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JlncTt cornacosaHus
JokymeHT "TpeactaBneHne Ne 6-04, 47 ot 20.06.2025 lNMonoxeHve 0 CTPYKTYPHbIX nogpasgeseHnsax
(oTmensl ®3IY)"

d®NO, JONXKHOCTb PesynbTart Nata 3amMeyaHuUs, KOMMeHTapumn
Wpepnep Anekcangpa CepreeBHa CornacoBaHo 25.05.2025 11:48 CornacoBaHo
(0TAEN No yu&Ty AOXOA0B, NOANMUCAHO MPOCTOW SNEKTPOHHOW MNOAMVCHIO
HaYanbHUK) Wpenep AnekcaHgpa CepreesHa (OTAeN N0 YYETY [AOXOAOB,
HayasIbHUK)
HacunbynnuHa WMHHa PadgannoBHa CornacoBaHo 126.05.2025 14:20
(oTAen no cTUNeHAManbHOMY NOAMUCAHO MPOCTOW SMIEKTPOHHOW noanuceio

HacubynnuHa ViHHa PadhavnnosHa (0TAen no cTuneHanaibHoMy

obecneyeHnto, HavyanbHUK) 0BECTIEUEHMIO, HAYATTBHYIK)

WaranoBa Anb6uHa MypgapucoBHa CornacoBaHo 126.05.2025 10:47
(oTAen no pacuyétam C NepcoHanom MOAMNCAHO npocToit anekTpoHHO NnoanNUcko
LLlaranoBa AnbbuHa MygapvicoBHa (0TAen no pacyéram ¢

no onnate T a, HavyanbHUK
PYA ) NepcoHasioM Mo oniate TpyAa, HavasibHUK)

Nwmunapos Pasat Pagunkosuu CornacoBaHo |127.05.2025 12:15
(bMHAHCOBO-3KOHOMMUYECKOE NOANMUCAHO NPOCTOW SNIEKTPOHHOW noanuceio
yNpaBfeHne, HAYANbHUKYNPABIEHNA- Nwmunapos PaaTt PagukosBuy (qJMHaHCOBo-akol-aommquKoe

ynpasfieHve, HauyaslbHVK yrpaBeHns-raBHblii Gyxrantep)

rnaBHbll ByxranTtep)

Xaiigaposa Fy3enb PuHaToBHa CornacoBaHo 126.05.2025 14:16
(0TAen KafpoB, HAYANbHUK OTAENA NOANMUCAHO MPOCTOW SMIEKTPOHHOW MNOAMUCHIO
Xalipaposa lMysenb PuHatoBHa (0TAEN KagpoB, HauYaslbHUK oTAena
Kagpos)
kazpoB)
XammaTtosa Onb3a PuwatosHa CornacosaHo 127.05.2025 10:21

(lopuanueckuii otaen, wpuckoncynst  NOAMUCAHO MPOCTOM SNEKTPOHHOW MOAMUCHIO

o XammaToBa 3rb3a PuLiaToBHa (opuanyeckuii oTaen, opruckoHCYIbT
Beaywuin) 3a MypatwmnHy CHexaHy

BeyLi)
Ha3unpoBHy
WasxmeToB BuHep AbaynbmaHoBuY CornacosaHo |126.05.2025 17:43
(nepBuuHas npodcow3Has MNoAMNMMCAHO NMPOCTOU 3NEKTPOHHOM noanmcbio

LasixmeToB BuHep A64y/ibMaHoBMUY (NepBuyHasi NpochcotosHast
opraHusaums BallKMPCKoro rocyjapCTBEHHOrO NeAarornyeckoro
rocyfapCcTBEeHHOTO Nejarornyeckoro yHMBEpCUTETA, NpeaceaTens )

yHUBepcuTeTa, npeacepartenb )

opraHusauns BalwKUpCcKoro



COJIEPKAHUE:

