHH JEJOTPOU3BOACTBA M JoKyMeHTooOopora. M., 2010. C.10-13; On xe.
VYnpasieHue foKyMeHTauuen B opranuzanusax. M., 2002. C.22-23.

[Tpu MOBTOPHOM CCHUIKE Ha YK€ MPOLUTUPOBAHHBIE PAOOTHI J1aBATh BCE BBIXOJIHBIC
JaHHBIE HE 00fA3aTEeNIbHO, JOCTATOYHO YKa3aTh (PaMWIMIO M MHUILIMAIIBI aBTOPA, a BMECTO
Ha3BaHUs pabOThI HAMKCATh: «YKa3. COU.»:

! Bacakos M.1. Vkas. cou. C.132.

Ecnu y ykazanHoro aBTopa ABe wiu Oojee paboT, cleAyeT yKa3blBaThb Ha3BaHUS
paboT IETMKOM WIJIM COKpAIaTh JJIMHHOE Ha3BaHUE paOOTHI:

! Byposa E.M. Uctopus u coBpemenHble TeHaeHmn. .. C.15.

Ecnu Ha ogHy 1 Ty ke paboTy AenaeTcs CChUIKa HECKOIBKO pa3 MOIPsid, TO BMECTO
Ha3BaHUs pabOTHl YKa3bIBAIOT «TaM jke» U TOJBKO MEHSIOT HOMEpa CTPAHUIl, Ha KOTOPBIC
nenaercst ccbuika. Ecii ¥ cTpaHuia HE M3MEHWIAch, TO MOXKHO OTPAHUYUTHCS MPOCTO
«Tam xe»:

! Byposa E.M. Uctopus u coBpeMeHHble Tenaenuuy. .. C.15.
2 Tam xe. C.84.
3 Tam xe.

Ho ¢ «Tam »e» CHOCKM Ha HOBOW CTpaHMIIE HAYMHATHCSA HE JIOJDKHBI. UnTaTenb He
JIOJKEH JINCTAaTh TEKCT B MOMCKAaX TOTO, YTO CKpbIBaeTcs 3a 3TUM «Tam ske». CHauana
Ha3bIBaeTcsl paboTa, Aake €ClUM OHa yIMOMMHAeTcs He BhepBble. M Toabko mocie 3Toro
MOHO BCTaBJATh «Tam xe». [loaToMy OKOHYATENbHOE PEJAKTUPOBAHUE CHOCOK HY>KHO
JienaTh, Korja Bech TEKCT paboThl y)Ke HalMCaH, TaK Kak CHOCKM MOTYT CABUHYThCS.

CHocku Ha apxuBHBIE (POHIIBI ODOPMIISIOTCS CIAEAYIOMUM 00Pa30M:
'PTAJIA. ®@. 1. On. 1. JI. 18. JI. 14.

— B CJIy4ac€ IMOBTOPAa CHOCOK Ha OHHOﬁ CTpaHUIIC:
'PrFAJIA. @. 1. Om. 1. 1. 18. JI. 14.

2 Tam xe. JI. 24.

3 Tam xe.



Crnenyer oOpaTuTh BHUMAHHUE, YTO CHOCKM HA ApXUBHBIE HWCTOUYHUKH JEJIAIOTCS
TOJIKO B TOM ClIy4ae, €Clid CTyJEHT CaM HENOCPEACTBEHHO padOTal B TOM WM WHOM
apxuBe.

HHTepHeT-pecypchl ONUCHIBAIOTCA CIEAYIOLUIMM 00pa3oM:

lpumep:
' Undopmarmonnas GesomacHocTh (peiHOK Poccum). M.: Bussec. T, 2013 [DnekTpoHHBIH

pecypc]. Pexum pmoctyma: URI:  http://www.intertrust.ru/press_center/articles. (Jlata oOpamienus:
10.06.2016).

OOs3aTenbHBIMU ~ DJIGMEHTAMH  JIJII  OTHCAHUS  JJIGKTPOHHBIX  JOKYMEHTOB
yaaneHHoro nocryna (MHTepHeT-pecypcoB) SIBISIIOTCS 3JEKTPOHHBIX aJpec J0KyMEHTA
U MOCJIeAHSAS 1aTa 00pallleHUus K HEMY.

