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B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 3aJaHUSI U WHBbIE MaTepUabl
JUIsL  OLUEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEpU3YIOIMIMX ATamnbl (HOPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIIbl HAIIPABJICHBI Ha (POPMUPOBAHHE KOMIETECHIIUI B
cootBercTBuu ¢ ®I'OC BO. Cenenust o GopMHpPYEMBbIX KOMIETEHITUAX COJIEPXKATCS B OOIIeH
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o0beMe onieHOYHbIE MaTepuabl XpaHsiaTcs Ha Kadeape, pealnsyroei TaHHYo
muciumuinHy.  OneHouHble MaTepuansl €  aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3ysbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM U BUBI YUeOHOIH PpadoThl M0 AUCHUIINHE 32DUKCUPOBAHBI YUEOHBIM MJIAHOM
OCHOBHOM Tpo(deccHOHaIbHON 00pa30BaTEIbHON MPOTPAMMBI 110 YKa3aHHOMY HAIpaBJICHUIO U
npo¢ IO, BRIPAKAIOTCS B aKaJEMHUUCCKUX Yacax.

Yacel KOHTAaKTHON pabOTHI M CaMOCTOATENBHOM pabOThI CTY/IEHTA U Yachl, OTBOJMMBIE Ha
IpoIeTypbl KOHTPOJIS, MOTYT paznuydaTthes B yueOHbIX anax OITOII mo ¢opmam oOydeHus.

OO0beM KOHTAaKTHOM pabOThl BKJIIOYAET Yachl KOHTAKTHOW ayAUTOPHON pabOOTHI
(JIeKIuu/mpaKkTHUECKue 3aHATHs/ JabopaTopHble paboThl), KOHTAKTHOW BHEAyIUTOPHON pabOThI
(KOHTPOJIb CaMOCTOSITEIHHOW pPabOThI), Yachl KOHTAKTHOM pabOThl B MEPHOJ aTTECTAIUH.
KontakTHass paGoTa, B TOM 4HCIE MOXKET IPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOU
MH(POPMALIMOHHO-00pa30BaTENbHON Cpe/lbl YHUBEPCUTETA C MCIOJIB30BAaHMEM PECYpPCOB CETU
WHTepHeT 1 AMCTAaHIIMOHHBIX TEXHOJIOTHMA, Ha caifte https://Ims.bspu.ru.

Pexomenayemasi TemMaTHMka y4eOHBIX 3aHATHH CEMHMHAPCKOro THNA (CEMHHApHI,
NPaKTUYECKHUE 3aHATHS, KOJJIOKBUYMBI M NHBIE aHAJIOTMYHBIE 3aHATHS):

TemaTnKa NPaKTHYECKUX 3aHATHH:

Tewma 1: MexayHapoaHOE 3aKOHOAATEIBCTBO O MpaBaxX peOCHKA U WX 3alUTE
Bompochl 11t 00CYKICHHUS:

. MexayHapoaHOoe peryanpoBaHue MpaB peOeHKa.

. Hexmaparnus o mpaBax pedenka 1959 r. KouBenuus o nmpaBax pebenka 1989 r.

3. Opranuzanus u gesarenabHocth FOHUCE®. Mexanu3Mm 3aliuThl HECOBEPIIEHHOJIETHHUX.

N —

Tema 2: Poccuiickoe 3aKOHOIATEILCTBO O MpaBax peOeHKa M MX 3allHUTe
Bonpocsr juist 06cyxkieHus:

. Poccuiickoe 3akoHOAATENBCTBO O MpaBax peOCHKA.

. Korcrutyus P®. OcHoBHbIE (enepanbHble 3aKOHBI, OMPEACIISIONINE 3aLIUTY MTPaB
pebeHKa. pernoHallbHOE 3aKOHOIATEeNIbCTBO O MIpaBax peOeHKa.

3. IIpaBa u 0053aHHOCTH YIOJIHOMOYEHHOTO 110 NpaBaM pedeHka B PD u ee pernonax.

o —

Tewma 3: IlpaBa nereil ¥ X poauTENEH Ha TOCYJaPCTBEHHYIO COLIMAIbHYIO IOMOIIb
Bonpoch! 11 00CYKICHUS:

1. T'ocynapcTBeHHBIE MOCOOUS TpaxaaHaM, UMEIOIIUM JETEH: BUIBI H MOPSIIOK
Ha3HAYCHHS.

2. [Tocobue Mo BpeMeHHO# HeTPya0CcTIocOOHOCTH. ENMHOBPEMEHHBIE U €KEMECTIHBIE

mocoous.
. JIbroTBI ACTSAM- CUPOTaM, JETSIM OCTABIIMMCS 0€3 MOTICUYCHUs POTUTEINCH.
4. Ilognep:kka MHOTOAETHBIX CEMEH.

(98]

Tema 4: [IpaBo pebeHka Ha OXpaHy 3/10pPOBbS M €r0 3aIlUTa.



Bonpocsr juist 06cykIeHus:
. IlonsiTre mpaBa Ha OXpaHy 3/I0POBBS U €0 COAEpPKAHHUE.
. 3akoHonarenbcTBO PD 00 oxpaHe 310pOBbs JETEH.
3. T'ocymapcTBeHHBIEC TPOTpaMMBI B cepe OXpaHbl 310poBhs. OOecnieueHne IeKapCTBaMHu.
[MTopsmok npenocTaBieHust OOJILHUYHOTO MO YXOIY 32 OOJBHBIM PEOSHKOM.
4. CrangapTsl NPEIOCTABICHUS MEIUITUHCKON TTOMOIIIH.

N —

Tema 5: I'paxkgaHCKO-IIPABOBOM CTATyC HECOBEPIIIEHHOJIETHETO
Bonpocsr juist 06cykieHus:

. IIpaBocrocOGHOCTH U 1€€CTIOCOOHOCTh MAJIOJIETHUX M HECOBEPIICHHOIETHHX.

. Oco0eHHOCTH TPaXTaHCKOTO MOJIOKEHUS HECOBEPIIICHHOIETHETO MPEANPHHIMATEIS
MPaBO HACJIEIOBaHUS HECOBEPILIEHHOJIETHETO.

N —

Tema 6: Cemeiiabie mpaBa peOCHKA U UX 3aIUTa

Bonpocsr juist 06cykIeHus:

VY cTaHoBIEHUE TPOUCXOKICHHE pEOCHKA.

[IpaBa HECOBEPIICHHOJETHUX B CEMBE.

[IpaBa u 00s13aHHOCTH pOAUTENEH, ATUMEHTHBIE 0053aTEILCTBA 110 OTHOIIEHUIO K JIETSIM.
@OpMBI yCTPOMCTBA ACTEN B CEMBIO.

L=

Tema 7: 3ammra npaB jeTeil Ha NOTy4YeHHUE 00pa30BaHUS
Bomnpocs! juist 06cyxkaeHus:

1. TocynapcTBeHHbIE TapanTuy npas rpaxaan PO na obpazosanue. enepanbHbie
roCyIapCTBEHHBIE CTAHIAPTHI U IPOTPaMMBI.

2. Peanu3anus o011e00pazoBaTeIbHBIX TPOTPaAMM.

3. CnocoOwI 3amuThl TpaBa Ha 0Opa30BaHUE.

Tema 8: XKunuiinaeie mpaBa peOCHKa M MX 3aIIUTA
Bompochl 11t 00CYKICHHUS:

1. KununiHoe 3aK0HOAATENBCTBO O ITPaBax MOJIOABIX TPAXKIAH U MOJIOJIBIX CEMEN Ha
MPEAOCTABIICHUE KUJIbSL.

2. IlpenocraBiieHue KUIbS IS I€TEH CUPOT M IETEH, OCTABIIMXCSI 0€3 MOoMeueHus
poauTenen.

3. XKununiHele rocyaapCTBEHHBIE MPOTPaMMBbI.

TpeOoBaHMsI K CAMOCTOSATEILHOM PadoTe CTYAEHTOB 110 OCBOECHUIO JUCIHMILIHHBI
1. AHanu3 cyneOHOM MPaKTHKH 110 BOIIPOcaM CyaeOHOI 3aluThI IpaB peOeHKa.
2. AHanu3 AeqTeIbHOCTH OPraHOB YIpaBieHUS 00pa30BaHHEM U MPOKYpaTyphl MO 3aIIUTE
npaB peOCHKa.
3. M3ydyeHue Hay4YHO-METOUYECKOM JIUTEPATyphl IO BCEM pa3jieiaM Kypca.

PykoBoacTBysACHh mosnoxxkeHusAsMH ctatbu 47 u ctathu 48 deaepalibHOTO 3aKkoHa OT 29
nekabps 2012r. N273-03 "OO6 ob6pazoBanun B Poccuiickoit ®enepauuun" HaydHO-
nejarornyeckue pabOTHUKM M HHBIE JIMIA, MPUBJIEKAaeMble YHHUBEPCUTETOM K peau3aluu
JTaHHOW 00pa30BaTENbHON MPOTPAMMBI, IOJB3YIOTCS MPEAOCTABICHHBIMU aKaJIeMUYECKUMU
npaBaMM M CBOOOJaMU B YacTH CBOOOJBI MpENoAaBaHMs, CBOOOABI OT BMeENIATEIbCTBA B
npo(ecCHOHANBHYIO JeSTENIbHOCTh; CBOOOJBI BBIOOpA M HCIOJIB30BAHUS IEJarOrMuecKu
000CHOBaHHBIX (OpPM, CpPEACTB, METOJOB OOyYEeHHS M BOCIUTAHHUS, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3pa0d0TKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYyYeHUS U
BOCIIUTAHUS B Tpeleiax peaqu3yeMorl o0pa3oBaTelbHON TPOrpaMMbl W OTACIbHOU
JUCITUTUIAHEI.

Hcxons u3 paMoOK, YCTAHOBJIEHHBIX YYEOHBIM IUTAHOM IO TPYAOEMKOCTH M BHJIaM



yueOHO#l paboThl MO AWUCHUIUIMHE, NPENoJaBaTelb CaMOCTOSTEIbHO BBIOMPACT TEMATHKY
3aHATUN MO GopMaM M KOJIMYECTBY HacOB MPOBEACHHS KOHTAKTHOM paOOTHI: JIEKIIMM U HHBIE
y4eOHbIe 3aHATHUS, IPEAYCMaTPUBAIOIIIE TPEUMYILIECTBEHHYIO Nepenavy yueOHoi nHpopManuu
npenogaBareneM M (WIM) 3aHATUS CEMHHAPCKOTO THUMa (CEMHHAphl, MPAKTHUYECKHUE 3aHATHS,
MPAKTUKYMBI, 1a00paTOpHBIE paOOThI, KOJUJIOKBUYMBl U WHBIC aHATOTHYHBIC 3aHATHS), U (WIIH)
TPYIOBBIE  KOHCYJNbTAllMM, W (WIM) HWHIWBUAYyAIbHYIO paboTy oOydarommxcs ¢
mpernojaBaTesieM, B TOM UYWCIE€ WHIUBUAyalIbHBIE KOHCYIbTaMH (IO  KYPCOBBIM
paboTtam/mpoeKkTaM — TpHU HaJUYHH KYpCOBOW paOOTHI/TIPOCKTA IO JAAHHOW AUCIUIUIMHE B
y4eOHOM IIJIaHe).

PexoMmenayemasi TeMaTvka 3aHATHI MaKCHUMAaJbHO TOJHO PEATU3YETCS B KOHTAKTHOM
pabote co crymeHTamu ouyHOU (opmbl oOyueHus. B ciydae peanuszanum oOpa3oBaTelbHOM
IporpaMMbl B 3a04YHOM / OYHO-3204HOM (opMe TPYAOEMKOCTh AHUCLUHUIUIMHBI COXpaHsETcs,
OJTHAKO 00bEeM Yy4eOHOro Marepuana B 3HAYUTEIHHON YacTH OCBAaMBAETCS CTyJIEHTaMHU B (hopMme
caMocTosTeNbHOW paboTel. [lpm »sToM TpeboBaHMS K OXHIAaeMbIM 00pa30BaTEIbHBIM
pe3yabTaTaM CTYACHTOB 110 JAHHOM JUCHUIUIMHE HE 3aBUCAT OT (HOPMBI peau3aliu
00pa3zoBaTeNbHON MTPOTPAMMBI.

MeToanyeckue peKOMEeHIAMH 110 H3YYECHHIO JHCIUIIIMHbI

JucuumumHa «3ammra npaB peOeHKa» OTHOCUTCS K BAPHATUBHON yacTu 6a30BOTr0O Kypca,
dbopmupytomeld o0IIyr0 UM TPOQPECCHOHANBHYI0 KYJIbTypy OakamaBpoB IpodecCHOHATBHOTO
o0OyueHusl.

N3yuenne nucuMIIMHBL «3amura npaB peOeHKa» IMpeanojaraeT ayAuTOPHYH U
BHEAYAUTOPHYIO paboTy WM camocTosATeNbHYyI0 paboty crynenra (CPC). O6Ga Buma pabot
IPEIYyCMOTPEHBl TOCYJAapCTBEHHBIM CTaHAAPTOM U Y4eOHBIM IUIAHOM I€JarorMyecKoro
yHuBepcuteTa. Boimonnenue 3amanuii mo CPC Ttak jxe, Kak M aynuTopHas paboTa CTyneHTa
OLIEHUBAETCA COOTBETCTBYIOLIMM KOJIMYECTBOM OajuloB, COCTaBiIsisi B COBOKYIHOCTH €O
PEUTHUHIOBYIO OLICHKY.

CamocrodrenbHas paboTa BKIIOYAET MOJArOTOBKY K TEKYLIUM ayAMTOPHBIM 3aHATHUSAM;
U3y4eHHE JTUTEPaTyphl; MOATOTOBKY IOKJIaa K CEMUHApY; MOATOTOBKY K TECTUPOBAHUIO U JIp.
(GopMbl Tekyliero KoHTposs. Kpome TOro — BBINOJIHEHUE 3a/1aHUI TOMOJIHUTENBHBIX: TIOUCK U
0030p JHUTEpaTyphl, OJCKTPOHHBIX MCTOUYHUKOB HWH(POpMAIMK; aHATUTHYECKass pabdoTa;
IPAaKTUKyM C MCIOJb30BAaHUEM D3JICKTPOHHBIX TEXHOJOIHMH; KOJIOKBUYM (€CIM BKJIIOYEH B
TEXHOJIOTUYECKYIO KapTy) ¥ paboTa ¢ BUIeOMaTepruaiaMu U MPE3CHTALUSIMU.

TpeOoBannss K NPOMEKYTOYHOH ATTeCTAIlMM M OLICHOYHbIC MaTepHAJbl IS ee
NPOBeIeHUA

[IpomesxyTouHas arTecTanys BhINONHSAETCS B (hopMe 3a4yeTa.

OneHoYHbIE MaTepUalIbl TEKYIIETO KOHTPOJIS M TPOMEKYTOUHOM aTTeCTallud BONPOCaMU
JUIsl YCTHOT'O OIIPOCa, Pa3HOYPOBHEBBIMU MPAKTUUECKUMH 33JaHUSMU.

IIpuMepHBbIii NepedyeHb BONPOCOB K YCTHOMY OIIPOCY:

Ha3zosute npuunnsl npunatus Jleknapanuu npas pedenka 1924 r.

OxapakTepu3yiiTe OCHOBHBIE TI0JIOKeHUsT KOHBEHIINH O TTpaBax peOeHKa.

B uem 3akmouaerca aestensHocts IOHUCED?

Ilepeuncnure OCHOBHBIE MEXIYHApOAHBIE OPraHU3ALMH, OCYILECTBISIOIUE 3allUUTY

npaB peOeHKa Ha MEKAYHApOIHOM ypOBHE?

5. B ueM 3aKir04arOTCs OCHOBHBIC HAIpPAaBIEHUS JEATEIBHOCTH MEXKIyHAPOIHBIX
OpraHu3aluii 1o 3amuTe npas peoeHka?

6. IlepeuncinTe LEeaU U OCHOBHBIE HAIPAaBICHUS ITOCYAAPCTBEHHOW IOJUTHKHU IO 3aIIUTE

npaB pedenka B Poccuiickoit @enepannn?
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HazoBuTe 0CHOBHBIE TOKYMEHTHI IO PEAIU3AINH F'OCYAapPCTBEHHOM MOTUTHUKH TI0 3aIUTE
npaB pebenka B Poccuiickoit ®denepanun. B demM uX MONOXKUTEIBHBIE MOMEHTHI H
HEJOCTATKU?

B ueM 3akmrouaroTcst 0COOCHHOCTH aIMUHUCTPATUBHOM (POPMBI 3aITUTHI TTpaB peOeHKa?
KaxoBbl 0cOOEHHOCTH CyieOHOI 3aIUThI TpaB peOeHKa?

. Kakne mpaBa m 00s13aHHOCTH y YTIOJTHOMOYEHHOTO MO TpaBaM pebeHka B PD u ee

cyobekTax?

Ha xakue rocynapcTBeHHbIE OpraHbl BO3JI0KEHA 3a/1adya OXpaHbl MpaB AeTen?

HazoBuTe xoMneTeHIMM OpraHOB ONEKH M IMOIMEYUTEILCTBA B OXPaHE U 3allUTE IPaB
HECOBEPILIECHHOJIETHUX.

HazoBuTe kommeTeHIIMM OPraHOB MECTHOTO CaMOYIIPABIICHUS MO OXpaHE U 3alUTE MPaB
HECOBEPILIECHHOJIETHUX.

OxapakTepu3yiiTe cucteMy 3aKkoHoAarenbcTBa PO B 00macTy 3amuThl paB pedeHka?
OxapakTepu3yiTe npaBa peOeHKa )XUTh U BOCIIUTHIBATHCS B CEMbE?

Kakue mpemycMOTpeHbl Mephl 3allUThI MpaB peOeHKa Ha OOIIEHUE C POAUTEISAMHU U
JPYTUMU POJICTBEHHUKAMHU?

Kak peanuzyercst mpaBo peOeHKa Ha TPk JaHCTBO?

KakoBbl 0cHOBaHMSI BOBHUKHOBEHUS POJIUTEIBCKHUX MTPaB U 00S13aHHOCTEH?

KakoB nopsiiok yrsiaThl aTMUMEHTOB Ha HECOBEPILICHHOJIETHUX IE€TEH?

JlaiiTe KpaTKyIO XapaKTePUCTUKY JIMYHBIX TIPaB peOeHKA.

JlaiiTe KpaTKyr0 XapaKTePUCTUKY COLIMAIbHBIX TpaB peOCHKA.

HazoBuTe ciocoObI 3amuThl IpaB ACTEeH Ha 00Opa3oBaHUE.

Kakue ™epbl mpenycMOTpeHBI TOCYJAapCTBOM Ui  3alIUThl  JKAJUIIHBIX IpaB
HECOBEPILICHHOJIETHUX ?

Kakue Bungbl couuanbHONM MOOAEPKKM CEMEW  MPEAYyCMOTPEHBI  POCCUMCKUM
3aKOHOJIaTEIbCTBOM U B KAKUX HOPMATHBHBIX aKTaX OHU 3aKPEIJICHbI?

Kakue nmyniecTBeHHbIE MpaBa UMeeT PEOCHOK U KaK OHU 3aIIHUIIAIOTCS?

CpaBHHUTE TPaXITAHCKYIO JIEECITOCOOHOCTh HECOBEPIICHHOJIETHUX Bo3pacTe A0 14 mer u
JeecrmocoOHOCTh HECOBEPIIEHHONETHUX OT 14 mo 18 et ?

B ueMm oTiinune numieHuss poaUTENbCKUX IPaB OT OTPAHUYEHUS POJIUTEIBCKUX MpaB?
Kakue mnpaBoBble MOCIEACTBHS HACTYMAIOT ISl POAMTENICH TOCHE JMIICHUS WU
OTpaHUYEHUS POIUTEIBCKUX MpaB?

Kak peanu3zyrorcst HacnecTBEHHBIE MpaBa peOeHka?

HazoBute u oxapakrepusyiite GopMbl yCTPOIHCTBA JETEH B CEMBIO?

B yem ocoOeHHOCTH OTIEKH U MOMIEYHTETHCTBA?

KakoBbI mpaBoBbIC TApaHTHH IE€TEH, OCTABIINXCS 0€3 MOMeUeHUs pOAUTENEH?

B 4em 3akimoyaroTcs mpaBa 1 00S3aHHOCTH ONEKYHOB M MOTIEYUTENCH?

Ha3oBute 0cHOBaHMS NMPEKPALLIEHUS] ONEKH.

Kak oxpaHsroTCs 1paBa IeTelH-CHPOT U JETEH, OCTaBIIUXCsI 0€3 MONeUeHus: pOAUTeNeii?
Kakue Buapl yupexIeHuid peayCMOTPEHBI IS TETeH-CUPOT M JETeH, OCTaBIIMXCS 0e3
MOTIEUEHUS POAUTENEH?

B yem ocoOeHHOCTH perynupoBaHus TpyAa HECOBEPILIEHHOIETHIUX PAOOTHUKOB?

Kak 3ammmarorcst Tpy10Bble IpaBa HECOBEPIIEHHOIETHUX ?

KakoBbl 0COOEHHOCTH TPUBJICUYEHHS HECOBEPILIEHHOIETHUX K aJIMUHUCTPATUBHOMN
OTBETCTBEHHOCTHU?

KakoBbl ~ OCOOEHHOCTHM  MPUBICUYEHHUS  HECOBEPUICHHOJETHHMX K  YTrOJIOBHOM
OTBETCTBEHHOCTHU?

KakoBbl 0COOEHHOCTH MPHUBJICUEHUS HECOBEPIIEHHOJNETHUX K TIpa)kJIaHCKO-IPaBOBOI
OTBETCTBEHHOCTHU?

OxapakTepu3ynTe MpaBoOBOM CTATYC HECOBEPIICHHOJIETHETO MPEINPUHUMATEIIS.
HazoBuTe Mepbl mo oxpaHe HMMYIIECTBEHHBIX IpaB HECOBEPIIECHHOJETHUX B Clyyae
YTPaThl UMU POJUTEIBCKOIO TONIECYEHUS.



44. KakoB NOpsIOK MPEACTABICHUS KUIIbsI IETAM-CUPOTaM?
45. TlokaxxuTe MOPSAIOK YCHIHOBIICHUS PEOCHKA.

TpeOoBaHusl K TeKylIed aTTeCTAIUM M0 TUCUUIIMHE.

[IpomexxyTouHas aTTecTanus MPOBOAUTCS B BUJC 3a4eTa 0e3 OLeHKH.

B cootBeTcTBUM ¢ OAITBHO-PEUTHHTOBON CHUCTEMOM, OTPaKEHHOW B TEXHOJOTHUYECKOU
KapTe JUCHUIUIMHBI, CTYACHT, PETYJISPHO MOCEHIaBIINI JICKIIMOHHBIE U MPAKTUUYECKUE 3aHATHS,
BBIMOJTHUBIIMI BCE BHJBI JIAOOPATOPHBIX PadOT M 3aJaHUM ISl CAaMOCTOSITEIbHOM paboThl, a
TaK)K€ CHABIIMI HSK3aMEHALMOHHBIA TECT MOJy4YaeT OIEHKY HAa OCHOBAHUU COBOKYIHOCTH
HaOpaHHBIX OAJIIOB.

B caywae mpomycka TpakTHYECKMX M JIPYTMX BHIOB YUEOHBIX 3aHSATHH IO
YB)XXUTEIbHBIM U HEYBRXXUTEIbHBIM IMPUYUHAM CTYJIEHT CaMOCTOSITEIBHO BBIMOJHSAET U CHAET
Ha TMPOBEPKY B MHUCHMEHHOM BHJE OOIIME WU WHIUBUIYATbHBIC 3a/JaHUS, OIpPEAesieMbIe
npenogaBareneM. CTyIeHTHI, HE MPOSBHUBIINE aKTUBHOCTH Ha 3aHATUSAX B TEUEHHE CEMECTpa,
CHAIOT PK3aMEH IO BCEM BOIIPOCaM, BBIHOCHBIIMMCS Ha OOCYKIEHUE B XOJE MPAKTHYCCKHX
3aHATHUI.

B momHOM 00BeMe OIEHOYHBIE MaTepHalibl XpaHATCS Ha Kadeape, pearusyronieit
JTaHHYI0 TUCUUIUIMHY. OLleHOYHbIe MaTepHalibl C aBTOMAaTU3UPOBAHHOM MPOBEPKOI Pe3yIbTaTOB
oOyuyeHust (IpU HAJTUYMHU) Pa3sMELIAlOTCS B AJIEKTPOHHOW HMH(OPMALMOHHO-00pa30BaTEIbHOM

cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.

Iliianupyemblie ypoBHU ¢()OPMHUPOBAHHOCTH KOMIIETEHIHI 00y4al0IUXCH

H KPUTCPUHU OLICHUBAHUSA

YpoBHH ConeprkaresbHOE OcCHOBHBIE IPU3HAKH [TaTubannbHas BPC, %
OTIFICAaHUE YPOBHS BBIJICTICHUS YPOBHS (dTAITbl IKanxa OCBOCHUS,
dhopmMupoBaHUS (akamemMuueckas) | peUTHHTOBas
KOMTIETCHIIHH, KPUTEPUN OIICHKH OIICHKA
OIICHKH C(HOPMUPOBAHHOCTH )
IloBbIIIEHHBIH TBopueckas Bxirrouaet HMKECTOSIITHN OTimyHO 90-100
NEeATEILHOCTD YPOBEHb. / 3a4TEeHO
YMeHne caMoCTOSTENBHO
NPUHUMATH PEIICHUE, PelIaTh
npobaemy/3anaqy
TEOPETUUYECKOTO HUITH
MPHUKJIATHOTO XapaKTepa Ha
OCHOBE U3YYE€HHBIX METO/IOB,
IIPUEMOB, TEXHOJIOTUI
ba3zoBb1it IIpumeHeHue Bxirouaer HUXKECTOSIINM Xopowo 70-89.,9
3HAHWUW U YMEHHUH B | YPOBEHb. / 3a4T€HO
OoJee MUPOKUX CriocobHOCTh COOMPATh,
KOHTEKCTaX CUCTEeMaTU3UPOBATh,
yueOHOI 1 AHATM3UPOBATH ¥ TPAMOTHO
Mpo()eCCHOHAIBHO | UCTIOIB30BaTh MH(POPMAIIHIO
i neaTenpHOCTH U3 CAMOCTOSITEIILHO
HEXXEIH 10 HalICHHBIX TEOPETUUYECKUX
o0pa3ity, ¢ HUCTOYHUKOB U
OoJbIIeH CTENEHH | WIUTIOCTPUPOBATH UMU
CaMOCTOSITENILHOCT | TEOPETUYECKHUE MTOTOKCHHS
U ¥ UHUIIUATUBbI WM 00OCHOBBIBATDH MPAKTUKY
PUMECHCHUS




YnosnerBopuren | PenpoaykTuBHAs N3noxeHue B mpeaenax VY noBnerBopuren 50-69.,9
JeATETbHOCTh 3a/1a4 Kypca TEOPETUUYECKH U BHO /
(mocTaTo4HBIN) MPaKTUYECKH 3a4TEHO
KOHTPOJIUPYEMOTO
MaTepuaia
Henocrarounserit OTcyTCTBUE TPU3HAKOB YJIOBJIETBOPUTEIHHOTO HeynosnerBopur Menee 50
YPOBHS €JIBHO /
HE3a4YTeHO

Pesynbrarhl TEKylero KOHTPOJISL M IPOMEKYTOUYHOM AarTeCTallMd B COOTBETCTBUU C
MPUMEHSIEMON YHUBEPCUTETOM OATbHO-PEUTHHTOBOM CHCTEMOM OIEHKH KadyecTBa 00pa30oBaHUs
BHOCSITCSI B JJICKTPOHHBIE BEAOMOCTH U TaKMM 00pa3oM OTOOpakaloTcs B DIICEKTPOHHOM
nopTdoJIMo CTYACHTAa B JIEKTPOHHON MHPOPMAIIMOHHO-00Pa30BaTEILHON Cpe/ie YHUBEPCHUTETA.
Pe3ynbrarel mpoMexyTouyHOM arTtecTaluu (KpoMe HEYJIOBIETBOPHUTENIbHBIX) BHOCATCS U B
3a4ETHBIE KHUKKU CTYJEHTOB.

Pa3zpadorunk:
K.M.H., JomeHT Kkadenpsl mnpaBa u odOmectBo3Hanus bBITIY wum. M.AKMymib

N.A lllyrenesa

JKCNepPThI:

Buewmnuii:

HavyaJIbHUK OTJENIa MEHEDKMEHTa KadecTBa MHCTUTYTA JOMOTHUTEIHRHOTO 00pa30OBaHUs
BI'TTY um. M.Akmyiisl, K.1.H., JoueHT H.A.ApcenTbeBa

Buympennuu:
K.M.H., JomeHT Kkadenpsl mpaBa wu odOmectBo3Hanus bBITIY wum. M.AKMymibl

I'. X. Xaupymimna




MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OIEHOYHBIE MATEPHUAJIbBI

51.B.JIB.02.02 ITIPABOBOI CTATYC JINUHOCTHU

PexoMeHyeTcs 1)1 HanpaBJICHUS TIOITOTOBKH
44.03.04 IlpodeccuonanpHoe 00yueHue (TI0 OTPACIIIM),
HanpaBlIeHHOCTH (Tipo¢witb) «IIpaBoBOE M JOKYMEHTAITMOHHOE O0SCIICUCHNE
yIPaBIICHUSD

KBanudukaius BeITyCKHUKA: OakanaBp



B naHHOM 1OKyMEHTE IpPUBEEHBI TUIIOBbIE KOHTPOJBHBIE 3a/1aHUS U MHBIE MaTepUalIbl
JUISL OLICHKHM 3HaHUM, YMEHH, HaBBIKOB, XapaKTEPU3YIOIIUX ATarbl (GOPMUPOBAHUS KOMIIETEH-
Uil B Tpoliecce OCBOEHUS 0Opa3oBarenbHOM mporpammbl. [TomHBINH KOMIUIEKT 00pa3loB ole-
HOYHBIX MaTepHajIoB MPUBOJUTCS B padOUYUX MPOrpaMMax JAUCHHUIIINH.

[IpencraBieHHbIe OLEHOYHbIE MaTepHUaibl HAPABJICHbI HA (POPMUPOBAHUE KOMITETECHIIMN
B cootBeTcTBHH ¢ PI'OC BO. CBenenusi 0 GopMuUpyeMbIX KOMIIETCHIIUSAX COJIepKaTcs B oOmmein
XapaKTEpUCTHKE 00pa30BaTeIbHOM MPOrpaMMbl U yUeOHOM IIJIaHE.

B nonHom o6beme o1ieHOYHbIe MaTepraibl XpaHsaTcs Ha kadeape, peanu3yromen JaHHYI0
mucuuruiHey. OIeHOYHbIe MaTepHalibl ¢ aBTOMATH3UPOBAHHOM MPOBEPKON PE3ysbTaTOB 00yuye-
HUs (MPY HAJIMYWHK) Pa3MEIIAIOTCs B DJIEKTPOHHON HMH(OPMAIMOHHO-00pa30BaTEIBHON Cpeie
yHHBepcuTeTa Ha caiite https://lms.bspu.ru.

O0beM IMCHMILVIMHBI U BHIAbI y4e0HOIl padoThl MO JHCHMILIMHE 3a(UKCHPOBAHBI
y4eOHBIM TIJITAHOM OCHOBHOMU MPOo¢eCCHOHATBHOM 00pa30BaTEIFHON MPOrPaMMBI IO YKa3aHHOMY
HaIMpaBJICHUIO U MPO(UITIO, BEIPAKAIOTCS B aKaJJEMHUECKUX Yacax.

Yacbl KOHTaKTHOW pabOThl M CAMOCTOSITENIbHOM pabOThI CTYIEHTA U Yachl, OTBOJAUMBIC HA
IpoIeTypbl KOHTPOJIS,, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢popmam oOydeHus.

OO0beM KOHTAaKTHOM palbOTHI BKIIFOYAET Yachl KOHTAKTHOW ayJAMTOPHOM paboOTHI (JIEK-
[IUH/TIPAaKTHYECKUE 3aHATUs/ JTabopaTopHble pabOTHI), KOHTAKTHOW BHEAYAUTOPHOU pabOTHI
(KOHTPOJIb CAMOCTOSATEIIBHONW padOThI), Yachl KOHTAKTHOW paboTHl B mepuoj arrectanuu. Kon-
TakTHas paboTa, B TOM YHCJIE€ MOXET MPOBOIUTHCS MOCPEICTBOM 3JICKTPOHHON MH(pOpPMAIMOH-
HO-00pa30BaTENbHOM Cpellbl YHUBEPCUTETA C HCIOIb30BaHUEM pecypcoB ceTu MHTepHeT u auc-
TAHI[MOHHBIX TEXHOJIOT'Hi, Ha caliTe https://Ims.bspu.ru.

Pexomenayemasi reMaTiKa y4eOHBIX 3aHATHI B (pOpPMe KOHTAKTHOI padoThI:

PexoMenayemas TeMaTuka y4eOHBIX 3aHATUH JIEKIIMOHHOTO TUMA (IIpeIycMaTpUBAIOIINX
IPEUMYIIECTBEHHYIO Nepeaayy yueOHoi nH(popMaly Ipeno1aBaTessIiMy):

Tema 1. OcCHOBBI MPABOBOIO CTATyca JIMYHOCTU KaK KOMILUIEKCHBIH TOCYIapCTBEHHO-
IIPaBOBOI MHCTUTYT.

Tema 2. KOHCTUTYIIMOHHBIE IPUHITUITBI TPABOBOI'O CTaTyca JIMYHOCTH.

Tema 3. KoHCTUTYIIMOHHBIE TTpaBa, CBOOOIBI U 0053aHHOCTH — IIEHTPAJIBLHOE 3BEHO OCHOB
IIPaBOBOT'O CTaTyca JTUYHOCTH.

Tema 4. Cucrema, kitaccuuKays U BUABI KOHCTUTYIIMOHHBIX MPaB, CBOOO U 00s3aH-
HOCTEH JINYHOCTH.

Tema 5. Peanu3zanusi KOHCTUTYLIMOHHBIX IIPaB, CBOOO ] U 0053aHHOCTEH TMYHOCTH.

Tema 6. 3anmuTa mpaB 4eIOBEKa: MOHIATHE U CYIIHOCTh. CHCTEMa IOpUIMYECKUX MeXa-
HU3MOB 3aILUTHI IPAB JTUYHOCTH.

PexoMeHnnyemasi TeMaTHKa Y4YeOHBIX 3aHATHIH CEMHUHAPCKOI0 THNA (CEMHHApHI,
IPAaKTUYECKHUE 3aHATHS, KOJJIOKBUYMBI M NHbIE aHAJIOTMYHBIE 3aHATHS):

TemaTuka NpaKTHYECKUX 3aJaHU I

Tema 1: OcHOBBI TPABOBOr'0 CTATyCa TUYHOCTH KaK KOMITJIEKCHBII
rocyaapCTBEHHO-IIPABOBOM MHCTUTYT.

Bonpocs! juist 06cyxieHus:

OcCHOBBI MPABOBOI'O CTATYCA JIMYHOCTU B TEOPUH U 3aKOHOATEIIbCTBE.

CyImHOCTh MPaBOBOIO CTaTyca YeJIOBEKa U rpakaaHnHa B Poccuiickoi denepanum.
CrpyKkTypa IIpaBOBOIO MTOJIOXKEHHUH (CTaTyca) JUYHOCTH.

OcCHOBBI IPABOBOTO CTAaTyca JIUYHOCTH B CBETE COIMAIbHOI CBOOOIbI U OTBETCTBEHHO-
CTH.
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Poccuiickoe 3aKOHOAATCIBCTBO U MCIKAYHAPOAHLIC AKTBI O IIPABOBOM CTAaTyCC YCIIOBCKA
U Irpa’XJaHUHA.
EI[I/IHCTBO " pasjinuus B 0003HaYECHHH OCHOB IMpaBOBOI'0 CTaTyCa JIMYHOCTH.

Tewma 2: KOHCTUTYIIMOHHBIE IPUHITUITBI IPABOBOTO CTATyCa TUYHOCTH.

Bonpocs! juist 06cyxieHus:

CucTeMa NpUHIMIIOB IPAaBOBOT'O CTATyCa JIMYHOCTH.

VYdpenuTenbHbIid XapaKTep OCHOB IIPABOBOTO CTAaTyca YeJI0BEKa U TPaKIaHUHA.
HeortuyxnaemocTsb mpas, cBOOO M 00s13aHHOCTEN JINYHOCTH.

PaBHoOmpaBue YenoBeka U rpakJaHWHA KaK YHUBEPCAIBHBIN MPHHIIUI PABOBOTO MOJIO-
KEHUS IMIHOCTH.

['ymaHHCTHYECKAs! HATIPABIIEHHOCTH OCHOB MIPABOBOTO CTATyCa JIMYHOCTH.

OO01mast JOCTYIMHOCTH MPaB U CBOOOJI U HEMPEIOKHOCTh 00S3aHHOCTEH.

Tema 3: CyBepeHUTET TOCYJapCcTBa U OCHOBBI IPABOBOT'O CTATyCa JIMYHOCTH.

Bonpocs! juist 06cyxieHus:

OO0ycCIIOBIEHHOCTH TPABOBOT'O CTATyCa YeJIOBEKa U TPAKIAHINHA TEPPUTOPHUATBHBIM U
MOJIUTUKO-TIPABOBBIM BepX0OBEHCTBOM Poccuiickoit dexneparumu.

Poccuiickoe rpakJ1aHCTBO B CUCTEME MHCTUTYTOB OCHOB IPABOBOI'0 CTATyCa JINYHOCTH.
OcCHOBBI IPABOBOTO MOJOKEHUS OSKEHIIEB U BHIHYKICHHBIX IEPECEIICHIIEB.

OCHOBBI IMPaBOBOI'0 MOJIOXKCHU A JINL] 663 TpaXXJaHCTBA U UHOCTPAHIICB.

Tewma 4: KOHCTUTYIIMOHHEIE ITPaBa, CBOOOIBI U 00SI3aHHOCTH — IEHTPAITLHOE 3BEHO
OCHOB TIPaBOBOT'O CTaTyca JIUIHOCTH.

Bompochl 11t 00CYKICHHUS:

L{eHTpampHOE 3BEHO OCHOB IIPABOBOI'0 CTATyCa JIMYHOCTH TIOHATHE TIPAaB U CBOOOT Yello-
BEKa U TpaxkJIaHUHA.

OcHOBHBIE 0053aHHOCTH YEJIOBEKA U TPaXKIaHWHA U X XapaKTePUCTHKA.

EnuHCTBO OCHOBHBIX TIPaB, CBOOOA U 00s3aHHOCTEH UenoBeKa U rpaxJIaHHuHA.
[Tpu3Haku KOHCTUTYITMOHHBIX IPaB, CBOOOT U 00S3aHHOCTEH YeIIOBEKA U TPakIaHWHA.
KOpuandeckast mpupoga KOHCTUTYIIMOHHBIX MPaB, CBOOO U 00S3aHHOCTEH YeoBeKa u
IpaXKTaHUHA.

Tema 5: Cucrema, kiaccuduKkanus ¥ BUIAbI KOHCTUTYITMOHHBIX TIPaB,

cB00OJ 1 00s13aHHOCTEH TUYHOCTH

Bomnpocs! juist 06cykaeHus:

MecTo KOHCTUTYIIMOHHBIX MTPaB, CBOOO 1 00s3aHHOCTEH yenoBeka U rpaxxaanuaa Poc-
cuiickoi denepannv B CUCTEME IIPaB JUYHOCTH.

Knaccuukanus KOHCTUTYIIHOHHBIX HPaB, CBOOOJ M 00SI3aHHOCTEH.

Bupl mpas, cB0001 1 00s13aHHOCTEH TNYHOCTH (TIPEABAPHUTEIIbHBIC 3aMETaHU ).

ITpaBa, cBOOOIBI M 00A3aHHOCTH Y€JIOBEKa U rpaXk1aHuHA B cepe JINIHOIM 0€301MacHOCTH
Y YaCTHOW JKU3HH.

ITpaBa, cBOOOIBI M 00A3aHHOCTH TpaKJaH B cepe TOCYAapCTBEHHOM U OOIECTBEHHO-
HOJMTUYECKOHN JKU3HU U IESTEIbHOCTH.

ITpaBa, cBOOOIBI M 00A3aHHOCTH YEJIOBEKa U IpaXk1aHuHa B chepe IKOHOMHUECKOM, CO-
IUATBHON M KYJIBTYPHOU KU3HH.

Tewma 6: Peanm3anius KOHCTUTYIIMOHHBIX TTPaB, CBOOO T U 00S3aHHOCTEH
JIMYHOCTH.

Bonpoch! i 00CYKICHUS:

Mecto rapaHTHii B MEXaHU3ME peau3aliy MpaB u CBOOO/I.

[Ipenensr peanu3aruu IpaB U CBOOOI.




3. TlonmHOMOYMS OPraHOB roCyIAapPCTBEHHON BIACTH, UX JOJKHOCTHBIX JIUI] U OOIECTBEH-
HBIX 00BbETMHEHHH B cepe pearn3aiuy MpaB u CBOOOT TUIHOCTH.

4. OpraHu3aloOHHBIC U IOPUINYECKHUE MEXaHU3MBI peaTn3alluu MpaB U CBOOO/I.

[TpaBomMouHs TpakiaH B 00JIACTH 3aIlIUTHI TPAaB U CBOOO/] TNYHOCTH.

e

Tema 7: 3amura npas 4eoBeKa: MOHATHUE U CYIIHOCTh. CHUcTeMa IOpUINYECKUX
MCXAaHU3MOB 3alllUThI IIpaB JINYHOCTH

Bonpocs! juist 06cyx/ieHus:

KoHCTUTYLIMOHHBIH KOHTPOJIb B 00J1aCTH 3aIlIUTHI IPAB YEJIOBEKA U TpaKIaHHUHA.
3ammTa nmpaB u cBO0O YenoBeka u rpaxaannHa KoncrurynuonasiM Cynom Poccuiickoit
denepauuu.

HNHCTUTYT YTIOJTHOMOYEHHOTO IO ITpaBaM YeJIOBEKaA.

AIMHHHCTPAaTUBHO-TIPABOBBIE (DOPMBI 3aIIUTHI PaB M CBOOO/I YETIOBEKA U IPaXKAaHUHA.
Cynebnas 3anuTa paB ¥ CBOOO/] YeTIOBEKA.

3amuTa mpaB 4eIOBEKa B YTOJIOBHOM, apOUTPa)KHOM CYAOIIPOU3BOJICTBE.
Mesx1yHapOIHbIE MEXaHU3MBbI 3aIIUTHI IPaB YeJIOBEKa

JleaTenbHOCTh MPAaBO3aIIUTHBIX HENPABUTEILCTBEHHBIX OPraHU3aIiil B 001aCcTH peau-
3aluu, 00ecrieueHus U 3alIUThHI PaB YeJIOBEKa.
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TpebdoBaHusi K caMOCTOATEILHON padoTe CTYAEHTOB 10 OCBOEHHIO TUCHUTIIHHbI
1. BpInogHEHNE KOMIIETEHTOCTHO-OPUEHTUPOBAHHbIX 3a/1aHU;
Pemenue 3amau u xelc-cTaau;

3. TloaroroBka u MpPOBEICHUE MOJCIIBHOMN AEIOBOUN UTPHI.

PykoBoncTBYsCh NosokeHUsIMU cTaTbi 47 U ctatbu 48 PenepanbHOro 3akoHa oT 29 ne-
kaOpss 2012r1. Ne273-®3 "OO6 obOpazoBannn B Poccuiickoit ®Depepanun" HaydHO-
NeAarorndeckue pabOTHUKYM M WHBIE JIUIA, TPUBICKAEMbIe YHUBEPCUTETOM K peau3allid JdaH-
HOM 00pa3oBaTeIbHON MPOrpamMMbl, MOJIB3YIOTCS MPEAOCTAaBICHHBIMU aKaJIeMUYECKUMH IIpaBa-
MU ¥ CBOOOJaMHU B 4acTH CBOOOIbI MPETOJaBaHus, CBOOOBI OT BMENIATEILCTBA B MPOPECCHO-
HAJIbHYIO JIEATEIbHOCTh; CBOOOABI BHIOOpAa M HUCIOJIB30BAaHUS IEJAroruyecku 00OCHOBAHHBIX
dbopM, cpeacTB, MeTOI0B 0OOyUEHHUs W BOCIIMTAHUS; MIpaBa Ha TBOPUYECKYIO WHUIIMATHUBY, pa3pa-
00TKYy M NMPUMEHEHHE aBTOPCKHUX MPOrpaMM M METOJI0OB OOy4YeHHUS M BOCHUTAHHS B Ipenaeax
peannzyeMoit 00pa3oBaTeIbHON TPOTPAMMBI U OT/IETHHON JUCIIUILTUHBIL.

Hcxons u3 paMoK, YCTAaHOBJICHHBIX YU€OHBIM IUIAHOM I10 TPYJOEMKOCTH M BHJIaM y4eO-
HOW paboTHI IO AUCIUIUIMHE, MPENOaBaTENIb CAMOCTOSTELHO BRIOMPAET TEMATUKY 3aHATHN 110
¢dbopMaM U KOJIMYECTBY 4acOB MPOBE/ICHUSI KOHTAKTHOMN paOOThI: JIEKIIUU U UHBbIE YUeOHbIC 3aHs-
THUS, TPEAYCMaTPHUBAIOIINE PEUMYIIECTBEHHYIO Iepenavy yuyeOHOH MH(pOpMauu mpenoiaBa-
TeNeM U (UJM) 3aHATHSI CEMUHAPCKOrO TUMA (CEeMUHApPbI, MPAKTUYECKUE 3aHATHS, TPAKTUKYMBI,
naboparopHble pPabOTHI, KOJUIOKBHYMBI M WHBIC aHAIIOTUYHBIC 3aHATHS), W (WJIKM) TPYNIOBBIE
KOHCYJIbTAIIMHU, W (WJIM) WHIWBUIYAIbHYIO pabOTy OOYy4alomMXCs C MPErojiaBaTeiieM, B TOM
YHCIie UHIUBUIYyaTbHbIE KOHCYIbTAIIUU (TI0 KypCOBBIM paboTam/mpoeKTaM — P HAJIUYUH Kyp-
COBOM pabOTHI/IPOEKTA MO TaHHOW JUCITUIIIMHE B y4eOHOM TUIaHE).

PexomenayeMas TemaTHKa 3aHATUM MaKCHUMAJIBHO IIOJIHO PEAIM3yeTCsl B KOHTAaKTHOM pa-
06ote co cTyneHTamMu O4YHOU (opmbl oOydeHms. B ciayuae peanusamuu oOpa3oBaTeIbHONW TPO-
rpaMMBbl B 3a04HOH / OYHO-320YHOHM (hOpME TPYJOEMKOCTh TUCIMILIMHBI COXPAHIETCs, OJJHAKO
00beM yueOHOro Marepuana B 3HAYUTEIHHOM YacTH OCBAMBAETCS CTyACHTAMHU B (hopme caMo-
crosiTennbHOM paboThl. [Ipu 3TOM TpeboBaHMS K 0XXHMIAaeMbIM 00pa3oBaTEIbHBIM pe3yJbTaTaM
CTYJEHTOB IO JIaHHOM NUCHUIUIMHE HE 3aBUCAT OT (DOPMBI peanu3anuu o0pa3oBaTeIbHON MPo-
TPaMMBI.



MeTtoauyecKue peKOMeHIAIUH M0 U3YYEeHHIO T CIUILIMHBI:

Yuebnas muctmirHa «[IpaBoBO# CTaTyc TUYHOCTHY» 3aHUMAET CAMOCTOSITEIbHOE MECTO
B CUCTEME IOPUINYCCKIX AUCIIUILINH.

OBnazieHue AaHHOW Y4EOHOW TUCIUTIIMHON HEOOXOIMMO IJI MPUOOPETEHUS IMHUPOKOTO
npodeccnoHanbHOTO Kpyro3opa. CTyAEeHTHI, U3ydYalolue U 3HAIOIINE KYypC, OPUEHTUPYIOTCS U
MOTYT IIPUMEHSTh 3aKOHOJATEIbCTBO B TAHHON OOJIACTH.

3HaHWe COAEp)KaHUS TPAB YEIOBEKA COCTABISIET MPEANOCBHUIKY OOJIaJaHus MPaBOBOM
KYJBTYpOH, KOTOpasi AOJDKHA OBITh MPHUCYIA M TPAKIAAHAM, H ITOJIMTHICCKUM JCATENSM, U JICIy-
TaTaM Pa3InYHOTO YPOBHS MPEJCTABUTEIBHBIX OPIraHOB, 1 YHHOBHHUKOB.

B mensx cucteMHOro mpenojaBaHHs Kypca TpEnoJaBaTeli0 HeOOXOIMMO YYUTHIBATH
CBSI3b 3TON JUCHUILTUHBI C JPYTHUMH FOPUIAISCKUME TUCIUTUTMHAMH, MIPEACTABIATH cebe 00beM
0a30BbIX 3HAHWHU CTYACHTA, HA KOTOPHIX BO3MOXKHO YCBOCHHE Y4EOHOTO Kypca M BCeria MmoM-
HUTBH O e 00YyUeHUSI.

IOpunnyeckne mucnumImHbl BooOme, U «[IpaBoBO# cTaryc JIMYHOCTH» B YaCTHOCTH,
MPEIBSIBISIOT 0COOBIC TPEOOBAHMS K JJMUYHOCTH MPETOIaBATENS, KOTOPBIM TOJDKEH MPEroaaTh He
TOJILKO CIICIHAIIbHBIC 3HAHHS U YMEHHUS, HO M OKa3aTh BIUSHHUE HA (OPMHUPOBAHUE TPAXKITAHCKOM
MO3UIUH CTYJIEHTA, €ro Mpo(eCCHOHATHFHOTO MPABOCO3HAHUS M YBAXKECHUS K 3aKOHY. DTO HE00-
XOJJIMO YYHUTHIBATh TIPU TIPOBEICHUH 3aHSATHI.

[IpenogaBaTens UCHONB3YET pa3Hbie POPMBI OOYUCHHUS: JTEKIUH, CEMHUHAPBI, TECTUPOBA-
HUE, JCTOBBIC UTPBI, TUCHBMEHHBIC pa0OTHI U T.].

[IpakTHyeckue 3aHATHS JOJDKHBI C(OPMHUPOBATh HABBIKM PabOTHI OyAyIIEro IOpucTa ¢
HOPMAaTHUBHO-TIPABOBBIMU akTamu. [103TOMy, BeCbMa MOJIE3HO OTBETUTH HAa KOHTPOJIBHBIE BOTIPO-
CBI, IPOpPEIIATh 337a41 U TECTHI 0053aTENBHO C HCIIOIH30BAHUEM ITEPBOMCTOYHHUKOB.

[IpoBeneHME MUCHBMEHHBIX Pa0OT UMEET 1EIbI0 0O0YUYEHHUE CTY/IEHTA IPAMOTHOW HAYyYHOM
MUCHbMEHHOW pEeYH, BO-TIEPBBIX, U CAMOCTOSITEIILHOMY PEIICHUIO MPAKTUYECKOW 3amadu, BO-
BTOPBIX. DTO HEOOXOAMMO YUUTHIBATH MPH OIICHKE PabOTHI.

Htorom u3ydeHus! TUCHUTUIHHBI SBISIETCS 3a4ET.

B ciygae opranuzanuu yaeOHON paObOTHI ¢ HCIIOIB30BAaHUEM JUCTAHIIMOHHBIX 00pa3oBa-
TENBHBIX TEXHOJOTUH 3aHATHS MPOBOJSATCS B AIIEKTPOHHON HMH(POPMAIIMOHHO-00pa30BaTEIbHON
cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.

WNucTpykuuu 1uist paboThl B CUCTEME TUCTAaHIIMOHHOTO OOy4YeHUsI pa3MeENICHbI Ha caiiTe u
azpecoBanbl kKak mpernogaBatensMm (https://Ims.bspu.ru/course/view.php?id=1044), Tak u cTy-
nentaM (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

10. TpeGoBaHusI K NMPOMEKYTOYHOH aTTeCTAllMH M OLICHOYHbIC MaTepHAJIbI IS ee
NPOBEACHUA

[TpomerxyTouHas aTTecTanus BHIIOIHSACTCS B (hopMme 3a4éTa.

OneHouyHble MaTepHasbl TEKYIIEr0 KOHTPOJS U MPOMEKYTOYHONW aTTECTALMM NPEACTaB-
JIEHBI B BUJIE: IPUMEPHOTO IIEPEYHS BOIIPOCOB, TECTOBBIX 3aJlaHUH, IPAKTUYECKUX 3a]1a4.

IIpumepHBIe BONPOCHI 11l POBEIeHUSI MPOMEKYTOYHOM aTTeCTAIMH IO U CIUII-
JINHE M KPUTEPUHU OLCHUBAHMS:

[IpeameT TUCUMIUIMHBL.
HcTouHnku HOPM, PEryJIHPYIOIIMX OCHOBBI IPAaBOBOrO CTATyca JUYHOCTU B Poccuiickoi
®epnepaunn. Poccuiickoe 3aKOHOIATEIBCTBO U MEKIYHAPOAHBIE aKThl O MPABOBOM CTa-
TyC€E 4eJI0OBEKa U rpaklaHUHA.
[ToHsiTHEe OCHOB MPABOBOTO CTATYCA JIMYHOCTH.
CtpykTypa (3JI€eMEHTBI) TPAaBOBOTO CTaTyca JTUIHOCTH.
Pa3BuTue KoHIIENIMY MIPAB YEJIOBEKA B 3aKOHOAATENLCTBE Poccuu.
[TonsTre u oOmas XapakTepUCTUKA IPUHIIMIIOB IPABOBOT'O CTATyca JTUYHOCTH.
HeotuyxxmaemMocTh 1 HEOTHEMIIEMOCTH MPaB, CBOOO U O0S3aHHOCTEH YeIOBEKA M TPaxk-
JTAHUHA.
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
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22.
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28.

29.
30.
31.
32.

33.
34.
35.
36.

37.
38.
39.
40.

PaBHompaBue uenoBeka U rpakJJaHWHA KaK MPUHIUIT TPABOBOTO CTaTyca JUYHOCTH.
CyBepeHuTeT rocyaapcTBa 1 OCHOBBI IIPABOBOTO CTATYCA JTUYHOCTH.

IlonsATHe 1 mpuHUMIIBI IpakaancTBa B Poccuiickon Penepanuu.

OcHoBaHUs U MOPSAIOK MPUOOPETEHHS TpaxaaHcTBa B Poccutickoii denepamm.
OcHoBaHMs ¥ OPAJOK NMpeKpalleHus rpaxaancTsa B Poccuiickoil @enepanuu.
['paxxmaHCcTBO AeTel Mpu U3MEHEHUH TPaKJaHCTBa POIUTEIICH.

Opranbl, IPUHUMAIOLIUE PEIICHUS 10 BOIIPOCAM TPak/1IaHCTBA.

JIBoiiHOE Tpa’kJaHCTBO U OE3rpa)<1aHCTBO: OCOOCHHOCTH MPABOBOTO CTaTyca.

PasButue 3akoHOmaTenseTBa 0 rpaxaancTse B Poccuiickoit denepanuu.

[TpaBoBoi#i cTaTyc OEXKEHIIEB U BRIHY)KJICHHBIX TiepecerieHIeB B Poccuiickoit denepanun.
[TpaBoBO¥i CTaTyCc MHOCTPAHHBIX TPAXKAAH M JIUI O€3 rPaXkK1aHCTBA.

[ToHsiTHE OCHOBHBIX IPaB, CBOOO M 00s13aHHOCTEN YelloBeKa U rpakJaHIHA.

[Tpu3HAKM KOHCTUTYLIMOHHBIX MPaB, CBOOOA U 00s3aHHOCTEH.

Knaccudukanms npas, cBo6oa u 06s13aHHOCTEN. Brbl kinaccudukaruii.
XapakTepHucTrKa OCHOBHBIX JTUYHBIX MIPaB M CBOOO/] YEIOBEKA U IPaXKTaHUHA.

[IpaBo yenoBeka Ha )KHU3Hb, JOCTOMHCTBO U HEIPUKOCHOBEHHOCT.

3aK0oHOJATENbHBIC TAPAHTUU CBOOOIBI MBICIIH, CIIOBA, COBECTH M BEPOUCIIOBEIAHUSI.
Cucrema 1 0COOCHHOCTH MTOTUTHYECKUX MPaB, CBOOOT U 00sI3aHHOCTEH.

[IpaBo rpaxaan Ha yyacTue B YIPABICHUH I'OCYIapCTBEHHBIMU JI€TaMH.
3akoHOJaTeNbHas perlaMeHTalus IpaBa Ha 00beAMHEHHUE.

[TpaBo Ha MHAUBHUIYATLHBIC U KOJUIEKTUBHBIE OOpAIllEHUs B TOCYIaPCTBEHHBIC OPTraHbl U
OpraHbl MECTHOTO CAMOYITPaBJICHUS.

DKOHOMHUYECKHE, COIIMATbHBIC U KYJIbTYpPHBIC ITpaBa M CBOOO B YEIIOBEKA U TPAXKIaHUHA.
[TpaBoBbIE OPMBI 3aKpETUICHUS U 00ECIIeUeHUs ITpaBa YaCTHOM COOCTBEHHOCTH.
KoHcTuTyiimonusie 0053aHHOCTH TPaKIaH.

[Ipenensl ocyuiecTBieHUs MMpaB U cBOOOJ uyeloBeKa M rpaxaaHuHa. KOHCTUTYIIMOHHBIE
OTpaHUYEHUS TIOJB30BAHUS TIPaBaMU U CBOOOTaMHU.

PexxuM upe3BbIUaifHOTO TTOJI0KEHUS 1 MpaBa 4eJIOBEKa.

[ToHsITHE U MECTO TapaHTUI B MEXaHU3ME pPeaTu3alliy IPaB U CBOOO.

Bupl rapanTuii peanuzanuu mpas U CBOOO/I.

[TotHOMOYMST OPraHOB TOCYIAPCTBEHHOW BJIACTU W JOJHKHOCTHBIX JIMI] B cpepe peanm3a-
IIUU U 3aIIUTHI IPaB U CBOOO/I.

[TpaBoMouwst rpakaaH B 00JIACTHU 3AIIUTHI TIPaB U CBOOOI TUIHOCTH.

YnonHOMOYEHHBIN IO MTpaBaM 4YelloBeKa: 0011as XapakTepuCTHKa IIPaBOBOT0 cTaTyca.
Y1omTHOMOYEHHBIN TI0 TIpaBaM YeIoBeKa: MPSA0K U30paHus, KOMITICTCHITHUS.

Ponws Koncrurymmonnoro Cyna PO B o6macTu 3a1uThl MpaB M CBOOO/T YEJIOBEKA U TPaXK-
JlAaHUHA.

IIpumepHbIe TecTOBbIC 3aJaHUA:
Ha BbIOOp 0/1HOTO OTBETA U3 HECKOJIBKHUX MPEII0KEHHBIX:

1 Beicuiyto FOpUANYECKYIO CUITY UMEIOT:

a) Koncturyuus Poccuiickoit @enepanuu

b) dbenepanbHbIe KOHCTUTYITMOHHBIC 3aKOHBI

C) 3aKoHBI cCyObekTOB Poccun

d) MexayHapoIHO-TIPaBOBBIC HOPMBI U TIPUHITUTIBI

2 CyOBbeKThl KOHCTUTYITHOHHO-TIPABOBBIX OTHOIIECHUH:

a) Hapon

b) rocymapctBo

C) BHICIIIEE yueOHOE 3aBeICHUE

d) wacTHBII npennpuHUMaTeah 6€3 00pa3oBaHUs IOPUIUICCKOTO JIHIIA



€) MeXIyHapOJHbIE OOIIECTBEHHBIE OPTaHU3AIINH.

IpumepHas npakTHYecKas 3a7ayva:

«Hwxeropoackuii IeHTp TyXOBHOM 3anuThly obpatuics B Bepxosusiii Cyn Poccuiickoit
Deneparuin ¢ xxanoboit Ha neiictus [lpaButensctBa PO.
B o6ocHoBanme xano0bl «HuKeropoackuit IeHTp AyXOBHOM 3aIUTBD» COCIAJCS Ha TO,
yro 15 wmapta 2016 roma usBectHblii Hmkeroponackuii npaBozamutHuk KpyrinoB Obu1 jMieH
nmpaBa Ha Bhe3] B Poccuro, 4To MpuBENIO K HApYIIECHUIO MpaB U cBOOOI )uteieil Hukeropo-
CKO# oOsactu. YuuThiBas, 4To B coorBeTcTBUM ¢ KoHcTutymmeit Poccuiickoit deneparuu ocy-
HIECTBJICHUE Mep MO 00eCrevYeHNnI0 3aKOHHOCTH, IIPaB U CBOOOJ Ipa)<JaH OTHOCHUTCSA K KOMIIe-
teHuuu I[IpaBurenscrBa PO, 3agBuTenbs NpoCcUT, IpuU3HaB aercTBUs lIpaBuTenbcTBa HE3aKOH-
HBIMH, 0053aTh €T0 MPUHSITH MEPHI [0 BOCCTAHOBJICHUIO HAPYIICHHBIX MIPaB U CBOOO IpakIaH.
1. Oyenume npagomeprocmv mpebosanuii «Huscecopoockoeo yenmpa 0yxo8HOU 3auyu-
mul» K [Ipasumenscmay P®.
2. Kaxk 0onxcen nocmynums Bepxosnwiti Cyo PD?

YpoBHH ConeprkarenbHOe OcCHOBHBIE IPU3HAKU BBIJIE- [TaTubanibHas BPC, %
OIMCaHue ypOBHS JieHus ypoBHS (3Tamsl Gop- nikana (akage- | OCBOEHHS,
MHUPOBAaHUS KOMITETEHITUH, MHUYECKast) peUTUHTO-
KPUTEPUU OLIEHKH CPOpMHU- OLICHKHU Bas OIICHKA
pPOBaHHOCTH)
[ToBpIIEHHBIN TBopueckas nes- Bxrouaer HuxecTOAIIMM OtnuyHo / 3a- 90-100
TEIbHOCTh YPOBEHb. YTEHO
YMeHue caMoCTOATENBHO
MPUHUMATH pellleHue, peliaTh
npo0iieMy/3a1aqy T€OpeTU-
YECKOT0 MJIU MPUKIIATHOTO
XapakTepa Ha OCHOBE U3Y-
YEHHBIX METO/OB, IPUEMOB,
TEXHOJIOTHI
bazoBblii [Ipumenenue 3Ha- | BriroyaeT HUKeCTOAMM Xopomuio 70-89,9
HUI 1 yMEHH B YPOBEHb. / 3a4TE€HO
OoJiee MHUPOKHUX CnocoO6HOCTH cOOMpaTh, CHC-
KOHTEKCTaxX yued- | TeMaTH3UpOBaTh, aHATU3UPO-
HOM U mpodeccuo- | BaTh U IPaMOTHO MCHOJIb30-
HAJIBHOU JIeATeNb- | BaTh HH()OPMAIIMIO U3 CaMO-
HOCTHU HEXEJNU M0 | CTOSITENIbHO HalIEHHBIX TEO-
o0pa3ity, ¢ 6011b- PETUYECKUX UCTOYHUKOB H
HIei cTeneHu ca- WJUTIOCTPUPOBATH UMH TEOpe-
MOCTOSITEJIBHOCTA | TUYECKHE MOJI0KEHUS WU
U MTHUIMATUBBI 000CHOBBIBaTh MPAKTHKY
PUMECHCHUS
VY nosnerBopu- PenponyktuBHas N3noxenue B npenenax 3a- VY nosnerBopu- 50-69,9
TENbHBIA  (JOC- | NEATENHHOCTh Jla4y Kypca TEOpPETUUECKH U TEJIbHO / 3a4Te-
TaTOYHBIH) MPAKTUYECKH KOHTPOJIUPYe- HO
MOTr0 MaTepuasa
HEJIOCTaTOYHBII OtcyTcTBHE TPU3HAKOB YIOBJIETBOPUTEIIHHOTO Heynosnerpo- Menee 50
YpOBHS pUTENBHO

/ He3aYTEHO




Pe3ynbraThl TEKyEero KOHTPOJISA U IIPOMEKYTOYHOHN aTTeCTallUd B COOTBETCTBUHU C IIPU-
MEHSIEMOW YHUBEPCUTETOM OalTbHO-PEUTHHTOBOM CHUCTEMOW OIICHKH KadecTBa OOpa3oBaHUS
BHOCSITCSI B QJICKTPOHHBIC BEIOMOCTH U TaKMM O0pa3oM OTOOpaKkaroTCs B DJIIEKTPOHHOM IOPT-
(G 0oJIMO CTyIeHTa B SJICKTPOHHOW HH(POPMAIIMOHHO-00pa30BaTEILHOM Cpe/ie YHUBEPCHUTETA.

Pe3ynbrarhl IpoMeXyTOUHOM arTecTanuu (KpoMe HEYJOBJIETBOPUTEIbHBIX) BHOCATCS U
B 3aYETHBIEC KHUKKU CTYJICHTOB.

PazpaboTunkm:
K.J0.H., JOmeHT Kadeapsl mnpaBa u oOmectBo3Hanus bBITIY wum. M.AxMymibl
N.N.NcxakoB

JKCHePThI:

Buewnut

K.I0.H., TOUEHT Kadeapsl Teopuu U uctopuu rocynapcrsa u npasa BAI'CY mpu I[Ipesu-
neate Pb T.C.Kacumos

Buympennuti
K.J0.H., JomeHT Kadenpbl mpaBa u obOmectBo3Hanus bBITIY wuM. M.AxMyisl
O.®.JIuTBUHOBUY



MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLEHOYHBIE MATEPUAJIbI

b1.B./IB.03.01 MEHEJUKMEHT

Pexomenmyercs 1uist HapaBJICHUS TOATOTOBKH
44.03.04 TIpodeccronanpHoe 00y4deHue (TI0 OTPACIISM),
HaIpaBJIeHHOCTh (Mpoduiib) «[IpaBoBoe U IOKYMEHTAIIMOHHOE 0OecTieueHne
yIpaBICHUSD)

KBanudukanus BeimycCKHUKA: OakaiaBp



B nanHOM AOKyMeHTE MpUBENEHBI THUIOBBIE KOHTPOJIbHBIE 3a/laHUsl U HHbIE MaTepUalIbl
JUIs OLEHKM 3HAaHWW, YMEHMH, HABBIKOB, XapaKTEpU3YIOIIUX ATanbl (HOPMUPOBAHHA
KOMIIETCHIIMM B TPOIECCE OCBOCHHS OOpa30oBaTeIbHON NporpamMmbl. [loJHBIH KOMILIEKT
00pa3IoB OLIEHOYHBIX MAaTEPHATIOB IPUBOAUTCS B pabOUMX MpOrpaMMax AUCIUILIUH.

[IpencraBieHHbIE OLIEHOYHbBIE MaTepHAIIbl HApaBIeHbl HA (OPMUPOBAHNE KOMITETEHIIUHN B
coorBercTBUM ¢ ®PI'OC BO. CBenenust o GopMHUpPYEMBIX KOMIIETCHIIUAX COAEPIKaTCsl B oOIIeH
XapaKTEePUCTUKE 00pa30BaTEIHHOM MPOTPAMMBI M YIEOHOM ILJIaHE.

B nonxHom o6beme olleHOYHBIE MaTepuallbl XpaHATcs Ha Kadeape, peaau3yrounei JaHHyo
muctumuinay.  OneHoyHble MaTepuanbl C  aBTOMAaTHU3WPOBAHHON TMPOBEPKOW pPE3ysIbTaToOB
oOyuyeHus (IpU HAJTUYMHU) Pa3sMELIAlOTCs B AJIEKTPOHHOW HMH(OPMALMOHHO-00pa30BaTEIbHOM
cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.

O0beM TUCHUIUIMHBI M BHJbI Y4eOHOH padoThl 3apuKCHpPOBaHBI YU4ECOHBIM TUTAHOM
OCHOBHOHM TpoQecCHOoHaIbHON 00pa30BaTeIbHON MPOTPaMMBbI 10 YKa3aHHOMY HalpaBJICHUIO U
npodUITIO, BRIPAXKAIOTCS B aKaJIEMUYECKUX Yacax.

Yacel KOHTAaKTHOM pabOTHI M CaMOCTOATENBHOM pabOTHI CTY/IEHTA U Yachl, OTBOJMMBIC Ha
MpOIIeYPHl KOHTPOJISA, MOTYT pa3iauvarhbcs B yueOHbIX mianax OITOIT mo ¢dopmam oOyueHus.

OObeM KOHTAKTHOM pabOThl BKIIOYAET 4Yachl KOHTAaKTHOM ayIUTOPHOM paboThI
(JTekIuu/pakTUYeCcKue 3aHATHs/ 1abopaTopHbie PabOThI), KOHTAKTHONW BHEAYIUTOPHOU PabOTHI
(KOHTPOJIb CaMOCTOATENBbHOM paboOThl), Yachl KOHTAKTHOM pPabOThl B IEPHOJ, aTTECTAllUU.
KonrtaktHas pabota, B TOM UHCIE€ MOXET TMPOBOJUTHCS MOCPEACTBOM DJIEKTPOHHOMN
UH(POPMALIMOHHO-00pa30BaTENIbHON Cpeibl YHUBEPCUTETA C MCIIOJIB30BAaHHEM PECYpPCOB CETH
WHTepHET M IUCTAaHIIMOHHBIX TEXHOJIOTHH, Ha caiTe https://lms.bspu.ru.

PexoMenayeMasi TeMaTHKa Yy4YeOHBIX 3aHATHIH CEMHHAPCKOro THNA (CEMHHAapHI,
MPAKTUYCCKUC 3aHATHUSA, KOJUJIOKBUYMbI U UHBIC aHAJIOTUYHBIC SaHHTI/IH)I

TemaTnka NpaKTHYECKUX 3aHATHH

Tema 1. MeTom010rust MEHeEIKMEHTA.
Bonpocwt ons ob6cyscoenus:
1. CymHOCTh MEHEIHKMEHTA.
2. KoHueniuu ynpaBieHuUs.
3. llenu u KpUTEpUU YIIPABIICHUS.
4. Muccus u punocodus. 3aKOHOMEPHOCTH YIIPABICHUS

Tema 2. Pecypchbl MeHeIKMEHTA.
Bonpocul ona 0bcyscoenus:
BnacTte B MeHEKMEHTE.
IIepconai ynpasieHus.
Nudopmanus ynpaBieHusI.
TexHuKa ynpasiieHUs

el

Tema 3. IIponecc MeHeaKMeHTA.

Bonpocwt ons ob6cyscoenus:

JlekoMIo3Hu1Ms ITpoLecca YyIpaBJIeHNUs.

OyHKIMY yIpaBieHUs. 3a/1a4d U ONEepalK yIIPABICHUS.
TexHonmorus ynpasieHusl.

Pemenus ynpasienusi.

il e



Tema 4. Opranu3anusi MeHeI:KMEeHTa
Bonpocwt ons ob6cyscoenus:
CrpykTypa ynpaBieHusl.

Mertob! ynipaBieHuUs.

PernamenTs! ynpaBieHusl.
Opranu3zanus TpyAa B yIpaBJIeHUU.

D¢ heKTUBHOCTD yIPaBICHHUS.
Pa3Butue MeHeKMEHTA.

A e

JlabGopaTopHbIil IPAKTUKYM HE IPEAYCMOTPEH

TpebdoBaHus K caMOCTOATEILHON padoTe CTY1eHTOB

Haznauennem CPC sBisieTcs 3akpelyieHUe CBEACHMM, MTOJYyYEHHBIX CTYyJEHTaMH B XOJE
ayIUTOPHBIX 3aHATHH. PeanbHas camocTosTenbHas paboTa SBISETCS UCKIIOYUTENBHO BaXKHBIM
3JIEMEHTOM B Jienie 3¢ (EeKTUBHOTO YCBOSGHUS MaTepHuaa. B mporecce caMocTosITeIbHON paboThI
y CTyZeHTa HanboJjiee YeTKO BO3HHMKAET HEOOXOAUMOCTH II€JIOCTHOIO, CUCTEMHOI'O BOCIPUSATHUS
COJepXaHUS JUCHMIUIMHBI, TOTPEOHOCTh TPHUBICYEHUS JONOJHHUTEIBHBIX CBEACHUN U3
PEKOMEHIOBaHHOW Y4eOHOW M METOIWYECKOW JIUTEpaTyphl, MPOCMOTpAa M U3YYCHHS 3alucei,
CIEIIAHHBIX BO BPEMS ayIUTOPHBIX 3aHITHI.

Buapr CPC: moaAroToBka K MpakTUYECKUM 3aHATHSAM, a3pab0TKa MPOEKTa ONMTHMHU3AIUN
ciyx0b1 JIOY B opranuzamnum.

Opranu3zanuio paboThl HA/I MPOSKTOM B C)KaTOM BUEC MOKHO pa30OUTh HA CEMb TAIOB:

Ortan 1-#, mouck uiau (GOpPMYIUPOBaHHE TPOOIEMBI, KOTOPYIO HEOOXOJMMO PEIIHTh.
Hctounukamu mpo6aemMbl MOTYT OBITh:

KOHKpETHas  3aJada  COBEPIICHCTBOBaHHWS  y4deOHoOro  mporecca  (pa3paboTka
METOJUYECKUX U JUJAKTUYECKUX CpPEICTB, IMOCOOWH, pEeKOMEHJAlWW, MaTepUuaioB s
CaMOCTOSITENIbHOM paboThl CTYAEHTOB, BUICO(DHIBMOB MO OTAEIbHBIM BOIpPOCaM U TeMaM
Kypca);

Henocrarounass pa3paboTaHHOCTh OMpPENEIEHHON HAay4YHOW NpPOOIeMBbI, HEOOXOIUMOMN
JUTS PEIICHUS TPAKTUYECKHUX 3a71ad.

OcHoBHasl 3a7jaya - OCO3HaHME NPOOJIEMbI, MOTHBALIMA K €€ PEIICHUI0 M TOJy4YeHHUIO
KOHKPETHOTO pe3yabTaTa — IPOAYKTa yueOHOrO MPOCKTHPOBAHUS.

Otam 2-i, opranu3ais TBOPUYECKUX TPYIIT 711 paOOThI HaJl TPOCKTOM.

Oran 3-i, mIaHupoBaHue padoThl HAaJ IpoeKTOM. Ha JaHHOM 3Tarie onpeaensoTcs:

BO3MOKHbIE UICTOYHUKHU HH(POPMAIUH;

crocoObl cOopa 1 aHanu3a nHPOpMaInu;

CIOCOOBI MPECTABICHUS PE3YIHTATOB (OTYET, KOHKPETHBIA MPOAYKT U T.1.);

KPUTEPHUH OIICHKU MPOIYKTa;

00513aHHOCTH YYaCTHUKOB TBOPUYECKOM TPYIIIIHI.

Oran 4-i1, mouck u co6op nudopmammu. Ha »ToM 3Tane opraHusyeTcs uccleaoBaTeIbCKas
NESTENIbHOCTh CTYJIEHTOB B COOTBETCTBUU C IUIaHOM. OCHOBHOE TpeOOBaHHE — HaJIU4ue
pa3HOOOpa3HBIX UCTOYHUKOB MH(POPMAITUH, UCTIONB30BAHNE PA3TUYHBIX METOJIOB €€ MOTYYCHHUS
(U3yuyeHue JTUTEepaTyphl, aHKEThl, UHTEPBbIO, OMPOCH], HAOIIOICHUS, YTEHUE U aHAJIU3 CPEICTB
MaccoBOi MH(GOPMAIUH, SKCTICPUMEHT | T.J1.).

Ortan  5-i, anamu3 wuHpopmaruu. Ha »SToM 3Tame OCYIIECTBISETCS COBMECTHOE
00CyXIeHUE MOTYYCHHBIX HCXOIHBIX MaTepUaIOB, pa3padoTKa MPOEKTa.

Otamn 6-i1, opopmiieHrne U mpeacTaBieHne mpoekra. Crocoosl 0hOpMIICHUS PE3YIHTATOB
y4e0HOT0 MPOCKTHUPOBAHUS 3aBUCAT OT €ro BUJA M MOTYT OBITh pPa3HBIMHU: MUCHbMEHHBINA OTYET,
U3JIaHUE MPAKTUYECKUX PEKOMEHIalui (KOMIBIOTEPHBINA BapuaHT), BUACOGMWIbM U T.4. OTYET 0
paboTe mpeAcCTaBIsIeTCS Ha 3aHITHH B TPYIINE, MOXKET ObITh TaK)Ke YCTPOEHA OTKPBITAas 3alUTa
IIPOEKTA.



Oran 7-#, aHamu3 M OLIEHKAa pe3yJbTaToB paboThl Haj NpoekToM. JlaHHbIA 3Tam
00s13aTeNIbHO JOJDKEH BKIIFOYATH B Ce04:

- TPYNIIOBYIO peIEKCHI0 aBTOPOB MPOEKTa, cCaMOaHaIU3 Mpoliecca U pe3yiabTara CBOeH
JESTEIBHOCTH;

- aHalM3 M OLEHKY KauecTBa IPOEKTa JPYTMMH CTyIEHTaMM, OKCIEpPTaMH,
IIpenoaaBaTeieM.

[Ipe3eHTanuu NpoeKTOB MOTYT OBITH TPOBEICHBI B BUJIE:
JIEJIOBOU UTPBI

JEMOHCTpalMK Buaeo(uiabMa / MpoayKTa, BBIMOIHEHHOTO HAa OCHOBE MH(GOPMAIIMOHHBIX
TEXHOJIOTHI

HAy4YHOTO JTOKJIa/1a

npecc-KoH(pepeHIINH

pOJIEBOM UTPBI

AKCKYpCUHU

®opMBbI MPOYKTOB MPOCKTHON AEATEIBHOCTH
BricraBka

l"azera, xxypHan

CrnipaBouHUK

Urpa

Y4eOHoe mocodue u Jip.

Hanucanue pedepara.

Pedepar — mpoaykT caMOCTOSITENBHOW padOThI, MPEACTaBISAIONMIMN CO00M KpaTkoe
U3NIO)KEHWE B TIMCHbMEHHOM BHJE TOJYYCHHBIX pPE3yJbTaTOB TEOPETHUECKOTO aHaIH3a
NPEJIOKEHHOW TEMbl, TJe aBTOpP pPAacKpbIBaeT CyTh HCCIEAYeMOM MpoOJeMbl, MPUBOIUT
pa3IUYHbBIE TOYKH 3PCHHUSL.

O6bem He 6onee 10 crpanun. Tekct meuataercs 14 mpudrom vepes

1,5 unrTepBana, nmois: ciesa — 3 cM, cipasa — 1 cm, cBepxy — 2 cM, CHU3Y — 2,5 CM.

AG3amHbiii otcTynm — 1,25 cM. 3arojoBKH M MOJ3aroJIOBKH OTHEISIOTCS OT OCHOBHOTO

TEKCTa MpodenoM 3 nHTepBaa.

TemaTuka pedeparon
CopepxaHrie MEHEPKMEHTA U €r0 0COOEHHOCTH.
PazButue B3rIIsI1I0B HA MEHEKMEHT: IIKOJIA HAYYHOTO YIpPaBJICHUS U KIaCCHYecKas
(aIMUHUCTpATUBHAS ) IIIKOJIA YIIPABIICHHUS.
3. Pa3BuTue B3IVIAI0B HA MEHEI)KMEHT: IIKOJIAa OPTaHU3ALMOHHOTO MOBEJCHUS U I1IKOJIa
YEJI0BEYECKUX OTHOIICHUI.
CoBpeMeHHbIE B3TJISA/Ibl HA PA3BUTHUE MEHEHKMEHTA.
Opraau3anoHHO-TIPAaBOBBIC (HOPMBI IPEATPUATHI.
Bremnss cpena opraHusanuu.
BHyTpeHnHss cpesia opranu3aliyi.
Muccust, cTpaTerusi 1 OpraHu3aluoOHHas KyJabTypa OpraHU3aluu.
[InanupoBaHue B cUCTEME MEHEKMEHTA.
10. IloHsiTHe OpraHU3alMOHHBIX CTPYKTYP YIPABJICHUS U UX THUIIBI.
11. Teopun MOTHUBAIIUH.
12. KOHTpOJUIMHT B MEHEIKMEHTE.
13. Koopaunanus kak GyHKITUS MEHEHKMEHTA.
14. TlpuuuHBI BO3pacTaHUs PO MEHEIKEPOB B COBPEMEHHBIX YCIOBUSX.
15. Copnepxanue Tpyna u GyHKIIMH MEHEIKEpa.
16. OcobeHHOCTH Tpy/a KEHIIUHBI-MEHEDKEPA.
17. OcHOBBI pa3pabOTKH yIPABICHUYECKOTO TPYy/a.
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18. KoMMyHHMKauu B MEHEKMEHTE.
19. [lenoBbie Oeceanpl ¢ MOUMHEHHBIMH.
20. ITpoBeneHue coBeLIAHUS.

21. KomMmepueckue neperoBopsl.

22. Teopun nuuepcrsa.

23. JlupepcTBO B OpraHU3allvH.

24. BnacTb ¥ BUOBI BIACTH.

25. Pa3BuTHe KaCCUYECKUX CTHJIEH PYKOBOJACTBA.
26. CoBpeMeHHBIE CTWIIM PYKOBOJCTBA.
27. OpraHu3zanus TpyJaa MeHeKepa.

28. AMepuKaHCKasi MOZEIb YIIPaBICHHUSL.
29. EBpormeiickas MO/€NIb YIPABICHUA.
30. fInoHckast MOAEIb YIIPaBICHHUS.

PykoBoncTBysice nonokeHusMu crateu 47 u crateu 48 denepanbHOro 3akoHa ot 29
nekabpss 2012r. N 273-®3 "O6 o6pa3oBanuu B Poccuiickoit ®eneparuu" HaydHO-
nenarornyeckie paOOTHUKM W HMHbBIE JIMIA, TPUBJIEKAeMble YHHBEPCHUTETOM K peaH3alliu
JTAHHOM 00pa30BaTeNbHOM IPOrpamMMbl, MOJB3YIOTCA MPEAOCTABICHHBIMH aKaJeMHUYECKUMHU
npaBaMd M CBOOOJaMU B 4YacTH CBOOOJBI MpenojaBaHMs, CBOOOIBI OT BMELIATEIbCTBA B
MpoeCCHOHANIBHYIO  JESATEIBLHOCTh; CBOOOABI BHIOOPAa M HCIIONB30BAHUS MEJArOTHYCCKU
000CHOBaHHBIX (POPM, CPEICTB, METOJNOB OOy4YEHHs] M BOCIUTAHMS;, IpaBa HAa TBOPYECKYIO
UHHUIMATUBY, pa3pabOTKy M NPUMEHEHHE aBTOPCKHUX IPOrpaMM M METOJOB OOydeHHs u
BOCIIUTAaHUsI B TpeJeiax peaju3yeMoil 00pa3oBaTeNbHOW MpOrpaMMbl M OTICIBHOU
JUCLUTUIMHBL

Hcxons u3 paMoOK, YCTAaHOBIIEHHBIX YYEOHBIM IUIAHOM IO TPYJOEMKOCTH W BHAAM
yuyeOHOIl paboThl MO JUCLMIUIMHE, NpPEenojaBaTelb CaMOCTOSTEIbHO BBIOMPAET TEMaTHKY
3aHATUH 10 (opMaM M KOJUYECTBY YAaCOB MPOBEACHUS KOHTAKTHOW pabOTHI: JIEKUUU U HHbIC
y4eOHbI€ 3aHATHA, IPeJycCMaTpUBAIOIINEe IPEUMYIIECTBEHHYIO Nepeaady yueOHoi nHpopMauu
npernojaBarTenaeM M (WiIM) 3aHATHS CEMHHApPCKOro THIMA (CEeMUHaphl, MPAKTUYECKUE 3aHATHS,
MPaKTUKYMBI, JJA0OpaTOpHBIC PaOOThI, KOJUIOKBUYMbl M WHBIE aHAJIOTHMYHBIC 3aHATHA), W (WIJIH)
IPYNIIOBbIE  KOHCYJIbTAllMM, W (WIM) HWHAMBUAYaIbHYIO paboTy  oOydarommxcsi C
npenojaBaTeaeM, B TOM  UHCIE€ HMHIUBUAYaJIbHbIE KOHCYJIbTallMM (IO  KYPCOBBIM
paboTtaM/mipoeKkTaM — TpU HAJUYUU KypCOBOM pabOTHI/IpOEKTa MO JAaHHOW IUCHMIUIMHE B
y4eOHOM TIJIaHE).

PexomenayeMas TeMaTvka 3aHATUM MaKCHUMAJIbHO IIOJIHO PEANU3YeTCs B KOHTAKTHOMN
pabote co crtymeHTamMu O4yHOM (opmbl oOydeHus. B ciywae peanmsanum oOpa3oBaTeabHOM
OporpaMMbl B 3a0YHOW / OYHO-3209HOH (opMe TPYJOEMKOCTh IUCLUUIUIMHBI COXpPaHSETCH,
OJIHAKO 00BEM Yy4eOHOro Marepuaja B 3HAYUTEIHLHOW YaCTH OCBAaMBAETCS CTYICHTaMH B popMme
camMocTosiTeNIbHOW  paboTel. Ilpm sToM TpeboBaHUS K OXHUIAEMbIM 00pa30BaTEIbHBIM
pe3yapTaTaM CTYAEHTOB 10 JAaHHOW JUCHMIUIMHE HE 3aBUCAT OT (OpMBI peanu3aluu
00pa3oBaTeNbHON IPOTPAMMBI.

TpeGoBanus K IPOMEKYTOYHOI aTTeCTALMHU MO AUCHMIIUHE.

B cooTBeTcTBUM ¢ YU€OHBIM ITAHOM MTPEIYCMOTPEH 3a4eT.

B nonHOM 00beMe OlleHOYHBIE MaTepUallbl XPaHATCS Ha Kadeape, peaau3yomeil TaHHyIo
ey,  OIEHOYHBIE MaTepuanbl € aBTOMATH3MPOBAHHOW IPOBEPKOW  pE3yIbTaToOB
oOyuyeHus (IpU HAJTMYMHU) Pa3sMELAlOTCS B AJIEKTPOHHONW HMH(OPMALMOHHO-00pa30BaTEIbHOM
cpene yHuBepcuTeTa Ha caite https://Ims.bspu.ru

IIpumepHbIil IepevYeHb BONPOCOB K 3a4eTy:
1. Opranu3zanOHHO-TIPaBOBbIE (HYOPMBI IPEAIPUATHI.
2. BHemHss cpega opraHu3alyy.



OO hA W

BryTpeHHsis cpena opraHusaluu.

Muiccusi, cTpaTerus U OpraHu3alioOHHAas KyJlIbTypa OpraHu3alyi.
[ImanupoBaHue B CUCTEME MEHEKMEHTA.

[ToHsiTHE OpPraHN3ALMOHHBIX CTPYKTYP YIPABICHHS U UX THUIIBIL.
Teopuu MOTUBaIUK.

KoHTposmuHr B MEHEHKMEHTE.

Koopaunarus kak GyHKIUS MEHEIKMEHTA.

10. IIpuunHBI BO3pacTaHus poJId MEHEIKEPOB B COBPEMEHHBIX YCIOBHSIX.
11. Cogmepxanue Tpyaa u GyHKIHUN MEHEDKEPA.
12. OcobeHHOCTH Tpy/a KEHITMHBI-MEHEKEPA.
13. OcHOBBI pa3pabOTKH yIPaBIECHUYECKOTO TPYAA.
14. KoMMyHUKalI B MEHEI)KMEHTE.
15. JlenoBbie Oecenbl C MO TIUHEHHBIMHU.
16. IIpoBeneHue coBelanus.
17. Kommepueckue neperoBopsl.
18. Teopuu nunepcrna.
19. JImpepcTBO B OpraHu3anuy.
20. BnacTth 1 BUABI BJIACTH.
21. Pa3BuTHe KJIaCCUYECKHUX CTUJIEH PYKOBOJCTBA.
IInanupyemMblie ypoBHH ¢()OPMHPOBAHHOCTH KOMIIETEHIMI 00y4al0 M XCSI
U KPUTEPUH OLleHNBAHUS
YpoBHH OCHOBHBIE OcHOBHBIE [TaTubanibHas BPC, %
MpU3HAKU MpU3HAKU IKanxa OCBOCHUS
BBIJICJICHHS YPOBHS (axkamemuueckasi) | (pEHTHHTO
(9Tamnsl OIleHKa Bast
dhopmMupoBaHUS OIICHKA)
KOMITETEHITNH,
KPUTEPUU OLICHKU
c(hOpPMHUPOBAHHOCTH)
[ToBbIlICHHBIH TBopueckas Bxirouaet OtnuaHO / 90-100
JeSITeTbHOCTD HUKECTOS A 3a4TE€HO
YPOBEHb.
Ymenue
CaMOCTOSITENIEHO
MPUHUMATH
pelieHue, peuarhb
npobuemy/3agaqy
TEOPETUUECKOTO UITH
MIPUKIIATHOTO
Xapakrepa Ha
OCHOBE U3YYEHHBIX
METO/IOB,
MIPUEMOB,
TEXHOJIOTHH.
bazoBsrii [Ipumenenue Bxutouaer Xoporo / 70-89.,9
3HAHUW U YMEHUH HUKECTOSIIIUI 3a4TEHO
B OoJee MUPOKUX YPOBEHb.
KOHTEKCTax CrnocoGHOCTh
yueOHOH U cobupaTp,
npoecCHOHANBHO | CUCTEMaTHU3UPOBATh,




H IeITeIbHOCTH,

AHAJIU3UPOBATh U

HEXXEJH T10 IpPaMOTHO
obpasiry, ¢ WCITOJIh30BaTh
Oounpiieit nH(pOpMAIIHIO U3
CTENCHBIO CaMOCTOSATENFHO
CaMOCTOSITETbHOCTH HalIeHHBIX
Y MHUIAATHBEI TEOPETHUECKIX
UCTOYHUKOB U
WIITIOCTPUPOBATh
UMH
TEOPETHUECKHE
MOJIOKEHHUS WIIN
00OCHOBBIBATb
HPaKTUKY
PUMEHECHHS.
Y nosnerBopute PenponyktuBHas N3noxenue B VY nosnerBoputen | 50-69,9
JBHBINA JEATEIbHOCTD npezaenax 3agad BHO / 3aYTEHO
(ocTaTOYHBIH) Kypca TeOpETHUECKI
U TIPaKTUYECKU
KOHTPOJHPYEMOTO
marepuaia
HeynosnerBopu OTcyTcTBHE PU3HAKOB HeynosnerBopur | menee 50
TENBHBIN YJIOBJIETBOPUTEIHHOTO eNIBHO /
YPOBHS HE3a4TeHO

Pe3ynbrarsl TEKyIero KOHTPOJIS M IPOMEXYTOYHOM aTTECTALlMA B COOTBETCTBUU C
NPUMEHSIEMON YHUBEPCUTETOM OAJIIIbHO-PEHTHHIOBOM CUCTEMOI OIIEHKH KauyecTBa 00pa30BaHUs
BHOCATCS B DJIEKTPOHHBIE BEIOMOCTH M TakuM OOpa3oM OTOOpaxaroTcs B 3IEKTPOHHOM
nopTQOINO CTYACHTA B 3JIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTENbHON Cpeie YHUBEPCUTETA.
Pe3ynbpTaThl IpOMEKYTOUHOW arTecTaluu (KpoMe HEYAOBIETBOPUTENBHBIX) BHOCSATCS M B
3a4€THbIE KHWKKH CTYJIEHTOB.

Pa3pabGorunk:
K.W.H., TOIeHT Kadeapsl Beeobeit ncropuu u KynbTypHoro Hacienus A.M.Yurpuna

JKCNEepPThI:
BHEWHUL
K.F0.H., 3aB. OT/IeJIOM YTpaBiieHus 1o aenam apxuBoB Pb N.I'. Achanausposa

GHYMPEHHUU
K.W.H., TOIeHT Kadeapsl Beeobieit ncropuu u KynbTypHoro Hacienu A.H.Angamos




MMUHITPOCBEIIEHWA POCCHUN

OI'bOY BO «bamkupckuii rocyJapCTBEHHBIN NEAArOrH4e€CKUd YHUBEPCUTET
uM. M. AKMyJUIBDY

OLHEHOYHBIE MATEPHUAJIbBI

b1.B./IB.03.01 YIIPABJIEHUE ITEPCOHAJIOM

PexomenmyeTcs i1 HanpaBiIeHUS MTOITOTOBKH
44.03.04 [Mpodeccuonanbroe oOydeHue (o OTPacisim),
HarpaBJIeHHOCTH (mpoduib) «IIpaBoBoe 1 TOKyMEHTAIIMOHHOE OOecTieueHue
yTIPABICHUS

KBanudukarus BeITyCKHUKA: OaKaaaBp



B manHOM OKyMeHTE NMPHBECHBI THIIOBbIE KOHTPOJIBHBIC 3aaHUSI U HHBIE MAaTePUANIbl JJIs
OLICHKH 3HAHWI, yMEHHH, HAaBBIKOB, XapaKTEPH3YIOMIMX OSTambl (OPMUPOBAHUS KOMIICTCHIUI B
mpoiiecce OCBOEHHsS oOpa3zoBaTeibHON mporpaMMmbl. [IOTHBIA KOMIUIEKT OOpa3loB OLEHOYHBIX
MaTepHajoB MPUBOJUTCS B paboUnX MporpaMMax JAWCIHUILIHH.

[IpencraBieHHbIe OLIEHOYHBIE MaTepUalbl HANPaBICHB Ha (HOPMUPOBAHNE KOMIIETCHIIUH B
cootBerctBUM ¢ ®I'OC BO. CBenenus o (GopMupyeMbIX KOMIIETCHIIMSIX COJIEp)KaTrcs B 0OIIei
XapaKTepUCTHUKE 00pa30BaTeIbHON MPOrpaMMbI M Y4€OHOM TIJIaHE.

B monHOM 00beMe oleHOYHBIE MaTepHajbl XpaHATcs Ha Kadenape, peaausyromel TaHHYIO
mucuiuuHy. OLeHOYHbIE MaTepuallbl ¢ aBTOMAaTH3UPOBAHHOW MPOBEPKOI pe3yabTaToOB 0O0Yy4eHUS
(mpy  HANMMYUKM) pa3MEMIAIOTCS B  JJEKTPOHHOW HH(OPMAIMOHHO-00pa30BaTENbHON  cpele
YHHUBEpCUTETa Ha caiire https://lms.bspu.ru.

O0béM AUCHMIVIMHBI M BHAbI Y4eOHOH padoThl 3apUKCUPOBAHBl yUEOHBIM IIJIAHOM
OCHOBHOU TMpo(deccCHoHanbHOW 00pa30BaTeNbHOW MPOTrpaMMBI MO YKAa3aHHOMY HANpaBICHUIO H
pOUITIO, BRIPAXKAIOTCS B aKaJIEMUYECKIX Yacax.

Yacel KOHTAaKTHON pabOTBHl MU CAMOCTOSITEIBHON pabOTHI CTy/IEHTa W 4Yachl, OTBOJUMbBIC Ha
MPOLEAYPHI KOHTPOJISI, MOTYT pa3inyaThest B yueOHbIX mianax OIIOII mo ¢popmam oOydeHusl.

O0beM KOHTAaKTHOM pabOThl BKIIOYACT 4Yachl KOHTAKTHOM ayAMTOPHOH paboThI
(JIlekuMu/mpakTUYECKUe 3aHATHs/ J1abopaTOpHBIE pa0OThI), KOHTAKTHON BHEAYIUTOPHON pPabOTHI
(KOHTPOJb CaMOCTOATEIBHONH pPabOTHI), Yachl KOHTAKTHOW pabOTHl B MEPHOJ aTTECTAIUH.
KonTakTHass paboTta, B TOM 4YHCIE MOXET MPOBOAUTHCS IOCPEACTBOM  AJIIEKTPOHHOMN
nH(POPMAITMOHHO-00pa30BaTENIbHONW CPEbl YHHBEPCUTETa C HCIIOJIB30BAHUEM PECYPCOB CETH
WuTepHeT u qUCTaHIMOHHBIX TEXHOJIOTUH, Ha caifTe https://Ims.bspu.ru.

PexoMenayemasi TeMaTuKa yueOHBIX 3aHATHI B (popMe KOHTAKTHOH padoThI:
Pexomennyemass Temarthka y4eOHBIX 3aHATUN JIGKIUOHHOrO THMa (IpelycMaTpHUBAIOIIUX
MPEUMYIIECTBEHHYIO Tlepenauy ydeOHOH nH(POPMAIIMH MPETO1aBaTEIISIMHU )

Tema 1 VYnpasjieHue MepcoHaioM W €ro MeCTO B CHUCTEME YIpaBJE€HUsS OpraHuzanuen
(mpeanpusiTHEM)

Tema 2 Kaapomslii moTeHIMaN OpraHu3alud, padoTa C KaJpOBBIM PE3EpPBOM, MOAO0Op U
oOydeHue rnepcoHasna

Tema 3 MotuBanuu, npodeccuoHalbHas W OpTaHU3AIlMOHHAs aJanTals IepcoHaa.
KondmukTel B KOJUIEKTHBE U OlIeHKA Y()PEKTUBHOCTH yIpaBICHUS IEPCOHATIOM

TeMaTnka NpaAKTHYECKUX 3aAHATHIA:
3ansrtue 1

Tema: Kaoposwlii nomenyuan op2anuzauuy, paboma ¢ KAopoevbiM _pe3epeom, noobop u
obVueHue nepconana

Bomnpochl st 00CYKICHMS:

KanapoBelii moTeHIMAI OpTaHU3alii ¥ METOJIBI €r0 aHAIH3a.

PaboTa ¢ kaipoBBIM pe3epBOM U TUIAHUPOBAHUE JICJIOBOM Kapbephl,
[TonGop, mpodopueHTaMs U J1ejI0Bast OLICHKA ITePCOHANIA;

[ToaroToBka, MepernoAroTOBKa M MOBBIIIICHUE KBATU(UKAITUH TTIEpCOHAIA.

e

OTBeTUTH HA ciaeayruiue BOnpocConl:
Yro Takoe KaHpOBBIﬁ IHOTCHI A OpFaHI/ISaI_II/II/I? Kaxne MCTOJbI IPUMCHAKOTCS JIA aHAJIU3a
KaapOBOI'0O MMOTCHIMXAJIa OpFaHI/ISaL[I/II/I?



Kakoro BiusiHME CTPYKTyphl TpPYAOBOTO KOJUIEKTHBA W TPYIIOBOW JMHAMUKHM Ha
3¢ HEeKTUBHOCTH UCTIOIB30BAHUS KaJAPOBOTO MOTEHIIHAa?

B yem cocTosiT mpoGieMbl BIACTH U JIMIEPCTBA B OPraHU3aLUN?

Urto Takoe conuanbHO-TICUXOJIOTHYECKH KIMMAaT U 3 (HEKTUBHOCTH paboThl GUpMBbI?

Kak co3nath armocdepy HOBaTOpCTBa B OpraHU3aIiu?

Kakue mokaTopbl MOBEIEHYECKOTO XapaKTepa COTPYAHUKOB CJIEAYyeT YYHUThIBaTh IpU
3a4MCIIEHUHU COTPYJHUKA B KaJIpOBbIN pe3epB?

UeMm ominyaeTcs MOJMTUKA YIPABIEHHUS KaJIpOBBIM pPE3€pBOM U MOJUTHKA YIPaBJICHUS
TajaHTamu?

C moMomIbI0 KaKuX HHCTPYMEHTOB BO3MOXKHO Pa3BUBATh JICJIOBYIO Kapbepy COTPYIHUKA?

Kak MOTHBHpPOBATH COTPYIHUKA K PA3BUTHIO CBOETO MOTEHIIMANA?

B kakux cuTyanusx BCTaeT BOIPOC O HEOOXOJUMOCTH TOTO HJIM MHOTO BUJA OOydeHUS
nepcoHalia OpraHu3anuu’?

B uem pa3Huiia Mex1y MOArOTOBKOM M MEpenoAroToBKoi kaapoB? UTo oOIIero y JAaHHBIX
BUJIOB 00y4eHuUs?

Kakne ¢opmbr u merombl oO0ydeHHs 1enecooOpa3sHO BHIOpaTh Ui  OCYLIECTBIICHUS
MOBBIIICHUS KBATM(UKALIUN KagpOB?

3ausatue 2
Tema: Momusayuu, npogeccuonarvhas U Op2aHU3AUUOHHAS  a0anmayus _nepcoHad.
Konupauxkmui 6 koniekmuse u oyenka s¢hdexmusnocmu ynpasieHus nepCcoraiom

Bonpocs! 1 00cyxkIeHH:

MoTtuBarust NOBEEHHS B IIPOLIECCE TPYAOBOM JEATEIbHOCTH.
[IpodeccnonanbHas v OpraHM3allMOHHAs aJaNTalus IepcoHaa;
KoH(]muKTHI B KOJUIEKTHBE;

Onenka 3 GeKTUBHOCTH YIIpaBJIeHUS TIEpCOHAIA.

Sl o e

OTBeTUTH Ha cJIeayIolIHe BONPOCHI:

Hackonpko »sddexTtuBHa mnpakTHka pPOCCHUCKUX OpTraHM3alvii, HampaBJIeHHas Ha
nocieoBaTesIbHOe (HOPMUPOBAHNE HETIPO3PAYHBIX CUCTEM OIUIATHI TpyAa?

Kak Bimser ypoBeHb mpodecCHOHANbHON KBaJU(pUKAMK MEHeKepa Ha YacToTy
NPUMEHEHUs] UM Haka3zaHUil pabOTHHMKOB 3a HE3(PPEKTHBHOE BBIIIOJHEHHE UM CBOUX TPYAOBBIX
byHKUIMNA?

Cnenyer qu ¢opMupoBaTh pabodue T'PYNIbl ¢ yYETOM B3aUMHBIX CHUMIIATHI BXOJSAIIMX B
HUX UHJUBUJIOB?

Urto coboit mpeacTaBiseT afanTtaiys Kak MHOTOACIIEKTHBIN mporiecc?

KakoBbl Lienu, 3a1a4u U cTaJly NMpolecca ajantaiuu’?

Kak opranmusyercst TpyoBasi aaanraiiys rmepcoHana ToproBoit pupmer?

Kaxue nporpamMmsl agantaiyu BaMm U3BECTHBI?

Uto MOKHO peKOMEHI0BaTh s 3P PEeKTHBHOTO pa3penieHus KOHPIUKTOB?

Kakwue crioco0Obl mpeaoTBpaiieHus: KOH(QIUKTOB B KOJUIGKTHBE BaM W3BECTHBI?

Kak MOXHO aprymMeHTUpOBaTh MOJIOKHUTENbHbIE W  OTPULATENIbHBIE IOCJEACTBUS
KOH(JIMKTOB 151 KOJIJICKTHBA?

KakoBbl  coBpeMeHHbIE MPOOJIEMBI  TMOBBIIICHUS AKOHOMHUYECKOH  JIPPEKTUBHOCTH
(YHKIIMOHUPOBAHUS POCCUUCKUX MPEANPUITHIA U TyTH UX PELICHHS?

Kakwue kputepun 3koHOMIUECKOH (D (HEKTUBHOCTH yIpaBICHHS MIEPCOHANIA BaM H3BECTHBI?



KakoBa  omeHka 9SKOHOMHYECKOH ®  COIMANbHOM  A(P(EKTUBHOCTH  MPOCKTOB
COBEPILIEHCTBOBAHMS CUCTEMBI YIIPABIICHUS IIEPCOHATIOM?

JlaGopaTopHblii MPaAaKTHKYM HE TIPETyCMOTPEH.

TpeGoBaHus K CAMOCTOATENbHOI padoTe CTYI€eHTOB

Pacnipenenenne CPC 3amnmanupoBaHo B criemyromed Qopme: mpopaboTka ydeOHHKa C
HalMCaHWEM IMOJPOOHONW aHHOTAallMM — THMCbMEHHOE BBINIOJHEHHE KOHTPOJBHBIX 3aJaHUN —
pa3paloTka JOKIAJ0B M NPE3CHTAlMil Ha MpeIIOKEHHbIE TEMbl — BBIIIOJHEHHE NPEI0KEHHBIX
MPaKTUYECKUX 3aJaHUI — PEIIEeHNE TECTOB.

lenpto oOpraHu3aly HHIUBUAYAIBHON CaMOCTOSITENBHON pabOThl CTYIEHTOB TMOJ
PYKOBOJCTBOM TpENOaBaTelisl SBISETCS YriayOJIeHuEe M3y4eHHs] TEOPETHYECKUX M METOJIUYECKHX
BOIPOCOB OCHOB Pa0OTHI C IEPCOHAIOM, OKa3aHUE METOAMYECKOM MOMOIIH B MOATOTOBKE JOKJIAJIOB,
OCYILIECTBJIICHHE KOHTPOJII 3a CaMOCTOSITENbHOW pPabOTON CTYAEHTOB B OONACTH H3y4YEHUS
3aKOHOJATEIbHO-HOPMATHUBHBIX IOKYMEHTOB  PEKOMEHIyeMOM CIIEUaIbHOU JTUTEPATYPHI.

B Teuenme mnepuoma wu3ydEHHsS JUCHUIUIMHBI KQKIBIM CTYJIEHTOM JIOJDKEH OBITh
nojaroToBiieH Jokiaaa. (OCHOBHBIE TIOJIOKEHHUS JOKJIAZOB  (DUKCHUPYIOTCS CTYACHTaMU U
oOcyxnaroTcsa. PacmpeneneHue TeM MEXIy CTYJASHTaMHU OCYIIECTBIISCTCS IO COTJIACOBAHUIO C
MPEnoJaBaTesaeM, BEAYIIUM NPAKTHUECKUE 3aHATHUSI.

Bce mnpennaraemble 3anaHus SBISIIOTCS HMHIMBHIYaJIbHBIMA M HMX KOHKPETHBIE TEMBbI
MIPEIOCTABIISIIOTCS Ha BEIOOP CTYJICHTA.

Ha3znauennem CPC sBnsieTcs 3akperuieHHE CBEICHUM, MOJYYEHHBIX CTYAEHTaMH B XOJ€
ayIUTOPHBIX 3aHATHH. PeanbHas caMocCTosTeNbHAs padoTa SBISETCS MCKIIOYUTEIBHO BasKHBIM
aJIeMEHTOM B Jienie 3¢ (EeKTUBHOTO YCBOCHHS MaTepuana. B mporecce caMoCTOSTENbHON paboThl y
CTyAeHTa HauOoJjiee YETKO BO3HUKAET HEOOXOIMMOCTh LEJIOCTHOIO, CHUCTEMHOI'O BOCIPHITHS
COJepXaHUsl ~ JTUCUMIUIMHBI, TMOTPEOHOCTh TNPUBJICUEHUS JONOJHUTEIbHBIX CBEJICHUM U3
pPEKOMEHJIOBaHHOW y4eOHOM M METOIUYECKON JUTEepaTyphbl, MPOCMOTpa 3aluceil, CIACIaHHBIX BO
BpEMsI ayIUTOPHBIX 3aHATHH.

B xoxe wuHmuBuayanmbHOW pabOThl CTYAEHT 3aHMMAETCS CaMOCTOSITENIbHBIM IIOMCKOM
MaTepuaia 1o BbIOpaHHON TeMe, TOTOBUT BBICTYIUIEHHE, B XOJI€¢ KOTOPOI'O OTBEYaeT Ha BOIPOCHI,
3HAKOMHTCSI C OCHOBHOM M JIOTIOJIHUTEILHOUW JIMTepaTypol, paboTaeT B cetu MHTEepHET, paboTaer ¢
OpPUTHMHAIBHOM JTUTEPATypON U HAYUHBIMH MTyOJIUKAIUIMU SKOHOMHUYECKUX KYPHAJIOB.

[Ipu moAroToBKe K JIEKIMSIM CTYJIEHTY HEOOXOIMMO O3HAKOMHUTCS C COJAEp)KaHHEM Kypca
JUIsl IOJTyYEeHUsI TIPEICTaBICHUS O MpodiieMe, KOTOPYIo OYAET pacKphIBaTh MPENnogaBaTeb.

KommuiekcHoe u3yueHue CTyJeHTaMu y4eOHOM TUCHMITIMHBI BKJIIOYAET B ceOs: OBIaJCHUE
MaTepualaMy JIeKIHM, y4eOHOH U JIOMOJHUTEIbHON JIUTEPaTyphbl, YKa3aHHBIMU B IpOrpaMMme
paboTy CTYAEHTOB B XOJ€ IPOBEICHHS MPaKTUK MU ceMUHapoB. CTyneHTaM pEeKOMEHIyeTcCs
3allOMMHATh HauOoJiee 3HAYUMBIEC IOJIOXKEHHS TeM M 3aKpeIUIsiTh, PAaCUIMPATh 3HAHHUA B XOJ€
MPAKTHK U CEMUHAPOB.

st 6omnee rmy6okoro U 3pPEeKTHBHOrO M3yUeHHUS] U YCBOSHUSI MaTepHasa CTyIEeHTHl MOTYT
MOJIB30BAThCS CIIOBAPEM TEPMHUHOB U ONPEICICHHIA.

®opmbl CPC: KOHTPOJIbHBIE BOTPOCHI 10 TeME JIEKIIUU (OTBETUT MUCHbMEHHO), BBIIOJIHEHUE
TECTOBBIX 3a/IaHWH, JOKIaAbl TIO0 CEMUHApCKUM (MIPAKTHUECKUM) 3aHATHSAM, pa3paboTka
Mpe3eHTalui MO TeMe [OKJIaJa WIM MPEeAJIOKEHHBIM TEeMaM, BBIIOJHUTh MPEII0KEHHBIE
MPaKTUYECKUE 3aJITaHUS.

OTBETHT MUCHMEHHO HA KOHTPOJLHBIE BOIPOCHI MO TEME JICKIHH «Y IPABJICHHUE MTEPCOHATIOM
U €r0 MECTO B CUCTEME YIPABJICHUS OpraHu3anue (PeAnpUsITHEM)
1. B uem cocTosT 0cOOEHHOCTH NIEpCOHAA KaK 00BbEKTa YIpaBIeHUs?
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10.

11.

12.

13.
14.

15.

KakoBbI 0OCHOBHBIE MTOJXOBI K KJTaccH(PHKAIIMU TIepcoHaa?

Kakoe mecto 3aHMMaeT mepcoHand B COLMAIBHON CHUCTEME YIpaBJICHHUS M KAaKOBBI €ro
OCHOBHBIE 0OCOOEHHOCTH KaK 00BEKTa yIpaBJICHUS?

KakoBbl 3aKOHOMEPHOCTH (PYHKIMOHMPOBAHUSI COLMAIBHBIX CUCTEM YIPABICHUS, UX
peanvzanus Ha npakTuke? B yeM ux oTjinuMe OT 3aKOHOB €CTECTBEHHBIX HAyK?

Kak peamusyioTcssi Ha  POCCHUHCKUX  MPENNPUATHSIX  BaKHEHIIME  HAIMpaBIICHUS
COBEpIICHCTBOBAHMSI OpraHU3alK TPYJOBOH JEATEIbHOCTH IepcoHaa’?

KakoBbl OCHOBHBIE 3aKOHOMEPHOCTH YIPAaBICHHS JIOABMU M YE€M OHU OTIMYAKOTCS OT
3aKOHOB €CTECTBEHHBIX HAayK?

B uem cocTouT 001IMe ¥ YaCTHBIE IPUHIIUIIBI YIIPABICHUS ?

Kak u mys 4yero mMcnonb3yrOTCsi SKOHOMUYECKHE, OpPraHW3allMOHHO-PACTIOPSAUTEIbHBIE H
COLIMAJIbHO-TICUXOJIOTUYECKHE METOIbI YIIPABJICHUS NIEPCOHATIOM?

Kakue meromomornyeckie IOAXO0/bl, HCIONb3yeMble B KaJIpOBOM MEHEKMEHTE, BaM
U3BECTHBI?

[IpoBenuTe cpaBHUTENBHBIN aHAIHU3 KAJAPOBOW CIYKOBI MPOIIJIOrO CTOJIETHS U COBPEMEHHOM
CIy>KOBI YIIpaBJICHUS] MEPCOHAIOM. B 4eM uX riaBHOE OTIMYHME M KAaKOBa POJIb CIIYKOBI
yIpaBJICHHS IEPCOHATIOM B COBPEMEHHBIX OPTaHU3ALHUAX ?

Kakue pyHKIIMM MOXKHO OTHECTH K QYHKIHSAM IIEPBOTO YPOBHS», ouemy?

Ha npumepe KOHKpETHOM OpraHu3anuu pazpaboTaiiTe CTPYKTYpPY YIPaBICHUS MEPCOHAIOM.
OnuiuTe OCHOBHBIE (PYHKIIMU CTPYKTYPHBIX MMOAPA3ICIICHUI.

B uem cocTouT KajpoBoe o0ecrieueHNe CUCTEMBI YIIPABJICHUS IEpCOHATIOM?

Kaxkoe coBpeMeHHOE TEXHUYECKOE 00ECIeUeHNEe CUCTEMBI YIIPABICHUS TIEPCOHAIOM CMOXKET
YIOBJIETBOPUTH TPEOOBAHUE PHIHKA?

B uem 3aknirodaercsi CBS3b JOJDKHOCTHOW HWHCTPYKUMH C OHM3HEC-TIpOLIECCAaMHU B
opraHuzanuu’?

[Ipoananu3upyiite 00BEKTUBHOE COCTOSIHME pPBIHKA MEepcoHasia NIl BaKaHCHM Balledl wim
M3BECTHOW BaM OpraHU3aIUu.

Hcnonp3yss TumoBoit oOpaszer, co3laiTe MOJDKHOCTHYIO HWHCTPYKIMIO IS KOHKPETHOM
nowkHocTu. [IpoBenute cpaBHEHUE U JaliTe CBOM KOMMEHTapHUH.

[IpennoxuTte Mepbl MO COBEPIICHCTBOBAHMIO OPIaHU3ALMOHHON CTPYKTYpBl YIPaBICHHS
NEPCOHAJIOM B Ballleil OpraHu3aluH.

Onuiure crnocoObl MOTHBAIMM NEpCOHalla B M3BECTHOW BaM opraHuszanuu. Kak MoxHO
YCOBEPIIIEHCTBOBATh OINMCAHHYI0 BaMH Iporpammy MoTuBanuu? OOOCHYHTE BallH
PEI0KEHUS.

Onummure METO/IbI CHUKCHUS 3arpar Ha noabop nepcoHa’a.
[Ipoananu3upyiite cucreMy BHYTPUGUPMEHHOTO OOy4YEHHUS TEpCOHAa H3BECTHOW BaM
opranuzauuu. CdopmynupyiTe CBOM NPEUIOKEHUS 10 €€ YCOBEPIIEHCTBOBAHUIO U
000CHYMHTE UX.

ChopmynupyiiTe NpUHIUNB U KPUTEPHH OICHKH TPyJa MEHEHKEPOB B OpraHU3aIUU.
[Ipoananusupyiite paboTy ¢ pe3epBOM B M3BECTHOW BaM OpTaHU3alUMU U CHOPMYIUPYHTE
CBOM MPEJIJIOAKEHUS M0 €€ COBEPILICHCTBOBAHUIO.

Kakue (akTopsl BIUAIOT HA TIAHUPOBAHKUE MOTPEOHOCTH B TIepcoHae?

KaxoBbt noKa3aTeln aJIanTaum nepcoHana B opraHuzauuu’?
[Ipoananusupyiite paboTy 1O MPUBICUYCHUIO M 3aKPEIUICHUIO TIEPCOHANIa HA U3BECTHOM BaM
NPEIIPUATHH.

KaxoBbl npunIune! popmupoBanus 3G HEeKTHBHON aTTeCTalIHOHHOW KOMUCCHH?

. KakoBel mokazarenu TCKY4YC€CTHU KaI[pOB? B uém coctour CYHIHOCTb IMOJIMTUKH

MAaTCpUaAJIbHOTO  BO3HAIpaX/ICHUA B U3BECTHOM BaM OpFaHI/ISaHI/II/I? OL[GHI/ITG eé
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s¢pdextuBHOoCTh.  Ilpemnoxkure  anropuT™M  IUIAHUPOBAaHUS  Kapbepbl  COTPYAHMKA
IIPEANPUATHS.

KonnenryasibHble OCHOBBI YIIPaBJIEHUsI IEPCOHATIOM OpTaHU3allUH.
VYmpasieHue nepcoHaioM B CUCTEME (PYHKITUN MEHEPKMEHTA.
OCHOBBI CTPATErMUECKOro YIPaBJIEHUs IEPCOHATIOM OpPraHU3ALUH.
Konnenuus opranu3aiimoHHOTO MOBEICHUSI.
[InanupoBaHue nepcoHana.
[1nanupoBaHue YETOBEYECKUX PECYPCOB U JIEATEIBHOCTH NIEPCOHANIA OPraHUu3aLUH.
Haiim u oT60p nepconana.
[TonuTHuka HaiiMa U 0TOOpA MEepcoHaa Ha MPUMEPe KOHKPETHOM OpraHH3aIlHH.
OueHka IesTeIbHOCTH IEPCOHala Ha MPUMEPE KOHKPETHOW OpraHU3alHH.
10. TIpodeccronansHOE pa3BUTHE MEPCOHAIA.
11. TTonmutuka mnpodeccHOHATLHOTO PAa3BUTHS NEpCOHala Ha MPUMEpPE KOHKPETHOMH
OpraHu3aLuu.
12. PyKoBOJICTBO U JIMJIEPCTBO B CUCTEME YIPABJICHUS IEPCOHATIOM OpPTaHHU3aLUH.
13. Opranu3aniOHHOE MOBEICHHUE.
14. MoTuBHpOBaHUE AESITEIBHOCTU IIEPCOHANIA.

AR S R U il e

PykoBoacTBysch mnosoxkenussmu cratb 47 u cratbu 48 denepanbHOro 3akoHa oT 29
nexabps 2012 r. N 273-®3 "O6 obpazoBanuu B Poccuiickoit @enepanuun” HayqHO-TIEIarOrHYECKUE
pabOTHHUKY W WHBIC JIMIIA, IPUBJIEKAEMbIE YHUBEPCUTETOM K peaiu3alliil JaHHOH 00pa3oBaTeabHON
IPOrpaMMBbl, MOJIB3YIOTCS MPEJOCTABICHHBIMH aKaJIEMUYECKHMH TPaBaMH M CBOOOJAMH B YacTH
CBOOOMIBI TpEenoJaBaHus, CBOOOJBI OT BMENIATEIBCTBA B NPOPECCHOHAIBHYIO JIEATEIHHOCTH;
cBOOOIBI BBHIOOpAa W HCIOJB30BAHMS TIEAarOTMYECKd OOOCHOBAHHBIX (POPM, CpPENCTB, METOJIOB
oOyuyeHUs M BOCIHTAHMs;, MpaBa Ha TBOPYECKYIO HMHULMATHBY, pPa3pabOTKy M MpUMEHEHUe
aBTOPCKUX MporpaMM M MeETOJOB OOydeHuss M BOCHMTAaHUS B TMpejaerax peaau3yeMoi
00pa3oBaTeIbHON MPOrpaMMbl U OTAEIbHON JUCHUIUINHBL.

Hcxons U3 paMoK, yCTaHOBJIEHHBIX YYEOHBIM IUJIAHOM I10 TPYJOEMKOCTH M BUJAM y4eOHOU
paboThl MO JAUCUUIUIMHE, IpernojaBaTelb CAMOCTOSTE]IBHO BBIOMpPAeT TEMAaTHKy 3aHSATHH 110
(dbopMaM U KOJIMYECTBY YacOB MPOBE/ICHUS] KOHTAKTHON PaOOThI: JIEKIIMU U UHbIE Y4eOHbIE 3aHATHS,
IpeycMaTpUBaroIie MPEUMYILECTBEHHYIO INepenady yueOHON MHGpopMaluu mnpenojaBaTesieM U
(wn) 3aHATAA CEMHUHApPCKOTO THUMA (CEeMHUHApBI, TMPAKTUYECKUE 3aHATHS, MPAKTUKYMBI,
nabopaTopHbie palOThl, KOJUIOKBUYMBI W WHbBIE aHAJIOTHYHbIC 3aHATHS), W (WJIH) TPYHIOBBIC
KOHCYJIbTAIIUH, U (WJIU) UHIUBUIYAIbHYIO paboTy 00yJaromuxcs ¢ mperoaaBaTesieM, B TOM YHCIie
WHAMBUIyaJIbHbIE KOHCYJbTallMK (MO0 KYpPCOBBIM paboTam/NpoeKTaM — NpU HAJIWYUH KypPCOBOM
paboThI/pOEKTa MO TaHHOH JUCIHUILIMHE B yUeOHOM IUIaHe).

Pexomenyemasi TeMaTHKa 3aHATHI MaKCUMaJILHO MOJTHO PEaIn3yeTcs B KOHTAKTHOM paboTe
CO cTylneHTamMu O4HOM (popmbl oOyueHus. B cimydae peanuzanum oOpa3oBaTelibHON MPOrpaMMbl B
3a0YHOM / OYHO-3a04HOM (opMe TPyJOEMKOCTh AUCLUILIMHBI COXPaHSAETCS, OJHAKO 00BbeM
y4e0OHOro MaTrepuala B 3HAYUTEILHOW YaCTH OCBAaMBAETCs CTYIACHTaMU B (hopMe caMOCTOSATEIBHOM
pabotel. Ilpu 3TOM TpeOOBaHMS K OXHUAAEMbIM OOpa30BaTEILHBIM pe3yJbTaTaM CTYAEHTOB II0
JAHHOM TUCIUILIMHE HE 3aBUCAT OT ()OPMBI pealin3aliui 00pa30BaTeIbHOM MPOTPAMMBI.

MeTtonuyeckne peKOMeHIANUH 10 H3YYEeHUIO AU CIUTIHHBI

VY4eOHbIii Kypc «YTpaBiieHHE TEepPCOHAIOM» TPU3BaH CIOCOOCTBOBATH (POPMUPOBAHHIO
YMEHUIl OpPHEHTHPOBATHCS B YNPABICHUECKUX CHUTYAlMAX M  ONpPEIeNsaTh HEOOXOAMMOCTh U
BO3MOKHOCTb HCIIOJIb30BaHUSI JIOKYMEHTOB Ha pa3IMYHBIX HOCHTEIAX W HH(POPMAIMOHHBIX
nokasaresedl, 00eCIeYMBAIONINX BBHIIIOJHEHUE COOTBETCTBYIOIIUX YIIPABICHYECKHUX IPOLERYP,
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COCTaBJIATh, OQOPMIISITH M KCIIOJIB30BaTh KOHKPETHBIE BHJBI JIOKYMEHTOB, B COOTBETCTBHH C
JICHUCTBYIOIIIMMHU ITPABOBBIMH HOPMaMH.

OT60p comepkaHusi Kypca W OpraHu3alus Y4eOHOrOo MaTepuania ONMpeNesstoTCs IENbI0 U
3aJlauaMy JUCIMILIMHBI, HJIEIMHU JOCTIKEHUS 0Opa30BaHHOCTH B O0JIACTH JIOKYMEHTOBEJICHHUS U
CTaHOBJICHHST TOTOBHOCTH OOYYaroMIErocss K KOMIIETCHTHOMY PEIICHHIO CTOSIIUX Tepel] HUM
npodeccroHaIbHBIX 3a7a4.

OpraHu3aioHHas CTPYKTypa Kypca IpPOCKTHUPYETCS KaK COYETaHUE JICKIIMOHHBIX |
MPAKTUYECKUX  (CEMMHAPCKHUX)  3aHATHUH, CaMOCTOSATEJIBHOM  pabOThl MO  BBHITIOJHEHUIO
WHIMBHIyaJIbHBIX W TPYIIOBBIX MPAKTHYECKHUX 3aJaHui. V3ydeHne Kypca CTPOUTCS Ha M3JI0KCHUU
JCKIIMOHHOTO MaTepHalia U MPAKTHYCCKUX 3aHITHH. .

Texymryro TpoBepKy 3HAHHH CTYACHTOB I€JIeCO00Pa3HO MPOBOAUTH MYTEM YCTHBIX OIPOCOB
B HavaJie 3aHATUH, TCCTUPOBAHHMS 110 OKOHYAHUH TEMBbI, TPOBEPOYHBIX PadOT.

B ciaywae opranuzanuu = y4eOHOW pabOTBI €  HCIOJNB30BAaHHEM  JHCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTMWA 3aHATUS OPOBOISATCS B  DJICKTPOHHOW HH(GOPMAIIMOHHO-
o0pa3oBaTenbHOH cpeie yHHUBepcuTeTa Ha caiite https://Ims.bspu.ru.

WucTpykumu juis pabOThl B CHCTEME JUCTAHIMOHHOTO OOydYeHHs pa3MEIICHbI Ha calTe U
azpecoBanbl Kak npenoasatensM (https:/Ims.bspu.ru/course/view.php?id=1044), Tak u cTyaeHTaMm
(https://lms.bspu.ru/course/view.php?id=1987#section-2).

10. TpeOoBaHus K MPOMEKYTOYHOI aTTeCTAIMM N0 JMCLHMUILIMHE

[TpomexxyTouHas aTTecTamus MPOBOJAUTCS B BUIC BHICTABIICHUS 3a4eTa.

OOmast oleHKa CTYJAEHTa IO IUCIUIUIMHE BKJIIOYAET BBICTYIUIEHHE C COOOIICHUSMHU Ha
MPAKTHYECKUX 3aHATHSIX, AaKTUBHOE Yy4yacTHEe B OOCYKJICHHHM BOIIPOCOB, TMPEIIOKEHHBIX
MPEeTo/1aBaTeseM, y4acTHE B JUCKYCCHUSX.

B nonHoM oObeMe OIleHOYHBIE MaTepUaibl XpaHATCS Ha Kadeape, peaau3yrouel JTaHHYIo
mucuuIuiney. OIleHOYHbIe MaTepHalibl ¢ aBTOMATU3UPOBAHHOM MPOBEPKOM PE3yiIbTaTOB O0yYEHUS
(mpu  HaMWYWM) pa3MemIaloTCs B AJIEKTPOHHOM HH(OpPMAIMOHHO-00pa30BaTEIbLHOU Cpele
YHUBEpCUTETA Ha caite https://Ims.bspu.ru.

Kpurtepun onennBanus 3avera:
«3auTeHO» 3aCIIy’)KUBAET CTYACHT, KOTOPbII:

— TBEpJI0 3HAET IPOTrpaMMHBIN MaTepHuall, FPaMOTHO U MPaBUJIBHO OTBEYAET HA BCE BOIPOCHI;

— TOKa3bIBaeT 3HaHUE 0a30BbIX MOHATUH (TEPMHUHOB, PAKTOB);

— MpPOSBISIET YMEHHE MIPAKTUYECKOTO MPUMEHEHHUS TEOPETUYECKUX 3HAHUH.

— 3HAIOUIMK MPOTrpaMMHBIN MaTepHan;

— TIOKa3aBIIMN CHUCTEMATHYECKUN XapaKTep 3HAHUN U CIIOCOOHBIM K CaMOCTOSITEIbBHOMY X
MIOTIOJIHEHUIO B XO/I€ JaJIbHEHIIeH yueObr;

— ycneurHo, 0e3 CyIIEeCTBEHHBIX HEJA0YETOB, OTBETHBIIMNA Ha BCE BONPOCHI 3aueTa, HO
HEKOTOPbIE KOMIIOHEHTHI OTBETA, KOTOPOTO SIBIISIIOTCS HE COBCEM MOJHBIMU U HEJJOCTATOYHO
apryMEeHTUPOBAaHHBIMU;

— He Bcerja 0OHapYyKUBAETCsI CTPOTrast IOTHKA M CUCTEMHOCTh B OTOOpPE U T0jaue MaTepuaia.

— 00HapyXHJI IO BCEM BOIIPOCaM 3HaHUE (PAKTOJOTHUECKOTO MaTepuala, Ho 0e3 10CTaTOYHOM
CHUCTEMAaTHU3alUU U OCMBICIICHHUS;

— HE MPUBJICKACT 3HAHUS, TIOJYYCHHBIE 110 CMEKHBIM JUCIUTUTHHAM;

— cnmabo MJIM COBCEM HE OTIEpUPYET 0a30BBIMU MOHIATHSIMU;

— HE BJIAJICeT KOHIENTYaIbHBIMH MTOIX0IaMH K OCBEIICHUIO MPOOJIEMBI B TAaHHOK HayKe.



«He 3auteHo» (2) BBICTaBISETCS CTYIEHTY HE BJIAQJCIOIIEMY B JIOCTATOYHOW CTETECHH
porpaMMHBIM MaTepuaiom, npeaycmorpeHHbIM ®I'OC BO; nomycTuBIIEMY NpUHIMIHAIbHBIE
OIIMOKM B OTBETAX HA BOMPOCHI AK3aMEHAIIMOHHOTO OmieTa 1o 0a30BBIM MOHATHSIM y4e€OHOTO Kypca
U HE CIIOCOOHOMY K UX MCIIPaBJICHUIO 0€3 TOMOJHUTEIbHBIX 3aHATUN 1O JUCLUIUIMHE.

PesynbTaThl IpOMEXYTOYHOH aTTECTallMH BHOCSATCS B AJIEKTPOHHBIE BEAOMOCTH M 3a4ETHBIE
KHIDKKH CTYJIEHTOB, OTOOpa)kaloTcsi B AJIEKTPOHHON WHGOPMAIIMOHHO-00pa30BaTeIbHON Ccpejie

YHHUBEPCUTETA.
HEPEYEHDB IIPUMEPHBIX BOITPOCOB K 3AYETY

1. Teoperuueckue U HICTOPUYECKUE OCHOBBI KaIpOBOI'O MEHEKMEHTA.

2.  YnpapieHue IEpCOHAIOM KakK MPOLECC U CUCTEMA.

3. OcHOBHBIE TOJIXObI K YIIPABJIECHUIO IEPCOHATIOM.

4. Ocobennoctu ynpasnenus nepconajgom B CIHIA, SAnonun u EBpore.

5. OcoOenHocTH ympasieHus nepcoHaiom B Poccuu.

6. IIpoGyiembl TpyNoOBOM JUHAMUKU B YIPABJICHUH ITEPCOHATIOM.

7. Hcropuueckas 1IKoja B yIIPABJICHUU [IEPCOHATIOM.

8. CTuib IMaepcTBa U MOJIENIb PYKOBO/ICTBA.

9. TloHsTHS BIACTU U aBTOPUTETA.

10. Bnacts, BIusiHHE, TUACPCTBO U X OaslaHC.

11. Haiim u oTO0p KapoB Kak HEOThEMJIEMasl YaCTh CUCTEMBI YIIPABJICHUS ITEPCOHAIIOM.

12. Menemxep, €ro MECTO U POJIb B CUCTEME YIPABJICHUS IEPCOHATIOM.

13. TpamuuuoHHasi, COBpeMEHHas U «Oyaylias» CUCTEMbl YIPABICHHUS TIEPCOHATIOM.

14. TInanupoBaHHE TPYIOBBIX PECYpPCOB KaK OCHOBHOW 3Tan (hOpMHUpOBAaHUS KaApOBOU
MOJINTUKH.

15. VYnpasneHune u3aMEHEHUSIMU, MOTUBALIUSA U OTBETCTBEHHOCTb.

16. Meton ynpaBiaeHuUs 1O LEISAM KaK METOJ| YIIPaBJIEHUS U MOTHUBALIMH [IEpCOHAIA.

17. CrpaTternyeckoe rIaHUPOBAHUE U CUCTEMA YIPABJICHUS IIEPCOHATIOM.

18. dopmupoBaHHEe CTpaTEruu, MUCCHUS, LIEJIU OPTraHU3ALMH U IEPCOHAIL.

19. KampoBas monWTHKa KOMITAHWMU. OTambl pa3paOOTKH YNPaBICHUYECKUX pPEIICHHH B
KaJIpoBOH cepe.

20. TexHOJOrMM MPOBEAECHUS KaJpOBOI0 ayaUTA.

21. OpraHu3alMOHHBIE CTPYKTYPHI CITY>KO YIPaBICHHS TEPCOHATIOM.

22. Teopuu MOTHUBALIMM U UX 3BOJIOLMS. TEXHOJOTMM MOTHUBALIMU MEPCOHAIA.

23. IloBengeHueckass IOKOJAA W COLUMAIBHO-IICUXOJOTUYECKHUE ACIEKThl  yNpaBICHUS
nepconanoM. [Icuxonorunyeckast KOMIETEHTHOCTH () PEKTHBHOTO MEHEKEpa.

24. YmpaieHue Kapbepol — COCTaBHAsI 4YaCcTh Pa3BUTHSI MOTCHIIMANA KaIPOB (DUPMBI.

25. JlenoBas kapbepa. THUIIbI 1€T0BOM Kapbephl.

26. OcobenHocT npohecCHOHANTbHON OPUEHTAIIMY U COIIMAIbHOM a/IanTaluy B SITTOHCKHUX U
aMEpUKaHCKUX CUCTEMax yNpaBJICHUs KaJpaMu.

27. IlpaBoBoe perynupoBaHHE KaJpoBoil paboTel B opraHu3ammu. KoHTpakTHas cucrema
HalMa.

28. ®opMbI 3aHATOCTH U paboTa MO KOHTPAKTY.

29. Buemnue W BHYTpPEHHHE WCTOYHUKM Ha0Oopa TMepcoHasa, WX NPEUMYIIeCTBA U
HEJOCTATKH.

30. Texnozoruu nmoadoopa u oréopa nepcoHaa.

31. TexHonoruu arrecranuu (OIIEHKHN) MEpCOHAIA.

32. HuTepBBhloMpoOBaHUE MpHU MpUEME Ha padboTy.



33. OOpa3oBaHue 1 MOATOTOBKA MEPCOHAA.
34. OcCHOBBI BO3HATPaXKIAIOIIETO YIIPABJICHHUS.
35. ®opMbl yuacTus IepcoHala B yIIPaBJICHUH.

36. OOBEKTUBHBIE U CYObEKTUBHBIE MPUYNHBI BOSHUKHOBEHUSI KOH(MIUKTOB.

37. Tunonorus KOH(IUKTOB.

38. KoH(hauKThl B 0O0IIECTBEHHOW U UHIUBUYATIbHOMN JIEITEIIHHOCTH.

39. HamumoHalbHO-3THHYECKHE KOH(IIUKTHI.

40. Koudmukrsl B chepe yrnpaBiaeHus.

41. MupoBo33peHUYE€CKHE 1 HOPMATUBHO-IIECHHOCTHBIE KOH(JIUKTHI.

42. ®opma, CTPYKTYpa U AMHAMUKA KOH(IHKTOB.

43. Ilytu u cpencTBa NpeAyNpEeKICHHS U Pa3pelIeHusT KOHPIUKTOB.

44. Ponb KOH(IMKTOB B COIMAILHO-I)KOHOMUYECKOM PAa3BUTHH.

45. CoumanbHbIE U MICUXOJIOTHUECKAE MOTUBBI KOH(IUKTOB.

46. OTHOUIECHUS B OPTAaHU3ALINUU U YIIPABICHHE KOHMIUKTOM.

47. UenTtpanusaius, 1eUEeHTpaIU3aIUs U AeJIErUPOBAHNE BIACTH.

48. Opranm3anoHHas CTPYKTypa ¢UpMbI (TIOHATHE, BHUABI CTPYKTYp). OCOOEHHOCTH
YIPABJICHUS IEPCOHAIOM B PA3IIMYHBIX CTPYKTYypax.

49. bropokpatuueckas OpraHu3alMOHHas CTPYKTYypa U MEPCOHAIL

50. ApanTuBHBIE OpraHU3ALUOHHBIE CTPYKTYPHI U MIEPCOHAI.

51. Baxueiimue nHAUBUyaTbHBIE TTapaMeTphl 3 (HEKTUBHOTO PYKOBOICTBA.

52. Ponu n QyHKIIUH PYKOBOJUTEIS.
53. ®akTopsl yCHEUHON AEATEIbHOCTH PYKOBOAUTEIS.
54. Kilaccuueckue CTUIM pyKOBOJCTBA.

YpoBHH

ConepxarenbHoe
OTKCaHUe YPOBHS

OCHOBHBIE NTPU3HAKU
BbIJI€JICHUS YPOBHS
(aTambr
dbopmupoBaHus
KOMIICTCHIINH,
KPUTEPUH OLICHKU
c(hOpMHUPOBAHHOCTH)

IIsTnbOamibpHas
mIKaja
(axamemuveckas
OIICHKA)

BPC, %
OCBOEHUS
(pedTuHTOB
asi OIICHKA)

IloBEImEeHHBIN

TBopueckas
JEATEIbHOCTD

YMeHue
CaMOCTOSITEIILHO
MPUHUMATh
pelenue, pemarh
npobieMy/3anaqy
TEOPETUYECKOTO WIIH
MPUKIIATHOTO
xXapakTepa Ha
OCBOEHHUS U3yUYEHUS
METO/IOB, TPUEMOB,
TEXHOJIOTUH

O1inyHo /
3a4TEHO

90-100

ba3oBrlit

[Ipumenenue
3HAHUW U YMEHUU B
Oonee MUPOKUX
KOHTEKCTax
yaeOHOH U
poeCCHOHAIBHO

Croco0HOCTh
coOuparsn,
CHUCTEMaTU3HUPOBATH,
aHAJIM3UPOBATh U
IPaMOTHO
HCIIOJIB30BATh

Xoporo /
3a4TE€HO

70-89,9




U IeSITeILHOCTH,
HEKEITH 110
o0pasiry, ¢

OoubIIEH
CTETICHEBIO
CaMOCTOSITEIILBHOCT
Y ¥ UHUIIUATUBEI

uHOPMAITHIO U3
CaMOCTOSITCIIBEHO
HalJIeHHBIX
TEOPETUUCCKUX
HCTOYHHUKOB U
WJUTFOCTPUPOBATH
UMM TEOPETUUECKHUE
MTOJIOKCHHUS WITH

000CHOBBIBAThH
MPAKTHKY
PUMEHEHUS
VY nosnersopute | PenponykruBHas Nznoxenue B VY noBnersopuTen 50-69,9
JIbHBIN JeSITeNIbHOCTh npejenax 3a1a4y BHO / 3a4TEHO
(ocTaTouHBIN Kypca TEOpPETUYECKH
YPOBEHb) Y TIPAKTHYECKH
KOHTPOJIUPYEMOTO
MaTepuaa
Heynosnersopu OTcyTCTBHE MPU3HAKOB Heynosnersoput | Menee 50
TEJIbHBIN YAOBJIETBOPUTEIHLHOTO €JIBHO / He
YPOBHSI 3a4TEHO

Pe3ynbrarel Tekyliero KOHTPOJS W IPOMEXKYTOYHOW aTTeCTallud B COOTBETCTBUU C
MIPUMEHSIEMON YHUBEPCUTETOM OaJIbHO-PEUTHHIOBOM CHCTEMOM OIEHKM KauecTBa OOpa3oBaHUS
BHOCSITCSI B DJIEGKTPOHHBIE BEJIOMOCTH M TAaKMM 00pa3oM OTOOpa)KaroTcs B AIEKTPOHHOM MOPTHOIHO
CTY/ICHTa B 3JIEKTPOHHOM MH(OPMAIIMOHHO-00pa30BaTeIbHON Cpe/ie YHUBEPCUTETA.

Pe3ynbTarel nmpoMexyTOUHOM arTecTaluu (KpoMe HEYAOBJIETBOPHUTEIbHBIX) BHOCITCS U B
3a4ETHbIE KHIKKH CTYJIEHTOB.

