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l. OO0mue mMoJI0KEeHUs!

1.1 O6mwmii mopsIoK MPOBENEHUS TOCYJAPCTBEHHON HTOTOBOM aTTECTAllMU IO
oOpa3oBaTenpbHON  mporpamMme  cpeaHero  npodecCHOHAIbHOrO  00pa3OBaHUS
ONpENEIACTCS:

- ®epnepanbHbiM 3akOHOM OT 29.12.2012 1. Ne 273-®3 «O6 o6pa3oBaHuu B
Poccuiickon @enepannmy;

- Ilpuxkazom Munnpocsemienuss Poccuum ot 08.11.2021 1. Ne 800 «O6
yTBepxkaeHnn llopsaka mpoBeneHHs TrOCYJapCTBEHHOM WMTOrOBOM AaTTECTAalUU 110
00pa30BaTeNbHBIM MIPOTPAMMAM CPEAHETO MPO(EeCCHOHAIBHOTO 00pa3oBaHus (1anee —
[Tpuka3s);

- [Ipuka3s MunucrepctBa oOpazoBanuss u Hayku P® or 11 asrycra
2014r. Ne 975 O6 yrBepxaeHnu ¢GeaepaabHOTO TOCYAAPCTBEHHOTO 00pa30BaTEIHLHOTO
CTaHJapTa cpeaHero MnpodecCHOHAIBHOTO 00pa3oBaHus Mo crenuaibHocTH 46.02.01
«/lokymMeHTalmoHHOE 0OECTICUeHHE YITPaBICHUS U apXHUBOBEICHUEY;

- YcTraBOM YHHBEPCUTETA;

- JIokaJIbHBIMU aKTaMHU Y HUBEPCHUTETA.

1.2 Ilenbro rocyIapCTBEHHOM MTOIOBOM aTTECTAlMU SBJSETCA YCTAHOBIICHUE
COOTBETCTBHUS YPOBHS M KadecTBa NpodecCHOHATBLHOM TMMOATOTOBKUA BBITYCKHUKA
TpeboBanusiM ®I'OC U TOTOBHOCTH K BBIMOJHEHUIO OCHOBHBIX BUJOB JCSTEIHHOCTU
COrJJaCHO  MOJy4YyaeMOM  KBaIM(PUKAUUM  CIECHHAIMCTa CPEAHEro  3B€Ha IO
cnequanbHocT  46.02.01  «JloKyMeHTalMOHHOE OOecreyeHue  YNpaBlIeHUs U
apXUBOBEJICHUE.

1.3 TocymapctBennas wutoroBas arrectaiusi (IMA) npoBoaMTCS Ha OCHOBE
NPUHIUIOB OOBEKTUBHOCTH UM HE3aBHUCHUMOCTH OLICHKM KayecTBa IOJATOTOBKH,
oOydarommxcss B ILENSIX ONPENEICHUs] COOTBETCTBUS  PE3YJbTaTOB OCBOCHHUS
OOyYarOIIMMHUCS  OCHOBHBIX  NMPOGECCHOHANBHBIX  00pa30BaTENbHBIX  MPOrPaMM
cootBercTBYtOmUM TpebdoBanusiMm ®OI'C CIIO. B pesynbrare OCBOEHHUSI MPOTPaMMBI
BBIITYCKHUK JIOJDKEH 00y1aiaTh OOmMUMH U TMPOGECCHOHAIBHBIMUA KOMIIETCHIIMSIMU
(mamee — OK, IIK), cooTBeTCTByIOUIMMHU MOIy4aeMOil KBaJIM(PHUKAIIMA U OCHOBHBIM
BHUJIAM JIESITEIIbHOCTHU:

Obwue komnemenyuu:

OK 1. [lonuMarh CyHIHOCTh W COIMAIbHYIO 3HAYMMOCTh CBOECH Oymymiei
npodeccuu, NposIBIATh K HEM yCTOMUYMBBIA HHTEpEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESATEIbHOCTb, BHIOMPATH TUIIOBBIE METObI
U CIOCOOBI BBIMOJIHEHUSI MPO(ECCUOHANBHBIX 3aa4, OlICHUBAaTh UX A(Q(PEKTUBHOCTL U
Ka4eCTBO.

OK 3. [IpuHumaTh pemieHus: B CTaHIAPTHBIX W HECTAHIAPTHBIX CHUTYallUAX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBisTh MOWCK U UCIOJb30BaHUE WHPOPMAIUUA, HEOOXOMUMOMN IS
(G ()EKTUBHOTO BBIMOTHEHUS MPOPECCUOHAIBHBIX 3a/1ad, MPOPECCHOHAIBHOTO U
JUYHOCTHOTO Pa3BUTHS

OK 5. Hcnonw3oBaTh WHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B
npohecCuOHANBHON JeSTENbHOCTH.

OK 6. Paborath B KOJUIEKTHBE M KOMaHJE, YOPEKTUBHO OOMIATHCS C KOJUIETAMU,
PYKOBOJCTBOM, MOTPEOUTEISIMHU.



OK 7. bparb Ha ce0si OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaHJbI
(TOAYMHEHHBIX ), PE3YJIbTAT BBIIIOJIHEHUS 3aJaHUI.

OK 8. CaMoCTOATENBHO ONpPEAEATh 3a7auu Ipo(EeCCUOHATIBHOTO U JIUYHOCTHOTO
pa3BUTHA, 3aHUMATBCA CaMOOOpa30BaHUEM, OCO3HAHHO IJIAHUPOBATh  IMOBBIIICHHUE
KBaJTU(DUKAITUH.

OK 9. OpueHtupoBaTbCs B YCIOBUSX YaCTOM CMEHbl TEXHOJIOTUH B
po¢eCCUOHAIBHOM JAESITENIbHOCTH.

IIpogheccuonanvuvie komnemerHyuu:

Crnenuanuct mo JOKYMEHTALMOHHOMY OOECHEYEHUIO0 YIPaBICHHUS, apXUBUCT
(6a30BOW MOATOTOBKH) JOJKEH 001anaTh MpodecCHOHANBHBIMUA KOMIIETEHIUSIMU,
COOTBETCTBYIOIIMMH BUJAM JEATEIbHOCTH:

Bun  pgearenpHoctH.  OpraHu3anuss — JOKYMEHTAallMOHHOTO — OOEcCIeYeHUs
yHOpaBIeHUs U PYHKIIMOHUPOBAHUE OPTaHU3ALIUU.

I1K 1.1. KoopaunupoBaTe paboTy opranuzanuu (IIpUEMHON pyKOBOJIUTENS),BECTH
IIPUEM IIOCETUTEIIEH.

[IK 1.2. OcymectBasaTe pabOTy HO MOATOTOBKE M IPOBENEHUIO COBEIIAHUH,
JIEJIOBBIX BCTpEY, IPUEMOB U IPE3CHTALMMN.

I1IK 1.3. OcymecTBisTh NOATOTOBKY JAEIOBBIX MOE3J0K PYKOBOJIUTENS U JIPYTHX
COTPYIHHUKOB OpraHU3aLlUH.

[1K 1.4. Opranu3oBbIBaTh pabouee MECTO CEKPETApsl U PyKOBOIUTENS.

[IK 1.5. OgopMmisiTe U pPErUCTPUPOBATH OPraHU3ALMOHHO-PACHIOPSIUTEIBHBIC
JIOKYMEHTBI, KOHTPOJIMPOBATH CPOKH UX UCIOJIIHEHHUS.

[1K 1.6. OOpabaTbiBaTh BXOAAIINE U HCXOASIINE TOKYMEHTbI, CHCTEMAaTU3HPOBAThH
UX, COCTaBJISATh HOMEHKJIATYPY el U (POPMHPOBATH TOKYMEHTHI B JIETIA.

I[IK 1.7. CamocrosiTenbHO paboTaTh € JIOKYMEHTaMH, COJEpKalUMU
KOH(HICHINANbHYI0 WH(OpPMAIMIO, B TOM 4YHUCJIE C JOKYMEHTAMH IO JUYHOMY
COCTaBY.

[1K 1.8. OcymecTBisaTh TenepoHHOe 0oOCTy>KUBaHUE, TPUHUMATh U  TEepeaBaTh
(akchl.

[IK 1.9. OcyiiecTBasiTh MOATOTOBKY A€ K IEpefadye Ha apXUBHOEXPAHEHUE.

ITK 1.10. CocTaBisiTh ONUCU JeJ, OCYIIECTBIISITh MOATOTOBKY €] K Iepeiayde B
apXuB OpPraHu3aluu, FOCy1apCTBEHHBIE U MYHULIUIIAJIbHBIE APXUBbI

Bun nestenpHOocTH. Opranuzaius apXWBHOW W CHPaBOYHO-WH(OPMAIMOHHON
paboThI MO JOKyMEHTaM OpraHU3aluu.

[IK 2.1. OcymecTBiasATh AKCHEPTU3Y LEHHOCTU JOKYMEHTOB B COOTBETCTBHUU C
JNEUCTBYIOIIMMHU 3aKOHOJATEIbHBIMU aKTaMHU M HOPMATHUBAMH.

[1K 2.2. Bectn paboTy B cucTeMax 3JICKTPOHHOTO JOKYMEHTO000pOTA.

[1K 2.3. Pa3pabaTbIBaTh U BECTU KJIaCCU(PUKATOPHI, TAOETU U APYTrUe CIIPABOYHUKU
10 JOKyMEHTaM OpraHu3alluu.

[IK 2.4. OGecneunBaTh NMPUEM M PAIMOHAIBHOE pa3MElIEHUE JOKYMEHTOB B
apXuBe (B TOM YHCIIE JOKYMEHTOB I10 JUYHOMY COCTaBY).

[1K 2.5. O0ecrnieunBaTh y4eT U COXPaHHOCTh JOKYMEHTOB B apXHUBE.

[1K 2.6. Opranu3oBbIBaTh HCIOJb30BAHUE APXUBHBIX JOKYMEHTOB B HAYYHBIX,
CIPABOYHBIX M MPAKTUYECKUX LIEIISX.



[IK 2.7. OcymecTBiasiTh OPraHU3allMOHHO - METOAMYECKOE pPYKOBOJACTBO U
KOHTPOJIb 3a paboTOM apXuMBa OpraHM3alMd W 3a OpraHu3aluell JOKyMEHTOB B
JIETIOTPOU3BOJICTBE.

Bun nestensHocTH. BoinogHenue paboT Mo 0JHON MIIM HECKOIBKUM IPOQeccusam
pabounx, JOJKHOCTEH CITyKaluX.

1.4. Hacrosimas nmporpamMmma OnpeAensieT NopsaoK NpOBEACHUS FOCYIapCTBEHHON
UTOTOBOM aTTeCTallM, B TOM YHUCJE: TpeOOBaHUS K JUIJIOMHBIM MpoekTaM (paboTtam),
METOJIMKY UX OLICHUBAHUS.

