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1. O6mume nooxenus

1.1 ITporpamma I'OCYTapCTBEHHOM HUTOroBoOMH aTTeCTallud SBISETCS YaCThIO
TIPOrpaMMbl  [IOATOTOBKH CIIENUAIHCTOR CPENHEro 3BeHa B COOTBETCTBHH o
DenepansHEM TOCYyapCTBEHHEIM  06pa3oBaTebHEM CTaHapTOM CpejHero
npodeccronansuoro o6pa3oBanus 1o CHIELUANIBHOCTH 46.02.01
HoxymenTanuonnoe obecnievenue ynpasnenus u APXHBOBENICHHUE, YTBEPKISHHBIM
prkasoM MuHucTepcTBa obpazoBanus u Hayku PO@ or 1] asrycra 2014 r.
Ne 975. Ilpucpaupaemas KBATHOUKALMS - CeMMamucT 1o AOKYMEHTALUOHHOMY
obecrieuenuro YNPaBIICHHUS, apXUBHUCT.

1.2. Ilensro I'OCYyIapCTBEHHOM UTOTOBOI} arrecrauuy (nanee I'MA) sensercs
YCTaHOBJIEHHE COOTBETCTBHS YPOBHSA OCBOEHHOCTH KOMIIETEHIIHH,

CPeIHEro npodecCHoHaILHOro 00pazoBanus,

13. THA noBomurcs ma OCHOBE TPHHLMNOB OGBEKTHBHOCTH 1y
HC3aBHCUMOCTH OLIEHKH KayecTBa TOATOTOBKE  ofydarolmxes B memsx
OTIPEACIICHAS COOTBETCTBUS Pe3yNLTATOR OCBOCHUS 0GYYalOIUMUCH OCHOBHEIX
IPO(ECCHOHANBHEIX obpasoBaTensubIx IporpamMm COOTBETCTBYIOLIHM

IIK), COOTBETCTBYIOLUMHU IoJry9aeMoif KBaMU(DUKaIUE u OCHOBHEIM BHJaM
AeATENBHOCTH:

O6mexynsryprsre KOMIIETE€HIHH:
OK 1. ITonumarts CYIIHOCTE ¥ COLHANBHYIO 3HAYHMOCTE CBOeH Oynymett
NPO(ECCHH, MPOSBIATE K Helt YCTOHYHBEIL HHTEpEC,

OK 2. Opranuzosrisars, cobcTBeHHYO ACATCNLHOCTE, BEIOHPATE THIIOBLIE
METOZBI ¥ CrIOCOOE! BEITIONHEHNS PO ECCHOHANBHEIX 3a/71a4, OLIEHUBATE UX
3 GEKTHBHOCTE U KayecTRo,

HECTH 3a HuX OTBE€TCTBEHHOCTE.

OK 4. Ocymecrensts IIOMCK M HCIIOJIB30BaHKe HHpOpMaruwy, HeoOxomumoit
At 3¢ dexTHBHOrO BBITIOIHEHUS TPOGhECCHOHANBHEIX 3aza4, npodeccHoHaIEHOro
H JIMYHOCTHOI'O Pa3sBUTHSL.

OK 5. Mcnonssorars HthopmauHOHHO-RommyHHKauHOHHLIe TEXHOJIOTHHU B
PO ECCHOHATBHOL JACATEIEHOCTH.

OK 6. Pa6ortaTs B KOJIIEKTHBE U KoMaH e, addexTrBHO obmarecs ¢
KOJLIeraMu, pykoBozcTBOM, NOoTpebuTeNIMY.

OK 7. Bpats Ha ce6s OTBETCTBEHHOCTS 3a paGoTy YneHoB KOMaH (51
(HO,II‘IHHGHHBIX), PE3YNbTaT BEIIOTHEHUS 38 naHMiL,

OK 8. CamocrosTensuo OIIPEAEIIATh 3aaun NPOYECCHOHANBHOrO 1
THIHOCTHOTO Pa3BUTHS, 3aHUMATECS camMoo6pasoBanyeM, 0Co3HaHHO IIAHUPOBATE
TIOBBIILEHHE KBATHDUKALAY.

OK 9. Opuentuporarscy » YCTOBHAX YaCTOH CMEHEI TEXHOTOr M B
IPOECCHOHANBHO] ACATETBHOCTH,
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IIpodeccronansurre KOMIIETeHIIHH:

IIK 1.1. Koopmunuposats paboty opranmsanuu (mpuemHoOi PYKOBOIHTELS),
BECTH NpUEM II0CeTUTeNe .

IIK 1.2. Ocymectausts paboty 1o noxroroske u NIPOBEZICHHUIO COBEILAHUIH,
ACJIOBRIX BCTPEH, IPUEMOB U IIPEe3eHTALUIL,

IIK 1.3. Ocymecremsts TIOATOTOBKY NENOBBIX MOE3T0K PYKOBOIUTENS |
APYTHX COTPYNHHUKOB OpraHU3allkH.

IIK 1.4. Opranuzossisats paboyee MecTo CCKPETapst U PyKOBOIUTENS.

[IK 1.5. Oopmirsits u PETHCTPUPOBATE OPraHU3aIHOHHO-
PACIIOpsA/UTEIbHEIE IOKYMEHTEI, KOHTPOIHPOBATE CPOKH X HCIIOJIHEHHH.

IIK 1.6. O6paGaTsisats BxOmsMIIHE I HCXOZAIINE NOKYMEHTEL,
CHCTEMaTH3UPOBATE UX, COCTABIINATE HOMEHKNaTypy nei ¥ hopMUpOBaTh
HOKYMEHTHI B JielIa.

IK 1.7. CamocTosTensuo pabotars ¢ nokymenTamu, COAEpXKALUMU
KOH(HICHIMATBHYIO HH(OPMALIHIO, B TOM YHCIe ¢ AOKYMEHTaMH IO JIHIHOMY
cocrany.

IIK 1.8. Ocymectensrs TeneoHHOE 06CITy)HBaHIeE, NIPUHUMATE U
nepenaBaTh (hakckl.

K 1.9. Ocymecteaats TIOATOTOBKY JEI K IIepefiade Ha apXUBHOE
XpaHeHue.

IK 1.10. CocTaBnats omucu ZeJI, OCYIIECTRIIATE IIOATOTOBKY AN K
TIepenatic B apXHB OPraHU3alliy, FOCYNAPCTBEHHEIE 1 MyHULIUNIABHEIE ApXUBEL.

IK 2.1. OcymecTsisaTs SKCIIEPTH3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBUY
C ICHCTBYIOUIMMH 3aKOHOMATeNEHBIMH AKTAMH I HOPMAaTHUBaMHU.

IIK 2.2. Bectr pa6oty B cucTemax SJIEKTPOHHOTO JOKYMEHTO060pOTA.

IIK 2.3. Paspa6aTriBare u Becty KIIacCH(pUKaTOPHI, Tabenu | JApyTHe
CTIPaBOYHUKH 110 JOKYMEHTaM OpraHM3aLH.

I1K 2.4. OGecneunsars TIpHEM U pallOHATIEHOE pasMeleHue HOKYMEHTOB B
apXMBe (B TOM YHCIIE TOKYMEHTOB 110 JIHYHOMY COCTaBy).

IIK 2.5. O6ecnieunsars Y4€T 1 COXPaHHOCTb JOKYMEHTOB B apXHBe.

IK 2.6. Oprauu3zosepars UCIIO/Ib30BaHUE apXUBHEIX JOKYMEHTOB B
HayIHBIX, CIIDABOYHEIX H NIPAKTHYECKHX I[EJIsX.

IIK 2.7. OcymecTtsasrs OPTaHH3alOHHO-METONMIECKOE PYKOBOICTEO 1

KOHTPOJIb 32 paboTol apxuBa OpraHu3aNuy U 3a Opranu3sanuel JOKyMeHTOB B
ACIIONIPOU3BOICTRE.

II Ipouenypa nposeaenns I'HA

2.1K FOCynapCTBEHHOM UTOrOBOM aTTECTaLHH JIO0Iy CKAIOTCs oby4arormuecs,
HE UMCIOLIHE aKa/[eMIIeCKON 3a0/KEHHOCTH i B TIOJIHOM 00b€Me BBITOHUBIIME
y4eOHEIHi MnaH win HHIUBHTyalIbHEIN YYeOHEBIH Iay.