OOIIHE TTOTTOMKECHIIS. ...
CTPYKTYPA TOAPABIETIEHMS ........ovveeiieieeeiiie et eeeitee ettt eeeaaeae s
OCHOBHDBIE BATAUM ... e et
DOYHKIM OTIIEIIA .....veieeiiiieee et eeeeeiitteee e ettt ee e s ettt eeeeeisaeaeeseansaeaeessnsseeeeeenseeeas
TIOTTHOMOUESL ... e
OTBETCTBEHHOCTD ... e
. B3auMOOTHOMICHUS ¢ APYTUMU TOAPAZAETEHUAMUY ..........oocvveeeerieerieaeeieiie e,
JIACT PACCBIITKHE ...ttt ettt e ettt e e e aaaae e e
JIMCT OBHAKOMITCHHSL ......oovvuiiei e oo
JIACT PETUCTPAIIAM MBMEHECHMM. ...........covviiiiiiiiieeiie et 10

Nk LW =



1. O0mmue mos10KeHust

1.1. Ormen mo pacueraMm ¢ MEPCOHAIOM MO OIUIaTe TPyJa SBIAETCA
CTPYKTYPHBIM mofpa3acicHieM (OHUHAHCOBO-3KOHOMHYECKOTO YIPABJICHHS (Jayee
Otnen) @DeaepalbHOTO  FOCYJAPCTBEHHONO  OFO/DKETHOIO  0OPa30BaTEIBHOTO
VUPEKIACHUS  BBICLIETO oOpazoBaHHus "BalIKUPCKUA  TOCYIapCTBEHHBIN
NEAArOTMYECKUH  YHUBEPCUTET WM. M. AKMymiel" (nanee-YHUBEPCHTET) U
MOAYMHSETCS HETIOCPEACTBEHHO PEKTOPY

1.2. B cBOEH AEATEILHOCTH OTHAECI MO PacyeTaM ¢ MEPCOHAIOM MO OmJaTe
TPyJda, PYKOBOACTBYETCS JEHCTBYIOIIMM 3aKOHOJATEIBCTBOM 00 00pa3oBaHuM,
JNEUCTBYIOIIUM 3aKOHOIATEIBCTBOM O OyXrainTepckoM yudere, HamoroBeiM KOAEKCOM
Poccuiickoii  ®enepanuu, TpynoBeiM koaekcoM  Poccuiickoii  depepauuu,
I'paxxnanckum koxekcoMm Poccuiickoit Denepaiuu U APYrMMHU 3aKOHOAATEIBHBIMU
aktamu  Poccuiickoit  @enepaumu, yCTaBOM  YHUBEPCHUTETA, JIOKAIBHBIMHU
HOPMATHBHBIMM AKTAMHU Y HUBEPCUTETA, & TAKKE HACTOAIIMM [100KEHNEM.

1.3. Otaen co3maeres, PEOPraHu3yeTCsl U TUKBUIUPYETCS MMPUKA30M PEKTOPA
YHHUBeEpCUTETA.

2. CTpykTypa noapasjaejieHus
2.1. UucneHHOCTh OTHAENa, €ro BHYTPEHHSS CTPYKTypa OMNPEACISIOTCS
PEKTOPOM YHUBEPCUTETA W YTBEP/KAAKOTCA B INTATHOM PACIUCAHWUU Y HUBEPCUTETA.
Ona noykHa OBITh TOCTATOYHOM JUIst APPEKTUBHOTO JOCTUKEHHUS LENCH U pelIeHus
3a/1a4 OTAeHa.

2.2. HenocpeACTBEHHOE PYKOBOACTBO OTACIOM MO pacyeTaM C MEPCOHAIOM
N0 OIJIaTe TPYJa, OCYIIECTBISIET HAYAIbHUK OTIENA, KOTOPBIA Ha3HA4YacTCs Ha
JOJHKHOCTh MTPUKA30M PEKTOpPA B COOTBETCTBHU C TPYIOBBIM 3aKOHOJATEICTBOM B
YCTAaHOBJIEHHOM NOPSIJIKE.

2.3. HadanpHuk oT/€na OTBEUYAET 3a OpraHu3aiio padoThl OTJENa pacyera
no 3apaldOTHOM mjare, B TOM YMCIE 3a COOMIOJCHUE TMPABUJI BHYTPEHHETO
pacropsiika U OXpaHsl TPyAa COTPYIHUKAMH OTHENA, 3 KOHTPOJIb HAJl BEITOJTHEHUEM
00s13aHHOCTEM, BO3TIO’KEHHBIX HA MOAYNHEHHBIX €MY COTPYIHUKOB.

