AKCIIEPTHOE 3AK/IIOYEHUE
0 KadecTBe OCHOBHOI npodeccHona bHOl 06pa3oBaTe/IbHOH NMPOrpaMMBbl
N0 HanpaBJ/ieHHIo Bbicuero oopasosanns 46.03.02 «/loxymMeHTOBEACHHE H
aApXHBOBeJIEHHE» HANPABJIEHHOCTE (Mpoduiib) «loKyMeHTHpOBaHMe
ynpagpjieHHs EPCOHAJIOM H KaJAPOBoe AeJIONPOH3BOJACTBO»
(¢ HCIMOJIB30BAHMEM JUCTAHUMOHHBIX 06pPAa30BaTebHBIX TEXHOJIOTHiH)

®I'BOY BO «BI'TLY um. M. AKMYJLIBD)

OcHoBHas npodeccroHaibHas obpasoBaTenbHas mporpamma (naiee OITOIL
wir  I[IOOII) mno HampaBleHMIO NOArOTOBKM  OakamaBpmara 46.03.02
«JlOKyMEHTOBEICHHE W APXMBOBCACHMC»,  HANPABIEHHOCTH  (TMPOhHIIb)
«JIOKyMEHTHPOBaHHE YIPABICHUS NEPCOHATIOM U KaJ[PpOBOE JIeNOIPOU3BOACTBOY,
peamusyemas B obpasosarensHod opragumsanuu — OIBOY BO «bBITIYV nm.
M.AKMyJIB», HpPeACTaBIsAeT coboil chucTeMy JOKYMEHTOB, pa3pabOTaHHy H
yTBepKAECHHYIO BBICIUMM Y4eOHBIM 3aBe[CHHEM C y4eTOM TpeOOBaHMM PBIHKA
Tpy/ia HA OCHOBE (heiepabHOTO roCyAapCTBEHHOIO 00pa3oBaTebHOro CTanaapTa
BEICIIIEr0 00pas3oBaHUS II0 COOTBETCTBYIOIEMY HAIPABICHHIO IOArOTOBKH
BBICIIETO 00pa3oBaHWs, & TakKe C YYETOM PEKOMEHIOBaHHOW MPHMEpPHOM
o6pazoBaTesbHOM MPOrpPaMMBI.

OTIOII (TIOOII) paspaborana Ha ocHOBe Pe/iepalbHOro rocyJapcTBEHHOIO
06pa3oBaTeNpbHOro  CTaHgapTa Beiciiero obpazoBanua (PI'OC BO) mo
HaIIpaBJIeHWIO MOATOTOBKH OakamaBpuara 46.03.02 «JlokymeHTOBeleHHE M
apxuBoBejieHre» Ne 1343 or 29.10.2020 .

OIIOIT (TIOOII) pernaMeHTApYeT LEeNH, OXHUIAeMBIE Ppe3yIbTaThl,
ColepiKaHWe, YCIOBHS M TEXHOIOTHH pealusalik 00pasoBaTeBHOIO IMpoIecca,
OLlEHKY KadecTBa IIOJrOTOBKM BBIIYCKHMKAa [0 JIaHHOMY HaIpPaBJIEHUIO
IOATOTOBKH M BKIIIOYAeT B ce0s:

— 0o0mIyIo XapaKTepUCTHKY;
— yue6HBIi I1aH 1o 3a04HOl dopme obyuenus (2023 rox Habopa);
— paGoume mporpamMMmbl y4eGHBIX [UCIMIIIAH (MOXyJe#) W IpyTHe

MaTepuaisl, 06ecrieurBaloIHe KauecTBO II0INOTOBKH 00yaloIuXCs;

— TporpaMMsl y4eOHOW M TPOM3BOACTBEHHON IPAKTHK;
— KaleHAapHbIi yueOHBIH rpaduk;
— METOAUYECKHE MaTepHabl, obecriegnBaroLue peanu3aIuio

COOTBETCTBYIOIICH 00pa30BaTeNbHOM TEXHOJIOTHH.

Llensto peammsammu  OIIOIT  (TIOOII)  sBnsercs  GopMUpoOBaHHEe
yHHBepcabHbIX, 00IIEeNpPOdecCHOHANBHBIX H IPO(EeCCHOHANBHEIX KOMIIETCHLUH B
001acTH JOKyMEHTAIOHHOTO 00eCIIeUeHNs YIPABICHNS | apXUBHOTO Jena.

3amagamu  OIIOII (TIOOII) sBastoTcd IOATOTOBKA CHCHHAIKMCTOB,
001a1ar0IIX yHUBEPCaJIbHBIMH, o01enpodeccroHaIEHEIMU U
NpoeCCHOHANBHBIMA ~ KOMIIETEHUMAMY,  IO3BOJSIOIIMMHE  CaMOCTOATENBHO
pEaNM30BBIBATh  TEXHOJNOTHUECKYIO M OpraHM3allMOHHO-YNPaBICHYECKYIO
IeSTeILHOCTH B COOTBETCTBHH C TpeOoBaHUAME (eaepabHOTO rocy1apCTBEHHOIO
00pa30BaTeNBFHOrO CTAHAApPTa BHICIIEro O0pa3oBaHUS MO COOTBETCTBYIOIIEMY



HAIPABJIEHHIO TOJTOTOBKH BBICIIEr0 00pa3oBaHWs, yTBEPKIECHHOMY IIPHKA30M
Muno6praayku Poccuu Ne 1343 or 29 oxrabps 2020 r., a Takxke ¢ y4eToM
npo)eCCHOHANBHEIX ~ CTAHAAPTOB,  CONPSDKEHHBIX € IpO(ecCHOHAIBHON
NeSITeIbHOCTHIO BBITYCKHUKA M TOTPEOHOCTAMH PBIHKA.

