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TpedoBanus K 0popMIICHUIO
CTYJIeHYEeCKHMX BBINNYCKHbIX KBAJIU(PUKANUOHHBIX PadoT

Brinycknas kBanudukandonHas pabota (nmanee cokpamieHHo — BKP) sBnsercs
3aBEpIIAIOIIMM 3TAnloM OOYYEeHHs M MpPEACTaBIAeT COOOM CaMOCTOSITENBHOE HAydyHOE
UCCJEIOBAHNE;, OHA OTHOCUTCA K pa3psay Y4eOHO-HCCIENOBAaTEeNbCKUX padoT u
MMOKa3bIBAE€T TOTOBHOCTH BHITYCKHHUKA PEIIATh TEOPETUUCCKUE U MPAKTUUYECKUE 3a1auH.

OO0mue TpedoBanus K 0pOPMJICHHIO

K BBIMYyCKHBIM KBaTU(UKAIMOHHBIM PabOTaM TPEABSBISIIOTCS — CICTYIOIIHE
TpeOOBaHU:

— COOTBETCTBHE MPOQHUITIO TTOITOTOBKHY;

— COOTBETCTBHE CTaHJapTaM Ha TEKCTOBBIC JTOKYMCHTHI;

— COOTBETCTBHE METOJIUYCCKUM YKa3aHHSAM 10 BhIOTHeHNIO BKP;

— TayOWHA MCCIIeI0BaHUS U TIOJTHOTA OCBEIICHUS BOIIPOCOB;

— YETKOCTh MOCTPOCHHMSI, JIOTHYECKAS ITOCIICA0BATEIbHOCTD U3JI0KCHHUS,;

— yOemuTenbHAsS apryMEHTAIIMS;

— KpaTKOCTh U TOYHOCTH (POPMYIIHPOBOK;

— KOHKPETHOCTh W3JIOKEHUS W TIPAaKTHYECKas OPHUEHTHPOBAHHOCTh pPE3yIbTaTOB
padoTHI;

— CaMOCTOSTEIBHOCTD, JOKAa3aTeILHOCTh BRIBOJIOB 1 OOOCHOBAaHHOCTH PEKOMEH/IAITHIA;

— aKKypaTHOCTh M TPaMOTHOCTH O(hOpMIICHUS.

OO0BEM BBITTYCKHOW KBadU(HUKAIIMOHHOW paboOThl s 0aKaJaBpPOB JIOKEH

coctaBysaTh 50-70 crpanun (70-80 cTrpaHum — IS MarkcTepcKux padoT), He
cuMTasi MpPWIoKeHUi. [IpuMepHOEe COOTHOIICHHWE MEXKJIY OTICIbHBIMH COCTaBHBIMHU
JacTsMH pabOTHI clieyroliee: BBeIeHHE — 6-8 cTpaHuIy (8-12 cTpanur — nis

MarucTepcKuX padoT), 3aKIt0UYeHUE — 3-4 CTpaHUIIBI.
bonbsmyro yacte BKP 3anuMaeT ocCHOBHAs 4acTsb.

CTpyKTypy BBIITYCKHOM KBaTHU(UKAIMOHHONW paOOThl COCTABISIIOT CIEAYIOIINE
AJIEMEHTHI: TUTYJIBHBIN JIUCT, coAepkaHue (IU1aH), BBEAECHUE, OCHOBHAs 4acTh (0T 2 10 4
IJIaB) C HaJMYMEeM HECKOJbKHUX maparpadoB (mpu mpupadbotke ctpykrypsl BKP cnemyer
UMETh B BHUAY, 4YTO TIJaBa He MOMKeT COCTOAT TOJAbKO H3 OJHOTO maparpada),
3aKJII0OYEHHE, CITUCOK MCIOIb30BaHHBIX UCTOUHUKOB U JTUTEPATYPHI, & TAKKE MPHUIIOKECHUS.

BKP odopmisercs B Bue TeKCTa MPUHTEPHOU MEUYATHIO HA OJHON CTOPOHE JIMCTa
6enoit Oymaru ¢popmara A4.

TekcT Ha aUCTE AOJMKEH MMETh KHUXKHYIO OpUEHTalHI0. AJTbOOMHAash OpHEeHTalMs
JOMYCKAETCS TOJIBKO JIJISl TAOIUI] U CXEM IPUIOKEHUH.

Texcr nomxeH ObITh oopmieH B TekcToBoM penakrope Microsoft Office Word ¢
COOJIIOJIEHUEM CIIEAYIOIUX TPEOOBaHUM.

dopmar mpudra Times New Roman.



IpudTt ocHOBHOTO TeKCTa OOBIUHBIM, pa3Mep 14 (KerJib) NT.

Jlns cHocok — 11 (kerJib) MT.

HIpudT 3aroiaoBKOB IN1aB — MOJYKUPHBIN M MPONUCHBIMM OykBamu, pazmep 14
(kerJib) NT.

pudt 3aronoBkoB naparpadoB — NOJYKUPHBbIH, 14 (Kerjb) NT.

MexXCUMBOJIbHBIA HHTEPBAT — OOBIYHBIN.

MexCTpOUHBIN UHTEPBAI — MOJYyTOPHBI (1,5).

MeKCTpOUYHBIA HHTEPBAJ CCHIJIOK — OMUHOYHBII (1).

Ao63aunbii orctyn — 1,25 em.

TexkcT nomKeH ObITh BEIPOBHEH M0 IIUPUHE CTPAHUIIBL.

3aroJIOBKH BLIPABHMBAIOT MO LEHTPY.

Heo0xonumo nmpuaep’uBaTbest CIETYIOUUX Pa3MEPOB MOJIEH:
— cieea  —30 Mm
— cnpaBa — 15 Mm
— cBepxy —20 mm
— cam3y —20 mm

PacctossHue Mexay cioBamu, YCIOBHBIMH OOO3HAYEHUSMH U YHUCIAMU B CTPOKE
TEKCTa JOJKHO OBITH OMH MPOooeI.

CrpaHuipl BBIMTYCKHOW KBaTM(UKAIIMOHHONW pabOThl HYMEPYIOTCS apaOCKUMU
udpamMu ¢ cOOIOJIEHHEM CKBO3HOH HyMepauMu MO BCeMY TeKCTY. TUTYJIbHBIA JTUCT
BKJIFOYAETCS B OOIIyI0 HyMEpalMio CTPaHUIl, HO Ha HEM HOMEP HE MPOCTaBIACTCS.
Hymepanusi HAUHHAeTCA CO BTOPOii cTpaHuibI (¢ pazaena «CoaepKaHue»).

NnmrocTtpauiun W Ipyrue MNPUIIOKEHHUS BKIIOYAIOTCS B OOLIYH) HYMepaluio
crpanul. Homepa cTpanuil pazMenaroTcsl B HUsKHEH 4acTH JIMcTa cnpaBa 0e3 KaBbIUeK,
ne(HCOB M APYTUX 3HAKOB MPETTUHAHUS.

Nnmoctpanun, TabIUIBI, CXEMBl U TTPOYNE BCTABKHM MOTYT Pa3MEIIAThCsl B TEKCTE
BKP, eciin OHM HE 3aHMMalOT 3HAYUTEIBHOEC MECTO HA CTPAHUIIE, €CIU OHU HMEIOT
OOJIBIIION pa3Mep, UX PEKOMEHIYETCsl pa3MelllaTh B MPUIIOKEHHUH.

3aroJioBKM COCTAaBHBIX YaCTEH — CTPYKTYPHBIX DJIEMEHTOB — palboThI (Colep KaHue,
BeJICHWE, TJaBbl, maparpadpl, 3aKIOUYEHHE, CIUCOK WCIOJIb3yeMbIX HCTOYHUKOB U
JUTEPATyphl) CIEAYyeT pacmojiaraTh B CEpeJMHE CTPOKM Oe3 TOYKM B KOHIE U 0e3
MOYEPKUBAHUSL.

IIepenoc ciioB B 3arojioBkax He gomyckaercs. Bee crpykrypHbie aneMmenTsl BKP 3a
MCKITIOUEHUEM Maparpa()oB HAYMHAIOTCS ¢ HOBOI CTPAHUIIBI

[Mabnon nna odopmieHus TutyiabHoro mucta BKP mnpencraBnen Huxe
(ITpunoxenwue 1)
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Odopmienne «CogepxaHusa»

Conepxanue BKJIIOYAET BBEACHHWE, HAMMEHOBAHHUE TIJIAB M IYHKTOB OCHOBHOM
YaCTH, 3aKIIOYEHUE, CIIUCOK MCIIOJIb30BAHHBIX NCTOYHUKOB U JIUTEPATYPhl U MPUII0KEHHUS
C YKa3aHHEM HOMEPOB CTPAHMUI], C KOTOPBIX HAYMHAIOTCS ITH 3JIEMEHTHI.

