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. O01mme mos10KeHUst
1.1 O6mmii mopsiAOK NPOBEAEHUS TOCYIAPCTBEHHON UTOTOBOM aTTECTALIMH 110
o0pazoBaTeIbHOM porpamMe cpeHero npodeccuoHanbHOro 00pa3oBaHuUs
ornpeesieTcs:
- ®enepasibHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O0 ob6pa3oBaHuu B
Poccuiickoit @enepannmn»;
- [Ipukazom MunucrepctBo [Ipocsemenust Poccun ot 08.11.2021 Ne 800 «O6
yTBepkaeHun [lopsika npoBeaeHus: rocyapCTBEHHOW UTOTOBOM aTTeCTALIMH 110
oOpa3oBaTeIbHBIM MPOrpaMMaM CpeaHEro NpodeccHoHaIbHOro 00pa30BaHUs
(manee — [Ipuka3z);
- [Tpuka3 Munucrepcta o6pazoBanus u Hayku P® ot 11 aBrycra 2014 r.
Ne975 OO yrBepxkaenun enepantbHOro rocyJapcTBEHHOr0 00pa3oBaTEILHOTO
CTaHaapTa CpeHero npodecCuoOHAIBHOIO 00pa30BaHUs MO CIIEIUATBLHOCTH
46.02.01 «/lokymeHTaIlMOHHOE OOeCTIIiedeHUE YIIPaBIECHUS U apXHUBOBEICHUEY;
- YCTaBOM YHUBEPCUTETA;
- JlokanbHBIMU aKTaMU Y HUBEPCUTETA.
1.2 Lenpto rocyaapCTBEHHOW UTOIOBOM aTTECTALMU SIBISIETCS YCTAHOBICHUE
COOTBETCTBHSI YPOBHS M KadecTBa MPOo(eccHOHaIbHOM MOATOTOBKH BBITYCKHHUKA
tpeboBanusaM PI'OC 1 rOTOBHOCTH K BHITIOJIHEHUIO OCHOBHBIX BHJIOB
JESTEIHHOCTU COTIIACHO MOTYy4aeMOil KBamu(DUKAIIUU CIICIIUAINCTA CPETHETO
3BeHa no crenuaabHocTH 46.02.01 «/lokyMeHTanmoHHOE 0OecTieYeHne
YIpaBJIEHUS U ApXUBOBEICHUEY.
1.3 T'ocynapctBennas utorosas arrectauus (I MA) npoBoauTcs Ha OCHOBE
MPUHITUIIOB O0BEKTUBHOCTH M HE3aBUCHUMOCTH OIIEHKH Ka4eCTBa MOJTOTOBKH,
00y4aroUINXCcs B LESIX ONPEAeSICHUS] COOTBETCTBHSI pE3yJIbTaTOB OCBOCHUS
00y4aroUIMMHCS OCHOBHBIX MPO(eCcCHOHANBHBIX 00pa30BaTEeNbHBIX IPOTPaMM
cootBeTcTBYIOIKM TpeboBanusiM ®OI'C CIIO. B pe3ynbrate 0CBOCHHUS
MPOTrpaMMBbl BBIMYCKHUK JIOJKEH 00J1a/1aTh OOIMMHU U PO ECCHOHATBHBIMU
komneteHuamu (nanee — OK, 1K), cooTBeTCTBYIOMIMMU MOTy4aeMoit

KBaJII/I(I)I/IKaLII/II/I W OCHOBHBIM BUJaM ACATCIBHOCTH:



Obwue komnemenHyuu:

OK1. Beibupats criocoObl pemeHus 3a1a4d Npo(ecCuoHaIbHOM AesITEIbHOCTH
IIPUMEHUTENIBHO K PA3JIMYHBIM KOHTEKCTaM

OK2. Ucnonb30BaTh COBPEMEHHbBIE CPEICTBA MOUCKA, AHAJIM3Aa U UHTEPIIPETALIUU
uH(popMaIm, 1 THPOPMALIMOHHBIE TEXHOJIOTUH JJIs1 BHITIOJIHEHUA 3a/1a4
po¢eCCUOHANILHON JIeSITEIbHOCTH.

OK3. [1nanupoBath 1 peain30BbIBaTh COOCTBEHHOE MPO(eCcCHOHATBbHOE U
JUYHOCTHOE Pa3BUTHE, IPEANPUHUMATENBCKYIO IESITENBHOCTD B
npodeccruoHaIbHOM cdepe, UCIoNb30BaTh 3HAHMS 10 MTPaBOBOM U (PMHAHCOBOM
TPaMOTHOCTHU B PA3JIMYHBIX )KU3HEHHBIX CUTYALIUSX.

OK4. DdhdexTBHO B3aMMOACHCTBOBATh U PaOOTATh B KOJUICKTHBE M KOMaH/Ie
OKS5. OcyecTBISTh yCTHYIO U MIUCBbMEHHYIO KOMMYHUKAIMIO Ha
rocy/apCcTBEHHOM si3bike Poccuiickoit denepaiuu ¢ yueToM 0coOeHHOCTEN
COIIMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK6. TIposABISTE IpakJaHCKO-NTATPUOTHYECKYIO MMO3UIUIO, IEMOHCTPUPOBATH
OCO3HAHHOE MOBEJICHUE HA OCHOBE TPAJIULIMOHHBIX POCCHUICKHUX JTyXOBHO-
HPaBCTBEHHBIX LIEHHOCTEH, B TOM YHCIIE C YYETOM TapMOHHU3ALUU
MEKHALIMOHAJIBHBIX U MEKPEIUTHO3HBIX OTHOLIEHU, IPUMEHSATh CTaHIAPThI
AHTUKOPPYHIIMOHHOTO MTOBEICHMUS.

OK7. ConeiicTBOBaTh COXpPAHCHHIO OKPYIKAIOIIEH CpeIbl, PeCypcocOepeKeHHUIO,
MPUMEHSTH 3HaHUS 00 U3MEHEHUH KJIMMAaTa, IPUHITUIIBI OEPEKITUBOTO
MPOU3BOICTBA, YP(HEKTUBHO JEHCTBOBATH B UYPE3BHIYANHBIX CUTYAIIUSX.

OKS&. Ucnonb30BaTh cpencTBa (PU3NIECKON KyIbTYPHI 711 COXPAHCHHS U
YKpEeIJICHUs 3J0POBbsl B Ipoliecce NpodhecCUOHATbHON AeSITENbHOCTU U
NoJIIepKaHusl HEOOXOIUMOTO YPOBHS (PU3NUECKON MOATOTOBICHHOCTH.

OKO. TTonb3oBaThest npodeccnoHanbHOM JOKyMEHTALlMEW Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM S3bIKaX.

lIpogeccuonanvuvie komnemenyuu:



CrneumnanucT no JOKyMEHTAIlMOHHOMY O0OECIIEYEHUIO YIPABICHUS, apXUBUCT
(0a30B0OI1 MOATOTOBKH) JOJKEH 001aAaTh MPOPECCUOHATBHBIMU
KOMITIETEHI[USIMH, COOTBETCTBYIOIIUMHU BUAAM AESITEIbHOCTH:

Bun nearensHoctu. Opranuszanus T0KYMEHTAIMOHHOTO 00ecTeueHus
yhnpaBiaeHus: U QYHKIMOHUPOBAHUE OPTaHU3AIINH.

[IK1.1. OcymecTBusTh npuéM-nepeaady ynpabieH4ecKor nHpopMaIiu

C TIOMOUIBIO CPEICTB MHPOPMALMOHHBIX U KOMMYHUKAIITMOHHBIX TEXHOJIOTHI
[1K1.2. KoopnuaupoBaTh paboTy NpUEMHON PYKOBOJUTENS, 30H MpUeMa
pasznuuHbIx. KaTeropuii nocerureneit opraHu3aluu.

[1K1.3. BageTs HaBbIKaMM IJIAHUPOBAHUSL paOOYEro BPEMEHU PYKOBOJIUTEINS U
cekpeTaps.

[1K1.4. OcymiecTBasTh NOATOTOBKY JEJIOBBIX MOE3/I0K PYKOBOJUTENS U IPYTHX
COTPYIHHUKOB OpraHU3aluU

[1K1.5. Bnagets ciocobaMu opraHu3anuu paboyero mpocTpaHcTBa MPUEMHON U
KaOuHEeTa PyKOBOIUTEIS.

[1K1.6. OcymiecTBiaTh paboTy MO MOJATOTOBKE U MPOBEACHUIO KOH(DEPEHTHBIX
MEPOIPUSTUH, 00ecreynBaTh HHHOPMAITMOHHOE B3aUMOICHCTBUE PYKOBOIUTEIS
C NOAPA3ACICHUSMH U TOJHKHOCTHBIMH JIMIIAMU OpPTraHU3aLUH.

ITK1.7. OdhopmisTh OpraHU3aIMOHHO-PACIIOPSAIUTEIbHBIC JOKYMEHTHI U
OpraHU30BBIBaTh PA0OTY C HUMH, B TOM YHCJIE C UCIIOJIb30BAaHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM.

[TK1.8. OpopmisiTh JOKYMEHTHI IO TUYHOMY COCTaBY M OPTaHU30BBIBATH pabOTy C
HUMH B TOM YHCJIE€ C HCII0JIb30BAHUEM aBTOMATHU3UPOBAHHBIX CUCTEM.

[TK 1.9. Opranu3oBbIiBaTh TEKyIee XpaHEHUE TOKYMEHTOB, 00paOOTKY A€ s
OMEPATUBHOIO U APXUBHOI'O XPAHEHHUSI, B TOM YHUCJIE€ C UCIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHBIX CUCTEM. ..

[1K2.1. OcymiecTBIATh KOMILUIEKTOBAHUE APXUBHBIMU JEIaMU (JIOKYMEHTaMH)
apXvBa OpraHU3aIUu.

[1K2.2. Bectu yu€T apXuBHBIX Jie]1 (JOKYMEHTOB), B TOM YHUCJI€ C UCIOJIb30BaHUEM

ABTOMATHU3UPOBAHHBIX CUCTEM



[1K2.3. OcyiiecTBAsTh XpaHEHHUE apXUBHBIX /1]l (JOKYMEHTOB) C MOCTOSIHHBIM
CPOKOM XpaHEHHUs U I10 JIMYHOMY COCTaBY B apXMBE OpraHU3alUu.
[1K2.4. Ocy1mecTBasATh XpaHEHNE, KOMIUIEKTOBAHUE, YUET U UCITOIB30BAHUE JEI
(I0OKYMEHTOB) BPEMEHHOT'O XpaHEHHUS.
[1K2.5. OcymiecTBasiTh HCHOAb30BAHUE APXUBHBIX A€ (JOKYMEHTOB), B TOM YHCIIE
C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.
Bun nearenbHoctu. BeinonHenue padoT mo 0JHON MM HECKOJBKUM Mpodeccusim
pabouuXx, JOKHOCTEHN CIyKallUX.

Hacrosimas nporpamMma onpenesnsier nopsioK MPoBeIeHUs roCy1apCTBEHHOM
UTOTOBOM aTTeCTallvy, B TOM YKCie: TpeOOBaHUS K IUILIOMHBIM MPOEKTaM

(pabotam), METOAMKY MX OLICHHUBAHUSI.

