®enepanbHOe rocyIapcTBeHHOE 0101 KeTHOE 00pa3oBaTeIbHOE yUpeKIeHne
BbICIIEr0 00pa30BaHUSA
«BalIKUPCKHUI IOCyIaPCTBEHHbIN NeJaroru4yecKuii ynusepcurer umM. M. AKMYJIBD)
(®I'bOY BO «bI'ITY um. M. AKMYJLIIBI»)

HOJIOKEHHUE O CTPYKTYPHOM HOAPA3AEJEHUU

CUCTEMA MEHE/’KMEHTA KAYECTBA

KA®EJIPA BAHIKUPCKOI'O A3BIKA U JIUTEPATYPBI

IICII-16-32-2020

OdunuanbHOE U3JaHKE

[TonoxeHue He MOKET OBITh MOJTHOCTHIO WJIM YACTUYHO BOCIIPOU3BEEHO,
TUPAXXUPOBAHO U PACTIPOCTPAHEHO O€3 MUCBMEHHOT0 pa3penienus pekropa PI'bOY
BIIO «BI'TIY um. M.AKMYJIITBI»



IIpeaucioBue

1. ITIOJIOXKEHUE O CTPYKTYPHOM IIOJAPA3AEJIEHNN PA3PABOTAHO
3aBeAyIoIUM Kadeapon C.A. Taruposa

2. YTBEPXIAIO
pektop ®I'BOY BO «BI'TIY um. M. AKmMyIuib» C.T. Carutosn

3. IIOJIOXXEHHME O CTPYKTYPHOM IIOJAPA3JAEJIEHNN BBEJIEHO B
JENCTBHUE npukazom pexkropa @PI'BOY BO «bI'TIY um. M. AKMymbeD OT «_ »
2020 roma Ne .

Oxsemmursip Ne

4. TIOJIOKEHHUE O CTPYKTYPHOM ITOJAPA3JEJIEH1N COT'JIACOBAHO

[TpopexTop no yueOHO-BOCTIUTATEILHOM padoTe B.A. [IlasxmeToB
N.o0. HauasibHUKA OTAENA KAAPOB I'.P.Xangaposa
N.o0. HavaIbHUKA FOPUANYECKOTO OTIETa A.A. bopoBukoBa

HauanpHuk oTAcIa IOKYMCHTAIIMOHHOI'O

obecrieueHus N.A. OckonkoB
[Ipencenarens [1I10
COTPYIHUKOB U IPEINoiaBaTeen 3.b. JlaTbimoBa




COILEPXKXAHHUE:

1. OO01IHE TOJIOKEHHUS. 4
2. CTpyKTypa nopasaeiicHHus . 5
3. llens u 3ama4m. 5
4. OyHKIIUH. 3)
5. IIpaga. 9
6. OTBETCTBEHHOCTb. 9
7. B3aMMOOTHOIIIEHUSA C IPYTUMH NOAPA3CITCHUSMH. 10




1. O0mue moJ10KeHUs1

1.1 Hacrosimee [lonoxkeHue perjiaMeHTUPYET JEATEIbHOCTh Kadeapsl
OalIKUpPCKOro  si3bIKa W JIUTeparypel (mamee — Kadenpa) deaepaibHOro
rOCyAapCTBEHHOTO  OIOJKETHOTO  00Opa30oBaTEIbHOTO  YUPEXKACHHUS  BBICIIETO
oOpa3oBaHus «ballIKUPCKUII TOCYJApPCTBEHHBIN IMENarorTHYeCKUid YHUBEPCUTET HM.
M. Axmymuib (nanee Y HUBEPCUTET).

Kadenpa sBnsiercs CTpyKTypHBIM HozpasfiefieHueM (akyibTeTa OallKUpCKOn
¢wromnornn (nanee ®bD) Yuusepcurera. Kadenpa moxer ObITH peopraHnzoBaHa,
JUKBUMPOBAHA MPUKA30M PEKTOpa Y HUBEPCUTETA HA OCHOBAHUU PEIICHUS YUEHOTO
COBETa Y HUBEPCUTETA.