PazpaboTuuk:
K.M.H., JOIEHT Kadeapsl BceoOIel uCTopuu 1 KynbTypHoro Hacieaus A.P.IlanciamoB

JKCnepThI:

Buewmnuii
HavYaJIbHUK oTJena nenonpousBoactBa [IAO «bammudopmcessazs» E.M.JIykuna

BHYMPEHHUU
K.H.H., TOIEHT Kadeapsl BceoOiel nCTopun U KynbTypHoro Hacneaus A.H.Anngamos
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MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

O EHOYHBIE MATEPHUAJIbBI

b1.B./IB.04.01 IEJIOBAA IIEPEITMCKA

PexoMeHyeTcs 1)1 HanpaBJICHUS TIOITOTOBKH
44.03.04 TIpodeccronanpHoe 00ydeHHUeE (TI0 OTPACIISAM),
HanpaBJIeHHOCTH (TIpouih) «IIpaBoBoe M TOKyMEHTAIMOHHOE 00ECTIICUCHHE
yIPaBJICHUSD)

KBanudukanus BeilmycCKHUKA: OakaiaBp



B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 33JaHUSI U MHBbIE MaTepuaibl
JUIsE  OLEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEpU3YIOIIMX ATamnbl (HOPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHHUSA O0pazoBaTeIbHONH mnporpamMmbl. [lOMHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCLHUIIINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIIbl HAIIPABICHBI HA (HOPMUPOBAHHE KOMIETECHIIUH B
cootBercTBuu ¢ ®I'OC BO. Cenenust o GopMHpPYEMBbIX KOMIETEHITUAX COJAEPKATCS B 0OmIeH
XapaKTEpUCTHKE 00pa30BaTeIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonnom o0bemMe onieHOYHBbIE MaTepualbl XpaHsiTcs Ha Kadeape, pealnsyrolei TaHHYo
muciumuinHy.  OneHouHble MaTepuansl €  aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3yJbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie yHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM JMCHUIUIMHBI U BHABI Y4eOHOWH padoThl 3apUKCHPOBAHBI yYEOHBIM IJIAHOM
OCHOBHOM TIpopecCHOHAILHON 00pa30BaTEIHLHOM MPOrpaMMBbl TI0 YKAa3aHHOMY HAINpaBJICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMHUECKUX Yacax.

Yackl KOHTaKTHOM pabOTHI U CaMOCTOATEIbHOW pabOThI CTYAEHTAa M Yachl, OTBOJUMBIE Ha
IpoIeTypbl KOHTPOJIS,, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢opmam oOydeHust.

OO0beM KOHTAaKTHOW pabOTHl BKIIOYAET 4Yachl KOHTAKTHOW ayJIUTOPHOW pabOThI
(JIeKIMK/IpaKTHUECKUE 3aHATHS/ TabopaTopHbIe pabOThI), KOHTAKTHOW BHEAyAUTOPHON pabOTHI
(KOHTPOJIb CaMOCTOSITEILHON paboThl), Yachl KOHTAKTHOW pabOTHI B TIEpPHUOJ aTTECTaIlUH.
KontaktHas paboTa, B TOM 4YHCIE MOXET MPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOM
nH(}OPMallMOHHO-00pa30BaTEIbHOM Cpeibl YHUBEPCUTETA C HCIIOJIb30BAHUEM PECYPCOB CETH
WHTepHeT 1 AMCTaHIIMOHHBIX TEXHOJIOTH, Ha caifte https://lms.bspu.ru.

PexoMeHayemasi TeMaTHKa Y4YeOHBIX 3aHATHH CEMHMHAPCKOro THNA (CEeMHHApHI,
MPAKTUYCCKUC 3aHATHUSA, KOJUJIOKBUYMbI U UHBIC aHAJIOTUYHBIC BaHHTI/IH)I

Tema 1. [IpakTuKa cocTaBjIeHNs /1€J10BOT0 MIUCHMA
Bonpocwt ons obcysrcoenus:
Omnpenenenue BUa 1€JI0BOr0 MUChMa, KOTOPOE HEOOXOAUMO COCTABUTb.

Hamucanue TekcTa IeI0BOro micbMa.
Hamnucanue Bcex HE0OXOUMBIX PEKBU3UTOB.
Iloamucek nemoBoro nucLMa.

I e

BusyanbHas npoBepka HallMCaHHOT'O ITUCbMA

Tema 2. IIpakTnka BeleHHUs /1€JI0BOM NEePeNUCKH M0 JJIEKTPOHHOI moyTe
Bonpocwt ons obcyscoenus:
1. Onpenenenne BUIOB IHCEM, HAa KOTOPBIE €CTh HEOOXOAMMOCTb OTBETA M ITUCEM, Ha KOTOpBIE

HET HEOOXOAMMOCTH OTBEYATh.
2. Hamucanue TekcTa nmucbMa Jjsi OTIPaBKU AJIEKTPOHHBIM TUCHMOM
3. OcHOBHbIE MapaMeTpbl, KOTOPbIE HEOOXOAUMO yKa3aTh MPHU OTIIPaBKE 3JIEKTPOHHOIO MUChMA.

Tema 3. 'paMMaTuKa HANMCAHUA 1€JI0BOT0 MUChMA
Bonpocwt ons obcyscoenus:
1. CTpykTypHBIEC OITMOKH, CBSI3aHHBIC C HECOOIIOICHUEM TIOPsJIKA PACTIONOKEeHH HH(OpMaIuu

1 (hOPMBI TOKYMEHTA.
2. CUHTaKCHYECKUE OIIUOKH.
3. Jlekcuueckue OIMUOKH.



JlaGopaTopHbIii MPAKTUKYM HE MPETYyCMOTPEH

TpeOoBaHMsI K cCAMOCTOSAITE/IbLHOM padoTe CTYI€HTOB

Hasnauennem CPC sBisieTcs 3aKkpeluieHHE CBEACHMM, MOJIYYEHHBIX CTYIAEHTAMH B XOJE
ayIUTOpPHBIX 3aHATHH. PeanmpHas camocTosiTenbHas paboTa SIBISETCS MCKIIOUUTENBHO Ba)KHBIM
3JIEMEHTOM B jene 3((eKTUBHOrO yCBOSHHs MaTepuana. B mporecce caMocTosTensHONU paboThl y
CTyJIeHTa Hauboyiee YeTKO BO3HHUKAeT HEOOXOAMMOCTH LEJIOCTHOTO, CHUCTEMHOTO BOCHPHUATHUS
COJCpXaHUSA JIUCHUIUIMHBI, TOTPEOHOCTh NPUBJICYCHHUS JOMOJHUTEIBHBIX CBEACHUH U3
PEKOMEH/IOBaHHOW y4eOHOW M METOIUYECKOW JUTEPaTyphl, MPOCMOTpPa M HM3YYCHHs 3aIlHCeH,
CENIaHHBIX BO BpeMs ayIUTOPHBIX 3aHATHUI.

Bunet CPC: manucanume scce Ha Ttemy «Poib 3THKeTa B COOJIIOACHHMH HOPM JICJIOBOM
HEPENUCKN, TOATOTOBKA K MPAKTUYECKUM (CEMHHAPCKUM) 3aHATHIM, HamucaHue pedepara.

TemaTnka pedeparon

OdopmieHue 1em10BOTO MUCHMa

JlenoBoe nMucebMo U ero (QyHKIHH

Pa3HoBHUIHOCTH AETOBBIX MHCEM

Crnenuduxa ohopmiieHUs 1€I0BOTO MUChMa

[IpaBuiia MexxayHAPOIHOW MEPETUCKHU

OO6ume TpeGoBaHUS K I€TIOBOMY IMUCEMY

DNeKTpOHHas JesioBasi epenucka

JlenoBoe ob1ieHne Kak 0codas pa3sHOBUIHOCTh KOMMYHUKAITUH

9. SI3BIK JOKyMEHTa

10. IucemeHHas nenoBas peyb: TpeOOBaHUS K OPOPMIICHHIO JOKYMEHTA
11. Tunel HOpM B AEIOBOM MEPEMUCKU: A3BIKOBBIE U MMCbMEHHBIE

12. Jlekcuueckue HOpBI JEI0BOM MEPENUCKU

13. I'paMMaTn4eckrie HOPMbI JI€JTIOBOM MEPEMUCKH

14. Tunbl 1eT0BBIX TUCEM

15. PacnpocTtpaHeHHbIC TpaMMaTHYECKUE OMUOKY MPU HAIMMCAHUH JIETTIOBOTO MHUChMa
16. bymakHas U 3JIEKTPOHHAs JEJI0Bas IEPENNUCKA

PN RN

PykoBoacTBYsICh MONOKEeHUsAMH cTaTh 47 U ctaThil 48 DenepanbHOro 3aKkoHa oT 29 aexalps
2012r. N273-®3 "O6 oOpazoBanun B Poccuiickoit dDeneparuu" HayIHO-TIEIATOTHYECKHE
pabOTHUKM U MHBIC JTUIA, IPUBJIEKAEMbIE YHUBEPCUTETOM K peall3alliu JaHHOW 00pa3oBaTeIbHOM
IPOTPaMMbI, TOJB3YIOTCA MPEIOCTABICHHBIMU aKaJEMHUECKUMH IIpaBaMU M CBOOOJAaMHU B 4acTu
cBOOOABI TMpernojaBaHus, CBOOOABI OT BMEIIATENbCTBA B MPO(ECCHOHATBHYIO NEATEIbHOCTH;
cBOOOJBI BBIOOpPA M HCIOJB30BaHMUSA IENArorn4ecku OOOCHOBAHHBIX (OPM, CPEICTB, METOJOB
oOydeHHs U BOCHHTAHUS, IpaBa Ha TBOPYECKYIO WHHULMATUBY, pa3pabOTKy U MpUMEHEHHE
aBTOPCKMX TMpOrpaMM M METOAOB OOy4eHHS W BOCHHTAaHUS B IIpeleNax peanu3yeMon
o0pa3oBaTeNbHOI MPOrpaMMbl U OTAEIbHON TUCHUTIIHHBIL.

Hcxons U3 paMoK, YCTaHOBJIEHHBIX YY€OHBIM IUIAHOM IO TPYJOEMKOCTH M BHJAM y4eOHOU
paboTel TO AMCUUIUIMHE, MPENojaBareilb CaMOCTOSTENBHO BBHIOMpAET TEMATHUKY 3aHSITHH IO
dopmMaM 1 KOIMYECTBY YaCOB IIPOBEACHUS KOHTAKTHOW PaOOThI: JIEKIIUHN U WHbIE y4yeOHbIC 3aHATHS,
pelycMaTpUBAIOLIUE MPEUMYIIECTBEHHYIO Iepeaayy yueOHoW mH(pOpMaluu MpenojaBareieM u
(M) 3aHATUS CEMHHApPCKOTO THHAa (CeMHHAphl, NPAKTUYECKHE 3aHATUS, MPAKTUKYMBI,
nabopaTopHble PaOOThI, KOJJIOKBUYMBI W WHBIC AQHAJIOTHYHBIC 3aHATHS), W (WJIM) TPYIIIOBBIC
KOHCYJIbTAIlMH, U (WIH) HHAMBUIYAIbHYIO pab0Ty 00y4aromMXCs ¢ MpernojaBaTesieM, B TOM YUCIe
WHAUBHUAYaJIbHbIE KOHCYJIbTAlUUU (10 KYpCOBBIM PAa0OTaM/IpOEKTaM — MPU HAIUYUH KYPCOBOM
paboTh/mpoeKTa Mo JaHHOM TUCHUIUIMHE B Y4€OHOM IUIaHE).

PexomenayeMast TeMaTHKa 3aHATHH MaKCHMAJIBHO MOJTHO Peaiu3yeTcs B KOHTAaKTHOU paboTe
CO CTyJeHTaMHu O4YHOH (opMbl 00ydyeHHs. B ciydae peanuzanuu oOpa3oBaTENbHON MPOrpaMMbl B
3a09YHOM / OYHO-3a049HOU (opMe TPYIOEMKOCTh MUCIMIUIMHBI COXPAHSAETCA, OJHAKO O00BeM
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y4eOHOTo MaTepHaja B 3HAYUTEIbHON YacTH OCBaWBaeTCs CTYyIEHTaMU B (pOpMe CaMOCTOSTETbHON
pabotbl. IIpu 3TOM TpeOoBaHMSA K OXKHAAEeMbIM 00pa30BaTEIbHBIM pe3yJbTaTaM CTYAEHTOB IO
JAHHOM TUCHMIUIMHE HE 3aBUCAT OT (JOPMBI peasin3aliui 00pa3oBaTeIbHOM MPOrpaMMBbl.

MeToauyeckue peKOMeHIAINHU 10 U3YyYeHUIO THCIIUTNIHHBI

YueOHbII Kypc TpHu3BaH CIOCOOCTBOBAaTh (HOPMUPOBAHUIO YMEHHH OpPHUEHTHPOBATHCS B
YIPaBICHYECKUX CHTYAIlUsIX M ONPENesITh HEOOXOAUMOCTh M BO3MOXKHOCTH HCIOJIB30BaHUS
JOKYMEHTOB Ha Pa3jIMYHbIX HOCUTENSAX U MH(OPMALMOHHBIX ITOKa3aTeseil, COCTaBIsATh, OPOPMIIATH U
UCIIOJIb30BaTh KOHKPETHBIE BUJIBI JOKYMEHTOB, B COOTBETCTBHH C JICHCTBYIOIIMMHU IPABOBHEIMHU
HOopMamu. M3yueHue Kypca CTpOUTCA Ha M3JIOKEHHH JIEKIMOHHOTO MaTepuana M MpPaKTHUYECKUX
3aHATUN. Jlormka W370KE€HHs MaTepuala IOAPa3yMEBAeT, YTO 4YacTb 3aHATUN IIPOBOJUTCA B
WHTEPAaKTUBHOW (dopMe: ATO TpakTH4Yeckoe 3aHsATHEe 1Mo Teme «lIpakTuka BeACHUS 1€JIO0BOM
MEPETUCKIY, T UCIIONB3YIOTCS Takue (popMbl pabOTHI, KAK COBMECTHOE COCTaBJICHHE U 00CYKIECHUE
IIPOrPaMMBbI JIEIIOBBIX IEPETOBOPOB U JOKYMEHTOB.

B cnydae opranmsanuu  yueOHONW pabOThl €  WCIOJB30BAHUEM JIHCTAHIIMOHHBIX
0o0pa3oBaTeNbHbIX TEXHOJIOTUH 3aHATUS TMPOBOJATCA B  OJEKTPOHHOM  MH(OPMALMOHHO-
o0pa3oBaTenbHOI cpejie yHHuBepcuTeTa Ha caiite https://Ims.bspu.ru.

WucTpykuuu uisi paboThl B CUCTEME JHUCTAHIIMOHHOTO OOY4YEeHMsI pa3MelleHbl Ha calTe u
anpecoBanbl kak mpernogaBatensM (https://lms.bspu.ru/course/view.php?id=1044), Tak u cTyaeHTaM
(https://Ims.bspu.ru/course/view.php?1d=1987#section-2).

TpeOoBaHMs K IPOMEKYTOYHOM aTTECTAIMHU O AU CHUIINHE.

[IpomesxyTouHas arTecTanys BhIONHSAETCS B (hopMe 3a4yeTa.

B nmonHom oObneme OlLieHOYHBIE MaTepualbl XpaHATCS Ha Kadeape, peaqusyrouiel JaHHYIO
mucuuruiney. OIeHOYHBbIE MaTepHajbl ¢ aBTOMATU3MPOBAHHOW MPOBEPKOM pe3yiIbTaTOB OOydeHUs
(mpu  HANMMYMM) pa3MENMIAlOTCAd B AJICKTPOHHOW WHEOOPMAIMOHHO-00pa30BaTEIbHOW — Cpelie
yHHBepcuTeTa Ha caiite https://lms.bspu.ru.

MPUMEPHBINA NEPEUYEHD BOITPOCOB K 3AYETY

KynbTypa nenoBoit nepenucku

S3bIKOBOE U CTHIIMCTHYECKOE OOPMIIEHHE AETOBOTO MHUChMa
PedeBoit ATUKET AENOBOro NUchbma

[TpaBuiia opopmiieHHs JeI0BOT0 MUChbMa

JlenoBoe NMucbpMO Kak JOKYMEHT

CTpyKTypa [1eI0BOro muchma

[T1ucbmMoO UHOCTpaHHOMY MTAPTHEPY

OCHOBHBIE BU/IbI JIETIOBBIX [TMCEM U UX XaPAKTEPUCTHKA
OCHOBHBIE COCTABJISIFOLIUE JECIOBOTO MUChMa
OdopmieHne peKkBU3UTOB JIEJIOBOTO MUCbMa
AHJIpecaHT JeJI0BOTO MUChMa

[IpocTeie AenoBbie MUCbMa

Kommepueckue nenoBbie muchMa

[IpocTeie AenoBbie MUCHMa

Pacnpoctpanennsie omOku npu opopMIeHNU MHChMa

NN RN =
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Kputepun oueHnBanus 3avera:
«3a4TeHO» 3aCIy>KMBAET CTYAECHT, KOTOPBIN:

- TBEpAO 3HAECT IIPOrpPAMMHBIA MaTEpHall, IPAMOTHO MU IPAaBUIBHO OTBEYAET HA BCE
BOIIPOCBI;

— TIOKa3bIBAET 3HAHWE 0A30BBIX MOHITHH (TEPMUHOB, (DAKTOB);
— TPOSIBIISIET YMEHHUE MPAKTHYECKOTO MPUMEHEHHS TEOPETUICCKUX 3HAHUH.



— 3HAIOWIMK IPOrpaMMHBIA MaTepHUal;
— TIOKa3aBIIMK CHCTEMAaTHYCCKUN XapakTep 3HAHUK W CIIOCOOHBIM K CaMOCTOSITEIBHOMY HX

MOTIOJTHEHUIO B X0J1¢ JaJIbHEHIIIEH yueOsl;
— ycmemHo, 0e3 CYIIeCTBEHHBIX HEIO0YETOB, OTBETUBIIMI Ha BCE BOMPOCH], HO HEKOTOPHIC

KOMITIOHCHTBI

OTBETAa,

apryMEHTHUPOBAHHBIMU;
— HE Bcerga OOHapyXHBaeTCs CTporas JOTMKa M CHUCTEMHOCTh B OTOOpe H mojaue

MaTtepuaa.

- OOHApy)KWJI TIO BCEM BOINpOcaM 3HaHWE (DAKTOIIOTHYECKOTO MaTepuaa,

JIOCTaTOYHOM CHCTEMAaTU3allui U OCMBICIICHUS;
— HE IPUBJIEKACT 3HaHUs, IIOJyYCHHBIE 110 CMEXHBIM JUCLHUILUINHAM;
- c11a00 U COBCEM HE OIepHpyeT 0a30BBIMU MOHATHIMH,

KOTOpPOro ABJSKOTCA HC COBCCM IOJHBIMU W HCEAOCTATOYHO

HO 0e3

HE BJIaJICET KOHIIETITYAIbHBIMHU TOX0aMH K OCBEIICHHUIO TIPOOJIEMbI B TJAHHOW HayKe.

«He 3auteHo» (2) BBICTAaBISETCS CTYACHTY HE BIAJCIONIEMY B JIOCTAaTOYHON CTEIEHU
MporpaMMHBIM MatepuaioM, mnpeaycMorpeHHbiM PI'OC BO; pgomyctuBmieMy NPUHIUIHAAIBHBIC
OIIMOKYU B OTBETaX Ha BOMPOCHI IK3aMEHAIIOHHOTO OMIeTa 1o 0a30BBIM MOHATHSM y4eOHOTO Kypca U
HE CIIOCOOHOMY K MX HCIIPABJICHUIO 0€3 TOMOIHUTEIbHBIX 3aHSITUH IO AUCLIUTIIMHE.

Ilnanupyembie ypoBHU ¢)OPMHUPOBAHHOCTH KOMIIETEHIUI 00y4al0IUXCS
U KPUTEPHH OLlEHUBAHUSA

YpoBHU OCHOBHBIE IPU3HAKU OcHoBHbIE [TsaTnbanneHas BPC, %
BbIJICTICHUS] YPOBHS MIPU3HAKU IKaiza OCBOEHUS
(aTamnsl (akamemuyeckas) | (peUTHHTOBAS
dhopmMupoBaHHS OIICHKA OIICHKA)
KOMIICTSHIIHH,
KPUTEPUU OLICHKU
c(hOpPMUPOBAHHOCTH )
[ToBblIlICHHBIH TBopueckas Bxirouaer OtauyaHO / 90-100
JESTENHOCTh HIDKECTOSAIINN 3aYTEHO
YPOBEHb.
YMeHue
CaMOCTOSITENIEHO
MPUHUMATH
pelieHue, peuarb
npobiemy/3agaay
TEOPETUYECKOTO UITU
MIPHUKJIATHOTO
Xapakrepa Ha
OCHOBE W3Y4YE€HHBIX
METO/IOB,
MIPUEMOB,
TEXHOJIOTHI
ba3zoBbiii [Ipumenenue Bxirouaer Xoporio / 70-89,9
3HaHUU U YMEHUI HIDKECTOSIIUI 3a4TE€HO
B 0oJiee MMPOKUX YPOBECHb.
KOHTEKCTaX Crioco6HOCTD
y4aeOHOH 1 cobupars,
po(heCCHOHANLHOM | CHCTEeMAaTU3HPOBATh,




NeSITeNIbHOCTH, aHAJIM3UPOBATh U
HEXKENH 110 IpPaMOTHO
oOpasiry, C HCIIO0Ih30BaTh
OosbIeit nH(OpMAIIHIO U3
CTETIEHbIO CaMOCTOSITENILHO
CaMOCTOSITENTbHOCTH HaWCHHBIX
Y MHUIMATUBBI TEOPETUUECKHUX
UCTOYHUKOB U
WUTIOCTPUPOBATH
UMU
TEOPETUYECKHE
MIOJIOXKCHUS UITH
000CHOBBIBaTh
MPAKTUKY
MIPUMEHECHUS
VY nosnerBopuren PenponyktuBHas N3noxenue B VY nosnerBopure 50-69,9
BHBIN JESTENIbHOCTD npezenax 3ajgad JBHO / 3aU4TEHO
(ocTaTOYHBIN) Kypca TeOpETHUYECKU
U TIPAaKTHUYECKU
KOHTPOJIHPYEMOTO
MaTepuana
Heynosnersopur OtcyTcTBUE TIPU3HAKOB Heynosnersopu Menee 50
ebHBIN YIOBJIETBOPUTEIHLHOTO TEJIbHO / HE
YPOBHS 3aYTEHO

Pe3ynbrarhl TeKylero KOHTPOJS M IPOMEXYTOYHOM arTecTallud B COOTBETCTBHH C
NPUMEHSEMON YHUBEPCUTETOM OaJUIbHO-PEHTUHTOBOM CHCTEMOM OIIGHKHM KauecTBa OOpa3OBaHMS
BHOCATCS B 2JIEKTPOHHBIE BEJOMOCTH ¥ TaKUM 00pa3oM OTOOPa)KarOTCsl B JIEKTPOHHOM NOPTHOoIno
CTY/ICHTA B JIEKTPOHHOU MH(POPMALIMOHHO-00pa30BaTENbHON cpelle YHUBEPCUTETA.

Pe3ynpTaThl NpOMEXYyTOYHOM aTrTecTalud (KpOMe HEYIOBJIETBOPUTEIbHBIX) BHOCATCS U B
3a4ETHBIC KHUKKHU CTYJEHTOB.

Pa3pabGorumk:
K.M.H., IOIIEHT Kadenpsl Beeobueit ucropun u kynprypHoro Hacienus A.W.Yurpuna

JKCHEPTHI:

BHYMPEHHUU
K.M.H., IOIIEHT Kadenpsl Beeobuieit ncropun u kynsrypHoro Hacienus A.P.Illancnamon

eHeuHull
K.pwiom.H., moreHT kadeapsl odmero s3piko3Hanus T.10. Kanumiea



MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN MEIaroruuyeCKuii YHUBEPCUTET M.
M. AKMYJIITBI)

OLEHOYHBIE MATEPUAJIbI

51.B.JIB.04.02 OCHOBBI JIEJIOBOM KYJIbTYPHI

PexoMeHyeTcs A1 HAnIpaBJIEHUs TIOITOTOBKU
44.03.04 IIpodeccuonanpHoe oOydeHue (110 OTPACIISAM),
HaIpaBJIeHHOCTh (Mpoduiib) «[IpaBoBoe U IOKYMEHTAIIMOHHOE 0OecTieUeHne
yIpaBICHUS

KBanudukanus BeITyCKHUKA: OaKanaBp



B nanHOM NOKyMeHTe MpUBEEHBI TUIIOBbIE KOHTPOJIbHBIC 3a/JaHUSI U MHBIE MaTEpPHAaIIbI
JUIs  OLIEHKM 3HAHWW, YMEHMH, HABBIKOB, XapaKTePU3YIOIIUX ATanbl (HOPMUPOBAHHS
KOMIIETCHIIMM B TPOIECCE OCBOCHHS OO0pa30oBaTelbHON NporpamMmbl. [loJMHBIH KOMITIEKT
00pa3I1oB OLIEHOYHBIX MAaTEPHATIOB IIPUBOAUTCS B pabOUMX MporpaMMax AUCIUILIUH.

[IpencraBieHHble OIIEHOYHBIE MaTEPHUAJIbl HAMPABICHBI Ha POPMUPOBAHUE KOMIETEHIIHIMA
B cooTBeTcTBUU ¢ PI'OC BO. CBenenust o GopMHpPyeMbIX KOMIETEHIIUAX COIEpKaTCsS B 00IIeH
XapaKTEePUCTUKE 00pa30BaTEIHHOM MPOTPAMMBI M YIEOHOM ILJIaHE.

B nonHOM 00beMe OlleHOYHBIE MaTepUallbl XPaHATCS Ha Kadeape, peaau3yoeil TaHHyI0
muctuminHy.  OneHoyHble MaTepuanbl C  aBTOMaTHU3WPOBAHHON TMPOBEPKOW PE3ysIbTaToOB
oOyuyeHus (IpU HAJTUYMHU) Pa3sMELIAlOTCS B AJIEKTPOHHOW HMH(POPMALMOHHO-00pa30BaTEIbHOM
cpene yHuBepcuTeTa Ha caiTe https://Ims.bspu.ru.

O0beM U BH/IBI Y4eOHOI padoThl M0 AUCHUIIHHE 3a(DUKCHPOBAHBI YUSOHBIM TIJIAHOM
OCHOBHOH npodeccuoHaIbHOM 00pa30BaTEIbHON MPOTrpaMMBbl IO YKa3aHHOMY HarpaBJICHUIO U
npOo(UITIO, BBIPAXKAIOTCS B AKaJIEMUYECKUX Yacax.

Yacel KOHTAaKTHON pabOTHI U CaMOCTOATENBHOM pabOThl CTYJCHTA U Yachl, OTBOAMMEBIC
Ha TIPOLEIYpHl KOHTPOJsS, MOTryT pasnuuatbes B yueOHbIX mmiaHax OIIOIl mo d¢opmam
o0OyueHusl.

OO0beM KOHTAKTHOM pabOTHI BKJIIOYAET Yachl KOHTAKTHOM ayAMTOPHOW pabOTHI
(JIeKuu/mpakTHUECKue 3aHsATHs/ 1a00paTopHbIe paboThl), KOHTAKTHON BHEAyTUTOPHOI pabOTHI
(KOHTPOJIb CaMOCTOSITEIBHOW paboOThl), Yachl KOHTAKTHOW pabOThI B TEPHOJ] aTTECTaIlWU.
KontaktHas paboTra, B TOM 4YHCIE€ MOXET MPOBOAUTHCS TOCPEACTBOM DIECKTPOHHOMN
MH(OPMaLMOHHO-00pa30BaTEIbHOM Cpebl YHUBEPCUTETA C HCIOJIb30BAaHHUEM PECYPCOB CETU
HHTepHeT 1 AUCTAaHIIMOHHBIX TEXHOJOTUM, Ha caiiTe https://Ims.bspu.ru.

Pekomennyemass TeMaTuka y4eOHBIX 3aHSATUH CEMHUHApPCKOro Tuma (CeMHUHAapHI,
MPAKTUYECKHE 3aHITHSI, KOJUIOKBUYMBI U MHBIC aHAIOTUYHBIC 3aHATHS):

Tema 1 /lesioBast KyJbTypa Ha padodeMm MecTe.

Bonpocul ona 06cyacoenus:

[TpaBuia moBeneHus B oduce.

Konekc moBenenust Ha pupme.

[IpaBuia BexJIMBOCTH Ha padoTe.

HavansHuK ¥ NOTYNHEHHEIN.

OOuieHue ¢ KoJieramMm.

OOmienue ¢ MpeCTaBUTEISIMUA HHOCTPAHHBIX KOMIIAHUH.

JlnunocTh cexpeTaps 1 UMUK GUpMBL. CiryxeOHbIE QYHKIUU ceKpeTapsi-pedepeHTa.

NV hE LD —

Tema 2. Teneponnsblii 3Tuker. KyasTypa neoBoro nucbma.
Bonpocul ona 06cyacoenus:

Tenedonusii aTHKET Ha padoTe.

ABTOOTBETYHK U COTOBBIN TenedoH B oduce.

OmmoOku TeneOHHOTO ITUKETA.

MesxayHapoHasi MpakTUKa TeJIeOHHOTo OOIICHUSI.

JlenoBas nepenucka.

TpeboBanust, npeabaBiIsieMble K OUITHATEHON TIepETHCKe.
CrpykTypa nucsMma.

JlnuHas nepenucka 1 ee BUJbI.

PN R D=



9. PexomenpaarenbHOe U 6Jaro1apcTBEHHOE MUCHMA.

Tema 3. IIpakTuka npueMa MHOCTPAHHBIX JleJleralMii: 1eJ10B0e B3aUMOJCHCTBHE €
NapTHepPamMH.
Bonpocul 0na 06cyacoenus:
CocraBreHre nporpaMMbl IpeObIBaHUS.
Opranu3zanys BCTped U POBOJIOB B a3pOINOPTY U HAa BOK3aJIE.
Paccagxa B aBTOMOOMIIAX.
[TpaBuiia moBeneHUs B TeaTpe, HA BHICTABKE U APYTUX OOIIECTBEHHBIX MECTAX.
BusuTHbIE KapTOYKH.

DAl

Tema 4. IlpakTuka BeleHUS IEPErOBOPOB - NIPOTOKOJIbHbIN ACMEKT.
Bonpocul 0na 06cyacoenus:

JlenoBsie BcTpeuu, Oeceibl, IEPEroBOPHI.

Bunsl neperoBopos.

[IpoTOKOIBHBIE aCTIEKTHI BEAEHUS IEPETOBOPOB.

HaunonaneHble CTHIIM BEIEHUSI IEPETOBOPOB.

S

Tema S. Buabl npyeMoB H NPAKTHKA UX NPOBEACHHS.

Bonpocul ona 06cyocoenus:

Opranu3zanys npoBeJeHUS IPUEMOB.

Bunsl npuemoB. OduuumanbHele ¥ HeoduUUalbHble NpUEMbl. JIHEBHbIE HPUEMBI.
Beuepnue npuemsl. [Ipuemsl ¢ paccaakoii 3a cToiaoM u 6e3 Hee.

CocraBiieHHE CIIMCKA IPUTJIALICHHBIX W PACCBUIKA IPUTIIANICHUN.

Odunmansabie 1 HeOQUITHATIEHBIC TTPUTIIAILICHUSL.

CocrasiieHne 11aHa paccagky 3a cTojoM. becena 3a cronom.

OdunmanbHbIe peud U TOCTHI.

N —

NN kW

Tema 6. [le1oBasi ogexaa.

Bonpocul onsa 06cyacoenus:

BHemHuit BUA: Kak HY>KHO BBITJISJIETh, YTOOBI BHI3BIBATH Y JIIOJICH TOBEpHE.
Onexna st MyKYHUH.

Onexna s KeHIIUH.

JlemoBoit KOCTIOM.

Opexna Ha mpuemax

SNk W=

TpebGoBaHus K caMOCTOSITEILHON padoTe CTYAeHTOB
— HanucaHue 3cce Ha memy «Ponb 00KyMenmos 6 cobnrodenuu HOpm 0eso8oU KyIbmypbly»

['maBHBIE TpHW3HAKM 3CCe — KOHKpeTHas Tema (mpoOjema, BOIPOC) M BBIPAKCHHE
WH/IMBUYaJIbHBIX BIIEYATIICHUN, MBICIICH aBTOpa 1o Teme (mpobiieme, BOIPOCY) C aKLEHTOM Ha
JUYHOCTH aBTOpa (€ro 4yBCTBaX, MUPOBO33PEHUN), HEMPHUHYKJICHHAs MaHEpa MOBECTBOBAHUS
(pasroBopHasi peub), BHUMaHHE K JCTaJSIM.

Lenb scce — pa3BUTHE CAMOCTOSITENILHOTO TBOPYECKOTO MBIIUICHUS U YMEHUS H3JIaraTh
CO6CTB€HHBIC meicnu. KadecTBeHHoe »3cce JOJDKHO COCTOATh U3 BBCACHHA, I'N€ CTAaBHUTCA
npoOjema, Te3UcoB (MAe  aBTopa MO  TeMe), TMpUYeM  KaXIbld  TE3UC  JIOJDKEH
MOAKPCIUIATHCA NOKA3aTCIbCTBAMU, MMOATBCPIKAAIOIUMU TOYKY 3PCHUA aBTOPA, U 3aKIIIOYCHUSA —
enie pa3 GUKCHPYIOLIEro MpoodIeMy U TOIBOISIIETO UTOT 3CCe

— cocmasnenue cioeaps mepMuHo8 U NOHAMUL
— HanucaHue pegepamos.

Pedbepar — mpomykT camocTOSTENbHON pabOThI, MPEICTABISIIOMIMA COOO0H KpaTkoe
U3JI0KCHHE B THCHBMEHHOM BHUJE IIOJIYUYCHHBIX pPE3yJbTaTOB TEOPETHYECKOTO aHaIIN3a



NPEUIOKEHHOW TEMBI, TJEe aBTOP PACKPHIBAET CYTh HCCIEAYEMOW MPOOJIEMBbI, MPUBOIUT
pa3IUYHbIC TOYKH 3PCHHUS.

O6beM He 6onee 10 cTpanun. Tekct neyaraercs 14 mpudrom uepes

1,5 u"TepBana, moss: ciesa — 3 cm, crpaBa — 1 cM, cBepxy — 2 ¢M, CHU3Y — 2,5 CM.

AG3zanHbIii orctyn — 1,25 cM. 3arooBKM W TOJA3aroJIOBKU OTIENSIFOTCSI OT OCHOBHOTO
TeKCTa mpoOesioM 3 HHTEepBaIa.

IIpumepHas TemaTuka pedepaTon
IIpencrasnenue Ha NpUeMax U CBETCKUX MEPOIPUATHUSAX.
Hcnonws3oBanue TUTYIIOB U OOpAIIEHUE C HUMH.
IIpuBercTBHE B CTpaHax ¢ APYTUM KYJIBTYPHBIM YKJIAIOM.
UeM sTuker Ha BocToke OTiIMyaeTcs OT 3anaJHOEBPOIIEHCKOr0 3TUKETA.
IToBenenue B pecTopaHax, Kirydax, TOCTUHHUIAX, TeaTpaxX, Xpamax 1 Jpyrux
OOIIIeCTBEHHBIX MECTax.
HeodunuansHeie BCTpeun ¢ 1€IOBBIMU TAPTHEPAMH.
DOTHUKET B OOIIEHUH TT0 3JIEKTPOHHOM IMOUTE
[TomapouHblii 3TUKET.
BripakeHnue no3apaBiieHuit 1 cO00JI€3HOBAHUIA.
0. OCHOBOHO.HaI‘aIOH_II/Ie HpI/IHLII/IHBI IIOBCACHHUA B HOBCGHHGBHOﬁ JKHN3HU.

SNk WD -
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- IOATOTOBKA K IMPAKTHUYCCKUM 3aHATUIM.

PykoBoncTBysich nosokeHusMu crateu 47 u crateu 48 denepanbHOro 3akoHa ot 29
nekabpst 2012r. N 273-®3 "O6 o6pa3oBanuu B Poccuiickoit ®enepanuu" HaydHO-
nenarornyeckie pabOTHUKM W HMHbIE JIMIA, TPUBJIEKa€Mble YHHBEPCUTETOM K peaH3alliu
JAHHON 00pa30BaTENbHOM IPOrpamMMbl, MOJB3YIOTCA MPEAOCTABICHHBIMH aKaJeMHUYECKUMHU
npaBaMd M CBOOOJaMH B 4YacTH CBOOOJBI NpEnojaBaHMs, CBOOOIBI OT BMELIATEIbCTBA B
MpoeCCHOHANIBHYIO  JESATEIBLHOCTh; CBOOOABI BHIOOpAa M HCIIONB30BAHUS TMEJArOTHYCCKU
000CHOBaHHBIX (POPM, CPEICTB, METOJIOB OOy4YEHHs M BOCIUTAHMS;, MpaBa Ha TBOPYECKYIO
UHHUIMATUBY, pa3pabOTKy M TNPUMEHEHHE aBTOPCKHUX IPOrpaMM M METOJOB OOydeHHs u
BOCIIUTAaHUsI B TpeJeNax peaju3yeMoil 00pa3oBaTeNbHOW MpOrpaMMbl M OTACIBHOU
JUCLUTUIMHBL

Hcxons w3 paMoOK, yCTAHOBJICHHBIX Yy4YeOHBIM IUIAHOM IO TPYJOEMKOCTH U BHJIAM
y4eOHOIl paboThl MO AWCHUIUIMHE, NPENoJaBaTelb CaMOCTOSTEIbHO BBIOMPAET TEMAaTHKY
3aHATUI 10 (opMaM M KOJIMYECTBY YacOB MPOBEJACHUS KOHTAKTHOW pabOTHI: JICKIUH U WHBIC
y4eOHbI€ 3aHATHUS, IPEAyCMaTPUBAIOLIME TPEUMYILECTBEHHYIO Nepeady yueOHol nHpopManun
npernojaBareaeM M (WIM) 3aHATUS CEMUHAPCKOTO TUNa (CEMUHApbI, NPAKTUYECKHUE 3aHITHS,
MPaKTUKYMBbI, JaOOpaTOpHBIE PaOOTHI, KOJUIOKBUYMBI U MHBIC aHAJIOTHMYHBIC 3aHATHA), U (WIIN)
IPYNIIOBbIE  KOHCYJAbTallMM, ¥ (WIM) HHIUBHIYaJbHYI0 paboTy oOydarommuxcs ¢
npenojaBaTeaeM, B TOM 4YMCI€ HWHAWBUIyaJlbHble KOHCYJIbTallMM (1O  KypCOBBIM
paboTtaM/mipoeKTaM — TpPU HAIWYMHU KypCOBOW pabOTHI/MPOEKTa MO MAaHHOM JUCLUUIUIMHE B
y4eOHOM TIJIaHE).

PexomenayeMas TeMaTHka 3aHATHM MaKCUMaJbHO IIOJIHO PEAIHU3YeTCs B KOHTAKTHOM
pabote co cryaeHTamMu OYHOM (opMmbl 00ydeHus. B ciydae peanmsanuu oOpa3oBaTEIbHOU
IporpaMMbl B 3a0YHOH / OYHO-3a0YHOW (OpME TPYAOEMKOCTh AMCLUUIUIMHBI COXpaHseTcs,
OJIHAKO 00bEeM y4eOHOTro MaTepHuayia B 3HAUUTEILHON YaCTH OCBAaMBAETCs CTyJIEHTaMH B (hopme
camocTosiTeNnbHOW  paboThl. [lpum 3TOM TpeOoBaHUS K OXHIAEMbIM 00pa30BaTEIbHBIM
pe3yabTaTaM CTYAEHTOB 110 JQHHOM JUCHUIUIMHE HE 3aBUCIAT OT (DOPMBI peaau3aluu
00pa3oBaTeNbHON IPOTPAMMBI.



MeTtoanyeckue peKOMeHAAIUH 110 H3YYeHUIO JHCIHIIIHMHbI

N3yueHne Kypca CTpOUTCS Ha M3JI0KEHUU JIEKIIMOHHOTO MaTepuaiga M MPaKTUYEeCKUX
3aHATUN. Jlormka W3JI0)KE€HHs MaTepuala MOAPa3yMEBAET, YTO YacTh 3aHATHUH IPOBOJUTCS B
MHTEPaKTUBHON (opMe, HCIIONb3YIOTCA Takue (popMbl paboThl, KaK CO3JJaHUE MPE3EHTALMOHHBIX
MaTepraioB U 3alllUTa BbIBOJIOB 10 TEME.

Ha J5eKkumoHHBIX 3aHATHSX PACKpBIBAIOTCS  Y3JIOBBIE TEOPETHUYECKHE  BOIPOCHI
JTUCLUMIUIMHBL, C JIEMOHCTpPAlMel pPa3HOOOpPA3HBIX METOJOJOTHUECKUX, TEOPETHUECKUX H
TEXHOJIOTUYECKUX IOIXO0J0B K pacCMaTpUBAaeMbIM IPOOJIEMaM U OCHOBHBIE IyTH UX PEILEHUS.
Onu npu3BaHbl MPOOYIUTH UHTEPEC CTYJACHTOB K HAYYHOH M MpodhecCHOHAIBHOM AesITeTbHOCTH,
K BO3MOYKHOCTSIM peain3aliii COOCTBEHHBIX HUCCIIEI0BATENBCKUX CIIOCOOHOCTEH.

[IpakTHyeckne 3aHATHS HANpPaBICHbI NMPEUMYIIECTBEHHO Ha OTPabOTKYy KOHKPETHO-
HAy4HbBIX HCCIIEIOBAaTEIbCKUX YMEHUH, OBJIAJCHHME AJIEMEHTaMHU aHajau3a 00pa3oBaTeIbHbBIX
SIBIEHUM U TIPOLIECCOB.

YcuneHuo  MpakTUKO-OPMEHTHPOBAHHOIO — XapakTepa ydyeOHOro Kypca  MOTYT
CHOCOOCTBOBaTh Pa3IMUYHBIE BUIBI CAMOCTOSTEIBHOW PabOTHI CTYJEHTOB, HAIlPaBICHHbIC Ha
0Tpa0OTKYy YMEHMH OpraHu3alMd M OCYILECTBJICHUS HCCIIEAOBATENbCKON AEATENbHOCTH H
pelieHue 3agad caMmooOpa3oBaHusl.

B cnywae opraHmsanum y4eOHONH pPabOTBl € HCHOJNB30BAHUEM JIUCTAHLMOHHBIX
00pa30BaTEeNbHBIX TEXHOJOTUHA 3aHATHS TPOBOAATCA B DIIEKTPOHHONH HH(POPMALMOHHO-
00pa3oBaTenbHON Cpejie YHUBEPCUTETA Ha CaiTe.

WucTpykuuu 11 paboThl B CUCTEME JUCTAHIIMOHHOTO 00yUeHHs pa3MeIIeHbl Ha caiiTe u
anapecoBanbl kKak mpenogaBarensMm  (https://Ims.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

10. TpeOoBaHUA K NPOMEKYTOUHOI ATTECTAIMH MO IUCHMUILINHE.

[TpomexxyTouHas aTTecTaius BHIOJIHIETCS B opMe 3aueTa.

OneHouHble MaTepualbl TEKYLIEro KOHTPOJIS M IPOMEXYTOUYHOM aTTeCTalluu
MIPEICTABJICHBI TPUMEPHBIMH BOIIPOCAMU COOECEI0BaHMUS:

[IpencraBnenue Ha npuemMax U CBETCKUX MEPONPUATHSIX.

Hcnonb30BaHue TUTYIOB U OOpallieHrne ¢ HUMH.

[IpuBeTcTBHE B CTpaHAX C IPYTUM KYJIBTYPHBIM YKIIAJIOM.

[loBeneHnne B pecropaHax, Kiy0ax, TOCTHHHUIAX, Tearpax, Xpamax W JAPYrux
OOIIIeCTBEHHBIX MECTax.

HeodunmansHeie BcTpedn ¢ AETOBBIMU TAPTHEPAMH.

[Tomapkwu, IBETHI, CyBEHHPHI.

OTUKET N0JIb30BaHNUs AIEKTPOHHOMN MOYTOH.

YMeHue qapuTh U NPUHUMATh MMOJIapKH.

9. BeIpaxkeHue MO3ApaBICHUN U COOOIC3HOBAHUH.

10. OcHoBoOMNONararomKe NPUHIUIBI TIOBEICHUS B MOBCEIHEBHOM )KU3HMU.

11. Onexxna 1eJIOBOro 4eJIoBeKa.

12. BusuTtHas KapToyKa JI€JI0BOr0 YEJIOBEKA.

13. HarmoHaIsHO-IICUXOJIOTHYECKHE OCOOSHHOCTH IEJIOBOTO DTHKETA.

14. OcoOEHHOCTH IETOBBIX BU3UTOB.

15. IloaroroBka v MpoBe€HUE IEPETOBOPOB.

16. IToaroroBka u npoBeneHne npruema. [IpaBuina noBeaeHus Ha TpUEME.

17. Ponb mpreMOB pUTOPUKU U UCKYCCTBO BEJICHUS CTIOPA B JCJIOBOM ITHKETE.
18. [IpaBuna BemeHus TeneOHHOTO qUaora.
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YpoBHU CopepxarenpHoe OcCHOBHBIE IPU3HAKU [TsaTnbannsu BPC, %
OIKMCAaHUE YPOBHS BbIJIETICHUS] YPOBHS (3TArlbl as IKasna OCBOEHUS
(dbopMupoBaHUs KOMIIETEHITNH, | (akagemudec | (pEHTHUHTOB




KPUTEPHUHU OIICHKH Kas) OllEHKa | as OICHKA)
c(hOpPMUPOBAHHOCTH )
[ToBbiieHH | TBopueckas Brarouaem nuscecmoawuu OtnuaHO / 90-100
BIiA JeATETbHOCTh VpOBeHb. 3a4TEHO
YMeHHe caMoCTOSATENBHO
NPUHUMATH PEIICHUE, pelIaTh
npobaemy/3anaqy
TEOPETHUUECKOTO HIIN
MPUKIIATHOTO XapaKTepa Ha
OCHOBE M3YYE€HHBIX METOJIOB,
MIPUEMOB, TEXHOJIOTHH.
bazoBblit [Ipumenenue Brriouaem nuscecmosawuii Xoporo 70-89.,9
3HAHUU U YMEHUH | YPOBeHb. / 3a4TEHO
B Oosiee mupokux | CrnocoOHOCTH cOOMpaATh,
KOHTEKCTaxX CUCTEeMaTU3UPOBATh,
yueOHOil 1 AHATM3UPOBATH ¥ TPAMOTHO
Mpo()eCCHOHAIBHO | UCTIOIB30BaTh HH(POPMAIIHIO
i medaTenpHOCTH, U3 CAMOCTOSITEIHLHO
HEXEeJH 10 HalICHHBIX TEOPETUUECKUX
o0pasity, ¢ HUCTOYHUKOB U
OobIen WUTIOCTPUPOBATH UMU
CTENEHbIO TEOPETHUECKHUE TIOJIOKEHUS
CaMOCTOSITENIbHOCT | UJTM OOOCHOBBIBATh MPAKTUKY
Y Y HHUIIUATHUBbI PUMCHCHHS.
VYnosnerBo | PenpoaykTuBHas N3noxenue B npeaenax 3anad VY nosneTBop 50-69,9
PUTENBHBIN | IEeATEIBHOCTh Kypca TEOPETHUYECKH U UTENBHO /
(ocTaTouH MPAKTUYECKH 3aYTEHO
BIif) KOHTPOJIMPYEMOTO MaTepuaia
Henocraro | OTcyTcTBHE MPU3HAKOB YAOBIETBOPUTEIHHOTO Heynosners | Menee 50
YHBII YPOBHS OPUTEIBHO

/ He3aUTEHO

Pe3ynprarhl TEKylero KOHTPOJIA M MPOMEXYTOYHOW aTTECTAllMd B COOTBETCTBUU C
PUMEHSIEMON YHUBEPCUTETOM OAJIIIbHO-PEHTUHIOBOM CUCTEMOI OIIEHKH KauyecTBa 00pa30BaHUs
BHOCSITCSI B DJIEKTPOHHBIE BEJOMOCTH U TakuM 00pa3oM OTOOpa)kaloTcs B 3JIEKTPOHHOM
nopT(hoJIMo CTyAEHTa B JIEKTPOHHON WH()OPMALIMOHHO-00pa30BaTENLHON Cpe/ie YHUBEPCUTETA.
Pe3ynbrarel mpoMexyTO4YHON arTecTanuu (KpoMe HEyIOBJIETBOPUTENbHBIX) BHOCATCS U B
3a4€THBIE KHWKKH CTYJIEHTOB.

Pa3paborunk:
K.W.H., TOIeHT Kadeapsl Beeobieit ncropuu u KynbTypHoro Hacienus A.M.Yurpuna

JKCHePThI:
GHEWHU.

K.I0.H., 3aB. 0TJie/IoM YTpaBieHus 1o aeiaam apxuBos Pb N.I'. Acanausiposa

BHYMPEHHUL
K.H.H., JOLIeHT Kadeapsl Beeobmieit nctopuun u KynbTypHOTO Hacnenus A.H.Anngamos




MMUHITPOCBEIIEHWA POCCHUN

OI'bOY BO «bamkupckuii rocyJapCTBEHHBIN NEJArOrn4eCKUid YHUBEPCUTET
uM. M. AKMyJUIBD)

OLIEHOYHBIE MATEPUAJIbBI
b1.B.Z1B.05.01 COLIMOJIOTI' 1A YIIPABJIEHU S
PexomeHyerTcs uist HarpaBIeHUS OrOTOBKU
44.03.04 Ipodeccuonanbroe 00yueHue (1o oTpacisim),

HarnpaBleHHOCTh (Tipoduiib) «IIpaBoBOE M TOKYMEHTAIIMOHHOE 0OeCTICUeHHE
yIPaBICHUSD

KBanudukarus BeITyCKHUKA: OaKaaaBp



B nmaHHOM NOKyMEHTE MpPHUBEICHBI TUIIOBBIE KOHTPOJBHBIC 33JaHUsI M MHBIE MaTepUAIIbl IS
OLICHKH 3HAaHWI, yMEHHH, HAaBBIKOB, XapaKTEPH3YIOMIMX OSTambl (HOPMUPOBAHUS KOMIICTCHIUI B
mpoiiecce OCBOEHHsS oOpa3zoBaTeibHON mporpaMmbl. [IOJTHBIA KOMIUIEKT OOpasloB OLEHOYHBIX
MaTepHajoB MPUBOJUTCS B paboUnX MporpaMMax JAUCIHILIHH.

[IpencraBieHHbIE OLIEHOYHBIE MaTepHalbl HANpaBIeHbl Ha (OPMHUPOBAHHE KOMIIETECHIIMH B
cootBerctBUM ¢ ®I'OC BO. CBenmenus o (GopMuUpyeMbIX KOMIIETCHIMSIX COJEp)KaTcs B 0OIIei
XapaKTepUCTHUKE 00pa30BaTeIbHON POrpaMMbI M Y4€OHOM TIJIaHE.

B momHOM 00BEMe OleHOYHBIE MaTepualbl XpaHATCS Ha Kadeape, peanusyromed TaHHYIO
muciuiuuHy. OLeHOYHbIE MaTepuallbl ¢ aBTOMAaTH3UPOBAHHOW MPOBEPKOI pe3yabTaToOB OO0y4eHHS
(mpy  HAMMYUM) pa3MEMAIOTC B  DJEKTPOHHOW HH(OPMAIMOHHO-00pa30BaTENbHON  cpene
YHHUBEpCUTETa Ha caiire https://lms.bspu.ru.

O0béM AMCHMIVIMHBI M BUABI Y4eOHOIi padoThbl 3aUKCHPOBAaHBI YYEOHBIM ILIAHOM
OCHOBHOW TMpodeccHoHaNbHOM 00pa30BaTENbHON MPOrpaMMbl 10 YKa3aHHOMY HAlpaBJICHUIO U
POUITIO, BRIPAXKAIOTCS B aKaJIEMUYECKIX Yacax.

Yacel KOHTAaKTHON pabOTHl MU CAMOCTOSITEIBHON pabOTHI CTy/EHTa W 4Yachl, OTBOJUMBIC Ha
MPOLEAYPHI KOHTPOJISI, MOTYT pazinyaThest B yueOHbIX mianax OIIOII mo ¢popmam oOydeHusl.
OObeM  KOHTaKTHOW  pabOTBl  BKJIOYAET  Yachl  KOHTAKTHOH  ayAUTOPHOW  PabOTHI
(exuMu/mpakTHYeCKue 3aHATUs/ JabopaTopHble pabOTHI), KOHTAKTHON BHEAYJUTOPHON pPabOTHI
(KOHTPOJIb CaMOCTOATEIBHONW pabOThl), Yachl KOHTAKTHON pabOTHI B TEPUOJ aTTECTALUU.
KonTtaktHass paboTra, B TOM UHCJIE€ MOXET NPOBOJUTHCS MOCPEACTBOM  DJICKTPOHHOMN
nHPOPMAITMOHHO-00pa30BaTEIbHON Cpebl YHUBEPCHUTETA C HCIIOJIL30BAHUEM PECYPCOB CETHU
WuTepHeT u qUCTaHIMOHHBIX TEXHOJIOTHH, Ha caifte https://Ims.bspu.ru.

Pexomenayemasi TeMaTHKa Y4YeOHBIX 3aHATHIi CeMHHAPCKOr0 THINA (CEMUHApHI,
MPAKTHYECKUE 3aHATHS, KOJUIOKBUYMBI M UHBIC aHAIOTUYHBIC 3aHSATHS):

Tema 1. DileMeHTaApHBIE TUIIBI JIUYHOCTH M Opranu3auus ciayxonr 10Y
80NPOCHL OJiA 0OCYHCOEHUS]

1. Teopuss KOMMYHUKAaTUBHOTO TIPOCTPAHCTBA U €TO YPOBHHU.

2. Ilpu3Haky TUIIOB Ha pa3IMYHBIX KOMMYHHKATHBHBIX JUCTaHLUAX. HammeHoBaHus
anemeHTapHbIX TUTIOB y K.FOHra, A.Ayrycrunasuutore, P.K.Cenpix.

3. BoceMb 371€eMeHTapHbIX TUIIOB.

4. Opranusanus ciayx0s1 IOY 1 cOnMoTHIIBL.

Tema 2. IlocTpoenne 3¢ GeKTUBHBIX IPYNI U KOMAH/
80NPOCHL 018 0OCYIHCOeHUSA
. Ponp xomanaHo# pa®oThl B opranuzanuu. OTHOIIEHUS B pabouel rpyrre.
[Ton6op mepconana. OneHka KauecTBa BBHITTOJIHIEMON PAOOTHI U JTMYHBIX 3aCIIYT.
OOyueHnue mepcoHana, COTPYIHUKOB W  pykoBoautened. [IpodeccuonanbHbie U
KOMMEepYECKHE OTHOIICHHUSI.
CpaboTaHHOCTh M COBMECTHMOCTD COTPYAHUKOB ¥ OPTaHHU3AIUH.
D¢ heKTUBHOCT COBMECTHOM JiesTeTbHOCTH. [I[pU3HaKu COBMECTUMOCTH.
Knaccuduxkarus coBMecTUMOCTH: (pu3nueckas, AyXOBHas, MHTEUIEKTyalbHasl.
W3mepeHne u KpUTEPUH COBMECTHUMOCTH. DJIEMEHTApHbIE THUIIBI U UX COBMECTHUMOCTH B
paboueii KomaHe.
8. Pacmipenenenne (yHkuuii B Tpymme ymnpasieHIEB. B3auMopeicTBue pyKOBOAUTENICH U
MOTYMHEHHBIX: YYET TUIIOJOTHYECKUX 0COOEHHOCTEH.

et e

Nonk
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Tema 3. ConnaibHble 3aKOHBI U COI[HAJIbHOE YIIPaBJIeHHE
80NpoChL 011 0OCYHCOeHUS

. Cnemmduka conuaabHbIX 3aKOHOB. 3aKOHBI KOMMYHHMKAaTHBHOTO OOIecTBa: o0mue Hu

YaCTHBIC 3aKOHBI.

. YnpaBieHue B COLMATIbHBIX UHCTUTYTAaX.

. Conmonorus cembu 1 Opaka. CeMbsi Kak 00BbEKT COLMOJIOTMYECKOT0 aHalln3a U yIpaBJeHUE.
. Conmonorust nonutuku. ColMoNorus pesiuruu.

. YmpasieHue cormanbHOM paboToi. YIpaBieHHE CEPBUCOM.

. OOmecTBeHHOE MHEHUE KaK OOBEKT ympaieHus. DakTop COBMECTUMOCTH B Pa3JIMYHBIX

chepax IesATEITHHOCTH.

. ConmanpHasi  KU3HEAEATEIbHOCTh:  (yHKIMU u  (akropel.  OcHOBHbIE  (OPMBI

KHU3HCACATCIbHOCTH 06IJ_I€CTBa, YHpaBJICHUEC B HUX.

. CHGLII/I(l)I/IKa COHMAJIBHOT'O YIIpABJICHUS COLIMAJIbHBIM UHCTUTYTOM PCJIIUTUU. CBs3b peJInUruu ¢

APYruMu ColluaJIbHbIMHA UHCTUTYTAMU.

Tema 4. Opranu3aliuOHHAA KYJIbTYPa Kak (pakTop ynpaBJieHUst
80NPOCHL 015 0OCYHCOCHUS

. Opranu3zanuoHHasi 1 KOPIOPaTUBHAS KYJIbTYpA.

. Opranu3zanuoHHas KyJIbTypa U METO/IMKA €€ TUarHOCTUKH.

. 3amajiHas U pOoCCHUICKasi OPrKyJIbTYpa.

. OdunmanpHas genoBas KyJiabTypa, HeopMallbHask KyJIbTypa.

. Aunamuka oprkyiabTypsl. [1yTu co3nanus equHOi OprKyJIbTYpBI.

. @yHKIMU ¥ TUCHYHKIIUH TOCYIaPCTBEHHOM CITY>KOBI.

. Oyaknuu u nucynkum 6ropokparuu. bropokparus u gemokparusa. Bocroynas u 3amaaHas

Otopokparus. bropokparusm. Ilytu peGropokpaTuzamuu 0OIIECTBA U TOCYAAPCTBEHHOTO
ammapara.

. Camoopranu3zanus 1 caMoympayieHue. MecTo IIeHHOCTeH B MOTUBALIMOHHOM MpOIIecce.
. 3aKOH CMEHSIEeMOCTH I'PYIII B YIPaBIE€HUYECKO-TPYI0BOM IIpOIIeCcCe.

Tema 5. Cucrema ynpaBjieHHs1 KaapaMu
80NPOCHL 011 0OCYHCOCHUS

. IlonsitTue mepconana. Ctpykrypa KaapoB. OmmcaHue TMepcoHana: CpeIHeCHHCOYHas

YUCJIEHHOCTh, 000pOT pabouei CUIIbl, TEKy4eCTb.

. JInuHOCTh Kak CyOBEKT M 00BeKT ymnpaBieHus. ColuanbHas TUIIOJOTHUS U COLHUAIBHOE

MOACIIUPOBAHUEC JIMIHOCTH. COHI/IaJIBHO-CTaTYCHa}I THUITIOJIOTUA.

. Cucrema ynpaiieHue KaJpaMH: BXO/I, IIPOLIECC, BBIXO/. Y IPABIIEHUE IIEPCOHATIOM.
. KagpoBeie  cimyx0Obl.  KoHCynpTHpOBaHME 1O  BONpOCaM  KaJpOBOM  TMOJIUTHUKH.

COLII/IOI[I/IaI‘HOCTI/IKa JIMYHOCTHU KaK MCTOJ KaHPOBOP’I ITOJIMTUKH. SJ'ICMCHTapHBIe THIIbI
JIMYHOCTU U UX IPOABJICHHA B ACIOBBIX OTHOIICHUAX.

. HpI/IBHaKI/I TUIIOB Ha pPa3JIMYHbIX KOMMYHUKATHUBHBIX JOHUCTAHIIUAX. XapaKTepI/ICTI/IKI/I

JICTIOBBIX KAa4YeCTB COLMOTUIIOB. YUYET THIIOJIOTMYECKUX KAYeCTB COTPYJHHKOB B JICIOBOM
chepe.

. MoTuBBl Kak BHYTPCHHHUC HO6y>K,I[€HI/15[ CTUMYJIbl KaK BHCHIHHC HO6y>KI[€HI/IH K TpyAay.

MOTI/IBaI_II/IH " COACpKaHUC TpYyaa. MOTI/IBaLII/IfI KaK CpeaACTBO CAMOKOHTPOJIA pa6OTHI/IKa.

. BHemnuit KOHTPOJIb U IPOCTLIC BUBI TpYyJa. COI_II/IaJ'IBHBIG PE3CPBLI TpyAA.



Tema 6. Tumosormyeckuidi aHaaM3 KaK MeTOJd aJAeKBATHOIO YIpPaBJICHUS
opranmu3anuei
80npocyl 018 00CyIHCOeHUs

. Conmonoruueckoe U3ydeHue opranuzanuu. TUITbl OpraHU3aIy.

. @yHKIMK U (HAKTOPHI JIEATEIHOCTH TPYAOBOM opraHuzanuu. GopMasibHble OTHOLICHUS B

opranuzanuu. @yHKIUU HeOPMaITBLHON CTPYKTYPHI.

3. Biusaaue HedopmanbHBIX OTHOMIEHWH Ha 3(G(EKTUBHOCTh TPYAOBOH EATEITHLHOCTH.
Bropokpatusm B JesTENbHOCTH OpraHu3aluy.

4. TlonsiTue coLMaNbHO-a/IEKBATHOIO YIpaBieHUs. THUMONIOrHYEeCcKUil aHallu3 KaK MHCTPYMEHT
no3HaHus 3(HEKTUBHOCTH OPTaHHU3AIIHH.

5. Tunonoruyeckuil aHaiaM3 KaK METOJ OIpeAesieHUusl aJeKBATHOIO yrpaBieHus. Tumsl
OpraHM3alMU 10 OTHOMICHUIO K pabote. Turmbl opraHu3aiuii MO0 OTHOIICHUIO K JIMYHOCTH.
Turonorusa opraau3anuii.

6. OCHOBHBIE MapaMeTpbl NEATEILHOCTH oOpraHu3auuil. Mepapxudeckue rocyaapcTBEHHbIE
OpraHu3anuu 1 opranuzanus ciyxxost JJOY.

N —

JlaGopaTopHbIii NPAKTHKYM HE NPEIYCMOTPEH

TpeGoBaHusi K CAMOCTOATEIBLHOI padoTe CTYAEHTOB

Haznauennem CPC sBisieTcsi 3aKperuieHHUE CBEIEHUH, IMOJNYYEHHBIX CTYJACHTAaMHU B XOJIe
ayIUTOPHBIX 3aHSATHH. PeanbHas caMocTosiTeNbHAash paboTa SBISETCS HCKIIOYUTEIHHO Ba)KHBIM
3JIeMEHTOM B Jieie 3¢ (EeKTUBHOTO YCBOCHHs MaTepuaia. B mporecce caMOCTOSATENbHON paboThl y
CTyAeHTa HauOoJjiee YETKO BO3HUKAET HEOOXOIMMOCTH IEIOCTHOTO, CHUCTEMHOTO BOCIIPHSITHS
CONCpXaHHsT JUCHMIUIMHBIL, TOTPEOHOCTh TPUBICUEHUS JONOJHHUTEIBHBIX CBEICHUH W3
PEKOMEHIOBAaHHON y4eOHOW M METOAMYECKOH JHTepaTypbl, IPOCMOTPA 3alUCEH, CIETaHHBIX BO
BpEMSI AyIUTOPHBIX 3aHSATHH.

B xoxe wHmumBHayanmbHOW pabOTBl CTYACHT 3aHMMAETCS CaMOCTOSITENIIbHBIM ITOMCKOM
MaTepuaia 1o BEIOpAaHHOW TeMe, TOTOBUT BBICTYIUICHHE, B XOJI€¢ KOTOPOI'O OTBEYAET HA BONPOCHI,
3HaKOMUTCSI C OCHOBHOH U JIOTIOTHUTENBHOMN JIUTEpaTypol, paboraer B cetn MHTEpHET, paboTaeT ¢
OPUTMHAJIBHOM JINTEPATYPOU U TIEPUOTUKOM.

[Ipu moAroToBKe K JIEKIMSIM CTYJIEHTY HEOOXOIMMO O3HAKOMHUTCS C COJAEp)KaHHEM Kypca
JUIsl IOJTyYEeHUsI TIPEICTAaBICHUS O MpodiieMe, KOTOPYIo OyAET pacKphIBaTh MPernoaaBaTeb.

KommuiekcHoe u3yueHue CTyJeHTaMu y4eOHOM TUCHMILIMHBI BKJIIOYAET B ceOs: OBIaJCHUE
MaTepHuaaMy JEKIUN, yueOHOM U JOTIOTHUTEIbHON JIUTEPaTypPhI.

s Gonee TimyOokoro u 3QpGEeKTUBHOTO M3YYEHHUSI M YCBOSHUSI MaTepuaja CTYIACHTHl MOTYT
M10JIb30BAThCSI CJIOBAPEM TEPMHUHOB U OIIPEICICHUH.

@Dopmer CPC:

— paboma c yueboHol 1umepamypou.

— noo2comosums peghepam-0oxnao.

— KOHCNeKm JIeKyuu.

— Hanucauue npogeccuonarbHo20 pe3ome.

— cocmasnenue cno8aps OUCYUNTIUHDL.

— Ha ocHoge Hnmepnem-o630pa noocomoeums npesenmayuto « Tunonocus opeanusayuii u

MUNONI02USL NEPCOHANAN.

Tematuka pedepatoB
1. Ponb conmanuzanuu B mpoQecCHOHaIbHONM MOrOTOBKE JOKYMEHTOBEIA
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26.

27.

28.
29.
30.
31.
32.
33.
34.

35

Conuonoruss Kak TeopeTHdecKass W MEeTOoJUWYecKass OCHOBA IICHUXOJIOr0-IeIaroruyeckoi
MMOATOTOBKY crenuanucta mo JOVY.

Conmonornueckue uccieaoBanus B cucreme J[OVY.

ConmoxynbTypHast KoMMyHHKaIus B cucteme JIOVY: mpoOiaemMbl pa3BUTHS AUAJIOTa.
ColMOKYNbTYpHBIE U3MEHEHUS B TOCTCOBETCKOM Poccuu.

ConuanbHble TUIIBI JIMYHOCTH.

ConuanpHble MOJIENN JTUYHOCTH.

ConuanpHble Ka4ecTBa JMYHOCTH.

WneanbHple TUTIBI TUYHOCTH (COIMOTHIBI) U uX yueT B JIOY.

. PaGoTHHKHN CHCTEMBI FOCYﬂapCTBeHHOﬁ CJ'Iy>K6BI KakK COI_II/IaJ'IBHO-HpO(bCCCI/IOHaHBHaﬂ

rpymnmna.

. IIpoTBOpeUHns B COLIMAIBLHOM IOBEIEHUH JTUYHOCTH.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

OTKJIOHEHHSI COIIMATIBHOTO MOBEICHUS JINYHOCTH.

ConmanpHasi 1 MHTEIUICKTYaIbHAst COBMECTUMOCTh B CUCTEME 00pa30BaHMSL.

ConmanpHas crpatudukaims B coBpeMeHHoi Poccun.

DBOIONHS COBPEMEHHOT'O POCCUHCKOTO OOIIECTBA.

ConrokyIbTypHasi HHTETPALUsl COBPEMEHHOTO POCCHIICKOTO O0IIeCTBa.

WuTerpansuas cormonorus [1. Copokuna.

@DpaHIry3cKas COIUOIOTHIECKAst MBICITb.

Couwnounorus I'.Cnencepa.

Couwnounorus I'.3ummerns.

Counomnorust K.Mapkca u @.Onrensbca.

Cospemennas conponiorus B CIITA.

Uctopust cranosnenus coruonoruu B Poccun: IIpoGaeMbl, TpYIHOCTH, SBOIOLIHS.
ConuanpHas ¥ KyJlIbTypHasi A€3UHTErPaLlUsi POCCUICKOro 00IIeCcTBa.

[IpoGiiembl coBepiIEHCTBOBAaHUSI HH(OPMAIMOHHO-KOMMYHUKAaTUBHON JEATEIBHOCTH B
COBPEMEHHOM OOIIECTBE.

KoMMyHUKaTHBHBIE  OCHOBaHHS  BOCIIPOM3BOJCTBA  COLMOKYJIBTYPHOM  1I€JIOCTHOCTH
oOriecTna.

CBsizu ¢ OOIIECTBEHHOCThIO KaK KOMMYHHKATUBHBIH MEXaHU3M COIMOKYJIBTYPHOU
WHTErpaluu o0IecTBa.

KommyHHKaTHBHOE yIpaBiieHHE COLIMOKYJIBTYPHBIMU MTpoOieMaMH.

Bropokpatusi u O10pOKpaTU3M B CUCTEME YIIPABIICHUS.

Mopa B COIMOKYJIbTYPHOU JUHAMUKE O0IIECTBA.

ConuanpHble 3aKOHBI U COLMAIbHBIE 3aKOHOMEPHOCTH.

ConuanpHble 3aKOHBI U COLMAIbHAS MOJIEPHU3ALINS.

[TocTuHyCcTpHanbHOE M HHPOPMAITMOHHOE 0OIIECTBO.

PazsuTue conponiorun ymnpasienus B baukupuu.

. ConnanpHbIi IpOrpecc U coluaibHbIN perpecc.

PykoBoacTBysch mnosoxkeHussmMu cratb 47 u crateu 48 denepanbHOro 3akoHa oT 29

nexabps 2012 r. N 273-®3 "O6 obpazoBanuu B Poccuiickoit denepanuun” HayqHO-TIEIarOTHYECKUE
pabOTHHUKY W WHBIC JIMIIA, IPUBJIEKAEMbIE YHHUBEPCUTETOM K peau3alliil JaHHOH 00pa3oBaTeabHOU
MPOrpaMMBbl, MOJIB3YIOTCS MPEJOCTABICHHBIMH aKaJIEMUYECKHMH TpaBaMH M CBOOOJAMH B YacTH
CBOOOMIBI TpENoJaBaHus, CBOOOJBI OT BMEIIATENBCTBA B NPOPECCHOHAIBHYIO JIEATEIbHOCTH;
cBOOOJBI BBHIOOpAa W HCIOJB30BAHMS TIEAArOTHYECKH OOOCHOBAaHHBIX (OpPM, CpEICTB, METOJIOB
oOyueHUs W BOCIHWTAHUs, TNpaBa Ha TBOPYECKYID HMHUIMATHBY, pPa3pabOTKy W MpPHUMEHEHUE
aBTOPCKUX MpOrpaMM M METOJOB OOydeHHss H BOCHHTAaHUS B TMpeAenax peaan3yeMoi
o0pa3oBaTeIbHON MPOTPaAMMBbI U OT/ICITLHOM JTUCIIUILITAHBI.



Hcxons u3 paMoK, YCTaHOBIICHHBIX YY€OHBIM IUTAHOM TIO TPYAOEMKOCTH M BUJAAM Y4eOHOI
paboThl TO IUCIHMIUIMHE, NpPENoJaBaTelb CAMOCTOSTEIbHO BBIOMpAaeT TEMAaTHUKy 3aHSATHH I10
(dbopMaM U KOJIMYECTBY YacOB MPOBEICHHUS KOHTAKTHOW pabOThI: JIEKIIUN U HHbIC YUeOHBIC 3aHATHS,
IpeayCMaTpPHUBAIONINE MPEUMYIIECTBEHHYIO Tepenady y4eOHOH MH(popManuu TpernoaaBaTesieM H
(wn) 3aHATAA CEMHUHApPCKOTO THNA (CEeMHUHApBI, TMPAKTUYECKUE 3aHATHS, MPAKTUKYMBI,
nabopaTopHbie palOThI, KOJUIOKBUYMBI W WHBIE aHAJIOTHYHBIC 3aHATHS), W (WIH) TPYNIOBBIC
KOHCYJIbTAIIUH, U (WJIU) UHIUBUIYAbHYIO paboTy 0OyJaromuxcs ¢ mpernoaaBaTesieM, B TOM YHCIie
WHIUBUIYalbHbIE KOHCYJBTAMH (TI0 KYypCOBBIM DPa0OTaM/TIIpOEKTaM — TPH HAIWYHUA KYpCOBOM
paboThI/POEKTa MO TaHHOH JUCIHUILIMHE B y4eOHOM IUIaHe).

Pexomenayemas TeMaTuKa 3aHATUNA MAaKCUMAJIBbHO TIOJTHO PEATU3yeTcs B KOHTAKTHOM paboTe
CO CTy/IEHTaMH O4YHOU (Gopmbl 00ydeHus. B ciydae peanuzammu oOpa3oBaTENbHON MPOTpamMMbl B
3204YHOM / OYHO-3209HOH (opMe TPYIOEMKOCTh ITUCIMIUIMHBI COXPAaHIETCsA, OJHAKO O00beM
y4eOHOTro MaTepuaia B 3HAUUTEIBHON YacTH OCBAMBAETCS CTYACHTAMH B (pOpME CaMOCTOSTEIHHOU
pabotel. Ilpu sTOM TpeGoBaHUS K OXHIAaeMbIM 00pa3oBaTENbHBIM pe3yJbTaTaM CTYIEHTOB II0
JAHHOU NUCIUIIMHE HE 3aBHCAT OT ()OPMBI pealln3aluy 00pa30BaTEIbHON MPOTrPaMMBbI

MeTtoauueckne peKOMeHAANMHU M0 H3YYEHHIO TN CIUILTHHBI

B pamkax kypca Ha 3aHSATHSIX PEKOMEHAYETCS MPUBJICKATh ayIUOBH3yaJbHbIE MaTEpUalbl,
KOTOpBIE TO3BOJIWIIM Obl WJUTIOCTPHPOBATH U OOCYKIaTh COIMOJIOTHYECKHe MoHsATHA. Kak mokasan
OTBIT PalOThl C BU3YAJIBHBIMH MaTE€pHAIAMU, OHH CTUMYJIUPYIOT PEQIIEKCHBHYIO IHUCKYCCHIO, a
HapsAly ¢ YTCHUEM TEKCTOB, PEJICBAHTHBIX TEME 3aHSTHS, BIUAIOT HAa (OPMHUPOBAHHE Y CTYACHTOB
COLIMOJIOTUYECKOTO BOOOpa)keHWs. BakHBIM i1 yCBOGHHUS MaTepuana SBISETCS HE TOJBKO
OCMBICIIEHE TEKCTOB KJIIACCHKOB M COBPEMEHHBIX aBTOPOB, HO U BH3YyaJH3allWs JIOTHKH
apryMeHTallii B BHUJE pPa3jIMYHOTO pPOJa KOTHHUTHBHBIX KapT. OJTO TMO3BOJIIET pa3BUBATh Yy
CTYZIEHTOB 00pa3HOE MBILIUICHHE U CHCTEMHOE BHUJICHHE COIMAJIBHBIX MPOIIECCOB U siBIeHMit. PaboTa
B MaJIbIX IPyMIaxX U JUCKYCCHU BIHSIOT Ha Pa3BUTHE y CTYACHTOB KOMMYHHKAIIMOHHBIX HABBIKOB,
CIOCOOCTBYIOT (POPMHPOBAHUIO KPHUTUYECKOTO COLMOJOIMYECKOrO B3TJIsiIa HA peanbHOCTh. Jlis
MpOBeeHNs Kypca JeKIHMH peKOMeHAyeTcs pazpaboraTh BeOCAWT Kypca C HOJIHBIM KOHTEHTOM
y4e0HO-METOIMYECKUX MaTepHasioB, BKIOUYas pabodyro MporpaMmy, TeMaTHYeCKUil IiaH-Tpaduk
3aHATHH, TPE3CHTAlMM W KOHCIEKTHl JIKIWH, 3aJaHusg W WHCTPYKIUH K BBITIOJIHEHHIO
MIPOMEXYTOYHBIX M (MHATBHBIX 3aJaHUH M0 KypCy, 00sS3aTeNbHbIE U JONOTHUTEIbHBIE HCTOYHUKH.
JInst mpoBeieHNsT CEMUHAPCKUX 3aHATHI [eJIeCO00Pa3HO HCIOIh30BATh CEPHIO OTIMYAIOIINXCS APYT
OT JIpyra CIIeHapueB, HaIleJICHHBIX Ha ()OPMHPOBAHUE COOTBETCTBYIOIIMX KOMIICTCHITHH.

B ciaywsae opranmzanmm y4eOHOW pabOTBI €  WCIOJNB30BAaHHEM IMCTAaHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTMW 3aHATUS MNPOBOIATCS B  DICKTPOHHOW HMH(MOPMAIMOHHO-
o0Opa3oBaTeIbHOM Cpejie YHUBEpPCUTETA Ha caiite https://Ims.bspu.ru.

Wuctpykuuu Uit paboThl B CHCTEME JAWCTAHIMOHHOTO OOYYeHUs] pa3MeElIeHbl Ha caiiTe |
aapecoBaHbl Kak npemnoaaBatensiM (https://Ims.bspu.ru/course/view.php?id=1044), Tak u cTyJIeHTaM
(https://lms.bspu.ru/course/view.php?id=1987#section-2).

10. TpeOoBaHus K MPOMEKYTOYHOM aTTeCTAIMM N0 JMCHMILIMHE

[IpomesxxyTouHas aTTecTarus MPOBOJAUTCS B BUE BHICTABIICHUS 3a4eT C OL[€HKOM.

B momHOM 00BEME OlLIEHOUHBIC MaTEepHANIbl XpaHATCS Ha Kadenpe, peaau3yromeid TaHHYo
mucuuruiney. OIeHOYHBIE MaTepHallbl ¢ aBTOMAaTU3UPOBAHHOM MPOBEPKON Pe3yIbTaTOB OOyUEHUS
(mpy  HANMMYUM) pa3MEMIAIOTCS B  DJIEKTPOHHOW HH()OPMAIMOHHO-00pa30BaTENbHON  cpele
YHHUBEpCUTETa Ha caiire https://lms.bspu.ru.
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IIpumepHBlii MepeyeHb BONPOCOB K 3a4eTy

Teopust KOMMYHHKATHBHOTO IIPOCTPAHCTBA U €T0 YPOBHHU.

[Ipu3Haku TUIIOB HA PA3JIMYHBIX KOMMYHUKATHBHBIX JUCTAHIMAX. BoceMb areMeHTapHBIX
THUTIOB.

Opranusanus ciyx0s1 JJOY U COIMOTUTIBL.

Ponb komanHO# paboThl B opranu3anuu. OTHOIICHUS B paboyeil rpymme.

[TonGop nepconana. OneHKa KauecTBa BHIMOIHAEMOMN pabOThl U IMYHBIX 3aCIYT.

OOydeHue TmepcoHana, COTPYIHUKOB U  pykoBoaurtenei. IIpodeccuonanpHbie H
KOMMEpYECKHE OTHOIICHHUSI.

CpaboTaHHOCTh M COBMECTHMOCTD COTPYAHUKOB ¥ OpTaHHU3AIUH.

D¢ heKTUBHOCT COBMECTHOM JiesTeTbHOCTH. [IpU3HaKu COBMECTUMOCTH.

Knaccudukarus coBMecTUMOCTH: (pu3nueckas, AyXOBHas, HHTEUIEKTyalbHasl.

W3mepenne u KpUTEPUH COBMECTHUMOCTH. DJIEMEHTAapHbIE THUIIBI U UX COBMECTHUMOCTH B
paboueit KomaHe.

Pacnipenenenne QyHkiuit B rpymnme ymnpabiieHIeB. B3auMopeiicTBuE pPYKOBOIUTENEH H
MOJYMHEHHBIX: YYET TUIIOJIOTHYECKUX 0COOEHHOCTEH.

Crnennduka cOIUANTBHBIX 3aKOHOB. 3aKOHbI KOMMYHHMKATHBHOTO OOIIecTBa: 00mue Hu
YaCTHBIE 3aKOHBI.

VYnpapneHue B COIMATbHBIX MHCTUTYTaX.

Conmonorust cembH 1 Opaka. CeMbst Kak 00bEKT COLMOJIOTMYECKOT0 aHajiu3a U yIpaBJeHUE.
Cormonorust nonutuku. ColMoNIorus peurum.

VYrpasieHue conuaibHON paboTol. YpaBieHuE CEPBUCOM.

OO0miecTBeHHOE MHEHHE KaK OOBEKT yrpaBjeHHs. DaKTop COBMECTUMOCTH B Pa3JIMYHBIX
cdepax IesTeIbHOCTH.

CommanpHasi  KU3HEAEATENbHOCTh:  (yHKIMM u  (aktopel.  OCHOBHBIE  (OPMBI
KHU3HEACATEIHLHOCTH OOIIECTBA, YIIPABICHHUE B HUX.

Crienuduka CONMaIbHOTO YIPABICHUS! COLUATBHBIM HHCTUTYTOM peiurui. CBs3b peluruu
C IpYTUMH COIIMATbHBIMU MHCTUTYTAMHU.

OpraHu3anoHHas ¥ KopropaTHUBHas KyabTypa. OpraHu3alnoOHHas KyJabTypa U METO/IMKA €€
JIMArHOCTUKH.

3amajHast U pOCCHUIICKasi OPTKYJIbTYpa.

OdunmanpHas 1en0Bas KyJlabTypa, HeopMallbHasl KyJIbTypa.

Juramuka oprryiasTypsl. [lyTu co3nanust e1mHOM OPrKYJIbTYPHI.

OyHKINU U TUCHYHKIIUHA TOCYIaPCTBEHHOM CITY»KOBI.

Oynkuuu 1 quchyHKIuK OropokpaTun. bropokpaTus u neMokpartus. Boctounas u 3anaanas
oropokparus. bropokparusm. Ilytu neGropokpaTm3anmu oOIECTBa W TOCYAApCTBEHHOTO
amnmapara.

Camoopranu3zaius 1 caMoympaiieHue. MecTo IIEeHHOCTeH B MOTHBALIMOHHOM TIPOIIECCe.
3aKOH CMEHSIEMOCTH I'PYII B YIPaBIE€HUYECKO-TPYI0BOM IpOIIECCe.

[lonstue mnepconana. Crpykrypa KazapoB. OmnucaHue IepcoHana: CpeAHECHUCOYHas
YUCJICHHOCTh, 000pOT pabouei CUJIbI, TEKY4eCTb.

JInunocTh Kak cyOBeKT W 00beKT ymnpasiieHus. ColManbHas THIOJOTHS M COLUMAIbHOE
MoJieupoBaHue TMYHOCTH. CoLMaIbHO-CTaTyCHAsE TUIIOJIOTHSL.

Cucrema ynpaiieHUe KaJIpaMH: BXOJI, IPOLIECC, BBIXO/. YIIPaBJIEHUE IIEPCOHATIOM.
KanpoBeie  cinyx0Obl. KoHCynpTHpOBaHHME IO  BONpOCaM  KaJpOBOW  TOJUTHUKH.
ConoMarHocTuka JIMYHOCTH KaK METOJ KaJpOBOW MOJUTUKH. DJIEMEHTapHbIE THUIIBI
JIMYHOCTHU U UX MPOSIBJICHUS B JEJIOBBIX OTHOIICHHUSX.
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[Ipu3Haku THUIIOB Ha pa3IUYHBIX KOMMYHUKATUBHBIX JIUCTAHLMAX. XapaKTEPUCTHKHU
JICJIOBBIX KAaYeCTB COLIMOTHUIIOB. YUET TUIOJOTMYECKUX KAayeCTB COTPYJHUKOB B JIEJIOBOM
cdepe.

MoTuBbl KaKk BHYTPEHHHE IOOYXKIECHUS CTUMYJbl KaK BHEUIHHE MOOYXAEHUS K TPYyHy.
MortuBanus u cogepkanue Tpyaa. MoTUBAaIMs KaK CpeJCTBO CAMOKOHTPOJI paOOTHHUKA.
Buennui KOHTPOJIb U TIpocThie BUABI Tpyaa. ColluanbHble pe3epBhl Tpy/a.
Conmosoruueckoe U3y4eHue opranuzanuu. TUIlbl OpraHu3alum.

OyHKIMU U (AKTOPHI JIEATEIHOCTH TPYHOBOM opranuszanuu. GopMasibHble OTHOIIEHUS B
opranuzanuu. @yHKIUU HehOPMaITLHON CTPYKTYPHI.

Brusinue HedopMandbHBIX OTHOIICHWH Ha J(PGEKTUBHOCTD TPYIOBOH JESITEIHLHOCTH.
Bropokpatusm B 1€STEILHOCTH OPraHU3aIUH.

[TonsiTne conmanbHO-aIEKBATHOIO YIpaBieHUs. TUMOJIOTMYECKUI aHAIM3 KaK MHCTPYMEHT
no3HaHus 3(HEKTUBHOCTH OPTaHHU3AIIHH.

39. Tunonoruueckuid aHamu3 Kak METOJ ONpECNCHHUs aJeKBATHOTO YIPABICHUSA. |HIIBI
OpraHM3alMU 10 OTHOMICHUIO K padote. Turmbl opraHu3aiuii MO0 OTHOIICHHIO K JIMYHOCTH.
Turonorusa opraau3anuii.

40. OcHOBHBIC TapaMeTphl ICATEIHLHOCTH OpraHu3aiuii. Mepapxudeckue TocydapCTBEHHbBIC
OpraHu3anuu 1 opranuzanus ciyxos JJOY.

I[Inanupyembie ypoBHU ¢POPMHUPOBAHHOCTH KOMIIETEHIHA 00y4arOLUXCS
U KpUTEPHH OLlEeHUBAHUS
YpoBHH Copepxxarenproe | OcHoBHBIC pu3HakK | [laTubamibpHas mikana BPC, %
OIHMCAaHUE YPOBHS | BBIACICHUS YPOBHS (axamemuveckas OCBOCHUS
(aTans OIICHKA) (peliTrHTO
dbopmupoBaHus Bast
KOMITETEHITUH, OLICHKA)
KPUTEPUU OLIEHKU
c(hOpMHPOBAHHOCTH )
[ToBbIIeHHBII TBopueckast YMeHnue Otmmyno / 3auteno | 90-100
JeSITEILHOCTD CaMOCTOSATEIILHO
NPUHUMATh
peleHue, pemarThb
npoOiemMy/3aiaqy
TEOPETUYECKOTO WU
MPUKIIATHOTO
XapakTepa Ha
OCBOEHHSI U3yUCHHUS
METO/IOB, IPUEMOB,
TEXHOJIOTUI
ba3zoBwrii [Ipumenenue Cnoco6HOCTH Xoporio / 3a4TeHO 70-89.,9
3HAHWHA U YMEHUH B cobupars,
6o0J1ee MMPOKUX CHCTEMaTU3UPOBATH,
KOHTEKCTax aHaJIM3UPOBATh U
y4ueOHOH U rPaMOTHO
npo¢ecCHOHAIBHO HCIOJIB30BaTh
1 1eATeNbHOCTH, uHpOpMaIHIO U3
HEXEeJIH 110 CaMOCTOSITEIILHO




o0pasiry, ¢
Oompieit
CTETICHBIO
CaMOCTOSITEIILHOCT
Y U MHUIHATHBBI

HaWJIeHHBIX
TEOPETUICCKHUX
HCTOYHUKOB U
WJUTFOCTPUPOBATH
WMH TEOPETUUECKHUE
MHOJIOKEHUS WUIU
00OCHOBEIBATH
MPaKTUKY
MIPUMEHEHUS

Y 10BNETBOPUTENBHBIHN
(mocraTouHBbII
YpOBEHbB)

PenpoayktuBHas
JeSITENIbHOCTh

Wznoxenne B
npenenax 3aaad
Kypca TeOpeTHYECKH
Y TIPAKTHYECKH
KOHTPOJUPYEMOTO
MaTtepuaa

Y 10BJIETBOPUTENBHO /
3a4TEHO

50-69,9

HeynoBnerBpurenbHbiit

OTcyTcTBHE PU3HAKOB
YIIOBJIETBOPUTEITHHOTO
YPOBHS

HeynosnerBopurenbHo
/ 3a4TeHO

Menee 50

Pe3ynbrarel TeKymiero KOHTPOJIE M HPOMEXYTOYHOH aTTECTallud B COOTBETCTBHU C
MPUMEHSIEMON YHUBEPCUTETOM OaNIbHO-PEUTUHTOBOM CHUCTEMOM OIEHKH KauecTBa 0Opa30BaHUS
BHOCSITCS B DJIEGKTPOHHBIE BEIOMOCTH U TaKUM 00pa3oM O0TOOpa)katoTcsl B JIEKTPOHHOM MOPTHOIMo
CTYAICHTA B 3JIEKTPOHHOM MH(OPMAIIMOHHO-00pa30BaTeIbHON Cpe/ie YHUBEPCUTETA.

Pe3ynbrarel mpoMexyTO4YHOM arrecTaluu (KpoOMe HEYyIOBJIETBOPUTEIbHBIX) BHOCITCA U B
3a4ETHbIE KHIKKH CTYJIEHTOB.

Pa3paboTuuk:
J.COIL.H. mpodeccop kadeapsl punocopuu, CONUOIOTHH U nonutooruu B.H. AnTomkuH

JKCnepThI:
Buewmnuu

K.0.H., To1eHT Kadeapsl npukianHoi napopmatuku M.P.bormanos

BHYMPEHHU
1.3.H., ipodeccop kadeapsl npaBo u odmiectBo3Hanus FO.P.Jlyrdymmn




MMUHITPOCBEIIEHWA POCCHUN

OI'bOY BO «bamkupckuii rocyJapCTBEHHBIN NEJArOrn4eCKUid YHUBEPCUTET
uM. M. AKMyJUIBD)

OLIEHOYHBIE MATEPUAJIBI
b1.B.Z1B.05.02 COIIMAJIbHBIE KOMMYHUKAIINN
PexomenmyeTcs i1 HanpaBJIeHUS MTOITOTOBKH
44.03.04 IMpodeccuonanbroe oOydeHue (o OTpacisim),

HarnpaBlieHHOCTh (Tipoduiib) «IIpaBoBOE M TOKYMEHTAIIMOHHOE 00ECTICUeHHE
yTPABICHUS

KBanudukarus BeITyCKHUKA: OaKaaaBp



B manHOM OKyMeHTE NMPHBECHBI THIIOBbIE KOHTPOJIBHBIC 3aJaHUSI U HHBIE MAaTEPUANIbl JJIs
OLICHKH 3HAHUWI, yMEHHH, HAaBBIKOB, XapaKTEPH3YIOMIMX OSTambl (HOPMUPOBAHUS KOMIICTCHIUI B
mpoiiecce OCBOEHHsS oOpa3zoBaTeibHOW mporpamMmbl. [IOTHBIA KOMIUIEKT OOpa3loB OLEHOYHBIX
MaTepHajoB MPUBOJUTCS B paboUnX MporpaMMax JAUCIHUILIHNH.

[IpencraBieHHbIe OLIEHOYHBIE MaTepUalbl HANPaBICHBI Ha (HOPMUPOBAHNE KOMIIETCHIIUH B
cootBerctBUM ¢ ®I'OC BO. Cenenus o (GopMuUpyeMbIX KOMIIETCHIIMSIX COJIEp)KaTcs B OOIIei
XapaKTepUCTHKe 00pa30BaTeIbHON POrpaMMbI M Y4€OHOM TIJIaHE.

B momHOM 00BEME OlLIEHOUHBIC MaTEepHANIbl XpaHATCS Ha Kadenpe, peaau3yromeid TaHHYO
mucuuruinHy. OICHOYHBIE MaTepHallbl ¢ aBTOMAaTU3UPOBAHHOW MPOBEPKON Pe3yIbTaTOB OOyUEHUS
(mpy  HANMMYUM) pa3MEMIAIOTCS B  JJEKTPOHHOW HH(OPMAIMOHHO-00pa30BaTENbHON  cpele
YHHUBEpCUTETa Ha caiire https://lms.bspu.ru.

O0béM IHCHUIUVIMHBI M BHIBI y4eOHOH padoThl 3aUKCUPOBAHBI YYEOHBIM IJITAHOM
OCHOBHOU TMpo(deccCHoHanbHOW 00pa30BaTEeIbHOM MPOTrpaMMbl MO YKAa3aHHOMY HAMpaBICHUIO H
POUITIO, BRIPAXKAIOTCS B aKaJIEMUYECKIX Yacax.

Yacel KOHTAaKTHON pabOTHl U CAMOCTOSITEIBHON pabOTHI CTy/IEHTa W 4Yachl, OTBOJUMbBIC Ha
MIPOLEAYPHI KOHTPOJIsI, MOTYT pazinyaThest B yueOHbIX miaHax OIIOII mo ¢popmam oOydeHusl.

O0beM KOHTAaKTHOM pPa0OTHI BKJIIOYAET Yachl KOHTAKTHOM ayAMTOPHON paboThI
(exuuu/mpakTHYeCKue 3aHATUs/ JabopaTopHble pabOTH), KOHTAKTHON BHEAYJUTOPHON pPabOTHI
(KOHTPOJIb CaMOCTOATEIBHONW pabOThl), Yachl KOHTAKTHON pabOTHI B TEPUOJ aTTECTALlUU.
KonTtakTHass pabota, B TOM UHCIE€ MOXET NPOBOJUTHCS MOCPEACTBOM  DJICKTPOHHOMN
nHPOPMAITMOHHO-00pa30BaTEIbHON Cpeibl YHUBEPCHUTETa C HCIIOJIb30BAHUEM PECYPCOB CETH
WNHTepHeT u MuCTaHITMOHHBIX TEXHOJIOTH, Ha caiTe https://lms.bspu.ru.

PexoMenayemMasi TeMaTHKa Y4YeOHBIX 3aHATHI CEMHHAPCKOro THNA (CEMHUHApHI,
MPaKTUYECKUE 3aHATHUS, KOJUIOKBUYMBI U MHBIE aHAJIOTHYHBIC 3aHATHUS):

TemaTnka ceMHHAPCKHUX 3aHATHH
Tema Ne.1-2 CoumnanbHasi KOMMYHMKAIMS KAK MOJUKYJIbTYPHBIA 1UAJI0T

Bonpocwi ons o6cysrcoenus:

CyOkynbTypa Kak crienuduka KyiIbTypHas creriuduka rpymni u cJIo€B o01ecTna.

Bapbepsl B colliaibHOM KOMMYHUKAIIUH.

Pa3znuuus B s3bIKax M CO/IEPIKaHUU 3HAKOBBIX CHCTEM.

Kanans! B colfuanbHO KOMMYHHUKAIIUH.

CMK xak nmocpeHuKH B Tiepeade MHPOopMaIuu MEX Iy OOITHOCTAMH.

[IpoGiema conmanbHOTO HETOHUMAHUSI.

3aMHTEPECOBAaHHOCTH TPYII U CJIOEB B COLMATIHLHOM JHAJIOTE.

@DeHOMEH OJHOCTOPOHHOCTH B COIMAIBLHOW KOMMYHHUKanuu. @OEHOMEH COIHaTbHOU

TJIYXOTBHI.

9. CouunanbHas MOJSPU3ALMS U COLUATBHBIA MOHOJIOT.

10. ConmanbHast MHTETpALMS U COUUATBHBINA JUAJIOT.

11. CoumanpHoe TapTHEPCTBO KaK  Pa3HOBUAHOCTH  COIMAIBHOIO  JAMAjora  MEXIy
paboTonarensimMu 1 pabOTHUKAMH.

12. CouunanbHble KOMMYHHKAIIMH: KOMMMYHHUKATOPHI H PEIIUITACHTHI.

13. CoumanbHas CTpaTU(UKAIUSI ¥ KaHATbl KOMMYHUKAIIUH.

NN B =



14. Martpuiia COIMOKYIBTYPHBIX KOMMYHUKAIUH.

JlabopaTopHbIil NPAKTUKYM HE NPETyCMOTPEH

TpeGoBaHusi K CAMOCTOATEIBLHOI padoTe CTYAeHTOB

Hasnauennem CPC sBnsieTcs 3akperuieHHE CBEICHUM, MOJYYEHHBIX CTYAEHTaMH B XOJ€
ayIUTOPHBIX 3aHATHI. PeanbHas caMocTosiTeNbHAsh paboTa SBISETCS HCKIIOYUTEIBHO BasKHBIM
3JIeMEHTOM B Jieie 3¢ (EeKTUBHOTO YCBOCHHs MaTepuaia. B mporecce caMOCTOSATENbHON paboThl y
CTyAeHTa HauOojiee YETKO BO3HUKAET HEOOXOIMMOCTh LEIOCTHOIO, CHUCTEMHOI'O BOCIPHITHS
COJCpXKaHUsl  JTUCUMIUIMHBI, TMOTPEOHOCTh TNPUBJICUEHUS JONOJHUTEIbHBIX CBEJICHUM U3
pPEKOMEHJIOBaHHOW y4eOHOM W METOIMYECKON JUTEepaTyphbl, MPOCMOTpa 3alCceil, CIACIaHHBIX BO
BpEMsI ayIUTOPHBIX 3aHATHH.

B xoxe wuHaumBuayanmbHOW pabOThl CTYAEHT 3aHMMAETCS CaMOCTOSITENIbHBIM IOMCKOM
MaTepuaia 1o BbIOpaHHOM TeMe, TOTOBUT BBICTYIUIEHHE, B XOJI€¢ KOTOPOI'0 OTBEYAaeT Ha BOIPOCHI,
3HAKOMHTCSI C OCHOBHOM M JIOTIOJIHUTEILHOUN JIMTepaTypol, paboTaeT B cetu MHTEepHET, paboTaer ¢
OPUTMHAJIBHOM TUTEPATYPOU U MEPUOTUKOM.

[Ipu moAroToBKe K JIEKIMSIM CTYJIEHTY HEOOXOIMMO O3HAKOMHUTCS C COJAEp)KaHHEM Kypca
JUIsl IOJTyYEeHUsI TIPEICTaBICHUS O MpoliieMe, KOTOPYIo OyAET pacKphIBaTh MPernoaaBaTeb.

KommuiekcHoe u3yueHue CTyJeHTaMu yd4eOHOW TUCHMITIMHBI BKJIIOYAET B ceOs: OBIaJCHUE
MaTepuaaMu JEKIUN, yueOHOM U JOTIOTHUTEIbHON JIUTEPaTyPHI.

s Gonee TimyOokoro u 3Qp¢GEeKTUBHOTO M3YYEHHUSI M YCBOSHUSI MaTepuala CTYIACHTHl MOTYT
M10JIb30BAThCsI CJIOBAPEM TEPMHUHOB U OIIPEICICHUH.

®opmer CPC: pabota ¢ y4ueOHOH JHMTEpaTypoH, MOATOTOBKA K CEMHUHApaM, MOJATOTOBHUTH
pedepart, HanrcaHue NMPo(EeCcCHOHATBFHOTO PE3IOME, COCTABJICHUE CIOBaps AMCIUILIMHBI, HA OCHOBE
HuTepHeT-0630pa MOAroTOBUTH Mpe3eHTaluio «OCHOBHBIE CONMAIbHBIE MPOOIEMBI POCCUHCKOTO
oOrmIecTBay.

Tematuka pedepatoB

JuHaMuKa COMOKYIBTYPHON CUCTEMBI.

ColMOKYIbTYpHasl CUCTEMA.

Comnuonoruyeckue uccie10BaHus COLUATIbHBIX KOMMYHUKAIUH.

ConuokynbTypHasi KOMMYHUKalUs B cUCTeMe 00pa30BaHus: MPOOIEMbl Pa3BUTHS TUAJIOTa.
ColMOKYNbTYpHBIE U3MEHEHUS B TOCTCOBETCKOM Poccuu.

ConuanbpHble TUITBI JINYHOCTH U COLIUAIbHBIE KOMMYHHUKAIMH

ConuanpHble MOJIENN JTUYHOCTH M COLIMATIbHBIE KOMMYHUKAILIUU

ConuanpHble Ka4ecTBa JMYHOCTU UM COIIMAJIbHbIE KOMMYHUKALIUU

SRR B o A

WneanbHble TUIBI IMYHOCTH (COLIMOTHIIBI) U COLMAJIbHBIE KOMMYHHUKAIIUH.
10.Craruka n qtuHamuKa B CONMANBHBIX KOMMYHUKAIHAX

1 1./lunamMuka conpanbHBIX CUCTEM M COLMATBHBIE KOMMYHUKAIIUH.
12.Counansnas quddepeHnuanys 1 conuaibHble KOMMYHUKAIIUH.
13.Counanbnas u HHTEIEKTYaIbHAS COBMECTUMOCTD B CHCTEME 00Pa30BaHMSL.
14.Counansnas ctpatuduxanus B coppemenHoi Poccun n CMK.

15.5Bomonust  COBPEMEHHOTO POCCHHCKOrO OOIIECTBA M €€ BIMAHHE HA COLMUAIbHBIE
KOMMYHUKALIUH.

16.CounokynpTypHast HHTErpanus COBPEMEHHOTO poccHiickoro obmectsa 1 CMU.



17.Opranusannonnas KyibTypa ¥ COLMAIbHBIE KOMMYHHKAIIMU B OPraHU3aIHUIX. .

18. Mopa kak IMHaAMKKa COIUAIBHBIX KOMMYHHUKAIIMIA.

19. CyOkynbTyphl M X B3aMMOCBSI3b.

20.KynbTypa 6eJHOCTH ¥ KYJIbTYpa O€/IHBIX.

21. Cpennue ciou B COUMANBHBIX KOMMYHHUKAIHUSIX.

22 .VIHTENIMIe U ¥ MHTEIUIEKTYANIbI B COIMAIBHBIX KOMMyHHKALMSAX.

23.MaccoBas KOMMYHHKALMS U COLMAIbHAS KOMMYHHKAILMS U UX COOTHOLICHHE.

24.CouuanpHas Je3MHTErpalys POCCHICKOro OOLIeCTBA M €€ IMpPOSABICHUE B COLMAJIbHBIX
KOMMYHHKAIIUSX.

25.TIpo6nemMbl  COBEPIIEHCTBOBaHUS HH(POPMALMOHHO-KOMMYHHKATHBHON JIEATENBHOCTH B
COBPEMEHHOM OOIIECTBE.

26.KOMMyHHUKATUBHBIE ~OCHOBaHHMsS  BOCIIPOM3BOJCTBA  COLHUOKYJBTYPHOH  IIEMOCTHOCTH
oOI1ecTBa.

27.CBs3u ¢ OOLIECTBEHHOCTHIO KaK KOMMYHHKATHBHBI MEXAHM3M COLHMOKYJIBTYPHOI
WHTETrpaluy 00IIecTBa.

28.KOMMyHHKAaTHBHOE YIIPaBIEHHE COLMOKYILTYPHBIMH IIPOOIEMAMH.

29.Ponb G10poKpaTHH B COLMABHBIX KOMMYHHUKAIUIX

PykoBoacTBysch nosoxkeHussmMu cratb 47 u crateu 48 @enepanbHOro 3akoHa oT 29
nexadpst 2012 r. N 273-@3 "O6 obpazoBanuu B Poccuiickoit @eaepanun’ HayqHO-TIEarorndeckue
pabOTHUKM U HMHBIE JIMIIA, IPUBJIEKAEMbIE YHUBEPCUTETOM K peajM3alliy JaHHON oOpa3oBaTeabHOU
[IPOrpaMMBbl, MOJIL3YIOTCSI MPEJOCTaBICHHBIMHM aKaJIeMUYECKMMH TpaBaMH M CBOOOJAaMH B 4YacTH
cBOOO/IBI TpernojaBaHusi, CBOOOJBI OT BMELIATENbCTBA B MPOPECCHOHAIBHYIO JIEATEIbHOCTH;
cBOOOZIBI BBHIOOpAa W HCIOJB30BAHMS TIEAarorMYeCKd OOOCHOBAHHBIX (OPM, CpPENCTB, METOJIOB
oOyuyeHUs M BOCIWTAHMs;, MpaBa Ha TBOPYECKYI0O HMHULMATHBY, pa3pabOTKy U HNpUMEHEHUe
aBTOPCKUX MporpaMM M MeETOJOB OOydeHHss M BOCHMTAaHUS B TMpejaenax peaau3yeMoi
00pa3oBaTeIbHON MPOrpaMMbl U OTAEIbHON JUCHUIUINHBL.

Hcxons U3 paMoK, yCTaHOBJIEHHBIX Y4EOHBIM IJIAHOM IO TPYJOEMKOCTH M BUJAM y4eOHOU
paboThl MO JAUCUUIUIMHE, IpernojaBaTelb CAMOCTOSTEIIBHO BBIOMpAeT TEMAaTHKy 3aHSATHH 110
¢bopMaM U KOJIMYECTBY YacOB MPOBEJICHUS] KOHTAKTHON paOOThI: JIEKIIMU U UHbIE Y4eOHbIE 3aHATHS,
IpeycMaTpUBaloIlie MPEUMYILECTBEHHYIO Nepenady yueOHON MHGpopMaluu mnpenojaBaTesieM U
(wM) 3aHATAA CEMHMHApPCKOTO THMAa (CEeMHUHApBI, TMPAKTUYECKUE 3aHATHS, MPAKTUKYMBI,
nabopaTopHbie palOThl, KOJUIOKBUYMBI W WHbBIE aHAJIOTHYHBIC 3aHATHS), W (WJIH) TPYNIOBBIC
KOHCYJIbTAIUH, U (WJIW) UHIUBUIYAJIbHYIO paboTy 00yJaromuxcs ¢ mpernoaaBaTesieM, B TOM YHCIie
WHAMBHIyaJIbHbIE KOHCYJbTalMU (TI0 KYPCOBBIM pabOTaM/MpOeKTaM — NpPU HAIUYUH KypPCOBOM
paboTHI/IPOEKTa IO JAHHOHW TUCIHUILIMHE B Y4€OHOM IUIaHe).

Pexomenayemas TeMaTHKa 3aHATUH MaKCUMAJILHO TOJIHO PEAIM3YETCsl B KOHTAKTHOM padoTe
Co cryneHTamMu Oo4HOU (popmbl oOyueHus. B cinyuae peanmszanmm oOpa3oBaTENbHOM MPOTPaMMEI B
3a0YHOM / OYHO-3a04HOM (opMe TPyJOEMKOCTh AUCLUILIMHBI COXPAaHSAETCS, OJHAKO 00BbeM
y4eOHOTro MaTtepualia B 3HAYUTEILHOW YaCTH OCBAaMBACTCs CTYIACHTaMU B (hOpMe CaMOCTOSATEIBHOM
pabotel. Ilpu »TOM TpeOoBaHMS K OXHAAEMBIM OOpa30BaTEIbHBIM pe3yJbTaTaM CTYAEHTOB II0
JAHHOM NTUCIUIUIMHE HE 3aBUCAT OT ()OPMBI pealin3aliui 00pa30BaTEIbHOM MPOTPaMMBI.



MeTtoauuyeckne peKOMeHAANMHU 10 N3YYEHH IO TN CIUTITAHBI

B pamMkax kypca Ha 3aHATHSIX PEKOMCHJYETCS MPUBJICKATh ayIUOBH3yaJbHbIC MaTEpHUaJIbl,
KOTOPBIC TIO3BOJIWIIM Obl MJUTFOCTPUPOBATh M OOCYXKIATh COIMOJIOTHYECKHE MOHATHA. Kak mokasain
OMBIT PabOThl C BU3YaJIbHBIMH MaTepUalaMU, OHH CTHUMYJHPYIOT peJICKCUBHYIO JHUCKYCCHIO, a
Hapsly ¢ YTCHUEM TEKCTOB, PEJICBAHTHBIX TEME 3aHSTHS, BIUAIOT HA (POPMHUPOBAHKE Y CTYJACHTOB
COLIMOJIOTHYECKOTO BOOOpaKeHUS. BakHBIM I yCBOGHHUS MaTepuayia sBIIICTCS HE TOJBKO
OCMBICIICHUE TEKCTOB KJIIACCHKOB M COBPEMCHHBIX aBTOPOB, HO U BH3YyaJH3allMs JIOTHKH
apryMEHTAaIlM B BHUJC pa3jIMYHOTO pPOJa KOTHHUTHBHBIX KapT. DJTO IO3BOJIAET pa3BUBATh Yy
CTYZICHTOB 00pa3HOE MBIIUICHUE U CHCTEMHOE BHJICHHE COIIMAJIbHBIX MPOIIECCOB U siBJICHU. PaboTa
B MaJIbIX IPYIIaxX U JUCKYCCHU BIHUSIOT HA Pa3BUTHE y CTYJACHTOB KOMMYHHKAIIMOHHBIX HABBIKOB,
CIOCOOCTBYIOT (POPMHPOBAHUIO KPUTUYECKOTO COLMOJOIMYECKOrO B3rJisia HA pealibHOCTh. J{is
NpOBEJICHHUs Kypca JCKIMHA pPEeKOMEHAyeTcs pa3paboraTh BeOCAWT Kypca C HOJHBIM KOHTEHTOM
Y4eOHO-METOMYCCKUX MAaTepPHAaliOB, BKIIOYAs Pa0OUyI0 MPOrpamMMy, TeMAaTHUSCKUH TUIaH-rpaduK
3aHATHI, TIPE3CHTAMM W KOHCIEKTHl JICKIHMH, 3aJaHhs W WHCTPYKIUH K BBIIOJIHECHHIO
MPOMEXKYTOYHBIX M (PMHATBHBIX 33JJAHUHN MO KypCY, 00s3aTeNbHBIC U JONOIHUTEIIbHBIC HCTOYHUKH.
JIist IpoBeICHUST CEMUHAPCKUX 3aHATHIA 1[eJIeCO00Pa3HO UCIOIh30BATh CEPHIO OTIMYAIOIIUXCS APYT
OT JIpyra CIICHapUeB, HAICJICHHBIX Ha ()OPMHUPOBAHUE COOTBETCTBYIOIIMX KOMIICTCHITHIA.

B ciaywae opranuzanuu y4eOHOUW pabOTBI ¢  HCIOJNB30BAaHHEM  JHCTAHIIMOHHBIX
00pa30BaTeIbHBIX TEXHOJOTHH 3aHATHS HPOBOMATCA B  OIJCKTPOHHOH  HMH(OPMAIMOHHO-
o0pa3oBaTenbHOH cpesie yHHUBepcuTeTa Ha caiite https://Ims.bspu.ru.

WucTpykumu i pabOThl B CHCTEME JUCTAHIIMOHHOTO OOyUYEHHs pa3MEIICHbI HAa caiTe U
azipecoBaHbl Kak npenoasatensM (https:/Ims.bspu.ru/course/view.php?id=1044), Tak u cTyaeHTaMm
(https://lms.bspu.ru/course/view.php?id=1987#section-2).

TpeGoBaHusI K NPOMEKYTOUHOI aTTECTALUH MO TUCHUIIIHHE
[TpomexxyTouyHast aTTecTanus MPOBOANUTCS B BUJIC BHICTABJICHUS 3a4€Ta ¢ OLIEHKOM.

IIpnMepHbIil NepeyeHb BONPOCOB K 3a4eTy
1. CouunanbHass KOMMYHUKALUS KaK MPOLIECC B3aUMOCBSA3H MEX]y PAa3IMYHBIMU COLMATbHBIMU
TPYNIIAMHU U CIIOSIMH.
2. Pa3HOBHJIHOCTH COIMAIbHOM KOMMYHHUKAIMU: MEXNpodecCHoHallbHAs, MEXKKJIaccoBas,
MEX3THUYECKas, MEeXXPErMOHAJIbHAS, MEKITOKOJICHHHASI.
3. KoMmMmyHuKamuss MexIy MYXKYMHAMH U OKCHIIMHAMM, MeXAy palboTojaTeinsiMu U
paboTHHUKaMHU.
KoMMmyHuKanmsa Mex 1y cOMabHBIMU CIOSIMU.
BuyTpurpynmnossas KOMMyHHKAIMS U TPYIIIOBOE CO3HAHMUE.
['pynnoBas uaeosiorus, rpynnoBble HOPMbI M LIEHHOCTH.
I'pynnoBoii si3bIK.
YpoBHHU COIUATIBHOW KOMMYHUKAITUH.
CuMBoIMYECKasi KOMMYHUKAIUS, paciin(poBKa U HHTEPIIPETALUS 3HAKOB M CHMBOJIOB.
0. CommanpHasi KOMMYHHUKAIUSI KaK MHOTOYPOBHEBBIN MpOIecC OOLICHUS MEXAY TPYNIIaMUA U
CJOSIMH.
11. ConmanbHasi KOMMYHHUKAIUS KaK MOJUKYJIbTYPHBINA JUAJIOT.
12. CyOkynbTypa Kak crenuduka KyabTypHas crieluduKa rpyI U clo€B 001IecTBa.
13. bapbepsl B collMaIbHON KOMMYHHUKALIUH.
14. Paznuuus B sI3bIKaX U COJAEP’KaHUN 3HAKOBBIX CUCTEM.
15. Kananbl B couanbHOW KOMMYHUKALIMH.
16. CMK kak nocpeHUKH B niepeaue HHPOPMAIMUA MEXTYy OOITHOCTIMHU.
17. TIpobGiiema coruaabHOTO HEITOHUMAHUSI.
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18. 3amHTEepecOBaHHOCTb IPYMII U CJIOEB B COLMAIBHOM JTHAJIOTE.
19. ®eHOMEH OJIHOCTOPOHHOCTH B COLIMAIIbHON KOMMYHUKAIUU.

20. deHOMEH COlMaNbHOM TITyXOTHI.

21. CommanpHas MOJASPU3AIKS U COIIMAILHBINA MOHOJIOT.
22. ComumanbHas HHTETpAIUs U COLMAIbHBIA TUAJIOT.

23. CommanpHO€E

MapTHEPCTBO

KakK

Pa3SHOBHUIAHOCTDH

paboronarensiMu U pabOTHUKAMH.
24. KoHBEHIIMOHAJIbHbIE HOPMBI U IIEHHOCTH.
25. VY3Ko coluanbHble CUCTEMbI 3HAKOB.
26. H0.Xabepmac: MexkcoIMalIbHAs CHCTEMA 3HAKOB.
27. A.Mounb: «CoumoiMHaMUKa KYJIbTYpPbI»
28. CoumanbHble KOMMYHUKAIIMN: KOMMMYHHKATOPBI U PEIIUITHEHTHI.

29. COLII/IaJ'IBHaH CTpaTI/I(l)I/IKaL[I/IH 1 KaHaJIbl KOMMYHUKaIlUHU.

30. Matpuna couuoKyIbTYPHBIX KOMMYHHUKALIUM.

COIIMAJIBHOTO

Juaiora

MEXKTY

B monnoM o0neMe OLCHOYHBIC MATCpPpHAJIbl XPAHATCA Ha Ka(be)lpe, peannsylomei/'l JAaHHYIO
AUCHUILUINHY. OLIGHO‘IHBIG MaTcpualibl € aBTOMaTPIBI/IPOBaHHOfI HpOBepKOfI pPE3yJIbTAaTOB 06y‘~I€HI/I$I

(mpy  HAMMYUM) pa3MEMAIOTCS B  JJEKTPOHHOW HH()OPMAIMOHHO-00pa30BaTENbHON  cpene
YHHUBEpCUTETa Ha caiire https://lms.bspu.ru.
I[lnanupyembie ypoBHU ¢POPMHUPOBAHHOCTH KOMIIETEHIMA 00y4ar0IUXCSI
U KpUTEPHH OLleHUBAHUS
YpoBHU ConepxatenbHoe OcHoBHble npu3Haku | IlsTubannpHas mkana BPC, %
OITUCAaHUE YPOBHS BBIJICIICHHS YPOBHS (akagemudeckas OCBOCHUS
(aTamsr OIICHKA) (perTuHTO
dbopmupoBaHus Bas
KOMIIETEHITUH, OIICHKA)
KPUTEPHHU OLCHKH
c(hOpMHPOBAHHOCTH)
[ToBbIIEHHBII TBopueckas YMenue Otmnyno / 3auteno | 90-100
JeSITeTbHOCTD CaMOCTOSATEIILHO
NPUHUMATH
peleHue, pemarhb
npoOieMy/3aiaqy
TEOPETHUECKOTO HITU
MPUKIIATHOTO
XapakTepa Ha
OCBOCHHSI H3y4YCHHS
METO/IOB, TPHEMOB,
TEXHOJIOTUI
ba3zoBsrii [Ipumenenue 3HaHUA Cnoco6HOCTH Xoporio / 3a4TeHO 70-89.,9
¥ yMEHHI B OoJiee cobupars,
[IMPOKUX KOHTEKCTaX | CHCTEMAaTH3UPOBATh,
yueOHOH 1 aHAJIM3UPOBAThH U
npodeccruoHaIbHOM rPaMOTHO
JIeSITEIILHOCTH, MCTIOJIB30BATh




HEKeJu 1o obpasiy, ¢
0OJIBIIICH CTENECHBIO
CaMOCTOSITEIBHOCTH U
WHHUIIHATUBbI

uHGOPMAIIIO 13
CaMOCTOSITEIILHO
HaWJIeHHBIX
TEOPETUUCCKHUX
HCTOYHHKOB U
WJUTFOCTPUPOBATH
WMH TEOPETUUECKHUE
MMOJIOKEHHS NIIH
00OCHOBEIBATH
MPAKTUKY
MIPUMECHECHUS

YV 10BNE€TBOPUT
eIIbHBIN
(mocTaTouHBIA
YpOBEHB)

PenponykrruBHas
JeSITENIbHOCTD

Wznoxenne B
npenenax 3aaad
Kypca TeOpeTHYECKH
Y TIPAKTHYECKH
KOHTPOJIUPYEMOTO
MaTtepuaa

Y 10BJIETBOPUTENBHO /
3a4TEHO

50-69,9

Heynosnersop
UTEJILHBIN

OTtcyTcTBHE MPU3HAKOB
YIOBJIETBOPUTEIHHOTO
YPOBHS

HeynosnerBopurenbHo
/ HE 3a4TEHO

MmeHee 50

PGSYJ'IBTaTBI TCKYHICTO KOHTPOJIA H HpOMG)I(}ITO‘IHOﬁ arrecTagiu B COOTBCTCTBHHU C
HpHMeHﬂeMOﬁ YHUBCPCUTCTOM 6aHHBHO-p€fITHHFOBOﬁ CHUCTEMOM OLICHKHK Ka4dycCTBa O6p2130BaHI/I$[
BHOCATCA B 9JICKTPOHHBIC BCAOMOCTU U TAKUM 06p2130M OTO6pa)KaIOTC$[ B 3JICKTPOHHOM HOpT(i)OJ'II/IO
CTYACHTA B 3J'I€KTpOHHOI71 I/IH(1)OpMaHHOHHO-OGPaSOBaTGHBHOfI Cpeac YHUBCPCUTCTA.

PGSYJ'IBTaTBI HpOMGH(YTOqHOfI aTTCCTallun (KpOMe Hey,Z[OBJ'IeTBOpI/ITeJ'IBHBIX) BHOCATCA U B
3a4YCTHBIC KHWXXKHU CTYJACHTOB.

Pazpaboruuk:
JI.COIL.H. mpodeccop Kadeapsl Guinocopuu, COUOIOTHH | mouTooruu B.H. AHTOmKIH

IJKCnepThI:
Buewmnuii
K.0.H., To1eHT Kadeapsl npukianHoi napopmatuku M.P.bormanos

BHYMPEHHULL
1.3.H., ipodeccop kadeapsl mpaBo u odmiectBozHanus FO.P.Jlyrdymmn




MMHITPOCBEIIEHMA POCCHUHA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLEHOYHBIE MATEPUAJIBI
b1.B.Z1B.06.01 SJIEKTPOHHBIE PECYPCBI U JOKYMEHTbI
PexoMeHnyeTcs 11 HanpaBJICHUS TIOJITOTOBKH
44.03.04 TIpodeccronanpHOe 00y4deHHUe (TI0 OTPACIISM),

HaIpaBJIeHHOCTh (Mpoduiib) «[IpaBoBoe U IOKYMEHTAIIMOHHOE 0OecTieueHne
yIpaBICHUS

KBanudukanus BeIyCKHUKA: OakanaBp



B naHHOM [0KyMEHTE NMPUBEIEHBI TUIIOBbIE KOHTPOJIbHBIC 3aJaHUS U MHBIE MaTEpHAJIb
JUIsL  OLEHKM 3HAHWW, YMEHUH, HAaBBIKOB, XapaKTEPU3YIOIMIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B TIpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB IPUBOIUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBieHHbIe OLEHOYHbIE MaTepHUaiIbl HAPABJICHBl HA (POPMHUPOBAHUE KOMITETECHIIMN
B cootBercTBHH ¢ PI'OC BO. CBenenusi 0 GopMUpyeMbIX KOMIIETCHIIUSAX COJIepKaTcs B o0mmei
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nosnHoM 06beMe o1leHOYHbIE MaTepuaibl XpaHsaTcs Ha kadeape, peanu3yromen JaHHYI0
muciumuinHy.  OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3ysbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AUCHMIVIMHBI M BHAbI y4e0HOIl padoThl 3aUKCHPOBaHBI yYEOHBIM IJIAHOM
OCHOBHOM Tpo(deccHOoHaIbHON 00pa30BaTEIbHONW MPOTPAMMBI 110 YKAa3aHHOMY HAIpPaBJICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMUUECKUX Yacax.

Yacel KOHTAKTHON pabOTHI M CaMOCTOATENBHOM pabOThI CTY/IEHTa U Yachl, OTBOJMMBIE Ha
IpoIeTypbl KOHTPOJIS, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢popmam oOydeHusl.

O0beM KOHTAaKTHOM pabOThl BKJIIOYAET Yachl KOHTAKTHOW ayaUTOPHON pabOThI
(JIeKIuu/paKkTHUECKue 3aHATHs/ JabopaTopHble paboThl), KOHTAKTHOW BHEAyIUTOPHON pabOThI
(KOHTPOJIb CaMOCTOSITEILHOW pPabOThI), Yachl KOHTAKTHOM pabOThl B TEPHOJ aTTECTAIUH.
KontaktHass paGoTa, B TOM 4HCIE MOXKET IPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOU
MH(POPMALIMOHHO-00pa30BaTENbHON Cpe/lbl YHUBEPCUTETA C MCIOJIb30BAaHMEM PECYpPCOB CETU
WHTepHeT 1 AMCTAaHIIMOHHBIX TEXHOJIOTHM, Ha caifte https://Ims.bspu.ru.

PexoMeHayemasi TeMaTHKAa Y4eOHBIX 3aHATHH CEMHUHAPCKOro THNA (CEeMHUHApHI,
MPAKTUYCCKUC 3aHATHUA, KOJUJIOKBUYMbI U UHBIC aHAJIOTUYHBIC BaHHTI/IH)I

TeMaTHKa NPAKTHYECKHUX 3AHATHH 10 JUCHMILIUHE

Tema.l. DIeKTPOHHBIE JOKYMEHTBI H HX 0COOCHHOCTH

Bonpocul 013 06cyarcoenus.

CyIIHOCTB TOHATHSI «3JICKTPOHHBIA JOKYMEHT.
Knaccugukanus u THIOJIOTHS AJIEKTPOHHBIX JOKYMEHTOB.
3. DnexTpoHHBIC MyOIUKaUY (M3TaHUS).

N —

Tema.2. IIpopeccuonaabHblil nonck uHpopmanuu B cetn «HTEpHET)

Bonpocul 013 06cyarcoenus.

Tunosorus ceTeBbIX peCypcoB;

Hcrounuku noucka B HTepHeET;

dopMyIHpPOBKH 3arpoca s moucka napopmanuu B IHTEpHETE;
Opranuzanus noucka nHpopmanuu B UHTEpHETE.

el e

Tema.3. DieKTpOHHbIe O0UOJIHOTEKH M 0a3bl JaAHHBIX. MeTOoANKA U OpraHu3anus padoTbl
3JIEKTPOHHOT0 0MOJIHOTEYHOTr0 (poHIa

Bonpocul ons oocyacoenus.

Lenu u 3amaun co3nanus POHIA HA FTEKTPOHHBIX HOCUTEIISX;
DNEeKTPOHHBIE KOJUICKITNHU ¥ OUOIMOTEKH;

Kputepun or0opa 371eKTPOHHBIX TOKYMEHTOB B (POH]I OMOIMOTEKH;
CoxpaHHOCTB JEKTPOHHOTO (POH1a OMOINOTEKH;

PO



5. Hcnonbp30BaHus MHTEPHET [UIS 3JIEKTPOHHOM JOCTAaBKU JOKYMEHTOB.

Tema.4. Coznanue, XxpaHeHue U padbora ¢ 3JICKTPOHHBIMH JOKYMEHTaMHU

Bonpocuvt ons oocyacoenus.
enu u 3ama4un pabOTHI C ANIEKTPOHHBIMU TOKYMEHTAMH U HOCUTEIISIMHU.
Kputepun or6opa 371€KTPOHHBIX TOKYMEHTOB.

3. CoXpaHHOCTb 3JIEKTPOHHOTO (OHIA.

N —

Tema.5. ApxuBanus 3J1eKTPOHHBIX IOKYMEHTOB

Bonpocwt ons ob6cysrcoenus
1. TIpoGiemMsl apxuBaryy U 00eCIeYeHHUsSI COXPAHHOCTH AIIEKTPOHHBIX JOKYMEHTOB;

2. Co3naHue U OpraHu3aliis apxuBa JIEKTPOHHBIX TOKYMEHTOB;
3. IlpaBuia apxuBaluu MEKTPOHHBIX TOKYMEHTOB.

TeMa.6. DIeKTPOHHBbIE KOJJIEKIIUN U 3JIeKTPOHHbIE (POHIbI

Bonpocwt ons ob6cyncoenus
. Bupl 2JIEKTPOHHBIX KOJUIEKLIHA;
. ®opMHpOBaHUE IECKTPOHHBIX OMOINOTEK U KOJUICKITUH;

3. TIpoGaembl GOPMHUPOBAHHUS KOJUIEKIUIA U (POH/A SIEKTPOHHBIX JOKYMEHTOB.

[\ I

JlabGopaTopHblii NPAKTUKYM HE MPETYCMOTPEH.

TpebdoBanus k camocrosiTeibHOM padore cryaeHToB (CPC).

Ha3snauenuneMm camMoOCTOSITENBHONW pabOTHl CTYIECHTOB SIBISICTCS 3aKpeIUICHWE 3HaHHM,
MOJIYYCHHBIX CTYACHTAaMU B XOJ€ ayJWTOPHBIX 3aHATHUH, a TaKXKe MOUCK JIOMOJHUTEIHHOU
nH(pOpMaIK 10 HEKOTOPBIM MpobiieMaM Kypca. PeanpHas camocrosiTenbHas paboTa sSBIISETCS
UCKJTIOYUTEIHHO BaXXHBIM JIEMEHTOM B Jiene 3¢ (GeKTHBHOTO YCBOCHHsI Marepuaia. B mporecce
CaMOCTOSITETTbHON paboThl y CTyJAeHTa Haubosee YeTKO BOSHUKAET HEOOXOAUMOCTh 1I€JI0CTHOTO,
CUCTEMHOTO  BOCIPHSTHS ~ COACPKAHUS  JUCHUIUIMHBIL,  MOTPEOHOCTh  TPUBICYCHUS
JOTIOJTHUTENIBHBIX CBEJCHUN W3 PEKOMEHJIOBAaHHOW y4eOHOM M METOJIWYECKON JHMTEepaTyphl,
MIPOCMOTpA U U3YUYEHUS 3aIMCEH, CACaHHBIX BO BPEMs ayJIUTOPHBIX 3aHITHIMA.

B xone CPC cTyneHT 3aHUMAaeTCsi CaMOCTOSITEIbHBIM TOMCKOM MaTepHUajoB MO BOMPOCaM
NPAKTHYECKUX 3aHATUN, BBIOPAHHOW TeMe JOKJIaJa WIA BBHIIOJHSIET UWHYIO Qopmy
CaMOCTOSITETbHONW PabOThI, OMUPAsICh HAa CHUCOK HMCTOYHHKOB, OCHOBHOW U JIOMOJHHUTEIHHOMN
JUTEPATYPHI HACTOSLIEH MPOTrpaMMBbl, a TAKXKE UCIOIb3Ys Pe3yIbTaTbl MHUIIMATUBHOTO MTOMCKA B
oubmmoTekax u cetu IHTEepHET.

Buner CPC: BLINONHEHHE TECTOBBIX 3aJaHHMl MO OJI0KaM CIIaig-IEKIUH, HTOTOBOE
TECTUPOBAHUE, XapaKTEpPUCTHKAa DJIEKTPOHHBIX pecypcoB (Ha BbIOOp 1O HAMpPaBIECHUIO
MOATOTOBKU aKaJEeMUUYECKOW TPYMIbl), HA OCHOBE XapaKTEPUCTUKH 3JIEKTPOHHBIX PECYpPCOB
MOATOTOBUTH MIPE3EHTAINIO (Ha BHIOOD).

- BBINIOJIHEHUE TPAKTUYECKUX 3a/1aHUM.

1. Haiitu mnepedeHb TIyMaHUTapHbIX BY30B Poccum, wucnonb3ys pecypcsl HHTepHeT.
Coxpanute B popmare PDF;

2. CocTaBUTh  MEPEYECHb JIIEKTPOHHBIX JKYPHAJIOB B OOJACTH JOKYMEHTOBEACHUS U
apXMUBHOTO JIeJIa ¥ COXpPaHUTh Ha3BaHUs KypHaioB ¢ anpecamu B Uutepuet (URL).

- paboTa ¢ TepMHUHAMH.



CnHcoK OCHOBHBIX TEPMHHOB M NOHSATHI

areHTCTBO 10 MH(pOpMaIH
oubnuorpaduueckuit ykazareib
BHECTALMOHAPHOE OMOIMOTEYHOE 00CITY)KUBaHUE
BTOpUYHAs TOKYMEHTHas WH(opmanus
BTOPUYHBINA JOKYMEHT

BBIOOpOYHOE OMOIIMOrpadguIecKkoe mocoone
JOKYMEHT Ha CHEIHaTIbHBIX HOCUTEIISAX
JOKYMEHTaJIbHasi KOMMYHUKaIUs
JOKYMEHTUPOBaHHAs WHpOpMaLUs
JOKyMeHTHasi nHbopManus

JOKYMEHTHAas CUCTeMa

JOKYMEHTHBIE PECYPChI

JOKYMEHTBI Ha MAITMHHBIX HOCUTEISX
JIOKYMEHTBI Ha ONITUYECKUX HOCUTEIIAX
uaeHTH)UKAIISL

nHpopMaTuzamus

nHpOpMalMOHHAs UHPPACTPYKTYpa
nH(OpMaLOHHAS TPOTYKIUS
nH(pOpPMAaIMOHHAs CHCTEMa
nH(popMaInMoHHas cpena
MH(POPMALMOHHAS TEXHOJIOT U
nH(pOpMaIMoOHHas yciayra
nH(pOpPMALMOHHOE 0becrieueHue
nH(pOpMaMOHHOE 00CTY)KUBaHUE
MH(POPMALMOHHO-TTOMCKOBBIN s13bIK (MI1)
MH(pOpPMaITMOHHBIN aHAJIN3
MH(OPMALMOHHBIA pecypc
WH(POPMAITMOHHBIHN IIEHTP

uHpopManus

KOMMYHHKAIUS

MaTepHaIbHBIH HOCUTENb HH(OpMAITH
MeTanH(popMaIus
Hay4YHO-MH(OpMAITMOHHAs 1S TETbHOCTh
Hay4YHO-TeXHHUYECKas nH(OpMaLUs
HETPAJAULMOHHBIA HOCUTENh HH(OpMAIH
HOCHUTENb JOKYMEHTHPOBAaHHOW MH(pOpMaluu
HOCHUTEINIb UHPOPMALUH (JaHHBIX )
o0paboTka nHpoOpMaIuu (JIaHHBIX )
MepBUYHAS JOKYMEHTHAsi HHPOpMAaIus
MEPBUYHBIN JOKYMEHT

M0JIb30BaTEeNb HH()OPMAIIMOHHON CHCTEMBI
CBOMCTBO 3JIEKTPOHHOTO TIOKYMEHTa
crcreMa KOMMYHUKAIUU

CUCTEeMa Hay4YHO-TEXHUYECKON MHPOpMauu
TEOPHs] KOMMYHUKALIUU

LEHTp aHanu3a HHOpMAIUU
3JIEKTPOHHOE JOKYMEHTHPOBAHHE
AJIEKTPOHHBIA TOKYMEHT

ANEKTPOHHAS IMyOIUKALIUS

AJIEKTPOHHBINA pecypc



PykoBoncTBysich nosokeHusMu crateu 47 u crateu 48 denepanbHOro 3akoHa ot 29
nekabpss 2012r. N 273-®3 "O6 o6pasoBanuu B Poccuiickoit denepanuu" HaydHO-
nenarornyeckie pabOTHUKM W HMHbBIE JIMIA, MPUBJIEKaeMble YHHBEPCUTETOM K peaH3aliu
JAHHON 00pa30BaTeNbHOM IPOrpamMMbl, MOJB3YIOTCA MPEAOCTABICHHBIMH aKaJeMHUYECKUMHU
npaBaMd M CBOOOJaMH B 4YacTH CBOOOBI MpeNojaBaHMs, CBOOOIBI OT BMELIATEIbCTBA B
MpoeCCHOHANIBHYIO  JIESATEILHOCTh; CBOOOABI BHIOOpAa M HCIIONB30BAHUS MEJArOTHYCCKU
000CHOBaHHBIX (POPM, CPEICTB, METOJNOB OOy4YEHHsS M BOCIUTAHMS;, IpaBa Ha TBOPYECKYIO
UHHUIMATUBY, pa3pabOTKy M TNPUMEHEHHE AaBTOPCKHUX IPOrpaMM M METOJOB OOydeHHs u
BOCIIUTAaHUsI B TMpeeiax peaju3yeMoil 00pa3oBaTeNbHOW MpOrpaMMbl M OTACIbHOU
JUCLUTUIMHBL

Hcxons w3 paMoOK, yCTAHOBJICHHBIX Yy4YeOHBIM IUIAHOM IO TPYJOEMKOCTH U BHJAM
y4eOHOIl paboThl MO AWCUUIUIMHE, NPENoJaBaTelb CaMOCTOSTEIbHO BBIOMPAET TEMATHUKY
3aHATUHN 10 (opMaM M KOJIMYECTBY YAacOB MPOBEJACHUS KOHTAKTHOW pabOTHI: JICKIUH U WHBIC
y4eOHbI€ 3aHATHUS, IPEAyCMaTPUBAIOLINE TPEUMYILECTBEHHYIO Nepeady yueOHol nHpopmanun
npernojaBareaeM M (WIM) 3aHATUS CEMUHAPCKOTO TUNa (CEeMUHApbI, MPAKTUYECKUE 3aHSITHS,
MPaKTUKYMBI, JaAOOpaTOpHBIE PaOOTHI, KOJUIOKBUYMBI U MHBIC aHAJIOTHMYHBIC 3aHATHA), U (WIIN)
IPYNIIOBBIE  KOHCYJAbTallMM, ¥ (WIM) WHIUBHIYaJbHYIO paboTy oOydarommxcs ¢
npenojaBaTeaeM, B TOM 4YMCI€ HWHAWBUIyaJbHble KOHCYJIbTallMM (MO  KypCOBBIM
paboTtaM/mipoeKTaM — TpPU HAIWYMHU KypCOBOW pabOTHI/IPOEKTa MO NAHHOM IUCLHUIUIMHE B
y4eOHOM TIJIaHE).

PexomenayeMas TeMaTHKa 3aHATHM MAaKCUMaJbHO IIOJIHO PEAIHU3YeTCs B KOHTAKTHOM
pabote co cryaeHTamMu OYHOM (opMbl 00ydeHus. B ciywae peanmsanuu oOpa3oBaTEIbHOU
IporpaMMbl B 3a0YHOH / OYHO-320YHOW (OpME TPYAOEMKOCTh AMCLUUIUIMHBI COXpaHsSeTcs,
OJIHAKO 00beM y4eOHOIro MaTepHuayia B 3HAUUTEILHON YaCTH OCBAaMBAETCs CTyJIEHTaMH B (hopme
camocTosiTennbHOW  paboTel. [lpum 3TOM TpeOoBaHMS K OXHIAeMbIM 00pa30BaTENbHBIM
pe3yapTaTaM CTYAEHTOB 110 J@aHHOM [UCHUIUIMHE HE 3aBUCIAT OT (HOPMBI peaau3aluiu
00pa3oBaTeNbHON IPOTPAMMBI.

MeToauyeckue peKOMeHAANNHI 10 U3YyYeHUIO THCIIUTNIHHbI

[Mporpamma IUCHMIUTMHBI «DIEKTPOHHBIE PECYpChI M JIOKYMEHTBI» COCTaBlIeHa B
cootBercTBUH ¢ TpeboBanusimu ®I'OC BO.

Hacrosimmas oOpa3oBarenbHas nmporpamma npeaHa3HaueHa Uil 0akaJaBpOB HAIPaBICHUS
MOATOTOBKU  «JIOKyMEHTOBEICHHE H apXUBOBeACHHE», mpoduns «JloKyMeHTOBeneHUE U
JIoKyMEeHTaIMOHHOE 00ECTICYCHHE U YIIPABICHUE).

Opranuzanivs W3y4YeHHs] JUCHUIUIMHBI OmpeAenstorcs €€ (QYHKIMSIMH B CHCTEME
JOKYMEHTAITMOHHOTO U apXHBOBEAYECKOTO 00pa30BaHusl.

Ot16op conepkanust Kypca M OpraHu3aiys yueOHOro mMarepualia ONpeAeNsIOTCs LENblo U
3a71a4aM¥ JUCIUILTHHBI M CTAHOBJICHUS] TOTOBHOCTH OOYYAIOIIETrocsi K KOMIIETEHTHOMY PEIICHUIO
CTOSIIIUX TIepe]] HUM MPOECCUOHATBHBIX 3a/1a4.

Opranu3zanroHHasl CTPYKTypa Kypca TPOSKTHPYETCS KaK COYETaHHE JICKIMOHHBIX W
NPAKTHYECKHUX 3aHITUH, CAMOCTOSITEIBHONM PA0OThI YYAIUXCS 110 BBITOIHCHUIO WHIUBHYIbHBIX
Y TPYIIIOBBIX MPAKTUIECKUX 33/ TaHHH.

B cnyuae opranmzanmuu yueOHOW pabOTBI € HCIOJNB30BAHHEM JHUCTAaHIIMOHHBIX
00pa30BaTENbHBIX TEXHOJOTUH 3aHSATHS TPOBOAATCS B DIIEKTPOHHOH WH(OPMAIMOHHO-
o0pa3oBaTenbHOH cpejie yHHuBepcuTeTa Ha caifte https://Ims.bspu.ru.

Wuctpykumu i1t paboThl B CHCTEME TUCTAHITMOHHOTO OOYyUEHUS pa3MEIICHbI Ha CaiiTe U
aapecoBanbl kak mnpenogasarensMm  (https://lms.bspu.ru/course/view.php?id=1044), Tak u
crynentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHMS K IPOMEKYTOYHOM aTTECTAIMHU MO AU CHUILINHE.
ATTecranusi 1O Y4eOHOM JUCHMIUIMHE «DJIEKTPOHHBIE PECypChl M JIOKYMEHTBD»
MpeArnojaracT OICHUBAHWE KAauyeCcTBAa YCBOCHHS KOHKPETHBIX pa3/lesiOB JUCIUIUIMHBI ITyTEM



KOHTPOJIS 32 BBIIIOJHEHUEM KOMIUIEKCA BOIIPOCOB CEMUHAPCKUX 3aHATUH M MPAKTUYECKHUX, B TOM
4yucIIe 1ad0opaTOPHBIX, 3aJaHU U pedepaToB.

[IpenycMoTpeHo BeeHHE PEUTHHTa, Pe3yIbTaThl KOTOPOTO JOBOAATCS 10 CTYACHTOB IO
3aBEpIICHUH U3YYCHUSI KaKJOM TEMbI U MO UTOTaM U3Y4EHHUS Kypca B LIEJIOM.

3aHsATHE 3aBEpIIACTCS UTOTOBBIM TECTHUPOBAHUEM IO KOHTPOJIIO 32 YCBOCHHEM 3HAHUN U
MOJATOTOBKOM K 3a4eTy.

B nonHoM o0beme oOleHOYHBIE MaTepuanbl XpaHATCa Ha Kadeape, peanus3yrouiei
JaHHYI0 TUCHUIUTMHY. OLeHOYHbIE MaTepHalibl C aBTOMAaTU3UPOBAHHOM MPOBEPKOI pPe3yIbTaToOB
oOyuyeHust (Ipy HAJTUYMHU) Pa3sMELAlOTCS B AJIEKTPOHHOW HMH(POPMALMOHHO-00pa30BaTEIbHOM
cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.

KoHTpo/IbHO-IArHOCTHYEeCKIE MATEPUAJIbI TPEOOBAHUS K 3a4eTYy.

3ayer Mo WMCLMIUIMHE TpecleayeT IIefb OLECHUTh paboTy CTy/leHTa 3a YdeOHbBI ceMecTp,
MOJlyYeHHbIE KM TEOPETUYECKHE 3HaHUS, WX TMPOYHOCTb, PA3BUTHE TBOPYECKOIO MBIILICHUS,
NPHOOPETEHHE HABBIKOB CAMOCTOSITEILHOM pa0OThI, YMEHHE CHUHTE3HPOBATh TOMYYCHHBIC 3HAHUS W
MPUMEHSTh MX K PELIEHUIO TPAKTUYECKUX 3a]1ad.