2.2 VcnoBueM nomycka k TOCYNapCTBEHHON UTOTOBOM ATTECTAMY SBISETCS
TIPeNCTaBNICHHE  JIOKYMEHTOB, IIOATBEPXKIAIONINX  OCBOEHUE obyuaromumces
KOMIIETEHIIMH NpPH U3yYeHHH TEOPETHYECKOr0 MaTepuana wu IIPOXOXKIEHUH
IPAKTHKH 110 K&XKAOMY U3 OCHOBHELX BUZI0B NPO(heCCHOHANBHOL AEATEIBHOCTH,
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YCIIEBaEMOCTH U PE3YIBTATOR [IPOMEXYTOUHOM aTTecTanuy.

2.4. Ob6yuaromuecs, me MIPOINENIIHe  roCyaapCTBEHHOM HTOTOBOM
aTTECTallMd WIHM IIOJlydMBINME Ha FOCYAapCTBEHHOM HTOroBOIf aTTecTanuy
HEYIOBIIETBOPHUTEIILHEIE Pe3yNbTaTEl,  BIpaBe mpoifty FOCYIapCTBEHHYIO
HTOrOBYIO aTTECTALIUIO IIOBTOPHO B IOpPsIAIKE, YCTAHOBISHHOM VHuBepcuTeTOM.

2.6. T'ocynapctBennas uToropas aTTeCTalys NPOBOAUTCS B YCTAHOBICHHELE
CPOKH: 4 Henenu Ha TIONITOTOBKY M 2 Heflenu Ha mpoBenenue [UA.

2.7.@opmotit TOCYIapCTBEHHOM UTOTOBOM aTTecTaruy SIBJISIETCS BBIIIOJIHEHHUE
¥ 3aIllUTa BBITYCKHON KBaIMpHKAHOHHOMN pabotsl (BKP), koropas BEITIOJIHAETCA
B BHJIC AUIUIOMHOM paGoTh! (AUIIOMHOrO IIPOEKTA).

2.8. JInst ompeneneHus coOTBETCTBHS PE3yIbTaTOB OCBOGHMS CTyHeHTaMu
o6pa3oBaTenbHEIX TPOTpaMM CO3NAaeTCs  roCynapCTBeHHas 9K3aMeHAlHOHHAS
KOMHCCHS, yTBepXaeMas IIpHKa3oM PeKTOpa VHUBepcuTeTa MM APYTUM
YIIOJTHOMOYEHHBIM JIULOM.

2.9. JoxymenTamus 3acenanud  I'ocynmapcTBenHoi 9K3aMEeHaIlHOHHOH
KOMHCCHU BKIIIOYAeT B cefy:

- Ilporpamma TOCYapCTBEHHOR UTOrOBOM aTTecTAIHN.

- Comcok npencenareneit TOCYNIAPCTBEHHBIX 5K3aMEHALIHOHHEIX KOMUCCHUI]
Ha TCKyIMH KaNeHNapHEIH rop, YTBEPXKIEHHBIH JIupexTopom HenapramenTa
KOOpIMHaNUKM oOpraHusammii BeICIIErO obpazoBanns Munucrepersa mayku u
BhICIIEro obpasoBanus Poccuiickoit Denepanyn.

- Ilpuxas pexropa 06 yTBEpXXaeHun TeM BKP,

- Ilpukas pexropa o6 YIBEPXICHMM — COCTABA  IOCYNapCTBEHHOMN
9K3aMCHALHOHHOM KOMHCCHH 10 CIIeNHATBHOCTH,

- Ipukas pexropa o AOIyCKe CTYyNIeHTOB K 3aruTe BKP.,

- 1IPOTOKOJIBI 3acelaHui TOCY JapCTBEHHOMN SK3aMEHaIHOHHOH KOMHCCHH.

- Csozmas Bemomocts  omenox KQXIOro . BBIIYCKHHKA 110 BeeMm
AUCIHILIMHAM, IPAKTUKAM, KyPCOBEIM IIPDOEKTaM.

- Ouenoynsre mucrer I OCYyAApCTBEHHOH WTOTOBOM aTTecTamuy Ha Ka)X10ro
BHITyCKHUKA. B  OLEHOYHBIX mmeTax rpaga «Ouenka chopMupoBaHOCTH

KOMHCCHEH, CIENHAIbHO CO3maHHOM baclopsxkenueM nupexropa Kommemxa
(npunoxenue 3).

II1. Iopsinox 3amuTeI BKP



TPEAYCMOTPEHO  BBICTYIIEHHE pyKoBoguTens BKP, PCLICH3EeHTa, €CIH OHHU
IPUCYTCTBYIOT Ha 3acenanuu I K.

3.2 Ob1mee pyKOBOACTBO M KOHTPOJE 33 XOIOM BEITIOJIHEHHS OCYIIECTBIISET
[IpeiceNaTe]lb BBINYCKAIOIEH LMKIOBOM KOMHCCHH M pyxoBomurens BKP.
Pyxosogurens BKP mumer oT35B (mpunoxenue IN).

3.3. PeneHsupoBanue BHINOJHeHHEIX BKP OCYILECTBIIIETCS CIIELHAIMCTAMH
U3 4ucna paGOTHHKOB OTPacleBIX IPEANPHATAA M OpraHu3alMi, a TakoKe
IpenojaBaTe/lel CeHalbHEIX JUCIUITIMH (mpunosxenue II).

3.4 Ecmu pesynprarsr BKP anpoOUPOBAaHEl WM BHEAPEHH HAa Ga30BOM
IpENIpPHUATHH, K pabore MoxeT OBITH MpHIOKeHa CIIpaBKa O pe3yJbTaTax
BHEJpeHus! (IpuMepHas popma CIIPaBKH NPEI0KEHA B IPHIIOXKEHUH E).

3.5 TIposenenue TIPEA3AIIMTEI IPOBOAUTCA 3a 2 HENEeNH A0 HaYana paboTE!
T'OCYApCTBEHHOM 3K3aMEHAIMOHHON KOMMCCHY. Homyck k rocymapcrBeHHON
HTOTOBO¥ aTTecTaNuy ohopMmiIseTcs IIPHKA30M peKTopa.

IV. TpeGoBanus k BKP u MeToxnka ux OlEHHBAHHS

4.1 TemaTuka BEITYCKHOM KBaNTH(UKAIMOHHOK paGoTEl IIpeICTaBlIeHa B
[Ipunoxenun A, xoTopas HOMKHA COOTBETCTBOBATE COACPXKAaHHUIO ONHOTO WM
HECKOJIbKHX IPOQECCHOHANBHBIX MOXyJIei. Tematuxa BEIITYCKHOM
KBAIM(DUKAMOHHON pabOTEl  NOMKHA WMeTh aKTyallbHOCTh, HOBH3HY H
TPaKTHICCKYI0 3HAYUMOCT M OTBEYATH COBPEMEHHEIM TpeGOBaHUAM pa3BUTHS
poccuiickoro o6pa3zoBaHus.

4.2 Temsr BKP wmoryr hopMynUpoBaTECS MO MpemIoKeHUIM (3axazam)
06pa3oBaTeNBHEIX OpraHu3anui (Ilpunoxernue B), paspaGaTsisarbes BEAYILIUMH
NpEeTNofaBaTeNsIMH LHKIOBOK KOMMCCHelt Konnemxa. Tema BKP Moxer 6EITL
IPEAIONKEHA CTYNEHTOM IIPH YCIOBHH OGOCHOBAHHS nenecoobpasHocTu
paspabotku. Tema BKP npomuceisaercs ua TaTynbHOM sucte (IIpunoxenue XK).

