MUHOBPHAYKHM POCCHUN
®denepanbHOE rOCYIaPCTBEHHOE OIOKETHOE 00pa30BaATENBHOE YUPEKICHUE
BBICIIETO 00Opa30BaHuUs
«bamKupCKUl TOCYAapCTBEHHBIN MENArOrHYE€CKUN YHUBEPCUTET
uM. M. AKMyJUIBD)
Komtemx «bBI'TTY um. M. AKMysuibD

OLEHOYHbLIE MATEPUAJIBI [10 ITPAKTUKAM
MO CTEeIHATBHOCTH
46.02.01 /ToxymeHTaITMOHHOE 00CCTICUCHHUE YIIPABICHUS U apXUBOBEICHUE
(YpoBeHb cpeiHero poheCCUOHATIBHOTO 00pa3oBaHusl),
(C ICTIONTBL30BAHMEM TUCTAHIIMOHHBIX TEXHOJIOTHIA)



B naHHOM JOKyMEHTE MPUBEAEHBI 3a/1aHUs U UHbIE MAaTEPUAIIbI ISl OL[€HKH
3HaHWM, YMEHHI, HaBBIKOB, XapakTEePU3YIOUUX ATanbl (HOPMHUPOBAHUS
KOMITETEHIIUM B MPOIIECCE MPOXOKICHUS MTPAKTUKH.

[IpencraBieHHbIe OIIEHOUHBIE MaTepHallbl HampaBiieHbl HA (opMuUpoBaHHE
komriereHuii B cootBerctBur ¢ OI'OC CIIO. Csegenusi o ¢GopMHpPyEeMBbIX
KOMIIETEHLIUSIX COJepKarcd B 0OIIeld XapaKTepucTUKe oOpa3zoBaTeIbHOU
IpOrpaMMbl U y4€OHOM IUTaHE.

OueHouHble MaTepHUalibl ¢ aBTOMAaTU3MPOBAHHON MPOBEPKOM pE3yJbTaTOB
oOyueHusi (MpU HAIWYUHM) pPa3MEIIAIOTCS B OSJICKTPOHHOM HH(OPMAIIMOHHO-
oOpa3oBaTelbHOM cpejie yHHBepcuTeTa Ha caiTe https://Ims.bspu.ru.


https://lms.bspu.ru/

3AJJAHUE HA YYEBHYIO I[TIPAKTUKY

CTyIeHTY(Ke) — T Kypca _ TpYIIBI
aMuiIuA vl. O.

cnennanbHOCTh 46.02.01 « JlokyMeHTanmoHHOE oOecIieueHre yIpaBJICHUsI K apXUBOBEJICHUE)

MECTO ITPOXOXIEHWA ITPAKTHUKHA

TOJITHOC HAa3BaHUE YUPECKACHUA

CPOKMU IMTPOXOXJIEHMA TPAKTUKU
cC«_» 20 mo«_ » 20

TemaTnueckuii mjian padboT K BUAY NpodeccHoHAIBLHOM 1eATeJIbHOCTH
Opranu3anusi JOKyMEHTAIMOHHOT0 00ecneuyeHus1 ynpaBJjieHus: U PyHKIHOHUPOBAHUA
OpraHu3anuu

O6beM yuebHoM mpakTuKu — 1 Henens (36 yacoB)
1. O3snakomieHue ¢ opranuzainueil. BBOIHbIN HHCTPYKTaX.
2. Benenue u oopmiieHue THEBHUKA MPAKTUKU. BBIOTHEHHE MPOrpaMMbl IPAKTHKH.
3. BrmonHeHne HHIUBUAYATBLHOTO 3aaHUS:

- MByuuts npouenypy ohopmieHUS KOMaHIUPOBOK. CocTaBUTh KOHCIIEKT. OOpMUTH
KOMIUIEKT JIOKyMEHTOB 10 KOMaHIUPOBAHHUIO COTPYAHHUKOB C HCITOJIb30BAaHHEM
yHA(DUIMPOBAaHHBIX (HOPM: TPUKA3 O HAIIPABJICHUN B KOMaHAUPOBKY, CIIyKeOHOE
3aJlaHue ¥ KPATKUii OTYET O €ro BHIMOJIHEHUH, KOMaHAHUPOBOYHOE YIOCTOBEPEHUE,
aBaHCOBBIN OTYET (110 BApUAHTY).

- OcymiecTBUTh IpUEM U nepeady paxca u3 NpUeMHON AUPEKTOpa KOJJIeIxka,
[IpuHUMATh U OCYIIECTBIATH TeNe(hOHHBIE 3BOHKH.

- IloaroToBuTH IMYHOE JEIIO IS TIepeadn Ha apXUBHOE XpaHEHHE.

4. Cocrapnenue 1 opopMiIeHHE 0TUETA IO YUeOHON MPAKTUKU IPAKTHKE.

3amanue Ha YIeOHYIO MPAKTUKY TIOTy4eHO «__» 20 T
Cpok craum oTyeTa Mo MpaKkTHKe «__» 20 T
CryneHt / /
Ioanuch (Pammmua 1. O.)

PykoBoauTens mpakTUKH,
npenogasarenb Komiemka BITIY um. M. Axkmyiuibsl




ATTECTAIIMOHHBIN JIUCT IO ITPAKTUKE
Ha oOyuawuerocs B Kosuexxe BI'TTY um. M.AxkmyJuibl

(pammnus, ©Ms1, OTYECTBO MOITHOCTHIO)
Pe3ynbTarhl MpOX0XKIeHHS YIeOHOH MPAKTHKH B

B [IEPUOJI C 20 r.mo 20 T
BUAY npodeccHoHANbHOM AesATebHOCTH Oprann3anus 10KyMeHTAHOHHOT0 o0ecneyeHnst
ynpasJieHHs 1 QyHKUHOHHPOBAHNS OPraHU3ALUH

1. OcBoenue nmpodeccrnoHATbHBIX KOMIETSHITHA

OcHOBHBIE IOKA3ATEIH 3akauyeHune
IIpodeccuonanbHbIe OLIEHKH pe3yJibTaTa (ocBoen/
KOMIIETEHIIM U He 0CBOEH)
[1K 1.3. OcymectBusier — OpraHu3anus JIOKYMEHTAIIHOHHOTO u
IIOATOTOBKY JIEIOBBIX WH(POPMAITMOHHOTO O0ECIICUEHUS  JCIIOBBIX
MMOE3I0K pYKOBOI[I/ITeJ'IH II0€310K PYKOBOAUTEIA u COTPYAHHUKOB
U IPYTUX COTPYIHHUKOB OpraHusaluy,
OpraHM3aLyH. — odopMicHHE  JOKYMEHTOB  3apyOE)KHBIX
JICTIOBBIX TOE3/I0K PYKOBOJIUTENS W BHYTPHU
CTpaHBI;
— COCTaBJICHUEC W COTJIACOBaHHE MPOTrPAMMBI
JICJIOBBIX TIOE3/I0K PYKOBOAUTEIIS.
— OpraHusaius TPAHCIOPTHOTO u
MPOTOKOJIBHOTO  OOECTeYeHus]  JCTOBBIX
MOE3/10K PYKOBOJIUTEIIS,;
— odopmiicHHE MaTepHalOB MO pPe3yJibTaTaM
JICJIOBBIX TIOE3/I0K PYKOBOJUTEIIS.
1K 1.8. OcyriecTBisTh — BIaJIcHUE NPAaBUIIAMH BEJICHUS CIYKEOHBIX
TeneoHHOE Tene(hOHHBIX EPErOBOPOB;
00CIy)XKUBaHHE, — (QuibTpanus TeneOHHbIX 3BOHKOB;
IpUHUMATh U — OpraHusanyd rnmpueMa u repeaadu
nepesaBath (GaKchl. TeJe(OHHBIX COOOIIEHHH.
— odopmieHue TenehoHOrpaMm.
— BJaJE€HHE TEXHUYECKUMHU BO3MOKHOCTSIMHU U
BUJIaMH COBPEMEHHBIX TEJICPOHHBIX
anmnaparos;
— wucnons3oBanne MHHHATC u  MOOHIBHBIX
TeJIeOHOB.
[1K 1.9. OcymiecTBiiTh | — cOCTaBJICHHE ONUCEH HA IOKYMEHTHI;
MOJITOTOBKY JET K — COCTaBJICHHE COTPOBOUTEILHON
repesaye Ha apXuBHOE JIOKYMEHTAI[MKM JIJIs Tepelayd Ha apXUBHOE
XpaHEHHE. XpaHeHue B apxuB OpraHH3aIlNH,
rOCy/IapCTBEHHBIE u MYHUIUNATBHBIC
APXUBBHI.

2. OcBoeHue 00X KOMITETEHIIUNI

OcHoOBHBIE TOKA3aTeJIH 3akjaroueHue
O0mme KOMIeTeHUNH OIICHKH pe3yJibTaTa (ocBoen/
He 0CBOEH)

OK 1. [TorumaTe CyIIHOCTb | — JCMOHCTpalWs  WHTEpeca K  OyayIei




U COLMAIBHYIO 3HAYUMOCTb
cBoel Oynymieir mpodeccum,
MIPOSIBIISITh K Hel
YCTOWUYMBBINA UHTEPEC

npodeccun

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO JCSTEIbHOCTD,

OIIPEAEIIATh METO/IbI
peleHust

npodeccuoHaNbHBIX — 3ajad,
OLICHUBATh 170:¢

3(PEKTUBHOCTD U KA4€CTBO

BBIOOp W MpPHMEHEHHWE METOJOB U CHOCOOOB
pemieHuss  npodeccHOHANBHBIX — 337ad B
o0acTH OpraHM3alMi JTOKYMEHTAI[HOHHOTO
obecrniedeHus yrpaBieHUs

OK 3. OneHuBaTh pHCKH H

pelIeHne CTaHAApTHBIX W HECTaHIaPTHHIX
obiactu

OpUHMMATh  pEIIEHHs B mpoeCCHOHANBHBIX ~ 3amad = B

HeCTaH I[apTHI)IX CI/ITyaIII/IﬂX JOKYMCHTAIMOHHOI'O oOecrieueHus
YIpaBJICHUS

OK 4. OcymiecTBiATh MOUCK, 3¢ ek TUBHBIN TIOUCK HEOOX0MMOM

aHaIu3 u OLICHKY uH(pOpMaLUH;

uHdopMaIyu, HeoOXOqUMOMI UCIIOJIb30BAHUE  PA3JIMYHBIX  HMCTOYHHKOB,

I IIOCTAHOBKH u BKJIIOYas 3JICKTPOHHBIC

petieHust IpoPpeCcCUOHATBHBI
X 3a7a4, MpoeCCHOHATBHOT
0 M JINYHOCTHOT'O Pa3BUTHSL.

