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TpedoBanus Kk opopmiIeHUIO
CTyJIeHYeCKHX KyPCOBBIX padoT

KypcoBas pabora (nanee cokpamieHHo — KP) siBinsieTcss HoAroTOBUTENBHBIM 3TalioM
K Hanrcanuio BKP u npezacrasisier co0oii caMocTosITeIbHOE HAYYHOE HCCIIeI0OBaHHUE; OHA
OTHOCUTCSI K pa3psAny Yy4eOHO-HCCIENOBATEIbCKUX pabOT M IMOKa3bIBa€T T'OTOBHOCTH
BBIITYCKHHKA PEIIATh TEOPETHUECKUE U IPAKTUYECKHE 3aJauu.

OO0umue TpedoBaHUA K 0(POPMIICHUIO

K kypcoBbIM paboTaM IpeabsSBISIOTCS CIEAYIONNE TpeOOBaHUS:

— COOTBETCTBHUE MPOQPHUIIIO MOATOTOBKH;

— COOTBETCTBHE CTaHIAapPTaM Ha TEKCTOBBIE IOKYMEHTHI;

— COOTBETCTBHE METOJMYECKUM YKa3aHUAM 10 BbinonHeHuio KP;

— IiIyOMHa UCCIeI0BAaHM U IIOJHOTA OCBEILEHHS BOIIPOCOB;

— YETKOCTh IOCTPOCHUS, JIOTHUECKAs MOCIIEA0BATEIbHOCTD U3TI0KEHUS;

— yOeauTtenpHas apryMeHTaus;

— KpaTKOCTh U TOYHOCTh (POPMYJIMPOBOK;

— KOHKPETHOCTh W3JIOKCHHSI W TPAKTHYECKas OPUEHTHUPOBAHHOCTH PE3yJIbTaTOB
padoTHI;

— CaMOCTOSITENIbHOCTb, JOKa3aTEIbHOCTh BBIBOJOB U 0OOCHOBAHHOCTH PEKOMEHIALINN;

— aKKypaTHOCTb M TPAMOTHOCTb O(OPMIICHHS.

OOBEM KOHTPOJBHON paboThl sl OakajaBpoB JokeH coctaBisaTh 30-40
crpanun (45-60 cTpaHMil — I MarucTepcKux padoT), He CYMTasi TPHIIOKEHHIA.
[IpuMepHOE COOTHOIICHHWE MEXAY OTHICIBHBIMH COCTABHBIMH YacTSIMH PabOTHI
cienyroiee: BBeneHne — 4 - 6 crpanun (6-8 crpaHuI] — IS Maructepckux pador),
3aKJIIOUEHNE — 2-3 CTPAHUIIBI.

bosbimyro yacte KP 3aHMMaeT 0OCHOBHas 4acTh.

CTpyKTypy KypcOBOW pabOThI COCTaBISIOT CIEAYIOIINE DJIEMEHTHI: THUTYJIbHBIN
JIUCT, cojaeprkaHue (IJIaH), BBEJACHHUE, OCHOBHAS 4acTh (He MeHee 2 U He Oosiee 3 TIIaB) U
OT JIBYyX 110 Tpex naparpadoB B riiase (rnpu npupadoTke cTpykTypsl KP cienyer 3Hath, 4T
rjiaBa He MOMKeT COCTOAT M3 OJHOro mnaparpada), 3aKiIoueHHe, CIHUCOK
HCITOJIb30BAaHHBIX HCTOYHUKOB, JINTEPATYPHI ¥ TIPUIT0KCHHUS.

KP odopmisieTcss B BUae TEKCTa MPUHTEPHOU IMEYaThiO HA OJHOM CTOPOHE JIUCTa
Oenoit Oymaru opmara A4.

TexkcT Ha nHCTE JODKEH MMETh KHIKHYIO OPHUEHTAIUI0. AIbOOMHAs OpUEHTAIIHS
JOITYCKAETCS TOIBKO ISl TAOJHIT M CXEM TIPHIIOKEHUH.

Tekcr nomkeH ObITh opopMiieH B TeKCTOBOM penaktope Microsoft Office Word ¢
COOJI0/IEHEM CIIEAYIOMNUX TPEOOBaHUM.

dopmart mpudra Times New Roman.

[IpudT ocHOBHOTO TeKCTa OOBIYHBIN, pa3mep 14 (keryb) MT.



s cHocok — 11 (kersib) nT.

[pudt 3aroJ0BKOB riaB — MOJYKUPHbIA W MPONMCHLIMU OykBamMu, pasmep 14
(kerJpb) nT.

[pudT 3aronokoB naparpadoB — MOJSYKUPHBINA, 14 (KerJjb) nr.

MeXCUMBOIBHBIN UHTEPBAT — OOBIYHBIM.

MeKCTpOUYHBIH HHTEPBA — MOJYyTOpHbI (1,5).

MeKCTPOUYHBIM HHTEPBAJ CCHIIIOK — OMUHOYHBII (1).

AG3zaussiii oretyn — 1,25 eMm.

TeKcT HoM&KeH OBITh BEIPOBHEH IO MIMPUHE CTPAHUIIBI.

3aro/10BKU BLIPABHUBAKOT 1O IEHTPY.

Heobxoammo npuaepKuBaThCsl CIEIYIONINX Pa3MEPOB MTOJICH:
— caeBa —30 Mmm
— cnpaBa — 15 Mm
— cBepxy —20 mMm
— cHm3y  —20 mm

Paccrosnue MCXKIY CJIIOBAMH, YCIOBHBIMU 0003HAUYCHUSAMH M YHCIIAMH B CTPOKC
TCKCTa JOJIXKHO OBITH OAHH 11p06e.11.

Crpanuiipl HyMepyroTcs apabckumu mudpamMu ¢ COONIOJICHUEM CKBO3HOM
HyMepamuu MO0 BceMYy TeKCTy. THUTYIbHBIA JUCT BKJIIOYACTCS B OOIIYyI0 HyMEpalluio
CTpaHMI], HO Ha HEM HOMEp He mnpocrasisercs. Hymepanuss HauYMHaeTcsl CO BTOPOil
cTpanuubl (¢ pazjaena «CoziepKaHue»).

NnmrocTpaiu ¥ Apyrue MNPUIIOKEHUS BKJIIOYAIOTCS B OOLIYI0 HYMepaluio
crpanunu. Homepa ctpanull pa3MenialoTcsi B HU2KHe 4acTH JIMCTa crpaBa 0e3 KaBbIueK,
ne(HUCOB M APYTUX 3HAKOB IIPEITUHAHMS.

Nnnroctpanuu, TabJIUIbl, CXeMbl U TIPOYNE BCTABKHM MOTYT Pa3MEIIAThCsl B TEKCTE
KP, ecnu oHM HE 3aHMMAOT 3HAYUTEIBHOE MECTO Ha CTPAHUIIE, €CIM OHH HUMEIOT
OOJIBIIION pa3Mep, UX PEKOMEHIYeTCs pa3MeNiaTh B MPUIIOKEHHUH.