4.3 Temsr BKP obcyxmaroTcss Ha 3aCelaHUH LUKIIOBOM KOMHCCHH M
YTBEPXIAIOTCS NIPUKA30M peKTopa. TeKCTOBAS YacTh NOJKHA HMETE 00beM He
menee 30 u He Gonee 50 crpanun (opmata A4, He BKIIOUAN IIPUIIOXEHHUS,

4.4. Io ctpyxrype BKP cocTout u3 TCOPETHYECKOH U NPAKTHUECKON YaCTH.

B teoperuyeckoit yactu maercs TCOPETHIECKOE OCBEIEHHE TEMEI Ha OCHOBE
aHalM3a  MMeIolelics  JMTepaTyphl. Ilpaktuueckas  wacts BBIILYCKHOM
KBaJTM(QUKAHOHHOIM paboTsr COZIEPHHUT Pe3yIBTaThI KOHKPETHOM’
HCCIICIOBATENBCKOR NEATENEHOCTH CTYNEHTA M HOCHT AHATATHYIECKHH XapakTep.
3neck aHaNMU3UpyeTCs 06BEKT H TIPEIMET MCCIELOBAHS, H3NATAETCS CONepIKaHMe
PaboTEl, MEeTOAVKa NpoBeIeHHEIX MCCIIeIOBaHHH, CIOCOOEI U (HOPMEL ITOJTy4eHHS
pesynbTatoB.  ColepkaHHe  IVIaBEL  3aBHCHT  oT BUI@  BBITYCKHOL
KBaTMQUKAHOHHON paboTEL. ITpaxTryeckas 4acTh BBIITYCKHOM
KBAaIADUKAIMOHHON  paGoTEl  ModerT BKIIIOYaTe  moApobHOe  ommcanue
pa3paboTaHHOro y4e6HOro mocobus u METONHYECKHe PEKOMEHJALWH IO ero
HCHONIE30BAHHUIO B y4eOHOM Impolecce; JUBO OMMCAHIE OKCIIEPHMEHTAIBHOH
PaboTel, pesynbTaTOB HMccnemoBaMS u METOAMYCCKHE pPEKOMEHAAIMH II0
BHENPEHHIO  TONyYEHHBIX DPE3yIIbTATOB HCCIICLIOBaHUA B INENArOrMYEcKYIo
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PaKTHKY; JIMOO ONMCAHMEe MeTOIHK TIPOBEACHHEIX HAy4YHBIX MCCIIEIOBAHMIA,
COACPIKAHHI H PE3YIBTATOB SKCTIEPUMEHTAIBHOM PaGoTEL

4.5. JlokyMeHTauus mo BbINONHeHHIo BKP ABIISIETCA: METONHYECKHE
PeKOMEHJallMK 110 BRIMONHEHHI0 BKP o CIICUANBHOCTH, pa3paboTaHHEIE
[IPCACCAATENIEM BBIITYCKAIOIIEH IIMKIOBOIM KOMHCCHH; MHAUBUAYalbHOE 3a/laHue,
paspaGoTanHoe  pykoBomuTeseM BKP  mo YTBEPXKOCHHOH TeMe, rue
QOPMyYITHPYIOTCS KOHKpETHEIE TpeGOBaHHA K COOEPIKAHHIO OCHOBHEIX paszenos
[IPUMCHUTENIBHO K oOmelf TemaTuke nammoli BKP. 3aganue wa BKP
pacCMaTpuBaeTCs Ha 3aCelaHMd LHKJIOBOH KOMHUCCHH, IOIIMCHIBAIOTCS
PYKOBOIUTENIEM H YTBEPXKIAETCS 3aMECTHTENEM AUPEKTOpa KOJIeMKa [0 y4e6HO-
MeToauyeckoi pabore. Biank 3ananus na BKP npencrasieH B [Ipunoxenuu B.

4.6. Ctpykrypa BKP ompeznensiercs Temoit u nensio BKP. BKP cocrout us
TEKCTOBOM YacCTH U rpaduuecKkoro u ACMOHCTPalMOHHOIrO Marepuana. TexcToBas
aCThb CONCPIKUT, KaK PABHUIIO, CIIEAYIOLIHE PAsHEIbL:

- BBEZICHHE;

- TEOPETHYECKYIO YaCTh,

- IPaKTAIECKYIO (ONBITHO-3KCIIEpHMEHTANIBHYIO) 4acCTh;

- BEIBOZEI;

- CITHCOK HCTIONb30BAHHbIX HCTOYHHKOR,

- IPHIIOXKEHUSL.

4.7. I'pabuyeckuii u ACMOHCTPALlHOHHBIA MaTepua NIpeHa3Ha4YeH IS
HIIIOCTPaM M HANNIAQHOTO IPEeJCTABIIEHMS MaTepHalIOB, H3NIOXKEHHEIX B
T€KCTOBOM 4acTH.

4.8 KpuTepuu oleHKY BEITIOTHEHHS U 3amutel BKP:

- YPOBEHB OCBOCHHSA CTYIEHTOM BHIOB MpOQecCHOHATBHOMN JEATETBHOCTH,
npenycMorpenssx ®I'OC CIIO;

- YPOBCHD TIDAKTHYECKUX YMEHUH, NPOAEMOHCTPHPOBAHHEIX BBIITyCKHUKOM
IpY BEIIONHeHUH BKP;

- YPOBCHb 3HaHWH M yMEHMii, N03BONSIOMMI PeIIaTh NMPOM3BOACTBEHHEIE
3alla4y Mpy BelnoNHeHur BKP;

- 0DOCHOBAaHHOCTE, YETKOCTB, TAKOHHYHOCTE H3JIOKCHUA CYITHOCTH TEMEI
BKP;

- 060CHOBaHHOCTE M MPO(ECCHOHANIBHEIR YPOBEHb OTBETOB Ha BOIIPOCEI
HJICHOB aTTECTAllHOHHON KOMUCCHH;

- TIpelBapuTeNbHAs OLEHKA CHOPMUPOBAHHOCTH KOMIIETEHIMH Ha OCHOBe
nopThoiHo.

4.9 PesynsraToMm T'OCYNapCTBEHHOH HTOrOBOM aTTecTanuu MOTyT OBITH
OLIEHKH:

- KOTIINYHON);

- «XOpOILION;

- «YIOBIIETBOPHUTEIILHON;

- «HEYIOBIIETBOPUTEIHHOY,

4.10 OneHka «OTIHIHO CTaBUTCS NP COOIONSHHH CICAYIOIIUX YCIOBHIA:
- lipencrasnenHast BKP Brmmonzena B nommom COOTBETCTBHH C 3a/laHHeM;
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- U3JIOXEHHe (IOKIaN) IIOCTABIEHHOMN 3a/lavl ¥ CIIOCOGOB ee pelrenus s
[IpCACTABIEHHOH K 3ammre BKP AQHO CTYJEHTOM TIPaMOTHO, 4YeTKo X
apryMeHTHPOBAHO;

-~ Ha BCC IOCTaBIICHHBIE IIO TeMAaTHKE NAaHHOH BKP Bompockr nammr

[OC/IeIOBATEIBHOCTEIO, YETKOCTHIO, IIDOCIIC)KUBAETCA YMEHHE NeaTh BEIBOJIBI,
0600WwaTs 3HaHUs U paKTHYecKuil OIIBIT;

- BO BpEMA 3AIMTH CTYHEHT NEMOHCTPUPYET 3HaHUe IpodieMEL,
PAaCKpBIBACT ITyTH PENIEHHUs MPOH3BOACTBEHHELX 3a/iad, UMEeT CBOU CYXIEHHUS I10
PasIH9HBIM aclieKTaM IpelicTaBiIeHHoli BKP.,

4.11. Onenxa «xopouo» crasures TIPH COOIIIOACHHHE ClIeIyFOIIUX YCIIOBUH:

- ipencrasnennas BKP Beimonsena B mommom COOTBETCTBHH C 3aJaHHEM;

- MBJIOXKEHHe (OKJIan) IOCTABIECHHOMN 3ajladM U CrocoGoB ee pemrenus B
NPEACTABNCHHOH Ha 3ammure BKP pano CTYNCHTOM TIpaMOTHO, YeTKO u
apryMEHTHPOBAHO;

- Ha BCC IIOCTaBJICHHbIE 10 TeMaTHKe NaHHON BKP BOIIPOCEI NaHBI OTBETEL.
Ilpy sTomM peus CTyNCHTa OTIHYAETCA JIOTHYECKOL TIOCIIEN0BATEIBHOCTEIO,
HCTKOCTBIO, IPOCIEKUBACTCA yMeHHUE ACIaTh BBIBOAEI, 0000IATh 3HAHHS H
[IPAaKTUYECKUH OIIBIT;

- BOSMOXHBI HEKOTOPBIE YIyINEHHS IIpH  OTBEeTax, 3aMedyaHus 1o
conepxxannto BKP, onnaxo, ocnosnoe CONCpIKaHKEe BONPOCA PACKPEITO ITOJTHO.