OK 5. Ucnione3oBars

UCIIONIb30BaHKE B pabOTE Pa3INYHBIX CPEJCTB

NH()OpPMaAMOHHO- U CHCTEM TEJICKOMMYHHUKALIHIA,
KOMMYHHUKAI[MOHHBIE UCIIONB30BaHHE  MH(POPMALMOHHBIX CHCTEM,
TEXHOJIOTHH JIJIS TaKeTOB mporpamMm, HC B
COBEpILEHCTBOBAHHS npoheCCHOHAIBHOMN JEATENLHOCTH
npodecCuOHAIbHON

JIeITEIIbHOCTH.

OK 6. Paborare B B3aHMOJIEVICTBHE c 00yYaroUMHUCH,
KOJUIEKTUBE W  KOMAHJE, NpENnoJaBaTeliiIMid ¥ MacTepaMH B XOJE
B3aMOJCHCTBOBATh C 00yueHMs

PYKOBOACTBOM, KOJIJICTaMH U
COIHMAJIBHBIMH IMAPpTHCPAMU

OK 7. OcymiecTBasTh
npo¢eCCHOHATBLHYIO
JIeITCIIbHOCT B

YCIOBUSX OOHOBIICHUS ee
Lenen, Coaep KaHus, CMEHBI
TEXHOJIOTHH.

caMOaHaM3 M  KOPPEKIHUs
COOCTBEHHOH pabOTHI

Pe3yIbTaTOB

OK 8. CamocTosTeThHO
OTIPENIeNIATh 3a7au
poQeCCHOHATIBHOTO U
JMYHOCTHOTO Pa3BUTHS,
3aHUMATbCs
camMo00pa3oBaHuEM,
0CO3HAHHO TIAHKPOBATH
TOBBIINICHUE KBATU(DUKAIUH.

OopraHmsanusa CaMOCTOATCIIbHBIX 3aHITUH npu
HU3YyUCHUN HpO(beCCI/IOHaJ'ILHOFO MOAYJA

OK 09. OcyiiecTBasiTh
npodecCHOHATLHYIO
JESITCIILHOCTD B YCIIOBUSX
OOHOBJICHUS €€ IICNICH,
COJICPIKaHUsI, CMCHBI
TEXHOJIOTHA.

aHaIn3 WHHOBAIUN B obnactu
JOKYMEHTAIITMOHHOT O o0ecrieueHust
yIpaBJICHUS




3. B pe3ynbprare mpoxokaeHusi y4eOHOM MPaKTHKN

(Pammmmst Umst OT4ecTBO MpaKTUKAHTA)
A. OcBoml ipodeccHoHaNbHBIE KOMIIETCHIIUH HA OI[CHKY

(mpomnuckIo)

B. OcBont o0m11e KOMIIETEHITNH Ha OL[EHKY

(TpomuChI0)

4. B pe3ynbrare ocBoeHUs IpoheCcCHOHATBHBIX M 00X KOMIIETEHIIUI

MOZKET OCYHIECTBJIATH Pa00ThI 0 BUAY NP0(ecCHOHATBHOM 1esiTeJIbHOCTH
Opranu3anus 10KyMEeHTAIlHOHHOTO o0ecnieyeHHsl ypaBjaeHUsI U GQyHKIIHOHUPOBAHUSA
OpraHu3anuu

5. 3amevaHust IPeaIOKeHUS PYKOBOIUTEIS MPAKTUKUA OT OpTraHU3aINH:

PykoBoauTens IpakTUKKU OT OpraHU3alu M.IL

(JTOJDKHOCTD) (ToAmHCh) (pacmmdpoBka)



3AJJAHUE HA ITPOU3BOACTBEHHYIO ITPAKTUKY

CTyIEeHTY(Ke) ) Kypca _ TpYIIBI
(®amunus U. O.

cnenuanbHOCTh 46.02.01 « JlokyMeHTalIMOHHOE 00ecTiedeHne YIpaBIeHUs U apXUBOBEICHUE

MECTO ITPOXOXIAEHWA ITPAKTHUKHA

TOJITHOC HAa3BaHUE YUPECKIACHUA

CPOKU IMNPOXOXJIEHM A TPAKTUKU
cC«_» 20 mo«_ » 20

TemaTnueckuil nJjian padboT K BUAY NpodeccHoHAIbLHOM 1eATeIbHOCTH
Opranun3anms J0KyMEHTAllHOHHOT0 o0ecnieyeHHsl yNIpaBjieHUsA U GyHKIIMOHUPOBAHUA
OpraHu3anuu

O0BeM nipousBoicTBeHHOW npakTHku — 2 1/2 nepenu (90 yaca)

1. OsnakomieHHe ¢ OpraHusanueit, pabouuM MeCTOM, HHCTPYKTaX [0 TEXHUKE OE€30IaCHOCTH.
2. Benenwne u odopmiieHuE THEBHUKA MTPAKTHKH.

3. BeInonHeHue MHAMBUYaIbHOTO 3adaHUSA:

— CocraButh IJ1aH pabOTHl HA JEHb A pyKoBoaUTENsl, 0popMUTh ero. CocTaBUThH IJIaH
paboTel Ha JneHb i cekperaps, odopmurh ero. CocraButh rpaduk mpHeMa
nocerurenei, opopmuts. CocTaBuTh rpaduk npuema JIjis COTPYAHUKOB OpraHM3alluy,
oopMuUTs.

— CoctaBuTh IU1aH pabOThl HA J€Hb Ul PYKOBOIAUTENS, OPOpMUTh ero. COCTaBUTh IUIaH
paOoTbl Ha JeHb s cekperaps, odopmurh ero. CocTaBuTh rpaduk IpueMa
nocerurenei, opopmuts. CocTaBUTh rpaguk npuema s COTPYJHUKOB OpraHU3allH,
o(hopMHUTB.

— Ilpoananu3upoBarh, Kak OpPraHW30BaHO pabouee MECTO ceKpeTaps U PYKOBOAMUTENS B
opranusanuu. [1oAroToBUTH Npe3eHTanuIo.

4. CocraBnenue u opopmieHre oT4€Ta 1o NPOU3BOACTBEHHON NPAKTUKE.

3aanue Ha MPOU3BOICTBEHHYIO MPAKTUKY MOTYUEHO «_» 20 T
Cpok craum oTyeTa Mo MpaKkTHKe «__» 20 T
CryneHt / /
IMoanuck (avmmus U. O.)

PykoBoauTens npakTUKH,
npenoaasarens Komnemxa BI'TIY nm. M. Axkmysuist




ATTECTAIIMOHHBIN JIUCT IO ITPAKTUKE
Ha oOyuawuerocs B Kosuemxaxe BI'TTY nm. M.AxkmyJuibl

(pammnus, ©Ms1, OTYECTBO MOITHOCTHIO)
Pe3ynbTaThl IPOX0XIEHUS MPOU3BOACTBEHHON MPAKTUKU B

B [IEPUOJI C 20 r.mo 20 .
By IPOdecCHOHAIBHOM IeATeIbHOCTH Opranu3anus 10KyMEeHTAMOHHOI0 o0ecnevyeHmst
ynpasjieHuss 4 QyHKUMOHUPOBAHUS OPraHU3aAlUN

1. OcBoenmue nmpodeccrnoHATBHBIX KOMIETCHITHIA

OcHoOBHBIE IOKA3aTeIH 3akiouenmne
IpodeccuonanbHbIe OLIEHKH pe3yJabTaTa (ocBoen/
KOMIIETEHIIM U He 0CBOEH)
[1K 1.3. OcymiecTBisTh — OopraHuzanus JIOKYMEHTAIIHOHHOTO u
IIOATOTOBKY JIEIOBBIX WH(POPMAITMOHHOTO O0ECTICUEHHS  JCIIOBBIX
[IO€310K PYKOBOAUTENSA IMMOC3I0K  PYKOBOAUTEIA H COTPYAHHUKOB
U IPYTUX COTPYIHHUKOB OpraHusaluy,
OpraHM3aLyH. — odopMicHHEe  JOKYMEHTOB  3apyOeKHBIX
JICIIOBBIX TOE3/I0K PYKOBOJIUTENS W BHYTPH
CTpaHBI;
— COCTaBJICHUEC W COTJIACOBaHHE MPOTrPaMMBI
JICJIOBBIX TIOE3/I0K PYKOBOUTEIIS,
— OopraHusarus TPAHCIOPTHOTO u
MPOTOKOJIBHOTO  OOECTeYeHUs]  JCTOBBIX
MOE3/I0K PYKOBOJIUTEIIS;
— odopmiicHHE MaTepHaJOB MO pPe3yJibTaTaM
JICJIOBBIX TIOE3/I0K PYKOBOJUTEIIS.
1K 1.8. OcymecTBIsTH — BJaJicHUE MPaBUJIAMU BEJCHUS CIYXEOHBIX
TeneoHHOe Tene(hOHHBIX NMEPErOBOPOB;
00CTy)KUBaHHE, — (QuibTpanus TeneOHHbIX 3BOHKOB;
HpI/IHI/IMaTI) u — OpraHusanuvs npucma u nepeaadun
nepeaBarh (paKchL. Tee(OHHBIX COOOIIEHUH.
— odopmieHue TenehoOHOrpaMm.
— BJAJE€HHE TEXHHYECKHMHU BO3MOXKHOCTSIMHU H
BHIAMU COBPEMEHHBIX TeaePOHHBIX
anmaparos;
— wucnonb3oBanre MHUHHATC W MOOMIBHBIX
TeJIC(POHOB.
[1K 1.9. OcymmecTBisATh | — COCTaBJICHHE OMUCEH Ha JTOKYMEHTHI;
MOJITOTOBKY JET K — COCTaBJICHHE COTPOBOUTEILHON
repesaye Ha apXuBHOE JIOKYMEHTAI[MKM JIJIs Tepelayd Ha apXUBHOE
XpaHEHHE. XpaHeHue B apxuB OpraHH3aIlNH,
rOCy/IapCTBEHHBIE u MYHUIUNATBHBIC
APXUBBHI.

