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TpedoBanust K 0popMIICHUIO
CTYJIeHYeCKHUX BBINYCKHbIX KBAJIN(PUKANUOHHBIX PadoT

Broimycknas kBanudukarmonHas pabora (manee cokpamenHo — BKP) sBusercs
3aBepUIAlOIIMM JTAalloOM OOY4YEeHMs] M MPEACTaBIsAET COOOM CaMOCTOATEIbHOE HAYYHOE
UCCIIEJIOBAHUE; OHA OTHOCUTCA K paspsny ydeOHO-UCCIIENOBATENbCKUX paboT U
IIOKa3bIBAET TOTOBHOCTH BBIITYCKHUKA pElIaTh TEOPETUUECKUE U IPAKTUYECKUE 3a1a4U.

O61mme TpedoBanHMs K 0(POPMIIEHUIO

K BBIIyCKHBIM KBaTU(PHUKAIMOHHBIM pa0OTaM TMPEABSBISIFOTCS  CICTYIOIIUE
TpeOOoBaHUsI:

— COOTBETCTBUE MPODUITIO TOATOTOBKH;

— COOTBETCTBHUE CTaHJapTaM Ha TEKCTOBBIE JIOKYMEHTHI;

— COOTBETCTBHE METOJAMYECKUM yKa3aHUsM 10 BbimosHeHUI0 BKP;

— TIIyOWHA UCCIIEIOBAHUS U TTOJTHOTA OCBEIICHHS BOTIPOCOB,;

— 4YETKOCTh OCTPOCHUSI, JIOTHYECKAs TTOCIICIOBATEIHHOCTD U3JI0KEHUS;

— yOeauTenpHas apryMEHTAIIUS;

— KpAaTKOCTh U TOYHOCTH (HOPMYITUPOBOK;

— KOHKPETHOCTh M3JIOKCHHUS W TIPAKTUYECKas OPUCHTHUPOBAHHOCTH PE3yJbTAaTOB
paboTHI;

— CaMOCTOSITENIbHOCTb, JOKA3aTEIBHOCTh BBIBOJOB U 000CHOBAaHHOCTH PEKOMEH/TAIINN;

— aKKypaTHOCTb M TPAMOTHOCTb O(OPMIICHHSI.

OOBEM BBITYCKHOM KBaNU(UKALMOHHOW paboThl A OakajJaBpOB JOJKEH

coctaBsTh 50-70 crpanun (70-80 crpaHMu — 1 MarucTepckux pador), He
cuuTasi nmpuiaokeHuii. [IpuMepHOE COOTHOIICHWE MEXAY OTACIbHBIMA COCTABHBIMU
4acTsMU pabOTHI CIeayolee: BBEeHUE — 6-8 cTpaHUI] (8-12 cTpanun — ans

MarucTepcKkux pador), 3akiitoueHne — 3-4 CTpaHuUlIbl.
bosnbiryto yacte BKP 3anuMaeT ocHOBHasi 4acThb.

CTpyKTypy BBIYCKHOM KBaJdU(UKAIIMOHHONW pabOThl COCTABISIOT CIEAYIOIINE
AJIEMEHTBI: TUTYJIbHBINA JIUCT, COAepkaHue (IJ1aH), BBEACHUE, OCHOBHAsA 4yacTh (0T 2 10 4
rJIaB) C HaJM4YMEeM HecKoJibkux maparpacdoB (mpu npupabdbotke cTpyktypsl BKP crnenyer
MMETh B BHUIY, YTO IJaBa He MOXKeT COCTOAT TOJbKO W3 OJHOro mnaparpada),
3aKJIFOUYECHHE, CITUCOK UCTOJb30BAHHBIX UICTOYHUKOB U JIMTEPATYPHI, & TAKKE MPHUIOKEHHUS.

BKP odopmisiercs B Buie TEKCTa MPUHTEPHON NEYaThIO HAa OJHOM CTOpOHE JIMCTa
6emnoit 6ymaru ¢popmata A4.

TekcT Ha NHCTE JOMMKEH MMETh KHUKHYIO OpPHUEHTAIWi0. ATbOOMHAs OpHEHTAIHS
JIOTTYCKAETCs TOJBKO JJIS TAOJHI] M CXEM TTPHIIOKEHUH.

TekcT noipkeH ObITh OOopMIIEH B TEKCTOBOM penaktope Microsoft Office Word ¢
COOJIFOZICHUEM CIISTYIOIINUX TPEOOBAHUM.

®dopmat mpudta Times New Roman.



pudT ocHOBHOTO TEKCTa OOBIYHBIN, pa3Mep 14 (kerJyb) nT.

Just cHocok — 11 (kerJib) nT.

[pudt 3arosoBKOB rjiaB — MOJY:KUPHbIA M MPONMCHLIMU OykBaMu, pazmep 14
(kerJpb) NT.

[IpudT 3aronokoB naparpadoB — MOJYKUPHBLINA, 14 (Kerjb) nr.

MeKCUMBOIBHBIN MHTEPBAT — OOBIYHBIMN.

MexcTpouHbIi HHTEpBAT — MOJYTOPHBIH (1,5).

MexCcTpOUYHBII UHTEPBAJ CCHUIOK — OMUHOYHBIH (1).

AG3zansbiii oTeTym — 1,25 cMm.

Texct nomkeH ObITh BEIPOBHEH MO IITUPUHE CTPAHUIIBI.

3aro/10BKU BBIPABHUBAKT MO LEHTPY.

Heobxoanmo nmpuaepxuBaThCs CIASAYIONUX Pa3MEPOB MOJICH:
— caea —30 mm
— cnpaBa — 15 Mm
— cBepxy —20Mm
— cHU3y —20 MM

PaccrossHne mexmy ciioBaMH, YCIOBHBIMH OOO3HAUYECHHMSIMU U YHCIAMUA B CTPOKE
TEKCTa JOJDKHO OBITh OJIMH MPOo0_e.t.

CtpaHuIlbl BBIMYCKHON KBadU(UKAIMOHHONW pPabOThl HYMEPYIOTCS apaOCKUMHU
udpamMu ¢ coOII0/ICHHEM CKBO3HOM HyMepauWH MO BCeMY TeKCTY. TUTYJIbHBIA JUCT
BKJTFOYAETCS B OOIIYI0 HyMEpaluio CTpPaHHWIl, HO HAa HEM HOMEP HE MPOCTABIISACTCS.
Hymepauusi HauyuHaeTcs1 co BTOPoi cTpaHulbl (¢ pasaena «CoaepxaHuey).

NnmrocTtpauu ¥ Apyrue MNPUIOKEHUS BKIIOYAIOTCS B OOLIYI0 HYMepaluio
crpanun. Homepa ctpanuil pa3MemaroTcsi B HUKHel 4acTH JIMCTa cnipaBa 0e3 KaBbIUueK,
ne(UCOB U APYrUX 3HAKOB MIPEMUHAHUS.

WmmrocTpanyu, TabaUIbl, CXEMbI U MTPOYNE BCTABKA MOTYT Pa3MENIaThCsl B TEKCTE
BKP, ecnu OHM He 3aHMMArOT 3HAYUTEIIBHOE MECTO HA CTPAHUIIE, €CIIM OHU HMEIOT
OOJIBIIION pa3Mep, UX PEKOMEHIYETCs pa3MeliaTh B MPUIIOKEHHUH.

