MeTtoanyeckue yKazaHus 10 0(pOPMJICHUIO BHINIYCKHOM KBAJIU(PUKAIMOHHOM
padoThI

OO0mue TpedoBaHMS

Boinycknas kBanudukanuonHas padoTa MpelcTaBisieTcs B TBEPIOM meperuiere. Tekct
JIOJDKEH ObITh HaOpaH Ha KOMIBIOTEPE M OTIEeYaTaH Ha CTAaHAAPTHBIX JIMCTax Oenoi Oymaru
dopmara A4 (210x297 mm).

Texct nHabupaetcs B pegaktope MS Word. IIpu Habope pekoMeHayeTCsI UCIOIB30BATh
rapautypy mpudra Times New Roman. Pasmep ocHoBHoro mpudpra — 14 mr,
BCIIOMOTaTENIbHOTO (/111 CHOCOK, Tabyuil) — 12 1T, MexxcTpounblii uurepsan — 1,5. Ilomns: neBoe
— 30 mM, paBoe — 15 MM, BepxHee — 20 MM, HrkHee — 20 MM. HanmeHoBaHue pasziennos, IJ1aB,
naparpadoB JOHKHBI OBITH KPATKUMH.

Bce crpanunbr BKP HymepyroTcss mo mopsaKy OT THTYJIBHOTO JIUCTa 0 MOCIenHel
ctpanunbl. [lepBoii cTpanuIeil cunTaeTcsi TUTYJIbHBIN JIUCT, HO Ha HeM mudpa 1 He cTaBuTCS, HA
clenymooleld crpaHuie (BCiel 3a TUTYIBHBIM JIMCTOM OOBIYHO pacrojaraercsi CoAep>KaHue)
npocrasisiercss mudpa 2 W T.O., T.e. CTPAHHUIBI BBITYCKHOW KBaJIM(UKAMOHHOW pabOTHI
HyMepyroTcs apabckumu nudpamu HopMalbHbIM mpudgToM Ne 14 ¢ cobmrogeHreM CKBO3HOM
HyMEpaluu 1Mo BceMy TeKcTy. Homepa cTpaHuIl MPOCTaBISIOTCS BHU3Y B IIEHTPE CTPAHHIBI Oe3
TOYKH B KOHIIE (MEHIO — BCTaBKa — HOMEp cTpaHuIilbl). Wiumroctpanum, TaOIUIBI U CXEMBI,
PacIoJIOKEHHBIE HA OTJEJIbHBIX JUCTaX BHYTPH TEKCTA, BXOJAT B OOIIYI0 HyMEpaIuIo.

IIpaBuia KOMNBIOTEPHOT0 0()OPMIIEHHUS TEKCTA

Martepuan pabotsl popmupyercs B ogHoM daitie MS Word.

Ilepenoc cioB B 3aroloBKax He jomyckaerca. HanMeHoBaHme pasnenoB (BBEIEHHE,
coJiepKaHue, 3aKJII0YCHHE, CIIUCOK JIMTEePaTyphl, IPUI0KEHNUs) [IeYaTaloTCsl B BUAE 3ar0JIOBKOB
NIEPBOTO TMOPs/IKA, 0€3 TOUYKH B KOHIIE M C HOBOW CTpaHHIbl. Bo m30exaHne cMelieHns Hadaa
IJIaBbl PEKOMEHAYETCs Iepe]l 3arojOBKOM CTaBUTh Pa3pblB CTpaHUIBI (B MeHIO BcraBka —
pa3pbiB — HOBYIO CTPaHUILY).

Texct Habupaercs ¢ COOMOICHUEM CIIETYIOLIUX MTPABHUIL:

1) dbopmupoBanue ab3aieB BeINoNHSETCS yepe3 komanay dopmar - Ab3ar;

2) cioBa pa3eisoTCs TOJBKO OJHUM IPOOeIoMm;

3) mepen 3HAKOM TpeNUHAHUS MPOOENTHl HE CTaBIATCS, MOCIE 3HAKa MPENMUHAHUS —
OJIMH TIpo0e;

4) npu Habope MAOMKHBI paszinyaTbecs TUpe (AJIMHHAs YepTouka) H Jeducs
(kopoTkas yueprouka). Tupe ornensercs npodenamu, a geduc HeT.

5) mocne MHUIMATOB Tepen (amuineil, BHyTpU COKpAIeHHU, Mepes COKpalleHueM TI.—
yKa3aHHeM Tojla U T.N. CTaBUTCS HepaspbiBHBIN mpoden (Shift-Ctrl-npobern), asst Toro 4toObr He
paspbIBaTh LEIbHOCTh Hanucanus, Harpumep: A.C. [Tymxkun, 1998 1., 1. 1., T. €5

6) OCHOBHOM TEKCT BBIPABHUBAETCS 110 IIMPUHE, C OTCTYIIOM MEpBOii cTpoku 1,25 cm;

7) ToUuKa B KOHIIE 3ar0JIOBKAa HE CTABHUTCS; PEKOMEHIyeTCs CMBICIIOBOE JIeJICHUE 3arojoBKa
10 CTPOKaM;