I1. ®opmbI rocy1apcTBEHHON UTOTOBOM aTTECTALIUU

2.1 TocymapcTBeHHass MTOroBas aTTeCTallMsl OOYYarOIIMXCS TMPOBOAUTCSA B
ciemyromieit hopme:

-3aIlUTa BBIMTYCKHOW KBaJU(PUKAIMOHHONW paboOThl (IUIUIOMHOTO TPOEKTa
(paboThl) NIl BBIMYCKHUKOB, OCBAMBAIOUIUX IMPOTPaMMbl MOATOTOBKU CHEIUATHCTOB
CPEIHETO 3BEHA..

2.2 JlunnomHbIi TIpoeKT (padoTa) HaMpaBiIeH Ha CUCTEMAaTU3alluI0 U 3aKpeIICHUue
3HAHMM BBIIYCKHUKA I10 CIIELMAJIIBHOCTH, a TAK)KE OIPENEIICHUE YPOBHS T'OTOBHOCTH
BBIIIYCKHMKA K CaMOCTOSATEIbHONH NPOPECCHOHATBHON MAEATEIbHOCTU. JIUNIOMHBIN
npoekT (paboTa) MpearnoyiaraeéT CaMOCTOATENbHYIO TMOJATOTOBKY (HaIlMcaHUeE)
BBIITYCKHUKOM MpOoeKTa (paboThl), IEMOHCTPUPYIOUIETO YPOBEHb 3HAHUM BBIMTYCKHUKA B
paMKax BbIOpaHHON TeMbl, a Takke C(HOPMUPOBAHHOCTH €ro MNpo(eCcCHOHATBHBIX
YMEHHU U HABBIKOB.

JunoMHast paboTa — CaMOCTOSITENBHO BBIIIOJIHEHHOE TEOPETUYECKOE WIIN
HKCIIEPUMEHTAJIbHOE HMCCIEIOBAHUE HA 3aJJaHHYI0 (BBIOPAHHYIO) TEMY, MOCBSILIEHHOE
PEUICHUIO  aKTyaJlbHOM  MPOW3BOACTBEHHOM WM  MNPAKTUYECKOM  MPOOJIEMBI,
ompenenseMol  creuu(puKo  OCHOBHOM  mMpodecCHOHAIbHOM  00pa30BaTEIbHOM
POTrPaMMBl.

TemaTuka JAWIUVIOMHBIX TPOEKTOB (paboT) ompenensieTcs YHHUBEPCUTETOM.
BhITyCKHUKY TpeIOCTaBISETCS MPAaBO BHIOOPA TEMBI IUILIOMHOTO MpoeKTa (paboThl), B
TOM YHUCJIE€ TMPEeNJOKEHUS CBOEM TeMbl € HEOOXOOUMBIM  OOOCHOBaHHEM
1eJecoo0pa3HOCTH €€ pa3pabOTKU JUid  MPaKTUYECKOro MpUMeHeHus. Tema
JUIUIOMHOTO MpoekTa (paboThl) JOJIKHA COOTBETCTBOBATH COACPKAHHUIO OJHOTO WU
HECKOJIbKMX NMPO(ECCUOHANBHBIX MOYJICH, BXOJAIMIMX B 00pa30BaTEIbHYIO IPOrpaMmMy
cpeaHero npohecCUOHAIBHOTO 00pa30BaHUs.

Jns MOArOTOBKM AWIJIOMHOTO TMpoekTa (pabdoThl) BBIMYCKHUKY Ha3HAYaeTCs
PYKOBOJIUTENb W NPHU HEOOXOAUMOCTH KOHCYJIBTAHThI, OKAa3bIBAIOLIUE BBITYCKHUKY
METOJAMYECKYIO MOIEPKKY.

3akperuieHre 3a BBITYCKHUKAaMHU TEM AUIUIOMHBIX MPOEKTOB (paboT), Ha3HAUEHUE
PYKOBOAMTENEH UM  KOHCYJBTAHTOB OCYIIECTBIISIETCS MPUKA30M KypHPYIOIIEro
IPOpPEKTOpa Y HUBEPCUTETA.

II1. IToaroroBka npoBenenus 'MA

3.1 B mensax omnpeneneHrss COOTBETCTBUSI PE3YJIbTATOB OCBOEHUS BBIITYCKHUKAMM
oOpa3oBaTeNbHBIX  MPOTPaMM  CpeaHero  mpodecCHuOHaIBLHOTO  00pa3oBaHMS
tpeboBanmsim  OI'OC  CIIO  cnemmansHOcTH  46.02.01  «JlOKyMEHTaIIMOHHOE
oOecrieueHue ympaBieHUs U apxuBoBeAeHUs» [MA mTpoBOIUTCA TOCYIapCTBEHHOM
’K3aMeHaIMOHHOI KoMuccuel (nanee - ['OK), coznaBaemoil YHUBEpCUTETOM.



['OK dopmupyercs u3 yucna memarorndecKux paOOTHUKOB YHHUBEPCUTETA, JIUII,
MIPUTJIAIIEHHBIX U3 CTOPOHHUX OPraHU3allid, B TOM YHCIIE:

—  TeAaroruuyeckux paboTHUKOB;

—  MNPEICTAaBUTENEN  OpraHu3alui-NIapTHEPOB, HANpPaBJIEHUE AEATEIbHOCTU
KOTOPBIX COOTBETCTBYET 00JacTH TpodhecCHOHATBHOW IeATEIHPHOCTH, K KOTOPOH
TOTOBSITCS BBIITYCKHUKH.

3.2 CoctaB I'OK yTBepk1aercs NMpuKa3oM peKTopa YHHUBEPCHUTETA U ACHCTBYET B
T€YEeHUuEe OAHOro KaieHaapHoro roxa. B cocraB I'DOK Bxoasar npeacemarens ['OK,
3amectutens npeacenarens ['OK u wienst ['OK.

3.3 I'DK BoO3rmaBisieT mpeacenareib, KOTOPbIA OpPraHU3yeT U KOHTPOJIUPYET
nestenpHOocTh ['OK, oOecreunBaer €AUMHCTBO TpeOOBaHUM, MNPEIBSIBISIEMBIX K
BBIITYCKHUKAM.

[Ipencenarens I'DOK yrBepxkmaercss He mozanee 20 nexaOpsi TEKylIero rojaa Ha
cienyroumi kaneHaapueii rog (¢ 1 suHBaps mo 31 gexaOpsi) Mo MpeacTaBICHUIO
Yuusepcurera MunuctepcTBom npocseuieHust Poccuiickoin @enepaunu.

[Ipencenatenem I'DK VYHuBepcuTera yTBEpKIaeTcsl JHIO, HE padoTaroliee B
YHuBEpcUTETE, U3 YUCTA!

— PYKOBOJHWTENEHM WA  3aMECTUTEIEH  PYKOBOIAUTEIIEM  OpraHu3alluil,
OCYUIECTBIISIIOIIMX 00pa30BaTENbHYIO JEATEIbHOCTh, COOTBETCTBYIOUIYIO 00JacTH
podecCUOHANILHOM IESITEIbHOCTH, K KOTOPOH TOTOBSATCS BBITYCKHUKHU;

— TMpeAcTaBuTeNed paboTojmaTenel wWiIM WX OOBEAUHEHUM, OpraHu3aluii-
MapTHEPOB, BKJIKOYAs SKCIEPTOB, NPHU YCIOBHHM, YTO HAIPABICHUE AECATEIbHOCTU
JTAHHBIX MPEJCTAaBUTEICH COOTBETCTBYET 001acTH MPO(PeCcCHOHATBHOM AESTENBHOCTH, K
KOTOPOU rOTOBATCS BBITYCKHUKHU.

3.4 Pextop YHuBepcurerTa siBisiercs 3amecturenem npenacenarens ['OK. B ciyqae
co3laHus B YHHBepcuTeTe HecKoyibknxX ['DK HazHauaeTcsi HECKOJIBKO 3aMECTHUTEINCH
npeacenarens ['DK w3 uymcna nmpopekTOPOB YHUBEPCUTETa WM IEAArOrMYECKUX
pPabOTHUKOB.

3.5 IlporpamMmma rocynapCTBEHHOM MTOTOBOM AaTTECTALIMU SIBIAETCA YaCThIO
NporpaMMbl  MOJATOTOBKM  CHEHMAIMCTOB CPEAHETO0 3BE€Ha B COOTBETCTBUU C
denepadbHBIM  TOCYJAPCTBEHHBIM  O0Opa30BaTENbHBIM  CTAHJAPTOM  CPEIHETO
npodeccHoHaIbHOTO oOpa3zoBaHus 1o crnernuanbHocTh 46.02.01 «JlokyMeHTarMoHHOE
oOecrieueHue yrnpaBieHUs U apXUBOBEICHUS.

3.6 K rocynapcTBEHHO MTOTOBOM aTTECTAIMM JIOMYCKAIOTCS OOydaroliuecs, He
UMEIOIINE aKaJeMUYECKOW 3aJ0JKEHHOCTH W B TIOJJHOM OOBEME BBIMOJTHUBIITHE
y4eOHBIN TUTaH UK UHAUBUAYAIbHBIN YIeOHBIN TIJ1aH.

3.7 O0beM rocyaapCTBEHHOW HMTOroBOM arTectanu B cooTBercTBUU ¢ DPI'OC
cocraisieT 216 yacos (6 Hezelnb).

3.8 I'ocynapcTBeHHass UTOTOBAs aTTECTAIMS MPOBOJAUTCS B YCTAHOBJICHHBIC CPOKH:
4 Henenu Ha MOATOTOBKY U 2 Henenu Ha npoBeaeHue ['NA.

3.9 JlokyMeHTanusi 3acenaHui ['OoCynapCTBEHHOM SK3aMEHAIMOHHOW KOMMCCHUH
BKJIIOYAET B ceOs:

— IIporpamma rocyapCTBEHHOM UTOTOBOM aTTECTAUU;



— Chnucok mpejcenareyiel rocy/IapCTBEHHBIX 3K3aMEHAIMOHHBIX KOMHUCCHUW Ha
TEKYIIMH  KaJEHIApHBIM  TOH, yTBEpKIECHHbIA Jlupexkropom  JlemaprameHnta
KOOpJIMHALIUKA OpPTaHM3allMi BBICHIEr0 00pa3oBaHus MHMHHCTEPCTBA HAYKH U BBICIIETO
obpazoBanus Poccuiickoit denepannu;

— Ilpuxka3 pexropa o0 yrBepxkaeHuu Tem BKP;

— Ilpukaz  pektopa 00  yTBEpKJACHUU  COCTaBa  TOCYyAapCTBEHHOMU
AK3aMEHAIMOHHON KOMHUCCHUU IO CIENUAIbHOCTY;

— IIpuka3 pexropa o Jonycke cTyAeHTOB K 3anure BKP;

— IIporokonsl 3aceiannii rocy1apCTBEHHON SK3aMEHAIMOHHON KOMHUCCHH;

— CBoJIHasi BEIOMOCTb OIICHOK Ka)JOTO BBIMYCKHUKA IO BCEM JUCIUIUIMHAM,
MIPAKTHUKaM, KypCOBBIM IPOCKTaM;

— OmneHounble JUCThl ['OCy/apcTBEHHON HMTOTOBOM aTTECTallMd Ha KaxKJI0TO
BBINTyCKHUKA. B oneHouHbIX nuctax rpada «OreHka copMUpOBAaHOCTH KOMIETEHITUN
Ha OCHOBE MOPTQOJINO» 3aMOIHIETCS 10 Havana padoTel [ DK komuccueit, crenuaibHo
CO3JIJaHHOM pacropsikeHueM nupektopa Kosmnemxka.