3arojIOBKM COCTABHBIX YaCTEW — CTPYKTYPHBIX 3JEMEHTOB — paboThl (ColIepKaHuE,
BEJICHHE, TIJIaBbl, naparpadsl, 3aKIOYEHHE, CIHCOK HCIOJIb3YEMBIX MCTOYHUKOB U
JUTEepaTyphl) CJEIyeT pacmojiaraTb B CEpPEAMHE CTPOKM Oe3 TOYKM B KOHIE U 0e3
[IOTYEPKUBAHMSL.

[IepeHoc coB B 3aronoBkax He pomnyckaercs. Bee ctpykrypasie asemenTsl BKP 3a
UCKITIOYEHHEM naparpadoB HAYHHAKOTCS ¢ HOBOH CTPAHUIIbI

Ma6mon gnst  odopmienus tutrynbHoro nucta BKP mpeacraBnen Huxe
(ITpunoxenue 1)
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Odopmiaenune «Coaep:kaHus»

CopnepkaHue BKIIIOYAET BBEJCHUE, HAMMEHOBAHME IVIAB U IIYHKTOB OCHOBHOM
4acTH, 3aKIF0YEHHUE, CIIMCOK MCIOJIb30BAHHBIX UCTOYHUKOB U JINTEPATYPhI U MPUIIOKECHHUS
C YKa3aHHEM HOMEPOB CTPAHULI, C KOTOPBIX HAYMHAIOTCS 3TU JIEMEHTBHI.

Pexomenayercs BKiItOYaTh B cojepkaHue (I1aH) 2-4 0OCHOBHbIE IJ1aBbl. bosbliee
YHCIIO TJIaB HEONpPaBIaHHO. B kaXk10i1 rnaBe JOKHO OBITH HECKOJIBKO Taparpados.

ITpu cocTaBiaeHUM IJI1aHa CIAEAYET ONPEAEIUTh CONEPKAHUE OTACIbHBIX PA3JEIOB U
JaTh UM COOTBETCTBYIOILIEE HAa3BaHUE.

B copepxanue BrirouaroT Bce pasgensl BKP B Tol ke mocienoBaTenbHOCTH,
KOTOpas NpuHsATa B TekcTe. He nomyckaercs cokpamars Ui BUJOU3MEHATh 3arOJIOBKH.

ITpu odopmieHnn HaMMEHOBAaHUH IJIaB, BKIIIOUEHHBIX B paznen «Coaepxanue» (B
TOM YHCJIE HauMEHOBaHUE pasfenoB «BeeneHuwe», «3akimoueHue», «CHuCcOk
UCIIOJb30BAaHHBIX MCTOYHMKOB W  JUTEpatypb», «llpunoxeHus»), 3anucbIBalOT
NMPONUCHBIMHA OYyKBaMM.

HaumenoBanue naparpadoB oQopMIISIIOT CTPOYHBIMHM OyKBaMH, KpOM€ IEpBOM
MIPONKCHOM. 3ar0J0BKU B COJAEPKAHUH JIOJKHBI ITOJIHOCTBIO COOTBETCTBOBATH 3ar0JIOBKAM
B TeKcTe. CII0BO «CTp.» HE MUILYT.

['maBel HyMepytoTcsa apadckumu muppamu co cioBoM «I'JIABA 1 ... ». Ilaparpadsr
HYMEpYIOTCs apaOckuMu 1udpamu 6e3 cioB «maparpad».

Hymepanuss maparpada coctour U3 HOMEpa TJaBbl M HoOMepa maparpada,
pa3zenéHHbpIX TOYKOM. B koHIle HOMepa craBuTcs Touka. Hampumep, 2.3. 0003Hauvaer,
YTO JAHHBIA 3aro0JJOBOK OTHOCHTCH K Tperbemy mnaparpadgy BTOpo#l riasbl. Bce
CTPYKTYpHBIE YacTH paboThl (KpOME COJEp)KaHus, BBEICHUS, 3aKJIIOUEHUS, CIHCKa

UCIOJIb30BAaHHBIX MUCTOYHUKOB M JIMTEPATYphl, npuiioxkenus) Hymepytorcs (IIpunoxxenue
2).
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OdopmiieHne CTPYKTYPHBIX 3JIeMeHTOB «BBeneHus»

Beenenne — »to BcTynutensHas yacth BKP (Ilpunoxenue 3), B KoTOpoH

COJIEPIKUTCS:

— aKTyaJlbHOCTh TE€MbI (0OOCHOBBIBAETCS BHIOOP TEMBI, €€ 3HAUNMOCTH );

— IIeJb U 33]1a4H;

— OOBEKT U PEeIMET UCCIIEAOBAHMUS;

— 0030p UCTOYHUKOB M JIUTEPATyphl (McTOUuHHKOBas 6aza BKP);

— CTETEeHb U3yUYCHHOCTHU TEMBI (ITPOOJIEMBI HCCIICIOBAHUS);

— HOBH3HA W MIPAKTUYECKAsI 3HAYUMOCTb UCCIICTOBAHMS;

— ampoOanus pe3yJbTaToB uccieaoBanus (PpaKkyIbTaTUBHBIN JIEMEHT);

— ctpykrypa BKP.

ITpunoxxenune 3

BBEAEHHUE

AKTyaJlbHOCTH TeMbl. B  Hacrosmee BpeMs TeMmMa  palHdOHAIM3aLUU
JOKYMEHTOOOOpOTa B OpraHW3ali C [OMOIIBI0  HCIOJb30BAHHUS  BCEMHUPHOMN
KOMITBIOTEPHOM CETHM M JAPYTMX aBTOMATU3UPOBAHHBIX CUCTEM B CBS3M C Pa3BUTHEM
KOMITBIOTEPHBIX TEXHOJIOTMI SBISETCA KAaK HUKOIZJa akryaidbHoW. OpraHuzanus,
CTpeMslIasicsi K yCmexy M BbIcOTaM B OuW3Hece, JOJDKHA HMMETh YEeTKO M XOPOIIO
OpPraHM30BAHHBIN JTOKYMEHTOOOOPOT, a 3TO CTAJ0 BO3MOXHO OJiarojapsi UCIOIb30BaHUIO
HOBBIX TEXHOJIOTH B Jiesonpou3BoicTBe (Internet, anekTpoHHas mo4Ta U Ipyrue CUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000POTA).

OnepaTuBHOCTb pabOThl OpraHM3allMd BO MHOIOM 3aBUCUT OT IIOBBILICHMS
CIIQXEHHOCTH M YETKOCTH B paboTe ¢ JOKYMEHTaMHU. BOJBIIMHCTBO COBpPEMEHHBIX
OpraHM3aluil B LENsIX MHOBBIIIEHUS 3(P()EKTUBHOCTU CBOEH AEATEIBHOCTH HMCHOJb3YHOT
aBTOMATHU3HPOBAHHBIE CUCTEMBI JETONPOU3BOICTBA U JOKYMEHTOO0OPOTA. ..