8) mpudToBbIE BBIJECICHUS BHYTPUM TEKCTa JIOJDKHBI COOTBETCTBOBAThH —CIEAYIOILEH
WEPAPXHUN: CTPOYHOM NOJMYKUPHBIA NPSAMOM — CTPOYHOM ITOJNY’KUPHBIA KYpCHUB — CTPOYHOM
CBETJIbII KypCHUB;

9) TabnuIbl HAOUPAIOTCS KeryieM 12 ¥ MOMenalTCs B OCHOBHOM TEKCT;

10) uuTatel, OpsAMYIO peyb, HHOCKA3aTEIbHbIC BBIPAXKECHUS JIy4llle TOMENIaTh B JBOWHBIC
KaBBIYKH;

11) npu TpexypoBHEBOHM pyOpHKaimy (TJIaBbl — naparpadbl — IyHKTHI) 3ar0JIOBKH IIEPBOTO
YPOBHS (BBEIEHHME, COJEp’KaHHE, HA3BaHMs IJIaB, 3aKJIIOYCHHME, CIHCOK JIMTEparyphl,
NPUJIOKEHUs1) HAOMPAIOTCsl TPOMMCHBIMHM IONYKUPHbIMU OykBamu (mpudt 14), BTOpOTO



(Ha3BaHUs MaparpagoB) — CTPOUHBIMU NOTYKUPHBIME (1IpuT 14), TpeTbero (Ha3BaHUS B IyHKTaX
naparpada) — CTpOYHBIM MOTYKUPHBIM KypcuBoM (mpudt 14). ITpu a1ByXypOoBHEBO# pyOpUKaIu
3aroJIOBKH TMEPBOTO YPOBHS (Ha3BaHUs IJIAB M IP.) — CTPOYHBIMH IMOMYKUPHBIMU (WpudT 14),
BTOpOoro (Ha3BaHus TmaparpadoB) — MOMYKUPHBIM KypcuBoM (mpudt 14). BripaBHHBaHHE
3aroJIOBKOB — 10 LeHTpy. HymepoBarh T71aBbl, naparpadpl, IMyHKTHI B TEKCTE€ PaOOTHI CIEqyeT
apaOCKUMU I paMHU.

Ilpumep:

TJIABA 2. 9KOJIOT O-TJAHIINA®THOE KAPTOI' PA®UPOBAHME JIECOCTEITHOM
30HbI PECITYBJIMKU BAIIIKOPTOCTAH

1.1 Dxonoro-aanama@THHIA aHAIN3 Fe0CHCTEM
111 Jlanowagmmnoui ananus

[Ipu coyeTaHWM MOMYKUPHBIX M CBETJIBIX MIPU(TOBBIX BBIACICHUHA CIEIyeT HMETh B BUY,
YTO IOJIY’)KHPHBIA CTPOYHOM IPSIMOM «CTapILe», «TJIaBHEE» IOJIY)KMPHOI'O CTPOYHOIO KypCHUBA,
KOTOpBI, B CBOIO OYEpEllb, «TJIABHEE» CBETJION0 CTPOYHOIO KypCHBA. DTy HEpapXui0 OCOOEHHO
CIIElyeT YYWTBHIBaTh TIPH BHYTPUTEKCTOBOM pYyOpHKALIMH, IO-Pa3HOMY BBIIENSAS TOHSTHS,
OIIpENIENIEHUS], TEPMUHBI, IPUMEDBI, JIOTUYECKUE YCUIICHUS U T.II.

He nonyckarores:

- HHTEpBaJIbl M1y a03a1iaMy B OCHOBHOM TEKCTE;

- IIEPEHOC CJIOB B 3arojIOBKAX, a TAK)KE OTPBIB IPEIUIOra MM COX3a OT OTHOCALIECIOCs K
HEMY CJIOBA.

- (hOpMUPOBAHUE OTCTYIIOB € IIOMOILBIO IPOOEIIOB;

- «PY4HOI» MEPEHOC CIIOB C IOMOIIBIO Jleduca;

- BHYTPUTEKCTOBBIE BbIJICJIEHUSI TOJYEPKUBAHUEM U TIPONHUCHBIMU OyKBaMU;

- HCTOJIb30BAaHUE Pa3pbIBOB pa3JiesioB (TJ1aB), KPOME CIIy4yaeB CMEIIAHHBIX (KHIDKHBIX U
aIbOOMHBIX ) OPHEHTALIUH JIUCTOB;

- BBIJICJIEHUE TEKCTa MIOYEPKUBAHUEM.

Yuciia ¥ 3HAKHU B TEKCTE

OnHO3HAUHBIE YHCIIA HE TIPH eIUHUIAX (DU3MUECKUX BEITMYMH, €CITH OHM BCTPEYAIOTCS B
TEKCTE€ B KOCBEHHBIX MaJiekaX, peKOMEHIyeTcsl MUcaTh B OyKBEHHOH, a He B IM(poBoit (opme
(HampuMep, «OJTHOTO», «IBYX» U T.11.).

Kpynsble kpyribsle yncna (THICSYM, MUWIIMOHBI, MIJIIMApPIbI) PEKOMEHIYEeTCsl MUCaTh B
OykBeHHO-TIM(PPOBOI popme — B BHIE codeTaHus UGP C COKpalIeHHbIMH 0003HaYeHHsIMH: 20
ThIC., 20 MiH., 20 MIIpa.