3.10 IIporpamma TrOCYJapCTBEHHON UWTOTOBOM AaTTECTAllMU YTBEPKIACTCS
VYHuBepcuTeTOM TOCHE OOCYXKIEHUS Ha 3acelaHuM NEeAaroruyeckoro  COBETa C
yuactueM npexacenarens ['OK, mocie yero 10BoAUTCS A0 CBEACHUS BBITYCKHHKOB, HE
IIO3/THEE, YEM 3a IIECTh MECSLEB 10 HaYaJla rOCy1apCTBEHHOW HTOTOBOM aTTECTALINH.

IV. lIposenenune I'NA

4.1 VYcnoBuem J0IyCKa K TOCYIapCTBEHHOM HMTOTOBOM AaTTECTAIIMU SIBJISIETCA
NPEACTABICHUE  JIOKYMEHTOB,  IOATBEP)KJAIOIIMX  OCBOCHHE  OOy4YarOIIMMCS
KOMIIETEHIIUA MPU U3YUYCHUU TEOPETHUUYECKOIO MaTepHana M MPOXO0XKICHUU MPaKTHKU
M0 Ka)/JIOMY M3 OCHOBHBIX BUJIOB MPO(HECCUOHATBLHOM IeATeTLHOCTH.

4.2 TocynmapcTBeHHas HTOroBasi aTTeCTallUs BBITYCKHUKOB HE MOXET OBbITh
3aMEHEHa OLEHKOM YypOBHA HX IIOATOTOBKM HA OCHOBE TEKYLIEro KOHTPOJIA
YCIIEBAEMOCTH U PE3YJIbTATOB IPOMEKYTOYHON aTTECTALIUH.

4.3 OOyuaromuecs, He MPOIIeAININe roCyJapCTBEHHON UTOTOBOM aTTeCTAIlMK WU
MOJYYMBIINE HA TOCYJapCTBEHHON HWTOrOBOM aTTECTallUd HEYJIOBJIETBOPUTEIIbHbBIC
pe3yJIbTaThl, BIPABE MPOWTH TOCYJIAPCTBEHHYK) HUTOTOBYKO ATTECTALIMIO TOBTOPHO B
MOPSJIKE, YCTAHOBJIEHHOM Y HUBEPCUTETOM.

4.4 CryneHraM U JuLaM, NPUBJIEKAEMBIM K TOCYJAapCTBEHHOM WTOTOBOU
aTTeCTalluM, BO BpPEMsl €€ MPOBEIACHHUS 3aMpeliaeTcsi UMETh MpU cebe U UCMOJb30BaTh
CPENCTBA CBS3H.

4.5 3amuTa JUIJIOMHBIX MPOEKTOB (PaboT) MPOBOAUTCA HA OTKPBITHIX 3aCEIaHUIX
['DOK ¢ yuactuem He MEHee IByX TPETEH ee COCTaBa.

4.6 Ha 3ammry aurmuioMHOM palOoOThl cTyaeHTa oTBoguTcs 10 30 MHUHYT.
[Tponenypa T'MA Bxirowaer nokian cryaeHta (o 10 MuHYT), BONPOCHI YJIEHOB
KOMUCCHH, OTBETHI CTYJICHTA Ha MOCTABJICHHBIE BOIIPOCHI, YTEHUE OT3bIBA U PELICH3UMU.
Mosker OBITh TPETYCMOTPEHO BBICTYIUICHHE PYKOBOJIUTENS TUIJIOMHOW paloTHI,
PELEH3EHTa, €CIIM OHU MIPUCYTCTBYIOT Ha 3acenanuu ['OK.

4.7 OOmee PyKOBOJACTBO W KOHTPOJb 3a XOJOM BBIMIOJHEHUS OCYIIECTBISET
MPEACENATEND BbINMYCKAOUIECH LMKJIOBOM KOMHCCHUM W PYKOBOAMUTENb IUINIOMHOMN
paboThl. PykoBOoAUTENh AUTIIIOMHOM pa0OThI MUIIIET OT3BIB.



4.8 PeneHsupoBaHHE€ BBINOJHEHHBIX JUIUIOMHBIX pabOT  OCYIIECTBIISETCS
CHeUaIiCTaMi U3 4Yucia pabOTHUKOB OTPACIEBBIX MPEANPUSITHI UM OpraHU3alui, a
TaKKe MpernoaBaTesield CrieluaibHbIX JUCITUTUIMH.

4.9 Ecnu pe3ynbTarbl IUMJIOMHOW pabOThl anmpoOWpoBaHbl WM BHEIPEHBI Ha
0a30BOM MpEINPUATHH, K paboTe MOXKET OBbITh NMPUJIOKEHA CIpaBKa O pe3yJbTaTax
BHEJIPEHUSI.

4.10 TIpoBeneHue mpea3amluThl MPOBOJAMTCA 3a 2 HEAENU A0 Havajia paboThl
roCyJ1apCTBEHHOM YK3aMEHAIMOHHON KOMHUCCHUU. [[0MyCK K rOCy1apCTBEHHOM UTOTOBOM
aTTecTanuu opopmIseTcss IpUKa3oM peKTopa.

4.11 Temaruka AWIUIOMHON pPaOOTHl JOHKHA COOTBETCTBOBATH COJIEPKAHUIO
OJTHOTO WJIM HECKOJBKUX MpodeccrnoHanbHbIX MoAysel. TemaTtuka AUIMIIOMHON paboThI
JOJDKHA MMETh AKTYyaJIbHOCTh, HOBH3HY W NIPAKTUYECKYI0 3HAYMMOCTh M OTBEYaTh
COBPEMEHHBIM TPEOOBAHUSAM Pa3BUTHS POCCUICKOTO 00pa30BaHUsl.

4.12 Tembl AUIIOMHON pabOTHl MOTYT (POPMYIHUPOBATHCA MO MPEAJIOKECHUSIM
(3akazam)  oOpa3oBaTelbHBIX  OpraHM3aluii,  pa3palOaThiBaTbCsl  BEAYIIMMHU
npernoaaBaTessiMu UKI0BOM koMuccueil Komnemxka. Tema qurmioMHoN paboThl MOXKET
ObITh MpPEAJIO’)KEHA CTYIEHTOM IIpU YCIOBUU OOOCHOBaHMs LieJecoo0pa3HOCTU
paspabotku. Tema qumIoMHON pabOTHI MIPOMKUCHIBAETCS HA TUTYJIBHOM JIUCTE.

4.13 Tembl TUIIIOMHOM paOOTHI (ITPOEKTa) 00CYKAAIOTCS HA 3aCEJaHUU LIUKIOBOU
KOMHCCHH M YTBEPXKAAKTCSA IMPUKA30M pEKTOpa. TeKCcToBas 4YacTh JOJKHA HMETh
o0beM He meHee 30 u He 6onee 50 crpanull popmata A4, He BKIIIOYAs TPUIIOKEHHUS.

4.14 Tlo ctpykrype JauIjioMHas padoTa COCTOMT U3 TEOPETHUUECKON U
IIPAKTUYECKON YACTH.

B Teopernueckoil 4acTH HAeTCs TEOPETHUYECKOE OCBEUIEHUE TEMbl Ha OCHOBE
aHanu3a uMerolercs nurepatypsl. [IpakTnueckas 4acTb TUITIOMHOM pabOThI CONEPHKUT
pe3ynbTaThl KOHKPETHOM HCCIIEOBATENbCKON NESITEIbHOCTH CTYJAEHTa M HOCHUT
aHAJIMTUYECKUI XxapakTep. 31ech aHAIM3UPYETCsl OOBEKT U IMPEAMET HCCIIEJOBaHMS,
u3Jaraercs cojaepykaHue padoThl, METOAMKA MPOBEACHHBIX MCCIEIOBAHUN, CIIOCOOBI U
dopMbI mosryueHus: pesynbratoB. CojepaHUe IJIaBbl 3aBUCUT OT BUAA AUINIOMHON
pabotel. [lpakThueckass 4YacTb JUIUIOMHOW pPaOOThI MOXKET BKJIIOYATh MOJPOOHOE
ONMKCaHKe pa3pabOTaHHOTO Y4eOHOT0 MOCOOUS U METOJUYECKHE PEKOMEHIAINH IO €ro
UCIIOJIb30BAHUIO B y4eOHOM mpoliecce; MO0 OMHMCAHWE SKCIEPUMEHTATBHON paboThl,
pE3yNbTaTOB HCCIEAOBAaHUS M METOAUYECKHE PEKOMEHAALMU [0 BHEIPEHUIO
MOJIYYEHHBIX PpE3YyJbTAaTOB MCCIEIOBAaHUA B TMEJArOrMYECKyl0 MPAKTUKY; JIHOO
OMKMCAHWE METOJIUK MPOBEACHHBIX HAYYHBIX UCCIEAOBAaHUM, COAEPKAHUS U PE3YJIbTATOB
HKCIIEPUMEHTAJIbHON paOOTHI.

4.15 JloxymeHTauued MO BBIIOJHEHUIO JUIUIOMHOM pabOThl  SIBISIETCS:
METOJMYECKUE PEKOMEHJAIMU TI0 BBIMOJHEHUIO JUIJIOMHOM paboThl (IIPOEKTa) MO
CHEeUaIbHOCTH, pa3paboTaHHbIE MpeaceaaTeNIeM BBITYCKAIOMIEeH HUKIOBOM KOMHUCCHUU;
UHAMBHUIyaJIbHOE 3aJaHue, pa3pabOTaHHOE PYKOBOJUTENIEM IUIIJIOMHON pabOTHI MO
YTBEPXKACHHON Teme, rae (OopMYyIUPYIOTCS KOHKpETHbIe TPeOOBaHUS K COAEPIKAHUIO
OCHOBHBIX Pa3/ieJIOB MPUMEHHUTEIBHO K 00IIel TeMaTUKe JaHHOW TUIIJIOMHOU PabOTHI.
3amaHue Ha TUIUIOMHYIO pabOTy paccMaTpUBAaeTCs Ha 3aCEIaHUU LIUKJIOBOM KOMHUCCHH,
NOJANKCHIBAIOTCS PYKOBOJUTEIEM U YTBEPKAAETCS 3aMECTUTENIEM TUPEKTOPA KOJUIEIKA
1o yueOHO-MeTOInYeCcKOoi padoTe.