Henbro HANMCAHUA TAaHHOM BBINYCKHON KBAJIU(PUKAIMOHHON PadoThI SBISETCS
pPacKpbITUE CHUCTEM COIPSDKEHMsI DJIEKTPOHHOTO W OyMa)KHOro JAEJONpPOM3BOJACTBA,
0COOEHHOCTEH UX B3aMMOJACUCTBUSA, ONpeesieHHue MPOOIeM U MEPCHIEKTUB ONTUMHU3ALINH.

JUig nocTHKEHUsl YKa3aHHOW LM B XOJ€ HCCIENIOBAaHUS HEOOXOAUMO PEIIUTh
CIEAYIOIIUE 3a4aYM:

— PpacKpbITh OCHOBHBIE TMOHSTHS AJIEKTPOHHO-OYMa)KHOTO B3aUMOJEUCTBUSA H

nepeBo/ia OyMakHbIX TOKYMEHTOB B 3JIEKTPOHHYIO (OpMY;



— H3YYUThb HOPMATHBHO-METOJMYECKYIO OCHOBY B3aWMOJEWUCTBUS U COTPSIKCHHS

OyMa)XHOTO U 3JIEKTPOHHOTO JI€TIONPOU3BOJICTBA;

— MpOaHAIU3UPOBATh OCHOBHBIE HANPABJICHUS U MPOOJIEMBI 3JIEKTPOHHO-OYMaKHOTO

B3aMMO/ICUCTBUS;

— OXapakTepHu30BaTb CHUCTEMbl B3aUMOJICHCTBUS M COMNPSDKEHHUS OyMa)XHOrO H

AIIEKTPOHHOTI'O JAEJIONPOU3BOICTBA;

— M3yYUTh OPraHMU3alMI0 W TEXHOJOTHUIO TMepeBoja OyMa)KHbIX JOKYMEHTOB B
anekTpoHHbIe 00passl Ha nmpuMmepe OAO AKB «bamkoMcHab0aHKy;
— ONpENEeNUTh NEePCIEKTUBbl ONTUMHU3ALUU CHUCTEM CONPSDKEHHS OyMaKHOTO H

AIIEKTPOHHOTO JEIOMPOU3BOCTBA.

OO0beKTOM HCCJIE0BAHUA SBISIIOTCA OyMaKHbIE JTIOKYMEHTHI U 3JIEKTPOHHBIE
00pa3bl 3TUX JOKYMEHTOB.

IIpeameTrom wuccjieq0BaHMA  SBISIOTCS OCOOCHHOCTH  B3aUMOJEHCTBUS U
COTIPSKEHHS] OYMa)XHOTO W 3JIEKTPOHHOTO JEIONMPOU3BOJICTBA, NEPCIEKTUBBI BHEAPEHUS
uH(pOpMaTU3aLUU B TOKYMEHTOOOOPOT OpraHu3alluy, pa3paboTKu HAYYHO-METOIUUYECKUX
OCHOB B 3TOH JI€SITEIbHOCTH.

HUcrounnkoBass 06aza BKP. B xome pabGoTsl ObUTM MpOaHaIM3UPOBAHBI U
UCII0JIb30BaHbl 3aKOHOAATENbHO-TIPABOBBIEC aKThl, HOPMATUBHO-METOJUYECKUE JJOKYMEHTHI
U JOKYMEHThl 10 CTaHAapTU3alMu, pPETryJIUpYyIOllMe BEACHUE  BJIEKTPOHHOIO
JEJIONPOU3BOICTBA, HAyYHAas JIMTEpaTypa U MEPUOJIUYECKUE U3JaHUs, BKIIOYasi UHTEPHET-
U3JIaHUA U 3JI€KTPOHHbIE MAaTEPHUAIIBI. . .

CreneHb M3y4eHHOCTH MPo0JIeMbl. B 11€510M, BOTpocaM BHEAPEHHUS JIEKTPOHHOTO
JOKYMEHTOO0OpOTa MOCBAILIEHO HE CIWMIIKOM MHOTO JUTEPATypbl, OJHAKO CYIIECTBYET
JOCTAaTOYHOE KOJMYECTBO MaTrepuana IO BONpPOCaM COMPSKEHUS OyMaKHOTO H
AIIEKTPOHHOTO JTOKYyMEHTOO0OpOoTa. ITO ydeOHble MOcoOMs TaKMX aBTOPOB, Kak
B.A Kyapses, M.B.Kupcanoa, I.M.AkcénoB, B.A.CnuBak, E.A.JlonarHukosa.
CnenyeT OTMETHTb, 4YTO B Y4E€OHBIX TMOCOOMSIX J[JAlOTCS TEOPETUUYECKHE OCHOBBI
OpraHu3alyy JOKYMEHTO000pOTa Ha MPEANPUITUH, IPUBOAITCA 00pa3Ibl UCTIOIb3YEMBIX

IPOrpaMM. ..



HoBu3na gannon BKP sBisgeTcs TO, 4TO METOAO0JIOTHS OpPraHU3alUU BHEAPECHUS
AJIEKTPOHHBIX JOKYMEHTOB TOJBKO-TOJIBKO HAUMHAET CKJIAAbIBAThCS. BaXHOM 4YacThio
JAHHOM TE€MAaTHKH, YTO HAUUIO OTpakeHue B naHHou BKP, ctaHoBHTCS aHanu3 W OLIEHKA
MEPCIIEKTUB COBEPIICHCTBOBAHUSI CHCTEMBI COMPSDKEHUS OYMa)KHOTO M 3JIEKTPOHHOTO
JEIONPOU3BOACTBA ...

IIpakTuyeckass 3HauuMocTh BKP. Pesynbprarsl, moJdy4eHHbIE B  XOJH€
MCCJICIOBaHMS, MOTYT OBITh HWCIOJIb30BAaHBI B OPTaHU3AIUSX JUIsl COBEPIIECHCTBOBAHMUS
JOKYMEHTAIMOHHOTO 00ECTICUeHH I YIIPABICHUS.

CTpykTypa 1aHHO# padoThl COCTOUT U3 BBEICHUS, ABYX TJIaB MO TpHU maparpada,
3aKJIFOUEHMUS], CITUCKA UCIIOIb30BAaHHOM JINTEPATYPhl U UICTOUHUKOB. CIIMCOK JIUTEPATYpPhl U

MCTOYHHMKOB BKJIFOUACT 58 HaMMEHOBaHU.



OdopmiieHune 3aroJIOBKOB B TEKCTe

B Tekcre Ha3BaHus BCeX IJ1aB, BBEJCHHUE, 3aKIIOYEHUE, CIUCOK JUTEPATYpPHI, a
TaK)Xe MPUIIOKEHUS] HAUMHAIOTCS C HOBOTO JIMCTa M MUIIYTCS MPONMCHLIMU OyKBamMu
(BbIpaBHUBAHUE IO LEHTPY) MOJYKHPHBIM LIPUPTOM, pazMmep 14 (xerussp).
BricoTa nudp 1 OykB B HAUMEHOBAaHUU J0JKHA ObITh oHakoBoi. Ha3Banus nmaparpados
B IJIaBaX HAYMHAIOTCS C MPOMUCHOM OYKBBI, Jajee MUIIYTCS CTPOYHbIMHM OyKBaMM,
TaK)K€ BLIPABHHBAIOTCS 10 LEHTPY, NOJYKUPHBIM IIPHPTOM.