2.4. PabotHukn Otaena Ha3HAYAKOTCS M OCBOOOXKIAKOTCS OT JOJKHOCTH
NPUKA30M PEKTOPA YHUBEPCHUTETA.

[TpaBa u 00s13aHHOCTH COTPYAHUKOB OTHENA OMPEACTSAIOTCS JOKHOCTHBIMA
WHCTPYKUHUSIMHU, B COOTBETCTBHU C JECHCTBYIOIIMM 3aKOHOJATEIBLCTBOM POCCHIACKOM
Oenepanuu, YCTaBOM YHUBEPCUTETA U YTBEPIKIAOTCA PEKTOPOM YHUBEPCUTETA.

3. OcHOBHBIC 321241

OCHOBHBIMH 33/1a4aM¥ OTJENIA M0 pacyeTaM C MEPCOHATIOM MO OIJlare TpyAa
SBJISTFOTCAL:

3.1. IIpaBWJIBHOE U CBOEBPEMEHHOE HAUMCIICHUE 3apa00THOM TUTATHI.

3.2. KoHTpoJib OCYIIECTBIICHUS MEPEUUCIICHUS 3apa0OTHOM IJIaThl, U WHBIX
BBITJIAT (PUBUYECKUM JIULIAM.

3.3. IlpaBunbHOE W CBOEBPEMECHHOE HAUMCICHHE CTPAXOBBIX B3HOCOB,
HaJIOroB ¥ COOPOB.

3.4. TlpenocraBneHre OTYETHOCTH BO BHEOWKEeTHBIE (oHabl, OHC
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Poccwuiickoii deaepanuu.

4. OyHKIIMH OTAEJIA

JIns peleHust BO3JI0KEHHBIX HA OTACII IO pacyeTaM ¢ MEPCOHAJIOM MO OIIATe
TpyJa, 3aJa4 NPEAYCMOTPEHO BBIOJTHEHUE CIAEAYOMMX (PyHKIMA:

4.1. Tlpuem u 00pabOTKA MEPBUYHONW YUYETHOW MOKyMEHTALMEH (MPUKaA3bI,
Tabenu padodyero BPEMEHH M JAPYroe), a TakkKe JAOKYMEHTOB, COJAEPKaIUX
JOTMOJIHATENBHY0 MH(MOPMALMIO s  OCYIIECTBJICHHS pacuyeTa (HAYHUCICHHS)
3apaOOTHOM MJ1aThI,

4.2. HauucnieHue u y4ueT 3apabOTHOM MaThl;

4.3. HaunclieHMe W y4eT pacyeToB IO AOrOBOPaM TI'PAKAAHCKO- MPABOBOTO
XapaKTepa,

4.4. Yuer ynepxkaHuil w3 3apa0dOTHOUM TIaThl WM WHBIX BUIOB JOXOJI0OB
(HaJIoTr Ha 10XOAbl (PU3NUYECKUX JTULL, MTPO(PCOIO3HBIE B3HOCH U APYTHE;

4.5. ®opMUPOBAaHUE MJIATEKHBIX BEAOMOCTECH AJIsi 3aYMCICHHMS BBIIUIAT HA
JMLEBBIE CUETA COTPYAHMKOB B OaHKaxX W Mepenaya UxX MO AJIEKTPOHHBIM KaHAIaM
CBs3M B OAaHKH, 3aK/IFOUMBIIME C YHHMBEPCUTETOM JOTOBOPBI HA TEPECUUCIICHUE
3apaOOTHOM MJIaTHI,

4.6. CBOCBPEMEHHOE OTPAKEHUE HA CYETAX OYyXralaTepcKoro yuyera (akToB
XO35ICTBEHHOM U3HU, CBA3aHHBIX C PacyeTamu 1o 3apaOb0THOM Iiare, COLMATbHBIM
Y UHBIM BBITJTIaTaM (PU3NYECKUM JIMLAM;

4.7. DOpMUPOBAHME W CBOCBPEMEHHOE IPEACTABICHUE OTUYETHOCTH BO
BHEOWKeTHBIE (hoHabI, DHC Poccum;

4.8. TlpoBencHWe, B COOTBETCTBMH C 3aKOHOJATEIBCTBOM Poccuiickoi
Oenepan, padoOT MO KOMIUIEKTOBAHWIO, XPAHEHMID M TEPENadYe B apxuB
JOKYMEHTOB, 00pa30BaBIIMXCS B XOJI€ ACITEIBHOCTH OT/IENA,