O6nactu  nNpodecCHOHANBHONW  JesTensHOCTH M (Mim)  cepsl
npod)eCCHOHAIBHONW  EATENBHOCTH, B KOTOPBIX BBIMYCKHHWKH, OCBOMBLIHE
nporpamMMmy — OakamaBphara, ~ MOTYT  OCYIIECTBISATL  IPO(ECCHOHAIBHYIO
IeATeNbHOCTD: aJIMHUHHCTPATUBHO-yIpaBieHueckas 1 OQUCHas AeATeTbHOCTh (B
cpepe OpPraHM3aIMOHHOTO M JOKYMEHTAIlMOHHOIO OOeCleveHusl yIpaBICHUs
opraHuzanusaMu); chepa apXUBHOIO Jena, B TOM 4YHCIE IOCYIapCTBEHHBIX M
MYHHIMIIANBHEIX ~ apXMBOB, ApXMBOB  OpraHW3aldif  pasiu4HBIX  (hopm
COOCTBEHHOCTH.

Tpynoemxocts u cpoku ocBoenus OIIOIT (TIOOII) cocrapusor 240

3a4eTHBIX eIUHUL, 3 rofa u 6 mecsaues. @opma oOydeHHs: 3a049Has (YCKOPEHHOE
o6yuenue Ha 6aze CIIO).

B yueGnom mmane OITOIT (ITOOIT) npexycMoTpeHo ABa BHUIA MPAKTHKU:
yueOHBIE TPAKTHKH (O3HAKOMHTENbHAs TIPAKTHKa, HaydHO-UCCIIEN0BATEIbCKas
paboTa (Toy4eHue NepBUYHBIX HABEIKOB HAYYHO-HCCIIEN0BaTENbCKOM paboTel)) 1
IIPOM3BOJICTBEHHEIE MPAKTHKH (TIPOEKTHAsl IPAKTHKA, IPEIMUILIOMHAs [TPAKTHKA U
Hay4HO-HCCIIeloBaTeNnbCcKas paboTa).

TpymoBeie GyHKUNM BBITYCKHUKOB, OCBOMBIIMX IporpamMMmy OakanaBpHaTta,
COOTHECEHHI ¢ TPeOOBaHUAMH NMPOGECCUOHAIBHEIX CTAHAAPTOB!

Ob6nacts Tune! 3ama4 O06ob1eHHbIe TpynoBsie
npodeccHOHANBHOH | HpodecCHOHATBHOM TpYIOBEIe (PyHKIHH hyHKUHY cTaHAapTa
IedTesIsHOCTH JIesITeNEHOCTH npohecCHOHATEHOTO (u3 I1C yxazansoro B m.1.1
(o peectpy cTaHaapra TOMBKO U3
MuHTpY/Ia) (u3 TIC, ykazanHoro B 11.1.1) BuIOpanHex OTD)
07 OpraHuzaldoHHO- JOKyMEHTaOHHOE PazpaboTka 1 BHEIpeHHE
AIMUHHCTPATHBHO- | yHpaBJIEHYECKHIT; ofecrieueHue yrpaBIeHus JIOKANTBHBIX HOPMATHBHEIX
yIpaBieHYecKas TEXHOJIOTAYECKHH opranu3zanueit AKTOB [0 JOKYMCHTAIHOHHOMY
H oucHas TIPOEKTHEIH obecrieueHHIO yIpaBJIeHHs
JIeATENBEHOCTE opraHu3zauuei
Oprauuzangs
JOKYMEHTHPOBaHUA

yTpaBieHIecKoH JeaTeNbHOCTH
B OpraHu3aluu

Opranusams
IOKyMeHTo060poTa B
OpraHu3alHu

OcywecTieHue paboT mno
NPOEKTHPOBAHKIO ¥ BHEAPEHUIO
CHCTEMBI JIEKTPOHHOIO
nokymeHToobopoTa B cdepe
IOKYMEHTAIHOHHOTI'O
yIIpaBJIeHus OPraHu3alHu

OcymiecTBiicHie
uH(pOpMaTHOHHO-CIPABOYHOM
paboTEI ¢ OKYMEHTaMH
OpraHu3aliy




OcymiecTBIeHHEe KOHTPOJIA
Ipolecca ¥ CPOKOB HCIIONTHEHHA
JOKYMEHTOB B OpraHH3aiin

07
AIMUHUCTPaTUBHO-
yIpaBlIcHIeCKas

" o(HcHasA
NIeSITENBHOCTD

Hay4HO-
HCCJIeIOBATENECKHIA
OpraHH3alOHHO-
yIIpaBlIeHYECKHH;
TEXHOMOTHIECKIIT

Oprasu3alioHHOE,
JOKYMEHTALIMOHHOE H
nH(pOpMAaLOHHOE
obecrnieyeHue JeATeIbHOCTH
PYKOBOZUTENS OpraHu3al(ii

Oxasadue moMonin
PYKOBOJHUTEIO B
TIAHUPOBAHUK pabodero
BpEMEHH

[nanupopanue pabouero JHsA
cexperaps

Opranuzangs Tene(oHHEIX
[IePEroBOPOB PYKOBOJUTEJIA

Oprasusanys KOMaHIHPOBOK
PYKOBOIUTENS

Opraunu3aiys paboTsl ¢
MOCeTUTEISIMU B IPHEMHOI
PYKOBOJIHTES

Opranuzauys NoAr0TOBKH,
IpOBeieHNs M 00CTyKUBAHUSA
KOHGEPESHTHBIX MEpPOTIPHATHI

OpraHusanis HCNOMHEHN
pELICHUH, OCYIIECTBIIEHHE
KOHTPOJSI HCIONHEHHs

NOpy4eHHi pyKOBOIHTEISA

Oprazuszauus 4 Ioauepxkanie
¢yHKIHOHAIBHOTO paboyero
MPOCTPAHCTBA [IPUEMHOMN H
kabuHeTa pyKOBOJHTENS