I1. ®opmbI rocyrapcTBeHHOM HTOrOBOI aTTEeCTALMU
['ocynapcTBeHHas HTOroBasi aTTecTalysi 00yJaronuXxcsi IPOBOAUTCS B
cienyomux popmax:
- IEMOHCTPALIMOHHBIN IK3aMEH U 3aIUTa BBITYCKHON KBaIU(PUKALIMOHHON pabOThI
(IUIIIOMHOTO MPOEKTa(paboThl)) AJISl BHITYCKHHUKOB, OCBAHBAOIIMX ITPOTPAMMBI
[OJATOTOBKH CHEUAIINCTOB CPEITHETO 3BEHA.

- J/IeMOHCTpallMOHHBINM 3K3aMEH HaIIPaBJIEH Ha ONPECICHUE YPOBHS OCBOCHHUS
BBIITYCKHUKOM MaTepuaa, IpelyCMOTPEHHOI0 00pa3oBaTeabHON POrpaMMoil, u
CTeneHu c(hOPMUPOBAHHOCTH MPO(PECCUOHANBHBIX YMEHUN U HABBIKOB ITyTEM
IIPOBE/ICHNS HE3aBUCHMOM SKCIIEPTHOM OLIEHKH BBIIIOJHEHHBIX BBIITYCKHUKOM
IIPAKTUYECKUX 3aJaHUI B YCIOBUAX PEAIBHBIX MM CMOJAEINPOBAHHBIX
IIPOU3BOICTBEHHBIX IIPOLIECCOB.

- JIeMOHCTpallMOHHBIN 3K3aMEH NPOBOJUTCS MO JBYM YPOBHSM:

- JEMOHCTPAallMOHHBIM 5K3aM€H 0a30BOrO YPOBHS NPOBOJAUTCS HAa OCHOBE
TpeOOBaHMI K pe3ynbTaTaM OCBOEHHUS 00pa30oBaTENbHBIX MPOTPaMM CpPEIHETO
npodeccuoHanbHoro oopazosanusi, yctanoBiaeHHbIXx T'OC CIIO;
paboTomaTeNs MU, 3aMHTEPECOBAHHBIMU B IIOJATOTOBKE KaJpPOB COOTBETCTBYIOLIEH

KBaJu(PUKAIIUK, B TOM YHCIIC SIBIISIONIMMHUCS CTOPOHOM JIOTOBOPa O CETEBOM



dbopme peannzanuu 00pa3oBaTEIbHBIX TPOTPaMM U (UJIK) AOTOBOPA O
MPaKTUYECKON MOATOTOBKE 00yJaromuxcs (fajaee - opraHu3aluu-napTHEPHI).

- JIEMOHCTPALIMOHHBINA 3K3aME€H MPO(UIBHOTO YPOBHSI MPOBOJUTCS MO PEIICHUIO
VYHuBepcuTeTa Ha OCHOBAHUHU 3asIBJIEHUM BBITYCKHUKOB Ha OCHOBE TPEOOBAHMM K
pe3ysbTaTam OCBOEHHUS o0pa3oBaTeIbHBIX nporpamMmm CpeaHEro
npo¢eCCUOHANILHOTO 00pa30BaHMs, YCTaHOBJICHHBIX B cooTBeTcBuu ¢ PI'OC
CIIO, Bxmtouasi KBAIU(PUKAITMOHHBIX TPEeOOBaHMM, 3asBJIECHHBIX OpraHU3AIUIMH,
paboroaarensiMi, 3aMHTEPECOBAHHBIMU B IMOJTOTOBKE KaJpOB COOTBETCTBYIOLIEH
KBaIM(UKAIIMKA, B TOM YHUCJE SBJSIIONMMUCS CTOPOHOW JIOTOBOpAa O CETEBOU
dopMe peanuzanuu 0o0pa3oBaTENbHBIX NporpaMm ©  (WJIM) JOroBopa o
MPAKTUYECKOM MOATOTOBKE 00yJaromuxcs (Janee - opraHu3aiuu-mapTHEPHI).

2.4. lunmoMHBIN TTPOEKT (paboTa) HaMpaBlIeH HAa CUCTEMATHU3AIIUI0 U 3aKPETUICHUE
3HAHUH BBITTYCKHUKA 10 CIICIIMAIIBHOCTH, a TAKXKE ONPEICIICHUE YPOBHS
TOTOBHOCTH BBIITYCKHHKA K CAMOCTOSITEIbHOU MPO(ECCHOHATLHOMN €SI TEIbHOCTH.

JuruioMHbIi npoekT(paboTa) mpenonaraeT CaMOCTOSITENbHYIO TOATOTOBKY
(HamucaHue) BBITYCKHUKOM MpoeKTa (paboThl), IEMOHCTPUPYIOIIETO YPOBEHD
3HAHHUM BBHITYCKHHUKA B PaMKax BbIOpAHHOM TeMbl, a Tak:ke CHOPMUPOBAHHOCTH €TI0
npodeccoHaIbHBIX YMEHUN U HABBIKOB.

JurioMHas paboTa — caMOCTOSTEIBHO BBHITIOJTHEHHOE TEOPETUYECKOE WITH
AKCIIEPUMEHTATBLHOE UCCIIEOBAHNE Ha 3aJJaHHYIO (BRIOpaHHYIO) TEMY,
MTOCBSILIEHHOE PELICHUIO aKTyaJIbHOM ITPOU3BOACTBEHHON WIIM NPAKTUYECKOU
po0IeMBbI, OTpeieNsieMoi cielupUKOr OCHOBHOM MPOQECCUOHATIEHON
o0pa3oBaTeILHON MPOTPAMMBI.

TemaTuka AUTUIOMHBIX TPOEKTOB (paboT) ompenemnsieTcss Y HUBEPCUTETOM.
BrinyCcKHUKY MpeocTaBisieTcsl IPaBo BbIOOpA TEMbI JUIJIOMHOTO MPOEKTa
(paboThl), B TOM YHCIIC TIPEAJIOKEHHUS CBOEH TEMBI C HEOOXOIMMBIM 000CHOBAaHUEM
11e71ec000pa3HOCTH €€ pa3paOdOTKH ISl IPAKTHYECKOro mpuMeHeHus. Tema
JUTIJIOMHOTO TIpoeKTa (paboThl) N0IKHA COOTBETCTBOBAThH COIEPKAHUIO OJTHOTO
WJIU HECKOJIbKUX MPO(ecCuoHaIbHBIX MOIYJIEH, BXOSIINX B 00pa30BaTEIbHYIO

MpOrpamMMy CpeHETO MPOodECCHOHATIBHOTO 00pa30BaHMUS.



J171s1 TOATOTOBKM TUIJIOMHOTO MPOEKTa (pabOThl) BHIMTYCKHUKY Ha3HAYAETCS
PYKOBOJUTEh U ITPU HEOOXOAUMOCTH KOHCYJIbTAHThI, OKa3bIBAIOIINE BBITYCKHUKY
METOJUYECKYIO TOJIJIEPHKKY.
3akperieHue 3a BIMYCKHUKAMU TeM JTUIUIOMHBIX TPOEKTOB (paboT), Ha3HAUCHUE
PYKOBOJUTENEH U KOHCYJIBTAHTOB OCYIIECTBISCTCS IPUKA30M KYPUPYIOIIETO
IIPOPEKTOpPA Y HUBEPCUTETA.

II1. IToaroroBka nposeaenus 'MA
3.1 B nensx onpeaesieHus: COOTBETCTBUS PE3YIbTATOB OCBOCHUSI BBIITYCKHUKAMHU
00pa3zoBaTeIbHBIX MPOTPAMM CPEIHETO MPO(HECCHOHAIBHOTO 00pa30BaHUs
tpeboBanusam OI'OC CIIO cnenumansHocTH 46.02.01 «/lokymeHnTanmonHoe
obecrieueHue ynpapieHus U apxuBoBeeHus» [ A npoBoauTcs rocy1apcTBEHHOM
AK3aMEeHalMOHHOM Komuccuen (nanee - I'9K), cozgaBaeMoii Y HUBEPCUTETOM.
I'DK dhopmupyertcs u3 uncina negarornieckux pabOTHUKOB Y HUBEPCHUTETA, JIHII,
IPUTJIALIEHHBIX U3 CTOPOHHUX OPraHU3alui, B TOM YHUCJIE:
- neaaroruyeckux paboTHUKOB,
- peACTaBUTENEH OPraHU3aluii-IapTHEPOB, HAIIPABJIECHUE JIEATEIIbHOCTH
KOTOPBIX COOTBETCTBYET 00J1aCTH MPO(EeCCHOHATBHOM eI TEIbHOCTH, K KOTOPOH
TOTOBSITCSI BBIITYCKHUKH.
3.2 CoctaB I'OK yTBepkaaercst IpUKa30M peKTOpa YHUBEPCUTETA U IEUCTBYET B
TE€UEHHE OJTHOTO KajeHaapHoro rojaa. B cocraB I'OK Bxoasat npencenarens ['OK,
3amectutens npeacenatens ['OK u unenst ['OK.
3.3 I'OK Bo3riaBisieT mpescenarTesb, KOTOPbIi OpraHu3yeT U KOHTPOJIUPYET
nesitenbHOCTh [' DK, obecnieunBaeT eMMHCTBO TpeOOBAHUMN, TPEABIABISIEMBIX K
BBIITYCKHUKAM.
ITpencenarens I'OK yrBepkmaercs He mo3aHee 20 gexadpst TEKyIero roja Ha
cieayomuil kaneuaapHeiil rof (c 1 ssuBaps mo 31 nekadpsi) Mo nNpeacTaBICHUIO
YHuBepcureta MunuctepctBoM npocsenienus Poccuiickoit @enepanvu.
[Ipencenatenem I'OK YHuBepcuTeTa yrBepKaaeTcs JUI0, He padoTaroIee B
YHuBEpCcUTETE, U3 YHUCIIA:

- PYKOBOAMUTENEN WIIA 3aMECTUTEIICH PYKOBOJAUTEEH OpraHU3alnid,



OCYIIECTBIISIIOIIUX 00pa30BaTENbHYIO JIEATEIbHOCTh, COOTBETCTBYIOIIYIO 001aCTH
npo¢eCCUOHANILHON JIEATEIbHOCTH, K KOTOPOU FOTOBSITCS BBITYCKHUKH;

- npejcTaBuTeNie padboTonareneil Ui ux o0ObeIMHEHUHN, OpraHu3aIuii-
MapTHEPOB, BKIIIOYAsl SKCIIEPTOB, MPU YCIOBUHU, YTO HAMPABJICHUE AEATEIbHOCTU
JAHHBIX MPEICTaBUTENICH COOTBETCTBYET 001acTH podeccuoHanbHOM
NEeSATeNIbHOCTH, K KOTOPOH TOTOBSITCS BBIITYCKHUKH.

3.4 Pextop YHuBepcureta saBisieTcs 3amectureneM npeacenarens ['OK. B ciyqae
co3naHus B YHUBepcuteTe Heckoabkux ['OK HazHavaeTcs: HEeCKOJIbKO
3amectureneit npeacenarens I'9K u3 unucia npopekTopoB Y HUBEpCUTETA WU
NeJJarornyeckKux paboOTHUKOB.