4.12.  Onenxa «YHOBIIETBOPUTENIEHOY»  CTABHTCH IIpH  coOmomeHuu
CIENYIOMINX YCIIOBHUIA:

3alaHHEM;

- HOKJIaZ Ha TeMy IpeCTaBIEHHOH Ha sammure BKP ne PacCKpEIBaeT cyTH
TIOCTaBIICHHOK 3a/1a49K U He OTPaKaeT Croco6oB ee peleHus;

- Ha TIOCTaB/ICHHbIE I10 TeMaTHKe NAHHON BKP Bompockr mams HETIOJIHEIE,
cr1abo apryMeHTHpOBaHHbIe OTBETHI;

- OTBCTEI IEMOHCTPHPYET HeyMeHue CTYACHTA NPUMEHSATH TEOPETHIECKHE
SHaHMS [IPH PEILEHUHN [IPOU3BOACTBEHHEX 3a1ay.

4.6 Ouenka «HEYZOBJICTBOPHUTENBHOY» CTABHTCS B TOM Cllyyae, eclIy:

- ipencrasnennas Ha 'MA BKP Brimonmena HE B IIOJIHOM COOTBETCTBHH ¢
3a/laHHeM;

- AOKJIax Ha TeMy NpeACTaBIEHHON Ha samure BKP me packprisaer CYTH
TIOCTABIICHHOM 3a/ja4K U He OTPaKaeT Criocobos ee peleHus;

" CTYACHT HE NOHHMAET BOIPOCOB IO TeMAaTHKe AanHO# BKP u me 3maer
OTBETEI Ha TEOPETHYECKHE BOIPOCEL, Tpebyroue STIEMEHTAapHBIX 3HAHUH y9eGHEIX
JMUCLIUTLIHH.

4.13 Ilpu BEICTaBIEHHM obelt onenku za BEIIIOJIHEHHE ¥ 3amury BKP
TOCYNapCTBEHHAs 9K3aMEHALMOHHAS KOMUCGCHS YIUTBIBAET OT3BIB PYKOBOIHUTEIS
TIpOeKTa 0 X0Ae paboThl CTyMeHTa Hal TeMol 1 onenky BKP penensenTtom.



V. Hopsapox NPOBEJEHHs rocy1apcTBeHH oM HTOroBOi aTTecTanuu s
BBITYCKHHKOB H3 YHCJIA JIMI ¢ OTPAHHYCHHLIMH BO3MOMKHOCTSMHU 30POBbA

5.1. Jlnst BBIMYCKHHKOB 13 HHCIIa UL C OrpaHUYEeHHBIMHU BO3MOXXHOCTSIMH
3/I0POBBSl  TOCYHApCTBEHHAt HTOrOBas aTTeCTallus NPOBOJUTCH ¢ y4erom
ocobeHHOCTE} IICHXO(hH3UYECKOro Pa3BUTHSA, UHIUBUIYATbLHEIX BO3MOXHOCTEH U
COCTOSHHS  37IOPOBBA  TaKux BBEIITYCKHUKOB  (majee - HHIAUBHyaJIbHbIE
0cOGEHHOCTH).

5.2. Ilpm IIPOBENICHHH  IOCYIapCTBEHHON HTOIOBOM  arrecranuu
obecnieunBaercs cobmonenue CACAYIOIMX 06X TpeGoBanuii:

-~ TPOBEICHHE TOCYAApPCTBEHHOM MTOrOBO} aTTeCTallul JIS JML ¢
OIPaHUYCHHEIMH BO3MOXXHOCTSIMMU SAOPOBBA B ONHOH ayNUTOPHH COBMeCTHO ¢
BBIITYCKHHUKAMH, HE HUMEIOLIUMU OTPaHMYEHHBIX BO3MOXKHOCTEH 3OPOBBS, €CIIH
°T0  He  CO3maeT TpymHOCTeH  mus BEIITYCKHUKOB  IIPM  IIPOXOMKICHHUH
FOCYIapCTBEHHOH UTOrOBOIM aTTeCTalHu;

- TPUCYTCTBHE B ayauTOpHH ACCHCTEHTa, OKAa3EIBAIOIIEro BEIITYCKHHUKaM
HeobxoauMyIo TEXHHYECKYI0 IIOMOIIb ¢ YACTOM HX HHIUBHIYaTbHEIX
ocobeHHOCTEH (3aHATEH pabouee mecto, NICPCABHUTaTECS, NIPOYUTATE U OOPMHTE

YKa3aHHBIX IIOMEIIeHUsIX (HaIHyue TIaHIYCOB, MOpPY4HEH, pacIHpeHHEIX ABEPHEIX
IPOEMOB, NTH(TOB, IIPH OTCYTCTBHH THQTOB ayauTOpHS KOMmKHA, pacnonaratecs Ha
[ICPBOM 3Take, HATUYUE CIIELHATBHEIX KPeCeJI H IpyruX NpUCcroco6ienyi).

5.3.  JlononHutensHo Ip¥  TPOBEACHHH TOCYNapCTBEHHON HTOIOBOM
aTTecTalud  obecreynBaercy cobmronenue Cleayromux  tpeboBaHMd B
3aBHCHMOCTH OT KaTeropui BBIIYCKHHKOB G OrPaHUYEHHBIMH BO3MOXXHOCTSMHU
3JI0POBES:

a) UL CIIETIBIX:

- SallAHMA  JUIA  BRINONIHEHHMS, a Takke MHCTPYKLMS O mopsake

KOMIIBIOTEPA  CO  CHIELMANTH3UPOBAHHEIM TIPOTpaMMHEIM  ObecrieuenneM s
CJICTIBIX, WK 389U TEIBAIOTCS ACCHCTEHTOM:

- THCBMCHHbIE 3aNaHMA BEIONHIIOTCS Ha Gymare penpedro-ToueunEm
wpubToM Bpaitns wmyu ua KOMIILIOTEpE CO CeNuaNtu3upoBaHHEM IIPOrPaMMHEIM
obecrieuenuem ms CIICTIBIX, MITH HaIUKTOBBIBAIOTCS aCCHCTEHTY;

= BBIIYCKHMKAM JUIi  BRIIOJHEHMHS Sa[IaHU  TIpH  Heo6XOmUMOCTH
TIPEAOCTABIIACTON KOMIUIEKT ITHCHMEHHEIX TIpHHAIEXXHOCTe! 1 Gymara s
[HCeMa  penbedHO-TOYeYHEM mwpudToM  Bpaiing, KOMIIBIOTED  co
CHICLHATH3HPOBAHHBIM IIPOTPAMMHBIM obecnieyenuem g CIIEIIBIX;

6) nust cnaboBumsIHX:



- obecnieunBaercy HHIMBUNyabHOE PaBHOMEPHOE OCBELICHHE He MeHee 300
JIIOKC;

~ BBIIYCKHUKaM JUIS  BBIOMHEHHs SallaHMsl IIpU  HeOob6XOMMMOCTH
TIPEI0CTABIIACTCS yBeIMUMBalOLIee YCTPOKICTBO;

- 3a/IaHHA NI BBIITONHEHMS, 8 TAKKE MHCTPYKIHA O IOpAJKE MPOBENCHHS
I'OCYyNapCTBEHHOM aTTecTanuu 0OPMIIIOTCS YBeMHYIeHHEM mpudTOM;

B) UL [TyXUX W C1a0OCIBIIAIKX, ¢ TAOKEIEMY HapylIeHUsIMH peyu:

- obecreumpaeTcs  Hammyye 3BYKOYCHIIHBAIOIIEH anmnaparypsl
KOJIICKTUBHOTO  IIOJIB30BaHMS, IpH  HeoOXoauMOCTH [IpeAOoCTaBIgeTCS
3BYKOYCHIINBAIOIIAs anapaTypa HHAMBUYy aJIBHOT'O TI0JIB30BAHHS,

" MO HX XENaHHIO IOCYHNapCTBeHHEIN SK3aMen MOXKET IPOBOIUTLECA B
IIUCEMEHHOMH (hopme;

M) LVIsL TMIL C HApYIIEHHAMH OIIOPHO-ZIBUTaTeNIbHOTO amnapata (¢ TaKebivMy
HapyIIEHUSIMH OBUrATEIBHEIX (i1)%200910%17 4 BEPXHUX KOHEYHOCTEN WU OTCYTCTBHEM
BEPXHUX KOHEYHOCTEH):

-  TIACBMCHHBIC  3a[laHUs  BLUIONHSIOTCS Ha  KOMIEBIOTEpe co
CHCTUATU3UPOBAHHBIM [IPOrPaMMHEIM obecrieyennem wmm HaJIUKTOBEIBAIOTCS
aCCHCTEHTY;

- IT0 MX JK@JIaHHIO IOCY NapCTBEHHEIN SK3aMeH MoyeT IIPOBOJMTECS B YCTHOM

5.4. BEHIIyCKHHKH  wiH ponuTenuy  (3aKOoHHEIE TIPEeICTaBUTENH)
HCCOBEPIICHHONETHUX BBIIYCKHUKOB He MO3NHEee uen 32 3 Mecsua mo Havama

KOPPEKTHPOBATECH, UCXOAS U3 TPeGOBAHUN K ycnoeuaM Ttpyzpa yun ¢ OB3 u
WHBAJIMUJIOB.