2. OcBoenne 00X KOMITETEHITII

OcHoOBHBIE TOKA3aTeJIH 3akjaroueHue
O0mme KOMIeTeHUNH OIIEHKH pe3yJibTaTa (ocBoen/
He 0CBOEH)




OK 1. [lonumate CyHIIHOCTb
U COIMAIbHYIO 3HAUYUMOCTb
cBoel Oynymieir mpodeccun,
MIPOSIBIISITh K Hel
YCTOWUYMBBIN UHTEPEC

JEeMOHCTpALUs Oynymei

npodeccun

WHTEpeca K

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO JCSTEIBHOCTD,
BbIOUpATh THUIOBBIE METOJIbI

U crnocoObl  BBIIOJIHEHUS
npoecCHOHANIBHBIX  3ajad,
OLICHUBATH nux

3(PEKTUBHOCTD U KA4€CTBO

BBIOOp M TIPUMEHEHHE METOIOB W CIIOCOOOB
pemeHuss  TpodecCHOHANBHBIX 33734 B
00JacTH OpraHM3aluy JOKYMEHTAIIMOHHOTO
oOecrnieueHus yrpaBiecHUs

OK 3. Ilpuaumarp pemieHus

pemICHUC CTAaHAAPTHBIX W HECTAHAAPTHBIX

B CTaH/IapTHBIX u npodeccHOHaNbHBIX  337ad B 00iacTu
HECTAaHIAPTHBIX CHTYalUsIX U JIOKyMEHTAIIHOHHOTO obecrieyeHust
HECTU 3a HHX YIPaBJICHHA

OTBETCTBEHHOCTb.

OK 4. OcymecTBiaTh TOUCK | — 3(dHEeKTUBHBIN TIOUCK HEOOX0MMOM
u UCIIOJIb30BaHUE uH(pOpMAaLKH;

uHpoOpMaInui, HEOOXOJAWMOW | — HCHOINB30BAHHE  PA3NHYHBIX  HMCTOYHHUKOB,
iyt 3(1)(1)6KTI/IBHOFO BKJIIOYast DJIEKTPOHHLIE

BBITIOJTHEHUS

npodeccuoHaNbHBIX  3ajad,

OIICHHUBATH 170

3¢ (HEeKTUBHOCTH M Ka4eCTBO.

OK 5. Ucnionp3oBark

HUCIIOJIb30BAHUEC B pa60Te Ppa3JINYHbIX CPEACTB

UH(pOPMaIMOHHO- U CUCTEM TEJIEKOMMYHHKAINH,
KOMMYHHUKAaIIHOHHEIC — HCHOJIb30BaHHE HH(POPMAIIMOHHBIX CHCTEM,
TEXHOJIOT'UU B ITaKE€TOB Iporpamm, UC B
1podeCCHOHATBHOI npodeccroHaIBbHO IeATeTbHOCTH
JCATCIBHOCTH.

OK 6. Paborath B | — B3amMoJelcTBHE c 00y4aoIUMUCS,
KOJUICKTUBE W  KOMaHIE, IpENoaBaTelsIMiA M MacTepaMu B XOZE
3¢ (deKkTHBHO OOMmATHCS C 00yueHus

KoJuleTaMH, PYKOBOICTBOM,

MOTPEeOUTEISIMU

OK 7. bpats Ha ceds | — camoaHanus KOpPpEKIUA  pEe3yJIbTaToOB

OTBETCTBEHHOCTh 3a paboTy
YJIEHOB
KOMaH/Ibl(TIOTYMHEHHBIX),
pe3yabTaT BBITIOJTHEHUS
3aJaHuH.

COOCTBEHHOH pabOTHI

OK 8. CamocTosiTensHO
OTIPE/ICIIATE 33J[a9H
po(hecCHOHATBEHOTO U
JUYHOCTHOTO Pa3BUTHS,
3aHUMATHCA
caMmoo0Opa3oBaHHEM,
OCO3HAHHO TJIAHUPOBATH
MOBBINICHHE KBATH(PUKAIIUU

OpraHu3alysl CaMOCTOSTEIbHBIX 3aHATHH HPU
M3Y49E€HNHU TMPOECCHOHATEHOTO MOIYIIS

OK 09. OpuentupoBarbcs B
YCJIOBHUSAX YaCTOM CMEHBI

oOiactu
oOecrieueHust

aHaau3 WHHOBAIAN B
JIOKYMEHTAITIOHHOTO
YIpaBIICHUS




TEXHOJIOTUH B
npoecCHOoHATBLHOM
NEATEILHOCTH

3. B pe3ynbTaTe mpoxoKIeHus: IPOU3BOJICTBCHHON MPAKTHKU

(Pamummns Mms OTuecTBO NPaKTUKAHTA)
A. OcBowunt ipodecCOHaTbHBIC KOMIIETCHIIMH HA OIEHKY

(TpomuChI0)

b. OcBoun o01ue KOMIIETEHIIMA Ha OIIEHKY

(mponuchio)

4. B pe3ynbrare ocBoeHUS TPO(HECCUOHATBHBIX M OOIINX KOMITCTCHITUH

MO3KET OCYHIECTBJISITH PadOThI 0 BUAY NPodecCHOHATBHOM 1eATeJILHOCTH
Opranu3anus 10KYMEeHTALHOHHOTO o0ecnieyeHHsl ynpaBjaeHUs: U GQyHKIIMOHUPOBAHUSA
OpraHu3anuu

5. 3ameuaHus MPEAJIONKCHUS PYKOBOJAUTCIIA MTPAKTUKU OT OPpraHU3aluun:

PykoBoauTens NpakTUKKU OT OpraHU3alu M.IL

(TOIDKHOCTD) (ToTHCh) (pacmmdpoBka)



3AJJAHUE HA YYEBHYIO I[TIPAKTUKY

CTyneHTy(ke) — T Kypca __ TpYIIIbI
aMuiIuA vl. O.

cnennanbHOCTh 46.02.01 « JlokyMeHTanmoHHOE oOecIieueHre yIpaBJICHUsI K apXUBOBEJICHUE)

MECTO ITPOXOXIEHWA ITPAKTHUKHA

TOJITHOC HAa3BaHUE YUPECKACHUA

CPOKMU IMTPOXOXJIEHMA TPAKTUKU
cC«_» 20 mo«_ » 20

TemaTnueckuii mjian padboT K BUAY NpodeccHoHAIBLHOM 1eATeJIbHOCTH
Opranu3anusi apXuBHOI U CIPABOYHO-UH(POPMALMOHHOI PaboTHI 10 JOKYMEHTaAM
OpraHu3anuu

O6beM yuebHoM mpakTuKu — 1 Henens (36 yacoB)
1. O3snakomieHue ¢ opranuzainueil. BBOIHbIN HHCTPYKTaX.
2. Benenwue u odopmiieHUE THEBHHUKA MPAKTHKH. BBIMOIHEHHE TPOrpaMMBbl IIPAKTHKH.
3. BhInonHEeHUE WHAMBUIYAIBHOTO 33 aHVS:
- VByuyuTh MOPSIOK OMPECIICHUs CPOKOB XPAHEHUS JJOKYMEHTOB I10 JICHCTBYFOIIHM
TUTIOBBIM U BEJJOMCTBEHHBIM ITEPEYHSM JOKYMEHTOB.
- BrImosHUTE aHAIN3 3aMOTHEHUS PETHCTPAIIMOHHBIX (DOPM.
- M3yuurts nponenypy opopmiieHHsi HOMEHKIIATYPHI Jie1, 0OpMIICHUS JIeda.
- BrImonHUTE TpUEM apXUBHBIX JEII.
- IIpoBepuTs mpaBUILHOCTH (POPMHUPOBAHUE JIE.

4. Cocrasnenue u opopMieHre oT4éTa 1o yueOHO! MPaKTUKU MPaKTHKE.

3amanue Ha YIeOHYIO MPAKTUKY TIOTy4eHO «__» 20 T
Cpok cauu oTYeTa MO MPAKTHKE «_» 20T
CryneHt / /
IMoamnuch (Pamumus U. O.)

PykoBoauTenb NpakTUKH,
npenoaasarens Komnemka BI'TIY nm. M. Axkmysuist




ATTECTAIIMOHHBIN JIUCT IO MMPAKTUKE

Ha oOyuawuerocs B Kosuexxe BI'TTY um. M.AxkmyJuibl

(pammnus, ©Ms1, OTYECTBO MOITHOCTHIO)
Pe3ynbTarhl MpOX0XKIeHHS YIeOHOH MPAKTHKH B

B IICpUOJ C

20 r.mo

20

BUY NPodecCHOHATBHOM AesiTeIbHOCTH Opranu3anus apXuBHOW U CIIPABOYHO-
HH(OPMANMOHHOM PAdOTHI 10 JOKYMEHTaM OPraHu3auum

1. OcBoenue npodeccuoHaNbHBIX KOMITETCHIIUNA

T.