PaspaboTka noKanbEHBIX
HOpMaTHBHBIX aKTOB,
perjaMeHTHpyomux paboTy
ceKkperaps

CocraBnenue 1 opOpMIIEHHE
yIIpaBIeHYECKOH
OKYMEHTALHH

ObecrneyeHne pyKOBOAUTELA
uHdopManueit

Oprasuzanus
HH(pOPMALHOHHOIO
B3aMMOJIEHCTBHA PYKOBOJIHTES
¢ moApasAciIeHHIMA U
JOJDKHOCTHBIMY THIAMHA

OpraHH3alu
HudopmarmonHo- @opmupoBaHue
aHaAIUTHYECKAd U HH(OPMaIHOHHOTO
Oprani3anAoHHO- B3aMMOJIEHCTBHA PYKOBOAUTEIS
aJIMHHHCTPATHBHAS C OpraHu3alUsIMH

NOANepHKKa JeITeIBHOCTH
PYKOBOJIUTENS OpraHu3auuu

AHanu3 uHGopMauyy 1
MOATOTORKA HH(BOPMAaUYOHHO-
aHAJTHYECKHX MaTepHaIoB

Opragu3saiiys JeI0BbIX
KOHTAKTOB ¥ IIPOTOKOJIBHBIX
MEepPONpPHATHH

Oprasu3amisa HCONTHEHHs
pelleHni pyKOBOIUTEA




07 OpranuszaloHHO- JoKkyMeHTalMOHHOE Opranusaliys onepaTHBHOTO
AMUHHCTPAaTHBHO- | YIIpaBIE€HYECKHH; ofecrigueHne ypapIeHHs XpaHeHUs JOKYMEHTOB B
yIpaBlIeHYecKas TEXHOJOrHYECKHH oprasmzanuei OpraHu3aliy ¥ Iepeayuu e
" ofpucHas JUisl IOCTIENYIOIEro XpaHeHus
JeATENbHOCTE
OprasuszaldoHHoe, Oprauusaiis XpaHeHHs]
JOKYMEHTallHOHHOE H JIOKyMEHTOB B IIPHEMHOH
HH(pOPMALHOHHOE PYKOBOAMTENSA
obecreueHue JACATENBHOCTH
PYKOBOZHTEN OpTraHU3aLiH
07 OpraHuzanioHHO- JoKyMeHTauHOHHOe Benenne foxyMeHTaIHH MO
AJIMVHHMCTPATHBHO- | YIpPaBISHYECKHH, obecreueHue paboTsI ¢ YUeTy U ABIKEHUIO [TepcoHana
yIpaplieHYecKas TEXHOJIOTUYSCKUH [epCcoOHAIoM
1 oucHas TIPOEKTHEI Paspadarka TrmoBEx Gopm
JeATeNbHOCTE JOKYMEHTOB I10 Yy4eTy U
JIBHKEHHIO TEPCOHAA,
COINPOBOYKAAET NPOLIETYPEI
oopMIICHHA TPYIOBBIX
OTHOLICHHH.
AIMUHUCTPHPOBAHUE
[IpOLECCOB
JIOKyMeHT0000poTa 110
YUYETY H JIBHKECHHIO
nepcoHana

Kommerennuy BEITyCKHEKA, (opMupyeMble B pesynsTare ocBoeHus: OITOII
(TTOOII), BKMOYAaET yHHUBEpCANbHBIE, OOIIenpodeccuoHanbHble U Ipodec-
CHOHaJIbHbIE KOMIIETeHIINH:

KomnereHTHOCTHas XapaKTepHCTHKA
BBINNYCKHHKA

YHuBepcanbHbIe
komnereHuH (YK)

criocoben

VK-1 OCYIIECTBIIATh MOUCK,
KPUTHYECKUH aHalu3 M CHHTe3 WHGOpMaLuy,
IPAMEHATh CHCTEMHBI TOAXON Ui pelleHHs
MOCTABIIEHHBIX 3a/1a4.

VK-2 cniocobeH ompenensiTe Kpyr 3ajad B paMKax
MIOCTABIEHHON LeNM W BHIOMpAaTh ONTHUMAJIbHBIE
CIIOCOOBI UX pEIIeHUs, UCXOHs U3 ACHCTBYIOIIMX

[IPaBOBBIX HOPM, HMEIOUMXCS PECYpCcOB U
OIpaHUYEHUN.
VYK-3 cmocobeH  OCylIeCTBISATH  COLIHAIBHOE

BSHHMOJIefICTBHE H pEalIi30BBIBATE CBOIO POJIb B
KOMaHJE.




VK-4  cnocobeH  OCYWIECTBIATH  JCIOBYIO
KOMMYHHUKALIUIO B YCTHOM M IIMCBMEHHOH (hopmax
Ha roCyapCTBEHHOM SI3BIKE Poccuiickoii
depepalyi U HHOCTPaHHOM(BIX) sI3bIKe(ax).

VK-5 cnocobeH BOCOpPHHMMATH MEXKKYIBTYPHOE
pazHooOpazue o0mecTBa B COLIMAJIBHO-
HCTOPUYECKOM, OTHYECKOM H  (QHUI0cO(CKOM
KOHTEKCTax.

VK-6 cnocobeH ynpaBisaTh CBOMM BpEMEHEM,
BEICTpamBaTh ¥  PEalH30BBIBATL  TPACKTOPHIO
CaMOpa3BUTHS Ha OCHOBE NPHHIMIIOB 00pa3oBaHus
B TEUEHHUE BCEH KU3HM.

VK-7 cnocobeH nmojaepXuBaTh JODKHBIM YPOBEHB
(GU3MYECKON MOATOTOBIEHHOCTH AJA OOECIICUCHHS
MOJIHOLIEHHOW COLMANBHOW M TpodecCHOHaIbHOM
JIesATENbHOCTH.