VL. Mopsixox nogauu u PaccMOTpeHHs anesiuii
6.1 TIlo PE3ylpTaTaM rocynapcrBeHHo aTTeCTallMH BBITYCKHUK,
Y4aCTBOBABIIUH B » HMEET IpaBo Iomats B AlleJINALMOHHYI0 KOMHCCHIO

6.2  Anemsnus HONACTCA  JIMYHO  BBIMYCKHUKOM W  pOaMTENSIMH
(3aKOHHBIMH NIPeICTaBUTENSIMM) HECOBEPIIEHHOIETHETO BEIIIYCKHHKA B
AINCIIIANHOHHYIO KOMHCCHIO YHuBepcurera,

Anemmsinus o HapymeHUH IIOpANKa IpoBeaeHus I'MA  nopaercs
HEIIOCPEICTBEHHO B NEeHb npoeenenus ['HA.



Anennauus o Hecormacuu pesyneTaTamMu I'MA mnopaercs me IIO3/1HEE
ClIenyromero pabouero gus nocie 00BsBIeHNs pesyinbratoB 'HA.

6.3  Anemrsnus PAaCCMaTpuBAeTCA  aNeJUISLUOHHON  KoMHCCHed He
To31Hee Tpex pabouux gHeH ¢ MOMeHTa ee IOCTYIUIEHHS!.

6.4 Cocras AllCJUIUHOHHON KOMHCCHU YTBEPXKIACTCS Y HUBEPCHTETOM
OZHOBPEMEHHO C yTBEPXXIEHHEM cocTapa K.

6.5 Anemmmonnas xomuccs COCTOHT U3 IpefCenaTes, He MeHee MISTH
WICHOB M3 9HCIIa IIeJarOrMYECKHX PaGOTHUKOB YHHBepCcHTeTa, He BXOZAMMX B
IAHHOM  y4e6HOM Tromy B cocrap DK H  cexkperaps. Ilpencenmatenem
AllCJUIANMOHHOW KOMHCCHH SBJISeTCSH PyKoBomuTens YHuBepcurera. Cexperaps
u3bUpaeTes U3 Yucia YWIeHoB ANeNIALHOHHOM KOMUCCHH.

6.6 Anemsmus PaCCMaTpHBaeTCs Ha 3aceqaHuu aneJIAHOHHOM
KOMHCCHH € y4YacTHEM He MeHee ABYX TpeTel ee cocraba. Ha sacemamme
aICUIANMOHHON KOMUCCHY IIpHIVIaIIaeTes IIpeacenaTens cooTBeTcTByIomei K.
BrinyckHuk, nonasmmit AleJUIALHMIO, HMEeT MpaBo IIPUCYTCTBOBAaTh IIpH
PaCCMOTPEHUH ane/uiiuuy. C HecOBepIIEHHONETHIM BBIITYCKHHKOM HMEET IpaBo
TPUCYTCTBOBATE OIMH M3 POAUTENel (3aKOHHEBIX npencraBureneit). Yxazaunrnie
MHIA NOIDKHBI MMET IIpU cefe TOKyMeHTSL, YAOCTOBEPSIOIIHE JTMIHOCTS.

6.7 PaccMotpenue ANeILUH He SBJseTcs nepecaaveii [HA.

6.8 Ilpu paccMorpenun ICIUIANMY O HAPYINCHHH TODPAAKa [IPOBEICHMS
I'VIA anennsumonnas xomwuccus YCTaHABIHBAaeT HOCTOBEPHOCTh M3JIONEHHEIX B
HEW CBeEHHH U BEIHOCHUT OTHO U3 pelleHui:

- 06 oTKIOHeHUH ANCIUTALINH, €CIIM U3NOXEHHEIE B Hell CBeeHus
O HapyIIeHHAX nopsngka nposenenus I'UA BRIITYCKHUKA HE MOATBEPAMINCE W/
HE IIOBIHANK Ha pesynsrar ['HA;

- o6 ymoBneTBOpeHHu AlleUINMH, €CIM H3JIOXKEHHBIE B Hel
CBEACHHS O NONMYLIEHHBIX HAPYINEHHSIX nopsnka nposenenus I'MA srimyckamka
TIOATBEPIMIIMCE U TIOBJUANIM Ha pe3yisTar [HA.,

B mocnemmem  ciryuae PesynbTar mposesenums I'MA  mommesur
4HHYIIHPOBAHHIO, B CBA3M C YeM IPOTOKON O PacCMOTPEeHUM anelvIIuuy He
fO3Hee crenyromero paboyero nus nepenaercs s I'IK AL pealu3aliiy peleHus
KOMHCCHH. BBINycKHHKY mnpenocrasisercs BO3MOXHOCTh IpoidtH I'MA &8
AOHOIHUTENIBHEIE CPOKH, YCTAaHOBJIGHHEIE YHuBepcUTeTOM.

6.9 Jna PacCMOTPEHHs aNeNIALUN O HECOITIaCHH C pesynbratamu I'HA,
TOTy4YeHHBIMH npu 3amure BKP, cekperapp I'OK e mosmuee CIIEYIOIIETO
paboyero qus ¢ MomenTa TIOCTYIIICHUSA aNeJUIALMY HalpaBIseT B aNeIIAIMOHHYIO
komuccuro BKP, nporokon 3acemamus 'K u SaKoueHue npencenarens I'IK o
COOMIONEHN POy PHEIX BOIIPOCOB IpH 3allUTe MHOXABILIEro aIeJUISIAIO
BBIITYCKHHKA.

s paccMmoTpenus AUCIUALME O HECOINAaCHH C pPe3yJIBTaTaMu I'HA,
TMOIYyICHHBIMH TIPH CHa4Ye IOCYNapCTBEHHOrO 9K3aMeHa, cekperapp DK He
TosaHee cremyromero pabouero mus o MOMEHTa ITOCTYIUICHHS aNeIUIAIUU
HAlpaBISIET B aNEUILMOHHYI0 KOMHCCHIO IIPOTOKON  3acenanus [DK,
ITHCBEMCHHEIE OTBETHI BBITYCKHHKA (TP UX HaJINYUH) U 3aKII09eHHe IpencenaTes
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6.10 B pesymsrate PacCMOTpeHus amemnsuuu o Hecormacuu ¢
pesyneTataMmu I'MA  anemmsnmonnag KOMHCCHS NpuHMMaeT pemene of
OTKIIOHCHHH  aneiuiilud u COXpaHeHHH pesymbTata I[UA  mu6o 06

AllCJUIIHOHHON KOMHCCHHU He TI031Hee cnenyromero paboyero AHA Nepenaercs B
I'SK.  Permrenue AllCJUIALIMOHHOK  KOMMCCHH ABIIACTCA  OCHOBaHHEM  JuIg

AHHYNHPOBAaHUS paHee BEICTABJICHHELX pesyneratoB I'MA  BhImyckHEKA u
BBICTABJICHUS HOBBIX.