3arojloBKM COCTaBHBIX YaCTEl — CTPYKTYPHBIX 2JIEMEHTOB — palOOThI (ColiepKaHue,
BEJICHWE, TJIaBbl, Mmaparpadbl, 3aKIIOYCHHE, CIHUCOK HCIOJIb3YEeMbIX HCTOYHUKOB U
JUTEpaTyphl) CIEAyeT pacrnojiaraTb B CEpEeIMHE CTPOKKM O€3 TOYKM B KOHIE M 0e3
MOJYEPKUBAHUSI.

IIepenoc cioB B 3aronoBkax He pomyckaerca. Bece ctpykrypHsbie anemenTsl KP 3a
HCKJTIOUEHHEM naparpadoB HAYMHAIOTCS ¢ HOBOM CTPAHMIBI

[Tabnon ns opopmienust TutyipHoro aucta KP npencrasnen Huxe (Ilpunoxenue
1).
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Odopmiaenue «Cogep:rkaHus»

ConepkaHue BKJIIOYAET BBEJICHHE, HANMEHOBAHHWE IJ1aB M IIYHKTOB OCHOBHOM
4acTH, 3aKJII0YEHHUE, CIUCOK UCIOJIb30BAHHBIX UCTOYHUKOB U JIUTEPATYPhl U MPUIOKEHUS
C YKa3aHUEM HOMEPOB CTPAHMUII, C KOTOPBIX HAUMHAIOTCS 3T 3JIEMEHTHI.

PexoMeHnayeTcst BKIItOYaTh B cojiepkanue (TuiaH) 2-3 oCHOBHbIE TJIaBbl. bolbiiee
YICIIO TJIaB HEONpaBIaHHO. B kaxxo0if rmaBe 10omKHO OBITH HE OoJiee Tpex maparpados.

[Ipu cocTaBiaeHUM IJ1aHa CIEAYET ONPEACIIUTD COJIEPKAHUE OTAEIbHBIX pa3esioB U
JaTh UM COOTBETCTBYIOILIEE HA3BAaHUE.

B coaepxkanune BkirodaroT Bece pasaensl KP B ToM e mociienoBaTenbHOCTH, KOTOpas
npuHsTa B TeKcTe. He momyckaercs cokpamniaTh WA BUIOU3MEHIThH 3ar0JIOBKH.

[Ipu opopMieHnn HaMMEHOBAaHUM TJaB, BKIIOYEHHBIX B paznen «CoxaepxaHue» (B
TOM 4YHUCJI€ HaWMEHOBaHuWE pasnelioB «BBemenue», «3aximoueHuey», «CHucok
UCIOJIb30BaHHBIX ~HMCTOYHMKOB U  JIUTEparypb», «llpuiokeHus»), 3anmcbIBaroT
NPONUCHBIMH OyKBaMH.

HaumenoBanue naparpadoB oQopMISIIOT CTPOYHBbIMHM OyKBaMH, KpoMe€ IE€pBOM
MPOMHUCHOM. 3ar0J0BKHU B COAEPKAHUH JIOJKHBI TOJIHOCTBIO COOTBETCTBOBATH 3ar0J0BKaM
B TeKcTe. CJIOBO «CTp.» HE MUILYT.

['naBbl HymMepyroTcs apadbckumu nudpamu co cioBoM «I'JIABA 1 ... ». [Taparpadsl
HyMepyroTcs apabckumu niudpamu 6e3 clioB «maparpady.

Hymepanus maparpadga cocToMT W3 HOMEpa TIJIaBbl M HOMepa maparpada,
pa3nen€HHbIX TOUKOW. B koHIe HOMmepa craButca Touka. Hampumep, 2.3. o003Hayaer,
4YTO JAHHBIA 3aroJI0BOK OTHOCUTCH K TperbeMmy mnaparpadgy BTOpo# riasbl. Bce
CTPYKTYpHBIE YacTH paboThl (KpoME COJIep)KaHus, BBEIEHUS, 3aKIIOUEHUS, CIHCKa

HCIIOJIB30BAHHBIX MCTOYHHUKOB H JIMTCPATYPHI, HpI/IJ'IO}KGHI/ISI) HYMCPYIOTCA (HpI/IJ'IO)KCHI/IG
2).
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OdopmiieHne CTPYKTYPHBIX 3JIeMeHTOB «BBeaeHus»

Beenenue — »oto BerynurenbHas 4acth KP o (Ilpunoxkenwe 3), B KOTOpoit

COJICPIKUTCSL:

— aKTyaJIbHOCTh TeMbI (0OOCHOBBIBAETCSI BEIOOP TEMBI, €€ 3HAUUMOCTH);

— 1LENb U 3aJ1a4U;

— OOBEKT U IpeIMET UCCIIeI0BAHNS,;

— 0030p UCTOYHHUKOB H JIUTEPATYyphl (MCTOYHHKOBas 0a3a KP);

— CTETIeHb U3yYEHHOCTH TEMBI (ITPOOIEMBI HCCIIEOBAHUS);

— HOBH3HA U IPAKTUYECKas 3HAYNMOCTb UCCIIEAOBAHMUS;

— anpoOanus pe3yabTaToB UccienoBanus ((haKyIbTaTUBHBINA AJIEMEHT);

— crpykrypa KP.

[punoxenue 3

BBEJAEHHUE

AKTyaJIbHOCTH TeMbl. B Hacrosmee BpemMs TeMa  palHdOHAIU3ALUU
JOKYMEHTOOOOpOTa B OpraHU3allMd C [OMONIbIO  MCIOJIb30BaHUSl  BCEMUPHOMU
KOMIIBIOTEPHOW CE€TH U JAPYIMX AaBTOMATU3UPOBAHHBIX CHUCTEM B CBA3U C PAa3BUTUEM
KOMIIBIOTEPHBIX TEXHOJIOTMM SIBJISIETCA KaK HHUKOIAA akTyanbHOM. Opranuzanus,
CTpemsIiasicsi K YCIeXy M BblcOTaM B OH3HECE, JIOJDKHa MMETh YETKO M XOpOIIO
OpPraHM30BAaHHBIN TOKYMEHTOOOOPOT, a 3TO CTaJ0 BO3MOXKHO Ojlarojaps UCIOJIb30BAHUIO
HOBBIX TEXHOJIOTUM B Jienonpou3BocTBe (Internet, 3eKTpoHHas oYTa U APYTUe CUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA).

OnepaTuBHOCTh pabOThl OpraHM3alMd BO MHOIOM 3aBUCHT OT IIOBBILICHMS
CIA)KEHHOCTM M YETKOCTH B paboTe ¢ JOKyMEHTaMHU. bBOJIBIIMHCTBO COBPEMEHHBIX
OpraHM3aluii B LENsIX MOBBIIIECHUS 3(P(EKTUBHOCTH CBOEH NEATEIbHOCTH HCIONb3YIOT
aBTOMATHU3HPOBAHHBIE CUCTEMBI AEJIONPOU3BOICTBA U JOKYMEHTOO0OPOTA. . .