Kadenpa ocymectBiser y4eOHYHO W METOIUYECKYIO NESATEIBHOCTH IIO
3aKpEIJICHHBIM 3a HEW JUCHUIUIMHAM, BBIMOJHIET HAyYHO-HCCIIEI0BATEIbCKYIO
paboTy, BEOET BOCIUTATEIbHYIO padOTy CpeAu CTYJIEHTOB, OCYILECTBIISAET
MOJATOTOBKY HAYYHO-TIEIarOTUYECKUX KaJIPOB U MOBBIIICHUE UX KBATU(DUKAIIIH.

Kadeapa moxer ObITH peopraHu3oBaHa, JIMKBUIUPOBAHA MPUKA30M PEKTOpa
YHuBepcuTeTa Ha OCHOBAHUM PEIICHHS Y YEHOTO COBETa Y HUBEPCUTETA.

1.2 Kadeapa B cBoel JeATEIbHOCTH pYyKoBoOJACTByeTcs DenepaibHbIM
3akoHoM oT 29.12.2012 r. Ne273-®3 «O06 obpazoBanuu B Poccutickoit @eneparuny,
Jlunensueil YHUBepcUTETa Ha MPaBO BEACHUS OO0pa30BaTEIbHOW JESITEIBHOCTH,
JIPYTUMU HOpPMATUBHBIMU akTamMu Poccuiickoit ®enepanun u  PecnyOnuku
bamkoptoctan, YcTtaBoM YHUBEpCHUTETa, JIOKAIbHBIMA HOPMATHUBHBIMU aKTaMH
YHuBepcurera, HacTosAmmM [lomoxeHueM.

1.3 Kadenpa 6amkupckoro s3bIka JTUTEPaTyphl ObllIa CO3/1aHa HA OCHOBAaHUU
Yuyenoro Cosera Ne4 ot 30 suBaps 2020 r. npuxasom pekropa bITIY
uM.M.Akmysutel ot 01 despans 2020 1. Ne 87/0

1.4 JleiicTBytomiee oduimanpHoe HauMmeHoBaHue kadenper — «Kademapa
OAIIKUPCKOTO sI3bIKA JIUTEPATYPHD» YCTAHOBJICHO pelieHueM YUYEHOTO COBETa
VYuuepcurera ot 01.02. 2020 roga u coOTBETCTBYET MPpOouiI0 mpodeccruoHambHOM
MOJATOTOBKHY 0aKajJaBpOB, CIEIHAIUCTOB, MArUCTPOB, ACITUPAHTOB.

1.5 OO6mee pykoBOACTBO Kadeapoil OCYIIECTBISET JeKaH (QaKyibTeTa
Oamkupckoit punonoruu (nanee ObdD).

1.6 HenocpencrBenHoe ynpasieHne Kadeapoi OCyIIeCTBISET 3aBE Ty OIIHA.
3aBenyromuii kadeapoit n3dupaeTcss YUEeHbBIM COBETOM YHHMBEPCUTETa Ha CPOK JI0
MATH JIET B MOPSAJIKE, TPEAYCMOTPEHHOM JEHCTBYIOIIUM MOJIO)KEHUEM Y HUBEPCUTETA
0 TopsiiKe BBIOOPOB 3aBeayromiero kadeapoi. Ha3zHaueHwe Ha MOMKHOCTh U
OCBOOO0XKIEHHE OT JOJKHOCTU MTPOU3BOAMUTCS MPUKA30M PEKTOpa Y HUBEPCUTETA.

1.7 Ha nmepuoa BpeMEHHOTO OTCYTCTBHUS 3aBeaylolero kadeapoi Ha Cpok
He OoJjiee MATH JHEW pacCHOpPsHKEHHEM 3aBenylolero kadeapoil MCHOJHEHUE €ro
00s13aHHOCTE BPEMEHHO BO3Jaraercs Ha OJHOTO U3 HauOoJee AaBTOPUTETHBIX
npenojaBareneil kadeapel. Ha mepwos BpEeMEHHOTO OTCYTCTBHS 3aBEIYIOIIETO
Kadeapoit Ha cpok OoJjiee MATH THEW MO MPEACTABICHHUIO JeKaHa MPUKAa30M PEKTOpa
YHuBepcuTeTa Ha3HAYACTCS BPEMEHHO HCIOJHSIONINN 00S3aHHOCTH 3aBEMYIOIIETO
Kadeapoil.