6.11 Pemenue ANCIUIANMOHHOR  KOMHCCHM  IIpHHMMaeTcs IIPOCTEIM
GonbmuHECTBOM T'OJIOCOB. Ilpu  pasHOM YHucIIe rOJIOCOB roJioc
[IPEACEeaTeNbCTBYIOMEr0 Ha 3aCClaHNH aNeJUIAIHOHHON KOMHCCHH SBJIETCS
peLarommmM,

Penrenne ANCIVINMOHHOY KOMHCCUH AOBOIUTCSA IO CBENEHMS ITOJABLIEro
ANCJUIAUIO BBITYCKHUKA (mox POCIIHCE) B TeyeHHe 3-x paboumx nmeit co IHS
3acellaHus aneUIALUOHHON KOMUCCHH.

Pemenve anemnsmmonnoi KOMHCCHH  SIBIISIETCS.  OKOHYATETBHEIM U
[IEPECMOTPY HE MOMNIEIKUT.

Pemenue anennsuuonnoi KoMHccHH odopMitsiercs TIPOTOKOJIOM, KOTOPEIit

IIOAIIUCEIBACTCS IpencenaTeieM M CeKpETapeM aNe/IAHOHHON KOMMCCHH u
XPaHHTCS B apXuBe Y HHBEpCHTETA.
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Ipunosicenye A
Ilpumephasn TemaTaka BKP

1. Buenpenne COBPEMEHHBIX HHQ)opMauHOHHo-KOMMyHHKauHOHHHx
TEXHOJIOTHH B obecneuenue YIPABIICHUSA OpraHU3auuyu (Ha [IpUMepe KOHKPETHOi
OpraHHU3allyy).

2 Peanuzanus obecrieynBarommx byHKImi YTIPaBIICHUs OpraHu3aruest
(Ha mpumepe KOHKPETHOH Opranuzanmm).

3. Peanuzanus TPYAOBOM GyHKIUK CexpeTaps-a,uMHHHCIparop (Ha
[IpUMepe KOHKPETHOH OpraHusanuy).

4.  Peanmsarus TpyAOBOH dyHKiHH Jenonpoussogutens (Ha mpumepe
KOHKPETHO#H opraHusanum).

3 CocraBnenue u obopmiteHuE YTIPaBICHYECKOH NOKyMEHTauK (Ha
TIPUMEPE KOHKPETHOMH OpraHu3aIumy).

6.  Anamus BeZIeHHsI OPraHH3alXOHHO-PACIIOPAIHTETLHON
AOKYMEHTAIUH 110 TIepcoHany (Ha TIPUMEPE KOHKPETHOH OpraHu3anuy).

7. Opranusauus Tekymero u TOCIEYIOMEro XpaHeH s IOKyMeHTOB (Ha
NPHMEPe KOHKPETHOM OpraHu3aIum).

8. OcoGeHHOCTH neToBOro OGILEHNS B yIIpaBlIeHYecKol HeATEeNBEHOCTH.

2 Texnomoruu  ofecnevenus COXPaHHOCTH  JOKYMEHTOB B
BEIOMCTBEHHEBIX apXUBax.

10.  IIpaBoBsle ocHOBEI pa6oTh! ¢ apXUBHEIMH AOKYMEHTaMH I10 IMYHOMY
COCTaBy.

11. OcHossr pa6oTsr ¢ AOKYMEHTAMH JIMYHOT'O IPOUCXONK IEHHS.

12. Ocobennocty yyera YHHUKAIBHBIX 0000 LEHHBIX JOKYMEHTOB.

13.  Ilepcnextuser HHGOpMaTH3aIMH apXMBHOH  OTpaciM  Ha
COBPEMEHHOM JTarle.

14.  Odopmnenue TexcTon AOKYMEHTOB B COOTBETCTBHH C HOBEIMH
TOCYyIapCTBEHHBIMH CTAHAaPTaMH.

15. DOpomonus crmoco6os JAOKYMEHTHUPOBAHUS, Ocobennoctu
O(HIMATIEHO-[ETTOBOTO CTHIIS AOKYMEHTHUPOBaHHUS.

16.  Vuudukamus u CTaHNapTH3ALMA JNOKYMEHTOB KaK OCHOBHELE
HaNPaBIICHYs OBbIIEHNs 3 ()EKTHBHOCTH JENONIPOU3BOACTRA.

17. Anamus copemennoro 4PXHUBHOTO 3aKOHOJATeNBCTBA POCCHICKOM
Denepanuu.

18.  Opranuzanus AOKYMEHTAIUOHHOIO obecreyeHus YOPaBJIEHUS B
aKIUOHEPHEIX 001ecTBax.

19.  Cosepmencreopanue CHCTEMBI NOKYMEHTAI[HOHHOTO 06ecIeyeHms
YUPAaBICHUS B COBPEMEHHBIX YCIIOBHSIX.

20.  IIporpammuoe obecrieuenue AOKYMEHTallHOHHOIO  ofecreyeHus
yNpaBlI€HHUS.

21.  ApxusHoe neno B Kuesckoit u Mocxkosckoii Pycu.

22.  Crpyktypa u (yuxiuu CIyX6 IOKYMEHTALIMOHHOTO obecredenus
YIpaBIICHHS.

23. ApxusHoe neno B Pecny6muxe Bamkoprocran,
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24, AHamu3 opraruzanuu PaboTH ¢ muceMamu u obpatenusmu
TpaxnaH (Ha npumepe KOHKPETHOH opraHuzanuu).

23 Oprauuzarus AOKYMeHT0o060opoTa B KaZpoBo#l  ciyx6e
NPENIPUATHSL.

26. ApxuBHOe zem0 B Poccuiickoii HMIlepHy B 18 Beke.

2t Henonpoussonctro Ipasurensersyromero Cenata B XVIII
BEKE.

28. Baaumonelictaue CCKPETaps C IIOCETUTENSIMH B oduce.

29, Opranusanus paGouero mecta CeKperapsl.

30. AHanuz AOKYMEHTALHOHHOTO  obecneyenus yHpaBneHus

OpraHu3anMy ¥ paspaborka NIPEIVIOXKEHUM 110 ero COBEPUIICHCTBOBAHHIO B
KOHKPETHOM OpraHu3anuy.

31. O6ecneuenue COXPaHHOCTH OKYMEHTOB B apXHBAX,

32. Cucrema Hay4HO-CIIpaBOYHOTO  ammapara K JOKyMeHTaM
ApxuBHOro ¢oxna Poccuiickoit Denepanuu.

33. ITpasosoe PeryivMpoBanue mponecca AOKYMEHTO0Opa3oBanus
Ha TpEANPUATHSIX ¥ B OpraHU3allmsX.

34, Hoxymenranuonnoe obecneyenue YTpaBI€HUs B OpraHax

OCyNapCTBEHHOM BiacTM u YUpaBleHUs (Ha mpuMepe KOHKPETHOMH
OpraHu3alHH).

35. ApxuBHOe ze110 B Poccuu B 19 mexe,

36. OreuecTBennas apxusnas OTpacib B COBETCKHUIt IepHO.

37. AHanuz H COBEpIIICHCTBOBAHUE Opra”Husanuy
AOKYMEHTOO60POTA Ha KOHKPETHOM [IPEANPHATHY.

38. ApXHBHOE JIeno B Pecry6mixe Bamxoprocran.

39. Oco6ennoctu O OPMIIEHHS TeXHIYECKO] AOKYMEHTAIIHH.

40. Opranusanus apxuBHoro nena s coBpeMeHHOH Poccum.,

41. Ocobernnoctu O(pOPMIIEHHUS TeXHUYECKOl] JOKYMEHTAIIUH.

42, Hosrie HH()OPMaHOHHEIE TEXHOJIOTUHU obpaborku
AOKYMEHTOB, HX BIIMSIHHE Ha OPraHU3aIHI0 CITy>K0EBI IeIIONPOU3BOACTRBA

43, Bunsr o6pamenuit I'paXaaH ¥ UX 0COOEHHOCTH

44, Opranmsanus u comepuencTroBanue paboTel TmoOMOmHMKa
PYKOBOAUTENS (Ha IPHMepe KOHKPETHOMH OpraHM3aIyy).