3auer caykat (opMOii TIPOBEPKH YCBOSHHUS YIEOHOTO Marepralia JEKIIMOHHBIX U CEMUHAPCKUX
3aHSATHH, YCTICTITHOTO BBITOHEHHS CTYICHTaMH JJAOOPATOPHBIX paloT.

CTyneHTbl CHAIOT 3a4eThl B MEPHOJ] YUeOHOM CeccHu, MpeayCMOTPEHHOW y4eOHBIMU IUIaHAMU
CTPYKTYPHOT'O MOJpa3/IeNieHH sl yHUBEPCUTETA.

Ha ocHoBe npuHSATOl NPaKTHKK MPENOAaBaTEb CAMOCTOSITEIILHO OIPENIENISIET CPOKU IPOBEACHHUS
3ayera 10 JUCHIUIUIMHE, HO B OTBEACHHBIA Tepuoj il ydeOHoW ceccnd. Ha momrotoBky k 3adery
OTBEJICHO He OoJiee Hele.

3aduer mpoBomuTcs B ycTHOM (opme. [l TIpOBEpKM YCBOGHHSI MaTepualia Ha 3auere
JIOTIOJTHUTEILHOTO MOTYT Taroke OBITh JaHBl MpaKTUYECKHe 3amanvis. [Ipy mpoBeleHWH 3a4era, Mpu
HEOOXOMMOCTH, MOT'YT OBITh UCTIOITb30BAaHbI TEXHUYIECKUE CPEJICTRA.

JlommycKaeTcst pOCTaBIEHNE CTYICHTY aBTOMAaTHYECKOT0 3a4eTa 110 UTOraM IPOBECHHUST y4eOHOM
JWCLIMIUTMHBL. ABTOMAaTHYECKOTO 3a4eTa 3aciy>KUBaeT CTYACHT, MPOJIEMOHCTPUPOBABIINI 3a BpeMs
MPOXOXKACHUS Y4eOHOM AHCHMIUIUHBI, 3a BpeMs TMPOBEACHUS TMPAKTUYCCKUX 3aTaHUIA,
BCECTOPOHHEE, CHCTEMaTH4Yeckoe M TJIyOOKoe 3HaHME Y4eOHO-NPOrpaMMHOIO Marepuana,
PEKOMEHI0BAaHHOU ITPOrpaMMOil.

Bo Bpemsi 3auera momyckaeTcsi HCIOJIb30BaHUS CTYACHTAMU YYEOHBIX MOCOOMI, a TakkKe
HOPMAaTUBHBIX UCTOYHHUKOB (CTaHAAPTOB U T.II.).

Kputepun omeHok. YcneBaeMOCTh CTYJE€HTa OINPEIEISIETCS CIEAYIONIMMU OTMETKAMU:
«3aUTEHO» WIIM «HE 3a4TE€HO». J{JIs MOIy4eHHUs] OTMETKH «3a4TE€HO» CTYIEHTY HEOOXOAMMO, KaK
MUHUMYM, TPOJEMOHCTPUPOBATh 3HAHHWE OCHOBHOTO YYEOHO-TIPOTPAaMMHOTO Marepuaia B
o0beMe, HEOOXOIMMOM ISl JabHEHIIEeH y4eObl, CIPaBIISIONIMICS C BBITTOJTHCHUEM 3aJIaHHM,
IIPEAYCMOTPEHHBIX IIPOIPAMMON, 3HAKOMBIM C OCHOBHOM JIMTEPATypOM, PEKOMEHIOBAHHOU
MPOTPaMMOi.

OTMeTKa «HE 3aUTEHO» BBICTABISETCS CTYICHTY, OOHAPYKHUBIIEMY IPOOEIbI B 3HAHUSIX
OCHOBHOTO Y4eOHO-IPOTpaMMHOI0 MaTepuaia, IOMYCTUBUIEMY MPUHIMIHUAIbHBIE OIIMOKUA B
BBITIOJIHEHUH MPEyCMOTPEHHBIX MPOTPAMMON 3a/IaHUM.

IIpumepHBbIil IepevYeHb BOMPOCOB K 3a4eTy

Onpenenenne NOHATHI «MHPOPMALIUS» U «HHPOPMALIMOHHBIE PECYPCHIY.

Busl m”HGOPMALIMOHHBIX PECYPCOB.

[TonsiTre 1 XapakTepuCcTHKa HHOOPMAITMOHHON Cephl.

3HavyeHne HHPOPMAITMOHHBIX PECYPCOB.

HNudopmannonnsie pecypcsl HTEpHETa M €r0 poJib B COBPEMEHHOM MH(OPMAIMOHHOM
obmectBe. L{udpposas cpeaa u 10CTyMHOCTh K HH(POPMAIIHH.

WNHpOopManmOHHBIE CUCTEMBI U X BUJIBI.

DAl

o



7. CymHOCTh NOHATHH «3JICKTPOHHAS HHPOPMALUS» U «AJIEKTPOHHBIN TOKYMEHT.
8. Bwuasl aeKTpoHHOM MHPOPMAIIUH.
9. DIeKTpOHHOE JOKYMEHTUPOBAHUE.

10. Ciennanbabie M pOBBIE HOCUTENW WH(DOPMAITUK U UX (PYHKITUH.

11. CBoiicTBa 371€KTPOHHBIX TOKYMEHTOB.

12. ®opmartsl ¢GaiiaoB 3EKTPOHHBIX JTOKYMEHTOB.

13. Busibl ¥ TUIBI 3JIEKTPOHHBIX JTOKYMEHTOB.

14. PEeKBU3HUTHI SJIEKTPOHHBIX TOKYMEHTOB.

15. Onucanue >NIEKTPOHHBIX PECYpcOB M JOKYMEHTOB. Habop »1meMEHTOB MeTaJaHHBIX
JyOnuHCcKOTrO sipa.

16. DnexTpoHHbIE OMOIMOTEKU U 0a3bl JaHHBIX. DIEKTPOHHbIEC MyOIUKALINH.

17. T'mobanu3amuss wHGOPMAIIMOHHBIX  0a3,

UCIosb30BaHue VIHTepHEeT-pecypCcoB B IIOBCEAHEBHOM U I€JI0OBOM IPAKTHKE.
18. NudopmarmonHas 6€30macHOCTh M MPOOJIEMBbI JOCTyNa K HHpopMaIuu
19. Cnennanu3upoBaHHble HH(POPMAITMOHHBIE CITYKObI. ITHTEpHET-CEPBUCHL.
20. Onpenenenne enepaabHbIX HHPOPMAIMOHHBIX PECYPCOB U UX KIacCHUUKAITHSI.
21. Xapakrepuctuka ¢peaepaabHbIX HH()OPMAIIMOHHBIX PECYPCOB B OTPACICBOM ACTIEKTE.
22. [Iporpammsl 1 mpo6sIeMbl yueTa dhenepatbHbIX HHOOPMAITMOHHBIX PECYPCOB.
23. UnpopMaiMOHHBIX CITY>K0 B CHCTEME PETHOHAIBHBIX OPTaHOB BJIACTH.

METOJMKa WH(POPMAIIMOHHOTO TIOUCKA W

Ilnanupyembie ypoBHU ¢)OPMHUPOBAHHOCTH KOMIIETEHIIUI 00y4ar0IUXCS
U KPUTEPHH OLIEHUBAHUSA

YpoBHH OCHOBHBIE TPU3HAKU OcHOBHBIE [TaTubannpHas BPC, %
BBIJICTICHUS YPOBHS MPU3HAKH IKanza OCBOCHUS
(aTamsl (axkagemuyeckas) |(peWTUHroBa
dbopMupoBaHHUS OIICHKA sl OT[CHKA)
KOMIIETEHIIHH,
KPUTEPHUU OIICHKU
c(hOpMHUPOBAHHOCTH)
[ToBblIlICHHBIH TBopueckas Bxirouaet OTnuaHO / 90-100
JESTEbHOCTD HUKECTOS NI 3a4TE€HO
YPOBEHb.
Ymenue
CaMOCTOSITENILHO
MPUHUMATH
pelieHue, peuarb
npobiemy/3agaqy
TEOPETUUECKOTO HUITH
MIPUKIIATHOTO
Xapakrepa Ha
OCHOBE M3Y4YECHHBIX
METO/IOB,
MIPUEMOB,
TEXHOJIOTHH.
bazoBsrii [Tpumenenue Bxutouaer Xoporo / 70-89.9
3HAHUU U YMEHUH HUKECTOSIIIU I 3a4TEHO
B OoJiee MUpPOKUX YPOBEHb.
KOHTEKCTaxX CriocoGHOCTh




y4aeOHOH 1 cobupars,
npo¢eCCHOHATBLHON | CUCTEMAaTU3UPOBATH,
NeSITeNbHOCTH, aHAJM3UPOBATh U
HEXKENH 110 IPaMOTHO
oOpasiry, C HCITOJIh30BaTh
OosbLeit nH(pOpMAIIHIO U3
CTEINEHbIO CaMOCTOSITENILHO
CaMOCTOSITENTbHOCTH HalIeHHBIX
Y MHULUATHUBbI TEOPETUYECKUX
UCTOYHUKOB U
WIUTIOCTPUPOBATh
UMHU
TEOpPETUUYECKHE
HOJIOKEHUS WIIN
00OCHOBBIBATb
NPaKTUKY
IPUMEHEHHUS.
VY noBneTBopuTen PenponyktuBHas W3noxenue B VY nosnerBopuren 50-69,9
bHBIN JESITEIbHOCTD npejenax 3ajgad BHO / 3a4TEHO
(ocTaTOYHBII) Kypca TeOpETHYECKH
U TIPAaKTUYECKU
KOHTPOJHPYEMOTO
Marepuaia
Heynosnersopur OTtcyTcTBUE IPU3HAKOB Heynosnersopur | Menee 50
€JIbHBIN YJIOBJIETBOPUTEIBHOIO €JIBHO / He
YPOBHS 3a4YTEHO
Pe3ynpTaThl TEKylero KOHTPOJIS M IPOMEXYTOUHOW aTTECTalluM B COOTBETCTBUHU C

PUMEHSIEMON YHUBEPCUTETOM OAJIIIbHO-PEHTUHIOBOM CUCTEMOI OIIEHKH KauyecTBa 00pa30BaHUs
BHOCATCS B DJIEKTPOHHBIE BEIOMOCTH M TakuM OOpa3oM OTOOpaxaroTcs B HIEKTPOHHOM
nopTQOINO CTYACHTA B 3JIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTENbHON Cpeie YHUBEPCUTETA.
Pe3ynbpTaThl IpOMEKYTOUHOW arTecTaluu (KpoMe HEYAOBJIETBOPUTENBHBIX) BHOCSATCS M B
3a4€THbIE KHWKKH CTYJIEHTOB.

Pa3zpaborunk:
K.M.H. jomneHT kadenpsl BceoOmielt ucropum u KyapTypHoro Hacimemus BITIY wuwm.

M.Axmynnsl A.P.1laucnamos.

JKCNEepPThI:
BHEUHU
K.IO.H.,

Bamkoprocran N.I'.Acannusposa

8HYMPEHHUL

[JIaBHBIM IOPUCKOHCYJBT YTIpaBJI€HUS TO JellaM apXxuBoB PecrmyOnmku

n.1.H., ipodeccop kadenps Beeobmielt uctopuu u KynbrypHoro Hacnenus BITIY um.
M.Axmymnst B.C.I'opOyHOB




MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

O EHOYHBIE MATEPUAJIBI
b1.B.[1B.06.02 JOKYMEHTBI HA CITEHWMAJIBHBIX HOCUTEJIAX
PexoMeHnyeTcs a1 HanpaBJICHUS TIOJITOTOBKH
44.03.04 TIpodeccuonanpbHoe 00y4deHue (TI0 OTPACIISIM),

HaIpaBJIeHHOCTh (Mpoduiib) «[IpaBoBo€ U IOKYMEHTAIIMOHHOE 0OecTieueHne
yIpaBICHUSD)

KBanudukanus BeilyCKHUKA: OakaiaBp



B naHHOM 1OKyMEHTE IpPUBEEHBI TUIIOBbIE KOHTPOJBHBIE 3a/1aHUs U MHBIE MaTepUalIbl
JUIsL  OLEHKM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIMIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHUSA O0pazoBaTeabHONH mnporpamMmbl. [lOMHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoOB IPUBOJUTCS B paboyuX MporpaMmax AUCLHUILINH.

[IpencraBneHHbIe OLEHOYHbIE MaTepHUaibl HAPABJICHbl HA (POPMUPOBAHUE KOMITETCHIIMN
B cootBercTBHH ¢ PI'OC BO. CBenenusi 0 GopMuUpyeMbIX KOMIIETCHIIUSAX COJIepKaTcs B o0Omein
XapaKTEpUCTHKE 00pa30BaTEeIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o6beme o1ieHOYHbIe MaTepraibl XpaHsaTcs Ha kadeape, peanu3yromen JaHHYI0
muciumuinHy.  OneHOuHble MaTepuansl €  aBTOMAaTU3MPOBAHHOM IPOBEPKOW pPE3ysbTaTOB
o0ydeHus1 (IpW HAJIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AUCHMIVIMHBI M BHAbI y4e0HOIl padoThl 3aUKCHPOBaHBI yYEOHBIM IJIAHOM
OCHOBHOM Tpo(eccHOHaIbHON 00pa30BaTEIbHON MPOTPAMMBI 110 YKAa3aHHOMY HAIpPaBJICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMHUECKUX Yacax.

Yacel KOHTAKTHOM pabOTHI M CaMOCTOATENBHOM pabOThI CTY/I€HTa U Yachl, OTBOJMMBIE Ha
IpoIeTypbl KOHTPOJIS, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢opmam oOyueHust.

O0beM KOHTAaKTHOM paOOThl BKJIIOYAET Yachl KOHTAKTHOW ayaUTOPHON pabOOTHI
(JIeKIuu/mpakTHUECKue 3aHATHs/ JabopaTopHble paboThl), KOHTAKTHOW BHEAyIUTOPHON pabOThHI
(KOHTPOJIb CaMOCTOSITEIHHOW pPabOThI), Yachl KOHTAKTHOM pabOThl B TEPHOJ aTTECTAIUH.
KontaktHass paGoTa, B TOM 4HCIE€ MOXKET IPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOU
MH(POPMALIMOHHO-00pa30BaTENbHON Cpe/ibl YHUBEPCUTETA C MCIOJIB30BAaHHEM PECYpPCOB CETU
WHTepHeT 1 AMCTaHIMOHHBIX TEXHOJIOTHM, Ha caifte https://Ims.bspu.ru.

PexoMeHnayemasi TeMaTHKA Y4eOHBIX 3aHATHI CEMUHAPCKOI0 TUNA (CEMUHAPHI,
IPAaKTUYECKHUE 3aHATHS, KOJJIOKBUYMBI U NHBIE aHAJIOTMYHBIE 3aHATHS):

TeMaTuka NPAKTHYECKHUX 3AHATHH MO JUCUUILIUHE

Tema.l. OnpenesieHue «10KyMEHTOB Ha CHeNUAIbHBIX HOCUTEIAX». CocTaB U BUABI
HAYYHO-TeXHHYECKOH JOKYMEHTALHHU

Bonpocul 013 06cysrcoenus.

1. 3HaueHue cHenUagbHbIX TEXHUYECKHUX JOKYMEHTOB. (OCOOCHHOCTH XpaHEHUS U
MCIOJIb30BAHUS TEXHUUECKUX JOKYMEeHTOB. HayuHo-texuuueckas noxkymentauus (HT);

2. CoctaB HayYHO-TEXHUYECKON TOKYMEHTAI[MU: HAyYHO-UCCIIEIOBATEIbCKAs, MPOEKTHAs,
KOHCTPYKTOpCKas, TEXHOJIOTUYECKasl, KapTorpaduueckas, Tonorpaduyeckas,
reoJIOTHYecKasi, THIPOMETEOPOJIOTNYECKast JOKYMEHTAIU;

3. Cnoco6s! Bemonaenuss HT/l: rpaduueckuii (uepTexn) M TEKCTOBOH (TOSCHUTENbHbIC
3amucKd, HOPMYIISPHI, BEIOMOCTH, CICITU(UKAITIN);

4. OpuruHaibl, TMOMJIUHHUKYA, KONUH. TEXHOJOTHS W3TOTOBJICHUSA, O(POPMIICHUS U
Pa3MHOKEHHSI HAYYHO-TEXHUYECKON JOKYMEHTALINU

Tema.2. CeTb NIPOEKTHBIX, KOHCTPYKTOPCKUX U HAYYHBIX OPTraHU3aIUi,
NpeINPUATHH U yYPeKIeHUH, CO3IAKIIHUX JOKYMEHTHI HA CIeNNATbHBIX HOCUTEJIfAX.
TexHuyeckue apxXuBbl

Bonpocul ons oo6cyacoenus.

5. Opranuzanusi rocyJapCTBEHHbIX apXMBOB JOKYMEHTOB Ha CHEIHUAJbHBIX HOCHUTEISX.
TexHuueckue apxuBhbl;

6. Poccuiickuil rocyjapCTBEHHBII HAYYHO-TEXHUYECKUI apXUB;

7. lleHTpanbHbII MOCKOBCKHI apXHB JOKYMEHTOB Ha CIIEHMAIbHBIX HOCUTEISX.



Tema.3. Opranuszanus, ynopsiioueHue, XpaHeHue M UCIO0JIb30BaAHUE HAYYHO-

TEXHUYECKOH JOKYMCHTAIlUH

Bonpocwt ons obcyscoenus

. Buner HayuHo-miccnenoBarenbckoil (Hayunoi) nokymentanuu (HU/): otyetsl mo Temam,

3aKJIIOYEHHUS, PELieH3UH, aHHOTAllui, MOHOTpa(uu, ITUCCepTalluU, POrpaMMbl HAay4yHO-
UCCcleIoBaTeNbCKOM padoThl. Jkcneprusa nennoctu HUJL. Ynopsaouenne HU/.

. Bugpr mpoextHoit moxkymentanmm (I1[]): TexHmueckuii TPOEKT, MPOEKTHOE 3aJaHue,

paboune yeprexxkn. CoctaB rpaduveckodl M TEKCTOBOM MOKYMEHTAlMW: TaOapHTHBII
YEepTEK, MOHTAXKHBIM YEPTEXK, TIEHEPAIbHBIM IIJIAH, CXEMBbl, OTYETHI, 3aJaHUE Ha
npoektupoBanue. Ctaguu npoekTupoBanusi. OCHOBHBIE YaCTH MPOEKTA: MOSICHUTEIbHAs
3alMCKa, TEXHUKO-3KOHOMUYECKAsI YacCTh, T'€HEPAIbHBIA IUIaH, TEXHOJOTUYECKAsl 4acTh,
CTPOUTENBHAS YaCTh, CMETHASI YaCTh.

. Bugpl koHCcTpyKTOpCcKO nokymenTanuu (KJI): Texandeckoe npeniokeHne, TeXHUIECKOe

3aJJaHie, HCKU3HBIA IPOEKT, TEXHUUYECKUI MpPOeKT, pabodas nokymeHtauus. Craaun
nmpoekTupoBaHust. COCcTaB KOHCTPYKTOPCKON TOKYMEHTALUH.

. CoctaB u BHUABI TexHoJormueckon noxkymeHtauuu (TJ]): mapmpytHas kapTa, Kapra

ACKH30B, 3aBOJICKOM  pErjaMeHT, 4YepTeX U, TEXHUYECKHE  YCIOBHS, CXEMBI
TEXHOJIOTHYECKUX MPOILIECCOB. DKCIEPTH3a LICHHOCTH, ONMKMCAHKUE, YUET U UCIIOIb30BAHUE
TEXHOJIOTUYECKON JOKYMEHTAIIUH.

Omnpenenenue kaprorpaduueckoir nokymenrtarmuu (KJI). Bunmelr kaprorpadudeckux
JIOKYMEHTOB: Teorpapuieckue YepTexu, MIaHbl, KapThl, aTJIACHL.

. Onpenenenus KUHOJOKYMeHTa, ayamo- u Buueomokymenta (KABJ[). OOmme wu

cnenupuueckue uveptel KABJI. Bumber m cocraB KABJI. Dkcneprmsa 1eHHOCTH,
omnucaHue, yueT u ucnoiibzoBanue KAB/I.

. Onpenenennie u coctaB (OTOMOKYMEHTOB. CHUCTeMaTH3alMs, KCIEPTH3a IIEHHOCTH,

OIMMUCAHUC, YUYCT U UCITI0JIb30BAHUC q)OTO,Z[OKyMGHTOB.

Tema.4. J1eKTPOHHBbIE JOKYMEHTbI M OPraHU3alMs XPAHEHHU S JIEKTPOHHBIX

A0KyMeHTOB. CrieninajibHble HU(PPOBbIe HOCUTEIH HHGOPMAIMHA U UX QPYHKIUHA

(@) WV, SN

Bonpocut ons 06cyscoenus

. OcHOBHbBIE TOHATHSA W OMNpEAENEHUsS: JJIEKTPOHHBIN JTOKYMEHT, JJIEKTPOHHAs cpena,

LEJIOCTHOCTD AJEKTPOHHOTO JOKYMEHTA, IETUTUMHOCTD 3JIEKTPOHHOTO IOKYMEHTa, (ail.

. IlonsiTie opurnnana, 1yoauKaTa, KOMUU 3JIEKTPOHHOTO ToKyMeHTa. DopmMartsl (aitinoB

AIIEKTPOHHBIX JOKYMEHTOB (TEKCTOBBIE, BEKTOPHBIE, PACTPOBBIE, Oa3bl JAHHBIX, BUACO- U
ayauogopmar).

. Texunueckue cpeacTBa o POBKH pa3IUYHBIX BUJIOB JOKYMEHTOB. CKaHephbl, MIaThl

o pPOBKU JOKYMEHTOB.

. Hayuno-cnipaBouHbIii annapar K 31eKTpoHHBIM JokyMeHTaM. [Tonsatue AUIIC.
. DKcIepTu3a HEHHOCTH, OIMCAHUE, XPAHEHUE DIIEKTPOHHBIX JOKYMEHTOB.
. CnenuanbHble 1MdpoBble HocuTenu uHpopMmanuu. IlpumeHeHne u mnpeuMylecTBa

TEXHOJIOTUH CIIEUATBHBIX HU(POBBIX HOCUTENECH HHPOpMaLIUN

JlabGopaTopHbIii NPAKTUKYM HE MPETYCMOTPEH.

TpeOdoBaHusi K camocTosiTe/IbHOI padoTe ctyneHToB (CPC).
Ha3nauenneMm caMOCTOSATENBHOM pPaOOTHI CTYACHTOB SBISIETCS 3aKpeIJIeHWE 3HAHWH,

HOJYYCHHBIX CTYICHTaMH B XOJE AayAWTOPHBIX 3aHATHH, a TaK)Ke MOMCK IOMOJHHUTEIbHON
UH(POPMAIIMK IO HEKOTOPBIM MpobiemMaM Kypca. PeanbHas camocrosiTenbHas paboTa siBiseTCs



UCKJIIOUUTEIBHO BaKHBIM 3JIEMEHTOM B jesie 3(h(eKTUBHOrO yCBOEGHUS Marepuana. B mpouecce
CaMOCTOSITETTLHON paboThl y CTyJeHTa Haubosee YeTKO BOSHUKAET HEOOXOAUMOCTh 1I€JI0CTHOTO,
CHUCTEMHOIO  BOCHPHUSTHSA  COJCp)KaHUS  JUCLHUIUIMHBL,  MOTPEOHOCTh  MPUBJICUCHHS
JIOTIOJTHUTENIBHBIX CBEJCHUI W3 PEKOMEHIIOBAaHHOW y4eOHOM M METOIWYECKON JHMTEepaTyphl,
MPOCMOTpPA U U3YUYEHUS 3aIMCEH, CACNaHHBIX BO BPEMs ayJJUTOPHBIX 3aHITHMA.

B xone CPC cTyneHT 3aHUMAaeTCsi CaMOCTOSITEIbHBIM ITOMCKOM MaTepHUajoB MO BOMPOCaM
NPAKTHYECKUX 3aHATUN, BBIOPAHHOM TeMe JOKJIaJa WIA BBHIIOJHSIET HWHYIO Qopmy
CaMOCTOSITETTbHOW PabOThI, OMUPAsICh HAa CHHCOK MCTOYHHKOB, OCHOBHOW U JIOMOJHHUTEIHHOMN
JUTEPATYPHI HACTOSIIEH MPOTrpaMMBbl, a TAaK>K€ UCIOIb3Ys Pe3yIbTaTbl MHUIIMATUBHOTO MTOMCKA B
oubmmoTekax u cetu IHTEpHET.

Buast CPC:

CocraBieHre KOHCIIEKTOB CTaHapTOB;

1. TOCT 2.004-88. ECKJ. OOmue TpeOOBaHHS K BBIIOJHEHHIO KOHCTPYKTOPCKHUX U

TEXHOJIOTMYECKHX IOKYMEHTOB Ha IeyaTalolluX U TpaduyecKuX yCTpoicTBax BbIBOJA

OBM.

2. TOCT 2.501-88. ECK/I. IIpaBuia ydyera u XpaHeHUs

3. TOCT 21.203-78. CIIAC. IlpaBuna ydera ¥ XpaHEHMsI IOJJIMHHUKOB IPOEKTHOU
JIOKYMEHTaI1H.

4. TOCT 7.32-91. CUBU/. Otuyetr 0 HUP. OGmue TpedboBanus 1 npaBuia 0GpopMIeHHUS.

[TonroroBka mpe3eHTaIuii Mo CiaeayonuM pa3zenam TeMbl «DIEeKTPOHHBIE TOKYMEHTHI U
OpraHM3alysl XpaHEHHS SJICKTPOHHBIX JOKyMEeHTOB. CrenuanbHble IH(POBBIE HOCHTEIN
uHpOpMaLKU U UX QYHKITUI.

1. Omnpenenenue TpaJWLMOHHOIO M JJIEKTPOHHOIO JOKyMEHTa. (OCHOBHBIE IOHSTHSA
(«INIEKTPOHHBIA JAOKYMEHT», <QJEKTPOHHAs Cpelay, <«IEJOCTHOCTh 3JIEKTPOHHOTO
JOKYMEHTay, «JISTUTUMHOCTb JIEKTPOHHOTO JOKYMEHTa» U JIp.);

2. CgoiicTBa dNeKTpOHHBIX (IUPPOBBIX) TOKYyMEHTOB. (OCHOBHBIE BHABl W THIIBI
ANIEKTPOHHBIX (IIM(PPOBBIX) TOKYMEHTOB.

3. Tlonstue opuruHama, AyOIuKaTa, KOMUWW AJIEKTPOHHOTO JAOoKyMmMeHTa. Dopmarsl (haiioB

AIIEKTPOHHBIX TOKYMEHTOB (TEKCTOBBIE, BEKTOPHBIE, pACTPOBBIC, 0a3bl TaHHBIX, BUJEO-,

aynuodopmar).

OcHOBHBIE CIIOCOOBI CO3/IaHMS ITEKTPOHHBIX (LUPPOBBIX) JOKYMEHTOB.

Hocurenu snextpoHHOM nHpOpMauy, X BUALI U QYHKIUH.

OKcnepTu3a HEHHOCTH, ONIMCAHUE, XPAHEHHUE AIEKTPOHHBIX JOKYMEHTOB.

Oco0eHHOCTH XpaHEHUSs SJIEKTPOHHBIX JJOKYMEHTOB.

Now e

IMoATrOoTOBKA CJI0Baps TCPMUHOB U TMOHSTHH:

AyIUOIOKYMEHT

Benomocts

BuneonokymeHt

["aGapuTHBIil yepTex

['enepanbHbIi M1aH

['eonoruueckas JOKyMeHTAIUs
I'unpomereoponioruyeckasi JOKyMeHTAIHs
I'paduueckas TOKyMeHTaIH

Jlnano3uTtus (ciaiin)

JIOKYMEHT Ha CIIeIIUaTbHBIX HOCUTEISX
JlokyMeHTHUpOBaHUE

JIOKyMEHTBI Ha TOJIOTpaUIECKUX HOCUTEISIX
JIOKYMEHTBI Ha MarHUTHBIX HOCUTEJISX



JIOKyMEHTBI Ha MAaIIMHHBIX HOCUTEIISAX
JIOKyMEHTBI Ha ONTUYECKUX HOCUTEIIAX
JyOnb-HeratuB (KOHTpATHUI)

3aBOJICKOU peraiaMeHT

3aaHue Ha MPOEKTUPOBAHUE
N3obpaxenue

Kapra

Kapta scku3zon

Kaprorpaduueckas qokymeHTanus
KunoayanoBuaeo10KyMeHThI
KunonoxymeHnt

KoHctpykTopcekast qokymeHTanus
Konus

MarnuTHas j1eHTa

MarunutHas poHorpamMma

MapupytHast kKapta

MatepuaabHbl HOCUTENb WH(OPMAIIUN
MOHTaXHBIN JIUCT

MoHTaXHBINA YEPTEK
Hayuno-uccnenoBarenbckas JOKyMEHTaLUs
Hayuno-rexandeckast mokymenraius (HT/I)
Heratus

HetpaauumonHslii HocuTens HHPOpMALUU
Hocutens nokymMeHTHpOBaHHON MH(DOpMAIUN
Opurunan-macrep

Ortuer

[To3uTus

[losicHuTenpHas 3anucka

IIporpamma

[IpoekTHas noKymMeHTanus

IIpoexTHOE 3a1aHUE

[TpoMexyTOYHBII TO3UTHUB

Pabouas mokymeHTaIms

Pabounii uepTex

CBOICTBO TOKYMEHTa
ConpoBouTenbHAs JOKYMEHTALUSA
CrnennanbHble TEXHUYECKUE JOKYMEHTBI
Crnenunanpabiii TM(PpOBOI HOCHTENb HH(DOPMAITUN
Crenudukanus

Croco6 T0KyMEHTUPOBAHUS

Cxema

(CxeMa TeXHOJIOTMYECKUX MPOLECCOB
TekcToBast TOKyMEHTaLHs

TekcToBOE JOKYMEHTUPOBAHUE
Texauueckue ycinoBus

TexHUYeCKUil MPOEKT

TexHn4eckoe T0KyMEHTUPOBAHUE
Texuuueckoe 3amanue

TexHuuecKkoe npeaIoKEHNE
TexHomornueckass JOKyMEHTALMS
Tomnorpadudeckasi TOKyMEHTALIUS
DOHOAOKYMEHT



DOTOLOKYMEHT

Yeptex

DNEKTPOHHOE JOKYMEHTHUPOBAaHUE
DCKU3HBIN MTPOEKT

DTanoHHasi KONuUs

PykoBoncTBysich nosokeHussMu crateu 47 u crateu 48 denepanbHOro 3akoHa ot 29
nekabpst 2012r. N 273-®3 "O6 o6pazoBanuu B Poccuiickoit ®eneparuu" HaydHO-
nefarornyeckie pabOTHUKM W HMHbBIE JIMIA, TPUBJIEKAeMble YHHBEPCHUTETOM K peaH3aliu
JAHHON 00pa30BaTeNbHOM IPOrpamMMbl, MOJB3YIOTCA MPEAOCTABICHHBIMH aKaJeMHUYECKUMHU
npaBaMd M CBOOOJaMH B 4YacTH CBOOOJBI MpenojaBaHMs, CBOOOIBI OT BMELIATEIbCTBA B
MpoeCCHOHANIBHYIO  JESATEIBLHOCTh; CBOOOABI BHIOOPAa M HCIIONB30BAHUS TMEJArOTHYCCKU
000CHOBaHHBIX (POPM, CPEICTB, METOJNOB OOy4YEHHsS M BOCIUTAHMS;, IpaBa Ha TBOPYECKYIO
UHHUIMATUBY, pa3pabOTKy M TNPUMEHEHHE aBTOPCKUX IPOrpaMM M METOJOB OOydeHHs u
BOCIIUTAaHUsI B TpeJeNax peaju3yeMoil 00pa3oBaTeNbHOW MpOrpaMMbl M OTACIBHOU
JUCLUTUIMHBL

Hcxons w3 paMoOK, yCTAHOBJICHHBIX Yy4YeOHBIM IUIAHOM IO TPYJOEMKOCTH U BHJAM
y4eOHOIl paboThl MO AWCUUIUIMHE, NPENoJaBaTelb CaMOCTOSTEIbHO BBIOMPAET TEMATHKY
3aHATUHN 10 (opMaM M KOJIMYECTBY YacOB MPOBEJCHUS KOHTAKTHOW pabOTHI: JICKIUH U HWHBIC
y4eOHbI€ 3aHATHUS, IPEAyCMaTPUBAIOLINE TPEUMYILECTBEHHYIO Nepeady yueOHol nHpopManun
npernojaBareaeM M (WIM) 3aHATUS CEMHUHAPCKOTO TUNa (CEeMUHApbI, MPAKTUYECKHUE 3aHITHS,
MPaKTUKYMBI, JAOOpaTOpHBIE PaOOTHI, KOJUIOKBUYMBI U MHBIC aHAJIOTHYHBIC 3aHATHA), U (MJIN)
IPYNIIOBBIE  KOHCYJAbTallMM, ¥ (WIM) HHIUBHIYaJbHYIO paboTy oOydarommxcs ¢
npenojaBaTeaeM, B TOM 4YMCI€ HWHAWBUIyaJlbHble KOHCYJIbTallMM (1O  KypCOBBIM
paboTtaM/mipoeKTaM — TpPU HAIWYMHU KypCOBOM pabOTHI/IPOEKTa MO NAHHOM IUCLHUIUIMHE B
y4eOHOM TIJIaHE).

PexomenayeMas TeMaTWka 3aHATHM MaKCUMaJbHO IIOJIHO PEAIHU3YETCs B KOHTAKTHOM
pabote co cryaeHTamMu OYHOM (opMbl 00ydeHus. B ciywae peanmsanuu oOpa3oBaTEIbHOU
IporpaMMbl B 3a0YHOH / OYHO-3a0YHON (OpME TPYAOEMKOCTh AMCLUUIUIMHBI COXpaHseTcs,
OJIHAKO 00beM y4eOHOro MaTepHasia B 3HAUUTEILHON YaCTH OCBAaMBAETCs CTyJIEHTaMH B (hopme
camocTosiTeNlbHOW  paboThl. [lpum 3TOM TpeOoBaHMS K OXHIAeMbIM 00pa30BaTENbHBIM
pe3yabTaTaM CTYAEHTOB 110 JQHHOM [UCHUIUIMHE HE 3aBUCIAT OT (HOPMBI peaau3aluu
00pa3oBaTeNbHON IPOTPAMMBI.

MeTtoauyeckue peKoOMeHAAINH 110 U3YYeHUIO M CIHIIMHbI

HporpaMMa JUCHUITIINHBI «I[OKyMeHTBI Ha CII€OUuaJbHBIX HOCUTECIIAX)» COCTaBJICHA B
cootBeTcTBUU ¢ TpeboBanusmu GI'OC BO.

Hacrosmas o6pazoBarenpHasi mporpaMMa npeaHa3sHadeHa Jisi OakaaaBpOB HAMPaBICHUS
NOATOTOBKU  «JIOKyMEHTOBEIeHHE U apXuBOBeAeHHE», mNpoduns «JlokymeHTOBeneHUE U
JIoKyMeHTaIlMOHHOE 00ECTICUeHUE U YIIPABICHUE.

Opranuzanysg HW3y4eHUs] OUCUUIUIMHBI ompeenstorcs €€ (QyHKUMSIMH B CHCTEME
JOKYMEHTAI[MOHHOTO U apXUBOBEIUECKOTO 00pa30BaHMUS.

OT10op conepxaHusl Kypca U OpraHu3alis yd4eOHOro MaTepualia ONpENeNsioTCs LENblo U
3aJa4aMu JUCHUIIIMHBI U CTAHOBJICHUA I'OTOBHOCTHU 06yqa101ueroc;1 K KOMIICTCHTHOMY PCHICHHUIO
CTOSIIMX Tepe]] HUM PO eCCHOHATbHBIX 3a/1a4.

OpranuzanvoHHasl CTPYKTypa Kypca MPOEKTHPYETCSd KaK COYETaHUE JIEKIIMOHHBIX M
MPAaKTUYECKUX 3aHATHI, CAMOCTOSITEILHON PabOThI CTYICHTOB 1O BBIMOJIHEHUIO WHANBUYaIbHBIX
U TPYNIIOBBIX MPAKTUYECKUX 3afaHuii. 3ydeHne Kypca CTpOUTCS Ha U3JI0KEHUU JIEKIIMOHHOIO
MaTepuana U MPaKTUUYECKHX 3aHATUH. Jlormka wm3nmokeHuss MmaTepuana IMOApa3yMeBaeT, 4TO
YacTh 3aHATHH MPOBOJIUTCA B MHTEPAKTHBHON (OpMe: 3TO NMPaKTHUECKOE 3aHATHE IO TeMe
«Opranuzanusi, ynopsjo4yeHHe, XpaHEHHWE U  HCIOJb30BAaHUE  HAYyYHO-TEXHUYECKON



JOKYMCHTAIIUN», TJI¢ UCIOJb3YIOTCA Takue (HOpMbl pabOThI, KaK CO3JIaHHUE MPE3CHTAIMOHHBIX
MaTepHaIoB MO TEME M POBEICHHE 3aIlIUTH CBOUX BBHIBOJIOB.

B cnywae opranusaiuu y4eOHOW pPabOThI C HCIOJIB30BAHUEM JTUCTAHIIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJOTUW 3aHSATHS TPOBOAATCS B DIIEKTPOHHOH WH(OPMAIMOHHO-
o0pa3oBaTenbHOH cpejie yHUBepcuTeTa Ha caiite https://Ims.bspu.ru.

Wuctpykuuu i1t paboThl B CHCTEME TUCTAHITMOHHOTO OOYyUEHUS pa3MeIICHbI Ha caiiTe U
aapecoBanbl kak mnpenogasarensMm  (https://lms.bspu.ru/course/view.php?id=1044), Tak u
crynentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHMS K IPOMEKYTOYHOM ATTECTAIMHU MO AU CHUILINHE.

[TpomesxyTouHas aTTecTanus BHIIOIHSACTCS B (hopMe 3a4eTa.

B nomHom o0beMe oOlieHOUHBIE MaTepuaibl XpaHATCS Ha Kadeape, peanusyrouieit
JaHHYIO IUCHUIUIMHY. OLleHOUHbIE MaTepUallbl C aBTOMAaTU3UPOBAHHOM MTPOBEPKOM PE3yIbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

IIpumepHBbIe nepedyeHb BONPOCHI K 3a4eTy.

OnpeneneHne JOKYMEHTOB Ha CIELUATbHBIX HOCUTEISX.

CocTtaB 1 BU/Ibl HAYYHO-TEXHUYECKON JOKYMEHTAIMH.

CriocoObI BHITOTHEHUS! HAYYHO-TEXHUYECKOM TOKYMEHTAIUH.

TexHonmorus wW3roToBiIeHUs, O(GOPMICHUA U PA3MHOXKEHHS HAyYHO-TEXHHUYECKOU

JOKYMEHTALUU.

Bunel cucremaTu3anuy Hay4HO-TEXHUYECKOM TOKYMEHTAIMH.

Bunel rexanueckux apxuBoB. City>kObl HAYYHO-TEXHUYECKONM JOKYMEHTAIUH.

Opranu3zanys XpaHeHus! 1 UCII0JIb30BAHMSI HAYYHO-TEXHUYECKON JOKYMEHTALUH.

DKcnepTu3a HEHHOCTH HAyYHO-TEXHUYECKOW TOKyMEHTALUH.

Buapl HaydyHO-HCCIIEI0BATENBCKONM TOKYMEHTALIMH.

10. DkcnepTr3a HEHHOCTH, YIIOPSAI0YEHNE HAYYHO-UCCIEN0BATENbCKON JOKYMEHTAIMH.

11. Buasl mpoeKTHOM JOKYMEHTALINH.

12. CocrtaB rpaduueckoi ¥ TEKCTOBOU JOKYMEHTAITUH.

13. Craguu npoektrupoBanusi. OCHOBHBIE YaCTH NIPOEKTA.

14. Busibl KOHCTPYKTOPCKON JOKYMEHTAIIUH.

15. CocTaB KOHCTPYKTOPCKOM TOKYyMEHTALIUH.

16. Bunbl 1 coCcTaB TEXHOJOTMYECKOM TOKYMEHTAIWH.

17. Buny kaprorpadu4eckux J10KyMEHTOB.

18. OCHOBHBIE PJIEMEHTHI KapThI.

19. CucremaTu3alys, KCrepTH3a LeHHOCTH, YYeT KapTorpaduuecKux JTOKYMEHTOB.

20. KHHOJOKYMEHTBI: BOSHUKHOBEHHE, OOIIECTBEHHAS 3HAUMMOCTb, BUJIbl KHHO(UIBMOB.

21. CocTaB KHHO- U ayJUOBHIEOTOKYMEHTOB.

22. DKcrnepTr3a IEHHOCTH, ONMCaHNEe KHHOAYIMOBUIEOJOKYMEHTOB.

23. Y4er u opraHusalnys XpaHeHHUsI KHHOAyIMOBUAEOJ0KYMEHTOB.

24. Onpenenenue GhoTomoKkyMeHTa. Bo3sHHKHOBEHHE (DOTOTOKYMEHTA.

25. CocraB (OTOIOKYMEHTA, OPUTHHAIBI U KOMHU (POTOTOKYMEHTA.

26. Knaccudukarnus, cuctemaTu3anus GOoToJOKYMEHTOB.

27.Yuer u opraHuzanus xpaHeHus (oTomokymeHToB. HayuyHo-cripaBOYHBIM ammapar K
(bOTOIOKYMEHTaM.

28. IlonsiTe opuruHana, 1y0auKaTa, KoMUY 3JIEKTPOHHOTO TOKYMEHTA.

29. Hay4yHo-cripaBOYHBIN anmapar 3JeKTPOHHBIM IOKYMEHTaM.

30. DkcnepTu3a HEHHOCTH, OIMCAHUE U XPAHEHUE DJIEKTPOHHBIX JOKYMEHTOB.
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Kpurepun oneHox.



VYcneBaeMoCTh CTyJEHTa ONPENENIAETCs CIEAYIOIUMHA OTMETKAMU: «3a4YTEHO» WIH «HE
3a4TCHO».

Jis  monmyyeHHsT OTMETKH «3auTeHO» CTYAEHTY HeOoOXOAMMO, KaKk MHHUMYM,
IIPOJIEMOHCTPUPOBATh 3HAHHWE OCHOBHOIO Y4YeOHO-IPOrpaMMHOIO MaTepuaia B 0ObeMe,
HEOOXOIMMOM Uil JajbHEWIed y4yeObl, CHpPaBJSIOMIMNACS C BBINOJIHEHUEM 3a/laHUi,
MPEIyCMOTPEHHBIX MNPOrpaMMOM, 3HAKOMBIA C OCHOBHOW JIMTEPATypOM, PEKOMEHJIOBAHHOM
IIPOrpamMMoi.

OTMeTKa «HE 3a4TE€HO» BBICTABIISIETCS CTYAEHTY, OOHApyKUBIIEMY NPOOEIbl B 3HAHUAX
OCHOBHOTO Y4e€OHO-IIPOTpaMMHOT0 MaTepHualia, JOMYCTUBLIEMY NPUHIMIIMAIbHBIE OLUIMOKH B
BBITNIOJTHEHUH ITPENYCMOTPEHHBIX IPOTPAMMOM 3aJaHUM.

«3a4TeHO» 3aCIYKUBAET CTYJAEHT, KOTOPBIN:

- TBEpPAO 3HAET MPOTPaMMHBIA Marepuaj, I'PaMOTHO W TMPABWILHO OTBEYAET Ha BCE
BOMPOCHI OMJIeTa U IOMOJIHUTENbHBIE BOITPOCHI;

- IPOSIBJISIET TITyOOKHE 3HAHUS B 00J1aCTH MCTOYHUKOBEICHUS U UCTOpUOTpaduu;

- IOKa3bIBaeT 3HAHUE 0A30BBIX MOHATHH (TEPMHUHOB, (DAKTOB, COOBITHIA);

- IPOSIBJIAET YMEHUE ITPAKTUUYECKOIO IPUMEHEHUS TEOPETUUECKUX 3HAHUM.

- 3HAIOUIMNA MPOrPaMMHBIA MaTepHa;

- 3HAaKOMBIU C OCHOBHOM JIUTEPATYPOU, PEKOMEHJOBAHHOMN IIPOIPAMMOM.

- TIOKA3aBIIMI CHCTEMAaTUYECKH XapaKTep 3HAHWW M CIOCOOHBIN K CaMOCTOATEILHOMY
UX MOTIOJTHEHHIO B XO/I€ JaJIbHEUIIIeH y4aeOsr;

- ycmemHo, 0e3 CyIIECTBEHHBIX HENOYETOB, OTBETUBIIMII Ha BCE BOMPOCHI
9K3aMEHAIIMOHHOTO OujIeTa, HO HEKOTOPble KOMIIOHEHTHI OTBETA, KOTOPOTO SBISIOTCS HE COBCEM
MOJIHBIMU U HEJOCTATOYHO API'YMEHTHPOBAHHBIMH.

«He 3aureno» (2) BBICTABIIIETCSA CTYJICHTY, HE BJIAQJCIOMIEMYy B JOCTATOYHOW CTEICHHU
IPOrpaMMHBIM MaTepuaioM, npeaycmorpeHHsiM @I'OC BO; nonycruBiieMy NpUHLIKNNAIbHBIE
OomMOKH B OTBETAaX Ha BOMPOCHI SK3aMEHAIIMOHHOTO OmiieTa M0 0a30BBIM MOHATHIM Y4€OHOTO
Kypca " HEC CHOC06HOMy K UX I/ICHpaBJIeHI/IIO 663 JOITOJIHUTCIBbHBIX 3aH}ITI/II>'I 10 JUCIIUITJIINHE.

IInanupyemMsbie ypoBHH c()OPMHPOBAHHOCTH KOMIIETEHINIA 00y4al0IMXCSI
U KPHUTEPHH OLCHHBAHUSA

YpoBHH OCHOBHBIE TPU3HAKU OcHOBHBIE [TaTubanibHas BPC, %
BBIJICTICHUS YPOBHS MIPU3HAKH IKanfa OCBOCHUS
(aTambl (axkagemudeckas) | (peHTUHrOBas
(dbopMupoBaHHUS OIICHKA OLICHKA)
KOMIIETEHIIHH,
KPUTEPUU OIICHKU
c(hOpPMHUPOBAHHOCTH)
[ToBbIIEHHBIN TBopueckas Bxnrouaer OTtnuaHo / 90-100
JeSITeNIbHOCTD HUKECTOS MM 3a4TEHO
YPOBEHB.
YMenue
CaMOCTOSITENTEHO
MPUHUMATD pelleHuE,
pemiarhb
npobnemy/3agaqy
TEOPETUYECKOTO HITU
MPUKIIATHOTO
XapakTepa Ha
OCHOBE U3YYEHHBIX

METO/IOB,




MIPUEMOB,

TEXHOJIOTH.
bazoBblii [Ipumenenue Bxmrouaer Xoporio / 70-89,9
3HaHUU U YMEHUI HIDKECTOSIIUI 3a4TE€HO
B 0oJiee MIMPOKUX YPOBEHb.
KOHTEKCTaX Crioco6HOCTD
y4aeOHOH 1 cobupars,
npo(ecCHOHANLHON | CHCTEMAaTU3HpPOBATh,
NeSITeNIbHOCTH, aHAJIM3UPOBATh U
HEXXEIH 110 IpPaMOTHO
oOpasiry, C HCIIOTh30BaTh
OobLIeit nHOpMAIIHIO U3
CTETIEHbIO CaMOCTOSITENILHO
CaMOCTOSITETbHOCTH HaWCHHBIX
U MHUIMATUBBI TEOPETUUECKHUX
HUCTOYHUKOB U
WUTIOCTPUPOBATH UMU
TEOpETUYECKHE
MOJIOXKEHUS WK
000CHOBBIBATh
MPAKTUKY
MPUMCHCHHUS.
VY nosnerBopure PenponyktuBHas N3noxenue B VY nosnerBopurte 50-69,9
JBHBINA JESTEHOCTD npeenax 3aaad JBHO / 3aU4TEHO
(mocTaTo4HBIN) Kypca TEOPETUUYECKH U
MIPAKTUIECKU
KOHTPOJIUPYEMOTO
MaTepuana
Heynosnersopu OTtcyTcTBUE IPU3HAKOB Heynosnersopu Menee 50
TEIbHBIN YIIOBJIETBOPUTEILHOTO TEIbHO / HE
YpOBHS 3aYTEHO

Pe3ynbrarhl TEKyIero KOHTPOJISI M IPOMEXYTOYHOM aTTECTALlMA B COOTBETCTBUHU C
PUMEHSIEMON YHUBEPCUTETOM OAJIIIbHO-PEHTHHIOBOM CUCTEMOI OIIEHKH KauecTBa 00pa30BaHUs
BHOCATCSL B DJIEKTPOHHBIE BEIOMOCTH U TakuM OOpa3oM OTOOpaxaroTcs B HIEKTPOHHOM
nOpTQOINO CTYACHTA B 3JIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTENbHON Cpefie YHUBEPCUTETA.
Pe3ynbpTaThl IpOMEKYTOUHOW arTecTaluu (KpoMe HEYAOBIETBOPUTENBHBIX) BHOCSATCS M B
3a4€THBIE KHUKKH CTYJIEHTOB.

Pa3paboTrumk:
K.M.H. JoIeHT Kadeapsl Bceobmieit uncropun u KyiabrypHoro Hacieaus BITIY wum.
M.Axmymisl A.P.1lancinamos.

JKCNepPThI:

BHEUHUU

K.I0.H.,

Bamkoprocran N.I'.Acannusposa

BHYMPEHHULL

[JIaBHBIA IOPUCKOHCYNBT YTIpaBJIEHUS TO JellaM apXxuBoB PecmyOnmku




K.M.H., JoueHT Kadenpel BceoOmieit uctopuu u KyapTypHoro Hacieaus BITIY wum.
M.Axmymisl A.H.Angamon



MUHITPOCBEIIEHUA POCCUHA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLIEHOYHBIE MATEPUAJIbBI
b1.B.JIB.07.01 SJIEKTPOHHBIE APXHNBbI
PexoMeHnyeTcs aist HampaBlIeHUs TIOTOTOBKH
44.03.04 IIpodeccuonanbHoe oOydeHue (10 OTPACIISAM),

HarpaBJIeHHOCTh (Mpoduiib) «[IpaBoBo€ U IOKYMEHTAIIMOHHOE 0OecTieueHne
yIpaBICHUSD)

KBanudukanus BeITyCKHUKA: OaKanaBp



B naHHOM 1OKyMEHTE IpPUBEEHBI TUIIOBbIE KOHTPOJBHBIE 3a/1aHUs U MHBIE MaTepUalIbl
JUIsL  OLUEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEpU3YIOIIMX ATamnbl (HOPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHUSA O0pazoBaTeabHONH mnporpamMmbl. [lOMHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoOB IPUBOJUTCS B paboyuX MporpaMmax AUCLHUILINH.

[IpencraBneHHbIe OLEHOYHbIE MaTepHUaibl HAPABJICHbl HA (POPMUPOBAHUE KOMITETCHIIMN
B cootBercTBHH ¢ PI'OC BO. CBenenust 0 GopMUpyeMbIX KOMIIETCHIIUSAX COJIepKaTcs B oOmein
XapaKTEpUCTHKE 00pa30BaTEeIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o6beme o1ieHOYHbIe MaTepraibl XpaHsaTcs Ha kadeape, peanu3yromen JaHHYI0
muciumuinHy.  OneHouHble MaTepuansl C  aBTOMAaTU3MPOBAHHON IPOBEPKOW pPE3ysIbTaTOB
o0ydeHus1 (IpW HAJIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM QUCHMIVIMHBI M BUABI Y4eOHOH padoThbl 3aUKCUPOBAHBI YUEOHBIM ILIAHOM
OCHOBHOM TIpoecCHOHAILHON 00pa30BaTEIHLHOM MPOrpaMMbl IO YKAa3aHHOMY HAINpaBIICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMHUECKUX Yacax.

Yacbl KOHTaKTHOM pabOThI U CaMOCTOSATENbHON pabOThl CTYI€HTA U Yachl, OTBOJUMBIEC Ha
IpoIeTypbl KOHTPOJIsS, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢opmam oOydeHusl.

OO0BbeM KOHTAaKTHOM pabOTHl BKJIIOYACT Yachl KOHTAKTHOW ayAMTOPHOM pPabOTHI
(JIeKIUK/IpaKTHUECKUE 3aHATUS/ TabopaTopHbIe pabOThI), KOHTAKTHOW BHEAyAUTOPHOU pabOTHI
(KOHTPOJIb CaMOCTOSITEILHON paboThl), Yachl KOHTAKTHOW pabOTHI B MEpPHUOJ aTTECTaIlWH.
KontaktHas paboTa, B TOM 4YHCIE MOXET MPOBOJUTHCS MOCPEICTBOM 3JIEKTPOHHOM
MH(}OPMaLlMOHHO-00pa30BaTEIbHOM Cpeibl YHUBEPCUTETA C HCIIOJIb30BAHUEM PECYPCOB CETH
WHTepHeT 1 AUCTaHIIMOHHBIX TEXHOJIOTH, Ha caifte https://lms.bspu.ru.

PexomenayemMasi TeMaTHKa Yy4eOHBIX 3aHATHI CEMHHAPCKOro THNA (CEeMHHAapHI,
MPAKTUYCCKUC 3aHATHUA, KOJUVIOKBUYMbI U UHBIC aHAJIOTUYHBIC SaHHTI/IH)I

TemaTnka NpakKTHYECKUX 3aHATHH

Tema Ne.1 AHajm3 3J1eKTPOHHBIX apXUBOB P® u 3apy0e:kbs.

Bonpocwt ons ob6cysncoenus
. OcobeHHOCTH 2NIEKTPOHHBIX apXUBOB B Poccuu.
. Pa3BuTHe 31eKTpOHHBIX apXUBOB B cTpaHax EBponerickoro Coro3za.
. Cucrema 3JIeKTPOHHBIX 3aIIPOCOB Ha CailTax apXUBHBIX YUPEKICHUN.
. XapakTepruCTHKA SJIEKTPOHHON TOKYMEHTAIIMHU HA CaiTaX POCCUUCKUX apXUBOB.
. Lludposble TOKyMEHTHI Ha caiiTax 3apyOeKHBIX apXUBHBIX YUPEKICHUI.
. Onexktponnble apxussl KOHECKO.

N DN AW —

Tema Ne.2 CoBpeMeHHbIE TEXHOJOTHHN CO3AAHUSA IJTEKTPOHHBIX APXUBOB.

Bonpocwt ons 0b6cyncoenus

Copepxanne U aTpUOyTHI STEKTPOHHOTO TOKYMEHTA.

TexHUYeCKHE ¥ TEXHOJIOTHYECKHE TPeOOBaHHS K 0a3e AIEKTPOHHOTO apXHUBa.
[TporpamMmMHoOe obecrieueHre epeBoa JOKYMEHTOB B JIEKTPOHHYIO (hOpMY.

[TpuHIUTIBI ¥ YCIIOBHS Pa3MENICHHSI AJIEKTPOHHBIX apXUBOB ISl OTKPHITOTO JOCTYTIA.
Coznanue COOBITUIHHOTO IEKTPOHHOTO apXHBA.

[lepcoHanbHBII AIIEKTPOHHBIA apXWB — HCTOYHHK KOMIUICKTOBAHHUS AJICKTPOHHBIMU
JIOKyMEHTaMHU

A e

JlaGopaTopHbIii NPAKTUKYM HE IPEAYCMOTPEH.



TpeGoBannss k camocrositebHOH padore cryaeHToB (CPC). Meroanueckne
PEKOMEHIaLMH 110 MOAT0TOBKE K NPAKTHYECKHM 3aHATHAM

JucuumuivHa SBISETCS COCTaBHOM YacThlo y4yeOHOM mporpamMmbl OakanaBpuata H
npeanojaraet pasHbie (GopMbl ydeOHON ayaUTOPHONW M BHEAYAMTOPHOM CaMOCTOSITEIIBHOU
pabotbl. Ha nexuuu cryneHTaM Aaercsi CIMCOK HOPMAaTHBHO-TIPABOBBIX aKTOB, 00S3aTENIbHONW U
JOTIOTHUTEIIbHON JTUTEPATYPBHI.

B xone xoHCcynbTanuil ¢ mpernojgaBareneM, CTyIeHT MO0JydaeT PEKOMEHJALUU 110 KaKOMi
JUTEpaType Jiydlle Bcero roroButbesa. CTyOEHT B paMKax CaMOCTOSITEIbHOM PabOThl 00s3aH
MIO3HAKOMUTBCSI C PEKOMEHI0BAHHOM JINTEPATypOl U Ha €€ OCHOBAaHUU PACCMOTPETH BOMIPOCHI
JUISL CAMOCTOSITETTLHON ¥ MHANBUYaTbHON PaOOTHI.

— TBOPYECKHE CAMOCTOSITENIbHBIE paOOTHI IO pa3ienam
— IIOATOTOBKA K CEMHHAapam
BeinosnHeHne TBOPYECKUX CaMOCTOSITENbHBIX PA0OT IO pa3zienam.

1. DnextponHsle noKymeHTH B apxuBax CIIIA: crangapTsl onn(poBKH OpPUTHMHAIBHBIX
JOKYMEHTOB, 0COOEHHOCTU KOMITJIEKTOBAHMS.

2. OcHoBHbIe (pOpMBI pabOTHI € ANEKTPOHHBIMHU TOKyMeHTaMu B apxuBax CIIA.

3. OcHoBHbIE (hOpMBI pabOTHI C PIEKTPOHHBIMHM JOKYMEHTaMHU B apXUBaX €BPONEHCKHUX
CTpaH.

4. ABTOMAaTHU3MPOBAaHHBIEC APXUBHbIE CUCTEMBI U MH(POPMALIMOHHBIE CUCTEMBI.

5. MexayHapoaHble CTaHIapThl B 00JIACTH UCTIOIB30BAHUS AJIEKTPOHHBIX JOKYMEHTOB.

PykoBoacTBysACh mosnoxxkeHusAsMHU ctatbu 47 u ctatbu 48 dDeaepalibHOTO 3aKoHA OT 29
nekabps 2012r. N273-@3 "OO6 ob6pazoBanuu B Poccuiickoit ®enepauun" HaydHO-
nejarornyeckue pabOTHUKH M HHBIE JIMIA, MPUBJICKAaeMble YHHUBEPCUTETOM K peaju3aluu
JTaHHOW 00pa30oBaTENbHON MPOTPAMMBI, IOIB3YIOTCS TMPEAOCTABICHHBIMU aKaJIeMUYECKUMU
npaBaMM M CBOOOJaMH B YacTH CBOOOJBI TMpENoAaBaHMs, CBOOOJABI OT BMeENIATEIbCTBA B
npo(ecCHOHANBHYIO JeSTEIbHOCTh; CBOOOJBI BBIOOpA M HCIOJIB30BAHUS IEJAarOrMYeCcKu
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOYyYEHHS M BOCIUTAHHUSA, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3pa0d0TKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYyYeHUS U
BOCIIUTAHUS B Tpelnerax peaqu3yeMorl oOpa3oBaTelbHOM TPOrpaMMbl W OTACIbHOU
JUCITUTUIAHEI.

Hcxons u3 paMoOK, YCTAHOBJICEHHBIX YYEOHBIM IUTAHOM IO TPYAOEMKOCTH M BHJaM
yueOHOM paboThl MO AWCHUIUIMHE, MPENOJaBaTeIb CaMOCTOSTEIHHO BHIOMPAET TEMATHUKY
3aHATUN MO GopMaM M KOJIMYECTBY YacOB MPOBEIACHHS KOHTAKTHOM pabOTHI: JIGKIIMH U HHBIE
yueOHbIe 3aHATHUS, IPEAYCMaTPUBAIOIIIE TPEUMYILIECTBEHHYIO Nepenavy yuyeOHoi nHpopManun
npenogaBareneM M (WIM) 3aHATUS CEMHHAPCKOTO THUMa (CEMHHAphl, MPAaKTHUYECKHUE 3aHATHS,
MPAKTUKYMBI, 1a00paTOpHbIE pabOThI, KOJJIOKBUYMBl U WHBIC aHATOTHYHBIC 3aHATHS), U (WIIH)
TPYIIIOBbIE  KOHCYJIbTAllMM, W (WJIM) HWHIUBUAYyAIbHYIO paboTy oOydarommxcs ¢
mpernojaBaTesieM, B TOM UYWCIE€ WHIUBUAyalbHBIE KOHCYIbTAMH (IO  KYPCOBBIM
paboTtam/mpoeKkTaM — TpHU HaJUYHH KypCOBOW paOOTHI/TIPOCKTA IO JAHHOW AUCIUIUIMHE B
y4eOHOM IIJIaHe).

PexoMmennyemasi TeMaTtvka 3aHATHI MaKCHUMAaJbHO IOJHO PEATU3YETCS B KOHTAKTHOM
pabore co cryneHTamMu ouyHOW (opmbl oOyueHus. B ciydae peanuzanum oOpa3oBaTelbHOM
IporpaMMbl B 3a04YHOM / OYHO-3204HOM (opMe TPYAOEMKOCTh AHUCLUHUIUIMHBI COXpaHsAETcs,
OJTHAaKO 00bEeM Yy4eOHOro Marepuana B 3HAYUTEIHHON YacTH OCBAaMBAETCS CTyJIEHTaMHU B (hopMme
caMocTosTeNlbHOW paboTel. [lpum »sToM TpeboBaHMS K OXHIAeMbIM 00pa30BaTEIbHBIM
pe3ynbTrataM CTYIEHTOB IO JaHHOW JUCHHIUIMHE HE 3aBUCAT OT (OpPMBI pearu3aiuu
00pa3zoBaTenbHON MTPOTPaAMMBI.

MeToanyecKue peKOMeHAANMH M0 H3Yy4YEeHHU IO THCHUTIHHBI
[TporpaMma mUCIMIIIMHBI «DJEKTPOHHBIC ApPXUBBD) COCTABIEHA B COOTBETCTBHH C
tpeboBanusmu OI'OC BO.



3agaua mpemojaBarelii — HE TOJBKO C(QOPMHUPOBATH MBIIUIEHHE CTYAECHTOB, HO U
HaMpaBUTh €r0 B MPAKTUYECKOE PYCJI0; C MOMOIIBIO PA3IMYHOTO poja YINpaKHEHHH 3aKpernuTh
TEOPETHUYECKHE 3HAHUsI, ONpeJle/IieHHbIE HAaBBIKH, BbIpAa0OTaTh MPHUBBIUKY AETATh YTO-TO MUMEHHO
TakT, a He wuHaude. J[aHHOMY OOCTOSITENBCTBY CIOCOOCTBYIOT TMpEACTaBICHHBIE B Y4YeOHO-
METOJIMYECKOM KOMIUIEKCE CXEMBI, BOIPOCHI Ui CAaMOKOHTPOJIS, IPAKTUYECKHE 3a/1aHMUs,
TECTOBBIE 3aJJaHUs JJIS1 CAMOCTOSITENIbHON pabOThI.

Pa3znooOpaszuth u nenath Oosee copep)KaTelbHbIMU NPAaKTHYECKHE 3aHATHUS MOTYT HE
TOJILKO OOCYKJIEHHE BOIIPOCOB, BHIHOCHUMBIX HA 3aHATUE, HO M MCIIOJIb30BaHHE TAaKUX aKTHUBHBIX
METOJIOB O0YYEHUS KaK MPaKTUYECKUE 3aJaHusl U YIPAKHEHUsI, OCBOCHUE METOAUK OpraHu3aIliu
U TPOBEJICHUS UCCIIEIOBAHUI, @ TAK)KE CaMOCTOSITEeIbHAs Pad0oTa C TEKCTAMHU.

JlanHas paboTa TOMOXET BBIIBHTH IPOYHOCTh YCBOCHHBIX 3HAaHMM M yMEHHE
UCIOJIb30BaTh UX B MPAKTHUECKUX CUTYaIUSX.

OObeM © xapakTep NpeajgaraeMoid IporpaMMbl OOYCIOBIMBAIOT HEOOXOIMMOCTh
ONTUMH3AIMN y4eOHOTO Tpollecca HE TOJBKO B IUTaHE OTOOpa Marepuasia OOydeHHUs, HO U
METOJIMKH €ro OpraHM3alliM, a TaKKe KOHTPOJI TeKyuled yueOHoil paboTel. B cBs3u ¢ aTuM
BO3PACTAET yJENbHBINA BEC, U U3MEHSTCS CTaTyC CAMOCTOSATEIbHOM PabOThI CTYIEHTOB.

KonTtpone opranmnzaunu CPC ocyiiecTBisieTcst B X0€ TEKYLIET0 KOHTPOJIS - POBEACHUS
CEMHMHAPCKHUX 3aHATUH, HE JOMycKas «Ipo0enoB» B MOCIEAOBATEILHOCTH W3Y4YEHUS TeM
JCLUTITUHBIL.

B cnyuae opranuzanuu yueOHOW pabOThl € HCHOJNB30BAHMEM JHMCTAaHIIMOHHBIX
00pa30BaTENbHBIX TEXHOJOTUH 3aHATHS TPOBOAATCA B AIIEKTPOHHONH HH(POPMALMOHHO-
00pa3oBaTeNbHON Cpejie YHUBEpCUTEeTa Ha caiTe https://Ims.bspu.ru.

WucTpykuuu 11 paboThl B CUCTEME JUCTAHIIMOHHOTO 00yUeHUs pa3MeIIeHbl Ha caiiTe u
anpecoBanbl kak mpenogaBarenasMm (https://Ims.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

10. TpeOoBaHUA K NPOMEKYTOUHOM ATTECTAIMH MO IMCUUILIAHE.

ATTecTanus Mo Kypcy «DJEKTPOHHBIE apXUBbD» IMpEArojaraeT OIEHUBAHUE KauecTBa
YCBOCHHUSA KOHKPCTHBIX PA3ACJIOB AUCHHUIIJIMHBI IIYTCM KOHTPOJIA 3a BBIIIOJIHCHUCM KOMILJICKCA
BOIPOCOB CEMUHAPCKUX 3aHATHI U MPAKTUUECKUX 3aJaHUM U JJOKIJIaJ0B.

[IpenycMOTpeHO BEIEHUE PEUTUHIA, PE3YIBTATBI KOTOPOTO AOBOASTCSA A0 CTYJIEHTOB IO
3aBEpIICHUH W3YYECHUS KaKIOW TEeMbl M MO UTOraM H3Y4YeHHsI Kypca B LIEJIOM. 3aHATHE IO
JTAHHOW THUCIUILIMHE 3aBEPIIACTCS 3a4€eTOM.

B nomHom o0beMe oOlieHOUHbIE MaTepuaibl XpaHATCS Ha Kadeape, peanusyrouieit
JaHHYIO IUCHUIUIMHY. OLleHOYHbIE MaTepHallbl C aBTOMAaTU3UPOBAHHOM MTPOBEPKOM PE3yIbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

IIpumepHBIe NepevyeHb BONPOCHI K 3a4eTy

1. TIpeamer u 00bEKT U3yueHUs Kypca «DIEKTPOHHBIC APXUBBI.
®enepanpubie 3aKk0oHBI Poccmiickoit ®denepannu «O0 apxuBHOM nene B Poccuiickoit
@enepamuny, «0O0 wuHQOpManuu, WHPOPMALMOHHBIX TEXHOJIOTHAX H O 3alluTe
nHpopMmanuny, «O0 MEKTPOHHON ITU(PPOBOI TOITUCHY.

3. OcHoBHoe coaepxanne tpeboBanuit ['OCT P HCO 15489-1-2007. VYmnpaBneHue
JOKYMEHTaMHU.

4. CoBpeMeHHbIE TEXHUYECKHE CPEICTBA YIPABICHUS JOKYMEHTAIHEH.

5. DnextpoHHas UdpoBas MOAMKUCH: 3a1a4d U HYHKIIUH.

6. ObecneueHne COXPAHHOCTU M XPaHEHHSI AIEKTPOHHBIX TOKYMEHTOB.

7.  OcHOBHBIE MOJICIH 3alTUTHI JIEKTPOHHOW HH(POPMAIIUH.

8.  OCHOBHBIE MOJIETH JEKTPOHHOMN HH(OPMAIIHH.

9. OcCHOBHBIE MOJIETI PA3TPAHUYECHHOTO JOCTYTMA.

10. OcHoBHBIE (hopMaThI (PaiyIOB INMEKTPOHHBIX JTOKYMEHTOB M UX KPAaTKOE ONKCAHHE.



11.
12.
13.
14.

CyIIHOCTB 3JEKTPOHHOTO JOKYMEHTOO00POTA.

3agaun aBTOMATH3AINH JOKYMEHTAI[HOHHBIX CHCTEM.

OcHoBHbIE TpeOOBaHMSI K 0a3e 3JIEKTPOHHOTO apXUBA.

OcHoBHBIE (HhOpMATHl 3NEKTPOHHOTO MPEIAOCTABICHUS JOKyMeHTanmuu. VX Kpartkoe
OIHCaHHE.

15. OcHOBHBIE ATaIbl KU3HEHHOTO IIUKJIA TOKYMEHTOB.

16. ConepkaHue U aTpuOyTHI IEKTPOHHOTO TOKYMEHTA.

17. Cnenuduka 31eMEHTOB JaHHBIX (METaJaHHBIX ).

18. IIpouecchl 1 HUHCTPYMEHTHI YIIPaBIEHUS JOKYMEHTaMH.

19. Metonpl BEIOOpa aBTOMATU3UPOBAHHON CUCTEMBI YIIPaBJICHUS JOKYMEHTAMHU.

20. TpeOGoBaHus K OpraHU3allMM XPAaHEHHUS U HCIIOIB30BAaHMS APXUBHBIX JTOKYMEHTOB Ha
ANEKTPOHHBIX HOCUTEIISX.

21. OcoOGeHHOCTH OpraHU3aLUH JICKTPOHHONW apXUBHON OMOIMOTEKH.

22. OCHOBHbIE IPUHIUIIBI BEJCHUS IUYHBIX aPXUBOB HA MEPCOHATILHOM KOMITBIOTEpE.

IInanupyemMsblie ypoBHH C()OPMHPOBAHHOCTH KOMIIETEHINHA 00y4al0IMXCSI

U KPUTEPHH OLleHMBAHUS

YpoBHH OCHOBHBIE TPU3HAKU OcHOBHBIE [TaTubanipHas BPC, %
BBIJICTICHUS YPOBHS MPU3HAKU HIKanxa OCBOEHUS
(aTams (axamemuueckasi) | (pedTHHTOBAs
¢dbopmupoBaHus OLICHKa OLICHKA)
KOMITETEHINH,
KPUTEPUHU OLICHKU
c(hOpMHUPOBAHHOCTH)
IToBbiieHHBIN | TBOpUECKas Bxmrouaer OTnuaHO / 90-100
NEeSITeIbHOCTh HUKECTOS NI 3aUTEHO
YPOBEHb.
YmMmenue
CaMOCTOSITENIEHO
MPUHUMATh PEIICHHUE,
pemarpb
npobnemy/3anaqy
TEOPETUUYECKOTO HUITH
MPUKJIATHOTO
XapakTepa Ha
OCHOBE U3Y4EHHBIX
METO/IOB,
IIPUEMOB, TEXHOJIOTUI
bazoBblii [Ipumenenue Bxmrouaer Xoporio / 70-89,9
3HaHUU U YMEHUI HIDKECTOSIIUI 3a4TE€HO
B 00JIee MIUPOKUX YPOBECHb.
KOHTEKCTaxX CriocoO6HOCTD
y4aeOHOH 1 cobupars,
npoeCCHOHATBHON | CUCTEMaTH3UPOBATh,
NesITeNIbHOCTH, aHAJIU3UPOBATH U
HEXEJH 10 rPaMOTHO
oOpasiry, C WCITOJIh30BaTh
OounbLieit UHOpMaLIHIO U3
CTETEeHbIO CaMOCTOSITENIbHO




CaMOCTOATCIIbHOCTHU
U MHUIIUMATUBBI

HalJIEHHBIX
TEOPETUICCKHIX
HCTOYHUKOB U
WLTIOCTPUPOBATH UMHU
TEOPETHUCCKHIE
[IOJIOKEHHS HIIN
00OCHOBBIBATh
MPAKTUKY
MIPUMEHEHUS

VY 10BIETBOPUT
€JIbHBIN
(tocTaTO4HBIH)

PenponykrusHas
JESTEIbHOCTD

N3noxenue B npegenax
3a1a4

Kypca TEOPETUYECKU U
IIPAKTUYECKH
KOHTPOJIUPYEMOTO
MaTepuana

Y nonerBopuren
BHO / 3a4TEHO

50-69.,9

HeynosnerBop
UTEIHLHBIN

OtcyTcTBUE TPU3HAKOB
YAOBJICTBOPUTCIILHOTO YPOBHA

HeynosnerBopur
€JbHO / HEe
3a4TEHO

Memnee 50

Pe3ynbraThl TEKyLIEro KOHTPOJA M INPOMEXKYTOYHOM aTTECTAllUd B COOTBETCTBUU C
MIPUMEHSEMON YHUBEPCUTETOM OAJIIIbHO-PEHTHHTOBOM CHCTEMOM OIEHKH KadecTBa 00pa3OBaHUS
BHOCSTCSI B DJIEKTPOHHBIE BEJOMOCTH U TaKUM 00pa3oM OTOOpaKaloTCS B IJICKTPOHHOM
nopTdoJIMO CTYACHTA B JICKTPOHHON HHGOPMAIIMOHHO-00pa30BaTEIbHON Cpejic YHUBEPCUTETA.
Pe3ynbpTarel MPOMEXKYTOYHOW arTecTanuu (KpoMe HEYAOBICTBOPUTEIBHBIX) BHOCATCS U B
3a4ETHbIE KHUKKU CTYJCHTOB.

Pa3zpadorunk:
K.n.H., moneHT kadenpsl BceoOIel UCTOpuU W KyiabTypHOoro Hacieaus BITIY wum.
M.Axmymnel A.P.1llancnamos

JKCNepPThI:
BHEWHUL
3aM. HavanbHuKa HammonansHoro apxusa Pb I'.T.Kanumymnuna

BHYMPEHHUL
n.u.H., npodeccop kadenpsl BeeoOmieit ncropuu u kynbrypHoro Hacinegus BITIY wuw.

M.Axmymist B.C.I'opoyHOB




MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUTBD)

O EHOYHBIE MATEPHUAJIbBI
b.1.B.JIB.07.02 THO®OPMAIIMOHHA A 5BPUCTUKA
PexoMeHnyeTcs aist HanpaBlIeHUs TIOTOTOBKH
44.03.04 IIpodeccuonanbHoe oOydeHue (110 OTPACIISM),

HamnpaBlieHHOCTh (po¢uis) «IIpaBoBoe 1 TOKyMEHTalMOHHOE O0ecreueHne
yIPaBICHUS

KBanugukanus BeITycKHUKA: OaKanaBp



B naHHOM [0KyMEHTE NMPUBEIEHBI TUIIOBbIE KOHTPOJIbHBIC 3aJaHUS U MHBIE MaTEpHAJIb
JUIsL  OLEHKM 3HAHWW, YMEHUH, HAaBBIKOB, XapaKTEPU3YIOIMIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B TIpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB IPUBOIUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBieHHbIe OLEHOYHbIE MaTepHUaiIbl HAPABJICHBl HA (POPMHUPOBAHUE KOMITETECHIIMN
B cootBercTBHH ¢ PI'OC BO. CBenenusi 0 GopMUpyeMbIX KOMIIETCHIIUSAX COJIepKaTcs B o0mmei
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nosnHoM 06beMe o1leHOYHbIE MaTepuaibl XpaHsaTcs Ha kadeape, peanu3yromen JaHHYI0
muciumuinHy.  OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3ysbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AUCHMIVIMHBI M BHAbI y4e0HOIl padoThl 3aUKCHPOBaHBl yYEOHBIM IJIAHOM
OCHOBHOM Tpo(deccrHOoHaIbHON 00pa30BaTEIbHON MPOTPAMMBI 110 YKa3aHHOMY HAIpPaBJICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMUUECKUX Yacax.

Yacel KOHTAaKTHOHN pabOTHI M CaMOCTOATENBHOM pabOThI CTY/IEHTA U Yachl, OTBOJMMBIE Ha
IpoIeTypbl KOHTPOJIS, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢opmam oOydeHus.

O0beM KOHTAaKTHOM pabOThl BKJIIOYAET Yachl KOHTAKTHOW ayaUTOPHON pabOOTHI
(JIeKuu/mpaKkTHUECKue 3aHATHs/ JabopaTopHble paboOThl), KOHTAKTHOW BHEAyIUTOPHON pabOThHI
(KOHTPOJIb CaMOCTOSITEIPHOW pPabOThI), Yachl KOHTAKTHOM pabOThl B TEPUOJ AaTTECTAIUH.
KontaktHass paGota, B TOM 4HCIE MOXKET IPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOU
MH(POPMALIMOHHO-00pa30BaTENbHON Cpe/lbl YHUBEPCUTETA C MCIOJIb30BAaHHEM PECYpPCOB CETU
WHTepHeT 1 AMCTaHIMOHHBIX TEXHOJIOTHM, Ha caifte https://Ims.bspu.ru.

TemaTuka NpakKTHYECKUX 3aAHATHH
Tema Ne.1. UnpopManmoHHO-TIOUCKOBBIE Y3J1bI U HHPOPMALMOHHBbIE PeCypPChl

Bonpocul ona 06cyscoenus:

. YcrpoiicTBa XpaHeHHUs IeKTpOHHOM nH(popManuu. ba3bl 1aHHBIX 1 OaHKHW TaHHBIX;

NubopManinoHHO-TTONCKOBBIE y3/Ibl W TOUCKOBBIE TexHonoruu B HMHrepHer. CeTh

Hutepner. Karanoru B cetn HTEpHET;

Tumbel mouckoBeIX cucteM. OTeYECTBECHHBIE U 3apyOEIKHBIE TOMCKOBBIC CUCTEMBI;

OcobennocTu noucka npodeccnoHanbHO nHpopManuu B ceTH «IHTepHETY;

Crieninanu3upoBaHHbIE CUCTEMBI TTOMCKA HAYYHBIX IMyONnuKanuii B IHTEpHET.

Brei6op pecypca st moucka ¥ GOpMyIHMpOBKa 3ampoca. SI3BIKM 3alpoCcoB BETYLIUX

MOMCKOBBIX MAITMH. MeTanonCKOBBIE MAIIIUHBI,

lNocynapcTBeHHas cucteMa HayqHO-TexHUYecKoi nHpopmaruu (I'CHTH);

8. MHpopMaIlMOHHbIE CUCTEMbl YHHUBEPCUTETOB W HAYYHBIX OpPraHHU3AIMi. DIEKTPOHHBIC
OUOIINOTEKH;

9. Ucropuko-apxuBHble cailTol. [lyreBoguTenu no Gponaam u 6a3el JaHHBIX online-apXuBOB
Poccuiickoit @enepanuu.

N —

SNk

=

Tema Ne.2. buOaumorpapuueckmii mnouck. bubamorpaduueckass o0padorka
pe3y/1bTaTOB HHPOPMALIMOHHOT0 IOMCKA

Bonpocwt ons ob6cyscoenus:

1. Cnemuduka OUOAMOTEK Kak  HAay4YHO-MH(POPMAIMOHHBIX  cucTeM. (OCHOBHBIE
nH(popManoHHkie u Oubnuorpadpuyeckue neHTpsl Poccun;

2. CoBpeMeHHBIE TTOUCKOBBIE CHCTEMBI B OMOINOTEKAX;



3. Bunel  uHQOpPMAMOHHOTO TOHWCKa: Oubmuorpaduyeckuii, JOKYMEHTAJIbHBIH U
(dakTorpaduyecKkuii, YHUBEpPCAIbHBI M OTPACICBOM; TEMAaTHYECKUWA W TPEAMETHBINH,
TEKYIUI, peTPOCHEKTUBHBIN U NEPCIEKTUBHBIN; a0COIIOTHBIN U N30MpaTEeIbHBIN;

4. TlocnenoBaTeIbHOCTD MOMCKA KCTOYHUKOB HH(POPMAIIHH;

. XpOHOJNIOTUYECKHI W OOpPaTHOXPOHOJIOTUYECKUNA TOAXOAbI K TOMCKY HMCTOYHUKOB

nHpopMaIuu.

9]

JlabGopaTopHbIii NPAKTUKYM HE MIPETYCMOTPEH.

TpeGoBanus k camocrositesbHOM padore ctyaeHToB (CPC).

HasnadenuneMm camMoOCTOSITENBPHONW pabOTHl CTYICHTOB SIBISICTCS 3aKpeIUIeHWE 3HaHHM,
MOJIYYCHHBIX CTYACHTAMU B XOAC€ aAYAUTOPHBIX BaHHTHﬁ, a TakKXE€ IIOUCK HOHOHHHTGHBHOﬁ
uH(pOpMaIK 10 HEKOTOPBIM MpobiieMaM Kypca. PeanpHas camocrosiTenbHas paboTa sSBISETCS
UCKJTIOYUTEIHHO BaXXHBIM JJIEMEHTOM B Jiene 3¢ (GEeKTUBHOTO YCBOCHHs Marepuaia. B mporecce
CaMOCTOSITETTLHON paboThl y CTyJeHTa Haubosee YeTKO BOSHUKAET HEOOXOAUMOCTh 1I€JI0CTHOTO,
CUCTEMHOT'O BOCIIPpUATHUA COACPIKAHUA JUCIHUIIIINHBI, HOTpe6HOCTB IMPUBJICUCHUA
JIOTIOJTHUTENIBHBIX CBEJCHUI W3 PEKOMEHJIOBAaHHOM y4eOHOM M METOJIWYECKON JHMTEepaTyphl,
MMpoOCMOTpa U U3YUCHU 3aHHC€ﬁ, CACIIAHHBIX BO BPCMA ayIUTOPHBIX 3QHSTUH.

B xone CPC cTyneHT 3aHUMAaeTCsi CaMOCTOSITEIbHBIM IMTOMCKOM MaTepHUajoB MO BOMPOCaM
NPAaKTUYECKUX 3aHATUH, BHIOpAaHHOW TeMe JOKJIaZa WIM BBIIOJHAET MHYIO (opMmy
CaMOCTOSITETbHONW PabOThI, OMUPAsICh HAa CHHCOK MCTOYHHKOB, OCHOBHOW U JIOMOJHUTEIHHOMN
JIUTEPATYPBI HACTOALIEH IPOrpaMMBl, a TAK)KE UCIIOIb3Ys Pe3y/IbTaTbl MHULIMATUBHOIO IIOMCKA B
oubmmoTekax u cetu IHTEpHET.

Buast CPC: co3nanue mnpe3eHTaluu MO MPEIOKEHHBIM TEMaM, COCTaBJIEHUE CXEM,
TaOJIMIl M CIPABOYHBIX MaTepUAIOB IO TeMaM, MOATOTOBKA K MPAKTUYECKUM 3aHSITHSIM,
COCTAaBJICHHE CJIOBAPSI TEPMUHOB.

Cnucoxk OCHOBHBIX TEPMHHOB U NMOHSITHH
AOGOHEMEHT

AndaButHO-TIpeIMETHBIN yka3aTens (AITY)
AndaBUTHBIA KaTaIor

AHHOTHpPOBaHUE

ba3bl jaHHEIX

banku naHHbIX

bubnuorpadudaeckas nadopmarus
bubnmorpaduueckas crpaBka
bubnuorpaduueckuii ykazarennb
bubnuorpaduyeckuii neHTp
bubnuorpaduaeckoe ooCTyKUBaHNUE
bubnmorpaduueckoe onucanue
bubnuorpaduueckoe camoobcykuBaHue
bubnuorpadus

bubnnoreka

bubnuorekoBenenue
bubnuoreuno-6udmorpaduaeckas knaccupukanus (bBK)
bubnmnoreuno-o6ubarorpaduyeckue pecypes
Bbubanoreynoe neno

bubnuroreunsrit kaTanor

bubnuoTteunsiii o

Buptyansubiii 6u6nuotrednslii poHx
JlokyMeHT

3a04HbBIi AOOHEMEHT



00N AU R W

NunexcupoBanue

HNutepner

WNudopmaruzanus

Nudopmanmonnas cpena
HNudopmannonno-oudnnorpapuueckoe odecreueHue
Nudopmanmonnoe oO1iecTBo
WNHupopMaimoHHOCTb

NudopManinoHHbII KpU3KC

WHudopmanoHHbIH MTOUCK

Nudopmanms

VcTounuk HayqyHOH HHPOpMAITUN
Karamorusamus

KommyHnukanus

KommiekroBanue ¢hoHm0B

Koncnekr

KoncnektupoBanue

KynbTypa urenus

Mexo6ubmmoreunsiii aboHemeHT (MBA)
O0s3aTenbHbII SK3eMIUISIP

[IpenmeTHBIN KaTaior

[Tyb6nukarnus

Pacnipenenennsiii ponn

PedepupoBanue

CurHanbHBIN SK3EMILISIP

Cucrema KaTajoroB U KapToTeK

Cucrema xpanenus GpoHI0B

CucremaTndeckuil Karaaor
CnpaBouno-6ubnuorpadudeckuii ammapat (CBA)
CrpaBouHO-0nbIMOrpaduueckuit Goua
CnpaBouHo-0ubnorpadudeckoe oocinyxkuanue (CbO)
CpencrBa nH()OPMALIMOHHOTO OOIIECHUS
CchUI0YHO-CIIPaBOYHBIN ammapar
VYHuBepcanbHas necstuyHas knaccuduxanus (Y /K)
daxkrorpaduueckas cripaBka

HUuranbHbIl 3a1

Urenue

DBpUCTHKA

— QHATMTHYECKUH Pa300p HAyYHBIX ITYOJIMKAIIAN 10 KITIOUEBBIM ITpoliemMaM Kypca.

WuTepner u BecemupHas nayTuHa: UCTOPUS BOSHUKHOBEHUS, MPEANOCHUIKH U OCHOBHBIE
ATaIbl Pa3BUTHS, OPraHU3aIMs U MPUHITUIEI (QYHKIIMOHHUPOBAHUSI.

JlokyMeHTaJIbHbIE IOTOKU HAyYHOU MH(GOpPMalLlMU: CTPYKTYpa U THHAMUKA.
WudopMannoHHbIN JeQHULINT U €rO BUJBI.

bubnuorpadudeckuii TOUCK U €ro BUJIBI.

Knaccudukannu nHGOpMaImoHHBIX PECYpPCOB.

Karanoru, sHiukiionenuu u cioBapu B IHTepHET.

YHuBepcalbHbIC TOMCKOBBIC MAIIIHHEI.

SI3bIKHM 3aITPOCOB MOKUCKOBBIX MAIIIHH.

MeTtanouckoBble MaIIUHBI.

10. IlepcieKTUBHBIE MTOUCKOBBIE TEXHOJIOTHH.
11. TocynapcTBeHHasi cucTeMa Hay4HO-TEXHHUECKOW HH(POPMALIUH.



12. HoBocTHO# KOHTEHT B ceTu MHTEepHeT.
13. Cxpeorteiii Web.

— KOHTPOJIbHBIE BOIIPOCHI U 3aJIaHUs AJI CAMOCTOSITENIbHOM paboThI

IlepeyeHb NpUMEPHBIX KOHTPOJbHBIX BONPOCOB M 3aJaHUN JISI CAMOCTOSTEIbHOMN

padoTsbI

1. HutepHer u BcemupHas nayTuHa: UCTOPUS BO3SHUKHOBEHUS, MPEANOCHUIKH U OCHOBHBIE
ATAIbl Pa3BUTHS, OPraHU3aIMs U MPUHITUIEL (QYHKIIMOHHUPOBAHUSI.
JlokyMeHTaJIbHbIE TOTOKU HAyYHOU MH(OpPMallMU CTPYKTYpa U THHAMUKA.
Bunast nadopmanmontoro aeduuunra.
OcHoBHbIE TOHATHA WH()OPMALIMOHHOTO MOKCKA.
bubnmorpaduyeckuii OUCK U €ro BUIBI.
ANTOpUTMBI IOMCKA JIUTEPATYPHI MO KaTajgoram OUOIHOTEK.
Knaccudukannuu nHGOpMaImOHHBIX PECYPCOB.
Tunonorus ceTeBbIX pecypcoB.
. JloCTOMHCTBA M HEIOCTATKU CETEBBIX KaTajJoroB B IHTEpHET.
0. OOue npuHIUIBI GYHKIIMOHUPOBAHUS TOMCKOBBIX MAIlIUH B ceTH MIHTEepHeT.
1. YHUBepcasibHbIE IOMCKOBBIE MAIIMHBI: O0IIAs XapakTepUCTHKA, JIOCTOMHCTBA H
HEJOCTaTKHU.
12. SI3pIKM 3a1IPOCOB NMOMCKOBBIX MAIlIKH.
13. IIpuHIMNIBl GYHKIMOHUPOBAHUS METAITOMCKOBBIX MAIIIHH.
14. IlepcrieKTUBHBIE TOUCKOBBIE TEXHOJIOTHH.
15. T'ocynapcTBeHHasl CHCTEMa HaYYHO-TEXHUYECKON HH(POpMAITIH.
16. OcobenHoCTH MOMCKA HAyYHBIX MyOaukamnuii B THTEepHeT.
17. HoBocTHOM KOHTEHT B ceTh MHTEepHET.
18. CxpsiThiii Web.
19. TOCTsI mo 6ubauorpaduyeckoMy OIMHUCAHMIO.
20. IlpakTuka cChUIOK Ha pecypchl IHTepHET B Hay4HbIX paboTax

== 00N U R W

PykoBoacTBysACh mosnoxxkeHusMHu ctatbu 47 u ctatbu 48 dDeaepalibHOTO 3aKkoHa OT 29
nexabps 2012r. N273-03 "OO6 ob6pazoBanuu B Poccuiickoit ®enepauun" HaydHO-
nejarornyeckue pabOTHUKH M WHBIE JIMIA, MPUBJIEKAaeMble YHHUBEPCUTETOM K peaju3aluu
JTAHHOM 00pa30BaTENbHOM MPOrpaMMBbl, MOJB3YIOTCS MPEAOCTABICHHBIMH aKaJeMHYECKUMHU
npaBaMd M CBOOOJaMH B 4YacTH CBOOOJBI NpenojaBaHMs, CBOOOIBI OT BMELIATEIbCTBA B
MpoeCCHOHANIBHYIO  JIESATEILHOCTh; CBOOOABI BHIOOpAa M HCIIONB30BAHUS MEJArOTHYCCKU
000CHOBaHHBIX (POPM, CPEICTB, METOJIOB OOy4YEHHMs M BOCIHTAHMS;, IpaBa Ha TBOPYECKYIO
WHUIMATUBY, pa3pabOTKy M MNPUMEHEHHE aBTOPCKUX MpPOrpaMM M METOAOB OOy4YeHUS U
BOCIIUTaHUsI B TMpeAeiax peaju3yeMoil 00pa3oBaTeNbHOW MpOrpaMMbl M OTACIBHOU
JUCIUTUIAHBI.

Hcxons w3 paMOK, yCTAHOBJICHHBIX Yy4YeOHBIM IUIAHOM IO TPYJOEMKOCTH U BHJIAM
yueOHOI paboThl MO AMCLUUIUIMHE, MPENoJaBaTelib CaMOCTOSATEIbHO BBIOMPAET TEMATUKY
3aHATUHI 10 (opMaM M KOJIMYECTBY YacOB MPOBEJACHUS KOHTAKTHOW pabOTHI: JIEKIUH U HUHBIC
yueOHbIe 3aHSTHS, TPelyCcMaTpUBaIOIIUe IPEUMYIIECTBEHHYIO Tiepeiady yueOHo! nHpopMauu
npernojaBareaeM M (WIM) 3aHATUS CEMUHAPCKOTO TUNa (CEMUHApbI, MPAKTUYECKUE 3aHATHS,
MIPaKTUKYMBI, JJaOOpaTOpHBIE PaOOTHI, KOJUIOKBUYMbBI U MHBIC aHAJIOTHMYHBIC 3aHATHSA), U (WIIN)
IPYNIIOBBIE  KOHCYJAbTallMM, M (WIM) HHIUBHIAYaJbHYIO paboTy oOyyarommuxcs ¢
mpenojaBaTtesieM, B TOM UHWCI€ WHIUBUAyalbHblEe KOHCYIbTaMU (IO  KYpPCOBBIM
paboTtaM/mipoeKTaM — TpPU HAIWYMHU KypCOBOW pabOTHI/IPOEKTa MO NAHHOM IUCLUUIUIMHE B
y4eOHOM TIJIaHE).

PexomenayeMas TeMaTHka 3aHATHM MAaKCUMaJbHO IIOJIHO PEAIU3YeTCs B KOHTAKTHOM
pabote co cryaeHTamMu OYHOM (opmbl 00ydeHus. B ciywdae peanmsanuu oOpa3oBaTEIbHOU



IporpaMMbl B 3a0YHOH / OYHO-3a0YHOW (OpME TPYAOEMKOCTh AMCLUMUIUIMHBI COXpaHseTcs,
OJIHAKO 00bEeM y4eOHOro MaTepHuayia B 3HAUUTEILHON YaCTH OCBAaMBAETCs CTyJIEHTaMH B (hopme
camocTosiTeNnbHOW  paboThl. [lpum 3TOM TpeOoBaHMS K OXHIAEMbIM 00pa30BaTEIbHBIM
pe3ynbTaTaM CTYJCHTOB MO JaHHOH JUCHUIUIMHE HE 3aBHCAT OT (OPMBI peaan3anuu
00pa3oBaTeNbHON IPOTPAMMBI.

MeToanyeckue peKOMeHAANMH M0 H3YyYEHH IO THCIUTLTHHBI

[Mporpamma nucuurunHbl «MHQOpMaImoHHas 3BPUCTHKA» COCTABIICHA B COOTBETCTBHHU C
tpeboBanusimu ®I'OC BO.

Ot16op comepkaHusi Kypca M OpraHu3aiys ydeOHOrO Marepualia ONpeAeISIOTCS MENbI0 U
3aJa4aMi TUCLIUIUTHHBI U CTAHOBJICHUSI TOTOBHOCTH OOYYaIOIIErocss K KOMIICTEHTHOMY PEIICHHIO
CTOSIIINX TTepe HUM PO EeCCHOHATIBHBIX 3a71a4.

Opranu3aiuoHHasl CTPYKTypa Kypca TMPOSKTHPYETCS KaK COYCTaHHE JICKIHOHHBIX U
NPaKTHYECKUX 3aHITHH, CAMOCTOSITEITEHONW PA0OTHI YYAIMXCS TI0 BHITOJTHEHUIO WHIMBH Ty JTbHBIX
Y TPYIIIOBBIX MPAKTUYCCKUX 3aIaHHIH.

B cmywae opraHmzanmum y4eOHOH pPabOTBI C WCIOJIB30BAHUEM JTUCTAHIIMOHHBIX
00pa30BaTEIbHBIX TEXHOJOTUH 3aHATHS TPOBOAATCA B DJICKTPOHHOH HWH(POPMAIMOHHO-
00pasoBaTenbHON Cpejie YHUBEpCUTEeTa Ha caiTe https://Ims.bspu.ru.

Wuctpykuuu 11 paboThl B CUCTEME TUCTAHIIMOHHOTO OOYyUCHUS pa3MEIICHbI Ha CaiiTe U
anapecoBanbl kak mpenogaBarenasMm  (https://Ims.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpedoBaHus K IPOMEKYTOYHOH aTTeCTAUMY MO TUCIUILTHHE.

ATttecranust o Kypcy «MH(bopManmoHHas 3BPUCTHKA» TPEAINONAraeT OICHUBAaHUE
KaucCTBa YCBOCHHA KOHKPCTHLIX PA3ACIOB AUCHUIUIMHBI IIYTCM KOHTPOJIA 3a BBINNOJIHCHUCM
KOMIIJIEKCa BOITPOCOB CEMHHAPCKUX 3aHATHI U MPAKTHUECKUX 3aJaHUN U IOKJIAJIOB.

[IpenycMOTpeHO BeleHUE PEUTUHIA, PE3YIBTATBl KOTOPOTO AOBOASTCSA A0 CTYJIEHTOB MO
3aBEpIICHUH W3YyYCHHs KaXIOH TEeMbl M MO WTOTaM HM3Y4YCHHs Kypca B IEIOM. 3aHSATHE IO
JTAHHOW THUCIUILIMHE 3aBEPIIACTCS 3a4€eTOM.

B monmHOM 00BEME OILIEHOYHBIE MaTepuallbl XpaHATca Ha Kadeape, pearu3yronien
JaHHYIO IUCHUIUIMHY. OLleHOUHbIE MaTepHallbl C aBTOMAaTU3UPOBAHHOM MTPOBEPKOM PE3yIbTaTOB
o0ydeHus1 (IpW HAJIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHOM
cpelie YHUBEpPCHUTETa Ha caifte https://Ims.bspu.ru.

IIpumepHbIe nepeyeHb BOMPOCHI K 3a4eTy.

Onpenenenre TOKyMEHTOB Ha CHIEIUATIBHBIX HOCUTEIISAX.

CocraB 1 BU/Ibl HAYYHO-TEXHUYECKON JJOKYMEHTAIUH.

CriocoOblI BBITIOJIHEHHS] HAYYHO-TEXHUUYECKON TOKYMEHTAITUH.

TexHonoruss W3rOTOBIEHUS, OG(GOPMIICHUS U PA3MHOXKEHHUS HAYYHO-TEXHUYECKOM
JTIOKYMEHTAIH.

Buabl cuctemaTuzaiuu HayYHO-TEXHUUECKOU IOKyMEHTAIUH.

Buapl Texandeckux apxuBoB. Ciry:kObl HAyYHO-TEXHUUECKOU TOKYMEHTAITUH.
Opranuzanys XxpaHeHHUs! ¥ UCI0JIb30BaHUSI HAYYHO-TEXHUUYECKOW IOKYMEHTALIUH.
DKCIepTh3a IEHHOCTH HAYyYHO-TEXHUYECKOW TOKYMEHTAIUH.

9. Bupabl Hay4HO-UCCIEA0BATEIbCKON TOKYMEHTALIUH.

10. DkcnepTr3a HEHHOCTH, YIIOPSAI0YEHNE HAYYHO-UCCIEN0BATENbCKON JOKYMEHTAIH.
11. Buasl mpoeKTHOM JOKYMEHTALINH.

12. CocrtaB rpaduueckoi ¥ TEKCTOBOU JOKYMEHTAITUH.

13. Craguu npoektupoBaHusi. OCHOBHBIE YaCTH IIPOEKTA.

14. Busibl KOHCTPYKTOPCKOM JOKYMEHTAIIUH.

15. CocTaB KOHCTPYKTOPCKOM TOKYyMEHTALIUH.

16. Bunbl 1 cocTaB TEXHOJOTMYECKOM TOKYMEHTAIWH.

el
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17. Buabl kapTorpadu4eckux JTOKyMEHTOB.
18. OCHOBHBIE PJIEMEHTHI KapPThI.
19. CucremaTu3aliys, IKCrepTH3a LEeHHOCTH, YYeT KapTorpaduuecKux JOKYMEHTOB.
20. KuHOJOKYMEHTBI: BO3HUKHOBEHHE, OOILECTBEHHAs! 3HAaUUMOCTh, BUJIbl KHHO(DHIBMOB.
21. CocTaB KHHO- U ayJUOBHIEOJOKYMEHTOB.
22. DKcrnepTr3a EHHOCTH, ONMCaHNEe KHHOAYIMOBUIEOJOKYMEHTOB.
23. Y4er u opraHusalys XpaHeHHUsI KHHOAyIMOBUAEOJ0KYMEHTOB.
24. Onpenenenue GhoTooKyMeHTa. Bo3sHHKHOBEHHE (DOTOTOKYMEHTA.
25. CocraB (OTOIOKYMEHTA, OPUTUHAIBI U KONHH (POTOTOKYMEHTA.
26. Knaccudukarnus, cuctematusanus GOTOJOKYMEHTOB.
27.Yuer u opraHuzanus xpaHeHus (oTomokymeHToB. HayuyHO-cripaBOYHBIN ammapar K
(bOTOIOKYMEHTaM.
28. IlonsiTie opuruHana, 1yoauKaTa, KOUU 3JIEKTPOHHOTO TOKYMEHTA.

29. Hay4yHO-CcripaBOYHBIN anmapar 3JeKTPOHHBIM JIOKYMEHTaM.

30. DkcnepTu3a HEHHOCTH, ONMCAHUE U XPAHEHUE DJIEKTPOHHBIX JOKYMEHTOB.

Ilnanupyembie ypoBHU ¢)OPMHUPOBAHHOCTH KOMIIETEHIUI 00y4al0IUXCS
U KPUTEPHH OLIEHUBAHUSA

YpoBHU CopnepxatensHoe | OcHoBHbIE pu3Haky | [laTuOanmbHas BPC, %
OIMCAaHNE YPOBHS | BBIJCIICHUS YPOBHS IKaiza OCBOEHUS
(oTamsr (axagemuyeckast | (peUTUHIOB
dhopmMupoBaHUS OIICHKA) ast OTICHKA)
KOMIIETEHITUM,
KpUTEPUU OLICHKU
c(hOpMUPOBAHHOCTH )
[ToBbIIEHHBIN TBopueckas Ymenue Otnuyno / 90-100
NesITeNbHOCTD CaMOCTOSITEITLHO 3aYTEHO
MPUHUMATH
pelieHue, peuarb
npobiemy/3anaqy
TEOPETUYECKOTO UITU
MPUKJIAJHOTO
XapakTepa Ha
OCBOCHHUS U3YyUCHHUS
METOJIOB, IPUEMOB,
TEXHOJIOTUI
bazoBsrit [Ipumenenue CrocoO6HOCTH Xoporio / 70-89.,9
3HaHUU U YMEHUU B cobupars, 3a4TCHO
0oJs1ee IIMPOKUX CUCTEMAaTHU3UPOBATh,
KOHTEKCTax aHAJTM3UPOBATh U
y4aeOHOU 1 IrPaMOTHO
npodeccroHaIbHO HCIOJIb30BaTh
i 1edaTeabHOCTH, nH(pOpMaLIHIO U3
HEXXEJH T10 CaMOCTOSITENTEHO
oOpasiry, C HaWIEeHHBIX
OounpLIei TEOPETUYECKUX
CTETIeHbIO UCTOYHUKOB U
CaMOCTOSITENTEHOCT WITIOCTPUPOBATh

1 1 HHUIIUATHBbI

HMHU TCOPETUUCCKUC
ITOJIOXKCHU A UIIN




000CHOBBIBAaTh
NPaKTUKY
IPUMEHEHHS
VYnosnerBopute | PenpoaykTtuBHas N3noxenue B Y nosnerBopuren 50-69,9
JBHBINA JIeATEIILHOCTD npezenax 3agad BHO / 3aYTEHO
(ocTaTOYHBIH Kypca TeOpETHYECKU
YPOBEHB) Y TIPaKTUYECKH
KOHTPOJIHPYEMOTO
Marepuaia
HeynosnerBopu OTcyTCcTBHE IPU3HAKOB HeynosnerBopur | menee 50
TEJIbHBIN YIOBJIETBOPUTEIHHOTO eNIBHO /
YPOBHS HE3a4TEHO

Pe3ynbrarhl TEKyImero KOHTPOJISL M IPOMEXYTOYHOM aTTECTALlMA B COOTBETCTBUU C
NPUMEHSIEMON YHUBEPCUTETOM OAIIIIbHO-PEHTHHIOBOM CUCTEMOI OIIEHKH KauyecTBa 00pa30BaHUs
BHOCATCS B DJIEKTPOHHBIE BEIOMOCTH M TakuM OOpa3oM OTOOpaxaroTcs B 3IEKTPOHHOM
nOpTQOINO CTYACHTA B 3JIEKTPOHHON MH(POPMAIMOHHO-00pa30BaTENbHON Cpeie YHUBEPCUTETA.
Pe3ynbpTaThl IpOMEKYTOUHOW arTecTaluu (KpoMe HEYAOBIETBOPUTENBHBIX) BHOCSATCS M B
3a4€THBIE KHWKKH CTYJIEHTOB.

Pa3paborunk:
K.M.H. JoIeHT Kadeapsl Bceobmieit ucropuu u KyiabrypHoro Hacieaus BITIY wum.
M.Axmymisl A.H.Angamos.

JKCHePThI:
GHEWHUU
K.0.H., 3aB. OTAEJIOM YTpaBiieHus 1o nenaMm apxuBoB Pb N.I".Achanauspona

8HYMPEHHUL
K.M.H., JOUeHT Kadeapbl BceoOmelr uctopum u kymnbprypHOro Haciemus BITIY wuwm.

M.Axmymnel A.P.1llaucnamon



MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLIEHOYHBIE MATEPUAJIbBI
KM.02.01 JOKYMEHTOBEJIEHUE U APXMBOBEJIEHUE
PexoMeHyeTcs 11 HanIpaBJIEHUs TIOITOTOBKU
44.03.04 IIpodeccuonanbHoe oOydeHUe (110 OTPACIISAM),

HaIpaBJIeHHOCTh (Mpoduiib) «[IpaBoBo€ U TOKYMEHTAIIMOHHOE 0OecTieueHre
yIpaBICHUS

KBanudukanus BeITyCKHUKA: OaKanaBp



B naHHOM NOKyMEHTE NpPHUBEAEHBI TUIIOBBIE KOHTPOJBHBIE 3a/JlaHUs U MHBbIE MaTepUabl
JUIsE  OLEHKW 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIMIMX ATamnbl (HOPMUPOBAHUA
KOMIIETEHIIM B IpOLECCe OCBOCHHUSA O00pazoBaTeabHONH mnporpamMmbl. [lOMHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB IPUBOIUTCS B paboyuX NMporpaMmax AUCHHUILINH.

[IpencraBieHHbIe OIICHOYHBIE MAaTEepUaIbl HalpaBiIeHbl Ha (HOPMUPOBAHHE KOMIIETCHIUH B
cootBercTBuu ¢ ®I'OC BO. CBenenusi o GopMHPYEMBbIX KOMIETEHITUAX COACPIKATCSA B 0OmIeH
XapaKTEpUCTHKE 00pa30BaTeIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonmnom o0bemMe ornieHOUHBIE MaTepuaibl XpaHsaTcs Ha Kadeape, peanus3yronlei TaHHYIo
muciumuinHy.  OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3yJIbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHOM
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM QUCHMIVIMHBI M BUABI Y4eOHOH padoThbl 3aUKCUPOBAHBI YUEOHBIM IIAHOM
OCHOBHOM TIpo(pecCHOHAILHON 00pa30BaTEIHLHOM MPOrpaMMbl TI0 YKAa3aHHOMY HAIpaBJICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMHUUECKUX Yacax.

Yacel KOHTaKTHOM pabOThI U CaMOCTOSATENbHON pabOThl CTyI€HTA U Yachl, OTBOJUMBIEC Ha
IpoIeTypbl KOHTPOJIS, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢popmam oOydeHusl.

OO0beM KOHTAaKTHOM pabOTHl BKJIIOYACT Yachl KOHTAKTHOM ayJUTOPHOH pabOThI
(JIeKIUK/TIpaKTHUECKUE 3aHATHUS/ TabopaTopHbIe pabOThI), KOHTAKTHOW BHEAYAUTOPHOU pabOTHI
(KOHTPOJIb CaMOCTOSITEILHON paboThl), Yachl KOHTAKTHOW pabOTBI B IEpPHUOJ aTTECTaIlUH.
KontaktHas paboTa, B TOM 4YHCIE€ MOXET MPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOM
nH(}OpPMallMOHHO-00pa30BaTEeIbHON Cpefbl YHUBEPCUTETA C HCIIOJIB30BAHHEM PECYPCOB CETU
HNHuTtepHeT 1 AUCTaHIIMOHHBIX TEXHOJOTUM, Ha caiTe https://Ims.bspu.ru.

Pexomenayemasi TemMaTMka y4eOHBIX 3aHATHH CEeMHMHAPCKOro THNA (CEMHMHApHI,
IPAaKTUYECKHUE 3aHATHS, KOJJIOKBUYMBI U NHBIE aHAJIOTMYHBIE 3aHATHS):

TemaTuka NPpaKTHYECKUX 3AHATHH.

Tema 1. JlokyMeHTOBeleHHE KAK HAYYHAS QUCHUIIHHA
Bonpocwi o5 06cyscoenus:

. IlpenmeT u 3amauu Kypca.

. CraHOBIJIEHHE U PA3BUTHUE TOKYMEHTOBEICHUS.

. MecTo 10KyMEHTOBEIEHUSI B CUCTEME HAYK.

. MeToabl JOKYMEHTOBEAUECKUX HCCIIETOBAHUMN.

AW~

Tema 2. JIoKyMeHT u ero (pyHKIMHU

Bonpocul 0na 06cyacoenus:
. IIpoucxoxnenue nokymeHTa. Pacimpenue noHaTus “AOKyMEHT .
. Omnpenenennie TOKYMEHTa B 3aKOHOAATENIbHBIX 1 HOPMATUBHBIX aKTaX.
3. CoumanbHas CYIIHOCTh U (PYHKITUU JOKYMEHTA.

N —

Tema 3. HUndopmMaumoHHble CBOMCTBA M KOMMYHHUKATHBHbIE BO3MOKHOCTH
AOKYMEHTAa
Bonpocul ona 06cyacoenus:

. JoxymenTupoBanHas nHpopmarus u e€ cpoiictea. KoaupoBanue nxpopmaruu.

. MudopmaninoHHble ypoBHH TOKYMEHTA.

. [Ipo0GieMbI MOUCKA U TPAHCISIIIAKA JOKYMEHTHPOBAHHON HH(OPMAITUH.

. Uudopmanmonnsie 6aprepshl.

AW N —

Tema 4. Cnioco0bl JOKYMEHTHPOBAHUS
Bonpocul 0na 06cyacoenus:
1. ITonsTHs “mOKyMEeHTHpOBaHUE M “‘CIIOCOOBI TOKYMEHTHPOBAHUS .
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. TekcToBO€ JOKYMEHTUPOBAHHUE.

. Crenorpadusi.

. TexHuueckoe JOKYMEHTHPOBAHHE.

. ®OTONOKYMEHTUPOBAHUE.

. KunogoxymentupoBanue. Buneozanucse.

. ®oHo- (ayno-) TOKYMEHTUPOBAHUE, €T0 OCOOCHHOCTH M 00JIaCTH MPUMEHEHHS.
. I[OKyMeHTI/IpOBaHI/IC C IPUMCHCHUCM BHCKTpOHHO-BBI‘-II/ICJ'II/ITG.HBHOI\/'I TEXHUKMH.

Tema 5. Cpeacrea 10KYyMEHTHPOBAHUS
Bonpocwl 01 00cyacoenus:

. Pyunsle numymue cpeacrsa.

. MexaHn4yecKue 1 2JIEKTPOMEXAHUYECKUE CPEIACTBA JOKYMEHTUPOBAHUS.
. ABTOMaTHUYECKUE CPECTBA COCTABICHUS U U3TOTOBJIEHUS TIOKYMEHTOB.
. OCHOBHBIE TEXHOJIOTHH KOIIUPOBAHUS U Pa3MHOXKCHHSI TOKYMEHTOB.

Tema 6. MaTtepuajibHbIe HOCUTEJIH JOKYMEHTHPOBAHHO HH(OpMALTUT
Bonpocul 0na 06cyacoenus:

. JpeBHeime Matepualibl sl TUChbMa.
. 300perenue Oymaru u COBEpIICHCTBOBAHUE €€ MPOU3BOJICTBA.
. Kimaccudukanuss coOBpeMEHHBIX HOCHUTENEH JTOKYMEHTUPOBAHHON WH(GOpPMAIIHH.

XapaKTepUCTHKA.

. Bimmsaune tina HocuTes I/IH(l)OpMaHI/II/I Ha JOJITOBEYHOCTb U CTOUMOCTH JOKYMCHTA.

Tema 7. IIpu3HaKN JOKYMEHTOB. BADUAHTHI M KONTUM JOKYMEHTOB
Bonpocul 0na 06cyacoenus:

. lokymeHTOOOpa3yromnue nmpuzHaku. FOpuaundeckas cuia T0KyMeHTa

. UepHOBHKY, OJIMHHUKH, OPUTHHAIIBI

. @anbcudunmpoBaHHble TOKyMeHTbl. CIIOCOOBI OIENIKH TOKYMEHTOB
. KOHI/II/I, HUX UCTOPHUYCCKOC PA3BUTHUC U BUJBL

Tema 8. CBoiicTBa U CTPYKTYpPa JOKYMEHTHPOBAHHON HH(OpManu
Bonpocul ona 06cyorcoenus:

. CBoiicTBa JOKYMEHTUPOBaHHOH MH(OpMAIIH

. IH(opmanimoHHbIe YPOBHU TOKYMEHTA

. CTpykTypa JOKYMEHTHPOBaHHOU HH(POpMaLuHu. PEeKBU3UTHI U (HOPMYIISIp TOKYMEHTA.
. @®opmyrsp ciry’keOHOTO JOKYMEHTa | €ro 1eMeHThl. FOpuandeckas cuia TOKyMeHTa.

Tema 9. Tekcr 10KyMeHTa
Bonpocwi 0151 0b6cyarcoenus:

. IloHsiTHE TEKCTA TOKYMEHTA.

. OyHKIIMOHAIbHBIE 0COOEHHOCTH TEKCTOB MUCHMEHHBIX JTOKYMEHTOB.
. Buzpl TEKCTOB M 3JIEMEHTBI TEKCTa CIYKEOHBIX TOKYMEHTOB.

. YHu(uKanus TeKcToB. [ umepTekcr.

. PegaktupoBaHue JOKyMEHTOB.

Tema 10. Knaccuuxanusi 10KyMeHTOB
Bonpocwi 0151 0bcyarcoenus:

. Ilens n ocHOBHBIE MeTO/IBI KIaccuukanui. OCHOBAHUS U CXEMBI.

. Cemantryeckre U GyHKIMOHATIBHBIE KIIACCH(PHUKAIUN

. Kitaccudukanmm marepruaabHbIX HOCUTEICH TOKYMEHTUPOBAHHON MHGOpMAITIH
. Knaccugukaruu mo crnoco0y JOKyMEHTHUPOBAHUS, 110 UX OBITOBAHUIO

B COIIMAJILHOM MPOCTPAHCTBE U BPEMEHU

Nx



Tema 11. Cucrembl JOKYMeHTAIUU
Bonpocwi o5 06cyscoenus:
. [ToHsITHE CHUCTEMBI JOKYMEHTAIMH. MicTopryeckoe pa3BUTHE CUCTEM JTIOKYMECHTAIIUN
. OcHoBHBIE (QYHKITMOHATBHBIC CUCTEMBI TOKyMeHTanuu B PD.
. YHUUIIUPOBAHHBIC CUCTEMBI JOKYMEHTAITUN
. Knaccugukatopsl 10KyMEeHTHPOBaHHOM HH(pOpMaIUU

BN =

Tema 12. Komniekcbl J0KYMEHTOB. JOKYMEHTHbIE PecypChl
Bonpocul ona 06cyacoenus:

. [loHsITHE «IOKYMEHTHBIE PECYpChI», HX 00IIas XapaKTePUCTUKA

. JJloxymeHTanbpHbIC (POHIIBI MPEANPUATHN, YIPESKICHHUHN, OPTaHU3AITUI

. I[lepconasibHble JOKYMEHTHBIE PECYPCHI.

. ApXUBHBIE KOMIUIEKCHI. JJOKYMEHTHBIE KOMIIJIEKCHI apDXHUBOB U MY3€€B

. Pecypchbl HayuyHO-TEXHUYECKOM U CTaTUYECKON HH(pOpMAIIHH.

. Pacnipenenennsble 371€KTPOHHBIE PECYPCHI

AN AW —

Tema 13. JlokyMeHTHasi KOMMYHHMKAIUS

Bonpocul 0na 06cyacoenus:
. CymHOCTh M1 0OCOOEHHOCTH IOKYMEHTHONH KOMMYHUKAITUH.
. JIOKyMEHTHBIE IOTOKU W KaHAJIbI.
3. KoMMmyHUKaIIMOHHBIE OaphePHI.

N —

Tema 14. JlokyMeHTHaA 1eATEIbHOCTD
Bonpocwi o5 06cyscoenus:

. OCHOBHBIE BHJIbI TOKYMEHTHOH JEATEIbHOCTH.

. IIpon3BoaCTBO JOKYMEHTOB.

. O6paboTKa TOKYMEHTOB.

. DKCIepTu3a LIEHHOCTU U XPaHEHUE TJOKYMEHTOB.

. Ilouck 1 UCIOJIb30BAHKUE TOKYMEHTOB.

. YrpaBieHue J0KyMEHTalUEH.

AN DN AW~

Pexomenayemasi TemMaTHMka y4eOHBIX 3aHATHH CEMHMHAPCKOro THNA (CEMHHApHI,
IPAaKTUYECKHUE 3aHATHS, KOJJIOKBUYMBI M NHBIE aHAJIOTMYHBIE 3aHATHS):

TemaTuka NPpaAaKTHYECKUX 3AHATHH.

3ansaTue 1. T'ocymapcrBeHHasi apxuBHas ciayx0a P®, opranmsauusi ApXMBHOIO
®onga PO, ero cocras.
Bonpocul ona 06cyacoenus:
. F'ocymapcTBeHHast apXuBHasI CITy»)0a, €€ poJib U CTPYKTYPa;
. ApxusHbIii poHa PD u ero cocras;
3. ®enepanpHbiii 3ak0H Ne.125 «O6 apxuBHOM jene B PD» 00 OCHOBHBIX MOJHOMOYHUSX
CyOBEKTOB OTEUECTBEHHOTO apXUBHOTO JIENa;
4. ®opMbI COOCTBEHHOCTH Ha apXUBHBIE IOKYMEHTHI;
. Oco0eHHOCTH MTPaBOBOIO CTaTyCa apXUBHBIX JOKYMEHTOB.
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3ansaTue 2. I'ocynapcrBeHHble apxXuBbl M UX BHAbI. OCHOBHbIE (PYHKIMU PadOTHI
rocy1apcTBeHHbIX APXUBOB
Bonpocwt ons 06cyscoenus:
1. T'ocynapcTBeHHbIE apXuBHI (hefepatbHOr0 3HAUCHUS, KX BUJIBI, COCTAB JOKYMEHTOB;




2.

3.

I'ocynapctBennble apxuBbl PecnyOinku bamkoproctaH W cOCTaB MX JIOKYMEHTOB.
CrtpykTypa apxuBHO# ciryx0b1 Pecrryonuku bamkoprocTan;
HopMmaruBHO-MeToqnyecKkui KOMILIEKC, ONPEAEIISIOIINI JIESATEIIbHOCTD
roCyAapCTBEHHBIX apXHUBOB;

. OcHOBHBIE  (YHKIIMM TOCYZApCTBEHHBIX apXWMBOB (OOecreyeHue COXPaHHOCTH

JTOKYMEHTOB, HCIIOJIb30BAaHUE JOKYMEHTOB, Hay4YHO-METOAWYecKass padoTa, HaydHO-
TeXHUYecKas 00paboTKa JOKYMEHTOB).

3anaTne 3. BeroMcTBeHHOe 1 MYHMIMIAJIbHOE XpaHeHHe TOKYMEHTOB. OCHOBHbIE

¢GyHKIUM AapXUBOB OPraHU3aLMA

Bonpocwi 01151 0b6cyarcoenus:

. B3aumocBs3p n MPEEMCTBCHHOCTh TOCYAAPCTBCHHOI'0O M BEAOMCTBCHHOI'O XPaHCHHA

JIOKYMEHTOB;

. Bujipl BeTOMCTBEHHBIX apXWUBOB U apXHBOB OpPTaHU3AINH;
. OcHoBHBIE (DYHKIMM apXWBOB OpraHM3aIuii (0OecleyeHre COXPAHHOCTH JOKYMEHTOB,

UCTIOJIb30BaHUE JTOKYMEHTOB B apXHBE, HAYYHO-METOJIUYECKass W HAyYHO-TEXHHUYECKas
0o0paboTka JOKYMEHTOB, KOHTPOJb M  OKazaHue momou ciayxbam JIOY
BE/IOMCTBCHHBIMU aPXUBUCTAMH);

4. TIpoOneMbl BETOMCTBEHHOTO XPAHEHUS JOKYMEHTOB B COBPEMEHHBIX YCIOBHUSX;

5. HopMaTuBHO-METOUYECKUA  KOMIUIEKC, OMNPEACISIONMN  JIeITEIbHOCTh  ApXHUBOB
OpraHu3aluil B COBpEMEHHBIX YCIOBUSX;

6. Opra"u3anMOHHOE CTAaHOBJICHHE apXUBOB MYHHUITUTIATBLHBIX 00pa30BaHUM;

7. IlpaBOBBIE BOMPOCHI I€ATEILHOCTA MYHUIUIIAIBHBIX aPXUBOB;

8. OcHOBHbIE (PYHKIIMY MYHHUIIUIIATEHBIX apXUBOB.
3ansiTue 4. [IpuHIUNBI M 3TANbI IKCNEPTU3BI HEHHOCTH JOKYMEHTOB. Opranu3anus

padorsl no I1JL
Bonpocwt o3 06cyxicoenus

1. Ilonsarue u 3nauenue DIJ] a1 onTUMHU3aLMK cOCTaBa JOKYMEHTOB B apXUBax.

2. OCHOBBI ¥ PUHIIUIIBI SKCIIEPTU3bI JOKYMEHTOB.

3. Oranw D11/,

4. Opranuzanus padotsl mo D1/ mpu nepenaye nen B BEIOMCTBEHHBINA apXHB.

5. Kpurepuu 1eHHOCTH TOKYMEHTOB.

6. OIIK: cocraB, 3aauu, OpraHu3anus JeITeIbHOCTH.

7. Cucrema HOPMATUBHBIX U METOIWYECKUX rmocoouit mo D1/I.

8. Opranmsanus u Meroauka padboTel ¢ [lepeuHsamu ympaBiIEeHYECKUX W HAy4dHO-
TEXHUYECKUX JOKYMEHTOB.
3ansatue 5. KommiekroBanue apXMBHBIX (DOH0B U YCJOBHS XPaHEHHS apXMBHBIX

AOKYMEHTOB
Bonpocul 01 06cyacoenus

1. IToHsATHE M 3a7aUM KOMIUIEKTOBAHHS,

2. Kputepun 1 UICTOYHUKY KOMIUIEKTOBAaHUS;

3. 3aKOHOJATENbHBIE aKThl U MPABWIIA, PETYJIUPYIOIINE KOMIIJIEKTOBAHUE TOCY1aPCTBEHHBIX
U BEIOMCTBEHHBIX apxuBOB. CoOBpeMeHHBIC NPOOJIEMbl KOMILJICKTOBAHHUS apXHBOB
JOKYMEHTaMHU HEroCyJapCTBEHHBIX OpraHn3aluil;

4. BpIOOpOYHBII TPUEM JOKYMEHTOB;

5. KoHTposib apXWBHBIX YYPEKIECHHUM 3a COXPAHHOCTHIO W CBOEBPEMEHHOW chayeu
JOKYMEHTOB ()OHI000pa30BaATEISAMU;

6. Opranu3zanus npueMa JOKyMEHTOB JINYHOTO TPOUCX 0K ICHHS;

7. IIpoGyieMbl 6€30MIaCHOCTH aPXUBOB U COXPAaHEHHSI JOKYMEHTOB;

8. @akTopbl pa3pylIeHUs TOKYMEHTOB;



9. PexuM M TEXHOJIOTHMYECKHUE YCIOBUA XPAHCHUSA JOKYMCHTOB.

3anaTne 6. ObecneyeHne COXpaHHOCTH JOKYMEHTOB B apXHBax

Bonpocwi 0na 06cysrcoenus
. IIpoGnema 6e30macHOCTH apXUBOB U COXPAHHOCTH JOKYMEHTOB.
Pa3memnienne apxuBHBIX (HOHIOB B apXxuBOXpaHWIUIIaX. Cxema pasMenIeHus] apXUBHBIX
(hOoHIIOB.
CopneprkaHre ¥ OCHOBHBIE IIPOLIECCHI TEXHOJIOTUU XPAaHEHHUS IOKYMEHTOB.
@akTopbl pa3pylIeHUs JOKyMEHTOB, PeXKUM U TEXHOJIOTMYECKHE YCIOBUS UX XPaHEHHUS.
OcHoBHBIE TPeOOBAaHUS K MTOMEIIECHUSIM M X 000PYIOBAHUIO.
MuxkpopuibMupoBaH#e, KCEpOKOIUPOBAHUE U Jpyrue GOpMbI COXpaHeHUs: HHPOpMALIUU
B COBPEMEHHBIX YCIIOBHUSIX.
7. KoHcepBarus 1 pecTaBpalusi apXxUBHBIX JOKYMEHTOB.
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3ansaTue 7. Opranu3anus u (OpMbI UCMOJIB30BAHUS APXUBHBIX TOKYMEHTOB
Bonpocwl 0 00cyarcoenus

1. Lenu 1 OCHOBHbBIE HAIIPABJIEHUS UCIIOIB30BAHUS IOKYMEHTOB;

2. Opranu3zanus paboThl apxXuBa MO MOJATOTOBKE BHICTABOK M SKCIIOHUPOBAHUS JOKYMEHTOB;

3. Opranu3zaius paboThl YNTATBFHOTO 3aJ1a B apXHBE;

4. Bplgaya noJIMHHBIX JIMYHBIX JOKYMEHTOB. KonupoBaHnue JOKyMEHTOB;

5. Ilopsimok BbIIaYu A€l BO BPEMEHHOE IMOJIb30BAaHUE. YUET MCIOJb30BaHUSI apXUBHBIX
JIOKYMEHTOB;

6. [lopsiioK UCTIOJTHEHHUS U BBIJAYH APXUBHBIX CIIPABOK;

7. OdopmieHne apXUBHBIX KONTUH, ApXUBHBIX BBIIMHCOK;

8. Opranmuzanust ¥ TNpoBeAeHHE WH(GOPMAIIMOHHBIX MEPONPUATUH C HCIOJIb30BaHUEM
JOKYMEHTOB (BCTpEYM, HpPE3CHTAlM, 3KCKYpCHM, JIeKUMH U 1p.). Mcnoms3oBaHue
apXUBHBIX JOKyMeHTOB B CMU.

JlabopaTopHBIi NPAKTHKYM HE IIPETYCMOTPEH.

TpebGoBaHus K caMOCTOSITEILHON padoTe CTYAeHTOB
Hasznauennem CPC sBisieTcs 3akperuieHue CBEACHUM, MOJYYEHHbBIX CTYACHTAMH B XOJ€
ayJIUTOPHBIX 3aHATHHA. PeanmbHas camocTosTenbHas paboTa SBISETCS UCKIIOYUTEIHEHO BaXKHBIM
3JIEMEHTOM B jiesie 3 (EeKTUBHOTO YCBOSHHUS MaTepHuaia. B mporecce caMocTosTeIbHON paboThI
y CTYACHTa HanOoJiee YeTKO BO3HHKAET HEOOXOAUMOCTH IEJIOCTHOTO, CUCTEMHOTO BOCIPUSTHUS
COJIep’)KaHUs JUCUUIUIMHBI, MOTPEOHOCTh MPHUBJICYEHHUS OMOJHUTEIbHBIX CBEICHHN U3
PEKOMEHJOBaHHON y4eOHOM M METOJMYECKOW JUTepaTyphl, MPOCMOTPAa W W3YyUEHHs 3amlHceH,
CeNTaHHBIX BO BpeMs ayIUTOPHBIX 3aHATHH.
Buawr CPC:
- TOATOTOBKAa K CEMMHAPCKUM 3aHATUSAM U JOKJIAJaM;
—  BBINIOJIHEHUE TIPAKTHYECKUX 3aJaHUN (MHIUBUYaTbHBIX U TPYIIOBBIX);
— YCBOEHHME OCHOBHBIX MOHATHI U TEPMUHOB IO JUCIUILINHE.
- moabop crnenuaan3upoOBaHHON JIUTEPATYphl MO TeMaM JIEKIIMOHHBIX M MPAKTHUYECKUX
3aHATUH (B TOM yucie B ceTu MHTEpHeT).
- aHHOTAaUUs cTaTel )KypHaJIOB «/lenonpon3BoacTBO», «CeKpeTapcKoe Ie10y;
- HanucaHue pedepara;
— COCTaBJICHHE AaHAIUTUYECKMX OO030pOB MO MarepwajaM YKa3aHHBIX JKypHAJIOB Ha
3aJJaHHbIE TEMBbI;
- CO3JaHue KOMIbIOTEPHON MPE3eHTAaLIUY;
- BBINIOJIHEHUE TECTHPOBAHUS B CHUCTEME JUCTaHIIMOHHOTO oOydenust BITIY wum.
M.Axmyisl (TI0 pa3aenaM U UTOIOBOE);



- OTBETUTh B TMHUCBMEHHOH (opMe Ha KOHTPOJBHBIE BONPOCHL, IOATOTOBKA K
MIPOMEXKYTOYHOM M UTOTOBOM aTTECTALIUH

3ananme Ne.l. [IpocTtaBuUTh HOMEpa CTAT€l U CPOKH XpaHEHUs JOKYMEHTOB, yKa3aTh
CBEJICHHWS B MPUMEYAHMSIX B 3aJaHUAX C omnopol Ha «llepedeHb THUIMOBBIX aPXUBHBIX
JOKYMEHTOB, 0O0pa3yIOlIUXCsi B HAyYHO-TEXHHUYECKOH M MPOU3BOJCTBEHHOW JEsTENbHOCTH
OpraHu3zaluii, ¢ ykazaHuem cpokoB xpaneHnus» (ytB. 2007 r.).

3aganme Ne.2. [IpocTaBUTh HOMEpa CTATEM, U CBEPUTHh CPOKU XPAHEHHUS Y JOKYMEHTOB,
BITMCATh BO BTOPOU CTONOEI] BU/IbI JOKYMEHTOB, YTOYHHUTH CBEJCHHS B MPUMEUAHUSAX C OTMOPOM
Ha «[lepedyeHb TUIMOBBIX YNPaBICHUYECKHX apXUBHBIX JTOKYMEHTOB, 00pa3yloIIMXCs B Mpoliecce
JeATETbHOCTH TOCY/IapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOT'O CaMOYIPABIICHUS M OpTraHU3allHii,
C yKa3aHHeM CpoKoB xpaHeHus» (yTB. 2010 r.).

3aganue Ne.3. [Ipaktudeckue 3aaHus 10 BEAOMCTBEHHBIM MEPEUHSIM (Ha BEIOOD).

3ananue Ne.4. 3amanus COCTaBICHUIO U 0(OPMIICHHIO HOMEHKJIATYP ACJI, TOKYMEHTOB C
OMOpOil Ha TUMOBBIE U BEJOMCTBEHHBIE IIEPEUHU JOKYMEHTOB.

Pedepar — mpomykT camocTOSTENBbHON pabOThI, MPEICTABISIIOMIMA COOO0H KpaTkoe
U3JIO)KEHWE B THCHbMEHHOM BHJE TMOJYYEHHBIX pPE3yJbTaTOB TEOPETHUUYECKOTO aHaiu3a
NPEJIOKEHHOW TEMBbI, TJEe aBTOP pPACKPHIBAET CYTh HCCIEAYEMOW MPOOIEMBbI, MPUBOIUT
pa3TUYHbIE TOYKU 3PEHHUSL.

O6beM He 6onee 10 crpanun. Tekct neyaraercs 14 mpudrom uepes

1,5 uaTepBana, moss: ciesa — 3 cm, crpaBa — 1 cM, cBepxy — 2 ¢M, CHU3Y — 2,5 CM.

AG3anHsbIii otcTyn — 1,25 cM. 3arooBKY U TIOJ[3ar0JI0BKU OT/IEISIFOTCS OT OCHOBHOTO
TeKCTa mpoOesioM 3 HHTEepBaIa.

IIpumepHbIil epevyeHb TeM pedepaTon

CraHOBIIEHHE U Pa3BUTHE IOKYMEHTOBEICHUS

MecTo TOKYMEHTOBEIEHUSI B CUCTEME HayK.

MeTo1bl JOKYMEHTOBEAUYECKUX UCCIICIOBAHUM.

[Ipoucxoxaenue nokyMeHTa. Paciiupenre noHsATUs “TOKYMEHT .
Omnpenenenne JOKyMEHTa B 3aKOHOIaTEIbHBIX U HOPMATHUBHBIX aKTaXx.
CornnanbHas CyIIHOCTb U (YHKIIUU TOKYMEHTA.

JlokymeHTupoBaHHas nHpopmanus u e€ cBorictBa. Koguposanue nndopmarum.
WNudopmanionHbie ypoBHHU TOKYMEHTA.

. IIpoGnembl moucka 1 TPAHCISAIUHN TOKYMEHTUPOBAHHON MH(GOpPMAITUH.

10. UudopmanmoHHbIE Oapbephl

11. ITonsTHs “IOKYyMEHTHpOBaHHE” U “‘CIIOCOOBI TOKYMEHTHPOBAHUS .

12. TexcTOoBOE TOKYMEHTUPOBAHUE.

13. Crenorpadusi.

14. Texuuyeckoe TOKyMEHTUPOBAHHUE .

15. ®oTonoKyMEHTHPOBAHHE.

16. KunonokymentupoBanue. Buneozanuce.

17. ®oHo(ayamno)10KyMEHTUPOBAHUE, €T0 OCOOEHHOCTH U 00J1aCTH IPUMEHEHHUSI.
18. JlIokyMeHTHpPOBAHUE C TPUMEHEHUEM AJIEKTPOHHO-BBIUUCIUTEILHON TEXHUKHU
19. Pyunble nuinymme cpeacTsa

20. MexaHU4Y€eCKre U SJIEKTPOMEXAHUYECKHUE CPEICTBA JOKYMEHTUPOBAHUS

21. ABTOMaTH4ECKHUE CPEJICTBA COCTABICHUS U U3TOTOBJICHUS JOKYMEHTOB

22. OCHOBHBIE TEXHOJIOTUU KOMIMPOBAHUS U Pa3MHOKEHHS JOKYMEHTOB

23. JlpeBHelme MaTepralbl 11 IMcbMa

24. 300perenue Oymaru v COBEPIIICHCTBOBAHUE €€ TPOU3BOICTBA

25. Knaccudukaius COBpeMEHHBIX HOCUTEINEH TOKYMEHTHPOBaHHOM nHpopManuu. Mx
XapaKTEePUCTUKA
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26. Bnusinue Tma HocuTelns HHGOPMAIUU Ha TOJITOBEYHOCTh U CTOMMOCTh JOKYMEHTA
27. loxymenTooOpa3zyromue npusHaku. FOpuandeckas cuiia JOKyMEeHTa

28. YepHOBMKH, NOJJIMHHUKH, OPUTHAJIBI

29. ®anscuduiupoBaHHbie JOKYMEHTBI. CTIOCOOBI MOACIKH TOKYMEHTOB

30. Konum, UX HCTOPUUYECKOE PA3BUTHE U BUIbI

31. CpoiicTBa JOKyMEHTUPOBAHHONW HH(POpMAITUN

32. UudopmamonHbie ypOBHHU JTOKYMEHTA

33. CTpykTypa 1OKYMEHTHUPOBaHHOW WH(MOpMaIuu. PekBU3UTHI U HOPMYIISP TOKYMEHTA.
34. ®opmynsap caykeOHOTO JOKYMEHTA H ero deMeHThl. KOpuandeckast cuia TOKyMEHTa.
35. IlonsiTue TeKCTa TOKYMEHTA

36. ®yHKIHOHATHHBIE OCOOCHHOCTH TEKCTOB MUCHMEHHBIX IOKYMEHTOB

37. Buapl TEKCTOB U JIEMEHTHI TEKCTa CITY)KEOHBIX JJOKYMEHTOB

38. Yuu¢uxkamus trekcros. [ uneprekcr.

Ananumuyeckuti 0630p WMMeEET 1LeJdb IMO3HAKOMUTh C Ppe3yJbTaTaMU HCCIEeIOBaHUH,
UAESIMU U TUCKYCCHUSMH I10 pa3HbIM TeMaM B cxaToi hopme. DakTuuecku — 310 cOop,

aHaIM3 U 00CYXXAECHUE OIYOJIMKOBAHHOW MH(OPMAIMK 1O OMpEAETICHHON TeMe. DTarbl
paboTHI HAJl AHATUTHIECKUM 0030pOM:

KOPPEKTHOE OIpe/iesieHHE PEeIMETa U TEMBI;

pa3zpaboTka 1aHa padoThI;

MIOWCK JINTEPATYPHI;

moa0op U AOCTYM K JOKYMEHTaM;

o0orareHue JOKyMEHTaluH ITyTeM JINYHBIX 0OMEHOB;

aHaJlu3 TOKyMEHTOB;

00001menue nHpopMaIuu;

HaIlMucaHue 0030pHOM CTAThHH.

Crpykrypa 0630pa:

Ha3Banue.

Beenenue.

OcHoBHas yacTh. [lomHUTE, 4TO 0030pHAst CTaThsi — 3TO HE OMOIMOTpaduIecKuii 0030p.
Bama 3amada — mokaszarh ypoBEeHb W3YYEHHOCTH HAy4HOU MpOOJIEMBI, IO BO3MOXXHOCTH JaTh
KPUTHYECKYIO OIICHKY OINMYyOJWKOBAHHBIX IO paccMaTpuBaeMoil mpooOiieMe paboT W caenaTh
BBIBO/IbI, OCHOBAHHBIE Ha 9TUX paboTax.

BriBogbel. BeiBOBI  0030pHOM  CTaThbU — OTO PEKOMEHIAIMU I JTabHEUINX
WCCJICIOBAHHUI WU TIPEJJIOKEHUS O BHEIPSHUHM HAYYHBIX WHHOBAIUH JIJIs1 pEIICHHUS] KOHKPETHBIX
npo0Jem.

Onexmponnas npesenmayus

[Ipe3eHTamust TOTOBUTCS MO TeMme BbIOpaHHOrO nokiana B ¢opmare Power Point.
MuHnManbHOE KOJIMYECTBO ciiaiioB 15. PazMep cnaiina 4x3, ropu3oHTalIbHAsT OpHUEHTALIUS.

CrpyKkTypa npe3eHTalum:

Tutyneubiit muct (Ha3BaHue quCIUTIIIMHBL, TEMa, aBTOP) — 1 ciaii.

Packpeite Temsl — 10 cnaiinos.

BriBoma — 1 cimaiin.

['occapuii HOBBIX TEPMUHOB M MOHSTHH — 2 claiija.

Crnucok UCT0JIb30BAHHOM JIUTEPATYphl — 1 crai.

Heobxooumo oamv nucomenHwlll omeem Ha éce I’lp@d]lO.?fC@HHbl@ 6 CNuUcCKe KOHMmpOJibHble
eonpocsl.

1. Yro Takoe «I10KyMEHTaJIbHBIN (OHI» OpraHu3anuu’?
2. Kakas yacTh JOKyMEHTOB OpPTaHH3aIIUN COCTABIISET €T0 «apXUBHBIN (HOHI)?
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22.

23.
24.
25.
26.
27.
28.
29.
30.
31.

32.
33.
34.
35.
36.
37.
38.
39.
40.
41.

42.
43.
44,

45.
46.

47.

B 4b10 KOMIIETEHIINIO TOJDKHA BXOAUTH OpraHU3aIys JOKYMEHTOB Ha pabodnx MecTax?
Kto nmomxeH ycraHaBiMBaTh MOPSAOK CHUCTEMAaTH3allMM U XpaHEHUS JIOKYMEHTOB B
OpraHu3alliu, B OTPACIH, B LIEJIOM 10 cTpaHe?

Mo’KHO JT1 OpraHU30BaTh XpaHEHUE TOKYMEHTOB 0€3 HOMEHKIIATyphl Jen?

[enb pa3paboOTKu HOMEHKIATYPHI JIe.

Ponb TUTIOBBIX M IPUMEPHBIX HOMEHKJIATYP Jell.

C KeM coriacoBbIBalOTCS HOMEHKIATYPBI €7

Cpok HCTIOIb30BaHMsI HOMEHKIIATYPHI €T B OPTaHU3al|H.

Kak monBoasarcst urorn GopMUpoOBaHus e 3a rof?