B uncnax ¢ nmecATHYHBIMM APOOSMH LEJIO€ YUCIO OTHENSIOT OT JpoOu 3amsaToi, a He
toukoil. Hanpumep: 6,5 nnu 8,12.

[IpocTbie qpolu B TEKCTE peKOMEHTyeTCsl UcaTh Yepe3 KOCcyro JInHeHky: 1/5, 2/3 u t.x4.

Jlnst 0003HaueHHs MHTepBajla 3HAYCHUH B TEXHUUYECKUX M €CTECTBEHHOHAYUYHbIX M3JJAHUSIX
NPEANOYTUTETBHBIM SIBIISIETCS CTaHAAPTHBIM 3HAK MHOTOTOYHE (...) MKy YHCIaMH B IU(PPOBOM
¢dopme, B TyMaHUTAPHBIX U SKOHOMHUYECKHX — TUPE WJIM MPeJUIoTH: OT (Mepes] NepBbIM YHUCIOM) U
1o (Tiepes1 BTOPhIM).

IIpu ykazaHuu mpenenoB 3HAUYCHUH €MHUILY WU3MEpeHMs IMPUBOAAT oAuH pa3. Hampumep:
3540 MM, 0T 5 710 6 MM.

Ecnu onHO3HaYHBIE TIOPSAIKOBBIE YHCIUTENBHBIE CIIEAYIOT OAHO 33 IPYTHUM, TO OHU MOTYT
OBITH TaHBI IIUPpaMU, TPUUYEM TAJCIKHOE OKOHYAHUE (HApAIEHUE) CTABAT TOJILKO MPH MOCEAHEN
mdpe. Hanpumep: 3, 5, 7 u 8-1 no3uuun, Ho 4-1 u 10-11.



CrnoxHble mpularaTelibHble, MEPBOM YaCThIO0 KOTOPBIX SBJISETCS YHCIUTEILHOE, @ BTOPOH —
METpHUYECcKasi Mepa, MPOLIEHT WM JIpyrasi eIMHHIIA BEIUYHMHBI, CIEAYeT MUCaTh TaK: S-JIMTPOBBIH,
20%-np1ii, 10-TOHHBIHA.

[lagexxHoe OKOHYAaHWE B TOPSAKOBBIX UYHCIUTENBHBIX, OOO3HAUEHHBIX AapPAOCKUMHU
dpamu, T0HKHO OBITH OJHOOYKBEHHBIM, €CIH MOCIEHEH OYKBE UMCIUTEIBHOTO MPEAIIECTBYET
rmacHass  (5-, 7-e, 10-m), W JBYXOYKBEHHBIM, €CIM TIOCIEIHEH OyKBEe YHCIUTEIBHOTO
MpeecTByeT coriacHas (5-ro, 50-my).

MaremaTtnueckre oOO3Ha4YeHUs =, ~, <, > U JAp. JONYCKaeTcsd NPUMEHSATh TOJBKO B
dopmynax. B Tekcre ux ciemyer nepenaBarh CJIOBaMH PaBHO, IPUOIU3UTEIHHO, MEHBIIIE, OOJIBIIIE.
Hampumep, Henb3s mucath ... > 5 M, Hy)HO: 00JIbIIe 5 M.

CokpameHnnsi B TeKCTe

BonbHble cOkpalleHus CIOB HE JIOIMYCKArOTCs, IPUMEPHI NMPUHATHIX COKpAILEHUHN CIIOB
MIPUBOAATCS B CIIPABOYHOM JIUTEPATYPE.

OO0s13aTebHO COKPAIIAIOT CTOSIINE TIepeT (POl CIIoBa, 0003HAYAIOIINE CChIIKY B TEKCTE
Ha TOT WJIM UHOM €ro 3JEMEHT: TOM — T., YaCThb — Y., BBIITYCK — BBIIl., PUCYHOK — PHC., U3JaHUE —
u3/1., Tabnuma — Tabi1., raBa — IJ1aB., pa3liel — pasll., maparpad — §, myHKT — II.

VYkazaHHbIE HIKE YUEHBIE CTENICHHU, TOJKHOCTU WU MPo(eccHu MPUBOAAT B COKPALICHHOM
BUJIE: aKaJIeMUK — aKaJ., TEXHUYECKUX HayK — TEXH. HayK, WIEH-KOPPECIIOHJEHT — 4WI.-KOopp.,
SKOHOMHYECKHUX — 3KOH., Ipodeccop — npod., pumocodckux — dpuoc., GUIonorniaeckux — GUIoiL.,
JOUEHT — JOI., UCTOPUYECKUX — HCT., JOKTOp — I-p, (PU3UKO-MaTeMaTHYECKUX — (u3.-MarT.,
KaHJUAAT — KaH[I.

CoxkpaiatloT Ha3BaHUS OpraHM3aLUi, YYPEKIEHUH, a TaKKE TEPMHUHbBI, IPUHATHIE B
HAYyYHOM W TEXHUYECKOW suTeparype (CokpalleHuss He aAenaioT B Hadane ¢pasbl): BITIY,
BUHUTH, CBY, KII, 34C, repmo-2/1C, UK-muanazon, MOII-cTpykTypa u T.II.