3.5 [IporpaMmma rocy1apcTBEHHOM UTOTOBOM aTTECTAIIUU SBJISICTCS YaCThIO
porpaMMBbl TTOATOTOBKH CIEIUAIMCTOB CPEIHETO 3B€HA B COOTBETCTBUU C
denepanbHBIM TOCYIAPCTBEHHBIM 00Pa30BaTEIIbHBIM CTAHIAPTOM CPETHETO
npodeccroHaabHOro 00pa3zoBanus mo crneruaibHocty 46.02.01
«/lokymeHTanmoHHoe obecrieueHrue ynpaBieHUs U apXUBOBEIACHUS».

3.6 K rocynapcTBeHHON UTOTOBOM aTTECTAIMK JIOMYCKAIOTCA 00yJaroluecs, He
UMEIOIIME aKaJIeMUYeCKON 3a/I0JDKEHHOCTH U B TIOJIHOM 00beMe BBITIOJHUBIIINE
y4eOHBIN JIaH WK WHIWBHUAYAJIbHBIA YICOHBIN IJIaH.

3.7 O6beM rocynapCcTBEHHOM UTOTOBOM arTecTanuu B coorBeTcTBr ¢ PI'OC
coctaBiisieT 216 yacoB (6 HeAemnnb).

3.8 'ocynapcTBeHHAst UTOTOBAsi ATTECTALIUS TPOBOJIUTCS B YCTAHOBJICHHBIE CPOKH:
4 Hexenu Ha MOATOTOBKY M 2 HeAenu Ha nposeaeHue ['A.

3.9 NokymeHTtanus 3aceaanuii ['ocygapcTBEHHON 3K3aMEHAIMOHHON KOMHCCUU
BKJIFOYAET B ceO0s:

- [Iporpamma rocy1apcTBEHHOM UTOTOBOM aTTECTALINH;

- Cnucok npeacenaTeneil rocyAapCTBEHHBIX YK3aMEHAIIMOHHBIX KOMUCCUI
Ha TEKyLIMW KaJCHIApHBIN roJl, yTBEpKIAeHHbIN /{upekTopom JlenmapramenTa
KOOPAMHAIIMU OpraHu3alliii BeICIIero 00pa3zoBanus MuHuUCTEpCTBA HAYKU U
BhICIIIETO 0Opa3zoBanus Poccuiickoit denepannu;

- [Tpuka3 pexkropa 06 yrBepxkaeauu teMm BKP;



- [Ipuka3 pekropa 00 yTBEp>KAEHUHU COCTaBa IOCY1apCTBEHHOMN
AK3aMEHAIIMOHHON KOMUCCHU 1O CIIEIIMAIbHOCTH;
— [Tpuka3 pexropa o nomnycke cTyAaeHToB K 3amure BKP;
— [IpoTokombl 3acenannii TOCy1apCTBEHHON AK3aMEHAILIMOHHON KOMUCCHUH,
- CBoaHas BEIOMOCTh OLICHOK KaKJIOTO BBIITYCKHUKA [0 BCEM
JOUCLUIUIMHAM, TPAKTUKaM, KypCOBBIM MTPOEKTaM;
— OueHouHbI€ JIUCTHI ['0CY1apCTBEHHOM UTOTOBOM aTTECTAllMU HA KaXKI0TO
BhITyCKHMKA. B onieHouHbIX ucTax rpada «Onenka copMupoBaHOCTU
KOMIIETCHITUH Ha OCHOBE MOPTGOINO0» 3aNOIHIETCS 10 Hadana padboTel [ DK
KOMHCCHUEH, CIIEHUAIIBHO CO3JJaHHOM pacropsikeHneM nupekropa Komnemxa.
3.10 IIporpamma rocyapCTBEHHOM UTOTOBOM aTTECTAIIMU YTBEPKAACTCS
YHUBEPCUTETOM TOCIE 00CYK/IEHUS Ha 3aCeIaHUU MeJarOTHYECKOT0 COBETa C
ydactueMm npeacenarens ['OK, nmocne yero 10BoAUTCS 10 CBEAEHUS BbIITYCKHUKOB,
HE MO3/IHEE, YEM 3a IIECTh MECALIEB JO Havajla FOCYJapCTBEHHOM UTOrOBOM
aTTECTallUH.

IV. llpoBenenne I'MA
4.1 YcnoBueM A0MycKa K TOCy1apCTBEHHON UTOTOBOM aTTECTAIlMU SIBJISIETCA
npe/iCTaBlieHue JOKYMEHTOB, MOATBEPKIAIOIINX OCBOCHHUE 00YyJatonuMCs
KOMIIETEHI[UI [IPU U3YyYEHHH TEOPETUUECKOT0 MaTepuasa U MpoX0oKIACHUU
NPAKTUKHU 10 KaXJIOMY U3 OCHOBHBIX BUJOB MPO()ECCHOHATBLHOMN NeITeTbHOCTH.
4.2 T'ocynapcTBEHHAs UTOTOBAasI ATTECTAIINSI BBIMTYCKHUKOB HE MOXKET OBIThH
3aMEHEHa OLICHKOM YPOBHSI UX MOATOTOBKHA HA OCHOBE TEKYLIEr0 KOHTPOJIA
YCIIEBAEMOCTH U PE3YyJIbTATOB MPOMEKYTOUHOU aTTECTALUN.
4.3 OGyuatomuecs, He MPOIIEIIIIE TOCYIapCTBEHHON UTOTOBOM aTTeCTAIlUU WUITH
MOJYYHMBIIHAE HA TOCYTAPCTBEHHON UTONOBOW ATTECTALIMU HEYAOBIECTBOPUTEIbHbBIC
pe3yJIbTaThl, BIIPABE MPOUTH I'OCYAAPCTBEHHYIO UTOTOBYIO aTTECTAIMIO IOBTOPHO
B MOPSJIKE, YCTAHOBJIEHHOM Y HUBEPCUTETOM.
4.4 CtypeHTam U aunam, IPUBIEKAEMbIM K TOCYJapCTBEHHOW UTOTOBOM
aTTECTallMM, BO BPEMs €€ MPOBEJCHUS 3allpeliaeTcs UMETh IpU cede 1

HCIIOJIB30BATh CPCACTBA CBA3H.



4.5 3anuTa JUIJIOMHBIX MPOEKTOB (PaboT) MPOBOAUTCS HA OTKPHITHIX 3aCEIAHUSIX
I'OK ¢ yuactuem He MeHee IByX TPETEH €€ COCTaBa.

4.6 Ha 3amuTy IUIUIOMHON paboThl CTyAeHTa OTBOAUTCS 10 30 MUHYT.
[Tponienypa 'MA Bxmrouaet nokiajn cryaeHTa (10 10 MUHYT), BOIPOCHI YJIEHOB
KOMMCCHUH, OTBETHI CTYJICHTA Ha TIOCTABJICHHBIE BOMPOCHI, YTEHUE OT3hIBA U
petieH3un. MoxeT ObITh MPETYCMOTPEHO BHICTYIUICHHE PYKOBOJIUTEIISI TUTUIOMHON
paboThI, pelieH3eHTa, €CIM OHM MPUCYTCTBYIOT Ha 3aceganuu ['OK.

4.7 O0111ee pyKOBOACTBO U KOHTPOJIb 33 XOJI0M BBIMIOJHEHUS OCYIIECTBIISECT
npejaceaaTeNb BBIMYCKAIONICH ITUKIIOBOM KOMUCCUU U PYKOBOJIUTEIb JTUTIJIOMHOMN
paboThl. PykoBoauTenb TUIIIOMHON paOOTHI MUILIET OT3bIB.

4.8 PenieH3upoBaHue BHITIOJIHEHHBIX TUIUIOMHBIX pa0OT OCYIIECTBIISIETCS
CIIeNUAJIMCTaMH U3 YKCiIa PAOOTHUKOB OTPACIIEBIX MPEANPUATUA U OpraHU3aIuH,
a TaKKe MperojaBareyield CreuaabHbIX TACIUILINH.

4.9 Ecnu pe3ynbTaThl JUIUIOMHOM paOOThl alipoOUpPOBaHbI UM BHEIPEHBI HA
0a30BOM MPEANPUATHH, K pa00Te MOXKET OBITh PHUIIOKEHA CIPaBKa O pe3yibTaTax
BHEJIPEHUS.

4.10 IlpoBenenune mpea3auThl TPOBOAUTCS 3a 2 HEACNH 0 Hayaja paboThl
rOCyJapCTBEHHOM 3K3aMEHAIIMOHHON KOMHUCCHH. J{OMyCK K TOCYJapCTBEHHOU
UTOTOBOM arTrecTanuu 0hOpMIIIETCS MPUKA30M PEKTOpA.

4.11 TemaTuka JUIIIIOMHOM paOOTHI TOKHA COOTBETCTBOBATH COJICPIKAHUIO
OJTHOTO MJIM HECKOJIbKUX MPO(PECCHOHAIBHBIX MOyJIeH. TeMaTuka TUTITOMHON
paboThI TOJKHA UMETh aKTYaJbHOCTh, HOBU3HY M MPAKTUYECKYIO 3HAUNMOCTh U
OTBEUYaTh COBPEMEHHBIM TPEOOBAHUSM Pa3BUTHS POCCUHUCKOTO 00pa30BaHUS.

4.12 Tembl TUTUIOMHOM pabOTHI MOTYT (hOPMYITUPOBATHCS TIO MPEATIOKCHHUSIM
(3aka3zam) oOpa3oBaTeNbHBIX OpraHU3alUid, pa3padaTbIBaTHCS BETYIIUMU
npenoaaBaTeas My LHUKI0BOM komuccuen Komnemxka. Tema nummioMHoN paboThl
MOXET OBITh MPEJIJIOKEHA CTYIEHTOM MPHU YCIOBUU 0OOCHOBAHUS
1es1ecoo0pa3sHoCTH pa3padboTku. Tema TUIMIOMHOM paboThl MPOMUCHIBACTCS Ha

TUTYJIBbHOM JIUCTC.



4.13 TeMbl AUTIIIOMHOM paOOTHI (MMPOEKTA) OOCYKAAIOTCA HA 3aCEIaHUU ITUKIIOBOM
KOMHCCHUU U YTBEPKAAIOTCS MPUKA30M peKTopa. TekcToBas 4yacTh 10KHA UMETh
o0bem He MeHee 30 u He 6onee 50 crpanull popmata A4, He BKITtOUas
MIPUIIOKEHUS.

4.14 Tlo cTpykType OUIJIOMHas paboTa COCTOUT U3 TEOPETHUUECKON U
[IPAKTUYECKOMN YaCTH.

B TeopeTnueckoil yactu 1aeTcsi TEOPETUUECKOE OCBEIIEHUE TEMbl HA OCHOBE
aHaJu3a UMEIoIIecs TuTeparypsl. [IpakTrueckas 4acTh JUIJIOMHOM pabOThI
COJICPKUT PE3YIbTAThl KOHKPETHOM MCCIIEI0BATEIILCKOMN JeATeTbHOCTH CTYACHTA U
HOCHUT aHAJTUTUYECKHUM XapakTep. 3/1eCh aHAUTU3UPYETCS 0OBEKT U MIPeAMET
UCCJICJIOBAHMS, U3JIaraeTcs cojepkaHue paboThl, METOIMKA MTPOBEEHHBIX
UCCJIEIOBAaHUMN, CITOCOOBI U (POPMBI MTOTyUeHUs pe3ysbTaToB. CopepikaHue TIaBbl
3aBUCHUT OT BUJIa TUTIOMHOM paboThl. [IpakTuueckas 4acTh TUMIIIOMHOM pabOThHI
MOJKET BKJIFOYATh MOJAPOOHOE OMMCaHue pa3padOTaHHOTO y4eOHOTo ocoOus u
METOJIMYECKHE PEKOMEHIAIIMH TI0 €T0 MCIOIB30BaHHUIO B yUeOHOM Tpoliecce; T1u00
OIHMCAaHKE IKCIIEPUMEHTAIbHON padOThI, Pe3yJIbTATOB UCCIIETOBAHUS U
METOANYECKUE PEKOMEHAAIMH 10 BHEIPEHUIO TIOJIYYEHHBIX PE3yJIbTaTOB
UCCJIEIOBAHUS B ME€IarOTUYECKYIO MTPAKTUKY; TUO0 OMHCaHNE METOIUK
IPOBEACHHBIX HAYYHBIX HCCIIEIOBAHUMN, COAEPIKAHUS U PE3YIHTATOB
AKCTIEPUMEHTAILHON PabOTHI.