Uto 3HAUUT «depexoasuiee» aeyno?

Jl7is 9ero B HOMEHKJIATYpe JIeNT UCIIONIb3yeTCs Tpada «[IpuMedaHusy»?

Uto Takoe «IKCHepTHAsE KOMUCCUSI», C KAKOW LEeNIbI0 €€ co34at0T?

Kaxkue kpurepun ucnosb3yroT IpH OLEHKE JOKYMEHTOB?

Kak Bnusier Ha cpoku XxpaHeHUs Tpud OrpaHUYEHHS TOCTyIa K JOKyMeHTam?

UYro Takoe «llepedeHb TUIIOBBIX JOKYMEHTOB...»?

YeM «TUIOBOH MEepeveHb...» OTINYACTCA OT BEIOMCTBEHHOTO MTEPEUHs JOKYMEHTOB?

Yro 3HauuT cpok xpaHeHus: «5 net, DIIK»?

Uto Takoe «ctaThs [lepeuns», Kak v rje oHa UCTIOIb3yeTCs?

[ToueMy Bce U3BSITHSI U3 COCTaBa TIOKYMEHTAIBLHOTO (POH/A TOJKHBI aKTUPOBATHCS?

Yem oTiMyaeTcs Mo COAEP>KaHUIO U M0 0OPMIICHHUIO OMKCH /1€ MOCTOSTHHOTO XPaHEeHHUsI
OT OIKCH JIe] 10 JUYHOMY COCTaBy?

[loueMy B axkTe O BBIACIEHUU K YHUUYTOKEHHUIO MOTYT TPUMEHSTHCS TPYIIOBbIE
3aroJIOBKHU.

Kak moxet ObITh chopMynrpoBaHa 3alIUCh O COKUTAaHUU JTOKYMEHTOB?

[Touemy Takoe BHUMaHUE yJIENSAETCS COTIIACOBAHUIO M YTBEPKACHUIO ONUCEH?

Kakue cBenenust BHOCATCS B rpady «IIpuMEYaHUsD) OMUCH Aen?

J1yist uero HyHa B JieJie BHYTPEHHSSI ONUCH?

[ToueMy TOKYMEHTHI B JieJie HyMEPYIOTCSA KapaHaamom?

Kak B nucre-3aBepurene yka3blBaeTCsl KOJIMUECTBO JIMCTOB BHYTPEHHEW onucu?

Uto Takoe TUTEpPHBIC JTUCTHI?

UTto Takoe BIOKEHUS, TOTHOCTHIO JIU OHU HYMEPYIOTCS?

[Touemy Ha 00J0XKKe J1eia B yriax 3epKajJlbHO MPOAYOJIMPOBAHBI MMOMCKOBBIE MPU3HAKU
nena?

3aueM Ha 00JI0KKY BBIHOCSTCS CBEJICHUS O KOJIMUYECTBE JINCTOB, CPOKE XPAHEHUS?
KakoBa cTpykTypa ynpasieHus: apXuBHbIM Jes10M B Poccun?

Uto Takoe «HerocynapcrBeHHas yactb» ApxuBHoro ®onma Poccun?

J171s1 uero B XpaHWJIMIIE JOKYMEHTOB HY>KHBI TEPMOMETPHI?

KTto 1 B kako#t hopme ycTaHOBUI TpeOOBaHUS K 00JI0KKAM apXHUBHBIX JI€JT?

Kak M0o»xHO paccuuTaTh IO s TOMEIICHH, HEOOXOJUMBIX JJIsl CO3/IaHUs apXuBa?
KaxoBbl nepcreKTUBbl IPUMEHEHHUS B apXUBaX 3JEKTPOHHBIX JOKYMEHTOB?

Kak gacTo Heo0X0IMMO MPOBOIUTH MPOBEPKU XPAHUMBIX JIET U JOKYMEHTOB?

Urto Takoe TonorpaduuecKuii yka3aTenb?

3aueM Hyx)eH TUCT POoHIa, KAKOW JOKYMEHT MMEET aHAIOTHYHbIC (DYHKIIUU B KaJApPOBOM
JTOKYMEHTauu?

[To kakuM BoTIpOCaM MOUCK CBEACHHI B apXUBE JOJKEH MMPOBOIUTHCS OECIUIaTHO?

UeMm apxuBHas CIpaBKa OTINYAETCSA OT BBHITUCKH?

Kakas cnenmanbHas uHpOpMamus JOKHA OBITH YKa3aHa B apXWBHOW CIPaBKE WIIH
KOMUY JUIsl TPUIAHUS € FOPUINYECKON CUIIBI?

B kakux cioyyasix apXUBHbBIE CIPaBKH HE BBIJIAIOTCS HA pyKU?

Kakue noxkymeHTHl He MOTyT OBITh OCHOBaHHMEM [UJISl BbIJAYM CIPABOK COLIMAIBLHOTO
xapakrepa?

Kaxk odopmisercs Briada €71 B CTOPOHHUE OpraHu3aIiu?



48. Kak ocymecTBisieTcs IpUeM JIeN IIPU UX BO3BpATE M10CIIE UCIIOIb30BaHUs?
Kakue ¢popmbl HCTI0JIB30BaHMSI ApXUBHBIX JOKYMEHTOB IIPUMEHSIOTCS B OpraHU3alusx?

PykoBoacTBysACH nonoxkeHUusAMH ctatbu 47 u ctathu 48 dDeaepalbHOTO 3aKoHa OT 29
nexabps 2012r. N273-03 "OO6 ob6pazoBanuu B Poccuiickoit ®enepauuun" HaydHO-
nejarornyeckue pabOTHUKM M HHBIE JIMIA, NPUBJICKAaeMble YHHUBEPCUTETOM K peaau3aluu
JTaHHOW 00pa30BaTENbHON MPOTPAMMBI, IOJB3YIOTCS MPEAOCTABICHHBIMU aKaJeMUYECKUMU
npaBaMM M CBOOOJaMHM B YacTH CBOOOJBI MpENoAaBaHMs, CBOOOJABI OT BMeENIATEILCTBA B
npo(ecCHOHANBHYIO JESTEIbHOCTh; CBOOOJBI BBIOOpA M HCIOJIB30BAHUS IEJAarOrMYeCKU
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOyYEHHS M BOCIHUTAHHUS, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pPa3padOTKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYYeHUS U
BOCIIUTAHUS B Tpeleiax peaqu3yeMor o0pa3oBaTelbHON TPOrpaMMbl W OTACIbHOU
JUCITUTUTAHBI.

Hcxons u3 pamMoK, YCTaHOBJIEHHBIX Y4YEOHBIM IUIAHOM IO TPYAOEMKOCTH M BHUAAM
yueOHOM paboThl MO JUCHUIUIMHE, NPEroAaBaTellb CaMOCTOSTEIBHO BHEIOMPAET TEMATHUKY
3aHATUN 10 (OopMaM U KOJMYECTBY HAaCOB NMPOBEACHUS KOHTAKTHOM pabOThI: JIEKIUU U WHBIE
y4deOHbIe 3aHATHSA, IPEyCMaTPUBAIOIINE IPEUMYIIIECTBEHHYIO Nepeaady yueOHoi nadopmaimu
npenogaBateneM H (WIM) 3aHSATHS CEMHUHApCKOro THIA (CEeMHUHAphl, MPAaKTHUECKHUE 3aHATHUS,
MPAKTUKYMBI, Ta00paTopHbIe PabOThl, KOJUIOKBUYMBI U MHBIC aHAJIOTHYHBIC 3aHATHA), U (KJIIH)
TPYIIIOBBIE  KOHCYJAbTalluM, W  (WIM) WHIAUBUIyaJIbHYI0O paboTy o0Oyd4aromuxcs C
mpernojaBaTtesieM, B TOM 4YHCIIe HWHIAUBUAYyaJIbHBIE KOHCYJIbTAlMH (IO  KYpPCOBBIM
paboTtam/mpoeKkTaM — TPH HAJIWYUK KypCOBOM paOOTHI/MpOEKTa MO AAHHOW TUCIUIIIMHE B
y4eOHOM IIJIaHe).

PexoMennyemasi TeMatuka 3aHITUH MaKCHUMAJIbHO TOJIHO PEaJU3yeTcsi B KOHTAKTHOM
pabore co crymeHTamu O4HOW (opmbl 0OydeHus. B ciydae peanuzammu oOpa3oBaTeNbHOM
IporpaMMbl B 3a04YHOW / OYHO-3a0YHOU (hOopMe TPYAOEMKOCTh AMCLHUILUIMHBI COXPAHSETCS,
oJIHaKO 00beM y4yeOHOro MaTepHaja B 3HAYMTEIbHOM YacTH OCBAaMBAETCs CTyIEHTaMU B Gopme
caMOCTOSTEeNIbHOW paboTel. I[lpm 3TOM TpeOoBaHWS K OXHUJAeMbIM 00pa30BaTEIbHBIM
pe3ynbTraraM CTYIEHTOB TIO JaHHOW JUCHUIUIMHE HE 3aBUCAT OT (OPMBI peanu3aruu
00pa3zoBaTenbHON MPOTPaAMMBI.

MeTtoauyeckue peKoOMeHAAINH 110 U3YYEHUIO M CLHHIIMHbI

VYuebublii kypc «/loKyMeHTOBeAECHHE M apXUBOBEJCHHME» IPHU3BaH CIOCOOCTBOBATH
(GbOpMUPOBAHHIO YMEHUN OpPUEHTHUPOBATHCS B YNPABICHUECKHX CUTYallUIX U OINPEACIATh
HEOOXOUMOCTh M BO3MOXKHOCTH HCIIOJI30BAaHUS JOKYMEHTOB Ha PA3MYHBIX HOCHUTENSAX U
MH(OPMALIMOHHBIX ~ TOKa3aTesneil, 00ecrneynBaloluX BbITOJHEHUE COOTBETCTBYIOIIUX
VIIPaBICHYECKUX MPOLEAYP, COCTABIATH, OPOPMIISITH M HCIOJB30BATh KOHKPETHBIC BHUIBI
JIOKYMEHTOB, B COOTBETCTBHUH C ACHCTBYIOUIMMH MPABOBBIMH HOPMaMHU.

N3ydyenne xypca CTpOHWTCS Ha W3IIOKEHUU JIEKIIMOHHOTO MaTepuana U MPaKTUYECKUX
3aHATUN. Jlormka W3IOXKEeHUs Marepuaia MOApPa3yMEBaeT, YTO YacTh 3aHATHUH MPOBOIUTCS B
UHTEPAKTHUBHOM (OpMe: 3TO MPAKTUUYECKHE 3aHATHS, TJIe UCIIOIB3YIOTCS Takue (hopMbl paboThI,
KaK CO3/IaHHe MPE3CHTALlMOHHBIX MaTepUasioB MO TeMaM, COBMECTHas pa3padoTKa JOKYMEHTOB U
NPOBE/ICHNE 3aIIUTHI CBOUX BBIBOOB.

B cnyuae opranuzanuu yuyeOHONW pabOThl € HCIOJNB30BAHMEM JIUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTHH 3aHSATUS MPOBOMATCS B DJIEKTPOHHONW HWH(MOPMAIMOHHO-
00pa3oBaTenbHON Cpejie YHUBEpCUTeTa Ha caiTe https://Ims.bspu.ru.

WNucTpykuuu 1uist paboThl B CUCTEME TUCTAaHIIMOHHOTO OOy4YeHUsI pa3MeIIeHbI Ha caiiTe u
anpecoBanbl Kak mpenogaBarenasMm  (https://Ims.bspu.ru/course/view.php?id=1044), Taxk wu
crynerTam (https://lms.bspu.ru/course/view.php?id=1987#section-2).




TpedoBaHus K NIPOMEKYTOYHOIH aTTeCTAUMY MO TUCIUILITHHE.

[IpomexxyTouHasi aTTecTalysi BBIONHSIETCS IO HWTOraM Ha | Kypce — OleHKa 1o
peiiTHHIraM U 3a4eT.

B nmonmHOM 00beMe OlleHOYHBIE MaTepHaTbl XPAHATCS Ha Kadeape, peaan3yomeil TaHHY0
muciuiuinHy.  OneHouHble MaTepuansl C  aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3ysbTaTOB
o0ydeHus1 (IpW HAJIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHOM
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

Ilepeyennb npuMepHBIX BONPOCOB K 3a4eTy:

JoxkymeHTOBEACHUE

CraHOBJIEHHE U Pa3BUTHE JOKYMEHTOBEACHHUS.

MecTo TOKYMEHTOBEACHHUS B CUCTEME HAYK.

MeTobl JOKYMEHTOBEIUECKUX UCCIIECTIOBAHUM.

[Ipoucxoxnenue nokyMeHTa. Pacinpenue noHATHs “TOKyMEHT .
Omnpenenenue JOKyMEHTa B 3aKOHOIaTEIbHBIX U HOPMAaTUBHBIX aKTaX.
CornmanbHas CylmHOCTh U (QYHKIIUU JOKYMEHTA.

JoxymentupoBanHas uHpopmarus u e€ croiicta. KogupoBanue nadopmamm.
HNudopmannonHbie ypoBHU TOKYMEHTA.

[Tpo6GieMbl MOMCKa U TPAHCISAINK JOKYMEHTUPOBAaHHON MHGOpMAIUH.
WNndopmannonnsie 6apbepsl.

[TonsTHA “MOKYMEHTHPOBAHUE™ U “‘CIIOCOOBI TOKYMEHTHPOBAHUS .
TexcToBO€ JOKYMEHTUPOBAHMUE.

Crenorpadus

TexHuueckoe T0KyMEHTUPOBAHUE.

DOTOAOKYMEHTHPOBAHUE.

KunonokymentupoBanue. Buneozanuce.

®doHo(ayano)I0KyMEHTUPOBAHKE, €T0 OCOOCHHOCTH U 00JIACTH TPUMEHEHUSI.
JlokyMeHTUpOBaHUE C MPUMEHEHUEM JIEKTPOHHO-BBIUMUCIUTEIHHON TEXHUKH.
Pyunble nuiymme cpeacTna.

MexaHnyeckue U 3JIeKTPOMEXaHUUECKUE CPEJICTBA JOKYMEHTUPOBAHUSI.
ABTOMaTHYECKHE CPEJICTBA COCTABICHUS U U3TOTOBJICHUS TOKYMEHTOB.
OCHOBHbIE TEXHOJOTUU KOMMUPOBAHUS U PA3MHOXKEHUS JOKYMEHTOB.
peBHeiime Matepualibl sl TUChbMA.

N3o6perenne Oymaru u COBEpILICHCTBOBAHHE €€ MPOU3BO/ICTBA.
Knaccudukanmsi COBpeMEHHBIX HOCUTENEH JOKYMEHTUPOBAHHONW HH(OpMAIIUH.
Brnusinue Tumna HocuTens nHGOpMaIlMU Ha TOJITOBEYHOCTh U CTOUMOCTH JIOKYMEHTA.
JoxymeHnToOOpa3ytonme npu3Haku. FOpuandeckas cuia T0KyMEHTA.
UepHOBUKHU, TOJAJTMHHUKHN, OPUTHHAIIBI.

QanbcudunrpoBaHHble T0KyMeHTbI. CrIOCOOBI OENIKH TOKYMEHTOB.
Komnuu, ux ucropuueckoe pa3BUTHE U BUBIL.
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ApXuBOBeJeHHe

ApxuBOBelleHHE KaK KOMIUICKCHAsI Hay4Has! TUCIUTLINHA.

Mecto APXUBOBCACHUC B CUCTCMC HAaYK U HAYUYHbIX JUCIHUIIINH.

CoBpeMeHHOE apXHWBHOE 3aKOHOJATEIBCTBO KM HOPMAaTHBHAs 0a3a JesTEIbHOCTH
ApXHUBOB.

CoBpeMeHHbIN cocTaB apxuBHOro ¢onma PD u ero kmaccudukamms.

CrpykTypa ynpasiieHUsl apXUBHBIM JieJ10M B Poccun. @enepabHOE apXUBHOE areHTCTBO.
CoBpeMeHHBIE IIEHTPHI XpaHEHHS JJOKYMEHTOB, X XapaKTEPUCTHKA.

OcCHOBHBIEC MPU3HAKHU, OMPEACISAIONINE CeTh apXUBHBIX yupexkaeHuid. CeTb U (QyHKINH
rOCyJapCTBEHHBIX apXUBOB.

8. BenomcTBEeHHOE M MyHUIIMIIAIBHOE XPAaHEHUE aPXUBHBIX JOKYMEHTOB.
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ApxuBHble yupexxaeHus B PecniyOnuke bamkoproctan. YmpasieHue o geiam apXuBOB
Pecny6ommku bamkoprocTaH.

Opranuzanys apXMBHBIX JTOKYMEHTOB II0 HMCTOPUYECKH WM JIOTUYECKH CBS3aHHBIM
COBOKYIHOCTSIM  JIOKyMeHTOB. OrmpeneneHue TMOHITHH: JOKYMEHTAJIbHBIH  (OHT,
apxXUBHBIN QOHA, 00bETUHEHHBIH apXUBHBIN (OH, KOJICKIIHS.

CocraB ApxuBHoro (ponma Poccuiickoit @eaepannu u ero KiaccupuKarus.
®onauposanue. OnpeneneHus GoHI0BON NIPUHAIICKHOCTH TOKYMEHTOB.

Buner pabot, Bxomsmue B mporecc ¢oHaupoBanus. OnpeneneHne XpOHOIOTHUECKUX
TpaHUIl ApXUBHBIX (POHIOB.

Hedonnosas opranuzaiiysi apxuBHbIX JTOKYMEHTOB.

KomMmnekToBaHue BETOMCTBEHHBIX U FOCYIapCTBEHHBIX APXUBOB: IMOHATUE U IPUHLIMIIBI.
[enu u 3aga4n SKCIIEPTU3BI IEHHOCTU JOKYMEHTOB.

[TpuHnmMIBI 0TOOpa JTOKYMEHTOB U KPUTEPHH UX OLICHKH.

[Topsimok 3KCHePTU3bI IICHHOCTH T0KYMEHTOB

[lepeunu TUIIOBBIX TOKYMEHTOB, X Ha3HAYEHUE U CTPYKTYpa.

Opranuzanus JesiTeIbHOCTH SKCTIEPTHBIX CITYkKO.

[lopsnok npreMa apXuBHBIX JOKYMEHTOB.

[Tpriem apXUBHBIX JOKYMEHTOB OT JIMKBUIMPOBAHHBIX OPraHU3AINMA

[lepenaya apXMBHBIX TOKyMEHTOB U3 apX1Ba B apXUB.

B3aumopeiicTBue apxuBa ¢ HICTOUHUKAMU KOMILJIEKTOBAHHS.

Kpurepumu oneHuBaHNs 3a4eTa:

«3auTeHo» 3aCITy’)KUBAET CTYACHT, KOTOPBI:

TBEPAO 3HAET MPOrpaMMHBIA Marepuall, IPpaMOTHO M MpPaBUIBHO OTBEYaeT Ha BCe
BOIPOCHI,

MOKA3bIBaeT 3HaHNE 0A30BBIX MOHSATHH (TEPMUHOB, (DAKTOB);

MPOSBIISIET YMEHHE MPAKTUUYECKOT0 MPUMEHEHUS TEOPETUUECKUX 3HAHUH.

3HAIOIIMI TpOrpaMMHBIA MaTepUal;

MTOKa3aBIIMK CUCTEMAaTHYECKUI XapaKTep 3HAHUN M CITIOCOOHBIN K CAMOCTOSITEIBHOMY WX
MTOTIOJTHEHUIO B X0JI€ JAJbHEHUIIIEeH yueOsl,

yCIenHo, 0e3 CyIECTBEHHBIX HE0UYETOB, OTBETUBIIUI Ha BCE BOIMPOCHI, HO HEKOTOPHIE
KOMIIOHEHTBI OTBETA, KOTOPOTO SIBISIOTCS HE COBCEM IOJHBIMH M HEIOCTaTOYHO
apryMEHTHPOBAHHBIMU;

He Bcerja oOHapyXHMBaeTcs CTporas JOTHKAa W CUCTEeMHOCTh B OTOOpe W mojaye
Marepwuana.

OOHapyXWJI TIO BCEM BOMpocaM 3HaHHE (HAKTOJOTUUECKOTO MaTepuayiia, HO 0e3
JOCTaTOYHOUW CHCTEMATH3AI[UU ¥ OCMBICTICHHS;

HE MPUBJIEKAET 3HAHUS, OJyUYEHHbIE IO CMEKHBIM AUCIUIUIMHAM;

c1ab0 WJIM COBCEM HE OINepUpyeT 0a30BBIMH MOHSITHUSIMHU;

HE BJIa/IEeT KOHLENTYAIbHBIMU MOJIX0AaMHU K OCBEIICHUIO IPOOIeMbI B JTAaHHON HayKe.

«He 3auteno» (2) BbICTaBIAETCS CTYAEHTY HE BJAJCIONIEMY B JOCTaTOYHOW CTENEeHU

IIPOrpaMMHBIM MatepuaioM, npexycMorpeHHbiM @I'OC BO; nonyctuBlieMy NpUHIMIHAILHBIE
OmMMOKH B OTBETAaX HAa BOIPOCH IK3aMEHAIIMOHHOTO OmiieTa 10 0a30BBIM MOHSTHIM Y4eOHOTO
Kypca " HC CHOCO6HOMy K UX I/ICHpaBJ'IeHI/IIO 663 JOITOJTHUTCIIBHBIX 3aH$ITI/II>'I 110 AUCIHUIIIINHEC.



IInanupyemMsblie ypoBHH ¢()OPMHPOBAHHOCTH KOMIIETEHINIA 00y4a0IMXCSI

U KPUTEPHH OLleHMBAHUS

YpoBHH OCHOBHBIE TPU3HAKU OcHOBHBIE [TaTubanibHas BPC, %
BBIJICTICHUS YPOBHS MIPU3HAKH IKanxa OCBOCHHS
(aTams (axagemuyeckas) (peUTHHTOB
(dhopMupoBaHHUS OIICHKA asi OLICHKA)
KOMITETEHINH,
KPUTEPHUU OIICHKU
c(hOpPMHUPOBAHHOCTH)
[loBeiienHslii | TBOpUeckas Bxnrouaer Otnuuno / 3auteno | 90-100
JesITeNIbHOCTD HUKECTOS MM
YPOBEHB.
YMenue
CaMOCTOSITENTEHO
MPUHUMATH
pelieHue, pemarb
npobaemy/3anaqy
TEOPETUYECKOTO HITH
MPUKIIATHOTO
XapakTepa Ha
OCHOBE U3Y4EHHBIX
METO/IOB,
MIPUEMOB,
TEXHOJIOTUI
bazoBblii [Ipumenenue Bxrouaer Xopor1io / 3a4TeHO 70-89,9
3HAHUU U YMEHUU HIDKECTOSAIIHUNA
B 00JIee MIUPOKUX YPOBECHb.
KOHTEKCTaxX Criocob6HOCTD
y4ueOHOHU 1 cobupars,
npoeCCHOHATBHON | CUCTEMaTH3UPOBATh,
NesITeNIbHOCTH, aHAJIM3UPOBATH U
HEXEeIH TI0 rPaMOTHO
oOpasiry, C HCITOJIh30BaTh
OounbLIeit UHpOpMALIHIO U3
CTETIeHbIO CaMOCTOSITENIEHO
CaMOCTOSITENTFHOCTH | HalICHHBIX
Y UHUIMATUBBI TEOPETUUECKHUX
UCTOYHUKOB U
WUTIOCTPUPOBATH
UMU
TEOPETUYECKHE
MIOJIO’KEHUS WK
000CHOBBIBaTh
MPAKTUKY
NPUMEHEHHUS.
VY nosnerBoput | PenmponykTuBHas W3noxenue B VY nosnerBoputensHo | 50-69,9
eJbHBIN JesITeNIbHOCTD npeenax 3ajaad / 3a4TeHO
(tocTaTOYHBIH) Kypca TeOpETHUECKI

U NIPaKTHYECKU
KOHTPOJIMPYEMOTO
Mmarepuaia




Heynosnersop OTcyTCcTBUE TPU3HAKOB Heynosnersopurens | Menee 50
UTEIIbHBINA YAOBJIETBOPUTEILHOTO HO / HE 3aYTEHO
YpOBHS

Pe3ynbraThl TEKylIEro KOHTPOJA M INPOMEXKYTOYHOM aTTECTALlUd B COOTBETCTBUU C
MIPUMEHSIEMON YHUBEPCUTETOM OaJIIIbHO-PEHTHHTOBOM CHCTEMOM OIEHKH KadecTBa 00pa30BaHUS
BHOCSTCSI B DJJIEKTPOHHBIE BEJOMOCTH U TaKUM 00pa3oM OTOOpaKaloTCs B SJICKTPOHHOM
nopT§oJIMO CTYACHTA B JICKTPOHHON MH(GOPMAIIMOHHO-00pa30BaTEILHON Cpejic YHUBEPCUTETA.
Pe3ynbpTarel MPOMEKYTOYHOW arTecTamuu (KpoMe HEYAOBICTBOPUTEIBHBIX) BHOCATCS U B
3a4ETHbIE KHUKKU CTYJCHTOB.

Pa3pabGorunk:
K.W.H., TOIIeHT Kadeapsl Beeobeit ncropuu u KynbTypHoro Hacienus A.M.Yurpuna

JKCNepThI:
BHEWHUL
K.FO.H., 3aB. OTZIeJIOM YTpaBiieHus 1o aenam apxuBoB Pb N.I'.Achannusposa

GHYMPEHHUU
K.W.H., TOIeHT Kadeapsl Beeobieit ncropuu u KynbTypHoro Hacienust A.H.Angamos




MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

O EHOYHBIE MATEPHUAJIbBI

K.M.02.02 CTAHJAPTU3ALIUS JOKYMEHTALIMOHHOT'O
OBECITEYEHM S YIIPABJIEHUS U APXUBHOT'O JIEJIA

PekoMeHyeTcs 1)1 HanpaBJICHUS TIOITOTOBKH
44.03.04 TIpodeccronanpHoe 00ydeHue (TI0 OTPACIISM),
HanpaBJIeHHOCTH (TIponih) «IIpaBoBoe M TOKyMEHTAIMOHHOE 00ECTICUCHHE
yIPaBIICHUSD

KBanudukanus BeilyCKHUKA: OakaiaBp



B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 33JaHUSI U WUHBIE MaTepUaibl
JUIsL  OLEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIIbl HAIIPABJICHBI Ha (POPMUPOBAHHE KOMIETECHIIUI B
cootBercTBuu ¢ ®I'OC BO. Cenenust o GopMHpPYEMBbIX KOMIETEHITUAX COJIEPXKATCS B OOIIeH
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o0beMe onieHOYHbIE MaTepualbl XpaHsiTcs Ha Kadeape, pealn3yroei TaHHYo
muciuiuinHy.  OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKON pPE3ysbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AUCUMIVIMHBI U BUABI y4eOHO#i padoThl 3adUKCHPOBaHBI y4eOHBIM IUIAHOM
OCHOBHOM Tpo(ecCHOHATLHON 00pa30BaTEIHLHOM MPOrpaMMbl IO YKAa3aHHOMY HAIpaBJICHUIO U
npoQ IO, BRIPAKAIOTCS B aKaJEMHUUECKUX Yacax.

Yacel KOHTaKTHOM pabOThI U CaMOCTOATEIbHOU pabOThI CTY/IEHTAa M Yachl, OTBOAUMBIE Ha
IpoIeTypbl KOHTPOJIS, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢popmam oOyueHus.

OO0beM KOHTAaKTHOM pabOTHl BKJIIOYACT Yachl KOHTAKTHOM ayJUTOPHON pabOThI
(JIeKIUK/TIpaKTHUECKUE 3aHATUS/ TabopaTopHbIe pabOThI), KOHTAKTHOW BHEAyAUTOPHON pabOTHI
(KOHTPOJIb CaMOCTOSITEILHON paboThl), Yachl KOHTAKTHOW pabOTHI B IEPHUOJ aTTECTaIlUH.
KontakTHass paGoTa, B TOM 4YHCIE MOXET MPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOM
nH(}OpPMallMOHHO-00pa30BaTeIbHON CpeAbl YHUBEPCUTETA C HCIIOJIB30BAHHEM PECYpPCOB CETU
WHTepHeT 1 AUCTaHIIMOHHBIX TEXHOJIOTHM, Ha caifte https://lms.bspu.ru.

Pexomennyemasi TemMaTnMka y4eOHBIX 3aHATHH CEMHMHAPCKOro0 THMNA (CEMHMHApHI,
IIPAaKTUYECKHUE 3aHATHS, KOJJIOKBUYMBI M NHBIE aHAJIOTMYHBIE 3aHATHS):

Tema 1. Ilonsitue cranaaprusaunu. lleau u 3apaun crangapruzanumn

Bonpocwt ons ob6cyscoenus:

Lenu u 3a7a4n OCBOCHUSI TUCLIUILIAHBI.

OOBEKT U TIpeAMET Y4eOHOT0 Kypca.

Pa3Butne oteuectBeHHOM cranaaptuzauuu JOY u apxuBHOro nena.
Crangaptuzanus kak 6a3a 0TeUeCTBEHHOTO U MUPOBOT'O COBEPIIIEHCTBOBAHMUS
JOKYMEHTAITMOHHOTO 00ECTIeUYeHHsI yIIpaBICHUSI.

OO11as XxapakTepuCTUKa CTaHAapTU3ALINH.

CymHocTh CTaHAapTU3ALHH.

Henu, 3agaun mpuHOMNIGI U GyHKIMKA cTaHaapTuzanun B JJOY.

Tuns! crannaproB. Metozas! ctanaaptuzanuu B JJOVY.

Hopmatuubie nokymenTsl (HopMmbl 1 ipaBmiia ['CIIOY) no cranpapTuzanum.
0. Oprans! u cayx0bl cTanapTuzauuu B Poccun.

1. TocynapcTBeHHas cucTema IOKyMeHTalnoHHOTro obecnieuenust ynpasieHus ('CAOY)

PO

e e AN

Tema 2. OcHoBbl cTanaapTuzanuu JOY u apxuBHoro gesa

Bonpocut ons oocyacoenus:

JloxyMeHTsI ['0Cy1apCTBEHHOM CUCTEMBI CTAaHIAPTU3ALIMH.
Crangaptel [OCT P 1CO 9001 u TOCT P UCO 15489).

Tumnsl cucrem qOKyMeHTAIuu: (yHKIIMOHATBHBIC U OTPACIICBBIC.
Opranu3alroOHHO-PACTIOPAIUTENbHAS. JOKYMEHTAIUS.

[TonaTne yHUPHUKAIHH.

Henu yaudukarmm.

A e



7. YHudukamms 10KyMEHTOBEAUYECKUX TEPMUHOB.
8. Pesynbrar yHudukanun

Tema 3. HannonanabHas cucremMa cranaapruszauuu Poccnu

Bonpocwt ons oocyscoenus:

YuauduuupoBanHas cuctema gokymentauu (YCJ). Bunst YCII.

YCJI u rocy1apCTBEHHBIE CTAHIaPTHI.

Cocras YC/I.

YuudumnupoBarnas ¢hopma nokymenta (Y D/I).

YHupUIUpOBaHHAs CUCTEMa OPraHU3aIOHHO-PACTIOPSIINTENIbHON JOKYMEHTAIH
(YCOPL).

Knaccudukarops! o0riepoccuiickue, oTpacieBble U KIacCu()UKaTOPbl IPEAPUATHA.
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Tema 4. CranpapTusanus apXuBHOro geja B P@®

Bonpocul 0ns o6cysrcoenusi:

YHUpHUKAIHS apXUBOBEIYECKUX TEPMUHOB.

CranmapTu3aius XpaHeHUs TOKyMEHTOB Ha TPAIUIIMOHHBIX HOCUTEIISX.
CranpmapTu3anus XpaHeHUs ayIMOBU3yaIbHBIX JJOKYMECHTOB.

CranmapTu3aius XpaHeHUs] HAyYHO-TEXHUYCCKUX TOKYMEHTOB.

CranpmapTu3anus XpaHeHUs TOKyMEHTOB Ha MAallIMHHBIX HOCUTEISX (3JICKTPOHHBIX
JIOKYMEHTOB)

Rl

JlabopaTopHBIH NPAKTHKYM HE IPEIyCMOTPEH.

TpeGoBaHus K caMOCTOSITEILHON padoTe CTYACHTOB

Haznauennem CPC saBnsieTcs 3akpernyieHUe CBEICHUM, MOJYYEHHBIX CTYJACHTAMH B XOJ€
ayIUTOPHBIX 3aHATHIA. PeanmpHas caMocTosTenbHass paboTa SBISIETCS UCKIIOYUTEIHLHO BAKHBIM
3JIEMEHTOM B JieJie 3G ()EKTUBHOTO YCBOSHHUS MaTepuaa.

B mpomecce camocTosTenbHOW pabOThl y CTyAE€HTa Hambolee YETKO BO3HUKAET
HEO0OXOUMOCTD 1IEJIOCTHOTO, CUCTEMHOI'O BOCIIPUSATUS COJEPKAHUS JUCIUILIUHBL, TOTPEOHOCTD
NPUBJICUCHHS JIOTIOJHUTENIBHBIX CBEIEHUN M3 PEKOMEHIOBAaHHON Y4eOHOW M METOJMYECKOM
JUTEPATYpPBL, IPOCMOTPA U U3YUECHUS 3alUCEH, CICTaHHBIX BO BPEMS ayIUTOPHBIX 3aHITHI.

Buner CPC: cocraBieHue cinoBapsi AUCLHUIUIMHBL, TOATOTOBKA K MPAKTUYECKUM 3aHATHSIM,
aHanu3 cranaaptos o JI0Y u A/I.

AHanuThueckuit 0630p UMeEeT 11eJIb IO3HAKOMHUTD C Pe3yJibTaTaMH UCCIIEJOBAaHHM, HIeIMU
U JUCKYCCHUSMHU IO Pa3HBIM TeMaM B cxatod dopme. Dakrtuyecku — 310 cOOp, aHANM3 U
00CyXIeHIE OIMyOJIMKOBAaHHON MH(OPMAITUH TI0 OIIPEICIICHHON TEME.

Ortanbl paboOThl HAJl AaHATUTHUYECKUM 0030pOM: KOPPEKTHOE OMpEeJesieHHEe MpenMera U
TEeMbI; pa3paboTka IiaHa pabOThI, MOWCK JUTEPATYPhl, MOJOOP M JOCTYN K JOKYMEHTaM,
oOoraieHne JOKyMEHTAllud IyTeM JIMYHBIX OOMEHOB; aHAJIM3 JIOKYMEHTOB; 0000IIeHHe
nH(opMaIuu; HalmMCaHue 0030PHON CTAThH.

CrtpykTtypa 0630pa:

Ha3Banue.

Beenenue.

OCHOBHas1 4acTb.

BrI1BOIBL.

PykoBoncTBysice mosnoxkeHusiMu ctatbu 47 u crtatbu 48 ®enepanbHOro 3akoHa oT 29
nexkabpss 2012r. N 273-®3 "O6 o6pa3oBanuu B Poccuiickoit ®eneparuu" HaydHO-
nenarornyeckie pabOTHUKM W HMHbBIE JIMIA, TPUBJIEKaeMble YHHBEPCUTETOM K peaH3alliu



JMaHHOW 00pa30oBaTENbHON MPOTPaMMBI, IOJB3YIOTCS TMPEAOCTABICHHBIMU aKaJIeMUYECKUMU
npaBaMM M CBOOOJaMHM B YacTH CBOOOJBI TMpENoAaBaHMs, CBOOOABI OT BMeENIATEIbCTBA B
npo(ecCHOHANBHYIO JESTEIbHOCTh; CBOOOJBI BBIOOpA M HCIOJIB30BAHUS IEJarOrMYeCKU
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOYYECHHS M BOCIUTAHHUS, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3pa0d0TKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM U METOAOB OOYyYeHUS U
BOCIIUTAHUS B Tpelerax peaqu3yeMorl o0pa3oBaTeIbHON TPOrpaMMbl W OTACIbHOU
JUCITUTUIAHEI.

Hcxoas n3 paMoK, yCTaHOBJICHHBIX YU€OHBIM IJIAHOM IO TPYJOEMKOCTH U BUAAM y4eOHOM
paboThl MO MUCIUIUIMHE, TPENoJaBaTelb CAMOCTOSTETHLHO BBIOMPAET TEMATHUKY 3aHSATUH IO
dbopMaM U KOJMYECTBY YacOB IPOBEICHHUS KOHTAKTHOW pabOThI: JEKIUU U HHbIE Y4eOHBIE
3aHATHSI, TPEIyCMaTpPHUBAIONINE MPEUMYIIECTBEHHYIO Tepefady ydeOHol uHbopManuu
npenogaBareneM M (WIM) 3aHATUS CEMHHAPCKOTO THUMa (CEMHHAphl, MPAKTHUYECKHUE 3aHATHS,
MPAKTUKYMBI, 1a00paTOpHBIE paOOThI, KOJJIOKBUYMBl U WHbBIC aHATIOTHYHBIC 3aHATHSA), U (WIIH)
TPYIIOBBIE  KOHCYJIbTAllMM, W (WIKM) HWHIUBUAYyAIbHYIO paboTy oOydarommxcs ¢
mpernojaBaTeieM, B TOM UYWCIE€ WHIUBUAyalIbHBIE KOHCYIbTaMM (IO  KYPCOBBIM
paboTtam/mpoeKkTaM — TpHU HaJUYHH KYpCOBOW paOOTHI/TIPOCKTA IO JAHHOW AWCIUIUIMHE B
y4eOHOM IIJIaHe).

PexoMeHnnyemass TemMaThkKa 3aHSATHM MaKCHUMaJIbHO TOJHO pEeaau3yeTrcsi B KOHTAKTHOMU
pabote co crymeHTamu ouyHOU (opmbl oOyueHus. B ciydae peanuszanum oOpa3oBaTelnbHON
IporpaMMbl B 3a04YHOM / OYHO-3204HOM (opMe TPYAOEMKOCTh AHUCLUHUIUIMHBI COXpaHSETCs,
OJTHAaKO 00bEeM Yy4eOHOI0 Marepuana B 3HAYUTEIbHON YacTH OCBAaMBAETCS CTYJIEHTaMHU B (hopme
caMocTosSTeNIbHOW paboTel. [lpum »sToM TpeboBaHMS K OXHIAaeMbIM 00pa3oBaTEIbHBIM
pe3ynbTaraM CTYAEHTOB IO JaHHOW JUCIHHIUIMHE HE 3aBUCAT OT (QOpPMBI pearn3aiuu
00pa3oBaTeNbHON MTPOTPaAMMBI.

MeTtoauyeckue peKOMeHAAINH 110 U3YYeHUIO U CIUIIHHbI

VYuebnblii kype «Cranmaptuzanus JOY u apxXUBHOTO Jena» MpHU3BaH CHOCOOCTBOBATH
(GbOpMUPOBAHHIO YMEHUN OpPUEHTHUPOBATHCS B YNPABICHUECKHX CUTYallUSIX U OINPEACIATh
HEOOXOUMOCTh U BO3MOKHOCTH HCIOJB30BaHMS JTOKYMEHTOB Ha Pa3IMYHBIX HOCUTENSX H
MH(OPMALIMOHHBIX ~ TOKa3areneil, 00ecrneynBalolX BbITOJHEHUE COOTBETCTBYIOIIUX
YIpaBJIEHYECKUX TPOLEAYpP, COCTABIATh, OGOPMIIATH M HCIOJIB30BATH KOHKPETHBIC BHJIBI
JIOKYMEHTOB, B COOTBETCTBHH C JCHCTBYIOLUIUMU CTaHIaPTAMHU.

W3ydenue kypca CTPOMTCS Ha M3JIOKEHHH JIEKIIMOHHOTO MaTepualia M MPaKTUYECKUX
3aHaTud. Jloruka u3NOXKeHHs MaTepualia MoJApa3yMeBaeT, YTO YacTh 3aHATUI MPOBOIUTCS B
UHTEPAKTUBHOHN (hopMe: 3TO IMpaKTHUeCKoe 3aHATHE 10 TeMe «CTaHaapTH3alMsl apXUBHOTO Jiena
B POy, rie ucnomnb3ytorcs Takue GopMbl paboThl, Kak CO3/1aHHE MPE3CHTAIIMOHHBIX MaTepHasioB
10 TEMaM, COBMECTHAsI Pa3padOTKa JIOKYMEHTOB U ITPOBECHHUE 3aIITHI CBOMX BBIBOJIOB.

B cnydae opranumzanum y4eOHONl pa®OThl € HCMONB30BAaHUEM JAUCTAHLMOHHBIX
00pa30BaTEeNbHBIX TEXHOJOTMHA 3aHATUS MPOBOIATCS B AIIEKTPOHHOHM HH(POPMALMOHHO-
00pa3oBaTenbHON Cpejie YHUBEpCUTEeTa Ha caiTe https://Ims.bspu.ru.

Wuctpykuuu i paboThl B CHCTEME AUCTAaHIIMOHHOTO 00yUYeHHsI pa3MeIleHbl Ha caiiTe u
anpecoBanbl Kak npenogaBatessiM  (https://lms.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHus K NPOMEKYTOYHOM aTTeCTAIMH N0 TUCHUIJIHHE.

[TpoMexyTouHas aTTeCTanus BBIIONHACTCS B (hopMe OIlEeHKH MO PeHTHHTY M 3a4eTa.

B nonHOM 00beMe OlleHOYHBIE MaTepUallbl XPaHATCS Ha Kadeape, peaau3yomeil TaHHyI0
muciuiiney.  OIEHOYHBIE MaTepHanbl C  aBTOMAaTH3MPOBAHHOW IPOBEPKOW  pE3yiIbTaToOB
oOyuyeHust (IpU HAJTUYMHU) PasMELIAlOTCS B AJIEKTPOHHOW HMH(OPMALMOHHO-00pa30BaTEIbHOM
cpene yHuBepcuTeTa Ha caiTe https://Ims.bspu.ru.
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IHEPEYEHD ITPUMEPHBIX BOITPOCOB K 3AYETY

3HaueHue U poJib cTanaapTusanuu st JJOY B yca0BUsSIX pPIHOUHOM SKOHOMUKH.
OcHoBHBIE 3Tanbl pa3BUTHs cTaHAapTuzanuu cheps [JOVY.

Cranpaptuzanus B JIOVY: nenu, 3agauu, IpUHIUIB U QYHKIIMHA, METO/BI.
HopmatuBHO-ipaBoBOE 0OecTieueHrne cranaapTusamnuu B PO.

O6mas ctpykTypa (xapaktepuctuka cucreMsl ' CC P®: opransl u cityx0b1) 1
HaIlpaBJICHUs JEATEIbHOCTH OCHOBHBIX OPTraHOB 110 CTaHAapTu3anuu B PO.
l'ocynapcrBenHas (HalMOHAIbHAs) cUCcTeMa cTaHaapTu3aiuu Poccuiickoit deneparuu
(I'CC PD).

OOm1as xapakTepucTHKa CTaHIApPTOB, MpUMeHseMbIX B cpepe JJOVY: coctas u
HazHaueHue crangaptoB [[CC POD.

Knaccu¢ukanus u kaTeropun CTaHAapTOB: HOPMATUBHBIE JOKYMEHTBI, TEXHHUECKUI
periiameHT, HopMma, HarimoHanbHbIe cTaHAapTel ('OCT P), cranmapTsl opranu3anui,
OTpacJIeBbIE CTAHAPTHI, TEXHUUYECKHUE YCIOBHUS U T.1.

OcHoBonoJaratomue ctaiaaptel Ha JokyMeHTsl B ['OCT P.

CrangapTuzanys OCHOBHBIX JJOKYMEHTOBEIUECKUX TEPMUHOB.

CrangapTsl, peryaupyrouiye padoTy ¢ JOKyMEHTaMU Ha MAIIMHHBIX HOCUTENSX (MCTOPHS
CO3JIaHMS Y aHAJIN3).

CoBpeMeHHbIe CTaHAapTHI, TpuMeHsieMble B cepe JJOY.

[ToHATHS «TOKYMEHT», «3aIUChY, «TOKYMEHTUPOBaHHAS UH(OpMALIHS» B CTAHIAPTaX.
[ToHATHS «apXUBHBIN TOKYMEHT», «apXUBY», «APXUBHBIN (POHI», «TOKYMEHTaIbHBIN
¢donn» B repmunonornyeckux 'OCTax 1980-90-x rr.

OO6mrast XapakTepruCTUKa CTAaHAaPTOB B 00JIACTH apXHBHOTO JIETa.

CrangapTuzanys OCHOBHBIX apXHUBOBEIUYECKUX TEPMUHOB.

CranpmapTuzanys TEpMUHOJIOTUN TEXHOTPOHHBIX apPXHUBOB U JIOKYMEHTOB.
TpeboBanus K pesxuMaM rocy1apcTBEHHOTO XpaHEHHUs TOKYMEHTOB Ha OyMa)KHBIX
HOCHUTEJISIX.

TpeboBanust K XpaHEHHIO JOKYMEHTOB HA IUIEHOYHBIX HOCUTEIISIX.

TpebGoBaHus K XpaHEHUIO OPUTUHAJIOB U CTPAaXOBbIX KOMUN (POTOJOKYMEHTOB.
PersnamenTanus XxpaHeH!s! JOKYMEHTOB HAa MAIIMHHBIX HOCUTEIISIX.

IOpunnueckas cuiia TOKyMEHTOB Ha MAIlIMHHBIX HOCUTEIISIX.

TpeboBanust k 00670KKaM JIeJI ATUTEIBHBIX CPOKOB XPAHEHHUSI.

TpeOGoBaHus K XpaHEHUIO OPUTUHAJIOB U CTPAXOBBIX KOMHUI KUHOJOKYMEHTOB.
OOurre TpeboBaHuUs K MOXKAPHON 0€30MaCHOCTH apXHBOB.

TpeOGoBaHMs K TUIEHOYHBIM U MarHUTHBIM HOCUTEIISIM U UX YIIaKOBKE.

IIpaBuia yuéra u xpanenus nokyMmeHToB ECK/I. IIpaBuna yuéra u XpaHeHHs IPOEKTHON
JOKYMEHTALUU.

TpeGoBanus K XpaHEHHIO HAYYHO-HCCIEI0BATEIBCKIX JOKYMEHTOB.

TexHu4eckoe peryanpoBaHue U TEXHUUECKUE PETIAMEHTBI: CTPYKTYPa, OPSII0K
pa3paboTKH, IPUMEHEHUE PETITaMEHTOB.

Kareropuu HopMaTUBHBIX JOKYMEHTOB U 00BEKTHI cTaHmapTu3anuu B JJOY.

TaGenb yHupUIUPOBaHHBIX (HOPM TOKYMEHTOB.

Anp00M yHUDHUITUPOBAHHBIX (HOPM TOKYMEHTOB.

Poccuiickue knaccupuKaTopsbl.

Ilnanupyembie ypoBHU ¢)OPMHUPOBAHHOCTH KOMIIETEHIUI 00y4al0IUXCS
U KPUTEPHH OLlEHUBAHUSA



YpoBHH OCHOBHBIE TPU3HAKU OcHOBHBIE [TaTubannpHas BPC, %
BBIJICTICHUS YPOBHS MpU3HAKU IKanza OCBOCHUS
(aTambl (akamemuueckast) | (peHTHHTOBAs
(dhopMupoBaHHUS OIICHKA OLICHKA)
KOMIIETEHIIHH,
KPUTEPHUU OIICHKU
c(hOpPMHUPOBAHHOCTH)
[ToBbIIEHHBIIH TBopueckas Bxunrouaer Otnuyno / 90-100
JeSITeNIbHOCTD HUKECTOSLIII 3a4TEHO
YPOBEHb.
YMenue
CaMOCTOSITEITLHO
MPUHUMATH
pelieHue, pemarb
npobaemy/3anaqy
TEOPETUYECKOTO HITU
MPUKIIATHOTO
XapakTepa Ha
OCHOBE MU3YyUYEHHBIX
METO/IOB,
IIPUEMOB,
TEXHOJIOTH.
bazoBblii [Ipumenenue Bxirouaer Xoporio / 70-89,9
3HaHUU U YMEHUI HUKECTOSIINI 3a4TE€HO
B 0oJiee MMPOKUX YPOBEHb.
KOHTEKCTax Crioco6HOCTh
y4aeOHOH 1 cobupars,
npo¢eCCHOHATBHON | CHCTEeMaTU3UPOBATh,
NeSITeNIbHOCTH, aHAJIM3UPOBATH U
HEXKEJH 110 IpPaMOTHO
oOpasiry, C HCII0Th30BaTh
OobLIeit UHpOpMaLIHIO U3
CTETEeHbIO CaMOCTOSITEITLHO
CaMOCTOSITETbHOCTH HalICHHBIX
Y MHUIMATUBbI TEOPETUUECKHUX
HUCTOYHUKOB U
WUTIOCTPUPOBATH
UMU
TEOpETUYECKHE
MIOJIOKECHUS WITH
000CHOBBIBaTh
MIPAKTUKY
IPUMEHEHHS.
VYnosnerBopute | PenponykruBHas N3noxenue B VY nosnerBoputen 50-69,9
JIbHBIN JeSITeNIbHOCTD npeenax 3ajgad BHO / 3a4TEHO
(ocTaTo4HbIN) Kypca TEOpETUYECKH
U TIPaKTUYECKU
KOHTPOJIUPYEMOTO
MaTepuaia
HeynosnerBopu OtcyTcTBUE TPU3HAKOB HeynoBnerBopur Menee 50
TeIbHBIN yJIOBJIETBOPUTEIHHOTO €JIBHO /




YpOBHS HE3a4YTeHO

Pesynbrarhl TEKylero KOHTPOJISL M IIPOMEKYTOYHOM arTecTallid B COOTBETCTBUU C
MPUMEHSIEMON YHUBEPCUTETOM OATbHO-PEUTHHTOBON CHCTEMOM OIEHKH KadyecTBa 00pa30BaHUs
BHOCSTCSI B JJICKTPOHHBIE BEIOMOCTH U TaKMM 00pa3oM OTOOpakaloTcs B DIICEKTPOHHOM
nopTdoJIMo CTyACHTAa B JIEKTPOHHON MHPOPMAIIMOHHO-00pa30BaTEILHON Cpe/ie YHUBEPCHUTETA.
Pe3ynbrarel mpoMexyToOuHON arTtecTanuu (KpoMe HEYIOBIETBOPHUTENIbHBIX) BHOCATCS U B
3a4eTHBIE KHUKKU CTYJEHTOB.

Pa3zpadorunk:
K.u.H., nouent kadenpsl Beeobmieit uctopuu u KynbTypHOTO Hacienus A.M.Uurpuna

JKCNIepThI:
GHEWHUU
K.10.H., 3aB. ornenom Ynpasnenus no aeiam apxusos Pb N.I'. Acanausposa

BHYMPEHHUL
K.n.H., nouent kadenpst BeeoOieit uctopuu u kyiapTypHoro Hacieaus A.H.Annamos




MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLEHOYHBIE MATEPUAJIBI
K.M.02.03 OPTAHU3ALISI CEKPETAPCKOI'O OBCJIY > KMBAHU A
Pexomentyercst 1i1st HarpaBJICHUS! TOJATOTOBKU
44.03.04 TIpodeccronanpHOe 00ydeHHUE (TI0 OTPACIISM),

HanpaslieHHOCTh (po¢uis) «IIpaBoBoe 1 TOKyMEHTalMOHHOE O0ecrieueHne
YIPABJICHUS

KBanudukanus BeITyCKHUKA: OaKanaBp



B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 33JaHUS U WHBIE MaTepUaibl
JUIsL  OLUEHKM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIMIMX ATamnbl (HOPMUPOBAHUS
KOMIIETEHIIM B TpOLECCe OCBOCHHUA OOpa3oBaTeIbHONH mporpamMmbl. [lOMHBIA KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOYHbIE MaTepUaIIbl HAIIPABICHBI Ha (HOPMUPOBAHHE KOMIETEHIIUI B
cootBercTBuu ¢ ®I'OC BO. Cenenusi o GopMHPYEMBbIX KOMIETEHITUAX COACPIKATCSA B 0OImIen
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonmxnom o0bemMe orieHOUHBIE MaTepuaibl XpaHsaTcs Ha Kadeape, peanus3yronei TaHHYI0
muciumuinHy. OneHouHble MaTepuansl €  aBTOMaTU3MPOBAHHON IPOBEPKON pPE3yJIbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caiftre https://Ims.bspu.ru.

O0beM AUCUMIVIMHBI U BUABI y4eOHOIi padoThl 3aduKCHpOBaHbl y4eOHBIM IUIAHOM
OCHOBHOM Tpo(pecCHOHAILHON 00pa30BaTEIHLHOM MPOrpaMMBbl IO YKAa3aHHOMY HAIPaBIICHUIO U
npo¢ IO, BRIPAKAIOTCS B aKaJEMHUECKUX Yacax.

Yacbl KOHTaKTHOM pabOThI U CaMOCTOSATENBHON pabOThl CTYI€HTA U Yachl, OTBOJUMBIE Ha
IpoIeTypbl KOHTPOJIS, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢opmam oOyueHus.
OO0beM  KOHTAaKTHOW  pabOThl  BKJIIOYAET 4Yachl KOHTAKTHOM  ayAWTOPHON  pabOThHI
(JIeKIMK/TIpaKTHUECKUE 3aHATHUS/ TabOpaTOpHbIe pabOThI), KOHTAKTHOW BHEAyAUTOPHON pabOTHI
(KOHTPOJIb CaMOCTOSITETILHON paboThl), Yachl KOHTAKTHOW pabOTBI B IEpPHUOJ aTTECTallWH.
KontaktHas paboTa, B TOM 4YHCIE MOXET IMPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOM
nH(}OpPMallMOHHO-00pa30BaTEeIbHON CpeAibl YHUBEPCUTETA C HCIIOJIB30BAHHEM PECYPCOB CETU
WHTepHeT 1 AUCTaHIIMOHHBIX TEXHOJIOTHM, Ha caifte https://lms.bspu.ru.

TeMaTuKa NPAKTHYECKHUX 3AHATHH 10 JUCUMILIUHE

Tema. Ne.1. Jlo/zKHOCTHBIE 0013aHHOCTH CeKpeTaps.

Bonpocul ona 06cyacoenus:

Kareropuu cekperapckoro oociyxupanus. TpeOoBaHHS K pa3InYHBIM KaTETOPUSM.
KBanudukanroHHble XapaKTEPUCTHKHN HA JOJDKHOCTH CEKPETAPCKOro OOCITyKUBAHMUSL.
Metoauka pa3pabOTKu JOJKHOCTHON HHCTPYKIIUH CEKpeTaps..

OyHKIIMOHATBHBIE 00S3aHHOCTH CeKpeTaps-pedepeHTa.

Ob6s3aHHOCTH M IpO(hecCHOHAIbHBIE HAaBBIKK O(HC-MEHEIKEPA.

Meroanka pazpaboTku 00yJaroei HHCTPYKIIUHA CeKpeTapsi.

SIS e

3aoanus ona camocmosamenvHou pabomai:

1. Tlepeuncnuth  TpebOBaHHS K  JOJDKHOCTSAM  CEKPETapCcKOro  OOCIyKUBaHMS,
PEIyCMOTPEHHBIE KBATH(PUKAIIMOHHBIM CIIPABOYHUKOM JIOJIKHOCTEH.

2. Pazpabotatb u 0QGOpPMUTH JOHKHOCTHYIO HHCTPYKLIMIO CEKpeTapsi, CceKperaps
PYKOBOJUTEIIS.

3. BBIICHUTD 0053aHHOCTH Pa3IUYHBIX KaTETOPUA CeKpeTapei.

4. TlepeuucnuTh U OXapaKTEPU30BaTh MPO(PECCHOHANBHbBIE HABBIKH CEKpeTaps-pedepenra.

5. JlaTth XxapakTepucTUKY 00sI3aHHOCTEH Pa3IMYHBIX KaTEropuil 0uc-MeHEIHKEPOB.

6. OnpenenuTb  ypOBHH  CEKPETapCcKOro  OOCIY)KHMBAaHUS 1O  MEXKIyHApOIHBIM

KJ1accu(puKammsm.
7. PazpaboTtarh JOJDKHOCTHYIO HHCTPYKIIUIO CeKpeTaps-pedepenTa, opuc-MeHeKepa.

Tema. Ne.2. JlokyMeHTHOe 00C/TyKUBAHHE CEKPeTaps.

Bonpocwi ona 06cysrcoenus:

OyHKIIMYU ceKpeTapsi 0 COCTABICHHUIO U 0(POPMIICHHIO IOKYMEHTOB.
TpeboBanus K coepkaHUIO U OPOPMIICHUIO CITY>)KEOHBIX JOKYMEHTOB.

N —



KanpoBbie nokyMeHTHI B paboTe cekpeTapsi.

PaboTa ¢ OyXraaTepcKuMu JOKYMEHTaMHU.

Texnonoruu paGOTBI C JOKYMCHTaMHU, NPUMCHACMEBIC B JJCATCIbHOCTU CCKPLTAPH.
PaGoTa cexpeTaps ¢ TOKyMeHTaMH, COIEPKAIIMMHU KOH(DHUICHIIMAIbHYIO HH(POpMAIIHIO.

SNk w

3aoanus ona camocmosamenvHou pabomat:

OdopMuUTh JOKYMEHTHI 110 UHIUBHIyaTbHBIM 3aIaHHUSM IIPETIO1aBaTEeIs.

[ToaroToBUTH NUYHOE NIEJI0 COTPYOHHKA K Tepenadye B apXHUB (KOJJICKTHBHOE 3a/1aHUE
JUISL TPYTIITBI U3 4 CTYJCHTOB).

3. Pazpabotats 1Ba pazzaena oOyyaromieil HHCTPYKIHH «JleTonpon3BOACTBEHHbIE (DYHKINH
cekperapsi» u «PaboTa cexperaps ¢ KOHGUIECHITHATFHON HHPOPMAITHEH.

N —

Tema Ne.3. TpynoycTpoiicTBO cekperapsi, COCTABJECHHE pe3lOMe CeKpeTaps-
pedepenTa

Llenv 3anamusi — N3ydeHNEe METOMUKHA M TPUOOPETCHHE HABBIKOB COCTABIICHUS PE3IOME
CEKpPETapCKOTro MepcoHaIa.

B pe3ynbrarte BRIMONMHEHUS 3a/1aHUs TPAKTHYECKOTO 3aHSATHS CTYJICHTHI JTOJKHBI:
— 3HaTh Ha3HAYEHUE, MOPSIOK COCTABJICHHUS, CTPYKTYPY U COCTaB MH(POPMAIIUU PE3IOME;
— yMETb COCTaBUTh pE3IOME.

3ananue: Cocmasums pestome couckamens OOJIHCHOCMU —ceKpemaps-pegepenma
KPYRHOU KOMMEPYeCKOU Op2anu3ayuu.

OnHa M3 OCHOBHBIX IIeJIeW MPH MPOBEACHUU AAHHOTO 3aHATHS — ITOMOYb CTYJCHTaM He
JIOMTYCTUTH OMIMOOK B TOUCKE PAOOTHI.

Ha ycrnoBHOM mpumepe TpyAOyCTpOWCTBa B OOJacCTH CEKPETApCKOW NEATEIbHOCTH
YKa3bIBACTCS:

* HEOOXOJMMOCTh YETKOTO TIPEACTABICHUS O TOM, YTO HYXHO peajbHO ONpEACISAThH
YpOBEHb CBOMX 3HAaHWH, yYMEHW, HAaBHIKOB M YMETh COMOCTABISATh UX C TPEOOBAHHIMH,
NPEIbIBISIEMBIMI PAO0OTOAATEISIMU;

* 3HAYNMOCTh TPHU TPYAOYCTPOMCTBE TMPABHUIHHO COCTABIECHHBIX PEKOMEHIATEIbHBIX
JIOKYMEHTOB;

* HEoOXOIMMOCTh 3HaHUN 00 0COOCHHOCTSIX «IoAauu cebs» padoToaaTeio.

METOAUKA ITPOBEJJEHMA ITIPAKTUYECKOI'O 3AHATHAL.
B kauecTBe TUMOBBIX 3a/1a4 110 BOMPOCAM TPYJOYCTPONHCTBA MbI BBIIBUTAEM CIICAYIOLIUE:
* HAMETHTb IYTH ITOUCKA PAOOTHI
* TOJArOTOBHUTH JOKYMEHTHI ISl y4acTUs B KOHKYPCE Ha JOKHOCTb;
* OMNpEeAeNuTh MPaBHJIA U MOATOTOBUTH BAPHAHTHI TEKCTOB Telle(hOHHBIX Oeces Mo TeMe
3aHATHUS;
* TIIOATOTOBHUTH OTBETHI HA MPEJJIOKEHHBIE BOIIPOCHI COOECEIOBAHMUS;.

Xon 3ausrus «llouck padomury.

CTyneHTbl ONpeNeNnsioT MyTH MOWCKa padOThl MOCPEICTBOM DPA3IUMYHBIX HCTOYHHKOB
uHpopmanuu (MeCTHas Ipecca, KaJpOBble areHTCTBa, MNYyOJIMKAalMM, MHHU-PE3IOME,
HEIOCPEICTBEHHOE 00pallieHne K paboToIaTeNt0, Yepe3 3HAKOMBIX M POJICTBEHHUKOB).

HpOI/ICXOI[I/IT O6M€H MHCEHUSAMH HO OCOGGHHOCTHM 1 BO3BMOXHOCTAM KaXJI0T'0 U3 BUIOOB
nyTe moucka padoTel. OOCYX)Aal0TCsa BapuaHThI oOpamieHuil K paboToaaTeNto, COCTaBISFOTCS
MUHU-PE3IOME.



Xon 3ansatusi. Cocmasnenue 00KymMeHmog 0Jis y4acmus 8 KOHKypce Ha 00JIHCHOCHb.
Bo Bpemsi BBINOJIHEHUS MPAKTUYECKOTO 3aHATHS CTYIEHTHI pa3pabaThIBAIOT CIIEAYIOIINE
JIOKYMEHTBI:
* pe3loMe;
* pEeKOMEHJAaTeIbHBIMU MUChMaMHU.
C uenbto yBenuyeHus: 3((HEKTUBHOCTH M TOBBIIICHUS MHTEpEca CTYIEHTOB K 3aJaHUIO,
JlaHa cieayronasl yCTaHOBKa!
* Ppe3loMe Ha CBOIO KaHIUAATYPY CTYAECHT COCTABIISAET CaMm;
* pEeKOMEeHJaTeNbHbIEC MMChMa COCTABJISIOT APYT Ha JIpyra.
3TO aeT BO3MOXHOCTh OOBEKTUBHO OOCYAUTH Haubosee yauHble 00pasiibl OCTaBICHUS
000MX BHUJOB JOKYMEHTOB U OIpPEACIUTh pealbHblE IIAHCHl A TOJYyYEHHUS XOpollen
JOJIKHOCTH.

Xon 3ausrus. Tenegponnasn decedoa o mpyooycmpoiicmee.
[Ipr MOATOTOBKE CTYIEHTHI IOJDKHBI OBLIM ONpPEACTUTh OCHOBHBIC IMpaBHJIA JTaHHOU
Tese)OHHOI Oecebl.

Xon 3anstus «Iloozomoeka Kk cobecedosanuioy.
[Ipu moAroToBKE K 3aHATHIO CTYAEHTaM IpeyiaraeTcsi IpUMEpHbIN nepedeHb Bompocos,
3a/laBaeMbIX IpeJICTaBUTENIeM paboToaaTeneM npu codece0BaHNMU:

[MoxBonss wrorm, HEOOXOAWMMO JaTh P OOMUX PEKOMEHAAUUNA s YCHEIIHOTO
MIPOXOXKICHHUST COOECEOBaHUS M TINATEIBHO MPOJYyMaTh CBOM BOMPOCHI, KOTOPHIC MOJKHBI
M0Ka3aTh, 4TO Bbl yBEpEHBI B CBOMX 3HAHUAX CEKPETAPCKOIO JIEIIA.

JlaGopaTopHbIii MPAKTUKYM HE IPEAYCMOTPEH.

TpeOoBaHMs K CAMOCTOSAITE/ILHOM padoTe CTYAEHTOB.

Ha3nauenneMm caMOCTOSATENBHOM pPAaOOTHI CTYACHTOB SBISIETCS 3aKpeIJIeHWE 3HaHWH,
IIOJly4YEHHBIX CTYIEHTaMM B XOJ€ AayAUTOPHBIX 3aHATUH, a TaKXe IOMCK IONOJHUTEIbHON
UH(POPMAIIMK IO HEKOTOPBIM MpobiemMaM Kypca. PeanbHas camocrosiTenbHas paboTa sBiseTCs
UCKJIIOUUTEIBHO BaKHBIM 3JIEMEHTOM B jeie 3(p(eKTUBHOIO YCBOEHHUsS Marepuana. B mpouecce
CaMOCTOSITENIbHOI padoThl y CTy/eHTa HanboJjiee YeTKO BO3HUKAET HEOOXOAUMOCTh LIEIOCTHOTO,
CHUCTEMHOIO  BOCHPHUSTHA  COAEp)KaHUS  JUCLUIUIMHBL,  MOTPEOHOCTh  IMPUBIICUEHMS
JIOTIOJTHUTENBHBIX CBEICHUH W3 PEKOMEHJOBAHHOW Yy4eOHOW M METOIUYECKOW JMTEpaTyphl,
IIPOCMOTPA U U3YYEHUS 3aIMCEH, CAETaHHbIX BO BPEMs ayJUTOPHBIX 3aHATUH.

B xone CPC cryneHT 3aHUMaeTCsl CaMOCTOSATENBHBIM IIONCKOM MaTEpUANIOB 10 BONIPOCaM
9K3aMEHALlMOHHBIX OWJIETOB, OMMPAsCh Ha CIUCOK MCTOYHHKOB, OCHOBHOW M JIOMOJHHUTEIBHOU
JUTEPaTypbl HACTOALIEH IPOrpaMMBbl, a TAK)KE UCIIOJIB3YS PE3YJIbTaThl HHULIMATUBHOIO ITOMCKA B
oubmmoTekax u cetu IHTEpHET.

Buast CPC:

— cocmasneHue cioeaps mepMuHos8 u NOHAMUU,
— paboma c INeKMPOHHLIMU UHPOPMAYUOHHO-NPABOBLIMU PECYPCAMU,
— paspabomra OOAHCHOCMHOU UHCIMPYKYUU CEKPEeMaps.

JlaiiTe ompeneneHue CIEAYIOIMIMM TEPMHUHAM. YKAKHUTE CCHIIKM Ha MCTOYHHUK (KaK Ha
MHTEPHET-PECYpPC, TaK U HA MEYATHBII pecypc)

0€310KyMEHTHOE (OpPTraHU3aIMOHHOE) 00CITY)KHBaHHE

rpaduk

JieNioBasi Iepenucka



JIeTIOBBIE KauecTBa
JIeJI0BbIE KOHTAKThI

JIeTIOBBIE MOE3/KH / CITy>KeOHbIE KOMaHAUPOBKH
JeJI0TIPOU3BOANUTEIND

JOKYMEHTHOE 00CITy)KHBaHUE
JTOKYMEHTOOOOPOT / TOKYMEHTOITOTOK
MH(POPMAIIMOHHO-CIIPABOYHOE 00CITY)KUBaHUE
MH(GOPMALIMOHHBIN MTAKET COBEILAHMSI
KaHIEJSPHS

KaTEropum ceKkperapen
KOH(HIeHIaTbHast HH(OpMAIIHS
KOH(HIEHIINATIbHBIE TOKYMEHTBI
JTUYHBIE (TUYHOCTHBIE) KaueCcTBa
MYJIbTUMENA-TIPE3EHTALIHS
oduc-mMeHemxep

IUTAaHUPOBaHUE

MIOMOIIIHUK CeKpeTaps

IIpe3eHTaLMs

npueM odparieHui

IIPUEM IO JIEJIOBBIM BOIIPOCAM

MIPUEM TI0 TEKYIIHUM JIeJaM

IIPHUEM I10 JINYHBIM BOIIPOCaM

IIPUEM IIOCETUTEIICH

npunun [lapero

PUHLIMI Dii3eHXxay3pa
IIPOTOKOJIbHBIE MEPOTIPUATHS
pabouee MecTo cexperaps
cekperapuar

CEKpEeTapcKOe 0OCITyKUBaHHE
CeKpeTapb

CeKpeTapb KOJIJIETHH
CEKpeTapb-IIOMOILIHUK PYKOBOAUTEIS
cekpeTapb-pedepeHT
CeKpeTapb-CTeHOrpaucTKa
CeKpeTapb CTPYKTYPHOTO Ioipa3ieieHus (0Taena)
CeKpeTapb yUpexkIeHUs
cekpeTapb-1ed

COBEIIIaHuE

CIIUYPAUTEPCTBO
cTreHorpadupoBaHue

TeneoHHOE 00CTyKIUBaHHUE
TenedoHorpaMma

TEXHUYECKUM CEKpeTaphb
ylpaBiieH4YecKas AesITeIbHOCTb
Y4EHBIN CEKpeTapb



Pa3pa0oTka 10/UKHOCTHON HHCTPYKIIMH CeKpeTaps

3ananue: CoCTaBUTHh JOKHOCTHYIO HHCTPYKIHIO CeKpeTaps-pedepeHTta (cekperaps
PYKOBOAMTEIIS) KPYITHON KOMMEPYECKON OpraHu3aIlii.

Henap 3aHATHA — U3Y4YEHHE METOAMKU COCTAaBJICHUSA, TMoOpsaka odOopMIICHHUS,
COIVIACOBAaHUS M YTBEP)KIACHUS JIOJDKHOCTHBIX HMHCTPYKIMH CEKpETapcKoro IepcoHaa,
NpUOOpETEHNE HABBIKOB COCTABIICHUS JOKHOCTHON MHCTPYKIIUU CEKpeTapsl.

B pe3ynbrare BHINOIHEHUS 3aaHNs IPAKTUYECKOTO 3aHSTUS CTYAECHTHI JOJIKHBI:

— 3HaTh Ha3HAUYEHHUE, TIOPSJIOK COCTABJICHUS, OQOPMICHHS, CTPYKTypy M COCTaB
MH(pOpMaLUU JOJKHOCTHON MHCTPYKIMH CEKpeTaps;

— YMETb COCTaBUThb JOJDKHOCTHBIE MHCTPYKLIMM DPa3JIMUYHBIX KaTE€roOpHil CEKpeTapcKoro
IIepCcoHaIa.

[TpumepHast oOCIE0BATENIBHOCTD PA0OT MO CO3AHUIO0 TAKOTO BAKHOTO JOKYMEHTA, KaK
JOJIKHOCTHASI MHCTPYKIUS, PETYIUPYIONIETO eATeIbHOCTh KaKJOT0 COTPYIHUKA, U CEeKpeTaps
B TOM 4YHCIIe, MOXET OBbITh ciemylomen: usyudeHue ['paxmanckoro kojekca P®, ocHoB
3akoHomarenscTtBa 0 Tpyae (K30T), EHJIC, KpaimndukanmoHHOTO CIpaBOYHHMKA, OTPACIEBBIX
tunoBbIX MHCTpyKIui, 'CAOY u apyrux HOpMaTHBHO-METOJIMYECKHUX MaTepHalioB B chepe
nH(pOpMaIMOHHOTO 00eCIIeUeHUs YIIPABICHHUS.

Ha ocHOBe KOMIIJIEKCHOTO aHajh3a Ha3BaHHBIX M JPYTUX JOKYMEHTOB (Hampumep,
00IIEePOCCUICKUX  KJIacCU(PHUKATOPOB,  YHUPHUIIMPOBAHHOM  CHCTEMBl  OpraHHU3aIMOHHO-
pacnopsiautensHoit nokymenrtanuu (YCOP/), TOCToB cucteMbl CTaHIApPTOB 0OE€30MaCHOCTH
tpyna (CCBT) m ap.) co3maeTcsi KOHKpETHas OJDKHOCTHAsST WHCTPYKIUS, YYWTHIBAIOIIAS HE
TOJIbKO THUIIOBBIE OTIepaIMy, HO U CIIe[M(PHUUECKUE BUBI paOOT B TAHHOM YUPEKICHHH.

Pa3pabarbiBaThCsl JOKHOCTHBIE MHCTPYKIIMM MOTYT KaK «BHEIIHUMU)» OPTraHU3ALUIMU:
TOCYIapCTBEHHBIMH W  YaCTHBIMH  CTPYKTypamu  (HampuMmep,  KOHCYJIbTaTUBHBIMH,
BHEJpEeHYECKUMU (prpMamu), Tak U BHyTpeHHUMH cuiiamu (nonapazaenenuss HOT, nunnoBanuu u
Pa3BUTHS U T.I1.).

OcHoBo#t  nsi  Oyaymied WHCTPYKIIMHM  MOXET  CIY)XKHTh TaKXKe JUIYHOCTHAS
cneuudukanus, B KOTOPOH Mepeuncisiorcss TpeOoBaHUs K pabOTHHKY, €r0 3HAHHUSM, OIIBITY,
HaBbIKaM.

TpeboBaHMsI COCTABIIAIOTCS Ha OCHOBE aHAIM3a MPOIECCOB, BBITOIHAEMBIX PAOOTHHUKOM.
HcxonHble «TUMOBBIE) NaHHbIE OepyTcsa U3 KBATHU(PUKAIMOHHBIX XapaKTEPUCTUK, COCTOSIIUX U3
Tpex pa3aenoB: «/lomKHOCTHRIE o0O0s3aHHOCTHY, «JlommkeH 3HaThy, «KBanudukannoHHbIe
TpeOOBAHUS».

CaMa J0KHOCTHAst MHCTPYKIIMS CEKpeTapsi BKIIOYAEeT B ceOsl:

— 0OIIKe MOJIOKEHHS;

— (¢yHKIIMU pabOTHUKA;

— JIOJDKHOCTHBIE 00S13aHHOCTH;
— [paBa ceKkperaps;

— OTBETCTBEHHOCTb;

— B3aUMOOTHOIICHHUS;

— OIICHKa pabOoTHI.

B pazgene «O61mme moJiosKeHus1» yCTaHABIMBACTCS 00JACTh NEATETLHOCTH CEKpeTaps,
MOopsAA0OK €ro Ha3sHA4YCHHUA U OCBO60)KI[CHI/ISI OT JOJDKHOCTHU, 3aMCHICHUA BO BpPEMsA CTO
OTCYTCTBHSI, TpeOOBaHUS K KBATU(HUKAIIUH 10 pa3psiaaM oriaThl (YpoBEHb 00pa30BaHUs, CTaX U
Ip.), MOAYMHEHHOCTh CEKpeTapsi, AOJDKHOCTHBIE JIMIA, KOTOPBIMM OH PYKOBOAWUT. B naHHOM
paszene MepedyHcisioTcs HOPMAaTHBHO-METOIMYECKHE JOKYMEHTBI, KOTOPBIMU  JIOJIKEH
PYKOBOJICTBOBATHCSI CEKPETaph B CBOCH JESITEILHOCTH.



B pazmene «@yHKUMM PadOTHHKA) OMpENENsSeTCs] MPEeIMET BEICHUS WIH Y4acTOK
paboThl, 3aKpEIUICHHBIN 3a CEKpeTapeM, IMepevyeHb BHUIOB paboT (omeparwuii), oOpa3yromux
OTIeNbHbIe (DYHKIIMU, HATIPUMEP PETUCTpAIlUs JOKYMEHTOB MOXKET ClaratbCs U3 TaKuxX pador,
KaK 3al0JJHEHUE KapTOUeK, BeIEHUE KapTOTEKH, BblJjauya CIIPaBOK U T.1.

B pazgene «/10JsKHOCTHBIE 00SI3AHHOCTH» YKa3bIBAIOTCSI OCOOCHHOCTH, CBSI3aHHBIEC C
MOATOTOBKON CEKpEeTapeM TOKYMEHTOB, TOJy4YeHHEM, 00paOOTKOW M BhIJa4Ye WH(OpPMAIIHH,
Iperonaraiomue 00s3aTeIbHOE UCIOIB30BaHUE OIpPEACIeHHBIX (OpM M METOAOB pPabOTHI
(HarpuMmep, NEPUOAMYECKUNH KOHTPOJIb 3a MHCIOJHEHHEM JOKYMEHTOB), MOTYT TaKke
yKa3bIBaThCS 3TUYECKUE HOPMBI, KOTOPBIE HEOOXOIMMO COOJII0IaTh B KOJIJICKTHBE.

B  pasmene «IlpaBa  cekperapsi»  3aKpeIUISIIOTCS  IOJHOMOYHS,  KOTOpBIE
IPEJOCTABIISIOTCS CEKPETAPIO IS CAMOCTOSATENILHOTO PEIIEHUsS] BCEX BOIMPOCOB, OTHOCSAIINXCS K
ero kommeteHuu. [Ipu pa3paboTke maHHOTO pasnena HeoOXoIUMO ChHOPMYIUPOBATH TAKWE
MOJTHOMOYMS, KakK TpaBO JaBaTh yKa3aHUS [0 KOHKPETHBIM BOIpOCaM, HAmpuMep To
MPEIOCTABICHUIO CEKPETAPIO JAHHBIX O XOJI€ BBIIIOJHEHUSI KOHTPOJIUPYEMBIX 3a/IlaHUM.

Paznen «OTBETCTBEHHOCTB» PETIAMEHTHPYET TMEPCOHAIBHYIO OTBETCTBEHHOCTH
CeKpeTaps 3a MPaBUJIbHOE U CBOEBPEMEHHOE HCIIOIb30BaHUE MPEAOCTABICHHBIX EMY MPaB.

B pazpene «B3aMMOOTHOIIEHHMS» YKA3bIBAIOTCS TOJPA3ACICHUS U PAaOOTHUKH, OT
KOTOPBIX CEKpeTaph IMOJydaeT M KOTOpPBIM IepenaeT WHGOpMalUio, €€ CTPYKTypa, CpPOKHU
nepesavyd, ¢ KeM OHM COTJIACOBBIBAIOTCSA W T.N. JlaHHBIM pa3fen MoKeT ObITh MPEICTABICH B
TabnuaHOU (hopme.

B pasgene «OueHka padoThl» TEPEUHCISIOTCS KPUTEPHH, IMO3BOJISIONINE OICHUTH
CTENEHb BBIMOJIHEHUSI CEKpeTapeM CBOMX (PYHKIMHA M O0O0S3aHHOCTEW, HCIIOJIb30BAHUS IPaB.
OCHOBHBIMU KPHUTEPHUSMU SIBISIFOTCSI KAQU4E€CTBO PabOTBI M CBOEBPEMEHHOCTH €€ BBITOJHCHUS.
KauectBo paboTel ompenensieTcs, B NEPBYIO OYEpeb, BBHIMOJIHEHHEM OO0S3aHHOCTEH,
U3JI0’)KEHHBIX B JODKHOCTHOW MHCTPYKITUH.

JlomyckaeTcsi 00beuHeHHe OJIM3KUX MO COJep)KaHUIo pasnesnos, Hanpumep «llpaBa u
OTBETCTBEHHOCTb).

CocTaBuTenu UHCTPYKINH, MPUIEPKUBASICh OOLUICIPUHATON CTPYKTYpPbI, MOTYT BBOJUTH
HOBBIC pa3/ienbl, HampuMep «/IMYHOCTHBIE KAaYeCTBA CeKpeTapsi, HEOOXOAUMbIe €My MPH
BBIMOJIHEHMH CBOMX (QyHKUOMi», wim pazaen «Opranumzanus padodyero Mecra H

ONTUMAJIBHBIC YCJIOBUSA TPyAA».

PykoBoacTBysACh mosnoxxkeHussMHu ctatbu 47 u ctatbu 48 denepalibHOTO 3aKoHa OT 29
nexabps 2012r. N273-03 "OO6 ob6pazoBanun B Poccuiickoit ®enepauun" HaydHO-
nefarornyeckue pabOTHUKM M HHBIE JIMIA, MPUBJIEKAaeMble YHHUBEPCUTETOM K peaju3aluu
JTaHHOW 00pa3oBaTENbHON MPOTPAMMBI, IOIB3YIOTCS MPEAOCTABICHHBIMU aKaJIeMUYECKUMU
npaBaMM M CBOOOJaMH B YacTH CBOOOJBI MPENoAaBaHMs, CBOOOABI OT BMeENIATEILCTBA B
npo(ecCHOHANBHYIO JESTENIbHOCTh; CBOOOJBI BBIOOpA M HCIOJIB30BAHUS IEJAarOrMYeCcKu
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOyYEHHS M BOCIUTAHHUSA, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3padOTKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYyYeHUS U
BOCIIUTAHUS B Tpelnerax peanu3yeMorl o0pa3oBaTelbHON TPOrpaMMbl W OTACIbHOU
JUCITUTUIAHEI.

Hcxons m3 paMoOK, YCTAHOBJICEHHBIX Y4YEOHBIM IUTAHOM IO TPYAOEMKOCTH M BHJIaM
yueOHOI paboThl MO AMCHUIUIMHE, MPENOJaBaTeIb CaMOCTOSTEIHHO BBIOMPAET TEMATHUKY
3aHATUN MO GopMaM M KOJIMYECTBY YacOB MPOBEACHHS KOHTAKTHOM paOOTHI: JIEKIIMM U HHBIE
yueOHBIC 3aHITHS, TPEIyCMATPUBAIOIIUE TIPEUMYIIECTBEHHYIO Tiepeady yueOHo! nHpopMauu
npenogaBateneM M (WIM) 3aHATUS CEMHHAPCKOTO THUMa (CEMHHAphl, MPAKTHUYECKHUE 3aHATHS,
MPAKTUKYMBI, 1a00paTOpHbIE pabOThI, KOJJIOKBUYMBl U WHBIC aHATOTHYHBIC 3aHATHSA), U (WIIH)
TPYIIOBBIE  KOHCYJIbTallMM, W (WIM) HWHIWBUAYyAIbHYIO paboTy oOydarommxcs ¢
mpernojaBaTesieM, B TOM UYWCI€ WHIUBUAyalIbHBIE KOHCYIbTaMM (IO  KYPCOBBIM
paboTtam/mpoeKkTaM — TpHU HaJUYHH KYpCOBOW paOOTHI/TIPOCKTA IO JAHHOW AWCIUIUIMHE B
y4eOHOM IIJIaHe).



PexomenayeMass TeMaTHKa 3aHATHM MaKCUMaJbHO IIOJIHO PEAIM3YETCs B KOHTAKTHOM
pabote co cryaeHTamMu OYHOM (opmbl 00ydeHus. B ciydae peanmsanuu o0Opa3oBaTEIbHOU
IporpaMMbl B 3a0YHOH / OYHO-3a0YHOW (OpME TPYAOEMKOCTh AMCLUUIUIMHBI COXpaHseTcs,
OJIHAKO 00beM y4eOHOro MaTepHuayia B 3HAUUTEILHON YaCTH OCBAaMBAETCs CTyJIEHTaMH B (hopme
camocTosiTeNbHOW  paboThl. [lpum 3TOM TpeOoBaHMS K OXHIAeMbIM 00pa30BaTEIbHBIM
pe3yiabTaTaM CTYAEHTOB 110 J@HHOM JUCHUIUIMHE HE 3aBUCIAT OT (DOPMBI peaau3aluu
00pa3oBaTeNbHON IPOTPAMMBI.

MeTtoauyeckue peKOMeHIANNH 10 U3YyYeHUIO THCIIUTNIHHbI

[Mporpamma aucuuruHbl «OpraHu3aus CEKPETapcKoro 00CITy)KUBaHUD) COCTABJICHA B
cootBercTBUM ¢ TpeboBanusimu ®I'OC BO.

OpraHu3anvss W3y4eHHs] TUCIHIUIMHBI ONpEACNsoTcs e€ (QYHKIUSIMHA B CHCTEME
JOKYMEHTAIMOHHOTO ¥ apXUBOBEIUECKOTO 00pa30BaHMUS.

Ot16op comepkaHusi Kypca M OpraHu3aiys ydeOHOTO Marepualia ONpeAeNSIOTCS MENbI0 U
3aa4aM JUCIUIUIMHBL U CTAHOBJICHHS TOTOBHOCTHU CTYJEHTOB K KOMIIETEHTHOMY PEIICHUIO
CTOSIIIINX TTepel HUM PO EeCCHOHATBHBIX 3a71a4.

B cnyuae opranmzanmuu yueOHOW pabOTBI € HCIONB30BAHHEM JHUCTAaHIIMOHHBIX
00pa30BaTENbHBIX TEXHOJOTUH 3aHSATHS TPOBOAATCS B DIIEKTPOHHOH WH(OPMAIMOHHO-
o0Opa3oBaTenbHOH cpejie yHHUBepcuTeTa Ha caiite https://Ims.bspu.ru.

Wuctpykumu 11t paboThl B CHCTEME TUCTAHITMOHHOTO OOYyUEHUS pa3MEIICHbI Ha cCaiiTe U
anapecoBanbl kak mnpenogasarensMm  (https://lms.bspu.ru/course/view.php?id=1044), Tak u
crynentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHMs K IPOMEKYTOYHOM aTTECTAIUU 10 TUCHUIJIMHE.

ATTecranus npoBoAUTCs B (hopMe 3a4eTa ¢ OLeHKOIA.

B nomHom o0beMe oOlleHOYHBIE MaTepuanbl XpaHATCs Ha Kadeape, peanu3yroen
JaHHYIO JUCHUIUIMHY. OLIEHOYHbIE MaTepUallbl C aBTOMAaTU3UPOBAHHOM IIPOBEPKOM pe3ysIbTaToOB
0o0ydeHus1 (pU HAJWYMHM) Pa3MEIIAIOTCS B 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

IIpumepHBbIe epedyeHb BONPOCHI K 3a4eTy.

Bapuant Ne.1.
Posb 1 MecTo cekpeTapsi B CTPYKType yIpaBJiIeHHs] OpraHU3alnu.
Henu 1 pyHKIIUN CEKpeTapCcKO AEATEIbHOCTH.
Crneuunanbable TpodecCHOHaTbHBIE HABBIKU M 3HAHUS CEKpeTapsl.
JlomKHOCTHAs MHCTPYKIUS CEKpeTapsl.
Opranuzanus npodeccnoHalIbHOTO 0TOOpa U TPYAOYCTPOICTBa ceKpeTaps.
Opranuzanus paboThl CEKpeTaps.
Texauveckas cpeacTBa OPUCHON EATETLHOCTH.
CpenctBa BHYTPH- M BHEO(HMCHOM TpPaHCIOPTUPOBKU JIOKYMEHTOB, CBSI3H U
KOMMYHHKAIUH.
9. Opranusaius pabouero IHs ceKpeTapsl.
10. MeTo1bI TUTAaHUPOBAHMS pabOYETo JTHS CeKpeTapsi.
11. Opranusarus qesTeIbHOCTH PYKOBOJUTENS oduca.
12. Opranusanus u npoBeAcHUE TeIeOHHOTO 0O0CITYKUBAHUS.
13. Pabora ¢ TenedoHorpaMmamu u (hakcam.
14. OcoOGeHHOCTH UHTEPHET-KOMMYHUKAIIHH.
15. PabGoTa B IpreMHOI pyKOBOIUTEIIS.
16. [Ipuem pa3nuyHbIX KATETOPUI MTOCETUTEIICH.
17. Opranusaius 1 00CIIy>KUBaHHE COBELIAHUH.
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Crenuduka TOATOTOBKM U MPOBEACHUS HEO(QUIHMAIBHBIX, ONEPaTHBHBIX U
BUPTYAJIBHBIX COBEIIAHHH.

Opranuzanys ¥ NpoBeJeHUE KPYIHBIX COBEIAaHUH.

JIoKyMEHTUpOBaHHUE COBEIIAHUA.

[MonroToBka u opraHu3alys JeIOBBIX IEPETOBOPOB.

[ToaroroBka KOMaHANPOBOK U JICIOBBIX ITOE3/10K PYKOBOIAMUTEIIS.
HNudpopmanronHo-Texauyeckast pabota cekperaps.

JlenoBble MMChbMa M TPEOOBAHMS K MX COCTABICHHUIO U 0()OPMIICHHIO.

OCOoOEHHOCTH S3bIKa CIYXKEOHBIX TOKYMEHTOB.

Opranu3zanus T0KyMeHT0000pOTa U TEXHOJIOTHS JETIONPOU3BOACTBA.

Bapuant Ne.2.
Kareropuu cexperapeii: cekperapb-pedepeHT, cexperapb. OTIuYHs, B BBITOJTHIEMBIX
VMU 3JIEMEHTAX YIPaBIECHYECKOTO TPya.
TumnoBoii Habop GyHKIMIA CeKpeTaps U UX peau3alysl B 3aBUCUMOCTH OT PAa3JINYHbIX
(bakTopoB.
3HaHus1, YMEHUS U JIMUHOCTHBIE KAUeCTBA, MPEIbSBIISIEMbIE K CEKPETAPIO.
3HaueHHE HOPMATHBHO-TIPABOBBIX M METOJUYECKHUX JTOKYMEHTOB, PETYJIUPYIOIIHUX
chepy OV (3akoHomaTenbHble akThl, ctaHaapTel, ' CJIOY, Tabenb HOKyMEHTOB U
T.IL.).
HopmaruBHass perinaMeHTalMs CEKpeTapcKux  oOs3aHHOCTeH. JommKHOCTHBIE
MHCTPYKIIUU CEKpETaper pa3IMuHbIX KaTErOpUM.
TunoBble QYHKIIUU CEKpeTaps MO JTOKYMEHTAllMOHHOMY OOECIICUEHHUIO YIPaBICHUS:
perucTpanms, yder, KOHTpOJIb HCIIOJIHEHMS, COCTaBJICHUE HOMEHKJIATyphl [e,
apXMBHOE XPaHEHUE U T.II.
Tunosast cTpyKTypa cekpeTapuara, pacupeaeneHue 00s3aHHOCTEH.
Opranuzanus pabodero Mecra ceKperapsi.
O6opynoBanue mnpueMHOW. CHHUCOK CHPaBOYHBIX W3JaHUN, HEOOXOIUMBIX IS
paboThI cekpeTapsi.
TpebGoBanus K IaHUPOBaHKIO paboyero BpemeHu. ['paduk paboThI.
Opranuzanus ¥ KOHTPOJb pabodero BpeMeHH pyKoBoauTens (OanmaHca, rpaduxw,
BeJICHHE THEBHUKA, YCTHOE MH(GOPMUPOBaHHE 000 BCEX HAMEUEHHBIX MEPOTIPUATHSAX,
MOPYYEHHBIX 3aIaHUSIX U T.1.).
PabGoTta cekperaps ¢ uHpOpMammer mais pykoBomuTens. IloaroroBka TOKIaaoB,
BBICTYIUICHHU, cripaBok. COop nH(popManuu.
[ToaroToBKa NOCTYNUBIINX TOKYMEHTOB K PAaCCMOTPEHMIO pykoBoauTeneM. [Ipasuia
npuemMa 1 00pabOTKH MOCTYMAIOMIUX TOKYMEHTOB.
[ToaroroBka coBemanuii pykopoautesns. [lnan nerictBuii cexperaps. [1nan geiictBuit
CeKperapsi B Cllydae CPOYHOrO COBEIIAHHMS y pyKoBomuTens. JOKyMeHTHpOBaHUE
COBEIIaHNH U 3aCEIaHuM.
IMonroroBka cobpanmii (koH(pepeHumii). IloAroroBka JOKYMEHTOB K JOKJIaay
PYKOBOAMTEIIO.
Opranuzanus npuema moceTuteneil. OOS3aHHOCTH CEKpeTapss MO OpraHu3aluu
paboThl MPUEMHON PYKOBOAUTEIIS.
HopmaTuBHbIE ~ JOKYMEHTBI, PETYJUPYIONIME  PACCMOTPEHHE  MPEATIOKECHHM,
3asIBJICHUH M 5KaJlo0 rpak]iaH.
Buasl npuema noceruTeneil, MpoBOAUMBIX PYKOBOAUTEIEM U CEKpPETapeM: Mpuem
COTPYAHUKOB CBOEH OPraHM3all{ MO TEKYIIUM BOIPOCaM; IPUEM IMPEICTABUTENEH
JpPYTUX OPraHu3alui, B TOM YHCIE JEJIETalhil; TPUEM IOCETUTENEH MO JUYHBIM
BOITPOCAM.
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TexHonorust mpueMa MOCETUTENeH: JOKIaX PYKOBOAUTENO, YTOYHEHHE BPEMEHHU
npremMa, y4eT MOCETHTENeH (BEeICHHE >XYPHAJOB M KapTOTEK C HCIOJIb30BAaHHEM
CPEICTB BBIUMCIUTEIHLHOU TEXHUKH ), KOHTPOJIb 32 BHIITOJIHEHUEM PEIICHHIA.
[ToaroroBka TMPOEKTOB JOKYMEHTOB (OpPTaHU3allMOHHO-PACHIOPSAUTENBHBIX U
JPYTHX).

TpeboBanus k paboTe ¢ JOKyMEHTaMH, UX cocTaBiieHne u opopmieHue. KoHTposs 3a
Ka4eCTBOM O(OPMIICHHS JOKYMEHTOB.

KoHTpomb 32 cpoKkaMu HCITOTHEHHS JJOKYMEHTOB M TOPYYCHUN PYKOBOIHTEIIS.
TpeOGoBaHMsI K OPTaHU3AINH XPAHEHHUS JOKYMEHTOB, UX CHCTEMaTU3aIlH.
OOs13aHHOCTH CEKpeTapsi 10 MOATOTOBKE KOMaHIUPOBOK pykoBomutens. [logdop
HEoOXoauMOW  JuIsi  KOMaHAMPOBKM  HHpopmanuu. OOpaboTka MarepuanoB
KOMaHIUPOBKH (0(hOPMIICHHE OTYETA).

[IpaBuna BeneHus aenoBbIX Oecel, TeneOHHBIX IEPETOBOPOB.

[MpodeccnonanpHast STHKA CEKPETAPCKOTO TPYIa.

[ToBenenue cexperapsi B KOHOIUKTHBIX CUTYaIUSX.

XapakTepuCcTUKa OCHOBHBIX (DaKTOPOB, OKa3bIBAIOIIMX BIHMSHHE HAa ONTHMH3ALUIO
NeSITeTIbHOCTH CEKpeTaps.

PanmonaneHast opraHuzamnusi pabodero Mecra CeKperaps — YCIOBHS — €ro
IPOM3BOIUTENFHON IEATEILHOCTH.

ABTOMaTH3aIUs JESATEIBHOCTH CEKpeTaps — JCHCTBEHHOE CPEICTBO TTOBBINICHHS
3¢ (HEeKTUBHOCTHU €T0 pabOTHI.

Bapuant Ne.3.

TeopeTnueckne BONPOCHI K 3a4eTy.
Kareropuu cexperapeii: cekperapb-pedepeHT, cexperapb. OTIudHsl, B BBITOJTHIEMBIX
MU 3JIEMEHTaX yNpaBlIeHUYECKOro Tpyaa
Omnpenenstoniee 3HadeHHE WH(POPMAIMOHHO-TEXHUYECKUX orepauuid B pabote
cekperaps. TumoBoii Habop ¢yHKIMA cekperapsa. Wx peanusanus (B ero
NESTENILHOCTH ), B 3aBUCUMOCTH OT Pa3NIUYHBIX (PAKTOPOB.
3HaHUsl, YMEHUS U JTUYHOCTHBIE KaUeCTBa, MPEIbIBISIEMbIE K CeKpeTapro-pedepeHTy
U CEKpeTapIo (Jajiee CeKpeTaph).
3HaueHUE HOPMATUBHO-TPABOBBIX W METOJAMYECKUX JOKYMEHTOB, PEryIupyOIINX
chepy OV (3akoHomatenbHble akThl, ctaHaapTel, ' CJIOY, Tabenb HOKYyMEHTOB U
T.IL.).
TunoBble QYHKIIUU CEKpeTaps MO JTOKYMEHTAIMOHHOMY OOECIICUECHHUIO YIPaBICHUS:
perucrpanusi, ydeT, KOHTPOJb HWCIIOJHEHUS, COCTAaBIIEHUE HOMEHKJIATYphl e,
ApXWBHOE XpPaHEHUE U T.II.
PaGoTa cexpetaps ¢ nHpopManuen s pyKOBOIUTES.
[ToarotroBka TMPOEKTOB JOKYMEHTOB (OpPraHHU3aIllMOHHO-PACTIOPSAUTEIBHBIX U
JIPYTHUX); aHAINU3 ¥ GUIbTpanusi HHGOPMAIINH, IOCTYMAIONIEH Ha UMSI PYKOBOIUTEIIS.
Opranuzanus ¥ KOHTPOJb pabodero BpeMeHH pyKoBoauTens (OamaHca, rpaduxw,
BeJICHHE JHEBHHKA, YCTHOE MH(POPMUPOBAHUE O BCEX HAMEUEHHBIX MEPOIPHUSATHSIX,
MOPYYEHHBIX 33JaHUSIX U T.1I.).
OO0cmyXUBaHKME COBEIAHUM.
Opranuzanus npruemMa moceTuTesNe.
HopMaTuBHBIE  TOKYMEHTBI, PpETYJIHPYIOIIME  pPACCMOTPEHHE  MPEUIOKECHUIH,
3asIBJICHUM U 7KaJo0 Tpak/aH.
Bunel npuema mocetuteneld, MpOBOJUMBIX PYKOBOJIUTEIEM M CEKpETapeM: MpueM
COTPYAHUKOB CBOEH OpraHW3aluy MO TEKYIIUM BOIPOCAM; MMPUEM IpeJAcTaBUTEIEH
JPYTUX OpraHu3aiui, B TOM YHCIE JeJeraiuil; mpueM MOCETUTENEH MO JMYHBIM
BOIIPOCAM.
TexHonorus mpueMa MOCETUTENEH: JOKIa] PYKOBOJAUTENO, YTOUHEHUE BPEMEHU
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npuemMa, ydeT MmoceTuTenell (BeleHHE JXYypHAJOB M KapTOTEK C HCIOJIb30BAaHUEM
CPEeZCTB BBIUMCITUTEIHLHONW TEXHUKH ), KOHTPOJIb 32 BBHITIOJHEHUEM PEIICHUN.
[MoaroToBka KOMaHAMPOBOK pykoBoautens. Ilogbop HeoOxomumoit s
KOMaHIUPOBKH HH(OpMAIIHH.

[MoaroroBka mporpaMMbl KOMaHIUPOBKH. OOpaboTKa MaTepHUaIoB KOMaHIHUPOBKU
(obopmnenue oryera).

[IpaBuna BegeHus neI0BbIX Oecel], TeneOHHBIX TIEPErOBOPOB.

[IpodeccronanbHas ITHKA CEKPETapCKOTo Tpyaa.

XapakTepuCcTUKa OCHOBHBIX (DaKTOPOB, OKa3bIBAIOIIMX BIHMSHHE HAa ONTHMH3ALUIO
NeSITETLHOCTH CeKpeTapsi.

PanuonanbHas opraHuszanus paboyero MecTa CeKperaps — YCIOBUS €ro
IPOU3BOIUTEIBHON JACATEIHHOCTH.

ABTOMaTH3alUs JIEATEIBHOCTH CEKpeTaps - JICHCTBEHHOE CPEICTBO IMOBBIIICHUS
3 PEeKTUBHOCTH €ro padOTHI.

IIpakTHyeckne 3aJaHNsA K 3a4eTy
[epeunciuts 0bopynoBaHue nMpueMHOM. CIHCOK CIPaBOYHBIX M3IIAHWH, HEOOXOIMMBIX UL
paboThI cekperapsi.
CocraBuTb IU1aH paboYero JHs CeKpeTapsl.
CocraBuTb pe3toMe, PEeKOMEHIATETLHOE MUCHMO.
TumoBast cTpyKTypa cekperapuara, paciperieieHie 00s3aHHOCTEH.
HopMmartuBHast peryiaMeHTaIusi CeKpETapcKrX 00sS3aHHOCTEH.
OOs13aHHOCTH CeKpeTapsi 10 OpraHu3aly pabOThI IPUEMHOM PYKOBOIUTEIIS.
TpeOGoBaHus K TUIAHUPOBAHKIO pabouero BpeMeHH. I paduk paOoThI.
Opranusaryst pabodero Mecta ceKpeTapst.
ITogroroBka coBemanmii pykoBoautens. [lman neiictBuii cexperapst. [lokymeHTHpOBaHMe
COBEILIAHNM U 3aCEIaHMI.

. IlogroroBka cobpanwii (KoHMepeHIiA).
11.
12.
13.
14.
15.
16.
17.

OOs13aHHOCTH CeKpeTapsi MO MOTOTOBKE KOMAHIMPOBOK PYKOBOIUTEIISL.
OT1mumst B TOIDKHOCTHBIX OOSI3aHHOCTSIX CEKpeTapsi M ceKpeTapsi-pedepeHra.
IoxroToBKa NOCTYMUBIIMX IOKYMEHTOB K PACCMOTPEHHIO PYKOBOIHTENIEM.
[paBuna mpueMa 1 00pabOTKH MOCTYMAIOIINX IOKYMEHTOB.

[NonroroBKa JOKYMEHTOB K IOKIIa/Ty PYKOBOAUTEIIO.

[TonroroBka JOKYMEHTOB K OTITPaBKE.

TpeOoBanust k paboTe C JOKYMEHTAaMH, MX cocraBieHne u odopmienue. KoHtponb 3a
KauecTBOM O(OPMIICHHS JIOKYMEHTOB.

Perucrpanms 10KyMEHTOB.

KoHTposts 3a cpokaMu UCTIOJTHEHUSI IOKYMEHTOB Y TTOPYYEHUN PYKOBOJTUTEIIS.
[IpaBuna reneoHHOro 0OCTyKUBAHUSL.

Bapuant Ne.4.
Poub 1 MecTo cekperapsi B CTpyKType yIpaBJiIeHHs] OpraHU3aluu.
Kareropuu cexperapeit. Llenu u pyHKIMM cekperapsi M UX peann3alusi B 3aBUCMOCTH
OT ero KBaJu(UKaIui 1 0COOCHHOCTEH OpraHu3aluy.
TpeOoBanus, mpenbsiBIsieMble K cekperapio. CrienuanbHble MPogecCHOHAIBHBIC
HAaBBIKU U 3HAHUS CEKpeTapsl.
[IpodeccronanbHbIi 0TOOP U TPYHLOYCTPOHCTBO cekpeTaps. [LnaHnpoBaHue Kapbepsl.
HopMaruBHass  periaMeHTanus CEKpeTapcKux  oOs3aHHOCTEeH.  JIOJDKHOCTHBIE
UHCTPYKLUU CEKPETAPEN Pa3INYHbIX KaTETOpUH.
Opranuzanus paboyero MecTa ceKperaps.
O6opynoBanne npuemMHOW. CHHCOK CHPaBOYHBIX (MH(DOPMAIMOHHBIX) W3IAHUH,
HEOOXOIUMBIX JJIs1 PA0OTHI CEKpeTapsl.
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Texauyeckue cpercTa 0(UCHON AATETHHOCTH.

9. TpeboBanusi K TUTaHUPOBaHHIO pabodero BpemeHHu. ['paduk paboTel. Opranuzamms
paboThI B Te4eHHE pabovero AHS.

10. Opranuzanus AEATETLHOCTH pyKoBoautTens oduca (rpaduku, BeACHHE THEBHHUKA,
ycTHOe HH(OpMUpOBaHHE 000 BCEX HAMEUYEHHBIX MEPOMPHUATHIX, HMOPYYCHHBIX
3aJJaHUSX U T.JI.).

11. Opranuzanys u npoBeieHue Teae(HOHHOro 00CTyKIUBAHUSL.

12. Opranumzanus mpuema mnoceruteneil. OO0sS3aHHOCTH CEKpeTaps 10 OpraHu3aIlluu
paboTsl mpueMHol pykoBoauTens. Kareropuu nmocerurenei.

13. HopMmatuBHBIE TOKYMEHTBI, PETYIUPYIOIINE PACCMOTPEHUE MPETIOKEHHM, 3aBICHUI
1 Kasio0 rpakJaH.

14. TloaroroBka coBemIaHWW (IEIIOBBIX TEPErOBOPOB) pykKoBomuTens. [lman nmedcTBuit
cekperaps. Ilman [edcTBUM Ccekperaps B ClIy4ae CpPOYHOIO COBCILAHUSA Yy
PYKOBOJIUTEIIS.

15. JIokyMeHTUpOBaHUE COBEIIAHUN U 3aCEIaHUN.

16. PaGorta cekperaps ¢ uHpopManuen s pykoBomautens. [loaroroBka MOKIIAIOB,
BBICTYIUICHHUH, cripaBok. COop nH(popManuu.

17. Opranuzaiusi KOMaHIMPOBOK U JIEJTOBBIX MOE310K PYKOBOAUTEII.

18. Pabota cekperaps ¢ wuHpopmanmei amst pykoBoxutens. IloAroToBka IOKIIaIOB,
BBICTYIUICHHH, cripaBok. COop nHbopManuu.

19. TumnoBele QyHKIIMU ceKpeTaps MO JOKYMEHTAIMOHHOMY OOECTICUEHUIO YIPaBICHUS:
perucrpanus, y4eT, KOHTpOJIb HCIIOJIHEHHs, COCTABIICHUE HOMEHKJIATypbl [el,
apxXuBHOE XpaHeHue u T.1. Opranuzaius 10KyMeHTo000poTa.

20. besomacHOCTh Mpu paboTe ¢ KOPIIOPATUBHON HHPOPMAITUECH.

21. TlpodeccuonanpHass dTHKa ceKperapckoro Tpyaa. lloBemenue cekperaps B
KOH(JIMKTHBIX CUTYyalUsX.

22. PanuoHanbpHas opraHu3anus paboyero Mecra Ccekperaps — YCJIOBHS €ro
MPOU3BOAUTEIBHON E€ATEIBHOCTH.

23. OcoOeHHOCTH UHTEPHET-KOMMYHUKAIHH.

24. ABtromartu3zanus JeSITEIbHOCTH CEKpeTapsi - AECWCTBEHHOE CPEICTBO MOBBIICHUS

3¢ (HEeKTHBHOCTH €ro paboThI.

Kpurepun oneHox.

VYcneBaeMoCTh CTyZIeHTa OMpPEAeNsieTcsl CIEeAYIOUMMUA  OLEHKaMU: «OTJIMYHOY», «XOPOLIO»,
«YJIOBJIETBOPUTEIEHOY, «HEY/IOBICTBOPUTEIIHHO.

O1neHKy «OTIUYHOY (5) 3aCITyKUBAET CTYACHT, KOTOPBIN:

- TBEpPAO 3HACT IMPOrPAaMMHBII Marepuan, rpaMOTHO M IPAaBHIBHO OTBEYAET Ha BCE
BOMPOCHI OHJIeTa U IOMOJIHUTENbHBIE BOITPOCHI;

- IPOSIBIISIET TITyOOKHE 3HAHUS B 00JIACTH UCTOYHUKOBEICHUS U UCTOPHOTpaduH;

- TIOKa3bIBaeT 3HaAHUE 0A30BBIX MOHATUHN (TEPMHUHOB, (PAKTOB, COOBITHIA);

- IPOSIBIISIET YMEHHUE MPAKTHUECKOTO MPUMEHEHHSI TCOPETUYECKUX 3HAHUM.

OreHKy «xoporioy (4) 3aciyKUBaeT CTYCHT:

- 3HAIOIIUNA MPOrpaMMHBIA MaTepHual;

- TMOKa3aBIIMM CHCTEeMAaTHUYECKUN XapaKTep 3HAHUH M CIIOCOOHBINH K CaMOCTOSITEIHLHOMY
WX TIOTIOJTHEHUIO B X0JI€ JTajTbHEHIIIEH yueOnl;

-ycrmemHo, ©0e3 CyIIeCTBEHHBIX HEIOYeTOB, OTBETUBIIMKA Ha BCE BOIPOCHI
9K3aMEHAIlMOHHOTO OUJIeTa, HO HEKOTOPbIe KOMIIOHEHTHI OTBETA, KOTOPOTO SIBJISIFOTCSI HE COBCEM
MOJIHBIMU U HEJJOCTATOYHO apryMEHTHPOBAHHBIMU;

- He Bcerja OOHapYKHBAeTCsl CTpOras JIOTMKa W CHCTEMHOCTh B OTOOpe M Iojaye
Marepuana.

OlLIeHKY «yIIOBJIETBOPUTEIBHOY (3) 3aCTyKMBAET CTY/IEHT, KOTOPBIN:



- OOHapyKWJI IO BCEM BOIpOocaM 3HaHWE (AKTOJIOTHMUECKOTO Marepuaia, HO 0e3
JOCTAaTOYHOM CUCTEMAaTU3aIlUH U OCMBICIICHUS;

- HC IIPUBJICKACT 3HAHUS, ITOJTYYCHHBIC 10 CMCIKHBIM JUCHUILINHAM

- cJ1abo WM COBCEM HE OTnepHupyeT 0a30BBIMH MOHITHIMU;

- HC BJIAACCT KOHUCUTYAJIIbHBIMU MMOAXO0JaMH K OCBCUICHUTIO HpOGHGMBI B HaHHOﬁ HayKe.

OneHka «HEyIOBIECTBOPUTEIHHO» (2) BBICTABISIETCS CTYIEHTY, HE BIAJCIOUIEMY B
JIOCTaTOYHOM CTENEHU MPOTrpaMMHBIM MaTepuaioM, npenycMorpeHHbiM PI'OC; nonmycTuBmieMy
NPUHIUIHAIBHBIE OIIMOKM B OTBETAX Ha BONPOCH 3K3aMEHAIMOHHOTO Oujiera mo 0a30BbIM
MOHATHUSIM Y4eOHOTO Kypca U HEe CHOCOOHOMY K MX HCIIPaBJICHUIO 0€3 TOMOIHUTENbHBIX 3aHATUI

IO AUCHUIIIINHE.

IInanupyemMsbie ypoBHH c()OPMHPOBAHHOCTH KOMIIETEHINIA 00y4al0IMXCSI
U KPHUTEPHH OLCHHBAHUSA

YpoBHH OcHoBHble npu3Haku | OcHOBHbIE Npu3HaKky | [lsTubannpHas BPC, %
BBIJICTICHUS YPOBHS IKanza OCBOCHHUS
(aTams (akamemuueckast) | (pEUTHHTOB
(dbopMupoBaHHUS OIICHKA asi OLICHKA)
KOMITETEHIINH,
KPUTEPHUU OIICHKU
c(hOpMHUPOBAHHOCTH)
[ToBbIlIEeHHBI TBopueckas Bxirouaer OtauyaHO / 90-100
NEeSTEIbHOCTh HUKECTOSIINI 3a4TE€HO
YPOBEHb.
Ymenue
CaMOCTOSITETTLHO
MPUHUMATH
pelieHue, peuarb
npobiieMy/3anaqy
TEOPETUYECKOTO UITU
MIPUKJIATHOTO
XapakTepa Ha
OCHOBE M3YUYEHHBIX
METO/IOB,
MIPUEMOB,
TEXHOJIOTHI
bazoBblii [Ipumenenue Bxmrouaer Xoporo / 70-89,9
3HAaHUU U YMEHUI HIKECTOSIINI 3a4TCHO
B 00JIee MIUPOKUX YPOBECHb.
KOHTEKCTaxX CrocoOHOCTH
y4aeOHOH 1 cobupars,
npoecCHOHABHON | CHCTEMaTU3UPOBATh,
NesITeNIbHOCTH, aHAJIM3UPOBATH U
HEXEJH 10 rPaMOTHO
obpasiry, ¢ HCII0Th30BaTh
OounpiIei UHpOpMaLIHIO U3
CTETEeHbIO CaMOCTOSITEITLHO
CaMOCTOSATENIbHOCTHU HalICHHBIX
Y UHUIMATUBBI TEOPETUUECKHUX

HUCTOYHHUKOB U




WLTIOCTPUPOBATH
50.%050
TEOPETUICCKHE
ITOJIOKCHUA NI
00OCHOBBIBATh
MPAKTHUKY
MIPUMCHCHHS

VY nosnerBopure PenponykruBHas N3noxenue B VY nosnerBopuren 50-69,9
JILHBIN ACATCIIbHOCTD npeaciax 3aaavd BbHO / 3a4TCHO
(mocTaTo4HBIN) Kypca TEOpEeTUUYECKH
U TIPAKTHYECKU
KOHTPOJIHPYEMOTO
MaTepuana

HeynosnerBopu OTcyTCcTBUE TPU3HAKOB HeynosnerBopur | Menee 50
TEIIbHBIN YAOBJIETBOPUTEILHOTO €JIBHO / 3aYTEHO
YpOBHS

Pe3ynbraThl TEKylIEro KOHTPOJA M INPOMEXKYTOYHOM aTTECTALlUd B COOTBETCTBUU C
MIPUMEHSIEMON YHUBEPCUTETOM OaJIIIbHO-PEHTHHTOBOM CHCTEMOM OIEHKH KadecTBa 00pa3OBaHMS
BHOCSITCSI B DJJIEKTPOHHBIE BEJOMOCTH U TaKUM 00pa3oM OTOOpaKaloTCs B SJICKTPOHHOM
nopT¢oJIMO CTYACHTA B JICKTPOHHON HH(POPMAIIMOHHO-00pa30BaTEIbHON Cpejic YHUBEPCUTETA.
Pe3ynbpTarel MPOMEKYTOYHOW arTecTamuu (KpoMe HEYAOBICTBOPUTEIBHBIX) BHOCATCS WU B
3a4ETHbIE KHUKKU CTYJCHTOB.

Pa3zpadorunk:
K.M.H., JoneHT kadenpelr BceoOmieit ncropum u kyasTypHoro Hacieauss BITIY wuwm.

M.Axmynasl A.P.Illaucnamos.

JKCNepPThI:
Buewmnui:
HavdaJIbHUK oT/Aena aenonpon3BojcTBa [IAO «bammuadopmesszp E.M.Jlykuna

Buympennuu:
K.M.H., JoneHT kadenpelr BceoOmieit ncropum u kyapTypHoro Hacieauss BITIY wuwm.

M.Axmymnel A.M.Yurpuna




MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLHEHOYHBIE MATEPUAJIbI

K.M.02.04 OPTAHU3ALIMA U TEXHOJIOT WA JOKYMEHTAIITMOHHOI'O
OBECIIEYEHWA YIIPABJIEHUA

PexoMeHnyeTcs A1 HanpaBJIEHUs TIOITOTOBKU
44.03.04 IIpodeccuonanpHoe oOydeHUe (110 OTPACIISM),
HaIpaBJIeHHOCTh (Mpoduiib) «[IpaBoBo€ U TOKYMEHTAIIMOHHOE 0OecTieueHne
yIpaBICHUS

KBanuukanus BeITyCKHUKA: OaKanaBp



B naHHOM NOKyMEHTE NpPHUBEAEHBI TUIIOBBIE KOHTPOJBHBIE 3a/JlaHUs U MHBbIE MaTepUabl
JUIsE  OLEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIMIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHHUSA O00pazoBaTeabHONH mnporpamMmbl. [lOMHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB IPUBOIUTCS B paboyuX NMporpaMmax AUCHHUILINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIbl HAIIPABICHBI Ha (POPMUPOBAHHE KOMIETECHIIUH B
cootBercTBuu ¢ ®I'OC BO. Cenenusi o GopMHpPYEMBbIX KOMIETEHIIUAX COACPIKATCS B 0OIIe
XapaKTEpUCTHKE 00pa30BaTEeIbHOM MPOrpaMMBbl U yUeOHOM IIJIaHE.

B nonmHom o0bemMe orieHOUHBIE MaTepuaibl XpaHsaTcs Ha Kadeape, peanus3yronei TaHHYI0
muciumuinHy. OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKON pPE3yJIbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AUCUMIVIMHBI U BUABI y4eOHO#i padoThl 3adUKCHpOBaHBI y4eOHBIM IUIAHOM
OCHOBHOM TIpo(pecCHOHAILHON 00pa30BaTEIHLHOM MPOrpaMMbl IO YKAa3aHHOMY HAINpPaBIICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMHUECKUX Yacax.

Yacel KOHTaKTHOM pabOThI U CaMOCTOSATENbHON pabOThl CTYI€HTA U Yachl, OTBOJUMBIEC Ha
IpoIeTypbl KOHTPOJIS,, MOTYT paznuydaTthes B yueOHbIX nanax OITOII mo ¢opmam oOydeHus.
O0beM  KOHTAaKTHOW  pabOThl  BKJIIOYAET 4Yachl KOHTAKTHOM  ayAMTOPHON  pabOThHI
(JIeKIMK/IpaKTHUECKUE 3aHATUS/ TabopaTopHbIe pabOThI), KOHTAKTHOW BHEAyAUTOPHON pabOTHI
(KOHTPOJIb CaMOCTOSITEILHON paboThl), Yachl KOHTAKTHOW pabOTHI B MEpPHUOJ aTTECTaIlWH.
KontaktHas paboTa, B TOM 4YHCIE MOXET MPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOM
nH(}OpPMallMOHHO-00pa30BaTEeNbHON CpeAbl YHUBEPCUTETA C HCIIOJIB30BAHMEM PECYPCOB CETU
HNHuTtepHeT 1 AUCTaHIIMOHHBIX TEXHOJOTUM, Ha caiiTe https://Ims.bspu.ru.

Pexomenayemasi TemMaTHMka y4YeOHBIX 3aHATHH CEeMHMHAPCKOro THNA (CEMHMHApHI,
IPAaKTUYECKHUE 3aHATHS, KOJJIOKBUYMBI M NHBIE aHAJIOTMYHBIE 3aHATHS):

TemaTHka NPaAKTHYECKUX 3AHATHH.

Tema 1. Opranuzanus 10KyMeHT0000pOTa
Bonpocul ona 06cyscoenus:
. [onsTue «1okyMmeHTO000pOT». [IpHIIMIIBI U TTpaBUIIa OpraHU3aluU TOKYMEHTO000pOTAa.
. CTpyKTypa 1 XapaKTepUCTHKA JOKYMEHTOIIOTOKOB.
. OTaIbl IPOXOKIEHUS TOKYMEHTOB B OpraHU3aIiH.
. TexHonorust 06pabOTKH MOCTYNAIONINX (BXOSIINX ), OTIPABISEMBIX (MCXOSIINX) U
BHYTPEHHUX JIOKYMEHTOB.
. CXxeMbI IBUKECHHS IOKYMEHTOB.
6. Yuét 00péMa JOKyMEHTOO0OpOTA.

BN =

N

Tema 2. OdopMiieHHe TEKCTOB TOKYMEHTOB
Bonpocul ona 06cyscoenus:
. branku mokymeHTOB 1 ux BuabL. I1opsaok MCIIoab30BaHMs OJIAHKOB.
. CocraB ynocroBepeHus J0KyMeHTOB. [IpaBuia oopmiieHus: peKBU3HUTOB,
YIOCTOBEPSIOUINX TOKYMEHTBI
3. Iopsiok cornmacoBanus JokyMeHTOB. OdopMieHne BU3bl U Tprda COrIacoBaHHUS.
PeKxBU3UTHI «1€I0TTPON3BOICTBEHHBIE OTMETKHY, UX 3HAUCHHE, OUEPETHOCTH 3aIIOTHEHUS

N —

Tema 3. CucremMbl JOKYyMEHTALMHU
Bonpocul ons 06cyscoenus:

1. JIokyMeHTHpOBAaHUE OPTaHU3ALMOHHON AEATEILHOCTU. BUIBI OpraHn3anmoOHHbIX
JTOKYMEHTOB. TpeboBaHus K X MOATOTOBKE, ocobeHHocTH odopmienus no 'OCTam.



Nownbkwbd

. I[OKyMeHTI/IpOBaHI/IC paCHOpHHHTGHBHOﬁ ACATCIIBbHOCTH. BI/I,Z[BI pactnopAaAUTCIbHBIX

JIOKYMEHTOB, TPEOOBaHUS K MX MOATOTOBKE, 0COOEHHOCTH OPOPMIICHUS

. NHpopmManmoHHO-clIpaBOYHBIEC JOKYMEHTHI. MIX BU/IbI, HA3HAUEHUE, TPABUIIA

odopMmIIeHUs B COOTBETCTBUU

. Knaccnq)mcauml " CUCTEMATu3alunsad DOKYMCHTOB.

Tema 4. JlokymeHTanmmonHoe odecnevyenue ynpasjenus (JOY)
Bonpocwt ons ob6cyscoenus:

. Ilpeamer, conepsxanue u 3agauu JJOY. Ctpykrypa ciayx0sl IOY odpopmieHus mno

I'OCT.

[Tonsatue noxymentoo0opora. [IpHHIMITEI OpraHu3aul JOKyMEHTO000poTa
DTarnbl ABMKEHUS U 00pabOTKH JOKYMEHTOB

IIpaBuna perucrpanuu JOKyMEHTOB

Opranuzanysi KOHTPOJISI 32 UCIIOJIHEHUEM JOKYMEHTOB 10 HOBbIM ['OCTam
VYder o6beMa TOKyMEeHTO000poTA.

[TpuumHb! yBeTu4YeHUsT 00beMa JOKYMEHTOO00pOTa

Tema 5. JlokyMeHTHMpOBaHHE  YNPABJEHYECKOH  JeSITEJIbHOCTH:  COCTaB

YHupaBJICeHYCCKHUX TOKYMEHTOB, COCTAaBJICHHE U Oll)OpMJIeHI/Ie AOKYMEHTOB

(98]

Bonpocwt ons ob6cyscoenus:

. DaKTOpBl, BIUAIOLIME HA COCTAB YIIPABICHUYECKUX TOKYMEHTOB. POJIb TOKYMEHTOB B

peanu3anuy yrpaBJIeHYECKUX PEIICHUN U TEHCTBUIA.

. YaudumupoBanusie cuctemsbl JokyMmeHnTtanuu (Y CJI). YuuduuupoBanHnas cuctrema

OpraHu3aIMoOHHO-pacnopsaauTeabHon nokymentanuu (Y COPJI).
TpeboBanus k G1aHKaM JTOKYMEHTOB.

. OcobenHoctu cocTaBineHus 1 0HOpMIIEHUS BUAOB JOKYMEHTOB.

Tema 6. Perncrpanusi 10KyMeHTOB M OPraHM3alMs CIPABOYHO-UH(OPMALMOHHOIO

anmapara

N —

™

NN kW

Bonpocwt ons 0b6cysrcoenus:

KOHTpOJ'IB HUCIIOJIHCHUA JOKYMCHTOB.

. [lonsiTue «peructpamusi JOKyMEHTOBY. 3HAUEHHE PETUCTPALIMU JOKYMEHTOB JIJIs

YIIPABJIICHYECKOU NEATEIBHOCTH.

. [IpyHIMIIBI ¥ TpaBUIIa PETUCTPALIMK U UHACKCUPOBAHUS JOKYMEHTOB, PETUCTPALlMOHHbBIE

¢dbopMbl. TeXHOTIOTHUS X BEACHHUS.

. [Ipunnune! noctpoenus nHGopmarmoHHo-monckoBbix cuctem (UIIC).
. KOHTpO.HI: HCIIOJIHCHUA JOKYMCHTOB. 3Hauenue KOHTPOJIA 3a UCTTOJITHCHUCM JOKYMCHTOB

B yIpaBJeHYECKOHN AesaTenbHOCTH. OCHOBHbBIE MPUHIIUIIBI €0 OpraHU3aIIH.

. B3aumocBs3p PErucTpai JOKyMCHTOB WU KOHTPOJIA 3a UX UCIIOJIHCHUCM. CpOKI/I

HCIIOJIHCHUSA JOKYMCHTOB.

Tema 7. Homenkarypa nes. @opMupoBaHie U XpaHEeHHe J1eJ1 B 1eJI0NPOU3BOIACTBE

Bonpocul ons obcyscoenus:
. OmnpenencHrue HOMEHKIIATYPHI [e)1, €€ Ha3HaueHHe. Bupl HOMEHKIATYp [el, UX

0COOEHHOCTH.

TpeboBaHust HOpPMATHBHO-METOIUYECKUX JOKYMCHTOB K COCTABICHHIO i OPOPMIICHHIO
HOMGHKHaTyp I CII.

MeTtoanka cocTaBIeHUsT HOMEHKIIATYP €.

[Tonsatue «popmupoBanue aen». OCHOBHBIE MpaBuia POPMHUPOBAHUS JIEI.

[Ipu3Haky rpynnupoBKU JOKYMEHTOB B MIEPBUYHBIE KOMILIEKCHI.

OcobeHHOCTH cHCTEeMaTU3aluu IOKYMEHTOB BHYTPH JIEII.



Tema 8. XpaHeHume [OKYMEHTOB B  CTPYKTYPHBIX  MOApPa3/JejeHUsIX.

OTBETCTBEHHOCTDb 32 COXPAHHOCTDH JOKYMEHTOB

Bonpocul ona 06cyscoenus:

. Opra"u3zanusi CripaBoOYHON pabOTh. YUET BBIIAYM JIe]T BO BPEMEHHOE T0JIb30BaHUE

. Opranuzanus XpaHeHus JOKYMEHTOB U 00€CIIeYeHHEe UX COXPAaHHOCTH.

. Ilepeunn TOKyMEHTOB cO cpokamu XpaHeHud. lloaroroBka u mepegava nen B apXuB

OopraHu3alyu.

4. TloHsATHE «DKCTIEpTU3a LIECHHOCTH TOKYMEHTOBY. [[pHHIIMIIBI 1 KpUTEPUU HEHHOCTH
JOKYMEHTOBY. [I[pUHIIUIIBI M KPUTEPHUH LICHHOCTH JOKYMEHTOB. DTallbl MPOBEICHUS
skcniepTusbl. Co3Manme MEHTPaIbHbIX dKcepTHBIX Komuccuit (ILI9K) u sxcepTHBIX
komuccuit (9K): ux cocras u pynkiun. [Nonoxenus o IIOK n SK.

5. IlepeyHu JOKYMEHTOB CO cpokamu xpaHeHus. [loHsTHe, Ha3HAUYeHWE U BUJIBI TIEPEUHEH.
Tunosblie U BEIOMCTBEHHbBIE TIEPEUHH.

6. Meroauka pa3pabOTKu BEJOMCTBEHHBIX IEpEeYHEN JOKYMEHTOB.

7. Iomuoe u yactuuHoe opopmienue aen. OdopMiIeHHE e TOCTOSHHOTO,
JOJITCOBPEMEHHOT'O XPAaHEHUS U 10 JINYHOMY COCTaBY.

8. Cocrasnenue onuceid. Bunpl onuceit. CuctemaTusaius 3arojioBKoB B onucsx. [lopsigok
CIau [ B apXUB.

—
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JlabGopaTopHbIii NPAKTUKYM HE MIPETYCMOTPEH.

TpebdoBaHusi K cCaMOCTOATEILHON padoTe CTY1eHTOB

Haznauennem CPC sBisieTcs 3aKpelyieHUe CBEACHMM, MTOJYyYEHHBIX CTYJEHTaMH B XOJE
ayIUTOPHBIX 3aHATHH. PeanbHas camoctosTenbHass paboTa SBIsETCS UCKIOYUTEIHLHO BaXKHBIM
3JIEMEHTOM B Jienie 3 (EeKTUBHOTO YCBOEGHUS MaTepuaa. B mporecce caMocTosITeIbHON paboTh
y CTyZeHTa HanboJjiee YeTKO BO3HHMKAET HEOOXOAUMOCTH II€JIOCTHOIO, CUCTEMHOI'O BOCHPUSATHUS
COJepXKaHUSA JUCHMUIUIMHBI, TOTPEOHOCTh TPHUBICYEHUS JONOJHHUTEIBHBIX CBEACHUN U3
PEKOMEH/IOBaHHOW Y4eOHOW M METOIWYECKOW JIUTEpaTyphl, MPOCMOTPAa M U3YYCHHS 3aluCceH,
CENIaHHBIX BO BpeMs ayIUTOPHBIX 3aHATHUI.

Bugel CPC: cocraBieHue ciioBapsi JUCHUIUIMHBL. MTOATOTOBKA K CEMUHAPCKUM 3aHATHUSIM,
BBITNIOJIHEHUE 3aJIJaHUI 110 COCTAaBJIICHHUIO JTOKYMEHTOB, CO3[JaHHUE KOMIIBIOTEPHOW IpE3EHTALNH,
TECTUPOBAHUE.

dopma cioBaps

HoBoe nousitue Conep:xkanue AKTHBHA{ CCLLJIKA HA
HCTOYHUK

[TOKYMEHT

ieIno

JICJIOIIPOU3BOJACTBO

[TOKyMEHTAllHOHHOE
oOecrieueHne yrpaBiieHUs

CciIy>k0a Ieonponu3BO/ICTBA

oHUIIHATBEHBIN TOKYMEHT

FOpUINYECKas 3HAUMMOCTb
TOKyMeHTa




FOpUINYICCKad CHUJia JOKYMCHTA

MO/ VTMHHBIN TOKYMEHT

10.

KOITUA JOKYMCHTA

11.

[PCKBU3UT JOKYMCHTA

12.

(bopMyIsip TOKYMEHTa

13.

ODKCIICPTU3a HCHHOCTH
JIOKYMCHTOB

14.

0JTaHK JOKYMEHTa

15.

yHuunmpoBanHas Gopma
TOKyMEHTa

16.

rabenb yHU(UIUPOBAHHBIX
(hopM IOKYMEHTOB

17.

ATh00M YHUGDUIIMPOBAHHBIX
(bopM TOKYMEHTOB

18.

COTIaCOBAHHME JOKYMCHTA

19.

BIH3a

20.

PJICKTPOHHAA IMOAIUCH

21.

rprd yTBEPKICHUS

22.

/TokymMmeHTO000pOT

23

PIICKTPOHHBIN
[TOKyMEHTOO00POT

24

[perucTpauus J0OKyMEHTa

DJIeKTPOHHASA MpPe3eHTALMS

[IpeseHTamust TOTOBHTCS IO TeMe BBIOpaHHOrO mokiama B ¢opmare Power Point.

MuHuManbHOE KOJUYECTBO CJIANUIOB

OpHCHTAIIHS.

Cmpyxkmypa npezeHmayuu:

15. Pasmep cmaiima 4x3,

Tutyneubiit muct (Ha3BaHue qucUUIIMHBL, TeMa, aBTOp) — 1 criaiia.

Packpertue Temsl — 10 cnaiiios.

BriBoma — 1 ciaiin.

I'moccapuit HOBBIX TEPMUHOB U MOHATUN — 2 Cllaiiia.
Crnucok uCnoap30BaHHON IUTEpaTypsl — 1 ciaiif.

IIpuMepsI 3aJaHUH 10 COCTABJIECHHIO JOKYMEHTOB:

TOpPU30HTAbHAS




CocraButh M 0GOPMHUTH BBINUCKY W3 NPHUKA3a MO JAAHHBIM YNPaBJeHYECKUM
CUTYALUSIM CO BCEMM PEKBU3UTAMM, HEAOCTAKOIIHME PEKBU3UTHI J0MHUCATh.

AxkunonepHoe o0miectBo «M3ymMmpyn» neicTByromee Ha TeppuTOpun ropoja Yensouucka
n3aaeT BhIMUCKY U3 npukasa ot 10.11.2013 roga Ne 23 0 co3gaHuu 3KCIEPTHOM KOMUCCHH.
B mensx oOecrneyeHHs KadyeCTBEHHOTO OTOOpa Ha JaybHEiIIee XpaHEHHE M YHUYTOKEHHUE
JIOKYMEHTOB | JIeJ1, oOpazyromuxcs B aestenbHocTH AO «3ympyny» IlpukassiBaro: 2. Co3math
AKCIEPTHYI0 KOMMCCHIO B COCTaBe: Npejcenarelb- HadalbHUK KaHueasgpuu Ilapmmna A.B.,
4yjeHbl KOMHCCUU: riaaBHbIM mHxkeHep A.lO.Jlemuna, cnenuanuct no kaapam Mopo3zosa A.IlL
ITonnucan nupexrop Bacunbes A.P. 3aBepuna Boeinucky cekperapb Pozosa M.C.

CoctaBuTh U 0()OPMHUTH BBINHMCKY M3 NPOTOKOJA MO JAHHBIM YNPaBJCHYECKHM
CUTYALUSIM CO BCEMM PEKBU3UTAMM, HEAOCTAKOIINE PEKBU3UTHI J0MHUCATh.

['ocynapcTBeHHBIM YHUBEPCUTET, DKOHOMHUYECKUI (DaKkylbTeT, BHIMMCKA W3 MPOTOKOJA
Hay4dHOW cTyaeH4Yeckol koHdepeHmuu oT 15.02.2013 Ne 2, moBecTka 1HA O mpoOiemax
U3y4deHHs pa3BUTHs OaHKOBCKOW cucTeMbl B Poccum mokiamuuk cryneHTka 3 Kypca [lemuna
B.B. Caymanu Jlemuny B.B.- Tekct moknaga mpumnaraercs. [locranoBwim: ogo0puTh JOKIaA
Hemunoii B.B., BxirounTe TeKkcT AoKiIana B COOPHHK HAYyYHBIX TPYJOB SKOHOMHYECKOTO
dakynsrera. [Topyunts npeacenarento koHbepeniuu [lerpory B.A. g0 25 deBpans Tekyiero
rojla co37aTh MOCTOSHHBIM OPTKOMHTET IO MPOBEACHUIO HAYYHBIX CTYICHUECKUX KOH(EpEHIHil.
Brinucky n3 nmpoTtokosa 3aBepuiia cekperapb Mupona A.Il.

CocTraButhb 1 0QOPMHUTH CJIYKeOHOE MMUCHLMO 10 JAHHON yNPaBJIeHYeCKOH CUTyaluu
€O BCEMH PEKBH3UTAMM, HEJOCTAIOIIME PEKBU3UTHI JONMUCATH.
Hupexrop 3A0 «AuTyprym» (Mocksa, L{BeTHoit OymnbBap, a. 3, 105123, ten./daxc 432-90-
78, OKIIO 12345678, OI'PH 1234567890123, pacuetHslii cuet 12345678901234567890 B ®BK
«I'YTA-6ank», Kopp.cuer 987654321098765444321, BUK 123456789) A.P.CmupHoB
oOparmics k [maBHOMy penmakTopy *kypHaia «Jleno» B.M.IloneBomy ¢ mpocs00il pazmMecTHTh
pexitamy npoaykiuu 3A0 «AHTypuymM» B OYepeIHOM HoMepe KypHasia. O0beM peKIaMHOTO
marepuana — ? mojocel. Ormyara myONUKanuu rapaHTupoBajiach. I[IMCbMO 0 pa3MmelnieHuH
pexiiaMbl  ObuTO  coctaBiieHo wucnoiaHutenem JILU.IlucapeBoit, mnoamucaHo JIUPEKTOPOM
A.P.CMHpHOBBIM U TTIaBHBIM OyxrantepoM B.A.AHTOHOBOIA.

CoctraButh 1 0pOpMHUTH Te1e()OHOrpaAaMMY MO JAHHON YNPABJICHYECKON CHUTyanuu
€O BCEMH PEKBHU3UTAMM, HEOCTAKOIINE PEKBU3UTHI 10NUCATD.

MunucrepctBo ¢uHancoB PK 3ammaHupoBano mnpoBeaeHHE cCeMUHapa Ui KacCHPOB
MPEANPUITHI TOPOJIa, KOTOPBIN AOJKEH OB cocToAThCs 10 MapTa TekyIiero roga B 15 yacoB B
3nannu MunuctepcrBa. OAO «JIotocy momyumno TeneoHorpaMmy, B KOTOpoir MUHHCTEPCTBO
¢buHaHCOB Mpenjarajio HalpaBUTh HAa CEMUHAp IPEACTaBUTENs OOIIECTBA MO yKa3aHHOMY B
teneonorpamme anpecy. TemedoHorpamma Oblla TOMANMMCAHA OJHUM U3 3aMECTUTENCH
MUHHCTpA U TIEPE/IaHa €r0 CEKPETapeEM.

CocTtaButh U 0POPMHUTH AKT MO JAAHHOW YNPaBJIEHYECKOW CHTYallUM CO BCEMH
PEeKBU3HUTAMH, HEOCTAIONINE PEKBU3UTHI J0NHCATD.

Komuccust nmoa npencenarenbCTBOM HadallbHUKA TEXHUYECKOM rpynmbl A.A.BosioBckoro
u wieHoB komuccun bopucoBa M.IO., HavanbHMKa agMUHUCTPATUBHO-XO3SHICTBEHHOI'O
ornena, CmupnoBa JLII., Oyxranrepa, u PomanoBoit 1.K., opuc-menemxepa, 3A0 «JleoHTHS»
Ha OCHOBaHUM JOKJIagHOM 3anmucku opuc-meHemxkepa M. K.Pomanosoii 11.07.200 . mpoBena
IIPOBEPKY TEXHUYECKOIO OCHAIECHMS TPUEMHOM TE€HEpPaJbHOIO JMPEKTOpa U IpU3HAIA
HETOAHBIMU Il 3KCIUTyaTallud KONMPOBaJIbHBIM ammapar Xerox 345(1 mr.), mpenep
(vaBeHTapHBIM HOMEp 367, 1 mT.), ¢pakc wHBeHTapHBIH HOMep 47823 (1 mt.). [IpusHanHas
HEMPUTOAHOM I OSKCITyaTallud TeXHHKa ObUla mnepeaaHa Ha ckian mnpennpustus. Ilo
YCTaHOBJIEHHOMY (DaKTy KOMHCCHSI COCTaBHJIA aKT NMpUeMa-Tepeaayd OprrexHuk B 3 9k3. (1-1



9K3. — HAYAJIbHUKY aIMUHUCTPATUBHO-XO3UCTBEHHOTO OT/IeNa, 2-i - TIaBHOMY Oyxrantepy, 3-
i - B meno 23-02), KoTopblii ObLT YTBEPKIEH TeHepaabHbIM aupekTopoM I1.1.CtenanoBbIM.

CoctaButh U O(QOPMHUTH CJIYKEOHYI0 CIHPAaBKY M0 JAaHHOW YyIPaBJeHYECKOH
CUTYalMH €O BCEMH PEKBU3MTAMM, HEJOCTAIOIINE PEKBU3UTHI JONMUCATD.

['enepanbHblii 1UPEKTOpP POCCHUICKOrO TPAaHCHOPTHOTO areHTcTBa «MeKIyHapoaHbIe
nepeBo3kn» A.B.IlaBnoB 23 HOsOps TeKyliero rojaa MOPYYWsI IJUPEKTOPY JAemapTaMeHTa
cHaOkeHUs1 W cObiTa areHrctBa K.B.Jlydko mMOATOTOBUTH CHpaBKY O KOJHMYECTBE U
HOMEHKJIaType OQHUCHON MeOenu, NMpuoOpeTeHHOW JUIsl yIpaBlCHHs areHTCTBa B IIEPBOM
MOJIYTOJIMY TEKYIIEero roja. B cnpaBke HE0OXOAMMO JaTh CBEIEHUS HE TOJIBKO O KOJIMYECTBE, HO
U yKa3aThb CTOMMOCTb B pyOJIIX U HOMEpa MOMEIEHHH, T/ie ycTaHoBIeHa 3Ta Mebenb. CrpaBKy
npenctaBuTh K 30 HOsIOps Tekyuiero roaa B Buje Tabmauipl CrpaBka JoJkHA ObITH MOAMKMCAHA
TUPEKTOPOM JIeTIapTaMEHTa, K CIpaBKe JOJKHBI OBITh MPUIOKEHBI: cueT-(hakTypa Ha 1 1. B 1
9K3. ¥ JIOTOBOP MOCTaBKH MeOenu caioHoM «I paHay Ha CKJIaJ areHTCTBa Ha 571. B 1 9K3.

CocTraButb 1 0pOPMHUTH JUYHYIO CHIPABKY IO JaHHOW YNpPaBJIeHYECKONH CUTYyalHHU
€0 BCEMH PEKBH3UTAMM, HEJOCTAIOIIME PEKBU3UTHI JONMUCATH.

Crapmas MmenunuHCKas cectpa O0omapHUIBI Noe 54 MunmcTepcTBa 31paBooxpaHeHus PO
SxosneBa Enena ®enopoBHa oOpaTmiiach B OyXTaiTepHio ¢ Ipoch00il BbIIATh €l CIpPaBKY IS
MOJTYYCHUST JIGHS)KHOU ccyasl B pazmepe 500 Twic. pyO. cpokom Ha 10 ser B OKTAOphCKOM
ornenennn Ne 7813 MockoBckoro Coepbanka. B cmpaBke NOKHBI OBITH IOATBEPKACHBI
MECTO, JOJKHOCTB, CTaX pabOThI U pa3Mep 3apaboTKa 3a rnociegHue 3 Mecsia TeKyIero roja.