4.16 CtpykTrypa IUIIJIOMHOW paOOTHI OMpENEIseTCS TEMOW W IEJbI0 PaOOTHI.
JumiomHast paboTa COCTOMT W3 TEKCTOBOM 4YacTM M Ipaduyeckoro u
JEMOHCTPAlMOHHOTO ~ MaTepuana. TekcroBas 4YacTh COHEPXKHUT, Kak IpaBuio,
CIIEAYIOIINE PA3IEIBL:

- BBEJICHHC;

- TEOPETUYECKYIO YaCTh;

- MPAKTHUYECKYIO (OMBITHO-IKCIIEPUMEHTAIBHYIO) YaCTh;

- 3aKJIFOYEHUE;

- CIIMCOK HMCIOJIb30BAHHBIX HCTOYHUKOB;

- IPUJIOKEHUE.

4.17 Tpaduueckuii u JEMOHCTPAIIMOHHBIM MaTepuall TMpeIHa3HAuYeH IS
WUIIOCTPALIMA U HAIJIAIHOTO NPEICTABICHUS] MATEPUAJIOB, U3JI0KEHHBIX B TEKCTOBOMN
YacTH.

V. OuennBanmne pesyiabtatoB ' HA

5.1 Kputepuu O11eHKH BBIMOTHEHUS U 3aIIUThI JUTUIOMHOM pabOThI (ITPOEKTA):

- YpPOBEHb OCBOCHHS CTYJEHTOM BHUAOB NPO(ECCHOHATBHOW JAESITEIbHOCTH,
npeaycmotperHsix @I'OC CIIO;

- YPOBEHb MPAKTUYECKUX YMEHUM, MPOJEMOHCTPUPOBAHHBIX BBIITYCKHUKOM IIPHU
BBITIOJIHEHUU JTUTIIIOMHOM PaboTHhI (ITPOEKTA);

- YPOBEHb 3HAHUM U YMEHHH, MO3BOJSIONINI PElIaTh NPOU3BOACTBEHHBIE 3aa4l
ripu BeinonHeHun BKP;

- 00OCHOBAHHOCTb, YETKOCTb, JIAKOHUYHOCTh M3JIOKEHUS CYIIHOCTH TEMBI
JUIUIOMHOM paboThI (ITPOEKTA);

- 000CHOBAHHOCTbh M MPO(PECCUOHAIBHBI YPOBEHb OTBETOB Ha BONPOCHI YJIEHOB
aTTECTAlMOHHOM KOMHUCCHUM;

- TMpeJBapuTeNbHAas OLEHKa CHOPMHUPOBAHHOCTH KOMIIETEHIMH Ha OCHOBE
noptdomnuo.

5.2 Pe3ynbpTaToM rocyaapCTBEHHOM HTOTOBOM aTTECTAIIMM MOTYT OBITh OLICHKU:

- KOTIUYHOY;

- «XOPOLLOY;

- «yAOBJIETBOPUTEIBHOY;

- HEYJOBJIETBOPUTEIBHOY.

O1eHKa «OTJIMYHO» CTaBUTCS MPHU COOJIIOJICHUU CIIEAYIOIIUX YCIOBUM:

- IpeAcTaBIeHHas pad0Ta BHIMOJHEHA B IOJIHOM COOTBETCTBUHM C 331aHUEM;

- U3JIOKeHHE (JOKJaj]) TOCTaBJICHHOM 3aJlaud W CHOCOOOB €€ peIIeHUs B
NPEACTABICHHOM K 3amuTe padoThl JaHO CTYJEHTOM TI'pPaMOTHO, YETKO U
apryMEHTUPOBAHO;

- Ha BCE MOCTaBIICHHbIE IO TEMAaTUKE JAHHOW JUIJIOMHOW paboThl (IIPOEKTA)
BOIPOCHI IaHbl UCUYEPITBIBAIOIINE OTBETHI.

[Ipy >TOM peup CTyAEHTa OTIMYAETCS JIOTMYECKOM IMOCIIEI0BATEIbHOCTHIO,
YETKOCTBIO, TPOCJIECKUBACTCSI yMEHHE JellaThb BBIBOJBI, 0000ImaTh 3HAHUS U
MIPAKTUYECKUN OIIBIT;

- BO BpeMsl 3alIUTHI CTYICHT JIEMOHCTPUPYET 3HAHUE MPOOJIEMBI, PACKPHIBAET My TH
pelIeHrs TPOU3BOJICTBEHHBIX 3ajlay, UMEET CBOM CYKACHUS MO PA3IUYHBIM acCleKTaMm
MIPEICTABICHHON PabOTHI.



OneHka «XOpoII0)» CTABUTCS MPU COOJIFOICHUH CIEAYIOIIHNX YCIOBHMA:

- TpeACTaBlICHHas JAWIUIOMHAas paboTa (MpPOEKT) BBIMOJIHEHA B  MOJHOM
COOTBETCTBHHM C 33JJaHUEM;

- U3JIOKEeHHe (JOKJIaJ) TMOCTaBJICHHOM 3aJayd W CIOCOOOB €€ pelieHus B
NPEACTABICHHON Ha 3allldTe JUIUIOMHOM palOoThl (IIPOEKTa)  JIaHO CTYJEHTOM
IPAMOTHO, YETKO U apryMEHTUPOBAHO;

- Ha BCE IMOCTaBIICHHbIE IO TEMAaTUKE JAHHOW JUIIOMHOW paboThl (IIPOEKTA)
BOIIPOCHI J1TaHbl OTBeThl. [lpm 3TOM peuyb CTydeHTa OTIMYAETCS JIOTUYECKOU
IIOCJIEA0BATEIbHOCTBIO, YETKOCTBIO, ITPOCIIEKUBACTCS yMEHUE JIeJIaThb BBIBOJBI,
000011aTh 3HAHUS U TPAKTUUECKUA OTIBIT;

- BO3MOXHBI HEKOTOpBIE YNYLIEHUS MPHU OTBETAX, 3aMEYaHHUs IO COAEPKAHUIO
JUIUIOMHOM padoThl (MpPOEKTa), OJHAKO, OCHOBHOE COJIEpKaHUE BOMNPOCA PACKPBITO
ITOJTHO.

OneHKa «yJI0BJIETBOPUTEIILHO» CTABUTCS MPU COOJIIOCHUH CIICTYIOIINX YCIOBHA:

- pencraBinenHas Ha ['MIA guruiomHas (biit) paboTta (IpOeKT) BBINOJIHEHA (H) B
IIOJIHOM COOTBETCTBHH C 3aJaHUEM;

- JIOKJIaJl Ha TeMY MPEJICTaBIIEHHON Ha 3alllMTe AUILUIOMHOUN paboThl (IIpoeKkTa) He
PacKpbIBAa€T CyTH NMOCTABIEHHON 33J]aul U HE OTPa)KaeT Crloco00B €€ PEeIICHHUS;

- Ha TOCTaBJICHHbIE TIO TEMaTHKE pabOThl BOMPOCHI JIaHbI HEMOJIHBIE, CJIado
apryMEHTHUPOBAHHBIE OTBETHI;

- OTBETHI IEMOHCTPUPYET HEYMEHUE CTYICHTA MPUMEHATh TEOPETUUECKUE 3HAHUS
IIPU pELIEHUU IPOU3BOICTBEHHBIX 3a/1a4.

O1neHKa «HEYIOBIETBOPUTEIIBHO)» CTABUTCS B TOM CIIy4dae, €CIIN:

- npenctaieHHas Ha [ IA guniomnas (b1if) padoTa (TpOeKT) BbINOTHEHA (H) HE B
ITIOJTHOM COOTBETCTBUH C 3aJaHUEM;

- JIOKJIaJl Ha TeMY MIPEJICTaBIIEHHON Ha 3alllUTe AUIUIOMHOUN paboThl (ITpoeKTa) He
pacKpbIBaeT CyTH MOCTAaBJICHHON 33aJJaul U HE OTPaXKaeT CIoco00B €€ PeIICHNUS;

- CTYJIEHT HE TOHHMMAET BOMPOCOB IO TEMATHUKE TAHHOW JMIUIOMHON pPabOTHI
(mpoekTa) U HE 3HAET OTBETHl HA TEOPETUUECKHE BOMPOCHI, TPEOYIOILIUE HIEMEHTAPHbIX
3HAHUHN YYEOHBIX TUCIUTLINH.

5.3 Ilpu BbICTaBICHUU OOICH OIICHKH 3a BBIMOJHECHHE W 3alIUTY JUIJIOMHOMN
paboThl (MPOEKTa) TOCYJAapCTBEHHAs dK3aMEHAIMOHHAS KOMHUCCHS YYUTHIBAET OT3bIB
PYKOBOJIUTENSI JUIUIOMHON paboThI (MMPOEKTa) O X0j€ padOoThl CTyACHTAa HaJ TEeMOW U
OIICHKY JUTIJIOMHOM paboThI (IPOEKTa) PELEH3EHTOM.

5.4 Pewmwenns I1IOK npuHMMaroTCs Ha 3aKpbITBIX 3aCENaHMSIX IPOCTHIM
OOJBIIMHCTBOM roJiocoB wieHoB 'K, yyacTByromux B 3aceianuu, Ipu 00s13aT€IbHOM
NPUCYTCTBUM TMpEACcenaresiss KOMUCCUM WM ero 3amecturend. IIpu paBHOM uwucie
rOJIOCOB T'OJIOC IPEACEAATENBCTRYIOMIETO Ha 3acenanuu [ DK saBnsercs pemarommm.

5.5 Pemenne ['DK odopmisiercs TPOTOKOIOM, KOTOPBIM MOAMKMCHIBACTCS
npeacenarenem ['DK, B ciyyae ero orcyrcetBus 3amectuteneM ['OK u cexkperapem 'OK
U XpAHUTCS B apXUBE Y HUBEPCUTETA.

5.6 Brinycknukam, He npomeamuM ['MA no yBaXUTENbHON NPUYMHE, B TOM
YUCJIE HE SIBUBIIMMCSI T0 YBAaXXUTEJIbHOW MPUYMHE [JI1 TMPOXOXKICHHUS OJHOTO W3
aTTECTAIIMOHHBIX UCIBITAaHUH, TpeaycMOTpeHHBIX (hopmoit [ A (nanee - BBIMTYCKHHKH,
He npomenmue ['MA 1mo yBaKUTENIbHOW MPUYMHE), MPEIOCTABISAECTCS BO3MOXKHOCTD



npoiitu ['MMA, B TOM 4ucCie HE NPOWJIEHHOE aTTECTALMOHHOE HMCHbITaHHE (IIPU €ro
HaJIM4KK), 0€3 OTUMCICHUS U3 Y HUBEPCUTETA.