VK-8 cmocoben co3gaBaTh M IOAAEPKUBATE B
IOBCEIHEBHON JKH3HH H B TIPo(eccCHOHANIBLHON
JeSTeIbHOCTH Oe3omnacHele yCIIOBHS
KHU3HEIEATENILHOCTH ISl COXPaHEHWs IPUPOIHOI
cpenpl, ofbecreueHuss YCTOWYMBOILO  Pa3BUTHUS
obmecTBa, B TOM 4HCIe TIIpH  Yrpo3e W
BO3HMKHOBEHMH YpE3BbIYAMHBIX CHUTyallUd H
BOEHHBIX KOH(IJIUKTOB.

YK-9 crioco0eH HUCIIOJIL30BAaTh 0a30BEBIE
neeKTONOTHUECKIe 3HAaHUS B COLHAIBHOW U
npodeccHOHaNBHOM chepax.

VK-10 cnocobern mpuHMMaTh OOOCHOBAaHHEIE
5KOHOMHYECKHE PELICHHS B Pa3lIM4HBIX 00JacTaX
KU3HEACATCIEHOCTH.

VK-11 cnocobern ¢opMupoBaTh HETEPIUMOE
OTHOIIIEHHE K KOPPYIIIMOHHOMY IOBEIEHMUIO.

ObwenpodeccuonansHbe
kommeteHuH (OI1K)

OIIK-1 cnocobed mpuMeHsTh Ha 0a30BOM ypOBHE
3HAHUS WCTOPHYECKUX HayK IIPH PELICHHH 3a/1a4 B
ctepe cBoell IpohecCHOHAIBHOMN JASITEIIBHOCTH.

OIIK-2 crnocobeH HaxoIUTh OpPraHU3aLlMOHHO-
yInpaBICHYSCKHE PelleHus IIpH pellieHuH 3anad B




chepe cBoeil mpoecCHOHATBHOM N TCIIBHOCTH.

OIIK-3 cmocoOeH NPUMEHATb TEOPETHYECKHE
3HAHWA JUIS PEleHHWs I[IOCTaBJIEHHBIX 3a1a4 B
06J1aCTH JOKYMEHTOBEIECHHUS U apXUBOBEICHMUSI.

OIIK-4 cnocobeH MOHWMATh MPHUHITUITEI PabOTHI
COBPEMEHHBIX MH(GOPMAIlMOHHBIX TEXHOJIOIHH U
UCIIONIB30BaTh  MX  JUId  pelleHus  3aja4
npo¢ecCUOHAIBHON NeATEILHOCTH.

OIIK-5 cmocobGen caMOCTOATENBHO paboTaTh ¢
pPasNWYHBEIMH ~ HCTOYHMKAMH  HHGOpPMalMd |
IIPUMEHSITE OCHOBBI HH(POPMALIMOHHO-
AHAJIUTHYECKON  JeATENbHOCTH IIPH  pEIIeHHH
poQecCHOHANLHBIX 3a/1a4.

[TpodeccuonanbHble IIK-1 cnocoOeH NPUMEHSTh Hay4dHBIE METOIBI IS
xomnerennuu (ITK): HayyHo- | opraHusanMyM JOKYMEHTAl[HOHHOTO oOecreueHus
HCCIIe0BATEIbCKUN yTpaBiieHus Ha 6a3e HOBEHIINX TEXHOIOTUH
ITpodeccuonanbHble I1K-2 criocobeH HCITONb30BaTh CHCTEMBI
kommnerenuuH (11K): 3IIEKTPOHHOTO JOKYMEHTO000pOTa B HEATETBHOCTH
TEXHOJOTHYECKUI OpraHu3aIuu

[TK-3 crmocobeH 3KCIIyaTHpOBaTh U MCIOJIB30BATh
TEXHAYECKHe CpelcTBa B JNOKYMEHTAllMOHHOM
obecIieyeHUH yIIpaBICHHA

[1K-4 criocobeH HCIIONb30BaTh IpaBuiia
[IOJITOTOBKK  YIIPaBJIEHYECKUX JOKYMEHTOB H
BeJIeHHsI JIeJIOBOH MepenucKu

[TK-5 cmocoOeH mpoBecTH 00pabOTKy HOKYMEHTOB
Ha BCEX ATanax JoKyMeHToobopoTa

[TK-6 CrocobeH opraHu3oBaThb XpaHEHHE M Y4ET
JOKYMEHTOB, IIOATOTOBUTH Jela K Iiepenade B
apXWB  OpraHM3alli¥, TOCYJapCTBEHHBIA WM
MYHUIAITAJIBHBIN apXUB

[IK-7 CnoocobeH NpUMEHSTH HABBIKM 3alUTEHI
uHpopManuid W paboTel ¢ JIOKYMEHTaMH,
comepKaliMHA  UHQOPMAlMI0  OTPaHHYCHHOTO
JOCTyIa




[TpodeccruoHaIbHEIE [TK-8 crocobeH OCyIIecTBIATE OpraHH3al[MOHHOE,

xkommnereniun (I1K): JIOKyMEHTALIOHHOE 1%} UHGOPMAILMOHHOE

OpraHU3alMOHHO- obecrieueHue JIesITeIbHOCTH PYKOBOIMTENS

yIpaBJIeHYeCKUH OpraHu3aluu

ITpodeccuonanbHble [IK-9 cmocoben  paspabaTbiBaTh  JOKaJIbHBIC

kommereniun (11K): HOPMATHBHBEIE aKTHl U HOPMaTHBHO-METOIMYCCKUE

MIPOEKTHBIN JIOKYMEHTHI 110 BeJIEHHIO 001Iero ¥ KaJpoBoro
JeJI0IPOU3BOCTBA U HH(DOPMALIHOHHO-
JOKYMEHTALOHHOI0 00eCIIeueHUs yIIpaBlIeH s

[IpodeccronanbHbIE TTK-10 crocobGeH OCyILeCTBIISITh

kommereHuu (11K): JIOKYMEHTAIHOHHOE 00ecTieueHne paboThl ¢

OpraHU3aIMOHHO- HepPCOHAIOM

yIIpaBlIeHYECKUH

Bapuartupnas uwacte OIIOI], ompepesiomas HampaBIeHHOCTb (TPOGUIL)
nporpammbl GakamaBpuara «J[OKyMEHTHpPOBaHWE YIPABICHHS IIePCOHAIOM U
KaApoBO€  JEJNONPOM3BOACTBOY»  BKIIOYaeT  oOs3aTenbHble  UCIUIIKHEL
COOTBETCTBYIOIIME  COBPEMEHHOM  KOHLENUMH  JOKyMEHTOBEAYECKOro U
apXMBOBEIYECKOro 00pa3oBaHu.