PexomenayeTcs BKIO4YaTh B cojepkanue (tuiaH) 2-4 oCHOBHBIE TIJIaBbl. bobiiee
YHCJIO IJ1aB HEeOIpaBaaHHO. B kaxx10ii ri1aBe JOKHO OBITh HECKOJIBKO Maparpados.

IIpu cocraBneHuy MIaHa CIEAYET ONPEACIIUTh COAEPKAHUE OTIAEIBHBIX Pa3/IesIOB U
JaTh UM COOTBETCTBYIOLIEE HA3BAHHUE.

B conepxxanue Brmrouaror Bce paznaensl BKP B Toil ke mocnenoBaTelibHOCTH,
KOTOpas npuHsTa B TekcTe. He nomyckaeTcs cokpamarh Wik BUJOU3MEHSITh 3ar0JIOBKH.

[Ipu opopmMieHnr HaMMEHOBAaHUM TJaB, BKIIOUEHHBIX B paznen «ConepxaHue» (B
TOM 4YHMCJI€ HauMEHOBaHME pa3naenoB «Beemenue», «3akirodyeHue», «CHHCOK
UCIIOJIb30BAHHBIX ~MCTOYHUKOB U  JHUTeparypbl», «lIpunoxkeHus»), 3anucbIBAIOT
NPONMUCHBIMH OYKBaAMM.

HaumenoBanue mnaparpadoB 0oGoOpMIISIIOT CTPOYHBIMH OyYKBaMM, KpPOME IEpBOii
IPOIMKMCHON. 3aroJIOBKU B COAEPKAHUU JOJKHBI IOJTHOCTBIO COOTBETCTBOBATH 3ar0JIOBKaM
B TeKcTe. CII0BO «CTp.» HE MUIIYT.

['maBer HymepyroTcst apadbckumu 1mudpamu co cnoBoM «[JIABA 1 ... ». [laparpadst
HYMEPYIOTCs apaOckuMu nudpamu 6e3 clioB «maparpady.

Hymepanuss maparpada coctour u3 HOMEpa TIJIaBbl W HOMepa maparpada,
pa3nen€HHbIX TOUKoW. B KoHIle HOMepa craBuTcs Touka. Hampumep, 2.3. o003Hau4aer,
YTO [JaHHBIN 3arojiOBOK OTHOCHUTCH K TpeTbemy mnaparpadgy BTOpo#l riaBbl. Bce
CTPYKTYpHBbIE YacTu paboThl (KpoMe coJliepKaHHs, BBEICHMS, 3aKIIOUEHHUs, CIIHCKa
UCIIOJIb30BAHHBIX UCTOYHHUKOB W JIUTEPATYpPHI, MpuioxkeHus) Hymepytorcsa (Ilpunoxenne

2).
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OdopMieHne CTPYKTYPHBIX 3J1IeMeHTOB «BBegenus»

Beenenne — 310 BecTynurenbHas dvacth BKP (Ilpunoxenue 3), B KOTOpoii

COJIEPIKUTCSL:

— aKTyaJIbHOCTh T€MbI (00OCHOBBIBAETCSI BHIOOP TEMBI, €€ 3HAUMMOCTH);

— LIETb U 33]a4H;

— O0OBEKT U MPeIMET UCCIICTOBAHUS;

— 0030p UCTOUYHUKOB H JIUTEPATYpHI (HCcTOUHKUKOBas 0aza BKP);

— CTENEeHb U3YUYCHHOCTH TeMbI (MIPOOJIEMBbI UCCIICI0BAHUS);

— HOBHU3HA U MPAKTHYECKasi 3HAYMMOCTb HCCIIEIOBAHUS;

— anpoOarus pe3yJabTaToB UccieaoBaHus ((paKyIbTaTUBHBINA DJIEMEHT);

— crpykrypa BKP.

[Mpunoxenne 3

BBEJIEHUE

AKTyaJIbHOCTh TeMbl. B  Hacrosmiee Bpems TemMa  palMoOHaIU3AlUU
JIOKyMEHTOOOOpOTa B  OpraHu3alid ¢ TOMOIIBIO  HUCIIOJIb30BaHUS  BCEMHUPHOU
KOMITBIOTEPHON CETH M JPYTMX aBTOMATHU3UPOBAHHBIX CHUCTEM B CBS3M C Pa3BUTHUEM
KOMIIBIOTEPHBIX TEXHOJOTHM SBIAETCS KaK HUKOrga akryalnbHOW. OpraHusanus,
CTpeMsIasicsi K YCIexXy M BbICOTaM B OuW3Hece, [OJDKHA HMETh YETKO M XOPOIIO
OpraHU30BaHHBIN JOKYMEHTOOOOPOT, a 3TO CTaJ0 BO3MOXKHO Oarogaps HCHOJIb30BaHUIO
HOBBIX TEXHOJIOTUI B Aenonpou3BoacTse (Internet, 31eKTpoHHAs MOYTA U JPYTUE CUCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTa).

OnepatuBHOCTh PAOOTHl OpPraHM3allMd BO MHOTOM 3aBHUCHUT OT TIOBBIIICHUS
CIT&)KEHHOCTH M YETKOCTH B paboTe ¢ JOKyMEHTaMH. bBOJBIITMHCTBO COBPEMEHHBIX
OpraHu3anuid B TENSAX MOBBIMICHUS 3(P(HEKTUBHOCTH CBOCH JEATEIBHOCTH HCIOIB3YIOT
aBTOMATU3WPOBAHHBIC CUCTEMBI JICIONIPOU3BOJICTBA U JOKYMEHTOO00pOTA. ..

Heabto HanMcAHKMS JAHHOM BBINMYCKHOI KBAJTM(PUKALMOHHON PadoThI SBIISIETCS
PACKpBITUE CHUCTEM CONPSIKEHUS OAJIEKTPOHHOTO M OyMa)KHOro JeJONpPOU3BOJICTBA,
0COOEHHOCTEH UX B3aMMOJICHCTBHUS, ONPeIelieHue TPOOIEM U MEPCIIEKTHB ONTHUMU3AIUH.

JInst nOoCTH>KEHUs YKa3aHHOW 1€ B XOAE HUCCIENOBaHUS HEOOXOAMMO PEIIUTh
CIEYIOIINE 3a0AYM:

— PpacKpbITb OCHOBHBIE TMOHSTHS AJIEKTPOHHO-OYMa)KHOTO B3aMMOJCUCTBUS U

nepeBojia OyMakHbIX JJOKYMEHTOB B JIEKTPOHHYIO opMYy;



— U3YYUTb HOPMATHUBHO-METOJAMYECKYIO OCHOBY B3aUMOJCHCTBUSI U CONPSIKEHUS

OYMa)KHOTO M 3JIEKTPOHHOTO JEJIONPOU3BOICTBA;

— TMpOaHANIM3UPOBATh OCHOBHBIC HAMPABICHUS U MPOOJIEMBbI 3JIEKTPOHHO-OYMaKHOTO

B3aUMOJICUCTBUS,

— OXapaKTepu30BaTh CHUCTEMbI B3aUMOJCHCTBUS U COMPSIKEHUS OYMaXKHOTO H

AJIEKTPOHHOTO JEJIOMPOU3BOCTBA;

— U3YYUTh OPraHU3alMI0 M TEXHOJOTHIO TMepeBojia OyMaXKHbIX JIOKYMEHTOB B
anekTpoHHbie 00passl Ha npuMmepe OAO AKB «bamkomcHab0aHk;
— ONPEACNIUTh TMEPCIEKTUBBI ONTUMH3AIMK CUCTEM CONPSKEHUS OyMaXHOTO U

AIIEKTPOHHOTO JIEJIOMPOU3BOICTBRA.

O0beKkTOM HCCIeT0BAHUS SBISIOTCS OyMa)kKHbIE JOKYMEHTBI W JJICKTPOHHBIC
00pa3bl 3TUX JOKYMEHTOB.

IlpeameToM HccaeA0BAaHUA  SIBISIOTCS OCOOCHHOCTH  B3aUMOJICUCTBUS U
COTPsDKEHUsT OYMa)KHOTO M 3JIEKTPOHHOIO JEJIONPOU3BOICTBA, MEPCIEKTUBBI BHEIPEHUS
uHbOpMAaTU3AIUU B TOKYMEHTOOOOPOT OpraHu3aluu, pa3paboTKu HAyYHO-METOIUYECKUX
OCHOB B 9TOH JI€SITEIbHOCTH.