CoctaButb U 0QOPMHUTH [OKJIAJAHYI 3aMUCKY M0 [JaHHOW YyIpaBJeHYECKOH
CUTYAIlUM CO BCEMH PEKBU3UTAMH, HEIOCTAOIINE PEKBU3UTHI I0NUCATD.

3amectuTens HadanbHUKa [Ipom3BoscTBeHHOTO0 00benuHeHHs «MOCKOBCKasi TOPOJICKast
teneponnas cerb» (MI'TC) MunucrepcrBa cBsasu PO M.U.Jly60B oOpatuics K HayaJbHUKY
CIIENUATILHOTO yIpaBlieHusl TenedOoHHOH CBs3M Toro ke MuHHCTepcTBa [.C.AKCEHOBY ¢
JOKJIATHOM 3aMTMCKOM O BBIICTICHUH TPSIMBIX TPOBOJIOB U Ha3HAUYEHUH TeJIe(POHHBIX HOMEPOB HA
JIOTOBOPHOM ocHOBe. B moxmamnoi 3amucke M.M.JlyboB coobmiam o TOM, 4TO B CEHTSAOpE
Tekymero roga ooweauaennem (MI'TC) ObuTH TIONTOTOBJIEHBI W COTJIACOBAHBI C | JTaBHBIM
IJIaHOBO-(DMHAHCOBBIM ~ ympaBieHHeM MuHuctepctBa cBsizu P® 1oroBopsl ¢ HOBBIMHU
aboneHTamu. /{751 BKIIFOUEHHUS YKa3aHHBIX aDOHEHTOB B CeTh nepenaun nanueix «MHboTen» ¢ 1
JeKadps TEKyIIero roja HeoOXOJUMO BBIJIEICHHE MPAMBIX POBOAOB. B cBs3u ¢ stum J[yboB
M.U. BBIABUHYI TPEIJIOKEHUE O BBIICICHUH MPSMBIX MPOBOJAOB U HA3HAYCHHH TEJIE(POHHBIX
HOMEpOB Ha JIOTOBOPHOM OCHOBE yKa3aHHbIM aboHeHTaM. JlokiagHas 3amucka Obula cOCTaBlieHa

u nognucana M.1.Jly6oBbiM 12 HOsSIOps TeKyIIero rojaa.

CoctaBuTh ¥ 0pOPMUTH NPHUKA3 N0 JUYHOMY COCTABY 110 JAHHOH YNpPaBJeHYeCKOI
CUTYAlHH CO BCEMH PEKBH3HTAMH, HEJOCTAIOLIME PEKBU3UTHI JONUCATD.

Hcnoab3yss OJIaHK TPYAOBOl KHUKKH, O(POPMUTH TPYIAOBYI0 KHUKKY M BHECTH
3anucu o0 padore (0 mpueMe Ha padoTy M YBOJIbHEHHH B CBSI3H C OKOHYAHHEM CpOKa
JI0TOBOPA).

OxoHomuct BacunbeBa Exatepmna HwuxonmaeBna 1 centsiOpst 2011 roma nHamucana
sasBieHue B AO «Jlyu» ¢ mpocb00oit mpUHSATE €e Ha paboTy CreruaIucToM (UHAHCOBOTO OT/AeIa
Ha HenoJIHbIA pabouuii neHb. MucnekTop mo kaapam CmupnoBa M.C. o0bsicHuna, uyto pupma
MMeeT BO3MOXKHOCTh MPHUHSTH Ha pabOTy SKOHOMHUCTOM, HO Ha OCHOBE TPYJIOBOTO J0rOBOpa Ha
cpok 3 roma. TpymoBoii HOroBOp OBLT 3aKIIFOUEH 5 CEHTSAOpS W MOANUCAH OT WUMEHU (HUPMBI
reHepaibHpIM upekTopoM MuponoBbiM JI.C. B TOT ke aeHb ObUT W3aH MPUKA3 MO JIUYHOMY
cocTaBy, 3aBu3upoBaHHbIi CMupHoBoi M.C. u ropuckoncynsToM XmenebiM U.O. Tlpukas 6bu1
o0bsBieH Bacunbenoit E.H. nmoa muunyro nmoanuce 6 ceHTAOops.



PykoBoacTBysACh mosnoxxkeHusAsMHu ctatbu 47 u ctatbu 48 denepalibHOTO 3aKoHa OT 29
nekabps 2012r. N273-03 "OO6 ob6pazoBanun B Poccuiickoit ®enepauuun" HaydHO-
nejarornyeckue pabOTHUKU M HHBIE JIMIA, MPUBJICKAaeMble YHHUBEPCUTETOM K peau3aluu
JMaHHOW 00pa30oBaTENbHON MPOTPAMMBI, IMOJB3YIOTCS TMPEAOCTABICHHBIMH aKaJIeMUYECKUMU
npaBaMM M CBOOOJaMH B YacTH CBOOOJBI TMpENoAaBaHMs, CBOOOABI OT BMeEIIATEILCTBA B
npo(ecCHOHANBHYIO JESTEIbHOCTh; CBOOOJBI BBIOOpA M HCIOJIB30BAHUS IEJarOrMuecKu
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOyYECHHMS M BOCIHUTAHHWS, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3pa0d0TKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYyYeHUS U
BOCIIUTAHUS B Tpelnerax peaqu3yeMor o0pa3oBaTelbHON TPOrpaMMbl W OTACIbHOU
JUCITUTUIAHEI.

Hcxons u3 pamMoK, YCTaHOBJIEHHBIX Y4YEOHBIM IUIAHOM IO TPYAOEMKOCTH M BHUAAM
yueOHOM paboThl MO TUCHUIUIMHE, MPErnoAaBaTellb CaMOCTOSTEIBHO BBEIOMPAET TEMATHUKY
3aHATUN 1O (OpMaM U KOJUYECTBY HaCOB NMPOBEACHUS KOHTAKTHOM pabOThI: JIEKIMH U WHBIE
y4eOHbIe 3aHATHA, IPEyCMaTPUBAIOIINE IPEUMYIIIECTBEHHYIO Nepeaady yueOHoi nadopmarmu
npenogaBaresneM M (WIM) 3aHSATHS CEMHUHApCKOro THIAa (CEeMHUHAphl, MPaKTHUYECKHUE 3aHATHUS,
MPAKTUKYMBI, Ta0OpaToOpHbIE PabOThl, KOJUIOKBUYMbI U MHBIC aHAJIOTHYHBIC 3aHATHA), U (KJIIH)
TPYIIOBBIE  KOHCYJAbTAlUM, W  (WIM) WHAUBUIyaJIbHYI0O paboTy  0O0y4arommuxcs C
mpernojaBaTesieM, B TOM 4YHCIIe HWHIAUBUAYyaJIbHbIE KOHCYJIbTAMH (IO  KypPCOBBIM
paboTtam/mpoeKkTaM — TPH HAJIWYUK KypCOBOM paOOTHI/MpOEKTa MO AAHHOW ITUCIUIIIMHE B
y4eOHOM IIJIaHe).

PexoMennyemass TeMatuka 3aHITUH MaKCHUMAJIbHO TOJIHO PEaJU3yeTcsi B KOHTAKTHOM
pabore co crymeHTamu O4HOM (opmbl 00ydeHusa. B ciydae peanmmzammm oOpa3oBaTeNbHOM
IporpaMMbl B 3a04YHOW / OYHO-3a0YHOU (hOopMe TPYAOEMKOCTh AMCLHUILUIMHBI COXPAaHSETCH,
0JIHaKO 00beM y4yeOHOro MaTepHaia B 3HAYMTEIbHOM YacT OCBAaMBAETCs CTyIEHTaMU B Gopme
caMOCTOATEeNIbHOW paboTel. I[lpm 3TOM TpeOoBaHWS K OXHUIAeMbIM 00pa30BaTEIbHBIM
pe3ynbTaraM CTYIEHTOB TIO JaHHOW JUCHUIUIMHE HE 3aBUCAT OT (OPMBI peanu3aruu
00pa3zoBaTenbHON MPOTPaAMMBI.

MeToauyeckue peKOMeHIAUMHU 110 U3YUYEHUIO TN CIUTIIMHBI

VYueOuniii kypc «Opranmzanuss u TexHonorus JIOVY» mpusBaH crnocoOCTBOBAThH
(GOpPMHUPOBAHUIO YMEHUW OPHUEHTHUPOBATHCS B YIPABICHUYCCKUX CHUTYAIUSAX M ONPEACISATh
HEOOXOUMOCTh M BO3MOXKHOCTH HCIIOJIb30BaHUS JOKYMEHTOB Ha PA3IMYHBIX HOCHUTENSAX U
WH()OPMAIMOHHBIX  TMOKa3aTele, OO0eCIeYnBAIOMMUX  BBITOJTHCHUE COOTBETCTBYIOITUX
YIIPaBICHYECKUX TMPOLEAYP, COCTABIATH, OPOPMIISITH H HCIOJB30BATh KOHKPETHBIC BHUIBI
JIOKYMEHTOB, B COOTBETCTBHUH C JICUCTBYIOIIMMH MIPABOBBIMH HOPMaMHU.

N3ydyenne xypca CTpOHWTCS Ha W3IIOKEHUW JIEKIIMOHHOTO MaTepuana U MPaKTUYECKUX
3aHsATUH. Jlormka M3JIOXKEHUs Marepuasa IMoJIpa3yMeBaeT, YTO YacTh 3aHATHA MPOBOAUTCS B
UHTEpakTHUBHOUW (opme: 95T0 mpakTuueckoe 3aHsATHEe N0 TeMe «HomeHknarypa pen.
®dopMupoBaHUE W XPaHEHHE €7 B JEIONPOM3BOACTBE», TNI€ HCIOJB3YIOTCS Takue (HOPMbI
paboThl, KaK CO3JaHME TPE3CHTAIIMOHHBIX MAaTepPHAJIOB IO TeMaM, COBMECTHas pa3paboTka
JIOKYMEHTOB | TTPOBEICHUE 3aIUTHI CBOUX BBHIBOJIOB.

B cnyuae opranmzanmuu yueOHOW pabOTBI € HCIOJNB30BAHHEM JHUCTAaHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJOTUM 3aHATHS TPOBOIATCS B OSJIEKTPOHHOW WHOOPMAIMOHHO-
o0pa3oBaTenbHOH cpeie yHuBepcuTeTa Ha caiite https://Ims.bspu.ru.

WNHcTpykiuu 1y1st paboThl B CHCTEME TUCTAHIIMOHHOTO 00yUYeHHUs pa3MEIICHbl Ha CaliTe U
aapecoBanbl kak mnpernogasarensMm  (https://lms.bspu.ru/course/view.php?id=1044), Tak u
crynentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).




TpeGoBaHus K NPOMEKYTOUHOI aTTECTANMHU MO TUCIUITIHHE.
[TpomexxyTouHast aTTecTalys BHITIOIHIETCS B JopMe OLEHKH MO PeHTHHry (Ha 2 Kypce)

U 3Kk3ameHa (Ha 3 Kypce).

B nosnHoMm o6beMe o1leHOYHbIe MaTepraibl XpaHsaTcs Ha Kadeape, peanu3yromei JaHHYI0

mucuuruiney.  OlLleHOYHBIE MaTepuanbl € aBTOMAaTH3MPOBAHHOM MPOBEPKOl pe3yinbTaToB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETA Ha caifte https://Ims.bspu.ru.
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INEPEYEHDb ITPUMEPHBIX BOITPOCOB K YCTHOMY OITPOCY

[Ipenmer, congepsxanue u 3aaaun Kypca. JJOY kak QyHKIUs yrpaBieHus.

TepMHHONOTHS J1€TONPOU3BOJICTBA. XapPaKTEPUCTUKA OCHOBHBIX IOHATUH B OO0JIACTH
OpraHu3aiuu padboThl ¢ JOKYMEHTaMH.

l'ocynapcreennas cucrema JIOY: e€ coctaB u Xxapakrtepuctuka. OpraHus3allioOHHas
CTPYKTYpa yIpaBJIE€HUs JOKYMEHTALUEH.

XapakTepHucTUKa 3aKOHOAATEIbHBIX aKTOB, peraameHTupyomux J0V.

AHaian3 HOPMAaTUBHO-METOJMYECKUX JTOKYMEHTOB, pErilaMEHTUPYIOUIUX paboTy ¢
JOKYMEHTaMH U IPOOJIEMBbI YIPaBICHUS JOKYMEHTAIIUEH.

Xapakrepuctuka cuctembl JJOY. OyHKIMU, TPUHIIUATIBL.

Jlenornpou3BoACTBO KaK cUCTEMa PabOThI ¢ JOKYMEHTaMH.

OpraHu3alOHHBIE, IPABOBBIE ACIEKTHI AEIONPOU3BOICTBA.

[Tpobnembl COBEPIIEHCTBOBAHUS JOKYMEHTAIIHOHHOTO 00eCieueH s B TOCYAapCTBEHHOM
anmnapare M 4aCTHBIX OpraHu3alusiX.

HopmartuBHas pernameHTanus opraHu3anuy JOKyMEeHT0000poTa.

[TonsiTue MOKyMEHTOOOOpOTa U €ro OCHOBHblE JTambl. [IpuHIMOBI W TpaBuia
OpraHu3aIlK JOKYMEHTO000pOTa.

[Tpuém, mnepBuyHass oOpaOOTKa JOKYMEHTOB U MPEIBAPUTEIILHOE PacCMOTpPEHUE
JOKYMEHTOB: CXE€Ma JIBH)KCHHUS, TEXHOJOTHH OOPa0OTKM M HCIOJHEHHE BXOMISIINX
JOKYMEHTOB.

PaccMoTpenue [OKyMEHTOB pPYKOBOACTBOM YUpPEXACHHS W HalpaBlIeHUE HUX Ha
UCIIOJIHEHUE: CXEMa JBIKEHHUS, TEXHOJIOTUH OOpaOOTKM M HCIIOJHEHHE HCXOMASIINX
JOKYMEHTOB.

Perucrpanust nokyMeHTOB. [[pyHIMIBI OpraHu3aiuy.

CpaBHHTENbHAs XapaKTEPUCTUKA (POPM perucTpanuu: coctaB MH(GOpMAIMN U MOPSIOK
UX 3aI0JHEHUS.

HNuaexcupoBaHue JOKYMEHTOB U MOCTPOECHHE MH(POPMAIMOHHO-TIOUCKOBBIX CHUCTEM I10
JOKYMEHTaM OpTraHU3aliH.

TexHOJIO0rHsI KOHTPOJISI UCTIOJTHEHUS IOKYMEHTOB.

Buzbl KOHTpOIIA M X XapaKTEPUCTUKA.

TexHomorust paboThl C JOKYMEHTaMH HCTIOJHUTEIICH.

[IpaBuna opraHu3anuu JABW)KEHHS BHYTPEHHUX JOKYMEHTOB: CXEMa JABM)KECHHS,
TEXHOJIOTUU 00pabOTKH U UCIIOJIHEHUE BHYTPEHHUX JOKYMEHTOB.

IHEPEYEHD ITPUMEPHBIX BOITPOCOB K 9K3AMEHY

AHaN3 CTPYKTYpPHI TIOKyMEHTO000pOTA.

Mertoxb! y4éra U COKpalieHus JOKYMEHTO000poTa.

Opranuzanys HHPOPMAITMOHHO-CIIPABOYHOM PabOTHI MO JOKYMEHTaM OpraHU3alHH.
3aja4u ¥ BUIBI KOHTPOJISI HCIIOJHEHHSI JOKYMEHTOB U TIOPYYCHHH.

CocTaB KOHTPOJIUPYEMBIX JOKYMEHTOB.

OpraHu3zaiyst KOHTPOJIS 32 MCIOJHEHHEM JTIOKYMEHTOB. CpOKH MCIIOJTHEHHUS JOKYMEHTOB.
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Bunst Homenknatyp nen. Knaccugukanuonnas cxema HOCTPOCHHUS.

TpeboBaHust K COCTaBIEHUIO 3aT0JIOBKOB JI€JI HOMEHKJIATYPbI. DJIEMEHTHI 3ar0JIOBKa.
CoBepiieHcTBOBaHUE TIOKyMeHTOOOOpoTa. [yt n MeToasbl.

Opranusanys v Nopsii0K COCTABIEHUS, COTJIACOBAHUS U YTBEPKICHHUSI HOMEHKJIATYypPhI
nen (MeToauka).

TpeboBanus K 3amoaHEHUIO POPMBI HOMEHKJIATYPHI JIe1: Ha3HAUYEHUE, BUJIbI, OOIIIHE
TpeOOoBaHUs K €€ COCTaBICHHUIO 1 0()OPMIICHHIO.

XapakTeprucTHKa COBPEMEHHOM HOPMATUBHO-METOIMUECKON 0a3bl, perIaMeHTUPYIOIICH
TpeGoBaHus K (POPMHUPOBAHUIO JIETI.

XpaHeHne JOKYMEHTOB B ONIEPATUBHON JIEATEIBHOCTH CTPYKTYPHBIX MOIPA3IEICHUAX
YUPEKIACHUN.

[TonsiTHE «3KCIIEPTU3a LIEHHOCTU JOKYMEHTOBY, €€ 3a1aun. HopMaTtuBHO-MeTOqMYECKHE
U TEOPETUUECKHUE OCHOBBI IIPOBEIECHUS IKCIIEPTU3BI.

Opranuzanyst 5KCIepTU3bl HAYYHOW U MPAKTUYECKON IEHHOCTH IOKYMEHTOB. DTaIlbl
nposeaenus DL/ u opopmiieHne e€ pe3yabTaToB.

[Iepeynn TOKYMEHTOB CO CPOKAMH XPAaHEHHUsI, X HA3HAYEHUE U UCIIOJIb30BaHUE.
[ToaroroBka u nepeaayva ejl B BEAOMCTBEHHBIN apXUB.

[IpuHUKMIIBEI CUCTEMATU3ALMH TOKYMEHTOB BHYTPH JI€]I UX XapaKTepUCTUKA.

OcHoBHbIe TpeOOBaHUS K OOPMIICHUIO JEII.

[Tonsitue onucu nen. OdopmiieHNe ONMUCH JI€T CTPYKTYPHOTO MOIpa3 iesieHusl.

Bunsl onuceit u Mx XapakTepuCTHKa, PAaBUJIa MX COCTABICHUS U 0(POPMIICHHUS.
XapakTepucTruKa opranu3anuoHHbIX Gopm ciryx0s1 IOY. dakTopsl, onpeaesonue ux
BbIOOp. Tunossie cTpykTypsl JJOY B opranuzanusax pa3inyHbIX YPOBHEU yIpaBICHHS.
OcHoBHbIe 331241 ¥ GyHKIIUU cayKOb1 JJOY.

JIOJDKHOCTHOM M YMCIIEHHBIM COCTaB COTPYAHUKOB ciyk0bl JIOY, ux yHKIIMOHAIBHBIE
00513aHHOCTH.

HopmatuBHBIE JOKYMEHTBHI 110 opranu3anuu ciryx0os1 JJOY KOHKpEeTHOM opraHn3anuu:
UX COCTaB, METO/IMKa pa3paboTKU U 3HAUCHHUE.

Pernamenranus nesitenbHOCTH caykO0bl JIOY B HOpMAaTHBHO-METOMUECKUX
JOKYMEHTAaX.

[Tonoxenue o ciyx6e JIOY. CtpykTypa, QyHKIIMH, METOANKA Pa3pabOTKH, COCTaB
nH(OPMAaLIUU U YTBEPKICHUSI.

WHcTpyKLus 1o 1e10Ipon3BOICTBY — OCHOBHOM HOPMAaTUBHBIN aKT,
periaMeHTHPYIOIIMI opranu3anuio u Texnojoruto OV yupexaenus. OyHkuuu,
CTPYKTYypa.

MeTtoauka cocTaBieHUs] MHCTPYKIUU 10 JeIONPON3BOACTBY: COCTaB MH(OPMALINH,
MOPSIOK Pa3pabOTKH, YTBEP)KICHHUS U BHEIPECHUSI.

Opranu3zanroHHbie GOpMBbI JeI0NpOon3BoACTBA. CpaBHUTEIbHAS XapaKTEPUCTUKA.
JIOJDKHOCTHAs! MHCTPYKLUS KAK HOPMAaTUBHBIA JOKyMEHT. DyHKIUHU, CTPYKTYypa.
MeTtoauka pa3paOOTKU JOJKHOCTHON HHCTPYKIMH: COCTaB HH(POPMAIUH, TOPSIOK
pa3pabOTKU U YTBEPXKICHUSI.

3HayeHHe MPABUILHON MOCTAHOBKH JIEJIONMPOU3BOICTBA ISl YIIPABICHYECKOM
NESTEIbHOCTH Ha COBPEMEHHOM JTalle.

OcHoBHBIE HampaBJieHHs coBepieHcTBoBaHus JIOY.

Kpurepun ouneHok.
VYcneBaeMoCTh  CTyJIEHTa  OMNpEAENsieTCsl  CIACAYIOIMMMH  OIEHKAMH:  «OTIUYHOY,

«XOopouioy, «KyaoBJICTBOPUTCIbHO», «HCYAOBJICTBOPUTCIIHHO.

Or1eHKy «OTIUYHOY (5) 3aCIyKHBAET CTYICHT, KOTOPBIN:

— TBEPJO 3HAET IIPOrPpaMMHBIN MaTEpHUall, TPAMOTHO U IIPABUJIBHO OTBEYAET HA BCE

BOITPOCHI omiera u AOHNOJHHUTCIIBHBIC BOITPOCHI;



— TPOSBIIAET ITyOOKHE 3HAHHUS B 00J1aCTH HCTOYHUKOBEJICHUS U HCTOpUOTpaduy;
— TOKa3bIBaeT 3HaHHE 0a30BBIX MOHATUH (TEPMHHOB, (PAKTOB, COOBITHIN);
— TIPOSBISIET YMEHHUE MPAKTUYECKOTO MPUMEHEHHUS TEOPETUIECKUX 3HAHUIA.

OueHky «xopoioy (4) 3aciyuBaeT CTY/ACHT:
— 3HAIOLIUA MpOrpaMMHBIA MaTepual;
— TOKa3aBIIUA CHCTEMATHYECKHI XapaKTep 3HAHUH M CIIOCOOHBIN K CAMOCTOSATEILHOMY UX
TTOTIOJIHEHHIO B XOJI€ JaJIbHEHUIIIEeH yaeOsl;
— ycrmemHo, 6e3 CyIEeCTBEHHBIX HEI0YEeTOB, OTBETUBIIIHMI Ha BCE BOTIPOCHI
9K3aMEHAIIMOHHOTO OMJIeTa, HO HEKOTOPhIe KOMIIOHEHTHI OTBETA, KOTOPOTO SIBJISIFOTCS HE
COBCEM IOJIHBIMHU M HEJJOCTaTOYHO apryMEHTHPOBAHHBIMU;
— He Bcerzia oOHapyKUBAETCs CTpOrasi JIOTUKAa U CUCTEMHOCTh B 0TOOpe U Tojjaue
MaTepuaa.

OI11eHKY «yJOBJIETBOPHUTEIBHOY (3) 3aCTyKUBACT CTYJEHT, KOTOPHIN:

— 0OOHapy>XuJI o BCEM BOIIPOCAM 3HaHUE (PAKTOIOTHYECKOr0 MaTepuania, Ho 6e3

JIOCTaTOYHOM CHCTEMaTHU3allluu U OCMBICJICHUA,
— HC INPHUBJICKACT 3HAHUA, IIOJTYUCHHBIC 10 CMCKHBIM JUCHUITIIIMHAM,

— c51abo WM COBCEM HE OmepupyeT 0a30BBIMH IMMOHATHIMU;

— HE BJIaJIeeT KOHIETITYaAThHBIMH TOJIX0/IaMH K OCBEIIICHUIO TTPOOJIEMBI B TAHHON HayKe.

OneHka «HEyIOBJIETBOPUTENBHO» (2) BBICTABISETCS CTYIEHTY, HE BIIAJCIOLIEMY B
JIOCTaTOYHOM CTENEHU MPOTrpaMMHBIM MaTepuaioM, npenycMorpeHHsiM OI'OC; nonmycTuBmieMy
NPUHIUIHAIBHBIE OIIMOKM B OTBETAX Ha BONPOCH 3K3aMEHAIMOHHOTO Oujera mo 0a30BbIM
MOHATHUSIM Y4eOHOTO Kypca U He CHOCOOHOMY K MX UCIIPaBJICHUIO 0€3 TOMOIHUTENbHBIX 3aHATUI
110 TUCLUIUINHE.

IInanupyemMsbie ypoBHH C()OPMHPOBAHHOCTH KOMIIETEHINI 00y4al0IMXCSI
U KPHUTEPHHU OLCHHBAHUSA

YpoBHH OCHOBHBIE TPU3HAKH OcHOBHBIE [TaTubannbHas BPC, %
BBIJICTICHUS YPOBHSI MIPU3HAKH IKana OCBOCHHS
(aTambl (axkamemudeckas) | (peHTHHTOBa
dbopMupoBaHUS OIICHKA s OLICHKA)
KOMIIETEHIIHH,
KPUTEPUU OIICHKH
c(hOpMUPOBAHHOCTH)
[loBpiienHelid | TBOpueckas Bxnrouaer OtinyHO 90-100
JeSITeNIbHOCTD HUKECTOSIINI
YPOBEHb.
YMeHue
CaMOCTOSITEITLHO

MPUHUMATD pEIleHuE,
peuars
npobnemy/3agaqy
TEOPETHUYECKOTO WIIH
MIPUKIIATHOTO
XapakTepa Ha

OCHOBE M3YyYEHHBIX
METO/]IOB,

MPUEMOB, TEXHOJIOTUHI




bazosblit [Ipumenenue Bxumrouaer Xopouio 70-89,9
3HAHUWU U YMEHUU HUKECTOSIINHN
B OoJiee MUPOKUX YPOBEHb.
KOHTEKCTaX CrniocoGHOCTh
yueOHOil 1 cobupars,
poeCCHOHATPHON | CUCTEeMaTH3UPOBATh,
NesITebHOCTH, aHAIIM3UPOBATH
HEXXEIH 110 TpPaMOTHO
o0pa3ity, ¢ UCIOJIb30BaTh
OospIei nHpopMaIuio u3
CTETICHBIO CaMOCTOSITEITLHO
CaMOCTOSITEIbHOCTH | HAICHHBIX
Y MTHUIIHATUBBI TEOPETUYECKHUX
WUCTOYHHUKOB U
WJUTIOCTPUPOBATH UMU
TEOPETHUYECKHE
MIOJIOKECHUS WITH
000CHOBBIBATh
MPAKTUKY
MIPUMEHCHHSI.
VY nosnerBoput | PenponykruBHas N3noxenue B VY nosneTBopuTen 50-69,9
CJIbHBIH JeSITeTHHOCTD npesenax 3agad BHO
(ocTaTOYHBII) Kypca TeOpETHUECKHU U
MPaKTUYCCKH
KOHTPOJIUPYEMOTO
Marepuasa
Heynosnersop OtcyTcTBUE TPU3HAKOB HeynosnerBopur Menee 50
UTEIbHBIN yIIOBJIETBOPUTEIHHOTO €JIBHO
YPOBHS

Pesynbrarbl TEKylIEro KOHTPOJISI M IPOMEXYTOYHOM aTTeCTallUd B COOTBETCTBHU C
MIPUMEHSIEMON YHUBEPCUTETOM OaNTbHO-PEUTHHTOBON CHCTEMOM OIEHKH KauyecTBa 00pa3oBaHUs
BHOCSITCSI B JJICKTPOHHBIE BEIOMOCTH U TaKHUM 00pa3oM OTOOpakaloTcs B DIICKTPOHHOM
nopTdoJIMo CTYACHTa B JIEKTPOHHON MHPOPMAIIMOHHO-00Pa30BaTEILHON Cpe/ie YHUBEPCHUTETA.
Pe3ynbpTarel MpOMEKYTOYHOW arTtecTanuu (KpoMe HEYIOBICTBOPUTEIBHBIX) BHOCSTCS U B
3a4eTHBIE KHUKKU CTYJEHTOB.

Pa3zpaborunk:
K.H.H., JOIIeHT Kadeapsl Beeobmieit uctopuu u KynbTypHOTO Hacienus A.M.Uurpuna

JKCHePThI:

K.FO.H., 3aB. OTZIeJIOM YTpaBiieHus 1o aenam apxuBoB Pb N.I". Achannuspona

K.H.H., JOIIeHT Kadeapsl Beeobmieit nctopuun u KynbTypHOTO Hacnenus A.H.Angamos




MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLHEHOYHBIE MATEPUAJIbI

K.M.02.05 METOJUKA ITPEIIOJABAHNA JOKYMEHTOBEJJUECKUX 1
APXMBOBEJYECKUX NUCHAITJIMH

PexomMeHyeTcs A1 HanpaBJIEHUs TIOJITOTOBKU
44.03.04 IIpodeccuonanpHoe oOydeHUe (110 OTPACIISM),
HaIpaBJIeHHOCTH (Mpoduiib) «[IpaBoBoe U TIOKYMEHTAIIMOHHOE 0OecTieYeHre
yIpaBICHUS

KBanudukanus BeITyCKHUKA: OaKanaBp



B naHHOM 1OKyMEHTE NPUBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 3aJjaHUsI U MHBIE MaTepUaJIbl
JUIsL  OLEHKW 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEpU3YIOIMIMX ATamnbl (HOPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHMUSA O0pazoBaTeabHONH mnporpamMmbl. [lOmHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB IPUBOJUTCS B paboyuX MporpaMmax AUCHHUILINH.

[IpencraBneHHbIe OIEHOYHBIE MaTEpUaIbl HApaBIeHbl Ha (POpPMUPOBAHHE KOMITETCHIUH
B cootBercTBHH ¢ PI'OC BO. CBenenusi 0 GopMUpyeMbIX KOMIIETCHIIUSAX COJIepKaTcs B oOmein
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl U yUeOHOM IIJIaHE.

B nomHom o0beMe oOlieHOUHBIE MaTepuaibl XpaHATCS Ha Kadeape, pealusyrouiei
JaHHYIO TUCHUIUIMHY. OLleHOYHbIE MaTEpHAIIbl C ABTOMAaTU3UPOBAHHOM ITPOBEPKOM pe3yIbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpPCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AUCUMIVIMHBI U BUABI y4eOHO#i padoThl 3aduKCHpOBaHBl y4eOHBIM IUIAHOM
OCHOBHOM Tpo(ecCHOHAILHON 00pa30BaTEIHLHOM MPOrpaMMBbl IO YKAa3aHHOMY HAINpaBIICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMUUECKUX Yacax.

Yacbl KOHTaKTHOM pabOThI U CaMOCTOSATENbHON pabOThl CTYI€HTA U Yachl, OTBOJUMBIEC Ha
IpoIeTypbl KOHTPOJIS, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢opmam oOyueHusl.

OO0beM KOHTAaKTHOM pabOTHl BKJIIOYACT Yachl KOHTAKTHOM ayJUTOPHON pabOThI
(JIeKIUK/TpaKTHUECKUE 3aHATHUS/ TabopaTOpHbIe pabOThI), KOHTAKTHOW BHEAyAUTOPHON pabOTHI
(KOHTPOJIb CaMOCTOSITEILHON paboThl), Yachl KOHTAKTHOW pabOTHI B MEpPUOJA aTTECTaIlWH.
KontaktHas paboTa, B TOM 4YHCIE€ MOXET IPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOM
nH(OpPMallMOHHO-00pa30BaTEeIbHON CpeAibl YHUBEPCUTETA C HCIIOJIB30BAHHEM PECYPCOB CETU
HNHuTepHeT 1 AUCTaHIIMOHHBIX TEXHOJOTUM, Ha caiTe https://Ims.bspu.ru.

TemaTuka NpaKTHYECKUX 3AHATHH.

Tema 1. HopmaTuBHO-IpaBOBble ¥ MeETOHOJOTMYeCKHEe OCHOBBI CpeIHero
npodeccuoHAIBLHOr0 00pa30BaAHUS
Bonpocul 0na 06cyacoenus:
1. HopmaTuBHO-IIpaBOBbIE aKThHI, PEIVIAMEHTUPYIOIIUE MOJATOTOBKY CHEIHATIUCTOB CO
cpenauMnpodeccruonansHbIM oOpazoBanueM B oomactu JIOY B Poccuiickoit deneparumu.
2. OcHoBHas nnpodeccuoHanbHas 00pa3zoBaTeibHas IporpaMma U €€ KOMIIOHEHTHI.

3aoanus ona camocmosamenbHoUu pabomai:

Odopmure rH0CCapuii TEPMHHOB 3aKOHOB UM  TOCYAApCTBEHHBIX  CTaHAAPTOB,
pPErJIaMEeHTHPYIOMIUX MOJATOTOBKY CHEIHATUCTOB CO CPEeIHUM MpodeccHnoHaTbHBIM
obpazoBanueM B obsactu JIOY B Poccuiickoii @eneparui.

Hopmamusnvie 0okymenmol:

1. ®enepanbubiii 3akoH Poccuiickoit @enepanuu ot 29 nexabdbps 2012 r. N 273-03 «O6
oOpazoBannu B Poccuiickoit Deaepanumy.

2. ®enepasbHbII roCyZapCTBEHHBIN o0pa3oBaTeIbHBIN CTaHIapT CpeaHero
npodeccuonansHoro obpazoBanust 1o crenuanbHocTH 46.02.01 JloKyMeHTaMOHHOE
obecrieyeHre ynpaBleHUs] U apXUBOBEACHUE, YTBEPKIEHHOIO NpuKa3zoM MuHHcTepCcTBa
obpazoBanust U Hayku Poccuiickoit @enepanmu Ne 975 ot 11 aBrycra 2014 ropa,
3apeructp.MunucrepctBom roctuiiuu (per. Ne 33682 ot 20 aBrycra 2014 rona);

3. Ilpuka3z MunucrepcTBa oOpazoBanus U Hayku Poccuiickoit @enepaunu (MuHoOpHAYKH
Poccun) ot 18 ampems 2013 r. N291 "OO6 yrtBepxkaenun IlomoxxeHuss o NpakTHKE
o0yJaroImuxcs, OCBaMBAIOIIMX OCHOBHbIE TNpPO(ecCHOHANbHbIE 00pa3oBaTeIbHbIC
mporpaMMmbl  cpeaHero  mnpodeccrmoHanbHOTO — oOpa3zoBaHus"  (3aperHCTPUPOBAH
MunuctepctBom  toctunuu  Poccmiickoit  ®enepauun 14 wurons 2013 .,
peructpauoHHbIM N28785;



4. Ilpuka3 MunoOpuayku Poccun ot 14 mronst 2013 r. N 464 «O06 yrBepxkaenuu Ilopsaka
OpraHM3ali U OCYIIECTBIICHUSI 00pa30BaTENbHON NEATEIBHOCTH MO 00pa30BaTeIbHbIM
porpamMMaM CpeHero npoecCuOHaILHOrO 00pa30BaHU;

5. Ilpuka3z Muno6puayku Poccun ot 16 aBrycra 2013 1. N 968 «O0 yTBep)acHUU TTOPSIIKA
MIPOBE/ICHUS TOCYAAPCTBEHHOM UTOTOBOM aTTecTaluu o 00pa30BaTEIbHBIM ITPOrpaMMaM
CIIO».

Humepnem-pecypcuwi:
1. OpunmanbHbIl  caiT MHHHUCTEpCTBa o00Opa3zoBaHus U Hayku PO [DnekTpoHHBIN
pecypc]. — Pexum moctyma: http://mon.gov.ru/obr/pri/4508
2. OdunuanpHbli caiT um3gatenbcTBa «bu3Hec-ApceHanm» [DIEKTPOHHBIA pecypc]. —
URL:www.delo-press.ru
3. O¢dunnanbuenii caidt @enepanbHOro apxuBHoro areHtrcTBa (PocapxuBa) [DneKTpoHHBII
pecypc]. — URL: www.archives.ru

Tema 2. Meroanueckasi cTpyKTypa ypoka. TexHosiorun o0y4yeHus

Bonpocul ona 06cyacoenus:

Opranuzannonsbie (HopMbl 00yUSHHS B KOJIJISKAX.

Meroayka Mpou3BOJACTBEHHOTO 00YYEHUS B YCIOBUAX YI€OHOM MPAKTHUKH.

[Tonsatue MmoxynsHOTO 00yueHHs. JlyanbsHoe (IPaKTHKO-OpUEHTUPOBAHHOE) 00ydEHHE.
Pa3BuBaromiee o0y4eHue uis peaar3aniy COBPEMEHHBIX 00pa30BaTEbHBIX KOHICTIIINI.

PO

3aoanus ona camocmosmenvHol pabomol:
Pa3paboraiiTe cTpyKTYpy YPOKOB TEOPETUIECKOTO U MPAKTHYECKOTO O0YICHHSI.

Tema 3. KoHTpoJ1b 00pa30BaTeIbHbIX T0CTHKEHUI 00y4aK0IIHUXCH

Dopma KOHmMpONs CaMOCMOAMENbHOU pabomvl: eapuamugHoe 3adauue. Vicnonb3ys
JUTEpaTypy,  CaMOCTOSATENBHO  H3yduTe:  MeToauKa  OCYHIECTBICHHMS  TEKYIIEro,
POMEKYTOUYHOTO M HTOTOBOIO KOHTPOJS. AHalW3 M OLEHKA JEeATEJbHOCTH OO0y4YarolIuXcs.
[Iponienypa ompeneneHus COOTBETCTBHS HMHIMBUAYAJIbHBIX OOpA30BaTENbHBIX JOCTHIKEHHM
00yJaronuxcsi ¥ BBITYCKHUKOB MPO(EeCCHOHATBLHOTO 00pa30oBaHus TPEOOBAHMIM MOTPEOUTENCH
o0Opa3oBaTeNbHBIX ycayr. Meroanka pa3pabOTKH OLIEHOYHBIX CpeAcTB. DOHIBI OLIEHOYHBIX
cpencTtB. ['ocynapcTBeHHass UTOroBasi aTTecTalMsl Kak MpoLeAypa ONpEIeeHUs COOTBETCTBUS
pe3yabTaToB OCBOCHHUS CTY/IeHTaMH 00pa3oBaTeNbHBIX porpaMm CpeaHEero
npo)eCCHOHAIBHOTO ~ 00pa3oBaHUsS  COOTBETCTBYIONIMM  TpeOoBaHUsAIM  (pemepanbHBIX
rOCYJapCTBEHHBIX 00pa3oBaTeNbHbIX cTaHAapToB oOyueHus CIIO mo crnenuanbHOCTIM H
npodeccusiM. Brimycknas kBanmmdukanvonnas pabora (BKP) — kak wuccnemosanme,
IPOBEICHHOE OOYUYAIOIIMMHUCS B MPEIMETHON 001acTH Tpoduis mpodeccun/CnenuaabHOCTH U
MpEACTaBICHHOE B (GOpME TNPAKTUYECKON KBATHM(PUKAIMOHHOW pabdOThl W MHUCbMEHHOU
HK3aMEHAIlMOHHOH paboThl I B (popMe AUTIIIOMHOM pabOTHI, TUTUIOMHOTO ITPOEKTA.

Bonpocwi u 3a0anus 0ns camoKoOHmMpos:
[Io cornmacoBanuio ¢ mpenojaBaTeseM pa3padoTaifiTe CaMOCTOATEIbHO MPOEKT
POrPaMMBIKOHTPOJILHOTO MEPOTIPUSATHUS

Hopmamusenvie 0okymenmoi:
1. ®enepanbublii 3akoH Poccuiickoit @enepanuu ot 29 nexadbps 2012 r. N 273-03 «O6
obpaszoBanuu B Poccuiickoit @enepaumy».
2. ®enepalbHbIN roCyZapCTBEHHBIN o0pa3oBaTeIbHBIN CTaHIapT CpeaHero
npodeccuoHaibHOr0 oOpa3zoBanmsi 1o crnenuaabHocTH 46.02.01 JlokyMeHTalroHHOe



o0ecrieueHre yIpaBJiIeHHs] U apXUBOBEJCHHE, YTBEPKAEHHOTO IpUKa3oM MUHHCTEPCTBA
oOpaszoBanusi u Hayku Poccuiickorr @enepanuu Ne 975 ot 11 asrycra 2014 rona,
3apeructp. MunucrepcrsoM rocturuu (per. Ne 33682 ot 20 arycra 2014 rona);

. IIpuka3z Muno6pHayku Poccuu ot 16 aBrycra 2013 r. N 968 «O0 yTBep>KIeHUHU MOPSIAKA

MIPOBEJICHUS TOCYIaPCTBEHHON UTOTOBOM aTTECTAIIMH 110 00Pa30BaTENbHBIM IIPOTrPAMMaM
CIIO».

JlabGopaTopHbIii NPAKTUKYM HE MIPEAYCMOTPEH.

TpebdoBaHusi K cCAMOCTOATEILHON padoTe CTY1eHTOB
Haznauennem CPC sBnsieTcs 3akpelyieHUE CBEACHMM, MTOJYyYEHHBIX CTYyJEHTaMH B XOJE

ayAUTOPHBIX 3aHATHH. PeanbHas camocrosTenbHas padoTa SBISETCS MCKIIOUYUTEIHHO BaKHBIM
3JIEMEHTOM B Jieie 3¢ (EeKTUBHOTO YCBOEGHUS MaTepHaia. B mporecce caMocTosITeIbHON paboThI
y CTyAeHTa HanboJjiee YeTKO BO3HHKAET HEOOXOANMOCTH LEIOCTHOTO, CHCTEMHOTO BOCTIPHATHUS
COJepXKaHUsA JUCHMIUIMHBI, TOTPEOHOCTh TPHUBICYEHUS JONMOJHHUTEIBHBIX CBEACHUN U3
PEKOMEH/IOBaHHOW Y4YeOHOW M METOIWYECKOW JIUTEpaTyphl, MPOCMOTpAa M U3YYCHHS 3aluceH,
C/IEJIaHHBIX BO BpeMs ayIUTOPHBIX 3aHSATHH.

N —

Bunw CPC:

MOATOTOBKA K CEMUHAPCKUM 3aHATUSAM U JTOKJIaJaM;

BBITIOJTHEHUE NMPAKTUYECKUX 3a/laHuil (MHIUBUAYATbHBIX U TPYIIOBBIX);

YCBOEHHME OCHOBHBIX IOHATHH U TEPMUHOB 10 JUCLIUILINHE.

noadop CHenUaIU3UpPOBAaHHONW JUTEPATyphl MO TeMaM JIEKIUOHHBIX M TMPAKTUYECKUX
3aHsTHIA (B TOM 4Hciie B cetu HTepHeT).

AHHOTAIIMS CTaTeH KypHAJIOB «/lemonpon3BoacTBOY», «CeKpeTapcKoe IeIom;

HamMcaHue MUCbMEHHOUN paboThI;

CO3JJaHME KOMITBIOTEPHOW MPE3EHTALINH;

BBIIIOJIHEHUE TECTHPOBAHUS B CHCTEME JUCTaHUMOHHOro oOyueHuss BITIY wuwm.
M.Axmymisl (TI0 pazziesiaM U UTOTOBOE);

OTBETUTh B TMHCBMEHHON (opMe HA KOHTPOJBHBIC BOMPOCH, IMOATOTOBKA K
MPOMEXKYTOYHOU M UTOTOBOM aTTECTALIUH

IIpumepHBIii IepeYeHb TeM NUCbMEHHOMH padoThI

Cuctema o6paszoBanus Poccuiickoit depepannu B COBPEMEHHBIX YCIOBHSIX.
OcobeHHOCTH OpraHM3aluy IMpolecca 0OydYeHUsI Ha YPOBHE CPEIHETO CHEIHAIbHOIO U
BBICIIETO OOpa30BaHMS.

Jleknust kak ¢opma oOpraHumzanuu OOyueHHs Ha YpPOBHE BBICHIETO OOpPa30BaHMUSL.
TpeGoBaHMs K TOATOTOBKE M MTPOBEICHHIO JICKITUN.

CamocrodrenbHas pabota 00y4aeMbIX U €€ poiib B 3(h(pekTUBHOCTH Tporiecca 00ydeHusl.
Hcnonb3oBaHne  KOMNBIOTEPHBIX ~ TEXHOJIOTMH B Ipolecce  OOydeHus IO
JOKYMEHTOBEAUECKUM JUCLIUILINHAM.

Oco0EeHHOCTH BY30BCKOM JTHIAKTHYECKON CHCTEMBI.

Vcnonb3oBaHue CETEBBIX O0pa30oBaTEIbHBIX PECYpPCOB [UIS OpraHU3alu  paboThI
CTYIEHTOB.

Texkymuii KOHTPOJIb yCHEeBA€MOCTH: OTBETHl HAa BONPOCHI, BHIMIOJIHEHHE W 3allUTa

BAapUAaTUBHOI'O 3alaHUA.

Bonpocuwi ons CAMOKOHmMPOJA.

1. Mecto AWCHUIUIMHBI B CTPYKTYpPE OCHOBHOW 00pa3oBaTeIbHOW MPOrpaMMbl IO

HaIpaBJICHHUIO ITOATOTOBKH;

2. llenmn w3ydeHUs JUCHUIUIMHBI, COOTHECEHHBIE C OOMMMHM IEIIMH OCHOBHOH

00pa3zoBaTeNbHON MPOTrPaMMBbI, B TOM YHCJIE UMEIOUINE MEKIUCUUIUTMHAPHBIA XapaKTep



WJIM CBSI3aHHBIC C 3a7]a4aMy BOCIIUTAHHUS,

3. IlepeueHb IUIAHUPYEMBIX pe3yJbTaTOB OOy4YeHHMS 1O AMCUUIUIMHE (MOIYIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH  pe3yJbTaTaMH OCBOCHHS  00pazoBaTeIbHOU
MIPOTPaMMBEI;

4. ConepkaHue NUCUUIUIMHBI, CTPYKTYPHUpPOBAaHHOE MO LENH (3a1adaMm), KOMIIETEHIIHUSM,
PEKOMEHAYeMbIM TEXHOJIOTUSM OOydeHHus, BHIaM y4eOHOH paboThl, BKIIOYaAs
CaMOCTOATENIbHYI0O paboTy O0Oy4aromuxcs, C yKa3aHHeM HuX OOBEMOB B 3a4ETHBIX
eauHuIax (B 4acax);

5. ®OoHABl OLICHOYHBIX CPEACTB JUIA MPOBEIEHUS TEKYLIEro U pyOeKHOro KOHTPOJIS
YCIIEBAEMOCTUH MPOMEKYTOUYHON aTTeCTAllNH;

6. YueOHO-MeTOAMYECKOE OOECIeYeHUEe AWCIUIUIMHBI, BKIIOYas IMEpeYeHb OCHOBHOW M
JOTIOJIHUTEBHOU JIuTeparypsl, IHTEpHET-pECYPCOB;

7. IlepeueHb HMH(POPMALMOHHBIX TEXHOJOTMHA, HCIOJIB3YEMbIX IMPH  OCYIIECTBICHUU
0o0pa3oBaTeNBbHOrO Ipollecca IO JAMCHUIUIMHE (MOAYINIO), BKIIOYas IepeyueHb
MpOrpaMMHOTO  oOecriedeHus: #  WHGOPMAIMOHHBIX  CHPABOYHBIX CHCTEM  (TIpH
HEOOXOIUMOCTH);

8. Onucanne MarepuagIbHO-TEXHUYECKOW 0a3pl, HEOOXOJUMOW JUIsl OCYIIECTBIICHHS
00pa3oBaTeNbpHOrO MpoIiecca Mo TUCIUILIAHE (MOIYIIO);

9. Metonuueckre  pekoMeHAauuu  (MaTepuanbl)  MPENnojaBaTeNio,  BKIIOYAIOIIHME
MeTOInYeCKUeyKa3aHus 00ydaromuMCs.

TECTOBBIE 3AJIAHUSA

OoOpa3zen 3axaHuii / BONPoOCcoB

1) Vxaxute Bunbl oOpazoBanus B Poccuiickoit deneparuu.

2) [lepeuncnute 5 ypoBHEMH MeIarornyeckoro MacTepcTsa (ypoBHU MPOTYKTUBHOCTH T10
H.B. Ky3smuHoi#t).

3) [IpuBeauTe MpUMEPHI CPEICTB MEIArOTUUECKON EATEILHOCTH (HE MEHEE TPEX).
4) YkaxuTe crocoOsl MprueMa Ha paboTy Me1aroros B By3ax.

5) HazoBuTe OCHOBHOI HOPMAaTHBHBIN MPABOBOU aKT, PETYIUPYIOIINA CHCTEMY 00pa30BaHUs B
coBpeMeHHOM Poccun.

PykoBoacTBysACH mosnoxxkeHUusAsMHU ctatbu 47 u ctatbu 48 dDenepalibHOTO 3akoHa OT 29
nekabps 20121, N273-03 "OO6 ob6pazoBanun B Poccuiickoit ®enepauun" HaydHO-
nejarornyeckue pabOTHUKH M WHBIE JIMIA, MPUBJICKAaeMble YHHUBEPCUTETOM K peaju3aluu
JTaHHOW 00pa30oBaTENBLHON MPOTPAMMBI, IOJB3YIOTCS TMPEAOCTABICHHBIMH aKaJIeMUYECKUMU
npaBaMM M CBOOOJaMHM B YacTH CBOOOJBI TMpENoAaBaHMs, CBOOOABI OT BMeENIATEILCTBA B
npo(ecCHOHANBHYIO JeSTENIbHOCTh; CBOOOIBI BBIOOpA M HCIOJIB30BAHUS IEJarOrMYecKu
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOyYEHHS M BOCIUTAHHWSA, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3pa0dOTKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYYeHUS U
BOCIIUTAHUS B Tpelnerax peaqu3yeMor oOpa3oBaTelbHOM TPOrpaMMbl W OTACIbHOU
JUCITUTUIAHEI.

Hcxons u3 pamMoK, YCTaHOBJIEHHBIX Y4YEOHBIM IUIAHOM IO TPYAOEMKOCTH M BHAAM
yueOHOM paboThl MO JUCHUIUIMHE, MPErnoAaBaTellb CaMOCTOSTEIBHO BHEIOMPAET TEMATHUKY
3aHATUN 1O (OpMaM U KOJUYECTBY HaCOB NMPOBEACHUS KOHTAKTHOM pabOThI: JIEKIUU U WHBIE
yueOHBIC 3aHATHS, MPEIyCMaTPUBAIOIINE MPEUMYIIECTBEHHYIO Tiepeaady yueOHor nHpopmanmu
npenogaBareneM H (WIM) 3aHSATHS CEMHUHApCKOro THIA (CEeMHUHAphl, MPaKTHUYECKHUE 3aHATHUS,




MPAKTUKYMBI, Ta00paTopHbIe PabOThl, KOJUIOKBUYMBI U MHBIC aHATOTHYHBIC 3aHATHA), U (WJIIH)
TPYIIIOBBIE  KOHCYJAbTaluM, W (WIM) WHIAUBUIyaIbHYIO paboTy  o0Oyd4aromuxcs C
mpernojaBaTesieM, B TOM 4YHCIIe HWHIAUBUAYaJIbHbIE KOHCYJIbTAlMH (IO  KYpPCOBBIM
paboTtam/mpoeKkTaM — TPH HAJIWYUU KypCOBOM paOOTHI/MpOEKTa MO AAHHOW ITUCIUILIMHE B
y4eOHOM IIJIaHe).

PexoMennyemasi TeMaTuka 3aHITUH MaKCHUMAJIbHO TOJIHO PEaJU3yeTcsl B KOHTAKTHOM
pabore co crymeHTamu O4HOM (opmbl 00ydeHus. B cmydae peanmuzammu oOpa3oBaTeNbHOM
IporpaMMbl B 3a04YHOW / OYHO-3a0YHOU (hOopMe TPYAOEMKOCTh AMCLHUILUIMHBI COXpPaHSETCH,
oJlHaKO 00beM y4yeOHOro MaTepHaia B 3HAYMTEIbHOM YacTH OCBAaMBAETCs CTyIEHTaMU B opme
caMOCTOATEeNIbHOW paboTel. I[lpm 3TOM TpeboBaHWS K OXHUJAeMbIM 00pa30BaTEIbHBIM
pe3yabTataM CTYACHTOB 10 JAaHHOW JUCHMIUIMHE HE 3aBUCAT OT (OpPMBI peanu3aiuu
00pa3zoBaTenbHON MTPOTPaAMMBI.

MeToanyeckue peKOMEeHIAMH 110 U3YYECHHIO THCIUIIIMHbI

VYuebublil Kypc mo aucuumimHe «MeToauKa IMpernojaBaHusi JOKYMEHTOBEIYECKHX U
apXMBOBEJYECKUX  JUCHMIUIMH»  IpHU3BaH  CIIOCOOCTBOBaTh  (DOPMUPOBAHHIO  YMEHMH
OPUEHTHPOBATHCSI B YNPABICHUECKUX CHTyalUsiX U OIpeNieNIATh HEOOXOOUMOCTh U
BO3MOXHOCTh HCIIOJIb30BAaHUS JOKYMEHTOB Ha DPAa3JIMYHBIX HOCHUTENAX U HH(POPMALMOHHBIX
nokasaresei, 00eCIeunBaIOINX BBIMOJHEHHE COOTBETCTBYIOIIMX YIPABIECHUYECKUX MPOLEYD,
COCTaBJIATh, O(OPMIIATH M MCIIOJIb30BaTh KOHKPETHBIE BHUbI JOKYMEHTOB, B COOTBETCTBHU C
JIHCTBYIOIIMMH NPABOBBIMH HOPMaMH.

N3yuenune kypca CTpOMTCS Ha M3JI0KEHUM JIEKIIMOHHOTO MaTepuaja U MPaKTHYECKUX
3aHATUN. JIOrvKa W3I0KEHHs Marepuana IOApPa3yMEBAET, YTO 4YacThb 3aHATUH IPOBOAMUTCS B
UHTEPAKTUBHON (opMe: 3TO MPAKTUUYECKUE 3aHATHS, I/I€ UCIIOIb3YIOTCS Takue (popMbl paboThI,
KaK CO3/[aHHE IMPE3EHTAllMOHHBIX MAaTepUalioB IO TeMaM, COBMECTHAs pa3padOTKa JOKYMEHTOB M
IPOBE/ICHHE 3aIUTHI CBOUX BBIBOJIOB.

B cnywae opranmzanum y4eOHOH pPabOTBI € HCHOJB30BAHUEM JIUCTAHLMOHHBIX
00pa30BaTENbHBIX TEXHOJOTMH 3aHATHS MPOBOAATCA B AJIEKTPOHHOM HH(POPMALMOHHO-
o0pa3oBaTeNnbHON Cpejie yHUBepcHuTeTa Ha caidte https://Ims.bspu.ru.

WHctpykuun 11 paboThl B CUCTEME JUCTAHIIMOHHOTO 00y4eHHs pa3MeEIlIeHbl Ha caiiTe u
aapecoBanbl kak mnpenopasarensM  (https:/lms.bspu.ru/course/view.php?id=1044), Ttak wu
crynentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHMs K IPOMEKYTOYHOM aTTECTAIMHU MO AU CIUILINHE.

[TpoMexyTodHast aTTeCTaIUs BBITIONHSACTCS B JOpME OllEeHKH MO pelTHHTY (Ha 2 Kypce)
W 3Kk3amMeHa (Ha 3 Kypce).

B nmostHOM 00BeMe OIleHOYHBIC MaTepuaibl XpaHATCs Ha Kadeape, peann3yromiel JaHHYI0
muctuminHy.  OneHoyHble MaTepuanbl C  aBTOMaTHU3WPOBAHHON TMPOBEPKOW pPE3ysIbTaToOB
oOyuyeHus (IpU HAJTUYMHU) Pa3sMELIAIOTCS B AJIEKTPOHHOW HMH(OPMALMOHHO-00pa30BaTEIbHOM
cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.

IlepeyeHb NPUMEPHBIX BOMPOCOB K IK3aMeHY:

1. TpebGoBanus Kk memarory mnpodecCHOHaIbHBIX O00pa30BaTENbHBIX OpraHu3alui U
00pa30oBaTeNbHBIX OpPraHU3alMii BBICIIEro O0O0pa30BaHUS. YPOBHU KBaTU(HUKAIMH
nejarora.

2. Cucrema o6OpasoBanus Poccuiickoii @enepauuu B COBPEMEHHBIX  YCIOBHSIX.
OcobeHHOCTH ~ OpraHM3allud  Ipolecca  OOyd4eHHUss Ha  ypOBHE  CPEIHEro
npo¢eCCHOHATBLHOT0 00pa30BaHMUA.

3. JIOKyMEHTOBEIYECKME M  apXUBOBEIUYECKHE  JIUCLUILUIMHBI  YPOBHS  CPEIHErO
npodeccuoHambHOrO oOpazoBanus. MX menu W 3agayd, pojidb B IMOJITOTOBKE
COBPEMEHHOIO CHEIHATIUCTA.

4. YMK wu pabouas nporpamMMa AuCIUIIUHBL. [Topsaaok ux pazpaboTKy.



5. Jlexums kak (opma opranuzanuu o0ydeHus. TpeOoBaHHS K MOJATOTOBKE U IMPOBEICHHIO
neknuii. Korcnexr neknuii. Inag mekmuu.

6. Tumbl neKuuii 0 METOIMKE MPOBEIeHUs (KTaccudeckasi, mpoOaeMHast u mp. ).

7. TlpakTuyeckoe 3aHsATHE Kak ¢opma opraHu3anuu oOydenus. L{enu, 3a1auu u anropuTmbl
OpraHu3aly 00ydeHUs..

8. llenenonaranue B MNpOEKTUpOBaHWMU 3aHATHH. [locTaHOBKAa 1ened M 3amay JIEKIUU.
OOyuaroniasi, BOCIUTATENbHAs, pa3BUBAIOIIAS [IETTU 3aHSATHUSI.

9. CamocrosiTensHas paboTa 00y4aeMbIX H €€ poJib B 3QPEKTUBHOCTH TpoIiecca 00ydeHuUs.
@DopMbI OpraHU3aluy CaMOCTOSTETbHON PaOOTHI.

10. Koncynprarmus kak ¢opma OpraHu3aiid 00ydeHusl.

11. Metoas! obydyenus. Knaccudpukauss MeTo10B 00y4YEeHHUsI MO XapakTepy IesATeTbHOCTH
o0y4aemMbIXx  (OOBSACHUTEITHLHO-WILTIOCTPATUBHBIA,  PEMPOAYKTHUBHBIN,  MPOOJIEMHOE
M3JI0’)KEHHE, YaCTUIHO-TIOMCKOBBIN, UCCIIEI0BATEIbLCKU).

12. ®opmbl  00yueHus (GpopMbl OpraHM3alid y4eOHOW JCATENHHOCTH OOyYaeMbIX:
WHAWBUIYalIbHAS, TPYIIIOBAs) M MX KpaTKas XapaKTepPUCTHKA.

13. CpencrtBa 0OydeHHs U MX UCIIOJIB30BAHKE B Y4EOHOM IpOIIECCe.

14. Kortpons yueOHOro mporecca. MeTtoasl (YCTHBIC, THCHMEHHBIE, JIIEKTPOHHEIE,
MpaKkTUYECKue) U (POPMBbI KOHTPOJIS.

15. 3ader xak ¢opMa UTOTOBOTO KOHTPOJIS MO AUCHUILTHHE. PazpaboTka cucTeMbl BOPOCOB
K 3a4eTy.

16. Dx3ameH kak (opMa HMTOTOBOIO KOHTpPOJII MO AMCHUIUIMHE. Pa3paboTka cucTembl
BOITPOCOB K 2K3aMEHY. DK3aMEHAIITMOHHBIN OUJIET.

17. TectupoBanue Kak METOJ KOHTPOJIsi. Ero JOCTOMHCTBA M HEJOCTATKHU.

18. Ucnonp30BaHWe  KOMITBIOTEPHBIX ~ TEXHOJOTHH B mpolecce  OOy4eHHS 1O
JOKYMEHTOBETUECKUM JUCHUIIIMHAM. lIpenMyinecTBa W HEZOCTATKH KOMITBIOTEPHBIX
TEXHOJIOTHI B OOYYEHHUH.

Kpurepuu oneHuBaHuA:
VYcrneBaeMoCTh CTyA€HTa ONPEAESIETCS CIEYIOUMMU OLEHKAMU: «OTIMYHOY,
«XOpOILIOY», «YAOBIECTBOPUTEIHHOY, «HEYIOBIECTBOPUTEIHHOY.

OreHKy «OTIUYHOY (5) 3aCIyKHBAET CTYICHT, KOTOPBIN:
— TBEpJO 3HAET MPOTPaMMHBINA MaTepuai, IPaMOTHO U MPABUILHO OTBEYAET HA BCE
BOIIPOCHI OMIIeTa U IONOTHUTEIIBHBIE BOITPOCHI,
— TMPOSBIISET INIYOOKHE 3HAHMS B 00JACTH MCTOYHHUKOBEICHHS U HCTOpUOTpaduu;
— TMOKa3bIBaeT 3HaHUE 0a30BbIX MOHATHH (TEPMUHOB, PAKTOB, COOBITHIN);
— TMPOSBIISECT yMEHUE MPAKTHYECKOTO IPUMEHEHUS TEOPETHUESCKUX 3HAHUH.

OreHKy «xopoioy (4) 3aciTyKUBaeT CTY/ICHT:

— 3HAIOLIUN IPOrPaMMHBIN MaTEpUAIL;

— TIOKa3aBIIUH CUCTEMATUYECKUN XapaKTep 3HAHUN M CITIOCOOHBIN K CAMOCTOSATEIIbHOMY UX
MIOTIOJIHEHHIO B XOJI€ JaJlbHEeHIIeH yueosr;

— YCHEIHO, 6€3 CYIeCTBEHHbBIX HEI0UETOB, OTBETUBILIHII Ha BCE BOIPOCHI
9K3aMEHAIlMOHHOT 0 OnieTa, HO HEKOTOPbIE KOMIIOHEHTBI OTBETA, KOTOPOTO SBIISIOTCS HE
COBCEM IOJIHBIMHU M HEJOCTaTOUYHO apIyMEHTHUPOBAaHHBIMH;

— He Bcerza o0OHapyKUBaeTcs CTporasi JIOTMKa U CUCTEMHOCTb B 0OTOOpE U MoAaye
MaTepHuaa.

O11eHKY «yJOBIETBOPHUTEIBHOY (3) 3aCTyKUBACT CTYJEHT, KOTOPBIN:

— 0oOHapy>XuJI o0 BCEM BOIIPOCaM 3HaHUE (PAKTOIOTHYECKOr0 MaTepuania, Ho 6e3
JIOCTaTOYHOM CHCTEMAaTH3alluU U OCMBICTICHHUS;

— HE IPUBJIEKAET 3HAHUS, IOJYyYEHHBIE IO CMEXHBIM JUCLUILINHAM;



— a0 WK COBCEM HE ONepupyeT 0a30BBIMH MOHSATUSIMU;
— HE BJIaJIeeT KOHIETTYaATbHBIMH TOJIX0/IaMH K OCBEIIICHUIO TTPOOJIEMBI B TAHHON HayKe.

OneHka «HEyIOBJIETBOPUTEIBHO» (2) BBICTABISETCS CTYIEHTY, HE BIAJCIOLIEMY B
JIOCTaTOYHOM CTENEHU MPOTrpaMMHBIM MaTepuaioM, npenycMorpeHbiM PI'OC; nonmycTuBieMy
NPUHIUINHATIBHBIE OMIMOKM B OTBETAX Ha BONPOCHI 3K3aMEHAIMOHHOTO Oujera mo 0a30BbIM
MOHATHUSIM Y4eOHOTO Kypca U He CHOCOOHOMY K X HCIIPaBJICHUIO 0€3 TOMOIHUTENbHBIX 3aHATUI
110 TUCLUIUINHE.

IInanupyemMsbie ypoBHH c()OPMHPOBAHHOCTH KOMIIETEHINHA 00y4ar0IMXCsI
U KPHUTEPHH OLCHHBAHUSA

YpoBHH OCHOBHBIE TPU3HAKU OcHOBHBIE [TaTubannpHas BPC, %
BBIJICTICHUS YPOBHS MpU3HAKU IIKana OCBOCHHS
(Tamsl (axamemuueckasi) | (pEUTHHTOB
¢dbopmupoBaHus OLIEHKa ast OIICHKA)
KOMITETEHINH,
KPUTEPHUU OIICHKU
c(hOpPMHUPOBAHHOCTH)
[loBeienHslii | TBopueckas Bxnrouaer OtnnuHO 90-100
JesITeNIbHOCTD HUKECTOS MM
YPOBEHB.
YMenue
CaMOCTOSITENTEHO
MPUHUMATh PElleHUE,
pemiarb
npobaemy/3anaqy
TEOPETUYECKOTO HITH
MPUKIIATHOTO

XapakrTepa Ha
OCHOBE U3YYEHHBIX

METO/IOB,
MIPUEMOB, TEXHOJIOT I
bazosblit IIpumenenune Bxnrouaer Xopoio 70-89,9
3HAHUW U YMEHUH HIDKECTOSIIUNA
B OoJiee MUPOKUX YPOBEHb.
KOHTEKCTax CnocoOHOCTb
yueOHOH U cobupaTh,
npodeccuoHaNbHOM | CHCTEMAaTU3UPOBATh,
NeSITeNbHOCTH, aHATM3UPOBATH U
HEXeIu 10 rPaMOTHO
oOpa3ity, ¢ UCIIOJIb30BATh
OombIei uHpopmaruio u3
CTETICHBIO CaMOCTOSITENTEHO
CaMOCTOSITENIFHOCTU | HallIEHHBIX
Y UHUIMATHBBI TEOPETUICCKHIX

HCTOYHUKOB U
UIUIIOCTPUPOBATH UMHU
TEOPETUICCKHE
ITIOJIOKCHUS UIIU
00OCHOBBIBATh
MPAKTUKY




IPUMEHEHHS.
VY nosnerBoput | PenmponyktuBHas W3noxenue B npenenax | YIOBIETBOPUTET 50-69,9
€JIbHBIN JESTEIbHOCTD 3a1a4 BHO
(TocTaTOYHBIH) Kypca TEOPETUYECKU U

IIPAKTUYECKH

KOHTPOJIUPYEMOTO

MaTepuana
Heynosnersop | OrcyrcTBHE IpU3HAKOB yaoBieTBopurensHoro | HeynosnerBoput | Menee 50
UTEJBHBIN YPOBHSA €JIBHO

Pe3ynbraThl TEKylIEro KOHTPOJA M INPOMEXKYTOYHOM aTTECTALlUd B COOTBETCTBUU C
MIPUMEHSEMON YHUBEPCUTETOM OAJIIIbHO-PEHTHHTOBOM CHCTEMOM OIEHKH KadecTBa 00pa3OBaHMS
BHOCSITCSI B DJJIEKTPOHHBIE BEJOMOCTH U TaKUM 00pa3oM OTOOpaKaloTCS B IJICKTPOHHOM
nopTdoJIMO CTYACHTA B JICKTPOHHON MH(POPMAIIMOHHO-00pa30BaTEILHON Cpejiec YHUBEPCUTETA.
Pe3ynbpTarel MPOMEXKYTOYHOW arTecTamuu (KpoMe HEYAOBICTBOPUTEIBHBIX) BHOCATCS U B
3a4ETHBIE KHUKKU CTYJEHTOB.

Pa3pabGorunku:
K.W.H., TOIIeHT Kadeapsl Beeobueit ncropun u KynsrypHoro Hacienus A.P.Illaucnamos
K.H.H., JOLeHT Kadeapsl Beeobmieit nctopuun u KynbTypHOTO Hacienus A.M.Uurpuna

JKCNEepPThI:
BHEWHUL
K.FO.H., 3aB. OTZIeJIOM YTpaBiieHus 1o aenam apxuBoB Pb N.I'. Achannusposa

GHYMPEHHUU
K.W.H., TOIIeHT Kadeapsl Beeobieit ncropuu u KynbTypHoro Hacienust A.H.Anpgamos




MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OIEHOYHBIE MATEPHUAJIbBI

K.M.02.06 THOOPMAIIMOHHLIE TEXHOJIOT'IN B
JOKYMEHTAILIMOHHOM OBECIIEHEHUU YIIPABJIEHUA
N APXMBHOM /JIEJIE

PexomenmyeTcs 1y1si HampaBIIEHUS TOATOTOBKH
44.03.04 TIpodeccronanpHoe 00y4deHHUE (TI0 OTPACIISIM),
HaIpaBJICHHOCTh (Mpoduiib) «[IpaBoBoe U TIOKYMEHTAIIMOHHOE 0OecTiedeHne
yIpaBICHUS

KBanudukanus BeilyCKHUKA: OakaiaBp



B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 33JaHUS U WHBIE MaTepUaibl
JUIsL  OLEHKM 3HAHWW, YMEHUH, HAaBBIKOB, XapaKTEPU3YIOMIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B TpOLECCe OCBOCHHUA OOpa3oBaTeIbHONH mporpamMmbl. [lOMHBIA KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOYHbIE MaTepUaIIbl HAIIPABJICHBI Ha (POPMUPOBAHHE KOMIETECHIIUI B
cootBercTBuu ¢ ®I'OC BO. Cenenusi o GopMHPYEMBbIX KOMIETEHITUAX COACPIKATCSA B 0OImIen
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonmxnom o0bemMe orieHOUHBIE MaTepuaibl XpaHsaTcs Ha Kadeape, peanus3yronei TaHHYI0
muciumuinHy. OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3yJIbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caiftre https://Ims.bspu.ru.

O0beM AUCUMIVIMHBI U BUABI y4eOHO#i padoThl 3adUKCHpOBaHBl y4eOHBIM IUIAHOM
OCHOBHOM Tpo(pecCHOHATILHON 00pa30BaTEIHLHOM MPOrpaMMBbl TI0 YKAa3aHHOMY HAIpPaBIICHUIO U
npo¢ IO, BRIPAKAIOTCS B aKaJEMHUECKUX Yacax.

Yacel KOHTaKTHOM pabOThI U CaMOCTOATEIbHON PabOThI CTY/IEHTA U Yachl, OTBOAUMBIE Ha
IpoIeTypbl KOHTPOJIS, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢opmam oOyueHus.

OO0beM KOHTAaKTHOM pabOTHl BKJIIOYACT Yachl KOHTAKTHOM ayJUTOPHON pabOThI
(JIeKIMK/TIpaKTHUECKUE 3aHATHUS/ TabOpaTOpHbIe pabOThI), KOHTAKTHOW BHEAyAUTOPHON pabOTHI
(KOHTPOJIb CaMOCTOSITEILHON paboThl), Yachl KOHTAKTHOW pabOTHI B IEPHUOJ aTTECTaIlWH.
KontaktHas paboTa, B TOM 4YHCIE MOXET IMPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOM
MH(OPMaLMOHHO-00pa30BaTEIbHON Cpeibl YHUBEPCUTETA C HCIIOJIb30BAHUEM PECYPCOB CETH
WHTepHeT 1 AUCTaHIIMOHHBIX TEXHOJIOTHM, Ha caifte https://lms.bspu.ru.

PexomenayeMasi TeMaTHKa Y4YeOHBIX 3aHATHI CEMHHAPCKOro THNA (CEMHHApHI,
MPAKTUYCCKUC 3aHATHUA, KOJUJIOKBUYMbI U UHBIC aHAJIOTUYHBIC SaHHTI/IH)I

TemMaTuka NpaKTHYECKUX 3AHATHH 110 JUCHHUILIHHE

Tema.l. Undopmanuonnsie cucteMsl (pecypesi) no AC 10Y
u padoTe ¢ JOKYMEHTaMHU

Bormpocs! 1i1st 06Cyx1eHus.
1. ABromaru3upoBaHHBbIE MH(pOpPMAIMOHHO-TIpaBoBbIe cucTeMbl («KoHcymbranT Ilmrocy,
«[apanTy», «Komeke» u 1.11.);
2. Cnemumanu3upoBaHHbIe HWH()OPMAIMOHHBIE CHCTEMBI (pecypchl) I KaJapOBBIX
pabOTHHKOB, ceKpeTapeii, cekperapei-pedepeHToB, ohrc-MeHEKEPOB U T.1.;
3. CpaBHUTENBHBIN aHAIU3 CHUCTEM YIMPABJICHUS TOKYMEHTAllUE HAa OCHOBE HW3YYEHUS
MHTEPHET-CAaTOB pa3pabOTYMKOB MTPOrPaMM:
- CHCTEMBbI aBTOMATH3aI[1H JIETIOTPOU3BO/ICTBA U SJIEKTPOHHOTO TOKYMEHTO000POTA;
- CHUCTEMBI YIIPaBIECHUS JOKYMEHTaMHU;
- CHUCTEMBbI aBTOMATH3aIlMU KaJpOBOT0 YUeTa U YIpaBICHUs IEPCOHATIOM;
- MPOTPaMMBI /Il aBTOMATU3UPOBAHHOTO BEJICHUSI OYXTaITEPCKOTO YUeTa;
- IporpaMMBbl aHalin3a (PUHAHCOBO-XO35UCTBEHHON JESTEIbHOCTH.

Tema.2. [IporpamMmHoe 0o0ecnieueHHe MO OCHOBHBIM BHAAM /1eATeJIbHOCTH
APXUBHBIX YUpeKIeHU

Bormpocs! 1i1st 00CcyxaeHus.
1. DOnexTpoHHBIE apXUBBI JOKYMEHTOB. BUbI 2JIEKTPOHHBIX ApPXHUBOB;
2. IlpuHUuMnb cO3MaHUS FIEKTPOHHOTO apXUBa;



CpencTBa apXUBHOI'O XpaHEHMSI M yU€Ta IOKYMEHTOB B 3JIEKTPOHHOM BUJIE;
AC 1eHTpaTM30BaHHOTO Y4eTa JOKYMEHTOB ApXxuBHOTO (hoHaa PD;
[Tporpammbl «ApxuBHBIH GoHI» 1 «DOHIOBEIHN KaTaIor;
ABTOMaTH3UPOBaHHbBIE HH(OPMALIMOHHO-TIOUCKOBBIE CUCTEMBI B apXUBaX.
WHudopMannoHHO-TTIOMCKOBbIE (DYHKIIMH MTPOrpaMMbl « APXUBHBIN (OHI.

NownkEw

JlabopaTopHBIil NPAKTHKYM HE IPETYCMOTPEH.

TpebdoBanusi K camocTosiTe/IbHOI padoTe ctyneHToB (CPC).

HaznauenneMm caMOCTOSATENBHOM pPAaOOTHl CTYAEHTOB SBJSIETCS 3aKpeIIeHWE 3HAHWH,
IIOJly4YEHHBIX CTYIEHTaMM B XOJ€ ayAMTOPHBIX 3aHATUH, a TaKXe IOMCK IONOJHUTEIbHON
UH(OPMAIIUK IO HEKOTOPBIM IMpobiemMaM Kypca. PeanbHasi camocrosiTenbHas paboTa siBiseTCs
UCKJIIOUUTEIBHO BaKHBIM 3JIEMEHTOM B Jieie 3(h(eKTUBHOIO YCBOEHHUS Marepuana. B mpouecce
CaMOCTOSITENIbHOI padoThl y CTy/eHTa HanboJjiee YeTKO BO3HUKAET HEOOXOAUMOCTh LIEIOCTHOTO,
CHUCTEMHOIO  BOCHPHUSTHA  COAEp)KaHUS  JUCLUIUIMHBL,  MOTPEOHOCTh  NPHUBIICUEHMS
JIOTIOJTHUTENBHBIX CBEJCHUH W3 PEKOMEHJOBAHHOW Yy4eOHOW M METOIUYECKOW JMTEpaTyphl,
IIPOCMOTPA U U3YYEHUS 3aIMCEH, CAETaHHBIX BO BPEMs ayJUTOPHBIX 3aHATUH.

B xone CPC cryneHT 3aHUMAaeTcsl CaMOCTOSATENBHBIM IIONCKOM MaTEPUANIOB 10 BONIPOCaM
IPAaKTUYECKUX 3aHATUH, BHIOpAHHOW TeMe JOKJIaZa WIM BBIIOJHIET MHYIO (opMy
CaMOCTOSITETIbHON paloThl, OMUPAsCh HA CIUCOK MCTOYHUKOB, OCHOBHOW M JONOJHHUTEIBHOM
JUTEPaTypbl HACTOAIIEH IPOrpaMMBl, a TAK)KE UCIIOJIb3Ys PE3yJIbTaThl HHULIUATUBHOIO ITIOMCKA B
oubnmorekax u cetu UHTEpHET.

Bunet CPC: BbITIONIHEHHE KOHTPOJBHBIX PAabOT, paboTa ¢ AJIEKTPOHHBIMH pecypcamMu
IOJArOTOBKA K CEMHHApaM, IPOXOXKICHHWE TECTOB MO OJioKkaMm, Mpe3eHTaluu, padoTta ¢
TEPMUHAMH, BBIIIOJIHEHHE KOHTPOJIBbHBIX PadOT

TeMaTHuKa KOHTPOJIbHBIX Pa0OT:
Brei6parts ogny 3 AC JIOY unu apxuBHOTO Jena.

«CompanyMedia» (3AO Komnanus «HTEpTpacT»);
«OfficeMedia» (3AO Kommnanus «HTEpTpacT»);
«AEJIO» (OO0 «2neKkTpoHHbIE OPUCHBIC CHCTEMBI»);
«ApxusHoe aeno» (000 «3neKTpoHHBIE 0(PUCHBIE CUCTEMBI»);
«eDocLib» (OO0 «32nexTpoHHbIE OUCHBIE CUCTEMBI);
«IIpuemnas pykoBogutess» (OO0 «DneKTpoHHbIE OPUCHBIE CUCTEMBI»);
«Kagpe» (OO0 «2neKkTpoHHBIE O(UCHBIE CUCTEMBI»);
«Kapma» (OO0 «DnekTpoHHbIE OPUCHBIE CUCTEMBI»);
«LanDocs» (3AO «JIAHUT»);
. «<ECM-cucrema DIRECTUM» (Komnanus DIRECTUM);
. «E1 EBdpar» (Komnanus «Cognitive Technologies»)
. «OPTiMA-WorkFlow» (I'pynma komnanuii «OnTuma);
. «PayDox»;
. «'pan-Zlox» (I'HIIIT «I"panutlienTp»);
. «Konexkc: JlokymenToo60pot» (LleHTpa KOMIBIOTEPHBIX Pa3paboToK);
. «Documentumy (Komnanust Documentum);
. «DOCS Open» (¢pupma Hummindbird);
. «Lotus Domino/Notes» (Kopmnioparmus IBM);
. «DocuLive» (Konnepn Siemens);
. «Ockano» (Mareprpox JIAH);
. «3onymka» (Hayuno-texHonornueckuii neHTp MHCTUTYTa pa3BuTHsI MOCKBBI);
. «DocsVision» (Komnanus DocsVision);
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23.

24.
25.
26.
27.
28.
29.
30.
31.
32.

«Jloruka ECM» (Komnanus «Jloruka OusHeca» (panee Hocupmas HaszBanme «bOCC-
Pedepenty);

«Jlerorpad» (Komnanus «Jlerorpady);

«Effect Office» (Kommanust "TTAPAHT UHTEPHOIIHIT");

«ELMA ECM+: DnekTpoHHbII 10KyMeHTo000poT» (Koproparuu Llentp);
«ELMA BPM: Ynpasnenue 6usznec-nporneccamm» (Kopropamuu LienTp);
«Motus» (MOTIWARE);

«1C:lokymerToobopoT» (Pupma «1C»);

«1C:JokyMeHTOO00pOT rocyaapcTBEHHOTO yupexaeHus» (Pupma «1C»);
«1C:ApxuB» (Oupma «1C»);

«Otnen Kanpos [lntoc» (Komnanus POCT-ITPO).

Crpykrypa ananu3a BpiOpanHoii AC B KOHTPOJIbHOI padoTe.

1.

NN kW

Cdepa npruMeHeHuUs: IPOTpaMMBblL;

YpoBeHb KOPHOPATHBHOCTH (MacmTad — KOJIHYECTBO aBTOMATHU3MPOBAHHBIX PabOUYUX
MECT, BO3MOXXHOCTb pa0OOThl C (uinamaMu, CTENEeHb oxBaTra (YHKIMH WM ydacTKa
OpraHu3alyu u T.I1.);

OYHKIIUU CUCTEMBI;

CtpyKTypa cucTeMsl (CocTaB MOIYJIeH);

TpeboBanus K TPOrpaMMHOMY 00ECTICUCHHIO;

dopMar JOKyMEHTOB.

CocTaBuTh IPE3EHTALIMIO 110 OJHOM M3 CUCTEM YIPABJIECHUS JOKYMEHTAllMell Ha OCHOBE

W3y4deHUsl CTaTel, NMaHHbIX ¢ VHTepHET-CaTOB pa3pabOTUYUKOB MPOrPaMM IO CIICTYIOITUM
napameTpam:

Ha3BaHUE CUCTEMBI (OpraHu3aIusI-pa3padoTunK, ro1 pa3padoTKH);

chepa mnpuMeHeHHs TIporpamMmbl (OaHKOBCKOE Jeno0 © (UHAHCHI, CTpPaxOBaHHE,
CTPOUTENBCTBO, SHEPTETHKA U T.11.);

YPOBEHb KOPIIOPATHBHOCTH (MacmTad — KOJMYECTBO aBTOMATHU3MPOBAHHBIX PabOUYMX
MECT, BO3MOKHOCTb pa0OThI ¢ (huInaiamMu, CTENeHb oxBaTta QYHKIIUA OpraHU3aluH, WA
TOJIBKO 0/1MH y4yacTok — JIOVY, apxus);

(GYHKIIMN CUCTEMBI B LIETIOM;

CTPYKTypa cucteMbl (PyHKIIMOHATBHBIC U 00€CTICUNBAIOIIE MOTYIH (YACTH), KX YaCTH;
MpUMEHseMOe TporpaMMHOe oOecriedeHue, ero paspadorunk; CYbJ/l-mnatdopma,
CHUCTEMHOE IporpaMMHOE 00ecIiedeHHe; OlleHKa Ha/IeXKHOCTH );

OTKPBITOCTh (MYJIbTU(OPMATHOCTh, COBMECTUMOCTH) MPUMEHSEMOTO MPOTrPAMMHOTO
obecneucHus;

OpraHM3aiys, B KOTOPbIX peajlu30BaHa CHCTEMa, MJs pEUIeHUS Kakux Mpodiem
OpTraHU3aIK OHA CO3JIaHa;

CUCTEMbI JOKYMEHTAIUH, JJIsl pabOThl C KOTOPHIMU CO3JaHa CHCTEMa, HCIOJIb30BaHUE
OTEUYECTBEHHBIX CTaHJAPTOB JEJIONPOU3BOICTBA U APXUBHOTO JIENa;

OTHOLIEHHE K TMOJJEPKKE 0e30yMaKHOro  JOKYMEHTOOOOpOTa, BO3MOXHOCTH
UCTIOJIb30BAaHUS 3JICKTPOHHOM (IIU(PPOBOI) MOAUCH;

OM3HEI-TIPOIIeCChl OpraHU3ali U UX aBTOMAaTH3alluu B cucTeMe (KaK OCYIIECTBISETCS
perucrparusi, IOMUCK, KOHTPOJIb UCTIOJTHEHEHsI, BUJl KAPTOUYKU JOKYMEHTA, OTUETHI);
MpUMEpHasi CTOMMOCTh BHEpEeHHUS (TIpaiic-JIncCT).

3anonuute Tabnuiy Ne.l «XapakTepuMcTHKA COBpPeMEHHBIX CHCTEM aBTOMATH3ALUM

paﬁoTbl C IOKYMECHTaAMMN)).



BriOparh 1O yCMOTpEHHMIO OJHY U3 aBTOMaTW3WpoBaHHBIX cucreM JIOY wu
NPOaHAJIM3UPOBATh €€ 10 MapaMeTpaM, MPeICTaBICHHBIM B Ta0uIe

Bun AC DOyHKIUA Cocras moay.Jeit TpebdoBanus K ®opmar
NMPOrpaMMHOMY AOKYMEHTOB
ob0ecrneyeHu 10
1 2 3 4 5

3anonuute Tadmuiy Ne.2 «CpaBHUTEJbHbIH aHAJU3 AaBTOMATH3MPOBAHHBIX CHCTEM
yIpaBJjieHHUs TOKYMeHTAlHel.

BreiOpare 5 aBroMaTu3upoBaHHbIX cucteM JIOY wu mpoaHanm3upoBaTh HUX IO
napameTpam, IpeCTaBICHHBIM B TaOIUIIE

Ne ni/m | Ha3BaHme n pa3padoTumnk ®ynkumu (ecau coctout u3 | [lpumepsl BHeApeHHUs
nojcucTeM/mMoJeneil — Ha3BaHue U
(GYHKIINH KaXI0TO MOTYJIs)

1 2 3 4

PykoBoacTBysACh nosnoxxkeHusMHu ctatbu 47 u ctatbu 48 deaepalibHOTO 3aKkoHa OT 29
nekabps 2012r. N273-03 "OO6 ob6pazoBanuu B Poccuiickoit ®enepauuun" HaydHO-
nenarornyeckie pabOTHUKM W HMHbIE JIMIA, TPUBJIEKaEMble YHHBEPCUTETOM K peaH3alliu
JTaHHOW 00pa3oBaTeNbHOM MPOrpaMMbl, IMOJB3YIOTCS TMPEAOCTABICHHBIMU aKaJeMUYECKUMU
npaBaMd M CBOOOJaMH B 4YacTH CBOOOJBI NpenojaBaHMs, CBOOOIBI OT BMELIATEIbCTBA B
MpoeCCHOHANIBHYIO  JESATEILHOCTh; CBOOOABI BHIOOPAa M HCIIONB30BAHUS MEJArOTHYCCKU
000CHOBaHHBIX (POPM, CPEICTB, METOJNOB OOy4YEHHMs M BOCIHTAHMS;, IpaBa Ha TBOPYECKYIO
MHUIMATUBY, pa3pabOTKy M MPUMEHEHHE aBTOPCKUX MpPOrpaMM M METOAOB OOy4YeHUS U
BOCIIUTAaHUsI B TpeAeNax peaju3yeMoil 00pa3oBaTeNbHOW MpPOrpaMMbl M OTICIBHOU
JUCIUTUIAHBI.

Hcxons w3 paMOK, yCTAHOBJICHHBIX Yy4YeOHBIM IUIAHOM IO TPYJOEMKOCTH U BHJIAM
yueOHOI paboThl MO AMCLUMIUIMHE, MPENoJaBaTelib CaMOCTOSATEIbHO BBIOMPAET TEMATUKY
3aHATUHI 10 (opMaM M KOJMYECTBY YacOB MPOBEJACHUS KOHTAKTHOW pabOTHI: JICKIUH U HUHBIC
yueOHbIe 3aHSTHS, TPelyCcMaTpUBaIOIIUE IPEUMYIIECTBEHHYIO Tiepeiady yueOHol nHpopMauu
npernojaBareaeM M (WIM) 3aHATUS CEMUHAPCKOTO TUNa (CEeMUHApbI, MPAKTUYECKUE 3aHITHS,
MPaKTUKYMBI, JaOOpaTOpHBIE PaOOTHI, KOJUIOKBUYMBI U MHBIC aHAJIOTHMYHBIC 3aHATHSA), U (MJIN)
IPYNIIOBBIE  KOHCYJAbTallMM, M (WIM) MHIUBHIAYaJbHYIO paboTy oOydarommxcs ¢
npenojaBaTtesieM, B TOM UHWCI€ WHIUBUAyalbHblE KOHCYIbTaMU (IO  KYpPCOBBIM



paboTtaM/mipoeKTaM — TpPU HAIWYMHU KYpCOBOW pabOTHI/IPOEKTa MO NAHHOM IHCLUUIUIMHE B
y4eOHOM TIJIaHE).

Pexomennyemass TemMarvka 3aHATUH MAaKCHUMAJIBHO IIOJIHO PEANU3YETCs B KOHTAKTHOM
pabote co crymeHTamMu O4yHOM (opmbl oOydeHus. B ciydae peanmsanum oOpa3oBaTeIbHOM
OporpaMMbl B 3a0YHOW / OYHO-3209HOH (opMe TPYJOEMKOCTh IUCLUUIUIMHBI COXpPaHSETCH,
OJIHAKO 00BEM Yy4eOHOro Marepuaja B 3HAYUTEIHLHOW YaCTH OCBAaMBACTCS CTYICHTaMH B popMme
camMocTosiTeNbHOW  paboTel. Ilpm sToM TpeboBaHUS K OXHUIAaEMbIM 00pa30BaTEIbHBIM
pe3yabTaTaM CTYAEHTOB 10 JAaHHOW JUCHMIUIMHE HE 3aBUCAT OT (OpPMBI peanu3anuu
00pa3oBaTeNbHON IPOTPAMMBI.

MeToanyecKue peKOMeHAANMH M0 H3Y4YEeHH IO THCIUTLIHHBI

[Tporpamma muctumummabl «MHpOopManmnonusie TexHosnoruu B JIOY u apXxuBHOM aene»
cocTaBiieHa B cooTBeTcTBHHU ¢ TpeboBanusmu OI'OC BO.

Opranuzanysg W3y4eHUs] OUCLUUIUIMHBI ompeenstorcs €€ (QyHKUMSIMH B CHCTEME
JOKYMEHTAITMOHHOTO U apXMBOBEAYECKOT0 00pa30BaHusl.

OT10op conepxaHus Kypca W OpraHu3alsl yd4eOHOro MaTepualia ONpENeNsioTCs LENblo U

3a7a4aMi TUCLUIUTMHBI U CTAHOBJICHUSI TOTOBHOCTH O0YYaIOIIErocst K KOMIIETEHTHOMY DPEIICHHIO
CTOSIIMX Tepe]] HUM MPoeCCHOHATBHBIX 3a/1a4.
OpranuzallMoOHHAs CTPYKTypa Kypca MpPOEKTHpYyeTcs KaK COuYeTaHWe JICKIIMOHHBIX |
MPAaKTUYECKUX 3aHATHH, CAMOCTOATENBHOM pabOThl yUaIlIUXCsl IO BHIMOJIHEHUIO WHAUBUYATbHBIX
U TPYMIOBBIX MPAaKTHYECKHX 3aaHuid. JIoruka u3mokeHusl MaTepuana noapa3yMeBaeT, 4To 4yacTb
3aHATUN TMPOBOJUTCSA B MHTEPAKTUBHOM opMe: 3TO MpakTHUeckue 3aHsaTus mno teme «Pabora B
AC JIO0Y «Iporpamma 1C Ilpenmpusitue» u ABTOMAaTH3MPOBAHHBIE WH(GOPMAIIMOHHO-
MOMCKOBBIE CHUCTEMbl B apxuBax. MHQOpPMAIMOHHO-TIOUCKOBBIE (PYHKIMH MPOTPaMMbl
«ApPXUBHBIA (OHI», TJIE UCHOIB3YIOTCS Takue POPMbI pabOThI, KaK CO3aHUE MPE3EHTAIIMOHHBIX
MaTepualioB MO TeME W MPOBEJCHHE 3alllUThl CBOMX BBIBOJOB Ha TPYMNIOBOM IAUCKYCCHH.
Pe3ynbraroM HMHTEPAKTUBHOTO B3aWMOICHCTBHUS SBISIIOTCS TIOJMyYEHHE CTYJCHTOM HaBbIKa
MyOJTMYHOM 3aIUTHI TIO COJICPKAHUIO PACCMATPHUBAEMOM TEMBI.

B caysae opranuzanum yueOHOM pabOTBl € HUCHOJB30BAHMEM JAUCTAHIIMOHHBIX
00pa30oBaTeNbHbIX TEXHOJOTUN 3aHATHS TPOBOAATCA B JJIEKTPOHHOW HMH(POPMAIIOHHO-
o0pa3oBaTenbHOH cpejie yHHuBepcuTeTa Ha caiite https://Ims.bspu.ru.

WucTpykuuu i paboThl B cHCTEME AMCTAaHIIMOHHOTO 00y4eHHs pa3MelleHbl Ha cailTe u
aapecoBanbl kak mnpernogaBatensM  (https:/lms.bspu.ru/course/view.php?id=1044), Tak wu
crynentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHus K IPOMEXKYTOYHOM aTTECTAIUU 10 TUCHUIJIMHE.

ATTecTarnus mpoBoIUTCS B popMe 3aUeTa.

B nomHom o0beMe oOlieHOUHBIE MaTepuaibl XpaHATCS Ha Kadeape, peanusyrouieit
JaHHYIO IUCHUIUIMHY. OLleHOYHbIE MaTepHallbl C aBTOMAaTU3UPOBAHHOM MTPOBEPKOI PE3yIbTaTOB
o0ydeHus1 (IpW HAJIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie yHUBEpCcUTeTa Ha caiite https://Ims.bspu.ru

IIpumepHBbIii IepeYeHb BONPOCOB K 3a4eTy:

Bapuant Nel.

Yacrs 1. UHpopmanmnonnbie Texnonoruu B JIOY.

TepMuHBI ¥ TOHSATHS, CBSI3aHHBIE ¢ HHPOPMAITMOHHBIMU TeXHOJoTHsIMU B JIOY.

2. OcHoBHBbIC HHPOPMAIIMOHHBIE TEXHOJIOTHUH, UCTIOIB3yeMble B yrpaBieHnd. HasHaueHwue,

MECTO, POJIb.

OcHoBHEBIC Tankl aToMaTu3anuu JOVY.

4. 3akoHonarenpHas 0a3a, perjaMeHTUpYIOLIas MPOLECcChl MPUMEHEHUsT UH()OPMALMOHHBIX
texaonorui B JIOY.

—
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10.
1.
12.
13.

14.
15.
16.
17.
18.
19.

20.
21.
22.
23.

24.
25.
26.
27.
28.
29.
30.
31.

32.
33.

HopwmaruBHo-mipaBoBas 0a3a, perjlaMeHTUPYIoIast MIPOILIECChI IPUMEHEHUS
nHpopmarmonHbIX TexHosoruii B J[I0VY.

HopmaruBHo-MeTonmueckass  0a3a, perjaMeHTHpYIOLIas MpOLEcChl  MPUMEHEHHUs
nHpopmarmoHHbIX TexHooruii B J[IOVY.

OcHOBHBIE 00BEKTHI U IPUHIIUTIBI aBTOMaTH3anuu JJOY.

Lenun u 3agaun aBTomatu3anuu J1OVY.

OcHoBHBIE  MH(OPMAIMOHHBIE  TEXHOJOTHH,  MCHOJb3yeMble B  pabore ¢
MH(OPMAITMOHHBIMU PECYpCaMu OpraHu3alluu.

[ToHATHS «3TEKTPOHHBIN TOKYMEHT» U «3JIEKTPOHHBIN JOKYMEHTOO00POT».

OcHoBHBIE (pOpMATHI ITEKTPOHHBIX JJOKYMEHTOB, UCTIONIb3yeMble B JIOY.

dopMatbl XpaHEHHs! JIEKTPOHHBIX IOKYMEHTOB.

Otkpeiteie Gopmatel 3] 1 cBOOOAHOE MporpamMMHOE OOecrieueHUe, UX 3HAYEHUE IS
JOV.

OcHOBHBIE ATaIbl pa3BUTHI HHPOPMAITMOHHBIX TexHOIOTHI B JJOY.

OCHOBHBIE TEXHOJIOTHH, UCIIOIb3yeMbIE TIPU paboTe C TOKYMEHTaMH.

TexHonoruu co3gaHus T0KyMEHTOB.

Texunonoruu onudposanus 1okymeHToB B JI0Y.

OpraHu3alioHHbIE U TEXHUYECKHE MPOOIeMbl KOHTPOJISI HCTIOIHEHUS TOKYMEHTOB.
BosmoxkHocTr peanuzanuu  QyHKIUNA KOHTPOJS B COBPEMEHHBIX HH()OPMAIIMOHHBIX
cUCTEMAX.

TexHomorum XxpaHeHus JOKyMEHTOB.

[TonsiTue 6a3a NaHHBIX, OCHOBHOE HAa3HAYECHHUE.

Hcnonb3oBanue 6a3 JaHHBIX B yrpaBieHUH. [Ipumepsi.

[lonsitue «xopropatuBHasi 0a3za JaHHBIX» U «KOPIOpAaTHBHas HH(DOpPMALMOHHAS
cucreMay». TEeXHOJIOTUs «KJIUEHT-CEPBEP.

[TonsiTue «mmons» B 6a3ax MaHHBIX. THIIBI MOIeH. THUIIBI TaHHBIX, UCTIOJBE3yeMbIX B B/I.
Vcnonb30Banue Ki1accCUPUKATOpoB U pyOpuKaTopoB st co3nanus b/l yuetnoro tuma.
Cucrema ODB-TEXT. Ha3nauenue, MecTo, poJb.

Mopenu koMMyHUKanui, noanep;xusaemsie Lotus Notes.

[IpuknagHoe mporpaMMHOe oOecreueHrue Uil aBTOMaTU3UpoBaHHBIX cuctem J(OVY.
ITpumepsl coBpemenHsix AC JIOVY.

PazpaboTkn Bemymux KOMIaHUK-Pa3pabOTUYMKOB MPOTPAMMHBIX MPOAyKTOB it OV
(KoMIaHus IO BBIOOPY CTYJCHTA).

Kputepun ouenku u BbIOOpa KOMOAHUM - pa3pabOTYMKa MPOrPAMMHOIO MPOJIYKTa IS
JOV.

CrpaBo4YHO-IIPABOBBIE CHCTEMBI, MX COCTaB, CTPYKTypa W MPUHLHUIIBI IOCTPOECHUS.
IIpumepsL.

CpencrBa 1 BUIbI ITOKCKa UH(OPMALIMU B CIIPAaBOYHO-MIPABOBBIX cucTeMax. [Iprumepsi.
HHTepHeT-TeXHOIOTUH U HH(OpMaIIMOHHbIE pecypchl, ucnoib3yemsbie B JIOY.

Yacrts 1. UndopManiuoHHbIe TEXHOJIOTMH B AaPXMBHOM JIeJIe.

Ionsarus «aBTOMATU3UPOBAHHBIC APXWBHBIC TEXHOJIOIumn», «aBTOMAaTU3aluAa )41
MEXaHU3allKs apXUBHOTO JIENIay; «MH(PpOpMaTH3AIMsI apXUBHOTO JIEay.

3HayeHne UWHPOpPMATH3AIMM apXUBHOTO Jlela Ha COBpeMeHHOM orame. llemnw,
HanpaBJeHUs U TPUHLHUIBI HH(OPMaTH3AUH.

OcHOBHEIE PAaSHOBUAHOCTU CHUCTCMHBIX W IIPUKIIAJIHBIX IIpOrpaMM, MNPUMCHACMBIX B
apXMBHOM Jeie.

Opranusanus BHEJPEHUS UH(POPMAITIOHHON TEXHOJIOTUH (mmaHupoBaHUE,
(vMHaHCUPOBAHUE).

Buenpenne mH(OpMAIMOHHBIX TEXHOJIOTHI B apXWBE: 3Talbl, OpraHU3aIMs, CO3JaHHE
TEXHUYECKOT0 3a/1aHusl.
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10.
11.
12.
13.

14.
15.
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10.
11.

12.
13.
14.
15.
16.

17.

18.
19.

20.

21.
22.

HopmartuBHo-nipaBoBas 6a3a HH(GpOpMaTH3aIMK apXUBHOTO Jeia HA COBPEMEHHOM JTarle.
Hcropuss wuHGbOpMaTH3aMM  apXUBHOTO Jena (TEXHHYECKOE, MaTeMaTHYecKoe,
JUHTBUCTUYECKOE —oOecriedyeHne, HocuTend HUHpopMamuu, cpepbl NPUMEHEHHS
MH()OPMAITMOHHBIX TEXHOJIOTHA ).

Co3nanue THUMOBOro (0OILIEOTPACcIeBOr0) MPOrpaMMHOro olecredyeHus: (UCTopus,
OpraHu3aIys, pe3yJIbTaThl, IPOrPAMMBI).

ABTOMAaTH3MpPOBAHHAS CHCTEMa LEHTPAIU30BAHHOIO Yy4YeTa JOKYMEHTOB ApXHBHOTO
dbonga PO.

ABTOMAaTH3UPOBAHHBIC APXHMBHbIC TEXHOJIOTHMM B OOJACTH KOMILJICKTOBAaHMUS apXuBa H
HKCTIEPTU3BI IEHHOCTH JOKYMEHTOB.

ABTOMAaTH3UpPOBAHHBIE ApPXUBHBIC TEXHOJOTMH B OOJAaCTH ydera U obOecrneueHHs
COXPAaHHOCTHU JIOKYMEHTOB.

ABTOMAaTH3UPOBAHHBIC APXMBHbBIE TEXHOJIOTHH U CO3/1aHHE MH(OPMAIMOHHO-TTONCKOBBIX
CHCTEM B apXHBax.

ABTOMAaTH3UPOBAHHBIEC ApXUBHBIE TEXHOJIOTUH B 00JIaCTH UCIOIb30BaHMs JOKYMEHTOB.
Texnonorun onudpoBaHns B apXHUBHOM JIEIIE.

[{udpoBbie TEXHOIOTHH B apXUBHOM JIETI€.

Bapuant Ne.2.

OCHOBHBIE TOHSTHS W TEPMHHBI, OTHOCAIIMECS K COBPEMEHHBIM HH()OPMAIMOHHBIM
TEXHOJIOTUSIX.

PazButre wuHDOPMANMOHHBIX TEXHOJOTHA H €ro JTanbl. Pa3BUTHE COBPEMEHHBIX
MH(GOPMAIIMOHHBIX TEXHOJIOTHIA.

3akoHO/MaTeNbHAsE W HOPMATHUBHO-TIpaBOBasi 0a3a, perjaMeHTHPYIOMIas MpPOIECChI
npuMeHeHUs1 THHOPMAIMOHHBIX TexHojorui B JIOY.

CtpykTypa HHGOPMAITMOHHBIX TEXHOJIOTHIA.

OcobeHHOCTH  pa3pabOTKM W pealm3alldd  COBPEMEHHBIX  (KOMITBIOTEPHBIX )
UH(GOPMAITMOHHBIX TEXHOJIOTHIA.

OCHOBHBIE OHATHSI, OTHOCSIIIKECS K CUCTEME 3JIEKTPOHHOTO YIIPaBICHUS JOKYMEHTaMH.
Kareropuu TexHonoruii cpeicTB 3JAEKTPOHHOTO YIIPABIEHUS JOKYMEHTAMH.

TexHOIOruyu 3MEKTPOHHOTO JEJIONPOU3BOJICTBA U TOKYMEHTOOOOPOTAa KaK OJIMH U3 TUIIOB
OV .

CucreMbl AJIEKTPOHHOTO JEIONPON3BOICTBA U IOKYMEHTO00O0POTa U UX KJIacCU(pUKAIIHUSI.
KopnopaTtuBHbIE CHCTEMBI IIEKTPOHHOTO JENOMPON3BOICTBA M TOKYMEHTOOO0POTA.
JlokymeHTasbHbIe UHGOPMAIIMOHHO-TOUCKOBBIE cUCTeMbl. MH(OpMalmoHHO-TIOMCKOBBIE
SI3BIKU.

CtpykTypbl HHPOPMAITMOHHO-TTOMCKOBBIX MaccuBoB B UTIC.

['umepTeKcTOBBIE TEXHOIOTHH MTOUCKA TOKYMEHTAIbHOW WH(OpMAITUH.

Cucrembl aBTOMaTU3aLUU IOKyMEHTOO00POTA.

enu u ocHoBHbIe 3aaaun BHeapeHuss AC JIOVY.

Br16op xommaHuM, 3aHUMAIOIICHCS pa3pabOTKON M BHEAPEHHEM aBTOMATH3MPOBAaHHBIX
cucteM JJOY.

Pexomennanmuu 10 BBIOOpDY AaBTOMAaTHU3MPOBAHHOW CHUCTEMBl JOKYMEHTALMOHHOTO
o0ecrieyeHus yIpaBiIeHUs..

Poccuiickuii peiHOK AC JIOY 1 ux cpaBHUTEIbHAS OLICHKA.

OcHoBHBIE (DOpMATBHI AIEKTPOHHBIX TOKYMEHTOB, UcHoib3yeMble B JIOY u apXuBHOM
nene.

ObecrieyeHre COXPAHHOCTH JOKYMEHTOB B 3JICKTPOHHOU (opme. TexHOonmornu XxpaHeHus
JTOKYMEHTOB.

[TonsiTre 6a3a naHHBIX, OCHOBHOE HA3HAYCHHE.

[Tonsitne «xopriopaTuBHas ©0a3a MJaHHBIX» M «KOpPHOpATHBHas HMHQPOpMaIMOHHAs
cucteMay. TeXHOJOTUsl «KJIMEHT-CEPBEPH.
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CripaBOYHO-IIPAaBOBbIE CHUCTEMBI, MX COCTaB, CTPYKTypa M NPUHLUIBI ITOCTPOEHUS.
[Tpumepsl.

CpencTBa u BHJIbI IOMCKA MH(OPMALIMHU B CITPABOYHO-IPABOBBIX cucTeMax. [Ipumepsl.
HNHTepHEeT-TeXHOI0THH U HH(OPMAIIMOHHBIE PeCypChI, HCToIb3yembie B JJOVY.

Tonsarusa «aBTOMAaTU3UPOBAHHBIC APXHBHBIC TEXHOJIOIumn», «aBTOMaTHu3anuAa )41
MeXaHHU3allKs apXUBHOTO JIeNIay; «MHPOpMaTU3alMsI apXUBHOTO JIENIay.

3HayeHue MH(POpPMATH3alMU aApXMBHOTO Jela Ha CcoBpeMeHHOM Jtame. lLlenw,
HaMpaBJIeHUs U TPUHUIUIBI HHPOPMATH3ALIH.

OCHOBHBIE Pa3HOBUAHOCTU CHUCTCMHBLIX W MNPUKIIAAHBIX HIpOrpamMMm, MNPUMCHICMBIX B
apXUBHOM JIeJie.

Opranuszanus BHEJIPEHUS UH(POPMAITMOHHON TEXHOJIOTUU (mIaHupoBaHMUE,
(buHaHCHPOBaHME).
Buenpenne nH()OpMAIMOHHBIX TEXHOJIOTUI B apXWBe: dTalbl, OpraHU3aIMs, CO3IaHuE

TEeXHUYECKOTO 3a/IaHHI.
HopmartuBHo-nipaBoBas 6a3a nHGOpMaTH3aIMK apXUBHOTO JIejia HA COBPEMEHHOM JTarle.
Hcropus wuHbOpMaTH3alMM  apXUBHOTO Jiena  (TEXHHMYECKOe, MaTeMaTH4ecKoe,
JMHIBUCTUYECKOE obOecrieueHne, HOCUTENM uHpopManuu, cdepsl NpUMEHEHUs
UH(OPMAITMOHHBIX TEXHOJOTHN).

Co3nanue TUMOBOro (0OILIEOTPAcIEBOr0) MPOrpaMMHOrO obecredeHus: (UcTropus,
OpraHM3aIys, Pe3yIIbTaThl, IPOTPAMMBI).

ABTOMaTH3MpOBAaHHAsI CHUCTEMa IICHTPAJIM30BAHHOIO YydYeTa JOKYMEHTOB ApPXHBHOTO
donma POD.

ABTOMaTH3MpPOBAHHBIC APXMBHBIE TEXHOJOTMHM B OOJACTH KOMIUIEKTOBAHHUS apXuBa M
9KCTIEPTU3BI IEHHOCTH JOKYMEHTOB.

ABTOMaTH3MpPOBAHHBIC APXUBHBIE TEXHOJIOTUM B 00JacTH yueTa M OOecredeHUs
COXPaHHOCTH JIOKYMEHTOB.

ABTOMaTH3MPOBAHHBIE ApPXUBHBIE TEXHOJOTMU U CO3J[aHHWE MH(DOPMAIIMOHHO-TIOMCKOBBIX
CHCTEM B apXHBax.

ABTOMaTH3HPOBAHHBIEC APXUBHBIEC TEXHOJIOTUH B O0JIACTH UCIIOJIBb30BAaHUS JOKYMEHTOB.
Texnonorun ondpoBaHus B ApXUBHOM JIETE.

LudpoBbie TEXHOIOTUH B ApXUBHOM JIETI€.

Kputepnn onennBanus 3a4era:

«3a4TeHO» 3aCIy>KUBAET CTYAECHT, KOTOPBIN:

TBEPAO 3HACT IPOrpaMMHBIA MaTepuall, IPaMOTHO M IIPAaBUIbHO OTBEYAaET Ha BCE
BOIIPOCHI;

MMOKa3bIBACT 3HAHKE 0A30BbIX MOHATUH (TEPMUHOB, (PAKTOB);

IIPOSIBIISICT YMEHHE NMPAKTUUYECKOIO IPUMEHEHHS TEOPETUUECKUX 3HAHUU.

3HAIOUIUHI NPOrpaMMHBIN MaTepUal;

MOKA3aBIINHI CUCTEMAaTUYEeCKU XapaKTep 3HAHUN U CIIOCOOHBINA K CaMOCTOSATEILHOMY MX
MIOTIOJTHEHHUIO B XOJI€ aNbHeHel yueosr,

yCIIEIIHO, 0€3 CYIIECTBEHHBIX HEOYETOB, OTBETUBLIMI Ha BCE BOIPOCHI, HO HEKOTOpHIE
KOMIIOHEHTBI OTBETA, KOTOPOrO SBJISAIOTCA HE COBCEM IIOJHBIMH M HEIOCTATOYHO
apryMEHTHPOBAHHBIMHU;

He Bcerja OOHapy)KMBaeTcs CTpPOras JIOTMKa M CHUCTEMHOCTb B OTOOpe M mojaye
Marepuana.

OOHapyXXWJI IO BCeM BOIpOcaM 3HaHUE (DAKTOJOTHMUECKOro MaTepuana, Ho 0e3
JOCTaTOYHOM CHCTEMATU3ALMU U OCMBICIICHMUS;

HE IIPUBJICKACT 3HAHU, MOJyYECHHBIE 110 CMEKHBIM JUCLUIUIMHAM;

cJ1a00 MUIIM COBCEM HE OINepHupyeT 0a30BBIMU MOHITHUSIMU;

HE BJIaJIeeT KOHIETITyaIbHBIMU ITOJIX0/1aMH K OCBEIIECHHIO MTPOOIEeMBbI B TAHHOM HayKe.



«He 3aureHo» (2) BBICTABISETCS CTYACHTY HE BIAJACIOIIEMY B JOCTATOYHON CTENEHU
MporpaMMHBIM MaTepuaiioM, npeaycmorpeHabiM @I'OC BO; pomyctuBiieMy NpUHIMIHAIbHBIE
OIIMOKU B OTBETaX Ha BOMPOCHI APK3AMEHAIMOHHOTO OmiieTa mo 0a30BBIM MOHSATHSIM Y4eOHOTO
Kypca ¥ He CIOCOOHOMY K X HUCIPABIICHUIO 0€3 TOTIOTHUTENbHBIX 3aHATUH 110 TUCIUIUINHE.

Ilnanupyembie ypoBHU ¢)OPMHUPOBAHHOCTH KOMIIETEHIUI 00y4ar0IUXCS
U KPUTEPHH OLICHUBAHUSA

YpoBHU OcHOBHBIE IPU3HAKU OcHoBHbIE [IaTnbannpHas BPC, %
BBIJIETICHUS] YPOBHSI pU3HAKU nIKan€a OCBOEHUS
(oTamsr (axanemuyeckas) | (pEUTUHIOB
dbopmMupoBaHHS OIICHKA ast OIICHKA)
KOMIIETEHIIHIH,
KPUTEPUN OLICHKH
c(hOpMUPOBAHHOCTH )
[ToBbIIEHHBIN TBopueckas Bxunrouaer OTtnuano / 90-100
NesITeNIbHOCTD HUKECTOSALIII 3aYTEHO
YPOBEHb.
YMenue
CaMOCTOSITETTLHO
MPUHUMATH
pelieHue, pemarb
npobaemy/3anaqy
TEOPETUYECKOTO HITU
MPUKIIATHOTO
XapakTepa Ha
OCHOBE M3YyYEHHBIX
METO/IOB,
MIPUEMOB,
TEXHOJIOTH.
bazoBblii [Ipumenenue Bxirouaer Xoporo / 70-89,9
3HAaHUU U YMEHUI HIKECTOSIINI 3a4TCHO
B 00JIee MIUPOKUX YPOBEHb.
KOHTEKCTax Criocob6HOCTD
y4aeOHOH 1 cobupars,
npoeCCUOHATBHON | CHCTEMaTU3HpOBATH,
NesITeNIbHOCTH, aHAJIU3UPOBATH U
HEXXEJH T10 IpaMOTHO
obpasiry, ¢ HCIIO0Th30BaTh
Oounbiieit UHOpMaLIHIO U3
CTETEeHbIO CaMOCTOSITEITLHO
CaMOCTOSITENTbHOCTH HalIeHHBIX
Y UHUIMATUBBI TEOPETUUECKHUX
HCTOYHHUKOB U
WUTIOCTPUPOBATH
UMU
TEOpETUYECKHE
MIOJIOKECHUS WIIH
000CHOBBIBaTh
MIPAKTUKY
MIPUMEHEHHS.
Y noBneTBOpuTE PenponykTuBHas N3noxxenue B Y noBneTBOpuUTEN 50-69,9




JIbHBIN JESTEIbHOCTD penenax 3ajgad BHO / 3a4TEHO
(ocTaTo4HbIN) Kypca TEOpETUYECKH
Y TIPAaKTHYECKU
KOHTPOJIUPYEMOTO
MaTepuana
Heynosnersopu OTtcyTcTBHE IPU3HAKOB Heynosnersopur | Menee 50
TEIbHBIN YIOBJIETBOPUTEIBLHOTO €JIBHO / 3a4TE€HO
YPOBHs

Pe3ynpTaThl TEKylIEro KOHTPOJS M INPOMEXKYTOYHOM aTTeCTalMM B COOTBETCTBUU C
NPUMEHSIEMON YHUBEPCUTETOM OaNIbHO-PEUTHHIOBOM CUCTEMOM OIICHKH KauecTBa 00pa3oBaHUs
BHOCATCS B AJIGKTPOHHBIE BEJOMOCTH M TakUM OOpa3oM OTOOpa)xaroTcs B 3JIEKTPOHHOM
nopTQOINO CTYJCHTA B 3JIEKTPOHHOM MHPOPMALMOHHO-00pa30BaTENbHOM Cpejie YHUBEPCUTETA.
Pe3ynpTaThl ImpOMEKXYTOYHOM aTTecTalMu (KpOMe HEyJOBJIETBOPUTEIbHBIX) BHOCATCA M B

3aUYCTHBIC KHNXKKH CTYACHTOB.

Pa3pabGorunk:

K.M.H. JoIeHT Kadeapsl Bceobmieit ncropun u KyiabrypHoro Hacieaus BITIY wum.

M.Axmymisl A.P.1lanciamos.

JKCNEepPThI:

K.J0.H., TJIaBHBI IOPUCKOHCYJIbT VYTpaBlIeHUs IO JenaM apxuBoB PecmyOmuku

bamkoproctan U.I'.AchanausipoBa

K.M.H. JomeHT Kadenpel Bceobmelr mcropuu u KymnbTypHOro Haciemuss BITIY wuwm.

M.Axmynnsl A.H.Anjgamos.




MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLEHOYHBIE MATEPUAJIbI

KM.02.06 CUCTEMA 1 C: JOKYMEHTOOBOPOT

PexoMeHyeTcs 1)1 HanpaBJICHUS TIOITOTOBKH
44.03.04 TIpodeccuonanpHoe 00y4deHUe (TI0 OTPACIISM),
HanpaBJIeHHOCTH (TIpouis) «IIpaBoBoe M TOKyMEHTAIMOHHOE 00ECTICUCHHE
yIPaBJICHUSD)

KBanudukanus BeilycCKHUKA: OakaiaBp



B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 3aJaHUSI U WHBbIE MaTepUabl
JUIsL  OLUEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIIMX ATamnbl (HOPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIIbl HAIIPABJICHBI Ha (POPMUPOBAHHE KOMIETECHIIUI B
cootBercTBuu ¢ ®I'OC BO. CBenenust o GopMHpPYEMBbIX KOMIETEHITUAX COJAEPkKATCS B OOmIeH
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o0beMe onieHOYHbIE MaTepuabl XpaHsiaTcs Ha Kadeape, pealnsyroei TaHHYo
muciumuinHy.  OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKON pPE3ysbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AUCUMIVIMHBI U BUABI y4eOHO#i padoThl 3auKCHpOBaHbl y4eOHBIM IUIAHOM
OCHOBHOM TIpo(pecCHOHAILHON 00pa30oBaTEIHbHOM MPOrpaMMbl TI0 YKAa3aHHOMY HAIpPaBIICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMHUECKUX Yacax.

Yacel KOHTAKTHOM pabOThI M CAMOCTOSITENILHOW pabOThI CTYIEHTA U 4achl, OTBOJUMBIE HA
IpoIeTypbl KOHTPOJIS, MOTYT paznuyathes B yueOHbIX manax OITOII mo ¢popmam oOyueHus.

OO0beM KOHTAaKTHOM pabOTHl BKJIIOYACT Yachl KOHTAKTHOM ayJUTOPHON pabOThI
(JIeKIMK/IpaKTHUECKUE 3aHATHUS/ TabopaTopHbIe pabOThI), KOHTAKTHOW BHEAYAUTOPHON pabOTHI
(KOHTPOJIb CaMOCTOSITEILHON paboThl), Yachl KOHTAKTHOW pabOTHI B MEpPHUOJ aTTECTallWH.
KontaktHas paboTa, B TOM 4YHCIE€ MOXET MPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOM
MH(POPMALMOHHO-00pa30BaTENIbHOM Cpellbl YHHBEPCUTETa C HCIOJIb30BAHUEM PECYpPCOB CETU
WHTepHeT 1 AMCTaHIMOHHBIX TEXHOJIOTHM, Ha caifte https://Ims.bspu.ru.

JlabopaTopHBIH NPAKTHKYM

Perucrparus BXoAs1Iero T0KyMEHTa

Pabora co mTpukoaaMu B TOKYMEHTOO0OpOTE

Henosoi nponecc «PaccmoTpenue»

Peanuzanus nogaepxku 6yMakHOTO JOKYMEHTOO00pOTa B MH(OPMAIIMOHHOH 0a3e
Co3znmanue, coriiacoBanue, yTBepkIeHne u ucrnoiaHenue CiyxeOHON 3amucKu
Perucrpanus obparieHus rpakaaHuHa U CO3/1aHIe COCTAaBHOTO IpoIiecca

Co3ganne Kareropuid JOKYMEHTOB, HCIIOJb30BaHME MEXaHM3Ma KaTeropuu s
ATBTEPHATUBHON KJIACCU(PUKALNU JOKYMEHTOB

PaboTa ¢ ucxoasmum nNuchMOM, HCTIONB3YyeTCs MA0JIOH JOKYMEHTA | 11a0JI0H (aitia
3a1auu MO JKU3HEHHOMY IUKIY MEpOIPHATHSA, MOPAIOK paboThl Ha BCEX 3Tamax oT
MOATOTOBKH 1O KOHTPOJISI UCTIOJIHEHHUSI pEIEHU I

Benenue npoexkTHON JOKYMEHTALUU B IIPUKJIAJHOM PELICHUU

PaGoTa ¢ moroBopom

Hacrpoiika kanennaps u yuer pabodero BpeMeH!

Hacrpoiika u ¢hopMupoOBaHHE OTYECTOB

VYuer BpeMeHH paboThl ¢ IPOTPAMMHBIM PELICHUEM

TpeGoBaHus kK caMOCTOSITEILHON padoTe CTYACHTOB
1. OdopmieHre 0TYETOB O BBHIMOJHEHUH JabopaTopHbIX padot (0,5 gaca Ha KaXIyIo).
2. CaMoCTOSTEIbHO npopa60TaTb CJICAYIOIKUC TEMbI W HAIMUCATb OTYCT O BBIITOJHCHHUU
(00s13aTEIBHO CO CKPUHITIOTAMH):

CBsA3M MexKI1y JOKyMEHTAMU
e Tummbl cBsizel
e Hacrpolika n yctaHOBKa CBs3ei
e Ortuer no CTpyKType CBsA3EH
e Hywmepanus o cBsizZaHHOMY JTOKYMEHTY



[IpakTuueckas paboTa: co3aHHE U YCTAHOBKA CBSI3U JJISl IOKYMEHTOB.

IHonck 10KyMeHTOB M (pailioB

bricTphlii monck

[Touck 1o BceM xypHaJIaM IOKyMEHTOB

CoxpaHeHue 1madI0Ha MoucKa

[TomHOTEKCTOBBIH MOUCK HH(pOPMALIUN

[IpakTrueckas paboTa: 1O MOUCKY JOKYMEHTOB B HH()OPMAITMOHHON 0a3e MPUKIIATHOTO

peLeHus

IIpoueccsl u 3a1aun

PaGoTa ¢ mporneccamu

Hepapxust 1e7I0BBIX MPOILIECCOB TOKYMEHTO000pOTa
Hcrnonb30BaHME BpEeMEHH B CPOKAX JCJIOBBIX MPOIECCOB TOKYMEHTOOO0pOTa
[TepconanbHast u pojeBas aapecarus 3aaa4d

YBegomiieHuEe UCTIOJHUTEIIEH MO 3JIEKTPOHHOM MouTe

[TpunsTHE 32124 K UCTIOTHEHHIO

Cucrema 3a1a4. KOHTpoIb BBITIOJTHEHUS 3a/1a4

[Iepenanpasnenue 3ana4

PaGounii cTon pyKoBOAUTEINS

Dckananus 3aga4

OcTraHoOBKa WX NPEPHIBAHKUE JIETOBBIX MPOIIECCOB IOKYMEHTOO00pOTA
[Teproauyeckuie NENOBEIE MPOIECCHl TOKYMEHTO000pOTa

Cpoxu BBITTOJTHEHUS TTPOIIECCOB

KonnuecTBo UKIIOB IpH pacyeTe CPOKOB

[[TaGm0HBI AETOBBIX MPOIECCOB JOKYMEHTOO0OpOTa

YcnoBust MapIIpyTHU3aIUH JEIOBBIX MPOIECCOB JOKYMEHTO000pOTa
JlomomHUTEIbHBIE PEKBU3HUTHI IIPOIIECCOB U 3a/1a4

Pemienne BOpocoB BBIMOTHEHUS 3a/1a4

[TepeHOC CPOKOB BBITIOJTHEHHS 337124

[IpaBa noctymna Ha JenoBbIe MPOLIECCHl U 3a/1a4l

DopyM — KOJJIEKTUBHAS IVI0IIAAKA JJI 00CyKIeHUit

Paznensr popyma

CIHCOK TeEM U COOOIIEHUH

VYBenomMieHus 0 MOCTYIUICHUH OTBETOB Ha popyme

[IpakTudeckas paboTta: co3naHue HOBOM TeMbl hopyma, MpUTIaIIeHne KOJIIer K

00CYXJIEHUIO, TOJIOCOBAHUE TI0 BOTIPOCY.

Moouabhblil 1C:JlokyMeHTO000pOT
Hacrpoiika
Hcnonws3zoBanue Ha 10s 1 Android

Bo3moxkHOCTH cOBMeCTHOTO Mcnoyib3oBanus 1C:JlokyMeHT0000pOTa M APYTrUX

THUNOBBIX pemieHni Ha miatdopme 1C:Ilpeanpusitue 8

Kpatkwuit 0030p HHTErpalliOHHBIX BO3MOKHOCTEH TTPOTrPaMMBI
[Tpumep unterpauuu 1C:ERP u 1C:/lokymentoo6opot 8

YcraHoBKa M HACTPOIKA MPOrPAMMHOIO NPOAYKTA

Pa6ota 1C: JlokymenTo000pOT 8 "uepe3 Opay3ep ¥ TOHKHI KIUEHT
Hacrpoiika u pabota B untepoeiice "Takcu"

[Topsimok mepBoHaYaIbHON HACTPONUKH MTPOTPAMMHOTO MPOAYKTA



e Hacrpoiika HCU

e VYyer 1o opraHu3anusam
e Bupasl 1okymeHTOB

e Hywmeparopsl

PykoBoacTBysACh mosnoxxkeHUusAMH ctatbu 47 u ctatbu 48 DeaepalibHOTO 3aKoHa OT 29
nexabps 2012r. N273-03 "OO6 ob6pazoBanuu B Poccuiickoit ®enepauuun" HaydHO-
nejarornyeckue padOTHUKU M HHBIE JIMIA, NPUBJICKAaEeMble YHHUBEPCUTETOM K peaju3aluu
JMaHHOW 00pa3oBaTENbHON MPOTPAMMBI, IOJB3YIOTCS TMPEAOCTABICHHBIMU aKaJIeMUYECKUMU
npaBaMM M CBOOOJIaMHM B YacTH CBOOOJBI TMpENoAaBaHMs, CBOOOABI OT BMeENIATEIbCTBA B
npo(ecCHOHANBHYIO  JeSTEIbHOCTh; CBOOOIBI BBIOOpA M HCIOJIB30BAHUS IEJAarOrMYecKu
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOYyYEHHS M BOCIUTAHHWS, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3pa0dOTKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYYEeHUS U
BOCIIUTAHUS B Tpelnerax peaqu3yeMor o0pa3oBaTelbHOM TPOrpaMMbl W OTACIbHOU
JUCITUTUIAHBI.

Hcxons u3 pamMoK, YCTaHOBJIEHHBIX Y4YEOHBIM IUIAHOM IO TPYAOEMKOCTH M BHUAAM
yueOHOM paboThl MO TUCHUILUIMHE, MPErNoAaBaTellb CaMOCTOSTEIBHO BHEIOMPAET TEMATHUKY
3aHATUN 10 (OpMaM U KOJMYECTBY HAaCOB NMPOBEACHUS KOHTAKTHOM pabOThI: JIEKIUU U WHBIE
yueOHBIC 3aHATHS, MPEIyCMaTPUBAIOIINE MPEUMYIIECTBEHHYIO Tiepeaady yueOHol nHpopmammu
npenogaBateneM M (WIM) 3aHSATHS CEMHUHApCKOro THIA (CEeMHUHAphl, MPaKTHUYECKHUE 3aHATHUS,
MPAKTUKYMBI, Ta0OpaTOpHbIE PabOThl, KOJUIOKBUYMbI U MHBIC aHAJIOTHYHBIC 3aHATHA), U (KJIIH)
TPYIIIOBBIE  KOHCYJAbTAlUM, W  (WIM) WHIAUBUIyaJIbHYIO PaboTy  0Oy4arommuxcs C
mpernojaBaTtesieM, B TOM 4YHCIIe HWHIAUBUAYyaJIbHbIE KOHCYJIbTAlMH (IO  KypPCOBBIM
paboTtam/mpoeKkTaM — TPH HAJIWYUK KypCOBOM paOOTHI/MpOEKTa MO AAHHOW ITUCIUIIIMHE B
y4eOHOM IIJ1aHe).

PexoMennyemasi TeMaTuka 3aHITUH MaKCHMAJIbHO TOJIHO PEaJU3yeTcsi B KOHTAKTHOM
paboTe co CTyAeHTaMH 04HOM (popMbI 0OyUeHUSI.

B cnydae peanuzanuu 006pa3oBaTebHON MPOTrpaMMBbl B 3a09HOM / OYHO-3a09HOU (hopme
TPYAOEMKOCTh JUCITUIUIMHBI COXPAHSETCs, OTHAKO 00bEeM yueOHOro MaTepualia B 3HAYUTEILHOM
YaCTH OCBaMBACTCs CTYACHTaMH B (OpMe CaMOCTOATENbHON paboThl. [Ipu 3TOM TpeboBaHMS K
OKHJJaeMBIM 00pa30BaTeIbHBIM PE3yJIbTaTaM CTYACHTOB 10 JAHHOW JUCHUIUIMHE HE 3aBHUCST OT
dbopMbI peasuzauyu 00pa3oBaTEIbHON TPOTPAMMBI.

MeTtoanyeckue peKOMeHAANUHN M0 H3YYEeHHIO THCIUTLIHHBI

Y4eOHbIii Kypc COCTOMT W3 JTabOpaTOpHBIX PAadOT W 3aAaHUN IS CAMOCTOSTEIHLHOTO
BhIosHeHUS. OH MOCTpOeH Ha 0a3e CKBO3HOTO MPHUMEpa COBMECTHOW pabOTHI COTPYAHHUKOB U
PYKOBOAWTENEH C  WCIOJNB30BAHMEM  MEXaHU3MOB W (QyHkumii mporpammbl  1C:
JlokymMeHT0000poT. [Ipy BBHIOJHEHWU 3a7a4 B COCTaBE CKBO3HOTO MPUMEpPa PacCMaTpPUBAIOTCS
ocobeHHoCTH 3(h(PeKTUBHOTO TPUMEHEHHS (DYHKIIMOHAIBHBIX BOZMOKHOCTEH MPOrpaMMBbl.

B cmywae opraHmzanum y4eOHOH pPabOTBI C WCIOJB30BAHUEM JTUCTAHIIMOHHBIX
00pa30oBaTeNbHBIX TEXHOJOTHH 3aHSATUS MPOBOMATCS B DJIEKTPOHHONW HWH(MOPMAIMOHHO-
00pa3oBaTeNbHON Cpejie YHUBEpCUTEeTa Ha caiTe https://Ims.bspu.ru.

WucTpykuuu 11t paboThl B CUCTEME JUCTAaHIIMOHHOTO 00yUeHHs pa3MeIIeHbl Ha caiiTe u
anapecoBanbl kKak mpenogaBarensMm (https://Ims.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeGoBanus K MPOMEKYTOYHOI aTTeCTALMHU MO AUCHMILIUHE.

[TpomexxyTouHast aTTecTanus BBIIONHACTCS B (hopMe 3a4eTa ¢ Ol eHKOIA.

B monHomM oOBbeme OLEHOYHBIE MaTepHalbl XpaHATCS Ha Kadenpe, peanu3yromei
JaHHYIO AUCHUIUIMHY. OIeHOYHbIE MaTepUalIbl C aBTOMAaTH3MPOBAHHOM TPOBEPKOH PE3ysIbTaTOB
oOyuyeHust (MpU HAIUYMM) PA3MEINAIOTCS B AJIEKTPOHHON HMH(OpMAIIMOHHO-00pa30BaTeNIbHON
cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.




Ilnanupyembie ypoBHU ¢)OPMHUPOBAHHOCTH KOMIIETEHIUI 00y4a0IUXCS
U KPUTEPHH OLIEHUBAHUSA

YpoBHU OcHoBHble nipu3Haku | OCHOBHBIE pu3Haku | [larubamnbHas BPC, %
BBIJIEJICHUS] YPOBHSI nIKansa OCBOEHUS
(aTamnsl (axanemuyeckast) | (peHTHHTO
dbopMHupoBaHUS OIICHKA Bas
KOMIICTCHIINH, OIIEHKA)
KPUTEPUN OLIEHKH
c(hOpPMUPOBAHHOCTH )
[ToBbIlIEeHHBIH TBopueckas Bxrouaer OtnuaHO / 90-100
JESTEIbHOCTD HUKECTOSITII 3a4TEHO
YPOBEHb.
Ymenue
CaMOCTOSITEITLHO
MPUHUMATH
pelieHue, peuarb
npobiemy/3anaqy
TEOPETUYECKOTO UITU
MIPUKJIATHOTO
XapakTepa Ha
OCHOBE MU3YYEHHBIX
METO/IOB,
MIPUEMOB,
TEXHOJIOTHI
BazoBsrii [Tpumenenue Bruttouaer Xoporo / 70-89.9
3HAHUA U YMEHUH HUKECTOSIINHN 3a4YTEHO
B OoJiee MUpPOKUX YPOBEHb.
KOHTEKCTaX CnocoOHOCTb
yueOHOil 1 cobupars,
npodeccuoHaNbHOM | CHCTEeMaTU3UPOBATh,
NESTEILHOCTH, aHATM3UPOBATH U
HEXEJH 10 IrpaMOTHO
oOpa3ity, ¢ UCIOJIb30BaTh
OospIei uHpopmaruio u3
CTETICHBIO CaMOCTOSITETTLHO
CaMOCTOSITENIbHOCTH HalJICHHBIX
Y MTHUIHATUBBI TEOPETUICCKHIX
HUCTOYHUKOB U
WLTIOCTPUPOBATH
UMHU
TEOpPETUYECKHE
MOJIOXKEHUS WU
000CHOBBIBATh
MIPAKTUKY
IPUMECHCHHSI.
VY nosnerBopure PenponyktuBHas N3noxenue B Y nosnerBopuren 50-69,9
JBHBINA JESTENHOCTh npeenax 3aaadq BHO / 3a4TEHO
(mocTaTo4HBIN) Kypca TEOpETUUYECKH

U TIPaKTHYECKU
KOHTPOJIHPYEMOT0




| Martepuana

Heynosnersopu OTtcyTcTBUE IPU3HAKOB Heynosnersopur | Menee 50
TEJbHBIN YJIOBJIETBOPUTEIHHOIO €JIBHO / 3aYTEHO
YPOBHS

Pe3ynbrarel TeKyIero KOHTPOJS M IPOMEXYTOYHOM aTTECTALlMA B COOTBETCTBUU C
NPUMEHSIEMON YHUBEPCUTETOM OAJIIIbHO-PEHTHHIOBOM CUCTEMOI OIIEHKH KauyecTBa 00pa30BaHUs
BHOCATCS B DJIEKTPOHHBIE BEIOMOCTH M TakuM OOpa3oM OTOOpakaroTcs B DICKTPOHHOM
nopTQOINO CTYACHTA B 3JIEKTPOHHON WH(POPMAIMOHHO-00pa30BaTENbHON Cpeie YHUBEPCUTETA.
Pe3ynbpTaThl IpOMEKYTOUHOW arTecTaluu (KpoMe HEYAOBIETBOPUTENBHBIX) BHOCATCS M B
3a4€THbIE KHWKKH CTYJIEHTOB.

Pa3pabGorumkmn:
3aB. kadpenpoit UCUT, k.m.H., nouent O.I'.Craprena

JKCNEepPThI:

BHYMPEHHU:
CT. MpEeNoaBaTesib Kapeapsl KyIbTYPOJIOTHH U COLUATHHO-OKOHOMUYECKUX TUCIUTUINH

3.K.Kwipaunbekosa

GHEWHUU.
K.3.H., foieHT ®I'BOY BO «baml'¥V» C.P.Cubaratynnuna




MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMYJIBDY

OINEHOYHBIE MATEPHUAJIbBI

K.M.02.08 KAZJPOBOE JEJIOITPOMU3BOACTBO 1 APXUBBI
JOKYMEHTOB I10 JIMHHOMY COCTABY

PexomMeHyeTcs A1 HanpaBIIEHUs TIOITOTOBKU
44.03.04 IIpodeccuonanbHoe oOydeHue (110 OTPACIISM),
HaIpaBJIeHHOCTh (Mpoduiib) «[IpaBoBoe U IOKYMEHTAIIMOHHOE 0OecTieueHne
yIpaBICHUS

KBanudukanus BeITyCKHUKA: OaKanaBp



B naHHOM NOKyMEHTE NpPHUBEAEHBI TUIIOBBIE KOHTPOJBHBIE 3a/JlaHUs U MHBbIE MaTepUabl
JUIsE  OLEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIMIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHHUSA O00pazoBaTeabHONH mnporpamMmbl. [lOMHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB IPUBOIUTCS B paboyuX NMporpaMmax AUCHHUILINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIbl HAIIPABICHBI Ha (POPMUPOBAHHE KOMIETECHIIUH B
cootBercTBuu ¢ ®I'OC BO. Cenenusi o GopMHpPYEMBbIX KOMIETEHIIUAX COACPIKATCS B 0OIIe
XapaKTEpUCTHKE 00pa30BaTEeIbHOM MPOrpaMMBbl U yUeOHOM IIJIaHE.

B nonmHom o0bemMe orieHOUHBIE MaTepuaibl XpaHsaTcs Ha Kadeape, peanus3yronei TaHHYI0
muciumuinHy. OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKON pPE3yJIbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AUCUMIVIMHBI U BUABI y4eOHO#i padoThl 3aUKCHpOBaHBI y4eOHBIM IUIAHOM
OCHOBHOM TIpo(hecCHOHAILHON 00pa30BaTEIHLHOM MPOrpaMMbl IO YKAa3aHHOMY HAINpaBIICHUIO U
npo¢ IO, BRIPAKAIOTCS B aKaJEMHUUECKUX Yacax.

Yacel KOHTAaKTHOM pabOThI U CAMOCTOSTENILHOW pabOThI CTY/IEHTA U 4achl, OTBOJUMBIE HA
IpoIeTypbl KOHTPOJIS,, MOTYT paznuydaTthes B yueOHbIX anax OITOII mo ¢popmam oOydeHus.

OObeM KOHTakTHOM pabOTHl BKIIOYACT Yachl KOHTAaKTHOM ayIUTOPHOH pabOThI
(JTekIuu/IpakTUYeCKue 3aHATHs/ Ta0opaTOpHBIE pabOThl), KOHTAKTHON BHEAYAUTOPHOW pabOTHI
(KOHTpPOJIb CaMOCTOSITEIbHOM palOThI), Yachl KOHTAKTHOW pabOThl B TEPUOJ aTTECTALHH.
KoHrakTHas paGoTra, B TOM 4YHCIE MOXET IPOBOJUTHCS MOCPEICTBOM 3JIEKTPOHHOU
UH(POPMALIMOHHO-00pa30BaTENbHOM Ccpellbl YHUBEPCUTETa C HCIOJIb30BAHHEM PECYpPCOB CETH
WNHTepHET ¥ TUCTAaHIIMOHHBIX TEXHOJIOTHH, Ha caifTe https://lms.bspu.ru.

Pekomenayemass TemaTuka y4eOHBIX 3aHSITHA CEMHUHApCKOTO THMAa (CEMHUHapBhI,
MPAKTUYECKHE 3aHITHSI, KOJUIOKBUYMBI U MHBIC aHAIOTUYHBIC 3aHATHS):

TemaTnKa NPaKTHYECKUX 3aHATHH

Tema 1. Perucrpanuonnbie ¢popmMbl KaApOBOii JOKYMEHTALMHI

Bonpocul onsa 0bcyscoenus:
. OCOOEHHOCTH PETUCTPAINH KaIPOBBIX JTOKYMEHTOB
. ’Kypnaubl perucrpanuu KapoBoil JOKYMEHTaLUH
3. OGs3aTenpHas KaapoBas JOKYMECHTAIIHS

N —

Tema 2. HomeHKIaTypa J1eJ1, CPOKU XPaHEHHsI KAJPOBOH TOKYMEHTAIlUU
ApXMBBI TOKYMEHTOB 0 JTUHYHOMY COCTaBY

Bonpocul ons 0b6cyscoenus:
1. HoMeHKmaTypsl A& KaApOBOM CITYXKOBI U JUIsl 4YeTO OHA HY)KHA OpPTaHU3alluN

2. HomeHknatypy e ¢ y4eTOM U3MEHEHUS! CPOKOB XpaHEHHSI KaJAPOBBIX JTOKYMEHTOB.

3. IloaroroBka KagpoBOH TOKYMEHTALMH K apXUBHOMY XpaHeHH10. HopMmaTnBHO-1paBoBOE
perylIupoBaHUe apXUBHOT'O XPAHEHUS JOKYMEHTOB.