[Ipn odopmiennn 6uOIMOrpadUUECKUX CCHUIOK HEOOXOAMMO PYKOBOJICTBOBATHCS
npuasitom cradgaptom 'OCT 7.0.5-2008 Cucrema cranmapTtoB 1o WHGOpMAIIIH,
OMOJMOTEUHOMY MW U3JAaTEIIbCKOMY Jeny. bubauoepaguueckas ccvinka. OOume
TpeOOBaHUS U MPaBUiIa COCTABJICHUS.

3aMeyaHue 10 3aNMUCHU CCHIJIOK HA MCTOYHUKMH, B3AAThIe U3 ceTu UHTEpHeT.

B nenom psge yueOHBIX mocOOMM, cTaTeil B KypHajaX HMMEIOTCA CChUIKM Ha
HMCTOYHUKH, KOTOpBIE IO3aMMCTBOBaHbI ¢ BeO-caiiToB ¢ oOo3HaueHueM URL mnepen
yKa3aHueM BeO-caiiTa, HanpuMmep:

1. Jlapun, M.B. IIpoGyieMbl cOBEpIIEHCTBOBAHUS TIOKYMEHTAIIMOHHOTO 00ECTICYeHHS YIIPABICHUS
B COBPEMEHHBIX YCIOBUAX [DnekTpoHHbI pecypc| / M.B.Jlapun // Caitt «AKJIM DxkoHOMUKA U KU3HBY.
URL: http://www.akdi.ru ([lata oopamenwus: 01.07.2010).

UYro ke o3nHauaeT 310 URL?

[TIpusenem nosicienne tepmuna URL.

AnpecHas cTpoka B 6paysepe ooo3HavaeTcst kak URI, URL unu URN.
PacmmugpoBka TepMuHOB

URI (Uniform Resource Indicator — yHupuUUpOBaHHBIN UACHTHUPUKATOP

pecypca) — 0003HaUaeT UMS M aapec pecypca B CETH U, Kak npaBuiio, Aenutcs Ha URL u
URN.

URL (Uniform Resource Locator — yHuUUIMPOBAHHBIN ONPEACITUTENH
MECTOHAXOXJCHUSI pecypca) — aapec HEKOTOpOTro pecypca B BeO, ompenenseT
MECTOHAXO0XKJCHUE pecypca U Crocod 0OpallieHrs K Hemy.

URN (Unifrorm Resource Name - yHupunupoBaHHOe HuMs pecypca) —

ONPENEINIAET TOJBKO HA3BAHUE KOHKPETHOTO NPEAMETA, KOTOPBIA MOMXET HAaXOAUTHCS BO
MHOKECTBE KOHKPETHBIX MECT.
ITpumep 3anucu:

URI http://handynotes.ru/2009/09/uri-url-urn.html


https://clck.yandex.ru/redir/dv/*data=url%3Dhttp%253A%252F%252Fwww.intertrust.ru%252Fpress_center%252Farticles%26ts%3D1468752337%26uid%3D449080281422469880&sign=2422fc8b636587278587043e7c30e3d3&keyno=1

URL http://handynotes.ru

URN /2009/09/uri-url-urn.html

BeiBoa: Hamo rosopute um mmcare «URID» BMecTto «URL», Tak kak BTOpOe
ycTapeJo.

Odopmirenne cnmcka
HCI0JIb30BAHHBIX HCTOYHNKOB H JINTEPATYPbI

CHHCOK MCIONh3yEeMbIX UCTOUHUKOB JIUTEPATYPHI JOJDKEH COJIEPKaTh CBEJACHHS 00
MCTOYHHMKAX, UCTIOJIb30BaHHBIX B mporecce Hanucanus BKP. Ilpu nonbope nurepaTyps
HEeoOXxoauMo oOpamaThCsi Kak K paboTaM TEOPETHYECKOro, TaK U METOJAMYECKOro MU
mpakTU4Yeckoro xapakrepa. (Ocoboe BHUMaHWE [IOJDKHO OBITh YNIETIEHO U3IaHUSIM
MOCJIETHUX JIET, TaK KaK B HUX HaumOoJiee IMOJHO OTPaXEH COBPEMEHHBIN MOAXOM K
PEIICHUIO TIOCTABJICHHOW MPOOJIEeMBbI, ACHCTBYIOIIAs MPaKTHUKA, TTOKA3aHO BCE TO HOBOE,
YTO CJEAyeT HCIOJIb30BaTh MPU H3JIOKEHUU OCHOBHBIX BOIPOCOB H30PAHHOW TEMBI.
[lemecooOpa3Ho TMoOKa3aTh HMCIOJb30BaHUWE HWH(POPMAITMOHHO-CIPABOYHBIX CHCTEM,
CTaTUCTUYECKUX 0a3 JaHHBIX, pecypcoB ceTu MHTepHeT. PekoMeHayeTcsi BKIOUYaTh HE
MeHee 40 HaMMEHOBAaHUI MCTOYHMKOB W JIMTEPATYPHI (BKJIOYAs AJICKTPOHHBIE PECYPCHI,
JIOKaJIbHbIE HOPMATUBHBIE IOKYMEHTBI, ApXHUBHBIC HCTOUHUKHU U T.1.).