Touka B KOHIIE Ha3BaHWs TJiaBbl W mnaparpada He craBuTcs. Mcnonb3yercs
nosyTopHsIi (1,5) mexxctpounbiit untepsai (Ilpunoxenue 4).

3aroioBKM TJ1aB CHHU3Y OTAENAIOTCS OT Ha3BaHHs 3arojioBKa maparpada OJHUM
JOTOJHUTENbHBIM TpoOenoM. [laparpadsl BHYTpH IUIaBbl OTHENSIOTCA JIPYr OT Apyra
JABYMsI HHTEpBaJaMH M, KaK yKa3bIBaJOCh BBIIIE, MPOJOJIKAIOTCS MO TEKCTy (0e3 HOBOro
JIMCTA).

[Tpunoxenue 4

I'JTABA 1. OGIIIUE BOITPOCHI OITPEAEJIEHUA U CTPATEI'NHU
MNPUMEHEHUA COBPEMEHHBIX HH®OPMAIIMOHHBIX TEXHOJIOI'MA

1.1 OcHoOBHbIE IOHATHS U TEPMHUHBI, OTHOCSIIHECS K COBPEMEHHBIM
HH(OPMALMOHHBIM TEXHOJIOTHUAM

TepmuH wHpOPMAIIMOHHAS TEXHOJOTUS SBIISAETCS CIOXKHBIM, KOMIUJICKCHBIM
nousitueM. CornacHo ®enepanbHomy 3akoHy oT 27 wmtons 2006 r. Ne.149-d3 «O0
uHpopManuy, WHGPOPMALMOHHBIX TEXHOJOTUAX W O 3alm|Te HHPOpMALUN,
UH(OPMAIIMOHHBIE TEXHOJOTMU — 3TO MPOIECChl, METOJbI IMOUCKA, cOOpa, XpaHEHWS,
0o0pa0OTKH,  MpEeAOCTaBICHMs,  pacmpocTpaHeHHs  MHQOpPMALMM U CHOCOOBI
OCYIIECTBIEHUS TAKUX MPOLIECCOB U METOJIOB.

B mHacrosimee Bpemss mnojl UHGOPMAIMOHHBIMUA TEXHOJOTHUSAMH 4Yalle BCEro
NOHMMAIOT  KOMIIBIOTEpHBIE  HMH(OpPMALIMOHHBIE  TEXHOJOTMH.  YIpaBlieHYECKas
JEeSTEIBHOCTh B JIIOOOM OpraHu3aliii OCHOBaHA Ha MepepadOTKe JaHHBIX U MPOU3BOJICTBE
BBIXOJHOM HMH(POpPMALIMKM, YTO TMPEIINOoiaraeT Hajudyhe TEXHOJOTMU MpeoOdpa3zoBaHus
WCXOJIHBIX NTaHHBIX B pPE3yJbTaTHBHYIO HHpopManuio. NHbopmMarmoHHbIe TEXHOJIOTHH
CBSI3aHBI C UCIIOJIb30BAHUEM KOMIIBIOTEPOB U MPOTPAMMHOI0 OOECIeUeHUs JIJIsl XpaHEeHHUS,
nmpeoOpa30BaHus, 3aIUTHI, 00PaOOTKH, TIepeaadn U MOTyIeHUS HHHOPMAITHIH ...

OdopmiieHne CHOCOK

CHOCKH TIOKa3bIBAIOT, OTKYZa aBTOP B3sJI TOT WJIM MHOW (DaKTUYECKUU MaTepHall.
He 3a0biBaiiTe cHOcCkaMu MOATBEpXkAaTh (akThuueckud wmartepuan. Ho He cruemyer



CHOCKaMHU COIPOBOXKIATh OYEBHUIHBIC BEIU, MPOMHUCHBIC UCTUHBI. OHU HE HYXIAIOTCS B
MOJTBEPKICHUN CChUIKAMH Ha HMCTOYHHMK. OO0s3aTelbHBl CHOCKH MPH IUTUPOBAHUU
(uuTathl «OepyTcs» B KaBBIYKHM), NMPH MPUBEICHUN YbEro-TO MHEHHUS B Tepeckase, Mpu
YIIOMUHAHUU MHEHHS TOTO WM HMHOTO aBTOpa, MPH [UTUPOBAHWU WIH TepecKase
KOHKPETHBIX JOKYMEHTOB, IPHU MPUBEICHUU HU(POBBIX JaHHBIX, MATON3BECTHBIX (aKTOB
U T.II.

TexHudyeckue TpeOOBaHUsS: CHOCKH HE JOJDKHBI ObITh BHYTPHUTEKCTOBBIMU [11, cTp.
6], TOJIbKO MOCTPAHUYHBIMU. BCTaBISAIOTCS OHM CTPOTO TIO CIEIYIONIEMY AITOPUTMY — B
BEepxHEH cTpoke MeHio BeiOmpaercs: «BcraBka / Cepiika / CHocka — BHU3Y cTpaHUIs,
®opmar wHomepa: 1, 2, 3, ...; Hauats c: 1; Hymepamms: [Ipomomxuts». Cobmonenue
ATOTO aJaTOpPUTMa IO3BOJISIET aBTOPY CIIOKOWHO BCTABJIATH WM yOMpaTh KyCKU TEKCTA H
OTIIETTbHBIE CHOCKH — HyMepaIusi CHOCOK TIpH 3TOM He OyzaeT HapyrieHa. CHOCKH JOTKHBI
OBITh CKBO3HBIMH, T.€. UX HyMepalus npoaosrkaercs no Bceir BKP.

Pa3mep cHocok (11 kereJib).

Tak kak WM3ydeHHAs JIUTEpaTypa C MOAPOOHBIM OMOTHOTpaPUUECKHM OINHUCAHUEM
nomemnieHa B crmucke B koHie BKP (Chmcok HCMONB30BaHHBIX HCTOYHUKOB U
JUTEpaTyphl), B CHOCKE MOXXHO OTPaHUYUTHCSA MHUHHUMYMOM,  ITO3BOJISIFOIIEM
UACHTU(DUIIMPOBATh MPUBEACHHYIO paboTy. Bce paboThl, mepevyuc/ieHHbIe B CHHCKeE
JUTEPATYPbl, 10JTAKHbI ObITH YIOMSIHYTHI B CHOCKAaX, H, COOTBETCTBEHHO, BCe PadoThI,
Ha3BaHHbIE B CHOCKAX, I0JIKHBI OBITh B CIIMCKE JIUTEPATYpPhI.

[Ipu mepBoM ynomMuHaHUU PaOOTHI YKa3bIBAIOTCS: (DaMIIIAs, WHUIUAIBI aBTOPA,
Ha3BaHue palbOTBHl, MecTO H roj wu3fgaHus. HasBanwe wu3maTenbCTBa, peNaKkTopa,
PYKOBOJMTEIISI aBTOPCKOTO KOJUIEKTHBA W JIPYTUE CBEICHUS HE HeoOs3aTenbHbI. JlaHHbIE
CBEJICHUSI TPUBOJATCS B CIUCKE HMCIOJIb30BAaHHBIX HMCTOYHUKOB W JUTEpaTyphl. Ecimu
paboTa MPOCTO YIOMHHAETCS, CKaXXEM, B UICTOPHOTPAPUIECKOM 0030pe, YKa3aHHUE OOIIETOo
YHCJIa CTPAHMI] TAaK)Ke HEOOs3aTeIbHO, HO HEe BO30OpaHseTcs. J[pyruMu cioBamMu B CCBHUIKE
HEOOXOMMO yKa3aTh HOMEP CTPAHUIIbI, KPOME CITydaeB MEPEUUCICHUS Ty OIUKAIIHA.