5.7 Beimycknuku, He npouenmue ['MMA 1o HeyBaKUTEIbHON NPUYMHE, B TOM
yyciie He sBUBIIMECS i npoxoxaeHus [IA 6e3 yBauTelIbHBIX NMPUYHUH (Janee -
BBINTYCKHUKH, He mpoieamue ['MMA no HeyBaXUTENIbHOW NMPUYMHE), U BBITYCKHUKH,
nonyurBie Ha ['MMA HeyaOBIIETBOPUTENbHBIE PE3YJIbTaThl, MOTYT OBITH JOMYIIEHbI
Ju1st moBTopHOTO yyacTtusi B ' 1A He Oonee nByx pas.

5.8 lononuutenbHble 3acenanus ' 9K opranu3yroTcs B yCTaHOBJIEHHBIE CPOKH, HO
HE TIO3[HEE YETBIPEX MECALEB IIOCIE II0JAa4Yd 3asBJICHUS BBITYCKHUKOM, HE
npowmenmum ['MA no yBaxuTenbHOU PUYNHE.

5.9 Beinycknuku, He npomenmue ['MA 1o HeyBaXUTEIbHOW NpPHYMHE, H
BBIITYCKHUKM, nonyduBmme Ha [WMA  HeynoBIETBOPUTENBHBIE  pPE3yJIbTATHI,
OTUHCIIAOTCA U3 YHUBepcuTera u npoxoasat ['MA He panee yem uepes mecTb MeCsIEB
nocie npoxoxaeHus [ A Bnepsebie.

Hns npoxoxnenus: I A BeimyckHuku, He npomeamue ' MA no HeyBaKUTEIbHOU
MIPUYMHE, U BBITYCKHUKH, NojiyuuBiire Ha ['MIA HeynOBIEeTBOPUTENIBHBIE PE3YJIbTATHI,
BOCCTaHaBiIuBatoTca B Komlemkxk Ha  1mepuoJ  BpPEMEHHM,  YCTAHOBJICHHBIN
YHuBEpCUTETOM, HO HE MEHEE MPENYCMOTPEHHOI'O KaJIEHAAPHBIM Y4€OHBIM IpaQUKoOM
i npoxoxaeHuss IMA cooTBercTByrome oOpa3oBaTebHOM MPOrpaMMBbl CPEIHETO
po(hecCuOHATBHOTO 00pa30BaHusl.

VI. llopsiioK moga4yu ¥ pacCMOTPEHUS aneJJIsIuH

6.1 Ilo pe3yapTaram roCyJapCTBEHHOU aTTeCTalun BBIITYCKHHUK,
yuactBoBaBmmid B ['MA, umeer mnpaBo mnomars B AaneUBALUOHHYI) KOMHCCHIO
IIICbMEHHOE  aleJUIIMOHHOE 3asdBJICHUE O HApPYIIEHWH, [0 €ro MHEHHIO,
yCTaHOBJIEHHOTO mopsiaka nposeneHus [ MA u (unu) Hecorjiacum ¢ e€e pe3yibTaTaMU
(manee amenisIus).

6.2 ATenIsius moJaeTcsl JIMYHO BBITYCKHUKOM WJIM POJUTESIMU (3aKOHHBIMHU
IIPEICTABUTEISIMU) HECOBEPUIEHHOJIETHETO BBITYCKHHUKA B ANEJUIALIMOHHYIO KOMHCCHIO
YHuBepcurera.

Arnemusinus o HapyleHuu nopsiaka nposeaeHus [ MA nogaercst HenocpeaICTBEHHO
B JicHb nipoBeaeHus [ MA.

Anemnsuuss 0 Hecornmacuu ¢ pesyinbraramu IMA  mopaercs He mo3naHee
cienyromiero paboyero AHs nocie o0ObsiBIeHUs pe3yiabraTtoB [ UA.

6.3  Amemrsmus paccMaTpUBaeTCs amneJUIIIMOHHON KOMHCCHEW HE IO3THee
Tpex paboyux THEW C MOMEHTA €€ MOCTYIUICHHS.

6.4 CocraB aneuIIIMOHHOW KOMHCCHUM  YTBEPKIAETCS YHHUBEPCUTETOM
OJIHOBPEMEHHO C yTBepkaeHueM coctara [ OK.

6.5 AneIAIMOHHas KOMUCCHUSI COCTOMT U3 TpEJCcenaresis, He MEHee IATH
YJICHOB U3 YKCJIA MeIaroTHYeCcKuX pabOTHUKOB Y HUBEPCUTETA, HE BXOJAIIMX B JAHHOM
yaeOHoM roay B coctaB ['OK u cexperaps. [lpencenarenem aneuisiiimOHHON KOMUCCUU
SBIISIETCS. PYKOBOAWUTENb YHUBepcuTeTa. Cekperapb H30HpaeTcss M3 4YKCla YJICHOB
areJUIALMOHHON KOMUCCHMU.

6.6 Arnenmisuust pacCMaTpUBAETCs HA 3aCE€JaHUM alleJUBSIIUOHHON KOMMCCHH C
y4acTHEM HE MEHEE ABYX TpeTeu ee cocraBa. Ha 3acenanue anemissiMOHHON KOMUCCUU
npuriamaercs npexacenarenb cooTBercTBytomed ['OK. BeimyckHuk, mnogaBIIni



aneJunsIlhIo, HWMEET IIpaBO MPUCYTCTBOBaTh NpHU paccMoTpeHun anemwsinun. C
HECOBEPILICHHOJETHUM BBITYCKHUKOM HMMEET TMpPaBO MPUCYTCTBOBAaThH OJWH W3
poautenei (3aKOHHBIX IMpeACTaBUTENeH). YKa3zaHHbIE JUIA JAODKHBI UMETh MpHU cede
JOKYMEHTBI, yI0CTOBEPSIONINE TNYHOCTD.

6.7 PaccMoTpenue anemiainuu He siigeTcs nepecaaueid [T MA.

6.8 [Ipu paccMOTpEeHNH aneJUIAIMU O HapyLIeHUW nopsaka nposenenus A
aneJuIsIMMOHHAss KOMHCCHSL YCTAHABJIMBAECT JOCTOBEPHOCTh W3JIOKEHHBIX B HEHU
CBEJICHUW W BBIHOCUT OJTHO W3 PELICHUM:

— 00 OTKIOHEHWHU AamNeJUISIUU, €CITU H3JI0KCHHbIE B HEH CBEACHUA O
HapyLICHUAX mopsiaka nposeneHusi [ MA BBITyCKHUMKAa HE MOATBEPAMIMCH H/HIK HE
noBivsIA Ha pesyabprar [[UA;

— 00 YIOBJIETBOPEHUHU ameIUISALUU, €CIIM M3J0KEHHbIE B HEW CBEJCHUS O
JONYIIEHHBIX HApYyIICHUAX nopsaka nposeaeHuss [ IA BbITyCKHUKA MOATBEPIUINCH U
NoBJIMSIM Ha pe3ynbTat [ NA.

B nocnennem ciydae pesynprar nposeneHus ['MA noaneXuT aHHYJIMpPOBAaHUIO, B
CBSI3M C YEM IMTPOTOKOJ O PACCMOTPEHUH aNeJUIALMKA HE IO3HEE CIAEAYIOMIETo pabovero
nHa nepemaercs B ['OK s peanmsamum  pemeHnss KOMHCCUM. BBIMyCKHUKY
IIPEAOCTABIACTCS  BO3MOXKHOCTH Inpoutu [MA B NONOTHUTENBHBIE  CPOKH,
YCTAaHOBJICHHbIE =~ YHUBEPCUTETOM 0€3 OTYMCIEHHS TaKOro BBITYCKHHKA W3
VYHuBepcuTeTa B CpOK He 00Jiee YEThIPEX MECSLEB MOCHE MOJA4YH ATEIUISLUY.

6.9 Jlng paccMOTpeHus ameuisiud O Hecoriacuu ¢ pesynbratamu [UA,
NOJyYEHHBIMU TMPU 3alIUTE€ JTUIUIOMHOM paboThl, cekperapp ['DOK He mno3anee
clieyromero padodero JHS C MOMEHTa IOCTYIUICHHS anejulAllMd HampaBlisieT B
aneJUIIUOHHYI0 KOMHCCHIO JAMIUIOMHYIO paboTy, mnporTokon 3acefanus ['OK u
3axitoueHue npeacenarens I'OK o coOmogeHnn npoueaypHbIX BOIPOCOB MPH 3aIIUTE
MIOJIABIIIETO ANEJIISLHUIO BBIITYCKHHKA.

6.10 B pesynbrare paccMOTpEeHHSs aneyUIsIuUd O HECOTJIACUU C Pe3yJIbTaTaMu
['MA anemnsuuoHHash KOMUCCHS MPUHUMAET pelIeHHuEe 00 OTKJIOHEHUH amneiUIuu U
coxpanenuu pesyibrata [ MMA nubo 00 y/IOBIETBOPEHUM amnesUISIIMU U BBICTABJICHUU
nHoro pesysprara [ A. Pemenne aneusiquOHHON KOMUCCUU HE TO3AHEE CIEAYIOIIETO
pabouero aHs nepeaaercs B ['DOK. PeleHue aneuisiiMOHHOM KOMHUCCHUM SIBIISIETCS
OCHOBAaHHWEM JUId AaHHYJHPOBAHMS paHEe BBICTABIEHHBIX pe3yiabratoB [HA
BBIITYCKHUKA M BBICTABJIICHUS HOBBIX pE3YyJbTaTOB B COOTBETCTBMM C MHEHUEM
arneJUIIIIMOHHON KOMUCCHU.

6.11 Pemenue  aneUSIIIMOHHOW  KOMHUCCHMM  TNPUHHUMAETCS  TPOCTBHIM
OOJBIIMHCTBOM T0J10c0B. [Ipu paBHOM 4HCIie TOJIOCOB TOJIOC MPEACEAATETBCTBYIOMIETO
Ha 3aCEJJaHNU allCJUILMOHHON KOMUCCUU SIBIISIETCS PELIAtOLIUM.

Pemlenne aneusiqMOHHOM KOMMCCHUM JOBOJMTCS JO CBEIEHUsA I10JABILETO
ameJUIAIMI0 BBIMYCKHUKA (TIOI POCMIHCHh) B TEYEHUE 3-X paboumx AHEH co JHS
3acelaHus aneUIIHUOHHON KOMHCCHH.

Pemenue aneuisiinOHHON KOMHMCCHH SBJISIETCSI OKOHYATENbHBIM U MIEPECMOTPY HE
MTOJJIEIKHT.