IIpodeccnonanbHbIe
KOMIIETEeHIIUH

OcHOBHBIC TOKA3ATeJIH
OlIEHKH pe3yJibTaTa

3akii0oueHue
(ocBoen/
He 0CBOEH)

[1K 2.1. OcymmecTBisTh
9KCHEPTU3Y LIEHHOCTH
JIOKYMEHTOB B
COOTBETCTBUHU C
JEHCTBYIOINMH
3aKOHOJATEIbHBIMU
aKTaMH U HOPMAaTHUBAMH.

Moxer MPaBUIIBHO OCYILECTBIIATh
9KCIEPTH3Y HA OCHOBAHUHU JEHCTBYIOLIMX
HOPM U TIpaBHJI.

[1IK 2.2. Bectu paboty B
CHCTEMax IEKTPOHHOTO
JJOKYMEHTO0000pOTa.

MoxeT npaBWIbHO 3alOJHATH 3JIEKTPOHHBIN
KaTajor apXuBa.

[1K 2.3. Pa3zpabateiBaTh
U BECTH
KJIaCCU(UKATOPBI,
Tabenu u ap.
CTIPaBOYHUKH T10
JIOKYMEHTaM
OpraHu3aIni.

COOTBGTCTBI/IG, MMPaBUJIbHOCTDb
Ta66ﬂeﬁ, CIIPAaBOYHUKOB JOKYMCHTOB.

BCACHUA

[1K 2.4. O6ecrieunBaTh
IPUEM U PAllMOHAIBHOE
pa3MelieHne
JIOKYMEHTOB B apXuBe (B
T.4. JOKYMEHTOB I10
JTUYHOMY COCTAaRY).

PanroHanbHOCTD pa3MeIIeHusl JOKYMEHTOB B
apXxuBe.

IIK 2.5. O6ecneunBars
yUYeT ¥ COXPaHHOCTh
JIOKyMEHTOB B apXHBE.

[IpaBUIBHOCTE yUeTa JOKYMEHTOB B apXHBE.
OnpenesneHne peKMMOB XPaHEHHS
JIOKYMEHTOB.

ObecrnieueHre COXPaHHOCTH apXUBHBIX
JIOKYMEHTOB

1K 2.6.
OpraHu30BbIBATh
HCII0JIb30BaHUE
ApXHUBHBIX JJOKYMEHTOB B
HAy4YHBIX, CIIPABOYHBIX U
MPAKTUYECKUX IIEJIsIX.

ObecnieueHre NCIIOIB30BaHMS APXUBHBIX
JOKYMCHTOB IIOCPEACTBOM BbIJIaYX HA
a0OHEMEHTe, B YUTAIBHOM 3aJle.

[1K 2.7. OcymiecTBisTh
OpTraHU3aIMOHHO-
METOIUYECKOE

[MpaBUIIBHOCTE BEJICHHS JCIOIPOU3BOICTBA U
JIOKYMEHTOO0OpOTa B apXHBE.




PYKOBOJICTBO H
KOHTPOJIb 32 paboToii
apX#Ba OpraHu3aIiy 1
3a OpraHu3anuein
JIOKYMEHTOB B
JIeJIOTIPOU3BOICTBE.

2. OcBoenune 001X KOMITETEHIINNA

O01mme KOMIEeTEeHINHA

OcHoOBHBIC TOKA3aTeJIH
OIIEHKH pe3yJibTaTa

3akiroueHue
(ocBoen/
He 0CBOEH)

OK 1. [lonumaTte CyIIHOCTB
U COIMAIBHYI0 3HAYUMOCTh
cBoel Oynymieir mpodeccum,
MIPOSIBIISITH K Hel
YCTOWUYMBBINA HHTEPEC

JEeMOHCTpanus
mpodeccun

uHTEpeca K Oymymei

OK 2. OpranuzoBbIBaTh
COOCTBEHHYIO JCSTEIBHOCTD,
BbIOUpATh TUIOBBIE METOJbI

U  CcnocoObl  BBINIOJIHEHUS
npodecCHOHABHBIX  3ajad,
OLICHUBATH nx

7 (HEeKTUBHOCTH M KQUeCTBO

BHIOOD M NPUMEHEHHE METOJIOB M CIIOCOOOB
pemieHuss  npodeccHOHANBHBIX — 3a7ad B
o0JacTH OpraHM3alvd JOKYMEHTAIlMOHHOTO
obecrniedeHus yrpaBieHUs

OK 3. Ilpuaumarp pemieHus

peHmICHUC CTaHAApPTHBIX KW HECTAHAAPTHBIX

B CTaHI[apTHI)IX u HpO(l)@CCI/IOHaIILHI)IX 3aJa4 B obacTu
HECTaHJAPTHHIX CUTYAIUsAX U JIOKyMEHTAI[IOHHOT O oOecrieueHust
HECTH 3a HHX YUPaBJICHUA

OTBETCTBEHHOCTb.

OK 4. OcymiecTBasATh TOUCK | — 3(heKTHBHBIN MOUCK HEOOXOIUMOi
u HCIOJIL30BAHUE uHpOPMAITHH;

UHpOpMAIIUK, HEOOXOJWMOW | — HCHOIb30BAHUEC  PA3IUYHBIX ~ HCTOYHHUKOB,
TS 3(1)(1)6KTI/IBHOFO BKJIIO4as 3JICKTPOHHBIC

BBITIOJTHCHHS

MpoeCCHOHANIBHBIX  3ajad,

OIICHUBATH ux

7 (HEKTUBHOCTH U Ka4eCTBO.

OK 5. HUcnionb3oBars

UCTIONIb30BaHNE B pabOTe Pa3INYHBIX CPEJCTB

nH(pOpMaIMOHHO- U CUCTEM TEJIEKOMMYHHUKAIIHH,
KOMMYHHUKAI[MOHHBIE — WCIOJB30BaHNEC WH(POPMAITMOHHBIX CHCTEM,
TEXHOJIOTUU B MaKETOB mporpamMm, HC B
pohecCHOHATBHOI npodecCHOHANBHON AEATENLHOCTH
JIESITCIILHOCTH.

OK 6. PaGorats B | — B3amMojeicTBHE c 00y4arOIUMHUCH,
KOJIJICKTHUBEC n KOMaH/IE, npenogaBarciiiMu MU MacT€paMu B XOO€
b dekTuBHO  00MmATHCS  C 00yUeHs

KOJUTETaMH, PYKOBOJICTBOM,

noTpeOUTENIMU

OK 7. bpatp Ha cels
OTBETCTBEHHOCTh 3a padoTy
YJIEHOB
KOMaHIbI(TTOTYNHEHHBIX ),

caMoOaHaJ M3 W  KOPPEKIHS
coOCTBeHHOU PabOTHI

pe3yabTaToOB




peE3yiabTart BBITTOJIHEHU A

3a1aHUM.
OK 8. CamocTosiTensHO — OpraHu3anysi CaMOCTOSTENBHBIX 3aHATHH MPU
ONpeNIeNATh 3a/1a4u U3YYCHUH TPOPECCHOHATBHOTO MOYJISI

podecCHOHATBHOTO U
JIMYHOCTHOI'O pa3BUTHUA,
3aHHUMAThCS
camMo00pa3oBaHuEM,
OCO3HAHHO TIAHUPOBATh
IIOBBIIIICHUEC KBaJII/I(i)I/IKaI_II/II/I

OK 09. OpueHTUpOBaTbCSI B | — aHaIM3 WHHOBAIMIA B obnactu
yCJIOBI/ISIX qaCTOﬁ CMCHBI AOKYMCHTAIlMOHHOI'O obecrieueHust
TEXHOJIOTHH B YHOpaBICHHUA

npodeCcCHOHAIbHON

JIESITEIbHOCTH

3. B pesynbpTaTe npoxokaeHus: yueOHON MPaKTHKU

(Damumus Mms OTuecTBO MPaKTUKAHTA)
A. OcBoun npodeccruoHaabHble KOMIETEHIIMH HA OLIEHKY

(TIpomuUChHI0)

b. OcBowt o01re KOMIIETEHIINH Ha OI[CHKY

(mponuchio)

4. B pe3ynbrare 0CBO€HUS NMPO(PECCHOHANBHBIX M OOLINX KOMIIETEHIINH

MOKET OCYHIECTBJIATH PadOThI 10 BUAY NPO(PeCCHOHAIBHOM AeATEJIbHOCTH
Opranun3zanus apXuBHOH M CIIPABOYHO-UH(OPMAIHOHHOMH PadoTHI 110 JOKYMEHTAM
OpraHu3anuu
5. 3aMeuaHus NPeUI0KEHNUS PyKOBOIAUTENS IPAKTUKU OT OpraHU3aluu:

PykoBoauTens IpakTUKKU OT OpraHUu3alyuu M.IL

(momKHOCTD) (oammce) (pacmmdpoBka)



3AJJAHUE HA ITPOU3BOACTBEHHYIO ITPAKTUKY

CTyIeHTY(Ke) — T Kypca _ TpYIIBI
aMuiIuA vl. O.

cnennanbHOCTh 46.02.01 « JlokyMeHTanmoHHOE oOecIieueHre yIpaBJICHUsI K apXUBOBEJICHUE)

MECTO ITPOXOXIEHWA ITPAKTHUKHA

TOJTHOC HAa3BaHUE YUPECKIACHUA

CPOKMU IMTPOXOXJIEHMA TPAKTUKU
cC«_» 20 mo«_ » 20

TemaTnueckuii mjiaH padoT K BUAY NpodeccHOHAIBLHOM 1eATeJIbHOCTH
Opranu3anusi apXuBHOM U CIPABOYHO-UH(OPMALMOHHOI PadoThI 10 JOKYMEHTaM
OpraHu3anuu

O0BeM Tpou3BOICTBeHHON TpakTHKK — 1/2 Hepens (18 yacos)

1. O3snakomieHue ¢ opranuzainueil. BBOIHbIN HHCTPYKTaX.
2. Benenwue u odopmiieHUE THEBHHUKA MPAKTHKH. BBIMOIHEHNE TPOrpaMMBbl IIPAKTHKH.
3. BrmonHeHne HHIUBUAYATBLHOTO 3aaHUS:

- OnpenenuTh CPOKH XPAHEHUS TOKYMEHTOB IO JEHCTBYIOIIUM THUIIOBBIM H

BEJOMCTBEHHBIM MEPEYHSIM JOKYMEHTOB.