Coxpalaror MosICHAIOIIUE CJIOBA: TO €CTh — T.€., U IPOYHe — U Tp., U TOMY [OJOOHOE — U
T.I., CMOTPH — CM., ¥ IPYTUE — U JIP., CPABHU — CP.

Tonbko B cnoBapsiX W B CIPaBOYHUKAX JOITYCKAIOTCS CIEIYIOIIME COKPAIIECHUS: Tak
Ha3bIBAEMBIN — T.H., OKOJIO — OK., TaK KaK — T.K., YypaBHEHHE — yp-HHE, HapuMep — Harp., Gopmyna
— ¢-na.

Pucynkn

Pucynku B BKP Moryr ObITh JABYX BHJIOB: OTCKAaHHUPOBAaHHbIE U IOCTPOEHHBIE C
UCIMOJIb30BaHUEM TpapUuecKoro peakropa.

OOmmMH 17151 TeX U APYTUX SABJIAIOTCS CIeyIOIINe TpeOOBaHuUS:

1. ITnomanp n300paXkeHns: BMeCTE C MOJPUCYHOUHOU MOAMUCHIO HE JIOJDKHA BBIXOIUTH 3a
T10JIs1 OCHOBHOT'O TEKCTA.

2. Bce pHCYHKH JOMKHBI OBITh BBITIOJHEHBI B €IMHOM MacliTade WId JOMYyCKaTh
NpUBEJICHNUE K HEMY, ObITh COU3MEPUMBI JIPYT C IPYTOM.

3. pudTt, KOTOPHIM BHINOIHSAIOTCS HAANKUCH HAa PUCYHKAX, HE JOJDKEH ObITh KpymnHee 11-ro
U MeJbye 7-TO.

Jlns  ckaHMpOBaHMS CIEAYeT HCIHOIb30BaTh TOJBKO OpPUTHMHANBI (TIEPBOMCTOYHUKH)
pPHUCYHKOB: (oTorpaduii, CI0KHBIX 4epTexel, quarpaMM U T.1. CKaHUPOBAaHHE C KCEPOKOMUI U
JPYTUX BTOPUYHBIX JOKYMEHTOB HE JIOMYCKAETCH.

[TpuxoBble PUCYHKH — TpadUKH, CTPYKTYpHBIE M (DYHKIHMOHAJIBHBIE CXEMbI — JIOJKHBI
CTPOUTHCSI TONBKO B Tpadudeckom pemakrope B dopmare JPEG ¢ pazpemenuem 300 dpi.
Honyctumsl popmartst TIF (TIFF), WMF, BMP. [Ipyrue ¢opmarbl He HCTIONB3YIOTCS.

J11s1 TOrO YTOOBI PUCYHKH, BBIIIOJTHEHHBIE cpeacTBaMu Word, pH MOMNBITKE OTKPHITh UX HE
«Pa3BAJIMBAINCH HA COCTABIISIOIINE, OHH JOJKHBI ObITH CTPYIITHPOBAHBEI.

KonnyectBo prucyHKOB B paboTe AUKTYyeTCs Lierecoodpa3zHocThio. VX cneayeT pacnonarathb
HEINOCPEACTBEHHO MOCJE TEKCTA, B KOTOPOM OHHM YITIOMHHAIOTCS BIIEPBBIE, a TP HEBO3MOXKHOCTHU
pa3MeIlEeHNs Ha JTaHHOM CTPaHMUIIE IIEPEHOCATCS Ha CIIEIYIOLLYIO.



O0603HaueHsI, TSPMHUHBI U IPYTUE HAMHCH HA PUCYHKAX JOJDKHBI COOTBETCTBOBATH TEKCTY
Y TIOJIPHCYHOYHBIM TIOAMTUCSM. TEKCT, CBSI3aHHBIM ¢ PUCYHKOM (HAIMUCH U TOJIITHUCH ), HAOHpaeTCst
12-m  mpudrom. TekcToBble HAINMCH HA PUCYHKAX CIEAYEeT 3aMEHHUTh IH(PPOBBIMU
0003HAYCHHUSIMH, KPOME HaJIUCel, 0003HaYatonMX cpebl U HanpasieHus (Boxa, ['a3, K Bexony u
T.1.). TEeKCTOBBIC HANMCH HAYUHAIOT C TPOMUCHON OYKBBI, COKpAIICHUS B HUX HE JOIMTYCKAIOTCSI.
L{udpoBbie 0003HAYCHUS PACKPHIBAIOTCS B TIOIPUCYHOUHBIX MTOJITHACSX.

Ha pucyHkax UCIONB3YIOT CIEIYIONTNE BUIABI YCIOBHBIX 0003HAYCHUI:

1. Apabckue yughpvi. Vimu 0003HAYAIOT JACTAIM HM300paKEHUs, 3HAUYCHUS (HA3BaHUS)
KOTOPBIX pacii(pOBBIBAIOT B OKCIUIMKAIIMM TOAMHCH WM B TEKCTE, MPOCTABISSA IIOCIE
COOTBETCTBYIOIIUX CIIOB.