[IpeanoXxeHHple  CTyAEHTaM JUCLMIUIMHBL O  BbIOOpY, IIPH3BaHEI
obecrieunTs (OpMUpOBaHME OOIIETPOGECCHOHANBHBIX U MNPO(ecCHOHAIBHBIX
kommeTenumit. Ocofoe 3HadeHHE B ONpENeNCHHH MUCHUIUIMH 110 BBIOODY
OTBEJIEHO JIOKYMEHTOBEIUECKUM JIMCIMILUIMHAM, OCBOCHHE COJCPXKaHMsA KOTOPBIX
MI03BOJIMT YCHJIMTH IIOJTOTOBKY B JIOKYMEHTOBEIEHHMM W apXUBOBE/JCHHU
Oyayuwiero BbilyckHuKa. JlaHHBIM Habop COOTBETCTBYEeT COBPEMEHHBIM
TEHJIEHIUAM JIOKYMEHTOBEIYECKOr0 ¥ apXUBOBE[YECKOT0 00pasoBaHHus.

Kanenjgapusili yueGHBEIH rpaduk MO3BOJAET KAYECTBEHHO OPraHU30BAaTh
y4e6HyIO ¥ POHM3BOJACTBEHHYIO NPAKTHKY, YYUTBIBAET CIELU(PUKY AeSTSIbHOCTH
mpakTEKK. [lporpamma st y4eGHOM MpPaKTHKH II03BOJSIET OOydalomuMcsa B
GonblLiel CTEelmeHM pasBUTh OOLIEKyJbTypHBIE H  OOmIenpodeccuoHaIbHBIE
KOMIIETEHI[MH, TOT[a KaK IPOrpaMMbl IPOU3BOICTBEHHBIX IMPAKTHK HAIPABJICHBI
Ha QOPMUPOBAHUE U PA3BUTHE BCErO CIEKTPa MPO(ECCHOHANBHBIX KOMIIETEHIUH.

Peammzarmus  OIIOII  obecreumBaeT pa3sHOOOpasHBIM — MaTCpHAIBHO-
TEXHUYECKHMMU DPECYPCaMHM, KOTOpble BKIIOYAIOT CTaHJIapTHO 0OOpYyHOBAaHHbIE
NeKUMOHHBle ayIHTOPHH JUis IPOBEJEHWs HMHTEPAaKTUBHBIX JeKkuud (¢
BO3MOXKHOCTBIO mopkmouenus [[OBM): BumeonpoekTop, HOYTOYK, 3KpaH
HACTeHHBIN, HHTePAaKTUBHAS JTOCKA.

[TporpamMMel yueGHBIX AMCUMILIHE (OpMUpPYOT Gasy Ui Ka4eCTBEHHOIO
dopMHupoBaHKs KommeTeHuui, mnpeaycmorpenEsix ®I'OC BO. B pabouux
HporpaMMax [JUCHMIUIMH M TIPAaKTHK IIPEACTABICHBI COBPEMEHHAs OCHOBHAs
yaeOHas IMTeparypa, HMeromascs B OubOnuoTeke yHUBEpCHTETa, a Takke
epedeHs OMONHHTENBHEIX HMCTOYHUKOB, BKJIIOYAs HOpMaTHBHYI0 0asy u
HCTOUYHMKM IepHogudeckoi medatd, VHTepHeT-pecypcsl, IO3BOJLIOIIHIE



OpraHM30BaTh CAMOCTOSITENBHYIO PabOTy CTyJEHTOB IO OCBOEHHIO COZEPMKaHMSI
IPOrpaMM JAMCLIMILIHH, & TAKXKe PaclIMPUTh 3HaHHs U NIPE/ICTaB/IeHNsI CTYICHTOB.

Kazmposelii cocTaB Bhlmyckarommed kadeapsl, NPUBIECUYEHHbIH K peaiu3aluy
OIIOIT, mpexmctaBieH  BHICOKOKBAMH(HLHMPOBAaHHBIMH  IIPETIOABATEIISAMH,
JIOKTOpaMM W KaH/UJATaMy HayK, BeAyI[MMHU HayYHYIO H Hay4HO-METONHIECKYIO
paboTy, MMEIOIMMM  [pakTHdeckuii  ombliT B obmactu  Oymyuuen
Mpo¢eCCHOHANBEHON AESTENbHOCTH BBIITYCKHHKOB.

Onenka kadectBa ocsoeHust OITOIT oOyuaroluMucs BKIIFOYAET TEKYLIHM
KOHTPOJIb YCIEBaeMOCTH, INPOMEXKYTOYHYIO aTTECTallMi0 H TOCYAapCTBEHHYIO
WUTOTOBYIO aKKpemauTaruio. [ mponeaypsl TeKyIIero KOHTPOJsA yCIIeBaeMOCTH H
MPOMEXYTOYHOM aTTecTaumu pa3paboTaHbl (QOHABI OIEHOYHBIX CPENCTB C
3KCIICPTHBIMU OLICHKaMU IIpeAcTaBuTeNeldl paboTomareneit. I ocynapcTBeHHas
HTOTOBAs ATTECTAIMs BKIIOYAET 3allUTy BHIMYyCKHON KBaTu(UKAalMOHHON paboTEL.
B cocraB ['ocymapcTBeHHOH HUTOrOBOM aTTECTALIMOHHOM KOMHCCHH TUTAHHPYETCS
BKJIIOUeHHEe paboTonaTeneH.