- 3amoJIHUTh PETUCTPAIIIOHHBIE (POPMEI.

- OdopMHUTh HOMEHKJIATYPHI Jel1, 0QOPMUTH JIEIIa.

- BrImonHUTE TpUEM apXUBHBIX JEII.

- IIpoBepuTs mpaBUIBLHOCTH (POPMHUPOBAHUE JIE.

4. Cocrasnenue u opopMieHre oT4éTa 1o yueOHO! MPaKTUKU MPaKTHKE.

3ajanue Ha MPOU3BOJICTBEHHYIO MPAKTUKY MOJIYICHO «_» 20 T
Cpok cnaym oT4era 1o MpakTHKe «_» 20 T
CryneHt / /
IMoamnuch (Pamumus U. O.)

PykoBoauTenb NpakTUKH,
npenoaasarens Komnemka BI'TIY nm. M. Axkmysuist




ATTECTAIIMOHHBIN JIUCT IO MMPAKTUKE

Ha oOyuawuerocs B Kosuexxe BI'TTY um. M.AxkmyJuibl

(pammnus, ©Ms1, OTYECTBO MOITHOCTHIO)
Pe3ynbpTaThl IPOX0XKIEHUS MPOU3BOJICTBEHHOW MPAKTUKU B

B IICpUOJ C

20 r.mo

20

BUY NPodecCHOHATBHOM AesiTeIbHOCTH Opranu3anus apXuBHOW U CIIPABOYHO-
HH(OPMAIMOHHOMN PAdOTHI 0 JOKYMEHTaM OPraHu3auuu

1. OcBoenue npodeccuoHaNbHBIX KOMITETCHIIUNA

T.

IIpodeccnonanbHbIe
KOMIIETEeHIIUH

OcHOBHBIC TOKA3ATeJIH
OlIEHKH pe3yJibTaTa

3akii0oueHue
(ocBoen/
He 0CBOEH)

1K 2.1. OcymmecTBisTh
9KCHEPTU3Y LEHHOCTH
JIOKYMEHTOB B
COOTBETCTBUHU C
JEHCTBYIOINMH
3aKOHOJATEIbHBIMU
aKTaMH U HOPMAaTHUBAMH.

Moxer MPaBUIIBHO OCYILECTBIIATh
9KCIEPTH3Y HA OCHOBAHUHU JEHCTBYIOLIMX
HOPM U TIpaBHJI.

[1IK 2.2. Bectu paboty B
CHCTEMax IEKTPOHHOTO
JJOKYMEHTO0000pOTa.

MoeT NpaBWIbHO 3allOJHATH 3JIEKTPOHHBIN
KaTajor apXuBa.

[1K 2.3. Pa3zpabateiBaTh
U BECTH
KJIaCCU(UKATOPBI,
Tabenu u ap.
CTIPaBOYHUKH T10
JIOKYMEHTaM
OpraHu3aIni.

COOTBGTCTBI/IG, MMPaBUJIbHOCTDb
Ta66ﬂeﬁ, CIIPaBOYHUKOB NOKYMCHTOB.

BCACHUA

[1K 2.4. OGecrieunBath
IPHUEM U PallMOHAIbHOE
pa3MelieHne
JIOKYMEHTOB B apXuBe (B
T.4. JOKYMEHTOB I10
JIMYHOMY COCTaBY).

PanroHanbHOCTD pa3MeIIeHus] JOKYMEHTOB B
apXxuBe.

IIK 2.5. O6ecneunBars
yUYeT ¥ COXPaHHOCTh
JIOKyMEHTOB B apXHBE.

[IpaBUIBHOCTE yueTa JOKYMEHTOB B apXHBE.
OnpenesneHne peKMMOB XPaHEHUsI
JIOKYMEHTOB.

ObecrnieueHre COXPaHHOCTH apXUBHBIX
JIOKYMEHTOB

1K 2.6.
OpraHu30BbIBATh
HCII0JIb30BaHUE
ApXHUBHBIX JJOKYMEHTOB B
HAy4YHBIX, CIIPABOYHBIX U
MPAKTUYECKUX IIEJIsIX.

ObecnieueHre NCIIOIB30BaHMS APXUBHBIX
JOKYMCHTOB IIOCPEACTBOM BbIJIaYM HA
a0OHEMEHTE, B YUTAIBHOM 3aJle.

[1K 2.7. OcymiecTBisTh
OpTraHU3aIMOHHO-
METOIUYECKOE

[MpaBUIIBHOCTH BEJICHHS JCIONPOU3BOICTBA H
JIOKYMEHTOO0OpOTa B apXHBE.




PYKOBOJICTBO H
KOHTPOJIb 32 paboToii
apX#Ba OpraHu3aIiy 1
3a OpraHu3anuein
JIOKYMEHTOB B
JIeJIOTIPOU3BOICTBE.

2. OcBoenune 001X KOMITETEHIINNA

O01mme KOMIEeTEeHINHA

OcHoOBHBIC TOKA3aTeJIH
OIIEHKH pe3yJibTaTa

3akiroueHue
(ocBoen/
He 0CBOEH)

OK 1. [lorumate CyHIHOCTH
U COIMAIBbHYIO 3HAUYUMOCTb
cBoel Oynymieir mpodeccum,
MIPOSIBIISITH K Hel
YCTOWUYMBBINA HHTEPEC

JEeMOHCTpanus
mpodeccun

uHTEpeca K Oymymei

OK 2. OpranuzoBbIBaTh
COOCTBEHHYIO JCSTEIBHOCTD,
BbIOUpATh TUIOBBIE METOJbI

U  CcnocoObl  BBINIOJIHEHUS
npodecCHOHABHBIX  3ajad,
OLICHUBATH X

7 (HEeKTUBHOCTH M KQUeCTBO

BHIOOD M NPUMEHEHHE METOJIOB M CIIOCOOOB
pemieHuss  npodeccHOHANBHBIX — 3a7ad B
o0JacTH OpraHM3alvd JOKYMEHTAIlMOHHOTO
obecrniedeHus yrpaBieHUs

OK 3. Ilpuaumarp pemieHus

peHmICHUC CTaHAApPTHBIX KW HECTAHAAPTHBIX

B CTaHI[apTHI)IX u HpO(l)@CCI/IOHaIILHI)IX 3aJa4 B obacTu
HECTaHJAPTHHIX CUTYAIUsAX U JIOKyMEHTAI[IOHHOT O oOecrieueHust
HECTH 3a HHX YUPaBJICHUA

OTBETCTBEHHOCTb.

OK 4. OcymiecTBasATh TOUCK | — 3(heKTHBHBIN MOUCK HEOOXOIUMOi
u HCIOJIL30BAHUE uHpOPMAITHH;

UHpOpMAIIUK, HEOOXOJWMOW | — HCHOIb30BAHUEC  PA3IUYHBIX ~ HCTOYHHUKOB,
TS 3(1)(1)6KTI/IBHOFO BKJIIO4as 3JICKTPOHHBIC

BBITIOJTHCHHS

MpoeCCHOHANIBHBIX  3ajad,

OIICHUBATH ux

7 ()EKTUBHOCTH U KaueCTBO.

OK 5. HUcnionb3oBars

UCTIONIb30BaHNE B pabOTe Pa3INYHBIX CPEJCTB

nH(pOpMaIMOHHO- U CUCTEM TEJICKOMMYHHUKAIIHH,
KOMMYHHUKAI[MOHHBIE — WCIOJB30BaHNEC WH(POPMAITMOHHBIX CHCTEM,
TEXHOIOTUH B MMaKEeTOB mporpamMm, HC B
pohecCHOHATBHOI npodecCHOHANBHON AEATENLHOCTH
JIEATEILHOCTH.