2. Pumcrue yughpor. imu 0003HAYAIOT YaCTH W3/ICNNH, 30HBI ICHCTBUS, pACIPOCTPAHCHUSI.

3. IIponucnvie 6yxevt ramunckoco angasuma. imu 0003HAYAOT TOYKH T€OMETPHUYCCKUX
buryp, y3I1bl U3IENUi, BEPIINHBI YTJIOB, IEKTPOU3MEPUTEIHHBIC TPUOOPHI H T.II.

4. IIponucuvie 6YK8bl pyCCKO20 UNU TAMUHCKO20 anrgpasuma ¢ apabckumu yugpamu. vu
0003HAYAIOT AJIEMEHTHI AIIEKTPHUECKHUX CXEM.

5. Cmpounvie OYK6bl JAMUHCKO20 U 2peyeckozo angasumos. llepBbiMu 0003HAYAIOT
OTPE3KU TEOMETPUYSCKUX (UTYpP, BTOPHIMHU — YTIIbI HA ATHX (pUTypax.

Eciu Bce nmo3uimm prcyHKa pacKpbIBAIOTCS B TEKCTE, @ PA3BEPHYTHIC MOIUCH OTCYTCTBYIOT,
TO TPl HA PICYHKE CTaBST B MOPSIIKE YIIOMUHAHUS WX B TeKCTe. ECIH e TO3UIMN pacKPBIBAIOTCS
JIAIIG B TIOJIPUCYHOYHOM TOJIKCH, TO HA PUCYHKE UX HyMEPYIOT IO 4acoBo# crperke. [Ipu 3tom mo
BCEH PYKOIHUCH JIOJDKHO OBITH BBIIEPKAHO EAMHOOOpasHe.

Hymepariusi pucyHKOB CKBO3HasI.

[NonHy!0 NOAPUCYHOUHYIO ITOINHCH COCTABIISIOT CIIETYIOLIHE 3JIEMEHTHI

1) cokparenre «Puc.» 1 ero MopsIKOBBIM HOMEp, Ha KOTOPBI 00s3aTEIBHO JTOJDKHA OBITH
CCBUTKA B TEKCTE;

2) coOOCTBEHHO TIO/IIHCH;

3) aKcruMKanus (€ciiu Hy»KHO), T.€. TIOSICHEHHUE JieTaiel (JacTeil) pucyHka.

CokparrieHre ¢ TopsiIKOBBIM HOMEPOM 0€3 TIOMHICH HEJIb3s1 TOTIOMHATh AKCILTUKAIUEH.

[IpaBmibHO:

Puc. 2: Crpoenue wu3ioma: 1 — mOBEpPXHOCTh YCTAJIOCTHOrO pa3pylleHHusi C
Oopo3akamMu; 2 — 30Ha 10J10Ma

Ecnmu pabota comepXUT Bcero OOUMH PHCYHOK, TO HOMEp €My He IpUCBaMBaeTCs,
COKpAIIIEHUE «PHC.» ITOJT HUM HE MHUIIETCs, a YIIOMUHAHUE €ro B TeKcTe hopmymupyeTcs Tak: «Ha
PHUCYHKE MTPUBEJCHA 3aBUCUMOCTb...» W «CM. PUCYHOK.

Mexay HOMEpPOM pPHUCYHKA W TEMATUYECKOW YacThIO TMOJIKCHA CTABHTCS TOYKA, IMOCTE
TEMATUYEeCKON YacTH Tepe]] dKCIUIMKaluel (ecid OHa eCTh) — JABOETOYHE, MEXAY DJIEeMEHTaMH
AKCIUTMKAIIMK — TOYKA C 3alTOM. B KOHIIE MOIpUCYHOYHOW MOAMKUCH TOYKA HE CTABUTCS.

Tadauusbl

Tabmuuelt Ha3pBalOT LUPPOBOM M  TEKCTOBOM Marepuai, CrpyNIUPOBaHHBIA B
OTIpENIeNIECHHOM TIOpSIIKE B TOPU3OHTAJIbHBIE CTPOKM M BEpPTUKaJIbHbIE TIpadbl (CTONOIBI),
paszienieHHble JUHeHKaMy. BepxHioo 4acTbh TaOJUIbI HA3bIBAIOT TOJIOBKOM (Ualle yrmoTpeOstoT
CJIOBO «IITaIKay), JI€BYIO rpady — OOKOBUKOM.

[Tpumep:
Tabmmma 3
[TpenenbHO AOMYCTHMBIE KOHIICHTPAIIMH WM YPOBHUA HEKOTOPBIX CYNEPIKOTOKCHKAHTOB
B MIPUPOIHBIX CpeIax