JlutepaTypa pacnonaraercs B ajadaBUTHOM MOpsJKe pamMuauil aBTOPOB U Ha3BaHUM
paboT. PaGoThl 0HOTO aBTOpa pacmoiaraloTcsi B ajaBuTe Ha3BaHUIA.

W3nanust Ha THOCTPAHHBIX SA3bIKAX MOMEIAIOTCS Tocie paboT Ha PYCCKOM si3bIke. B
CIIUCOK BKJIFOYAIOTCS HE TOJIBKO ITUTUPYEMbIE paOOThl, a TAKXKE U T€, YTO U3y4YaJUCh, HO
HE YIIOMUHAJIUCh B TEKCTE.

Hcrounuku W JuTeparypa, MCIOJIb30BaHHbIE B HAay4YHOW paboTe MpsSMO WU
KOCBEHHO, TPYIIIUPYIOTCA MO CIEAYIOLUIUM pa3ieiiaMm:

1. HcrouyHuKH (3aKOHOJATENbHBIE U JIPyTM€ HOPMATHUBHO-TIPABOBHIE AaKTHI,

apXUBHBIC TJOKYMEHTHI | TIp.) Ha:
— HeonyOnrkoBaHHbIE
— OnyOnuKoOBaHHbBIE

2. Jlurepatypa (MoHOrpaduu, AucCepTalnd, HayYHbIe COOPHHMKH, y4EOHUKH,
HAy4YHBIE CTAaThU M Jpyrue NyONHMKAIMH TMEPUOJUYECKUX W3AaHUN, DHIMKIONEINH,
CJIOBapH | JIp.).

3. DJ1eKTPOHHBbIE pecypchl (3a HCKIIYEHHEM TeX, YTO OTHOCUTCH K OTChLIKaM
K HCTOYHHKAM, T.€. 3aKOHOJATEIbHBIM HOPMATHBHBIM M HOPMAaTHBHO-METOAMYECKUM
JIOKYMEHTaM).

B coctas Ol'lyﬁ.]'lHKOBaHHbIX HCTOYHHUKOB BXOIAT:

1) 3akoHoaaTe/IbHbIE HOPMATHBHBIE AKTHI.



NCTOYHMKM TIEPEUHCISIIOTCA B TMOPSJAKE HMX 3HAYUMOCTH IO  CIEAYIOUIUM
MOJArPYyMIIaM:
— Koncrurynus Poccuiickoin @enepanuu;

— (¢enepanbHble KOHCTUTYIITUOHHBIC 3aKOHBI,

— (¢enepanbHbIe 3aKOHBI 1 KOJICKCHI,

— nocta"oBneHus nanat denepansHoro Cobpanus Poccuiickoit deaepanuu;

— ykassl ¥ pacnopsbkeHus [Ipesungenra Poccuiickon @enepaunu;

— HOpPMATUBHBIE aKThl, JNOKyMEHThl IIpaBurenscrBa Poccuiickonn Penepauuu u
IPYTUX OPraHOB UCTIOJHUTEIBHOM BiIacTu Poccurickon denepanuu;

— KOHCTHUTYLIMH U YCTaBbl cCyObekTOB Poccuiickoit denepanuu;

— HOPMATUBHBIE NPABOBBIE AaKThl, JTIOKYMEHTbl 3aKOHOJATEIbHBIX OPraHOB BJIACTHU
cyowsektoB Poccuiickoit deneparuy;

— HOPMATUBHBIE MPABOBBIC aKThbl, JOKYMEHTHl HCIOJHHUTEJIBbHBIX OPraHOB BJACTU
cyobekToB Poccuiickoii denepanuu;

— HOPMATHUBHBIE IPABOBBIE aKThl, IOKYMEHTBI OPraHOB MECTHOTO CAMOYIIPABJICHUSI;

— CcOOpHUKHU JOKYMEHTOB IaHHOM OTpAaCIH;

— BHYTPEHHHUE JIOKYMEHTHI pacCMAaTPUBAEMbBIX OOIIECTB, YUPEKIACHHUMN, OpTaHU3aIUH,
npeanpusTuii (ycTaB, JOJDKHOCTHBIC HHCTPYKIIMU U T. 11.).