HUcrounnkoBasi 6aza BKP. B xoxe paGoTel ObUIM TpOaHANIM3WPOBAHBI U
MCIIOJIb30BaHbl 3aKOHOIATELHO-TIPABOBBIC AKThI, HOPMATHBHO-METOIUYECKUE TOKYMEHTHI
M JOKyMEHTHl TIO0 CTaHAApPTU3AlMH, PETYIUPYIOUIME BEACHHE  AJIEKTPOHHOTO
JIEJIONIPOU3BOJICTBA, HAyYHAs TUTEpaTypa U MEePpUOIUIECKUE U3aHus, BKIIOYasi MHTEPHET-
W3/1aHUS U 3JIEKTPOHHBIE MAaTEPUAIBI. ..

CreneHb M3y4eHHOCTH NMPoOaeMbl. B 11e10M, BonpocaMm BHEIPEHUS 3JIEKTPOHHOTO
JOKYMEHTOO00pOTa TOCBSIICHO HE CIHMIIKOM MHOTO JIUTEPATYpPhl, OJHAKO CYIIECTBYET
JOCTaTOYHOE KOJMYECTBO MaTepuaja M0 BOMNPOCAM COMpPSKEHHS OyMakKHOro H
AJICKTPOHHOTO JIOKYMEHTOOOOpOoTa. DTO ydeOHBIE TOCOOMS TaKHUX aBTOPOB, Kak
B.A KynpseB, M.B.KupcanoBa, I).M.AkcénoB, B.A.CnuBak, E.A.JlonaTHukoBa.
Cnegyer OTMETHTh, YTO B YYEOHBIX TIOCOOMSX JAIOTCSI TEOPETHYECKHE OCHOBBI
OpraHu3aluu JOKYMEHTO000pOTa Ha MPEANPUSTUN, TPUBOASTCA 00pa31bl UCIOJIb3yEMbIX

MPOTPaAMM. ..



Hosuszna nannoit BKP sBnsercs 1o, 4TO METOOJIOTUS OpraHU3alMN BHEAPECHUS
JJIEKTPOHHBIX JOKYMEHTOB TOJIBKO-TOJIBKO HAYMHAET CKJIAAbIBATHCA. BaXHOU 4YacTbiO
JAHHOW TEMAaTHKH, YTO HAILIO oTpakeHue B AaHHoud BKP, cranoBurcs ananus m oneHka
MEPCHEKTUB COBEPIICHCTBOBAHMS CHUCTEMbBI COIPSKEHUS OYyMa)XHOTO M AJIEKTPOHHOTO
JEJIONIPOU3BOJICTBA ...

IIpaktnueckas 3Hayumoctb BKP. Pesynpratel, mnomgydeHHble B  XOZE
UCCJIEIOBAaHUsA, MOTYT OBITb HCIIOJB30BaHbl B OpPraHU3ALMIX [JISi COBEPIICHCTBOBAHMS
JOKYMEHTAIIMOHHOTO 00€CTIeUeHUsl YIIPABICHHUS.

CTpykTypa 1aHHO# paGoThl COCTOUT M3 BBEJEHUS, ABYX IJaB MO TpH maparpada,
3aKJIIOYEHHS], CIMCKA UCIIOJIb30BAHHOW JIMTEPATYPbl U HCTOYHUKOB. CIIMCOK IUTEPATYPBI U

MCTOYHHUKOB BKJIIOYACT 58 HAaMMEHOBaHUH.



OdopMiieHne 3aroJ1I0BKOB B TEKCTE

B Tekcte Ha3zBaHMS BceX IJIaB, BBEJCHHUE, 3aKIIOYEHHE, CIUCOK JIMTEPATYphl, a
TaK)K€ MPWIOKEHUS HAYMHAIOTCA C HOBOI'O JIUCTA W MUUIYTCS NMPONMUCHBIMHM OYKBaMH
(BBIpaBHUBAaHHE 10 LUEHTPY) MOJY:KHPHBIM IIPUHPTOM, pazMmep 14 (kerns).
BricoTa uudp 1 OykB B HAUMEHOBAHHMHM JIOJKHA ObITh 0AMHaKoBo#. Ha3zpanus maparpados
B IJaBaXx HAYMHAIOTCS C TMPOMHCHOW OYKBbI, Jajee MNHUIIYTCS CTPOYHBIMHM OyKBaMH,
TaKk’K€ BLIPABHMBAIOTCS 10 LEHTPY, NOJYKHUPHBIM IIPHPTOM.

Touka B KoOHUE Ha3BaHus TIJaBbl M mnaparpada He craBuTcs. Mcnonb3yercs
nonyTopHbIit (1,5) mexxctpounsiii uaTepBan (IIpunoxenue 4).

3aroyioBKM TIJIaB CHU3Y OT/AENAIOTCS OT Ha3BaHUs 3arojoBka mnaparpada oJHUM
JOTOJMHUTENbHBIM Tpobenom. [laparpadbl BHYTpH TJIaBbl OTAENAIOTCS APYr OT Jpyra
JBYMsI MHTEpBajJaMH U, KaK YKa3bIBaJIOCh BbIIIE, IPOJOJIKAIOTCS MO TEKCTY (0€3 HOBOTO

JIACTA).
[Tpunoxxenue 4

I''TIABA 1. OBIIUE BOITPOCHI OITPEAEJIEHUA U CTPATEI'NA
IMPUMEHEHHNS COBPEMEHHBIX THOOPMAIIMOHHBIX TEXHOJIOT UM

1.1 OcHoBHbBIE IOHATHS ¥ TEPMHHBI, OTHOCSIIIHECS] K COBPEMEHHBIM
HH(OPMALMOHHBIM TEXHOJIOT UAM

Tepmun uHOpMaANIMOHHAS TEXHOJIOTHS SIBIISIETCA CJOXKHBIM, KOMIUIEKCHBIM
noHsitueM. CornacHo denepanpHoMy 3akoHy oT 27 wutons 2006 r. Ne.149-®3 «O6
uHpopManur, HWHPOPMAITMOHHBIX TEXHOJOTHSAX M O 3aluTe HHPOPMAIUN»,
MH(GOPMAIIMOHHBIE TEXHOJIIOTMM — 3TO MPOIECCHhl, METOJbI IMOUCKa, cOopa, XpaHEHHS,
00pabOTKH,  TPENOCTaBICHHS,  paclpoCTpaHeHUs  WHPOPMAIIUM M CIIOCOOBI
OCYIIECTBJICHHS TAKUX MPOIECCOB U METOJIOB.

B Hacrosmee Bpemst mon WHGOPMAIMOHHBIMH TEXHOJIOTHSIMU Yallleé BCETro
MOHUMAIOT  KOMIBIOTEPHBbIE  MH(POPMAIMOHHBIE  TEXHOJOTHH.  YTIpaBJeHYECKas
JIESITENHHOCTD B JIIO0O0M OopraHU3alMi OCHOBaHA Ha MepepaboTKe TaHHBIX U MPOU3BOJICTBE
BBIXOJHOW WH(POpPMAIMK, YTO TIPEAINOJIaraeT HaJU4he TEXHOJIOTHH TpeoOpa3oBaHUs
MCXOJHBIX JAHHBIX B pe3yabTaTUBHYIO HH(popManuioo. MHpopMannoHHBIE TEXHOJIOTHUU
CBSI3aHBI C UCTIOJIb30BAHIEM KOMITHIOTEPOB U MPOTPAMMHOTO 00ECTICUCHHUS I XPaHCHMS,
nmpeoOpa3oBaHus, 3aMUThI, 00pPa0OTKH, IEpEeIauu U OTydeHUs HHpopMaIuy ...