BemiectBo Boga, mr/n Boznyx, mr/m° ITousa, mr/kr

Bens(a)mupen 5%10° 1*10° 0,02




JAT 0,1 5%10 0,1

TXIIT 0,02 0,03 0,1

PryTs 5%107* 3*10 2.1

Tabmuupl medaTaroT MpH UX MEpBOM yHNoMHHaHMU. HeGonbinme Tabiauipl criemyroT 3a
ab3atieM, B KOTOpOM ObLjIa CChUIKA HAa HUX. TaOnuIlpl, 3aHUMaroIIe OOJIbIlle OJIOBUHBI CTPAHUIIBI,
— Ha CJEIYIONIel OTIeNbHON cTpaHule (cTpaHuiiax). Bee TaOMUIBI B PYKOIUCH JIOJKHBI OBITH
npoHymepoBanbl. [lopsakoBas Hymepauus Tabiauil JOKHA ObITH CKBO3HOM. CCBUIKM B TEKCTE Ha
TaONMIIBI JAIOT B COKPAIICHHOM BUje, Hampumep: Tadua. 1, Ttada. 5. Han tabmurneld B mpaBom
BEPXHEM YIIIy OOBIYHBIM MIPUPTOM MUIIYT MOJHOCTHIO: Tabdamua 3, a o HeHTpy — ee Ha3BaHUE
(CTPOYHOM TOTYKHPHBIM), HA TOCIEAYIOIINX CTPAHUIAX — MPOAOJIKeHHe TadJl. 3, Ha TIOCIeIHeH
— OKOHYaHue TadJ1. 3.

Ecnmu tabmuua B pabote Bcero ofHa, €e He HyMmMepyloT U cioBo TabGjauma Hamg HEeW He
MUILYT: YATATENb U TaK BUAUT, YTO MIEPE]] HUM TaOIHIIA.

CoxkpainieHusi CJIOB B Ta0JIMIIaX, KpOME OOMICTIPUHATHIX, HE JIOMyCKaloTcsa. B romoBkax
Tabmull ¥ B OOKOBUKE TEKCT IEYaTalOT TOPU3OHTAIbHO. Tabmuilbl JOKHBI OBITH 00s3aTENBHO
Pa3IMHOBAHBI TI0 BEPTUKAIIH.

Ha xaxmayro Tabnuily B TeKCTe 00s3aTeNbHO Jenaercst cchiika. OHa JOKHA OpPraHUYecKH
BXOJIUTh B TEKCT, a HE BBIIEIATHCA B CAMOCTOATEIBHYIO (Dpasy, MOBTOPSIONIYI0 TEMaTHYECKUM
3aroioBok Tabmnuiibl. [losTromy, Hanpumep, BapuanT «EMKOCTh BapuKara 3aBUCHT OT HANPSKEHUS
(Tabm. 8)» mpennodTruTeNbHEE BapUaHTa «3aBUCHUMOCTh EMKOCTH BapuKama OT HampsLKEHUs
MoKa3aHa B Tab. 8».

Tabmuibl MOXKHO JaBaTh C 3aroJIOBKaMu M 0€3 3arojIoBKOB. 3aroJIOBOK HEOOXOAMM BO BCEX
cllyyasix, Korja Tabiauiia UMeeT CaMOCTOSITEIbHOE 3HAUEHHE M YUTATeIb MOXKET OOpaTUTHCS K Hel
OMHUMO TeKcTa. be3 3aroioBKoB 1at0T TaOIHIIBI BCIIOMOIaTeIbHOTO 3HAUEHHUS.

I'onoBkM TaOMUI] TOJDKHBI COCTOSITH U3 3arojIOBKOB K KaKIOMY CTOJNIOLlY, HE HCKIIOYast
OOKOBHKa, T.€. B BEPXHEM JICBOM YTy TAOJIUIIBI 00S3aTENBHO TTOMEIIAETCS 3ar0JIOBOK K OOKOBHKY.
Slueiika TrOJOBKM HaJ OOKOBMKOM HeE JIOJDKHA OCTaBaTbCs IYCTOM. 3arojioBOK —ClienyeT
(dopMynupoBaTh KpaTKO M B €JUHCTBEHHOM YHuClle. BMecTo cjI0B MOXXHO J1aBaThb OYKBEHHBIE
obo3Hauenus (Hanpumep, d, mm; V, B; P, BT).

JlnaroHanbHbIC TMHEWKH B TaOJHUIIAX HE JOMMYCKAIOTCS.

Cron6ups! (rpadbl) U CTPOKH B TAOIUIIAX HYMEPYIOT TOJIBKO B TOM CITy4ae, €ClId B TOM €CTh
HEO0XOIMMOCTb (HalpuMep, IpU MepeHoce ITMHHONW TaOIMIIbI MM KOTJIa B TEKCTE €CTh CChUTKU Ha
OT/EJbHBIE CTOJIOLBI U CTPOKH).

[ToBTopstonmiics OyKBeHHBIN (HO HE HU(POBOI) TEKCT, €CJIM OH COCTOUT U3 OJIHOTO CJIOBA,
MOXeET OBITh 3aMEHEH KaBblYKaMHU. ECIM MOBTOPSIIOLIMIACS TEKCT COAEPIKUT OOJiee OHOTO CIIOBa,
TO TPH MEPBOM MOBTOPEHHUH €TI0 3aMEHSIOT clioBaMU «To ey, Ipu CIEAYIOIINX TOBTOPEHUSX MO/
cioBamu «To xe» CTaBAT /Be Maphbl KaBblueK. [Ipomycku B cronliax (3a OTCYTCTBUEM JJAHHBIX) HE
OCTaBJISIIOT IIYCTHIMH, @ 3aMOJIHSAIOT 3HAKOM THE.