Leab0 HamucaHUs JAHHOM KYPCOBOHM PadOThl SBISECTCS PACKPBITHE CUCTEM
COTIPSKEHMSI DJIEKTPOHHOTO W OYMa)KHOTO JIEJIONPOMU3BOJICTBA, OCOOCHHOCTEH UX
B3aUMOJICUCTBUS, ONpeeNIeHHE MPOOIEM U EPCIIEKTUB ONTUMUBALINH.

Jis mocTrKeHUsl YKa3aHHOW LENM B XOJ€ HCCIENOBaHHUS HEOOXOIMMO PEIIUTh
CJIeIyIOIME 3aAaYH:

— PpACKpBITh OCHOBHBIE TMOHSATUSA JJIEKTPOHHO-OYMa)XHOTO B3aWMOJECHCTBUS U

nepeBojia OyMa)KHbBIX JOKYMEHTOB B 3JIEKTPOHHYIO GOpMYy;



— H3YyYUTh HOPMATUBHO-METOJIMYECKYIO OCHOBY B3aHUMOJECHCTBHUS M CONPSHKEHUS

OYMa)KHOTO U 3JIEKTPOHHOT'O JIEJIONPOU3BOJICTBA;

— MpOaHAIU3UPOBATh OCHOBHBIC HANPABJICHUS U MPOOJIEMBI AIEKTPOHHO-OYMaKHOTO

B3aUMO/JICHCTBUS;

— OXapakTepU30BaTh CHUCTEMBbI B3aUMOJEWUCTBUS M CONPSIKEHHUS OYMa)KHOIO U

AIIEKTPOHHOTI'O JEJIONMPOU3BOCTBA;

— M3YyYUTh OPraHMU3aIMI0 W TEXHOJOTHI0 TMepeBofa OyMaXXHbIX JOKYMEHTOB B
anekTpoHHbie 00pa3bl Ha nmpuMepe OAO AKDB «bamkoMcHab0aHKy;
— ONpEIENIUTh NEPCIEKTUBBl ONTUMH3AIUMU CHUCTEM CONpPSDKEHUsS OyMakKHOTO H

AJIEKTPOHHOT'O JAEJIONPOU3BOICTBA.

O0beKkTOM HCCIeNOBAHMSA SBISIOTCS OyMa)KHble JIOKYMEHTBI W 3JIEKTPOHHBIE
00pa3bl 3TUX JOKYMEHTOB.

IIpenmeroM mccaen0BaHUsl  SBJSIIOTCS  OCOOCHHOCTHM  B3aMMOJCHCTBHUS U
CONpPSKEHUS OYMa)KHOTO M 3JIEKTPOHHOTO JEJIONPOU3BOACTBA, NMEPCIEKTUBBI BHEIPEHUS
nH(pOpMaTU3ALMKU B TOKYMEHTOOOOPOT OpraHu3aliiu, pa3pab0OTKH HAYYHO-METOJUYECKUX
OCHOB B 3TOH JIESITEIIbHOCTH.

HUcrounukoBass 06aza KP. B xoxne paboTel ObUIM  NpoOaHaIM3UpPOBAHBI U
WCITOJIb30BaHbI 3aKOHOAATEIBHO-IIPABOBBIE AKTHI, HOPMATUBHO-METOIUYECKHUE TOKYMEHTBI
M JIOKYMEHTbl 10 CTaHJapTH3aluH, PETYJIUPYIOIIUE BEACHUE  3JIEKTPOHHOIO
JEJNOMPOU3BOICTBA, HAyYHas JIMTEpaTypa U MepuoINYeCcKre U3JaHus, BKI0Yasi UHTEPHET-
W3JIaHHS U 3JIEKTPOHHBIE MAaTEPHUAJIBL. . .

CreneHb M3y4eHHOCTH podaeMbl. B 11e1om, Bompocam BHEIPEHHUS JIIEKTPOHHOTO
JOKYMEHTOO0OpOTa MOCBSAUICHO HE CIUIIKOM MHOTO JINTEPATYpbl, OJHAKO CYILIECTBYET
JOCTaTOYHOE KOJIMYECTBO MaTepuana II0 BOMNPOCAM COMPSKEHHS OyMa)XHOTO U
ANEKTPOHHOIO JIOKYMEHTO00OpOoTa. ITO Yy4yeOHbIE MOCOOMS TaKMX aBTOPOB, Kak
B.A Kynpses, M.B.Kupcanoa, IO.M.AkcénoB, B.A.CnuBak, E.A.JlonaTHukoBa.
Cnegyer OTMETUTh, UYTO B YYEOHBIX TOCOOMSX JAIOTCSI TEOPETHYECKUE OCHOBBI
OpraHu3aluy JOKYMEHTOOOO0pOTa Ha MPEIIPUITHH, IPUBOASITCS 00pa31bl UCIIOIb3YEMbIX

MPOTPaMM. ..



HoBu3zna nannoun KP sBisiercs TO, 4TO METOOJIOTHsSI OPraHU3alMy BHEAPEHUS
AJIEKTPOHHBIX JOKYMEHTOB TOJBKO-TOJIBKO HAUMHAET CKJIAAbIBAThCS. BaXHOM 4YacThiO
JAHHOW TEMAaTHKH, YTO HAILIO OTpakeHue B JaHHOW KP, CTaHOBUTCS aHAIM3 U OLICHKA
MIEPCIIEKTUB COBEPIICHCTBOBAHUS CHCTEMBI COMPSDKEHUS OYMa)KHOTO M 3JIEKTPOHHOTO
JETIONPOU3BOICTBA ...

IpakTuueckasi 3HaunMoctb KP. Pe3ynbraThl, moiydeHHBIE B XOJ€ UCCIICAOBAHUS,
MOTYT OBITb  HCIIOJb30BAaHBI B OpraHu3anuax Ui COBEPILICHCTBOBAHUS
JIOKYMEHTAIIMOHHOTO 00€CTICUeHUs yIIpaBICHHUS.

CTpykTypa 1aHHOM padoThl COCTOUT U3 BBEACHUA, ABYX IJ1aB MO TpU naparpada,
3aKJIFOYEHHS, CITIUCKA UCITOJIb30BAHHOM JIUTEPATYPHI MU UCTOUYHUKOB. CIHCOK JIUTEPATYPHI U

HCTOYHHKOB BKJIFOUACT 58 HAaMMEHOBAHUM.



OdopmiieHune 3ar0JI0BKOB B TEKCTe

B TekcTe Ha3BaHUS BCEX IJIaB, BBEJCHUE, 3aKIIOYEHHUE, CIUCOK JMUTEPATyphbl, a
TaK)K€ MPUIIOKECHHUsSI HAYMHAKOTCS C HOBOI'O JIUCTA M INHIIYTCS NPONMCHBIMH OyKBamMH
(BbIpaBHUBaHUE IO LEHTPY) MOJYKMPHBIM LIPUPTOM, pa3Mmep 14 (xerusp).
Beicota mu¢p 1 6ykB B HANMEHOBAaHUU JOJKHA ObITh OfuHaKoBoW. HazBanus naparpagos
B TIJIaBaX HAYMHAIOTCA C IPONUCHOM OyKBBI, Jajee MNUIIYTCS CTPOYHBIMH OyKBamH,
TaK)X€ BLIPABHUBAKTCS 10 LEHTPY, NOJXYKHPHBIM IIPUPTOM.