2. CtpykTypa noapasaejieHus

2.1 B cocraB kadeapbl BXOIAT:

— mpodeccopcko-npenogaBarenbckuii coctaB (manee IIIIC): mpodeccopa,
JIOLICHTBI, CTapIliie MPernoiaBaTeliy, IpernojaBaTenu, aCCUCTEHTHI;

— yueOHO-BcrioMoraTesibHbIi nepconan (nanee Y BII): mabopanr.

2.2 Cocrap IIIIC kadenpsl BkIOYaeT B ceOs JuIl, paboOTarOIUX Ha
MOCTOSIHHOM OCHOBE (ILITaTHBIE COTPYIHUKH), IO COBMECTUTEIHCTBY U Ha YCIOBUAX
II0YaCOBOM OILIATHI TPYJA.

[ItaTHEIMU paOOTHUKAMU Kadeapsl SIBISIOTCS MPETOaBaTeH, sl KOTOPHIX
pabota B YHHMBEPCHUTETE SIBJISETCS OCHOBHOW. YKa3aHHble pPAaOOTHUKA MOTYT
paboTaTh Ha YCJIOBUSIX MOJHOTO pabOYero JHs.

COBMECTHTEIIECTBO MOKET OBITh BHYTPCHHHM W BHEIIHHM. K BHYTpeHHHM
COBMECTUTEIISIM  OTHOCATCA  PAaOOTHUKH  YHHBEPCUTETA,  BBITIOJHSIONINE
neJaroruaeckyro paboTty Ha kadeape Ha yCIOBHUSX IITATHOTO COBMECTUTENhCTBA. K
BHEIIIHUM IITaTHBIM COBMECTHUTEISIM OTHOCSITCS JIMIIA, BEAyIIHE B YHHUBEPCUTETE
NEeAarorn4ecKyro Harpy3Ky 1o TpyJ0BOMY JIOTOBOPY, HO UMEIOIINE OCHOBHOE MECTO
paboThI B MHOM OpraHu3aIuu.

2.3 Bnytpu xadenpsl MoryT oOpa3oBBIBATHCS HAYYHO-HUCCIEAOBATEILCKUE
nabopaTopuu M Jpyrue MojpaszzesieHus, oOecreunBaronre y4eOHbIH MpoIecc u
HAay4YHO-UCCIIeIOBAaTEIbCKyl0  paboTy.  Co3gaHue  Takux  MOApa3elieHUun
OCYIIIECTBISIETCS] HA OCHOBAHUHU PEIICHUSI YUEHOTO COBETa Y HUBEPCUTETA.

B cocraBe kadenpsl B KayecTBe CTPYKTYpPHOH €AMHUIBI (PYHKIMOHHUPYET
Hay4YHO-0Opa3oBaTesbHas Jabopatopust 3THOTpaduu u donbkiopa HapoaoB EBpazuu
M. A.M. CyneliMmaHOBa, KOMIIETCHIIUA U OTBETCTBEHHOCTb, KOTOPOH OIpPEAEIIICTCS
coOoTBeTCTBYIOMUM [lotokeHNEM, YTBEp)KIaeMbIM B YCTAaHOBJICHHOM TIOPSIKE
IPUKA30M PEKTOpa Y HUBEPCHUTETA.

3. Heanb u 3agaun

3.1 Ilensto NEATEIIbHOCTH Kageapol SABJISIETCSA MOATrOTOBKA
KBTM(PUITUPOBAHHBIX CHEIMAINCTOB, KOHKYPEHTOCTIOCOOHBIX Ha pPBIHKE Tpynaa, U
dbopmupoBanue y cryaeHToB Ob® cnocobHoct Kk 3¢dexTuBHOM padoTe TI0
CHEIUATbHOCTH, TOTOBHOCTH K MPOQPECCHOHAIBHOMY pOCTY, COIMAIBHOU U
npo¢heCcCHOHATBHOM MOOUITEHOCTH.