Odopmitenne cHOCOK

CHOCKM TIOKa3bIBaIOT, OTKYJa aBTOP B3I TOT WJIM MHOW (PaKTUUECKUH maTepual.
He 3a0biBaiiTe cHOCKamMHu MOATBepXkJaTh ¢akTuueckuit martepuan. Ho He cienyer



CHOCKaMH CONPOBOXKJIaTh OUYEBUIHBIC BEIU, MPONMUCHBIE UCTUHBL. OHU HE HYXIAIOTCS B
MOATBEPKACHUU CChUIKAMH Ha HCTOYHUK. OO0s3aTeNbHBI CHOCKM TPU ITUTUPOBAHUU
(uuTaThl «OepyTCsS» B KaBBIYKM), MPU MPUBEACHUU YbEro-TO MHEHUS B IEpecKase, Mpu
YIOMUHAHUM MHEHUSI TOTO WJIM HWHOTO aBTOpa, MPU LMUTHPOBAHUU WU T[epecKase
KOHKPETHBIX JOKYMEHTOB, IIPU MPUBEACHUU ITU(POBHIX JTaHHBIX, MAJIOU3BECTHHIX (PAKTOB
1 T.IL

Texaudeckue TpeOOBaHUSI: CHOCKU HE JIOJDKHBI ObITh BHYTPUTEKCTOBBIMU [11, cTp.
6], TOIbKO MOCTPAHUYHBIMH. BCTaBJISIOTCS OHU CTPOTO IO CIICAYIOIIEMY aIrOPUTMY — B
BepxHel cTpoke MmeHio BbiOupaetcs: «BcrtaBka / Cebuika / CHocka — BHU3Y cTpaHUIIbI;
®dopmat Homepa: 1, 2, 3, ...; Hauatp c: 1; Hymepauus: Ilpomomxutsy. ColmroneHue
ATOTO AJITOPUTMA TMO3BOJISIET ABTOPY CHOKOWHO BCTAaBIATH WU YOUpaTh KYCKH TEKCTa U
OTJIeJIbHBIE CHOCKH — HyMEepallusi CHOCOK TIPH 3TOM He OyjneT HapyiieHa. CHOCKH JOJIKHBI
OBITh CKBO3HBIMH, T.€. KX HymMepalus npojonkaercs no sceit BKP.

Pa3mep cHocok (11 keresib).

Tak kak w3ydeHHas JMUTEparypa ¢ MOAPOOHBIM OuOIHOTpaPUUYECKUM OMUCAHUEM
nomemena B cmnucke B KoHre BKP (Chnmcok HCHoONb30BaHHBIX MCTOYHHKOB H
JUTEpaTypbl), B CHOCKE MOXHO OTPAaHUYUTHCS MHUHUMYMOM, TIO3BOJISIOIIEM
UAeHTU(DUITMPOBATh MPUBEAEHHYIO paboTy. Bce paboThl, mepeuyunc/ieHHble B CIHCKE
JIUTEPATYPHI, 10JZKHBI ObITh YIIOMSIHYTHI B CHOCKAX, U, COOTBETCTBEHHO, BCe Pa0OTHI,
Ha3BaHHbIE B CHOCKAX, JOJI’KHbI ObITh B CIIUCKE JIUTEPATYPHI.

[Ipu mepBoM ymoMuUHaHMHU PAaOOTHI yKa3bIBAIOTCH: (haMuiIus, WHUILMAIBI aBTOpa,
Ha3BaHWe paboOThl, MeCTO M Troj wu3naHus. Ha3BaHwe wu3maTenbCTBa, pPEIAKTOPA,
PYKOBOJUTENST aBTOPCKOTO KOJIJIEKTHUBA M JIpYyrue CBEJICHUsI He HeoOs3aTenbHbl. J[aHHbBIC
CBEJICHHSI TPUBOJATCS B CIUCKE HCIOJB30BAaHHBIX HCTOYHUKOB WM JuTepaTypbl. Eciu
paboTa IPOCTO YIOMHUHAETCS, CKaXKeM, B UCTOpHorpaduueckoM 0030pe, yKazaHue o0111ero
Yuciia CTPaHUIl TaKKe HeoOs3aTeIbHO, HO HE BOo30paHseTcs. [[pyruMu cioBaMH B CCHUIKE
HEO0OXOAMMO yKa3aTh HOMEP CTPAHUIIBI, KpOME CIy4aeB MEPEUUCICHHS TyOIUKAITAN.

[Tpumepsr:
! Bacakos M.U. CoBpeMenHoe aenornpous3BoacTBo. Pocros H//1., 2008.
2 Slakosas B.®. JIokyMeHTBI u cucTeMsl fokymenTauuu // Cexperapb-pedepent. 2006. Ne 1.

Ecnu ccpiika mpuBOAMTCS ISl MOATBEPKICHUST KOHKPETHBIX (PAKTOB WM JTaHHBIX,
00s13aTENIBHO yKa3bIBACTCSI KOHKPETHAS CTpaHHIA paOOThl, HA KOTOPYIO CCHUIAETCS aBTOP
BBINTYCKHOM KBaTnU()UKAITMOHHON PabOTHI.

[Tpumep:

! Bacakos M. . CospemMenHoe nenomnpousoactso. Poctos u//l., 2008. C.115.

Hu B xoem ciydae He cjiefyeT B KauecTBe KOHKPETHOH CTPaHMUbI NPUBOIAUTH
o0111ee KOJIMYeCTBO CTPAHUIL B MyOJIMKAIMU (OHM YKa3aHHBI B CITUCKE JINTEPATYPHI).

B omHO# CcHOCKE TOJ OJHUM HOMEPOM MOJKET OBITh yKa3aH IENbId psa padoT.
Hanpumep: «/lannoti meme noceawenvr pabomwr M.U. Bacaxosa, C.JI.Ky3neyosa,
M.B.Jlapunay. B TakoM cilydae mepedncisieMble padoThl, pa3fesaioT TOUKOM C 3alATON U
MOMEIIAalOT B OJIMH a03aIr;



! Bacako M. M. Cospemennoe aenompousBoactBo. Poctos wn/J., 2008; Kysmemos C.JI.
CoBpeMeHHBIE TEXHOJIOTUM JOKYMEHTAIIMOHHOTO OOCCIICUeHUsl YIpaBJICHUs: ydeOHOe mocobue st
BYy30B. M., 2010; Jlapun M.B. YnpaBnenue nokymeHrauuen B oprauuzanusax. M., 2002 u ap.

Ecnu y oaHoro aBTOpa Ha3BaHO HECKOJBKO paboT, BMecTO ero ¢aMuiIuu u
WHUIIMAJIOB YKa3biBaeTcs: «OH xey:

! Jlapuu M.B. O6 opranmsamuu 3JeKTPOHHOTO JOKyMeHToobopoTa B Poccuiickoit ®eneparmu //
CoBpeMeHHbIE TEXHOJIOTUU JEJONPOU3BOACTBA U JAoKymeHTooOopora. M., 2010. C.10-13; On xe.
VYnpasienue nfokyMeHTanuel B opranusammsax. M., 2002. C.22-23.

HpI/I HOBTOpHOﬁ CCBIJIKC Ha YK€ IIPOIUTHUPOBAHHLIC pa6OTBI JaBaTb BCC BBIXOAHBIC
JaHHBIC HC O6H33.TCJIBHO, AOCTATOYHO YKa3aTb (1)3,MI/IJ'II/IIO U MHUTOUAJIBI aBTOpad, 4 BMCCTO
Ha3BaHUA pa6OTBI HamucaTh: «YKa3. CO4u.»:

! Bacakos M.U. Yka3. cou. C.132.

Ecin Y YKa3aHHOTI'O aBTOpa ABC WA Oonee pa60T, CICAYCT YKa3blBaTb HA3BAHHA
pa60T HCJINKOM MJIN COKpAallaTh JJIMHHOC HA3BAHUC pa6OTBIZ

! Byposa E.M. Uctopus u coBpemennsie TeHaeHmuH. .. C.15.

Ecnu Ha oxnHy u Ty ke paboTy JenaeTcs CChlIKa HECKOJIBKO pa3 MOJPs, TO BMECTO
Ha3BaHUs PabOTHI YKa3bIBalOT «TaM *ke» U TOJBKO MEHSIOT HOMEpa CTPaHUIl, Ha KOTOPhIC
nenaercs ccbuika. Eciu M cTpaHuIla HE M3MEHWIACh, TO MOKHO OTPaHUYMTHCS MPOCTO
«Tam xe»:

! Bypora E.M. Ucropus u coBpeMenHbIe TeHaeHnun. .. C.15.
2 Tam xe. C.84.
% Tam xe.

Ho ¢ «Tam %e» CHOCKHM Ha HOBOW CTpaHUIIC HAYMHATHCS HE NOJDKHBI. UHUTaTenb HE
JIOJDKEH JIMCTaTh TEKCT B MOMCKAaX TOrO, YTO CKphIBaeTCs 3a 3TUM «Tam xe». CHavana
Ha3bIBaeTCs paboTa, JTake €ClIM OHA YIIOMHHAETCS He BHepBbie. M TONBKO IOCIE 3TOTrO
MOHO BCTaBJATh «Tam xe». [loaToMy OKOHUATENbHOE pEAAKTUPOBAHUE CHOCOK HYXKHO
JienaTh, KOT1a BECh TEKCT pabOThl y)Ke HAaIMCaH, TaK KaK CHOCKH MOTYT CIABHUHYTbCS.