5. IlostHOMOYM S

JUts oCcymecTBiIeHHsT CBOMX (DYHKUMH W BBINOJHEHHWS MOCTABJICHHBIX 33734
Otaen uMeeT CaeayroLue MOJTHOMOYUS:

6.1. 3anpammBaTe W NOJSy4YaTh MH(POPMALMIO B YCTAHOBJICHHOM TMOPSIKE OT
WHBIX CTPYKTYPHBIX MOAPA3ICICHUA YHUBEPCUTETA, B TOM YHUCIIEC MO MOPYYCHUIM
BBIIIECTOSIIErO0 PYKOBOJACTBA (PEKTOPA, MPOPEKTOPOB, INABHOrO Oyxranrepa) AJis
OCYILECTBIEHUS padoT, BXOASMIMX B KOMIETCHIIMIO OTACTA,

6.2. VYuacTBOBaTh B pa3pabOTKE TMPOEKTOB JIOKAIbHBIX HOPMATHUBHBIX
NPABOBBIX AKTOB, MPHKA30B W PACHOPSHKCHUI PEKTOpa YHHUBEPCHUTETA IO
BOIMPOCAM, OTHOCSAIIMMCS K KOMIETCHIIMKA OTAEIA;

6.3. YyacTBOBaTh B COBELIAHUSX MPH PACCMOTPEHUHU BOMPOCOB, OTHECEHHBIX K
KOMIIETEHLIUH OTAEIIA.

6. OTBETCTBEHHOCTD
6.1. CreneHb OTBETCTBEHHOCTH PaOOTHUKOB OT/IE/IA MO PacUETaM ¢ MEPCOHATIOM
Mo Omiare TpyJa YCTAHABIMBACTCA B  COOTBETCTBHM € JACHCTBYIOLIMM
3aKOoHOaTenbCeTBOM Poccuiickoit denepauuu U JOTDKHOCTHBIMU MHCTPYKIUSAMH.
6.2. PabGotHuku Ortaena HECYyT OTBETCTBEHHOCTb 3a HAICXKAllee W
CBOCBPEMCHHOE  BBINOJHEHWE  (PYHKUMH,  MPEAYCMOTPEHHBIX  HACTOSIIUAM
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NOJIO)KCHUEM, B Tpeaesiax O0OsS3aHHOCTEH, BO3JIOKEHHBIX HA HUX JOJDKHOCTHBIMHU
WHCTPYKUMSMH, PACHOPSHKEHUMEM  [JIABHOIO  Oyxraiarepa H  MOPYYCHHSIMHA
HEIMOCPEACTBEHHBIX PYKOBOAUTENEH B MPEAENaxX X MOJTHOMOYMHM.

7. B3auMOOTHOLICHUS ¢ IPYTUMH MOAPA3AeJICHUAMH

7.1. Boewmmnue cBsa3u Otrpena C€O  CTPYKTYPHBIMH  MOAPA3ACIICHUSMHU
YHUBEPCUTETA PETYIUPYIOTCS B COOTBETCTBMM CO CTPYKTYPOM YHUBEPCHUTETA,
YceraBoM YHUMBEPCUTETA, MCXONSIIMMH OPraHU3aLMOHHO-PACTIOPAAUTENBHBIMA 1
HOPMATHBHBIMM JOKYMEHTAMH aJMUHUCTpauuu YHuBepcurera. Tak, Ortnen
MPUHUMAET K UCNIOJIHEHHIO B YaCTH, KaCAIOLIEHCS €r0 ACATENBHOCTH, BCE TPUKA3HI U
PactiopsKEHUA 110 YHUBEPCUTETY, PELLIEHNAS Y YEHOI'O COBETA Y HUBEPCUTETA.

7.2 BayTpennsis padora Otaena NoAIEKUT JOKYMEHTATBHOMY O()OPMIIEHUIO.
Bxopasmme TOKyMeHTHl W TyOnMKaThl UCXOAAINUX JOKYMEHTOB XPAHATCS B Markax
Otaena, COOTBETCTBYIOIIMX HOMEHKIIATYPE A€ OTACIA.

B3anmopaeicTBus oTaena co CTpyKTYPHBIMU MOAPA3ACIICHUSIMA Y HUBEPCUTETA
OTPAKEHBI B CIIEAYIOLICH TabIHLIE.