Tema 3. JlokyMeHTBbI, He00X0AUMBbIE 1JIS PpUeMa padoTHUKA
Bonpocul onsa 06cyscoenus:
. JIOKyMEHTBI, C KOTOPHIMU HEOOXOMMO 03HAKOMUTH paOOTHUKA MIPH IIPHEME.
. 3aKIrOYeHue TPYAOBOTO AoroBopa. OdopMieHne u3MEHEHU B TPYJOBOM JJOTOBOPE.
3. JIuunoe neno paboTHHKA, TpaBuiia GOPMUPOBAHUS U BEACHUS JIMYHBIX JIEJI, COCTABICHHE
ONUCH JIMYHOTO JIea.
4. TlepeBoabl. OdopmiieHrEe TEPEBOIOB.

o —



Tema 4. OpopmireHne n BeleHHe TPYAOBBIX KHHKEK PA00OTHHKOB
Bonpocwt ons obcyscoenus:
1. HazHaueHue Tpya0BON KHUKKH
2. TpebGoBaHus K 0POPMIICHHIO, 3aIIOJIHEHUIO TPYAOBBIX KHIKEK U UX XPAHEHUIO
3. Ilopsnok Beljauu TPYAOBOM KHUKKU

Tema 5. Co3paHue JOKYMEHTOB IO AVCHHMINIMHAPHBIM B3bICKAHUSIM. Y4eT padouero
Bpemenu. Mcunciienune craxa
Bonpocut ons 06cyscoenus
OdopmiieHne JOKYMEHTOB 110 AUCHUILIMHAPHBIM B3bICKAHUSM.
VYyer pabodero BpeMeHH.
Hcuucnenue craxa
OcHoBaHusl pacTop>keHHs Tpy0BOro A0roBOpa U COMYTCTBYIOIINE JOKYMEHTHI.

i

Tema 6. CnpaBouHo-mpaBoBble HHPOPMALNMOHHbIE CHCTEMBI 10 BOMPOCaM
ylnpaBJieHHsl TEPCOHATIOM MpPeNPUSTHS
Bonpocut ons 06cyscoenus
. ®opmupoBanue 0a3 TaHHBIX.
. CripaBo4HO-TIpaBOBbIC MH()OPMAIIMOHHBIE CUCTEMBI TI0 BOIIPOCAM YIIPABJICHUS
NIEPCOHAJIOM TPEATIPHSTHSI.
3. O BO3MOXHOCTSIX HCIONb30BaHUS mporpammbl 1C A ympaBieHUs KaIpOBBIM
JIOKYMEHTOO0OPOTOM.

o —

JlaGopaTopHbIii NPAKTUKYM HE IPEAYCMOTPEH.

TpeOoBaHusi K caMOCTOATEbHOI padore ctyneHToB Haznauenuem CPC siBnsgercs 3ak-
peIyieHue CBEJICHUM, MOJYyYEHHBIX CTYJEHTaMHU B XOJI€ ayAUTOPHBIX 3aHATUN. PeanbHas
camocTosTeNbHas paboTa SBISETCS UCKIIOYUTEIBHO BaXXHBIM 3JIEMEHTOM B jiejie 3G (HEeKTUBHOTO
yCBOEHHsI Marepuaia. B mporecce camMoCTOATENbHOM paboThl y CTyAeHTa HauOojiee YeTKO
BO3HUKAET HEOOXOJMMOCTH II€IOCTHOTO, CUCTEMHOT'O BOCHPHSTHS COJACpKAHUS AUCLMILTUHBL,
NOTPEOHOCTh TPHUBJICUCHUS JOMOJHUTEIBHBIX CBEACHHA W3 PEKOMEHJIOBAHHOW y4eOHOU u
METOAMYECKON JINTepaTypbl, NPOCMOTpPAa W H3YYEHHs 3alHCEH, CHETAaHHBIX BO BpeMs
ayIUTOPHBIX 3aHATHUM.

Bunw CPC:

- N0020MOBKA K CeMUHApam

- NUCLMEHHDIU AHANU3 3AKOHOOAMENILHO20 AKMA

- HanucaHue KOHTPO/IbHOM PaboTbl Ha NPEeA/IOKEHHYIO TeMY

1. 3akoH P® «O 3angroctu Hacenenus: B Poccuiickoit ®enepaunmn» ot 19 anpens 1991
r. B pen. ot 31.12.2006 // Benomoctu P®. 1991. Ne 18.

2. 3akoH P® «O rocymapcTBeHHO# rpakaaHckoi ciyxoe Poccuiickoit denepanuu" ot
27.07.04 // Poccuiickas razera. 2004. 31 utons.

3. ®enepanbHblii 3aK0H «O POCCUNUCKON TPEXCTOPOHHEW KOMHUCCHUU 10 PETYIUPOBAHUIO
COLIMATTLHO-TPYAOBBIX OTHOIIEHUI» oT 2 anpens 1999 r. // Poccuiickas razera. 1999. 12 mas.

4. 3akon P® ot 19 deppans 1993 r. Ne 4520-1 B pen. ot 29.12.2004 «O
TOCY/IapCTBEHHBIX TAPAHTHSIX W KOMIIGHCAIUSAX JUISl JIMI, PabOTAaOIMMUX M TPOXKHBAIOIINX B
paiionax Kpaiinero CeBepa W NpUpaBHEHHBIX K HUM MecTHOCTAX» // Bemomoctu P®D. 1993.
Nel6. Cr. 551.

5. ®enepanbHblil 3aKk0H «O0 00s3aTEILHOM CTPaXOBaHMHM OT HECUYACTHBIX CIy4aeB Ha
IIPOM3BOJICTBE M MPO(ecCHOHANbHBIX 3a00neBanuii» oT 24 utong 1998 r B pen. ot 01.12.2004. //
Poccuiickas razera. 1998. 12 asrycra.



6. @enepanbHblil 3ak0H «O0 00beaUHEHUAX paboTonareneit» ot 27 HosOps 2002 r B
pen. ot 05.12.2005 // Poccutickas razera. 2002. 30 HOsOpsL.

7. ®@enepanbHblil 3ak0H «O TPOQEecCHOHANBHBIX COI03aX, UX MpaBax U TrapaHTHIX
nesTeabHOCTH» OT 12 siHBaps 1996 r B pen. ot 09.05.2005 // Poccuiickas rasera. 1996. 20
STHBAPSL.

8. IlocranoBnenue IIpaButensctBa PD ot 16 anpens 2003 1. Ne 225 «O TpymoBbIX
kHmxkkax» // C3 P®. 2003. Ne 16. Ct. 1539.

9. Tlocranosnenne IlpaBurensctBa P® ot 14 wHosOpst 2002 r. No 823 «O mopsnke
YTBEP)KICHHSI IEPEeUHE TOMHKHOCTEH M padoT, 3aMEIIaeMbIX WUJIH BBIMOIHAEMBIX PAOOTHUKAMH,
C KOTOphIMH paboTojaTeslb MOMET 3aK/louaTh MUChbMEHHBbIE JOTOBOPHl O  IOJHOMN
WH/IMBUIYAIbHOM WM KOJIJIGKTHMBHOHM (OpuragHOi) MaTepHallbHOM OTBETCTBEHHOCTH, a TaKXkKe
TUTIOBBIX (DOPM TOTOBOPOB O MOJHOM MaTtepuanbHON oTBeTcTBeHHOCTH // C3 PD. 2002. Ne 47.
Cr. 4678.

10. 3akon Pb ot 05.11.93 Ne BC-21/23 B pen. ot 03.11.06 «O mpodeccnoHaIbHBIX
coto3zax» // 3Bectust bamkoprocran 1998. 7 anpeuns.

11. 3akon Pb ot 05.11.93 Ne BC-21/25 B pen. ot 30.12.05 «O6 oxpaHe Tpyaa B
Pecny6nuke bamkoprocrany //M3Bectus bamkoprocran 1998. 7 anpers.

12. TlocranoBnenue Ilnenyma BepxoBraoro Cyna P® «O npakTuke npuMeHEHUs CyJlaMHu
Tpynosoro koxekca Poccuiickoit @eneparum» ot 17 mapra 2004 r. // Poccuiickas razera. 2004.
30 mapra.

13. Ilocranosnenue Ilnenyma BepxoBHoro Cyma P® «O mnpumeHeHun cynamu
3aKOHOJATEIbCTBA, PETYIHPYIOLIEr0 MaTepualbHYI0 OTBECTBEHHOCTh PaOOTHHUKOB 3a yiepo,
NpUYMHEHHBIH paboTtonarento» oT 16 HosOps 2006 r. Ne 52 // Poccuiickas razera. 2006. 16
HOSIOPSL.

14. Hexnapauus MOT «O06 ocHOBoIONAralonyx MNprUHLIKNAX U MpaB B chepe Tpyna» ot
18 utons 1998 r. // bubnuoreuka razersl. 1999. Ne 22-23.

15. Konsenmuss MOT Ne 98 1949 «O npaBe Ha opraHu3anyio U BeJCHUE KOJUIEKTHBHBIX
neperoBopoBy // bubimoreuka Poccuiickoit razetsr. 1999. Ne 22-23,

16. Konsenmuss MOT Ne 154 1981 r. «O comelicTBUU KOJUIEKTUBHBIM TIEperoBopam» //
bubnuoreuka Poccuiickoit razersr. 1999. Ne 22-23.

17. Konenmuss MOT 1964 r. «O monutuke B 00JIACTH 3aHATOCTH». MexXayHapOIHBIC
aKkThl O mpaBax ueinoBeka. COopHUK mokymeHTOB. M.: M3marenbckas rpymnma Hopma-Uudpa.
1998.

18. Konsenmust MOT 1988 r. «O comeiicTBUU 3aHATOCTH U 3aIUTE OT 0€3paOOTHIII.
MexayHapoaHble akThl O IpaBax 4denoBeka. COOpHHK AOKyMEeHTOB M.: M3marenbckas rpymma
Hopma-Uudpa. M. 1998.

19. Konenmus MOT Ne 44 «O mocobusx nuuam, sBISIOMMMCS 0e3pab0THBIMU IO HE
3aBUCSIIUM OT HUX OOCTOSITENbCTBAM» // MeXTyHapOo HbIE aKThl O MpaBax denoBeka. COOpHUK
nokymMeHToB. M.: M3narensckas rpynna Hopma-HMudpa. M. 1998.

INPUMEPHASA TEMATUKA KOHTPOJIBHbBIX PABOT

Bapuanr 1.

KomnekTuBHbIE 1OTOBOPHI U COTJIAIICHUS.

. JlokanbHbIE HOPMATUBHBIE AKTHI.

3. TocynapcTBeHHBIN HAA30p ¥ KOHTPOJB 32 COOJIOIEHUEM TPYIOBOTO 3aKOHOAATEIHCTBA U
WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACPKAIIUX HOPMBI TPYIOBOTO TPaBa.

4. Tlpuem Ha paboty

TpynoBoii 10roBOp, €ro colepKaHue, OTIMYHS OT JoroBopa noapsiaa!l McnbitaTenbHblil

Cpok. MarepuanbHasi OTBETCTBEHHOCTh paOOTHHKA (TIOJTHAS ¥ OTPAaHWYEHHAs).

6. CpouHblil TpPYAOBOH 10TOBOP.

N —
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8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22.

23.

24.
25.
26.
27.
28.
29.
30.
31.

32.

33.

34.
35.
36.

37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.

49.

Cosmenienne npodeccuit (TomkHocTel). Pacmmpenne 30H 00CIyKUBaHUs, YBEINUCHUE
o0bema paboThl. MicioHeHne 00513aHHOCTEH BpEMEHHO OTCYTCTBYIOIIETO PAaOOTHHKA.
["apanTuu npy 3aKII0UEHUH TPYIOBOTO JOTOBOpA.

JIOKYMEHTBI, IpebsABIsIeMbIE IPU 3aKIIOUEHUN TPYIO0BOTO 1I0TOBOPA.

[Tpuxkas o mpueme Ha pabdoty (T-1, T-1 a). ITlepeBox Ha ApyTyIO padoOTYy.

[TocTosHHBIN IEPEBO/I.

Bpemennslii nepesos.

[lepemenienue, OTIINYUS EPEMEIICHUS OT MEPEBOIA.

V3MeHeHHs CyIIeCTBEHHBIX YCIIOBHH TPYA0BOTO JJOTOBOPA.

[Tpuka3 o mepeBojie paboTHUKA HA Apyryro padoty (T-5, T-5a).

YBonbHEHHE C pabOTHI.

OO61ue 1 10NOJHUTENbHBIE OCHOBAHUS MTPEKPALEHUS TPYIOBOTO JOTOBOPA.
[IpekpaieHue cpoYHOTO TPYJOBOTO JIOTOBOPA.

Pacropxenue Tpy10BOro JoroBopa no HHUIMaTHBE pabOTHUKA.

PacTopskeHue TpyoBOro J0roBopa 1o HHULMATUBE PabOTOIaTeNsl.

[IpexpaiieHue TPyHOBOTO JOrOBOpa IO OOCTOSITENBCTBAM, HE 3aBUCAIIMM OT BOJIH
CTOpPOH.

O6mmii mopsaok odOopMIICHHS TpEeKpalieHus TPYIAOBOro moroBopa. [apantumu
KOMITCHCAIIMH pa0OTHUKAM, CBS3aHHBIE C PACTOPKEHHEM TPYIOBOTO I0TOBOpA.

[Ipukaz o mnpekpameHun (PacTOPKEHWU) TPYIAOBOTO JOTOBOpa € PaOOTHHKOM
(yBonbaenun) (T-8, T-8a).

[Tonsitue padovero Bpemenu. HopmainbHas mpoJoHKUTEILHOCTh pab0overo BpeMeHH.
CoxparieHHast IpoI0JKUTEIBHOCTh Pa00Yero BpeMEHU.

Hemnonnoe pabouee Bpewmsi.

Pabota 3a mpeaenamMu yCTaHOBJIEHHOU MPOIOJIKUTEIBHOCTH Pab0Yero BpeMeH .
CeepxypouHas paboTa.

TaGenp yuyera pabouero Bpemenu (T-12, T-13).

Brixoanbie u Hepaboune npa3IHUYHbIE THU.

Busl OTIyCKOB: €XKEroAHbIi OIIaYMBaEMBbIN OTITYCK; OTITYCK 0€3 COXpaHEHHs 3apIUIaThl;
eJIeBbIE OTITYCKA; JOMOJHUTEIbHBIE OTITyCKA.

[Topsimok TpeaocTaBIEHUS] E€KErOAHBIX OIUIAYMBACMBIX OTIIYCKOB (32 TMEpPBBIH Trox
paboThl, 32 BTOPOH U MOCIeAyIonure robl padotsl). ['paduk ormyckos (T-7).

[Ipuka3 o mpenocraBieHUM oTnycka pabotHukam (T-6,T-6a). 3amucka-pacuer o
MpeaocTaBlIeHuH OTIycka pabotHuky (T-60).

[Ipoanenue wim nepeHeceHue eXEeroJHOro OMIauuBaeMOro OTIIYCKa, OT3bIB U3 OTITYCKA.
3aMeHa €XXeroJJHOro OIUIaYuBaEMOI0 OTITYCKa JEHEKHOW KOMITEHCAIUEH.

Peanu3anus mpaBa Ha OTHYCK NMPU YBOJHHEHHWH. 3alHUCKa-pacdyeT MpU MNpeKpalicHUH
(pacTop>keHHH) TPYIOBOTO JO0TOBOpa ¢ paboTHHUKOM (yBOosbHeHUN) (T-61).

Otnyck 6e3 coxpaHeHHsI 3apadOTHOM MIATHI.

lMapanTun u KoMmneHcaruu pabOTHUKAM, COBMEIIAIOIINM padoTy C O0yUIeHHEM.

Jlpyrue rapaHTHH ¥ KOMITCHCAIUH.

Odopmrenne u BeeHUS TPYIOBBIX KHHUKEK.

Brecenue ucnpaBiieHU B TPYAOBbIE KHUKKU.

Odopmienne nyoimMkaTa TpyJI0BOM KHUKKH.

VY4eT TpyAOBBIX KHUKEK.

Bunel v mozicyer TpyaoBOro CTaxa.

OOmmii TpyIOBOM CTaX; CIIEHUAIBHBINA CTaX; HETIPEPBHIBHBINA CTaX.

[IpaBuna noxacuera craxa.

OdopmiieHne TMCTKOB HETPYAOCIIOCOOHOCTH.

VYHudunuposanHublie GopMbl NEPBUYHON YUETHON AOKYMEHTAIMH MO y4eTy Tpyda U €ro
OTLIIATHI.

JInunas kaprouka padotuuka (T-2).



50. tatHoe pacnucanue (T-3) u npyrue ¢popmsr (T-4, T-2I'C (MC), T-9, T-9a, T-10, T-11).

[\ I

XN bW

10.
. Ilopsaok BefeHUsT M XpaHEHHS! JIMYHBIX JEI.
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13.
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44.

Bapuanr 2.
OpFaHI/ISaI_II/IOHHO-HpaBOBBIG AOKYMCHTHBI B OpraHu3alnu.

[lopsmox  odopmiieHHs TPYAOBOrO JOroBOpa B COOTBETCTBHM C  TPYIOBBIM

3aKOHO/IaTE€TLCTBOM.
[Ipukasbl MO TMYHOMY COCTaBY.

Pabota ¢ KaapOBBIMH JOKYMEHTAMHU.
Jlenonpon3BOACTBO B KaIPOBOM CITy:KO€ IPEATPUSITHS.

KanpoBoe u 1enonpou3BoICTBEHHOE 00€CIIeYCHHE CUCTEMBI YITPABICHUS TIEPCOHATIOM.

Oco0eHHOCTH KaJIPOBOI TOKYMEHTAIIUH.

ABToMaru3zanus paboTsl KaJpoBOil CIyKOBI.

Opranusanus paboThl 10 BEICHUIO BOMHCKOTO y4eTa Ha MPEANPHUITHH.
Bo3MoKHBIE TYTH COBEPIIIEHCTBOBAHUS PaOOTHI KaAPOBOM CITYKOBI.

JIOKYMEHTBI 110 TIEPCOHAITY IPEANPUATHS.

Opranusanys KaapoBOro AeJIOMPOU3BOJACTBA HA IPEANPUATHH.

KanpoBas nokyMmeHTanus 1o JM4HOMY COCTaBY.

KanpoBoe nenonpons3BoACTBO U apXHUBBI JOKYMEHTOB IO JINUHOMY COCTaBY.
PaGouee Bpems. Pexum pabouero BpeMeHH.

MatepuanbHblii HOCUTEIb MHPOPMAIIK KaK OCHOBHAS YacTh JIOKyMEHTA.
JIOKyMEHTUpPOBaHUE aTTECTALMU U OLIEHKU IIEPCOHA.

[lItatHoe pacnimcanue. [lopsmok odopmiieHus, aHaTU3 U 3HAYCHHE.
JlokyMeHTalbHOE OOopMIICHHE ITpreMa Ha padoTy.

[IpaBuna XpaHeHHs] 1 YHUUYTOKEHHS KaAPOBOW JOKYMEHTALUU.
OdopmiieHre JOKyMEHTAIIUH 110 TUYHOMY COCTaBY.

Kanposoe nemonponsBoactBo. CoBpeMeHHBIC TPEOOBAHMS.

[TpaBoBOE peryianpoBaHue TOKyMEHTHPOBAHUS KaIPOBOM CITyKOBbI.
3ammTa nepcoHaNbHBIX JAaHHBIX B KAJIPOBOM CITyXOe€.

KommiekroBanue TOCYAAapCTBCHHBIX apXUBOB JOKYMCHTAMH I10 JINYHOMY COCTAaBY.

KanpoBas monutrka Ha IpenpusIThs.

OdopmiieHne 1 BeieHUE TPYAOBBIX KHUXKEK.

JlokyMeHTUpOBaHue preMa Ha paboTy B aBUAKOMITAHUSX.

OcoOeHHOCTH ~ JIOKYMEHTHPOBaHHMS U TPABOBOTO  PETYIUPOBaHHS  TpyHAa
paboTaronIMX MO0 COBMECTUTENILCTRY.

CocTaB 1 BUIbI KaIpOBOW JJOKYMEHTAIUH.

@®opMBbI U CUCTEMbI MOTUBAIIMU TIEpCOHAIA HA MPEATPUSATHH.

[Topsimok pacTop:KeHUs TPYAOBOTO JOTOBOPA IO MHUIIMATUBE pabOTHHKA.
[Tporiecc yBoibHEHUS paOOTHHKA IO COOCTBEHHOMY KETIAaHHUIO.

3ammTa KOHQHUIESHIMAILHON HH(OPMAIK ITPU paboTe ¢ KaJpamH.
JlokyMeHTupOBaHue NiepeBoa pabOTHUKOB U MPEAOCTaBICHUE OTIIYCKOB.
HopmarusHo-1ipaBoBasi 6a3a KaJpoBOro AeJI0NPOU3BOICTBA.

Kanposas cinyx6a opranuzarum.

Opranu3zanys COXpaHHOCTH TOKYMEHTOB 110 JUYHOMY COCTaBY.

OcoGenHoctr 0pOpMIIEHHS TPYAOBOTO 0rOBOPa C MHOCTPAHHBIMU I'paXkIaHaAMHU.
[TpaBuna opopmieHHs CITy)KeOHBIX KOMaHIUPOBOK.

ABTOMAaTH3AIMS MTPOIIECC ISTOMPOU3BOICTBA B KAIPOBOU CITyKOE.
HopmartuBHBIE JOKYMEHTBHI 110 KaJIpOBOM CITyX0e€.

CtpykTypa KaapoBoit HHOOPMAITMOHHO-TOKYMEHTAIIMOHHON CUCTEMBI.

nu,

PykoBoacTBysACh mosnoxxkeHusMHu ctatbu 47 u ctatbu 48 dDeaepalibHOTO 3aKoHA OT 29
nexabps 2012r. N273-03 "OO6 ob6pazoBanuu B Poccuiickoit ®enepauuun" HaydHO-



nenarornyeckie pabOTHUKM W HMHbBIE JIMIA, TPUBJIEKaeMble YHHBEPCUTETOM K peaH3alliu
JAHHOM 00pa30BaTeNbHOM IPOrpamMMbl, MOJB3YIOTCA MPEAOCTABICHHBIMH aKaJeMHUYECKUMHU
npaBaMd M CBOOOJaMH B 4YacTH CBOOOJBI NpEnojaBaHMs, CBOOOIBI OT BMELIATEIbCTBA B
Mpo)eCCHOHANIBHYIO  JIESATEIBLHOCTh; CBOOOABI BHIOOPAa M HCIIONB30BAHUS TMEIArOTHYCCKU
000CHOBaHHBIX (POPM, CPEICTB, METOJIOB OOy4YEHHsS M BOCIHTAHMS;, IpaBa Ha TBOPYECKYIO
UHULMATUBY, pa3pabOTKy M NPUMEHEHHE AaBTOPCKUX IPOrpaMM M METOJOB OOydeHHs u
BOCIIUTAaHUsI B TpeJeNax peaju3yeMoil 00pa3oBaTeNbHOW MpPOrpaMMbl M OTACIBHOU
JUCLUTUIMHBL

Hcxons u3 paMoOK, YCTAaHOBJIEHHBIX YYEOHBIM IUIAHOM IO TPYJOEMKOCTH W BHAAM
y4eOHOIl paboThl MO JUCLMIUIMHE, NpPEenojaBaTelb CaMOCTOSTEIbHO BBIOMPAET TEMATHKY
3aHATUH 10 (hopMaM M KOJUYECTBY YAaCOB MPOBEACHUS KOHTAKTHOW pabOTHI: JIEKUUU U HHbIC
y4eOHbI€ 3aHITHSA, IPeJycCMaTpUBAIOIINEe IPEUMYIIECTBEHHYIO Nepeaady yueOHoi nHdopMauu
npernojaBaTeaeM M (WIM) 3aHATHS CEMHHAPCKOro THIMA (CEeMUHAphl, MPAKTUYECKUE 3aHATHS,
MPaKTUKYMBI, JJA0OpaTOpHBIC PaOOThI, KOJUIOKBUYMbl M WHBIE aHAJIOTHMYHBIC 3aHATHA), U (WIJIH)
TPYNIIOBbIE  KOHCYJIbTAallMM, W (WJIM) HWHAMBUAYaIbHYIO paboOTy  o0Oydarommxcsi C
npenojaBaTeaeM, B TOM  UHCIE€ HMHIUBUAYaIbHbIE KOHCYIbTallMU (1O  KYPCOBBIM
paboTtaM/mipoeKkTaM — TpU HAJMYUU KypCOBOM pabOTHI/IpOEKTa MO JAHHOW IUCHMIUIMHE B
y4eOHOM IIJIaHE).

PexomenayeMas TeMaTvka 3aHATUM MaKCHUMAJIbHO IIOJIHO PEANU3YeTCs B KOHTAKTHOMN
pabote co crtymeHTamMu O4yHOM (opmbl oOydeHus. B ciydae peanuzanum oOpa3oBaTeIbHOM
OporpaMMbl B 3a0YHOW / OYHO-3209HOH (opMe TPYJOEMKOCTh IUCLUUIUIMHBI COXpPaHSETCH,
OJIHAKO 00BhEM Yy4eOHOro Marepuaja B 3HAaYUTEIHLHOW YaCTH OCBAaMBACTCS CTYICHTaMH B popMme
camMocTosiTeNIbHOW  paboTel. Ilpm sToM TpeboBaHUS K OXHUIAEMbIM 00pa30BaTEIbHBIM
pe3yabTaTaM CTYAEHTOB 10 JAaHHOW JUCHMIUIMHE HE 3aBUCAT OT (OpMBI peanu3aluu
00pa3oBaTeNbHON IPOTPAMMBI.

MeToauyecKkue peKOMEHAANNH 110 U3YYEeHUIO TUCIIUIIHHBI.

VY4eOHbIl KypCc TPHU3BaH CIOCOOCTBOBATH (DOPMUPOBAHHUIO YMEHUN OPHEHTHPOBATHCS B
YIPaBICHYECKUX CUTYallUSIX U OIpPeAesaTh HEOOXOAMMOCTh M BO3MOXKHOCTH HCIOJIb30BAHUS
JOKYMEHTOB Ha Pa3IMYHBIX HOCHUTEISAX W WH(OPMAIMOHHBIX IMOKa3aTelel, 00ecTieunBarOIInX
BBITIOJTHEHHE  COOTBETCTBYIOIIMX YIPABIEHYECKUX TMPOILEIYp, COCTaBIATh, O(GOpMIATH U
UCTIOJIF30BaTh KOHKPETHBIC BUIBI JOKYMEHTOB.

W3ydenue kypca CTPOUTCS Ha M3JIOKEHHH JICKIIMOHHOTO MaTephalia U MPaKTUYCCKUX
3aHATHA. JloTMKa W3JI0KEHUs MaTepuaja MOApa3yMeBaeT, YTO YacTh 3aHITHH TPOBOJUTCS B
UHTCPAKTHUBHONH (opMe: OSTO MpaKTHUECKUEe 3aHATHUS 1o TeMaM «CrpaBOYHO-ITPABOBBIC
WHPOPMAIIMOHHBIE CHUCTEMBI 110 BOMPOCAM VYIIPABJICHUS TIEPCOHAIOM TPEANPHUITHS» U
«PerucrpanoHnpie (HOPMBI KaIPOBOW TOKYMEHTALMW», TNIE HCIOJB3YIOTCSA Takue (HOPMBI
paboThI, KaK IHCKYCCHs, COBMECTHOE COCTaBJICHHE M OOCYXJIEHHE IOKYMEHTOB M 3allluTa
NPE3CHTAIIMOHHBIX MATEPHAJIOB.

B cayyae oprammzanmmm ydeOHOH pabOTBI € HCHOJB30BAHWEM IMCTAHIIMOHHBIX
00pa30BaTEeIbHBIX TEXHOJOTHHA 3aHATHS MPOBOJATCS B DIICKTPOHHONH HWH(POPMAIMOHHO-
00pa3oBaTenbHON Cpejie YHUBEpCUTEeTa Ha caiTe https://Ims.bspu.ru.

WNucTpykuuu 11st paboThl B CUCTEME AUCTAHIIMOHHOTO O0y4YeHUS Pa3MEIICHbI Ha caiiTe u
anapecoBanbl Kak npenoaasatensMm  (https://lms.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHus K NPOMEKYTOYHOM aTTeCTAIMH MO TUCHHIJIHHE.

[TpomexyTouHast aTTecTanus BHIIONHACTCS B (hopMme IK3amMeHa.

B nonHOM 00beMe OlleHOYHBIE MaTepUallbl XPaHATCS Ha Kadeape, peaau3yomeil TaHHyIo
muciuminey.  OIEHOYHBIE MaTepHanbl C  aBTOMATU3MPOBAHHOW IPOBEPKOW  pE3yIbTaToOB
oOyueHust (IpU HAJTUYMHU) pa3sMELIAlOTCS B AJIEKTPOHHONW HMH(OPMALMOHHO-00pa30BaTEIbHOM
cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.
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IHEPEYEHbB BOITPOCOB K OK3AMEHY

[IpaBoBbIE aCIEKTHI JOKYMEHTHPOBAHHS paOOTHI C IEPCOHATIOM OpPTaHU3AIINH.

OYHKIIUU KaIPOBBIX JTOKYMEHTOB, TOKYMEHTOIOTOKH.

dopma, coaepkanue, TpeOoBaHHS K OGOPMIICHHIO M TIOPSJKY BEIACHUS KaJIpOBBIX
JIOKYMEHTOB.

OO6mmme mpuHIHIBI PaObOTHI ¢ KaAPOBBIMU JOKYMEHTAMHU.

PexBU3UTHI, puaatonme J0KyMEHTY IOPUIUYECKYIO CUTTY.

Hcnons3zoBanne yHUDHUIMPOBAHHBIX ()OPM IMEPBUYHOMN YUETHON JTOKYMEHTAIIMH 110 YUETY
TpyJla U €ro OIUIaThl.

Oco0eHHOCTH BEICHUSI SJIEKTPOHHOTO JOKYMEHTO000pOTA.

Buibl TOKaNIBHBIX HOPMATHUBHBIX aKTOB: 00s3aT€NbHBIC, C YIETOM CHEIIU(PUKH.
Pa3zpaboTtka, cormacoBanue, yTBEpKI€HHUE JTOKATbHBIX HOPMATHBHBIX aKTOB.

BHeceHne n3aMeHeHH B JIOKaJbHbIE HOPMAaTUBHBIE aKTHI .

®opMbI 03HAKOMJIEHHUSI PAOOTHUKOB C JIOKAJIbHBIMU HOPMAaTUBHBIMH aKTaMH.
OTBETCTBEHHOCTH 32 HAPYIICHUE TIPABHII PAOOTHI C IOKATHHBIMA HOPMATUBHBIMU aKTaMU
Bupl kapoBbIX TOKYMEHTOB.

[TepeueHs 00s3aTETBHBIX KAAPOBBIX JOKYMEHTOB ISl BEICHUS B KQXKIOW OpraHU3aIIHH.

. JIoKkyMeHTbI, IpeAbsBIIsieMbIe NP 3aKIIOYEHUH TPYAOBOIO JOrOBOPA.
16.
17.
18.
19.
20.
. JloroBopHbIE TOKYMEHTHI: BUABI, pOpMa, CTPYKTYpa, IpaBuiia opopMIICHUS.
22.
23.
24,
25.
26.
27.
28.
29.

Omnpenenenre NOIMHHOCTH JIMYHBIX JOKYMEHTOB (aclopT, TPyA0Bas KHUXKKA U Ap.).
Ocobennoctu 0(hOpMIICHHS Ha TOCYIAPCTBEHHYIO TPaKIAHCKYIO CITYXOY.

[IpaBuia BeZieHUS U XpaHEHUS TPYIOBBIX KHUKEK paOOTHHUKOB.

ITpaBuma mojacyera cTpaxoBOrO CTaXka.

JIOKyMEHTBI, CBSI3aHHBIE C JBMKEHUEM KaIpOB: MOPSIOK O(OPMIICHUS U BEICHUS.

[Tpukassl 1 pacriopsKeHUs: BUIbI, popma, CTpyKTypa, 0COOEHHOCTH 0(hOpMIICHUSI.
NudopmannoHHO-cIpaBOYHbIE JOKYMEHTHI: BUJIBL, (hOpMa, CTPYKTYpa.

VYdeTHbIe TOKYMEHTHI 10 0()OPMIICHUIO TPYIOBBIX OTHOIIECHUH

OcobOeHHOoCTH 3anoJIHeHUs Tabens yueTa pabodyero BpeMeHu

IIpaBuina pacyera KOMIIEHCALIMU 332 HEUCIIOIb30BAHHbIN OTIIYCK

BHecenue n3aMeHeHuit B JOKYMEHTHI 10 TUYHOMY COCTaBY

Odopmiienne mpekpaieHus/pacTop>KeHUs: TPYJ0BOTO TIOTOBOPA

JlokanbHble HOpPMAaTHBHBIE aKThl IO KaJpOBOMY JI€JIONPOMU3BOJACTBY: MOPSAIOK
pa3paboOTKH, YTBEPKIECHUS, IPUMEHECHHS

Perucrpanmonnsie (y4eTHbie) (GopMbl (KHUTH W SKypHaIbl): YHU(GUIHUPOBAHHBIE U
HeyHUpHUIMPOBaHHBIE. TeXHONIOTHs pabOThI C TOKYMEHTaMHU

. Cucremaru3anus 1 opraHu3aus TEKYIIero XpaHeH!s KaApOBOH JOKYMEHTAIIMH
32.
33.
34,
35.

OdopmiieHre MHOTOCTPaHUYHBIX JTOKYMEHTOB

Homenkitatypa nen KkaapoBoii C1y>KObI

[ToaroroBka TOKYMEHTOB K Iepeade B apXuB

OTBETCTBEHHOCTh 3a HapylleHHWe TPEOOBaHMI NEUCTBYIONIIETO 3aKOHOJATENHCTBA IIO
00€eCnevYeHNI0 COXPAaHHOCTU JOKYMEHTOB KaJPOBOM CITYHKOBI

Kputepun oueHuBaHus 3K3aMeHa:

Or1eHKyY «OTIHYHO» (5) 3aCIy’KMBAET CTYACHT, KOTOPBIN:

TBEPAO 3HAET IIPOrPAMMHBINA MaTepHall, PAMOTHO U IIPABUJIBHO OTBEYAET Ha BCE BOIPOCHI
6HHeTa " JOMOJIHUTCIILHBIC BOIIPOCHI;

MIPOSIBIISICT TITyOOKHE 3HAHUS B 00JIACTH HCTOYHUKOBECHUS 1 HCTOpHOTpaduu;
MOKa3bIBaeT 3HAHKUE 0a30BBIX MOHATHH (TEPMUHOB, ()aKTOB, COOBITHIA);

MIPOSIBIISIET YMEHUE IIPAKTUYECKOTO IPUMEHEHUS TEOPETUYECKUX 3HAHUM.

Ouenky «xopotio» (4) 3aciy)XKuBaeT CTYJCHT:



OCTATOYHOU

3HAIOUIUHI MPOrpaMMHBIN MaTEpUal;

MMOKa3aBIIMK CUCTEMAaTHYECKUN XapaKTep 3HAHUN M CITIOCOOHBIN K CAMOCTOSITEIBHOMY WX
MTOTIOJTHEHUIO B XOJI€ JATbHEHUIIIEeH yueOsl,

ycrmemHo, 0e3  CYIIECTBEHHBIX  HEJOYETOB, OTBETHBIIMNA Ha BCE  BOIMPOCHI
9K3aMEHAIMOHHOTO OmIieTa, HO HEKOTOPhIe KOMIIOHEHTHI OTBETa, KOTOPOTO SBISIOTCS HE
COBCEM IOJIHBIMU U HEIOCTATOYHO apTYMEHTHUPOBAHHBIMH;

He Bcerja OOHAapy)KMBAeTCs CTpOTasl JIOTUKAa M CHCTEMHOCTh B OTOOpe M Tmojaye
MaTrepuaia.

O1eHKyY «yIOBIETBOPUTEIHHOY (3) 3aCITy’)KUBAET CTYJICHT, KOTOPBIii:

OOHapyXWJI TIO BCEM BOMpocaM 3HaHHE (HAKTOJOTUUYECKOTO0 MaTepuayiia, HO 0e3
JOCTaTOYHOM CHCTEMATH3aIlUU U OCMBICIICHHUS;

HE MPUBJIEKACT 3HAHUS, OJTYYCHHBIC 10 CMEXHBIM JTUCIUIUINHAM;

cJ1a00 UIIM COBCEM HE OINepHUpyeT 0a30BBIMU MOHITHUSIMU;

HE BJIa/IEeT KOHLENTYAIbHBIMU MTOJIXOAaMHU K OCBEIICHUIO TPOOIeMbl B JTaHHON HAyKe.

OmeHka «HEYIOBICTBOPUTENBHO» (2) BBICTABISACTCS CTYACHTY HE BIAJCIOIIEMY B
CTENEHW TMpPOrpaMMHBIM  MarepuaioMm, mnpeaycmorpeHabiM  DPI'OC  BO;

A0NYCTUBLIEMY ITPUHIUIINAJIBHBIC OH_II/I6KI/I B OTBCTAX Ha BOIIPOCHI 9K3aMCHAIITMOHHOI'O 6PIJ'I€T3. 10
0a30BbIM MOHATHIM y4eOHOTO Kypca U HE CIIOCOOHOMY K MX MCIPABJICHUIO 0€3 JOTOTHUTEIbHBIX
3aHSTUH 110 JUCLHUIIIINHE.

IInanupyemMsbie ypoBHH c()OPMHPOBAHHOCTH KOMIIETEHINIA 00y4al0IMXCSI
U KPHUTEPHHU OLCHHBAHUSA

YpoBHH OCHOBHBIE TPU3HAKU OcHOBHBIE [TaTubanibHas BPC, %
BBIJICTICHUS YPOBHS MPU3HAKH IKanxa OCBOCHUS
(Tamsl (axamemuyeckas) (peWiTuHTO
(dhopMupoBaHHUS OILICHKA Bas
KOMITETEHIIUH, OIICHKA)
KPUTEPHUU OIICHKU
c(hOpPMHUPOBAHHOCTH)
[loBerienHslii | TBOpUeckas Bxnrouaer OtnnuHO 90-100
JesITeNIbHOCTD HUKECTOS MM
YPOBEHb.
YMenue
CaMOCTOSITENTLHO
MPUHUMATH
pelieHue, pemarhb
npobaemy/3anaqy
TEOPETUIECKOTO MITH
MPUKIIATHOTO
XapakTepa Ha
OCHOBE U3YYEHHBIX
METO/IOB,
MPUEMOB,
TEXHOJIOTUI
bazoBblit IIpumenenune Bxunrouaer Xopoio 70-89,9
3HAHWUA U YMEHUH HUKECTOSIIIU I
B OoJiee MUPOKUX YPOBEHb.
KOHTEKCTax CnocoOHOCTh




y4aeOHOH 1
npodeccroHanbHOM
NeSITeTbHOCTH,
HEXKEJIH 110
oOpasiry, C
OobIei

CTETICHBIO

cobuparts,
CHCTEMaTH3UPOBATh,
aHAJIM3UPOBATH U
IpaMOTHO
UCTIONIb30BATh
UHOpMaLIHIO U3
CaMOCTOSATENEHO

CaMOCTOATCIIbHOCTH
1 MHUIUAaTUBbI

HalJIEHHBIX
TEOPETUYECKUX
HCTOYHHKOB U
WJUTIOCTPUPOBATH
MU
TEOPETUYECKUE
MTOJIOKEHHUS MU
00OCHOBBIBATh
MPaKTUKY
MIPUMEHEHUS.

Wznoxenue B 50-69,9
npeJenax 3aaad
Kypca TEOPETHIECKH
U TIPaKTHYECKU
KOHTPOJHPYEMOTO

Marepuaa

VY 10BIETBOPUT
€JIbHBIN
(tocTaTOYHBIH)

PenponykruBHas
JESTEIbHOCTD

Y 10BIIETBOPUTEIILHO

Heynosnersop Menee 50

UTENbHBIN

OtcyTcTBHE IPU3HAKOB Heynosnersopurenn
YAOBJIETBOPUTENBHOTO HO
YPOBHS

Pe3ynpTaThl TEKylIEro KOHTPOJS M INPOMEXKYTOYHOM aTTeCTalMM B COOTBETCTBUU C
PUMEHSIEMON YHUBEPCUTETOM OaNIbHO-PEUTUHIOBOM CHCTEMOM OIICHKH KauecTBa 00pa3oBaHUs
BHOCATCS B QJIGKTPOHHBIE BEJOMOCTH M TakUM OOpa3oM OTOOpaxaroTcs B 3JIEKTPOHHOM
nopTQOINO CTYJCHTA B 3JIEKTPOHHOM MH(POPMALMOHHO-00pa30BaTENbHOM Cpejie YHUBEPCUTETA.
Pe3ynbpTaThl mpOMEXyTOYHOM aTTecTalMu (KpoOMe HEyJOBJIETBOPUTEIbHBIX) BHOCATCA M B
3a4eTHbIE KHUKKHU CTYJICHTOB.

Pa3zpaborunk:
K.M.H., JOUEHT Kadeapbl BceoOmelr uctopum u kymnbrypHOoro Haciemus BITIY wuwm.
M.Axmynnsl A.H.Anpamios.

JKCNepPThI:
BHEWHUL
K.FO.H., OPUCKOHCYIBT YTIpaBieHus o aenam apxuBos Pb N.I'.Acanausipona,

8HYMPEHHUU
K.M.H., JOIEHT Kadenpsl BceoOuied UCTOpuu M KyinbTypHoro Hacienuss BITIY wum.
M.Axmymisl A..Hurpuna



MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OIEHOYHBIE MATEPHUAJIbBI

K.M.02.09 OPT AHU3ALIVSA TOCYJAPCTBEHHBIX YUPEXEHUWIM
POCCHUA

PexoMeHyeTcst 1)1 HanpaBJICHUS TIOITOTOBKH
44.03.04 TIpodeccronanpbHOe 00y4deHHUE (TI0 OTPACIISAM),
HanpaBJIeHHOCTH (TIpouih) «IIpaBoBoe M TOKyMEHTAIMOHHOE 00ECTIICUCHHE
yIIPaBIICHUSD

KBanudukanus BeilycCKHUKA: OakaiaBp



B naHHOM NOKyMEHTE NpPHUBEAEHBI TUIIOBBIE KOHTPOJBHBIE 3a/JlaHUs U MHBbIE MaTepUabl
JUIsE  OLEHKW 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIMIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHHUSA O00pazoBaTeabHONH mnporpamMmbl. [lOMHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB IPUBOIUTCS B paboyuX NMporpaMmax AUCHHUILINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIbl HAIIPABICHBI Ha (POPMUPOBAHHE KOMIETECHIIUH B
cootBercTBuu ¢ ®I'OC BO. Cenenusi o GopMHpPYEMBbIX KOMIETEHIIUAX COACPIKATCS B 0OIIe
XapaKTEpUCTHKE 00pa30BaTEeIbHOM MPOrpaMMBbl U yUeOHOM IIJIaHE.

B nonmHom o0bemMe orieHOUHBIE MaTepuaibl XpaHsaTcs Ha Kadeape, peanus3yronei TaHHYI0
muciumuinHy. OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKON pPE3yJIbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM TMCUMILIMHBI M BH/bI Y4eOHOH padoThl 3auKCHpOBaHBl YYCOHBIM IIJIAHOM
OCHOBHOHM TpodecCHOHaIbHON 00pa30BaTeNIbHON MPOTPaMMBbI 10 YKa3aHHOMY HalpaBJICHUIO U
npOodUITIO, BRIPAXKAIOTCS B aKaIEMUYECKUX Yacax.

Yacel KOHTAaKTHOM pabOTHI M CAaMOCTOATENBHOM pabOTHI CTY/IEHTA U Yachl, OTBOJMMBIC Ha
MpoIIeIyPhl KOHTPOJISA, MOTYT pa3iauvarbcs B yueOHbIX mianax OITOIT mo ¢dopmam oOyueHus.

OObeM KOHTAKTHOM pabOThl BKIIOYAET 4Yachl KOHTAaKTHOM ayIUTOPHOM paboThI
(JTekIuu/mpakTHYeCcKue 3aHATHs/ 1abopaTopHbie PabOThI), KOHTAKTHONW BHEAYIUTOPHOU PabOTHI
(KOHTPOJIb CaMOCTOATENBbHOM paboThl), Yachl KOHTAKTHOM pPabOThl B IEPHOJ aTTECTAllUU.
KonrtaktHas pabota, B TOM UHCIE€ MOXET TMPOBOJUTHCS MOCPEJACTBOM DJIEKTPOHHOMN
UH(POPMALIMOHHO-00pa30BaTENbHON Cpelbl YHUBEPCUTETA C MCIOJIB30BAaHHEM PECYpPCOB CETH
WMHTepHET ¥ IUCTAaHIIMOHHBIX TEXHOJIOTHH, Ha caiTe https://lms.bspu.ru.

TemaTnka NpakKTHYECKUX 3aHATHH

Tema 1. I'ocynapcrBennsniii anmapat CCCP B ycaoBusix «mepectpoiikn» (1985 —
1991 rr.)

Bonpocul ona 06cyscoenus:

1. [TpoGieMbl OpraHU3alMK BIACTH U YIPaBJICHUS K cepeanHe 80-X IT.

2. CTpyKTypa OpraHoB IOCy/1apCTBEHHON BIIACTH

3. MecTHbIE Opranbl FOCYy1IapCTBEHHOW BJIACTH

Tema 2. I'ocynapcTBeHHbIE YUpPesKIeHUs B cOBpeMeHHOH Poccuu

Bonpocul ons 06cyscoenus:

1. Bo3HukHOBeHMe U pa3BuTue uHctutyta Ilpesunenra B Poccun

2. Ynpasienne nHPOPMAIIMOHHOTO U JOKYMEHTAIMOHHOTO ob0ecniedeHus [Ipe3naenTa,
VYnpasnenue [Ipe3naenta no padbote ¢ oOpalieHus MU IpaXk1aH U OpraHu3anuii, Y mpaBicHue
npecc-ciyx0b1 1 mHbopmaruu [Ipesunenta, Ynpasienue npotokosna [Ipesunenra

3. ®enepanbHoe Cobpanue PO. KoHCTUTYLIHOHHO-TIPAaBOBOE PETYIHUPOBAHHE CTATyCa
®enepansaoro CoOpanus u ero nanar. BHyrpenHee ycTpoicTBO U opransl ['ocygapcTBeHHOM

Jymb1

Tema 3. Opranbl HCHIOJIHUTEILHOI BjaacTu PO

Bonpocwt ons ob6cyscoenus:

1. INopsimox popmMHupoBaHuUs, COCTaB U CPoK nmonHomounii [lpaButenscTBa Poccuiickoit
denepanuu.

2. Cynebnas cucrema P®. OOmias xapakTepucTika v GyHKIHUU CyAeOHON BIaCcTH

Tema 4. Opranusanusi rocyiapcTBeHHOM BJacTH B cy0ObekTax P
Bonpocwt ons ob6cyscoenus:



1. KOHCTUTYIIMOHHO-IpaBOBasi perjlaMEHTAalUsl CHUCTEMbl OpPraHOB TIOCYIapCTBEHHOMU
BIacTu cyonekTa Poccuiickoit deneparnun
2. Oprasbl HCTIOTHUTEIBHON BacTH cyobekTa Poccuiickoii @eneparun

JlabopaTopHBIil NPAKTHKYM (HE IPEAYCMOTPEH).

TpebGoBanus k camocrosiTe1bHOM padore cryaeHToB (CPC).

HasnadenuneMm camoOCTOSITENBHOW pabOTHl CTYICHTOB SIBISICTCS 3aKpeIIeHUE 3HaHHM,
MOJIYYCHHBIX CTYACHTAaMU B XOJ€ ayJWTOPHBIX 3aHATHUH, a TaKXKe MOUCK JIOMOJHUTEIHHOU
nH(pOpMaIK 10 HEKOTOPBIM MpobiieMaM Kypca. PeanpHas camocrosiTenbHas paboTa sSBIISETCS
UCKJTIOYUTEIHHO BaXXHBIM DJIEMEHTOM B Jiene 3¢ (GeKTUBHOTO YCBOCHHs Marepuaia. B mporecce
CaMOCTOSITETTLHON paboThl y CTyJeHTa Haubosee YeTKO BOSHUKAET HEOOXOAUMOCTh 1I€JI0CTHOTO,
CUCTEMHOTO  BOCIPHSTHS ~ COACPKAHUS  JUCHUIUIMHBIL,  MOTPEOHOCTh  TPUBICYCHUS
JOTIOJTHUTENIBHBIX CBEJCHUN W3 PEKOMEHIIOBAHHOM y4eOHOM M METOIWYECKON JHMTEepaTyphl,
MIPOCMOTpPA U U3YUYEHUS 3aIlMCEH, CACNaHHBIX BO BPEMs ayJJUTOPHBIX 3aHITHMA.

B xone CPC cTyneHT 3aHUMAaeTCsi CaMOCTOSITEIbHBIM IMTOMCKOM MaTepHUajoB MO BOMPOCaM
NPAKTHYECKUX 3aHIATUN, BBIOPAHHOW TeMe JOKJIaJa WIA BBHIIOJHSICT HWHYIO Qopmy
CaMOCTOSITETTbHOW PabOThI, OMUPAsICh HAa CHUCOK MCTOYHHKOB, OCHOBHOW U JIOMOJHHUTEIHHOMN
JUTEPATYPHI HACTOSIIEH MPOTrpaMMBbl, a TAKXKE UCIOIb3Ys Pe3yIbTaTbl MHUIIMATUBHOTO MTOMCKA B
oubmmoTekax u cetu IHTEpHET.

Bunet CPC: BbImonmHEHHWE 3aJaHUN i1 CaMOCTOSTENBHOW paboThl, MOArOTOBKA K
CEMHUHAPCKUM 3aHSATHSIM, BBHITIOJHEHHE KOHTPOJIBHBIX BOIIPOCOB.

MNEPEYEHB IPUMEPHBIX TEM KOHTPOJIbHBIX 3AJTAHUM

1. HazoBute u 0OBSICHUTE OCHOBHBIE OCOOCHHOCTH T'OCYIApCTBEHHOTO CTPOMTEILCTBA B
Coserckont Poccun u CCCP?

2. PackpoiiTe MeXaHU3M JESITEIbHOCTH BBICIIMX, IIEHTPAJIbHBIX M MECTHBIX OpPTraHOB B
YCIOBUSX BCeBNAacTUs pykoBosmux opranoB KIICC?

3. OmnpenenuTe OCHOBHBIE UTOTHU M MpoOseMsl rocyaapcrsenHoro ynpasieHus B CCCP k
1980-m romam?

4. Ha3zoBuTe H TMOKaXWUTE OCHOBHBIC HANpaBICHUS JEMOHTaXXa aJIMUHUCTPATHBHO-
KOMaHJHOM CHUCTEeMBI yIipaBiieHUs B KoHIe 1980- nauane 1990-x rr.?

5. HazoBute OCHOBHBIE NPOOJIEMBI OpPraHU3alUMU TOCYAAPCTBEHHOTO CTPOMTENHCTBA B
Poccum B 1991-1993 rr.?

6. Pacckaxute 00 OCHOBHBIX HTOrax M IpoOJieMax COBPEMEHHBIX TIOCYJapCTBEHHBIX
YUPEKICHUN B YCIIOBUAX Pa3[eICHUs BIACTEH.

7. Pacckaxure o pynkmusax [Ipesuaent Poccuu u ero anmapaT ¥ OCHOBHBIX 3BOJIIONHSIX B
CUCTEME IOCYAAPCTBEHHBIX OPIaHOB.

8. TlpaButenbctBo PD B ycimoBusx peopMUpOBaHHUS: OCHOBHBIC MPOOJIEMBI?

9. ®enepanvHoe Cobpanue Poccrun: OCHOBHBIC TCHICHIIUU CTAHOBJICHUS M PA3BUTHS?

10. Cynebnas cucrema P®: noctiwkenus u mpoodieMbl?

11. Cneunduka Coerckoii deaepanuu: AeKIapaiu U peaauu GerepaTUBHOIO YCTPOUCTBA
PC®CP u CCCP.

12. dakTHUeCKOE MECTO BBICIIMX T'OCYJAapCTBEHHBIX OpPraHOB B MEXAHHU3ME BIAcTH U
yIpaBJIeHUs] OAHONIAPTUITHOTO roCy1apCTBa.

13. Cucrtema kapaTenbHO-PENPECCUBHBIX OPraHOB, UX MECTO B FOCYJapCTBEHHOM MEXaHU3ME
CCCP.

14. onbITkN pedopM yIpaBieHHs] 5KOHOMUKOI BO BTOpoii monoBuHe 1950 -1970-x IT. 11 ux
Heyzaaya.

15. Kpusuc KIICC, yrpata BIacTHBIX NO3MLMM €€ PyKOBOISALIMX OpraHoB B KoHIE 1980-x
IT.



16. Peopranuzanusi cuctemsl (eepalbHbIX OpraHoB yrpasieHus PO B ycnoBusx pasaena
0011ecOl03HOM COOCTBEHHOCTH UM HAuyaBUIMXCA MOJUTHYECKHMX M OSKOHOMHYECKHX
pedopm.

17. CoBpeMeHHbBIE MEMYaphl O MPUUMHAX Kpaxa COBETCKOW cucTeMbl ynpaBieHnus (I"'opOauen
M.C., bakarun B.B., Pexkos H.H. u np.)

18. CoBpeMeHHbBIE MEMYyaphl O CTAHOBJICHUHU poccuiickoit rocynapctBenHoctd (Enpriina b.H.,
laitmap E.T. u np.)

19. CoBpeMeHHast aIMUHHUCTPAaTUBHAs peopMa: 1eTH, peaTn3aliusi.

20. CoBpeMeHHBIE TPOOIEMbI MECTHOT'O CaMOYIpaBieHHs B KOHTeKkcTe HoBoro ®3 2003 r

PykoBoncTBysich nosokeHusMu crateu 47 u crateu 48 denepanbHOro 3akoHa ot 29
nexkabpss 2012r. N 273-®3 "O6 o6pa3oBanuu B Poccuiickoit ®enepanuu" HaydHO-
nenarornyeckie pabOTHUKM W HMHbBIE JIMIA, TPUBJIEKaeMble YHHBEPCHUTETOM K peaH3aliu
JAHHOM 00pa30BaTENbHOM IPOrpamMMbl, MOJb3YIOTCA MPEAOCTABICHHBIMH aKaJeMHUYECKUMHU
npaBaMd M CBOOOJaMH B 4YacTH CBOOOJBI MpEnojaBaHMs, CBOOOIBI OT BMELIATEIbCTBA B
MpoeCCHOHANIBHYIO  JESATEIBLHOCTh; CBOOOABI BHIOOPAa M HCIIONB30BAHUS IMEJArOTHYCCKU
000CHOBaHHBIX (POPM, CPEICTB, METOJIOB OOy4YEHHs M BOCIUTAHMS;, IpaBa Ha TBOPYECKYIO
UHHULMATUBY, pa3pabOTKy M NPUMEHEHHE aBTOPCKHUX IPOrpaMM M METOJOB OOydeHHs u
BOCIIUTaHUsI B TMpeJeNax peaju3yeMoil 00pa3oBaTeNbHOW MpOrpaMMbl M OTICIBHOU
JUCLUTUIMHBL

Hcxons u3 paMoOK, YCTAaHOBJIEHHBIX YUEOHBIM IUIAHOM IO TPYJOEMKOCTH W BHAAM
y4eOHOIl paboThl MO JUCHMIUIMHE, NpPEenojaBaTeilb CaMOCTOSTEIbHO BBIOMPAET TEMaTHKY
3aHATUH 10 (opMaM M KOJUYECTBY YAaCOB MPOBEACHUS KOHTAKTHOW pabOTHI: JIEKUUU U HHbIC
y4eOHbI€ 3aHTHA, IPeJycCMaTpUBAIOIINEe IPEUMYIIECTBEHHYIO Nepeaady yueOHoi nHdopMauu
npernojaBareaeM M (WIM) 3aHATHS CEMHHAPCKOro THMA (CEeMUHAphl, MPAKTUYECKUE 3aHATHS,
MPaKTUKYMBI, JJA0OpaTOpHBIC PaOOThI, KOJUIOKBUYMbl ¥ WHBIE aHAJIOTHMYHBIC 3aHATHA), U (WIJIH)
IPYNIIOBbIE  KOHCYJIbTAllMM, W (WJIM) HWHAMBUAYaIbHYI0 paboOTy  o0Oydarommxcsi C
npenojaBaTeaeM, B TOM  UHUCIE€ HMHIUBUAYaIbHBIE KOHCYJIbTallMM (11O  KYPCOBBIM
paboTtaM/mipoeKTaM — IpU HAJMYUU KypCOBOM pabOTHI/IpOEKTa MO JAaHHOW IUCHMIUIMHE B
y4eOHOM TIJIaHE).

PexomenayeMas TeMaTvka 3aHATUM MaKCHUMAJIBbHO IIOJIHO PEANU3YeTCs B KOHTAKTHOMN
pabote co crtymeHTamMu O4yHOM (opmbl oOydeHus. B ciywdae peanmsanum oOpa3oBaTeIbHOM
OporpaMMbl B 3a0YHOW / OYHO-3209HON (opMe TPyJOEMKOCTh IUCLUUIUIMHBI COXpaHSETCH,
OJIHAKO 00BEM Yy4eOHOro Marepuaja B 3HAYUTEIHLHOW YaCTH OCBAaMBAETCs CTYICHTaMH B popMme
camMocTOsiTeNIbHOW  paboTel. Ilpm sToM TpeboBaHUS K OXHUIAaEMbIM 00pa30BaTEIbHBIM
pe3yiabTaTaM CTYAEHTOB 10 JAaHHOW JUCHMIUIMHE HE 3aBUCAT OT (OpMBbI peanu3anuu
00pa3oBaTeNbHON IPOTPAMMBI.

MeToanyeckue peKOMEHIANMHH 0 W3YYEeHHIO THCIUTLTHHbI

Opranuzanys H3y4YeHHs JHCIUIUIMHBI ONPEACNAIOTCS €€ (QYHKIMSIMH B CHCTEME
MeAarorndeckoro 00pa3oBaHus U IENIIMU TTOJITOTOBKY OaKkaiaBpa.

OT0op conmepkaHus Kypca M OpraHu3aiys y4eOHOrO MaTepuaia ONpeaeistoTCs IeNbo
U 3aJauaM¥ JUCIUIUIMHBI, UACSIMHU JOCTH)KECHUS 00pPa30BaHHOCTH B 00JACTH MEAarOrHYECKOrOo
00pa30oBaHMs ¥ CTAHOBJICHHS TOTOBHOCTH 00YYaronIerocsi K KOMIETCHTHOMY PEIICHUIO CTOSIIIHX
nepe HUM npo(ecCHOHAIBHBIX 3a/1a4.

Opranu3anyuoHHas CTPYKTypa Kypca MPOEKTHPYETCsS KaK COYETaHWE JICKIMOHHBIX H
NPaKTUYCCKUX (CEMUHAPCKUX) 3aHATH, CAMOCTOSTCIBHOW pPabOThl IO  BBIMOJHCHHUIO
WHIMBUIYAIBHBIX U TPYIITOBBIX TPAKTUYCCKHUX 33 aHHH.

B ciywae opraHumsanuu y4eOHOW pabOTBI € HCIOJB30BAaHHEM JIHCTAHI[HOHHBIX
00pa30BaTeNbHBIX TEXHOJOTHH 3aHATHUS MPOBOAATCS B DJICKTPOHHOH HWH(GOPMAIMOHHO-
o0Opa3oBaTenbHOH cpejie yHuBepcuTeTa Ha caiite https://Ims.bspu.ru.




Wuctpykuuu 1uis paboTsl B CUCTEME TMCTAHLIIMOHHOTO O0YYeHHUsl pa3MeIleHbl Ha caiiTe
U anpecoBaHbl Kak mpenonaBaresisiM (https:/Ims.bspu.ru/course/view.php?id=1044), Tak u
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeGoBanns K NPOMeKYTOYHOM ¥ UTOTOBOM ATTECTAIMH IO JMCIUILIHHE.

[TpomesxyTouHast aTTecTaryst BHIIONHSIETCS B (hopMe 3a4eTa ¢ OlLEeHKOIA.

B nonHoM o0beme oOleHOYHBIE MaTepuanbl XpaHATca Ha Kadeape, peanus3yrouiei
JaHHYIO AucuIuinHy. OLleHO4HbIe MaTepuallbl C aBTOMATU3UPOBAHHON MTPOBEPKOM PE3Y/IbTaTOB
oOyuyeHus (Ipu HAJTUYMHU) pa3MELAlOTCs B AJIEKTPOHHOW HMH(POPMALMOHHO-00pa30BaTEIbHOM
cpene yHuBepcuTeTa Ha caiTe https://Ims.bspu.ru.

Kpurepun oneHuBanus 3avera:
«3a4TEeHOY» 3aCIy>KUBAET CTYJIEHT, KOTOPHIi:

— TBEpAO 3HAET MPOTpaMMHBIA MaTepual, T'pPaMOTHO U TPaBUIBHO OTBEYAET Ha BCE
BOIIPOCHI;

— TOKa3bIBaeT 3HaHHWE 0a30BBIX MOHATUH (TEPMHUHOB, (DAKTOB);

— TMPOSBIIAET yMEHHE MPAKTHUECKOr0 MPUMEHEHHUS TEOPETUUECKUX 3HAHUM.

— 3HAIOLIUA NpOrpaMMHBIA MaTepual;

— TIOKa3aBIIUHA CUCTEMATHYCCKUN XapaKTep 3HAHUN U CIIOCOOHBIM K CaMOCTOSITEILHOMY MX
MTOTIOJIHEHHIO B XO/I€ JaJIbHEHIIeH yaeOsl;

— YCICUIHO, 663 CYHICCTBCHHBIX HCA0YCTOB, OTBETUBIINN Ha BcE BOITPOCHI, HO HCKOTOPLIC
KOMITIOHCHTBI OTBCTA, KOTOPOIr0 ABJIAIOTCA HC COBCCM IIOJIHBIMH W HCAOCTATOYHO
apryMeHTHPOBAHHBIMU;

— He Bcerga OOHapy»XHBaeTCsi cTporas JIOTUKA M CHUCTEMHOCTh B OTOOpe H Tmojadye
MaTepuaa.

— OOHapyXuJ IO BCEM BOIIpOcaM 3HaAHHE (PAKTOIOrMYECKOro Marepuana, HO 0e3
,Z[OCT&TO‘-IHOﬁ CHUCTEMATHU3allud U OCMBICJIICHHUA,

— He IPUBJIEKAET 3HAHUS, IOJTyYEHHBIE IO CMEXHBIM JUCIHUILINHAM;

— c5abo Wi COBCEM HE OmepupyeT 0a30BBIMH IMMOHATHIMU;

— He BJaJieeT KOHIIENTYaIbHBIMU MOJX0AaMH K OCBEIICHHIO MPOOIeMbl B JAHHON HayKe.

«He 3auteHo» (2) BBICTABISETCS CTYACHTY HE BIAQJCIOIIEMY B JIOCTATOYHON CTENECHU
MpOrpaMMHBIM MaTepuaiioM, npeaycMorpeHHsiMm @I'OC BO; nonyctuBiieMy npuHIUNHAIbHBIE
OIIMOKK B OTBETaX Ha BOIMPOCHI SK3aMEHAIIMOHHOTO OmiieTa 1mo 0a30BBIM MOHSTHUSM y4eOHOTO
Kypca U He CIOCOOHOMY K UX MCTIPaBJICHUIO 0€3 JOTOTHUTEIbHBIX 3aHATHI 10 AUCHHUIUIHHE..

INIEPEYEHbB BOITPOCOB K 3AYETY

1. TlpeoGpazoBanusi Oxts0pbckoit peBomonuu. Il cve3gq CoseroB. dopmupoBaHue
COBETCKOI'0 TOCY/IapCTBEHHOTO armapara u e€ crienuduka.

2. TocymapCTBEHHO€ yIpaBJI€HHE B TMEPHOJ TPAXKIAHCKOM BOWHBI M BO3JICUCTBHUE
«UpE3BBIUANHOT0Y 3aKOHO/IATEIHCTBA HA €€ (YHKIIMOHUPOBAHHUE.

3. Oo6pazoBanue CCCP u Koncrurymus 1924 r. Coerckas denepanus: €€ HCTOPUUECKUE
(OpMBI U CYIIIHOCTb.

4. Crpykrypsl rocymapcTBeHHOro ympasieHus no Koucruryumsim 1918 1. m 1924 r.
CX0Z1cTBO U OCHOBHBIE pa3Iu4HsL.

5. Ammapar PKII (6) - KIICC u e€ ponp B rocynapCTBEHHOW CHCTEME YIpaBJICHUS B
PCOCP-CCCP.

6. T'ocynmapcrBenHoe ctpouTenbcTBO B 1920-1930-¢ rogel. CTpykTypa OpraHoB MECTHOU U
COIO3HOM BJIACTH

7. Copnepxanne Koncturyumit 1924, 1936 u 1977 rtr. TenaeHnuu TpaHchoOpMamuu ¢



*x

10.

11.
12.
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14.
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16.

17.

18.
19.
20.
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24.
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26.

27.
28.

3BOJIIOLIMIN rocynapcTBeHHbIX yupexaenuii CCCP

['ocynapctBenHblii anmapat B rojibl Bennkoin OTe4ecTBEHHOM BOHBI.

OOue uepThl M pazIMyUsl B CHUCTEMax TOCYAApCTBEHHOTO YIPABICHHS B BOCHHBIX
ycnosusix (I'pakmanckas BoitHa u Benukas OTedecTBeHHas! BOWHA).

ITpeoOpa3oBaHusi TOCYAapCTBEHHOTO ammapara B mociieBoeHHbI nepuon (1950-1970-e
IT.).

Peopranu3zamus snactu B 1985-1991 rr. Dtansl 1 0COOEHHOCTH.

MoaepHu3anus yrnpaBjieHYecKoro anmnapara B nepuoa 1985-1991 rr.

OcHOBHBIE YepThl COBPEMEHHBIX (heZiepaTUBHBIX OTHOILIEHUH B Poccun.

OyHKIMU U coaepkanue noaHomounit [Ipesuaenta Poccuiickoit deneparum.

Cucrema u cTpyKTypa Npe3uIeHTCKOM BiacTu B Poccuiickoit denepanui.

Opranel Bractu 1pu  [Ipesunente P® u ux xapakrepuctuka. IlpencraBurenu
[Ipe3unenta B dpenepaabHBIX OKPyrax.

@enepanpHble OpraHbl HCIIOJIHUTEIBHOW BJIACTH, HEMOCPEICTBEHHO IOJIYMHEHHBIE
IIpe3uaeHTy u UxX XxapakTepUCTHKA.

CrpykTypa u nosHoMouusa Anmunuctpanuu [Ipesnaenra.

Crpykrypa u nonHomouus Ilpasurenscrsa PO.

denepanbHble MUHUCTEPCTBA: CTPYKTYpPA, IPaBa, MOJTHOMOYHS.

OcobeHHOCTH OpraHU3alMOHHO-TIPABOBBIX (HOPM HCTIOIIHUTENFHON BIIACTH.

Anmnapat IIpaButensctBa PO u ero crpykrypa.

Coser ®enepaunn u I'ocynapcrsennas Jlyma P®: crarycsl, periiaMeHrT.

PykoBoasinue opransl ['ocynapctBeHHou J[ymbl u cTpykTypa anmapara Jymel.
Crpykrypa CoBera ®Penepaunu U ocobeHHOCTH ero (opmupoBanus. Anmapat Coera
denepanuu.

OcHOBHBIE TNPUHIUIIEI (HOPMHUPOBaHUA M (DYHKIMOHHUPOBAHUSA CYAEOHOW CHCTEMBI
Poccuiickoit @enepanuu.

CocraB, cTpyKTypa U NOJHOMOYMS CyA0B. MHCTUTYT CyJa MPUCAKHBIX.

OcHoBHbIe pUHIUIEI popMupoBaHus U GyHkHoHUpoBanus [Ipokyparypsr Poccuiickoit
denepanuu.

IInanupyemMsbie ypoBHH c()OPMHPOBAHHOCTH KOMIIETEHINI 00y4al0IMXCs
U KPHUTEPHH OLCHHBAHUSA

YpoBHH OCHOBHBIE TPU3HAKU OcHOBHBIE [TaTubannbHas BPC, %

BBIIACJICHUS YPOBHA IIPpU3HAKU mKajia OCBOCHUA
(Tamsl (axkagemudeckas) | (pEUTHHTOB
(dhopMupoBaHHUS OIICHKA asi OLICHKA)
KOMIICTCHIIHH,
KPUTEPHUU OIICHKU
c(hOpPMHUPOBAHHOCTH)

[ToBbIIEHHBIN TBopueckas Bxnrouaer Otnuano / 90-100

NesITeNIbHOCTD HUKECTOSLINI 3aYTEHO
YPOBEHbB.
YMenue

CaMOCTOSITETTLHO
MPUHUMATH
pelieHue, pemarhb
npoOaemy/3anaqy

TEOPETUYECKOTO UITU

MIPUKIIATHOTO
XapakTepa Ha
OCHOBE M3YYEHHBIX
METOJIOB,




PUEMOB,

TEXHOJIOTUI
BazoBsrii [Ipumenenue Bruttouaer Xopomio / 70-89.,9
3HAHUU U YMEHUH HUKECTOSIINHN 3a4TEHO
B OoJ1ee MUPOKUX YPOBEHB.
KOHTEKCTax CnocoOHOCTD
yueOHOH u cobupars,
npodeccuoHanbHOM | cUCTeMaTU3UPOBATh,
NeSITebHOCTH, aHATM3UPOBATH U
HEXeIu 10 IrpaMOTHO
o0pa3ity, ¢ UCIOJIb30BaTh
OompIei uHpopmaruio u3
CTEIEHbIO CaMOCTOSTEIIbHO
CaMOCTOSITENIbHOCTH HalJICHHBIX
Y UHUIMATHBBI TEOPETUICCKHIX
HCTOYHUKOB U
WJLTIOCTPUPOBATH
UMU
TEOPETUUECKHUE
MOJIOXKEHUS WK
000CHOBBIBATh
MPAKTUKY
MIPUMCHCHHUS
VY nosnerBopure PenponykruBHas N3noxenue B VY nosnerBopuren 50-69,9
JBHBINA JeSITeTbHOCTD npeenax 3aaad BHO / 324TEHO
(mocTaTo4HBIN) Kypca TEOpETUUYECKH
U TIPAKTHYECKU
KOHTPOJIHPYEMOTO
MaTepuana
HeynosnerBopu OTcyTCcTBUE TPU3HAKOB Heynosnersopur | Menee 50
TeIbHBIN YIOBJIETBOPUTEILHOTO €JIbHO / 3a4TEHO
YpOBHS

Pe3ynbraThl TEKylIEro KOHTPOJA M INPOMEXKYTOYHOM aTTECTAllUd B COOTBETCTBUU C
MIPUMEHSEMON YHUBEPCUTETOM OAJIIIbHO-PEHTHHTOBOM CHCTEMOM OIEHKH KadecTBa 00pa3OBaHUS
BHOCSTCSI B DJIEKTPOHHBIE BEJOMOCTH U TAaKUM 00pa3oM OTOOpaKaloTCS B SJICKTPOHHOM
nopTdoJIMO CTYACHTA B JICKTPOHHON HH(GOPMAIIMOHHO-00pa30BaTEILHON Cpejic YHUBEPCUTETA.
Pe3ynbpTarel MPOMEKYTOYHOW arTecTamuu (KpoMe HEYAOBICTBOPUTEIBHBIX) BHOCATCS WU B
3a4ETHbIE KHUKKU CTYJCHTOB.

Pa3zpadorunk:
K.M.H., JoneHT kadenper BceoOmieit ncropuum m kyapTypHoro Hacieauss BITIY wuwm.

M.Axmynnsl A.H.Angamos

JKCHePThI:

gHeWHUl

K.W.H., IOIIEHT Kadeapsl oredecTBeHHON uctopun P.3.Anmaes

o«

BHYMPEHHUU




K.M.H., IOIICHT Kadeapsl BCEOOIIeH NCTOPHH U KyIbTypHOTO Hacnenus A.W.Yurpuna



MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLEHOYHBIE MATEPUAJIBI
K.M.03.01 KOHCTUTYLIMOHHOE ITPABO
PekoMeHyeTcs 1)1 HanpaBJICHUS TIOITOTOBKH
44.03.04 IlpodeccuonanpHoe 00yueHue (TI0 OTPACIIIM),

HanpaBlieHHOCTh (poduib) «IIpaBoBoe U JOKYMEHTAIIMOHHOE O0ECTieueHne
YIPABJICHUS

KBanudukaius BeITyCKHUKA: OakanaBp



B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 3aJaHUSI U WHBbIE MaTepUabl
JUIsL  OLUEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIIMX ATamnbl (HOPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIIbl HAIIPABJICHBI Ha (POPMUPOBAHHE KOMIETECHIIUI B
cootBercTBuu ¢ ®I'OC BO. Cenenusi o GopMHpPYEMBbIX KOMIETEHITUAX COJIEPkKATCSA B OOIIeH
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o0beMe onieHOYHbIE MaTepuabl XpaHsiaTcs Ha Kadeape, pealnsyroei TaHHYo
muciumuinHy.  OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKON pPE3ysbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AMCUMIIMHBI M BUIbI Y4eOHOH padoThl 3ahUKCUPOBaHBl YYEOHBIM IJIAHOM
OCHOBHOM Tpo(deccHOHaIbHON 00pa30BaTEIbHON MPOTPAMMBI 110 YKa3aHHOMY HAIpaBJICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMUUECKUX Yacax.

Yacel KOHTAKTHON pabOTHI M CaMOCTOATENBHOM pabOTHI CTY/IEHTa U Yachl, OTBOJMMBIE Ha
IpoIeTypbl KOHTPOJIS,, MOTYT paznudaTthes B yueOHbIX anax OITOII mo ¢opmam oOyueHus.

OO0beM KOHTAaKTHOM pabOThl BKJIIOYAET Yachl KOHTAKTHOW ayaUTOPHON pabOTHI
(JIeKuu/mpaKkTHUECKue 3aHATHs/ JabopaTopHble pabOThl), KOHTAKTHOW BHEAyIUTOPHON pabOThHI
(KOHTPOJIb CaMOCTOSITEIPHOW pPabOThI), Yachl KOHTAKTHOM pabOThl B TEPUOJ aTTECTAIUH.
KontaktHass paGota, B TOM 4HCIE€ MOXKET IPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOU
MH(POPMALIMOHHO-00pa30BaTENbHON Cpellbl YHUBEPCUTETA C MCIOJIb30BAaHHEM PECYpPCOB CETU
WHTepHeT 1 AMCTAaHIMOHHBIX TEXHOJIOTHM, Ha caifte https://Ims.bspu.ru.

PexoMennyemasi TeMaTHKa Y4YeOHBIX 3aHATHIH CEMHUHAPCKOI0 THNA (CEMHHApHI,
IPAaKTUYECKHUE 3aHATHS, KOJJIOKBUYMBI M HHbIE aHAJIOTHYHBIE 3aHATHS)

TemaTuka NpaKTHYECKUX 3aAHATHH

Tema Ne.1. OcHOBBI KOHCTUTYIIMOHHOTO cTpos. [IpaBa 1 cBOOOIBI YelIOBEKA 1
rpaxaaHnrHa Bonpocsl i 00CyKIeHUs:

1. IToHsiTHE OCHOB KOHCTUTYLIHOHHOTO CTpos. [ToHsATHE U topuInyYecKas npupoaa eAuHON
rOCyJ1IapCTBEHHOM BJIACTH;

2. Oco0eHHOCTH peanr3aluy KJIaCCHYECKOTO MIPUHITUIIA Pa3IeieH s BiIacTeil B Poccuiickoi

Koncrutynuu;

. IIpaBoBbIE OCHOBBI KOHCTUTYLIUOHHOT'O CTPOSI;

4. TlpaBoBo# cTaTyc YeIoBeKa U rpakJlaHMHa KaK UHCTUTYT TOCYIapCTBEHHOTO
(KOHCTUTYIIMOHHOTO) TIPaBa;

5. KOHCTUTYIIMOHHBIE IPUHIUIIBI IPAaBOBOIO CTaTyca IpaxkaaHnHa Poccuiickoit
denepanuu;

6. [IpoGyieMbl rapaHTH U MEXaHU3MOB pPeaTu3allii IPaB U CBOOO/ YeIOBEKa U
IpaKJaHUHA.

[98)

Tema Ne.2. deneparuBHoe ycrpoiictBo PD. [Ipesunent, denepanbuoii cobpanue,
IIpaBurenscteo PO
Bonpocs! juist 06cyx/ieHus:

1. O6wem, conepxanne noaHomounii [Ipesunenta no Koncrurynuu Poccuiickoit
denepanny, a TAkKKe€ MECTO TJIABBI TOCYAAPCTBA B CUCTEME BIACTHBIX OPraHOB
rocyJ1apcTBa;

2. ®enepanpHoe Cobpanue Poccutickoii deneparnii — MOCTOSIHHO IEHCTBYIOMINNA
IIPEACTABUTENBHBIN U 3aKOHOAATENbHBIN opraH Poccuiickon denepanuu.

3. T'ocynapctBennas Jlyma u Coer @enepannu;




4. IlpaBUTENBCTBO KAK BBICIINN OpraH MUCIIOJIHUTEIBHON BIACTH B FOCYIapCTBE. 3a1auu,
IIOJINTUKO-TIPABOBOM CTaTyC, MOJHOMOYHS U OCHOBHBIC HAIIPABJICHUS IEATEIBHOCTH
[IpaBuTenscrBa Poccuiickon denepaunu;

5. Cucrema u cTpyKTypa deepabHbBIX OPraHOB HCIIOTHUTENBHOM Bi1acTu Poccuiickoit
Oenepannu. PenepanbHble MUHACTEPCTBA U TOCYAAPCTBEHHBIE KOMUTETBI Poccuiickon
®enepanun: nopsaok 00pa3oBaHus, IPAaBOBOM CTaTyC, OTBETCTBEHHOCTb;

6. Oprasbl HCIIOJTHUTENBHOM BIIAacTH B cyObekTax Poccuiickoit depepannn Kak OpraHsl
rOCyIapCTBEHHOIO yIPABICHUS.

JlabGopaTopHbIii NPAKTUKYM HE MPETYCMOTPEH.

TpebdoBaHusi K caMOCTOATEILHON padoTe CTYEHTOB

Haznauennem CPC sBisieTcs 3aKpelieHue CBEACHMM, MTOJyYEHHBIX CTYJEHTaMH B XOJE
ayIUTOPHBIX 3aHATHH. PeanbHas camocTosTenbHas paboTa SBISETCS UCKIIOYUTENHBHO BaXKHBIM
3JIEMEHTOM B Jienie 3¢ (EeKTUBHOTO YCBOGHUS MaTepHuaia. B mporecce caMocTosITeIbHON paboThI
y CTyZeHTa HanboJjiee YeTKO BO3HHMKAET HEOOXOAUMOCTH II€JIOCTHOIO, CUCTEMHOI'O BOCHPUSATHS
COJepXaHUSA JUCHMIUIMHBI, TOTPEOHOCTh TPHUBICYEHUS JONMOJHHUTEIBHBIX CBEACHUN U3
PEKOMEH/IOBaHHOW Y4eOHOW M METOIWYECKOW JIMTEpaTyphl, MPOCMOTpAa M U3YYCHHS 3alucel,
CEJIaHHBIX BO BpeMs ayIUTOPHBIX 3aHATHUI.

Buget CPC: moaroroBka k ceMHWHapaM, COCTABJICHHE aHHOTAIMU y4eOHOTO TOCOOus,
TPYAOEMKOCTh, HamucaHue pedepaTa Ha MPEATIOKEHHYIO TEMY, TPYI0EMKOCTb.

TemaTnka pedeparon

IOpununueckast xapaktepuctuka coppeMenHoi Poccuiickoit Konctutynun.
Uctopust OreuectBenHoM KoHCTUTYIIMH.

Hcropust KOHCTUTYLMOHHBIX uel B Poccun.

KOHCTUTYIIMOHHBIN KOHTPOJIb: UCTOPUS U COBPEMEHHOCT.

[TpoGieMsb! Neraau3ainuy 1 JISTUTUMHOCTH TOCYAapCTBEHHOH BIIACTH.
Koncturymus Poccuiickoit ®denepanun U npoOJIeMbl CTPOUTENHCTBA TOCYyAapCcTBa B
coBpeMeHHo# Poccun.

7. CraHOBIJIEHHME U pa3BUTHE AeMOKpatuu B Poccum.

8. Poccus - nemokparnyeckoe rocyaapcTso.

9. Poccus - mpaBoBO€ rocyaapcTBo.

10. Poccusi - cBeTCKOE TOCYAapCTBO.

11. Poccus - commanbHOE rOCY1apCTBO.

12. Poccus - penepatuBHOE rocy1apcTBoO.

13. Pa3nenenue BiaacTel Kak KOHCTUTYIMOHHBIN MTPUHIIHIL.

14. Paznenenue BnacTell Kak NPUHIUI F'OCYAAPCTBEHHON OpraHU3aliy.

15. Xapakrepuctuka CyObeKTOB CUCTEMBI pa3jiesieHus Biacteld B PO.

16. TI'paxxganckoe obmecTBo B Poccuu: ucropwust Borpoca.

17. TlpaBoBO€ BOIUIOIICHUE HACH IpakaaHCKOTo obiecTBa B Koncruryiuu PO.
18. HaponoBiacTue Kak OCHOBA CYBEpEHUTETA HAPO/la U TOCYAapCTBa.

19. CBoOopa nmepeaBU>KEHUs M BBIOOP MECTa KUTEIHCTBA.

20. I'paxxpancTBo 1 cBO0OIA TIEPEIBUKCHHUS.

21. IlpaBa u cBOOO/IBI UETIOBEKA U TPAKIAHUHA: HCTOPHUS U COBPEMEHHOCTb.
22. CBo0oja coBeCTH B OTEUECTBEHHOM HCTOPHH.

23. IlpaBa yenoBeka B PO.

24. IlpaBa 4yenoBeKa ¥ roCyJapCTBEHHbIE Tpaauuuu Poccuu.

25. TlpaBa yenoBeka: UCTOPHUS U COBPEMEHHOCTb.

26. IIpaBa yenoBeka: MPOOJIEMBbI U MEPCTIEKTUBBI.

27. OcHOBHBIE IOJIUTUYECKHE MPaBa U CBOOOIBI TpakaannHa PD.

SNk



28.

29.
30.
31.
32.
33.

34.
35.
36.
37.

38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.

57.
58.
59.
60.

61.
62.
63.

64.

Bri6oper B I'ocymapcrBennyio [ymy PO - mpobnemsl peanu3anuyl KOHCTUTYLHOHHBIX
IIpaB IpaKJIaH.

I'paxxnancteo PO.

[TpoGneMbI TBOWHOTO IPaKIaHCTBA B 3aKOHOAATEIbCTBE PD.

I'pa’k1aHCTBO KaK MHCTUTYT FOCYJapCTBEHHOTrO IpaBa PO.

[IpaBoBoe nosioxkenue rpaxaanuia PO 3a rpaHunei.

OcHoBHBIE TpaBa M CBOOOJBI YEJIOBEKAa M TPaKAAHWHA: COBPEMEHHBIM B3INIAJ Ha
npobiemy.

KoHcTuTynmonHas 3amura rnpas 1 ¢cBoOOI JINYHOCTH.

Cynebnas 3anuTa paB ¥ CBOOO/] UelloOBEKa U rpakaHuHa B PO.

KoHCTUTYLIMOHHBIE OCHOBBI B3aMMOOTHOLIEHHUH rOCy1apcTBa U IMYHOCTU B PD.
OOxasioBaHWE B CyJl JCUCTBUH W PEIICHUH OPraHoB BJIACTH W JIODKHOCTHBIX JIHII,
HapyLIAIOIIKX MpaBa U cBo0O bl rpaxkaan Poccun.

Poccuiickuit henepanusm.

®eneparuBHOE yCTpOorcTBO PO.

KoHcTUTYyIMOHHBIE OCHOBBI HAIIMOHAIBHON MOJUTUKH PO.

Koncrurynmonssie ocHOBHI enepanu3ma B Poccun.

®denepanysi: pPOCCUUCKUN BapUAHT.

[Tpobnemsl poccuiickoro heaepannzma.

Hcropus poccutickoro ¢genepainima.

[lepcnekTHBBI pOCCUHCKOTO (penepanu3ma.

Wnewn dbenepanmsma u pa3BUTHE POCCUICKON TOCYAapPCTBEHHOCTH.

[IpaBoBoii craryc cyObekToB PO.

[TpoGaemMbl mpaBoCcyOBEKTHOCTH WieHOB PD.

Poccuiickas geneparusi: mpoOiIeMbl CyBEepEeHUTETA.

Tunonorus cyorekToB PD: cX0ACTBO M OTIMYME TPABOBOTO CTaTycCa.

Tunonorust cyorexkToB PO 11 KOHCTUTYIIMOHHBIE OCHOBBI ITPABOBOTO CTAaTYyCA.

HNucTuTyT raaBsl rocyaapcTBa B Poccuu u paszaeneHue BiacTei.

IIpesunent P® B cucreme pasieneHus BIaCcTEN.

Br16ops! Ipe3unenta PO.

EnuHoBnacTue u pa3BuTHE MHCTUTYTA Ipe3uAeHTCTBA B Poccun.

[IpoGneMbl  COBEpIICHCTBOBAHMS ~ OpTraHM3allUd U JIEATEIbHOCTH  OpPraHoOB
VCHIOJIHUTEJILHOH BJIACTH.

[ToHsiTHE W CYIITHOCTH MECTHOTO caMOyIipaBiieHus: B Poccuu.

MectHoe camoympasieHue B Poccun: HCTOpUS U COBPEMEHHOCTb.

Ucrtopus 3emckux yupexaenuit B Poccun.

locymapcTBeHHass BiacTb W MECTHOE camoymnpasieHue B Poccun: mpobGiiembl
B3aUMOOTHOIIEHUH.

ITpaBoBas npupona cyaeOHOM BIacTH.

Cynebnas Binacth B Poccun kak cyOBeKT pa3ziesieHus BIacTel.

CoBpemMeHHOE cocTOsiHHE CyeOHOM cuctemsl B Poccuu.

CynebHas BIacTh B Ipa)KIaHCKOM OOIIECTBE.

PykoBoacTBysACh mosnoxxkeHusMHu ctatbu 47 u ctatbu 48 deaepalibHOTO 3aKkoHa OT 29

nekabps 2012r. N273-03 "OO6 ob6pazoBanun B Poccuiickoit ®enepauun" HaydHO-
nefarorndeckie pabOTHUKM W HMHBIC JIMIA, TPUBJICKACMble YHHBEPCHTETOM K peaH3alliu
JMaHHOW 00pa3oBaTENbHON MPOTPAMMBI, IOJB3YIOTCS TMPEAOCTABICHHBIMH aKaJIeMUYECKUMU
npaBaMd M CBOOOJaMH B YacTH CBOOOJIBI TpENojaBaHMsi, CBOOOIBI OT BMENIATEIbCTBA B
npo(ecCHOHANBHYIO JESTENIbHOCTh; CBOOOJBI BBIOOpA M HCIOJIB30BAHUS IEJAarOrMuecKu
000CHOBaHHBIX (OpPM, CpPEACTB, METOJOB OOyYEHHS M BOCIUTAHHUSA, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pPa3pa0d0TKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYYeHUS U



BOCIIUTAaHUsI B TpeJeiax peaju3yeMoil 00pa3oBaTeNbHOW MpPOrpaMMbl M OTACIBHOU
JUCLUTUIMHBL

Hcxons u3 paMoOK, YCTaHOBJIEHHBIX YUEOHBIM IUIAHOM IO TPYJOEMKOCTH W BHAAM
y4eOHOIl paboThl MO JUCHMIUIMHE, NpEenojaBaTeilb CaMOCTOSTEIbHO BBIOMPAET TEMAaTHKY
3aHATUH 10 (opMaM M KOJUYECTBY YAaCOB MPOBEACHUS KOHTAKTHOW pabOTHI: JIEKUUU U HHbIC
y4eOHbI€ 3aHITHA, IPeycCMaTpUBAIOIINE IPEUMYIIECTBEHHYIO Nepeaady yueOHoil nHdopManuu
npernojaBateaeM M (WiIM) 3aHATHS CEMHHAPCKOro THIMA (CEeMUHAphl, MPAKTUYECKUE 3aHATHS,
MPaKTUKYMBI, JJA0OpaTOpHBIC PaOOThI, KOJUIOKBUYMbl ¥ WHBIE aHAJIOTMYHBIC 3aHATHA), U (WIJIH)
IPYNIIOBBIE  KOHCYJIbTAallMM, W (WJIM) HWHAMBUAYalIbHYI0 paboTy  oOydarommxcsi C
npenojaBaTeaeM, B TOM  UHCIE€ HMHIUBUAYaIbHbIE KOHCYJIbTallMM (11O  KYPCOBBIM
paboTtaM/mipoeKkTaM — TpU HAJIUYUU KypCOBOM pabOTHI/IpOEKTa MO JAaHHOW IUCHMIUIMHE B
y4eOHOM TIJIaHE).

PexomenayeMas TeMaTvka 3aHATUM MaKCHUMAJIbHO IIOJIHO PEANU3YeTCs B KOHTAKTHOMN
pabote co crtymeHTamMu O4yHOM (opmbl oOydeHus. B ciydae peanusanum oOpa3oBaTeIbHOM
OporpaMMbl B 3a0YHOW / OYHO-3209HON (opMe TPYJOEMKOCTh IUCLUUIUIMHBI COXpaHSETCH,
OJIHAKO 00BEM Yy4eOHOro MaTrepuaja B 3HAYUTEIHLHOW YaCTH OCBAaMBACTCS CTYICHTaMH B opMme
camMocTosiTeNlbHOW  paboTel. Ilpm sToM TpeboBaHUS K OXHUIAaEMbIM 00pa30BaTEIbHBIM
pe3yabTaTaM CTYAEHTOB 10 JAaHHOW JUCHMIUIMHE HE 3aBUCAT OT (OpMBI peanu3anuu
00pa3zoBaTeNbHON MTPOTPAMMBI.

MeTtoauyecKue peKOMEHIANUH M0 U3YYEeHUIO TUCIUIIHHbI

VY4eOHbIl KypCc TpPHU3BaH CIOCOOCTBOBATH (DOPMUPOBAHHUIO YMEHUN OPHEHTHPOBATHCS B
YIPaBJICHUCCKUX CUTyallUAX U ONPCACIIATH HGOGXO,Z[I/IMOCTB 1 BO3MOXKHOCTBH HCIIOJB30BaHUA
JOKYMEHTOB Ha Pa3IMYHBIX HOCHUTEISAX W WH(OPMAIMOHHBIX IMOKa3aTelei, 00eCcTieunBarOIInX
BBIIIOJIHEHHE  COOTBETCTBYIOIIMX YIPABICHYECKHX MPOIEIYp, COCTaBIATh, OPOPMISATH H
UCTIOJIb30BaTh KOHKPETHBIC BUIBI JOKYMEHTOB.

N3ydyenne xypca CTpOHWTCS Ha W3IIOKEHUU JIEKIIMOHHOTO MaTepuana U MPaKTUYECKUX
3aHATHA. JlOTMKa W3JI0KEHUs MaTepuaja MoApa3yMeBaeT, YTO YacTh 3aHITHN TPOBOJUTCS B
WHTEPAKTUBHOU (PopMe: 3TO MpakTH4eckoe 3aHsATHe Mo TeMe «OCHOBBI KOHCTHUTYIIMOHHOTO
ctpost. [IpaBa u cBOOOIBI YeIOBEKa M IpaKIaHHHAY, TJIe HUCMOIB3YIOTCS Takue (GOpMbI pabOTHI,
KaK OpraHu3alus MUHU-KOH()EPEHLIUN BHYTPH T'PYIIIbI, TPOBEICHUE 3aIUTHI CBOMX BBHIBOJIOB Ha
TPYNIIOBOM JHCKycCHU. Pe3ynbTaroM HHTEPAKTUBHOTO B3aMMOJICHCTBUS SIBIISIOTCS TONYyYCHUE
CTYJCHTOM HaBbIKa YOJIMYHON 3aIUTHI 110 COACPKAHUIO PACCMATPUBACMON TEMBI.

B caydae oprammzanmmm ydeOHOH pabOTBI € HCHOJB30BAHWEM AMCTAHIIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJOTMHA 3aHATUS MPOBOIATCS B DIIEKTPOHHOM HH(POPMALMOHHO-
00pa3oBaTenbHON Cpejie YHUBEpCUTeTa Ha caiTe https://Ims.bspu.ru.

WNucTpykuuu st paboThl B CUCTEME AUCTAHIIMOHHOTO O0y4YeHUS Pa3MEIIeHbI Ha caiiTe u
anpecoBanbl Kak npenoaaBatensiM  (https://lms.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeGoBanus K NPOMEKYTOYHOI aTTeCTALIMHU MO AUCHMITIUHE.

[TpomexxyTouHast aTTecTanus BBIIONHACTCS B (hopMe 3a4eTa ¢ Ol eHKOIA.

B nonHOM 00beMe OlleHOYHBIE MaTepUallbl XPaHATCS Ha Kadeape, peaan3yomeil TaHHyo
muciuiinHy.  OIEHOYHBIE MaTepHanbl C  aBTOMATH3MPOBAHHOW IPOBEPKOW  pE3yIbTaToOB
oOyuyeHust (IpU HAJTUYMHU) Pa3sMELAlOTCS B AJIEKTPOHHOW HMH(POPMALMOHHO-00pa30BaTEIbHOM
cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.
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IIpuMepHBbIii NepeYeHb BONPOCOB K 3a4€eTy

IIpaBa uenoseka B Poccuiickoit denepanun.

OCHOBHBIE TIOJIMTUYECKHE MPaBa U CBOOOIBI TpaxkaaHuHa PO.

Briboper B 'ocynapctBennyio ymy PO - mpoOieMbl peanu3anuu KOHCTUTYIIMOHHBIX
IIpaB IpaXKJaH.

[TpoGnemsl Jieraiu3amnuy U JETUTUMHOCTH TOCYJaPCTBEHHOM BIIACTH.

['paxxnanctBo PO. [Ipo6iembl JBOMHOTO TpaXkJaHCTBA B 3aKOHOAAaTENbCTBE PD.
I'pask1aHCTBO KaK MHCTUTYT rOCYIapCTBEHHOrO npasa PO.

[IpaBoBO€ mosioxkenue rpaxxaannHa PD 3a rpanunei.

OcHoBHBIE TpaBa W CBOOOABI YENOBEKA W TPAKIAHMHA: COBPEMEHHBIM B3TJSA Ha
npoOiemy.

KoHcTuTylinoHHas 3ammra npaB v cBOOO TUIHOCTH.

CynebOHas 3amuTa mpaB ¥ CBOOO] YesloBeKa U rpakaannHa B PO.

. Poccuiickuit penepanmusm.
12.
13.
14.
15.
16.

[IpoGnemsl poccuiickoro gemeparnsma.

Hctopus poccuiickoro denepanusma.

[TepcnexkTuBBI poccuiickoro denepanusma.

Paznenenue Biactei Kak NPUHLAI FOCYAAPCTBEHHON OpraHU3alkH.

Koncturymus Poccuiickoit ®@enepanuu ¥ mpoOJIeMbl CTPOUTENBCTBA TOCYJapCTBa B
coBpeMeHHOM Poccun.

Wnewn dhenepanuzma u Poccuiickas deneparusi.

Poccuiickas ®enepanus: mpoOieMbl CyBEpEHUTETA.

3akoHOaTeNnbHbIN npouecc B Poccuiickoit denepann.

[IpaBoBOE rocy1apCcTBO: CYIIHOCTh U OCHOBHBIE UYEPTHI.

CBo0osa nepeABIKEHMS U BEIOOp MECTa KUTEIbCTBA.

['paxknancTBO U cBOOO/IA MTEPEABUKECHHUS.

[IpaBa u cBOOOABI UENOBEKA U IPaXKIaHUHA: UCTOPHUS U COBPEMEHHOCTb.
CBo0ofa COBECTH B OT€YECTBEHHON NCTOPHH.

CraHoBiI€HME U pa3BUTHE IeMOKpaTuu B Poccuu.

JleMoKkpaTus 1 BIacTh.

[IpaBoBoii cTaryc cyObexToB PO.

[TpoGnembl mpaBocyObeKTHUBHOCTH WieHOB Poccuiickoit deneparumn.
Opranuzanus padoTsl napiaamenTa PO.

3aKOHOTBOpYECKas JEATEIbHOCTD B mapjamMeHTe PD.

OO6anoBaHue B CyJA JACHCTBHM M pEIICHWH OpPraHoB BJIACTH U JOJDKHOCTHBIX JIWI,
HapYIIAOIIKX MpaBa u cBo0oabI rpakaad Poccun.

Tunonorust cyobexToB PD: CXOACTBO U OTIUMYHE ITPABOBOTO CTATyCa.
Tumnonorust cyobekToB PO 1 KOHCTUTYIIMOHHBIE OCHOBBI ITPABOBOTO CTAaTyca.
IOpuanueckas xapaktepuctuka coppeMeHHoi Poccuiickoit Koncrutynun.
['paxkianckoe 00111ecTBO: UCTOPHS BOIIPOCA.

[IpaBoBO€ BomIOLICHHE UAEH TpaskaaHcKoro obmectsa B Koncruryuuu PO.

. MecTtHOe camoymnpaBiieHre B Poccun: ucTopusi 1 COBpEMEHHOCTb.
39.
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Hcropust KOHCTUTYLIMOHHBIX UAeH B Poccun.

[TonsiTHE M CYITHOCTH MECTHOTO CaMOYITPABJICHHUS.

Wcropus oreuectBeHHoit KoHcTUTyMY.

DBOJTIOLMS TTPEACTABUTENBHBIX OpraHoB B Poccuu.

KoHcTuTylinoHHbIe OCHOBBI B3aMMOOTHOLIEHUH FOCYAapCTBA U IMYHOCTH.
KOHCTUTYIMOHHBIE OCHOBBI HAIIUOHAJIBHOW MOJIUTHKH.

IIpaBa yenoBeka: UCTOPHSI U COBPEMEHHOCTb.

ITpaBa 4enoBeka U roCcy1apCTBECHHBIE TPALULIUH.



47. IlpaBa yenoBeka: MpoOIEeMbl U TIEPCIIEKTHBHI.

48. KoHCcTHTYITMOHHBIE OCHOBHI (heaepanuszma B Poccum.
49. ®enepanumst: poCCUMCKUI BApUaHT.

50. KOHCTUTYIIMOHHBIA KOHTPOJIb: UCTOPHUS U COBPEMEHHOCT.
51. Yenosek u npaso.
52. Uctopus 3eMckux yupexaenuit B Poccun.

Ilnanupyembie ypoBHU ¢)OPMHUPOBAHHOCTH KOMIIETEHIUI 00y4ar0IUXCS
U KPUTEPHH OLICHUBAHUSA

YpoBHU OcHoBHble npu3Haku | OcHOBHBIE Npu3Haku | [latubamipHas BPC, %
BbIJIETICHUS] YPOBHS IKaiza OCBOEHUS
(aTamsr (akamemuueckasi) | (pEUTUHTOB
dhopmMupoBaHUS OIICHKA ast OTICHKA)
KOMITETEHITNH,
KPUTEPUU OLICHKU
c(hOpMHUPOBAHHOCTH )
[ToBbIlIeHHBI TBopueckas Bxrouaer OtauaHO / 90-100
JeSTeIbHOCTD HUDKECTOSALTHHA 3aYTEHO
YPOBEHb.
YMenue
CaMOCTOSITEITLHO
MPUHUMATH
pelieHue, peuarb
npobiieMy/3anaqy
TEOPETUYECKOTO UITU
MIPUKJIATHOTO
XapakTepa Ha
OCHOBE M3YUEHHBIX
METO/IOB,
IPHUEMOB,
TEXHOJIOTHI
bazoBblii [Ipumenenue Bxirouaer Xoporo / 70-89,9
3HAaHUU U YMEHUI HIKECTOSIINI 3a4TCHO
B 00JIee MIUPOKUX YPOBECHb.
KOHTEKCTaxX Crioco6HOCTh
y4aeOHOHU 1 cobuparts,
npoeCCUOHATBHON | CHCTEMaTU3HpOBATH,
NesITeNIbHOCTH, aHAJIU3UPOBATH U
HEXXEJH T10 IPaMOTHO
obpasiry, ¢ HCIIOTh30BaTh
OounpLieit UHOpMALIHIO U3
CTENEeHbIO CaMOCTOSITETTLHO
CaMOCTOSITENIEHOCTH HalICHHBIX
Y UHUIMATUBBI TEOPETUUECKHUX
HUCTOYHUKOB U
WUTIOCTPUPOBATH
UMU
TEOpETUUECKHE

ITOJIOKCHUA NIIN
000CHOBBIBATH




IIPAKTUKY
PUMEHEHHS
VY nosneTBopute PenponyktuBHas W3noxenue B VY noBneTBopuTen 50-69,9
JbHBIN JESTeIbHOCTb npezenax 3ajgad BHO / 3a4TEHO
(ocTaTo4HbIN) Kypca TEOpETUYECKH
U NIPaKTHYECKU
KOHTPOJIMPYEMOIO

marepuaia

HeynosnerBopu OTcyTCcTBUE TPU3HAKOB Heynosnersopur | Menee 50
TEJbHBIN YZIOBJIETBOPUTEIBLHOTO eJIbHO /
YPOBHSI HE3a4TEHO

Pesynbrarhl TEKylIero KOHTPOJISL M IPOMEKYTOUYHOM AarTeCTallMd B COOTBETCTBUU C
MPUMEHSIEMON YHUBEPCUTETOM OaTbHO-PEUTHHTOBON CHCTEMOM OIEHKH KadyecTBa 00pa30BaHUs
BHOCSITCSI B JJICKTPOHHBIE BEIOMOCTH U TaKMM 00pa3oM OTOOpakaloTcs B DIICKTPOHHOM
nopTdoJIMo CTYACHTAa B 3JIEKTPOHHON MHPOPMAIIMOHHO-00Pa30BaTEILHON Cpe/ie YHUBEPCHUTETA.
Pe3ynbrarel mpoMexyTouyHON arTtecTanuu (KpoMe HEYIOBIECTBOPHUTENIbHBIX) BHOCATCS U B
3a4ETHbIE KHUKKU CTYJCHTOB.

IIporpammy cocraBuiI:

K.JO.H.,
N.N.NUcxakos

JKCHEePTHI:
GHEWHU.

K.0.H., OPHCKOHCYJIBT YTpaBieHus 1o aenam apxuBos Pb W.I'. Acdanausposa

JOIEHT  Kadeapsl

BHYMPEHHULL:

K.ILH.,
O.A.Illamurynnosa

JOTICHT  Kadeapbl

npaBa u obOmecrBo3Hanus bBITIY wuwm.

M.AKMYIUTBI

nmpaBa u oOmectBo3Hanuss bBITIY wum. M.AKMyIIBI




MUHITPOCBEIIEHUA POCCUHA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLIEHOYHBIE MATEPUAJIbBI
K.M.03.02 MTHOOPMAILIMOHHOE ITPABO
PexomMeHnyercs A HanpaBIIEHUs TIOITOTOBKU
44.03.04 IIpodeccuonanpHoe oOydeHue (110 OTPACTISM),

HarpaBJICHHOCTh (poduiib) «IIpaBoBoe U TOKYMEHTAIIMOHHOE OOecieueH e
YIPABJICHUS

KBanudukanus BeITyCKHUKA: OaKanaBp



B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 3aJaHUSI U WHBbIE MaTepUabl
JUIsL  OLEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIIbl HAIIPABJICHBI Ha (POPMUPOBAHHE KOMIETECHIIUI B
cootBercTBuU ¢ ®I'OC BO. Cenenust o GopMHpPYEMBbIX KOMIETEHITUAX COJIEPXKATCS B 0OIIei
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o0beMe onieHOYHbIE MaTepuabl XpaHsiaTcs Ha Kadeape, pealnsyroei TaHHYo
muciuiuinHy.  OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKON pPE3ysbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AUCUMIVIMHBI U BUABI y4eOHO#i padoThl 3aduKCHpOBaHbl y4eOHBIM IUIAHOM
OCHOBHOM Tpo(pecCHOHAILHON 00pa30BaTEIHLHOM MPOrpaMMBbl IO YKAa3aHHOMY HAIpaBIICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMHUECKUX Yacax.

Yacbel KOHTaKTHOM pabOThI U CaMOCTOATEIbHOU PabOThI CTY/IEHTA U YacChl, OTBOAUMBIE Ha
IpoIeTypbl KOHTPOJIS,, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢popmam oOydeHusl.

OO0beM KOHTAaKTHOM pabOTHl BKJIIOYACT Yachl KOHTAKTHOM ayJUTOPHON pabOThI
(JIeKIMK/IpaKTHUECKUE 3aHATUS/ TabopaTopHbIe pabOThI), KOHTAKTHOW BHEAyAUTOPHON pabOTHI
(KOHTPOJIb CaMOCTOSITEILHON paboThl), Yachl KOHTAKTHOW pabOTHI B IEpPHUOJ aTTECTallUH.
KontaktHas paboTa, B TOM 4YHCIE€ MOXET MPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOM
nH(}OPMallMOHHO-00pa30BaTEeIbHON CpeAibl YHUBEPCUTETA C HCIIOJIB30BAHHEM PECYPCOB CETU
WHTepHeT 1 AUCTaHIIMOHHBIX TEXHOJIOTH, Ha caifte https://lms.bspu.ru.

PexomenayeMasi TeMaTHKa Yy4YeOHBIX 3aHATHI CEMHHAPCKOro THNA (CEMHHApHI,
NPaKTUYECKHUE 3aHATHS, KOJUJIOKBUYMBI  HHBIE aHAJIOTHYHBIC 3aHATHS):

Tema 1: MHdpopmManimoHHOE MPaBoO KaK OTPACib MPaBa.
Bomnpocs! juist 06cykaeHus:

1. Ponb unpopmanyu B )xu3Hu odmiecTBa. POpMUPOBAHNE U OCHOBHBIC YEPTHI
WH(pOPMaIMOHHOTO 00IIIECTBA.

2. Vuadopmarus kak 00beKT IPaBOBOroO perynupoBanus. DopMel nHGOpMaLIUU.

. CyOBexTsl HHPOPMALIMOHHOTO MIPABa U UX XapaKTEePUCTHUKA.

4. Ilpeamer u MeToAB! HHPOPMATMOHHOTO MTpaBa. CucreMa HH(POPMAITMOHHOTO TIPaBa.

(98]

Tema 2: MHpopManimoHHOE 3aKOHOIATEIBCTBO.
Bomnpocs! juist 06cykaeHus:
1. MexyHapoJHO-IIPaBOBBIE aKThl, CBA3aHHbIE C HHPOPMAaLIUEH.
a) YHUBEpCAJIbHbBIE TOKYMEHTBI
6) noxymenTsl CoBeta EBporbl
B) IBYCTOPOHHHUE JOTOBOPHI PO
I') JOKYMEHTHI cTpaH-wieHoB CHI'

2. CtpykTypa u cocTaB MH()OPMAITMOHHOTO 3aKOHOAaTenbcTBa Poccun.
a) Korctutynust PO o npase Ha nadopmaruio u ero rapantusx. OenepaibHbIA 3aK0OH
«O06 nnpopmaru, ”HGOPMALMOHHBIX TEXHOJIOTHUAX M 3aLIUTE UHPOPMALIUU» U €T0
XapaKTepHUCTHKA.
0) 3akoHOJaTENHCTBO 00 MH(OPMAIIMK OTPAHUYEHHOTO AOCTYIA U MHPOPMALMOHHOM
6e3onmacHocTH. Kommepueckas u ciryxeOHas TaifHa.
B) [lo3aKoHHBIE aKThI, PEryIUpYIOLIe HHPOPMAIMOHHBIE TPABOOTHOILICHHS.

Tewma 3: [IpaBoBOE peryaupoBaHUE IEKTPOHHOTO TOKYMEHTOO000pOTA.
Bonpocs! [uist 00CYyKIeHUs:




[ToHsATHE U cUCTEMA TEKTPOHHOTO IOKYMEHTOOOOPOTA, €r0 MPUHIIUITHI
. Ucnonws3oBanme 37eKTPOHHON U(PPOBON MOATUCH.
3. DneKTpOHHBIN TOKyMEHTOOOOPOT MEXy OpraHaMH BJIACTH, MEXaHU3Mbl HHTETIPAIHH.

[\ I

Tewma 4: HTemnekTyaabHasi COOCTBEHHOCTh Ha MH(OpMAIIHIO.

Bonpocs! juist 06cyxkieHus:

MexyHapOHbIE TOKYMEHTHI B Cepe HHTEILIEKTYyallbHON COOCTBEHHOCTH.

. O61ure nookeHus o MpaBax Ha Pe3yabTaThl HHTEIIEKTYaIbHOU NESTENbHOCTH U
CpEeICTBa MHIUBHIyaTU3aIIHH.

. IIpaBoBoe perynupoBanue HHGOPMAITMOHHBIX OTHOIIIEHUH aBTOPCKUM IPABOM.

. O01mue nonoXeHus: TaTeHTHOTO TIPaBa.

. IIpaBoBas oxpaHa cpeACTB MHIAMBUAyaTu3alnu (GUpMEHHOE HAUMEHOBAaHUE, TOBAPHBII
3HAaK).

6. IIpaBoBOE peryaupoBaHHie HOYy-Xay.

[\ I

[V I SN OS)

Tema 5: UadopmarmorHas 6€30mMacHOCTb.
Bonpocsr juist 06cyxkieHus:
1. ITonsTue 6e3omacHocTy B HH(MOpMaImoHHoi cdepe. ['ocymapcTBeHHas TOJUTHKA B
obnactu nH(popMaIMOHHOH Oe3omacHocTH. JJokTprHa HHPOPMALIMOHHOM 6€30MMacHOCTH.
2. OpraHu3anroOHHO-IIPABOBBIE OCHOBBI OXPAaHbI U 3aIIUTH HHPOPMAIIHH.
. Madopmanmonnas 6e30macHoCTh B ceTu MIHTEepHET.
4. be30onacHOCTh HECOBEPIICHHOJETHUX B C€TU VIHTEpHET.

(98]

Tema 6: [IpaBoBo€ peryaupoBaHue pa3iuyHbIX BUIOB TAMHBI.

Bonpocsr juist 06cyxkieHus:

[TonsiTue «raitHa» B MH(POPMAIIMOHHOM ITpaBe.

IIpaBoBOE peryMpoBaHue rocyJapCTBEHHON TailHBbI.

[IpaBoBO€ peryaupoBaHre KOMMEPUYECKON TaliHbI.

[IpaBoBoe perynupoBaHue B 0071aCTH MEPCOHANBHBIX IAHHBIX, B T.4. B 00pa3oBaTebHOMN
OpraHu3alyy.

el S

JlaGopaTopHbIii MPAKTHKYM (HE MPETyCMOTPEH)

TpebdoBaHus K caMOCTOATEILHON padoTe CTY1eHTOB
1. AHanu3 HOpPMaTUBHO-IPABOBBIX aKTOB. IIpoaHanusupyiiTe JOKadbHblE HOPMAaTHUBHBIE
aKThl OpraHu3aluu, B KOTOpoil Bbl paboraere, Ha mpeamer coOIIOIEHUSI 3aKOHOAATEILCTB B
00J1aCTH 3aIUTHl HHPOPMAIUH.

2. IlocTpoenue cxeM, ¢ UCIOJIb30BAHUEM HOPMATUBHO-IPABOBBIX aKTOB.

1) I[TocTpotiTe cxemy TOpPSAKA 3aIUTH TOCYIapCTBEHHOW TalHBI.

2) Otpa3zuTte B BUJE CXEMBbI MOPSAIOK 3aLIUTHI KOH(PUACHIIUAILHOW HHPOPMALIUH.

3) Ucnonb3yss @3 PO ot 27.07.2006 «O mepcoHANBbHBIX JAaHHBIX» U TJ1. 14 COCTaBbTE CXEMY
3aIIUTHI IEPCOHATBHBIX JAHHBIX TPaKIaHUHA U pabOTHUKA.

3. CocraBnenue tabnuil. Hanpumep, «CpaBHUTE pa3TudHbIC BUIBI TalHY.

4. IlonrotoBka K TeCTaM.

5. Pemienue npaBoBBIX 3aa4.

Hampumep: Corpymanma OO0 «Anwsda» C. coobmmuia moapyre K., 4to B KOMImaHnuu
OTKphITa BakaHcusi Oyxranrepa. K. oOparmmack B oThen KaapoB «ANb(bD» C 3asBICHHEM O
npueme Ha padoty. [Tocie atoro C. BbI3BalI K ceO€ PyKOBOJIUTEh KOMIIAHUHU U COOOIITUII, U4TO 3a
pasriameHue komMmepueckor TaitHbel C. Oymer yBoneHa. Ouenume npagomMepHOCmb Oeticheull
CMOPOH.



PykoBoacTBysACh mosnoxxkeHusAsMHu ctatbu 47 u ctatbu 48 denepalibHOTO 3aKoHa OT 29
nekabps 2012r. N273-03 "OO6 ob6pazoBanun B Poccuiickoit ®enepauuun" HaydHO-
nejarornyeckue pabOTHUKU M HHBIE JIMIA, MPUBJICKAaeMble YHHUBEPCUTETOM K peau3aluu
JMaHHOW 00pa3oBaTENbHON MPOTPAMMBI, IMOJB3YIOTCS TMPEAOCTABICHHBIMH aKaJIeMUYECKUMU
npaBaMM M CBOOOJIaMH B 4acTH CBOOOJBI TMpENoAaBaHMs, CBOOOABI OT BMeENIATEIbCTBA B
npo(ecCHOHANBHYIO JESTEIbHOCTh; CBOOOJBI BBIOOpA M HCIOJIB30BAHUS IEJarOrMuecKu
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOyYECHHMS M BOCIUTAHHWS, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3pa0dOTKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYYeHUS U
BOCIIUTAHUS B Tpelnerax peaqu3yeMor o0pa3oBaTelbHON TPOrpaMMbl W OTACIbHOU
JUCITUTUIAHEI.

Hcxons m3 paMoOK, YCTAHOBJIGHHBIX Y4YEOHBIM IUTAHOM IO TPYAOEMKOCTH M BHJIaM
yueOHOI paboThl MO AMCHUIUIMHE, MPENOJaBaTeIb CaMOCTOSTEIHHO BBIOMPAET TEMATHUKY
3aHATUN MO GopMaM M KOJIMYECTBY HYacOB MPOBEACHHS KOHTAKTHOM paOOTHI: JIEKIIMM U HHBIE
yueOHBIC 3aHITHS, TPEIyCMAaTPUBAIOIIUE IPEUMYIIIECTBEHHYIO Tiepeady yueOHoi nHpopMauu
npenogaBareneM M (WIM) 3aHATUS CEMHHAPCKOTO THUMa (CEMHHAphl, MPAKTHUECKHUE 3aHATHS,
MPAKTUKYMBI, 1a00paTOpHBIE pa0OThI, KOJJIOKBUYMBl U WHBIC aHATOTHYHBIC 3aHATHS), U (WIIH)
TPYIIIOBBIE  KOHCYJIbTAllMM, W (WJIM) HWHIWBUAyAIbHYIO paboTy oOydarommxcs ¢
mpernojaBaTeieM, B TOM UYWCIE€ WHIUBUAyaJIbHBIE KOHCYIbTaMH (IO  KYPCOBBIM
paboTtam/mpoeKkTaM — TpHU HAJUYHH KYpCOBOW paOOTHI/TIPOCKTA IO JAHHOW AUCIUIUIMHE B
y4eOHOM IIJIaHe).

PexoMennyemasi TeMatuka 3aHITUH MaKCHUMAJIbHO TMOJIHO PEaJU3yeTcsi B KOHTAKTHOM
pabore co crymeHTamu O4HOM (opmbl 00ydeHus. B ciydae peanmmzammu oOpa3oBaTenbHOM
IporpaMMbl B 3a04YHOW / OYHO-3a04HOU (hOopMe TPYAOEMKOCTh AMCLHUILUIMHBI COXpPAaHSETCA,
oJlHaKO 00beM y4yeOHOro MaTepHuaia B 3HaYMTEIbHON YacTH OCBAaMBAETCs CTyIEHTaMU B Gopme
caMOCTOSTEeNIbHOW paboTel. I[lpm 3TOM TpeboBaHWS K OXHUJAeMbIM 00pa30BaTEIbHBIM
pe3ynbTraraM CTYIEHTOB TIO JaHHOW JHUCHUIUIMHE HE 3aBUCAT OT (OPMBI peanu3aruu
00pa3zoBaTeNbHON MPOTPAMMBI.

Y4eOHO-MeTOANYecKOEe M HHGOPMALIMOHHOE 00ecniedeHue U CIUTIINHbI:

HopMaTuBHO-IpaBoOBbIe JOKYMEHTHI

1. BceoOmiasi nexnapanus mpaB uenoBeka ot 10 mexabps 1948 r. // MexayHapoaHoe
TyYMaHHUTapHOE MPABO B JOKyMeHTax. — M., 1996. — C. 23-28.

2. Bceobmas nexnapanys HpaB yenoBeka oT 10 nexabps 1948 r.

3. MexayHapoaHbIl MaKT O TPAXAAHCKUX M MOJUTHYCCKUX MpaBax oT 19 mekabps 1966 r.
EBporneiickas KOHBEHLUs [IpaB YEJIOBEKa.

4. Kouenmus CoBera EBponbl 0 3amuTe TUYHOCTH B CBS3M C aBTOMATHYECKONH 00pabOTKOM

NEPCOHAIBHBIX JaHHBIX OT 28 stHBaps 1981 r.

EBporneiickas KOHBEHIIMS O 3alllUTE MpPaB YeJIOBEKa U OCHOBHBIX CBOOO/I.

EBpomneiickas KOHBEHILUs O TPAHCTPAHUYHOM TEJICBUCHUN.

7. Hexmaparus o CpelicTBax MaccoBOi MH(OpMaIUK H mpaBax yenoBeka oT 23 suBaps 1970
r.

8. Jlexnmapamuss 00 OCHOBHBIX TPUHIIMIAX, KAaCAOIIMXCS BKJIAJa CPEACTB MacCOBOM
uH(pOpMaIlUK B YKPEIJICHUE MUPA U MEXIYHAPOTHOTO B3aMMOIMOHMMAHUS, B Pa3BUTHUE
IpaB yeoBeka U 00pb0y MPOTUB pacU3Ma U anapTeujia U MoACTPEKaTeNbCTBa K BOMHE OT
28 Hos0ps 1978 1.

9. Jlekmapanuss OCHOBHBIX IPUHLHWIIOB MPAaBOCYAMsS JJIA JKEPTB NPECTYIUIEHUH U
31I0yNOTpedIeHni BIacThio OT 29 HosOpst 1985 r.

10. dexnmaparusi o mpaBe W OOS3aHHOCTH OTACIBHBIX JIMI], TPYNI W OPraHoOB OOIIECTBa
MOOMUIPATh W 3alIMIIATh OOLIETPU3HAHHBIE MTPaBa YEJIOBEKAa U OCHOBHBIE CBOOOIBI OT 9
saaBapsa 1998 r.
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12.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
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Xaptus 'mobansHOro HHGOpMarmonnoro oduiectsa (Okunasa) ot 22 utonst 2000 .
Koncturynuss Poccuiickoit ®enepauuu I[IpuHsAta BCeHapOAHBIM TojiocOBaHUEM 12
nexabpst 1993 roma (¢ ydyeroMm mHOINpaBOK BHECEHHBIX 3akoHamMu P® o mompaBkax k
Koncturynuu P® ot 30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®K3) //Poccuiickas
razera.- 2009.- 21 suBap4.

I'paxxnanckuii konekc Poccuiickoit @eneparmuu (dacth 1) ot 30.11.1994 Ne 51- @3 ¢
U3M. U JI01.

I'paxxnanckwuii kogexc Poccuiickoit @enepanmu (dacts 2) ot 26.01.1996 Ne 14-D3 ¢ u3zm.
U JIOTI.

I'paxxnanckwuii kogexc Poccuiickoit @eaepanmu (yacts 4) ot 18.12.2006 Ne 230- ¢ u3m. u
JIOTI.

Komekc 00 aaMuHUCTpaTHBHBIX mNpaBoHapymieHusX Poccuiickoii ®enepanuu  oT
30.12.2001 Ne195-®3 ¢ u3M. u jgor.

TpynoBoii kogekc Poccuiickont @enepanun ot 30.12.2001 Ne 197-®3c . ¢ u3Mm. u gom.
VYronosuslil kogeke Poccutickoit @enepanuu ot 13.06.1996 Ne63- @3 ¢ u3M. u A0o1.
®denepanbHbIil 3aK0H «O0 00MUX MPHUHIIMIIAX OPTaHU3aIMA MECTHOTO CaMOYTIPABIICHHS
B Poccuiickoit @eneparun» ot 6.10.2003 Ne 131-D3 ¢ usM. u jom.

3akoH P® ot 27.12.1991 1. Ne 2124-1«O cpeacTBax mMaccoBoil HHPOpMAIIUU». C U3M. U
JOTI.

3akoH PO o1 21.07.1993 1. No 5485-1 «O rocynapcTBeHHOU TailHE». — C U3MEHEHUSAMH U
JOTIOJTHEHUSIMH.

®enepanbubli 3ak0H Poccuiickoit @enepannu ot 29 wurons 2004 r. N 98-d3  «O
KOMMEPYECKOM TallHEe» C U3M. U JOIL.

OenepanbHbld 3aKk0H Poccuiickoit @epeparuun ot 27 urons 2006 r. N 152-®3 «O
MEePCOHANIBHBIX TAHHBIX». C U3M. U JIOT.

®enepanbubii 3akoH 0T 07.07.2003 1. Ne 126-P3  «O cBA3W». C U3M. U JIOII.
®enepanbHblii 3akoH oT 13.03.2006 r. Ne 38-D3 «O pexsaMe» ¢ U3M. U 01
®enepanbHblil 3akoH OT 27.07.2006 1. No 149-D3 «O6 undopmanmu, "HHOPMAITHOHHBIX
TEXHOJIOTHSX U 3alIUTe UH()OPMALIUUY. C U3M. U JIOTL.

Odenepanpublii 3akoH Poccuiickoit ®deaepanmu or 6 ampens 2011 r. N 63-®3 "O6
AJIEKTPOHHOU MOAMKUCH" € U3M. U JIOI.

®enepanpublii 3ak0H oT 29 gekabps 2010 r. N 436-®3 "O 3amure aereit oT
uH(pOpMaIIUH, TPUINHSIIONICH BPEI UX 3J0POBBIO M PA3BUTHION.

Vka3 [Ipesuaenta P® ot 30.11.1995 r. Ne 1203 «O6 yrBepxkaenuu Ilepeuns cBeneHui,
OTHECEHHBIX K F'OCYJapCTBEHHOMN TalHE.

VYka3 Ilpesunenta PO ot 06.03.1997 r. Ne 188 «O06 yrBepxkaeHuun llepeuns creaeHuit
KOH(UICHIIMATEHOTO XapaKTepay.

. Jloktpuna wuHpoOpManmoHHoW Oe3zomacHoctu P®: V1B, ykazom I[lpesmaenta PP ot

09.09.2000 r. Ne IIp-1895.

[Tocranosnenue I[IpaBurensctBa P® ot 15.04.2014 N 313 (pen. ot 23.05.2019) "O6
YTBEPKIACHUU roCyAapCTBEHHOMN [IPOrpaMMBbl Poccuiickoit Oenepannu
"Undopmanmonnoe odmiecTro' .

[TocranoBnenue IlpaButensctBa P® ot 20.02.1995 r. Ne 170 «O6 ycTaHOBICHHUU
NOpsIIKA PACCEKPEUMBAHMUA M TNPOMJIEHUS CPOKOB  3aCCKPEUMBAHUSA  APXMBHBIX
nokymeHToB IIpaBurensctBa CCCP».

[Toctanosnenue [IpaBurensctBa P® ot 15.04.1995 1. Ne 333 (pen. ot 26.01.2007 r.) «O
JULEH3UPOBAHUM JIEATECIIBHOCTA IPEANPUATHH, YUYPEXKICHUM U OpraHu3alui 1o
IPOBEICHUIO PpabOT, CBA3aHHBIX C HCIOJb30BAHUEM CBEACHUHM, COCTaBJISIOIINX
TOCYJapCTBEHHYIO TaiHy, CO3[JaHMEM CpEJCTB 3alluThl WHQPOpPMAIMU, a TaKkKe C
OCYILECTBIICHUEM MEPONPHUATUN U (MIM) OKAa3aHUEM YCIYT IO 3alUTE TOCYAapCTBEHHOM
TalHBD.



MeToanyeckue peKOMEHAANHH M0 U3YYEeHHIO THCIUTLIMHBI.

W3yuenne Bompoca OOBIYHO HAUMHACTCA C NPUBEIACHUS OIpPEENICHUs IPaBOBOTO
MOHATUS (HEKOTOPBIC aBTOPHI B yYEeOHWKAX M YYEOHBIX MOCOOMAX BBIBOIST OMPEICICHUS
NPaBOBBIX MOHATUH B KOHIIE pPacCMaTpPUBAEMOIO BOIIPOCA) OIPENEICHHOTO0 IPAaBOBOIO
UHCTUTYTA. J[J1s1 TOrO YTOOBI OBICTpEE 3aTIOMHUTH OIpeesIieHIE, HEOOXOANMO BBIYUUTH POJIOBOE
HOHSITHE U €r0 OTIMYUTEIILHBIC IPH3HAKH.

Jlnst Ooyee TIIyOOKOTO HM3YYEHHUs CYIIHOCTH U COJACP)KaHUS TPABOBBIX SIBJICHUN
HEIOCTaTOYHO OyJeT OAHMX JIEKUMH M Y4eOHBIX MOCOOHi, MO3TOMY IesiecooOpasHo IpH
CaMOCTOSITENIFHOW TOJTOTOBKE HCIOJIb30BaTh M MOHOTPAdUYECKYIO JIUTEpaTypy, CTaThH,
TIOCBSIILICHHBIC OT/CIBHBIM IPABOBBIM HMHCTHTYTaM. [Ipy 3TOM HCKaTh JUTEpatypy IO TeMme
CTYJICHT MOKET CaM B METOJMYECKHX MOCOOUIX, OMOIMorpaguieckux (TeMaTHIECKHX) CITUCKaX
O6u0IMOTEK, TaK M OOPATHBILUCH K MPEMOAABATENIO (JIEKTOPY WM MPENoJaBaTelio, BeIyleMy
MPaKTUYECKHE 3aHSATHSA).

Crnenyer uMeTb B BHJY, YTO HEPEAKO BOIPOCHI, pacCCMAaTpPUBAEMble HA MPAKTUYECKOM
3aHSTUH, HOCAT AMCKYCCHOHHBIN Xapaktep. C Lenbi0 BBISICHEHHS Pa3JIMYHBIX TOYEK 3PCHUS IO
TaKUM BOIIPOCaM PEKOMEHAYETCS M3YYUTh HECKOJIbKO MCTOUYHUKOB, IMOCKOJIBbKY BBICKa3aHHBIEC B
HUX TOYKH 3PEHUS MOTYT B TOW WJIM HHON Mepe OTIMYAThCS IPYT OT Apyra.

[Ipu camocTosTeNbHOW TOATOTOBKE HE HAA0 YYUTh HaM3yCTh BONpPOC (Kpome
OTIpeIeICHNH TIPAaBOBBIX TOHSATHIA, KOTOPBIE HY)KHO 3HATh), a MOHSITh €0 U YMETh PACKPBITH €ro
colepKaHWe B JOCTYNHOW g JApyrux ¢opme. J[lng 3TOro pexoMeHAyeTcs OTBET
NpeBapUTEILHO TOBTOPHUTE.

Ecnu mpu caMoCTOSTEIbHOM HM3YYEHHUU OIPEICIIEHHOW TEeMbl Yy CTyJIEHTa BO3HUKHYT
3aTpyIHEHUs, BOMPOCHI, TO CIEAyeT OOpaTHUThCS K MPENoJaBaTeNli0 3a pa3bsCHEHHEM (Ha
KOHCYJIbTAI[MH, JI0 HayaJla MPAKTUYECKOTO 3aHSITHUS).

[TocTpoeHne 0Opa30BaTENBHOTO MPOIECCa OCHOBAHO HA KOMITETETHOCTHOM TMOJXO/E B
00y4eHHH, KOTOPHIM HampaBieH Ha (OPMHUPOBAHHE CIHOCOOHOCTH M TOTOBHOCTH BBIIYCKHUKA
UCTIOJIB30BaTh YCBOCHHBIC 0a30BbIC 3HAHUS, YHHBEPCATLHBIC YMEHHS U CIIOCOOBI JCSITETHPHOCTH B
peabHOM KU3HU [T PAKTHYSCKUX 33]1ay.

Bo Bpems neknuii, CEeMHHapCKHX 3aHATHH HEOOXOAWMO TPUMEHSTh HHTEPAKTUBHBIC
dbopMbl 00yuyeHHS: TIpoOJieMHOEe O0y4deHHe, nuanoroBoe oOydeHue ap. B xome mposeneHus
NPaKTUYCCKUX 3aHATHH TPETOoAaBaTel0 HEOOXOMUMO MPUMEHSITh PpaziIudHble  (HOPMBI
JUIaKTUYECKUX 3a/laHUi. B MX 4ncie cieayer OTMETUTh BOIIPOCH, IPUMEPHI, 33/1a4H, TECTHL.

B cayyae opramm3anmmm y4eOHOH pabOTBI € HCHOJB30BAHWEM JAMCTAHIIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJOTMHA 3aHATUS MPOBOIATCS B AIIEKTPOHHOHM HH(POPMALMOHHO-
00pa3oBaTenbHON Cpejie YHUBEpcUTeTa Ha caiTe https://Ims.bspu.ru.

Wuctpykuuu i paboThl B CHCTEME AUCTAaHIIMOHHOTO 00y4YeHHsI pa3MeIleHbl Ha caiiTe u
anapecoBanbl kKak npenoaaBatensiMm  (https:/lms.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeGoBanus K MPOMEKYTOYHOM aTTECTALMY 10 IUCHUIIIHHE.

[IpomexxyTouHas arTecTarusi IpoBOIUTCS B (hopMe 3aueTa ¢ OLEeHKOI.

B mostHOM 00BbeMe OIleHOYHBIE MaTepuaibl XpaHATCs Ha Kadeape, peann3yromiel JaHHYI0
muctuminHy.  OneHoyHble MaTepuanbl C  aBTOMAaTHU3WPOBAHHON TMPOBEPKOW pPe3ysIbTaToOB
oOyuyeHus (IpU HAJTUYMHU) pa3sMELIAlOTCs B AJIEKTPOHHOW HMH(OPMALMOHHO-00pa30BaTEIbHOM
cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.

OCHOBOW OIICHKM YpOBHSI PE3YJIbTaTOB OCBOCHHS JIUCUUIUIMHBI SBISETCS OalTbHO-
pEUTHHTOBasi CUCTEMa OLIEHKH YCIIEBAEMOCTH CTYAEHTOB. JlJii OpraHu3aldy ydeTa YCBOCHHUS
3HAHUA HWCHOJB3YIOTCS TEXHOJOTHMUYECKHE KapThl, BKIIOYAIONIME COJACpKaHHE y4eOHOU
JTUCIUIUIMHBI, TPEACTABICHHOIO B 3aJaHMSIX Pa3IMYHOM cTeneHu TpyAaHocTu. OmnpeneneHue
KOHTPOJIBHBIX TOYEK OCYIIECTBIISIETCSI B COOTBETCTBUH C COJIEPKAHUEM TEXHOJIOTMUYECKOW KapThl
JTUCIUTIIMHBI M JIOTUKOW y4eOHOTrO MaTepuaia. 3HAYMMOCTh KaKJI0W KOHTPOJBHOW TOUYKH B




o0meM peWTHHIre MO0 JTUCHMIUIMHE ONPEAesIeTCs MpPEenojaBaTeieM CaMOCTOSTEIbHO B
3aBUCUMOCTH OT 00bEMa U COAEP KaHUS MaTepualla, 10 KOTOPOMY OCYIIECTBIISETCSI KOHTPOIb, a
Takxke (HOpMbI MPOMEKYTOYHOTO KOHTPOJ. OIEHKa M0 JAUCIUIUIMHE BBICTABIISETCS MO UTOraM
o0I1ero pedTUHra ¢ y4eTOM pe3yJbTaTOB TEKYLIEro KOHTPOJIS U MPOMEXKYTOUHOM aTTecTaluu.
[Ipu 3TOM pe3ynabTaThl peUTHHTA TEPEBOAATCS B NATHOAIBHYIO IIKATy, HA OCHOBE KPHUTEPHEB,
YTBEP)KJICHHBIX Ha 3aceJaHUU Kaeaphl.

PeliTuHr BBICTpaMBaeTcss Ha OCHOBE CYMMBI 0ajuloB, HaOpaHHBIX CTYAEHTOM IIO
pe3yapTaTaM TEKYIIEro KOHTPOJs W INPOMEXYTOYHOM arTecTalud 10  JUCLUIUIMHE.
MaxkcumanbHasi cymMmma OanjioB NMpH u3ydeHuu AucuuiuimHel - 100. o obmiero petunra mo
TEXHOJIOTMYECKON KapTe, MPUXOAIIasics Ha 3a4eT, coctaBisieT oT 40 1o 50%.

DoHIbI OLIEHOYHBIX CPEACTB JIAA MPOMEKYTOYHOM aTTeCTAIMHU 10 JUCIHUNJINHE:

NpUMeEPHbIE TeCThI

1. IlepeunciuTe TNPHUHLMIBI, HAa KOTOPBIX OCHOBBIBACTCS IIPABOBOE PETrYIMPOBAHUE
OTHOILEHHUH, BO3HUKAIOUIMX B cepe MHPOpMaLuu, HHPOPMALIMOHHBIX TEXHOJIOTHHM M 3aIUTHI
uHpOpMaLUN:

a) cBo0O/la MOMCKA, IOJY4YEHMs, NepeAayd, MPOU3BOACTBA U PACHPOCTPAHEHUs
UH(OPMAaLIKH JIFOOBIM 3aKOHHBIM CIIOCOOOM;

0) yCTaHOBJICHME OTrpaHWYCHHH JocTyna K HWHPOPMAIMH TOJBKO (deaepabHbIMU
3aKOHAMH U PEUICHUEM PYKOBOJAUTEIIS; HEBEPHO

B) OTKPBITOCTh HMH(POPMALUU O JAEATEIBHOCTH TOCYAAPCTBEHHBIX OPraHOB U OpPraHoOB
MECTHOTO CaMOYMPABJICHUS W CBOOOIHBIM JOCTYN K Takoil mHpopManuu, KpoMme Cciydaes,
YCTAQHOBJICHHBIX (eiepaIbHBIMU 3aKOHAMU;

I) paBHOIpaBHE€  A3BIKOB  HapofoB  Poccuiickoit ~ @epepanuum  Npu  CO3JAHUMU
MH(POPMALIMOHHBIX CUCTEM U UX HKCIUTyaTaluH;

n) obecrieyeHue 0€3011aCHOCTH Poccuiickoii deneparyu npu CO3JIaHUH
MH(QOPMALIMOHHBIX CHUCTEM, MX OSKCIUIyaTalldd M 3allUTE coAepXKalleiics B HUX MHPOpMaLnY;

€) JIOCTOBEPHOCTb HH(POPMALIUU M CBOCBPEMEHHOCTD €€ NMPEI0CTABICHHUS;

) HENPUKOCHOBEHHOCTb  YaCTHOM  JKM3HM, HEAONYCTUMOCTb  €OOpa, XpaHECHMs,
UCITIOJIb30BaHUSI U PACIPOCTpPaHEHUs] WH(POpPMAIMK O YACTHOM KM3HU JHIa O€3 ero coryiacus;

2. Yo Takoe KOH(UICHINATEHOCTh HH(DOPMALIUH:

a) KOHQUIACHIMAIBHOCTh WH(GOpPMAIUU — 0053aTeIbHOE Il BBIMOJHEHUS JIUIIOM,
MOJYYUBITUM JOCTYI K OMpeAelieHHOW uHpopManuu, TpeOOBaHHUE HE TMepeaaBaTh TaKYIO
uH(popMaIMio TPETHUM JIMIIAM 03 CorIacHs ee o0amarens;

0) KOHOUAECHIMATBPHOCT HH(POpPMAIMK — 00sA3aTENbHOE [UIS  BBIMOJIHEHUS JIUIOM,
MOJIYYUBIIUM JOCTYI K OINpeeliecHHOW WHpopManuu, TpeOOBaHWE HE IepeaaBaTh TaKyiO
UHPOPMALIMIO TPETHUM JIMIaM 0e3 3aKOHOATEeNIbHO O(POPMIICHHOTO COTTIAIICHHUS;

B) KOH(PUICHIIMATBLHOCTh HWH(MOpPMAIMKU — 005A3aTebHOE 711 BBIMOJHEHUS JIUIIOM,
MOJYYUBIIUM JOCTYI K OMpeAeNeHHOW uHpopManuu, TpeOOBaHHUE HE TMepeaaBaTh TaKYIO
uHPOPMAIIMIO  TPETHbHM  JIUIIaM  0€3 POCHHCH B JKypHaJe IOCETUTENIeH O IOTYyYCHHON
uHpOpMaLIUH.

3. Uto npeacrasiser coO0# 3amuTa UH(HOPMAIHH:

a) TPHHATHE NPABOBBIX, OPTAaHU3AINOHHBIX M TEXHUUECKUX MED;
0) mpUHSATHE NPABOBBIX U TEXHUYECKUX MED;

B) NPHUHSITHE ITPABOBBIX H OPraHU3AINOHHBIX MeEp.

NPUMEPHBINA NIEPEYEHB BOITPOCOB JIJISI YCTHOI'O OITPOCA

2. Tlonsrue u posib nHGOpMaNUK B )kU3HU oOmecTBa. MH(popmanmonHoe 00IIecTBO.
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['ocynapcTBeHHast MOJAUTUKA B 00s1acTH (popMUpoBaHUs HH(GOPMAIIMOHHOTO OOIECTBA.
IOpunnueckue ocobeHHoCcTH M cBoiicTBa MHpopManuu. Knaccudukamus uHdopmauu
10 POJIA B TIPAaBOBOM CHCTEME U 10 JIOCTYITY K HEM.

[lonsTue, npeaMer, METOAbl TNPUHIUMNB HHPOPMAIMOHHOTO IpaBa. Cucrema
MH(POPMALIMOHHOTO TPaBa.

lNocynapcTBeHHas moauTrka B 00siactu nH(popMarmonHoi 6e3onacHocTu. KoHnenmus u
JlokTprHa MHPOPMALMOHHOM O€30MaCHOCTH.

[TonsiTre 1 BUABI MHOOPMALIMOHHBIX PECYPCOB.

OOmrast xapakTepucTUKa HH()OPMAIMOHHBIX MPABOOTHOIICHUH: TMOHSATHE, CTPYKTYpA,
BHUJIbI, 0OCOOCHHOCTH.

OOm1ast XxapaKTEpUCTHKA U BUbI CYOBEKTOB HH(POPMALIMOHHOTO MpaBa.

[TpaBoBo#t peskxuM HMH(POPMAITMOHHBIX TEXHOJIOTHH M CHCTEM.

MesxayHapoiHbIe IPaBOBBIE aKThI B cpepe nHOpMAaIIH.

NudopmanimoHHO-IpaBOBbIC HOPMBI 3aKOHO1aTebCTBAa PD.

Hopmbl 06 OTBETCTBEHHOCTH 3a MpaBOHApPYIIECHHs B MH(POPMAIMOHHOI cdepe.

@opMBl  TIPAaBOBOTO  PEryJIMpPOBaHUS  OTHOLIEHUWH B  00JAcCTM  MPOU3BOJCTBA
JIOKYMEHTHPOBAaHHON uHpOpMaInH, dbopMupoBaHUS u WCIOJIb30BAHUS
WH()OPMAITMOHHBIX PECYPCOB.

DONEeKTPOHHBIA JOKYMEHT, 3JIEKTPOHHBIH JOKYMEHTOOOOPOT, 3JEKTpOHHAas Lu(ppoBas
MOAMKCH B TPAXKIAAHCKOM U TTyOJTUYHOM 000pOTE.

[TpaBoBOE peryaMpoBaHue IEKTPOHHOTO JOKYMEHTOO00O0pOTA.

locynapcTBeHHass MOJUTHKA B oOmactu GOpMUPOBAHHUA U  HCIOJIb30BAHUSA
UH(OPMALIMOHHBIX PECYPCOB.

@dopMBI MPABOBOTO PETYIMPOBAHMS OTHOIICHHUH B o00mactTh WH(DOPMAIMOHHOMN
0€30IacHOCTH.

OcobenHOCTH peanu3anuy HHPOPMAITMOHHBIX MTPAaBOOTHOIIIEHUH B IHTEpHET.
DJNEeKTPOHHBIE TPaKJAHCKHE TPABOOTHOLICHUS B oOnacTi HTepHeT.

[TpoGnemMbl HHTEILIEKTYaabHON coOCcTBeHHOCTH B VIHTEpHET.

[Tpobnemsl obecriedeHnss THPOPMALMOHHOM Oe3omacHocTH B IHTEpHeT.

HNHTepHeT u cpencTBa MacCOBOM MH(POPMAIIHH.