CHocku Ha apxuBHBIC (POHIBI ODOPMIISIOTCS CIEAYIONUM 00pa3oM:

LPrAJJIA. @. 1. Om. 1. 1. 18. J1. 14.

— B CJIy4ae MOBTOPA CHOCOK Ha OJIHOM CTPAHUIIE:
LPrAJJIA. @. 1. Om. 1. 1. 18. J1. 14.

2 Tam xe. JI. 24.

3 Tam xe.



Cnengyer oOpaTuTh BHMMAaHHUE, YTO CHOCKA Ha apXMBHBIE MCTOYHUKU JE€IAtOTCA
TOJBKO B TOM CJIy4ae, €CIM CTYyIEHT CaM HEMOCPEICTBEHHO paboTall B TOM MU WHOM
apXuBe.

HHTepHET-pecypchbl ONUCHIBAIOTCS CAEAYIOIUM 00pa3oM:

Ilpumep:

! Mupopmanmonnas GesomacHocTs (peiHOK Poccmm). M.: Busnec. MT, 2013 [DnexrpoHHSBIH
pecypc]. Pexxum moctyma: URI:  http://www.intertrust.ru/press_center/articles. (/lara oOpareHus:
10.06.2016).

OO0s3aTenbHBIMM  DJIEMEHTAMU U1l ONMMCAHMSI  DJEKTPOHHBIX  JOKYMEHTOB
ynaneHHoro aocryna (MHTepHET-pecypcoB) sBIAIOTCS 3JIEKTPOHHBIX ajpec J0KyMeHTa
U MOCJIeTHAS 1aTa 00paleHus1 K HeMYy.

[Tpu odopmiennn 6ubIMOrpadUUECKUX CCHUIOK HEOOXOJMMO PYKOBOJICTBOBATHCA
npunsitom ctangaptom ['OCT 7.0.5-2008 Cuctema crangapToB mo uH(popMaImu,
OMONMOTEUHOMY W M3JaTeNbCKOMYy neny. bubauoepaguueckas ccoiika. OO0ume
TpeOOBaHUs U MpaBUja COCTABICHUS.

3amMeuyaHue MO 3aNMCH CCHIJIOK HA MICTOYHUKH, B35iThble U3 ceTu UHTepHeT.

B nenom psne y4yeOHbIX MOCOOMi, cTarel B JKypHaJllaX WMEIOTCS CCBUIKM Ha
UCTOYHUKH, KOTOpbIE I103aMMCTBOBaHBI C BeO-caiiToB ¢ ob6o3Hauenunem URL mnepen
yKa3zaHHeM BeO-caiita, Harpumep:

1. Jlapun, M.B. IIpo6semMbl coBepIIeHCTBOBAHUS JOKYMEHTAMOHHOTO 00ecIeueHus ypaBIeHUs
B COBPEMEHHBIX YCJIOBHAX [DnexkTpoHHbIH pecypc] / M.B.JIapun // Caiit «AKJI DxoHOMUKA U KU3HBY.
URL.: http://www.akdi.ru (Jlata o6pamenus: 01.07.2010).

Yro ke o3navaet 310 URL?

IIpuBenem nosicuenune trepmrHa URL.

Anpecnas ctpoka B 6pay3epe ob6o3Hadaercs kak URI, URL wimu URN.
PacmudpoBka TepMrHOB

URI (Uniform Resource Indicator — yHuuIupoBaHHBIM UIACHTH)HKATOP

pecypca) — o003Ha4YaeT UMsI U aJpec pecypca B CeTH M, Kak npaBuio, Aenurcs Ha URL u
URN.

URL (Uniform Resource Locator - yHHpHUIHPOBaHHBIA OINpPEICITUTETH
MECTOHAXOXKICHUSI pecypca) — ajapec HEKOTOporo pecypca B BeO, ompeaenser
MECTOHAXOXICHUE pecypca U Crocod oOpamieHus: K Hemy.

URN (Unifrorm Resource Name - yHuUIHUpOBaHHOE UMS pecypca) —

onpeAensieT TOJbKO Ha3BaHUE KOHKPETHOrO MPEIMETA, KOTOPBIA MOXKET HAXOIMUTHCS BO
MHOKECTBE KOHKPETHBIX MECT.
[Tpumep 3anucu:

URI http://handynotes.ru/2009/09/uri-url-urn.html


https://clck.yandex.ru/redir/dv/*data=url%3Dhttp%253A%252F%252Fwww.intertrust.ru%252Fpress_center%252Farticles%26ts%3D1468752337%26uid%3D449080281422469880&sign=2422fc8b636587278587043e7c30e3d3&keyno=1

URL http://handynotes.ru

URN /2009/09/uri-url-urn.html

BreiBon: Hamo rosopute u mucatb «URI» BMecto «URLy», Tak kak BTOpoe
ycTapeo.

Odopmiienne cnucka
HCMOJIb30BAHHBIX HICTOYHHKOB M JIMTEPATYPbI

CIHCOK MCIOJIB3YeMbIX HCTOYHUKOB JIUTEPATYPHI JOJKEH COICPKATh CBEJIEHUS 00
UCTOYHWKAX, MCIOJIb30BaHHBIX B Tporiecce Hanucanuss BKP. Ilpu mogdope muteparypsl
HE0OXoauMO oOpamiaTbesi Kak K paboTaM TEOPETUYECKOro, TaK M METOJAMYECKOro U
npakTH4YecKkoro xapaktepa. Oco0oe BHHMaHHE JOJKHO OBITH YACICHO HW3JIaHUSAM
MOCIICTHUX JIET, TaK KaK B HHUX HaWOOJEe IOJIHO OTPAKCH COBPEMEHHBIH TMOIXOJ K
PEIICHHUIO TIOCTABJICHHOW TPOOJIEMBI, ACHCTBYIOIIAsl MPAaKTHKa, MOKa3aHO BCE TO HOBOE,
YTO CJIEAYET WCIOJb30BaTh IMPU HU3J0KCHUH OCHOBHBIX BOIIPOCOB H30paHHON TEMBI.
IlenecooOpa3Ho TMOKa3aTh HCIOJIb30BaHHE HWHMOOPMAIMOHHO-CIIPABOYHBIX  CHCTEM,
CTaTHCTHYCCKMX 0a3 JaHHBIX, pecypcoB cetu MHTepHET. PekoMmeHmyeTcss BKIOYATh HE
meHee 40 HAMMEHOBAHHMKM MCTOYHHMKOB M JIUTEPATYpPhl (BKJIIOYAs JICKTPOHHBIC PECYPCHI,
JOKaJIbHbIE HOPMATHUBHBIE JOKYMEHTBI, apXUBHbIC HCTOYHUKH U T.JI.).

JlutepaTtypa pacrosiaraercs B aipaBUTHOM Topsijike (haMUIIUH aBTOPOB U Ha3BaHUU
paboT. PaboThI 0JTHOTO aBTOpA pacroiararoTcs B ajipaBuTe Ha3BaHUM.

W3naHus Ha THOCTPAHHBIX SI3bIKAX MOMEIIAIOTCS MOCcjIe PadoT Ha PYyCCKOM s3bike. B
CIIUCOK BKITFOYAIOTCSI HE TOJIbKO IIUTHPYEMbIC pa0OTHI, a TAKXKE U TE, YTO U3yYaJUCh, HO
HE YIIOMHUHAJIUCh B TCKCTE.

VICTOYHMKH W JIUTEpaTypa, HWCIONB30BAaHHBIC B HAyYHOW paboTe MNpsSMO WU
KOCBEHHO, IPYIITHPYIOTCS IO CJIICTYIOIINM Pa3iciiaM:

1. Hcrouynmkm (3aKOHOJATCIIBHBIC W JPYIHe HOPMATHBHO-IIPABOBBIC AaKTHI,

apXUBHBIC JOKYMEHTHI U TIp.) Ha:
— HeonybnnkoBaHHBIC
— OnyOJIMKOBaHHBIC

2. Jlutepatypa (MoHOrpaduu, AWCCEepTallid, HAy4YHbIE COOPHUKH, YYEOHUKH,
HAay4YHbIE CTaThU W Jpyrue NyOJuKalMu TEPUOAUYECKUX W3JaHUMN, DHIUKIIONEINH,
CJIOBapH U 1p.).