Touka B KOHILe Ha3BaHMs TIJaBbl M mnaparpada He craBurcsa. Mcmombsyercs
nojyTopHsbii (1,5) mexxcrpounsiii uaTepBai ([Ipunoxenue 4).

3aroJioBKM IJIaB CHU3Y OTAEJSIIOTCS OT Ha3BaHUs 3arojoBKa maparpada OJHHM
JOTIOJIHUTENBbHBIM TIpoOesioM. Ilaparpadsl BHYyTpU TIJ1aBbl OTHENSIIOTCS APYr OT Jpyra
IBYMSI MHTEpBaJaMU U, KaK YKa3bIBAJIOChH BBILIE, MPOAOJIKAIOTCA MO TEKCTY (0€3 HOBOIO
JIMCTA).

[Tpunoxenue 4

I'JTABA 1. OGIIUE BOITPOCHI OIIPEAEJIEHUA U CTPATET'UHN
NPUMEHEHUA COBPEMEHHBIX UHO®OPMAIIMOHHBIX TEXHOJIOT' U

1.1 OcHoBHbBIE MOHATHS U TEPMUHBI, OTHOCAIIHECH K COBPEMEHHBIM
HH(OPMALMOHHBIM TEXHOJOTUAM

TepmuH wHpOPMAMOHHAS TEXHOJOTHS SBISETCS CJIOKHBIM, KOMIUICKCHBIM
nousatueM. CornacHo @DexaepanibHoMy 3akoHy OT 27 wutonsa 2006 r. Ne.149-®d3 «O0
uHdopmaruu, UHPOPMAIMOHHBIX TEXHOJOTHSX W O 3amure  UHGOOpMAIIN,
nH()OPMAITMOHHBIC TEXHOJOTHU — 3TO TMPOIECChI, METONBI IOMCKa, cOOpa, XpaHCHWS,
0o0paboOTKH,  MPEJOCTABJICHHS,  pPACIPOCTPAHEHHUS  HMHPOPMALUU U CIIOCOOBI
OCYIIIECTBJICHUS TAKUX TIPOIIECCOB U METOJIOB.

B Hacrosmee Bpems moa WHGOPMAIMOHHBIMH TEXHOJIOTHSIMH Yallle BCETO
MOHUMAIOT  KOMIBIOTEPHbIE  MH(GOPMAIIMOHHBIE  TEXHOJOTHUU.  YIpaBleHYeCKas
NeSATETHHOCTh B JII0OOOH OpraHu3aiii OCHOBaHa Ha rmepepaboTKe JaHHBIX U MPOU3BOJICTBE
BBIXOJTHOM WH(POpPMAIMK, YTO TPEANojaraeT HaIWYUEe TEXHOJOTUH MpeoOpa3oBaHUS
MCXOJIHBIX JIaHHBIX B pe3yJbTaTHBHYI0 HHpopmManmio. MHbopMalmoHHbIe TEXHOJIOTUU
CBSI3aHBI C UCITOJIb30BAaHUEM KOMIIBIOTEPOB U IMPOTPAMMHOTO OOCCIICUCHUS TSI XPaHCHUS,
npeoOpa3oBaHus, 3alUTHI, 00pa0OTKU, IEPEeIauu U TOTyYCHUS] HHPOPMAIIUH ...

OdopMmiieHHe CHOCOK



CHOCKH TIOKa3bIBAIOT, OTKYAa aBTOP B3sJI TOT WM WHOW (haKTHUECKHI MaTepual.
He 3a0biBaiiTe cHOckamMu MOATBEpXkaaTh (akTuueckuit marepuan. Ho He criemyer
CHOCKAaMH COITPOBOKJIATh OUYEBUIHBIE BEIH, MPOMUCHBbIE UCTUHBI. OHU HE HYKJAIOTCS B
MOJATBEPKIACHUU CChUIKAaMM Ha HCTOYHHMK. OOsi3aTelbHbl CHOCKM IMpU LUTHUPOBAHUU
(uuTaTel «OEpyTCs» B KaBBIUKW), TIPU MPUBEJICHUU YHErO-TO MHEHUS B Iepeckase, Mpu
YIOMUHAHHUM MHEHHsS TOTO WJIM HHOTO aBTOpa, IMpU LWTHUPOBAHMM WM TIEpPECKa3e
KOHKPETHBIX JOKYMEHTOB, IIPU MPUBEACHUN HU(PPOBBIX JaHHBIX, MAJIOM3BECTHBIX (haKTOB
U T.IL

Texuuueckue TpeOOBAHUS: CHOCKU HE JOJIKHBI ObITh BHYTPUTEKCTOBBIMHU [11, cTp.
6], TOTbKO MOCTPAHUYHBIMH. BCTaBIAIOTCS OHU CTPOTO TI0 CIICAYIONIEMY aIrTOPUTMY — B
BEepXHEH cTpoke MeHIo BeiOMpaercs: «BcraBka / Cepinka / CHOocka — BHU3Y cTpaHUIHI,
®opmat Homepa: 1, 2, 3, ...; Hauars c: 1; Hymepauus: Ilpomomxutsy. CoOmroneHue
ATOTO aJATOpPUTMa IMO3BOJISIET aBTOPY CIOKOWHO BCTABIATHh WM yOUpaTh KyCKH TEKCTa U
OTJIeJIbHBIE CHOCKU — HyMepallusi CHOCOK MpH 3TOM He OyzeT HapymieHa. CHOCKU JTOJKHbI
OBITh CKBO3HBIMHU, T.€. KX HyMepalus npojoxkaetcs mo Bceit KP.

Pa3mep cHocok (11 keren).

Tak kak u3ydyeHHas JUTeparypa C MOAPOOHBIM OUOIHOrpadUYECKUM OINHUCAHUEM
nomenieHa B cnucke B koHIle KP (Crnucok MCnonb30BaHHBIX UCTOYHUKOB U JIUTEPATYPHI),
B CHOCKE MOXXHO OrPAaHHYUTHCS MHUHUMYMOM, TO3BOJIAIONIEM HJICHTU(PHUIIUPOBATH
npuBeAEHHYI0 paboTy. Bee padoThl, nepeunciieHHbIE B CIIUCKE JIUTEPATYPbI, 10JIKHbBI
ObITh YNOMSIHYTHI B CHOCKAaX, M, COOTBETCTBEHHO, Bce PadOThbl, HA3BaHHbLIE B
CHOCKAX, J10JI’KHbI ObITh B CIIUCKE JIUTEPATYPHI.