4.15 JlokymeHTaIue mo BHIMOTHEHUIO JUTUIOMHOM paOOThI SBIISETCS :
METOJIMYECKHE PEKOMEHIAIIUH TI0 BBITIOJIHEHUIO TUIIOMHON paboThI (IPOEKTA) MO
CHEIUANTBHOCTH, Pa3paboTaHHBIC MPEJCEAATENIEM BBITYCKAIOMICH TUKIOBON
KOMUCCUUW; UHIUBHIYAIbHOE 33/1aHne, pa3paboTaHHOE PYKOBOAUTEIEM
JUTIIIOMHOM paOOThI MO YTBEPKIAECHHOU TeMe, rae (OpMyJIUpPYIOTCS KOHKPETHbBIE
TpeOOBaHUSA K COJEP)KAHUIO OCHOBHBIX Pa3/IesIOB MPUMEHHUTEIBHO K 001Ie
TEMaTUKE JAaHHOUW TUITIOMHOW paboThl. 3aJJaHie Ha TUTIJIOMHYIO padoTy
paccMaTpUBaeTCs Ha 3aCE€JaHUU IMKIOBOW KOMUCCHHU, MOIMUCHIBAIOTCS
PYKOBOJUTEIEM U YTBEPKIAAETCS 3aMECTUTEIIEM JIUPEKTOpa KOJIJIeIkKa M0 Y4EOHO -

METOJIMYECKON padoTe.



4.16 CtpyKTypa JTUIIIOMHOM paOOThI ONpeeNsaeTcs: TEMOM U IEIbI0 PadOTHI.
JlutimomHast paboTa COCTOUT M3 TEKCTOBOW YacTu U rpaduuecKkoro u
JEMOHCTPAllMOHHOr0 MaTtepuana. TeKCTOBask YaCTh CONEPKUT, KaK MPABUIIO,
CIEAYIOIINE Pa3aEIbl:
- BBEJICHUE;
- TEOPETUYECKYIO YacCTh;
- MPAKTUYECKYIO (OTMBITHO-?KCIIEPUMEHTAIBHYIO) YaCTh;
- 3aKJIIOYEHHUE;
- CIIMCOK MCIOJIb30BAHHBIX HICTOYHUKOB;
- IPWJIOKEHUE.
4.17 I'paduyeckuii ¥ TEMOHCTPAIIMOHHBIM MaTEpHaN MpeIHa3HAYEH IS
WUTIOCTPAIIUU U HATJISIAHOTO MPEICTaBICHUSI MAaTEPUAJIOB, U3JI05KECHHBIX B
TEKCTOBOM YaCTH.

V. OuenuBanmne pe3yabtatoB ' MA
5.1 Kputepuu olleHKU BBITIOJIHEHUSI U 3aIIUTHI JUTUIOMHOM paOoThI (ITPOEKTA):
- YpOBEHb OCBOEHUS CTYJIEHTOM BUJ0B MPO(heCcCCHOHATBHON NeATeIbHOCTH,
npeaycmotpeHHsix @I'OC CIIO;
- YPOBEHB MPAKTUUECKUX YMEHUM, IPOJEMOHCTPUPOBAHHBIX BBITYCKHUKOM IIPU
BBITIOJIHCHUH JUTIJIOMHOM paboThI (TIpoeKTa);
- YPOBEHb 3HAHUN U YMEHHH, IMO3BOJISIIOIIMKA PENIATh TPOMU3BOJICTBEHHBIC 3aaU
ripu BeinosiHeHnu BKP;
- 000CHOBAaHHOCTbh, YETKOCTh, TAKOHUYHOCTD U3JIOKEHUS CYIIHOCTH TEMBI
JTUTUTIOMHOM paboThl (IPOEKTa);
- 000CHOBAaHHOCTH ¥ MPO(HEeCCUOHATBHBINA YPOBEHb OTBETOB HA BOMIPOCHI WICHOB
aTTeCTallMOHHOM KOMHUCCHHU;
- IpeABapHUTENbHAS OlleHKa CPOPMUPOBAHHOCTH KOMIICTCHITHI HA OCHOBE
noptdomo.
5.2 Pe3ynpTaToM rocyJ1apCTBEHHOM UTOTOBOM aTTECTAIMU MOTYT OBITh OICHKH:
- OTIUYHO;

- «XOPOHIO»,



- «yIOBJICTBOPUTEIIHHOY;
- «HEYJOBJIETBOPUTEIHHO.

OlieHKa «OTIUYHOY» CTABUTCSA MPU COOTIOJICHUH CIIETYIONUX YCIOBHM:

- IpeJIcTaBlIeHHas: paboTa BBINOJHEHA B TIOJIHOM COOTBETCTBUU C 3a/IaHUEM;

- U3JI0’KE€HHE (JIOKJIa]T) TOCTABJIEHHOW 3aJa4 U CIIOCOOOB €€ pelIeHUs B
MPECTaBICHHOM K 3alllUTe PadOTHI JAHO CTYJIEHTOM I'PaMOTHO, YETKO U
apryMEHTHPOBAHO;

- Ha BCE MOCTABJICHHBIE TI0 TEMATUKE JAaHHOU JUTUIOMHOM paboThI (ITPOEKTA)
BOIIPOCHI JJaHBI UCYEPIIHIBAIOIIE OTBETHI.

[Tpu 3TOM peub cTyJeHTa OTIIMYAETCS JJOTUUECKOM MOCIeI0BATEIbHOCTHIO,
YETKOCTBIO, TTPOCIICIKUBACTCS YMEHHUE JIeTIaTh BBIBOJIBI, 0000IaTh 3HAHUS U
IPAKTUYECKUHN OTIBIT;

- BO BpEMSI 3aIlUTHI CTYACHT AEMOHCTPUPYET 3HAHUE MPOOJIEMBI, PACKPHIBACT MyTH
pEIIeHHs TPOU3BOJICTBEHHBIX 3a/1a4, UMEET CBOM CYXACHHS O Pa3TuYHbIM
acreKTaM IMpeACTaBICHHON pabOTHI.

OreHKa «XOpOoI0» CTABUTCA NMPHU COOIOICHUN CIEAYIONIUX YCIOBUHM:

- IPECTABJICHHAs] TUIJIOMHAs paboTa (MPOEKT) BHIMOJIHEHA B TIOJTHOM
COOTBETCTBHH C 33J]aHUEM;

- U3JIOKEeHHE (TOKJIa/1) TOCTAaBICHHOM 3a/1a4l U CIIOCOOOB €€ pelIeHus B
NpEeICTaBIICHHON Ha 3alUTe IUIIIOMHON paboThI (IIPOEKTa) NTaHO CTYIACHTOM
IPAMOTHO, YETKO U apIryMEHTHUPOBAHO;

- Ha BCE MOCTABJICHHBIE MO TEMATHUKE JAHHON AUIUIOMHOU pabOoThI (ITPOEKTa)
BOIIPOCHI IaHbl OTBETHI. [Ipu 3TOM peub cTyJieHTa OTJIMYAETCS JIOTUYECKOU
MIOCJIE10BATENBbHOCTHIO, YETKOCTBIO, TPOCIIC)KUBACTCA YMEHHUE J€JIaTh BHIBOJbIL,
0000111aTh 3HAHWS ¥ TPAKTHYECKUI OIIBIT;

- BO3MOXHBI HEKOTOPbIE YIYIIIEHUS ITPU OTBETAX, 3aMEYaHUsl 110 COACPKaHUI0
JTUIIIIOMHOM paOoThI (MMPOEKTa), OJJHAKO, OCHOBHOE COJIEpKaHKNE BOIIpOca
PACKPBITO MOJTHO.

OrneHka «yJI0BJIETBOPUTEIBHOY» CTABUTCS MPU COOJIOACHUN CICAYIOIINX YCIOBUM:



- npeacrabieHdas Ha A nunnomuas (b1it) pabota (IpOeKT) BbITIOJIHEHA (H) B
MOJTHOM COOTBETCTBHUU C 3aJaHUEM,;

- JIOKJIaJl Ha TeMy MPECTaBIECHHON Ha 3alUTe JUIJIOMHOM paOoThI (MMPOEKTa) HE
PacCKphIBAET CYTH MOCTABJICHHOM 3a/1a4u U HE OTPAKAET CIIOCOOOB €¢ pelleHus;

- Ha MOCTABJICHHBIC 10 TEMATUKE pabOThl BOMPOCHI JaHbl HETIOJHbBIE, CI1a00
apryMEHTHPOBAHHBIC OTBETHI;

- OTBETHI IEMOHCTPUPYET HEYMEHUE CTYACHTa TPUMEHSITh TEOPETUUECKUE 3HAHUS
IIPU PEIICHUH MPOU3BOACTBEHHBIX 33/1a4.

OneHka «HeyIOBJIETBOPUTENIbHOY» CTABUTCS B TOM CITy4yae, €CIIH:

- npeacrapiendas Ha ['MMA qurnomHas (b1if) paboTa (IpOeKT) BhINIOJIHEHA (H) HE B
MIOJITHOM COOTBETCTBUU C 33a/IAaHUEM;

- IOKJIaJl Ha TeMY TIpEeCTaBIEHHON Ha 3aIUTe JUTIJIOMHOM paOoThI (MMPOEKTa) HE
PacCKpBIBAaET CYTH IMOCTABJICHHOM 3a/1a4i U HE OTPAKAET CIIOCOOOB €¢ pelleHus;

- CTY/ICHT HE MMOHUMAET BOIPOCOB MO0 TEMATHUKE JAHHOW JUITUIOMHON pabOThI
(mpoekTa) M HE 3HAET OTBETHI HA TEOPETUUECKUE BOIIPOCHI, TPEOYIOIINe
AIIEMEHTAPHBIX 3HAHUIN YU4eOHBIX AUCIUTUIHH.

5.3 Ilpu BbICTaBIECHUU OOIIEH OIIEHKH 32 BBHIITOJIHEHUE U 3aIUTY AUILIOMHOM
paboThI (IMMPOEKTa) TOCyJapCTBEHHAS HK3aMEHAIMOHHAS KOMUCCHUS YUUTHIBAET
OT3BIB PYKOBOAMUTEIS TUTIJIOMHON paboThI (ITPOEKTa) O XOze padOThl CTy/IEHTa
HaJ[ TEMOH U OIICHKY JUIIJIOMHOM paboThI (IIPOEKTa) PEICH3CHTOM.