Pemenue anemuisiMuOHHOW KOMHMCCHUM OQOpPMIISIETCS MPOTOKOJIOM, KOTOPBIN
MOANMCHIBAETCS MPEICENATEIIEM U CEKPETAPEM alEIUIAIMOHHOW KOMUCCUU U XPaHUTCS
B apXHUBE YHUBEPCUTETA.
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VII. Ilopsiaok npoBegeHUs roCyAapCTBEHHOM HTOTOBOM aTTeCTALUM /I
BBINYCKHUKOB M3 YN CJIA JHUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

7.1 JIns BBIMYCKHUKOB W3 4YHUCIA JHI] C OrPAaHUYCHHBIMU BO3MOKHOCTSIMHU
3JI0pPOBbs TOCYAAPCTBEHHAs! UTOTOBAs aTTECTAIUS POBOJIUTCA C YU€TOM OCOOCHHOCTEH
NCUXO(PU3NYECKOTO Pa3BUTHS, HHAUBUAYATbHBIX BOBMOKHOCTEH M COCTOSTHUS 3/I0POBbSI
TaKUX BBIITYCKHUKOB (J1ajiee - MHIUBUIyaJIbHbIE OCOOEHHOCTH).

7.2 Tlpu mpoBeneHUH TOCYAapCTBEHHOW UTOTOBOM arrecTaliud 00ecreuynBaeTCs
COOJTIO/IEHUE CIEYIONUX OOIIIX TPEOOBAHMIA:

- MPOBEJICHUE TOCYAAPCTBEHHOM UTOTOBOM aTTECTAIIUH IS JIUIL C OTPAaHUYCHHBIMH
BO3MOJKHOCTSIMH 3JIOPOBBSI B OJHOW ayJUTOPUHA COBMECTHO C BBIITYCKHUKAaMH, HE
UMEIOIINMH OTPAaHIMYCHHBIX BO3MOYKHOCTEH 3/I0POBbs, €CIIA 3TO HE CO3/1a€T TPYIHOCTEH
JUTSI BRIITYCKHUKOB TIPH MIPOXO0XKICHUH TOCYIapCTBEHHON UTOTOBOM aTTECTAIlNH;

- TPHUCYTCTBHEC B ayJUTOPUH AaCCHUCTEHTAa, OKAa3bIBAIOIIETO BBHIMTYCKHUKAM
HEOOXOJMMYI0 TEXHUYECKYIO MOMOIIb C YY€TOM HX HHAMBUAYAJIbHBIX OCOOEHHOCTEH
(3aHsATH paboyee MeCTO, MEePEABUTATLCS, MPOUUTATh U OPOPMUTH 3aJ]aHuE, OOIIATHCS C
YJICHAMH TOCYJJAPCTBEHHOM 3K3aMEHAIITMOHHOW KOMHUCCHH );

- TOJb30BaHHE HEOOXOJMMBIMU BBITYCKHUKAM TEXHUYECKUMH CPEACTBAMU IPH
MIPOXOKJIEHUU TOCYIapCTBEHHON UTOTOBOW aTTECTAIIMHM C YYETOM UX WHIUBUIYATbHBIX
0COOEHHOCTEI;

- obecrieueHHe BO3MOXKHOCTH OECHPEMNsITCTBEHHOTO JOCTyNa BBIMTYCKHUKOB B
ayJIMTOPHH, TYaJeTHBIC W JAPYTHUE MOMEIIEHHUS, a TaKKe MX MPeObIBAHUS B YKA3aHHBIX
MOMEIICHUIX (HAIWYUE TaHIyCOB, TOPYYHEW, PACHIUPEHHBIX IBEPHBIX IPOCMOB,
TU(GTOB, IPH OTCYTCTBUU JTH(PTOB ayTUTOPHUS TOJDKHA PACIIoNiaraThCsl Ha TIEPBOM 3TaXke,
HaJIMYue CIeHHAIbHBIX KPECEI U IPYTUX MPUCITOCOOJICHHUI).

7.3 JIONOJIHWTENBHO TIPHU IPOBEICHUM TOCYAAPCTBEHHOW HMTOTOBOM AaTTECTALMHU
obOecrieunBaeTcsl COONIOJICHUE CIEAYIONIUX TPEOOBAHUM B 3aBUCUMOCTU OT KaTEropui
BBIITYCKHUKOB C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMHU 3/I0POBBSI:

a) JIs CIICTIBIX:

- 3a/IaHMs 711 BBITIOJTHEHUS, a TaKXEe MHCTPYKIMS O TMOPSIKE TOCYIapCTBEHHOMN
UTOTOBOM arTectanuu odopmisitorcs penbedHo-ToueuHbM mpudTom bpaiins wiu B
BUJIC OJICKTPOHHOTO JOKYMEHTa, JIOCTYIIHOTO C TIOMOINbI0 KOMIIBIOTEpA CO
CHEIUATN3UPOBAHHBIM MTPOTPAMMHBIM OOECTICYEHHEM JIJISI CIICTIBIX, WJIM 3aUUTHIBAIOTCS
ACCUCTEHTOM,;

- IMCbMCHHBIC 33JIaHUs BHITIOJIHSAIOTCS Ha Oymare peibeHO-TOYeUHBIM MPpU(TOM
bpaiing nam Ha KOMITBIOTEPE CO CHEIUATM3UPOBAHHBIM MPOTPAMMHBIM 00CCIICYCHUEM
JUTSI CITCTIBIX, MM HAIMKTOBBIBAIOTCS ACCUCTEHTY,

- BBIITYCKHUKAM JIJIs1 BBITTIOJTHEHUS 3aaHUs P HEOOXOIUMOCTH MPEA0CTABISCTCS
KOMITJIEKT MMChbMEHHBIX MPUHAIICKHOCTEH 1 Oymara Jiis MUchbMa pesibeHO-TOUYCTHBIM
mpudTom  bpaiing, KOMIBIOTEp €O  CICIHATU3HPOBAHHBIM  MPOTPAMMHBIM
oOecreyeHUEM IS CIIETIBIX;

0) st CTabOBUIATITNX :

- ol0ecreynBaeTcs WHIWBHIYyaIbHOEC paBHOMEpHOE ocBemieHue He meHee 300
JIIOKC;

- BBIITYCKHUKAM JIJIs1 BBITIOJTHEHUS 3aJaHus IPU HEOOXOUMOCTH MPEI0CTABIISECTCS
YBEIIMYMBAIOLIEE YCTPOUCTBO;



- 3aJaHus Uil BBITOJHEHHs, a TaKKe HMHCTPYKIHUS O MOPAAKE MPOBEIACHHUS
rOCyJapCTBEHHOH aTTecTauuu 0(OpMIIIIOTCS YBETHUEHHBIM IPU(PTOM;

B) JUTSI TIIyXUX U CJIA0OCIBIIIAIINX, C TSHKEIBIMI HAPYIICHUSIMHU PEYH:

- olecrieynBaeTcss HaJWM4yue 3BYKOYCHJIMBAIOLICH ammapatrypbl KOJUIEKTHBHOTO
NOJIb30BaHUsA, TIPU HEOOXOUMOCTH MPEIOCTABISIETCs 3BYKOYCHIIMBAIONIas anmnapaTypa
WH/IMBUIYaJIbHOTO MOJIb30BaHMUS;

- TI0 WX >KEJIAHUIO TOCYAaPCTBEHHBIM 3K3aMEH MOXKET MPOBOAUTHCS B MUCbMEHHON
dopme;

1) JUIA JIAL C HapyUICHUSIMH OMOPHO-IBUTATENBHOTO ammapara (C TsDKEeIbIMU
HApYIICHUSIMA JIBUTATCIBHBIX (DYHKIMA BEPXHUX KOHEYHOCTEW WM OTCYTCTBHEM
BEPXHUX KOHEYHOCTEM ):

- MMUCbMEHHBIC 3a/IaHUs BBITIOJIHSIOTCS HA KOMIIBIOTEPE CO CIEHUATN3NPOBAHHBIM
IPOrpaMMHBIM 00€CTIeYeHIEM WU HAaIMKTOBBIBAIOTCS] ACCUCTEHTY;

- [0 HMX JKEJAHWIO TOCYNApCTBEHHBIH AIK3aMEH MOXET IMPOBOIUTHCS B YCTHOMN
dbopwme.

7.4 Brimyckauku 17001 POIUTEIH (3aKOHHBIE IpEeCTaBUTEIN )
HECOBEPIICHHOJIIETHUX BBIIYCKHUKOB HE TIO3/HEE, 4YeM 3a 3 Mecsua J0 Hauajia
rOCy/lapCTBEHHOM WTOTOBOM aTTeCTallMd TMOAAIOT IUCBbMEHHOE 3asBJICHHE O
HEOOXOIMMOCTH CO3JaHMsl JUIsI HUX CIHEIHaJbHBIX YCIOBHA TMpH IMPOBEICHUU
roCy/1apCTBEHHOM UTOIOBOM aTTECTallUU.
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Ipunoowcenue A
IIpumepnas tematuka BKP