3. DJIeKTpPOHHBIE pecypchl (3a UCKIIOYEHHEM TeX, YTO OTHOCHTCSI K OTChLIKAM
K HCTOYHHUKAM, T.C. 3aKOHOJATEIHHBIM HOPMATUBHBIM M HOPMATHBHO-METOIUYECCKUM
JTIOKYMEHTaM).

B cocras OIIyﬁJII/IKOBaHHbIX HCTOYHHKOB BXOIAT:

1) SaKOHOIlaTeJILHLIe HOPMATHUBHbLIC aKThI.



HMcTOUHMKM TIEpEeUUCIIIOTCs B IOPAAKE HUX 3HAYUMOCTH IO  CIEAYIOIIUM
MOArPYIIIaM:
— Koucturynus Poccuiickoit @enepanuu;

— (QenepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI;

— (enepanbHbIe 3aKOHBI U KOACKCHI;

— nocraHoBieHus nanat Oexgepansuoro Codpanus Poccuiickoit denepanuuy;

— ykKasbl U pacnopsbkenus Ilpesuaenra Poccuiickon denepanuy;

— HOpPMAaTHWBHBIE aKThl, JOKyMeHThl IIpaBurenbctBa Poccuiickon ®Penepanuu u
APYTUX OPraHOB MCIIOJIHUTENBbHOU BiacTu Poccuiickon denepanny;

— KOHCTHUTYLHMHU U yCTaBbl cyObekTOB Poccuiickoit denepanuu;

— HOpPMATHBHBIC IPABOBBIC AKTHI, JOKYMEHTHl 3aKOHOJATEJIbHBIX OPraHOB BJACTH
cyobekToB Poccuiickoit deneparuu;

— HOpPMATHBHBIC IIPABOBBIE AaKThI, JOKYMEHTHI MCIIOJIHUTEJIBHBIX OPIraHOB BJACTH
cyobekToB Poccuiickoit deneparuu;

— HOPMATHUBHBIE IIPABOBBIC AKThI, JOKYMEHTBI OPIraHOB MECTHOI'O CAMOYIIPABIICHMUS;

— COOpHUKHU JOKYMEHTOB JaHHOW OTpaciu;

— BHYTPEHHHUE JOKYMEHThl pacCMaTpUBAaEMBbIX OOLIECTB, YUpPEXKIACHUN, OpraHU3alni,
npeanpusaTui (ycTaB, JOJKHOCTHBIE HHCTPYKIUH U T. I1.).

BHyTpr yKa3zaHHBIX TpynI MCTOYHHKH PACHOJAraroTcsi B XPOHOJOTrHYeCKOu
MOCJIeI0BATEIbHOCTH.

2) HopMaTHBHO-MeTOAHYECKHE JOKYMEHTBI: CTAHIAPThI, TCXHUUECKHE YCIOBUS,
METOJIMYECKHE PEKOMEHJALNK, TEXHUKO-JKOHOMUYECKME HOPMAaTUBbl W  HOPMHI,
MIPEUCKYPAHTHI, IATEHTHBIE JOKYMEHTBI, IEPEUYHH, HHCTPYKIMHU U Ap. Pacnonaratorcst onu
B Tpeneniax KaxIol Trpynmbl 1mo BpeMeHu wuzfganus. OnyOiamKoBaHHBIE COOPHHKHU
JOKYMEHTOB pacrmojaraiTcs mo andaBuTy u3gaHui. Memyapbl (BOCIIOMHWHAHUS) — B
andaBuTHOM TmoOpsiAKe. Matepuan, KOTOpBIM 3aHOocHTCS B pasnen «OmyOnrKOBaHHBIC
HMCTOYHUKH» 0053aTEIbHO COTIaCOBBIBAETCS C HAYYHBIM PYKOBOJUTEIIEM.

Heony0sinkoBaHHbIe HMCTOYHUKH. B cocTaB HEOmMyOIMKOBAaHHBIX HCTOYHUKOB
MOTYT OBITh BKJIIOUEHBI: MOJIOKEHUSI 00 YUPEKIEHUAX U CTPYKTYPHBIX MOAPa3ACICHUIX
(HampuMep, O BEIOMCTBEHHOM apXuBE), YCTaBbl (DUPM U OpraHU3alUd, Pa3TUIHOTO POJa
UHCTPYKIMHU (10 JEJIONPOU3BOACTBY, JOJKHOCTHBIE, IO HCIOJIb30BAaHUIO CPEJNICTB
BBIYUCIIUTEIBHON TEXHUKH), HAYYHO-CIPABOYHBIM ammapat K apXWBHBIM JTOKYMEHTaM,
YYETHBIE CIIPABOYHHUKN APXWBOB U My3€€B U T.J. llepeuncieHHble apXUBHbBIE TOKYMEHTBI
pacronaratoTcs Mo Ha3BaHUIO (OHJOB BHYTPU 3TUX TPYII, MO HOMEpPAM apXUBHBIX
JOKYMEHTOB, ONHKCEH, Aei. OTYeThl pacroaararoTcs no rogaM U31aHusl.



Heonyb6nukoBanHbie HUCTOYHUKHU pacnoJiararorcs B cienyrouiei
MOCJIEIOBATEILHOCTHU
— JIOKYMEHTBI LIEHTPAJIbHBIX TOCYAapPCTBEHHBIX apXUBOB;

— JIOKyMEHTBbI 00JJACTHBIX apXUBOB;
— JIOKYMEHTBI PalilOHHBIX, TOPOJICKUX apXHUBOB;
— JIOKYMEHTBI My3€€B, OUOIMOTEK, TUYHOTO MPOUCXOKIACHHUS.

Bunauane oonotcnvl uomu neonyonuxkosannvie ucmounuxu!!!

IIpaBunia opopmMiaeHUus cIUCKA
HCMO/JIb30BAHHBIX HCTOYHHKOB M JIMTEPATYPbI

Hctounuku u auteparypy, ucnoiib3oBaHHyio B BKP, crnenyer odopmiste 1o
IpaBWJiaM, KOTOpbIE€ YCTAaHOBJICHBI JJIsi HAYYHO-TEXHUYECKON JTOKYMEHTAIlMW, HAYYHBIX
crareit 1 otuyeToB. OHU BBeJIeHBI HeCKOJIbKUMU cTaThsiMu 'OCTa u cucremont CUBM]I —
CTaHAapTaMu Mo UHPpOpMaluu, OUOIMOTEUHOMY U U3AATEIIbCKOMY JEy:

I'OCT 7.32-2001 Cucrema cranmaptoB 1o uHpoOpMaluu, OUOIUOTEUHOMY H
u3aresbckomy neny. Omuem o HayyHo-ucciedosamenvckou pabome. CTpPyKTypa u
npaBuiia 0hOpMIICHUS;

I'OCT 7.1-2003 Cuctema cragmaptoB 1o wuHbOpMauM, OHOIUOTEYHOMY H
u3narenbckomy aeny. bubauoepaguueckoe onucanue. OOmue TpeOOBaHUS W TIpaBUiIa
COCTaBJi€HUs (JAHHBIA CTAHAAPT NpPeJHA3ZHAYEH VISl ONMMCAHMS TPAAMIMOHHBIX
TEKCTOBBIX JOKYMEHTOB);

I'OCT 7.82-2001. bubGmuorpaduueckas 3amuch. bubauoepaguueckoe onucauue
1eKmMpoHHbIX pecypcos. O01mMe TpeOOBaHMS U MPAaBUIa COCTABICHHUS.

IIpumepsl 6udaMorpaduveckoro opopmiieHus
CIHMCKA JIUTEPATYPbI

Kuwura ¢ ogaum aBTopom

KysHuenos, N.H. JIoKyMeHTallmoOHHOE oOecrieueHue YIIpaBJICHUSA u
JEJIOMPON3BOACTBO: yueOHUK st OakamaBpoB / WM.H.Kysmemo. M.: IOpaiit: [U]]
Opaiit], 2014. 576 c.

Macnosa, B.M. VYmnpapineHue nepcoHaNIOM: YYEOHUK W MPAKTUKYM [JIsl aKaJeM.
OakanaBpuara / B.M.MacnoBa; ®unancoBbiii yH-T Tipu [IpaButensctBe P®D. 2-¢ usn.;
nepepad. u gon. M.: FOpaiit, 2014. 492 c.

Knura ¢ 1Byms aBTopamMu



Bennenera, M.A. lndopmanimoHHbIE TEXHOJIOTHUHU B YIIPaBICHUH: yueOHOE Mocooue
s 6akanaBpoB / M.A.Bennenesa, 10.B.Beprakosa. M.: FOpaiit, 2013. 462 c.