[Tpumepsr:
! bacakos M.U. CoBpemenHoe nenonpousBoictBo. Poctos v//1., 2008.
? SIukoBas B.®. JlokyMeHTHI 1 cucTembl JokyMenTaruu // Cexkperapb-pedepent. 2006. Ne 1.

Ecnu ccbika MpuBOAUTCS AJIs MOATBEPKICHUS KOHKPETHBIX (PAKTOB WMJIM JaHHBIX,
00s3aTEIbHO YKa3bIBAETCS KOHKPETHAs CTpaHUIa paboThl, HA KOTOPYIO CCHIJIAETCSl aBTOP
BBINTYCKHOM KBaNM(DUKAIMOHHON PabOTHI.

[Ipumep:

! bacakos M. 1. CoBpeMeHHOE 1eonpou3BoacTso. Poctos u/]l., 2008. C.115.

Hu B koem ciydae He cieayeT B KadyecTBe KOHKPETHOH CTPAHMUbI NPHUBOAUTH
o011ee KOJIHYECTBO CTPAHUIL B MyOJIUKAIMM (OHU YKA3aHHBI B CIIUCKE JINTEPATYPHI).

B opHoli cHOCKe TOJ OJTHUM HOMEPOM MOXKET OBbITh yKa3aH LENbIi psg pador.
Hanpumep: «/launoti meme nocsawenvt pabomvr M.U.bacaxosa, C.JI.Ky3neyosa,
M.B.Jlapunay. B TakoMm ciydae nepeducisieMbie paboThI, pa3AeiaiOT TOYKOUW C 3amsiTON U
MOMEIAI0T B OJIMH a03aIl:



' Bacakos M. MW. CoBpemennoe aenonpon3BoactBo. PocroB u//l., 2008; Kysuemos C.JL

CoBpeMEHHbBIE TEXHOJIOTUU JIOKYMEHTAllMOHHOTO O0ecledeHusl YIpaBlIeHMs: ydeOHoe Imocobue ams
BY30B. M., 2010; Jlapun M.B. YnpaBnenue nokymenTanueit B opranuzanusix. M., 2002 u ap.

Ecin y oaHoro aBTOpa Ha3BaHO HECKOJBKO pPabOT, BMECTO ero (aMuianu u
WHULNAAJIOB yKa3bIBaeTcs: «OH xKey:

! Jlapur M.B. OG OpraHu3amuy 3JIEKTPOHHOTO JOKyMEeHT00O0poTa B Poccmiickoit deneparui //
CoBpeMeHHbBIE TEXHOJIOTUH JIETONPOM3BOJCTBA W JOKyMeHToobopora. M., 2010. C.10-13; On xe.
VYnpasneHue qokyMeHTanuen B opranuzanusax. M., 2002. C.22-23.

[Tpu MOBTOPHOM CCHUIKE HA YK€ MPOLMTUPOBAHHBIE PAOOTHI JaBaTh BCE BHIXO/HBIC
JaHHbIE HE 00s3aTEeNbHO, JOCTATOYHO yKa3aTh (haMUJIMIO0 U MHUIMANIBI aBTOpa, a BMECTO
Ha3BaHUs pabOThI HANUCATh: «YKa3. COU.»:

! Bacakos M.U. Ykas. cou. C.132.

Ecnu y ykazanHoro aBTopa ABe wiM Oosee paboT, cieAyeT yKa3blBaThb Ha3BAHMSI
paboT LETMKOM WIJIM COKpAIATh JJIMHHOE Ha3BaHUE pabOThI:

! Byposa E.M. Mcropust u coBpeMeHHbIe TeHaeHwH. .. C.15.

Ecnu Ha onHy M Ty ke paboTy JenaeTcs CChUIKa HECKOJIBKO pa3 MoJIpsil, TO BMECTO
Ha3BaHUs PabOTHI YKa3bIBalOT «Tam e» U TOJIBKO MEHSIOT HOMEpa CTPAHMI], Ha KOTOpPbIS
nenaercsi ccbuika. Ecnu M cTpaHuiia HE M3MEHWIach, TO MOKHO OTPaHUYUTHCS MPOCTO
«Tam xe»:

! Bbyposa E.M. ctopus u coBpeMeHHble TeHaeHuuu. .. C.15.
? Tam xe. C.84.
3 Tam xe.

Ho ¢ «Tam »e» CHOCKM Ha HOBOM CTPAHMLE HAYMHATHCS HE JOJDKHBI. UWTaTenb He
JOJDKEH JINCTATh TEKCT B IOMCKAaX TOTO, YTO CKpbIBaeTcs 3a 3TUM «Tam xe». CHauana
Ha3bIBaeTcs paboTa, Jaxke eciau OHa YINOMMHAaeTcsi He BrepBble. M TONBKO Mocie 3TOro
MOYHO BCTaBJIATH «Tam xey». I103ToMy OKOHYATENBHOE PEAAKTUPOBAHUE CHOCOK HYKHO
JieNaTh, KOTJa BECh TEKCT paboThl YK€ HalKMCaH, TaK Kak CHOCKU MOTYT CIABUHYTHCA.

CHocKH Ha apXuBHbIE (DOH]IBI OPOPMIISIIOTCS CJICTYIOIIUM 00pa30M:
"PrAJTIA. @. 1. Om. 1. J1. 18. JI. 14.

— B ClIy4ae MOBTOPA CHOCOK Ha OJTHOW CTPAHHUIIE:
"PrAJTA. @. 1. Om. 1. J1. 18. JI. 14.

2 Tam xe. JI. 24.

3 Tam xe.



Cnengyer oOpaTuTh BHUMAaHWE, YTO CHOCKM Ha apXUBHBIE HCTOYHUKH JEIAIOTCS
TOJIKO B TOM ClIy4ae, €Clid CTYyJCHT caM HEMOCPEJICTBEHHO padoTal B TOM WM WHOM
apxuBe.

HuTepHeT-pecypchl OMUCHIBAIOTCS CIEAYIOIIUM 00pa3oM:

Ilpumep:
' Mudopmammonnas GesomacHocts (psiHok Poccuu). M.: Busmec. MT, 2013 [DnekTpoHHBIT

pecype]. Pexum nmoctyma: URI:  http://www.intertrust.ru/press_center/articles. (lara oOpamenus:
10.06.2016).

OOs3aTenbHBIMU  DJIEMEHTAMHM U1 OMMCAHUS  DJIEKTPOHHBIX  JOKYMEHTOB
ynaneHHoro gocryna (MHTepHeT-pecypcoB) SBISIIOTCS 3JIEKTPOHHBIX aJpec T0KYMEHTA
U MOCJIeTHSAS 1aTa 00pallleHusl K HeMy.