1. BHenapeHue COBPEMEHHBIX HMHPOPMAIUOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUN B
oOecrieueHue yrnpaplieHUs OpraHu3aliy (Ha MpuMepe KOHKPETHOM OpraHu3aliim).
2. Peanuzanus obGecrieunBaronnx (GyHKIUNA yIopaBieHUs opraHu3aiueil (Ha rnpumepe
KOHKPETHOM OpraHu3alllii).
3. Peanuzaums TpynoBod ¢Qynkuum Cekperapb-afMUHUCTpATOp (Ha MpuUMepe
KOHKPETHOM OpraHU3alllH).
4. Peammzanus TpynoBod ¢yHkimu [lenonpousBoautens (Ha MpuMepe KOHKPETHOU
OpraHu3alluu).
5. CocraBnenue u OQOpMIICHHE YNPABICHUYECKOW JOKYMEHTAluu (HAa TpuUMepe
KOHKPETHOM OpraHu3alllH).
6. AHamu3 BeJeHHS  OpPraHU3AIMOHHO-PACHOPAIUTENBHON  JOKYMEHTAIlMH IO
nepcoHalny (Ha mpuMepe KOHKPETHOM OpraHu3aliim).
7. OpraHuzanusi TEKyLIEro W IOCIEAYIOUIETO XpaHEHHsl JTOKyMEHTOB (Ha mpumepe
KOHKPETHOM OpraHU3alliH).
8. OcobeHHOCTH 1€TT0BOr0 OOILIEHUS B YIIPABIEHYECKOH 1€ATEIbHOCTH.
9. TexHomoruu obecnevyeHnss COXpaHHOCTH IOKYMEHTOB B BEJOMCTBEHHBIX apXUBax.
10. IIpaBoBble OCHOBBI PaOOTHI C APXUBHBIMU JOKYMEHTaMU 110 JJUYHOMY COCTaBY.
11. OcHoBBI paOOTHI C TOKYMEHTAMU JTMYHOTO MPOUCXOKICHUSI.
12. OcobeHHOCTH yueTa YHUKAIBbHBIX 0CO00 IIEHHBIX IOKYMEHTOB.
13. TlepcrnexTuBsl HHMDOPMATHU3ANN APXUBHOM OTPACITH HA COBPEMEHHOM JTarle.
14. OdopmieHne TEKCTOB JOKYMEHTOB B COOTBETCTBUU C HOBBIMH T'OCY/IapCTBEHHBIMHU
CTaHJIapPTAMH.
15. Dosronusa cnoco0oB JOKyMeHTHUpoBaHUsl. OCOOEHHOCTU OQUIIUATBHO-EI0BOTO
CTHJISL JOKYMEHTHPOBAHUSI.
16. VYaudukamus u craHgapTU3amMs JOKYMEHTOB KaK OCHOBHBIE HaIlpaBIICHUS
MOBBIMICHUS d(PPEKTUBHOCTU JEIONIPOU3BOCTBRA.
17. Ananu3 COBpeMEHHOT0 apXHUBHOTO 3aKOHOaTeNbcTBa Poccuiickoit deneparum.
18. Opranuzanusi JTOKYMEHTAIlMOHHOTO OOECHEUeHUsl YMpaBIIEHUS B aKIIMOHEPHBIX
o011ecTBax.
19. CoBepiieHCTBOBaHUE CUCTEMBI JTOKYMEHTAIIMOHHOTO OOECIIEYCHHS YIpaBJICHUS B
COBPEMEHHBIX YCIOBHUSIX.
20. IlporpammHOe obecriedeHre JOKYMEHTAIMOHHOTO 00ECTICUeHNUs yIIPABICHHUS.
21. Apxusnoe neno B Kuesckoit u MockoBckoit Pycu.
22. CtpykTypa u GyHKIIUH CITY>KO TOKYMEHTAIIMOHHOTO 00ECTICYeHHSI YIIPaBICHUSI.
23. ApxusHoe neno B Pecmyonuke bamkopTocTan.
24. Ananu3 opraHu3aiyu padoThl C MUCbMAaMH M OOpallleHUSIMUA TpakIaH (Ha puMepe
KOHKPETHOM OpraHu3aluu).
25. Opranuzanus JOKyMEHTO000pOTa B KQJAPOBOH CITYKO€ MPeTpHUsITHSI.
26. ApxuHoe neno B Poccuiickoii umnepuu B 18 Beke.
27. JlemompousBoactso [IpaBurensctBytomiero Cenara B X VIII Beke.
28. BzaumojeicTBUE CEKpeTapsi ¢ MOCETUTEISIMU B orce.
29. Opranuzaius pabo4yero Mecta CeKpeTapsl.



30. AHanu3 JOKYMEHTAallMOHHOTO OOECHEeYeHHs YOpPaBICHUS OpraHu3alud |
pa3paboTKa NpeIJIOKEHUI 10 €r0 COBEPILIEHCTBOBAHUIO B KOHKPETHOM OpraHu3alvu.
31. ObGecnieueHre COXpPaHHOCTH JOKYMEHTOB B apXHUBax.

32. Cucrema Hay4YHO-CIIPAaBOYHOIO arapara K JAOKYMEHTaM ApxuBHOro ¢GoHaa
Poccuiickon @enepanum.

33. IIpaBoBoe perynupoBaHue Ipoliecca JOKYMEHTOOOpa3oBaHUsl HA TMPEANPUITHSIX U
B OpraHu3aIusX.

34. JlokyMeHTalMOHHOE OOecleyeHre YIpaBICHUs B OpraHax ToOCYAapCTBEHHON
BJIACTH U yTIpaBJIeHUs (HA MpUMeEpe KOHKPETHOM OpraHu3alum).

35. ApxusHoe aeno B Poccuu B 19 Beke.

36. OtevecTBEeHHAsT apXUBHAs OTPACITH B COBETCKUN MTEPHO/I.

37. AHanu3 U COBEPIICHCTBOBAHUE OPTaHM3AIMHM JOKYMEHTOOOOpPOTa Ha KOHKPETHOM
MIPEANPHUSATHH.

38. ApxuBHoe neno B Pecrmy6iuke bamkoprocTaH.

39. OcobenHoctr 0popMIICHUS TEXHUYECKOM IOKYMEHTAIIUH.

40. Opranuzaiys apxXuBHOTO JieJia B coBpeMeHHoi Poccuu.

41. Ocobennoctu ohoOpMIICHUS TEXHUYECKOM TOKYMEHTAIIUH.

42. HoBble mH(MOpPMAIIMOHHBIE TEXHOJIOTMH OOpabOTKH JOKYMEHTOB, MX BIIMSHHE Ha
OpraHU3alMIO CITYKOBI EJIONPOU3BOJICTBA

43. Bunpl oOpalieHuii rpaxk/iad U UX 0COOCHHOCTU

44. Opranuzanus ¥ COBEpPUICHCTBOBAaHME paldOThl MOMOLIHUKA PyKOBOAWTENsS (Ha
npuMepe KOHKPETHOM OpraHu3aIlnm).

45. TloaroToBKa M MOPSIOK MEpeaadn JOKyMEHTOB B apXUBHI

46. Apxusnbiii pona PecriyOnuku bamkoprocras.

47. NudopmanmoHHoe 0OecieueHHE MOIb30BaTENE apXUBOB.



Ipunoorcenue b

Pexropy ®I'6OY BO
«bI'TIY M. M. AKMyIUIBDY
C.T.CarutoBy

3ASIBKA
Ha BBINIOJIHEHNE BBIMTYCKHON KBaTM(UKAMOHHON pabOThI

AJIMUHUCTpaIs OpraHu3auu

(HAaMMEHOBaHUE OpPraHU3aLNN )

IPOCUT TOPYYHUTh CTyneHty(ke) 3  Kypca cnequansHoctn  46.02.01
JlokyMeHTalmoHHOE 00ecTieueHe YIPaBICHUS U apXUBOBEICHUE

(Gamunusa U.O. ctynenTta(ku))

pa3paboTarh BHITYCKHYIO KBaTU(UKAITMOHHYIO pabOTy Ha TEMY:

(HaMMEHOBaHUE TEMBI TUIIJIOMHON PabOTHI)

(o0ocHOBaHME 3asBKU Ha BBINIOJHEHUE TEMBI TUIIJIOMHON PabOTHI)

PykoBoaurens opranusanuu (1.0. ®amumnus)
(cneruanuct/ pyKOBOJIUTEIb MTOpa3IeISHNS )
[Teuats



Ipunoowcenue B
MUHITPOCBEIIEHUSA POCCUU
denepanbHOE rOCyIapCTBEHHOE OK0IKeTHOE 00pa30oBaTeibHOE YUPeKICHUEe
BbICIIET0 O0pa30BaAHUA
«bBamKUpPCKUil roCy1apCTBEHHBIN MeJArOTNYeCKUuil YHUBepCUTeT M. M. AKMYJLIbD)
Koanemx

YTBEPXKIAIO
N.0.0.
3aM. nmupekropa Komemxka mo yaeoHo-

METOJUYECKOU paboTe
" " 20 r

3AJAHUE
HA BBIMYCKHYI0 KBAJIM(PUKANIMOHHYIO padoTy

Crynenty (ke) 3 kypca cniennanbHocT 46.02.01 JlokyMeHTanmoHHOe o0ecrieyeHue
YIPaBJICHUS U apXHUBOBEICHUE
1 Tema BBITYCKHOM KBAIM(PUKAITMOHHON PabOThI ,
yTBEpXKIEHA MpUKazoM oT "' " 20 1. Ne
2 Cpok cliayu CTYJICHTOM 3aKOHUYEHHOM BBIMMYCKHOM KBaIM(UKAIIMOHHON paOOThI
« » 20 T
3 WcxoaHble JaHHbIE (MOXeT He ObITh)
4 Tlepeyenp nmoiexalmnx pa3padoTKe BOMPOCOB:

5. Ilepedens rpaduyeckoro/ MILTIOCTPATUBHOTO/ IPAKTUYECKOTO MaTepHraia:

6. KoHCynbTaHT 1O BBITYCKHOM KBaTM(DUKAITMOHHON paboTe (C ykazaHueM
OTHOCSIIIINXCS] K HUM Pa3eI0B IPOEKTA) (ecnu ecTh)
7. Ilepedyenn BuA0B MpodheCcCHOHATBHON JeATeIbHOCTH, KOTOPhIE JOJKHBI OBIThH
OTpaXEHBI B COJICP’KaHUU BBIITYCKHON KBATU(PUKAIIMOHHON pabOTHI:

Opranuzaius JOKyMEHTAIIMOHHOTO 00ecTieueHHsl yIipaBieHusl U GyHKIIMOHUPOBAHUS
OpraHu3alliy; OPTaHu3aIUs ApXUBHOW U CITPABOYHO-UH(OPMAITMOHHON PabOTHI 1O
JIOKyMEHTaM OpraHU3alliy; BHIIOJTHEHHE padoT MO OJTHON WIJIM HECKOJIBKUM
npodeccusiM pabouux, JOIKHOCTAM CITyKaIuX.

PykoBoautens (®.1.0.)
3agaHue MPUHSI K UCTIOJIHEHUIO (®.1.0.)
JlaTa BbIJ1auu 3aJaHMS « » 20 T




Ipunoowcenue I’

MUHITPOCBEIIEHUSA POCCHUU
DenepajbHOE rOCYyIaPCTBEHHOE 0K0IKeTHOE 00pa3oBaTe/IbHOE YUPeKACHUEe
BbICIIET0 O0pa30BAHUA
«balmKUPCKU roCyIapCTBEHHBIN MeAArOrM4ecKuii yHUBepCcuTeT UM. M. AKMYJLJIBDY
Koanemx

OT3bIB PYKOBOJAUTEJA

Ha paboty cryaenTa (ku) 3 xkypca cneunanbHocTH 46.02.01 JlIokyMeHTalMOHHOE
o0ecrieueHre yrpaBieHHUs U apXUBOBEACHHUE ,
BBIMIOJTHEHHYIO HA TEMY

1. AKTyanbHOCTB paOOThI

2. HoBusHa paboThl

3. OueHka cojiepkanusi paboThbl

4. TlonoxuTeNbHbIE CTOPOHBI PAOOTHI

5. 3amevaHus

6. Pexomenmanmu o BHEPEHUIO PE3YJIHTATOB PAOOTHI

7. PekomeH1yemast OLleHKa
8. JononHuTenbHas uHbopMaIus TUTSt aTTEeCTallMOHHOU KOMHCCUU

PykoBonutens

(moxmucs ) (pamumms, UMs1, OTYECTBO)

(yueHas cTerneHb, 3BaHUe, TOJKHOCTh, MECTO PabOThI)

Jlata « » 20 T




Ipunoorcenue /[

PELLEH3USA
Ha BBITYCKHYIO KBATU(DUKAIIMOHHYIO pabOTy CTYIeHTa(KH)
CTHICIIHAIEHOCTH

(pamunust, UMs1, OTYECTBO CTYACHTA)

Komtemxka BI'TTY um. M.AKMyJLibl, BBITIOJHEHHYIO HA TEMY:

I. AKTyaHLHOCTB, HOBHM3HAa UCCICOAOBaHUA

2 OrieHka cojepxkaHusi paboThI

3 OTnu4uTeNbHbIE, OJOKHUTEIBHBIE CTOPOHBI PAOOTHI

4. ITpakTHuecKOe 3HAYCHHE U PEKOMEHJALIUH 110 BHEAPEHUIO

5 HenmocraTku u 3amMeuanus 1o padoTe

6. PekomeH1yemast OlieHKa

Peniensent
(moamucek) (pamunmsi, UMs1, OTYECTBO)

(yueHas cTemneHb, 3BaHHE, TOJDKHOCTh, MECTO PabOThI)

Jlata « » 20 T




Ipunoowcenue E

CIIPABKA
0 pe3yibTaTax BHEAPEHUs PEIICHHM, pa3paO0TaHHbBIX B BBITYCKHON
kBaudukannoHHon padote cryaeHtoB Komtemka BI'TITY um. M. Akmysiisl

©.1.0.