BHyTpr yKasaHHBIX TIpynIn HMCTOYHUKHM pPaCIoiararorcss B XPOHOJIOTHYECKOM
N0CJIeA0BATEIbHOCTH.

2) HopMaTHBHO-MeTOAMYECKHE JOKYMEHTbI: CTAHAAPTHI, TEXHUYECKUE YCIOBUS,
METOJAMYECKHUE PEKOMEHJAIMK, TEXHUKO-DKOHOMUYECKUE HOPMATUBBI W  HOPMBI,
MPEUCKYpPaHThl, IATEHTHBIE JJOKYMEHTHI, IEPEYHU, MHCTPYKLMH U Jp. Pacnosaraiorcs oHu
B IIpefeiax KaxAoW TIpynmbel IO BpeMeHH wu3fgaHus. OmnyOauKoBaHHBIE COOPHHKHU
JIOKYMEHTOB pacriojararorcs 1mo aindaButy u3gaHuii. Memyapbl (BOCIIOMHHAHHUSA) — B
andaBUTHOM TopsiAKe. Marepuall, KOTOpBIM 3aHOCHUTCS B paznen «OmyOJuKoBaHHBIC
HMCTOYHUKMNY 0053aTEIBHO COTJIACOBBIBACTCS C HAYYHBIM PYKOBOJAUTEIIEM.

Heony0/imkoBaHHbIe HMCTOYHMKH. B cocTaB HeonmyOJMKOBAaHHBIX HMCTOUYHHUKOB
MOTYT OBITh BKJIFOUEHBI: MOJIOKEHUSI 00 YUPEKICHUSIX U CTPYKTYPHBIX MOJpa3/IeIeHUIX
(HanmpuMep, 0 BEJOMCTBEHHOM apXUBE), yCTaBbl ((UPM U OpPraHU3alMi, pa3IMYHOTO poja
UHCTPYKIMU (M0 JIETONPOU3BOJCTBY, JOJDKHOCTHBIC, IO MCIOJIb30BAHUIO CPEACTB
BBIYMCIUTEIILHON TEXHUKU), HAYyYHO-CIIPABOYHBIN ammapaT K apXUBHBIM JOKYMEHTaM,
Y4YETHBIE CIIPAaBOYHUKHU apXUBOB U My3eeB U T.JA. llepeuniciieHHbIe apXUBHBIE TOKYMEHTHI
pacriojararoTcsi Mo Ha3BaHHIO (DOHJIOB BHYTPHU OSTHUX TPYIII, IO HOMEpPaM apXHMBHBIX
JIOKYMEHTOB, ONUCeN, es. OTUeThl pacloaratoTcs Mo rojaam u3aaHusl.



HCOHY6JII/IKOB8,HHLIC HNCTOYHHUKH PacojIararoTcA B CJ'IC,Z[YI-OHICﬁ
IIoCIaCaAOBAaTCIIbHOCTH:
— JOKYMCHTHI HCHTPAJIbHBIX I'OCYAapCTBCHHBIX apXHUBOB,

— JIOKYMEHTBI 00JIACTHBIX apXHUBOB;
— JIOKYMEHTBI PalOHHBIX, TOPOJCKUX apXHUBOB;
— JOKYMEHTBI My3€eB, OMOJIMOTEK, TMYHOTO MPOUCXOKICHHUS.

Buauane oonorcnuvt uomu neonybauxogantvle ucmounuru!!!

IIpaBuiaa opopmiieHus cimucka
HCIOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI

Hctounuku u nurepatypy, ucnoiab3oBanHyio B BKP, cinemyer odopmiars mo
paBuiIaM, KOTOPHIE YCTAHOBJICHBI JJII HAYYHO-TEXHUUYECKOW JTOKYMEHTAIMH, HAyYHBIX
crareit u oruetoB. OHM BBelleHBI HeCKOJIbKUMU cTaThsiMu ['OCTa u cuctemoit CUBU]I —
CTaHAapTaMHu 1Mo HGOpPMAIH, OUOIMOTEUHOMY U U31aTEIILCKOMY JICITY:

I'OCT 7.32-2001 Cucrema cranmapToB 1o wuHboOpMaluy, OHUOIUOTEUHOMY U
u3zateabckoMy geny. Omuyem o0 HayyHo-ucciedosamenvckou pabome. CTpPyKTypa u
npaBuia opopMIeHUS;

I'OCT 7.1-2003 Cucrema craHgaptoB Mo uHpopmanuu, OHOIMOTEUHOMY H
u3AaTeNbCKOMYy Jneny. bubnuoepaguueckoe onucanue. OOmue TpeOOBaHUS W TpaBUIIA
COCTaBJICHHS (MaHHBIH CTAHIAAPT NpPeIHA3HAYEH JJIsl ONMUCAHHMS TPAAUIUOHHBIX
TEKCTOBBIX IOKYMEHTOB);

['OCT 7.82-2001. bubnuorpaduueckas 3anuch. bubauocpaguyeckoe onucanue
91eKmpoHHbIX pecypcog. Ob1re TpeOoBaHMs U MTpaBUIa COCTABICHUSI.

IIpumepsl Oudanorpaguveckoro ogopmiieHus
CIIMCKA JIUTEPATyPbl

Knura ¢ OJIHHUM aBTOPOM

Ky3Henos, N.H. JIoKyMeHTaImOHHOE obecrnieueHue YIIPABJIICHUS 151
JeNonpon3BOACTBO: yueOHuk mis OakamaBpoB / WM.H.KysumemoB. M.: IOpaiit: [U]]
FOpaiir], 2014. 576 c.

Macnosa, B.M. VYmpaBienue nepcoHanioM: y4eOHHMK U MPAKTUKYM Ui aKaJeM.
OakanaBpuata / B.M.MacnoBa; ®unancoBslii yH-T nipu [IpaButensctBe P®. 2-¢ usn.;
nepepad. u gomn. M.: FOpaiit, 2014. 492 c.

Knura ¢ aByms apropamu



Bennenesa, M.A. IlHpopmaliMOHHbIE TEXHOJIOTUY B YIIPaBICHUU: yueOHOE mocodue
st OakamaBpoB / M.A.Bennenesa, FO.B.Beprakosa. M.: FOpaiit, 2013. 462 c.
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B npuiioxkeHHe pEeKOMEHIYETCS BKIKOYATh, BCIIOMOTATEIbHBIE MaTEpHabl HO
paccMaTpruBaeMOl TeMe — HHCTPYKIIMH, METOJWKH, TaOJMWIIbI, TOJIOKEHUS, THUIIOBBIC
MPOEKTHI, T.€. T€ MaTEPHANIbl, KOTOPHIE IO KAKUM-THOO TMpUYMHAM HE MOTYT OBIThH
BKJIFOUEHBI B OCHOBHYIO YaCTh.

IpuioxkeHuss pasMelalOT MOCJe CIHMCKA MCHOJb30BAHHBIX MCTOYHHUKOB.
[puioxkeHus pacnoiaraloTcs B MOPsAAKe CCbIIOK HA HUX B TEKCTE.

Kaxknoe npu/ioxkeHue cJjeayeT HAYMHATHL ¢ HOBOW CTPAaHHMIbI C YKa3aHUEM
ciaoBa «IIpunoxkenue 1» u 1.1.

IIpuiiokeHuss HYMeEpyHOT NOPSAKOBOW HyMmepauued apadCKuMu uHppamMu.
IMpuinoxeHne MoxkeT UMETH 3ar0JI0BOK.

[Ipu OosbioM 00BbEME TPUIOXKEHUS OGOPMIISIOT  OTIAEIBHBIM TOMOM C
CaMOCTOSITEIbBHOW HyMEepaluen JIMCTOB.

B npunoxeHuss 0ObIYHO BBIHOCSTCS OpraHU3allMOHHBIC, EIOMPOU3BOJACTBEHHBIC,
KaJIpOBbIE M JAPYTrHe JOKYMEHTBI HCCIEAYyeMOW OpTraHM3alluu, COOpaHHBIE B IEPUOJ
MPOXOXKJICHUS TPAKTUKH W ABSAIOIIMECS oOcHOBOM Hanucanuss BKP, HoBbIe
pa3pabOTaHHbIE OpraHU3AIMOHHBIE JIOKYMEHTHI (TOJOKEHUS O TOJApa3/eTCHUsX,
JOJKHOCTHBIE MHCTPYKIIMH, JIOTUKO-UH(OPMAIIMOHHBIE CXEMBI U T.JI.) U CXEMbI, TaOTUIIBI
U JIp.