I'aBpunioB, M.B. Mndopmatuka u MH(POpPMAUMOHHBIE TEXHOJOTUU: YYEOHUK IS
Oakanaspos / M.B.I'aBpuiios, B.A.Knumos. 3-e u3n.; nepepad. u non. M.: FOpaiit, 2013.
378 c.

Knura ¢ tpemst aBTopamu

3aiiues, I'.I'. YmpaBnenue uenoBeueckumu pecypcamu: ydeOnuk / I'.I'.3aiiues,
I'.B.Yepkacckas, M.JI.banxen. M.: Axkanemus, 2014. 304 c.

AsnkoB, [.®. KaapoBblii TNOTEHLMal OPraHOB MECTHOTO CaMOYNPABJICHUS:
npoOneMbl u onbIT oneHku / J[.d.Asukos, C.KO.Haymos, E.H.CyerenkoB; PAH mnpu
IIpesunente PO. PAI'C. Caparos: PAI'C, 2001. 135 c.

boikoBa, T.A. JenompousBoactBo: yueOHuk / T.A.beikoBa, JI.M.Bsosga,
JI.B.Cankuna; nox o6ur. pea. T.B.Ky3nenosoii. U3xa. 3-e; nepepad. u gon. M.: UHOPA-
M, 2014. 364 c.

Knuru 4ersipex u 0oJiee aBTOpOB

Ckpunuuk, K.J[. Vopasnendyeckas AesSTEIbHOCTh: CTPYKTypa, (YHKIIMH, HABBIKH
nepcorana / K. J[.Cxkpunnuk [u np.]. M.: TIpuop, 1999. 189 c.

KHI/IFI/I, OIIMCAaHHBIC NMOA 3arJiaBuEM

VYnpasnenune nepconanoMm: ydebHoe nocodoue / C.M.Campirun [u ap.]; moa pen.
C.U.Campiruna. PoctoB u//1: @enukc, 2001. 511 c.

NudopmarimoHHple CHCTEMBbl U TEXHOJIOTHUU YIPABJICHUS: YUYCOHUK JJIsi CTYACHTOB
By30B / o pen. I'.A.Tutopenko. 3-e uzm.; nepepad. u mgon. M.: FOHUTU-IIAHA, 2014.
591 c.

CJ'IOBapl/I H S3HIUKJIOIICANH

Yepurimes, B.H. ITogroroska nepconana: cinosaps / B.H.Uepusimes, A.I1./[puanH.
CII6.: Dueproarom u3 mama, 2000. 143 c.

Oxonomuueckas sHiukimoneauss / E.M.Anekcanapoa [u ap.]. M.: DkoHomuka,
1999. 1055 c.

Cmambu u3 c6opHuKoe

bakaesa, O.IO. Tamoxennwsie opransl Poccwuiickoit ®denepanuu Kak CyOBEKTHI
tamoxxeHHoro npasa / O.}O.bakaesa, I'.B.MarBuenko // TamoxenHnoe npaso. M.: FOpucr,
2003. C.51-91.

Becnun, B.P. Konduuktel B cucteme ymnpasieHus nepcoHaioMm / B.P.Becuun //
[TpakTrueckuii MeHeKMEHT niepcoHana. M.: FOpucrt, 1998. C.395-414.

Cmamou u3 2azem u HCYPHAI06



KosbipeB, I'. Kondauktet B opranuzamuu / [.M.KozeipeB // CoumanbHo-
rymanuTtapHsie 3HaHus. 2001. Ne 2. C.136-150.

Anexmponnwle pecypcol

Jlna pecypcos yoanennozo oocmyna

Koncturyuus Poccuniickoit @enepanunu. [IpuHsaTta BceHapOaHBIM royiocoOBaHuEM 12
nexadbps 1993 r. // OduuuaneHelii MHTEpHET-IOPTAN NpaBoBo MHPopManuu. Pexum
nocryma: URL: http://www.pravo.gov.ru.

Heno. M.: YnpaBieHue 10KyMEHTaMU: CUCTEMA 3JIEKTPOHHOTO JOKYMEHTO0OO0poTa
Jleno, cuctemsl aBromatusanuu — I0C, 2011. Pexum mocryma: URL: http://www.eos.ru/

Jlna pecypcoe nokanbhoz2o oocmyna

COOpHHK JOTOBOPOB C KOMMEHTApHUSIMHU JIJIsSI OyXrajaTepa: mpakTH4Ieckoe mocoowue. 1
anekTpoH. ont. guck (CD-ROM). [IpousBoautens: PaBHoBecue, 2007 1. S3BIK: pycCKui.
Cuctemubie TpebOoBanms: Pentium II, 256 M6 O3V, 24-x CD-ROM, OC Windows
98/2000/XP. Ynakoska: Jewel. (Cepun «bubnuoreka Oyxranrepa)



Obpaszey oghopmnenus
CHUCKA UCNONIL30BAHHBIX UCIOYHUKOS U TUMEPAMYPbl

CIIUCOK UCITOJIB3OBAHHBIX HCTOYHHUKOB U JIMTEPATYPbI

Hcrounuku
HopmaTuBHBIE IPaBOBbIE AKTHI

1. Kouctutyuus Poccuiickoit denepanuu. IIpunsra BCEHAPOIHBIM
rojocoBanueMm 12 nekabps 1993 r. // OdunmanbHblii HMHTEPHET-MOPTAN MPABOBOU
urdopmaruu. Pexxum nocryna: URL: http://www.pravo.gov.ru. 01.08.2014.

2. Cewmeitnbiii kojgeke Poccuiickoit denepanun: OeaepanbHbiii 3akoH Ne,223-D3
ot 29 nexadps 1995 r. // Cobpanue 3akoHonarenbetBa PO. 01.01.1996. Ne 1. Cr. 16.

3. 006 apxuHOM nene B Poccuiickoit @eneparuu: denepanbubiii 3akon Ne 125-
®3 ot 22.10.2004 r. // Poccuiickas razera. 25 oktsi0pst 2004. Ne 3614.

4. OO0 undopmaiuu, HHGOPMAIIMOHHBIX TEXHOJIOTHUSIX U O 3aIIUTe HHPOPMAIIUU:
Oenepanbabiii 3ak0H No 149-D3 ot 27.07.2006 1. // Poccuiickas razera. 29.07.2006. No
165.

5. O KoOpAMHAIIMM JAESITEIILHOCTH MPABOOXPAHHUTEIBHBIX OPraHOB MO OOphOE C
npectynHocThio: Yka3 Ilpesugenta PO Ne 567 ot 18 ampens 1996 r. // Cobpanue
3akoHonarenscTBa PO. 22.04.1996 . Ne 17. Ct. 1958.

6. O denepanbHOl 1ENEBOM MporpamMme pa3BuTus odbpazoBanus Ha 2006-2010
ronbl: [loctanoBnenue IlpaButensctBa Poccuiickoit ®enepaunu Ne 803 ot 23 nexaOps
2005 r. // Cobpanne 3akononarenscta PD. 09.01.2006. Ne 2. Cr. 186.

7. O06 yrBepxknenun Ilopsnka co3maHus W pa3BUTUS  MHHOBAIMOHHOU
uHppacTpykTypsl B chepe obOpazoBanus: [Ipukas MunncrepcTBa 00pa3oBaHusl U HAYKU

P® Neo 218 ot 23 nrons 2009 r. // Poccuiickas razera. 20 aBrycra 2009. Ne 154,

Jlureparypa



8. AramoB, A.b. OcHOBBI (eaepanbHOro HWHGOPMAIMOHHOTO MpaBa Poccum /
A.b.AranoB. M.: Dxonomuka, 2007. 144 c.

9. Tarapuna, JLI. Pa3paboTka U 3KCIUlyaTauuss aBTOMAaTU3MPOBAHHBIX
uH(pOpMaIMOHHBIX cucTeM: yuyeOHoe mnocobue / JL.I'.I'arapuna. M.: U] «Dopym»:
NHOPA-M, 2007. 384 c.

10. I'mukx, .M. HauuoHanbHble CTaHAApThl B  OOJACTU  AJIEKTPOHHOTO
nokymentoobopora / JI..I'nuk // Cexperapckoe neno. 2006. Ne.9. C.45-75.

11. JenmonpousBoactBo (OpraHuzamusi W TEXHOJOTMU JOKYMEHTAIIMOHHOTO
obecrieueHus1 ympamieHus): y4eOHUK mis By3oB / mox pen. T.B.Kysnenooit. M.:
IOHUTHU-JAHA, 2004. 301 c.