[Ipn mepBoM ymoMHUHAaHWHU PabOTHI yKa3bIBalOTCS: (hamuius, WHULUAIBI aBTOpaA,
Ha3BaHWEe pabOThl, MeCTO W ToJ u3AaHud. Ha3paHue wu3AATENBCTBA, pEIAKTOPA,
PYKOBOJUTENSI aBTOPCKOTO KOJUIEKTHBA U JIPYyrU€ CBENICHUS HE HeoOsi3aTeNbHbl. J[aHHBIC
CBEJICHUSI TPUBOJSTCS B CIUCKE MCIOJIb30BAHHBIX MCTOYHHUKOB M JuTeparyphl. Eciu
paboTa MpocTo yIMOMHUHAETCS, CKaXXeM, B UCTOpUOTrpaduueckoM 0030pe, ykazaHue 001ero
YKCJIa CTPAHMI] TaK)Ke HEoOs3aTeNIbHO, HO HE BO30paHseTcs. J[pyruMu cioBamMu B CCBLIKE
HE0OXO0MMO yKa3aTh HOMEP CTPAHUIIbI, KPOME CIIy4aeB NMEPEUNCICHUS My OTuKaIIHii.

[Tpumepsr:
! Bacakos M. CoBpemenHoe aenonpou3BoacTBo. Poctos u//l., 2008.
2 STukosas B.®. JIoOKyMeHTHI 1 crcTeMsl jokymenTarmn // Cexperapb-pedepent. 2006. Ne 1.

Ecnu ccpiika mpuBOIUTCS 1711 IOATBEPKACHHUSI KOHKPETHBIX ()aKTOB WIN JaHHbIX,
00513aTEJIbHO YKa3bIBA€TCS KOHKPETHAs! CTpaHUIAa paboThl, HA KOTOPYIO CChUIAETCS aBTOP
KYpCOBOM pabOTHI.

[Tpumep:

! Bacakos M. 1. CoBpemennoe aenornpon3BoacTBo. Poctos H//., 2008. C.115.

Hu B xoeMm ciydae He cieayeT B Ka4yeCcTBe KOHKPETHON CTPaHMIbI MPUBOAUTH
o0111ee KOJIMYeCTBO CTPAHUIl B Iy0JIUKAIMHU (OHU YKAa3aHHBI B CIIUCKE JIUTEPATYPHI).

B onHo#t cHOCKe 1MOA OJHMM HOMEPOM MOKET OBITh yKa3aH Ieblid psa palorT.
Hanpumep: «/launnoii meme nocsawenvt pabomvr M.U.bacaxosa, C.JI.Ky3neyosa,



M.B.Jlapunay. B TakoMm ciiydae mnepeducisieMbie paboThI, pa3AeIsIiOT TOYKOUW C 3amsTON U
MOMEIIAIOT B OJIUH a03all:

bacakoB M. U. CopemenHnoe paenonpous3BoicTBo. PoctoB H/J., 2008; Kysuemos C.JI.
CoBpeMEHHBIE TEXHOJIOTUU JOKYMEHTAIIMOHHOTO OO0ECIeueHUsl yIpaBicHHs: y4eOHOe rocolOue st
By30B. M., 2010; Jlapun M.B. YnpaBnenue nokymeHntauueit B opranuzanusx. M., 2002 u ap.

Ecimm y omHOro aBTOpa Ha3BaHO HECKOJIBKO paboT, BMECTO ero (aMuinu u
WHUIIAATIOB YKa3bIBaeTcs: «OH Key:

! Jlapua M.B. O06 opranu3zanuu 3J€KTPOHHOTO TOKyMeHTooOopoTa B Poccutickoit deneparuu //
CoBpeMeHHbBIE TEXHOJIOTUH JIEIONPOM3BOJCTBA M JOKyMeHTooOopoTta. M., 2010. C.10-13; On xe.
VYnpasineHnue foKyMeHTanuei B opranuzanusix. M., 2002. C.22-23.

HpI/I HOBTOpHOﬁ CCBUIKC Ha YK€ IIPOIUTHPOBAHHBIC pa60TI)I JaBaTb BCC BBIXO/JHBIC
JaHHBIC HC 06H33TGHI>HO, AO0CTATOYHO YKa3aTb (baMI/IJII/IIO U MHUIOHAJIBI aBTOpa, a BMCCTO
Ha3BaHUA pa6OTI>I HaIMcaTh: « YKa3. CO4.»:

! Bacakos M.U. Vkas. cou. C.132.

Ecnu Y YKAa3aHHOI'O aBTOpa ABC HJIN Oonee pa60T, CICAYCT YKa3bIBAThb HA3BAHMUA
pa60T OCJIMKOM HJIKM COKpallaTh JJIMHHOC HAa3BAHHC pa6OTBII

! Byposa E.M. Mcropus 1 coBpemenHbie Tenenmui. .. C.15.

Ecnu Ha onHy ¥ Ty e paboTy JenaeTcs CChlIKa HECKOJIBKO pa3 MOJIPsil, TO BMECTO
Ha3BaHUS Pa0dOTHI YKa3bIBAIOT « Tam »e» U TOJIBKO MEHSIOT HOMEpa CTPaHMUII, HA KOTOPhIE
nenaeTcs cchblika. Eciu v cTpaHulla He MU3MEHWIACh, TO MOXKHO OTPAaHUYUTHCS MPOCTO
«Tam xe»:

! byposa E.M. HcTtopus u coBpemennsle TeHaeHuu. .. C.15.
? Tam xe. C.84.
3 Tam xe.

Ho ¢ «Tam %e» CHOCKM Ha HOBOW CTPAaHUIC HAYMHATHCS HE JIOJKHBIL. UHWTaTENnb HE
JIOJDKEH JIMCTAaTh TEKCT B MOMCKAxX TOTO, YTO CKpbIBaeTcs 3a 3TuM «Tam xe». CHauana
Ha3bIBaeTCsl paboTa, JakKe €ClIU OHa yYIOMMHAeTCs He BrepBbie. M Tonbko mocne 3Toro
MOXHO BCTaBJATh «Tam xe». [103TOMy OKOHYATENIbHOE PEIaKTUPOBAHUE CHOCOK HYKHO
JieNaTh, KOTJa BECh TEKCT pabOThI yKe HalMCcaH, TaKk Kak CHOCKH MOTYT CIIBUHYTbHCS.

CHocku Ha apxuBHBIE (POHIBI ODOPMIISIFOTCS CIEAYIOIIAM 00pa30M:

LPrAJZIA. @. 1. Omn. 1. J1. 18. J1. 14.

— B CJIy4ac IMOBTOPa CHOCOK Ha O)IHOI>'I CTpaHUIIC:
LPTAJIA. ®. 1.Omn. 1. JI. 18. J1. 14.

2 Tam xe. JI. 24.

3 Tam xe.



CHocku Ha APXUBHBIC MCTOYHHUKH JCIAIOTCA TOJBKO B TOM ClIydac, €CJIIM CTYACHT
CaM HCIIOCPCACTBCHHO pa60TaJ1 B TOM HJIM HHOM apXHBC.

HuTepHeT-pecypchl ONMKUCHIBAIOTCS CIEAYIOIUM 00pa3oM:

Ilpumep:

! WNudopmannonnas Oe3omnacHocTh (pbiHOK Poccun). M.: busnec. UT, 2013 [DnexkTpoHHBII
pecype]. Pexxum  goctyma: URI:  http://www.intertrust.ru/press_center/articles. (Jlata oOparienus:
10.06.2016).