YucroBble JaHHbIE B TaONMIAX HE COMPOBOXKIAIOT EIMHUIIAMH BEJIMYMH, a BBIHOCAT
MOCJIETHIE B TEKCT OOKOBUKA, TOJIOBKH MJIN OOIIETO HAa3BaHUS TaOJIUIIEL.

[TpumeyaHust 1 CHOCKH K TabJIMIIaM MeYaTaroT HEMOCPEICTBEHHO 101 HUMH, O0Jiee MEIKUM
mpupToM (Kersib 12), yToObl OTHENUTh TEKCT CHOCKM WM NPUMEUYaHHs OT TOCIEIYIOUIEro
OCHOBHOTO TeKcTa. CHOCKH K ITU(paM 0003HAYAIOTCS TOJIBKO 3BE3/10UKAMH.

DopmyJibl

@opmynbl HaOUparoTcst TOJIBKO B pepaktope Gopmyn Equation 3.0, koTopslit Ha maHenu
YIIPaBJICHUS BBITJIAIUT Kak Ja. Ecim ero Tam Her, HeoGXOAMMO BBIIIONHHTH CIIEIyIOLIHe

neiictBus: Buo — [lanens uncmpymenmos — Hacmpotixa — Komanowvt — Bcmaeka — Ja (pemaktop
dopmyn). Ero cieayer BbIIeNTh U BEIHECTH Ha ITaHEIh YITPABICHUSL.
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IIpu nHabope dopmyn peKOMEHIyeTCs MCHONb30BaTh CIEAYIOIIME pa3Mephl IIPU(TOB:
OCHOBHOM — 11, KpyIHBIN UHIEKC — 8, MEITKUI UHACKC — 7, KPYITHBIH CUMBOJ — 14, MEJIKUi CUMBOJI
-9.

Jliis Toro 4To0BI COOIOCTH BCe TpaBmiia Habopa (Gopmyn (JIaTHHCKHE OYKBBI — KYPCHBOM,
IpEUeCcKre M PYCCKHE — MPSMBIM, KaK B OCHOBHOM TEKCTE, TaK M B MHJEKCax), HEOOXOIMMO B
Peoakmope ¢hopmyn ncions3oBaTh COOTBETCTBYIOIIME CTUIN: Mamemamuyeckutl — Ui TaTAHCKUX
U rpedecKkux OyKkB, Texcm — sl pyCCKUX.

[IpsiMbIM IpuTOM TakKe HAOUPAIOTCS:

— €08, sin, tg ¥ Jpyrue TPUroHOMETPUIECKHE (PYHKIIHH;

—max, min, opt, lim, log, lg, const, det, exp;

— yucina noxobust — Ar (Apxumena), Bi (buo), Bo (bonsiimana), Eu (Ditniepa), Fo (Dypbe),
Gr (I'pacroga), M (Maxa), Nu (Hyccensra), Pr (Ilpanaris), Re (Peiinonszaca), St (Cranrona) u
Ap.,

— XUMHYECKHE JIEMEHTBI U COCTUHECHUS;

— pPYCCKME HaUMEHOBaHUs eIMHUILL (PU3NYECKUX BEINUYMH (M, KT, BT, OMm).

Haubonee BaxHble, a Takke JUIMHHBIE U TPOMO3JKHUE (POPMYIIBI BHIKIIFOYAIOT B OT/AEIbHBIC
cTpokH. Tak xe pacnosaratoT ¥ Bce HyMepOBaHHbIE (POPMYIIbI.

Okcmukanuio  (pacim@poBKy TNPUBEACHHBIX B TPaBOM U JIEBOM 4YacTsaxX (hopMyrbl
OYKBEHHBIX O00O3HAYECHWI BEIWYMH) CIEAYyeT pa3Memarb B HoAOOp, 3a CIoBOM «rae» (0e3
JBOETOUMSI TI0CiIe Hero). B koHIle kakaoi pacmu@poBKH CTaBSIT TOUKY ¢ 3amstoil. He cremyer
HAYMHATh KXY paclIM(pOBKY C HOBOW CTPOKH, TaK KaK 3TO CHIKAET €MKOCTh JucTa. [lpm
OonbmioM uucie (GopMya € TMOBTOPAIOMIMMUCA OOO3HAUYEHUSIMH II€7IECO00pa3HO TOMECTUTH B
Havasie padoThl CIMCOK 00O3HAYEHHH C MX pacmM(pOBKOW M B IKCIUIMKAIMIO TOBTOPSIOIAECS
0003HaYeHUsI HE BKITIOYATh.

[leperoc B Qopmyrnax IomyckaeTcs JAenaTh Ha 3HAaKaX COOTHOIICHWH, Ha OTTOYMH, Ha
3HaKaX CJIOKEHUS U BBIYMTAHUS U, B TIOCIEIHIOI OYepelb, Ha 3HAKE YMHOXKEHHUS B BHJE KOCOTO
kpecta. IlepeHoc Ha 3HaKe JeNeHUs HE JOIYyCKaeTcs. MaTeMaTW4ecKHid 3HaK, Ha KOTOPOM
npepsiBaeTcs popMmyia, 00s3aTeabHO JOJKEH ObITh TOBTOPEH B Hayalie BTOPOM CTPOKH.