3.2  OcHOBHBIMH 3aa9aMu Kaeapsl ABISTIOTCS:

—  YIOBJETBOPEHHE IOTPEOHOCTH JIMYHOCTH B  HHTEUICKTYaJIbHOM,
KyJIbTYPHOM, M HPABCTBEHHOM Pa3BUTHUU ITOCPEACTBOM IMPUOOPETECHUS BBICIIETO
o0pa3oBaHusl M0 CHENUATBLHOCTSM U HAIPABICHUSIM, peaan3yeMbiM B ObO;

—  YIOBJETBOpPEHHE TOTpeOHOCTH 0O0ImecTBa B  KBATM(PUIIMPOBAHHBIX
CHEIUAIMCTAaX C BBICIIMM 00pa30BaHUEM;

— GopmupoBanune IIIIC xynbTypbl CcTyneHTOB Kadeapsl B ydeOHO-
BOCHUTATEIIbHOM, COLMAJIBHO-TIEAATOTUUYECKOW U KYJIbTYPHO-IIPOCBETUTEIBCKOU
NEeSATETLHOCTH, HapsAAy C BBIPAOOTKOM y HHUX TIEAarormueckoro MacTepcTBa H
poeCCHOHANTLHBIX HaBBIKOB BJIAJICHUS] COBPEMEHHBIMU TEXHOJIOTHUSIMU O0YUYEHUS;

— ¢hopMHpOBaHUE TPAKIAHCKUX U HPABCTBEHHBIX Ka4eCTB Y CTy1eHTOB DbD



4. DyHKkuun

JUIst AOCTHMIKEHUsl 1IeId W PEIIEHUS OCHOBHBIX 3ajad Kadeapa BBINOIHIET
cienytouue GyHKIINN:

4.1 B cepe oprannsaiiioOHHO-yNPaBIEHYECKON ACSITEIbHOCTH:

— OpraHms3ainus B3auMoOJIeUCTBHUS Kadeapbl C JIPYTUMU CTPYKTYPHBIMU
nonpaszneneHusMu OPbd u YHuBepcurera,

— o0ecrieyeHue JAENONPOU3BOJACTBA M JIOKYMEHTOBEACHHUS IO pe3yibTaTam
JESTENIbHOCTH Kadeapsl, nepenaya JOKyMEHTAlMA B apXWB JUIsl XPaHEHUS WIIH
YHUYTOXXCHUS;

— IUTaHHpOBaHME PabOThl KadeApbl C YYETOM CTpPATeTHH M KOHIENIHMU €€
pa3BUTHS;

— MOJITOTOBKA U MPEJCTaBICHUE OTYETHBIX MAaTEPUAIIOB;

— (opMHpOBaHME  KagpOBOrO  cocTaBa  Kadeapsl: MPUEM  HOBBIX
KBAUTM(UIIUPOBAHHBIX  CHCIUAIMCTOB W  MPUBJICYEHUE K  MEJAaroruveckoit
NESATEIbHOCTH BEAYIIUX YUYEHBIX W CICHHUAIUCTOB, HAYYHBIX U OOpa30BaTEIbHBIX
YUPEKIACHNM;

— wuHbOpPMHUpPOBaHHE WICHOB Kadeapbl O COJACPKaHUU HOPMATHUBHBIX
JIOKYMEHTOB U penieHni yueHbIx coBeToB Ob®d u YHusepcurera;

— pactpesienieHre yueOHol Harpy3ku U onieHka padotsr [T1C;

— pacnpeneneHue (QYHKIMOHAIBHBIX OO0S3aHHOCTEH MEXKIY COTPYIHUKAMU
kadenpsl;

— oOcCyXJeHHe Ha 3acelaHusX Kadeapbl KaHIUWIATyp NpernojaBareiied Ha
3amenienne nospkHocren [111C u nosmydyenne ydeHbIX 3BaHUM;

— aJanTtanus TUHOBBIX NOHKHOCTHBIX MHCTpyKumi mist [IIIC u coTpynHUKOB
kadenpsr;

— yuactue B arrecrauuu [ITIC xadenpsl, moAroToBKa U HampaBlIEeHUE B OTAEI
KaJIpOB TMPEJIOKEHUNA O TOOIMIPEHUU M HAJIOKCHUH B3bICKaHWN Ha PAOOTHUKOB
Kadenpsr,