Bce wmmoctpupyromnie Marepuanbl BBITYCKHOW KBaTU(DUKAIMOHHOW pabOThI
(cxembl, nuarpammbl, TpaduKud U T.A.) CIEIYEeT pacroJyiaraTh B MPUJIOKEHUSX, CAeJIaB
CCHUIKY HA HUX B TEKCTEe B KBAJIPATHBIX CKOOKAX.

Hanpumep: [Cu.: TTpunoxenue 1].

B ciydae 3amMCTBOBaHMS TaOJMIl, CX€M M JPYTHUX MPWIOKECHUN YyKa3bIBACTCS
CChUIKA (B KBaJpaTHBIX CKOOKAax) HA UCTOYHHUK.

Hanpumep: [Ucrounuk: AranoB A.B. OcHOBbl (enepanbHOro HHPOPMAMOHHOTO TMpaBa
Poccun. M.: Dxonomuka, 2007. C.140;].

Bcee wmoctpannu opopmIIOTCS B KOMIIBIOTEPHOM HCIOJHEHUH, B TOM YHUCJIE U
LBETHBIE.

OO0beM mpusokeHuil He orpaHnyuBaeTcs. Ecin o0beM MpuiiokeHuid 3HaYuTeNeH,
IPUYEM OH MOXET OBITh CONOCTaBUM ¢ OCHOBHbIM TekcToM BKP, B Takom ciyuae
KEJIATEIbHO NPWIOKEHHS IPOILINBATh B MAINKY OTIEIBHO.



MUHUCTEPCTBO NPOCBEIIEHUA POCCUIICKOM ®EJIEPALIUU
degepajibHOE TOCYIaPCTBEHHOE OI0KETHOE 00pa30BaTe/IbHOE YUpeKIeHHe
BbICIIEr0 00pa3oBaHMs
«balIKMPCKU roCyAapCTBEHHBIH MEeAArOrH4eCKuii yHMBepCUTeT
uM. M.AKMYJLIBI»

(®I'BOY BO «bI'ITY um. M. AKMYJLIIBI»)

HNHCTHTYT HCTOPHYECKOT0, IPABOBOI0 H COLMATBHO-TYMAHUTAPHOI0 00Pa30BaHUs

OT3bIB PYKOBOIUTEJIA

O pabore cTyaeHTa

BBINIOJIHEHHOM HA TEMY:

1. AKTyaJlbHOCTbH paOOTHI

2. Hayunas HOBU3Ha pabOTHI

3. OueHka cojepxkaHusi padoThI

4. Tlono>kuTenbHbIE CTOPOHBI PAOOTHI

5. 3ameyanus

6. PexomeHnpaaiuu no BHEIPEHUIO PE3YIbTATOB PAOOThHI

7. Pexomenayemas oLeHKa
8. HomomuutenbHas nnpopmanus s ['OK

Hayunblii pyKOBOIUTEIH

(moamuce) (pamunust, uMs1, OTYECTBO)

(ydJeHas cTerneHb, 3BaHue, TOJDKHOCTh, MECTO PabOTHI)

PEOEH3UA



Ha BBITYCKHYIO KBaTU(UKALUOHHYIO paboTy CTyneHTa(KN)
HMHCTUTYTa HCTOPUUYECKOTO, PABOBOTO U COLMAILHO-TYMaHUTAPHOTO 00pa30BaHUs

(pammyns, UMs1, OTYECTBO)

balmkupckoro rocyAapCTBEHHOrNO NEAArOrMYEeCKOro yHHBEpcHTETa HM. M.AKMyIUIbI,
BBITIOJIHEHHYO Ha TEMY:

I. AKTyanbHOCTh M HOBH3HA MCCIIEIOBAHUS

2. OmeHka cojaepxaHus pPaOOTHI

3. OTnuuuTeNbHbIE, TOJ0KUTEIbHBIE CTOPOHBI PAOOTHI

4. IIpakTueCcKOE 3HAYECHUE U PEKOMEH AU 110 BHEAPEHUIO

5. Henoctatku u 3aMeuanus 1Mo padoTe

6. PexoMmeHnayemas olieHKa

Peniensenr

(moamucek) (pammnus, uMs1, OTIECTBO)

(y4eHasi cTeneHb, 3BaHHe, J0JDKHOCTh, MECTO PabOThI)
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