[Ipu odopmiieHnu O6ubIMOrpaduuecKux CChIIOK HEOOXOIUMO PYKOBOICTBOBATHCS
npunsatoM cradgaprom ['OCT 7.0.5-2008 Cucrtema craHgapToB 1o uHGOpMAIUU,
OMOMIMOTEYHOMY W UW3JATEeIbCKOMY neny. bubauoepaguueckas ccviika. Oobmue
TpeOOBaHMS U MPABUIIa COCTABJICHUSI.

3ameyaHue 10 3alIUCH CCHUIOK HA HCTOYHHMKH, B3AAThIe U3 ceTu MHTEpHeT.

B nenom psge ydeOHBIX mocoOWii, cTaTeil B JKypHajaX HMEIOTCS CCBUIKM Ha
MCTOYHUKH, KOTOpbIE MO3aMMCTBOBAaHbI C BeO-cailToB ¢ o6o3nauenneM URL mepen
yKa3zaHueM BeO-caiiTa, Halpumep:

1. JTapun, M.B. [IpoGreMbI coOBEpIICHCTBOBAHUS JOKYMEHTAITMOHHOTO 00ECTICUCHUS YIIPABICHUS
B COBPEMEHHBIX YCIOBHX [DnekTpoHHbIi pecypc] / M.B.Jlapun // Caiit «AK/I DxoHOMUKA U KU3HBY.
URL: http://www.akdi.ru ([lata obpamenus: 01.07.2010).

UYro xe o3navaet 3r0 URL?

[IpuBenem nosicuenne repmuna URL.

AnpecHas ctpoka B Opay3epe o6o3nagaercs kak URI, URL umum URN.
PacumdpoBka TepMuHOB

URI (Uniform Resource Indicator — yHudumnupoBaHHbld uJICHTH(HUKATOP

pecypca) — 0003HaYaeT UMs U aJpec pecypca B CeTH U, Kak npaBuiio, Aenutcs Ha URL u
URN.

URL (Uniform Resource Locator — yHuUUIMPOBAHHBIN OMNpPEACIUTEIb
MECTOHAXOXKJACHHUSI pecypca) — aJpec HEKOTOporo pecypca B BeO, ompeaenser
MECTOHAaXO0XkICHHE pecypca U crocold oOpalieHus: K HeMy.

URN (Unifrorm Resource Name - yaHudumupoBanHoe wums pecypca) —

ONPENEIIAET TOJBKO HA3BAHME KOHKPETHOI'O NPEAMETA, KOTOPBIM MOXET HAaXOAWUTBHCS BO
MHOKECTBE KOHKPETHBIX MECT.
[Ipumep 3anucu:

URTI http://handynotes.ru/2009/09/uri-url-urn.html



URL http://handynotes.ru

URN /2009/09/uri-url-urn.html

BeiBon: Hapo rosopute m mumcate «URI» BMecto «URL», Tak kak BTOpoe
ycTapeJo.

Odopmiienune cnucka
HCIOJIb30BAHHBIX HCTOYHUKOB U JIUTEPATYPbI

CIuCcOK MCTIONb3yEeMbIX HCTOUYHUKOB JINTEPATYPHI TOJDKEH COAEPKATh CBECHUS 00
HCTOYHHMKAX, MCIOJIb30BaHHbIX B nporuecce Hanucanusa BKP. Ilpu nondope nureparypsl
HEOOXOAUMO oOpalaThCsi Kak K padoTaM TEOPETHUECKOro, TaK U METOAUYECKOro U
IOpaKkTHYecKoro xapakrepa. Oco0oe BHMMaHHME JOJDKHO OBbIThb YJEJIEHO HW3JaHUSIM
IOCIEAHUX JIET, TaK KaK B HMX HamOOJee IOJHO OTPaKEH COBPEMEHHBIM IMOAXOH K
PELICHNIO MOCTABJIEHHOW IPOOJIEMBI, AEMCTBYIOLIAs MPAaKTHKA, TOKAa3aHO BCE TO HOBOE,
YTO CJIEAYET MCIOJIb30BaTh MPU H3JI0KEHUM OCHOBHBIX BOIPOCOB HM30paHHOW TEMBI.
[lenecooOpa3Ho TmoOKa3aTh HCHOJb30BAHHE HH(POPMAIMOHHO-CIIPABOYHBIX  CHCTEM,
CTaTUCTUYECKUX 0a3 JaHHBIX, pecypcoB ceTtu MuTepHeT. PekomeHayeTcs: BKIOYaTh HE
MeHee 40 HaMMEHOBaHUN MCTOYHUKOB M JIUTEPATYpPHI (BKIFOUYAsl AJIEKTPOHHBIE PECYPCHI,
JIOKaJIbHbIE HOPMATHUBHBIE IOKYMEHTBI, ApXUBHbIE UCTOYHUKH U T.1.).

Jlutepatypa pacnonaraercs B ani)aBUTHOM NOpsAKe paMHUIInii aBTOPOB U Ha3BaHUI
pabot. PaGoThl 0THOTO aBTOpa pacroiaraiTcs B andaBuTe Ha3BaHUH.

W3nanus Ha THOCTPAHHBIX A3bIKaX MOMEILAIOTCA 1Ocie padoT Ha pyCCKOM si3bIke. B
CIIMCOK BKJIFOYAIOTCSI HE TOJIBKO LIUTUPYEMBbIE pabOThl, a TaKkKe U T€, YTO U3y4aluCh, HO
HE YIOMHHAJIUCh B TEKCTE.

VcTouHukn W nuTepaTrypa, HCIOJb30BAaHHbIE B HAy4HOH paboTe MNpsAMO WU
KOCBEHHO, TPYNIHUPYIOTCS MO CIEAYIOIINUM pa3zeiaM:

1. McroyHMKH (3aKOHOJATENIbHBIE M JPYrM€ HOPMATUBHO-IPABOBBIE aKTHI,

apXUBHBIC TOKYMEHTHI | TIp.) Ha:
— HeonyGmkoBaHHbBIE
— OnyO6MKOBaHHBIC

2. Jlureparypa (MoHOrpaduu, AuUCCepTallUd, Hay4YHble COOPHHKH, yUE€OHUKH,
HAy4YHbIE€ CTAaThU M Jpyrue NyONMKAIMM TMEePUOJNYECKUX W3AaHUN, SHIMKIONEANH,
CJIOBapH | JIp.).

3. DJIeKTPpOHHBbIE pecypchl (3a HCKJIYEHUEM TeX, YTO OTHOCHTCS K OTChLIKaM
K HCTOYHHKAM, T.€. 3aKOHOJATENbHBIM HOPMATHBHBIM M HOPMAaTHBHO-METOAMYECKUM
JTOKYMEHTaM).

B coctas OHyﬁJII/IKOBaHHLIX HCTOYHHUKOB BXOJAT:

1) 3akoHoKaTeIbHBIE HOPMATHBHBIE AKTHI.