OBILME BbIBO/IbI

Ha ocHOBaHHY MPOBECHHON SKCIEPTHU3BI MOXKHO CEJIaTh 3aKII0YeHNe, YTO
CTpyKTypa u comepxanue mnpencrasieHHoit OIIOII BO mo HalpaBieHUIO
noarotoBku  46.03.02. JOKYMEHTOBEJIEHME W APXMBOBEJEHWE
(ypoBeHnr OakajaBpuaTa) HampaBlIeHHOCTh (Ipoduib) «JloKyMeHTHpOBaHHE
yIpaBjieHHsi TEPCOHAJIOM U KaJpoBOE JENONPOM3BOJICTBO» M peanusyeMas B
®I'BOY BO «BITIY wuM. M.AKMyisl, COOTBETCTBYeT TpeOOBaHHAM
00pa30BaTENBLHOTO CTAHIAPTA U COBPEMEHHBIM TpeOOBaHHUSIM PBIHKA Tpy.a.

IKenepT:

HavaisHUK OT/IeNa AeTOIpON3BOICTEa s ;
[1y6nuyHOro akKIMOHEPHOro 001eCcTBa
"bamuHpOpMCBI3b" ‘

¢ 74" E.M.JIyxuna

« O » 04 2045 r.




3KCIEPTHOE 3AKJTIOYEHHE
Ha (OHIBI OLIEHOYHBIX CPeJICTB OCHOBHOMH NpodecCHoHaNIbHOM
00pa3oBaTe/bHOI MPOrpaMMbI 10 HANPABJIEHHIO BhICIIEro 00pasoBaHHS
46.03.02 «/IokyMeHTOBeJeHHe U APXHBOBEAeHHE» HANPaBJIeHHOCTE (Mpoduib)
«/loxyMeHTHpOBaHHE YHpPaBJ/IeHUs NEPCOHAIOM H KaJpoBoe
JAeJIONPOM3BOACTBO» (€ HCIOAb30BAHHEM JHCTAHIHOHHBIX

oOpa3zoBaTeIbHBIX TEXHOJIOI M)
OI'bOY BO «bI'TLY nm. ML AKMYLIBED

ITposenena skcnepruza ¢onna oueHouHslx cpencts (POC) mporpammel,
paspaGorannoit ®I'BOY BO «BI'TIY um. M.AKMy/Ib» IO OCHOBHOW 0Opa3zoBa-
TEJILHOM [porpaMMe Bbicliero o0pa30BaHMs IO HAIpPaBIEHHIO BBICIIETO
obpazoBanus - OakamaBpuar 46.03.02 «JlokymMeHTOBeACHHE M apXHMBOBEIACHUEY,
HanpapieHHOCTh (mpoduib) «JlOKyMEHTUPOBaHME YIIPABIEHUSI IIEPCOHAIOM M
KaJpoBOe  JeJOMpPOU3BOJCTBOM (c HCIIONB30BaHUEM IOUCTaHIIMOHHBIX
00pa30oBaTEIBHBIX TEXHOIOTHI).

Pa3paboT4rKOM TMpPEOCTaBIeH KOMIUIEKT JOKYMEHTOB, BKIIFOYAFOIIHH:
KOMITETEHTHOCTHAsT MOJENb BBITIYCKHHKA (IepeuYeHb KOMIIETEHIIUH, KOTOPHIMH
IO/DKHBI OBJ4JETh CTYHEHTHI B pesyinbrare ocBoeHus OIIOII); omnwucanue
OLIEHOYHOTO HHCTPYMEHTApHsl; THUIMOBBIE KOHTPOJIBHBIC 3a/llaHud W  HHBIC
Marepuaibl, HEOOXOAMMBbIE U1 OLIEHKHM pE3yJIbTaTOB OCBOCHMUS OITIOIT BO;
METOJHYECKHE MAaTepHalbl, OIpeIeNsiollie OpoLeAypbl OlEHMBaHWA 3HAHHH,
YMEHHI{, HABBIKOB U (MJIM) ONBITA JEATENBHOCTH.

PaccMOTpeB TpecTaBIeHHBIC Ha SKCIepTU3y Marepuaisl, 3KCTIEpT NpHIIe
K CJIeIyIOIIMM BBIBOJAM:

®ony onenounnx cpeacts OINOIT GaxamaBpuara, IpeAcTaBleHHOM baii-
KMPCKUM T'OCYIAPCTBEHHBIM IMeIarOrHYeCKHM YHUBEPCUTETOM HM. MLAKMYIUIEI 11O
HAIPABJIEHUIO BEICIIEro oOpasoBaHus - 6akanaBpuat 46.03.02 «JloKyMeHTOBeAeHHE
U apXUBOBEJEHHE», HAIIPaBICHHOCTh (poduib) «IoKyMEeHTHpOBaHNUE yIIPABICHUL
MepCcOHAOM M KaApOBOE JIEJONPOM3BOIACTBOY, COOTBETCTBYET TpeOOBaHUSIM,
IpebABILEMbIM K CTPYKTYpe, comepxanuio GoHIoB oneHouHsX cpeacts OIIOII
BO, a umeHHO:

1.1 TIlepeuens GopMUpyeMBbIX KOMIETEHIUIH, KOTOPLIMH JOJDKHBI OBIIJIETh
cryzentsl B pesyiasrare ocsoerus OITOIT BO, coorBercTByeT TpeboBanusam Pe-
JIEPaNBHOTO TOCYAapPCTBEHHOIO 0Opa3oBaTelbHOTO CTAHJapTa BHICIIEr0 00pasoBa-
ausi (OPIrOC BO) - GakamaBpuar MO HarpaBleHHIO moAroroBkud 46.03.02
«JJOKyMEHTOBEICHHE M apXHUBOBEIEHHEY, YTBEPIKICHHOT0 IpHKa3oM MuHOOpHAYKH
Poccun ot 29.10.2020 No 1343.