OK 6. PaGorath B | — B3amMojeiicTBUE c 00y4arOIIUMHUCS,
KOJIJICKTUBEC nu KOMaH/IE, npenogaBarciiiMu MU MacTe€paMud B XOO€
b dekTuBHO  00MmATHCS  C 00yUeHs

KOJUIETaMH, PYKOBOJICTBOM,

noTpeOUTENIMU

OK 7. bpatp Ha cels
OTBETCTBEHHOCTh 3a padoTy
YJIEHOB
KOMaHIbI(TTOTYNHEHHBIX ),

caMoOaHaJ M3 W  KOPPEKIHS
cOOCTBEeHHOU PabOTHI

pe3yabTaToOB




peE3yiabTart BBITTOJIHEHU A

3a1aHUM.
OK 8. CamocTosiTensHO — OpraHu3anysi CaMOCTOSTENBHBIX 3aHATHH MPU
ONpeNIeNATh 3a/1a4u U3YYCHUH TPOPECCHOHATBHOTO MOYJISI

podecCHOHAIBHOTO U
JIMYHOCTHOI'O pa3BUTHUA,
3aHHUMAThCS
camMo00pa3oBaHuEM,
OCO3HAHHO TIAHUPOBATh
IIOBBIIIICHUEC KBaJII/I(i)I/IKaI_II/II/I

OK 09. OpueHTUpOBaTbCSI B | — aHaIM3 WHHOBAIMIA B obnactu
yCJIOBI/ISIX qaCTOﬁ CMCHBI AOKYMCHTAIlMOHHOI'O obecrieueHust
TEXHOJIOTHH B YHOpaBICHHUA

npodeCCHOHAIBHON

JIESITEIbHOCTH

3. B PE3YyIbTAaTC MMPOXOKIACHUA HpOHSBOI{CTBGHHOﬁ IIPaKTHUKH

(Damunus Mms OTuecTBO MPaKTUKAHTA)
A. OcBoun npodeccruoHaabHble KOMIETEHIIMH Ha OLIEHKY

(TIpoMHUChHIO)

b. OcBowt o01re KOMIIETEHIINH Ha OI[CHKY

(mponuchio)

4. B pe3ynbrare 0CBO€HUS NMPO(PECCHOHANBHBIX M OOLINX KOMIIETEHIINH

MOKET OCYHIECTBJIATH PadOThI 10 BUAY NPO(PeCCHOHAIBHOM AeATEJIbHOCTH
Opranun3zanus apXuBHOH M CIIPABOYHO-UH(OPMAIHOHHOMH PadoTHI 110 JOKYMEHTAM
OpraHu3anuu
5. 3aMeuaHus NpeUI0KEHNUs pPyKOBOAUTEN S IPAKTUKU OT OpraHU3aluu:

PykoBoauTens IpakTUKKU OT OpraHUu3alyuu M.IL

(momKHOCTD) (oammce) (pacmmdpoBka)



3AJJAHUE HA ITPOU3BOACTBEHHYIO ITPAKTUKY

CTyIeHTY(Ke) — T Kypca _ TpYIIBI
aMuiIuA vl. O.

cnennanbHOCTh 46.02.01 « JlokyMeHTanmoHHOE oOecIieueHre YIPaBJICHHS U apXUBOBEICHUE)

MECTO ITPOXOXIEHWA ITPAKTHUKHA

TOJITHOC HAa3BaHUE YUPECKACHUA

CPOKMU IMTPOXOXJIEHM A ITPAKTUKU
cC«_» 20 mo«_ » 20

TemaTnueckuii mjian padboT K BUAY NpodeccHoHAIBLHOM 1eATeJIbHOCTH
Boinosinenue padoT Mo 0IHON MM HECKOJBLKUM NpodeccusiM padouux, J0KHOCTAM
CJIy:KAIMX

O0BeM POM3BOACTBEHHOM MpakTHKU — 1 Henens (36 yacoB)
1. O3znakomiieHue ¢ opraHuzainueil. BBoIHbIN HHCTPYKTaX.
Benenue u opopmiieHHE THEBHUKA TPAKTUKU. BBIOIHEHHE TPOTPaMMBbI IPAKTHKH.
BrinonHenne MHAMBHUTyaIbHOTO 33/1aHUS:
- OnpenenuTh CPOKH XPAHEHUS TOKYMEHTOB IO JEHCTBYIOIIUM THUIIOBBIM H
BEJOMCTBEHHBIM MEPEYHSIM JOKYMEHTOB.
- 3amoJIHUTH PETUCTPAIIIOHHBIE (POPMEI.
- OdopMHUTh HOMEHKJIATYPHI Jel1, 0QOPMUTH JIEIIa.
- BbImonHuTH NpueM apXUBHBIX eIl
- IIpoBepuTh NpaBUILHOCTH POPMHUPOBAHUE JIEI.
- IIpoBepuTh HaIMUME U COCTOSHUE APXUBHBIX JTOKYMEHTOB.
4. Cocrapnenue 1 opopMiIeHHE 0TUETA IO YUeOHON MPAKTUKU IPAKTHKE.

3ajanne Ha MPOU3BOJICTBEHHYIO MPAKTUKY MOJIYICHO «_» 20 T
Cpok cnaym oT4era 1o MpakTHKe «_» 20 T
CryneHt / /
IMoanuch (®amumusa Y. O.)

PykoBoguTenb NpakTUKH,
npenoaasarens Komnemxa BI'TIY nm. M. Axkmysuist




ATTECTAIIMOHHBIN JIUCT IO ITPAKTUKE
Ha oOyuawuerocs B Kosuexxe BI'TTY um. M.AxkmyJuibl

(pammnus, UMS1, OTYECTBO MOTHOCTHIO)
Pe3ynbTaThl IPOX0XKIEHUS MPOU3BOJICTBEHHOW MPAKTUKU B

B [IEPUOJI C 20 r.mo 20 T
BUAY NpodecCHOHATBHOM AesATeJIbHOCTH BhinosiHeHne padoT 1o 0HOM WJIM HeCKOJIbKHM
npogeccusiM padovux, JOJKHOCTAM CIYKAMUX

1. OcBoenmue nmpodeccrnoHATBHBIX KOMIETCHITHIA

OcHoOBHBIE NOKA3aTeU 3aki0uenue
IpodeccuonanbHbIe OLIEHKH pe3yJabTaTa (ocBoen/
KOMIIETEHIIM U He 0CBOEH)
[1IK 2.1. OcymectBnsate | — Moxker PaBUIILHO OCYILECTBIISITH
3KCH€pTI/I3y IIECHHOCTHU OKCIICPTU3Y Ha OCHOBAaHHWU JC€UCTBYIOUIUX
JIOKyMEHTOB B HOPM U TIPABHUIL.
COOTBETCTBUHU C
JEUCTBYIOLLIUMU
3aKOHOJATEITLHBIMU
aKTaMu ¥ HOPMATHBAMH.
[1K 2.2. Bectr paboTy B | — MOXeT NpaBHIBHO 3alONHATH JICKTPOHHBIH
CUCTEMaXx JIEKTPOHHOTO KaTaJor apXuBa.
JIOKYMEHT0000poTa.
[1K 2.3. Pa3zpabateiBath | — COOTBETCTBHE,  MNPAaBHJIBHOCTH  BEACHUSI
W BECTH tabeJeid, CIpaBOYHUKOB JJOKYMEHTOB.
KJIacCU(UKATOPHI,
Tabenu u Jip.
CIIPABOYHHKH 11O
JIOKyMEHTaM
OpTraHH3aIH.
IIK 2.4. OGecrnieuuBarh — PanuoHansHOCTH pa3MelieHus JOKYMEHTOB B
MPHUEM U PallMOHAIBHOE apxwuBe.
pa3MeleHne
JIOKYMEHTOB B apXuBe (B
T.4. JOKYMEHTOB I10
JMYHOMY COCTaBY).
I1IK 2.5. ObGecrieunBath | — IIpaBHIBHOCTH ydeTa JOKYMEHTOB B apXHUBE.
YYET U COXPAHHOCTh — Ormpenenenne peKMMOB XpaHEHUS
JIOKYMEHTOB B apXUBE. JOKYMCHTOB.
— OGecrieueHne COXPaHHOCTH apXUBHBIX
JIOKYMECHTOB

2. OcBoeHne 00X KOMIIETEHIIHIT

OcHOBHBIE TOKA3aTeH 3akioueHue
O0mue KOMIIETeHUHH OLICHKM pe3yJbTara (ocBoen/
He 0CBOEH)




OK 1. [JorumMaTes CyHIHOCTH
U COLMAIbHYI0 3HAUYUMOCTb
cBoel Oyaymiedt mpodeccun,
[POSBIIATH K Hel
YCTONYUBBIA UHTEPEC

JIEMOHCTPAITUS
npodeccun

uHTEepeca K Oymymei

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO IEATEIBHOCTb,
BHIOMPATh THUIOBBIE METOJIBI

M CHOCOOBI  BBINOJHEHUS
npodecCHOHANIBHBIX  3a/1ad,
OLICHUBATh UX

7 (HEKTUBHOCTH M KQ4eCTBO

BBIOOp M TIPUMEHEHHE METOIOB W CIIOCOOOB
pemieHrss  TpodecCHOHANBHBIX 33734 B
00JacTH OpraHM3alUU JOKYMEHTAIlMOHHOTO
oOecrieueHus yrpaBicHUs

OK 3. [IpuauMarp pemieHus

peIICHUC CTAaHAAPTHBIX KW HECTAHAAPTHBIX

B CTaHIapPTHBIX u mpoeCCHOHANBHBIX  3amad B o0iacTu
HECTAH/IAPTHBIX CUTYAIUSX W JIOKYMEHTAIIMOHHOTO obecrieyenus
HECTH 3a HUX YHOpPaBICHAA

OTBETCTBECHHOCTb.

OK 4. OcymiectBiaTh TOUCK | — 3(dHeKTUBHBIN TIOUCK HEOOX0MMOM
n HCITOJIb30BaHNUE uHpOpPMALNH;

HHq)opMaHHH, HEOOXOMMMOIl | — HCIIOIb30BaHUE  PA3JIMYHBIX  MCTOYHHKOB,
s 3¢ beKTUBHOTO BKJTFOYAs 3JICKTPOHHBIE

BBIIIOJTHCHHUS

po)eCCHOHANIBHBIX  3ajad,

OILICHHBATh 1704

3 PEKTUBHOCTH M KAYECTRBO.

OK 5. Ucnionp3oBarh

HUCIIOJIb30BAHUEC B pa60Te Ppa3JINYHbIX CPEACTB

UH(POPMAIIMOHHO- U CUCTEM TEJICKOMMYHHUKAIIHH,
KOMMYHI/IKaIII/IOHHI)Ie — HCIIOJIB30BAHUC I/IH(i)OpMa]_II/IOHHI)IX CHUCTEM,
TEXHOJIOTHH B MMaKeTOB mporpamMm, HC B
npodeccHoHanbHOI npodecCHOHANBEHON IEATETLHOCTH
JI€SITEILHOCTH.