HaumenoBanmue Hoayyaemas IpenocraBasiemasn
CTPYKTYPHBIX uHopmanus uHpopmanus
noapasaeaeHui
1. PexTopar, - peLIEHUs PEKTOPaTa U YUEHOr0 | - OTYET O BBINOJIHEHUHN
VY4eHblil cekpeTapb COBETa Y HUBEPCUTETA, pelieHuii Y4eHoro coera u
YHusepcurera - IPUKa3bl, THCTPYKTHUBHBIE pexTopaTta Y HUBEPCUTETA, B
MUCbMa U ApP. HOPMAaTUBHbBIE yacTy, Kacaroueiicsa Otnena,
JOKYMEHTBI 110 HAIIPABJICHUIO - OTYETHI, IJIAHBI,
nesitenbHocTH OTaena MIPEACTABJICHUS U JIP.

uH(pOpMaLUs, TMEIOIIast
OTHOLICHHUE K AEATEJIbHOCTH
Otnena;

-tabenp yuera padbodero
BPEMEHU CTPYKTYPHOTO

OAPA3ACICHUs
2. Otnen -3aMpOCHl, MUCbMA U Apyrasi -IIMCbMA, OTUETHI U Ipyras
JOKYMEHTALOHHOTO JOKYMEHTALUs1, UCIIOJIHUTEIEM IO | JOKYMEHTALUs [JIs1
obecrnieueHus1 KOTOpBIM BbIcTynaeTr Otnen perucTpanyy u OTIPABJICHUS
azpecaram,

-Tabenp y4yera pabodero
BPEMEHU CTPYKTYPHOTO

NoJipasfeseHus
3. Otaen xagpoB -YYTEHHBIN 3K3EeMILIISIP -COIJIACOBaHHbIE MIPOEKTHI
JOJKHOCTHBIX UHCTPYKLHUH MIPUKA30B M0 JUYHOMY COCTaBY,
padotHukoB Otaena, JOJDKHOCTHBIX MHCTPYKIUH U
-IPOEKTHI MPUKA30B MO JJUIHOMY WHBIX JIOKAJIbHBIX HOPMAaTHUBHO-
COCTaBYy;, MPaBOBBIX AKTOB;
-MaTepuaibl 1t OQOpPMIICHHS -KOHCYJIbTAlLIMU MO BOIIPOCaM
MPUKA30B O MPUBJICUCHUH K MPUMEHEHUsI TPYIAOBOTO
OUCLUIIJIMHAPHON U 3aKOHOOATeNbCTBa PoccHICKON
MaTepUaIbHON OTBETCTBEHHOCTH, | Penepauny,
-KOTIMH JJOKYMEHTOB W3 JIMYHBIX - Tabenb ydera padodero
nes1 pabOTHHKOB IO 3aITpocam BpEMEHHU OTAeJa KaApOB




paboraukoB OTnena

4. YnpasneHue 3aKynok

-3aj4BKU Ha TOBapHO-
MaTepI/IaJ'IbeIe LOEHHOCTHU OJIsd
obecneueHust IEeTEIbHOCTH
Ortnena;

-JIOrOBOPbI Ha PErUCTPALIMIO

-rabenp  yuera  pabouero
BPEMEHH CTPYKTYPHOIO
HOZIpa3eNeHUs

5. Opuauueckuii otaen

- IPOEKThBI JOTOBOPOB ISl
MIPaBOBOM SKCNEPTU3BI,

- YUTEHHBIN 5K3EMILTAP
Ionoxxenust 06 Otnene;

-HOTaPHUAJIbLHO YIOCTOBEPEHHbBIC
YUPCAUTEIbHBIC U UHBIC
JOKYMEHTBI Y HUBEPCUTETA 1O
3asBke OTaena;

- TOBEPEHHOCTH I10 3asIBKE
Ortnena;

-tabenb yuera padbodero
BPEMEHH IOPUIUIECKOTO
oTnaena

6. Jlpyrue CTpPyKTypHBIE
NOJPa3AeIICHUs
YHuBepcurera

- nHpOpMAIHS IO pacyeTam 1o
3apabOTHOM MiIaTe COTPYIHUKOB
CTPYKTYPHBIX MOPA3IEICHHI;

-Tabenp y4yera pabodero
BPEMEHU CTPYKTYPHOTO
HOZIPa3IeICHUsI
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