1.2 Tlokaszarenu M KPUTEPUH OLIEHHBAHHUS KOMIIETEHLHH (COBOKYIIHOCTH
3HaHMM, yMEHHUM W HABBIKOB), 4 TAKXKe IIKAlbl OLCHUBAaHHA O00eCIeYMBalOT BO3-
MOKHOCTB TIPOBEIEHHS BCECTOPOHHEN OLICHKM pe3yNbTaToB OOydYECHHMs, YPOBHEH
chOpMHUPOBAHHOCTH KOMIIETEHLIUH.

1.3 ®opMEbI OIIEHOYHBIX CPEJICTB, UCIIONB3YEMBIX [JIs OLEHKH pe3yJbTaToB
ocBoenus OITOIT BO, no3BonsioT OOBEKTHBHO OLEHHUTH Pe3ylbTaTbl O0ydeHus,
YPOBHHU C(HOPMHUPOBAHHOCTH KOMITETEHIIHH.



1.4 Meronuueckue marepuansl @OC comepkaT peKOMEHIAIMK I10 MPOBE-
JEHHIO TIPOIEAYPhl OLEHHBAHUS pe3ylIbTaToB OOYUeHUS M ypOBHS C(HOPMHUPOBaH-
HOCTH KOMIIETEHIIHM.

Copepxange ®OC OIIOII BO coorserctByer meaam OIIOII BO mo
HAIPaBJIEHHUIO BEICLIEr0 00pa3oBaHus - Oaxanaspuat 46.03.02 «/lokyMeHTOBEACHHE
W apXMBOBEJIEHHE», HAIPaBIEHHOCTH (TIpoduns) «{oKyMeHTUPOBaHHE YIIPABIIEHHS
[IEPCOHAJIOM H KaJIpOBOE JI€JI0IIPOMU3BOICTROY.

0O6Bpém ®OC cooTBeTCcTBYET yueOHOMY IIaHYy IOArOTOBKH, C YI€TOM 4acoB,
OTBOJUMEIM Ha KOHTAaKTHYIO M CAMOCTOSTENBHYIO paboTy CTyIeHTOB.

Kauectso oneHounsx cpeacts u @OC B mesoM 00ecneduBaroT 0OBEKTHB-
HOCTb M JJOCTOBEPHOCTH PE3yJIbTAaTOB IPH IIPOBEAEHHUH OLIEHUBAHHS C PA3IHYHBIMU
HEeIAMH: TEKYII[HH KOHTPONb, MPOMEXYTOUHAs aTTeCTallMs, OIEHKa OCTATOYHBIX
3HaHUH.

OBIIME BbBIBOAbI

Ha ocHOBaHMH TIPOBEAEHHOW SKCIEPTU3LI MOXKHO CHENIATh 3aKIIOYECHHE, YTO
CTPYKTypa, Cojiepikanue, 06bheM i KauecTBO oneHouHbIx Matepuanos OINOIT BO mo
HAIpaBJIEHHUIO BhICIIEro oOpa3zoBanus - bakanaspuar 46.03.02 «lokymMeHTOBEIeHHE
U apXMBOBEICHHUE», HAIPABIeHHOCTH (Mpodunb) «loKyMEeHTHPOBAHHE YIIPABICHHUS
IIEPCOHANIOM M KaIpOBOE JETONPOU3BOACTBOY, peanuszyeMsii B ®I'BOY BO «bI'TLY
uM. M.AKMyJUTBI», COOTBETCTBYET TpeOOBaHUSM (elepaIbHOro rocy1apCTBEHHOIO
06pa3oBaTeNLHOrO CTaHAapTa BhICHIEro 00pa30BaHUs, COBPEMEHHBIM TpeboBaHUIM
pblHKa TpyZa W pPEKOMEHIAyeTCs K HCIIONB30BaHHMIO B IPOLECCE TEKymed u
TIPOMEXYTOYHOH arTecTaldu 00yJaroIiXCs.

IKcnepT:

HauansHUK OT/eNa JeI0IpOr3BOACTBA
[TyOmuaHOTO aKIMOHEPHOTo O0LIECTBa
"BarmmHbOpMCBA3L"
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AKCIHEPTHOE 3AKTIOYEHHE
HA NPOrpaMMbl y4eOHbIX U IPOHU3BOACTBEHHBIX NPAKTHK
OCHOBHOIi mMpodeccHOHAIbHOI 00pa3oBaTe/IbHOI MPOrpaMMeI
nanpasjenus 46.03.02. «/lokymeHTOBEIeHHE H APXHBOBE/ICHHE» HANPABICHHOCTH
(npoduib) «JoKyMeHTHPOBAHME YIPABJICHHSA NEePCOHAJIOM H KapOBO€
AeJIONPOH3BOACTBO» (€ MCIO/Ib30BAHHEM THCTAHIHOHHBIX

o06pa3oBaTe/ibHbIX TEXHOJIOI W)
®I'BOY BO «bI'ILY um. ML AKMY LB

ITporpaMMsbl y4eGHBIX U MPOU3BOJCTBEHHBIX MPAKTHK COCTABJICHbI Ha OCHOBAHWHU
De/epaTbHOTO TOCYAApPCTBEHHOTO 06Pa30BaTEILHOTO CTAHAAPTA BBICIIETO 00pasoBaHMS —
GakanaBpuaT [0 HampaBleHHO moaroropkd 46.03.02  «/lokymMeHTOBe/lEHHE U
apxuBoBezeHue» Ne 1343 ot 29.10.2020 r. Peammusyemplii mpoduib NOJATOTOBKH —
«JloKyMEHTHpPOBaHHE YIIPABICHHS IIEPCOHAIOM U KaJPOBOE NEeIONPOU3BOJICTBOY.