NCTOUHMKN TIEPEUHCISIIOTCA B MOPAAKE HMX 3HAYUMOCTH II0  CIEAYIOIIUM
MOATrPYIIIaM:
— Koncrurynus Poccuiickoit ®enepanuu;

— (enepasibHbIe KOHCTUTYLIMOHHBIE 3aKOHBI,

— (enepanibHbIe 3aKOHBI M KOJIEKCHI;

— mnocta"oBneHus nanat denepansHoro Cobpanus Poccuiickoit deaepanuiy;

— ykasel ¥ pacnopsbkenus [Ipesugenra Poccuiickon @enepannu;

— HOpMAaTUBHBIE aKThl, JNOKyMEHTbl IIpaButenscrBa Poccuiickon Penepauuu u
IPYTUX OpPraHOB MCIOJHUTENIBHOU BiacTu Poccuiickon @enepanuu;

— KOHCTHUTYIIMH U YCTaBbl CyOheKTOB Poccuiickoii Denepanmm;

— HOpPMAaTUBHBIE MPABOBBIE AKThI, JTOKYMEHTBHl 3aKOHOJATEJbHBIX OpPraHOB BIIACTH
cyobekToB Poccuiickoi denepanuu;

— HOPMATHUBHBIE IPABOBBIE aKThbl, JOKYMEHTBHl HCIOJHHUTEIBbHBIX OPraHOB BJACTU
cyonekToB Poccuiickoit denepannu;

— HOpPMAaTHUBHBIE [TPABOBBIE AKTHI, JOKYMEHTBI OPraHOB MECTHOTO CAMOYIIPABJICHUS;

— CcOOpHUKHU JOKYMEHTOB JIaHHOM OTpaCIy;

— BHYTPEHHHE JOKYMEHTBHI pacCMaTpHUBAaE€MbIX OOIIECTB, YUPEKACHH, OpraHU3aIui,
npeanpusiTuii (ycTaB, JOJKHOCTHBIE MHCTPYKIIUU U T. 11.).

BHyTpu yKkazaHHBIX TpPyNIl HMCTOYHUKH pACHOJIaraloTcd B XPOHOJIOTHYECKOi
N0CJIeJ0BATEJIbHOCTH.

2) HopmaTtuBHO-MeTOAMYeCKHE TOKYMEHTBI: CTaHIAPThl, TEXHUYECKHUE YCIIOBUS,
METOAUYECKHE PEKOMEHJALUH, TEXHUKO-DKOHOMUYECKHE HOPMATHBBI U  HOPMBHI,
NPENCKYPAHTHI, TIATEHTHBIE JOKYMEHTHI, IEPEYHU, MHCTPYKLUU U 1p. Pacnonararorcs oHn
B Ipelefiax KaxXJIoW rpynmbl Mo BpeMeHu wuzgaHua. OnyOJuMKoBaHHbIE COOPHUKHU
JOKYMEHTOB pacrnoJjiaratorcsa mno andaBuTy uznanuil. Memyapbl (BOCIOMUHAHUSI) — B
andaBuTHOM Topsake. Marepuan, KOTOpbIM 3aHOCUTCS B pazgen «OnyOJuKoBaHHbBIE
MCTOYHUKN» 00513aTEbHO COTIACOBBIBACTCS C HAYYHBIM PYKOBOJUTEIIEM.

Heony0,1ukoBaHHbIe MCTOYHMKHM. B cocTaB HeomyOIMKOBAaHHBIX HCTOYHUKOB
MOTYT OBITh BKJIIOUEHBI: MOJIOKEHUS 00 YUPEKIECHUSIX M CTPYKTYPHBIX MOAPA3IEICHHUIX
(Hampumep, 0 BEJOMCTBEHHOM apXHBE), YCTaBbl (PUPM U OpPTaHU3ALMMA, PA3IUYHOTO poaa
MHCTPYKUMHU (MO JEJIONPOU3BOJACTBY, JAOJDKHOCTHBIE, [0 MCIOJb30BAaHUIO CPEJICTB
BBIYMCIUTEILHON TEXHUKH), HAYyYHO-CIIPABOYHBIN ammapaT K apXUBHBIM JOKYMEHTaM,
YYETHbIE CIIPABOYHHMKHU apXWBOB U My3€eB W T.I. llepeuncieHHble apXUBHBIE JTOKYMEHTHI
pacrnoJiararoTcsl 1Mo Ha3BaHHIO (OHAOB BHYTPH O3THUX TPy, MO HOMEpaM apXHUBHBIX
JOKYMEHTOB, OIUCEH, /1es1. OTYETHI pacnoJiaratoTcs Mo rogaM U3aaHusl.



Heony6nukoBanHble VUCTOYHUKHU pacronararorcs B CJIeyIOLIEn
[10CJIEI0BATEIILHOCTH:
— JIOKYMEHTBI LIEHTPaJIbHbIX I'OCY1aPCTBEHHBIX APXUBOB;

— JOKYMCHTBI 001aCTHBIX APXHBOB,
— JOKYMCHTBI paﬁOHHLIX, TOpOACKHX apXUBOB,
— JOKYMCHTBI MY3€CB, 6I/I6J'II/IOTCK, JJMYHOI'O IIPOUCXOKIACHHUS.

Buauane oonsicror uomu neonyoauxosanuvie ucmounuxu!!!

IIpaBuia opopmiieHns CIUCKA
HCIOJIb30BAHHBIX HCTOYHUKOB U JIMTEPATYPHI

Hctounuku u auteparypy, ucnosnb3zoBaHHyto B BKP, crnemyer odopmiste mo
npaBuiaM, KOTOpPbIE YCTAaHOBJIEHBI JJII HAYYHO-TEXHUYECKOM JTOKYMEHTAallUH, HayYHBIX
crareid 1 otyeToB. OHU BBeACHBI HECKOJIbKUMHU cTaThsiMu ['OCTa u cuctemoit CUBUJI —
CTaHAapTaMu 1o uHpopmalu, OUOIMOTEUHOMY U U3/1aTENLCKOMY JIeIY:

I'OCT 7.32-2001 Cucrtema ctangapToB 1o wuHpoOpMaIuyu, OUOIUOTEYHOMY U
u3aTeNbckoMy Jneny. Omuem o HayuHo-ucciedosamenvckou pabome. CTpyKTypa H
npaBuiia OPOPMIICHHUS;

['OCT 7.1-2003 Cucrema cTaHaapToB M0 HHPOpMAIMH, OUOIMOTEYHOMY U
U3IaTenbCcKoMy aeny. bubnuoecpaguueckoe onucanue. O6mme TpeOOBaHUS W TIpaBUIIA
COCTaBJICHHs (MaHHBIA CTAHIAPT NpPeAHA3HAYEH /sl ONHCAHMS TPAAUIMOHHBIX
TEKCTOBBIX IOKYMEHTOB);

I'OCT 7.82-2001. bubmuorpaduueckas 3anuchk. bubauocpaguueckoe onucanue
91eKMpOHHbIX pecypcog. Ob1IKe TpeOOBaHUS U MIPABUIIA COCTABICHUS.

IIpumepsl 6ubauorpaduyeckoro ogpopmiaeHust
CIHMCKA JUTEPATYPhI

Kuura ¢ oxaum apropom

KysnenoB, @ W.H.  JlokymeHTannoHHOe  oOecrieueHuWe  ympaBiIeHUS U
JIeJoNPOU3BOACTBO: yueOHUK s OakamaBpoB / W.H.Ky3nenos. M.: [Opaiit: [U/[]
Opaiit], 2014. 576 c.

Macnosa, B.M. VYmnpapienue mnepcoHaioM: y4eOHMK U TMPAKTUKYM JJI aKaJeM.
OakanaBpuata / B.M.MacnoBa; ®unancoBbiii yH-T nipu [IpaBurenbctBe P®D. 2-¢ u3n.;
nepepad. u gomn. M.: FOpaiit, 2014. 492 c.