— KOHTPOJIb 32 paOOYUM COCTOSIHUEM M UCIOJIb30BaHUEM YUEOHBIX ayIUTOPUN
Y MHBIX TIOMEIICHUH, 3aKPEIJICHHBIX 3a KadeaIpoi;

— KOHTpoJib 3a KauectBoM nmpoBeneHus IIIIC ayauTopHBIX 3aHATHH,
CaMOCTOATENbHON PabOThl CTYJEHTOB W KOHTPOJISI 32 CaMOCTOSITEIBHOW paboTOn
CTYJEHTOB, HE3aBUCUMOI'0 TECTUPOBAHMSI, HHTEPHET-IK3aMEHa, 3a4€TOB, IK3aMEHOB,
3aIUThI KYPCOBBIX U BBITYCKHBIX KBATU(DUKAIIMOHHBIX paboOT;

— obecnieueHre 6e30nacHOCTH WieHOB Kadenpsl u crygeHToB Obd: npunsarue
CBOEBPEMEHHBIX MEp IO YCTpaHEHUIO cOoeB B paboTe yueOHOro oO0OpyAOBaHUS
(cocraBiieHHE AaKTOB M 3asiBOK Ha PEMOHTHO-BOCCTAHOBUTENbHBIE pPAOOTHI) U
HECOOTBETCTBUI yueOHOTr0 000pYyI0BaHUs TPEOOBAHUSAM; OCYILECTBIEHUE KOHTPOJIS
3a CcOOJIIOJICHHEM TpaBWil O€30MAaCHOCTH >KU3HU M JESATEIBHOCTH COTPYAHUKAMU
Ka(eaphl U CTyJCHTaMU;

42 B cdepe oprammzanuu y4eOHOro Tmporecca IO  OCHOBHBIM
o0Opa3oBaTeIbHBIM IporpaMmmam (manee OOII) 151 JIOTIOJITHUTEIIbHBIM
o0pa3oBaTeNbHBIM MPOrpaMMaM, peaaTn3yeMbIM KadeIpoii:

— BeJIeHHEe PO(OPUEHTAIMOHHOM 1€ TEIbHOCTH;

— y4yacTM€ B OpraHu3alMyd T[pueMa CTYACHTOB: PEKOMEHIAlHs 0
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(GOpMHUPOBAHUIO MPEAMETHBIX KOMHUCCHUN M3 YHCIIa WICHOB Kadempsl, MOATOTOBKA
MaTE€pUaJIOB BCTYNUTENBHBIX HCHBITAHUN COIVIACHO YCTAHOBICHHOMY IE€PEYHIO
HK3aMEHOB, YYaCTHE B POBEJICHUU BCTYIIUTEIbHBIX DK3aMEHOB;

— TIOJITOTOBKa HEOOXOJWMBIX JTOKYMEHTOB [Jisi JIMIICH3UPOBAHUS HOBBIX
HAIPaBJICHUM;

- ydactue B pa3paboTKe, aKTyalM3allid M COTJIACOBAHWU YYEOHBIX TUIAHOB U
pabounx y4eOHBIX IUJIAHOB; MPOrpaMM JUCHUIUIMH Kadeapbl, MeJarorn4yecKux
MPAKTUK, UTOTOBOM aTTECTAllMH BBITYCKHUKOB B COOTBETCTBUU ¢ ['0CynapCTBEHHBIM
oOpa3oBaTeIbHBIM CTAHAAPTOM BBICIIETO OOpa30BaHWS W HOPMATHBHBIMH aKTaMU
YHuBepcurera;