OK 6. PaGorarts B | — B3auMOJEICTBUE c 00yYaroIUMHUCH,
KOJUIEKTUBE M  KOMAaHJE, NperojaBareliiMd M MacTepaMH B XOje
3pdeKTHBHO  00mATBEC ¢ 00y4eHs

KOJIJIETaMH, PYKOBOJICTBOM,

MOTPEeOUTEISIMU

OK 7. bpatp Ha ce0s | — camMoaHamM3 W KOPPEKIHsS  PEe3yJIbTaToB

OTBETCTBEHHOCTh 3a padoTy
YJIEHOB
KOMaH/1bl(TIOTYMHEHHBIX),
pe3yabTaT BBITIOJTHEHUS
3aJaHuH.

COOCTBEHHOH pabOTHI

OK 8. CamocTosiTensHO
OTIPEICIIATh 33[a9H
po(hecCHOHATBFHOTO U
JUYIHOCTHOTO Pa3BUTHS,
3aHUMATHCA
caMoo0pa3oBaHHEM,
OCO3HAHHO MJIAHUPOBAThH
MOBBIICHHE KBATH(PUKAIIUU

OpTraHM3alNsA CaMOCTOSTENFHBIX 3aHATHI MPU
M3Y49EeHUHU TMPOECCHOHATEHOTO MOIYIIS

OK 09. OpuentupoBathCs B
YCJIOBHUAX YaCTOM CMEHBI
TEXHOJIOTHH B

aHaau3 WHHOBAIAN B obnactu
JIOKyMEHTAITIOHHOT O oOecrieueHust
VIpaBIICHUS




npodeCCHOHAIBHON
JESITEIIbHOCTH

3. B pe3ynbTaTe mpoxXoKIeHusI IPOU3BOJICTBCHHON PAKTHKU

(Pamunmns Mms OTuecTBO NPaKTUKAHTA)
A. OcBowun nipodecCHOHATBLHBIC KOMIIETEHIIMH Ha OLICHKY

(mponuckio)

b. OcBoun o01ue KOMITETEHIIMHA Ha OIIEHKY

(TpomuChI0)

4. B pe3ynbrare ocBoeHUs POECCHOHATBHBIX M OOIUX KOMITCTCHITUH

MOZKeT OCYHIECTBJIATH Pa00ThI M0 BUAY NPo(ecCHOHATBHOM 1esITeJIbHOCTH
BoinosiHeHue padoT 1Mo 0HOI WM HECKOJLKHUM Npodeccusiv padoumx, 10JKHOCTIAM
CJIYysKAIMX
5. 3amevaHus IpeaIoKEeHUS PYKOBOIUTEIS MPAKTUKUA OT OpTraHU3aINH:

PykoBoauTenb NPpakTUKKA OT OPraHU3aluU M.IL

(momKxHOCTD) (oamucs) (pacumdpoBka)



3AJJAHUE HA ITPOU3BOACTBEHHYIO ITPAKTUKY

CTyIeHTY(Ke) ) Kypca _ TpYIIBI
(®amunus U. O.

cnennanbHOCTh 46.02.01 « JlokyMeHTanmoHHOE oOecIieueHre yIpaBJICHUsI K apXUBOBEJICHUE)

MECTO ITPOXOXIEHWA ITPAKTHUKHA

TOJITHOC HAa3BaHUE YUPECKACHUA

CPOKMU IMTPOXOXJIEHMA TPAKTUKU
cC«_» 20 mo«_ » 20

TemaTnueckuii mjian padboT K BUAY NpodeccHoOHAIBLHOM eATeTbHOCTH
Opranu3anusi JOKyMEHTAIMOHHOT0 00ecneuyeHus1 ynpaBJjieHus: U PyHKIHOHUPOBAHUA
OpraHu3anuu
Opranu3anusi apXuBHOM U CIPABOYHO-UH(OPMALMOHHOI PadoThHI 10 JOKYMEHTaM
OpraHu3anuu
Boinosinenue padoT Mo 0IHON MM HECKOJBLKUM NpodeccusiM padouux, J0JKHOCTAM
CJIy:KaIMX

O0BeM PoU3BOACTBEHHON MpakTUKU — 4 Henenu (144 gacon)
1. O3znakomiieHue ¢ opranuzainueil. BBOIHbIN HHCTPYKTaX.
2. Benenue u oopmiieHue THEBHHUKA MPAKTUKH. BEITIOTHEHNE MPOTrpaMMbl IPAKTHKH.

BolnosnHeHne MHANBUTYaIbHOTO 3a1aHUS:

CoctaBuTh 1mi1aH pabOThI HA I€HB AJIS pyKOBOAUTENS, 0QOpMUTH €ro. COCTaBUTH IIaH
paloThI Ha IeHb A7 cekpeTapsi, 0popMHTh ero. CoCcTaBUTh IpaduK npueMa
nocerurenei, opopmuth. CocTaBUTh rpaduk MprueMa Juis COTPYIHUKOB OpraHu3aluy,
o(hopMHUTB.

— CocraBuTh I1aH pabOTHI HA JIeHb )i pyKOBoAUTENs, 0pOopMUTh ero. CoCTaBUTH IJIaH
paboThI Ha I€Hb Ui cekpeTaps, opopMuTh ero. CoctaBuTh rpaduk nmprema
noceruteneit, opopmMuts. COCTaBUTH TpaduK NMpUeMa AJsl COTPYIHUKOB OpraHU3aliH,
0(QOpMUTH.

— IIpoananu3upoBaTh, Kak OpraHU30BaHO paboyee MECTO CeKpeTapsi U PyKOBOJIUTENS B
opranusanuu. [1oAroToBUTE Npe3eHTanIO.

— OnpenenuTs CPOKU XpaHEHUS TOKYMEHTOB 110 IEHCTBYIOIIMM THIIOBBIM U
BEJIOMCTBEHHBIM IIEPEYHSM JOKYMEHTOB.

— 3amoJIHUTh PEruCTpallMOHHBIE (POPMBI.

— Od¢opMUTH HOMEHKIIATYPHI Jei1, 0QOPMUTH JIea.

— BrInonHUTE TPUEM apXUBHBIX JIEII.

— IlpoBepuTh MpaBUIBHOCTH (POPMHUPOBAHUE JIE.

— IIpoBepuTh HANIMUYUE U COCTOSHUE APXUBHBIX JTOKYMEHTOB.

4. Cocrapnenue 1 opopMiIeHHE 0TUETA IO YUeOHON MPAKTUKU IIPAKTHKE.

3anaHue Ha MPOU3BOACTBEHHYIO IPAKTUKY MOJIYUEHO «__» 20 .
Cpok caum oTYeTa Mo MPaKTHKE «_» 20 T.
CryaeHr / /
IToanuce (Pammmusa 1. O.)

PykoBoauTens IpakTUKY,



npenoaasarens Komnemxa BI'TIY nm. M. Axkmysuist




ATTECTAIIMOHHBIN JIUCT IO MMPAKTUKE

Ha oOyuawuerocs B Kosuexxe BI'TTY um. M.AxkmyJuibl

(pammnust, UMS1, OTYECTBO MOTHOCTHIO)

PGBYJ'IBTaTBI IIPOXOKACHUA HpOHSBOI[CTBeHHOﬁ IIPpAaKTUKHU B

B IICpUOJ C

20 r.mo

20 T

BUAY HpO(l)CCCHOHaHLHOﬁ HECATCJIBbHOCTH Opraﬂmaunﬂ AOKYMECHTAIIUOHHOT 0 o0ecrnevyeHu

ynpapJjieHus 1 (YHKUMOHMPOBAHUS OPraHU3ALMU

Opranu3anus apXuBHOM M CIIPABOYHO-MH(OPMAIHOHHOI PadoThI 10 JOKYMEHTaM

OpraHu3anuu

BoinosiHeHue paﬁoT 10 OJHOM UJIM HECKOJIbKHUM l'[pO(i)e(!CI/lﬂM paﬁotmx, JOJKHOCTAM

CIIY KAIIMX

1. OcBoenue npohecCuOHATbHBIX KOMIETEHIIUN

IIpodeccnonanbHbIe
KOMIIETEeHI[UH

OcHOBHBIC TOKA3ATEJIH
OlIEHKH pe3yJibTaTa

3akii0oueHue
(ocBoen/
He 0CBOEH)

1K 1.3. OcymmecTBisTh
HOATOTOBKY JIEJIOBBIX
030K PYKOBOJHUTEIS
U IPYTHX COTPYAHUKOB
OpraHHU3aLuy.

— Opranmzanus JOKyMEHTAI[HOHHOT O "
WH(POPMAITMOHHOTO OOECTICUeHHsS  JEIIOBBIX
MOE3I0K  PYKOBOIUTENIS W  COTPYIHHKOB
OpraHu3alINH;

— Odopmirlenne  TOKYMEHTOB  3apyOeKHBIX
JIETIOBBIX TI0€3JI0K PYKOBOJIUTENS M BHYTPU
CTpaHBbI;

— CocraBieHHE W COTJIACOBAHHE MPOTPaMMBI
JIEJIOBBIX TIOE37I0K PYKOBOIUTEIIS,

— Opranuzanus TPaHCIIOPTHOI'O 5
MPOTOKOJBHOTO  OOCCIICUCHHSI  JCJIOBBIX
HOE3/I0K PYKOBOJIUTEIIS;

opopmIIeHHE  MaTEpPHAJIOB IO

JICJIOBBIX MIOE3/I0K PYKOBOIUTEIISI.

pe3ynbTaTam

1K 1.8. OcymiecTBasTH
TesneoHHOe
o0cy)KMUBaHUeE,
NPUHUMATh U
nepenaBaTh (akchl.

— Brnanenuwe npaBuiaMu BeACHUS CIYXEOHBIX
Tene(hOHHBIX MEPErOBOPOB;

—  ®unbTparys TeaeQOHHBIX 3BOHKOB;

— Opranuzanus npuemMa u
TeaeOHHBIX COOOIICHUH.