Kuura ¢ 1pymst aBropamu



BenneneBa, M.A. NudopmaiimoHHbie TEXHOJIOTHH B YIIPABIICHUN: Y4eOHOE TocoOne
s 6akanaBpoB / M.A.Bennenera, FO.B.Beprakosa. M.: IOpaiit, 2013. 462 c.

["aBpuioB, M.B. Nudopmarrka u uHPOpMAIIMOHHBIE TEXHOJIOTUU: YYCOHUK ISt
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B npuiokeHHe pEeKOMEHIYETCS BKJIKOYATh, BCIIOMOTATEIbHBIE MaTEpHabl HO
paccMaTpuBaeMoil TeMe€ — MHCTPYKLMM, METOAMKH, TaOJMIbl, IOJIO)KEHUS, TUIIOBBIE
IOPOEKThI, T.€. T€ MaTEpHUalbl, KOTOpbIE IO KAKUM-THMOO NPUYMHAM HE MOTYT OBITh
BKJIFOUEHBI B OCHOBHYIO YacCTb.

IIpunoxenuss pasMemialOT I0CJHe CHHCKA HCHOJIb30BAHHBIX HCTOYHHMKOB.
IIpunoxeHns pacnoiaraloTcs B NOPsiAKe CCHIJIOK HA HUX B TEKCTe.

Kaxnoe nmpuiioxkeHue cjelyer HAYMHATHL € HOBOM CTPAHHIBI € YKa3aHHEM
ciaoBa «Ilpunoxenue 1» u T.1.

IIpunoxeHuss HyMepyloT NOPSAAKOBOl HyMmMepaunueil apadckumu nmdpamm.
IIpuiioskenue MoOKeT MMeTh 3ar0J10BOK.

[Ipu OonbmioM o00bEME TpPUIOKEHUS O(OPMISIOT OTIACIBHBIM TOMOM C
CaMOCTOSITEIIbHOM HyMEpalHuen JINCTOB.

B mpunoxkeHuss 0ObIYHO BBIHOCATCS OpPraHU3alMOHHBIC, JEIOMPOU3BOJCTBEHHBIE,
KaJpoOBble U JpYyrue JAOKYMEHTBhl HCCIEAYEeMOM OpraHu3anuu, coOpaHHbIE B IEPUOJ
OPOXOXKIEHUS TPAKTUKA W  ABISOIIMecss oOcHoBoM Hamucanuss BKP, HoBble
pa3paOoTaHHbIE OPraHU3alMOHHBIE JOKYMEHTBI (MOJOXKEHUS O MOJPA3AEICHUX,
JOJDKHOCTHBIE MHCTPYKIIMH, JIOTUKO-UH(OPMALIMOHHBIE CXEMBI U T.JI.) U CXEMBI, TAOIHIIbI
U JIp.

Bce wmmrocTpupyromme MaTepuanibl BBITYCKHOW KBaIM(PHUKALMOHHON pabOThHI
(cxembl, nuarpaMmsbl, TpadUKU U T.J.) CIEAYeT pacrojiararb B NPUIOKEHUSIX, CHEIAB
CCBIIKY HA HMX B TEKCTE B KBA/JIPATHBIX CKOOKAX.

Hanpumep: [Cwm.: Tpunoxenue 1].

B cmydae 3ammcTBOBaHMS TAaONMUIl, CXeM W JPYTrUX NPWIOKECHUH YKa3bIBACTCS
CChUIKA (B KBaJPATHBIX CKOOKAX) Ha NCTOYHUK.

Hampumep: [Ucrounuk: AranoB A.B. OcHOBbI (enepanbHOro HH(GOPMAIMOHHOTO IIpaBa
Poccun. M.: Dkonomuxa, 2007. C.140;].

Bce wimoctpanuu opopMIISroTCS B KOMIBIOTEPHOM HCIIOJHEHUH, B TOM YHCIIE U
IIBETHBIC.

O0BeM TPUIIOKEHHUI HE orpaHuyuBaeTcs. Eciu o0beM NpHIIOKEHUM 3HAYUTEJICH,
MpUYEeM OH MOXKET OBITh COMOCTaBMM C OCHOBHbIM TekctoM BKP, B Takom ciyuae
YKEJIATEeJIbHO MPUJIOKEHHUS TPOIIMBATH B MAIKy OTIEJIBHO.



MUWHHUCTEPCTBO ITPOCBEIEHUSA POCCUMCKOM ®EJEPAIIIN
DenepajbHOE TOCYyIAPCTBEHHOE OI0KETHOE 00pa30BaTe/IbHOE YUPeKIeHUe
BbICIIEr0 00pa30BaHUA
«balIKUPCKUH TOCYAAPCTBEHHbIN MeIaroru4ecKuid yHMBEpPCUTeT
M. M. AKMYJLJIBD)

(®I'BOY BO «BI'TTY um. M. AKMYJUIBI»)

HNHCTUTYT HCTOPHYECKOI0, IPABOBOI0 H COLHAJIbHO-TYMAHUTAPHOI0 00pa30BaHUsA

OT3bIB PYKOBOIUTEJIA

O pabote cTyneHTa

BBIINIOJIHEHHOW HA TEMY:

1. AxTyanbHOCTH paOOThI

2. Hayunas HOBU3HA pabOThI

3. Ouenka conepxanus paboThI

4. TlonoxxutenbHbIE CTOPOHBI PAOOTHI

5. 3ameuanus

6. PexomeHnpaaiuu no BHEIPEHUIO PE3yIbTaTOB paOOThI

7. Pexomennyemas olieHKa
8. JonomuutenpHas unpopmarus as ['OK

Hayunsii pykoBoauTess

(moamuce) (pamunust, UMs1, OTYECTBO)

(y4eHas creneHb, 3BaHHE, JAOJKHOCTb, MECTO PabOTHI)

PEHOHEH3MUA



Ha BBIMTYCKHYIO KBATU()UKAIIMOHHYIO pabOTy CTyIeHTa(KH)
WMHCTUTYTa HCTOPHUYECKOTO, PABOBOTO M COIMAIEHO-TYMaHUTAPHOTO 00pa30BaHuUs

(pamunus, umst, 0T4ECTBO)

BaIIIKI/IpCKOI‘O rocyaiapCTBCHHOIO II€JAarorud€CKoro YyHHMBCPCHUTCTA HM. M.AKMYJ'IJ'IBI,
BBIIIOJIHCHHYIO Ha TEMY:

l. AKTyanbHOCTh W HOBHU3HA HCCIEIOBaHUS

2. Omenka coaepkaHus padOThI

3. OTnuuuTeNnbHbIE, MOJIOKUTEIbHBIE CTOPOHBI PaOOTHI

4. IlpakTHuecKoe 3HaUeHHE U PEKOMEHJAllMU IO BHEAPEHHIO

5. Henocratku u 3amedanus 1o padore

6. PexoMenyemas orieHKa

Penenzenr

(moxmuce) (pammns, MMs1, 0TIECTBO)

(yquasI CTCIICHb, 3BAaHUEC, NOJDKHOCTH, MECTO pa60TbI)