OOs3aTeNnbHBIMU ~ DJIEMEHTAMHM  JIJIi  OMHMCAHUS  DJIEKTPOHHBIX  JOKYMEHTOB
ynanenHoro nocryna (MHTepHeT-pecypcoB) SBISIIOTCS 3JIEKTPOHHBIX aJipec T0KYMEHTA
U MOCJIeTHSAS 1aTa 00pallleHusl K HeMy.

[Tpu odopmiennn 6uGIUOrpaduUecKux CCHUIOK HEOOXOJAMMO PYKOBOJICTBOBATHCS
npunsitom cradgaptom 'OCT 7.0.5-2008 Cucrema crangaptoB 1o uHGbOpMaIuy,
OMOJMOTEUHOMY U  U3JATEIIbCKOMY Jeny. bubauoepaguueckas ccvinka. OOmue
TpeOOBaHMS M MPABHJIA COCTABJICHHUS.

3amMeuyaHue MO 3aNMKMCH CCHUIOK HA MCTOYHUKHU, B3siThbie U3 ceTH UHTepHeT.

B memom pspe y4deOHbIX MHOCOOME, cTare B >KypHalaxX HMMEIOTCS CCBUIKM Ha
HMCTOYHHUKHU, KOTOpPbIE I03aMMCTBOBaHbl ¢ BeO-caiiToB ¢ obOo3HauennemM URL mnepen
yKa3zaHueM BeO-caiiTa, Halpumep:

1. Jlapun, M.B. IIpoGaembl cOBEpILIEHCTBOBAHUS JOKYMEHTAIIMOHHOTO O0ECTIeUYeHHs YIIpaBIeCHUS
B COBPEMEHHBIX YCIOBHX [DnekTpoHHsbiid pecypc] / M.B.JIapun // Caiit «AKIN DxoHOMHUKA U KU3HBY.
URL.: http://www.akdi.ru ([Tata o6pamienus: 01.07.2010).

Yro ke o3nauaet 310 URL?

[IpuBenem nosicnenne tepmuHa URL.

AnpecHas cTpoka B 6paysepe o6o3nauaetcs kak URI, URL unu URN.
PacmupoBka TepMuHOB

URI (Uniform Resource Indicator — yHUpHIMPOBAHHBIA HIACHTH()UKATOP

pecypca) — o003HaUaeT UMS U aJpec pecypca B CeTH U, Kak npaBuiio, Aenurcs Ha URL u
URN.

URL (Uniform Resource Locator - yHUQUIMPOBAHHBIH OINPEICITUTENb
MECTOHAXOXKICHUS pecypca) — aapec HEKOTOpOro pecypca B BeO, OmNpeaensieT
MECTOHAXO0XCHUE pecypca U crocod 0OpallieHus K Hemy.

URN (Unifrorm Resource Name - yHuduuupoBaHHOe HMs pecypca) —

OIpEAENsACT TOJBKO HAa3BAHUE KOHKPETHOTO IPEAMETA, KOTOPBIM MOXKET HAaXOAUTHCS BO
MHOKECTBE KOHKPETHBIX MECT.
ITpumep 3anucu:

URI http://handynotes.ru/2009/09/uri-url-urn.html


https://clck.yandex.ru/redir/dv/*data=url%3Dhttp%253A%252F%252Fwww.intertrust.ru%252Fpress_center%252Farticles%26ts%3D1468752337%26uid%3D449080281422469880&sign=2422fc8b636587278587043e7c30e3d3&keyno=1

URL http://handynotes.ru

URN /2009/09/uri-url-urn.html

BriBon: Hamo rooputs u mucath «URI» BMecto «URL», Tak kak BTOpoOe
ycTapeJio.

Odopmitenue cnmcka
HCIO0JIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI

CHHCOK HCIONIb3YEeMbIX UCTOUYHUKOB JTUTEPATYPHI JOJDKEH COJIEpPKaTh CBEACHUS 00
UCTOYHHKAX, MCHOJB30BaHHBIX B mpouecce Hanucanus KP. [Ipu mogbope muteparypsl
HE0OX0IUMO OOpalaThcsi Kak K padoTaM TEOPETUYECKOro, TaK U METOJUYECKOTO U
npakTuyeckoro xapakrepa. Ocoboe BHHMaHUE JOJKHO OBITh YICIEHO U3JaHUsIM
MOCJIETHUX JIET, TaK KaK B HUX HauOOJee MOJHO OTPaXXEH COBPEMEHHBIN MOAXOHd K
PEIICHUIO TIOCTABJICHHON MPOOJIeMbl, IEUCTBYIONIAs MPAKTHUKA, MTOKa3aHO TO HOBOE, YTO
CJIelyeT UCIOJIb30BaTh TMPU M3JI0KEHUH OCHOBHBIX BOMPOCOB U30paHHOM TEMBL.
LlenecooOpa3Ho TMOKa3aTh MCHOJB30BAHME HWH(DOPMAIMOHHO-CIIPABOYHBIX  CHCTEM,
CTaTUCTHUYECKUX 0a3 JaHHBIX, pecypcoB cetu MHTepHeT. PekomeHmyeTcsi BKIIOYaTh HE
MeHee 40 HaMMEHOBaHUN WCTOYHUKOB M JIUTEPATYPHI (BKIIIOUAS DJICKTPOHHBIE PECYPCHI,
JIOKAJIbHbIC HOPMATHUBHBIC JIOKYMEHTHI, apXHBHBIC UCTOYHHUKH H T.1.).

JlutepaTtypa pacnosiaraercsi B ajiaBuTHOM MOpsAKe (pamMuanii aBTOPOB U HA3BaHUM
paboT. PaboThl 0HOTO aBTOpa pacmnoiaraloTcst B ajipaBUTe Ha3BaHUIA.

W3nanust Ha THOCTPAHHBIX A3BIKAX MOMEIIAIOTCS Tociie paboT Ha PYCCKOM si3bike. B
CIIUCOK BKJIFOYAIOTCS HE TOJIBKO IIUTHPYEMBbIE paOOThl, a TAKXKE U TE€, YTO U3YHYAIHUCh, HO
HE YIIOMHUHAJIUCh B TEKCTE.

HcTtounuku W JUTeparypa, HCIOIb30BaHHbIE B HAay4YHOW paboTe MpsSMO WIH
KOCBEHHO, TPYIIUPYIOTCS 1O CISAYIONUM pa3/ieam:

1. Hcrounukum (3aKOHOJATENbHBIE U JPYrH€ HOPMATHUBHO-TIPABOBHIC AaKTHI,

apXWBHbBIC JOKYMEHTHI U TIp.) Ha!
— HeonyOnrkoBaHHbIE
— OnyOnMKOBaHHbBIC

2. Jluteparypa (MoHOTpaduu, AWCCEpTAllMH, HAyYHbIE COOPHUKH, YUYCOHUKH,
Hay4YHbIE CTaTbU W JApYyrue MNyOJUKalMU TEPUOANYECKUX U3JAHUN, SHIMKIIONEINH,
CJIOBapH M 1p.).