12. 3no6uH, E.B. Cucremsl 371€KTPOHHOrO JOKYMEHTOO0OpOTa — OCOOCHHOCTH,
KiIaccuukaiusi, HEKOTOphle HCTOUYHHMKOBemueckue acrnektel / E.B.3mo6un //
TexHOTpOHHBIE apXWBbBI B COBPEMEHHOM OOIIECTBEe: Hayka, oOpa3oBaHUE, HACIEIUE:
MaTepHalibl HAYYHO-TIPAKTHYECKOW KOH(EpeHIMH, MocBaieHHoi 10-neTuro ¢dakynbrera
TEXHOTPOHHBIX apXUBOB U AJoKyMeHTOB. M.: PITVY, 2004. C.183-189.

13. YepnoB, B.H. KadectBeHHbIii aHamM3 aBTOMATHU3UPOBAHHBIX CHCTEM
JIOKYMEHTAIIMOHHOTO o0ecrieueHust ynpaiieHus: cpaBounuk / B.H.UepHoB. M.: Mbicib,

2005. 188 c.

JJIeKTPOHHBIE pecypchl

14. Heno. M.: VYmopaBineHue  JOKYMEHTaMH:  CHUCTEMa  BJIEKTPOHHOTO
nokymeHTtoobopoTa Jleno, cuctembl aBromatuzaiun — 90C, 2011. Pexum noctyma: URL:
http://www.eos.ru/ 12.04.2017.

15. COopHUK JOTOBOPOB C KOMMEHTApUSAMH [UIsi OyxranTepa: MNpPaKTHYeCKoe
noco6wue. 1 anextpoH. onT. nuck (CD-ROM). IpousBoaurens: PasHoBecue, 2007 . SI3bIK:
pycckuii. Cucremnpie TpebOoBanus: Pentium II, 256 M6 O3V, 24-x CD-ROM, OC
Windows 98/2000/XP. Ymakoska: Jewel. (Cepun «bubinoreka Oyxrairepay).



B npuioxenue peKOMEHIAyETCs BKIOYATh, BCIIOMOIATENIbHBIE MaTepHUANIbI HO
paccMaTpuBaeMoOl TeMe€ — HMHCTPYKUHMH, METOJUKH, TAOJIUIBI, TOJOKEHUS, THUIIOBBIC
MPOEKTHI, T.€. T€ MaTepHasibl, KOTOpPbIE MO KAKUM-TUOO NpUYMHAM HE MOTYT OBITh
BKJIIOUYEHBI B OCHOBHYIO YacCTh.

IIpuioxenuss pasMelalOT IMo0cJe CIHHUCKA HCHOJAb30BAHHBIX MCTOYHUKOB.
Ipuniroxenus pacnoaraloTcsl B NOpsiiKe CCbIIOK HA HUX B TEKCTe.

Kaxnoe mpuiokeHue cieayer HAYMHATH ¢ HOBOW CTPAHHMUBI C YKa3aHUEM
ciaoBa «IIpunoxenue 1» u T.1.

IIpunokeHuss HYMepyHOT NOPSIAKOBOM HyMepauueil apadCKuMu Huppammu.
IIpuniroxxenue MoKeT UMETh 3ar0JI0BOK.

[Ipu OonbmioM 00BEME MPWIOKEHUS OQOPMISIOT OTIAEIbHBIM TOMOM C
CaMOCTOSITEIIbHON HyMepaLuen JINCTOB.

B mpunioxeHuss 0ObIYHO BBIHOCSATCS OpPraHU3AIlMOHHbBIC, IETOMPOU3BOJCTBEHHEIE,
KaJpoBble M JApPyrue JOKYMEHThl HCCIIEeIyeMOM opraHu3alud, COOpaHHbIE B MEPHO
IPOXOXKJICHUS IPAKTUKU MW sABJpfomuecs ocHoBon HamucaHus BKP, HoBble
pa3pabOTaHHbIE OpPraHU3alMOHHBIE JIOKYMEHTHI (MIOJIOKEHUS O TOJpa3JeieHUsX,
JOJIKHOCTHBIE MHCTPYKIIUHU, JIOTHKO-UH(POPMAIIMOHHBIE CXEMBbI U T.JI.) U CXEMbI, TaOIHIIbI
U 1p.

Bce wimoctpupyromue maTepuanbl  BBITYCKHOW KBaJIU(DUKAIMOHHON pPaboThI
(cxeMmbl, quarpaMmbl, rpaduKd U T.JO.) CIEAyeT pacrojiaratb B NPHIOKEHUSIX, cleJIaB
CCBIIKY HA HUX B TEKCTe B KBA/IPaTHBIX CKOOKAaX.

Hanpumep: [Cwm.: [punoxenne 1].

B cnydae 3ammcTBOBaHUS TaONMIl, CXEM W APYIMX MPUIOKEHUN yKa3bIBaeTCA
CChUIKA (B KBaJPaTHBIX CKOOKAX) HA HCTOYHHK.

Hanpumep: [Ucrounuk: Aranos A.B. OcHOBBI (enepanibHOro HHPOPMAKOHHOTO MpaBa
Poccun. M.: Dxonomuka, 2007. C.140;].

Bce mmmoctpanuu opopMIISIOTCS B KOMITBIOTEPHOM HCTIOJHEHUHW, B TOM YHCTIE H
LIBETHBHIE.

O0bem mpuinoxeHud He orpaHnuyuBaerca. Eciam o0beM NMpUIoKeHWN 3HAYUTEINCH,
MpUYEM OH MOKET OBITh COMNOCTaBUM C OCHOBHbIM TekcToM BKP, B Takom ciydae
YKEJIATEJIbHO MPWIOKEHUS NPOLINBATH B MTANKY OTIAEIBHO.



MHUHUCTEPCTBO MPOCBEUIEHUA POCCUACKON ®EJAEPAILIUA
DenepanbHOe roCyAapCcTBEHHOE 0I07KeTHOE 00pa3oBaTe/IibHOE YUpe:KIeHHe
BbICILIEr0 00pa30BaHuA
«BalIKMPCKUI rOCYIapCTBEHHbIN NeAarorui4ecKuii yHUBepCuTeT
M. M. AKMYJLIBI»

(®I'bBOY BO «BI'TTY M. M.AKMYJLIIBI»)

NHCTUTYT HCTOPMYECKOr0, MPABOBOI0 U COHAJIBHO-TYMAHUTAPHOI0 00pa3oBaHus

OT3bIB PYKOBO/UTEJIA

O pabore cryaeHTa

BBLIITOJIHEHHOM Ha TCMY:

1. AxrtyanbHOCTH pabOThI

2. Hayunas HOBH3HA paOOTHI

3. Omenka conuepkanusi paboThI

4. TlonoxxutenpHbIE CTOPOHBI PAOOTHI

5. 3ameuanus

6. Pexomenmanmu 1o BHEPEHHUIO PE3YILTATOB PAOOTHI

~

Pexomennyemas onenka
8. HomomuutenpHas nHbopmanwms ais [[OK

HayuHnslil pykOBOAUTEID

(moamuce) (dbammiust, UMst, OTUECTBO)

(yquaﬁ CTCIICHb, 3BAHUEC, JOJDKHOCTH, MECTO pa6OTBI)

PEIONEH3MUA



Ha BBINYCKHYIO KBATM(PUKATMOHHYIO pabOTy CTyI€HTA(KH)
HNHCcTUTyTa HCTOPUYECKOTO, MPAaBOBOI'0 U COLMATBHO-TYMaHUTAPHOTO 00pa30BaHUs

(pamummst, nMst, OTYECTBO)

bamkupckoro rocygapCTBEHHOIO IIE€JarorM4ecKoro yHUBEpcUTeTa HM. M.AKMYIIbI,
BBIITOJTHEHHYO Ha TEMY:

I. AKTyanbHOCTh M HOBHU3HA MCCJIEJOBAHUS

2. Omenka coaepxaHus pabOTHI

3. OTJII/I‘II/ITGJILHLIG, IMOJIOKUTCIIbHBIC CTOPOHBI pa6OTBI

4. IlpakTHyeckoe 3HAYCHHE U PEKOMEH/IAIIUU 110 BHEIPESHUIO

5. Hemocratku u 3amedanus 1mo padore

6. PekomeHnyemas oneHka

Peneunsenr

(monmuce) (pamumnust, UMsi, OTIECTBO)

(ydeHast cTeneHb, 3BaHUE, TOJKHOCTh, MECTO paOOThI)
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