HymepoBaThb ciemyeT ToibKo Hanbosee BaxKHbIe (OPMYITBI, Ha KOTOPhIE HMEIOTCSI CCHIIKH B
nocneayomeM Tekcre. Heckonbko HeO0MbIUX GOpMYII, COCTABISIONINX SIUHYIO IPYIITY, CIeIyeT
MIOMEIIATh B OJTHY CTPOKY M OOBEAUHATH OOLIM HOMEPOM.

ITpu Hymepammu (opmysn, pacnoiOKEHHbIX OTIEIbHBIMU CTPOKaMH, HOMEP MOMELIAl0T
NPOTUB CEPEIHHBI Tpynmbl popmyia. B paborax, rae HymepyeTcs OrpaHHYeHHOE YHCIO (POpMYIT,
PEKOMEHIYeTCsl UCTIOIb30BaTh CKBO3HYIO HyMmepaluio. [Tpu ccpuikax Ha kakyro-mu0o GopMmyiy ee
HOMEp CTaBAT TOYHO B TOH ke Trpaduyeckor ¢opme, 4To M TOCHe (OPMYIBI, T.€. apaOCKUMH
dpamu B Kpyribix ckookax. Hampumep, «u3 ypaBHeHus (5) cieayer ...» U T.IL.

Ipunoxenus

Ecmu pabGota BKiIrOUaeT Marepraiibl, K KOTOPBIM YHTATENNb OyJET MOCTOSHHO 00paIiaThes 3a
CIpaBKaMH, MX >KeJaTeJIbHO BBHIHECTH B NMPUJIOKEHMS 3a TEKCT, TJie MX MpOoIIe U ObIcTpee HalWTH
(TabMUIIBI KOJMYECTBEHHBIX JAHHBIX, CTAHJAPTHBIX TMOKa3aTesiel, KapTorpapuueckuil Marepual,
WUTIOCTPAaTUBHBIA Marepuan — TpaduKH, CXEMbl, Auarpammbl, ¢oTtorpaduu, KCepoKOIUH
ApXMBHBIX JIOKYMEHTOB U T.I.). DTH JAaHHbIE B pa0OTE BBHIMOIHAIOT CIIPABOYHO-BCIIOMOTATENBHYIO
pOJIb.

[Tpunoxenus momemaroTcsi nocjae OHOIMOrpagUYecKoro CruMcKa M HE YYUTHIBAIOTCS B
o61em o0beMe paboThI.

CchUIKH HA JTUTEPATyPHbIE HCTOYHUKHU
Ha Bce mureparypubie wuctounuku (kHurd, cratbd, ['OCTe, Kaprorpaduueckue
MaTepHajbl, apXUBHBIE MaTepHallbl, JIEKTPOHHBIE PECYPCHI M T.II.) UCIOJIB30BAaHHBIE (a TaKke
YIIOMHHAEMbIE) TPH HANUCAHUM BBITYCKHOW KBaTM(PUKALMOHHOW paOOThl JAIOTCS CCBHUIKH B
Tekcre. CchlIka MPUBOIMTCS MOCHIE YIIOMHHAHMS aBTOpa MCIOIB30BAHHOM PabOThI, IIUTUPOBAHHS
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WM TIPUBENICHUS JAHHBIX U3 HCcTOYHMKA. CcbUika oopmisieTcsi B KPYIJIbIX CKOOKaX, ¢ yKa3aHHEeM
dbamumii  aBTopa  (aBTOpOB) WM  Ha3BaHWs  paboOThl  (KOJUIGKTHBHas ~ MoOHOTpadus,
SHUMKJIONEANYECKUE U3JIaHMA U T.I1.) U roja u3ganus. Ilpu ynmomuHanum aBTOpa UCHOIb30BAHHON
paboOThl B CaMOM TEKCT€ B CCBUIKE MPHUBOAMUTCS TOJNBKO TroA u3faHus. [lpu ymomuHaHuu
3apyOeXHOTO aBTOpa B CCHUIKE MPUBOIUTCS OPUTMHAIBHOE HAlMCaHHe (aMUIMU aBTOpPAa M TOA
U3/IaHUS.

IIpumepnvl oghopmnenus ccoiiok:

Bce 3Ty BubI MHOTOYMCIICHHBI, HO KpacHas IMOJIEBKA B MECTaX COBMECTHOIO OOMTaHHS
yCTyIaeT 1o YuciaeHHOCTH 1ByM ApyruM Bujam (Komxkuna, 1957; EBponelickas pplxkas 0JIEBKa,
1981).

OnHMM M3 NIepBBIX yueT JioBymkamu npumenun Y. Dnron u ap. (Elton et al., 1931), uzygas
B TEUEHHE TPEeX JIET TUHAMHUKY YMCICHHOCTH MBILIEH U MOJEBOK B OKpecTHOCTAX OKcdopIcKoro
YHHUBEPCUTETA.

B nanpneiimmem A.H.®@opmo3os (1937) cBen Bece cBeneHNs 00 yueTax JIOBYIIKO-IMHUSIMH.

Cnmcok Jiureparypsl (IPaBHJIA COCTABJICHHS)
Crimcok nuTeparypsl — 00S3aTENBHBIA DJIEMEHT JIF000M HCCIIeIOBAaTEILCKONW PadOThI U
ctporo odopmisiercst mo 'OCTy.