5.4 Pewrennst 'OK npuHuMaroTcst Ha 3aKpbITHIX 3aCEAAHUSAX TPOCTHIM
OONBIIMHCTBOM T0JI0COB WieHOB [ DK, ydacTByrOmux B 3acelaHuu, IpH
00s13aTEIPHOM MPUCYTCTBUH MPEICEATENS] KOMUCCUH WIIH ero 3amectutens. [Ipu
PABHOM YHCJIIE TOJIOCOB TOJIOC IIPeACcCeAaTeNbCTRYIOMIETO Ha 3aceaanuu ['OK
SBJISIETCSL PEUIAIOIIHAM.

5.5 Pemenne I'OK odopmisieTcss mpoTOKOIOM, KOTOPBIH MOITUCHIBACTCS
npeacenatrenem ['OK, B cinyuae ero orcyrctBus 3amectureneM ['OK u cekperapem
I'OK u xpaHuTcs B apXvBe Y HUBEPCHUTETA.

5.6 Beinyckaukam, He npomeamum ['MA 1mo yBaXuTeabHON IPUUMHE, B TOM

YHCJIC HE ABUBIINMCA I10 YBa)KHTeHBHOﬁ MNPUYHUHC JJIA IMIPOXOXKXKACHHA OAHOI'O U3



aTTECTALIMOHHBIX UCIIBITAHUH, MpeaycMoTpeHHbIX hopmoii A (nanee -
BBIYCKHUKH, He npoweamue ['MA no yBaxkUTenpHON NpuyuHe),
MIPENOCTABIAETCA BO3MOXKHOCTB ITpoiiTu [ TA, B TOM 4nciie He IpOKIEHHOE
aTTECTAllMOHHOE UCHbITaHUE (IIPU €r0 HAJIUYUK), 0€3 OTYUCICHUS U3
YHuBepcUTeTa.
5.7 Beiyckauky, He npoueamue ' MA no HeyBa)XKUTENBHON IPUYUHE, B TOM
quclie He ssBUBIIMECs AJisi poxoxkaeHuss [ A 6e3 yBaXUTeNbHbIX PUYMH (J1ajee -
BBIMYCKHUKH, He nipoweaimne ['MA no HeyBaKUTENbHOU PUYUHE), U
BBIIIYCKHMKH, Nony4duBIIre Ha [ 1A HEynOBIETBOPUTENIBHBIE PE3YJIbTATHI, MOTYT
OBITH AOMYIIEHBI JUIsi TOBTOpHOTO y4yacTusi B [ 1A He Oosee AByX pa3.
5.8 ononuurensHble 3aceqanus ['OK oprann3yrorcs B yCTAaHOBJIEHHBIE CPOKH, HO
HE MO3/IHEE YEThIPEX MECSLEB MOCIE MOAAYH 3asIBJICHUS BBIITYCKHUKOM, HE
npowenmuM ['MA no yBaXXuTeabHON IPUYUHE.
5.9 Beinyckauku, He npomeamue I'MA mo HeyBaXUTEIbHOW IPUYUHE, U
BBIITYCKHHKH, MONy4YuBIIre Ha [ IA HEynOBIETBOPUTENIbHBIE PE3YIIbTATHI,
OTUHCIIAOTCA U3 YHUBepcuteTa U npoxoasaT [ MA He paHee yeM yepe3 mecThb
MecsIeB nocie npoxoxaeHus [ 1A Brnepssie.
s npoxoxaenus ' MA BoinyckHuku, He nipomeAmnue ' MA no HeyBakuTeIbHON
IPUYHMHE, U BBITYCKHUKH, NTonyuynBiine Ha ['IA Heyn0BIIETBOPUTEIIbHBIE
pe3yJIbTaThl, BOCCTAHABIMBAIOTCA B KoJie 1k Ha mepruos BpeMEHH,
YCTAQHOBJICHHBIN Y HUBEPCUTETOM, HO HE MEHEE NPEYCMOTPEHHOI O KAJICHIAPHBIM
yaeOHBIM rpaduxom 1t mpoxoxkaeHus [ IA cooTrBeTcTBYIONICH 00pa3oBaTeIbHOMN
MIPOrpaMMBbI CpeTHEro MpodecCHOHATBFHOTO 00pa30BaHMUS.

VI. llopsiaok nogauu ¥ pacCMOTPEeHH S aneJLIsIlMl
6.1 Ilo pe3ynapTaTaMm rocy1apcTBEHHON aTTECTALUN BBIITYCKHUK,
yuacTBoBaBIui B ['MA, nMeeT npaBo NoJ1aTh B aEUISIIITUOHHYIO KOMUCCHUIO
IIACBMEHHOE aNeJUBIUOHHOE 3asiBJICHUE O HAPYLIEHUH, 110 €70 MHEHHIO,
YCTaHOBJIEHHOTO nopsijaka nposeaeHus: [ A u (unm) Hecoriacuu ¢ ee

pe3yiabTaTaMH (J1ajiee aneismsl).



6.2 Anemnsaius nogaeTcs JUYHO BBIMYCKHUKOM WU POJIUTENSAMU (3aKOHHBIMU
MPEACTABUTEIISIMH ) HECOBEPIIICHHOJIETHETO BBIMTYCKHUKA B aNleJUISIITUOHHYIO
KOMHUCCHIO YHUBEPCUTETA.

Aneianusa o HapyleHUu nopsijka nposenenus [ MA nogaercst HEMoCcpe1CTBEHHO
B ieHb nipoBeneHus ['MA.

Anemnanusa o Hecoryiacuu ¢ pesyibratamMu [ A mojaeTcst He mo3Hee
cleayrlIero pabouero Hs nociie o0bsiBIeHus pe3ybraToB [ MA.

6.3 Anemnsius paccMaTpUBaETCs aneJUISIIMOHHON KOMUCCHUEH HE TO3HEE TPEX
pabounx JHEH ¢ MOMEHTA €€ MOCTYILICHUS.

6.4 CocraB aneyIsIMOHHON KOMUCCHUU YTBEPKIAETCsI Y HUBEPCUTETOM
OJTHOBPEMEHHO C yTBepkJieHueM coctara [ OK.

6.5 AnemisiuoHHas KOMHCCHS COCTOUT U3 MpeJceaaTelis, He MEHee MATH
YJICHOB M3 YKCJIA TIeJJarOTUUeCKUX paOOTHUKOB Y HUBEPCUTETA, HE BXOISIIINX B
nanHoM yueOHoM roay B coctaB ['OK u cexperaps. [Ipeacenarenem
aneJusIMOHHON KOMHUCCHUU SIBIISIETCS. PYKOBOJMTENb Y HUBepcuTeTa. CeKperaphb
n30MpaeTcs U3 YKciia WICHOB aleUISIIIMIOHHOW KOMUCCHH.

6.6 Amemdius paccMaTpuBaeTcs Ha 3aCeAaHUM aneJUISIIMOHHOW KOMUCCHH C
y4aCTHEM HE MEHEE JBYX TpETEH ee cocraBa. Ha 3aceganue aneuisiiuOHHON
KOMHCCHUM IIpUTialmaercs npenacenaresib coorsercrpyronieii ['OK. BeimyckHuk,
NOJABUINH aNeUISIIUI0, UMEET IPaBO MPUCYTCTBOBATH MPHU PACCMOTPEHHUU
anemuisinuu. C HECOBEPIIEHHOJIETHUM BBIITYCKHUKOM UMEET MPaBo
MIPUCYTCTBOBATH OJIUH U3 POJUTENEH (3aKOHHBIX MpPEICTaBUTENEH). YKa3aHHbIE
JULa JOJKHBI UMETh MpU ce0e TOKYMEHTBI, YAO0CTOBEPSIOIINE TNYHOCTb.

6.7 Paccmorpenue anemsaiuu He siBasieTcs nepecaaueii [A.

6.8 Ilpu paccMOTpeHNH aneNIsIuy O HAPYIICHUH mopsiaka mpoeneaus [ MA
arneJUIALMOHHAs KOMHUCCHUS YCTaHABJIMBAET JOCTOBEPHOCTD U3JI0KEHHBIX B HEU
CBEJICHUH W BBIHOCUT OJTHO U3 PEIICHUM:

— 00 OTKJIOHEHUH aNeIUISALNH, €CIIN U3TI0)KEHHBIE B HEW CBEICHUS O
HapylieHusx nopsaka nposegeHus ['MA BbiyCKHUKA HE TOATBEPAWIUCH U/WITU

HE noBnusiau Ha pe3ynbrar [ UA;
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- 00 yZIOBJIETBOPEHUH ANEIUISILIUY, €CIIU U3JI0KEHHBIE B HEW CBEJIEHUS O
JOMYIIEHHBIX HApYLIECHUAX nopsiaka nposenenus: [ MA BeimyckHuKa
MIOATBEPAWINCH U MOBIUANN Ha pe3ynbTat [A.

B nocnegnem ciyuae pesynbTtat nposeacHus ' MA noanexut aHHyJIMPOBaHUIO, B
CBSA3U C YEM MPOTOKOJI O PACCMOTPEHUH ANEIUISILUNA HE MO3AHEE CIEAYIOIIETO
pabouero aus nepenaerca B 'OK st peanuzanuu pemieHnss KOMUCCHH.
BrinyckHUKY NpenocTaBisieTcsi BO3MOXKHOCTh Tpoiltu [ A B 1onOTHUTENbHBIE
CPOKH, YCTAHOBJICHHbIE Y HUBEPCUTETOM 0€3 OTUUCIICHHS TAKOTO BBIMYCKHUKA U3
VYHuBepcuteTa B CpoK He 0oJiee YeThIpeX MECSIEB MOCIIE MOAaUn alleI UL

6.9 Jlns paccMoTpeHus aneusiiuy O Hecoraacuu ¢ pesyiabratamu [ 1A,
MOJIYYEHHBIMU TIPH 3alIUTe TUIIIOMHON paboTsl, cekpeTapb ['OK He mo3nuee
clenyroniero pabo4ero AHs ¢ MOMEHTA MOCTYIIJICHUS aneJUIAIMKA HalpaBIseT B
aneJUIIUOHHYI0 KOMUCCHIO IUINIOMHYIO paboTy, mpotokon 3aceaanust [ DK u
3axnmrouenue npeacenatens 9K o cobntoiennn npouenypHbIX BOIPOCOB MpU
3allMTE MOJABIIETO ANEUISLUIO BBIITYCKHUKA.

6.10 B pesynbTaTe paccMOTpeHHUs aneJUIsUU O HECOTJIACHH C Pe3yJIbTaTaMU
['MA anennsumoHHas KOMUCCHS IPUHUMAET pellieHne 00 OTKIOHEHUH aneIsIuu
U coxpanenuu pesyibrata [ MA nubo 06 y0BIETBOPEHUH aNEIUIALNN U
BBICTAaBJIEHUM MHOTO pe3ynbTata [ IA. Pemienue aneuisiiiuOHHONM KOMUCCHUU HE
no37IHee cleayromiero padovero aus nepenaercs B ' OK. Pemenue
aIeJUIALIMOHHON KOMUCCHUU SIBJISIETCSI OCHOBAHUEM IS aHHYJIMPOBAaHUS PaHEe
BBICTABJICHHBIX pe3ysIbTaTOB [ 1A BBIyCKHUKA U BBICTABJICHUS HOBBIX
pEe3yJIbTATOB B COOTBETCTBUM C MHEHUEM ANEUISIHHOHHON KOMUCCHH.