PaccMOTpeB IpeACTaBICHHBIE Ha OSKCIEPTH3Y MarepHalibl, SKCIEpT MNPHUINET K
CIIeYIOUIMM BBIBOJAM:

IMpencraBieHHble Ha  OKCHEPTH3y  IIPOTrpaMMbl  YCTAHABIMBAIOT — IOPSAAOK
OpraHM3alliH U TIPOBENEHUs MPAKTHK CTyACHTOB. IlepedeHs MPAaKTHK AAQHHON OCHOBHOH
npodeccuonansHoii  obpasosarenproit  mporpammbl  (OIIOIT)  coorBeTcTBYET
npeassiseMsM TpeboBanuaM PI'OC BO.

[IporpaMMsl MpakTHK COAEPYKAT yKasaHHe BHUJOB IPAKTHKM, (OPMbI U CIOCOOBI
NPOBEICHH)s, LIENIM MPAKTHK U NepedeHb IUIaHUPYEMBIX Pe3yJbTaToOB ACATEIBHOCTH IIPH
IIPOXOXKIEHUH TIPaKTHK, ykasaHue Mmecra npaktuk B crpykrype OIIOIT BO, yxasanue
06BeMa TIPAKTHK U MX IPOJOIDKUTENHOCTS, COAEPiKaHUe IPAKTHK U (POPMbI OTYETHOCTH
0 HHAM, TIEpeUeHb JIHMTEPaTypsl U pecypcoB «IHTepHeT», TepeueHb MH(OPMAI[MOHHbIX
TEXHOJIOTHM, MCIONB3yeMBIX @Y IIPOBEJCHMM MpPAaKTHK, ONUCAaHME MaTepHaibHO-
TeXHUYeCKOH 6a3bl, He0OX0UMMOM JIJI MPOBEICHUS IIPAKTHK.,

PacnpeeneHue TPyAOEMKOCTH (B 4acax) IO BHAaM y4eOHOU paboThl COOTBETCTBYET
y4eOHOMY IUIaHy.

ConeprxkaHue IporpaMM IPaKkTHK:

- BKJTIOYAET HAUMEHOBAHMS PA3/elioB, TEM ¥ BUIOB yueOHON paboThL;

~ OTpaKaeT COBpeMEHHBIC TEHACHLMA B Pa3BHUTHH OTPACIH C yYETOM MOTPeOHOCTEH
paborojareneii pernoHa, B 4acTHOCTH, HEOOXOAMMOCTH TOJATOTOBKM PabOTHUKA,
rOTOBOT'O BKIIOYHTHCS B HIPOGECCHOHANIBHYIO JEATENBHOCTD;

- HAampaBleHO Ha OCBOEHHE CIEYIOUIMX BHIOB NPO(ECCHOHAIBHOU [EATeIbHOCTH:

TEXHOJOTMYECKON ¥ OpraHN3aIOHHO-yIIPaBIeHIECKOM;

~ HauejgeHo Ha JOocCTHXeH¥e C(hOpMHUPOBAHHOCTH KOMIETEHIMH, YCTaHOBIEHHBIX

POTPaMMOil  GakanaBpuaTa ¢ YYETOM OUGHKM NPUMEHSEMBIX TEeXHONOTUH U

OLICHOYHEBIX CPENICTB. |

YuebHo-MeToaudIeckoe W WHPOPMALMOHHOE 0OecIeueHre BKIIF0YaeT MporpaMMHOe
obecrieueHre W HWHTEPHET-PECYPCHl, PEKOMEHAYEMYIO  JIMTEpaTypy, KOTOpBIE
IIPeICTaBJIeHBI B IIOJTHOM 00beMe.

KOHTpONb M OLEHKa Pe3yibTATOB OCBOEHMS Y4YeOHOW MUCLMIUIMHBI ONHCAHBI B
monHOM obbeme. CorylacHo TpeGoBaHMsAM K INPOMEXKYTOYHOH aTTectauuu, (HopMoit



OTYETHOCTM IO IPaKTHKe SBIAETCS OTYETHas [OKyMEHTalus [0 IIPaKTHKE
yCTaHOBJIEHHOro 00pasia.

TaxKe B mporpaMMax IPAaKTHK IIPHBEAEHBI NepedeHb NPOQUIBHBIX OpraHH3alui
1S TIPOXOXKIEHUS IPAKTUKY, YKa3aHbl JOTOBOPa O COTPY/THUIECTBE.

OBIIVE BLIBO/IBI:

[IpejcTaBieHHas [OpOrpaMMbl  y4eOHBIX M TIPOM3BOJACTBEHHBIX  IPAKTHK
COOTBeTCTBYIOT {ejlepalbHOMY TOCYJapCTBEHHOMY 00pa3oBaTelbHOMY —CTaHAapTy
BEICIIETO 06pa3oBaHus OakajaBpuara [0 HaNpapleHMIO MoArotoBku 46.03.02
«JlokymeHToBeieHre U apxuBosejeHue» Ne 1343 or 29.10.2020 r. Peanusyemsri
npoduIs NOArOTOBKH — «JlOKyMEHTUpOBaHME YNpPaBICHHs MEPCOHAIOM H KaapoBOe
[enonpon3BofcTBO». ColepikaHue MpPOrpaMM TaKXKe COOTBETCIBYET TPeGOBaHUIM
paboTofaTenell K THOATOTOBKE BEICOKOKBATM(HIMPOBAHHEIX CTEIMATMCTOB B OONACTH
00pa3oBaHus U 3alIpocaM phIHKa TPy /Ia.

JKcnepr:

HavansHUK OT/AEeNa AeIOIPOU3BOACTBA
[Ty6u4HOro aKIIHOHEPHOTO 00I1ecTBa /
(et
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