3. DJIeKTPOHHBIE pecypchl (3a MCKJIIYEHHEM TeX, YTO OTHOCHTCS K OTChLIKAM
K HCTOYHHUKAM, T.€. 3aKOHOJATEIbHBIM HOPMATHUBHBIM M HOPMATHBHO-METOJIUYECKUM
JOKYMEHTaM).

B cocTaB ony0/IMKOBAHHBIX HCTOYHUKOB BXOJIST:

1) 3akoHoaTEIbHBIE HOPMATHBHbBIE AKTHI.



NCTOYHMKM TIEPEUHCISIIOTCS B MOPAJKE HMX 3HAYUMOCTH 1O  CIEIYIOIIUM
MOATrPYIIIaM:
— Koncrurynus Poccutickoii denepanuu;

— (¢enepanbHble KOHCTUTYIIMOHHBIC 3aKOHBI,

— (¢enepanbHbIe 3aKOHBI M KOJICKCHI;

— mnoctaHoBneHus nanat Oenepansaoro Codbpanus Poccuiickoit @enepanu;

— yka3sel ¥ pacnopstkenus [Ipesunnenra Poccuiickon @enepannu;

— HOpPMAaTUBHBIE aKThl, NOKyMeHTHI IIpaButenscrBa Poccuiickon @Penepanuu u
OPYTUX OPraHOB UCIIOJHUTENBHOM BiacTu Pocculickon denepanuu;

— KOHCTHUTYLIMH U YCTaBbl cCyObekTOB Poccuiickoit denepanuu;

— HOpPMAaTUBHBIC MPABOBBIE AaKThI, JTOKYMEHTBI 3aKOHOAATEIbHBIX OPraHOB BJIACTHU
cyowsektoB Poccuiickoit denepary;

— HOPMATUBHBIE IIPABOBBIC AKThI, JOKYMEHTBHl HCIOJHUTEIBHBIX OPraHOB BJIACTH
cyowsekToB Poccuiickoit denepanuy;

— HOPMATHUBHBIE IPABOBBIE AKTHI, JOKYMEHTHI OPTaHOB MECTHOI'O CaMOYIIPABIICHUS,

— CcOOpHHUKHU JOKYMEHTOB JIaHHOM OTpaciu;

— BHYTPEHHHUE JIOKYMEHTBI pacCMaTPUBAEMbIX OOIIECTB, YUPEKICHUIN, OpraHu3alui,
NpeanpusTuii (ycTaB, TOJKHOCTHBIC UHCTPYKIIUU U T. 11.).

BHyTpu yKa3zaHHBIX TpyNIl HCTOYHUKH pACHONATAIOTCA B XPOHOJIOTHYECKOH
MOCJIeI0BATEIbHOCTH.

2) HopMaTHBHO-MeTOIHYECKHE TOKYMEHTBI: CTAHJIAPThI, TEXHUYECKUE YCIIOBHS,
METOJAMYECKUE PEKOMEHJALMN, TEXHUKO-DKOHOMUYECKHE HOPMATHBBI U  HOPMBI,
IIPENCKYPAHTHI, IATEHTHBIE TOKYMEHTHI, IEPEYHH, MHCTPYKLUHU U JIp. Pacnosararorcs oHA
B Ipelenax KakIOoW Tpynmbl MO BpeMeHW u3naHus. OnyOJuKoBaHHbIE COOPHUKH
JOKYMEHTOB pacroJjiaralorcsi mno aiadaBuTy u3AaHuidl. Memyapbl (BOCIIOMUHAaHMS) — B
andaBuTHOM mopsake. Martepuain, KOTOpbli 3aHocuTcs B pasnen «OmyOlIMKOBaHHbIE
MCTOYHHUKN» 0053aTEIbHO COTJIACOBBIBAETCS C HAYYHBIM PYKOBOJIUTEIIEM.

Heony0inkoBaHHbIe MCTOYHHUKH. B cocraB HEomyOIMKOBAaHHBIX HCTOYHUKOB
MOTYT OBITh BKJIIOYEHBI: MOJIOKEHUSI 00 YUPEXKACHUSIX M CTPYKTYPHBIX MOJPa3aeICHUIX
(Hanpumep, O BEIOMCTBEHHOM apXHBE), YCTaBbl (DUPM U OpraHU3ALMM, PA3TUYHOTO pOjaa
MHCTPYKIUU (10 JETONPOU3BOJACTBY, JAODKHOCTHBIE, [0 MCHOJIB30BAHUIO CPEJCTB
BBIYMCIIUTENIbHON TEXHUKH), HAy4YHO-CIIPABOYHBIA ammapar K apXUBHBIM JOKYMEHTaM,
YYETHbIE CIIPAaBOYHHMKHU apXMBOB U My3eeB U T.1. llepeuncieHHble apXuBHbIE TOKYMEHTHI
pacrnojararoTcs 1O Ha3BaHHWIO (DOHAOB BHYTPH O3TUX TPYMIN, MO HOMEpPaAM apXHUBHBIX
JOKYMEHTOB, onucel, aes. OT4eTsl pacnoaararoTcs o roaM U3IaHus.



Heomy6nnkoBaHHbIe VMCTOYHHUKHU pacroJiararTcs B CIIeyIoIIen
[IOCJIEI0BATEIbHOCTH:
— JOKYMEHTBI LIEHTPAJIbHBIX TOCYJaPCTBEHHBIX aPXUBOB,;

— JOKYMCHTbI 00JIaCTHBIX APXHBOB,
— HOKYMCHTEI paﬁOHHBIX, TOpOACKHX aAPXUBOB,
— HOKYMCHTELI MY3CCB, 6I/I6JII/IOTGK, JIMIHOTI'O ITPOUCXOKIACHUS.

Buauane oonorcnol uomu neonyorukosanuvle ucmounuxu!!!

IIpaBuiia opopmiieHus CIUCKA
HCIO0JIb30BAHHBIX HCTOYHUKOB U JIMTEPATYPHI

Hcrounuku u nuteparypy, ucnosib3oBaHHyro B KP, crnemyer odopmiste 1o
MpaBUJIaM, KOTOPbIE€ YCTAHOBJIICHBI MJI1 HAYYHO-TEXHUYECKON TOKYMEHTAIUH, HAYYHBIX
crareil 1 otyeToB. OHU BBeJeHBI HECKOJIbKUMU cTaThsiMu ['OCTa u cuctemoit CUBN /I —
CTaHAapTaMu 1o HHGopMaIK, OMOIMOTEYHOMY U U3/IaTEIbCKOMY JICITY:

I'OCT 7.32-2001 Cucrema crangapToB 1o wuHGoOpMaluy, OUOIMOTEUYHOMY H
u3aTenbCckoMy Jneny. Omuem o HayuHo-ucciedosamenvckou pabome. CTPyKTypa H
npasuia opopmMIIeHHUS;

I'OCT 7.1-2003 Cucrema craHgapToB Mo uHGMOpManuu, OHOIMOTEUHOMY H
u3aaTeNnbckoMy neny. bubnuoepaguueckoe onucanue. OOmue TpeOOBaHMS W TpaBUIIa
COCTaBJICHUSI (JAHHBIA CTAHAAPT NpPeAHA3HAYeH /I ONHCAHUS TPAXUIHOHHBIX
TEKCTOBBIX IOKYMEHTOB);

I'OCT 7.82-2001. bubnuorpaduyeckas 3anuch. bubauocpaguueckoe onucanue
91eKMpOHHbIX pecypcos. O0IIHe TpeOOBaHUS U TIPABUIIA COCTABICHUS.