45, Honroroeka u nopsimox II€peIiav1i NOKYMEHTOB B apXUBEI

46. ApPXHUBHEIN hoHL Pecriy6muku Bamkoprocran,

47. Mudopmauronnoe o6ecneyenue [IONb30BaTeNeH apXUBOB.

Hpunooicenue B
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Pexropy ®I'EOY BO
«BT'TIY um. M. Axmymnen
C.T.Carurosy

3ASIBKA

Ha BBIIOIHEHHE BEIITYCKHOMN KBaTH(HKAIHOHHOMN paboTer

AnMuHUCTpanus OpraHU3aIUHA

(HauMeHoBaHUe OpraHH3auuu)

TPOCHT IHOpY4uTh CTymeHTy(ke) 3 Kypca crienuansHocTH  46.02.01
HoxymeHTanMoHHOE 06eceueHue YUPaBIICHHUs U apXUBOBELEHME

(Pamunua 1.0, CTyneHTa(Ku))

pa3paboTaTh BEITYCKHYIO KBaIH(QUKAHOHHYO paboTy Ha TEMY:

(HaMMeHOBaHHE TeMBI AMMTOMHOH paboTsr)

(oGocHOBaNME 3a7BKH Ha BLINONHEHNE TEMEL AHILIOMHON paGoThI)

PyxoBonurens opranusamuu

(crenuanucT/ pykoBoauTeIh TIOJpa3/IeNIeH s )
ITevats

(A.0. damunus)
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IIpunoscenue B

MHAHIIPOCBEIEHHMS POCCHH
Denepanbnoe rocyrapcreernoe GroaxkeTHoe o6pazoBaTeboe yupexaenue
BbICLIEro o0pa3oBaHus
<<Bamlmpclcm‘i FOCYAapCTBEHHBIH NMEeAaroruyecKui
YHHBepCHTET UM. ML.AKMyJLIIBI»
Komnemx

YTBEPXJIAIO
K.A. Mycraesa

3aM. mupekropa Komnemxa o
y4ebHo-MeTouueckolt pabore
n n 20 r

3AJAHUE

Ha BRINYCKHYI0 KBATHHKANHOHHYIO pabory
Crynenty (xe) 3 xypca cnienuansaoctu 46.02.01 HokymeHTanuoHnOe
obecrnievenue ympasienus u apXHBOBEIECHUE
1 Tema BBITyCKHOM KBATH(HKAIMOKHOM paboTE!
YTBEPXKJEHA ITPUKa3oM oT " " 20 r. Ne_
2 Cpok c/1au CTyIeHTOM 3aKOHYEHHOMH BBIITYCKHOH KBalUQUKAIMOHHON paboTE
« » 20 r.
3 Ucxonusle nannsre (Moxer He 6EIT)
4 Ilepeuens momrexanmux paspabotie BOIIPOCOB:

5. Ilepeuens rpaduyeckoro/ WUTIOCTPATHBHOTO/ IPaKTHYECKOTO MaTepuaia:

6. KoncynprasT o BEIIyckHOM KBaITU(PHUKAIMOHHOM paboTe (c yKa3aHHeM
OTHOCAIIMXCSA K HUM PasJeNioB poeKTa) (eciu ectn)
7. Ilepeuens BHIOB mpodhecCHORATBHOM ACATENIPHOCTH, KOTOPEIE NOKHEI OBITE
OTPaXXCHBI B COAEPXKAHNH BEITYCKHOM KBaTM(UKALMOHHOM paboTsL;
OpraHusanust JoKyMeHTaMOHHOro obecneuenus ynpapnenus u
QyHKIHOHMpOBaHHUs OPTaHU3alliy; OPraHU3alys aDXUBHOR U CIIPABOYHO-
UE(DOPMAIOHHOM paBoThI 110 AOKyMEHTaM OpraHM3alliH; BEINOJIHEHHE paboT mo
ONHOH MIIY HECKOJIIBKUM MpodeccHsM Pabouux, MOKHOCTSIM CITyKamTHX.

Pykosogurens (®.1.0.)
3ajiaHue OPUHSIT K HCHOMHEHUO (®.1.0.)
Hata BeImaum 3amanms « » 20 L
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Ipunooicenue I

MHHITPOCBEIIEHUS POCCHH
DeaepanbHOe rocyaapereennoe OroxseTHOE 06pazoBaTenLHOE yupexnenue
BbICIIEro oOpa3oBaHus
«BaIKHPCKHIE rocyaapeTBenHbIil MeAaroru4ecKui
YHHBepCHTeT HM. ML.AKMYJLIIBI»
Komnemx

OT3BIB PYKOBOJIMUTEJXS

Ha pa6ory crynenta (xu) 3 Kypea cnenunansrocta 46.02.01 JTokyMeHTanuonnoe
obecniedenue yrpasnenus i apXxuBoseseHue ’
BBITIOJIHEHHYIO Ha TEMY

l. AkTyansHOCTE paboThl

2. HoBu3sHa paboTs:

3. Ouerxka comepxanus paGoTs!

4. IlonoxwurensHbIe CTOPOHBI paboTEI

5. 3amMevanus

6. Pexomenpanuu no ruenpenuo pe3ynbTaToB paGoTEI

7. PexoMennyemas onenxa
8. lomonuurensuas uaGopManms mis aTTeCTAllMOHHON KOMUCCHH

Pyxosodumens__

(mommuce ) (pamumus, uMs, oTyecTno)

(yueHas cTemeHs, 3panue, NOKHOCTB, MECTO paboTeI)

zarta
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Hpunoaicenue J

PEIEH3HS

Ha BRUTYCKHYIO KBATHhHKAHOHHYIO paboty ctynenra (ki) CHEeLUATEHOCTH
46.02.01 JokymenTamuonmoe obecnevenue ynpasnenus u apXHBOBEJIEHHE

(bamunus, ums, oryectso CTyNeHTa)

Komnnemxa Bamkupckoro TOCYNapCTBEHHOrO eAArorHYecKoro YHHBEpCHTETa
uM. M. Akmyinsr, BBEIMIONTHEHHYIO Ha TeMy:

AKTyEUIBHOCTB, HOBH3HA UCCIIENOBAHUS

2 OueHka comepxanus paborsl

3 OtnuyurensHere, TIOTIOXHUTENBHEIE CTOPOHE! paboTEI

4. ITpakTHueckoe SHa4YC€HUEe U PEKOMEHIAlHH 110 BHEIPEHUIO

5 Henocratku u 3amevanus mo pabote

6. PexoMeHyeMast onenka

Penenzent
(monmues) (bammmus, ums, OTYECTRO)

(yueHas crenens, 3BaHME, JOMKHOCTE, MECTO pabotsr)
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Hpunoocenue £

CITPABKA
O pesynbTaTax BHEAPEHUS PeLIeHnH, pa3paboTaHHEIX B BBIITYCKHOM
KBaTH(UKAIHOHHOR paGoTe cTynenToB Komnemxa BITTY wum. M. Axkmynier

©.H.0.

B nponecce paborer man BBIITYCKHOH KBaJIM()HKALMOHHON paboroii mo Teme
CTYEHT IPHHSLI
HEIIOCPENCTBEHHO! y4acTHe B pa3paboTke /pa3paGoTan
(epeyeHb  pa3paboTaHHEBX Bompocos). ITonyueHHsle PE3YJBTaThl  HaILH
OTpaXkeHHWEe B
(MeTomUYecKux paspaborkax, mpoexrax, MakeTax, mocobusx...). B Hactosmee
BpeMs 3TOT (pesynbrat) Haxomurcs B CTalluu
BHEJpeHNs/ BKIIIOYEH B COCTAB HOPMATHBHBEIX JOKYMEHTOB (JIOKAJIbHEIX aKTOB,
METONUIECKIX KOMIUIEKCOB) /IIPUHSAT K HCIIONB30BAHMIO 4

PykxoBonurens OpraHM3aluH /TIoApasAeIeH s N.0.Qamunus
ITeuarts opranuzaruy '
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IIpunoscenue JX

MHHIIPOCBEI[IEHHSI POCCHH
Denepannnoe rocyaapereenHoe GroaxeTHoe o0pasoBaTennHoe yupexaenue
BbICIIEro o6pa3zoBaHus
«bamkupckuii TOCYyAapCTBEHHbIH Nexaroruyeckuii YHUBepCcHTET
HM. M. Axmybny
Komnemx

Crnenmansrocts 46.02.01
HoxymenTanuonnoe obecrieyenue
YIIPaBJICHUS U apXHUBOBEICHHUE
Kype III