B mpomecce paboThl Haj BBIMYCKHOM KBalu(UKAIIMOHHOW paboOTOi MO Teme
CTYACHT TIPUHSAT
HEIMOCPE/ICTBEHHONW ydJacTHe B pa3paboTke /paszpaboran
(mepeueHb pa3zpaboTaHHBIX BOIMpPOCOB). [loyueHHbIe pe3ynbTaThl HAIIUIA OTPAKEHUE B
(METOIMYECKUX
pa3zpaboTkax, NpOEeKTax, Makerax, mocoousx...). B HacTtosdmee BpeMs 3TOT
(pe3ysbTaT) HaXOAUTCS B CTQAMM BHEAPEHUS/ BKIIOUEH B
COCTaB HOPMATHBHBIX JIOKYMEHTOB (JIOKaJIbHBIX AaKTOB, METOJUYECKHX KOMIUIEKCOB)
/IPUHAT K UCTIOIb30BAHUIO /.

PykoBoauTenb opranuzanuu /moapasieneHus N.O0.®amunus
[TeuaTs opranusanuu




Ipunoowcenue 7K

MUHITPOCBEIIEHUSA POCCHUU
DenepajbHOE rOCYyIaPCTBEHHOE 0K0IKeTHOE 00pa3oBaTe/IbHOE YUPeKACHUEe
BbICIIETr0 00pa30BaHUSA
«bamKUPCKU rocy1apCcTBEHHBIN MeAArOrn4ecKuii yHuBepcuTeT uM. M. AKMYJLJIbD)
Koanemx

cnenuaibHoCTh 46.02.01
JIOKyMeHTalMOHHOE 00ecIieyeHne
yIpaBICHUS U apXUBOBEICHHUE

kypc I

CHJJOPOBA TAMAPA AJIEKCEEBHA

OPI'AHU3ALIINA U COBEPHIEHCTBOBAHUE PABOTbBI IIOMOIIIHUKA
PYKOBOAUTEJIA
(HA TPUMEPE KOHKPETHOM OPI'AHU3AIIUN)

BBIITYCKHAA KBAJIMOUKAILIMOHHAA PABOTA
JUITVIOMHAA PABOTA

JlaTa 3anuThl
Onenka

Vpa20



Ilpunoscenue 3
MUHITPOCBEIIEHUSA POCCUU
DenepajbHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30oBaTe/ibHOE YUpeKIAeHUe
BbICIIET0 O0pa30BaAHUA
«BbamKUpPCKUil roCy1apCTBEeHHBIN MeArOrn4ecKuii yHuBepcurer uM. M. AKMYJLIbD)
Koanemx

OueHOYHBIN JIUCT rOCYIaPCTBEHHON UTOTOBOM aTTECTALIMH
46.02.01 lokymMeHTaMOHHOE 00ECIIeUCHNUE YIPABICHNUS U apXUBOBEICHIC
3AHIUATA BBIITYCKHOU KBAJIMOUKAIITMMOHHOU PABOThI

®UO crynenra:
Tema BKP
Komnerenmnuun O1eHka O1eHKa
copmupoBaH c(OpPMHUPOBAHHOCTH
HOCTH KOMIIETEHIINHA Ha
KOMIIETEHIINHI 3amure BKP
Ha OCHOBE
opTQOIHO

OO011e KOMIETEeHIIUN
OK 1. [ToHumarhb CymHOCTb U COIMATbHYIO 3HAYUMOCTH CBOEH
Oymymiei npodeccuu, MPOSBIATH K HEH YCTOWYUBBIA HHTEPEC
OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESATEIBHOCTD,
BBIOMPATH THIIOBBIE METOJIBI U CIIOCOOBI BBITTOJTHEHHS
npodeccroHaNbHbIX 33/a4, OLIEHUBATh UX 3(PPEKTUBHOCTD U
KayecTBO
OK 3.IIpuHumaTh perieHus B CTaHAAPTHBIX U HECTaHAAPTHBIX
CUTYalUsIX U HECTH 3a HUX OTBETCTBEHHOCTD
OK 4. OcymiecTBisATh IOMCK M UCHOIb30BaHNE HH(OpMaIuH,
HeoOxouMoM 1t 3(h(PEKTUBHOTO BBHITOTHEHUS
npoeCcCHOHATIBHBIX 3a]1a4, MPO(PECCHOHATBHOTO U
JIMYHOCTHOTO Pa3BUTHUS
OK 5. Hcnonp3oBaTh HHOOPMAITMOHHO-KOMMYHHUKAITMOHHBIE
TEXHOJIOTUH B MPOPECCUOHANBHOMN 1€ATEIbHOCTH.
OK 6. Pabotatp B KoiekTHBE, 3p(HEKTUBHO 00IIATHCA C
KOJIJIETaMH, PYKOBOJICTBOM, TOTPEOUTENIIMU
OK 7. bpaTp Ha ce0s1 OTBETCTBEHHOCTb 3a pabOTy WIEHOB
KOMaH/1bl (IOAYMHEHHBIX), 32 PE3Y/IbTAT BHINOIHEHUS 3aJaHUN
OK 8. CamocTosiTenbHO ONPEACIATh 3aa4n
po(eCCHOHATILHOTO U IMYHOCTHOTO PA3BUTHS, 3aHUMAThCS
camMo00pa3oBaHUEM, OCO3HAHHO IJIAHUPOBAThH MTOBBIILIEHUE
KBaJIU(DUKAITIH
OK 9. OprieHTHpOBATHCS B YCIOBUAX YACTONH CMEHBI
TEXHOJIOTHH B TPO(ECCHOHATILHOM 1S TETbHOCTH.

[TpodeccnonabHBIC KOMITETCHITUT

BIIJ. Opranusanus JOKyMEHTAIlHOHHOTO 00ecTIedeHus -
yrpapiieHus! 1 QYHKIIMOHUPOBAHUE OPTaHU3allHH.
IIK 1.1. KoopaunupoBats paboTy opranu3anuu (IpueMHON
PYKOBOJIUTEJIS), BECTH ITPUEM MOCETUTENEH
IIK 1.2. OcymiecTBasTh paboTy MO MOATOTOBKE U MTPOBEACHHUIO -
COBELLIAaHUH, IENOBBIX BCTPEY, IPUEMOB U NPE3EHTALUI




[IK 1.3. OcyiiecTBasiTh MOATOTOBKY JAEIOBBIX MOE30K
PYKOBOIHUTEINS U APYTUX COTPYAHUKOB OpraHu3alliu

IIK 1.4. Opranu3oBsiBaTh pabouee MECTO CEKpeTaps 1
PYKOBOAMTEIIS

IIK 1.5. OdopMiIaTh U perucTpupoBaThH OpraHU3aIMOHHO-
pacnopsiiuTeNbHbIE JOKYMEHTBI, KOHTPOJIUPOBATh CPOKU UX
VCIIOJTHEHUS

IIK 1.6. O6pabaTbIBaTh BXOIAIINE U UCXOASIINE JOKYMECHTHI,
CHUCTEMAaTHU3UPOBATh MX, COCTABIISITH HOMEHKJIATYPY AC] U
(hopMUPOBATH TOKYMEHTHI B JIeNIa

IIK 1.7. CamocTosiTenbHO paboTaTh ¢ JOKYMEHTaMH,
coJiep KalIMMK KOH(PHUISHIINATBHYIO HHPOPMAIIUIO, B TOM
YHClIie C JOKYMEHTAMHU 0 JJUYHOMY COCTaBYy

I1K 1.8. OcymectBisaTh TenepoHHOE 00CTyKUBAHUE,
NPUHUMATh U TepeiaBaTh (PaKcel

[1IK 1.9. OcyiiecTBisiTh MOJATOTOBKY J€] K Iepeiade Ha
apXHUBHOE XpPaHCHHE

[IK 1.10. CoctaBnath Onucu Jen, OCyleCTBIATh MOATOTOBKY
JIeJNT K TIepeiaye B apXUB OPTaHU3allMU, TOCYIapCTBEHHBIC U
MYHHIIMIIATBHBIE aPXUBBI

BIIJ. Opranu3anus apxuBHON U CIIPaBOYHO-WH(POPMALIMOHHOM
paloThI 110 TOKYMEHTAaM OpTraHU3alH.

[IK 2.1. OcyuiecTBiATh SKCIIEPTU3Y HEHHOCTH JOKYMEHTOB B
COOTBETCTBHH C JACHCTBYIOLIMMH 3aKOHOJATEIbHBIMU aKTaMH U
HOpMaTUBaMHU.

I1K 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO
JIOKYMEHT0000pOoTa

I1K 2.3. Pa3zpabaTsiBaTh ¥ BECTH KJIacCU(MUKATOPHI, TAOETH
JPyTHE CIPABOYHUKH 10 JOKYMEHTaM OpPraHu3aIiu

1K 2.4. O6ecnieunBaTh NpUEM U PallUOHAIBHOE pa3MeleHHe
JIOKYMEHTOB B apXHBE (B TOM YHUCJI€ JOKYMEHTOB M0 JUYHOMY
COCTaBY)

1K 2.5. ObecnieunBaTh y4eT U COXPaHHOCTb JOKYMEHTOB B
apxuBe

IIK 2.6. Oprann3oBbIBaTh UCIIOJIB30BAHNE aPXUBHBIX
JJOKYMEHTOB B HAYYHBIX, CIPABOYHBIX M MPAKTUYECKUX HENSIX

IIK 2.7. OcymecTBiATh OpraHM3aliOHHO-METOANYECKOE
PYKOBOJICTBO ¥ KOHTPOJIb 32 Pa0OTON apXuBa OpraHU3alluy 1 3a
OpraHu3alnyel JOKyMEHTOB B JIEJIONPOU3BOJICTBE

BIIJI. BeimonHenue paboT Mo OHOM WM HECKOJIBKUM
npodeccusM pabounx, TOMKHOCTIM CITYKaIluX
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