IIpumepsl OudInorpaguveckoro ogpopmiieHus
CIIMCKA JIUTEPATyPbl

Kuwura ¢ oxaum aBTopom

KysuenoB, @ W.H.  JlokymeHTaumoHHoe  oOecleyeHue  YHpaBICHUS WU
JeIoNpPOU3BOACTBO: yueOHUK s OakanaBpoB / WM.H.Ky3nemos. M.: HOpaiit: [U]]
FOpaiit], 2014. 576 c.

MacnoBa, B.M. Vnpapienue nepcoHasioM: y4eOHUK M NPAKTUKYM IS aKaJEM.
OakanaBpuata / B.M.MacnoBa; ®unaHcoBsiii yH-T nipu [IpaButenscrBe PD. 2-e uzm.;
nepepad. u pom. M.: FOpaiit, 2014. 492 c.

Knura ¢ xByms apropamu

Bennenesa, M.A. MudopmarimonHpie TEXHOJIOTUH B YIIPaBICHUHU: yaeOHOE TTocoOue
muist OakanaBpoB / M.A.Bennenesa, FO.B.Beprakosa. M.: FOpaiit, 2013. 462 c.



["aBpunoB, M.B. Undopmatuka u nHpOpMallMOHHBIE TEXHOJOTHUHU: YYEOHUK IS
6akanaBpoB / M.B.I'aepunos, B.A.KimumoB. 3-e u3a.; nepepad. u pomn. M.: FOpaiit, 2013.
378 c.

Kuwura ¢ Tpemst aBTopamu

ZaitieB, ['.I'. YmpaBienue uenoBedeckuMu pecypcamu: yueOHuk / ['.I'.3aiiies,
I'.B.Yepkacckasa, M.JI.banxen. M.: Akagemusi, 2014. 304 c.

AsukoB, J[.®. KaapoBelii MNOTEHLHMAd OPraHoOB MECTHOTO CaMOYIIPABJICHMUS:
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Cucremnpie TpebOoBanus: Pentium II, 256 M6 O3V, 24-x CD-ROM, OC Windows
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15. COopHUK JOTOBOPOB C KOMMEHTApUSIMH JUIsi Oyxrajirepa: MpaKTHUYeCKOe
noco6wue. 1 anextpon. onT. auck (CD-ROM). IlpousBoautens: PaBHosecue, 2007 1. S3bIk:
pycckuit. Cucremnnie TpeboBanus: Pentium II, 256 M6 O3V, 24-x CD-ROM, OC
Windows 98/2000/XP. Ynakoska: Jewel. (Cepun «bubnuoreka Oyxraiarepay).



B npuiokeHue pEeKOMEHIYETCS BKIKOYATh, BCIIOMOTATEIbHBIE MaTEpHalbl HO
paccMaTpuBaeMol TeMe€ — MHCTPYKLMM, METOAMKH, TAaOJIMLbI, IMOJIOKEHUS, TUIIOBBIE
IOPOEKThl, T.€. T€ MaTEpUajbl, KOTOpPbIE IO KAaKUM-TMOO NPUYMHAM HE MOTYT OBITh
BKJIFOUEHBI B OCHOBHYIO YacCTb.

IIpunoxenuss pasMemialOT IOCJI€ CIHHCKA HCHOJb30BAHHBIX HMCTOYHHKOB.
IIpunoxeHus pacnoaraloTcs B NOPSAKeE CChIJIOK HA HUX B TEKCTE.

Kaxnoe nmpuiioxkeHue cjelryer HAYMHATH € HOBOM CTPAHMIBI C YKa3aHHEM
cioBa «lIpunoxenue 1» u 1.1.

IIpunoxxeHuss HyMepylOT NOPSAAKOBOl HyMmepauueil apadckumu nmdpamm.
IIpuiioskenue MOKeT MMeTh 3ar0J10BOK.

[Ipu OGonbmoM o00bEMe TPUIOKEHUS O(OPMISIOT OTHACIBHBIM TOMOM C
CaMOCTOSITEIIbHOM HyMEpalHen JINCTOB.

B mpunoxeHuss 0ObIYHO BBIHOCATCS OPraHU3ALMOHHBIE, JEJIONPOU3BOIACTBEHHBIE,
KaJpOBble W JPYrue JOKYMEHTBbl HCCIENyeMOW OpraHu3allud, COOpaHHbIE B MEPUOA
MPOXOXKACHUS MPAKTUKHU U SABJSIOLIMecs: OCHOBOM Hanucanusi KP, HoBble pazpaboTaHHbIE
OpraHU3allMOHHBIE  JOKYMEHTHI (IIOJIOKEHUS O MOAPA3ACICHUSX, JOJDKHOCTHBIE
MHCTPYKLUH, JIOTUKO-UH(POPMALIMOHHBIE CXEMBI U T.JI.) U CXEMBbI, TAOIHLIBI U JIP.

Bce wmmoctpupyronme maTepuanbl BbITYCKHOM KBaJIM(UKAIIMOHHOM paboThI
(cxeMmbl, nuarpaMmsbl, TpadUKu U T.J.) CIEAYyeT pacHojiaratb B MPUIOKEHUSX, CAeJaB
CCBIIKY HA HUX B TEKCTE B KBA/JIPATHBIX CKOOKAX.

Hanpumep: [Cwm.: ITpunoxenne 1].

B ciywyae 3amMcTBOBaHUS TaOJMIl, CX€M M JPYTHX MPUIOKEHUN YKa3bIBACTCS
CChUIKa (B KBaJpaTHBIX CKOOKAX) HA UCTOYHHUK.

Hampumep: [HUcrounuk: AranoB A.B. OcHOBbI (enepanbHOr0 MH(POPMAIMOHHOIO TIpaBa
Poccuu. M.: Dxonomuka, 2007. C.140;].

Bce mmtroctpanyuu opopMIISIIOTCS B KOMITBIOTEPHOM HCIIOJIHEHUU, B TOM YUCIIE H
LIBETHBIE.

OO0beM mpuioKeHud He orpaHuurBaercs. Eciam o0bemM NMpuiioKeHud 3HAYUTENICH,
MpUYEeM OH MOXXET OBITh COIMOCTaBUM C OCHOBHBIM TekctomM KP, B Takom cmyuae
YKEJIATEeJIbHO MPUJIOKEHUS TPOIIMBATH B MANKy OTIEJIBHO.