6.11 Pemenue aneuiaIMOHHON KOMUCCUU TPUHUMAETCS TIPOCTHIM
00BIIMHCTBOM roJiocoB. [Ipu paBHOM YHCIIEe TOJIOCOB roJIOC
MpEICENATENBCTBYIOMIETO HA 3aCEIAHUN aNeJUSIHIUOHHON KOMUCCHU SIBJISIETCS
PELIAOIINAM.

Pemenne anemnssinOHHON KOMUCCHH TOBOJAUTCA 10 CBECHUS MOJABIIETO
aneJuIUIO BBIMYCKHUKA (TIOJI POCIIUCH) B T€UEHHE 3-X pabouux AHEH co AHS

3accaaHus aHeHHHHHOHHOﬁ KOMUCCHHU.



Pemienne aneuisiiuOHHON KOMUCCHH SIBIIIETCA OKOHYATEIbHBIM U IEPECMOTPY HE
ITOJJIEIKHT.
Pemenue anemisiiMOHHON KOMUCCUU OQOPMIISIETCS TPOTOKOJIOM, KOTOPBII
MTOANMCHIBAETCA MPEJICENATENIEM H CEKPETAPEM AIECIUIILIUOHHON KOMHCCUH U
XpaHUTCs B apXUBE Y HUBEPCUTETA.
VII. Ilopsiaok npoBeIeHus1 rocy1apCTBEHHON UTOrOBOM aTTeCTallMy JJIs

BbINIYCKHUKOB W3 YHCJIA JUI C OTPAHUYEHHBIMH BO3MOKHOCTSMH 3/10POBbSI
7.1 J1ng BEIMYCKHUKOB M3 YKUCJIA JUI C OTPAHUYECHHBIMU BO3MOKHOCTSIMU
3I0POBBS TOCYIAPCTBEHHAS UTOrOBasl ATTECTALUS IPOBOJAUTCS C YUETOM
0COOCHHOCTEH NMCUX0()U3NUESCKOTO Pa3BUTHUS, UHIUBUAYATbHBIX BOBMOKHOCTEHN U
COCTOSIHMS 3/I0POBbSI TAKMX BBIMYCKHUKOB (J1aJIe€ - MHIUBUIyaIbHbIC
0COOEHHOCTH).
7.2 Ilpu mpoBeieHNH TOCYIAPCTBEHHON UTOTOBOM aTTeCTAIMK 00eCTIeUnBACTCS
cOOJIIOICHUE CIISAYIOIINX OOITUX TpeOOBaHMIA:
- POBEJICHUE IOCYAAPCTBEHHON UTOTOBOW aTTECTAIUU ISl JIUI] C OTPAaHWY CHHBIMU
BO3MOKHOCTSIMU 3/I0POBBSI B OJTHOM ayIUTOPUHA COBMECTHO C BBITYCKHUKAMH, HE
UMEIOIINMU OTPAaHUYEHHBIX BO3MOKHOCTEN 3/10POBbs, ECIIU 3TO HE CO3/1AET
TPYAHOCTEM U BBIITYCKHUKOB MPH MPOXOKICHUH TOCYIAPCTBEHHON UTOTOBOM
aTTECTalllH;
- IPUCYTCTBHUE B ayAUTOPUH ACCUCTEHTA, OKA3bIBAIOIIETO BHITYCKHUKAM
HEOOXOIUMYIO TEXHUYECKYIO MTOMOIIb C YI€TOM WX UHIWBHIYaTbHBIX
0coOeHHOCTEH (3aHATh pabodee MeCTO, MePeIBUTATLCS, TPOUUTATh U OPOPMUTH
3a/laHue, 00IIAThCS C YIEHAMH IOCYyIapCTBEHHON YK3aMEHAIIMOHHON KOMUCCHH );
- IOJTIb30BAaHUE HEOOXOIMMBIMHU BBIITYCKHUKAM TEXHUUECKUMH CPEJICTBAMHU MIPU
MPOXOKJIEHUU FOCYAAPCTBEHHOM UTOTOBOM aTTECTAIIMU C YYETOM HUX
WHJIMBUIYaJIbHBIX OCOOCHHOCTEN;
- obecrieyeHre BO3MOXKHOCTH OECIPENITCTBEHHOTO JIOCTYIa BBIMTYCKHUKOB B
ayIUTOPUU, TyaJICTHBIC U IPYyTHUE MOMEIICHUS, a TAK)XKE UX MPEObIBAHUS B
YKa3aHHbBIX TOMENICHUAX (HaIu4ue NaH yCcOB, OPYYHEHN, pACIIMPEHHBIX JTBEPHBIX

MPOEMOB, JTUPTOB, IPU OTCYTCTBUU JUPTOB ayJUTOPUS JOJKHA pacIoiaraThCs Ha



MEPBOM 3Ta)ke, HAJTUYUE CIEIUATIBHBIX KPECcell U IPYTUX MPUCTIOCOOTIECHUN ).

7.3 JIOTIOTHUTEHLHO TIPU MTPOBEACHUH T'OCYIaPCTBEHHON UTOTOBOM aTTeCTalluN
oOecreynBaeTcs COOJII0IEHNE CAEAYIOIUX TPeOOBaHUM B 3aBUCUMOCTH OT
KaTerOpUi BBIITYCKHUKOB C OTPAaHHYEHHBIMU BO3MOKHOCTSIMH 37]0POBBSI:

a) IS CTIeTIBIX:

- 3Q/TaHMSI IJIS BBITIOJTHEHUS, & TAaK)KE HHCTPYKIIHSI O TTOPSIIKE TOCYIapCTBEHHOM
UTOTOBOM arTecTanuu 0hOPMIIIOTCS PesibeHO-TOUCUHBIM IprudToM bpaiins wim
B BHJIE DJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOT'O C MOMOIIbIO KOMITBIOTEPA CO
CHEIUATM3UPOBAHHBIM MTPOTPAMMHBIM 00ECIICUEHUEM JTSI CIICTIBIX, WITH
3aUNTHIBAIOTCS ACCHCTCHTOM;

- MMCbMCHHBIC 33JIaHUS BBITTOJHAIOTCS HAa OyMare pesibe(pHO-TOYCUHBIM Ipu(TOM
Bpaiins wim Ha KOMITBIOTEPE CO CIEIUATM3UPOBAHHBIM MPOTPAMMHBIM
oOecrieueHruEeM JTsl CIICTIBIX, WJIM HaIUKTOBBIBAFOTCS ACCUCTCHTY;

- BBIITYCKHUKAM JJIs1 BEITIOJIHEHUS 3a/IaHUS TIPU HEOOXOAUMOCTH TIPEA0CTABISCTCS
KOMILIEKT MTUCbMEHHBIX MTPUHAIJICKHOCTEN U Oymara Jisi TuchMa pesibepHO-
TOYEeUHBIM MIpUPTOM bpaitsist, KOMIBIOTEP CO CHEIUATU3UPOBAHHBIM
IPOrpaMMHBIM 00ECIICUSHUEM JIJIS CJICTIBIX;

0) st cIabOBUASAITNX

- o0ecrieunBaeTCsl MHIWBHIYAJTbHOE paBHOMEPHOE ocBelieHue He Meree 300
JIFOKC;

- BBIITYCKHUKAM JIJIS BBITIOJIHEHUS 3aaHUs TIPU HEOOXOAMMOCTH MPEIOCTABIISIETCS
YBEJIMYHBAIOIIEE YCTPOUCTBO;

- 3a/TaHMsI J151 BBITIOJIHEHHUS, & TAK)KE€ MHCTPYKIIHS O MOPSIIKE TIPOBEICHUS
rOCy/IapCTBEHHOMN aTTeCTAIli OPOPMIISIOTCS YBEIHYCHHBIM MIPpU(PTOM;

B) JUIS TIIYXUX U CIA0OCTBIMIANINX, C TSKEIBIMA HAPYIICHUSIMH PEYH:

- obecrieunBaeTCsl HATMYUE 3BYKOYCHITMBAIOIICH anmapaTypbl KOJJIEKTUBHOTO
MOJIb30BAHUS, TIPH HEOOXOAUMOCTH MPEAOCTABIISICTCS 3BYKOYCHIINBAIOIIAS
armapaTypa HHINBUIyaTbHOTO TTOJIh30BaAHUS;

- 10 UX KCJIaHHUTO FOCYI[EIpCTBCHHBIfI 9K3aMCH MOJKCT IIPOBOAUTHCA B MUCHbMEHHOM

dopme;



) JUTSL TAT] C HApYIICHUSMU OTIOPHO-ABUTATEIBHOTO anmapara (C TSKEIbIMH
HApYIICHUSMHU JBUTATEIbHBIX (PYHKINI BEPXHUX KOHEYHOCTEH MIIM OTCYTCTBHEM
BEPXHHUX KOHEYHOCTEM):

- MUCHMEHHBIE 3aJ]aHMsI BBITTOJIHSAIOTCS HA KOMIIBIOTEPE CO CTICUATH3UPOBAHHBIM
MPOrpaMMHBIM 00€CTIEYeHHEM UM HaTUKTOBBIBAIOTCSI ACCUCTEHTY;

- TI0 UX JKEJTaHWIO TOCYJapCTBEHHBIN SK3aMEH MOXET MPOBOAUTHCS B YCTHOU
dbopwme.

7.4 BBITYCKHUKY WA POIUTENN (3aKOHHBIC MPEICTABUTEIHN )
HECOBEPIIICHHOJIETHUX BHITYCKHUKOB HE MO3HEE UeM 3a 3 Mecslia 10 Havaja
rOCyJIJapCTBEHHOIN UTOTOBOM aTTECTAIH MOAA0T MUCHMEHHOE 3asIBICHHE O
HEOOXOMMOCTH CO3/IaHUs JJIsI HUX CIEIUAIBHBIX YCIOBUH MPU TPOBEACHUN

rOCyAapCTBEHHOM UTOTOBOM aTTECTALIUH.
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Ipunoocenue A
Tematuka BKP

1. Baenpenue coBpeMeHHbBIX HHGOPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUN
B oOecIieueHre ynpaBieHus opraHu3aiuu (Ha mpuMepe KOHKPETHOM
OopraHu3aIum).
2. Peanuzanus oGecneunBaromux GyHKIUN yIpaBieHUs OpraHu3anueit (Ha
npuMepe KOHKPETHOM OpraHu3aIlim).
3. Peanuzanus tpynoBoit ¢pyHkiuu Cekperapb-aIMUHUCTPATOP (HA MpUMepe
KOHKPETHOM OpraHu3aIlnm).
4. Peanmuzanus tpynoBou pyukiuu JlemonpousBoautens (Ha mpumepe
KOHKPETHOM OpraHU3aIlim).
5. CocraBnenue u ohopMiIeHHE YIIPaBISHYECKOW TOKyMEHTAIMU (Ha IpUMepe
KOHKPETHOM OpraHU3aIlim).
6. AnHanu3 BeJeHUs OpPraHU3alMOHHO-PACTIOPAIUTEIHHON JOKYMEHTAIUH 110
nepcoHany (Ha mpuMepe KOHKPETHON opraHu3aluu).
7. OpraHuzaiys TeKyIIero 1 Mmocjaeayolero XxpaHeHusl JOKyMEHTOB (Ha
npUMepe KOHKPETHON OpraHu3allun).
8. Oco0eHHOCTH JIeJTOBOTO OOIICHUS B YIIPABICHUECKOM JEATEIILHOCTH.
9. TexHonoruu o0ecrneyeHus COXPaHHOCTH JOKYMEHTOB B BEJOMCTBEHHBIX
apXuBax.
10. TIpaBoBbie OCHOBBI PaOOTHI C APXUBHBIMH JIOKYMEHTAMU IO JIMYHOMY COCTaBY.
11. OcHoBBI pabOTHI ¢ JOKYMEHTAMH JIMYHOTO TIPOUCXOKICHUSI.
12. OcoOeHHOCTH y4yeTa YHUKAIBHBIX 0CO00 IEHHBIX TOKYMEHTOB.
13. TlepcriekTuBBI HHPOPMATU3AINHT APXUBHON OTPACTH HA COBPEMEHHOM JTarle.
14. OdopmiieHne TEKCTOB JOKYMEHTOB B COOTBETCTBUU C HOBBIMHU
roCyJapCTBEHHBIMH CTaHAapTaMHU.
15. DBomrorus crmoco0oB JOKyMeHTHpoBaHUA. OcoOeHHOCTH ODUITHATBHO-
JIEJI0BOTO CTUJISI JOKYMEHTHUPOBAHMS.
16. Vaudukanus u cTaHgapTH3aAIUI JOKYMEHTOB KaK OCHOBHBIC HAIIPABIICHUS

MOBBIIIEHUS 3)PEKTUBHOCTH JEIONPOU3BOJICTBA.