IOpunnyeckas OTBETCTBEHHOCTD 3a IPAaBOHAPYIIEHUs B ceTu MHTepHeT.

. Opranu3anmoHHO-TIPAaBOBBIE CIIOCOOBI OXPAaHbI U 3aIIUTHI HHPOPMAIIIH.
26.
27.

I'ocynapcTBeHHast MOJIUTUKA B 00JIaCTH HH(POPMAIIMOHHON 0€30MacHOCTH.

[IpaBoBoe  peryiaupoBaHue HMH(POPMAIMOHHBIX  MPABOOTHOIIEHMH B  00JacTu
rOCYIapCTBEHHOW TANHBI.

[IpaBoBoe  perynaupoBaHue HMH(POPMALMOHHBIX  IMPABOOTHOIIEHMH B  00OJacTu
KOMMEPYECKOU TAHBI.

[IpaBoBoe  peryiaupoBaHue HMH(POPMAIMOHHBIX  MPABOOTHOIIEHMH B  00JacTu
NEPCOHAIBHBIX JaHHBIX.

OO6mrast xapakTeprCcTHKa 3aKOHOIATEIHCTBA 00 HHTEUICKTYyalIbHONH COOCTBEHHOCTH.
ABTOpCKOE MIPaBO U €ro OXpaHa.

[laTeHTHOE IPABO U €0 OXpaHa.

[IpaBoBast oxpaHa CpeJCTB UHIUBH Iy aTH3AIHH.

KOpuanueckast OTBETCTBEHHOCTh 3a IPaBOHAPYIIEHUs B cpepe HHPOopMaIUH.

[Ipumep npaBoBoO# 3a1auu.
1. TI'paxnmanuH AcCpkMH B CBOOOZHOE€ OT OCHOBHOM pabOThI BpeMs CO3HaeT

KOMIIBIOTCPHBLIC MPOTrpaMMbI-«KBUPYCBI» KW IOCBUIACT HMX CBOMM 3HAKOMBIM I10 3J'ICKTpOHHOI71

IIo4Te.

V3MeHUTCS M pelieHue, eclid OH MOIUIET TaKylo MporpaMMy Ha e-mail xakoro-ian0o

roCyIapCTBEHHOI0 opraHa?

2. AcnmpanTt Kadeapsl yroJIoBHOIoO mpaBa MOCKOBCKOTO COIHMAIbHO-TYMaHHUTapHOTO

yHUBepcuTeTa, obparmics k pykoBogutenio @CHK P® ¢ mpockboil mpeaocTaBuTh emy



uH(pOPMAIIMI0O O COBEPIIECHHBIX Ha TeppuTopuu Poccuiickoil denepanuu mNpecTymaeHUsIX B
o0nmactTu 00OpOTa HAPKOTUYECKUX U TICUXOTPOIHBIX BEIIECTB, a TaKXe MPeJOCTaBUTh
uH(OPMAIIHIO O MPABOHAPYIICHUSX B TaHHOM 00JIACTH COBEPILIEHHBIX HECOBEPIIICHHOIETHUMHU.

Jannass wHpopmarnus Obpula HeoOXoAMMa €My B IENAX HalHUCAHWS KaHIUIATCKON
mucceprauu. PykoBoacteo @CHK oTkazano B mpeaocTaBICHUH JAHHOTO poja MH(pOpMAaIiu
000CHOBaB 3TO TeM, YTO JaHHas MHoOpMalus SBIseTcs KOH(GUICHIMATIBbHON U UMEET CTaTyc
MEPCOHAIBHBIX JaHHBIX, B CBS3M C YeM HE MOXKET OBITh MPEJOCTaBIIEHA B HAYYHBIX IENSIX
rpaXkAaHCKOMY JIHILy 0e3 coryiacusi CyObeKTOB NEPCOHATIbHBIX JaHHBIX, & YYUTHIBas KOJIUYECTBO
JAHHOTO POJa MPECTYIUICHUH MOTYYUTh COTJIACHUS OT BCEX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX
HEBO3MOKHO.

C Touku 3peHuss HopMm DexpepanbHOrO 3akoHa «O TNEPCOHATBHBIX JaHHBIX»
MpOaHANIM3UPYHTE NaHHYIO CUTYyaluio. SIBISIOTCA U ucTpeOyeMble JaHHbIE MEPCOHATbHBIMU
naHHbIMH? B KakoMm cilydae mNepcoHajbHBIE JaHHbIE MOTYT oOpabarbiBaThcs 0Oe€3 coriacus
CyOBbeKTa MepCOHANBHBIX JAHHBIX?

Kputepuu orieHMBaHMs pEIICHUS TPABOBON 3aJauH:

- OIopa Ha TeOpeTUYEeCKUe 3HAHUS MPU PELICHUH MPAKTUKO-OPUEHTUPOBAHHON 3a/1auH;

- Onopa Ha HOPMATHUBHO-TIPABOBBIC AKTHI;

- CIIOCOOHOCTH MPOAEMOHCTPUPOBATH (TIPEITIOKUTD) PEIICHHE KOHKPETHOM 3aa4H;

- CIIOCOOHOCTD NPEJIOKUTH AJTbTEPHATUBHOE PELICHNE KOHKPETHOH 3a/1a4u (TIpo0IeMbl);
- cOOJII0/IEHUE ATAIOB PEUICHUS 3a1a4H.

IIpMmepHBIE TPAKTUYECKUE 3a0AHUS

1. Onpenenure, SBIAIOTCS M INPaBOHAPYLIEHUSAMHU (€CIM Ja, TO KAKUMH) CIEIYyIOIINE
NIEUCTBUA:

1) Bbyxranrep VYmkuHa pacckazaia o pa3Mepax U HCTOYHHKAX THPUOBUIM CBOETO
paboTtoaaTens KOHKypupytomen hupme;

2) Ilponasen JIBolikMHa OTKa3ajach paccKa3aTh IMOKYNATEI O KadyecTBE, NMPEANpPUATUU-
M3TOTOBUTEIIE U LICHE TOBApa;

3) I'paxxganuH Bce3HallkH ¢ MOMOIIBIO CKPBITOM Kamepbl CHSUI (DMIBM O KHU3HU CBOMX
coceiel U pacrpocTpaHui ero B cetu UHTepHeT;

4) Cekpetapb NPUEMHON aJMHHHUCTPALUU ropojaa X OTKa3bIBaeTCs 1o TenedoHy coolmarh
JTHY ITpUeMa IPpa)k1aH 10 JIUYHBIM BOIIpocaM (MOTHUBUPYsI 3TO TEM, YTO Y HEE MHOT'O paboThl);

5) Yuenuk 7-ro kmacca Ilerss B3jgoMan KOA KOMIbIOTEpHOW cucTeMbl COeperareibHOro
6anka Poccun

2. IlocTtpoeHne cxeM, ¢ MCIOJIB30BAHUEM HOPMATHMBHO-IIPABOBBIX AKTOB: HAMPHUMEpP, CXeMa
3aIIUTHI IEPCOHATBHBIX JAHHBIX O0YYAIOMIMXCs B 00pa30BaTEIbHON OpraHU3aIliy.
3. CocraBnenue Tabmui. Hanmpumep, «CpaBHUTE pa3IMuHbIE BUIBI TAWHY.
Kpurepun orieHHBaHMS 3aMOTHEHHST CXEM M TAOJHUI[ IO OTIEIHHBIM BOIIPOCAM TEMBI:
- TIOJTHOE 3aIOJIHEHHE rpad) TaOJIUIIbBL;
- 3aIMCH BBITIOJIHEHBI KPATKO ¥ TPAMOTHO, OTPAXKAIOT HAUMEHOBAHUE rpad
- KQ4eCTBO U MOJIHOTA BKIOYEHHON MH(pOpMAIH;
- BBIJICJICHUE U OTPAKEHNUE BAXKHEUIINX MMO3ULUN.

2. HO,Z[I‘OTOBBT@ AJIL CTYACHTOB KOJUICKA MaMATKY «be3omacHoe IIOBCIACHUC B CCTH
NutepHeT».

Iliianupyemblie ypoBHU ¢()OPMHUPOBAHHOCTH KOMIIETEHIHIT 00y4al0IIUXCH

YpoBHH ConeprxarenbHOE OCHOBHBIE IPU3HAKHU [TaTubanisa BPC, %

OIIMCAaHUE YPOBHS BBIJIEJICHUS YPOBHS (3Talbl ad IIKaia OCBOEHHUS
dbopmMupoBaHus KOMIIETeHIIUH, | (akagemudec | (PEUTHHTO
KPUTEPHUU OIICHKU Kasi) OIICHKA Basi




c(hOopMUPOBAHHOCTH ) OIICHKA)
[ToBpIIEHHBIN TBopueckas Bxriouaem nuocecmoswyuii Otnuyno / 90-100
NEeSATEIbHOCTh YpOoGeHb. 3a4TEHO
Marepuan U310K€eH MOJHO,
JTaHbI IPaBUJIbHBIE
OnpeieTICHUs OCHOBHBIX
noHsATui. CTyIeHT crocoOeH
MPEAIOKUTH AIbTEPHATUBHOE
pellieHre KOHKPETHOM 3a/1aun
(mpo6JiemMbl); IPH peIICHUH
Kelic- 3aJa4d ¥ TECTOB
OMUPAETCS HA MOJOKEHUSIX
3aKoHOIaTelbcTBa PO
bazoBblii [Ipumenenue BxirouaeT HuxecToAmuit Xoporo / 70-89,9
3HaHUU U YMEHUM | YPOBEHb. 3a4TE€HO
B Oosnee mupokux | CTyaeHT mpoJeMOHCTPUPOBA
KOHTEKCTax JIOCTaTOYHO MOJIHBIE U
yueOHOH U OCO3HaHHBIN 3HaHus. Pemenue
npodeccnoHanbHO | Kelic- 3a7auu, BBIOJIHEHNE
1 IesTeNbHOCTH, OCYIIECTBIISJIOCh C OCO3HAHHOU
HEXEJH 10 ONOpOH Ha TEOPETUYECKUE
o0pasiy, ¢ 3HAHUS U YMEHUS IPUMEHSATh UX
OonpIei B KOHKPETHOM CUTYaIlNU;
CTENEHbIO pelIeHue 3aJa4K HE BbI3BAJIO
CaMOCTOSITENTLHOCT | OCOOBIX 3aTPyIHEHUI; MOTYT
U U UHUIIUATHUBGI OBITE 1-2 omIMOKHU
VYnosnerBopuren | PempomyktuBHas Crynent oOHapyxuBaeT 3HaHue | YaosietBopu | 50-69,9
bHBIN NEesITeIbHOCTh Y TIOHUMaHUE OCHOBHBIX TETBHO /
TIOJIOKEHUH TaHHOH TEMBI, HO: 3a4YTEHO
1. marepuan U3n0XeH
HEIOJIHO, JOIYILEHBI
HETOYHOCTU B OMpENEICHUU
MOHITUN WIH B POPMYITHPOBKAX
MIPaBIII U3 TTOJI0KEHUHN
POCCHIICKOr0 3aKOHOIATENIbCTBA;
2. HE yMeeT JOCTATOYHO
rI1yOOKO U T0Ka3aTeIbHO
000CHOBATh CBOM CY)KJIEHUS U
MPUBOAUTH MPUMEPHI
HenocraTouHbii CryneHnt MPOJAEMOHCTPUPOBAI HenocrarouHo | HeynosnerB | Menee 50
MOJIHBIE, TJIYyOOKHME ¥  OCO3HAaHHbIE  3HAHUS; | OPUTEIBHO /
KOMIIETEHIMST copMHUpOBaHA JIUIIbL YacTHYHO, HE HE3a4TEHO

npeacTaBisier coOoil 0000IIeHHOE yMEHHE; IMpH
pelieHNH Keic- 3aJadd, TEOpPEeTUYEeCKUe 3HaHUS
UCTOJB30BATMCh  ()parMEHTapHO, IOBEPXHOCTHO;
perieHue 3a1a4u (CUTyallu) BBI3BAJIO 3HAYUTEIHHBIC
3aTPYAHCHU A




Pe3ynbraThl TEKylIero KOHTPOJISL M IIPOMEKYTOYHOM AarTeCTallMd B COOTBETCTBUU C
MPUMEHSIEMON YHUBEPCUTETOM OANTbHO-PEUTHHTOBON CHCTEMOM OIEHKH KadyecTBa 00pa30oBaHUs
BHOCSITCSI B JJICKTPOHHBIE BEIOMOCTH U TaKHUM 00pa3oM OTOOpakaloTcs B DIIEKTPOHHOM
nopTdoJIMo CTYACHTAa B JIEKTPOHHON MHPOPMAIIMOHHO-00pa30BaTEILHON Cpe/ie YHUBEPCHUTETA.
Pe3ynbrarel mpoMexyTOuHON arTtecTaluu (KpoMe HEYJIOBIETBOPHUTENIbHBIX) BHOCATCS U B
3a4ETHBIE KHUKKU CTYJEHTOB.

Pa3paborunk:
K.M.H., JomeHT Kadenpsl mnpaBa u obOmectBo3Hanuss bBITIY wum. M.AxMyIusl
I'.X. Xaiipyminna

JKCNEepPThI:

Brewnuii:

HayaJlbHUK OTJela KadecTBa JOMOJHUTENbHOTO oOpazoBanus WJIO BITIY wuwm.
M.AxMyiisl, K.1.H., 1oueHT H.A.ApceHnTseBa

Buympennua:
K.J0.H., JOmeHT Kkadeapsl mnpaBa u oOmectBo3Hanus bBITIY wuM. M.AkMymibl

N.N.NUcxakos



MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLEHOYHBIE MATEPUAJIbI

K.M.03.03 IIPABOBOE OBECITEUEHUE ITPO®ECCUOHAJILHOMN
HNEATEJIBHOCTU U FOPUAMYECKOE AEJIOITPOU3BOCTBO

PexoMeHnayeTcs st HampaBlIeHUS TOATOTOBKU
44.03.04 IIpodeccuonanpHoe oOydeHue (10 OTPACIISM),
HaIpaBJIeHHOCTh (Mpoduiib) «[IpaBoBoe U IOKYMEHTAIIMOHHOE 0OecTieueHre
yIpaBICHUS

KBanudukanus BeITyCKHUKA: OaKanaBp



B naHHOM AOKyMEHTE IPHUBEAEHBI TUIOBBIE KOHTPOJIbHBIE 33JJaHUS U WHBIE MaTepUaJIbl
JUIS  OLEHKM 3HAHWW, YMEHUN, HaBBIKOB, XapaKTepU3YIOHMIMX JTambl (HOPMHUPOBAHUS
KOMIIETEHIIM B Tpolecce OCBOEHHs 00Opa3oBaTesbHOM mporpamMmbl. IlodHBIN KOMIUIEKT
00pa31oB OLEHOYHBIX MaTepUaAIOB IPUBOJIUTCS B padOYUX MPOTrpaMMax AUCHUTIIMH.

[IpencraBneHHble OLIEHOYHBIE MaTepHallbl HAMIPaBIICHBl HA (POPMHUPOBAHUE KOMIIETEHIIHIA
B cootBerctBUH ¢ ®PI'OC BO. CBenenusi 0 GOpMHPYEMBIX KOMIETEHIIUAX COACPIKATCS B
o01Ieit XapakTeprcTUKe 00pa3oBaTeIbHON MPOrpaMMBbl U Y4€OHOM IIIAHE.

B nosnHoM o0bemMe olleHOUHBbIE MaTepHalibl XpaHITCs Ha Kadenpe, peanu3yolen JaHHYI0
muctuuiuinHy. OIEHOYHBIE MaTephallbl ¢ aBTOMATU3MPOBAHHOW IIPOBEPKOM pE3yJbTaTOB
oOydeHust (IpU HAJTMYUHM) Pa3MENIAIOTCS B AJIEKTPOHHOW HMH(OPMAIMOHHO-00pa30BaTEIHHOMN
cpelie YHUBEpCHUTETa Ha caifte https://lms.bspu.ru.

O0beM AUCUMIVIMHBI U BUABI y4eOHO#i padoThl 3aduKCHpOBaHBl y4eOHBIM IUIAHOM
OCHOBHOM TIpo(hecCHOHaTbHON 00pa30BaTEIBLHON MTPOrpaMMBbI IO YKa3aHHOMY HAMpPaBIICHUIO U
pO(dUITIO, BRIPAXKAIOTCS B aKQJAEMHUYECKUX Jacax.

Yackl KOHTAaKTHON PabOTHI U CAMOCTOSTENbHON PabOTHI CTYAEHTA U Yachl, OTBOJAUMBIE
Ha TMPOLEIYypPhl KOHTPOISA, MOTYT pa3inuuaThcs B yueOHbIX Turanax OIIOIl mo dopmam
oOy4eHHUS.

OO0beM KOHTakTHOH pabOTHl BKJIIOYAET 4Yachl KOHTAKTHOW ayIUTOPHOW paboOThI
(JTekruu/pakTHUeCcKue 3aHsATHs/ JabopaTopHble pPaOOThI), KOHTAKTHOW BHEAYAHTOPHOM
paboTel (KOHTPOJL CaMOCTOSITENILHON palbOThl), Yachl KOHTAKTHOW pabOThl B MEPHOJ
arrecramu. KoHTakTHas paboTra, B TOM YHCIE MOXKET MPOBOJUTHCA IOCPEICTBOM
3JIEKTPOHHON HH(OPMAIIMOHHO-00pa30BaTEIbHON Cpeabl YHHUBEPCUTETA C HCIOJIb30BAHUEM
pecypcoB cetd UHTepHET U AUCTAHITMOHHBIX TEXHOJIOTHH, Ha caiiTe https://lms.bspu.ru.

PexoMeHayemasi TeMaTHMKAa Y4eOHBIX 3aHATHH CeMHUHAPCKOr0 THUMA (CEMUHApHI,
MPAKTUYCCKUC 3aHATHA, KOJIJIOKBUYMBI 1 UHBIC AHAJIOTUYHBIC SaHHTI/ISI)Z

TemaTnka NpaKTHYECKUX 3aHATHH

Tema 1. HopmaTuBHBIE JOKYMEHTBHI N0 (YHKIMOHMPOBAHHMIO NpPeANPHATHIA,
YUpeKIeHUuil U OpraHu3auui

Bonpocwi 0na 0b6cysrcoenus:

1. HopmaTuBHBIE JOKYMEHTBI, pEryJupyIOIIHe IpaBOBble OTHOIIEHUS B 00JacTu
00pa3oBaTeNbHON AEATEIbHOCTH.

2. HopmaTuBHBIE [JOKYMEHTBI, PpEryJUpYIOLIME TIpPaBOBbIE OTHOLIEHHA B OO0JIACTH
TPYIOBOH ACATEIBHOCTH.

3. HopMaTuBHBIE JOKYMEHTBI, pEryJUpYIOIIME IIPaBOBble OTHOIIEHUS B 00JacTu
(pMHAHCOBO—X035IICTBEHHOW JESITEIbHOCTH.

4. HopmaTuBHBIE TIOKYMEHTA O ACATEIBHOCTH CIEIUATINCTA.

Tema 2. TpynoBble OTHOUIEHHSI M TPYAOBasi JAeSITeJIbHOCTh B OPraHM3alusAX, HA
NpeInpuATHIX U B YUPeKIeHUsIX
Bonpocul 0na 06cyarcoenus:
PerynupoBanue Tpyna pabOTHUKOB ¥ pabOTOATENSI B OpraHU3aIUAX
Koncturynus PO o tpyze.
Tpynosoii konexc P®. KosnekTBHBIN JOTOBOD (CoTameHue).
TpynoBas AUCUUILIMHA.
Bpewms Tpyna u orasixa.

SNk W=

Tema 3.3ammTa npaB U HHTEPecOB PA0OOTHUKOB
Bonpocwi o5 06cyaicoenus.
1 IIpaBa paOOTHUKOB, MX COLIMATBHBIC TAPAHTHH U JTHTOTHI.




CriocoObI 3a1UTHl TPYJOBBIX IPaB PAOOTHUKOB:

["ocymapcTBEeHHBIN HaA30p U KOHTPOJIb 33 COOIIOIEHIEM TPYAOBOTO 3aKOHOJATEIbCTBA.
3ammTa TpyI0BBIX MIpaB paOOTHUKOB MPO(ECCHOHATBHBIMH COI03aMH.

CamozamunTa pabOTHHKaMH TPYIOBBIX TIPaB.

3ammTa nepcoHaNbHbIX JaHHBIX paOOTHHUKOB.

(@) WV, N SRV I )

Tema 4. IlpaBoBble OTHOLICHWSI B OPraHU3aNHUAX, Y4YPeXKJAeHHUSAX M Ha
npeanpusTHAX
Bonpocul 0na 06cyarcoenus:

. JlokanbHbIe HOPMAaTHBHO—TIPABOBBIE AKThI, MOPSJIOK UX Pa3pabOTKU U YTBEPKICHUSI.

. [lonoxenus, yctaBbl, HHCTPYKLIMH, IPUKA3bI, PACTIOPSIKCHHUSL.

3. KoleKTUBHBIN JIOTOBOp, COTJIAIEHUs, MpaBUJia BHyTpeHHEro pacnopsaka. [lopsaok
uX pa3paboTKu U yTBepkaeHus. [lopsaok BOSHUKHOBEHHSI, U3MEHEHUS U TIPEKPAILCHUS
TPYAOBBIX OTHOUIEHUM.

4. TpynoBoii JOTOBOp U €ro coaep kKaHHe. 3aKIYeHHE TPYI0BOro A0roBopa. TpynoBsle

KHHIKKH.

WcnbiTanus npu npueme Ha padoTy.

Ortcrpanenue ot paboTsl. [Ipekpaiienne Tpy10BOro 10roBopa.

3amuTa MepcoHaNbHBIX JaHHBIX PAOOTHHKA.

PaGouee Bpems u BpeMs otTasixa. HopmanbHble ycnoBus Tpyna. [apantuu u

KOMIICHCAIINH.

9. TpynoBoi pacnopsinmok. I[IpaBuna BHyTpeHHero pacnopsiaka. [loompenust 3a Tpyn.
HucuunnunapHsie B3bickanus. CHATHE AUCIUIUIMHAPHBIX B3bICKaHui. OXpaHa Tpyjaa.

N —
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Tema 5. OcHOBHBbIE IOHATHS O JOKYMEHTHUPOBAHNM HWHpoOpMaUMu U
JAeJIONMPOu3BoACTBe. JIOKyMeHThI: MOHSITHE, CTPYKTYPAa, BU/bI 1eJ10NPOU3BOACTBA.

Bonpocwl 015 paccmompenus:

1. TlonsTue uHpOpPMAIUH, IPABOBON PEKUM €€ TOKYMEHTUPOBAHUS U 000pOTa.

2. IlpaBoBas nH(popManus u €€ CTPYKTypa.

3. TlonsTue noKymeHTa, KIacCHU(PUKAIUs JOKYMEHTOB.

4. JloxymeHTHI oUIHAIbHBIE (CITYKEOHBIC), INUHBIEC (MTEPCOHAIBHBIC) U JIMIHOTO
MPOUCXOXKACHUS. YHUPUKAIUS U CTAHJAPTU3AINS TOKYMEHTOB.

5. PexBU3UTHI JOKYMEHTA: MOHATHE, COCTaB U TPeOOBaHUS K OOPMIICHHUIO.

6. biiaHKM TOKyMEHTOB.

7. TloHsATHE U COCTaB OPraHU3alLMOHHO-PACTIOPSIUTENbHBIX TOKYMEHTOB, UX
IOpUIMYECKas CUa.

Tema 6. /lokyMeHTHPOBaHHE HOPMAaTHBHOMH MH(popManun. OCHOBBI IOPUANYECKOI
TeXHHKH JeJIONPOU3BOACTBA.

Bonpocul ons pPACCMOMPEHUA.

1. TloHsTHE OPUANYECKON TEXHUKHU.

2. OOmue mpaBuia TOKyMEHTHPOBAHMS HOPMATUBHON MH(POpMAIUH.

3. ®@enepanbHbIi 3aKOH KaK JIOKYMEHT, €0 CTPYKTYpa U PEKBU3UTHI.

4. Hywmepamusi CTpYKTYpPHBIX €IMHULL 3aKOHA.

5. XapakTepuCTMKa HOPMATUBHBIX IIPABOBBIX AKTOB OPraHOB TOCYJAPCTBEHHOW BIIACTH H
MYHUIUIIATBHBIX TPABOBBIX AKTOB.

6. Ocobennoctu 0OpMIICHUS BHECEHUSI N3MEHEHUH B HOPMATHBHBIC MPABOBHIC aKTHI.

7. lloHsTHE IPABOBBIX JOKYMEHTOB

Tema 7. Jle101poU3BOACTBO B CHCTEMe TPYAOBBIX OTHOLLIECHHUH 1eJI0NPOU3BOICTBA.
Bonpocw ona paccmompenus:




JIOKyMEHTUPOBaHUE TPYAOBBIX OTHOLLIECHUM.

[TonsiTHie KaIPOBOIO AEIONPOU3BOICTBA.

3. JIOKyMEHTHI 10 TMYHOMY COCTaBY (KaapoBasi JOKYMEHTALUs1) U UX BUIBI: TPYJOBbIE
JOTOBOPBI, IPUKA3bI 110 INYHOMY COCTaBY, TPYAOBBIE KHUKKH.

4. YuudunupoBaHHble (HOPMbI IEPBUYHON YUETHON JOKYMEHTAIMH IO TPYAY U €ro
omnare. KoHduaeHnanbHOCTh JOKYMEHTOB 10 JUYHOMY COCTaBY.

5. Ocobennoctu opopMIICHUS pe3toMe, 3asBICHUN, aHKET, aBToOnorpaduii

[\ I

Tema 8. /le10npon3BoACTBO B OPraHax rocyAapCcTBeHHOH BJIACTH U MECTHOIO
camoynpasJienus. /lesonpon3BoacTBo no odpameHnusiv rpaxaaH
AeJIONPOU3BOACTBA.

Bonpocwl 015 paccmompenus:

1. JlenonmpounsBoJCTBO B OpraHax 3aKOHOAATEIbHOW U UCIIOJHUTEIBHOM BJIACTH, OpraHax
MECTHOT'O CaMOYITPaBJICHHUS.

2. IlpaBoBoe perynupoBaHHe (periaMeHThl OPraHOB U UHCTPYKIMH 110

JIETIOTIPOU3BOJICTBY).

Opranuzanus JOKYMEHTUPOBAHHS U JOKYMEHTO000pOTA.

4. Jlenonpou3BOJICTBO MO OOPAIIEHUSIM TPaKIaH.

(98]

Tema 9. CyneOHoe 1eJ10IPOU3BOJACTBO.
Bonpocwl ons pacemompenus:

Cyne6Hoe 1e710TpOn3BOICTBO.

WNHcTpykuus 1o cyaeOHOMY JIeI0IPOU3BOICTRY.

CocraBieHne TpoIecCyaabHbIX JOKYMEHTOB.

Perucrpanus, yaer u opopmiieHue Cy1eOHbBIX AeTI.

Oco0eHHOCTH JISIOMPOU3BOJICTBA B CCyAaX OOIICH FOPUCAUKIINN, B apOUTPAKHBIX
cynax.

Cyneb6Hoe perieHue (MpUroBop) Kak JOKYMEHT.

Ornpenenenust CyJ0B.

Al

N

Tema 10. OCHOBBI HOTAPHAJIBLHOIO AEJIONPOU3BOACTBA.
Bonpocw ona paccmompenus:

JIOKyMEHTUPOBaHUE HOTAPUATILHOMN AEATEIBHOCTH.

O06paboTka BXOIANINX U UCXOISIINUX JOKYMEHTOB.
dopmupoBanue u opopmIeHHUE AEI.

BpemenHnoe xpaHenue, reperada 1 yHUUTOKEHUE AT
Benenue peectpoB 11 perucTpalii HOTapUAJIBHBIX NEUCTBUM.

SNk W=

JlabopaTopHBIi NPAKTHKYM HE IPETyCMOTPEH

TpeOoBaHMs K CAMOCTOSITE/IbLHOM padoTe CTYI€HTOB

Haznauenunem CPC sBnsieTcst 3aKpeIieHre CBEAEHNUMN, TOJIyUEHHBIX CTYJIEHTaMH B X0J€
ayTUTOPHBIX 3aHATHH. PeanbHas camocTosTenbHas paboTa SBISETCS UCKIIOYUTENBHO BaXKHBIM
aMeMeHTOM B Jene 3(h(EeKTUBHOrO YCBOSHHS MaTepuaia. B mporiecce camMoCTOSTeNbHOM
paboThl y CTyACHTa HanbOOoJee YEeTKO BO3HUKAET HEOOXOIUMOCTH IIEJIOCTHOTO, CHCTEMHOTO
BOCIIPUSATHS COACPKAHWS JUCHUIUIMHBI, TOTPEOHOCTh TPUBICYCHUS JOMOITHUTEIHHBIX
CBEJIEHUH W3 PEKOMEHIOBAaHHOW Yy4eOHOM M METOIMYECKOW JIUTepaTyphl, MPOCMOTpa H
M3y4YEeHUs 3alucel, CIeTaHHbIX BO BpEeMs ayAUTOPHBIX 3aHSATUH.

Buner CPC: pabota ¢ TepMUHAMH W TIOHATHSIMHU, MUCHbMEHHBIN aHaIU3 HOPMATHBHBIX
aKTOB, MTOATOTOBKA K MPAKTUYECKUM 3aHATHUSIM.



AHanmuTrueckuid 0030p HMMeEET IeNlb TMO3HAKOMUTH C Pe3yJIbTaTaMd HCCIEIOBAHUM,

U/ICSIMH U JUCKYCCHSIMH T10 pa3HbIM TeMaM B cxkaToi (hopme. DakTHUECKH — 3TO cOOp, aHAIM3
1 00CyXJIeHHE OIyOIMKOBAHHOM MH(OPMAIIUU TI0 OIIPEICIICHHON TeMe.

el

10.
11.
12.
13.
14.
15.

16.

JTtanbl padoThl HA/I AHATUTHYECKUM 0030pPOM:
KOPPEKTHOE OTPEICICHHE MMPEIMETa U TEMBI,
paspaboTka rmiana paboTsr;

MTOUCK JIUTEPATYPHI,

no00p M IOCTYH K JOKYMEHTaM;

oborarieHne TOKyMEHTAIlUH ITyTEM JIMYHBIX OOMEHOB;
aHaJIU3 IOKYMEHTOB;

00606meHre nHGOPMAITIH;

HanucaHue 0030pHOM CTaThH.

CrtpykTrypa 0630pa:

Haspanmne.

BBenenue.

OcHOBHas 4acTh.

BriBopbl.

Hepe‘IeHL 3aAKOHOJATC/IbHBIX AKTOB

Koncturynus Poccuiickoit @enepanuu.

I'paxxnanckuit kogekc PO nocnenHen pegakuuu.

TpynoBoii kogekc PO nocneanen peaakyu.

@enepanbhblii 3akoH «OO0 00mIECTBaX € OrpaHMYEHHOH OTBETCTBEHHOCTHIO» OT 8
deBpans 1998 roma N 14-D3.

OenepanbHblii  3akoH «O  TOCYAapCTBEHHBIX M  MYHULUNAIBHBIX  YHUTapHBIX
npeanpusTusax» ot 14 vHosops 2002 roma N 161-D3.

@®enepanpHblii 3ak0oH «O 3alUTe NpaB IOPUIWYECKUX JIML M UHAUBUIYAIbHBIX
npearnpuHUMaTesaeil TIpyu OCYHIECTBIEHUH TOCYAApCTBEHHOTO KOHTpoJs (Haa3opa) u
MYHUIIUTIATBHOTO KOHTPOJIS OT 26 nexkadps 2008 rona N 294-03.

OenepanbHbli  3aKOH «O TOCYIapCTBEHHOM PETHCTpAIlMU OPUIAYECKUX JIUI H
UHIUBUAYAIbHBIX peanpuHumarenei ot 8 asrycra 2001 roga N 129-@3.

®denepanbHblil 3aKk0H «O0 MHBECTUIIMOHHOM TOBapHIiecTBe» oT 28 Hosi0ps 2011 roma N
335-93.

®denepanbHbli 3aK0H «O HEKOMMEpUYECKUX opranu3anusx» ot 12 suBapsg 1996 roga N 7-
®3.

3akoH «O moTpeOUTENHCKON Koomepauu (MoTpeOUTENbCKUX O0IEeCTBax, X COI3ax) B
Poccuiickoit @enepanuu ot 19 utons 1992 roga N 3085-1.

®enepanbHbli 3aKk0H «O KpeauTHo# koonepanum» oT 18 urons 2009 roma N 190-03
®enepanbHbIif 3aKk0H «O0 akKIIMOHEPHBIX 001IecTBax» OT 26.12.1995 N 208-D3.
®enepanbHbli 3aK0H «O MPOU3BOJACTBEHHBIX KoomepatuBax» oT 8 Mast 1996 roma N 41-
@3.

®denepanbHblil 3akoH «O XO3SMCTBEHHBIX MapTHEpPCTBax» oT 3 aekadps 2011 roma N
380-3.

®enepanbHblii 3ak0H «(O 3aKymKax TOBapoB, pabOT, yCIyr ¢ OTACIbHBIMH BHUIAAMH
opugrueckux auiy ot 18 utons 2011 roga N 223-03.

®denepanbblil 3akoH oT 03.11.2006 N 174-D3 «O0 aBTOHOMHBIX YUPEKIACHUIX.

PykoBoACTBYsICh MOJIOKEHUSIMU cTaTbh 47 U cratbu 48 denepanbHOro 3aKoHa OT 29

nexabpst 2012r. N 273-®3 "OO6 obpa3oBanun B Poccuiickoit ®expepauun" Hay4dHO-
Hearornueckiue pabOTHUKM W HMHBIEC JIMIA, MPUBJIEKAEMble YHHBEPCHUTETOM K pEaln3alluu
TaHHOM 00pa30BaTENbHON MPOrPaMMBI, MOJB3YIOTCA NPEAOCTABICHHBIMH aKaJIeMHUYECKUMHU
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npaBaMd U cBOOOJAaMH B 4acTH CBOOOJABI NpEINoOJaBaHMs, CBOOOABI OT BMELIATEIbCTBA B
PO ECCHOHAIBHYIO JEATEILHOCTh; CBOOOIBI BhIOOpPAa W MCIOJIb30BAHUS TIEAarOrMYeCKH
00OCHOBAaHHBIX (OPM, CPEACTB, METOJIOB OOYYEHHUS M BOCIUTAHMSA; IPaBa HAa TBOPUYECKYIO
WHULMATUBY, pa3pabOTKy W NPUMEHEHHE aBTOPCKMX MpOrpaMM U METOAOB OOy4YeHHsd U
BOCIIUTAHUS B TpeAesax pealn3yeMoil o00pa3oBaTenbHON MporpaMmbl U OTACIBHOU
JUCLUIUIAHBL.

Hcxonst U3 pamMoK, yCTAaHOBJICHHBIX YYEOHBIM IUIAHOM IO TPYIOEMKOCTH M BHJAM

yueOHOI paboThl IO JUCLUIUIMHE, IPENoAaBaTellb CaMOCTOSATEIBHO BBIOMPAET TEMATHUKY
3aHATUH 10 POpMaM U KOJUYECTBY YacOB MPOBEIEHUS KOHTAKTHOW PaOOTHI: JEKIMH U UHBIE
yueOHble  3aHATHUA, NpPeAyCMAaTpPUBAIOIIME IMPEUMYIIECTBEHHYIO Iepefady  y4eOHOH
uHbOpMallUK TpernojaBaTesieM M (WIM) 3aHATHS CEeMHMHApCKOro Tuma (CeMHHapBI,
IPAKTUYECKHE 3aHATHUS, IPAKTUKYMBbI, JIa0OpaToOpHble pPa0bOThl, KOJJIOKBUYMBl U HHBIE
AHAJIOTHYHBIC 3aHATHUSA), U (UJIM) TPYNIIOBBIE KOHCYIbTAIMH, U (MJIN) UHAMBUIYATbHYIO Pa0OTy
oOyyaroIuxcs ¢ IpenojaBaTesieM, B TOM 4MCI€ HWHIUBUAYaJIbHbIE KOHCYJIbTalMM (IO
KYpCOBBIM pa0oTaM/IpoeKTaM — MpH HaJIMYUH KYpPCOBOM pabOTHI/IpOEKTa MO JaHHOM
JTUCITUTIIIMHE B yU€OHOM IUTaHE).
PexomeHnayemasi TemMaTuka 3aHATHH MaKCHMAJIBHO TIOJHO PeajH3yeTcs B KOHTaKTHOM pabote
CO CTyJeHTaMHu O4HOU GopMbl oOyueHHs. B ciydae peanuzanuu oOpa3oBaTeIbHON TPOrPaMMBI
B 3a04YHOHM / 0YHO-3204HOM (opMe TPYTOEMKOCTh AUCHUILUIMHBI COXPAHACTCS, OJHAKO 00BeM
yuyeOHOro MaTepuaja B 3HAUUTENBHOW 4YacTH OCBaMBAETCs CTyIAeHTaMH B (opme
caMocTosiTeNnbHOW paboTel. Ilpm 3TOoM TpeOOBaHUS K OXHIAEMBIM 00pa3oBaTEIbHBIM
pe3yabTaTaM CTYAEHTOB IO JaHHOM JUCLUIUIMHE HE 3aBUCAT OT (OpPMBI peanu3anuu
00pa3zoBaTeNbHON MPOTPAMMBI.

MeTtoauyeckue peKOMEeHIANNH 10 U3YyYEHUIO THCIIUNIHHbI

YueOHbII Kypc NMPU3BaH CIOCOOCTBOBATH ()OPMHPOBAHUIO YMEHUM OPUEHTHUPOBATHCS B
VIPaBIEHYECKUX CUTYAIMSIX U ONPEISISITh HEOOXOAUMOCTh U BO3ZMOKHOCTh MCIOJB30BaHUS
JTOKYMEHTOB Ha Pa3IMYHBIX HOCHTENSAX M HMH()OPMAIIMOHHBIX MOKa3aTellel, 00ecneunBatonIinx
BBITIOTHEHUE  COOTBETCTBYIOIIUX YIPABICHYECKUX MPOIEAYpP, COCTABIATH, OQOPMISATH M
UCTIOJIh30BaTh KOHKPETHBIE BU/IBI JOKYMECHTOB.

W3yuenune Kypca CTPOUTCS Ha W3JIOKCHUHU JICKIIMOHHOTO MaTepHalia U MPAKTUYCCKHUX
3aHATHH. JlorMKa WM3IOXKEHUs MaTepualia MmoJpa3yMeBaeT, YTO YacTh 3aHITHH MPOBOAUTCS B
WHTEPAKTHBHOU (OpME: ITO MpaKTUYECKOe 3aHATHE MO TeMe «HopmaTuBHBIE TOKYMEHTHI IO
(GYHKIIMOHUPOBAHUIO TIPEANPUSATHHA, YUPEKICHUN M OpraHU3aIMiy», TIe UCTIONB3YIOTCS TaKHhe
¢dbopMbl  pabOTBI, COBMECTHOE COCTaBIIEHHE H OOCYXIEHUE JOKyMEHTOB. Pe3ympTarom
WHTEPAKTUBHOTO B3aMMOJICHCTBUS SIBIISIOTCS MTOJTYYEHHUE CTYICHTOM HaBBIKA MYOJIHMYHON 3alUTHI
IO COICPKAHUIO PACCMATPUBACMOM TEMBI.

B ciywae opram3anmuy ydeOHOH pabOTBI C HCIOJB30BAaHHEM JTUCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJOTHH 3aHATHS MPOBOJATCS B DIEKTPOHHOW WHGOPMAIMOHHO-
o0Opa3oBarTesbHOMN cpejie YHUBepcuTeTa Ha caifte https://Ims.bspu.ru.

WNucTpykuuu amst paboThel B cUCTEME TUCTAaHIIMOHHOTO OOYYEHHUS pa3MeIleHbl Ha caiTe
u angpecoBaHbl kak mnpernogaBaTtessiM (https://Ims.bspu.ru/course/view.php?id=1044), Tak u
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHus K NPOMEeKYTOYHOM aTTeCTAIMH N0 TUCHUIJIHHE.

[TpomMexxyTouHasi aTTecTalusl BHITIOIHSAETCS B popMe 3a4eTa.

B momHOM oOBeMe oOLleHOUYHBIE MaTepuanbl XpaHATCS Ha Kadenpe, peanusyromiei
JaHHYI0 JucHMIUIMHy. OIlLIEHOYHBbIE MaTepualibl € aBTOMATHU3MPOBAHHOM MPOBEPKOMH
pe3yabTaToB OOyuyeHHs (NIPH HAJUYMK) Pa3MEIIAIOTCA B 3JICKTPOHHOH HH(POPMALMOHHO-
o0Opa3oBaTesbHOMN cpejie yHUBepcuTeTa Ha caifte https://Ims.bspu.ru.

IIpumepHBIE BONIPOCHI K 3a4€TY:
1 XapakTtepucTuka TpyJOBbIX OTHOLIEHUI.



14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35

36
37
38
39
40
41
42
43
44
45
46
47
48
49
50

KonnekTuBHBbINH JOroBOp, €ro coAepKaHue, MOPSI0K 3aKIF0UEHUS.

O6mrast xapakrepuctuka 3akoHa P® «O mpodeccHoHaIBHBIX COI03aX, WX TMpaBax M

TapaHTHUSAX JEATEITHLHOCTI.
ConuanbHOe MapTHEPCTBO: MOHATHE, TPUHIUIIBL, CUCTEMA U (DOPMBI.

O6mas xapakrepuctrka denepanbHoro 3akoHa «O 3aHATOCTH HaceneHus B POy.

[Topsmox mpuema Ha padoTy.

IlonsiTHE TPYAOBOTO AOrOBOPA.

ConeprkaHue TpyJOBOTO JOTOBOPA.

VcnpiTanue npu npueme Ha padoTy.

[TonsiTve U BUBI IEPEBOJIOB.

W3MeHeHMe onpeieNeHHbIX CTOPOHAMU YCIIOBUH TPYAOBOIO JOTOBOPA.
3amuTa nepcoHalbHbIX JAHHBIX PA0OTHUKA.

OcoOeHHOCTH ~ perylnupoBaHUsl Tpyla PpYKOBOAMTENS OpraHU3allud |
KOJJIETHAJIBHOTO MCTIOJHUTEIBHOTO OpraHa.

Camo3amuTa paOOTHUKaMHU TPYIOBBIX TIPaB.

["apanTiy 1 KOMITEHCAITMU paOOTHUKAM, COBMEIIAIOIINM PabOTy C 00yUCHHUEM.
WunuBraya bHBIC TPYAOBBIE CHOPBI U MOPSIOK MX Pa3peIieHHs.
KomnnexktuBHbIE TPYAOBBIE CIOPHI U MOPSIOK UX pa3peIICHHsL.
MesxyHapoIHO-IIPaBOBOE PETYIMPOBAHUE TPYAA.

OdopmieHne TpyI0BbIX KHUKEK.

Otcrpanenue ot paboTsl. [Ipekparienue TpyJ0BOTo 10roBopa.

Pabouee BpeMs 1 BpeMst OTAbIXA.

[lonsaTHe «ycioBus Tpyna»

TpynoBoii pacniopsinok. [IpaBusia BHyTpeHHEr0 pacnopsika.

[Tooupenus 3a Tpyn.

JucuuninHapHble B3bICKaHUS.

OxpaHa Tpyzna.

Opranuzanus JOKyMEeHTOO00pOTa: OCHOBHBIE MPaBUiIa U TAIbI.

[IpaBuna cocraBiieHus: IPETEH3MOHHOIO MUCHMA.

JIoKyMEeHTHpOBaHHE TPYIOBBIX OTHOIICHUH.

CTpyKTypa 1 COCTaBJIEHUE UCKOBOTO 3asiBICHHUS.

ApXHBHOE XpaHEeHHE U 00ecredeHne COXPAaHHOCTH IOKYMEHTOB.

Tpynosoii norosop. TpeboBanus kK 0hOpMIICHUIO.

['ocynapcTBeHHbBIE TPEOOBAHUS K COCTABICHUIO U OPOPMIIEHUIO TOKYMEHTOB.
Cocranenue 1 0(popMIICHUE YIPETUTEIBHBIX JOKYMEHTOB.

YJICHOB

Hcnons3oBanne COBpPEMEHHBIX TEXHOJIOTHI AJI1 XpaHCHHA U ITOMCKa HOKYMCHTaHBHOﬁ

uHpopMaLuu.

CocraBnenne 1 0(oOpMIICHUE TOBEPCHHOCTH.

Perucrpanus, y4€T 1 KOHTPOJIb 32 UCTIOJIHEHHEM JOKYMEHTOB.
[IpaBuna ¢popmupoBanus 1 0HOPMIICHHS JICII.

[Topsimok ABM>KEHUS TOKYMEHTOB B OpraHU3aIlHH.
CocraBnenne 1 0()OpMIICHUE TOTOBOPOB.

CocraBnenue 1 0opMIIEHUE OPTraHU3aLMOHHO-PACTIOPATUTEIBHBIX JJOKYMEHTOB.

[TpoToxosn cyneOHOro 3acefanust U €ro COCTaBJICHHE.

CocraBiieHre COBPEMEHHOTO JIEJI0BOI0 MHUChMa.

PexkBu3uTHI 1 OJIaHKU JOKYMEHTOB.

[opsimok paccMOTpeHus Kano0, MPeIOKEHUH U 3asBICHUN B CyAax.
IIpaBoBast ocHOBa JIenONPOU3BOACTBA B Poccuiickoit @enepanuu.
locynapcTBeHHBIE CTaHIAPTHI ACTONPOU3BOICTBA U JOKYMEHTOO00POTA.
Jlenonpoun3BoACTBO 1O JIMYHOMY COCTaBY.

TpeOGoBaHMsI K H3TOTOBICHUIO U OPOPMIICHHUIO YIIPABIECHUYECKUX JOKYMEHTOB.
CocraBieHue npoToKoJa.



Kpurepun oneHuBanus 3avera:
«3a4TEeHOY» 3aCIyKUBAET CTYJIEHT, KOTOPHIi:

— TBEpJIO 3HAET MPOTPaMMHBIA MaTepuali, rpaMOTHO W TMPABUIBLHO OTBEYAeT Ha BCE
BOIIPOCHI;

— TIOKa3bIBAeT 3HaHME 0A30BBIX MOHITHI (TEPMUHOB, (DaKTOB);

— TPOSBISET YMEHHUE MPAKTUYECKOTO MPUMEHEHUS TEOPETUUECKUX 3HAHUM.

— 3HAIOUIMU NPOrpPaMMHBINA MaTepUal;

— TIOKa3aBIIUK CHUCTEMATHYECKUU XapaKTep 3HAHUW M CIIOCOOHBIA K CAMOCTOSITEIILHOMY
WX TIOTIOJTHEHUIO B X0JI€ JTaJbHEHIIIEH yueOsl;

— yCHeuHo, 6e3 CyIecTBeHHBIX HEeJ0UYETOB, OTBETUBIIHIA Ha BCE BOIIPOCHI, HO HEKOTOPbIE
KOMIIOHEHTHI OTBETa, KOTOPOTO SIBISIOTCS HE COBCEM IOJTHBIMH WU HEIOCTATOYHO
apryMEeHTUPOBAHHBIMU;

— He Bcerga OOHApPYKMBAETCS CTpOras JIOTHKA W CHCTEMHOCTh B OTOOpEe W TMojade
MaTepuaia.

— OOHapyXHWJl 1O BCEM BOIIpOCaM 3HaHHME (PAKTOIOTUYECKOTO MaTepuana, Ho 0e3
JIOCTaTOYHOM CHCTEMATU3aIlU U OCMBICTICHUS;

— HE MPUBJIEKaeT 3HAHUS, MOJTYYEHHbIE 10 CMEKHBIM TUCLHUIUIMHAM;

— ¢1a00 WU COBCEM HE ONEepUpyeT 0a30BBIMU MOHATUSIMH;

— HE BJIaJieeT KOHLENTYaJbHBIMH MTOAXO0/IaMHU K OCBEIIEHUIO MPoOIeMbl B JaHHOM HayKe.

«He 3aureHo» (2) BbICTaBISETCS CTYAEHTY, HE BIIQJCIONIEMY B JOCTAaTOYHOM CTENEHU
MPOrPAMMHBIM  MaTe€pUAJIOM, npeanycMotpeHubiM  ®I'OC BO; JIONYCTUBILIEMY
MPUHIMIHATBHBIC OMMOKA B OTBETAaX HA BOIPOCHI 3K3aMEHAIMOHHOTO OmiieTa 1o 0a30BBIM
MOHATHSIM y4eOHOTO Kypca M HE CIOCOOHOMY K MX HCIIPaBJICHHIO 0€3 JOMOIHUTEIbHBIX
3aHATUHN MO IUCLUUILIMHE.

OneHka «HEYIOBIETBOPUTEIBHO» (2) BBICTABISETCA CTYACHTY, HE BIAJCIOIIEMYy B
JIOCTaTOYHOM  CTEMEHW  MPOrpaMMHBIM  MarepuajioM, npeaycMoTpeHHeiMm  PI'OC;
JOMYCTUBIIEMY MPUHIUIHUAIbHbIE OIIMOKKA B OTBETaX Ha BOIPOCH! SK3aMEHAI[MOHHOTO Omiera
mo 0a30BBIM TIOHATHSM YYeOHOrO Kypca M HE CIIOCOOHOMY K HMX HCIpaBiIeHUIO 0e3
JOTIOJTHUTEIBHBIX 3aHATHIA MO JUCLUUIUINHE.

IInanupyemMsbie ypoBHH C()OPMHPOBAHHOCTH KOMIIETEHINIA 00y4al0IMXCsI
U KPUTEPHH OLCHHBAHUSA

YpoBHH OcHosHble npu3Haku | OcHoBHBIE pu3Haku | [lsTubamibHas BPC, %
BBIJICTICHUS YPOBHSI IKanxa OCBOCHUS
(aTamsl (axamemuueckas) |(peUTHHrOBa
dbopMupoBaHUS OIICHKA S OTICHKA)
KOMITETEHINH,
KPUTEPUU OIICHKH
c(hOpMUPOBAHHOCTH)
[ToBbIIEHHBIN TBopueckas Bxunrouaer OTtnuasHo / 90-100
JesITeNIbHOCTD HUKECTOSIIII 3a4TEHO
YPOBEHb.
YMenue
CaMOCTOSITEITLHO
NPUHUMATH
peleHue, pemarb
npobaemy/3anaqy
TEOPETUYECKOTO HITU




IPUKJIAJHOTO
XapakTepa Ha
OCHOBE U3YYEHHBIX
METO/IOB,
IIPUEMOB,
TEXHOJIOTUH.
bazoBblii [Ipumenenue Bxirouaer Xoporo / 70-89,9
3HAaHUU U YMEHUI HIKECTOSIIUI 3a4TCHO
B 00JIee MIUPOKUX YPOBEHb.
KOHTEKCTax Crioco6HOCTD
y4aeOHOHU 1 cobupars,
npoeCCUOHATBHON | CHCTEMaTU3HpOBATH,
NesITeIbHOCTH, aHaAJIM3UPOBaTh U
HEXEeIH 110 IrpaMOTHO
obpasiry, ¢ HCII0Th30BaTh
OounpiIeit UHOpMALIHIO U3
CTEIEHbIO CaMOCTOSITEIIbHO
CaMOCTOSITEIbHOCTH HallJICHHBIX
Y MTHULMATHBbI TEOPETUYECKUX
HUCTOYHUKOB U
WITIOCTPUPOBATh
UMHI
TEOPETUUYECKHE
I0JIOXKEHUS WIH
000CHOBBIBAaTh
MPAKTUKY
IPUMEHEHHUS.
VY nosnerBopuren PenponyktuBHas N3noxenue B VY nosneTBopuTen 50-69,9
BHBIN JesTeIbHOCTD npezenax 3ajgad BHO / 3a4TEHO
(ocTaTo4HbIN) Kypca TEOpETUYECKH
U IPaKTHYECKU
KOHTPOJIMPYEMOIO
Mmarepuaa
Heynosnersopur OTtcyTcTBHE IPU3HAKOB Heynosnersopur | Menee 50
€JIbHBIN YIIOBJIETBOPUTEIBHOTO €JIBHO / 3a4TE€HO
YpOBHS

Pe3ynbTarhl TeKyIiero KOHTPOJS U MPOMEXKYTOYHOM aTTecTallud B COOTBETCTBUU C

IIPUMEHAEMOU

YHUBEPCUTETOM

0ayuIbHO-PEUTUHT OBOM

CHUCTEMOM

OLICHKH

KadycCTBa

0o0pa3oBaHMsI BHOCATCS B DJEKTPOHHBIE BEJOMOCTH M TaKHMM O00pa30oM OTOOpaKarOTCS B
3JIEKTPOHHOM MOPT(HOIUO CTYIEHTA B AIEKTPOHHONW MH(POPMAITMOHHO-00pa30BaTENILHON cpejie
YHUBEpCUTETa. Pe3ynpTaTbl IMpOMEXYTOYHOH aTTeCTaluH (KpOMe HEYHOBICTBOPUTEIHHBIX)

BHOCATCA U B 3a4YCTHBIC KHUKKU CTYJICHTOB.

Pa3padoruuk:
K.H.H., Jo1eHT Kadeapsl Beeobmieit nctopuun u kynbTypHOTo Hacnenus A.W.Yurpuna

JKCNepThI:
BHEUHUU

K.F0.H., 3aB. OTJIeJIOM YTpaBiieHus 1o aenam apxuBoB Pb N.I'.Achannusposa




BHYMPEHHUU
K.M.H., IOIICHT Kadeapsl Beeobmieit ncropun u KynsTypHoro Haciaenus A.H.Annamos
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MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLIEHOYHBIE MATEPUAJIbBI
K.M.03.04 APXMBHOE ITPABO
PexomMeHnyercs A HAnIpaBJIEHUs TIOITOTOBKU
44.03.04 IIpodeccuonanpHoe oOydeHue (110 OTPaACTIsIM),

HarpaBJICHHOCTh (poduiib) «IIpaBoBoe U TOKYMEHTAIIMOHHOE OOecieueH e
YIPABJICHUS

KBanudukanus BeITyCKHUKA: OaKanaBp



B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 3aJaHUSI U WHBbIE MaTepUabl
JUIsL  OLUEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEpU3YIOIMIMX ATamnbl (HOPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIIbl HAIIPABJICHBI Ha (POPMUPOBAHHE KOMIETECHIIUI B
cootBercTBuu ¢ ®I'OC BO. Cenenust o GopMHpPYEMBbIX KOMIETEHITUAX COJIEPXKATCS B OOIIeH
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o0beMe onieHOYHbIE MaTepuabl XpaHsiaTcs Ha Kadeape, pealnsyroei TaHHYo
muciumuinHy.  OneHouHble MaTepuansl €  aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3ysbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

Buasl y4deOHOW padoThl MO AMCHHMIUIMHE 3adUKCHUPOBAHBI YYEOHBIM TUIAHOM
OCHOBHOM NMPOo¢eCCHOHATHHOM 00pa30BaTEIHPHONM MPOTrpaMMBbI 10 YKa3aHHOMY HaIpaBJICHUIO U
POdUITIO, BRIPAKAOTCS B AKQJIEMHUYECKUX Yacax.

Yackl KOHTaKTHOW pabOThl U CAMOCTOATEIBHONW pabOThl CTYAEHTA U 4Yachl, OTBOJUMBIE
Ha TMPOIENYypbl KOHTPOJS, MOTYT pasnudarbcs B ydeOHbIX T1uranax OIIOIT mo dopmam
oOy4eHwUs.

OO0beM KOHTAaKTHOM pabOTHl BKIIOYAET Yachl KOHTAKTHOW ayIUTOPHOH pPabOTHI
(JTlexuu/TipakTHYeCKue 3aHATHs/ JabopaTopHbIE Pa0OThI), KOHTAKTHOW BHEAYIUTOPHOU pabOTHI
(KOHTPOJIb CaAMOCTOSITENILHON paboThI), Yachl KOHTAaKTHOW pabOThI B TMEPHUOJ ATTECTAIIUU.
KonrtaktHas paGota, B TOM 4YHCIE€ MOXET IPOBOJUTHCS MOCPEACTBOM 3JIEKTPOHHOM
nH(OPMAIIMOHHO-00pa30BaTENFHON Cpebl YHUBEPCUTETA C HCIOJIB30BAHUEM PECYPCOB CETHU
HNHTepHeT u AMCTaHITMOHHBIX TEXHOJIOTHH, Ha caiiTe https://Ims.bspu.ru.

PexomeHnnyemass TeMaTuKa Y4YeOHBIX 3aHATUH CEMHUHApCKOTO THIA (CEMHUHApHI,
IPaKTUYECKHUE 3aHATHS, KOJJIOKBUYMBI U NHbIE aHAJIOTMYHBIE 3aHATHS):

Tema 1. HopmaruBHO-nmpaBoBOe oO0ecneyeHHe apXUBHOIO Aejia B Poccuiickoit
Denepanun.
Bonpocwt ons 06cyscoenus:
1. TlonsaTus 06 apXUBHOM IIPaBE M APXUBHOM 3aKOHOIATEIIHCTBE.
CraHoBiieHHE TTOHATHS «apXxuBHOE MpaBo» B Poccun XIX-XX BB.
3. MexoTpacieBoi XapakTep apXuBHOTO MpaBa. B3auMocBs3b HH()OPMAIIMOHHOTO U ap-
XUBHOTO MpaBa.
4. IlpaBoBble 3THYECKHE HOPMbI APXHUBHOTO JIeNa: X B3aUMOCBS3b.
Conepxanue apxuBHOTO MpaBa. OOBEKT U MPEIMET apXUBHOTO TpaBa. DOpMBI apXUBHOTO
npaBa.
6. HopmatuBHBIE U UHAMBUIYaTbHbIC AKTHI.
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Tema 2. IIpaBoBble 0CHOBBI OPraHM3ALUU JOKYMEHTOB ApxuBHOro ®onga Poccuiickoii
Denepanun.
Bonpocwi ona 06cyarcoenus:

1. IIpoGnemsl kaccuduKanny, KOMIUIEKTOBAHMS, SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB B
paMKax COBPEMEHHOI'O apXMBHOI'O 3aKOHO/IATENbCTBA M 3aKOHOJATENbCTBA CMEXKHBIX
oTpacneil.

2. Ilopsiiok perynupoBaHUsl COCTaBa rOCyJapCTBEHHON U HETOCYAAPCTBEHHOM yacTei
ApxusHoro ¢onna Poccuiickoit deneparum.

3. ®opMbl XpaHEHHSI JOKYMEHTOB B COOTBETCTBUU C COBPEMEHHBIM apXUBHBIM
3aKOHOZATENBbCTBOM.




4. IlpaBoBas 6a3a rocy1apCTBEHHOTO LIEHTPAIN30BAHHOTO y4eTa JOKYMEHTOB APXHBHOTO
donma Poccuiickoit deneparuu.
5. IloHsATHE O NULICH3UPOBAHUHU JEATEIbHOCTH APXUBHBIX YUPEIKICHUN.

Tema 3. CoBpeMeHHOe 0Te4eCTBEHHOE APXMBHOE 3aKOHOATEIbCTBO.
Bonpocul ona 06cyacoenus:
. IoHsTHs 006 apXMBHOM IPaBE U ApXUBHOM 3aKOHOATEIILCTBE.
MesxoTpacieBoi XxapakTep apXuBHOTO TIpaBa. B3anmocBs3p HHGOPMAITMOHHOTO U ap-
XMBHOTO [paBa.
IIpaBoBBIE THYECKHE HOPMBI aPXUBHOTO J€J1a: X B3AUMOCBS3b.
ConepaHue apxMBHOIO IpaBa.
®opmsl apxuBHOTO IIpasa. HopmaTuBHbBIE M MHAWBHUYAJIbHBIEC AKTHI.
CoBpeMeHHbIE 3aKOHOAATENBHBIE aKThI 110 apXUBHOMY Aeiny Poccuiickoit denepanuu.
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Tema 4. IIpaBoBoe peryJupoBaHue HCNOJb30BaHUS JOKYMEHTOB U HH(popmanum.
Bonpocwt ons 06cyscoenus:

1. IIpaBoBBIE OCHOBBI JOCTYIA K PETPOCTIEKTUBHON MH(POPMAITHH.

2. ApXuBBI ¥ TallHBI TUYHOMN )KU3HMU.

3. IlepcoHanbHbIC TaHHBIE.

4. TlonsaTre o KOHGUICHINAILHOM, CITYXKEOHOH 1 KOMMepUecKoi TaitHe. CBeeHuS,
OTHOCSIILIMECS] K KOMMEPYECKON TAHE U HE SBJISIOLLUECS €IO.

5. 3apyOexHas apXMBUCTHKA O TOCTYIEe K MHPOPMAITUU O TUIHON )KU3HU TPaKIaH.

6. [IpaBoBoe perynupoBanue ¢GyHKIIMOHUPOBAHKS APXUBOB HA MAITMHHBIX HOCUTEIISIX.
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. TenneHnuM paccekpeunBaHus APXUBHBIX JTOKYMEHTOB.
. IIpaBoBbIE aCIEKTHI MEXYHApOIHOTO NEPEMEILIEHHS apXUBHBIX JTOKYMEHTOB.

TpeGoBaHus K caMOCTOSITEILHON padoTe CTYAeHTOB

Pa3paboTka 10KaIbHOTO HOPMATUBHOTO AKTA.

IToaroroBka k ceMuHapam.

Harmmcanne pedepara

Pedepar — mpomykT camocTOSTENbHON pabOThI, MPEICTABISIIOMIMA COOOH KpaTkKoe
U3JIO)KEHWE B THCHbMEHHOM BHJE TMOJYYEHHBIX pPE3yJbTaTOB TEOPETHUUYECKOTO aHaiu3a
OPEUIOKEHHOW TEMBbI, TJEe aBTOP pPACKPHIBAET CYTh HCCIEAYEMOW MPOOIEMBbI, MPUBOIUT
pa3IUYHbIE TOYKU 3PEHHUSL.

O6beM He 6onee 10 crpanun. TekcT neyaraercs 14 mpudrom uepes

1,5 unrepBana, moJisi: ciueBa — 3 cm, cpaBa — 1 M, CBepxy — 2 ¢M, CHH3Y — 2,5 CM.

AG3anHsbIii otcTyn — 1,25 cM. 3arooBKY U TIO[3ar0JI0BKU OT/IEISIFOTCS. OT OCHOBHOTO

TeKCTa mpoOesioM 3 HHTEepBaIa.

IIpumepHasi TeMaTHKA:
[lonsiTHE «apXUBHOE MPABOY», €TI0 XapaKTep, COAEPKaHUE.
[IpenMeT 1 00BEKT apXUBHOTO IPaBA.
OcHoBHBIE HOpMATHBHBIE aKThl 90-X rOJI0B IO APXUBHOMY JIEITY.
ApXuBHOE 3aKOHOAATENBCTBO U apXUBHAS TEPMUHOIOTHSL.
B3aumocBs3b apXHUBHOTO, TPayKIaHCKOTO U YTOJIOBHOT'O 3aKOHO/IATENbCTBA.
Brnusane naopmanmoHHoro rnpasa Ha apXuBHYIO chepy.
Brnusinue cMexXHBIX 3aKOHOAATEILCTB HA ApXUBHOE JIETIO.
PervonanbHble 1 MyHULIMTIAIBHBIE HOPMbI apXHUBHOTO MpaBa.
[TpaBoBBIEC OCHOBBI JOCTYTA K PETPOCIEKTUBHON JOKYMEHTAILHON HH(pOpMAaIIHK.
10 ApXUB U TallHa TUYHOM KU3HHU.
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11. TTonsTHE O KOH(DUICHINAIBHOM, CITY>KEOHOH, KOMMEpUECKOil TaifHe.

12. Tlopsimok peryinvpoBaHUs COCTaBa TOCYJAPCTBEHHON M HETOCYJapCTBEHHOM 4YacTu
ApxusHoro ¢onna Poccuiickoit denepariyu.

13. ®opMbl XpaHEHUSI JOKYMEHTOB B COOTBETCTBUM C COBPEMEHHBIM ApPXHWBHBIM
3aKOHOJATEIbCTBOM.

14. HoBble mOX0/TbI K KOMIUIEKTOBAaHUIO 1 SKCIIEPTH3a IIEHHOCTH JOKYMEHTOB.

15. IlpaBoBast  0a3a ecocydapcmeenno20 LEHTPAIU30BAHHOTO —ydeTa JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepammm.

16. IIpoGrema nepemMenieHus: apXuBHBIX JOKYMEHTOB.

17. TloHsATHE O MUIIEH3UPOBAHUH ACATEILHOCTH aPXUBHBIX YUPEKICHUIA.

18. ApXuBbI Ha MAIIMHHBIX HOCUTEISAX U UX [IPAaBOBOE PETYIHPOBAHHUE.

19. Tennennuu pa3BUTHS apXUBHOTO MpaBa Ha PyOEKe BEKOB.

PykoBoacTBysACh mosnoxxkeHusAsMHU ctatbu 47 u ctatbu 48 dDeaepalibHOTO 3akoHa OT 29
nekabps 2012r. N273-03 "OO6 ob6pazoBanun B Poccuiickoit ®enepauun" HaydHO-
nejarornyeckue pabOTHUKH M WHBIE JIMIA, MPUBJIEKAaeMble YHHUBEPCUTETOM K peaju3aluu
JTaHHOW 00pa3oBaTENbHON MPOTPAMMBI, IOJB3YIOTCS TMPEAOCTABICHHBIMU aKaJIeMUYECKUMU
npaBaMM M CBOOOJaMHM B YacTH CBOOOJBI TMpENoAaBaHMs, CBOOOJIBI OT BMeENIATEIbCTBA B
npo(ecCHOHANBHYIO JeSTENIbHOCTh; CBOOOJBI BBIOOpA M HCIOJIB30BAHUS IEJArOrMYeCKU
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOyYEHHS M BOCIUTAHHWSA, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3pa0dOTKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYyYeHUS U
BOCIIUTAHUS B Tpelneiax peaqu3yeMorl o0pa3oBaTelbHOM TPOrpaMMbl W OTACIbHOU
JUCITUTUIAHBI.

Hcxons u3 paMoOK, YCTAHOBJIEHHBIX YYEOHBIM IUTAHOM IO TPYAOEMKOCTH M BHJaM
yueOHOI paboThl MO AMCHUIUIMHE, MPENOJaBaTeIb CaMOCTOSTEIHHO BBIOMPACT TEMATHUKY
3aHATUN MO GopMaM M KOJIMYECTBY YacOB MPOBEIACHHS KOHTAKTHOM paOOTHI: JIEKIIMH U HHbBIE
y4eOHbIe 3aHATHUS, IPEAYCMaTPUBAIOIIIE TPEUMYILIECTBEHHYIO Nepenavy yueOHoi nHpopManun
npenogaBareneM M (WIM) 3aHATUS CEMHHAPCKOTO THUMa (CEMHHAphl, MPAKTHUYECKHUE 3aHATHS,
MPAKTUKYMBI, 1a00paTOpHBIE pa0OThI, KOJJIOKBUYMBl U WHBIC aHATOTHYHBIC 3aHATHS), U (WIIH)
TPYIIOBBIE  KOHCYJIbTAllMM, W (WIM) HWHAUBUAYyAIbHYIO paboTy oOydarommxcs ¢
mpernojaBaTeieM, B TOM UYWCIE€ WHIUBUAyalIbHBIE KOHCYIbTaMM (IO  KYPCOBBIM
paboTtam/mpoeKkTaM — TpHU HAJUYHH KYpCOBOW paOOTHI/TIPOCKTA IO JAHHOW AUCIUIUIMHE B
y4eOHOM IIJIaHe).

PexoMenayemasi TeMaThKa 3aHATHII MaKCHUMAaJbHO IOJHO PEATU3YETCS B KOHTAKTHOM
pabote co crymeHTamu ouyHOU (opmbl oOyueHus. B ciydae peanuszanum oOpa3oBaTelbHOM
IporpaMMbl B 3a04YHOM / OYHO-3204HOM (opMe TPYAOEMKOCTh AHUCLUHUIUIMHBI COXpaHSAETCH,
OJTHAaKO 00bEeM Y4eOHOI0o Marepuana B 3HAYUTEIHHON YacTH OCBAaMBAETCS CTYJIEHTaMHU B (hopme
caMocTosTeNIbHOW paboTel. [lpum »sToM TpeboBaHMS K OXHIAaeMbIM 00pa3oBaTEIbHBIM
pe3ynbTraraM CTYAEHTOB 1O JaHHOW JUCIHHIUIMHE HE 3aBUCAT OT (OpPMBI pearu3aiuu
00pa3zoBaTeNbHON MTPOTPaAMMBI.

MeToauueckue peKOMeH/IAIUH N0 H3YYeHU IO THCIHILIUHBI

W3yuenune Kypca CTpOHMTCS Ha M3JIOKEHUH JIGKLIMOHHOTO MaTepHaja M MPaKTHYECKHX
3aHATHH. JlorMKa M3JIOKEHUs MaTepHana MOApa3syMeBaeT, YTO 4YacTh 3aHATHI MPOBOJHUTCS B
UHTEPAKTHUBHON (opMe, HCTIONB3YIOTCA Takue (HOpMbI paboThl, KaK CO3IaHUE MPE3EHTAIIMOHHBIX
MaTepraJIoB U 3aIllUTa BBIBOIOB IO TEME.

Ha 75exkumoHHBIX 3aHATHSX PACKPBIBAIOTCS  Y3JIOBBIE TEOPETHUYECKHUE  BOIPOCHI
JTUCIUIUINHBL, C JEMOHCTpalMedl pPa3sHOOOPAa3HBIX METOMOJOTHYECKUX, TEOPETHUECKUX U
TEXHOJIOTUYECKUX IOJIXO0J0B K pacCMaTpUBAaEMbIM IpoOJIeMaM U OCHOBHBIE IyTH UX PEILCHUS.
Onu npu3BaHbl IPOOYANTH HHTEPEC CTYACHTOB K HAYYHOW M MPO(eCcCHOHANBHON AEATENFHOCTH,
K BO3MOXKHOCTSIM peaiu3aliii COOCTBEHHBIX UCCIIEI0BATEIbCKUX CIIOCOOHOCTEH.



[IpakTHyeckue 3aHATHS HANpPaBICHbI NMPEUMYIIECTBEHHO Ha OTPabOTKYy KOHKPETHO-
HAYYHBIX HCCIICIOBATEILCKUX YMEHUH, OBJIAJCHHE DJIEMEHTaMHU aHajm3a 00pa30oBaTeIbHBIX
SIBIEHUM U TIPOLIECCOB.

YcuneHno  MpaKTUKO-OPUEHTHPOBAHHOTO — XapakTepa yd4eOHOro Kypca  MOTYT
CHOCO6CTBOBaTB Pa3JINIHBIC BUIBI CaMOCTOSITCIILHOU paGOTBI CTYACHTOB, HAIIPAaBJICHHBLIC Ha
0oTpabOTKy YMEHHMH OpraHW3allid ¥ OCYIIECTBICHUS HCCIICAOBATEILCKON ACATEIbHOCTH H
pelIeHne 3a1a4 caMooOpa3oBaHHUs.

B cmywae opraHuzanmum y4eOHOH pPabOTBI C WCIOJB30BAHUEM JTUCTAHIIMOHHBIX
00pa30BaTENbHBIX TEXHOJOTUH 3aHATHS TPOBOAATCA B AIIEKTPOHHONH HH(POPMALMOHHO-
00pa3oBaTenbHON Cpejie YHUBEpCUTEeTa Ha caiTe https://Ims.bspu.ru.

WNucTpykuuu 1uist paboThl B CUCTEME TUCTAHIIMOHHOTO OOy4YeHUsI pa3MeIIeHbI Ha caiiTe U
afgpecoBanbl kKak mpenogaBarensMm  (https://Ims.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHus K NPOMEKYTOYHOM aTTeCTAIMH N0 TUCHMIJIHHE.

[TpomexxyTouHast aTTecTanus BBIIONHACTCS B (hopme 3ayeTa.

B monHom oOBbeme OLEHOYHBIE MaTepHalbl XpaHATCS Ha Kadelpe, peanu3yromei
JAHHYIO UCHUIDIMHY. OIIeHOYHbIE MaTepUaIbl C aBTOMAaTH3MPOBAHHOM MPOBEPKOH PE3yNIbTaTOB
oOyuyeHus (MpU HAIUYUM) PA3MEINAIOTCS B AJIEKTPOHHON HMH(OpMAIMOHHO-00pa30BaTeIbHON
cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.

OueHouHblE MaTepHAbl TEKYIIEro KOHTPOJAS M IMPOMEXKYTOUYHOW  aTTeCTalluu
Ipe/ICTaBJICHbI IPUMEPHBIMHU BOIIPOCAMHU COOECEIOBAHUS:
[loHsTHE «apXUBHOE MPABOY», €TI0 XaPAKTEP, COACPIKAHUE.
[Tpenmer 1 0OBEKT apXUBHOT'O MPaBa.
OcHOBHBIE HOPMATHUBHBIE AKTHI 90-X TOA0B MO APXUBHOMY JEIY.
ApXHBHOE 3aKOHOJATENbCTBO U ApXUBHASI TEPMUHOJIOTHSL.
B3anmocBs3b apXMBHOTO, TPaYKIaHCKOTO ¥ YTOJIOBHOT'O 3aKOHO/IaTENIbCTBA.
Bnusinue nHopMamoHHOro NpaBa Ha apXUBHYIO chepy.
BnusiHue cMeXHBIX 3aKOHOAATEIBCTB HA ApXUBHOE JIETI0.
PervonanbHble 1 MyHULIMIIAIBHBIE HOPMbI APXHUBHOT'O 1IPaBa.
[IpaBOBBIE OCHOBBI AOCTYIA K PETPOCIIEKTUBHON JOKYMEHTAILHON WH(OpMAITHH.
. ApXUB U TaliHa JINYHOW KU3HU.
. [lorsiTHe 0 KOHPUACHITUATHHOM, CIYKEOHOM, KOMMEPUECKOU TaliHE.
. Ilopsimok perynaupoBaHus COCTaBa I'OCYJAapCTBEHHOM M HEroCyJapCTBEHHOM 4YacTH
ApxusHoro ¢onaa Poccuiickoit Deaepanum.
13. ®opmbl XpaHEHHS JOKYMEHTOB B COOTBETCTBUM C COBPEMEHHBIM apXUBHBIM
3aKOHO/ATENBCTBOM.
14. HoBble noaxo/1b! K KOMIDIEKTOBAHHIO U SKCTIEPTH3a LIEHHOCTH JOKYMEHTOB.
15. TlpaBoBast 0aza TOCYJapCTBEHHOTO IIEHTPAJIM30BAHHOTO YydYe€Ta JIOKyMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepanum.
16. TIpobnema nmepemMenieHnst apXUBHBIX JIOKYMEHTOB.
17. IlonsiTHE O TULIEH3UPOBAHUU JEATEIBHOCTH apXUBHBIX YUPEKICHHI.
18. ApXHWBbI Ha MAallIMHHBIX HOCUTEIISIX U UX TTPABOBOE PETYIMPOBAHUE.
19. TenneHUM pa3BUTHSA APXUBHOTO MIPpaBa Ha pyOeke BEKOB.

— = 0 0 1 LN WN—

—
N

IInanupyemMblie ypoBHH ¢()OPMHPOBAHHOCTH KOMIIETEHIMI 00y4ar0 M XCSI
U KPHUTEPHH OLCHHBAHUSA

YpoBHH ConeprkarenbHOE OcCHOBHBIE IPU3HAKU [Tatubanns | BPC, %
ONMHUCAaHUC YPOBH BBIJACIICHUA YPOBHA (3TaHBI Had IIKaJjla | OCBOCHHU
dbopMHUpOBaHMSI KOMIIETEHITUH, (axkagemuye | (pEHTHHTOB




KPUTEPHUU OIICHKU cKasi) ast OIICHKA)
c(hOpPMUPOBAHHOCTH ) OIICHKA
[ToBbiieHH | TBopueckas Brarouaem nuscecmoawuu OtnuynHo/ 90-100
BIiA JeATETbHOCTh VpOBeHb. 3a4TEHO
YMeHHe caMoCTOSATENBHO
NPUHUMATH PEIICHUE, pelIaTh
npobaemy/3anaqy
TEOPETHUUECKOTO HIIN
MPUKIIATHOTO XapaKTepa Ha
OCHOBE M3YYE€HHBIX METOJIOB,
MIPUEMOB, TEXHOJIOTHH.
bazoBblit [Ipumenenue Brriouaem nuscecmosawuii Xopomio/ 70-89.,9
3HAHUU U YMEHUH | YPOBeHb. 3a4TEHO
B Oosiee mupokux | CrnocoOHOCTH cOOMpaATh,
KOHTEKCTaxX CUCTEeMaTU3UPOBATh,
yueOHOil 1 AHATM3UPOBATH ¥ TPAMOTHO
MpOo(eCCHOHAIBHO | UCTIOJIB30BaTh MH(POPMAIIHIO U3
U IesTeIbHOCTH, CaMOCTOSITCIILHO HallICHHBIX
HEXEeJH 10 TEOPETUUECKIX UCTOUYHUKOB U
o0pasiy, ¢ WITIOCTPUPOBATh UMHU
OobIen TEOPETUUECKHE MOJIOKESHUSI UITH
CTENEHbIO 000CHOBBIBATh MPAKTHKY
CaMOCTOSITENIbHOCT | IPUMEHEHHUSI.
Y Y HHUIIUATHUBbI
VYnosnerBo | PenpoaykTuBHas N3noxenue B npeaenax 3anad Ynosnerso | 50-69,9
PUTENBHBIN | IEeATEIBHOCTh Kypca TEOPETUYECKHU U puTenbHO/
(ocTaTouH MPAKTUYECKH KOHTPOJIUPYEMOIO | 3aYTEHO
BIif) Marepuaia
Henocraro OTcyTCTBUE TPU3HAKOB YJIOBJIETBOPUTEIHHOTO Heynosner | Menee 50
YHBIN YPOBHS BOPUTEIBHO

/ He3aUTEHO

Pe3ynprarhl TEKylero KOHTPOJIA M MPOMEXYTOYHOW aTTECTAllMd B COOTBETCTBUU C
PUMEHSIEMON YHUBEPCUTETOM OAJIIIbHO-PEHTUHIOBOM CUCTEMOI OIIEHKH KauyecTBa 00pa30BaHUs
BHOCSITCSI B DJIEKTPOHHBIE BEJOMOCTH U TakuM 00pa3oM OTOOpa)kaloTcs B 3JIEKTPOHHOM
nopT(hoJIMo CTyAEHTa B JIEKTPOHHON WH()OPMALIMOHHO-00pa30BaTENLHON Cpe/ie YHUBEPCUTETA.
Pe3ynbrarel mpoMexyTO4YHON arTecTanuu (KpoMe HEyIOBJIETBOPUTENbHBIX) BHOCATCS U B
3a4€THBIE KHWKKH CTYJIEHTOB.

Pa3paborunk:
K.W.H., TOIIeHT Kadeapsl Beeobieit ncropuu u KynbTypHoro Hacienus A.M.Yurpuna

JKCHePThI:
BHEWHU.
K.I0.H., 3aB. 0TJie/IoM YTpaBieHus 1o aeiaam apxuBos Pb N.I'. Acanausiposa

BHYMPEHHUL
K.H.H., JOLIeHT Kadeapsl Beeobieit nctopuun u KynbTypHOTO Hacnenus A.H.Anngamos



MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLEHOYHBIE MATEPUAJIBI
K.M.03.05 AAMUHUCTPATUBHOE U I'PAXXKJIAHCKOE ITPABO
PexoMeHyeTcs 1)1 HanpaBJICHUS TIOITOTOBKH
44.03.04 IlpodeccuonanpHoe 00yueHue (TI0 OTPACIIIM),

HanpaBlieHHOCTh (poduib) «IIpaBoBoe U JOKYMEHTAIIMOHHOE O0ECTieueHne
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B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 3aJaHUSI U WHBbIE MaTepUabl
JUIsL  OLUEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEpU3YIOIMIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIIbl HAIIPABJICHBI Ha (POPMUPOBAHHE KOMIETECHIIUI B
cootBercTBuu ¢ ®I'OC BO. Cenenust o GopMHpPYEMBbIX KOMIETEHITUAX COJIEPKATCSA B 0OIIeH
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o0beMe onieHOYHbIE MaTepuabl XpaHsiaTcs Ha Kadeape, pealnsyroei TaHHYo
muciumuinHy. OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3ysbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM AMCUHMIVIMHBI M BUIbI Y4eOHOH padoThl 3ahUKCHPOBaHBl YYEOHBIM IJIAHOM
OCHOBHOM Tpo(deccHOHaIbHON 00pa30BaTEIbHON MPOTPAMMBI 110 YKa3aHHOMY HAIpaBJICHUIO U
npo¢ IO, BRIPAKAIOTCS B aKaJEMHUECKUX Yacax.

Yacbl KOHTaKTHOW pabOThl U CAMOCTOSITENIbHOM pabOThI CTY/IEHTA U Yachl, OTBOJAUMBIEC HA
IpoIeTypbl KOHTPOJIS, MOTYT paznuydaTthes B yueOHbIX anax OITOII mo ¢opmam oOydeHus.

OO0beM KOHTAaKTHOM pabOThl BKJIIOYAET Yachl KOHTAKTHOW ayAUTOPHON pabOOTHI
(JIeKIuu/mpaKkTHUECKue 3aHATHs/ JabopaTopHble paboThl), KOHTAKTHOW BHEAyIUTOPHON pabOThI
(KOHTPOJIb CaMOCTOSITEIHHOW pPabOThI), Yachl KOHTAKTHOM pabOThl B MEPHOJ aTTECTAIUH.
KontakTHass paGoTa, B TOM 4HCIE MOXKET IPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOU
MH(}OPMaLMOHHO-00pa30BaTEIbHOM Cpe/ibl YHUBEPCUTETA C HCIOJNb30BAHHEM PECYPCOB CETH
HHuTepHeT 1 AUCTaHIIMOHHBIX TEXHOJOTUM, Ha caiiTe https://Ims.bspu.ru.

TemaTuka NpakKTHYECKHUX 3aAHATHH

Tema 1. 'ocynapcTBeHHBIE OpraHbl UCIIOIHUTEIBHOM BIACTH. A IMUHUCTPATUBHO-
MpaBoBbI€ (OPMBI U METO/IbI TOCYAAPCTBEHHOTO YIIPABIICHUS.
Bonpocsr juist 06cyxkieHus:

1. TlonsTe U MPaBOBOM CTATYC UCIIOIHUTEIBbHOU BiIacTu. [lomHOMOUYMS OpraHoB
VCIIOJIHUTEJILHOH BJIACTH.

2. Buapl opranoB ucnosiHUTENIbHOU BiacTi. OCHOBaHUE KJIacCU(PUKAIIMKA OPTaHOB
VCIIOJIHUTEJILHOH BJIACTH.

3. OcHOBHBIE 3BEHBSI CUCTEMBI (heIepaTbHBIX OPTAHOB UCTIOJHUTEILHOM BIIACTH.

4. KoHCTUTYLIHOHHBIE NIOJIOKEHUS O pa3rpaHUYEHUH MTOJIHOMOoUYui Mexay PO u ee

CyObeKTaMH B OpraHu3ally CUCTEMbBI TOCYIaPCTBEHHBIX OPraHOB UCTIOTHUTEIHHON

BJIACTH.

Cucrema ¢enepaabHbIX OPTaHOB UCIIOTHUTEIIBHON BIIACTH.

6. AIMUHHCTPAaTUBHO-IIPABOBBIE OCHOBBI MECTHOT'O caMoyIpaBieHust. OCOOEHHOCTH U
XapaKTepHble MPU3HAKK OPIaHOB MECTHOT'O CaMOYIIPaBIIEHUS KaK CyObEKTOB
aIMMHHUCTPATUBHOTO IIpaBa, X pOJIb U 3HAaYEHHE B pealln3allii aJMUHUCTPATUBHO-
BJIACTHBIX IMOJTHOMOYUN B MYHULIUTIAJIbHBIX 00Pa30BaAHUSX.

7. AIMMHHUCTPaTHBHO-IIPABOBBIE AKTHI IIPEICTABUTENIBHBIX OPraHOB MECTHOTO
caMoyImpaBJieHHs. AIMUHUCTPATUBHO-TPaBOBOM cTaryc ['J1. MyHHIIUTIaTbHOTO
oOpa3zoBaHus (Mdpa ropoja, IliaBel paiioHa, TJIaBbl MECTHOTO CaMOYIIPABJICHNUS) B
PYKOBOJICTBE MECTHOM aJIMUHUCTPALMEN U U3JaHUU aKTOB MYHULIUIIAJIbHOTO
yIpaBJieHUsI.

8. CocraB 1 CTPYKTypa afMUHUCTPAIIUU TOPO/Ia U pailoHa (MyHHUIIAIIAIEHOTO
o0pa3zoBaHUsl), TOPSIOK ee GOPMHUPOBAHUS U IOPUCAUKIIMOHHBIE TIOJIHOMOYHS B cepe
MYHUIUIIAJIBHOTO yIIPABIICHHUS.
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Pexomenayemasi TemMaTHMka y4eOHBIX 3aHATHH CEeMHMHAPCKOro THNA (CEMHMHApHI,

IMMPAKTUYCCKUE 3aHATHUA, KOJIJIOKBUYMBI U UHBIC aHAJIOTHYHBIC BaHHTI/Iﬂ)Z
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TemaTuka NpakKTHYECKHUX 3aAHATHH

Tema Ne.1. TIpaBo COOCTBEHHOCTH W WHBIC BEIIHBIC ITpaBa

Bonpocsr juist 06cyxkieHus:

OO6mwme moaokeHus 0 BemHoM mpase. OOIue MoIoKeHUs 0 IpaBe COOCTBEHHOCTH.
[TpaBo cOOCTBEHHOCTH Ipax</iaH.

[IpaBo cOOCTBEHHOCTH IOPUANYECKUX JIULI.

[IpaBo rocynapcTBeHHOW U MYHHIIMIIATBHON COOCTBEHHOCTH.

[TpaBo o011eit COOCTBEHHOCTH.

OrpaHuveHHbIC BEIIHBIC MMPaBa. 3alIuTa IpaBa COOCTBEHHOCTHU U IPYTHX BEIIHBIX MPaB.

Tema No.2. OOmime nonoxeHus 00s3aTeNbCTBEHHOTO M JOTOBOPHOTO MpaBa
Bonpocs! juist 06cyxieHus:

[TonsiTHE U BUIBI 00SI3aTENHCTB.

Hcnonnenue o6s3arenbCcTBa.

ObecrieueHre UCTIOTHEHUS 00S3aTENIbCTB.

[IpekparnieHue 00s3aTENBCTB.

['paxxmaHcko-TIpaBOBasi OTBETCTBEHHOCTD.

['paxxmancko-1paBoBOil 1OTOBOP.

JlabGopaTopHbIii NPAKTUKYM HE MPETYCMOTPEH.

TpebdoBaHusi K cCaMOCTOATEILHON padoTe CTY1eHTOB
Haznauennem CPC sBisieTcs 3aKpelyieHUue CBEICHMM, MTOJyYEHHBIX CTYJEHTaMH B XOJE

ayAUTOPHBIX 3aHATHH. PeanbHas camocrosTensHas padoTa SBISETCS MCKIIOUUTEIHHO BaKHBIM
3JIEMEHTOM B Jienie 3¢ (EeKTUBHOTO YCBOSGHUS MaTepHana. B mporecce caMocTosITeIbHON paboThI
y CTyAeHTa HanboJjiee YeTKO BO3HHKAET HEOOXOANMOCTH LEIOCTHOTO, CHCTEMHOTO BOCTIPHATHUS
COJCpXaHUSA JUCHMIUIMHBI, TOTPEOHOCTh TPHUBICYEHUS JONMOJHHUTEIBHBIX CBEACHUH U3
PEKOMEH/IOBaHHOW Y4eOHOW M METOIWYECKOW JIUTEpaTyphl, MPOCMOTpAa M U3YYCHHS 3aluCceH,
C/IEJIaHHBIX BO BPeMs ayIUTOPHBIX 3aHATHI.

Bunapr CPC: Hanucanue scce, cocTaBlieHHe 0030pa HOPMAaTUBHO-3aKOHOIATEILHBIX aKTOB

B oonactu 1IOY
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MEPEYEHB TEM 3CCE JJI51 CAMOCTOSTEJLHOMN PABOTHI

lNocynapcTBeHHOE yripaBieHUE KaK COLIMATIBHOE SIBJIICHUE.
AJIMUHUCTPAaTUBHOE MTPABO KaK OTpacib IpaBa

[IpeameT anMUHUCTPATUBHOTO paBa

Meto aiMUHUCTPATUBHOTO TIpaBa

WcrouHnky aIMUHUCTPATUBHOIO MIpaBa.

[ToHsiTHE aIMUHUCTPATUBHO-TIPABOBBIX HOPM.

Buabl agMUHUCTPAaTUBHO-TIPABOBBIX HOPM.
AJIMUHHCTPATUBHO-TIPABOBBIC OTHOIICHUS, 1 MX OCOOCHHOCTH.
Buapl anMUHHUCTPATUBHO-ITPABOBBIX OTHOLIEHUM.
AJIMUHUCTPAaTUBHO-TIPABOBOM CTATyC rpaxaaHuHa PO.

. AZIMUHUCTpPaTHBHO-TIPABOBOH CTAaTYC MHOCTPAHHBIX T'PaKJaH U JIMI 0e3 rpakJaHCTBa.

Busbl opraHoB UCIIOJIHUTEIBHOM BIACTH.

[TomHOMOums IIpe3uaenta PD B cdepe UCIOTHUTETHHON BIACTH.
[Tonnomouus [IpaButenscTBa POD.

[TonsiTHe, 3HaAYCHUE U IPUHIIUITBI TOCYJAPCTBEHHOM CITY>KOBI.



16. AIMUHHCTPATUBHO-IPABOBOM CTAaTyC rOCYAAPCTBEHHBIX CIIYKAIIHX.

17. AIMUHUCTPATUBHO-TIPABOBOE PETYIUPOBAHUE TIPOXOXKICHUS TOCYIAPCTBEHHOMN CITYKOBI.

18. OTBETCTBEHHOCTH IOCYAAPCTBEHHBIX CIIYKALLUX.

19. TlonsiTHe aAMUHUCTPATUBHO-IIPABOBBIX METOOB.

20. Buabl aAMUHUCTPATUBHO-TIPABOBBIX METOJIOB.

21. CyurHocTh yOeKACHUS U TIPUHYKICHUS.

22. IloHsATHA ¥ OCHOBaHUS AAMUHUCTPATUBHOTO MPUHYKICHUS.

23. TloHsiTHE 3aKOHHOCTH M CIOCOOBI €€ oOecleueHuss B JIEATEILHOCTH OpTraHOB
HCIOIHUTCILHON BIACTH.

24. T'ocynapCTBEHHBIM KOHTPOJIb U €r0 BUIBI.

25. Ilpoxkypopckuil Hag30p.

26. AIMUHHUCTPATUBHBIA HA30D.

27. IloHsiTie aAMUHUCTPATUBHON OTBETCTBEHHOCTH.

28. AIMUHHCTPATUBHOE NMPABOHAPYLICHHUE U €r0 MPU3HAKHU.

29. IOpuanueckuii cocTaB aAMMHUCTPATUBHOTO IIPAaBOHAPYILIEHUS.

30. IloHsTHE ¥ e aIMUHUCTPATUBHBIX HAKA3aHUM.

31. Bunbl aAMUHUCTPATUBHBIX HaKa3aHUM.

32. OCHOBHBIC U JIOTIOJHHUTEIbHBIC HAKA3aHUS: IOHATHE U BUJIBI

PykoBoacTBysACh mosnoxxkeHusAsMHU ctatbu 47 u ctatbu 48 DenepalibHOTO 3aKkoHa OT 29
nexabps 2012r. N273-03 "OO6 ob6pazoBanun B Poccuiickoit ®enepauun" HaydHO-
nejarornyeckue pabOTHUKH M HHBIE JIMIA, MPUBJICKAaeMble YHHUBEPCUTETOM K peaju3aluu
JTaHHOW 00pa30oBaTENbHON MPOTPaMMBI, IOJB3YIOTCS TMPEAOCTABICHHBIMU aKaJIeMUUYECKUMU
npaBaMM M CBOOOJIaMH B YacTH CBOOOJBI TMpENoAaBaHMs, CBOOOABI OT BMeENIATEIbCTBA B
npo(ecCHOHANBHYIO JeSTEIbHOCTh; CBOOOIBI BBIOOpA M HCIOJIB30BAHUS IEJAarOrMYECKU
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOyYECHHMS M BOCIUTAHHUSA, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3pa0d0TKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYyYeHUS U
BOCIIUTAHUS B Tpelneiax peaqu3yeMor o0pa3oBaTelbHON TPOrpaMMbl W OTACIbHOU
JICITUTUIAHEI.

Hcxons u3 pamMoK, YCTaHOBJIEHHBIX Y4YEOHBIM IUIAHOM IO TPYAOEMKOCTH M BHAAM
yueOHOM paboThl MO TUCHUILUIMHE, MPEroAaBaTellb CaMOCTOSTEIBHO BHEIOMPAET TEMATHUKY
3aHATUN 1O (OopMaM U KOJMYECTBY HAaCOB NMPOBEACHUS KOHTAKTHOM pabOThI: JIEKIMU U WHBIC
yueOHbIe 3aHATHSA, IPEyCMaTPUBAIOIINE IPEUMYIIIECTBEHHYIO Nepeaady yueOHoi nadopmaimm
npenogaBateneM U (WIM) 3aHSATHS CEMHUHApPCKOro THIA (CEeMHUHAphl, MPaKTHUYECKHUE 3aHATHUS,
MPAKTUKYMBI, Ta0OpaTOpHbIE PabOThl, KOJUIOKBUYMBI U MHBIC aHAJIOTHYHBIC 3aHATHA), U (WJIIH)
TPYIIIOBBIE  KOHCYJAbTalluM, W (WIM) WHAUBUIyaJIbHYI0O paboTy  0O0y4aromuxcs C
mpernojaBaTtesieM, B TOM 4YHCIIe HWHIAUBUAYyaJIbHbIE KOHCYJIbTAlMH (IO  KypPCOBBIM
paboTtam/mpoeKkTaM — TPH HAJIWYUK KypCOBOM paOOTHI/MpOEKTa MO AAHHOW ITUCIUIIIMHE B
y4eOHOM IIJIaHe).

PexoMenayemasi TeMaTuka 3aHITUH MaKCHUMAJIbHO TOJIHO PEaJU3yeTcsli B KOHTAKTHOM
pabore co crymeHTamu ouHOM (opmbl 00ydeHus. B cmydae peanmuzammu oOpa3oBaTeNbHOM
IporpaMMbl B 3a04YHOW / OYHO-3a0YHOU (hopMe TPYAOEMKOCTh AMCLHUILUIMHBI COXpPAaHSETCS,
0JTHaKO 00beM y4yeOHOro MaTepHuala B 3HAYMTEIbHON YacTH OCBAaMBAETCs CTyIEHTaMU B Gopme
caMOCTOSTEeNIbHOW paboTel. I[lpm 3TOM TpeboBaHUS K OXHUIAeMbIM 00pa30BaTEIbHBIM
pe3ynbraraM CTYIEHTOB TIO JaHHOW JUCHUIUIMHE HE 3aBUCAT OT (OPMBI peanu3aruu
00pa3zoBaTeNbHON MTPOTrPaMMBI

MeToauuecKkue peKOMeH/IAIUH N0 H3YYeHU IO THCIHUIIUHBI.

VY4ebHbIil Kype «AIMHHUACTPATUBHOE MPABO» MPHU3BaH CIOCOOCTBOBATH (POPMHUPOBAHUIO
YMEHHH OPHUEHTHPOBATHCS B YIPABICHUCCKHX CHUTYalUSAX M ONPENeNsiTh HEOOXOANMOCTh U
BO3MOXXHOCTh HCIIOJIb30BaHUS JIOKYMEHTOB Ha PA3JIMYHBIX HOCHUTEISIX W HMH(OPMAIIMOHHBIX
HoKazaTesnel, 00ecIeunBarOIINX BHIMOJHEHNE COOTBETCTBYIOIINX YIPABJICHUECKUX HPOLEAYP,
COCTaBJIATh, O(GOPMIIATH M HCIOJB30BaTh KOHKPETHBIE BHJbI JOKYMEHTOB, IPUMEHSIEMBIX B



NCSITEJIbHOCTH OPraHOB YIPABJICHUS aKIMOHEPHBIX OOIIECTB M JPYTUX HErOCyIapCTBEHHBIX
OpraHu3aIfii, B COOTBETCTBUH C ACHCTBYIONIMMH ITPABOBBIMUA HOPMAaMHU.

N3ydenue kypca CTPOUTCS Ha M3JIOKEHHH JICKIIMOHHOTO MaTephayia U MPaAKTUYCCKUX
3aHATHUI.

B caydae opranumzanmu yueOHOM pabOTBI € HCIOJIB30BAHHUEM JIUCTAHIIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJOTHHA 3aHATHUS TPOBOIATCS B DIIEKTPOHHOH HWH(POPMAIMOHHO-
o0Opa3oBaTenbHOH cpejie yHHuBepcuTeTa Ha caiite https://Ims.bspu.ru.

Wuctpykumu uis paboThl B CHCTEME AUCTAaHIIMOHHOTO O0yUYeHHsI pa3MeIIeHbI Ha caiiTe
aapecoBanbl kak mnpenogaBatensMm  (https://lms.bspu.ru/course/view.php?id=1044), Tak wu
crynentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHMs K IPOMEXKYTOYHOM aTTECTAIUU 1O TUCHUIJIMHE.

[TpomesxyTouHas aTTecTalysl BHIOTHACTCS B JOPME OLEHKH MO pedTHHrY (Ha 2 Kypce)
1 3K3aMeH (Ha 3 Kypce).

B nonHOM 00beMe OlleHOYHbIE MaTepUallbl XPaHATCS Ha Kadeape, peaau3yomeil TaHHyIo
muctuminay.  OneHoyHble MaTepuanbl C  aBTOMaTHU3WPOBAHHON TMPOBEPKOW pPe3ysIbTaToOB
oOyuyeHus (IpU HAJTUYMHU) pa3sMELIAlOTCs B AJIEKTPOHHOW HMH(OPMALMOHHO-00pa30BaTEIbHOM
cpene yHUBepcuTeTa Ha caiTe https://Ims.bspu.ru.

MMPUMEPHBINA IEPEYEHB BOITPOCOB K DK3AMEHY

—

OO11iee MoHATHE yIIpaBiIeHUs. YIPaBlIeHUE KaK COIIMAIbHOE SIBJICHUE.

CooTHOIIIEHHE TOCYAApCTBEHHOTO YIIPABIEHUS, MECTHOTO CaMOYIPAaBIEHUS U HWHOTO

HEroCcyJapCTBEHHOTO YIIPABIICHHUS.

[Ipeamer, 3agaun u cucrema Kypca «AAMUHUCTPATUBHOE TIPABOY.

HcTrouHnKy afIMUHACTPATUBHOIO MTpaBa. AJJMUHUCTPATUBHO-IIPABOBBIE HOPMBI.

Buabl agMUHUCTPaTUBHO-TIPABOBBIX HOPM.

AJMUHUCTPAaTUBHO-IIPABOBBIE OTHOIICHHUS, U UX OCOOCHHOCTH.

Buael anMUHHUCTPATUBHO-ITPABOBBIX OTHOLIEHHUM.

AJIMUHUCTPAaTUBHO-IIPABOBOM CTATyC rpaxaaHuHa PO.

AJIMUHUCTPATUBHO-TIPABOBOM CTAaTyC MHOCTPAHHBIX TPaKIaH  JHI] 0e3 rpak 1aHCTBA.

10. Buzipl opranoB UCIIOJTHUTEILHOW BJIACTH.

11. IHonmaomouust [Ipe3unenta PO B chepe ncnoaHuTenbHOM BIACTH.

12. ITpaButenbctBO POD.

13. [lousiTre, 3HaYCHNE U IPUHIIUITBHI TOCYIAPCTBEHHOM CITY>KOBI.

14. AIMUHHCTPATUBHO-TIPABOBOM CTaTyC rOCYJAPCTBEHHBIX CITYKAIIUX.

15. AIMHUHHCTPATUBHO-TIPABOBOE PEryIUPOBAHUE TIPOXO0KIACHUS TOCYIAPCTBEHHON CITYKOBI.

16. OTBETCTBEHHOCTh TOCYJAPCTBEHHBIX CIYKAIUX.

17. IlonsiTHEe aAMUHUCTPATHBHO-TIPABOBLIX (HOpPM.

18. Buapl aqMUHHACTPAaTUBHO-TIPABOBBIX (hOPM.

19. IlonsATHE U IOPUIUYECKOE 3HAUYECHUE TPABOBBIX aKTOB YIIPaBJICHUSI.

20. Buapl MpaBOBBIX AKTOB YIIPABIICHHUS.

21. TpeOoBaHuUsI, MIPEABABISIEMbIC K PABOBBIM aKTaM YIIPABICHUS.

22. JleiicTBHS TPABOBBIX aKTOB yIPABJICHUS.

23. IloHsATHE aAMUHUCTPATUBHO-IIPABOBBIX METO/OB.

24. Bunpl aIMUHUCTPATUBHO-TIPABOBBIX METO/IOB.

25. CyurHocTh yOex/1eHus U IPUHYKICHHUS.

26. [ToHATHS 1 OCHOBAaHMS aAMUHUCTPATUBHOTO MTPUHYKICHUS.

27.TloHsAiTHE 3aKOHHOCTH M CcHocoObl ee o0ecrneyeHus B JIEATEILHOCTH OpPraHOB
VICITOJTHUTEJIBHOW BIJIACTH.

28. T'ocynapCTBEHHBIN KOHTPOJb U €ro BUJIBI.

29. IIpe3naeHTCKui KOHTPOJIb.
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30. KoHTposb 3aKOHOAATEIbHBIX OPTaHOB BJIACTH.

31. KoHTpoJib B CHCTEME UCTIOTHUTEIBHOM BIACTH.

32. CyneOHbIi KOHTPOJIb.

33. IIpokypopckuii Haa30p.

34. AIMUHHUCTPATUBHBIA HAJ30D.

35. PexuM 4pe3BbIYATHOTO MOJ0KEHUA.

36. lHple aAMMHUCTPATUBHO-IIPABOBBIE PEKUMBI.

37. IloHsiTie aIMUHUCTPATUBHON OTBETCTBEHHOCTH.

38. AAMMHHMCTPaTUBHOE IPABOHAPYIIEHHUE U €TI0 IPU3HAKHY.

39. FOpunnueckuii cocTaB aAMUHUCTPATUBHOTO TPABOHAPYIIICHUS.

40. IlonsiTie 1 eI aIMUHUCTPATUBHBIX B3bICKAHHM.

41. Buasl aIMUHUCTPATUBHBIX B3bICKAHHI.

42.1lonsiTME ¥ CcUCTEMa OpraHOB, YIOJHOMOYEHHBIX paccMaTpuBaTh Jieja
aJIMUHHUCTPATUBHBIX MPABOHAPYILICHUSX.

43. Buzbl opraHoB aJIMUHUCTPATUBHON IOPUCINUKIIHH.

44. TlonBe1OMCTBEHHOCTH 1€ 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHHUSX.

45. CymHOCTb U BUIbl AMUHUCTPATUBHOTO TIpoLIecca.

46. ATIMUHUCTPATUBHOE TPOU3BOJICTBO.

47. AIMUHUCTPATUBHO-IIPOLIETyPHOE ITPOU3BOJICTBO.

48. Buasl npouenypHbIX MPOU3BOICTB.

49. AaMuUHUCTpaTUBHAS IOPUCTUKIIHSL.

50. IloHsiTve 1 OCHOBHBIE YEPTHl AAMUHUCTPATUBHON FOPUCIUKIINH.

51. Buabl aAMUHUCTPATUBHO-IOPUCAUKIIMOHHOTO TPOU3BOCTBA.

52. [Ipon3BoaCTBO 1O J1ejaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSX.

53. MexaHu3M MeXO0TpaciieBOro TOCyJapCTBEHHOIO YIIPaBJICHMUS.

54. YrpaBneHrue SKOHOMUYECKOH chepoid.

55. Ynpasnenue B cdepe 3KOJIOTHH.

56. YrpaBnenue (MHaAHCAMH B KPEIUTOM.

57. YupasneHue o0pa3oBaHUEM.

58. YnpaBneHue 31paBOOXPAHCHUEM.

59. BouHckas 00513aHHOCTh U KoMILIeKToBaHue Boopyxenubix Cui PO.

60. [IpaBoBOE MOI0KEHUE MUJIULINH.

61. YrpaBneHue HHOCTPAHHBIMU JI€TaMH.

62. YrpaBneHnue B 00J1aCTH IOCTHITHH.

63. [lonsatue rpaxkaanckoro npasa. [Ipeamer, METO1 U MPUHLHUIIBI IPABOBOTO
peryinupoBaHusl.

64. IloHsiTHE U CTPYKTYypHBIE OCOOEHHOCTH TPAXKIAHCKOTO TIPABOOTHOIICHHUS.

65. Kimaccudukarus mpaBoOTHOIICHH.

66. ITonsTHE U coepkaHue MTPABOCIIOCOOHOCTH TPaX/IaH.

67. [lonsatue, copepaHue U pa3HOBUIHOCTH JIEECIIOCOOHOCTH TPaXK/IaH.

68. JleecrtocoOHOCTh HECOBEPIICHHOJICTHUX . DMaHCHIIAIIHSL.

69. Orpanudenue neecrnocooHocTr rpaxkaad. [Ipu3Hanue rpak1aHiHa HEIeeCITOCOOHBIM.
Orneka ¥ MONeYUuTEIHCTBO.

70. [Topsa0K, YCIOBHS ¥ IPABOBBIC MOCICACTBHUS TPU3HAHUS TPakIaHHA 0€3BECTHO
OTCYTCTBYIOIIUM U OOBSIBICHUS €T'0 YMEPIIIHM.

71. IloHsiTve ¥ MPU3HAKU IOPUAUYECKOTO JIUIIA.

72. O6pa3oBaHue IOPUANYECKHX JIUL. Y UPEAUTEIbHBIC TOKYMEHTHI.

73. CiocoOsI peKpanieHus OPUIAIECKUX JIHII.

74. O01IeCTBO ¢ OTPAaHUYECHHOW OTBETCTBEHHOCTHIO.

75. KoMMepueckre IpUIuYeCcKHe JIUIA: MOHITHE, TPU3HAKHA U BUIbI.

76. Hexommepueckne opraHu3aliu: MOHATUE, IPU3HAKU U BUJBL.

77. HecocTosTenbHOCTH (0AaHKPOTCTBO) FOPUAMYCCKUX JIHUII.



78.

79.
80.
81.

82.

83.
84.

85.
86.
87.
88.
89.
90.
91.
92.
93.
94.
95.

Poccuiickas ®enepanust, cyobektsl Poccuiickoit deaepannu, MyHHIIUIIATbHbIE
00pa3zoBaHus KaK CyOBEKTHI TPaXKIaHCKOTO MpaBa.

[TonsiTHe U BUIBI 0OBEKTOB TPAKIAHCKUX TIPaB.

Bemu kak 00beKThI TpakIaHCKUX MPABOOTHOIICHW. Buapl Bemei.
HematepuanpHbie 651ara kKak 00BEKThI TPAKAAHCKUX MPaB. 3allUTa YeCTH, TOCTOMHCTBA U
JIETTIOBOM penyTaluu.

OcHoBaHUs BOSHUKHOBEHUS, I3MEHEHHUSI U MPEKPALIEHUS TPAXKIAHCKIX
npaBooTHomeHni. Knaccudukanus ropuanueckux (HaKToB.

[lonsiTue, BUIIBI ¥ YCIOBUS AEUCTBUTEIBHOCTH CJIEOK.

HeneiicTButenbHOCTD caenoK. Buabl u mpaBoBbIe MOCIEACTBUS HEAECHCTBUTEILHOCTH
CHEJIOK.

@®opmbl U c1OcOObI 3aIIUTHI TPasKIaHCKUX MpaB. [IpeacTaBUTENLCTBO.
[TonsiTre, BUBI U (HOPMBI TPAKIAHCKO-TIPABOBON OTBETCTBEHHOCTH.

CocraB rpaxIaHCKHX MPaBOHAPYIIEHUH. Bpen B rpaxaaHCKOM TIpaBe.
OcHoBaHMsI MPHOOPETEHNUS U NIPEKPAIICHUS TPaBa COOCTBEHHOCTH.

[IpaBo cOOCTBEHHOCTH Ipa)<IaH U IOPUAUYECKUX JTULI.

ITpaBo rocynapcTBeHHOW U MYHHIIMIIATBHON COOCTBEHHOCTH.

ITonsaTre 1 BUIBI 00IIIEHl COOCTBEHHOCTH.

3amuTa mpaBa COOCTBEHHOCTH U JAPYTUX BEIIHBIX MPAB.

[TonsiTre u BUIBI 00S13aTENBCTB.

OcHOBaHHSI BOSHUKHOBEHHSI 00sI13aTEIIbCTB.

[TonsiTHE, MPUHLIMITBI UCTIOTHEHUS 005I13aTENIbCTB.

10. TpeOoBaHMs K IPOMEKYTOYHOM aTTECTAIMU MO AU CHUILINHE.
[TpomMexyTodHast aTTeCTaIUs BBHITIOMHSAETCS B OpME OllEHKH MO pelTHHTY (Ha 2 Kypce)

1 3K3aMeH (Ha 3 Kypce).
B nmosiHOM 00BbeMe OIleHOYHBIC MaTepuaibl XpaHATCs Ha Kadeape, peann3yromiel JaHHYI0

aucturinHy.  OLIEHOYHBIE MaTepUabl

C aBTOMAaTHU3UPOBAHHOW MPOBEPKON PE3YyIbTATOB

oOyuyeHus (IpU HAJTUYMHU) pa3MELAlOTCsS B AJIEKTPOHHOW HMH(OPMALMOHHO-00pa30BaTEIbHOM
cpene yHuBepcuTeTa Ha caiTe https://Ims.bspu.ru.

IInanupyemMblie ypoBHH ¢()OPMHUPOBAHHOCTH KOMIIETEHIMI 00y4a0 M XCSI
U KPHUTEPHH OLCHHBAHUSA

YpoBHU OcHoBHble nipu3Haku | OCHOBHBIE TPU3HAKU [TsaTnbanmpHast BPC, %
BBIJIETICHUS] YPOBHSI nIKan€a OCBOEHUS
(oTamsl (axamemuueckasi) | (peUTHHTO
dhopmMupoBaHUS OIICHKA Bas
KOMIIETEHIINH, OLICHKA)
KPUTEPUN OLICHKH
c(hOpPMUPOBAHHOCTH )
[ToBbIlIEeHHBI TBopueckas Bxmrouaer OtnanyHo 90-100
JeSITeTbHOCTD HIDKECTOSIINN
YPOBEHb.
YMeHue
CaMOCTOSITENIEHO
MPUHUMATH PEIlIeHUE,
pemiarthb
npobiemy/3agaay
TEOPETUYECKOTO UITU
MIPHUKJIATHOTO




Xapakrepa Ha
OCHOBE M3Y4YE€HHBIX
METO/IOB,
IIPUEMOB,
TEXHOJIOTUH.
bazoBblit [Ipumenenue Bxnrouaer Xopouio 70-89,9
3HAHUM U YMEHUH HUKECTOSIIITU I
B OoJiee IMUPOKUX YPOBEHB.
KOHTEKCTax CriocoO6HOCTB
yueOHOH u cobupars,
npodeccroHaibHO CUCTEeMaTU3UPOBATh,
i 1esATeNbHOCTH, aHAJM3UPOBATh U
HEXeIu 10 IrpaMOTHO
o0pa3ity, ¢ UCIIOJIb30BaTh
OonpIei nHpopMaIuio u3
CTETICHBIO CaMOCTOSITENTEHO
CaMOCTOSITENIbHOCTH U HalJCHHBIX
WHUIIMATUBBI TEOPETUYECKUX
UCTOYHUKOB U
WLTIOCTPUPOBATh MU
TEOPETUYECKHE
MIOJIOKECHUS WIIH
000CHOBBIBAaTh
MIPAKTUKY
NPUMEHEHHUS.
Y noBneTBopuTENDH PenponyktuBHas N3noxenue B VY nosnerBoputens | 50-69,9
HBIH JeSITeNIbHOCTD npeenax 3ajgad HO
(ocTaTo4HbIN) Kypca TEOPETUYECKU U
MPaKTUYECKHU
KOHTPOJIUPYEMOTO
MaTepuaia
HeynosnerBopure | OTcyTcTBHE MPU3HAKOB yaOBiIeTBOpUuTeNnbHOro | HeynosnerBopute | Menee 50
JIbHBIN YPOBHSA JBHO

Pesynbrarhl TEKylIero KOHTPOJISI M IPOMEKYTOYHOM AarTeCTallMd B COOTBETCTBUU C
MPUMEHSIEMON YHUBEPCUTETOM OANTbHO-PEUTHHTOBON CHCTEMOM OIEHKH KadyecTBa 00pa30BaHUs
BHOCSTCSI B JJICKTPOHHBIE BEIOMOCTH U TaKHUM 00pa3oM OTOOpakalTcs B DIIEKTPOHHOM
nopTdoJIMo CTYACHTAa B JIEKTPOHHON MHPOPMAIIMOHHO-00pa30BaTEILHON Cpe/ie YHUBEPCHUTETA.
Pe3ynbrarel mpoMexyTouHON arrtecTanuu (KpoMe HEYJIOBIECTBOPHUTENIbHBIX) BHOCATCS U B
3a4ETHBIE KHUKKU CTYJEHTOB.

Pa3zpadorunk:

K.J0.H., JOmeHT Kadeapsl mnpaBa u oOmecTtBo3Hanus bBITIY wum. M.AkMymibl
1.1 .NcxakoB

K.J0.H., JOmeHT Kadeapsl mnpaBa u odOmecTtBo3Hanus bBITIY wum. M.AkMymibl

&D.D.JIutBMHOBNY

JKCNepThI:
Brewnuii




K.0.H., OPHCKOHCYJIBT YTpaBieHus no aenam apxuBos Pb WN.I'. Acdannuspona,

Buympennuu
K.II.H., JOLUEHT Kadeapbl  mpaBa u oOmectBo3Hanuss BITIY wum. M.Axmymibl

C.P.MycudymnmuH.



MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLEHOYHBIE MATEPUAJIBI
K.M.03.06 TPYIOBOE ITPABO
PexoMmeHyeTcs IUIsl HalpaBJICHHS TTOITOTOBKH
44.03.04 IlpodeccuonanpHoe 00yueHue (TI0 OTPACIIIM),

HanpaBlieHHOCTD (Tipoduib) «IIpaBoBoe U JOKYMEHTAIMOHHOE O0ECTieueHne
YIPABJICHUS

KBanugukanus BeITyCKHUKA: OaKanaBp



B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 3aJaHUSI U WHBbIE MaTepUabl
JUIsL  OLEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEPU3YIOIIMX ATamnbl (OPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIIbl HAIIPABJICHBI Ha (POPMUPOBAHHE KOMIETECHIIUI B
cootBercTBuu ¢ ®I'OC BO. Cenenust o GopMHpPYEMBbIX KOMIETEHITUAX COJIEPKATCSA B 0OIIeH
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o6beMe orieHOYHbIe MaTepraibl XpaHaTcs Ha kadeape, peanu3yromen JaHHYI0
muciumuinHy.  OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3ysbTaTOB
o0ydeHus1 (IpW HAJIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie yHUBEpCcUTeTa Ha caiite https://Ims.bspu.ru

O0beM AUCUMIVIMHBI U BUABI y4eOHO#i padoThl 3aduKCHpOBaHBl y4eOHBIM IUIAHOM
OCHOBHOM TIpo(pecCHOHAILHON 00pa30BaTEILHOM MPOrpaMMbl IO YKAa3aHHOMY HAINpaBIICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMUUECKUX Yacax.

Yacel KOHTAKTHOM pabOThI U CAMOCTOSTENILHOW pabOThI CTYIEHTA U 4achl, OTBOJMMBIE HA
IpoIeTypbl KOHTPOJIS, MOTYT paznuyaTthes B yueOHbIX anax OITOII mo ¢opmam oOyueHusl.

OO0beM KOHTAaKTHOM pabOTHl BKJIIOYACT Yachl KOHTAKTHOM ayJUTOPHON pabOThI
(JIeKIUK/TpaKTHUECKUE 3aHATHUS/ TabopaTOpHbIe pabOThI), KOHTAKTHOW BHEAyAUTOPHON pabOTHI
(KOHTPOJIb CaMOCTOSITEILHON paboThl), Yachl KOHTAKTHOW pabOTHI B MEpPUOJA aTTECTaIlWH.
KonraktHas paboTa, B TOM 4YHCIE€ MOXET IPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOM
MH(POPMALIMOHHO-00pa30BaTENIbHOM Cpellbl YHMBEPCUTETa C HCIOJIb30BAHUEM PECYPCOB CETH
WHTepHeT 1 AMCTaHIMOHHBIX TEXHOJIOTHH, Ha caifte https://Ims.bspu.ru.

PexomenayemMasi TeMaTHKa Yy4eOHBIX 3aHATHI CEMHHAPCKOro THNA (CEMHHAapHI,
MPAKTUYECKHE 3aHATHSI, KOJUIOKBUYMbBI U MHBIE aHAJIOTUYHBIE 3aHATHSA):
TemaTuka NpakKTHYECKUX 3aAHATHH

Tema Ne.1 ITpaBoBoe peryiaupoBaHue AUCLUIIINHBI TPYAA.
Bomnpocs! juist 06cykaeHus:

1. BHyTpeHHuii TpyaoBO#l pacnopsIoK.

2. VYcraswl o guctuiuinHe. [IpaBa u 00s3anHOCTH pabOTHUKOB. [IpaBa u 00s3aHHOCTH
paboTtonarens.

3. Meroasr obecnieueHus TPYAOBOU THUCIIUIUIAHEI.

4. Mepsl TOOHIPEHUS IO TPYAOBOMY MPABY: MOHSATHE, BUIBI U MOPSIIOK TPHUMEHEHUS.

5. JlucuMmiuHapHas OTBETCTBEHHOCTh pa0OOTHUKOB 33 COBEPIICHHE TUCIUIUIMHAPHOTO
npoctynka. [ToHsTHe, BUIBI TUCITUTUIMHAPHONW OTBETCTBEHHOCTH (00IIast u
cnenuanbHas). [lopsaok nmpuBieyeHns: paOOTHUKOB K JUCIUILIMHAPHON
OTBCTCTBCHHOCTH.

6. JlucuumimHapHasi OTBETCTBEHHOCTh PYKOBOJUTEISI OPraHU3alUM, €T0 3aMECTUTEIICH.

Tema No.2 OcoOEHHOCTH PETyIMPOBAHUS TPYIOBBIX OTHOIICHUH
OTJIENIbHBIX KaTeropuil pabOTHUKOB
Bormpocs! utst 06CcykIeHUS
['ocynapcTBeHHbBIE TapaHTHH B 00JIACTH OILIATHI TPY/Ia.
Mertoabl TpaBOBOTO PETYIUPOBAHUS OILIATHI TPY/IA.
3. TloHsATHe M MOPSIAOK YCTAHOBIEHUS TapAHTUIH, KOMIIEHCALMI U JIBTOT MO TPYJIOBOMY
MpaBy.
4. TapanTuu npu BHINOJIHEHUH PaOOTHUKAMU TOCYJapCTBEHHBIX, OOIIECTBEHHBIX
00s13aHHOCTEH 1 0053aHHOCTEH B MHTEpPECcax KOJUIEKTUBA pAaOOTHHUKOB.

N —



3.
6.

KomneHcanuu MaTepualibHBIX 3aTpaT paOOTHUKA B CBSI3U C TPYAOBOU ACATEIBHOCTHIO.
JIbrotsl 111 paOOTHUKOB, COBMEIIAIOIINX padOTy C O0y4eHHEM

JlabGopaTopHbIi NPAKTUKYM HE IPEAYCMOTPEH

TpebdoBanusi k camocTosATeIbHOM padoTe cryaenToB Haznauenuem CPC siBisieTcs 3ak-

peIlIcHUuEe CBEIEHMM, IOJIYyYEHHBIX CTYJEHTaMH B XOJ€ ayAUTOPHBIX 3aHATHH. PeanbHas
CaMOCTOsITEeNIbHAs PadoTa SABJISIETCS UCKIIOUYNUTEIBHO BaKHBIM JIEMEHTOM B Jiesie 3((EeKTUBHOTO
yCBOEHHsI Marepuaia. B mporecce camMoCTOATENbHOM paboThl y CTyAeHTa HauOoiiee YeTKO
BO3HHUKAEeT HEOOXOAMMOCTh LIEIOCTHOTO, CUCTEMHOIO BOCHPUATHUS COJAEPKAHUSA JUCLUIUIMHBL,
NOTPeOHOCTh TPUBJICUCHHS JIOTIOJHUTENIBHBIX CBEIEHUH M3 PEKOMEHIOBaHHON y4yeOHOU u
METOJUYECKOW JIUTEPaTyphl, INPOCMOTpPa M H3Y4YCHMs 3allUCEH, CHIEIaHHBIX BO BpeMs
ayIUTOPHBIX 3aHATHUM.

10.

11.

12.

13.

Bunapt CPC: muchbMeHHBIN aHAN3 3aKOHOAATEIBHOTO aKTa, Hammrcanue pedepara

IInceMeHHbBIH aHAIN3 3AaKOHOAATEJILHOI0 aKTAa

3akoH P® «O 3anstoctn HaceneHusa B Poccuiickoit @enepanun» ot 19 anpensa 1991 r. B
pen. ot 31.12.2006 // BemomocTtu P®. 1991. Ne 18.

3akoH P® «O rocymapcTBeHHOW TpakaaHckou ciayxkOe Poccuiickoit @eneparuu” ot
27.07.04 // Poccuiickas razera. 2004. 31 uross.

®enepanbHbli 3aKOH «O POCCHUUCKOM TPEXCTOPOHHEH KOMMCCHUU IO PETYIUPOBAHUIO
COLIMATILHO-TPYAOBBIX OTHOIICHUW» OT 2 ampens 1999 r. // Poccuiickas razera. 1999. 12
Masl.

3akoH P® ot 19 despanst 1993 r. Ne 4520-1 B pea. ot 29.12.2004 «O rocynapcTBEeHHBIX
rapaHTUSAX M KOMIEHCAUMSIX JUIsl JIML, paboTaromMX W MPOKUBAIOIIMX B pailoHax
Kpaiinero CeBepa 1 npupaBHEHHBIX K HUM MecTHOCTSX» // Benomoctu P®. 1993. Nel6.
Cr. 551.

@denepanbHblii 3aKk0H «O0 00s3aTENTFHOM CTPaxXOBAaHUM OT HECYACTHBIX CIy4YacB Ha
MPOM3BOJICTBE M TpodeccHoHaIbHbIX 3a0oseBanui» oT 24 wuions 1998 r B pem. ot
01.12.2004. // Poccuiickas razera. 1998. 12 asrycra.

®denepanpHblil 3ak0H «O0 00benMHEHUSIX paboTomaTeneit» ot 27 Hosops 2002 r B pen.
ot 05.12.2005. // Poccuiickas razera. 2002. 30 Hos1Ops1.

O®enepanpublii 3ak0H «O  mpodecCHOHATBHBIX COM03aX, WX MpaBaX H TapaHTHAX
nestenbHOCTH» OT 12 stHBapsa 1996 r B pex. ot 09.05.2005 // Poccuiickas razera. 1996. 20
SIHBapA.

IlocranoBnenue IlpaButensctBa P® ot 16 ampens 2003 r. Ne 225 «O TpymoBbIxX
kHmkKax» // C3 P®. 2003. Ne 16. Ct.1539.

[TocranoBnenue IlpaBurensctBa P® ot 14 nHosOps 2002 1. Ne 823 «O mopsuke
YTBEPKACHUS TepeuHel JODKHOCTeW U paboT, 3aMellaeMbIX WM BBINOJHIEMbIX
paboTHUKAaMH, C KOTOPBIMUA PabOTOATENh MOXET 3aKI0YaTh MHUCHMEHHBIE JOTOBOPHI O
MOJTHOW  WHAMBUAYaJTbHOW WM  KOJUIEKTMBHOW  (OpuragHol)  MarepuaabHOM
OTBETCTBEHHOCTH, a TaK)Xe€ THIIOBBIX (OPM JOrOBOPOB O TOJHON MaTepuanbHOU
orBercTBeHHOCTHY // C3 PD. 2002. Ne 47. Crt. 4678.

3akon Pb ot 05.11.93 Ne BC-21/23 B pea. ot 03.11.06 «O npodeccnoHaIbHBIX COI03aX»
//M3Bectus bamkoptoctan 1998. 7 anpens.

3akon Pb ot 05.11.93 Ne BC-21/25 B pen. ot 30.12.05 «O6 oxpane Tpyna B Pecybnuke
bamkoproctan» //WU3Bectus bamkoprocran 1998. 7 anpens.

IlocranoBnenue Ilnenyma BepxoBHoro Cyna P® «O mpakTuke NpUMEHEHUS CyAaMu
TpynoBoro komekca Poccuiickoii ®eneparuu» ot 17 mapra 2004 r. // Poccuiickas
razeta. 2004. 30 mapra.

[TocranoBnenue Ilnenyma BepxoBHoro Cyma P® «O npumeHeHHH CyJIaMH
3aKOHOAATENhCTBA, PETYIHPYIOIIET0 MaTepPHAILHYI0 OTBECTBEHHOCTh PAOOTHUKOB 3a



14.

15.

16.

17.

18.

19.

10.

11.

12.

yiep0, MpUYMHEHHBIH paboTtomatento» ot 16 HosOps 2006 r. Ne 52 // Poccuiickas
razera. 2006. 16 HOAODsI.

Hexmapamuss MOT «O6 ocHoOBoOIONIararomuX MPUHIIMIIAX U MIpaB B cdepe Tpyaa» oT 18
utoHst 1998 r. // bubnuoreuka razersl. 1999. Ne 22-23.

KonBenuuss MOT Ne 98 1949 «O mpaBe Ha opraHu3alMi0 U BEIEHUE KOJUIEKTHBHBIX
nieperoBopoBy // bubnmoreuka Poccuiickoit razetsl. 1999. Ne 22-23.

KonBentmuss MOT Ne 154 1981 r. «O coxeiicTBUM KOJUIGKTHBHBIM TE€peroBopamy //
bubnunoreuka Poccuiickoit razetst. 1999. Ne 22-23.

Konsennus MOT 1964 r. «O nonutuke B 0071aCTH 3aHITOCTHY. MEXTyHAPOIHBIE aKTHI O
mpaBax dyenoBeka. COopHuMK mokymeHTOB. M.: M3marenbckas rpynma Hopma-Uuabpa.
1998.

Konpenmus MOT 1988 r. «O comeicTBUM 3aHATOCTH W 3aIUTE OT O0e3pabOTHIIBI».
MexayHapoiHble akThl O IMpaBax uenoBeka. COOpHUK AOKymMeHTOB M.: M3parenbckas
rpynma Hopma-Muadpa. M. 1998.

Konenmusas MOT Ne 44 «O mocoOusix numam, SBISIOIIMMCS 0e3pabOTHBIMHM IO HE
3aBUCSIIMM OT HHUX OOCTOSITENbCTBaM». MexayHapoIHble aKThl O IpaBax YeloBeKa.
C6opuuk nokymeHToB. M.: M3narensckas rpynna Hopma-HUuadpa. M. 1998.

Hanucanue pedepara Ha Temy

OO01mue ocHOBaHUS IPEKpaIIeHUs TPYA0BOTO noroBopa (ct. 77 TK PD).

Pacrop:keHue Tpy10BOro JOroBopa Mo HHHUIMATHBE PA0OTHHUKA.

PacropxeHnue Tpy1oBOro J0roBopa B Cydae JMKBUIALMHI OPraHU3aMK 00 TpeKpaIieHus
JEeSTeNILHOCTH padoToaarenieM — pusndeckum juroM (1.1 ct. 81 TK PD).

PacropkeHue TpyaoBOrO JOTOBOpPAa B CBSI3M C COKpAILICHMEM YHCIEHHOCTH WJIM LITaTa
paboTtHuKoB opranu3aiuu (1.2 ct. 81 TKPD).

Pacrop>xeHue TpymOBOro JI0OrOBOpa B CBSI3M C HECOOTBETCTBUEM PAOOTHUKA 3aHMMAaeMOU
JOJDKHOCTH WIIH BBITIOHsIeMOo# paboTe (1. 3 cT. 81 TK PD).

Pactop>keHne TpyZOBOrO JOroBOpa B CBSI3M CO CMEHOM COOCTBEHHHMKA HMMYIIECTBA
opraHu3anuy (B OTHOIICHWH PYKOBOAWTENS OPraHW3allid, 3aMECTUTENed W TJIaBHOTO
oyxranrepa — 1.4 ct. 81 TKPD).

PacTopkeHre TpyoOBOTO JOrOBOpa B CBS3M C HEOJAHOKPATHBIM HEHCIOJIHEHHEM
pabOTHUKOM 0€3 YBaXHUTENbHBIX NPUYMH TPYIOBBIX OOS3aHHOCTEH, €CIM OH HUMEEeT
muctumuinHapHoe B3bickanue (1.5 cT. 81 TK PD).

PacropxeHue TpyaoBOTO JOTOBOpa B CBA3M C OJHOKPATHBIM TpyObIM HapylleHHEM
paboOTHUKOM TPYOBBIX 00si3aHHOCTEH (11. 6 cT. 81 TK PD).

PacropxxeHune TpyZoOBOro JOroBopa B CBS3M C COBEpIIEHHEM BHHOBHBIX JICHCTBHIA
pPabOTHUKOM, HETIOCPEACTBEHHO OOCITY)KHBAIOIIMM JICHE)KHBIC MM TOBapHBIC IICHHOCTH,
€ClIi 3TH JACUCTBUS JAIOT OCHOBAaHUS I YTpaThl JOBEPHs K HEMY CO CTOPOHBI
paboronarens (1.7 ct. 81 TK PD).

PacropyeHune TpyJ0BOTro 0roBOpa B CBSI3U C COBEPILICHUEM PAOOTHUKOM, BBITIOTHSIOIIUM
BOCITUTATENIbHBIC (DYHKIIUH, aMOPATFHOTO MPOCTYIKA, HECOBMECTHMOTO C MPOJODKEHHEM
nanHou padoTtsr (1.8 cr. 81 TK PD).

Pacrop>xeHne TpymoBOTO IOTOBOpa B CBS3M C INMPHHSATHEM HEOOOCHOBAHHOTO PEIICHHS
PYKOBOJMTENIEM OpraHu3aiuu (¢punuana, NpPeACTaBUTENbCTBA), €r0 3aMECTHUTENIEM U
TJIaBHBIM OyXTrajuTepoM, TOBJIEKIIEro 3a cO0OH HapyIIeHHWEe COXPAaHHOCTH WMYIIECTBA,
HENPaBOMEPHOE €T0 MCIOJIb30BaHUE WIM MHOM yIepO UMYIECTBY opranu3auuu (.9 cr.
81 TK P®D).

[Ipekparienie TPyIOBOTO JOTOBOPA B CBS3M C OJHOKPATHBIM TI'PYyObIM HapyIIeHHEM
PYKOBOAMTENIEM OpraHu3anuu (puimana, MpecTaBUTeNbCTBA), €T0 3aMECTUTEIISIMA CBOHX
TpyaoBbIX o0s3anHOCTeH (11.10 cT. 81 TK).



PykoBoncTBysich nosokeHusMu crateu 47 u crateu 48 denepanbHOro 3akoHa ot 29
nekabpss 2012r. N 273-®3 "O6 o6pasoBanuu B Poccuiickoit denepanuu" HaydHO-
nenarornyeckie pabOTHUKM W HMHbBIE JIMIA, MPUBJIEKaeMble YHHBEPCUTETOM K peaH3aliu
JAHHON 00pa30BaTeNbHOM IPOrpamMMbl, MOJB3YIOTCA MPEAOCTABICHHBIMH aKaJeMHUYECKUMHU
npaBaMd M CBOOOJaMH B 4YacTH CBOOOBI MpeNojaBaHMs, CBOOOIBI OT BMELIATEIbCTBA B
MpoeCCHOHANIBHYIO  JIESATEILHOCTh; CBOOOABI BHIOOpAa M HCIIONB30BAHUS MEJArOTHYCCKU
000CHOBaHHBIX (POPM, CPEACTB, METOJNOB OOy4YEHHsS M BOCIUTAHMS;, IpaBa Ha TBOPYECKYIO
UHHUIMATUBY, pa3pabOTKy M TNPUMEHEHHE AaBTOPCKHUX IPOrpaMM M METOJOB OOydeHHs u
BOCIIUTAaHUsI B TpeJeiax peaju3yeMoil 00pa3oBaTeNbHOW MpOrpaMMbl M OTACIBHOU
JUCLUTUIMHBL

Hcxons u3 paMoOK, YCTAaHOBJIEHHBIX YYEOHBIM IUIAHOM IO TPYJOEMKOCTH W BHAAM
yuyeOHOIl paboThl MO JUCHMIUIMHE, NpPEenojaBaTelb CaMOCTOSTEIbHO BBIOMPAET TEMAaTHKY
3aHATUH 10 (hopMaM M KOJUYECTBY YaCOB MPOBEACHUS KOHTAKTHOW pabOTHI: JIEKUUU U HHbIC
y4eOHbI€ 3aHATHA, IPeJyCMaTpUBAIOIINE IPEUMYIIECTBEHHYIO Nepeaady yueOHoi nHdopMauu
npernojaBaTeaeM M (WiIM) 3aHATHS CEMHHAPCKOro THMA (CEeMUHAphl, MPAKTUYECKHUE 3aHATHS,
MPaKTUKYMBI, JJA0OpaTOpHBIC PaOOThI, KOJUIOKBUYMbl ¥ WHBIC aHAJIOTHYHBIC 3aHATHA), W (WIJIH)
TPYNIIOBbIE  KOHCYJIbTAallMM, W (WJIM) HWHAMBUAYaIbHYIO paboOTy  oOydarommxcsi C
npenojaBaTeaeM, B TOM  UHCIE€ HMHIUBUAYAIbHBIE KOHCYJIbTallMM (1O  KYPCOBBIM
paboTtaM/mipoeKkTaM — TpU HAJIUYUU KypCOBOM pabOTHI/IpOEKTa MO JAaHHOW IUCHMIUIMHE B
y4eOHOM TIJIaHE).

PexomenayeMas TeMarvka 3aHATUM MaKCHUMAJIbHO IIOJIHO PEANU3YeTCs B KOHTAKTHOMN
pabote co crymeHTamMu O4yHOM (opmbl oOydeHus. B ciydae peanmsanum oOpa3oBaTeIbHOM
OporpaMMbl B 3a0YHOW / OYHO-3209HOH (opMe TPYJOEMKOCTh IUCLUUIUIMHBI COXpaHSETCH,
OJIHAKO 00BEM Yy4eOHOro Marepuaja B 3HAYUTEIHLHOM YaCTH OCBAaMBAETCS CTYICHTaMH B popMme
camMocTosiTeNbHOW  paboTel. Ilpm sToM TpeboBaHUS K OXHUIAEMbIM 00pa30BaTEIbHBIM
pe3yiabTataM CTYAEHTOB 10 JAaHHOW JUCHMIUIMHE HE 3aBUCAT OT (OpMBI peanu3aluu
00pa3oBaTeNbHON MPOTPAMMBI

MeToanyecKue peKOMeHAANMH M0 H3Yy4YEeHH IO THCHUTIHHBI

Yu4eOHbIl Kypc MPHU3BaH CIIOCOOCTBOBATH (POPMUPOBAHUIO YMEHUN OPHUEHTHUPOBATHCS B
YIPaBJIEHYECKUX CUTYaLUSAX U OIPENeNATh HEOOXOIUMOCTh U BO3MOKHOCTH MCIIOJIB30BaHUS
JOKYMEHTOB Ha Pa3IMYHBIX HOCHUTEISAX W WH(OPMAIMOHHBIX IMOKa3aTelei, 00ecTieunBarOIInX
BBIIIOJIHEHHE  COOTBETCTBYIOIIMX YIPABICHYECKHX MPOIENYp, COCTaBIATb, OPOPMIATH H
UCTIOJIb30BaTh KOHKPETHBIC BUIBI IOKYMEHTOB.

W3ydenue xypca CTPOMTCS Ha M3JIOKEHHM JIEKIMOHHOTO MaTepualia M MPAaKTUYECKUX
3aHATHA. JloTMKa W3JI0KEHUs Marepuaja MoApa3yMeBaeT, YTO YacTh 3aHITHN TPOBOJUTCS B
MHTEPAKTHUBHON (hopMe: 3TO MpakTUieckoe 3aHsATHE 1Mo TeMe «OCOOEHHOCTH peryIHpOBaHUs
TPY/ZOBBIX OTHOUICHWH OTACTBHBIX KAaTEeropuid paOOTHUKOB. 3alIuTa TPYIOBBIX IPaB
paboTHHKOB. Pa3perieHne TpyaoOBBIX CIIOPOBY», II€ MCIOJB3YIOTCS Takue (opMbl paboThI, Kak
TPYNIIOBAsi JHUCKYCCHS. Pe3ynbTaToM HMHTEPAKTHBHOTO B3aHMMOJCHUCTBUS SIBIISTIOTCS TIONYYCHUC
CTYJCHTOM HaBbIKa YOJIMYHON 3aIUTHI 110 COACPKAHUIO PACCMATPUBACMON TEMBI.

B caydae oprammzanmmm ydeOHOH pabOTBI € HCHOJB30BAHWEM AMCTAHIIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJOTMHA 3aHATUS MPOBOIATCS B DIIEKTPOHHOM HH(POPMALMOHHO-
00pa3oBaTenbHON Cpejie YHUBEpCUTEeTa Ha caiTe https://Ims.bspu.ru.

Wuctpykuuu i paboThl B CHCTEME AUCTAaHIIMOHHOTO 00yUYeHHsI pa3MeEIleHbl Ha caiiTe u
anapecoBanbl Kak npenoaasatensiM  (https://lms.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

IIpumepHBIi epeYeHb BONPOCOB K YCTHOMY 3a4eTy

I. IIpeamer TpymoBoro mpasa. OTinM4yue mpeameTa TPYI0BOro MmpaBa OT MPEAMETOB APYTHUX
oTpacJiel IIpasa.
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Cdepa neiicTBust TPYyIOBOTO 3aKOHO/IATEIILCTBA.

Merton TpyAOBOIO MpaBa U €ro 0COOEHHOCTH.

Ilonsgrue u BUBI UICTOYHUKOB TPYAOBOTO IIpaBa.

O6mas xapakrepuctuka Konctutynmuu P®, TK P® kak OCHOBHBIX HCTOYHHKOB
TPYJOBOIO IIpaBa.

[TpuHLMTIBI TPYIOBOTO TpaBa.

TpynoBoe nMpaBOOTHOIIIEHUE: TOHATHE, CYOBEKTHI, COJIEPKAHUE.

XapakTeprucTHKa OTHOLLIEHUH, HEMOCPEACTBEHHO CBSI3aHHBIX C TPYAOBBIMH.

[lonsiTHE KOJJIEKTUBHOTO JOTOBOPA, €ro COJEp)KaHHWE, TMOPSJIOK 3aKIIOYEHUs,
OTBETCTBEHHOCTb 32 €r0 HEBBITIOJIHEHUE.

. O6mas xapakrtepuctuka 3akoHa P® «O mnpodeccrmoHambHBIX COIO3aX, MX MpaBax H

TapaHTHSIX JIESITEITEHOCTH.
ConuanbHOE MapTHEPCTBO: MOHATHE, PUHITUTIBI, CUCTEMA U (DOPMBI.

Oo6mas xapaktepuctuka denepanpHoro 3akoHa «O 3aHITOCTH HaceneHus: B PDy.

[ToHsITHE U BUIBI 3aHATOCTH.

[TonsiTe 1 mpaBoBOiA cTaryc 6e3padoTHOTO. [IpaBoBOE perympoBaHue OOIIECTBEHHBIX PadoT.
ITocobue mo 6e3paboTuiie, €ro pasMepsl, MOPSIIOK U CPOKHU BBITIIATHI.

[Mopsimok mpuema Ha paboTy, Gopma TPYAOBOTO IOTOBOpA, BCTYIUICHHUE TPYIOBOTO
JIOTOBOpA B CHITY.