CUZIOPOBA TAMAPA AJIEKCEEBHA

OPTAHU3ATMS 1 COBEPIIEHCTBOBAHUE PABOTEI
ITOMOUIHMKA PYKOBOIUTEJISI
(HA IIPUMEPE KOHKPETHOI{ OPT"AHI3 A L)

BBIITYCKHAS KBAJIMOUKALIAOHHA S PABOTA
JTTUIOMHASI PABOTA

Jara samuTer

Ounenxka

Ypa20
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MHMHIPOCBEIEHUS] POCCUA

DejepanbHOe rocyIapeTBenHoe Gron:keTHoe 06pa3zoBarenbHOE yupexkneHue

BbicLIero o0pazoBaHus

IIpunooicenue 3

«BamKHpCKHii rocyIapeTBeH b NeAaroraYecKHi yHuBepcHTeT

AM. ML AxMy sy
Komnemx

Onenounsiii auer roCyAapcTBeHHOH HTOrOBOH aTTecTaHK
46.02.01 I{oxymeﬁfraunon}:{oe obecrnieuenue ynpapnenus u apXHBOBEJCHHE
3AIIIUTA BBEIITYCKHOM KBAJIMOHUKALIMOHHOM PABOTBI

®HO crynenra:
Tema BKP :
Komnerenmuu Ouenxa Ouenka
chopMupOB | chopMHpoOBaHHOCTH
aHHOCTH KOMIIETEeHIMH Ha
KOMITETEHI] 3amqute BKP
Hif Ha
OCHOBE
nopTdoimo

O6mme xoMnerenuuu

OK 1. ITorumaTs cymrocTs u COIHAJIbHYIO 3HAYUMOCTE CBOEH
Oyaymeit npopeccun, nposenaTs k Hei YCTOHYHMBEIN HHTEPEC,

OK 2. Opranu3oBsisats cobcTBeHHYIO JEATEIBHOCTE,
BEIGHPATE THIIOBEIE METOMEI ¥ CIIOCOBET BBIIOJTHEHUS

NPO(ECCHOHANBHEIX 3a/1aY, OLEHHBATE KX 30 (eKTUBHOCTE U
KayecTBo.

OK 3.Ilpunnmats pemenus B CTaHIAPTHBIX M HECTAHAAPTHEIX
CHTyalHsX H HECTH 33 HUX OTBETCTBEHHOCTE,

OK 4. OcymecTnaTs mouck u HCIIONIb30BaHKe HH(GOPMANUH,
HEOOXOZUMOM st 3()DeKTHBHOrO BEITOIHEHHS
npogecCHOHANBHEIX 3a/ay, NpO(eCCHOHANBHOTO U
JMYHOCTHOTO PasBHUTHS,

OK 5. Mcnone3opats HH(OPMAIHOHHO-KOMMYHHKALHOHHEIC
TEXHOJIOTHH B IPO(ECCHOHANIEHON HESTENBHOCTH,

OK 6. PaGotarts B KomteKTHBE, abdexTHBHO 06maThCs ¢
KOJLICraMH, pyKOBOJACTBOM, OTPEOUTEIISAMY.

OK 7. Bpats Ha ce6s 0TBETCTBEHHOCTE 32 pabory uieHoB
KOMaH/IB! (IIOTYHHEHHEIX), 32 pe3ynsTar
BEINIOJIHEHHS 3a1aHul,

OK 8. CamocrosTensHo OIIpeleNATh 3aauu
IPO(ECCHOHAIBHOTO H TMIHOCTHOTO Pa3BHTHS, 3aHEMATHCS
camMo06pa3oBaHHEM, OCO3HAHHO IUTaHHPOBATH MOBLIIEHHE
KBaTUHKAIAH,

OK 9. OpuenTtuporarscs B YCIIOBMSIX YacTOH CMEHEI
TEXHOJIOTHH B IPO(ECCHOHANBHON NeATeIEHOCTH.

[Tpodeccronansure KOMIIETCHLIHH

BI1JI. Opranusanus AOKYMEHTAlHOHHOTO 06eceyeHus
| yIpaBienus u byHKIMOHMpOBaHHs Opramu3aNuy.
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IIK 1.1. Koopauauposars paboTy oprarmsanuu (MpueMHOR -
PYKOBOZIHTEIIA), BECTH [IPHEM MIOCETHTEIEH.

[IK 1.2. OcymectsnaTs paboty 1o moAroToBKE H [IPOBENEHUIO -
COBELIAHUH, NETOBBIX BCTped, IIPACMOB M NPE3eHTALUH,

IIK 1.3. OcymecTsnsts MOITOTOBKY NENIOBEIX MOE3I0K -
| PYKOBOIHUTENS ¥ NPYTHX COTPYAHUKOB OpraHu3aIyy.

[1K 1.4. Opranuzoprmars paboyee MecTo cekperaps u
PYKOBOAMTENS.

IIK 1.5. Odopmnsts u PCTHCTPHPOBATH OPraHU3alHOHEO-

PacriopAOUTENBHEIE JOKYMEHTEI, KOHTPOJIHPOBATE CPOKH HX
HCITOJTHEHHUS.

[IK 1.6. O6pabaremats BXoxamHe B HCXOIIHE NOKYMEHTEI,
CHCTEMaTH3UPOBATh WX, COCTABJIATE HOMEHKJIaTypy el u
OPMHPOBATh NOKYMEHTH! B [e)a.

[1K 1.7. Camocrostensno paboTats ¢ JoKyMeHTaMH,
COACpXKALAME KOHQHUICHIHATBHYIO MH(OPMaLHIO, B TOM
IHCIIE C NOKYMEHTAMH 110 JINYHOMY COCTABY.

IIK 1.8. OcymectBusTs TenedoHHOe 0GCIyKUBaHMe,

| IPHHUMATh ¥ NEePeJaBaTh (haKcEl.

IIK 1.9. OcymecrensTs TIOArOTOBKY JIEN K Iepenaye Ha
apXMBHOE XpaHEeHHUE.

IIK 1.10. Cocrasmars onuca A€I, OCYIIECTBIATE IIOATOTOBKY
ACTL K Iepeiade B apXHB OpraHu3alyy, TrOCYapCTBEHHEIE U
MYHUIUTIATLHEIE aDXHBEL

BI1/I. Opranusanus apxusmoi u CNIPaBOYHO-HHOOPMALMOHHON
| paboTEI 10 OKYMeHTam OpraHu3aIKH.

I[IK 2.1. OcymecTaTs SKCIIEPTH3Y HEHHOCTH JOKYMEHTOB B
COOTBETCTBHHM C JCHCTBYIOIMMH 3aKOHOIATE IEHEIMH aKTaMH H
HOpPMAaTHBaMH.

IIK 2.2. Bectu paGoty B cucTemax ANIEKTPOHHOTO
JAOKyMeHToo60opoTa.

IIK 2.3. Paspa6aTsiBats u Bectn KJ1acCuHUKaTOpEl, Tabenu u
APYTHE CHPABOYHUKH 110 TOKYMEHTAaM OpraHH3aIuy

[1K 2.4. O6ecneunsars [IPHEM H pallHOHANLHOE pasMelleHue

ACKYMEHTOB B apXHBe (B TOM YHCIIe JOKYMEHTOB 10 JTHYHOMY
COCTaBy).

1K 2.5. O6ecneunsarp YH€T X COXPaHHOCTh JOKYMEHTOB B
apXuBe,

[IK 2.6. Oprauusossisats HCITONB30BaHHE apXHBHEIX
AOKYMEHTOB B HAYYHBIX, CIPABOYHBIX ¥ IPAKTHYECKUX LEJISIX.

IIK 2.7. OcymecTensars OPraHH3allHOHHO-METOIUYECKOE
PYKOBOZCTBO ¥ KOHTPOIS 3a paGoToit apxusa OpraHH3aLUH U 33
OpraHu3auyel JOKYMEHTOB B IENONPOU3BOICTEE.

BII/I. Bemonrenue paboT 1o oHOM MK HeCKoMbKIM
npoheccHaM paGounX, TOmKHOCTIM CIIyKaluX.

« » 2 r
IIpencenarens 'K @10
Cexperaps 'K ©.H1.0
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