17. Ananu3 cOBpeMEHHOI0 apXMBHOTO 3aKOHOJATeNIbcTBa Poccuiickoit
denepauni.

18. Opranuzanus TOKyMEHTAITMOHHOTO O0ECIICYCHHS YIIPABICHHS B AKITMOHEPHBIX
oOILIeCTBaX.

19. CoBepiieHCTBOBaHUE CUCTEMBI JOKYMEHTAITMOHHOT'O 00ECTICUEeHHUSI
YIpPaBICHUS B COBPEMEHHBIX yCIOBHSIX.

20. IIporpammHoOe obOecrnieueHrne JOKYMEHTAIIHOHHOTO 00eCTIeUeHHS! yIIPaBICHHS.
21. Apxusnoe neno B Kuesckoit u MockoBckoit Pycu.

22. CtpykTypa u (yHKIHHU CITYKO JOKYMEHTAIIMOHHOTO o0ecreueHus
yIpaBJICHHUS.

23. ApxusHoe neno B Pecy6nuke bamkopTocran.

24. Ananu3 opra"mu3aiu paboThl C TUChbMAaMH B OOpalICHUSIMH TpaXKaaH (Ha
puMepe KOHKPETHOW OpraHU3aIlnu).

25. Opranuzaius JOKyMeHTO000pOoTa B KaJIpOBOil Clly:k0e MpeanpusiTHs.

26. ApxuBHoe neino B Poccutickoit ummnepuu B 18 Beke.

27. Nenonpousoactso [IpaBurensctBytomniero Cenara B X VIII Beke.

28. B3aumopelicTBie CeKpeTaps ¢ MOCETUTENIMH B ouce.

29. Opranu3zarus pabodero Mecra cekperaps.

30. AHa)IN3 TOKYMEHTAIIMOHHOTO 00€CTICUCHUS YIIPABICHUS OpraHU3auu 1
pa3paboTKa MpeI0KEHUHN IO €r0 COBEPIICHCTBOBAHUIO B KOHKPETHOM
OpraHu3alUN.

31. OGecrneyeHne COXpaHHOCTH JOKYMEHTOB B apXHBaX.

32. Cuctema HayqHO-CIIPAaBOYHOTO armapara K JToKyMmeHTaM ApXuBHOTO (poHIa
Poccuiickoit @enepanum.

33. IIpaBoBoe perynmupoBaHme mporecca JT0KyMeHTO00pa30BaHUs Ha
MPEANPUATHAX U B OPraHU3AIUAX.

34. JlokyMeHTalMOHHOE 00eCIeYeHNE YIIPaBICHHs B OpraHax rocy1apCcTBEHHON
BJIACTHU U yTIpaBJieHUA (Ha MpUMEPE KOHKPETHON OPTaHU3aIIHH).

35. ApxuBHoe neno B Poccun B 19 Beke.

36. OTedyecTBEHHAsI apXUBHASI OTPACITh B COBETCKUN TIEPHOI.



37. AHanu3 u COBEpPIIEHCTBOBAHHUE OPraHU3alMU JOKYMEHTOO00pOTa Ha
KOHKPETHOM TPEPUSATHH.

38. ApxuBHoe neno B Pecy6nuke bamkoprocTaHn.

39. Ocobennoctu 0hopMIIEHUS TEXHUUECKON JOKYMEHTAIIUH.

40. Opranu3zauus apxuBHOTO Jiesia B coBpeMeHHoM Poccun.

41. Ocobennoctu 0OpMIICHUS TEXHUYECKON TOKYMEHTALUH.

42. HoBble MHGOPMAIIMOHHBIE TEXHOJIOTUU 00paOOTKH IOKYMEHTOB, UX BIIUSHUE
Ha OpraHu3alHrIo CIYKObI 1€T0NMPOU3BOICTBA

43. Bunbl oOpalieHuil rpaxx/iad U uX 0COOEHHOCTHU

44. Opranu3zauus U COBEpIICHCTBOBAHUE PAOOTHI MOMOIIIHUKA PYKOBOAUTENS (Ha
npuMepe KOHKPETHON OpraHu3allun).

45. IoaroToBKa U MOPSIOK Mepeaadyu JOKyMEHTOB B ApXUBbI

46. ApxuBHbid ponyg Pecniybnuku bamkoprocTan.

47. NndopmanmonHoe obecrieueHue rnoyib3oBaTeIeii apxuBoB.



Ipunooscenue b

Pextopy ®I'bOY BO
«BI'TTY um. M.AKMyIIBD?
C.T.CaruroBy

3ASBKA
Ha BBINIOJHEHUE BBITYCKHOM KBaTU(UKATMOHHON PabOThI

AI[MI/IHI/ICTpaI_II/IH opraHu3alnunmn

(HaMMEeHOBaHHUE OpraHU3aIUH )

IPOCUT NOPYUHTH CTYAEHTY(Ke) 3 Kypca cnenuaibHocTu 46.02.01
JIoKkyMeHTalMOHHOE 00eclieueHue yNpaBieHUs U apXUBOBEJICHUE

(Gamumus N.0O. cryaenTa(ku))

pa3paboTaTh BHITYCKHYIO KBATM(PUKALMOHHYIO pabOTy Ha TEMY:

(HaMMEHOBaHKE TEMbI JUTIOMHOM paboThI)

(o60cHOBaHME 3asBKM HA BBIMOJIHEHUE TEMbI TUIIJIOMHON pabOThI)

PykoBonurens oprannzanuu (1.0. ®amunus)
(cieruaaucT/ pyKOBOIUTEH TTOAPA3ACICHUS )
[Teuats



Ipunoocenue B
MHUHITPOCBEIIEHUSA POCCUH
denepanbHOE TOCYAAPCTBEHHOE 0I07KeTHOE 00pa30BaTeIbHOE YUpeKICHHE
BbICIIEr0 00pa30BaHUA
«BbalIKMPCKUil roCyIapCTBEeHHbIN NeJarornyeckuii yausepcurer uMm. M. AKMYJLIIBID»
Komemx

YTBEPXIAIO
3.B. I'ymuna
3aM. qupekropa Kosnemxka mmo

yueOHO-MeToAu4ecKoi padoTe
" " 20_1,.

3AJIAHUE

HA BBINYCKHYI0 KBAJM(PUKAIUOHHYIO padoTy

Crynenty (ke) 3 kypca cnenuanbHocTd 46.02.01 JlokymeHTalmoHHOE
oOecrieueHue yrpaBieHUsI U apXUBOBEJICHUE

1 Tema BbITTyCKHOM KBaJM(DPUKAMOHHON pabOThI ,
yTBEpXKAEHA MpuKazoM oT " " 20 1. Ne

2 Cpok ciauu CTYJI€HTOM 3aKOHYEHHOU BBIMMYCKHOW KBATH(PUKAIIMOHHON pabOThI
« » 20 T

3 cxonHble JaHHBIE (MOXeT He OBITh)
4 TlepeueHb noJyIeKaINX Pa3pabOTKe BOIPOCOB:

5. Ilepedenb rpadguueckoro/ WILTIOCTPATUBHOTO/ MPAKTUYECKOTO MaTepraa:

6. KoHCynbTaHT 1O BBIMTYCKHOM KBaIM(UKAIIMOHHON paboTe (C ykazaHHeM
OTHOCSIIIUXCS] K HUM Pa3/esioB MPOEKTa) (ecnu ecTh)
7. Ilepeuenb BUAOB MpodecCHOHATBHOM ACATEILHOCTH, KOTOPBIEC TOHKHBI OBITh
OTPa)KEHBI B COJEPKAaHUH BBIITYCKHOW KBATM(UKAITMOHHON PabOTHI:

Opranuzaiys JOKYMEHTAIIMOHHOTO 00eCTIeueHUs yIpaBICHUS U
(GYHKITMOHUPOBAHMS OPTAHU3AIMHU; OPTaHU3AIIHS APXUBHOM U CIIPaBOYHO-
nH(OPMAIIMOHHON PabOTHI 1O JOKYMEHTaM OpPTaHU3aIliH; BHITIOJHEHUE PabOT 1O
OJTHOM WJIM HECKOJIBKHUM MpodecCcrusiM pabounx, TOJDKHOCTSIM CITYKaITHX.

PykoBoauTenn (®.1.0.)
3agaHue IPUHSI K UCTIOJTHEHUIO (®.1.0.)
JlaTa BeIjauM 3aJIaHUS « » 20 T




Ipunoorcenue I’

MHUHITPOCBEIIEHUSA POCCUH
DenepanbHOe roCyAapCcTBEHHOE 0I07KeTHOE 00pa3oBaTe/ibHOE YUpeKIeHHe
BbICIIET0 00pa30BaHUA
«BbalIKMPCKUil rocyIapCTBEeHHbIN NeAarornyeckuii yausepcurer uM. M. AKMY LB
Komnemx

OT3bIB PYKOBOJAUMTEJ A

Ha paGoty crynenta (ku) 3 kypca crieuuanbHocT 46.02.01 JlokyMeHTalMoOHHOE
oOecrieyeHue yrnpapieHus: U apXUBOBEJICHHUE ,
BBIMIOJTHEHHYIO HA TEMY

1. AKTyanbHOCTh pabOThI

2. HoBuzHa paboThl

3. Ouenka coaepkaHust padoTh

4. TTonoxuTenbHbIE CTOPOHBI paOOTHI

5. 3ameuaHug

6. PexoMeHaniuu 1o BHEAPEHUIO PE3yIbTaTOB padOTHI

J

. PexoMenyemas onieHka
. JlonmoauTenpHas nHGOpMaILKS 1Tl aTTECTAIIMOHHON KOMHUCCHU

o0

PykoBonurens
(mormuck ) (amunmst, mMsi, OTIECTBO)

(yueHas cTeneHb, 3BaHUE, TOJKHOCTb, MECTO PA0OTHI)

Jlata « » 20 1.