[loHATHE TPYIOBOTO IOTOBOpA, €ro OTJIMYHE OT JIOTOBOPOB TPaXKIaHCKO-TIPABOBOTO
XapakTepa.

ConeprkaHue TpyIOBOTO JJOTOBOPA.

HcneiTanue npu npueme Ha padoTy.

[ToHsTHE W BUIIBI IEPEBOIOB.

V3meHeHue ornpeieIeHHbIX CTOPOHAMH YCIIOBUH TPYIOBOTO JIOTOBOPA.

[Tepemenienne paboTHHKA.

Bpemennblie mepeBo ikl pabOTHHKA 110 HHUILIMATHBE Pab0TOaaTes.

OtcTrpanenue paboTHHUKA OT PabOTHI.

OO01mue ocHOBaHUS TPEKpaIIeHUs TPYA0BOTO oroBopa (ct. 77 TK PD).

Pacrop:keHue Tpy10BOro JOroBopa Mo HHHUIMATHBE PA0OTHHUKA.

Pacropskenrie TpyJI0BOrO JOroBOpa B CIydae JIMKBUIAIIMN OPTaHU3AIUH MO0 MTPEKpaIICHHSI
JeSTENIbHOCTU padoToaareneM — duzudeckum oM (1. 1 ct. 81 TK PD).

PacropkeHue TpyaoOBOrO JOTOBOpPAa B CBSI3M C COKpAILCHMEM YHCIEHHOCTH WJIM LITaTa
pabotaukoB opranuzamui (1. 2 ct. 81 TKPD).

Pacrop>xeHue TpymOBOro JIOrOBOpa B CBSI3M C HECOOTBETCTBUEM PAOOTHUKA 3aHHMMAaeMOU
JIOJDKHOCTH WIIH BBITTOTHSAEMO# pabdoTe (1. 3 cr. 81 TK PD).

Pactop>keHne TpyZOBOTO JOroBOpa B CBSI3M CO CMEHOH COOCTBEHHHMKA HMMYIIECTBA
OpraHu3any (B OTHOIICHWH PYKOBOAWTENS OpPraHM3allUH, 3aMECTHTENCH W TJIABHOTO
Oyxranrepa —11. 4 ct. 81 TKPD).

PacTopkeHre TpyqoOBOTO JOrOBOpa B CBS3M C HEOJAHOKPATHBIM HEHCIOJIHEHHEM
paboTHUKOM 0e€3 yBaXHTEIBHBIX NPUYUH TPYAOBBIX OOS3aHHOCTEH, €CIIM OH HMEET
nucruruimHapHoe B3bickadue (1. 5 cr. 81 TK PO).

PacropxkeHne TpyaoBOTO JOTOBOpa B CBSI3M C OJHOKPATHBIM TPYOBIM HapylIeHHEM
paboTHUKOM TpymOBbIX 00s3aHHOCTEH (11. 6 cT. 81 TK PD).

PacropxeHue TpyZoOBOro JOroBopa B CBS3M C COBEpIIEHHEM BHHOBHBIX JICHCTBHIA
pabOTHHUKOM, HETTOCPEACTBEHHO OOCTYKUBAIOIINM JICHEKHbBIC MM TOBApHBIC IIEHHOCTH,
€CIM JTH JACWCTBHS JAlOT OCHOBAaHUS [UJIsi YTPaThl JOBEpPHS K HEMY CO CTOPOHBI
paboronatens (. 7 ct. 81 TK PD).

Pacropyenune TpyJ0BOTo 0ToBOpa B CBSI3U C COBEPILICHUEM PAOOTHUKOM, BBHIIOTHSIOIIUM
BOCIIUTATEIIbHBIC (YHKIMH, aMOPATLHOTO MPOCTYITKA, HECOBMECTUMOTO C MPOIOKEHUEM
naHHoi paboTtsr (1. 8 cT. 81 TK PD).

Pacrop>xeHne TpymoBOTO IOTOBOpa B CBS3M C INMPHHSATHEM HEOOOCHOBAHHOTO PEIICHHS
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PYKOBOIUTENIEM OpraHusaiuu (¢unnana, NpeACTaBUTEIbCTBA), €r0 3aMECTHTENIEM U
[JIaBHBIM OyXrajatrepoM, MOBJEKIIEro 3a co0oil HapylleHHe COXPaHHOCTH MMYILECTBa,
HEIPaBOMEPHOE €ro HCIIOJIb30BaHHE WJIM MHOH yiiepd uMyiiecTBy opraHuzauuu (1. 9
cT. 81 TK POD).

[IpekparieHre TPyIOBOTO JIOTOBOPA B CBS3M C OJHOKPATHBIM TI'pYyObIM HapyIIeHHEM
pyKOBOJIUTENEM opraHuzanuu ((punmana, IpeaACTaBUTENLCTBA), €T0 3aMECTUTENISIMU CBOUX
TpynoBbix oos3anHOCTeH (11. 10 ctr. 81 TK).

Oco0OEHHOCTH YBOJIbLHEHHS pPa0OTHHKAa B CBSI3W C MPEJOCTABIICHHEM paboToaaTeio
MOJIOXKHBIX JJOKYMEHTOB IIPH 3aKJII0UEHNHN TpyaoBoro porosopa (1. 11 cr. 81 TKP®).
YBoOJIbHEHHE 10 OCHOBAHUSIM, MTPEYCMOTPEHHBIM TPYOBBIM JIOTOBOPOM C PYKOBOAUTEIEM
OpraHM3alUy, WIEHAMH KOJUIETHAIILHOTO HCIOJHUTEIBHOTO OopraHa opranuzauuu (m. 13
ct. 81 TK POD).

[pekpamienue Tpy10BOro JOroBoOpa Mo 00CTOATEILCTBAM, HE3aBUCSIIUM OT BOJIH CTOPOH.

3aKITI0YEHUHN TPYJOBOTO JOTOBOPA.
lapantun u KommeHcanuu pabOTHUKAM, CBSI3aHHBIE C PACTOPKEHHUEM TPYAOBOTO
JIOTOBOpA TPH YBOJILHEHUH TIPH JTUKBUAAINN OPTaHU3ALMU U COKPAIIEHUN YUCICHHOCTU U
IITAaTOB PAOOTHHUKOB.

JIOTIONTHUTENbHBIE TapaHTHH TPU YBOJBHEHUU I KCHIIWH, HECOBEPIICHHOIETHUX H
po(COr03HBIX PAOOTHUKOB.

3amuTa nepcoHaNbHBIX JaHHBIX PA0OTHUKA.

[lonsitve, BUABI U YCIOBHS HACTYIJICHUS MaTepUaibHON OTBETCTBEHHOCTH pabOTHHKA
nepes paboromarenem.

MarepuanbHasi OTBETCTBEHHOCTh paboToAaTess nepes paboTHHKOM.

Onpenenenue pazmepa MPUYMHEHHOTO yiiep6a paboToAaTelo.

[Topsimox Bo3MmeteHus yiepoa, MpUIUHEHHOTO pad0TOIATEIO TI0 BUHE pa0OTHHKA.
[TonHast MaTepualibHasi OTBETCTBEHHOCTh paOOTHHKA Mepe]] paboToIaTeNIeM.

[ToHsiTHE NUCUUIIIMHBI IO TPYIOBOMY MPABY U CIIOCOOBI €€ 00ecreueHusl.

IToowmpenus 3a ycrexu B TPyAe.

Bup! AucHUIIMHAPHBIX B3bICKAHUH, TOPSIIOK UX IPUMEHEHHUSI, CPOK JICHCTBUSI.

[TonsaTne 1 BUIBI pabovero BpeMeHH.

Pexxum u yder pabodero BpeMeHH.

[TonsiTve ¥ BUIBI BpEMEHU OT/ABIXA.

[TonsiTre, BUIBI U OPSAIOK NMPEAOCTABICHUS OTIIYCKA.

JlomOTHUTEbHBIE OTITYCKa.

[lepeprIBbl 17151 OTABIXA U TUTAHUS.

[ToHsTHE U IOPSAIOK MPUMEHEHHS CBEPXYPOUHBIX padoT.

PaGota B BbIXOAHBIE U NTPa3JHUYHbIC THU.

[TonsTue omnaTel Tpyaa U 3apaboTHOM MmIaThl. OCHOBHBIC TOCYIaPCTBEHHBIC TAPAHTUH T10
oriare Tpyna.

Orpanndenue ynepxaHuid U3 3apab0oTHOM TUIATHI.

[Topsiok, popMbI, MECTO M CPOKH BHITLIATHI 3apa0OTHOM TUIATHI.

[IpaBoBOE perynrpoBaHue OXpaHbl TPY/IA.

Hanzop u xoHTpoIb 32 cOOMIOACHHEM 3aKOHOAATEILCTBA O TPYyJE U IMPAaBUJ MO OXpaHe
Tpyaa.

Oco0eHHOCTH peryaUpOBaHUS TPYAA KEHIIHH, JIUI] C CEMEHHBIMU 00S3aHHOCTSIMHU.
OcCoOeHHOCTH PeryIMpOBaHuUs Tpya paOOTHUKOB B BO3pACTE JI0 BOCEMHAIIATH JIET.
Oco0eHHOCTH peryaupoBaHus Tpya JUL, pabOTaIONIUX 10 COBMECTUTEILCTBY.
OcoOeHHOCTH ~ perylIupoBaHUsl TpyAa PYKOBOIUTENS  OpraHM3aldl U YICHOB
KOJIJIETHAJIFHOTO UCTIOJTHUTEIIBHOTO OpraHa.

Camo3amuTa paOOTHUKaMHU TPYIOBBIX TIPaB.

70.TapanTu ¥ KOMIEHCAMK PaOOTHHKAM, COBMEMIAOIIMM pPAbOTy C OOYy4YCHHEM.



YueHnyeckuii 10roBop.
71. UnnuBuiyalIbHBIE TPYIOBBIE CITOPHI M MTOPSIIOK UX Pa3peIICHHUs.

72. KoJuleKTUBHBIE TPYIOBBIE CIIOPHI U MOPSIIOK UX pa3pelLCHHUS.

73. MexmyHapOoJHO-TIPaBOBOE PETYIUPOBAHUE TPYA.

10. TpeOoBaHMsI K MPOMEKYTOYHOM aTTECTAIMU MO IUCHUILINHE.

[TpomerxyTouHas aTTecTanys BHINOIHACTCS B (hOpME 3a4eTa ¢ OLeHKOI.
B nonHom o6beMe o1leHOYHbIE MaTepraibl XpaHsaTcs Ha kadeape, peanu3yromen JaHHYI0
C aBTOMAaTU3UPOBAHHOW IIPOBEPKOM pe3yiIbTaTOB
o0ydeHus1 (IpW HAIMYWHK) Pa3MENIAIOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

AUCHUILIINHY. OHGHO‘IHBIG MaTcpHraJibl

IInanupyemMsblie ypoBHH ¢()OPMHUPOBAHHOCTH KOMIIETEHIMI 00y4al0 M XCSI
U KPHUTEPHH OLCHHBAHUSA

YpoBHU OcHOBHBIE IPU3HAKU OcHoBHbIE [TaTnbanneHas BPC, %
BBIJIETICHUS] YPOBHSI MPU3HAKU nIKansa OCBOCHUS
(aTamnsl (axanemuyeckast) | (peHTHUHTO
dbopMupoBaHUs OILICHKA Bas
KOMITETCHIINH, OIICHKA)
KPUTEPUU OIICHKH
c(hOpMUPOBAHHOCTH)
[ToBbIlIEeHHBIH TBopueckas Bxmrouaer OTnuaHO / 90-100
JESTEbHOCTD HUKECTOSITII 3a4TEHO
YPOBEHb.
YMeHue
CaMOCTOSITEITLHO
MPUHUMATH
pelieHue, peuarb
npobiemy/3anaqy
TEOPETUYECKOTO UITU
MIPUKJIATHOTO
XapakTepa Ha
OCHOBE M3YUEHHBIX
METO/IOB,
MIPUEMOB,
TEXHOJIOTH.
BbazoBsrii [Tpumenenue Bxuttouaer Xoporo / 70-89.,9
3HAHUA U YMEHUH HUKECTOSIINHN 3a4YTEHO
B OoJiee MUpOKuX YPOBEHb.
KOHTEKCTaxX CnocoOHOCTD
yueOHOil 1 cobupars,
npodeccuoHalbHO | CHCTEMaTU3UPOBATh,
i IeaTenpHOCTH, AHAIM3UPOBATH U
HEXXEJH 10 IrpaMOTHO
obpa3ity, ¢ MCIOJIb30BaTh
OospIei uHpopmaruio u3
CTETICHBIO CaMOCTOSITETTLHO
CaMOCTOSITENIbHOCTH HalJICHHBIX
Y MTHUIHATUBBI TEOPETUICCKHIX

HUCTOYHHUKOB U
WJUIFOCTPUPOBATH




UMH
TEOPETUYCCKHEC
ITOJIOXKEHUS] HITH
000CHOBBIBATH
MPAKTHKY
MIPUMCHCHHSI.

VY nosnerBopurte
JILHBIN
(mocTaTo4HBIN)

PenponyktuBHas
ACATCIIbHOCTD

Hznoxenue B
npejenax 3aaad
Kypca TEOPETUUYECKH
U IPaKTUYECKU
KOHTPOJIUPYEMOTO
Martepuaia

YV nosnerBopuren
bHO / 3a4TEHO

50-69,9

HeynosnerBopu
TEJBHBIN

OtcyTcTBUE TPU3HAKOB
YAOBJICTBOPUTCIBHOT'O
YpOBHS

HeynonerBopur
€JBbHO /
HE3a4YTeHO

Meunee 50

PesynbraThl TEKylero KOHTPOJISL M IPOMEKYTOYHOM AarTeCTallMd B COOTBETCTBUU C
MPUMEHSIEMON YHUBEPCUTETOM OATbHO-PEUTHHTOBON CHCTEMOM OIEHKH KadyecTBa 00pa30oBaHUs
BHOCSITCSI B JJICKTPOHHBIE BEIOMOCTH U TaKMM 00pa3oM OTOOpakaloTcs B DIIEKTPOHHOM
nopTdoJIMo CTYACHTAa B JIEKTPOHHON MHPOPMAIIMOHHO-00pa30BaTEILHON Cpe/ie YHUBEPCHUTETA.
Pe3ynbrarel mpoMexyTouHON arTtecTanuu (KpoMe HEYJOBIETBOPHUTENIbHBIX) BHOCATCS U B
3a4ETHBIE KHUKKU CTYJCHTOB.

Pa3pabGorunk:

K.JO.H.,
.M. HcxakoB

JKCNEepPThI:
Brewnuii:

JIOLEHT Kadeapsl

npaBa u obmecrtBo3Hanus BITIY  wuwm.

M.AxMyIIBI

K.FO.H. FOPUCKOHCYJIBT YTipaBieHus 1o aenam apxuBoB Pb N.I".Achannusposa

Buympennuu:
K.IL.H., JOLEHT Kadeapsl

O.A.Illamurysmiosa

npaBa u oOmectBo3Hanus BITIY wum.

M.AxMy1IBI




MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OIEHOYHBIE MATEPHUAJIbBI

®TJI.B.01 AJAIITUBHBIN KYPC JJIS JINI] C OTPAHUYEHHBIMU
BO3MOXHOCTAMMU 3IOPOBbA

PexoMeHyeTcs 1)1 HanpaBJICHUS TIOITOTOBKH
44.03.04 IlpodheccuonanpHoe 00yueHue (TI0 OTPACIIIM),
HanpaBlieHHOCTH (Tipo¢mitb) «IIpaBoBOE M JOKYMEHTAITMOHHOE O0ECTICUCHNE
yIPaBIICHUSD

KBanudukanus BeimycKHUKA: OakaiaBp



B nanHOM NOKyMEHTE IpHBEIEHBI TUIIOBBIE KOHTPOJIBHBIE 3aJaHUSI U WHBbIE MaTepUabl
JUIsL  OLUEHKHM 3HAHWW, YMEHUH, HaBBIKOB, XapaKTEpU3YIOMIMX ATamnbl (HOPMUPOBAHUS
KOMIIETEHIIM B IpOLECCe OCBOCHMUSA O00pazoBaTeabHONH mnporpamMmbl. [lomHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB MIPUBOJUTCS B pabouuX MporpaMmax AUCHHUIIINH.

[IpencraBneHHbIe OIICHOUYHbIE MaTepUaIbl HAIIPABJICHBI Ha (HOPMUPOBAHHE KOMIETECHIIUI B
cootBercTBuu ¢ ®I'OC BO. Cenenust o GopMHpPYEMBbIX KOMIETEHITUAX COJIEPXKATCS B OOIIeH
XapaKTEpUCTHKE 00pa30BaTEIbHOM MPOrpaMMBbl M yUeOHOM IIJIaHE.

B nonHom o6beMe orieHOYHbIe MaTepraibl XpaHaTcs Ha kadeape, peanu3yromen JaHHYI0
muciumuinHy.  OneHouHble MaTepuansl € aBTOMaTU3MPOBAHHOM IPOBEPKOW pPE3yJbTaTOB
o0ydeHus1 (IpW HAJIMYWHK) Pa3MENIAlOTCS B DJIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIHbHON
cpelie yHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

O0beM TUCHUIUIMHBI M BHIbI Y4eOHOH padoThl 3apuKCHpOBaHBI YUECOHBIM TLTAHOM
OCHOBHOHM TpodecCHOoHaIbHON 00pa30BaTeNIbHON MPOTPaMMBbI 10 YKa3aHHOMY HalpaBJICHUIO U
npodUITIO, BBIPAXKAIOTCS B aKaJIEMUYECKUX Yacax.

Yacel KOHTAaKTHOHM pabOTHI M CAaMOCTOATENBHOM pabOTHI CTY/IEHTa U Yachl, OTBOJMMBIC Ha
MpoIIeyphl KOHTPOJIS, MOTYT pa3iauvarhbcs B yueOHbIX mianax OITOIT mo ¢popmam oOyueHus.

OObeM KOHTAKTHOM pabOThl BKIIOYAET 4Yachl KOHTAaKTHOM ayIUTOPHOH paboThI
(JTekIuu/mpakTUYeCcKue 3aHATHs/ 1abopaTopHbie PabOThI), KOHTAKTHONW BHEAYIUTOPHOU PabOThI
(KOHTpPOJIb CaMOCTOATENBbHOM paboThl), Yachl KOHTAKTHOM pPabOThl B IEPHOJ aTTECTAllUU.
KonrtaktHas paboTra, B TOM UHCIE€ MOXET TMPOBOJUTHCS MOCPEACTBOM DJIEKTPOHHOMN
UH(POPMALIMOHHO-00pa30BaTENIbHON Cpebl YHUBEPCUTETA C MCIIOJIB30BAaHHEM PECYpPCOB CETH
WHTepHET M IUCTaHIIMOHHBIX TEXHOJIOTHH, Ha caifTe https://lms.bspu.ru.

PexomenayeMasi TeMaTHKa Y4eOHBIX 3aHATHH CEMHMHAPCKOro THNAa (CEMHHApHI,
MPaKTUYECKHUE 3aHATHS, KOJUIOKBUYMbBI U UHbIEC aHATIOTUYHBIC 3aHATHUSA):

Tema 1 OOpasoBarenbHas cpela YHHUBEPCHUTETA: €€ BO3MOXKHOCTH B TIPEOJOJICHUU
npo0ieM MEepBUYHON alamnTaluu CTyJIEHTa ¢ MHBAIMIHOCTHIO M ¢ OB3 Ha HayampHOM 3Tame
o0yJeHus

Tema 2 Opranuzanusi yaeOGHOTO Ipoliecca B BBICIIEH IIKOJIE U €e 0COOEHHOCTH

Tema 3 TeopeTnyeckre OCHOBBI caMOOpranu3anuu. [lepcoHanbHblii MEHEHKMEHT.

Tema 4 Opranusanust caMOCTOATENbHOM pabOTHI CTY/IEHTa B BBICIIEH IIKOJIE: pECYPCHOE
obecrnieueHue

Tema 5 KoMMyHHKaTHBHOE B3aUMOJICHCTBHE YYaCTHUKOB 00pa30BaTEIHHOIO Mpolecca

Tema 6 OCHOBBI CaMOIPE3CHTAIIMM W MYOJWYHBIX BBICTYIUICHUH B CTYJIEHUYECKOM
KOJJIEKTHBE

Tema 7 UnnuBuayanpHas 00pa3oBaTesibHasi TPACKTOPHS CTY/ICHTa B By3€

Tema 8 3n0poBbecOeperaroiye TeXHOJIOTHH B 00pa30BaTeIbHOM MPOIecce CTYIEHTOB C
MHBaJIUAHOCTHIO. IHIMBUyabHbIE (JINYHOCTHBIE) U MHCTUTYIIMOHAJIbHBIC PELICHUS.

JlabGopaTopHbIii NPAKTUKYM HE MIPETYCMOTPEH.

TpeOoBaHMsI K CAMOCTOSAITE/IbLHOM padoTe CTYIEHTOB
CaMocrtosiTennbHasi paboTa CTyIEHTa CTPOUTCS B COOTBETCTBUU C TpeOOBaHUSIMU
HOPMAaTUBHO-TIPABOBBIX aKTOB YHUBEPCHUTETA U OCHOBBIBACTCSI HA MHIUBUYaIbHOU MOJArOTOBKE
CTYJEHTaMH I10 BOIIPOCaM, TTOATOTOBICHHBIX JUISI CAMOCTOSITEIIbHON paOOTHI.
BrimonHeHHbIE CaMOCTOSITENEHO CTYIEHTaMH 3a/laHus MPEACTABIAIOTCS JJIs IPOBEPKHU U
YUUTBIBAIOTCS B OAIIIbHO-PEHTHHIOBOM CHCTEME.
1. PazpaboraTth mporpamMmy pa3BUTHS Yy ce0d JIMYHOCTHBIX KauecTB CTYACHTa
npo¢eCcCHOHATBLHOT0 00pa30BaHMUA.
2. CocTaBuUTh JTMYHBIN TPO(ECCHOHATBHBIN TUTaH HA TEPBLIN T0J] 00yUEeHHUsI B BYy3e.
3. IloAroTOBUTH pe3roMe 00YJarOIIerocs BRICIIETO 00pa30BaHusI.



PykoBoacTBysACh mosnoxxkeHusAsMHU ctatbu 47 u ctatbu 48 deaepalibHOTO 3aKoHa OT 29
nekabps 2012r. N273-03 "OO6 ob6pazoBanun B Poccuiickoit ®enepauuun" HaydHO-
nejarornyeckue pabOTHUKH M WHBIE JIMIA, MPUBJICKAaeMble YHHUBEPCUTETOM K peaju3aluu
JMaHHOW 00pa3oBaTENbHON MPOTPAMMBI, IMOJB3YIOTCS TMPEAOCTABICHHBIMH aKaJIeMUYECKUMU
npaBaMM M CBOOOJaMH B YacTH CBOOOJBI TMpENoAaBaHMs, CBOOOABI OT BMeEIIATEILCTBA B
npo(ecCHOHANBHYIO JESTEIbHOCTh; CBOOOJBI BBIOOpA M HCIOJIB30BAHUS IEJarOrMuecKu
000CHOBaHHBIX (DOpPM, CpPEACTB, METOJOB OOyYEHHS M BOCIUTAHHUSA, IpaBa Ha TBOPYECKYIO
WHUIMATHBY, pa3pa0d0TKy M MPUMEHEHHE aBTOPCKUX MPOrpaMM M METOAOB OOYyYeHUS U
BOCIIUTAHUS B Tpelneiax peaqudyeMorl o0pa3oBaTelbHON TPOrpaMMbl W OTACIbHOU
JUCITUTUIAHEI.

Hcxons m3 paMoOK, YCTAHOBJIGHHBIX Y4YEOHBIM IUTAHOM IO TPYAOEMKOCTH M BHJIaM

yueOHOI paboThl MO AMCHUIUIMHE, MPENOJaBaTeIb CaMOCTOSTEIHHO BHIOMPAET TEMATHUKY
3aHATUN MO GopMaM M KOJIMYECTBY HYacOB MPOBEACHHS KOHTAKTHOM paOOTHI: JIEKIIMM U HHBIE
yueOHBIC 3aHITHS, TPEIyCMAaTPUBAIOIIUE IPEUMYIIIECTBEHHYIO Tiepeady yueOHoi nHpopMauu
npenogaBareneM M (WIM) 3aHATUS CEMHHAPCKOTO THUMa (CEMHHAphl, MPAKTHUECKHUE 3aHATHS,
MPAKTUKYMBI, 1a00paTOpHBIE pa0OThI, KOJJIOKBUYMBl U WHBIC aHATOTHYHBIC 3aHATHS), U (WIIH)
TPYIIIOBBIE  KOHCYJIbTAllMM, W (WJIM) HWHIWBUAyAIbHYIO paboTy oOydarommxcs ¢
mpernojaBaTeieM, B TOM UYWCIE€ WHIUBUAyaJIbHBIE KOHCYIbTaMH (IO  KYPCOBBIM
paboTtam/mpoeKkTaM — TpHU HAJUYHH KYpCOBOW paOOTHI/TIPOCKTA IO JAHHOW AUCIUIUIMHE B
y4eOHOM IIJIaHe).
Pexomenayemas TemMaTrka 3aHATUH MaKCUMAJIbHO MOJHO PEAM3YeTCsl B KOHTAKTHOM paboTe co
CTyACHTaMH O4YHOH (hopMbl 00yueHus. B ciaydae peanuzanuu oOpa3oBaTeNbHON MPOrpaMMBbl B
3a09YHOM / OYHO-3a049HOU (hOpME TPYIOEMKOCTh IAUCIUIUITMHBI COXPAHSAETCS, OJTHAKO 00BeM
yueOHOro Marepuasia B 3HAUUTEIBHOW 4YacTH OCBaWBaeTCsi CTyAeHTaMu B (opme
caMOCTOSATEeNIbHOW paboTel. I[lpm 3TOM TpeboBaHWS K OXHUJAeMbIM 00pa30BaTEIbHBIM
pe3ynbTraraM CTyIEHTOB TIO JaHHOW JUCHUIUIMHE HE 3aBUCAT OT (OPMBI peanu3aruu
00pa3zoBaTenbHON MTPOTPaAMMBI.

MeTounquKne PEKOMEHIANUHA MO U3YICHHUIO TUCIHTUITJIUHBI

Opzanuzayusa 3anamuii no OUCYUNIUHE

3aHATUA 10 JUCHMIUIMHE «AJANTAllMOHHBIA Kypc [UIsS JIMI C OTPAaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3710poBbsi (OB3)» mpeacraBieHbl CIEQyIOMMMHA BUAAMH PaOOTHI: JIEKIIHH,
CEMUHAPCKHE 3aHITHI, CAMOCTOSITENIbHAs paboTa CTY/ICHTOB.

Ha cemMunapckux 3aHATUSX CTYIACHTHI BBIOJHSIOT CIEAYIOLIUE BUIBI pabOT: MPOBOMAST
0o0CyXXJIeHHE TOATOTOBJICHHBIX BOMPOCOB K CEMUHApaM, AaHATU3UPYIOT MPEIJIOKEHHBIC
MIPENOIaBaTeNIEM CUTYAllMH, YYaCTBYIOT B «MO3IOBOM IITYpME» M JHUCKYCCHUSAX IO OTACIbHBIM
BOITPOCAM.

B pamkax camocTosiTenbHOI pabOThl TOTOBAT CaMOCTOSITEIBHO BOIPOCHI, TOTOBSTCS K
CEMUHAPCKUM 3aHATUSIM, BBIIOIHSIOT IOMAIIHEE 3aJJaHue, OCYIIECTBIISIOT MOATOTOBKY K 3a4eTy.

Oobpazoeamenvnvle mexnoa02uu, UCnOIb3YeMble 6 AYOUMOPHBIX 3AHAMUAX
B coorBerctBUM € TpeOyeMbIM KOMIIETEHTHOCTHBIM IOJXOJOM TIpU MOATOTOBKE
0akanaBpoB H3y4YEHHE IUCIHUIUIMHBI «AJANTAIlMOHHBIA KypC IS JUI] C OrPaHUYCHHBIMHU
BO3MOXKHOCTSIMU 3710poBbsi (OB3)» peanu3yercss ¢ MpuBICYCHUEM PA3IMYHBIX BUIIOB YUEOHOMU
JESTEIbHOCTH, B TOM YHUCIIC aKTUBHBIX U MHTEPAKTUBHBIX (DOPM MPOBENCHUS 3aHATHH:
— JIEKIIUH,
— TPaKTUYECKHUX 3aHATHI
— paboToH ¢ IEKTPOHHBIMU 0a3aMU JTAHHBIX.
JucuumniuHa «AJanTalMOHHBIA Kypc HJs JIMII C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMHU
3n0poBbd  (OB3)» opueHTHpOBaHa Ha BBIABJIEHUE U COBEPLICHCTBOBAHUE CIENYIOIIMX



HaIpaBJICHUN JIEATENbHOCTH CTYACHTOB C HHBaIMAHOCTRIO W OB3: caMmoopranuzamuss u
camooOpa3oBaHue, paboTa ¢ yueOHOH JIMTepaTypo, OpraHU3aIKs CaMOCTOSATEILHON padOTHI, B
CBSI3U C YEM OCBOCHHE ITPOrpaMMBbI IPEATNOIaraeT B KaYeCTBE OCHOBHBIX YU€OHBIX (POPM JICKITHH
U TPAaKTUYCCKHE 3aHATHs, OOECIICYMBAIOIINE OOPAaTHYIO CBsI3b MEXIYy IpEroaaBaTeieM U
CTYACHTAMHU U TMIO3BOJIAIOMIUC OCYHICCTBIIATH TGKYH_[Hﬁ KOHTPOJIb BBIIIOJIHCHUA YYalllUMUCH
CaMOCTOSITENIbHOW PAa0OThI, aKTUBU3UPOBATh IMPOIECC YCBOCHHS WMH HAaBBIKOB pabOTHI ¢
HAY4YHOH JIMUTEpaTypoll W IApyruMHu y4eOHBIMH M HAy4YHBIMH pecypcaMu Mo aucuuruimHe. Ha
NPaKTUYECKUX 3aHATHAX TaKke (OPMHPYIOTCS HABBIKH MPOIYKTHBHON PEYeBON aKTUBHOCTH B
npodeccHoHanbHOM  cdepe  BeIeHUs  JIUCKYCCHMH W TPEACTaBICHHUS  PE3yIbTaToB
CaMOCTOSITENIFHOTO HW3YYEHHUS DPa3leioB AMCIUIUIMHBL. Bo Bpems 3aHATHI Tpeanosaraetcs
UCIIOJIb30BAaHUE aHaJM3a KOHKPETHHIX, B TOM 4YHCIE KOH(DIMKTHBIX CUTYaIHi, MPOCMOTP H
aHaJN3 BUACO(PPArMEHTOB PA3JIMYHBIX CUTYAIlUH U UX aHAJIH3.

HNHTepakTUBHBbIE 00pa3oBaTe/bHbIE TEXHOJIOTHNH, HCIOJIb3yeMble
B ay/IMTOPHBIX 3aHATHSAX

Hcnonb3yemMble HHTEPAKTHBHBIE 00pPa30BaTe/IbHbIE
Cemectp Bun zanarus TeXHOJIOLHM
(JI, ITP, JIP)
T Opranm3anus IUCKyCCH, aHaJu3 CUTYyalui (case)
1 cemectp
TP «Mo03roBo# MITYpM», aHAJIU3 CUTYyallUi (case)
Uroro:

OOmiee KOJIMYECTBO YacOB, WCIIOJIB3YEMBIX B AyJUTOPHBIX 3aHATHAX AWCIMIUIMHBI B
UHTEPaKTHUBHOHN Qopme, cocTaBisieT 25 %

Memoouueckue ykazanus cmyoeHmam

OOydeHne 1O AMCUUIUIMHE «AJANTAllMOHHBI Kypc MJi JIL C OTPaHUYEHHBIMU
BO3MOXHOCTSIMH 3710poBbs (OB3)» mpenmonaraer uzyueHue Kypca Ha ayJUTOPHBIX 3aHATHUAX
(JIEKITMY ¥ TIPAKTUYECKUX 3aHATHS) U CAMOCTOSITEILHON pabOThI CTY/ICHTOB.

[IpakTuyeckue 3aHATHS 1O JUCHUIUIMHE «AJaNTallMOHHBIM Kypc Ml JHI C
OTpaHUYEHHBIMH BO3MOXHOCTAMHU 370poBbs (OB3)» mpeamonaraior WX MpoOBEACHHUE B
pa3nuyHbBIX (QOpMax C IETbl0 BBISBICHHUS TOJXYYEHHBIX 3HAHHWHA, yMEHUH, HAaBBIKOB H
KOMIIETCHIINH.

C uenpio obecriedeHUs] YCHEIIHOro O0y4eHus: OOy4aromMHCS JOJDKEH TOTOBUTHCS K
JIEKIIMH, TIOCKOJIBKY OHa SIBJISIETCS BakHEHIIeW (opmMoil opraHmszanuu y4deOHOTo IMporiecca,
IOCKOJIbKY: 3HAKOMHUT C HOBBIM YUY€OHBIM MAaTepHajioM, pPa3bsICHAET Yy4eOHbIE SJIEMEHTHI,
TpyAHBIE ISl TIOHMMaHUsS, CUCTEMATH3UpPYEeT Yy4eOHbIH MaTepuaj, OPUEHTHPYET B y4eOHOM
IpoLecce.

IMoaroroBka K JeKIUH 3aKIIOYAETCS B CIEIYIOMIEM: BHHUMATENbHO MPOYUTANTE
MaTepuaig Mpeablaylel JIeKIUH, y3HaWTe TeMy MNpeACTOsIIed JeKIuH (10 TeMaTHuYeCKOMY
aHy, Mo WH(OpPMAIMU JIEKTOpa), MOCTAPANTECh YACHHTh MECTO M3Yy4aeMOW TEMbI B CBOEH
npo¢eCCHOHATBLHON MOJATOTOBKE, 3alMIINTE BO3MOXKHBIE BOIPOCHl, KOTOPHIE BBl 33/1aUTE
JICKTOPY Ha JIEKIUH.

IloaroroBka K MNPaKTHYECKHMM 3aHATUSM: BHHMMATEIBHO IPOYMTANWTE MaTepuall
JICKIUH OTHOCSIIUXCS K JAHHOMY MPaKTUYECKOMY 3aHSTHUIO, BBIMHUIIUTE OCHOBHBIE TEPMHUHBI,
OTBEThTE Ha KOHTPOJBbHBIE BOMPOCHI MO TPAKTUYECKUM 3aHATUSAM, TOTOBBTECh JaTb
pa3BEepHYTHII OTBET Ha KaXblH U3 BOIIPOCOB, YACHUTE, KAKUe yUeOHbBIE DIIEMEHTHI OCTAIUCH IS



BaC HESCHBIMM UM TOCTapalTeCh IMOJYyYUTh HA HUX OTBET 3apaHee BO BpeMs TEKYIIHUX
KOHCYJIbTAIIN MpenoiaBaTes.

VYyTuTe, 4TO TOTOBUTHCS MOKHO MHIUBUYAJIbHO, TApaMU WM B COCTaBE MaJIOM IpyMIibl,
nocyienHue ABISAOTCS dhPexkTuBHBIME (opMamMu pabOTHI, paboyas MporpaMma AUCITUTIINHBI B
YacTU LeNed, NEepevHI0 3HaHWW, YMEHUH, TEPMHHOB U Y4YEOHBIX BOIPOCOB MOXKET OBITH
UCIOJIb30BaHA BaMH B Ka4€CTBE OPUEHTUPA B OpraHU3aluu 00ydeHUsI.

B camoMm Hauaze yueOHOro Kypca IMO3HaKOMbTECh CO Ceayomeil yaeOHO-MeTOAnYEeCKOn
JOKYMEHTAIlME: MporpaMMoN JaHHOW NUCIUIUIMHBI, IEPEYHEM 3HAHUN U YMEHUU, KOTOPHIMU
CTYIEHT JIOJDKEH BIIaJIeTh, TEMAaTUYECKUMH TUIAHAMM JIEKIUH, NPAKTUYECKUX 3aHITHH,
BOIPOCAMH, MIPeIHa3HAYEHHBIMHU ISl CAMOCTOSITEIBHOTO U3YyUEHUSI.

B cnygae opranumzanuu  ydeOHOW paOOTBI € HCIIOJB30BAHHEM JIUCTAHITMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTHH 3aHSATUS MPOBOMATCS B DJIEKTPOHHONW WH(MOPMAIMOHHO-
00pa3oBaTenbHON Cpejie YHUBEpCUTeTa Ha caiTe https://Ims.bspu.ru.

WNucTpykuuu 1uist paboThl B CUCTEME TUCTAHIIMOHHOTO OOyUYeHUsI pa3MeENICHbI Ha caiiTe U
anapecoBanbl kak mpenogaBarensMm (https://Ims.bspu.ru/course/view.php?id=1044), Tak wu
crynerTam (https://lms.bspu.ru/course/view.php?id=1987#section-2).

TpeGoBanus K NPOMEKYTOYHOM aTTeCTALMHU CTY/ICHTOB

B nomHom o0beMe oOlleHOUYHBIE MaTepuanbl XpaHSATCs Ha Kadenpe, peanu3yomen
JMaHHYI0 TucHUIUMHY. OIIEHOYHBIE MAaTePUANTBI C aBTOMATU3UPOBAHHON TIPOBEPKOM pE3yIbTaTOB
0o0ydeHus1 (MpU HAJWYMHM) Pa3MEIIAIOTCS B 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

Tekymas arrecranusi CTyACHTOB MO JUCHUUIUIMHE «AJANTAIlMOHHBIM Kypc AJs JIMI C
OTPAaHUYEHHBIMU BO3MOXXHOCTAMH 370poBbsi (OB3)» mnpoBoauTcs B COOTBETCTBHHM C
BHYTPEHHUMHU HOPMATHUBHBIMU JOKYMEHTaMH YHUBEPCHUTETA U SIBISIETCS 00s13aTEIbHOM.

[TpoMexyTodHast aTTeCTalHsI BHITOIHSICTCS B hOpME OLIEHKH MO PEHTHHTY.

Tekymiass arrecrauus 1O JUCHUIUIMHE «AJanTalMOHHBIA Kypc I JIHMI C
OTPAaHWYEHHBIMH BO3MOXHOCTSIMHU 3710poBbsi  (OB3)» mpoBomutcs B ¢GopMe KOHTPOIBHBIX
MeponpHsITHiA (3cCe, TECTUPOBAHUS) IO OINCHUBAHUIO (AKTUYECKUX pPE3yIbTaTOB OOydYEHUS
CTYJICHTOB U OCYIIECTBIIACTCS BEAYIIIUM ITPETIOIaBATEIICM.

OObeKkTaMu OIICHUBAHMSI BHICTYIIAIOT:

— yd4eOHas JUCHUIUIMHA (aKTUBHOCTh Ha 3aHATHSAX, CBOEBPEMEHHOCTH BBIOJHEHUS
pa3IMYHBIX BHJOB 3aJaHUM, TMOCEHIAEMOCTh BCEX BHUJOB 3aHATHUUA IO aTTECTyeMOM
JTUCIUIUINHE);

— CTEMEHb YCBOCHMS TCOPETUICCKUX 3HAHUIA,

— YpOBEHBb OBJIQJICHUS MPAKTUYECCKUMH YMEHHUSMU M HaBBIKAMHU 1O BCEM BHJAM Y4EOHOM
paboTsI;

— Ppe3yJabTaThl CAMOCTOSITEILHON pabOTHI.

AKTHUBHOCTh CTY/CHTA Ha 3aHSATHUSAX OICHWBACTCS HAa OCHOBE BBIMOJIHEHHBIX CTYIECHTOM
paboT M 3amaHuii, MPeIyCMOTPEHHBIX JaHHOM pabodueill mporpamMMoil nucrumiuHbl. CTyAeHT,
MPOITYCTUBIINN JBa 3aHATHS MOJPSA, JOIMYCKACTCS 10 MOCIEAYIONMX 3aHATHH Ha OCHOBAaHUHU
JIOTyCKa.

OrneHuBaHWE OCYIIECTBISACTCS C HCIONIB30BAHUEM OATbHO-PEUTHUHTOBON CHCTEMBI.
Kpome Toro, omeHuBaHHE CTyIEHTAa MTPOBOAHUTCS HA KOHMPOIbHOU Hedele  (pPyOeKHBIMA
KOHTpoJb) 1 pa3 B cemecTp (B mepuos: 4 Heaenu okTaOps win 1 Henenst HosOpst). OnieHuBaHue
CTYJICHTa Ha KOHTPOJBbHOUM Hezelie MPOBOAUTCS MPENOJaBaTeIeM HE3aBUCUMO OT HAIMYUS WU
OTCYTCTBHSI CTyZIeHTA (110 YBOXXUTEIbHOW WJIM HEYBOKUTEIHLHON MpUunHe) Ha 3aHATHU. OrieHka
HOCUT KOMIUIGKCHBIA XapakTep U YYHUTHIBAET JIOCTUXKEHHUS CTYAEHTAa IO OCHOBHBIM
KOMITOHEHTaM y4eOHOTO Tpoliecca 3a TeKymuid mnepuona. OleHWBaHHE OCYIIECTBISCTCS I10



0aJTbHO-PEUTUHTOBOM CUCTEME C BHICTABIIEHUEM OILICHOK B BEJJOMOCTH M YKa3aHHEM KOJMYECTBA
MPOMYIIEHHBIX 3aHATUH B JKypHaJe MOCEIaeMOCTH CTY/IEHTA.

Ilnanupyembie ypoBHU ¢)OPMHUPOBAHHOCTH KOMIIETEHIUI 00y4ar0IUXCS
U KPUTEPHH OLIEHUBAHUSA

YpoBHU OcHoBHble npu3Haku | OcHOBHBIC Npu3Haku | [latubamibHas BPC, %
BbIJIETICHUS YPOBHS IKaiza OCBOEHUS
(aTamsr (akamemuyeckasi) | (peUTHHTOB
dhopmMupoBaHUS OIICHKA ast OTICHKA)
KOMITETEHITNH,
KPUTEPUU OLICHKU
c(hOpMHUPOBAHHOCTH)
[ToBbilIeHHBI TBopueckas Bxirouaer Ot1nu4uHO 90-100
JeSITebHOCTD HUKECTOSITII
YPOBEHb.
YmMmenue
CaMOCTOSITEITLHO
MPUHUMATH
pelieHue, peuarb
npobiieMy/3anaqy
TEOPETUYECKOTO UITU
MIPUKJIATHOTO
XapakTepa Ha
OCHOBE M3YUEHHBIX
METO/IOB,
MIPUEMOB,
TEXHOJIOTHII.
bazosblit [Ipumenenue Bxnrouaer Xopouio 70-89,9
3HAHUW U YMEHUH HUOKECTOSIINN
B OoJee MUPOKUX YPOBEHb.
KOHTEKCTax CnocoOHOCTh
yueOHOH U cobuparsb,
npodeccuoHanbHOM | cUCTeMaTU3UPOBATh,
NeSITebHOCTH, aHAIM3UPOBATH U
HEXeIu 10 IrpaMOTHO
oOpa3ity, ¢ MCIOJIb30BaTh
OonpIei uHpopmarmio u3
CTETIEHBIO CaMOCTOSITETTLHO
CaMOCTOSITENIbHOCTH HalJICHHBIX
Y UHUIMATHBBI TEOPETUICCKHIX
HUCTOYHUKOB U
WLTIOCTPUPOBATH
UMHU
TEOpPETUYECKHE
MOJIOXKEHUS WU
000CHOBHIBATh
MPAKTUKY
MIPUMCHCHHS.
VY nosnerBopurte PenponykruBHas N3noxenue B VY nosnerBopuren 50-69,9
JBHBINA JeSITeTbHOCTD npeenax 3aaad BHO

(mocTaTo4HBIN)

Kypca TeOpETHUECKU




Y TIPAaKTHYECKU
KOHTPOJIMPYEMOIO
MaTepuana
Heynosnersopu OTtcyTcTBUE IPU3HAKOB Heynosnersopur | meHnee 50
TEIbHBIN YZIOBJIETBOPUTEIBHOTO YPOBHS €JIBHO

Pe3ynbraThl TEKyLIEro KOHTPOJA U INPOMEXKYTOYHOM aTTECTAllUd B COOTBETCTBUU C
MIPUMEHSIEMON YHUBEPCUTETOM OAJIIIbHO-PEHTHHTOBOM CHCTEMOM OIEHKH KadecTBa 00pa3OBaHMS
BHOCSTCSI B DJJIEKTPOHHBIE BEJOMOCTH U TAaKUM 00pa3oM OTOOpaKaloTCs B SJICKTPOHHOM
nopTdoJIMO CTYACHTA B JICKTPOHHON HHGOPMAIIMOHHO-00pa30BaTEILHON Cpejic YHUBEPCUTETA.
Pe3ynbpTaTel MPOMEKYTOYHOW arTecTanuu (KpoMe HEYAOBICTBOPUTEIBHBIX) BHOCATCS U B
3a4ETHBIE KHUKKU CTYJEHTOB.

Pa3pabGorunkmu:
K.COIL.H., JOIEHT Kadempbl OXpaHbI 3I0pOBbS U 0€30MacCHOCTH >KU3HEIESTEIBHOCTH,
BI'TIY um. M. Axkmymisl, I'.I".Cantranuena

JKCHepThI:

BHEWHUL

K.COIL.H., JIOIEHT Kadeapbl COIHMOJOTHH U COIHaIbHOTO MeHemkMeHTa YIATY
3.J1.CuzoHeHko

8HYMPEHHUU
K.ILH., IOIEHT Kaeapsl OXpaHbl 3JOPOBbS M 0€30MaCHOCTH Ku3HenesTenbHocTu bITIY

uM. M. Axmymisl, E.}O.I'op6aTkoBa




MUHITPOCBEIIEHUA POCCUUA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

O EHOYHBIE MATEPHUAJIbI
®T/1.B.02 BAIIKUPCKUI S3bIK
PexomMeHyeTcs A1 HanpaBIIEHUs TIOITOTOBKU
44.03.04 IIpodeccuonanpHoe oOydeHue (110 OTPACTISIM),

HanpaBieHHOCTh (Tipoduib) «IIpaBoBoe U JOKYMEHTAIIMOHHOE O0eCcTieueHne
YIPABJICHUS

KBanudukanus BeITyCKHUKA: OaKanaBp



B nanHoM JOKyMeHTEe MpUBEJEHBI TUIIOBbIE KOHTPOJIbHBIE 33JaHUsl U UHbIE MaTepUaIbl IS
OLICHKM 3HAHWM, YMEHUM, HAaBBIKOB, XapaKTEPU3YIOUIUX ATambl (POPMUPOBAHUS KOMIETCHLIUNA B
Mpolecce OCBOCHHsI 00pa3oBaTeNbHON mporpamMmbl. [TONHBIN KOMILIEKT OOpa3IOB OIIEHOYHBIX
MaTepUajIoB MPUBOAUTCSA B pabOUMX Mporpammax AUCIMILIUH.

[IpencraBieHHBIE OLIEHOYHBIE MaTepHalbl HAIMPABJICHBI Ha (POPMHpPOBAHME KOMIIETEHIIUH B
cootBercTBUU ¢ ®I'OC BO. CBenenns 0 GopMHPYEMBIX KOMIIETCHIIMSX COJEPKATCS B OOIIEH
XapaKTepUCTHKE 00pa30BaTEIbHOM MPOrpaMMbl U y4eOHOM IIJIaHE.

B nonxHoM o6beMe OlleHOUHBbIE MaTepHallbl XpaHATCs Ha kadeape, peanusyrouleil JaHHYI0
mucuuruiey. OIeHOYHBIe MaTepHalibl C aBTOMATU3MPOBAHHONW MPOBEPKOM pe3yabTaToB 00yUYEeHHUs
(mpu  HANMMYMK) pa3MENIAlOTCS B JJIGKTPOHHOH MH(POPMAIMOHHO-00pa30BaTEIBLHON  Ccpejie
yHUBepcuTeTa Ha caiite https://Ims.bspu.ru.

O0beM AMCHUIVIMHBI M BHAbI y4eOHOIl padoThl 3aQUKCHPOBAHBI YYEOHBIM IUIAHOM
OCHOBHOM MpodecCHOHATBHON 00pa30BaTeIbHON MPOrpaMMbl 10 YKa3aHHOMY HAMpPAaBICHHUIO WU
PO IO, BEIPAKAIOTCS B aKaJEMHUECKUX Yacax.

Yacel KOHTAaKTHOM pabOThl U CaMOCTOSITENbHON PabOThl CTYJ€HTA U 4Yachl, OTBOJUMBIEC Ha
IpOIeypbl KOHTPOJIS, MOTYT pa3nudarhes B yueOHbIX utanax OITOII mo ¢popmam oOydeHus.

OO0beM KOHTAaKTHOW pabOThI BKJIIOYACT Yachl KOHTAKTHOW ayJIWTOPHOM pabOThI
(exuu/mpakTHIecKue 3aHATus/ nabopaTopHble padOThI), KOHTAKTHOW BHEAyIUTOPHOM pabOTHI
(KOHTPOJb CaMOCTOSITEIBHOM paboThl), Yachl KOHTAKTHOW pabOThI B TIEPHOJ] aTTECTAIWU.
KonraktHass pabota, B TOM 4YHCIE MOXET NPOBOJUTHCA MOCPEICTBOM  DIEKTPOHHOMN
MH(POPMALMOHHO-00pa30BaTENbHOM Cpellbl YHHBEPCUTETa C HCIOJIb30BAHUEM PECYPCOB CETH
WHTepHeT u IMCTaHIMOHHBIX TEXHOJIOTUH, Ha caiite https://Ims.bspu.ru.

Pexomenayemass TeMaTHMka Y4eOHBIX 3aHAATHII CEMHHAPCKOI0 THNA (CEMHUHAapHI,
IIPAKTUYECKHE 3aHATHS, KOJJIOKBUYMBI M HHbIE aHAJIOTUYHBIE 3aHATHS):

TeMaTuka NPAKTUYECKUX 3AHATHI:

Tema 1. ByaeMm 3HAKOMBI.

Bormpocs! utst 06CcykIeHUS

3akoH cuHTapMoHU3Ma. ['apMmonwms cornacHbIX. ['yOHas rapmonus. HeOHas rapMoHus.

2. Ynapenue. BorpocurenbHbie YacTUIBL. Y TOTPEOICHUE B PEYH BOITPOCUTEIBHBIX YACTHII.

3. PeueBoii stuker Oamkup. CooOiieHrne KpaTkux cBeleHuit o cede. KoHTakT ¢ mapTHEpoM B
pa3HBIX CUTYyalUsIX (B KOJUICIKE, B OOLICIKUTHE).

4. «3HakoMcTBO». TeKCT i UTeHUs W nepeBoja. BreipazurenbHoe uTeHue Tekcra. IlepeBon
TEKCTa Ha PyCCKUMU A3BIK C OIIOPOU HA KJIFOYEBBIE CIIOBA.

5. KommyHukatuBHble cutyauuu. Juwamor - sTtuker. byaem 3nakomsbl! Kak Bac 30ByT?
Pazpemnte mpeacraButhea. I[lompuBeTcTBOBaTH W OTBETUTh HAa  IPUBETCTBHE.
[IpencraBuThCS U cIpocUTh UM coOeceaHuka. [IpeacTaBuTh qpyra poauTesaM.

—

Tema 2. O cede
Bormpocs! [utst 06cykIeHUS:

1. M3MeHeHne MMEH CYIIECTBUTENbHBIX MO maaexam. IlpuTskarenbHbiil nagex. OKOHYaHUS
NPUTSDKATENBHOTO Tajeka. CpaBHEHHWE W COMOCTaBICHHE TMaJeKeil B PYCCKOM U B
OamkupckoM  si3pike.  IlputsokaTenbHble  MECTOMMEHHS.  YNOTpeOlieHHe B peuu
MPUTSDKATENBHBIX  MeCTOMMEHUU. OCOOCHHOCTHM — MPUTSHKATEIBHBIX MECTOMMEHHHA B
OaIIKUPCKOM SI3BIKE..

2. Pabota ¢ TekctoM «ABTOOHOrpadus». BeipasurenbHoe uteHne Tekcra. OnpenenuTs CTHIb
TekcTa. [lepeBecTr TeKCT Ha PyCCKHM S3BbIK C OOPOM HA KITIOUEBBIE CJIOBA.

3. Coobum o cebe: KTO Thl, CKOJIBKO JIET, YTO JIOOHIIB, 4To yMeemb? OO 3TOM ke paccrpocH
co0eceIHrKa.
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—

Tema 3. Mou poauTeu M poACTBEHHUKH
Bomnpocs! Ui 00CyKIeHN:

. Kareropuss npunamnexuoctu. Addukcel npuHamaexHocTH. OCOOEHHOCTH KaTerOpUH

NPUHAIICKHOCTH B OAIIKMPCKOM SI3BIKE.

. Tepmunsl poacTBa. HazBanue po/ICTBEHHBIX CBSI3eH (WICHBI CEMBH - MaTh, OTEIl, 0a0yIIKa,

JeNlylKa, cectpa, Opat, nsaas). CpaBHEHHME M COIOCTaBJICHHE TEPMHHOB pOJCTBA Ha
OaIIKUPCKOM, PYCCKOM U POJTHOM (TaTapCKUi, UyBallICKHI, MApUUCKU) SI3BIKAX.

. BeipasutenbHoe ureHune Tekcta «Mosi ceMmbs». IlepeBoa TekcTa ¢ GaIKUPCKOro Ha PyCCKUi

A3BIK, C ONOPOM Ha KIIIOYEBBIE CIIOBA.

3.«Tepmunsl poxactBay. [lucemenHas paboTa. 3anucars Ha3BaHHWE POJCTBEHHBIX CBA3EH Ha
OALIKUPCKOM, PYCCKOM, Ha POJTHOM SI3bIKaX.

KomMmynukaTuBHbele cutyanuu «Mou poaMTenu U pOACTBEHHHMKW».. Pacckaku KTO TBOM
poautenu? ['me onu padotator? I'me onm xuByt? EcTh 11 y TeOs Opart, cectpa? Hemymika,
6a0ymka? I'ne onn xuByT? Pacckaxu 0 ceMEHHBIX TPaAULUAX, TPA3THUKAX.

Tema 4. Mol 1oMm
Bonpocs! 1uist 00CcyKIeHus:

. Addukcel mpuTHKATETPHOTO Taaeka. MecTHO — BpeMeHHOW manex. VICXOaHBIN manex.

MmeHa coOCTBEHHBIE U HAPHULIATEIIBbHBIE.

Ha3Banus HaceneHHBIX MyHKTOB. Ha3BaHus mebemu.

«Ham gom». BeipazutenbHoe ureHue Tekcta. [lepeBoa Tekcra.

«Hamr gom». Ilucemennast pabora. [lepenucarb TeKCT, BCTaBisAs BMECTO TouyeK addurco
MECTHO — BPEMEHHOIO M MPUTSHKATEIbHOrO mnanexed. «Ham gom, Hama kBapTupar-
MOHoOJIOr-onucanue. OnucaTb CBOH JJOM, ABOP, KOMHATY.

Tema S. Moii apyr.
Bonpocs! auist 00CcyKIeHus:

. IlonsTHe o riaroie. CHpSI)KCHI/Ie TJ1IarojioB B HACTOAIICM BPCMCHHU. OxoHYaHUE TJIaroyioB

HACTOSILEr0 BpEMEHH.
3HAKOMCTBO CJIOBaMM,  XapaKTEpU3YIOLIUE XapakTep, HpaB, YBJICUEHUS, BHEIIHOCTbH
YeJI0BEKA.

. BeIpaszurenbHoe ureHue Tekcra «Jlycrapy». IlepeBon TekcTa Ha pPyCCKUH SI3BIK C OIIOPOM Ha

KJII0OUeBbIe cioBa. [IpumymaTs mponomkenne ucropuu. (ynp.2. crp.41)
«Moit npyr». KoMMyHuKaTuBHbIE cUTyallMi. Mbl O3HAKOMUJIUCH B KOJUIEAKe. Mbl yunMmcs
B oaHOI rpymre. Hame xo66u. KakoB oH HacTosimuii 1pyr?

Tema 6. Bpemena roga
Bompocs! juig 00CyKIeHNs:

. @opmbl Oyayiiero BpemeHu riaroios. Hapeuust Bpemenu (cerogHsi, 3aBTpa, yTpoM, IHEM U

T.1.) Ha3Banue nnei, mecaues. Bpemena rona. 3umHuil nens. Becennuil nens. JletHuit
neHb. OceHHuid neHb. Hapognble npuMeTsl O TOroje. [7arojiel U CyIIeCTBUTEIbHBIC
OTpaKaroIIKe SBICHUE MOTObI (CHET TaeT, JOXKIb UJIET, COJHIIC CBETHUT).

«B ocennem necy». OnpeaenuTs CTUIb, )KaHp TekcTa. [lepeBectn.

. «Moe mobumoe Bpems ronay. [luceMennas pabora. [IpuBeneHHBIMH CIOBaMH COCTAaBUTh

npemtoxeHus (ynp.16.ctp.121). BmecTto Todek moctaBuTh noaxoasmue ciosa (ymop.19ctp
ctp.12).

Tema 7. Moii padounii neHb
Bonpocs! 1uist 00CcyKIeHus:

. ms yncnurenbHoe AdQUKCH BAHUTEIBHOTO U MECTHO- BPEMEHHOTO TaIeKEeH.

VYnotpebiieHne 4uCIUTENbHBIX B peul. [IpaBuibHOE TPOU3HOIIEHNE YHCTUTEIbHBIX.
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. «Moti paboumii qHs1». Beipa3urensHoe yTeHne Tekcra. [lepeBoa Tekcra.

4. «Moit pabounii nHs». [lucemenHas pabota. [lepenucaTh TEKCT, BCTABIISII BMECTO TOUYEK
appuKChl BUHHUTEIBHOTO W MECTHO-BPEMEHHOTO majaexeil. Hamucatb  yucnuTenbHbIC
CJIOBaMH.

5. KommyHukaTtuBHbIe cuTyanuu. Pacniopsaok qus. Mol pexum s Mol pabounii 1eHb.

Tema 8. Brioop npogeccun
Bomnpocsl juig o0cyxkaeHus:

1. Buapl u ctunm tekcroB. OdunmanbHO-nenoBoi cTuib. HaszBanue mnpodeccuii:  Bpad,
CTpOMTENb, MOBApP, YUYHUTENb, ONOINOTEKAPb, APXUBHUCT, MY3€€BEl, XyI0KHUK.

2. «Bpibop - mpodeccun naeno crnoxHoe», «OOIIECTBY HYXHBI CIEHUAIUCTBI Pa3HBIX
npodeccuit». Pabora ¢ Tekcramu. I[lepeBoa TEKCTOB ¢ MOMOIIBIO CJIOBAps C PYCCKOTO Ha
Oamkupckuii A3bIK. CpaBHEHHE U ONPEeNICHHE CTHIIS M COJIepKaHHsI TEKCTOB.

3. «O0pa3isl nenoBeix Oymar». Pestome. OOmmas cTpykrypa pestome. OdopmieHue pesrome ¢
oropoif Ha oOpazen. O6mas crpykrypa 3assiueHus. OdopmieHue 3asBICHUs O MPHUEMe Ha
pabory

4. KommyHnukatuBHble cutyanuu. Kakue Bol mpodeccun Bbl 3HaeTe? Kem Bl XoTenu ObITh B
nerctBe? [IpoBeaeHue aumanora-guckyccun o Oymymed mpodeccun. CocTaBieHHE TUIaHA
COYMHEHUs U paboTa Haj counHeHueM «Mos Oynyimas mpodeccus.

Tema 9. Yda — cronmuna bamkoprocrana
Bomnpocsl juig o0cyxkaeHus:

1. Buapl u ctunu tekcroB. ITyOnmuuuctuueckuii ctuiib. PasroBopHbiit ctuib Jleenpuuactue.
O6pazoBanue neenpudactuil. Addukcsl aeenpuuactuii. CrioBa, OTpa)karolue KHU3Hb,
KYJIbTYpY, HUcTOputo ropoja. Hazsanus ynun.

2. «ITamaTHBIE MECTa MOEro Toposa». MOHOJIOT — COOOIIEHNE TI0CIe SKCKYPCUU 0 MaMATHBIM
mectam T. Y¢ul. [lucemennas pabora. Ilponomxuts TekcT. COCTaBUTh M 3alHcaTh IUIAH
TEKCTa JJI MOCIEAYIOLETo nepeckasa. HallTu 1 moguepKHyTh JeenpruyacThs B TEKCTE.

3. KoMmMyHukaTuBHBIE cuTyauuu. IIpencraBpTe, 4TO BbI 9KCKYPCOBOJ IO3HAKOMBTE FOCTEN CO
cronuued bamkoprocrana. VYTouHuTe, Te HaxoauThesi nmamsaTHUK CamaBaty HOmaeBy?
lNoctunnna? Kak poexars no roctuHunel? ['ne HaxoauTcs My3el apXeoloruu |
stHoTrpadun?

Tema 10. I'ocynapcrBennbie cuMBOJbI Pb
Bormpocs! utst 06cykIeHUS:

1. Bunbl u ctuim TeKCToB. XyI0KECTBEHHbIN cTWib. Hayunbiii ctiiib.  Ha3zBanue cuMBOJIOB
Pecny6nuku bamkoprocTas.

2. «CumBosiel Pby. Tekctel Ha pycckom si3bike: [lomoskenme «O rocymapcTBEHHOM (hiare
Pecny6onuku bamkoprocran». Ilomoxkenne «O rocynmapctBeHHOM repbe PecmyOnuku
bamkoprocran». Ilonoxenne «O rocymapctBeHHOM TuMHE PecnyOmumku bamkoproctany
(otpeiBkH). [lepeBox Tekcta co ciaoBapeM. OnpeaenuTh CTHIIb TEKCTA.

1. «bamkoproctan dnare»y @.X.I'ybaiinyminna. BeipasutenpHoe ureHue Tekcta. [lepeBoa Ha
pycckuii si3b1K. OnpenenuTh CTUIb TEKCTA.

3. «CumBosibl Pby. KommynukatuBabie cutyanuu. HazoBure aBropoB cumBos PB. becena o
cumBolax Pb (3HaUMMOCTH CHMBOJIOB, 11BETa, ()OPMBI, DIIEMEHTHI).

JlabopaTopHBIH NPAKTHKYM HE IPEIyCMOTPEH.

TpeboBaHusi K CAMOCTOATEIbHOM padoTe CTYAEHTOB.

CocCTaBUTh CIUCOK CJIOB MPHUBETCTBHM Ha OAIKUPCKOM, PYCCKOM, POJHOM (TaTapCKUH,
MapuicKui, vyBamickuii). OOpaTUTh BHUMaHME Ha MpPOM3HOLICHME, MpaBonmucanue. Pabora c
Pa3INYHBIMH CIIOBAPSIMU.



IToaroroButs MOHOIIOT — coobmeHue «O cedbe». CooOIn 0 cede: KTO ThI, CKOJIBKO JIET, YTO
mo0uIb, uto ymeenb? [1oAroToBUTHCS K MyOJIUYHOMY BBICTYIUICHHIO. BBINMOIHEHHE TUCHMEHHBIX
3aJaHuH.

«Moi1 apyr». MonoJsior — onucanue. Hanucate pacckas o apyre, onuMcarh €ro BHEITHOCTb,
xapaxtep, yBieueHHs. [1oaroToBUThCs K myOIMYHOMY BBICTYIUICHHIO.

«Moe mrobOumoe BpeMsi roma». «Y TPHPOABI HET IUIOXOH Tmoroas». CocraBieHue
npe3eHTaInuii, opopmieHue anpbooma. [1oAroTOBUTHCS K 3aIIUTE TBOPUECKON PaOOTHI.

Pabora ¢ TepMUHOIOTHYECKUM CIIOBApPEM.

«bamkoprocran — Mo kpail poaHoi». IloBTopeHne npoineHHsIx TeM 0 bamkoprocraHe.

«Yda — wmoit ropoa». «llamsaTHeie MecTa Moero ropoaa». CocTaBiaeHHE MapIIpyTa
HKCKYpPCHH T10 MMaMATHBIM MecTaM T. Y ¢bl. [IoAroTOBUTHCSA K MyOJIMYHOMY BBICTYIIJICHHIO.

[TonroroBut «Mos Oynymas npodeccus». [TonroroBuThcs K MyOIUYHOMY BBICTYIICHUIO
nepes yaeOHOM ayAuTOpUeH.

PykoBoacTBysich moJjioxkeHUusiMu ctatb 47 u cratbu 48 DenepaibHOro 3akoHa oT 29
nexabpst 2012 r. N 273-03 "O06 obOpazoBanuu B Poccuiickoit @enepanuu’ HayqyHO-TIEJarOrn4ecKue
pabOTHUKY U MHBIE JIMIIA, IPUBJIEKAEMble YHUBEPCUTETOM K pean3aliy JaHHOH 00pa3oBaTenbHOM
MIPOrpaMMbl, MOJB3YIOTCS MPEJOCTaBICHHBIMU aKaJIEMHUUECKUMH MpaBaMU U CBOOOJAMHU B 4YacTU
cBOOO/BI TpenojaBaHus, CBOOOABI OT BMEIIATENIbCTBA B MPO(ECCHOHAIBHYIO NEATEIbHOCTS;
CBOOOJBI BBHIOOpPA M HCHOJIB30BAHUS IEJArOTHYECKd OOOCHOBAaHHBIX (HOpM, CpPEACTB, METOJIOB
oOyueHUsT W BOCIMTAHHUSA; IpaBa Ha TBOPUECKYID HWHUIMATHBY, pPa3pabOTKy W MNpPUMEHEHHE
aBTOPCKHX IMpOrpaMM M METOAOB OOyYeHUs U BOCIHMTAaHUS B IIpeleliax peann3yeMon
o0pa30BaTeNnbHON MporpaMMbl U OTAEIBHOMN TUCHUIUIUHEIL.

Hcxonst n3 paMOK, YCTaHOBJIEHHBIX Y4EOHBIM IJIAHOM I10 TPYAOEMKOCTH U BHJIAM Y4eOHOM
paboThl MO AMCUMIUIMHE, MPEnojaBareib CaMOCTOSTENBHO BBIOMPAET TEMATUKY 3aHITHH IO
¢dbopmMaM U KOJIMYECTBY YAaCOB MTPOBEACHUSI KOHTAKTHOM paOOThI: JIGKIIUU U UHBIE YUYeOHbIC 3aHATHUS,
IpelycMaTpuBalolue MPEeuMYIEeCTBEHHYIO Mepeaayy yueOHoW MH(pOpMaluu MpenojaBareieM u
(unmM) 3aHATUS CEMHHApPCKOrO TUNa (CeMHHAphl, NPAKTUYECKHE 3aHATUS, NPAKTUKYMBI,
nabopaTopHble PabOThI, KOJUIOKBHYMBI W HWHBIC AQHAJIOTHYHBIC 3aHATHS), W (WJIM) TPYIIIOBBIC
KOHCYJIbTAIlMH, U (WJIM) UHAUBUIYATbHYIO pab0Ty 00y4aromuXxcs ¢ mpenoaBareieM, B TOM YHCIe
MHIUBUAYAIbHbIE KOHCYNbTAUU (IO KYpCOBBIM pabOTaM/MpoeKTaM — MpU HAJIWYUU KypCOBOM
palboTHI/MPOEKTa O JAHHOM JUCHUIUIMHE B Y4eOHOM IIaHE).

PexoMeHnyemass TeMaTWKa 3aHSATUM MAaKCHUMaJIbHO MOJIHO PEAIU3yeTCsl B KOHTAKTHOM
pabote co cTylaeHTamMu oOuHOW Qopmbl oOyueHus. B ciydae peanuzanmum oOpa3oBaTelbHON
MPOrpaMMbl B 3a04HOU / OYHO-3a04HON (OopMe TPYIOEMKOCTh TUCIUILUIUHBI COXpPaHSIETCs, OJHAKO
o0beM y4yeOHOro Marepuana B 3HAYUTEIBHOM YacTH OCBAaWBAeTCs CTylIEHTaMH B (opme
camocTosITeNbHOM paboThl. [Ipu sTOM TpeGoBaHUS K OKHIaeMbIM 00pa30BaTENbHBIM PE3yJIbTaTaM
CTYZICHTOB M0 JaHHOW JAWUCHUIUIMHE HE 3aBUCAT OT (OPMBI pealn3aluu 00pa3oBaTEIbHON
MIPOrPaMMBlI.

MeToauyeckne peKOMeH/IAIUH N0 U3YYeHUIO THUCIUIIIHHBI

OcHOBHas 1edb JUCHUIUIMHBI «BalIKUpCKHUil S3bIK» - HAYyYUTh CTYIACHTOB INPAKTHYECKH
MOJIb30BAaThCs OAMIKMPCKUM SI3BIKOM, KaK CPEICTBOM OOMIEHWS B IpeJesax YCTaHOBJICHHOTO
IPOrpaMMOil CIIOBApHOTO M IpaMMaTHYECKOT0 MHHMMYMOB, a Takxke chep yuyeOHOro, ObITOBOTO,
JEeTOBOTO OOIIEHMs, MPUMEHSS TEPMHUHBI JaHHOH crienuaibHOCTH. Ha maHHOM 3Tame u3ydeHus
OalIKUPCKOTO s3bIKa OCYIIECTBIISIETCS CHCTEMaTH3alMs MPUOOPETeHHBIX 3HAHWUN, YMEHMHA U
HaBBIKOB, MX [aJbHEHIIIee COBEPIICHCTBOBAHNE, B TOM YHCJIEC YMEHHE CaMOCTOSTEIBHO pEIlaTh
KOMMYHHUKATHBHBIE 3a7auydl B Pa3JIMYHBIX CUTYyalMsX (B paMKax HpOTpaMMHBIX TpeOoBanwuii). B
IpoIIecCce N3YUCHUS OANIKUPCKOTO S3bIKA 3aTPArHBaIOTCSI TEMBI HICTOPHKO-KYIBTYPHOTO XapakTepa.
[ToMrMO U3y4eHUs SA3bIKA, CTYACHTHI 3HAKOMATCS TPAAULUAMHU, OOBIYasMHU, STUKETOM U HCTOPUKO-
KyJbTYPHBIM HaCJICINEM HapOJIa.

LenenanpasienHoe GOpMHUPOBAHUE PEUEBBIX HABBIKOB M YMEHUH Ha ypoKax OalIKUpPCKOTro
S3bIKa AKTHUBH3UPYIOT PaOOTy MaMsiTH, MBIIIICHUS | JAPYTUX ICHUXMYECKHX IPOILECCOB U TEM



CaMbIM CIIOCOOCTBYIOT YMCTBEHHOMY pa3BHTHIO. B Tipoliecce W3y4eHHUs SI3bIKa CTYICHTHI
OBJIAJICBAIOT OOIMMU y4E€OHBIMH YMEHUSAMH (paboTaTh CIPaBOYHOUN JUTEPATypoOr, Y4eOHUKAMH,
MOCOOMSIMU, CIOBAapsSMHU Jp.), HaBBIKAMU OGMOPMIICHHUS [1€JI0BOM KOPPECTIOHACHIINH, BEIACHHUS
JETTOBBIX BCTPEY.

Jnist Toro, 4toObl OopMUPOBATH MHTEPEC K M3YYEHHIO OAIIKHPCKOTO SI3bIKA MCHOIb3YIOTCS
pasnuyHble METOAbl M (QOpMBbI 3aHATHIA. [IpOBOIATCS WHTETPUPOBAHHBIC 3aHSATHS, BCTPEUYH C
HOCHTETISIMU SI3bIKA, YYaCTBYIOT Ha MEPOIPHUATHUSIX Pa3IMYHOrO ypoBHs. JKuBoe cioBO, Oecensl,
cooOmieHus1, pedeparsl, JOKIaIbl, HAMUCAHUE COYNHEHHUI W THCEM, YTEHHE TEKCTOB — ITH 3aHITHS
3aMONHSIOT OOJBIIYIO0 YacTh YPOKOB. CTyIEHTHI, TO3HAIOT OCOOCHHOCTEH OAIIKUPCKOTO SI3BIKA,
CpaBHUBAas W COIOCTaBJSIsl €r0 CBOMM POJHBIM, PYCCKAM sI3BIKAMH, a TaKKe H3y4aeMbIM
WHOCTPAHHBIM SI3BIKOM.

B cimyuae opraHmzammm y4eOHOW pabOTBI € WCIONB30BAaHUEM JTUCTAHITMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTHH 3aHATHUS MPOBOJATCS B OJIEKTPOHHON WH(GOPMAIMOHHO-
o0OpasoBaresbHOM cpe/ie yHUBepcuTeTa Ha caifte https://Ims.bspu.ru.

WNucrpykuuu anst paboThl B CUCTEME AMCTAHIIMOHHOTO OOy4YEHHS pa3MeElICHBl Ha caiiTe u
aapecoBaHbl kKak npenoaaBaressiM (https://Ims.bspu.ru/course/view.php?id=1044), Tak u cTyaeHTaM
(https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeGoBanus kK NPOMeKYTOYHOH aTTeCTALMH N0 JMCIUILIHHE.

ITpomerkyTouHas arTecTanus BbIIOIHAETCA B (JOPME OLEHKH 110 PEHTHHIY.

B nosnHoMm o6beme OleHOYHBIE MaTepuaibl XpaHITcs Ha Kadeape, peanusyromei JaHHYIO
aucuuIuiHy. OLleHOUHbIE MaTepUabl ¢ aBTOMaTU3MPOBAHHOM MPOBEPKOI pe3yabTaTOB 00yueHUs
(mpy  HaMMYMM) pPa3MEMIAIOTCA B BJICKTPOHHOM HH(POPMAIMOHHO-00pa30BaTENbHON  cpelne
yYHUBEpCUTETa Ha caiTe https://Ims.bspu.ru.

IInanupyemsbie ypoBHH C()OPMHPOBAHHOCTH KOMIIETEHINIA 00y4al0IMXCSI
U KPHUTEPHHU OLCHHBAHUSA

YpoBHH OcHosHble pu3Haku | OcHoBHBIE pu3Haku | [laTubamibHas BPC, %
BBIZCIICHUA YPOBHA IKaJjia OCBOCHU A
(aTambl (axanemuyeckas) | (pEUTHHTOB
dbopMupoBaHUS OILICHKA ast OIICHKA)
KOMIIETEHIIHH,
KPUTEPUU OLICHKU
c(hOopMUPOBAHHOCTH )
[ToBblIlICHHBIH TBopueckas Bxirouaet OT1nu4uHO 90-100
ACATCIIBHOCTD HI/I)KGCTOHH_[I/Iﬁ
YPOBEHb.
Ymenue
CaMOCTOSITENIEHO
MNpUHUMATh
pelieHue, peuarb
npobnemy/3agaqy
TEOPETUUECKOTO HUITH
MIPUKIIATHOTO
Xapakrepa Ha
OCHOBC M3YUCHHBIX
METO/IOB,
IIPUEMOB,
TEXHOJIOTHI.




ba3zoBbiii [Ipumenenue Bxirouaet Xopomuio 70-89,9
3HAHUW U YMEHUU HIDKECTOSAIIHUN
B 0oJiee MMPOKUX YPOBEHb.
KOHTEKCTax CrniocobHOCTD
y4aeOHOH 1 cobupars,
npodeCCHOHATBLHON | CUCTEMAaTU3UPOBATH,
NEeSITeNIbHOCTH, aHaAJIM3UPOBATh U
HEXKEIH 110 IpPaMOTHO
oOpasiry, C WCITOJIh30BATh
OobIeit nH(pOpMAIIHIO U3
CTETEHbIO CaMOCTOSITENILHO
CaMOCTOSITETbHOCTH HaWJICHHBIX
U MHUIMATHUBBI TEOPETUUECKHIX
UCTOYHUKOB U
WJUTIOCTPUPOBATH
MU
TEOPETUUECKHE
MOJIOKEHUS WIIN
00OCHOBBIBATh
MPAKTUKY
PUMEHEHHUS.
Y nosnerBopute PenponyktuBHas W3noxenue B VY nosnerBopuren 50-69,9
JIBHBIN JeSITeNIbHOCTD npenenax 3aaad BHO
(ocTaTOYHBIH) Kypca TeOpETHUECKI
U IPAKTHYECKU
KOHTPOJHPYEMOTO
MaTtepuaia
Heynosnersopu OTtcyTcTBUE IPU3HAKOB Heynosnersopur | Menee 50
TeIbHBIN YIIOBJIETBOPUTEILHOTO €JIbHO
YPOBHS

Pe3ynbrarel TeKymero KOHTPOIS M INPOMEKYTOYHOM aTTECTALlMA B COOTBETCTBHH C
NPUMEHSEMON YHUBEPCUTETOM OaNIbHO-PEHTHHIOBOM CHCTEMON OLIEHKHM KadecTBa 0Opa30BaHUS
BHOCATCS B 3JICKTPOHHBIE BEJOMOCTU U TAKMUM 00pa3oM 0TOOPaXKaroTCsl B IEKTPOHHOM MOPTPOIHO
CTy/IeHTa B BJIGKTPOHHOW HMH(pOPMAIIMOHHO-00pa30BaTEeIbHON cpele YHUBEpcuTeTa. Pe3ynbraThbl
IIPOMEKYTOUHOM aTTecTalKu (KpOMe HEyIOBJIETBOPUTEIbHBIX) BHOCATCS M B 3aUETHbIE KHHMKKU
CTYICHTOB.

Pa3zpadoruuk:
K.(.H., TO1IeHT Kadeapsl OAIIKUPCKOTO SI3bIKA U
metoaukH ero npenogaBanus @I'bOY BO «bI'TTY um. M. Akmyiis» 3.A. XabuOynnuHa

JKCHEPTHI:
BHYMPEHHUU
JoueHt kadenpsl OamIKMPCKOTO s3bIKA M METOAMKH ero mpenonaBanus bBITIY wuwm.

M.Axmymisl, k..H. J1.D.AbybakupoBa




MUHITPOCBEIIEHUA POCCUUA

®OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLEHOYHBIE MATEPUAJIbI

OT/.B.03 UCTOPUA U KYIJIBTYPA BAIHIIKOPTOCTAHA

PexoMeHyeTcs A1 HanIpaBJIEHUs TIOITOTOBKU
44.03.04 IIpodeccuonanpHoe oOydeHue (110 OTPaACTISIM),
HaIpaBJIeHHOCTh (Tpoduib) «IIpaBoBOE U TOKYMEHTAIIMOHHOE 00CCTICUCHIE
YIPABICHUS

KBanudukanus BeITyCKHUKA: OaKanaBp



B naHHOM [0KyMEHTE NMPUBEIEHBI TUIIOBbIE KOHTPOJIbHBIC 3aJaHUS U MHBIE MaTEpHAJIb
JUISL  OLIGHKW 3HAHWW, YMEHHUI, HaBBIKOB, XapaKTePU3YIOIIMUX dTanbl (OPMUPOBAHUS
KOMIIETEHIIM B TpoOLeCCe OCBOEHHUS 00pazoBaTeIbHONW mporpamMmbl. [IOMHBIH KOMIUIEKT
00pa3110B OLIEHOYHBIX MaTepUaIoB IPUBOJUTCS B paboYuX MporpaMmax AUCLHUILINH.

[IpencraBieHHbIe OLEHOYHbIE MaTepUaiIbl HAPABJICHBl HA (POPMUPOBAHUE KOMITETECHIIMN
B cootBeTcTBUM ¢ ®I'OC BO. CBenenus o popMupyeMbpIx KOMIIETCHIIMIX COAEPKATCs B 00MIeH
XapaKTEpUCTHKE 00pa30BaTeIbHOM MPOrpaMMBbl U yUeOHOM IIJIaHE.

B nosnHoM 06beMe o1leHOYHbIE MaTepraibl XpaHsaTcs Ha kadeape, peanu3yromen JaHHYI0
muciumuinHy. OLIeHOYHbIE MaTepuaibl ¢ aBTOMAaTHU3MPOBAHHOM NPOBEPKOM pe3yibTaToB
0o0ydeHus1 (MpYU HAIMYWHK) Pa3MEIAIOTCS B AJICKTPOHHOW HHGOPMAIIMOHHO-00pa30BaTeIbHON
cpelie yHUBEpCUTeTa Ha caifte https://Ims.bspu.ru.

O0BbeM U BHBI YUeOHOI PpadoThl MO0 AUCHUILINHE 32DUKCUPOBAHBI YUEOHBIM IIJIAHOM
OCHOBHOM Tpo(deccrHOoHaIbHON 00pa30BaTEIbHON MPOTPAMMBI 110 YKa3aHHOMY HAIpaBJICHUIO U
npo¢ U0, BRIPAKAIOTCS B aKaJEMUUECKUX Yacax.

Yacel KOHTAKTHON pabOTHI M CaMOCTOATENBHOM pabOTHI CTY/IEHTa U Yachl, OTBOJMMBIE Ha
IpoIeTypbl KOHTPOJIS,, MOTYT paznudaTthes B yueOHbIX anax OITOII mo ¢opmam oOyueHus.

OO0beM KOHTAaKTHOM pabOThl BKJIIOYAET Yachl KOHTAKTHOW ayaUTOPHON pabOTHI
(JIeKuu/mpaKkTHUECKue 3aHATHs/ JabopaTopHble pabOThl), KOHTAKTHOW BHEAyIUTOPHON pabOThHI
(KOHTPOJIb CaMOCTOSITEIPHOW pPabOThI), Yachl KOHTAKTHOM pabOThl B TEPUOJ aTTECTAIUH.
KontakTHass paGota, B TOM 4HCIE€ MOXKET IPOBOAUTHCS MOCPEICTBOM 3JIEKTPOHHOU
MH(POPMALIMOHHO-00pa30BaTENbHON Cpellbl YHUBEPCUTETA C MCIOJIb30BAaHHEM PECYpPCOB CETU
WHTepHeT 1 AMCTaHIMOHHBIX TEXHOJIOTHM, Ha caifte https://Ims.bspu.ru.

Pexomenayemasi TeMaTHKa y4eOHBIX 3aHATHI CEMHHAPCKOI0 THIIA
Tema 1: bamkopTrocTaH ¢ APEBHEWIIMX BpPEMEH JO BXOXIEHUsS B cocTtaB Pycckoro
rocyaapcTBa
Bonpocs! juis 06cyxaeHus:
Baxneiimue apxeosnornueckue namsatHuku FOxHoro Vpana.
[TepBble MUChbMEHHBIE CBEACHUS O paHHEOAIIKUPCKUX TJIEMEHAaX.
Bbamkupckue nemena nox BiaacTbro 3051010l Opbl.
KynbrypHoe pa3BuTHe GamKkupcKoro Kpas.

PO

Tema 2: BxoxmeHue OamkupcKux IieMeH B cocTtaB Pycckoro rocymapcrBa. Hawano
KOJIOHM3alMu Oamkupckoro kKpas u Ooppba HaponoB bamkoprocTtaHa NpOTHB MOJUTHUKH
napusma (Bropas nosioBuHa X VI- cepenuna XIX BB.)

Bormpocs! utst 06CykKIeHUS

1. Bxoxmenue Oamkup B coctaB Pycckoro rocymapcTsa u Hadaio mporecca GopMUPOBAHUS
00IIEeTo MOTUTHYECKOTO, SKOHOMHUYECKOTO U KYJIbTYPHOTO MPOCTPAHCTBA CTPAHBI.

2. Teppurtopus, HaceleHHe, YyIpaBieHHE KpaeM. Hawamno KkojoHW3ammu OalmKHpCKUX
3€MeEIlb.

3. bamxkupckue Bocctanus XVII-XVIII BB. Yuactue 6amkup B Kpectbsinckoit Boitne 1773-

1775 rr.

4. VYwuactue 6amkupckoro Hapoja B OreuecTBeHHO BoiiHe 1812 roma.
OCHOBHBIE TEHICHIIUU CTAHOBJICHUS U PA3BUTHS CaMOOBITHOW OAITKUPCKON KyIbTYpHI U
€€ B3aMMO/ICCTBUE C KYJIbTYypoi HapoaoB Poccum.

e

Tema3: bypxkyasasie pedopmbl 60-70-x romoB XIX Beka W pa3BUTHE KamuTalu3Ma B
bamkoprocrane
Bonpocs! juist 06cyxaeHus:
1. TMonutuueckoe, COLMATBHO-I)KOHOMUYECKOE U KYJIbTYpHOE pa3BuTue bamkoprocrana B
ycioBusx OypkyasHbix pedopm 60-70-x rogos XIX Beka.




2.

CraHOBNICHHE KalUTATUCTUYECKUX OTHOLICHUNW B Kpae, (OpPMHUpPOBAHHME U pa3BUTHE
HOBBIX OOIIECTBEHHBIX KJIAcCOB — OypXKya3uum M MpoJeTapuara, B TOM 4YHCIE H3
IIPEACTABUTENIECY KOPEHHBIX HALIMOHAIIBHOCTEH.

PocT HanMOHAJIBHOrO CaMOCO3HAaHUS HEPYCCKUX HaponoB bamkoprocrana u
¢opMHpOBaHHE MHOTOHAIIMOHAIBHOTO, MEKKOH(PECCHOHATIBHOTO, IOJUKYIBTYPHOT'O
IIPOCTPAHCTBA HA TEPPUTOPHUH Kpasl.

Tema 4: bamkupckuii kpaii B koHie XIX- Hagane XX BB. [lepBast poccuiickas peBoOJIIOIHS,

coobiTus @eBpana-Okrsa0ps 1917 rona u ['paxknanckas BoitHa Ha TeppuTopun bamkoprocrana.

Bonpocs! juis 06cyxaeHus:

[omuTHueckoe U CONMATbHO-3KOHOMUYECKOE pPa3BUTHE OAIIKUPCKOro Kpast B KoHie XIX
— "Havane XX BB., HApACTaHHUE COIMATBHOW HAIPSHKEHHOCTH B 00IIeCTBE, OOIECTBEHHO-
NOJIMTUYECKHE U PEBOJIIOLIMOHHBIE IBH)KEHUS B bamkoprocrane.

IlepBas poccuiickasi PEBOJIOLMS Ha TEPPUTOPUM Kpasd. YUacTHe MpeCTaBUTENEH
BamxopTocTtana B pabote ['ocynapcTBeHHON TyMBI.

VYwuactue HaponoB bamkoprocrana B [lepBoit MUPOBOI1 BOMHE.

®eBpanbekas 1 OkTsOprckas pepomonuu 1917 roxa B bamkoptoctane. CranoBiieHue U
pa3BUTHE OAIIKMPCKOrO HAIMOHaJbHOro JBMkeHHs. [IpoBosriameHue OalmIKUPCKOM
ABTOHOMMUH.

I'paxxnanckass BoilHa Ha TEPPUTOPHUM Kpasi, BOZHUKHOBEHHE balmkupckoil aBTOHOMHOMU
pecny6muku B coctaBe PCOCP.

KynbrypHoe pa3ButHe Kpas B YCIOBHUSX TJIOOANBHBIX MOJUTHYECKUX W COLHUAIBHO-
HDKOHOMUYECKUX MOTPSCEHUM.

Tema 5: DxoHOMUYECKOE U colMalbHO-TIoNUTHYECKOE pa3BuTue bamkupckoit ACCP B 20-

e — Haugaye 40-x rogqoB XX Beka.
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Bormpocs! [utst 06CcykIeHUS

[Tooxenne OAKUPCKOTO Kpast Tocyie OKOHYaHusl [ paykjaHCKOW BOWHBI 1 MHOCTPAHHOM
BOCHHOU MHTEpBEeHLUU. [lepexo oT moauTuku BoeHHOro kommyHusma k HOIly.

Hauvano wunayctpuansHoro pasutusi BACCP B konue 20-x — nawane 30-x ronoB.
KomnektuBu3aius cenbCKOro X03siicTBa B pecyOInKe.

N3MeHenue conuanbHOM CTpyKTyphl Hacenenus bamkupckoit ACCP.

Bxian BACCP B ykperuienun oGoponnoro mnorenHmmara CCCP u mpeBparieHue
pecniyomuku B meHTp — HedremoObBaromieit  u  HedTemepepabaThIBaroIIcit
MPOMBINUICHHOCTH («BTOpoe baky»).

CTaHOBIICHHE ¥ pPa3BUTUE MHOTOHAIMOHAJIBLHOW coBeTCKOW KynbTypsl BACCP wu
YCWJICHHE €€ WJEO0JIOTMYecKoi HampaBiieHHOCTH. Co3/1aHue CETH BBICIIUX M CPEIHUX
CHEIMalIbHbIX Yy4YeOHBIX 3aBeleHMH M TMOATOTOBKA KaapoB I Pa3IU4YHBIX chep
o0mIecTBeHHON >KU3HU. JIMKBHUIAINS HETPAMOTHOCTH HAacelieHUs, BBEICHHE BCEOOIIETO
HAYaJbHOTO IIKOJIBHOTO 00yueHus. JloCTHKEeHUs HAyKHU U ITPOU3BOJICTBA.

Tewma 6: bamkupckass ACCP B ronst Benukoii OteuectBennoi BoiHbl  (1941-1945 1T.)
Bormpocs! [utst 06cykIeHUS:

Hauano Benukoit OTedecTBEHHOW BOMHBI M MEPECTPOMKA NESITEIBHOCTA MAPTUUHBIX U
COBETCKUX OPT'aHOB Bce c(ep KU3HHU pecryOIMKH Ha BOCHHBIHN JIaj.
Boenno-mobOunuzarmonnsie  Meponpusituss B BACCP u  ¢opMupoBaHne BOWHCKHX
COCMHEHUH Ha TEPPUTOPUH PECITYOITHKH.

Bounbsl 3 BACCP na ¢ponrtax Bemukoit OTedecTBeHHOW BOWHBI. boeBoit myTh 112-if
bamkupckon kaBaJIepuiCKON JUBU3UU.

Bxnan Tpy>keHHKOB ThUIa B T0Oeny Haja (ammcTckoit ['epmanuei.

KynstypHoe passutue BACCP B roas! BOiHBI.




Tema 7: bamkupckas ACCP B 1945-1985 rr.
Bomnpocsl juig o0cyxkaeHus:

1. Tlonutnueckoe u conpaibHO-3K0HOMHUYecKoe pa3Butue BACCP B nepBble OCIEBOECHHBIE
JECATUIIETHS.

2. XX cpe3n KIICC u nonbITkH pehopMUpoBaHUs COBETCKOM Moaenu coruanuzma. BACCP
B YCJIOBUSIX HE3aBEPILIEHHBIX PEPOPM.

3. «XpyuieBckasi OTTemedb» M d3Moxa bpexHeBa M HX OTpaKeHHE B OOLIECTBEHHO-
MOJINTHYECKOM, SKOHOMUYECKOM U connabHol chepax xu3nu bBACCP.

4. KynbpTypHOE pa3BUTHE PECIyOIHUKH: JOCTH)KEHUS U ITPOOIEMBI.

Tema 8: BACCP B yci0BuUsiIX YCKOPEHUS U MEPECTPOUKH: JKeJlaeMoe U JIEUCTBUTENBHOCTD
(1985-1991 rr.) Cranoienne u pazButue PecnyOnuku bamkopTocTan B yCIOBHSX KOPEHHBIX
MOJIUTUYECKHUX U COLUATBHO-DKOHOMUYECKUX U3MEHEHUN B CTPaHE.

Bonpocs! juis 06cyxaenus:

1. Konmenmus ycKOpeHHUs COIHMAIbHO-YKOHOMHYECKOTO Pa3BUTHsS CTPAHBI U MEPECTPOUKH

Bcex cdep )KU3HU COBETCKOTO 00IIecTBa, MOMNBITKU ee peanu3aiuu B BACCP.

2. CraHOBIIEHHE U Pa3BUTHE HOBOW POCCHICKOW TOCYIapCTBEHHOCTH U poiib PecmyOmuku
bamkoprocTan B cucteme deepaTUBHBIX OTHOIIICHUM.
3. KynprypHas xu3Hp pecnyOnuku. Ponp  bamkoproctana B COIMOKYIBTYPHOM

MPOCTPaHCTBE MHOTOHAIIMOHAIbHOU Poccum.

4. bamkopTocTaH Ha COBPEMEHHOM JTarle: TOCTHKEHUS U TPOOIEMBI.

TpeboBaHus K CAMOCTOATEIbHOH padoTe CTYAEHTOB M0 OCBOCHUIO IV CHUTIIHHbBI

[IoaroToBUTH MpE3ECHTALMIO.
CocTaBuTh Cl10Bapb OCHOBHBIX KaTETOPUI JACHUIUIMHBIL.
3. IloAroToBUTH UCTOPUYECKHM NMPOEKT Ha TeMy «IcTOpHSI MOEro HacCeIEHHOTO MyHKTa.

N —

IIpuMepHBbIii IepedyeHb TeM Npe3eHTalui:
IlepBble ynmoMuHaHUA O OALIKUPAX.
bamkupckue mexepe.
OcHoBanue Y ol.
Haponape! bamkoprocrana B OreuecTBeHHOM BoiiHe 1812 1.
Penurunosnoe mHoroo0pasue bamkoprocrana.
Jlunepbl OGAIIKUPCKOTO HAIIMOHAIBHOTO ABMKeHUs B 1917-1920 rr.
OcobenHoctu 006pa3oBanus bamkupckoit aBTOHOMHUH.
I'paxnanckas BoliHa Ha Teppuropun FOxxHoro Ypaina.
OBakyanus B bamkuputo B roqpl Bennkoi OTedecTBEHHOM BOHBI.
. Ucropuko-kynbrypHbie Mecta Y bl 1 bamkoprocrana.
. Ocobennoctu ObITa M 10cyra Hapo10B bamkoprocTaHa.
[Tpunstue [lexnapannu o rocyaapcTBeHHOM cyBepeHuTere Pecriyonuku bamkopTocTas.
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PykoBoncTBysice mosnokeHusiMu ctatbu 47 u cratbu 48 ®enepanbHOro 3akoHa oT 29
nekabpst 2012r1. Ne273-®3 «O06 obOpa3zoBanun B Poccuiickoit ®Denepanun» HayIHO-
nenarornyeckie pabOTHUKM W HMHbBIE JIMIA, TPUBJIEKaEMble YHHBEPCUTETOM K peaH3alliu
JAHHON 00pa30BaTeNbHOM IPOrpamMMBbl, MOJB3YIOTCA MPEAOCTABICHHBIMH aKaJeMHUYECKUMHU
npaBaMd M CBOOOJaMH B 4YacTH CBOOOJBI MpenojaBaHMsi, CBOOOIBI OT BMELIATEIbCTBA B
MpoECCHOHANIBHYIO  JESATEIBLHOCTh; CBOOOABI BHIOOPAa M HCIIONB30BAHUS TMEJArOTHYCCKU
000CHOBaHHBIX (POPM, CPEICTB, METOJIOB OOy4YEHHMsS M BOCIUTAHMS;, IpaBa Ha TBOPYECKYIO
UHULMATUBY, pa3pabOTKy M INPUMEHEHHE aBTOPCKHUX IPOrpaMM M METOJOB OOydeHHs u
BOCIIUTAaHUsI B TpeJeNax peaju3yeMoil 00pa3oBaTeNbHOW MpOrpaMMbl M OTACIbHOU
JUCLUTUIMHBL



Hcxons u3 paMoK, YCTaHOBJIEHHBIX Y4€OHBIM IIJIAHOM 110 TPYJOEMKOCTH U BHJIaM Y4eOHOH
paboThl MO TUCHMILIMHE, MPENOAABATENb CAMOCTOSATEIBHO BBIOMPAET TEMATHKY 3aHATHH IO
dopMaM U KOJMYECTBY YacCOB IPOBEICHUS KOHTAKTHOM paOOThHI: JICKIMM W HMHbIE yueOHbIE
3aHATHUS, TPEAYCMATPUBAIONIME IPEUMYIIECTBEHHYIO Iepenady ydeOHOM uHpopManun
npernojaBarteaeM M (WIM) 3aHATUS CEMUHAPCKOTO TUNa (CEMUHApbI, NPAKTUYECKHUE 3aHSITHS,
MPaKTUKYMBI, JaAOOpaTOpHBIE PaOOTHI, KOJUIOKBUYMBI U MHBIC aHAJIOTHYHBIC 3aHATHA), U (MIIN)
IPYNIIOBBIE  KOHCYJAbTAllMM, M  (WIM) WHAUBHIYaJbHYIO paboTy oOydarommxcs ¢
npenojaBaTeaeM, B TOM 4YMCI€ WHAWBUIyaJlbHble KOHCYJIbTallMM (1O  KypCOBBIM
paboTtaM/mipoeKTaM — TpPU HAIWYMM KypCOBOW pabOTHI/IPOEKTa MO JAHHOM IUCLUUIUIMHE B
y4eOHOM TIJIaHE).

Pexomennyemass TeMarvka 3aHATHM MAaKCUMaJbHO IIOJIHO DPEAINU3YETCd B KOHTAKTHOU
pabote co cryaeHTamMu OYHOM (opMbl 00ydeHus. B ciywae peanmsanuu oOpa3oBaTeIbHOU
[IPOTpaMMBbI B 3209HOI/0YHO-3209HOI (OpME TPYLOEMKOCTh IUCIUILTMHBI COXPaHIETCsl, OHAKO
00beM ydeOHOro MaTepuana B 3HAYMTEIBHOW YacTH OCBaWBaeTCs CTyIAeHTaMu B (dopme
camocTosiTeNnbHOW  paboThl. [lpum 3TOM TpeOoBaHMS K OXHIAEMbIM 00pa30BaTEIbHBIM
pe3yabTaTaM CTYAEHTOB 110 J@aHHOM JUCHUIUIMHE HE 3aBUCIAT OT (HOPMBI peaau3aluu
00pa3oBaTeNbHON IPOTPAMMBI.

MeTtoanyeckue peKOMeHAAINH 110 H3YYeHHUI0 THCIHIIIMHbI

Hucuunnmua «Mctopust U kynapTypa bamkoprocTaH» 3aHMMaeT Ba)XXHOE MECTO B
MHUPOBO33PEHYECKOH U NpOPecCHOHATBHOM MOArOTOBKM Oyaymmx cnenuainuctoB. OHa
MpU3BaHa CIIOCOOCTBOBATH (DOPMUPOBAHUIO TPAKIAHCKON MO3HIINH CTYACHTOB-0aKaIaBPOB.

Lenp w3yyeHHs JUCUUIUIMHBL  (OPMHUPOBAaHME HMCTOPUYECKOTO  CO3HAHHUS U
HMCTOPUYECKOTO MBIIUIEHUSI CTYJIEHTOB, MOBBIIMICHHE YPOBHS MX T'YMaHUTAapHOW IMOATOTOBKH,
o01Ieli ¥ MOJIMTHYECKOU KYJIbTYPHI.

3agaun WM3y4EeHHS JUCLUIUIMHBL: BOOPY)KEHHE CTYIEHTOB HMCTOPUYECKHM OIBITOM
PecnyOnuku BamkoproctaH, SBISIOIIETOCS H3APEBIE MECTOM COBMECTHOTO IPOKHUBAHHS
HApOJOB, MPUHAAIEKAIIUX K PA3IUUYHBIM S3bIKOBBIM, STHOKYJIBTYPHBIM M KOH(ECCHOHATbHBIM
OOIIHOCTSM, PErMOHOM CHHTE3a HUX KYJbTYpP; BOCIUTAaHHE YBAXUTEIHHOI'O OTHOIIEHUS K
OTEYECTBEHHON MCTOPUH, K UCTOPUH, OObIYAsAM U TPATULUSAM HapoAaM PECHyOJIMKH; MPUBUTHE
HaBBIKOB aHAJM3a COBPEMEHHOTO COCTOSHHSI PECIyONUKH — OJHOTO M3 KPYHNHBIX H
MHOTOHACEJIEHHBIX CyObekTOB Poccuiickoii denepanuu, BHOCSIIETO CYIIECTBEHHBINH BKJIAIl B
HSKOHOMHMYECKUI M KyIbTYpHBIH moreHIMan OTeuecTBa; MPUOOPETEHHE YEpT TPa)KIAHCKOW H
COLIMATILHOM AKTUBHOCTH, OCO3HAHHOE Y4YacTHE€ B OOIIECTBEHHO-TIOJIUTUYECKON KU3HU
pecryOauKy.

Teopetnueckuii Kypc HMeeT MpaKTUYECKOe 3HaueHue, T.K. OH o01amaeT OOJIbIIUM
BOCIIUTATEIbHBIM MOTEHIIMAJIOM, a €ro cojaep)kaHue OoraTo MaTepHaloM, HEOOXOAUMBIM
OyaylemMy CrenuanucTy B ero npoQeccuoHalIbHOMN 1eITeIbHOCTH.

N3yuaromue pucuumuny «Mcropus u KyiapTypa bamkoproctaHa» JOJKHBI IOMHUTBE O
IPEAMETHO-KOHKPETHOM, COJEPKATEIBHOM XapaKTepe UCTOPUUYECKOro Iporiecca. B 3Toi cBs3u
BCTa€T BOpoc 00 0TOOpe UCTOPUUYECKHX (PAKTOB, KOTOPHIE JKEIATEIbHO WM JIaXKe 00s13aTeIbHO
3HaTh. JTO, IPEXKJE BCETO, CIOKHBIE U MPOTUBOPEUUBBIE MPOLIECCHI, KOTOPBIE MPOUCXOIUIN B
UCTOPUU M KOTOpPbIE HA CErOAHAIIHMNM JE€Hb MO-IPEXHEMY SBISAIOTCA JUCKYCCHOHHBIMH,
3HAKOBbIE ISl UCTOPUU COOBITHS U SIBICHUSA, KU3Hb U JIEATEIBHOCTh KPYMHBIX MCTOPUUYECKUX
¢buryp, peBoIIOIMH U MacuITaOHbIE peOPMBI U T.JI.

Crynent, ocBauBatomuii kypc «Mcropus Pecny6nuku bamkoproctan» MOmKeH 3HATH O
NPUYMHHO-CJICICTBEHHOM CBSI3U MCTOPHUYECKUX cOoObITH. [loaToMy, aHAMU3UpPysl T€ WM HHbIE
ABJIGHUS WJIM TPOLECCHl, €My HEOOXOAMMO OINpeAeNuTh HX NPUYUHBI, COJIEpKaHUeE,
HOCEACTBHSL, CHOPMYIMPOBATH APTYMEHTUPOBAHHBIE BBIBOJIBI.

B cnyuae opranuzanuu ydeOHONW pabOThl € HCIOJNB30BAHMEM JHUCTAaHIIMOHHBIX
00pa30BaTENbHBIX TEXHOJOTUH 3aHATHS TPOBOAATCA B DIIEKTPOHHOH HH(POPMALMOHHO-
00pa3oBaTenbHON Cpejie YHUBEpCUTeTa Ha caiTe https://Ims.bspu.ru.




WNucTpykuuu 1uist paboThl B CUCTEME TUCTAHIIMOHHOTO OOy4YeHUsI pa3MeEIIeHbI Ha caiiTe U

anpecoBanbl kKak mpemnogaBarensMm  (https://Ims.bspu.ru/course/view.php?id=1044), Tak wu
cryaentam (https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeGoBannsi K NPOMEKYTOYHOH aTTECTANMH M OLICHOYHbIC MAaTepHaabl IS ee

NMpoBeIeHUs

[TpomesxyTouHas aTTeCTalus BBITOIHACTCS B ()OpME OLEHKH MO PEHTHHTY.

OneHouyHble MaTepHallbl TEKYIIEro KOHTPOJIS U MPOMEKYTOUHON aTTECTAllUU MPEACTaBICHBI B
BOIIPOCAaX YCTHOT'O OIIPOCa, 3CCE.

(98]
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3.1.
3.2.

IIpuMepHBIi NepedyeHb BONPOCOB 1JIs1 YCTHOI'O OIIpoca:
Kakne uWCTOYHHMKM 1O JApEeBHEW U CpPeIHEBEKOBOM uctopun bamkoprocrana Bawm
U3BECTHBI?
KaxoBbl ocobeHHOCTH MTepBOHavYaIbHOTO 3aceneHus KOxxuoro Ypana?
KakoBbI 0cOOEHHOCTH KYIBTYpPbI U ObITa JPEeBHUX Oarkup?
Kakue Oamkupckue rmiemeHa Bxoawid B coctaB Horaiickoit opawl, Kazanckoro u
Cubupckoro xaHcTB?
Kak ckimaapiBaich OTHOIICHUS OAIIKUPCKUX poaoB ¢ KazaHCKUM XaHCTBOM?
[Mouemy OGamkupckue IijaeMeHa BOLUIM B cocTaB Poccuiickoro rocynmapcrBa Ha OCOOBIX
yCIOBUAX?
[Mouemy OpeHOyprckasi SKCIeAUIINS CTala HOBBIM MIEPHOJIOM B UCTOpUH bamkoprocraHa.
Yem xoH(peccronanbHas cTpykrypa HaceneHus: bamkoprocrana B XVIII B. oTiimuanacek ot
BrOpoy nonosuHe XIX- Hauana XX Beka.
[Touemy FOxHBII Ypan cTan MECTOM MOTUTAYECKON U aIMUHUCTPATUBHOM CCHIIIKHU?

. KakoBa counanbpHas U HallMOHalIbHAs CTPYKTypa HaceneHus bamkoproctana B XVI-XIX

BB.?

KakoBa xoH(eccuoHanbHas CTPyKTypa HaceleHusl bamkoprocrana Bo BTOPOW MOJOBHUHE
XIX Beka?

Kaxyto poinb ceirpan 3.Banuau B HanMoHanbHOM BMkeHUU B bamkupuu 1917-1919 rr.?
Kak «xynerypHas peomonusi» B CCCP moBnusia Ha IyXOBHYIO JKM3Hb HAaCEJIEHUS
bamkupun?

Kakyio ponp chirpanu mpencTaBUTENs COIO3HBIX PECHyOIMK B CO3/aHUU HEPTSIHON
npomMblluieHHOCTH batmkupun?

B uem Beipakaiics Bkiag HapooB BACCP B [To6eny Han damuctckoii ['epmanueit B TobI
Benukoit OTeduecTBeHHOM BOWHBI?

Kakyro mnomomp okazana bamkupusi B BOCCTAHOBJICHHHM pPa3pyLIEHHBIX TEPPUTOPHIL
CTpaHbI MOCJIE BOWHBI?

Kakoli Bkmajn BHeCHM [eATENH JUTEPAaTypbl M HCKYCCTBA PECHYOJMKHM B COBETCKYIO
KyJIbTypy?

Hackonbko ObITO OmpaBIaHHBIM MPOBO3IIAICHUE TOCYAApPCTBEHHOTO cyBepeHutera Pb u
npyrux cyobekToB PO B 1990-¢ rr.?

IIpumepHas cTpykTypa 3cce u3 nukjiaa «Cro umen bamkoprocranay»:

Beenenue (chopmynmupoBaTh BOmpoc, Ha KOTOPBIM HYKHO HAWTH OTBET B XOJeE
TBOPUYECKOH pabOThI, 000CHOBATH AKTYATHHOCTH TEMBI).

OTnuuuTenbHble 0COOEHHOCTH O0IIECTBEHHO-UCTOPUUYECKOTO Meproa.

buorpadus (mnu «OKu3HeHHbIH myTh», i «OCHOBHBIE BeXH OHorpadumny) ...



U T.1. (moApa3iesnsl)
3Ha4YeHHE U MOCIEACTBUSA AEATEIBHOCTH ...
3axioueHue (06001IeHre U ApTYMEHTUPOBAHHBIE BHIBOJIBI IO TEME).

Crnucok HCTOPUYECKUX TEPMUHOB U TTOHSATHMA.

IIpuMepHBbIi epeYeHb BONPOCOB JJIS1 IPOMEKYTOYHOM aTTecTaunu B (popMe OLEeHKHU

10 PeHTHHTY:
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[IpoGnema sTHOreHe3a OAMTKUPCKOTO HAPOIa.

[TepBble MMChbMEHHBIE CBEACHUS O pAaHHEOAIIKUPCKUX TJIEMEHAX.

X035HCTBO, OBIT M KYJIbTypa paHHEOAIKUPCKUX TIIEMEH.

bamkupckue miemena moa BiacThio 3oi0oTod Opnbl U mpobiemMa WX TMOTUTHYECKUX,
COLIMAJIbHO-OKOHOMMUYECKUX U KYJIbTYPHBIX  B3aUMOOTHOILEHUN C 3aBOEBATEIsIMHU,
MOKOPEHHBIMH U IPYTUMHU HApOJIaMH MOHTOJIbCKOW UMIIEPHH.

Bxoxxnenue 6amkupckux mieMeén B coctaB Pycckoro rocynapcraa.

XO0351iCTBO, COIMAJIbHBIE OTHONIEHUS M KyJIbTypa B bamkoprocrane mocie
npucoeanHeHns Kk Pycckomy rocynapcrsy.

Kononuzanust Gamkupckoro kpas. I[IpoTHBOpEYMBOCTH MpoIlecca SKOHOMHYECKOM,
COLIMAJIbHO-TIOJIMTUYECKON U KyJIbTYpHOU HHTErpauuu Poccun u bamkoprocrana.
KynbsTypa, mpocBemnienre B 6amKUpCcKOM Kpae Bo BTopoil mojoBuHe XVI- cepenmne XIX
BB.

bypxyasnsie pedopmbr 60-70-x TomoB XIX Beka W pa3BUTHE KamuTaIM3Ma B
BamxoptocTtane. KynbTypHble mpeobpa3zoBaHus B Kpae.

bamkoproctan Ha pyoexe XIX- XX BB. : MOJTUTHYECKOE, COMHATBHO-IKOHOMHUYECKOE U
KYJIbTYPHOE pa3BUTHE.

ITepBas Poccuiickas peBOMIOLMS HA TEPPUTOPHH balikopTocTaHa.

VYuactue npeacrasureneii bamkoprocrana B pabote ['ocynapcTBeHHOI TyMBl.
bamkoproctan B roasl IlepBoii MHMpPOBOM BOWHBI: SKOHOMHYECKOE, COLMAIBHO-
MOJIMTUYECKOE U KYJIbTYPHOE IOJIOKEHHE B Kpae.

®deBpanbckas OypKya3HO-IEeMOKpaTHUecKasi peBOJIOLNS U BOSHUKHOBEHHE JIBOEBIACTHS B
Kpae.

OxkTs0pbckas peBosmrorus 1917 roga u mpuxoa K BIACTH OOJBIIEBUKOB M JIEBBIX ICEPOB
B Y puMcKo# ry0epHuu.

Cozmanne Ydumckoro ryoOpeBkoma. IlepBeie wmepompusitus COBETCKON BIacTH B
MOJIMTUYECKOW ¥ COIMalibHO-dKOHOMHUYECKOol cdepax. IlpeobpazoBanus B cdepe
KYJIBTYpPbI 1 00pa30BaHUs.

[IpoBo3sriamenue 6amKupcKoit aBToHOMUH (HOSIOpb-1ekadpb 1917 rona).

I'paxxmanckas BoliHa Ha TeppUTOpUH bamkoprocraHa.

Cornamenne IlenTpanpHOl BnacTM ¢ balIKMpCKUM NPaBUTEIBCTBOM O COBETCKOMN
aBToHOMUM bamkupun (Mapt 1918 rona).

O6venunenne Manoit bamkupun u Yumckoir rybepHun, oOpazoBanue bomboii
bamkupun (1922 ropx).

[Tonoxxenne OamIKUPCKOTO Kpasi Mociieé OKOHYaHWs [ 'pakJaHCKON BOWHBI, MEPEXoa OT
BOE€HHOro kommyHusma k HOIy.

bamkupckas ACCP B ycnoBHUsX yTBEPXKAECHUS aBTOPUTAPHOIO MOJUTUYECKOTO PEXHUMA B
20-e rogsr XX Beka. PazButne 00pa3oBaHus U KyJIbTYpPHI.

WHnycTpuanbHOe pa3BUTHE M KOJJIEKTUBU3aLMsA cenbckoro xossiictreBa B BACCP.
KynbrypHas peBosonusi U yCcUJICHHE €€ HJICO0JIOTUYECKOTrOo BO3JCHCTBHS Ha Bce cdepbl
XKHU3HHU 0011eCTBa.

Vr1Bepxkaenue smuHOM aukTaTypbl CrammHa W (QOPMHpPOBAHHWE TOTAIUTAPHOTO
MOJMTUYECKOTO peXXMMa B CTpaHe U B peciyonuke K cepenune 30-x rogoB XX Beka.
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[Nonutnueckue penpeccun 20-x — 30-x rogos XX Beka B BACCP.

KynerypHoe passutne BACCP B 20-¢ — nawane 40-x rogoB XX Beka: JOCTHXEHUS,
poOJIeMbl, TPOTUBOPEUHSI.

bamkupckas ACCP B roapl Benukoit OteuecTBeHHOM BOWHBI M €€ BKJIAJ B MOOEAy Haa

dammcrckoit  ['epmanueit. ConmanbHO-’)KOHOMHYECKOE ¥ KYJIbTYpPHOE  pPa3BUTHE
pecnyOIMKHU B TOAbI BOMHBI.
[lonutnyeckoe, couManbHO-IKOHOMUYECKOE, KyJabTypHoe paszsutue bBACCP B

nocyieBoeHHbIe AecaTuineTus (1945-1985 rr.)

M.C. T'opbaueB: KOHIETLUS YCKOPEHUS M TEPECTPOMKH; MOMBITKH HX pealu3ally B
bamkupckoit ACCP. O6pa3oBanue U KyJabTypa B yCIOBUAX pedhOpMHPOBaHUs BCeX cdep
KH3HH COBETCKOT'O OOIECTBA.

Pacrian CCCP. CtanoBieHHE HOBOM POCCHIMCKOM TOCYAapCTBEHHOCTH M PoJib PecyOmmku
BamkopTocTan B cucreMe ¢eiepaTUBHBIX OTHOIICHUH.

[Tpunstue [lekmapanuu o rocyaapcTBEHHOM cyBepeHutere PecmyOnumku bamkoprocran
(oxTs6pp 1991 ropna). Ilonutuka, S5KOHOMHUKA, KYJIbTYpa B YCIOBUSAX «HEOTPAaHHUECHHOTO»
cyBepeHuTeTa PecryOmukmu.

[omuTHueckoe, COLMATBHO-SKOHOMHUYECKOE M KYJIbTYpHOE DPa3BUTHE PECIyOJIMKH Ha
COBPEMEHHOM 3Tarle.

Pa3Butue u ykperuieHue MeXIyHapOAHBIX CBSI3€H peciyOiauKu co ctpaHamu biwkHero u
JanbHero 3apyoexbs.

B nonHoMm oObeme OlleHOUYHBIE MaTepHaNIbl XpaHATCA Ha Kadenpe, peaau3yroniei JaHHYIO

AUCHUILIIINHY. OI_IGHO‘-IHBIG MaTcpHUaJIbl

C AaBTOMAaTHU3UPOBAHHON IIPOBEPKOM pE3YyJBTATOB

0o0ydeHus1 (MpU HATWYMHM) Pa3MEIIAIOTCS B 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHON
cpelie YHUBEpCUTETa Ha caifte https://Ims.bspu.ru.

IInanupyemMsbie ypoBHH c()OPMHPOBAHHOCTH KOMIIETEHINIA 00y4a0IMXCS
U KPUTEPHH OLCHHBAHUA

YpoBHU CopepxarenpHoe OcHOBHBIE IPU3HAKU [Tatubanns | BPC, %
OTKMCAaHUE YPOBHS BbIJIEJICHUS] YPOBHSI (3Tarbl Has IIKajua | OCBOCHHS
dbopMupoBaHUs KOMITETEHITNH, | (akagemuue | (PEHTHHTOB
KPUTEPHUU OIICHKU cKasi) ast OIIEHKA)
c(hOpPMHUPOBAHHOCTH ) OIICHKA
[ToBbiieHH | TBopueckas Brarouaem nuscecmoswuu OT1au4yHO 90-100
bIA JIESTEIIbHOCTD VPOBEHb.
YMeHne caMoCTOSTENBHO
NPUHUMATH PEIICHUE, pelIaTh
npobaemy/3anaqy
TEOPETHUUECKOTO WU
MPUKIIATHOTO XapaKTepa Ha
OCHOBE M3YUYE€HHBIX METOJIOB,
MIPUEMOB, TEXHOJIOTHH.
bazoBblii [Ipumenenue Brarouaem nuscecmoswuu Xopouio 70-89,9
3HAHUU U YMEHUU | YpOBeHb.
B Oosiee mmpokux | CriocoOHOCTH cOOMpaTh,
KOHTEKCTax CHUCTEMAaTU3UPOBATb,
yueOHOM 1 aHAJIM3UPOBATH U TPAMOTHO
npoeCCHOHATIBHO | MCIIOJIb30BaTh HH(OPMAIIHIO U3
W IeATeIbHOCTH, CaMOCTOSITEIILHO HallJEHHEIX
HEXEJH 110 TEOPETHUUECKUX UCTOYHUKOB U




obpasiry, ¢

WUTIOCTPUPOBATH UMU

OombIIei TEOPETHUUECKHUE TIOJIOKEHUS UITU

CTENEeHbIO 000CHOBBIBATh MPAKTUKY

CaMOCTOSITEJIbHOCT | IPUMEHEHHSI.

Y Y HHUIIUATUBbI
VYnoBnerBo | PempoayktuBHas U3noxenue B peenax 3aaay YnosnerBo | 50-69,9
PUTENBHBIN | 1eATENbHOCTh Kypca TEOPETHYECKU U pUTENIBHO
(mocratouH MPaKTUYECKH KOHTPOIUPYEMOTO
BIi1) MaTtepuana
Henocraro OTcyTCTBUE MTPU3HAKOB YJIOBJIETBOPUTEIHHOTO Heynosner | Menee 50
YHBIN YPOBHSI BOPUTEIIHLHO

Pe3ynbrarhl TEKyIero KOHTPOJISL M IPOMEXYTOYHOM aTTECTALlMA B COOTBETCTBUU C
IPUMEHSIEMON YHUBEPCUTETOM OAJIIIbHO-PEHTHHIOBOM CUCTEMOI OIIEHKH KauecTBa 00pa30BaHUs
BHOCATCSI B DJIEKTPOHHBIE BEIOMOCTH M TakuM OOpa3oM OTOOpaxaroTcs B 3IEKTPOHHOM
nOpTQOINO CTYACHTA B 3JEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTENbHON Cpeie YHUBEPCUTETA.
Pe3ynbpTaThl IpOMEKYTOUHOW arTecTaluu (KpoMe HEYAOBIETBOPUTENBHBIX) BHOCSATCS M B
3a4€THbIE KHWKKH CTYJIEHTOB.

Pa3pabGorunk:
K.W.H., 10o1eHT Kadeapsl OteuectBenHoi ucropun A.M.KopryHos

JKCIepThI:
Buympennuti
I.M.H., mpodeccop kadeapsl OredectBerHoi uctopuu M. X. SAu6opucos

Buewmnuu
yauTeNb ucTopuu U odmiectBo3Hanust MbOY Ne.27 r. Yu1 JI.B.Ab6apadukona




MUHITPOCBEIIEHUA POCCUHA

OI'bOY BO «bamkupckuii rocy1apCTBEHHBIN M€1arornyeCKuii YHUBEPCUTET
uM. M. AKMyJUIBD)

OLIEHOYHBIE MATEPUAJIbBI
OT/1.B.04 DJIEKTPOHHASI THOOPMAIITMOHHO-OBPA3OBATEJIBHA S CPEJTA
Pexomenmyercs 1yist HapaBJICHUS TOATOTOBKH
44.03.04 IIpodeccuonanpHoe oOydeHue (110 OTPACIISIM),

HarpaBJICHHOCTh (poduiib) «IIpaBoBo€ M TOKYMEHTAIIMOHHOE OOecieueH e
yIpaBICHUS

KBanudukanus BeimycCKHUKA: OakaiaBp



B n1aHHOM OKyMEHTE IPUBEACHBI TUIIOBBIE KOHTPOJIBHBIE 3a/1aHNS U NHBIE MAaTEPHUAIIBI ISl OLEHKH
3HAaHUW, yMEHUH, HaBBIKOB, XapaKTEPU3YIOIIMUX OTarbl (OPMUPOBAHUS KOMIIETEHLUHA B Ipolecce
OCBOCHHA 00pazoBaTeabHONW mporpaMmbl. [lOMHBIH KOMIUIEKT OOpaslloB OIICHOYHBIX MaTepUalIOB
MPUBOJUTCS B padOYUX MPOrpaMMax JAUCLHUIIINH.

[IpencraBieHHble OLIEHOYHBIE MAaTepHallbl HampaBieHbl Ha (OPMHUPOBAHHE KOMIICTCHLUH B
cootBercTBuu ¢ ®PI'OC BO. Csenmenus o ¢GoOpMHPYEMBIX KOMIETEHIIUAX COACpIKATCAs B oOmen
XapaKTepUCTHKE 00pa30BaTENIbHOM MPOrpaMMBbl H y4eOHOM IIJIaHE.

B mnonHom oObeme OlleHOUHblE MaTepHalibl XpaHsTcs Ha Kadenape, peanusyromeid JaHHYIO
mucuuIuiHy. OIeHOYHbIe MaTepHallbl ¢ aBTOMAaTU3MPOBAHHOM MPOBEPKOM pe3yabTaToB 00ydeHus (mpu
HaJU4YMH) Pa3MEIIaOTCs B SJIEKTPOHHON HHGOPMAIIMOHHO-00pa30BaTEeIbHON Cpelle YHHBEPCUTETa Ha
caiire https://lms.bspu.ru.

O0beM QUCHUNJIMHBI M BU/bI Y4eOHOH padoThl 3apuKCHpPOBaHBl yUYEOHBIM IIAHOM OCHOBHOM
npodeccuoHaTbHON 00pa30BaTeNbHOM MNpPOrpaMMbl 1O YKa3aHHOMY HANpPaBICHUIO U TPOQHUIIIO,
BBIPAXKAIOTCS B aKaJIeMHUYECKHUX Yacax.

Yackl KOHTakTHOM pabOTBl M CaMOCTOSITEIBHOM pabOThl CTYAEHTAa M 4Yachl, OTBOJMMBIC Ha
MPOIIeAYPHI KOHTPOJISL, MOTYT pa3iaudarhcs B yueOHbIX mianax OITOIT mo ¢popmam oOyueHus.

O0beM  KOHTAaKTHOM  paboOTBl  BKIIOYAeT 4Yachl KOHTAKTHOM  ayAMTOpHOW  paboThI
(JIeKIuu/TIpakTUYeCKUe 3aHATHs/ J1abopaTopHbIe pabOThI), KOHTAKTHON BHEAYJUTOPHOW pabOThHI
(KOHTpPOJIb CaMOCTOSATENILHOM paboThI), Yachl KOHTAKTHOW paboThl B mepuoj arrecranuu. KoHTakTHas
pabota, B TOM 4HCIE€ MOXET TMPOBOJUTHCS MOCPEIACTBOM DBJIEKTPOHHON HHGOPMAIMOHHO-
00pa3oBaTeNbHON cpellbl YHUBEPCUTETA C MCIIOJIB30BAaHUEM PECYPCOB ceTH MHTEepHET U NUCTaHIIMOHHBIX
TEXHOJOIu, Ha calite https://Ims.bspu.ru.

Pexomenayemasi TeMaTHKa y4eOHBIX 3aHATHI CEMHHAPCKOT0 THNA (CEMUHAPBI, TPAKTUYECKUE
3aHSTHS, KOJUIOKBUYMBI U MHBIC aHAIOTUYHBIC 3aHATHSA):

TemaTnKa NPaKTHYECKHUX 3aHATHIH:

1. Cucrema KaTajoroB W KapToTek, TpeboBanms Kk OubOIMOTpadUuIecKOMy OIHCAHHUIO,
MOJIOYHBIN UHAEKC, ABTOPCKUM 3HAK, TOMCK B KaTaJIOrax.

IIpumep 3axanus

Kakue KkHHMTH 10 Bamemy HampaBleHUIO OOy4deHHs HMeloTcsi B Oubnuoreke? Mcmonb3ys
ANEKTPOHHBIN KaTajior, cAenaiTe NoJ00PKY JUTepaTyphl, 0popMuUTE «TpeOOBaHUE HA KHUTYY.

[MonGepure crathbu Mo mnemaroruke, ¢uiocopun. Mcnomp3ys 3IEKTPOHHBIN KaTajor, CIelanTe
moAOOPKY cTaTei u3 uMeroImuxcs B PoHie OMOIMOTEKH HCTOYHUKOB.

2. Pabora ¢ 2JIeKTpOHHBIM KaTaJIOTOM, TIOMCK 3aMucell ¢ MCIOJIb30BaHUEM MTOUCKOBOW CUCTEMBI U
CJIOBApEH.

Ipumep 3axanus

Kakue kHHUrM 10 BameMy HamnpaBiIeHUIO OOy4YeHHss ecThb B Oubmmorexe? Mcmonb3ys
«DNEKTPOHHBIA KAaTAJIOT KHHUI» W TIOMCK C TOMOIIBIO CJIOBAaped, caellaiTe MOAOOPKY JIUTEPaTypHI,
opopmute «TpeboBaHme HA KHUTY.

[TonGepute cTaThu MO CBOEMY HampaBiieHHIO 00ydeHus. Mcmomb3ys «DIEKTPOHHBIM KaTajaor
crareiiy u mnoamnporpammy «llouck» ocymecTBuTe MOAOOPKY cTaTel H3 uMeEromuxcs B (oHIe
O1OIMOTEKH HCTOYHUKOB.

3. DaextpoHHOo-0mOMMoTeyHbIe cucTeMbl (OBC).

IIpumep 3axanus

3apeructpupyirech B ObC, akTUBHpPYHTE aKKayHT.

Haiinute MCTOUHMKHN AUTEPATYpHI IO CBOeMY HamnpasieHuto o0yuenus B ObC. Otkpoiite moaHbIi
TEKCT KHUTH, U3y4UuTe paboTy C TEKCTOM IPHU MOMOIIN HHCTPYMEHTOB.



OcymiecTBUTE MOMCK CTaTei MO CBOEMY HAIpaBJICHUIO OO0y4YeHHs B DJIEKTPOHHOH OMOIMOTEKE
eLibrary. CkauaiiTe cTaThio.

TpeOoBaHMsI K CAMOCTOSAITE/IbLHOM padoTe CTYIEHTOB

1. Usyuuts cranmaptel «bubnuorpaduueckas 3amuck. bubmmorpagpuueckoe onucanue. OOmme
TpeOOBaHMS U TPABHJIA COCTABIICHUS» M TEpPENucaTh MpUMephbl OMOIMoOrpaduueckoro omucaHus
JIOKyMEHTOB
N3yunTh ipaBuiIa MoJb30BaHUs OMOIMOTEKON
HaiiTu B 27IeKTPOHHOM KaTalloTe JIUTEpaTypy MO CBOEMY HAIPABJICHUIO MTOATOTOBKU
O3HAaKOMUTHCS C CAUTOM OUOIHOTEKU
Haiitu nutepaTtypy mO CBOEMY HANpaBIICHUIO TIOATOTOBKM HCIONB3YysSd JIEKTPOHHO-
OMOIMOTEYHBIC CHCTEMBI CHOPMHUPOBATH OHOIHOTpadUUECKHil CITUCOK HAWACHHBIX JTOKYMEHTOB B
Word
Coznarb ¢aitn-oTBeT, IPUKPEIIICHHOTO B DJIEMEHT «3a/IaHue»
BrinonHeHne HHTEPaKTUBHOTO TPEHUHTA (TI0 CTPYKTYpe yu4eOHOTo Kypca)
[Ipoiitu Tect (1o 35meMenTaM yaeOHoro Kypca, nHTepdeiicy caira Ims.bspu.ru)
3aMoMHATH AIEMEHTHI TOPT(OIHO
0. IIpocMOTpeTh ANEKTPOHHBIE BEJOMOCTH JJIEKTPOHHOW 3a4€TKH CTYACHTa, CBOJAHbBIC OIICHKH,

pacnucaHue 3aHATHI Ha caiite http://asu.bspu.ru
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JlabopaTopHBIi NPAKTHKYM He NPe1ycMOTpPeH

PykoBoacTBysich mosioskeHusiMH ctaTb 47 u cratbu 48 denepanbHOro 3akoHa oT 29 nexadps
2012 r. N 273-®3 "O6 obpazoBanuu B Poccuiickoit deneparuu’ HayqHO-TIeIarOTHYECKUE PAOOTHUKHU H
WHBIC JIMIa, TPUBJIEKaeMble YHMBEPCHUTETOM K pealM3allid JaHHOW 00pa3oBaTeIbHON NPOrpaMMBbl,
MOJIB3YIOTCA  MPEJOCTaBICHHBIMU aKaJAEMUYECKMMU IIpaBaMH M CBOOOJaMH B 4YacTH CBOOOMBI
MperoiaBaHusi, CBOOOABI OT BMEIIATEIbCTBA B MPO(GECCHOHATBHYIO JIEATENLHOCT; CBOOOABI BhIOOpa U
UCIOJIb30BAaHUS IEAArOTMYeCKd OOOCHOBaHHBIX (OPM, CPEICTB, METOAOB OOYYEHHUS U BOCHHUTAHUS,;
IpaBa HAa TBOPUYECKYIO WHUIMATUBY, pa3paOOTKy M NPUMEHEHHUE aBTOPCKUX MPOTpaMM H METOI0B
oOy4YeHHs] W BOCIHUTAaHUS B TIpeaesiax pealnu3yeMod 0O0pa30BaTeIbHOW MPOTpaMMbl W OTACIbHOU
JTUCUUTUIAHBL.

Hcxond M3 paMOK, YCTaHOBJIEHHBIX Y4€OHBIM IUIAHOM IO TPYAOEMKOCTH M BUAAM Y4eOHOH
paloThl O TUCHMILIMHE, MPENoIaBaTellb CAMOCTOATENBHO BBIOMPAET TEMATUKY 3aHATHHA Mo (popmam u
KOJIMYECTBY 4YacOB IIPOBEIEHUS KOHTAKTHOM paboOThl: JIEKUUM M UHbIE y4eOHble 3aHATHA,
npeaycMaTpUBaloIIKe MMPEUMYIECTBEHHYIO Tlepeaayy yueOHol nH(popMaluu MpernoaaBaresneM u (Uin)
3aHATUS CEMHUHAPCKOTO THUIA (CEMHHApPBI, IPAKTUUECKUE 3aHATHS, IPAKTUKYMBbI, J1a00paTOpHbIE PabOTHI,
KOJUIOKBUYMBbl W WHBIE AaHAJIOTHYHBIC 3aHATHsI), W (WJIU) TPYNIOBbIE KOHCYJIbTalMU, H (WIJIH)
UHAMBUIYaIIbHYI0 paboTy oOy4aromuxcs ¢ MpenojaBaTeleM, B TOM 4YHCI€ WHIUBUAYaJIbHbIC
KOHCYJIbTAIIMH (110 KypCOBBIM pab0TamM/IpOeKTaM — IpU HAIUYHH KyPCOBOM pabOTHI/TIpOeKTa 1O JaHHOH
JTUCITUTIIINHE B yU€OHOM IIJIaHE).

Pexomenyemasi TeMaTuka 3aHATUN MaKCHMaJIbHO MOJHO PeajM3yeTcsi B KOHTAKTHOM paboTe co
CTyJICHTaMH OYHOU (POpMBI OOyUEHHS.

B caywae peanmzammmu 00pa3oBaTeNbHOM MporpaMMbl B 3a0YHOW / OYHO-3a04HOU (hopme
TPYAOEMKOCTh JUCLHUIUIMHBI COXPAHSETCsl, OJHAKO 00BbeM y4yeOHOro Marepuana B 3HAUYUTEIbHOW 4acTh
OCBaMBaeTCs CTyJIEHTaMU B (popMe camocTOsATeNbHOM padoThl. IIpu 3TOM TpeOoBaHMS K OXHIAEMBIM
00pa3oBaTeNbHBIM PE3yJIbTaTaM CTYJEHTOB IO JAAHHOW JUCLUIUIMHE HE 3aBUCAT OT (GOPMBI peannu3aluu
00pa3zoBaTeNbHON MPOTPAMMBI.

MeToanyecKkue peKOMeHIAUHM M0 U3YYeHHI0 THCIUIIMHbI
VYueOHblii  Kypc  «ONEKTpOoHHas  WH(OPMAIMOHHO-OOpa3oBaTeNbHAs  Cpelay  MpU3BaH
CIOCOOCTBOBATh NMPABHWIIBHOMY «UTEHHUIO» OMOIHOrpauuecKkoro OmucaHusi, 00y4UTh MOUCKY HYKHBIX



JOKYMEHTOB Cpeld HHPOPMAIIMOHHBIX MaCCUBOB, OBICTPOMY OPUEHTHPOBAHHUIO B OTPOMHOM KOJIMYECTBE
nHpopmanuu. M3ydeHne Kypca CTpOUTCS Ha MPOBEJICHUN PAKTUIECKUX 3aHITHH.

B cnydae opranuzaiuu yaeOHOI pabOThI C MCIIONIB30BAHUEM AUCTAHIIMOHHBIX 00pa30BaTEIBHBIX
TEXHOJIOTHH  3aHATHUS TMPOBOAATCS B  JJIGKTPOHHON HMHGOPMAIMOHHO-00pa30BaTeIbHON — Ccpelie
YHHUBEpcHTETa Ha caiite https://Ims.bspu.ru.

WHCcTpykumu 11t paboOThl B CHUCTEME IUCTAHIIMOHHOTO OOydYeHHs pa3MeIlleHbl Ha caiTe |
anpecoBanbl kak mpernonaBarensim (https://lms.bspu.ru/course/view.php?id=1044), Tak u CTyAeHTaMm
(https://Ims.bspu.ru/course/view.php?id=1987#section-2).

TpeOoBaHMs K IPOMEKYTOYHOM ATTECTAIMHU 1O AU CHUILINHE.

Texymias aTTecTaiyst BHIIOIHIETCS B (OpPME OLIEHKH MO PeTHHTY.

B monHoM o0beMe OIEHOYHBIE MaTepHalibl XpaHATCS Ha Kadenape, peanusyromeil TaHHYIO
muctumnHy. OIEeHOYHbIE MaTepHallbl ¢ aBTOMAaTU3MPOBAHHON MPOBEPKOM pe3ynbTaToB oOydeHus (mpu
HaJU4YMH) Pa3MEIaloTCs B SJIEKTPOHHON HH(GOPMAIMOHHO-00pa30BaTEeIbHON Cpelle YHHBEPCUTETa Ha
caifre https://lms.bspu.ru.

Kpumepuu oyenusanusn

1. OreHKa «OTJIMYHO» CTAaBUTCA CTYAEHTAM, YCIEITHO CIABIIUM 3 MPAKTUYCCKUX 3aJaHHSI U CMOT
HpI/IMeHI/ITI: Ha HpaKTI/I‘IeCKI/IX 3aHATUAX U OTBCTUBIIKUM Ha JABa JOIIOJIHUTCIBbHBIX BOHpOC&.

2. O1eHKa «XOpOIIO» CTAaBUTCS CTYJIEHTaM, YCIEIIHO CAABIIUM 3 MPAKTUYECKUX 3aJaHUM U CMOT
HpI/IMeHI/ITI: Ha HpaKTI/I‘IeCKI/IX 3aHATUAX U OTBECTUBIIIUM HA OJUH HOHOHHHTGHBHBIﬁ BOHpOC.

3. O1eHKa «yIOBJIETBOPHUTEIBHO» CTAaBUTCS CTYACHTAM, YCIICIIHO CHABIIUM 3 TPAKTHYCCKUX
3aJaHud U CMOTI HpI/IMeHI/ITB Ha HaGOpaTOpHBIX 3aHATUAX U HEC OTBeTI/IBH_II/Iﬁ Ha JOIIOJIHUTCIIBHBIC
BOITPOCHI.

4. OI.[GHKa «He}II[OB.HeTBOpI/ITe.HBHO» CTaBUTCs CTYI[GHTaM, HC COAaBIIINC 3 HpaKTI/I‘IeCKI/IX 3aaHuA
cemecTpa.

Ilpakmuueckue 3a0anusn:

a. IlogGepure KHUTH IO CBOEMY HAIPABJICHUIO O0yUCHHS.

b. TlonGepute cTaThu 1O CBOEMY HampaBieHUIO 00ydeHus. Mcnonb3ys « DJEeKTpPOHHBIA KaTaJlor
cenaTh MOAOOPKY CTaTell U3 UMEIOIIUXCS B (OH Ie OMOTHMOTEKH UCTOUYHUKOB.

c. Kakue kHuru no Bamemy HarpaBjieHUI0 00y4deHus ecTh B ¢oHae? Mcmonb3ys «IeKTpOHHBIN
KaTaJor KHUT» W TIOMCK C IIOMOINBIO CIIOBapeH, cienaiite mnoAOOpKy IuTepaTypbl, odopmuTe
«TpeboBaHue Ha KHUTY.

d. TlogOepute cTaThy MO CBOEMY HampaBieHUI0 oOydeHus. Mcnonb3ys «DneKTpOHHBIN KaTajaor
cratei» u nognporpammy «Ilouck» caenaiire mogOoOpPKyY cTaTeil M3 UMEIOIIKMXCS B (POH/IE HCTOYHUKOB.

e. Haiinute nurepatypy mo cBoemy HampaieHHio o0ydenus B DBC. OTKpoiiTe NMOIHBINH TEKCT
KHHTH, U3y4UTe paboTy ¢ TEKCTOM MPU MOMOIIN HHCTPYMEHTOB.

Jf. OcyrecTBuTe MOMCK CTaTel MO NeIaroruke B DJIeKTpoHHOM 6nbianoTeke eLibrary.

IInanupyemMsblie ypoBHH C()OPMHPOBAHHOCTH KOMIIETEHIMH 00y4al0IIMXCSl U KPUTEPUH

OLICHUBAHUSA
YpoBHH Conep:karesibHOE Kpurepum oueHku HIkana
ONHCAHME YPOBHS OLICHMBaHUS
IToBbIICHHBIH TBopueckas Brnrouaem Hudxcecmosiwuu | OTIMYHO
NeSATETLHOCTh VpogGenb. (90-100%)
BeinonHeHuss  MpakTUYECKHX
3aJaHuH.
bazoBblii [Ipumenenue 3HaHuil | Braouaem Hudicecmoswut | Xopouio
U yMeHHi c¢ Oosblieid | ypogenv  u  nemonctpanmio | (70-89,9%)




CTCIICHBIO
CaMOCTOATCIIbHOCTH H

3aJaHui BBINOJIHEHHOU
CaMOCTOSITENIbHOM PabOTHI

VHULMATUBBI
JocratouHslit PenponykruBHas BelllonHEHHE  NMPAKTUYECKUX | Y IOBIETBOPUTEI
NeSATETLHOCTh 3aJaHuil B paMKax ayAuTOpHbBIX | bHO (50-69,9%)
3aHATUA M ydacTUe  Ha
IIPAKTUYECKUX 3aHATUSAX.
HenocraTounsiii OTtcyTcTBUE IPU3HAKOB YAOBIETBOPUTEIBHOIO YPOBHS HeynosnerBoput

enbHO (<50%)

Pe3ynbrarhl TEKYyIEro KOHTPOJIS U IPOMEKYTOYHOU aTTECTAllMM B COOTBETCTBUU C IIPUMEHAEMOMN
YHHUBEPCUTETOM OalNIbHO-PEUTHHIOBOM CHUCTEMOH OLIGHKM KadecTBa O0Opa3oBaHUS BHOCATCA B
JIEKTPOHHBIE BEJOMOCTH M TakKUM 00pa3oM OTOOpa)xaroTcs B 3JIEKTPOHHOM HOPTQPOIMO CTYIEHTa B
AJIEKTPOHHON HH(POPMALMOHHO-00pa30BaTENbHON cpelie YHUBEpCUTETa. Pe3ynbTaTbl MPOMEKYTOYHOM
aTTecTalluu (KpoMe HeYJOBJIECTBOPUTENIBHBIX) BHOCITCS U B 3aU€THBIE KHUXKKU CTYIEHTOB.

Pa3zpabdorunkm:
3aMECTUTENb JUPEKTOpa OMOIMOTEKHM IO aJMUHUCTPATUBHO-XO3SHCTBEHHOM [EATEIbHOCTH

B.B.Macaimumosa

JKCNepThI:

BHYMPEHHUU

3aMEeCTUTENb TUPEKTOpa OMOINOTeKH 1o HHGopMamoHHbIM TexHonorusam P.A . Hyprasnees

BHEWHUU

nupektop oubnuoreku baml'y M.B.Anmaea