— Odopmitenne TeaehoHorpamMm.

— Bragenune TeXHHYECKUMH BO3MOKHOCTSAMH U

nepeaayun

BUIAMH COBPEMEHHBIX TeaePOHHBIX
arnmnaparos;
ucnons3oBane MUHHMATC ©®  MOOMIBHBIX
TEJIC(POHOB.

[1K 1.9. OcymiecTBrisaTh
MOJITOTOBKY JIeJ K
nepeaave Ha apXUBHOE

— CocraBienne onuceil Ha JOKYMEHTHI;
COCTaBJICHUE COMPOBOJUTENBHON JOKYMEHTAIIMU
Ul TIepeadyd Ha apXMBHOE XpaHEHHE B apXUB

XpaHeHue. OpraHM3alkH, roCy/1IapCTBEHHbIE "
MYHUIUIIAJIBHBIC apXUWBHI.
[1K 2.1. OcymiecTBisTh — Moxer MPaBUILHO OCYIIECTBIIATh

9KCIIEPTU3Y LEHHOCTU
JIOKYMEHTOB B
COOTBETCTBUHU C
JIEUCTBYIOIUMH

OKCMEPTH3Y Ha OCHOBAaHHM JACWCTBYIOIINX
HOPM U TpaBHII.




3aKOHOAAaTCIbHBIMU
AKTaMU1 U HOpMAaTHBaMHU.

IIK 2.2. Bectu pabotryB | —
cUCTeMax AJIEKTPOHHOTO
JIOKYMEHT0000pOTAa.

MoeT TpaBHUIIbHO 3aMOJHATEH SJACKTPOHHBIN
KaTaJior apXuBa.

1K 2.3. Pa3zpabaTbiBaTh | —
U BECTH
KJ1acCU(UKATOPHI,
Tabenu u Jip.
CHPAaBOYHUKH T10
JOKyMEHTaM
OpraHu3aIny.

CoOTBETCTBHE, MPaBUIHHOCTD
TaberneH, CIpaBOYHIUKOB JOKYMEHTOB.

BEJICHUS

[IK 2.4. O6ecnieunBaTh | —
MIPHEM U PAIIMOHAITBHOE
pa3MernieHue
JIOKYMEHTOB B apXUBe (B
T.4. JOKYMEHTOB I10
JUYHOMY COCTABY).

PanmonansHOCTE pa3MelieHns JOKYMEHTOB B
apXuBe.

[IK 2.5. O6ecneunBars -
YUYeT ¥ COXPaHHOCTh -
JIOKYMECHTOB B apXHUBE.

IIpaBUIBHOCTH y4eTa JOKYMEHTOB B ApXUBE.
Ornpezenenue pexKUMOB XpaHECHUS
JIOKYMEHTOB.

ObecnieueHre COXpPaHHOCTH aPXUBHBIX
JIOKYMEHTOB

1K 2.6. -
OpFaHI/ISOBBIBaTB
HCITIOJIB30BaHHUC
APXUBHLBIX TOKYMCHTOB B
HAaY4YHBIX, CIIPAaBOYHLIX U
MPAKTUYCCKUX ICIIAX.

OOecneueHne UCIOIb30BaAHUS APXUBHBIX
JOKYMEHTOB IIOCPEACTBOM BblAa4X Ha
a6OHeMeHTe, B YUTAJIBHOM 3aJIC.

[1K 2.7. OcymecTBuary | —
OpraHu3alMOHHO-
METOAMYECKOE
PYKOBOJICTBO U
KOHTPOJIb 3a paboTOM
apxuBa OpraHu3aluu 1
3a OpraHu3anmein
JIOKYMEHTOB B
JIeJTOTIPOU3BOJICTBE.

IIpaBuIBbHOCTE BEJICHHS AEIONPOU3BOACTBA U
JIOKYMEHT0000pOTa B apXHUBeE.

2. OcBoeHne 00X KOMIIETEHIIHIT

O01Me KOMIEeTeH NI

OcHOBHBIE MOKA3aTEJIH
OLICHKH pe3yJibTaTa

3akiiloueHue
(ocBoen/
He OCBOEH)

OK 1. [lorumaTe CymHOCTH
U COLHMAIBbHYIO 3HA4YUMOCTb
cBoeil Oyayuieit mpodeccun,
[POSBIIATH K HeHl
YCTOMYUBBIA HHTEPEC

— JIEMOHCTpAIUs
npodeccun

HUHTCpECa K

Oymymiei

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO IEATEIHHOCTb,
BBIOMPATh THUIOBBIE METOJIBI

— BBIOOpP W TPUMEHEHHE METOMIOB M CIIOCOOOB

pemeHusT  MPOPECCHOHANBHBIX  3a7ad B
00J1acTH OpraHu3alid JOKyMEHTAIIIOHHOTO




¥ CHOCOOBI  BBINOJHEHUS
npodecCHOHATBHBIX  3a/1ad,
OLICHUBATh UX

7 (HEKTUBHOCTH M KQ4eCTBO

o0ecrieyeHus! ynpaBlIeHUs

OK 3. [IpuauMarp pemieHus

pemICHUC CTAaHAAPTHBIX KW HECTAHAAPTHBIX

B CTaHIaPTHBIX u npoecCHOHANBHBIX ~ 3a7a4 B 00JacTH
HECTaHIAPTHBIX CUTYALHAX U JIOKYMEHTAIIHOHHOTO obecrieueHust
HECTH 3a HUX YHPaBJICHAA

OTBETCTBEHHOCTb.

OK 4. OcymiecTBiaTh TOUCK 3¢ GEeKTHBHBIN TTOUCK HEOOXOIUMOI
u HCITOJIb30BaHUE uHpopManuw,

uH(pOpMaluK, HE0OXOAUMON UCIIOJIB30BAHUE  PA3JIMYHBIX  HMCTOYHHKOB,
s 3¢ peKTHBHOTO BKJIFOYast SJICKTPOHHBIE

BBITTOJTHEHHS

po)eCCHOHANIBHBIX  3ajad,

OIICHUBATh ux

3 PEKTUBHOCTH M KAaYE€CTRBO.

OK 5. Ucnionb3oBarh

HCIONB30BaHKUE B pabOTE Pa3IUYHBIX CPEACTB

UHGOPMAIIMOHHO- U CHCTEM TeJICKOMMYHHUKAIIHUIA,
KOMMYHHUKAI[MOHHBIC KCIIOJIb30BaHUE HMH(OPMAIMOHHBIX CHCTEM,
TEXHOJIOTUU B [TAKETOB mporpamMm, HC B
PO eCCHOHAIBHOI npodecCHOHANBHON AEATENTLHOCTH
JIeATEIBbHOCTH.

OK 6. PaGorats B B3aMMOeicTBHE c 00yYaroUMHUCH,
KOJUIEKTUBE M  KOMaHJe, OpernoJaBaTelisiMid M MacTepaMH B XOJe
3pdeKTHBHO  00mATBEC ¢ 00y4eHs

KOJUIETaMH, PYKOBOJICTBOM,

MOTPEeOUTEISIMU

OK 7. bpatp Ha cels
OTBETCTBEHHOCTh 3a paboTy
YJICHOB
KOMaHIbI(TIOTYIMHEHHBIX ),
pe3ynbTaT BBITTOJTHEHHS
3aJaHH.

caMoaHaIM3 W  KOPPEKIHS
COOCTBEHHOH paboTEHI

pe3y/IbTaToB

OK 8. CaMmocTOsITEIHLHO
OTIPENIETIATh 3a/1auu
npohecCuOHATBEHOTO U
JUYHOCTHOTO Pa3BUTHS,
3aHUMAThCS
caMoo00pa3oBaHHEM,
OCO3HAHHO TJIAHUPOBAThH
TTOBBINNICHUE KBATH(DUKAITTN

OpraHM3alysg CaMOCTOSTENbHBIX 3aHATHI MPU
W3yYeHHU PO(ecCHOHATTBHOTO MOTYJIsS

OK 09. OpuentupoBatbcs B
YCJIOBHUSAX YaCTOM CMEHBI
TEXHOJIOTUH B
npodeCCHOHATBHON
JEATEIbHOCTH

a”HaAIIN3 VHHOBAITNHA B oOJact
JIOKYMEHTAI[HOHHOTO obecrieyeHust
yIpaBJICHHS

3. B pe3ynbTaTe MpoXoKIeHUS IPOU3BOJICTBCHHON PAKTHKU

(Pamumnus MUmst OTyecTBO MpaKTUKAHTA)




A. OcBoun npodeccroHambHbIE KOMIIETEHIIUN Ha OIICHKY

(mpomnuckio)

b. OcBowt o011e KOMIIETEHIINH Ha OL[CHKY

(TpomuChI0)

4. B pe3ynbrare ocBoeHUs IpoheCCHOHATBHBIX M 00X KOMIIETEHIIUN

MOZKeT OCYHIeCTBJIATH Pa00ThI 0 BUAY NPO(eCcCHOHATBHOM esITeJIbHOCTH
Opranuzanus J0KYMEHTAIlHOHHOTO o0ecnieyeHHsl yIpaBjieHUs1 U GyHKIIUOHUPOBAHUSA
OpraHu3aunu
Opranuszanusi apXvMBHOI U CIIPABOYHO-MH(OPMAITMOHHOI PadOThI 0 JOKYMEHTAM
OpraHu3aunu
BoinosiHeHue padoT 1Mo 0HOI WM HECKOJLKHUM Npodeccusiv padoumx, 10JKHOCTIAM
CJIYysKAIMX
5. 3ameuaHus NpeUIoKEeHNUsI pyKOBOJAUTENS IPAKTUKU OT OpraHU3aluu:

PykoBoauTenb NPpakTUKKA OT OPraHU3aluU M.IL

(momKxHOCTD) (oamucs) (pacumdpoBka)