Ipunoocenue /[

PEIIEH3USA
Ha BBINYCKHYIO KBATU(PUKATMOHHYIO pabOTy CTyIE€HTA(KH)
CHEUANIbHOCTU

(pamunus, UMsi, OTYECTBO CTYIEHTA)

Komnemxka BI'TIY um. M. AKMyJIbI, BBITIOJHEHHYIO HA TEMY:

1. AkTyanbHOCTbh, HOBU3HA UCCIIEIOBAHUSA

2 OmneHka cojiepKaHusi pabOoThI

3 OTJ'II/I‘{I/ITGJILHLIG, IMOJIOKUTCIIBHBIC CTOPOHBI pa6OTBI

4. IlpakTHyecKoe 3HAYCHHE U PEKOMEH AU 110 BHEIPEHUIO

5 Henmocratku u 3amedaHus 1o padbore

6. PexoMeH1yemas OlieHKa

Penenszenr
(moamuchk) (pamunmst, ©Ms1, OTIECTBO)

(yueHas cTeneHb, 3BaHUE, TOJKHOCTb, MECTO PA0OTHI)

JlaTa « » 20 T




Ilpunooscenue E

CIIPABKA
0 pe3yJibTaTax BHEAPECHUS PEIICHUH, pa3paO0TaHHBIX B BHIMTYCKHOMN
kBasn(pukanoHHo# padore cryaeHtoB Komnemxka BI'TIY um. M. Axmyiisl

O.N.0.

B nporiecce paboThl Haj BRITYCKHOW KBATM(PUKAIIMOHHOHN pabOTOM 10 TeMe
CTYJICHT TIPHUHSLT
HETOCPEJACTBEHHON yJyacTHe B pa3paboTke /pa3padboran
(mepeyeHb pa3zpaboTaHHBIX BOIPOCOB). [loydeHHbIE pe3yIbTaThl HAIILITH
OTpaKeHHUE B
(MeTomnueckux pa3paboTKkax, MPOeKTax, MakeTaxX, mocoousx...). B Hacrosimee
BpPEMS 3TOT (pe3y/bTaT) HAXOAUTCS B CTAIUU
BHEJIPCHHMSI/ BKIIFOUEH B COCTAaB HOPMAaTHBHBIX JIOKYMEHTOB (JIOKQJIBHBIX aKTOB,
METOJIMYECKUX KOMIUICKCOB) /IIPHHST K UCIIOJIb30BAHUIO /.

PykoBomuTtens opranuzamnuu /moapas3aeacHus N.O0.Pamunus
[TeuaTh opranu3anuu




Ipunoowcenue K

MHUHITPOCBEIIEHUSA POCCUH
DenepanbHOe roCyAapCcTBEHHOE 0I07KeTHOE 00pa3oBaTe/ibHOE YUpeKIeHHe
BbICLLIET0 00pa30BaHUs
«balIKMPCKUil rocyIapCcTBEeHHbIN MeAarornyeckuii yausepcurer uM.M.AKMyJIBD)
Komnemx

crienuaiabHOCTh 46.02.01
JIoKyMeHTaIMOHHOE 00ecIeueHHe
yIpaBJEHUS U ApXUBOBEJICHUE

kypc Il

CHUJIOPOBA TAMAPA AJIEKCEEBHA

OPI'TAHM3AIIUA U COBEPHIEHCTBOBAHUE PABOTDBI
INOMOIIHUKA PYKOBOAUTEJIA
(HA IPUMEPE KOHKPETHOU OPI'"AHU3AIIN)

BBIITYCKHAS KBAJIMOUKAITMOHHAS PABOTA
JUITNIOMHAS PABOTA

JlaTa 3amuTsl
Orenka

Ypa20



Ipunoowcenue 3
MHUHITPOCBEIIEHUSA POCCUH
DenepanbHOE TOCYAAPCTBEHHOE OI07KeTHOE 00pa30BaTe/IbHOE YUYpPeKACHUE
BbICIIEr0 00pa30BaHUA
«BbalIKMPCKUil roCyIapCTBEeHHbIN NeJarornyeckuii yausepcurer uMm. M. AKMYJLIIBID»
Komemx
OueHoYHbIN JUCT rOCyIAPCTBEHHOM HTOr0BOM aTTECTALMHU
46.02.01 JoxymeHTalmMOHHOE 0OECTIeUeHHE YIPABJICHHS U ApXHUBOBEICHUE
3AIIUTA BBIITYCKHOU KBAJITMOUKALIMOHHOU PABOTHI
®UO crynenrTa:
Tema BKP

Komrmerenmnuu Orenka Ornenka
chopmup | chopMUPOBAHHO
OBAaHHOCT | CTH

5 KOMIICTEHIIMH Ha
koMmrieTeH | 3amute BKP
U Ha
OCHOBEC
noptdoi
1o

OO011e KOMIETEHIINN

OK 1. IToHuMaTh CyIIHOCTh U COLIMAIBHYIO
3HAYMMOCTH CBOEH Oyayiei mpodeccun, MposBIATh K
HEW YCTOMYHUBBIA HHTEPEC

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO €SI TEIbHOCTD,
BBIOMPATH TUTIOBBIE METOBI U CITIOCOOBI BBITIOJTHEHUS
npodeccruoHaIbHBIX 33/1a4, OLIEHUBATh UX

3 PEKTUBHOCTH U KA4€CTBO

OK 3.IIpuHuMaTh pelIeHUs B CTAHIAPTHBIX U
HECTAaH/IAPTHBIX CUTYyAIUsX U HECTU 32 HUX
OTBETCTBEHHOCTh

OK 4. OcymiecTBisTh MOUCK U UCTIOJIB30BAHUE
uHdopmaIu, Heo0xoauMoi st 3HPEeKTUBHOTO
BBITIOJTHEHUS PO ECCUOHAIBHBIX 3a7a4,
po(heCCHOHATBFHOTO U JIMYHOCTHOTO Pa3BUTHS

OK 5. Hcnonk3oBaTh HHPOPMAITUOHHO-
KOMMYHHKAIIMOHHBIC TEXHOJIOTHH B
poheCCHOHAITLHON JICITCIIBHOCTH.

OK 6. Paborats B KOJUIeKTHBE, Y (PEKTUBHO
00IIaThCS C KOJUIEraMu, pyKOBOJICTBOM,
MOTPEOUTEIIMU

OK 7. Bpatb Ha ce0s1 OTBETCTBEHHOCTh 32 paboTy
YJICHOB KOMaH/Ibl (IIOIYMHEHHBIX), 32 pE3yJIbTaT




BBITIOJIHEHUS 3aJaHUMN

OK 8. CaMOCTOSATENBHO ONPEAEATh 3a0a41
po(heCcCUOHATBHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAThCSl CaMO00pa30BaHUEM, OCO3HAHHO
IJIAHUPOBATH MOBBIICHUE KBATU(PUKALINH

OK 9. OpueHTupoBaThCs B YCIOBUSAX YACTOU CMEHBI
TEXHOJIOTMH B MPOGECCHOHATILHON JIESITEIIbHOCTH.

ITpodeccronanbHbple KOMIETEHIIUH

BIT/I. Opranusanys 10KyMEHTalMOHHOTO
oOecrieueHus ynpaBiieHUus U (PyHKIIMOHUPOBAHUE
OpraHU3alUH.

[1K 1.1. KoopauaupoBaTs paboTy opranu3anuu
(mpueMHOM pYKOBOJUTENS), BECTU MTPUEM
IIOCCTUTEIIEH

[1K 1.2. OcymiecTBisiTh paboTy MO MOATOTOBKE U
IIPOBEJACHUIO COBEIIAHUH, AEIOBBIX BCTPEY, IPUEMOB
Y IIpE3EHTaUN

IIK 1.3. OcymecTBasITh MOJATOTOBKY J1€JIOBBIX
MOE3/I0K PYKOBOJUTENS U IPYTUX COTPYTHUKOB
OpraHu3aIuu

IIK 1.4. OpranuzoBbsiBaTh pabouee MECTO CeKpeTaps u
PYKOBOJIUTEIS

ITIK 1.5. OpopMisaTh U perucTpupoBaTh
OpraHu3aluOHHO-PACTIOPSIAUTENbHBIE TOKYMEHTHI,
KOHTPOJIMPOBATH CPOKU UX UCTIOTHEHUS

IIK 1.6. OGpabaThIBaTh BXOASIINE U UCXOISAIITHE
JOKYMEHTBI, CHCTEMaTHU3UPOBATh X, COCTABIIATH
HOMCHKJIATYPY JieJ U (POPMHPOBATh JOKYMEHTHI B
neia

[1K 1.7. CamocTtosTensHO paboTaTh ¢ JOKyMEHTaMH,
coJiepKaluMK KOH(GUICHIIMAIBHYIO HH(pOpMaIuio, B
TOM YHCJIE C JOKYMEHTaMH 110 JINYHOMY COCTaBYy

[1K 1.8. OcymecTBiusTh TenedoHHOe 00CTyKUBaHUE,
MPUHUMATH U TIepe1aBaTh (PaKCh

IIK 1.9. OcymiecTBisTh MOATOTOBKY /I K Iepe1ayde
Ha apXMBHOE XpaHEHUE

IIK 1.10. CocTaBnath ONKCH /€1, OCYIIECTBISATh
MOATOTOBKY JIEJI K IIepe/laue B apXUB OpPraHU3alNH,
rOCy/IapCTBEHHBIE 1 MYHUIIUIIAIbHBIE aPXUBBI

BIIJI. Opranu3anust apXMBHOW U CIIPaBOYHO-
MH(POPMAIIMOHHOM pabOThI MO TOKYMEHTaM
OpraHu3allvu.

[IK 2.1. OcymecTBisTh 3KCIEPTU3Y UEHHOCTH
JOKYMEHTOB B COOTBETCTBUH C JICHCTBYIOIINMU




3aKOHOJATCJIbHBIMH dKTaMHW 1 HOPMATHBAMMU.

[IK 2.2. Bectu paboTy B cucTEMax 3JIEKTPOHHOTO
JIOKyMEHTO0000pOoTa

I1K 2.3. Pa3zpabatbiBaTh U BECTH KIACCU(UKATOPHI,
TabeNn U Jpyrue ClpaBOYHUKHU MO TOKYMEHTaM
OopraHu3aluu

[1K 2.4. O0ecnieuynBaTh IPUEM U PallUOHATBHOE
pa3MelleHre JOKyMEHTOB B apXHBe (B TOM YHUCIIe
JOKYMEHTOB I10 JIMYHOMY COCTaBY)

IIK 2.5. OGecneunBaTh y4eT U COXPAaHHOCTh
JIOKYMEHTOB B apXUBE

IIK 2.6. Opranu3oBbIBaTh UCIIOJIB30BAHUE APXUBHBIX
JOKYMEHTOB B HAYYHBIX, CIIPAaBOYHBIX U
NPAKTUYECKUX LIEIIIX

[IK 2.7. OcymiecTBisiTh OpraHu3alMOHHO-
METOANYECKOE PYKOBOJACTBO U KOHTPOJIb 32 pabOTOM
apXvBa OpraHU3aIlMU U 3a OpraHu3aIel TOKYMEHTOB
B JICJIOTIPOU3BOJICTBE

BII/I. Boimosninenue paboT 1Mo OJJHOM MJIM HECKOJIBKUM
npodeccusiM pabouux, JOHKHOCTSIM CITYKaITUX

« » 20 T

IIpencenarens ['OK

®.1.0.

Yneusl [ DK

®.1.0.

®.1.0.

®.1.0.

Cexperaps [ OK

®.1.0.
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