— OCYILECTBJIEHHE MOJITOTOBKM KOMIUIEKCHOIO METOJMYECKOro 00eCledeHHUs
10 BCEM Y4YeOHBIM AMCIUIUIMHAM, 3aKPETUICHHBIM 3a Kadeapoii, 1o mpakTHKaM U 110
roCyJapCTBEHHOM WTOroBOM arrectauud Ha ocHoBe Ilomoxxenuss 00 yudeOHO-
METOJIMYECKOM KOMIUIEKCE C ILIEJIbI0 €r0 BHEIPEHHUs B 00pa30BaTENIbHBIN MpOIIECC;
OPUEHTHUPOBAHUE  COJEpKaHUS  AUCHUIUIMH  Kadenpsl HAa  COOTBETCTBUE
denepaabHOMY TOCYJapCTBEHHOMY 0Opa3oBaTesibHOMY cTaHaapty (nanee ®I'OC) u
COBPEMEHHBIM TPEOOBAHUSIM;

— npoBeneHue [I1C oTKpBITBIX JEKIUOHHBIX, MPAKTUYECKUX U JTA0OPATOPHBIX
3aHATHUH C MTOCIEAYIOIIUM UX aHAIU30M;

— Opra"u3anus TEKyLero KOHTPOJS YCIEBAEMOCTH CTYAEHTOB IO
JTUCHUILUIMHAM Kadeaphl, MPOMEXKYTOUYHON U UTOrOBOM aTTecTanuu cTygeHToB Obd;

— IPEJICTAaBJIEHNE OTYETOB 00 UTOTraxX AK3aMEHAIlMOHHBIX CECCUM;

— BHeApeHHE HWH(MOPMAIMOHHBIX TEXHOJOTUM B MPOIECC OOyUYEeHHS IO
TUCUUILUIMHAM Kadeapbl (KOMIBIOTEPHOTO TECTUPOBAHUS, DJIEKTPOHHBIX YUYEOHUKOB,
Mpe3eHTaMi Y4eOHBIX JUCHUIUIUH, MYJIbTUMEAUNHBIX CPEJCTB U T.11.);

— BEJCHHUE CTpaHULbl KadeApbl Ha cailTe YHUBEPCUTETAa U OCYLIECTBICHUE
KOHTPOJISI 32 BEACHUEM CTPAHULl CTPYKTYPHBIX IOAPA3JICIICHUNA U COTPYAHUKOB
Kadeaphl Ha caiiTe YHUBEPCUTETA;

— OKa3aHUE JOMOJHUTEIBHBIX 00pa30BaTENbHBIX YCIYT: MOUCK ONTHMAIbHBIX
dbopm mpenocTaBIeHUsT 00pa30BaTENbHBIX YCIYT Ha 0a3ze Kadeapsl U MPEeasioKeHHE B
NucTuTyTe NOMOJHUTENHHOTO oOOpa3oBaHus (lajnee NJO) HanpaBneHuid u
porpamMM JOTIOJHUTEIBHOTO 00pa3oBaHMs; pa3padoTKa MakeTa JOKYMEHTOB s
JUIICH3UPOBAHUS JIOMOJHUTEILHON 00pa3oBaTeIbHON MPOrpaMMBl C ITOCIIEIYIOIICH
WX peanu3alued Ha Kypcax TOBBIIMICHUS KBaIM(pUKAIUU U MNPOodheCcCHOHATBHOM
NEepPernoAroTOBKM U Mpounx (opmax 00pa3oBaTesbHbIX YCIYT Ha 06a3e Kadeapsl.

4.3 B cdepe opranuzanuu HayqyHO-UCCIEI0BATEIBLCKON paOOTHI:

— KoHTposb 3a mnpoBeneHueM [IIIC ¢yHmameHTaNIbHBIX, TOUCKOBBIX,
METOJUYECKUX, TEaroTMYeCKUX W HMHBIX HAay4YHBIX HCCIIECIOBAaHUN MO MPOGUIIIO
Kadenpsr;

— OpraHu3anys W MPOBEJCHUE KOH(PEPEHIMA, CEMHUHAPOB, KPYTJBIX CTOJIOB,
KOHKYPCOB, OJJUMITHA/] U HHBIX MEPOTIPUSITUI;

— OpraHu3aulus y4eOHO-UCCIEe0BAaTEeNbCKON NeATeIbHOCTH cTy1eHTOB ObD u
BceX (haKyJIbTETOB MO PA3TUYHBIM IMPOCKTHHIM HAMPABIICHUSM;

— oOcyxneHne MarepuanoB HaydHbIx ucciegoBanuit [1I1C u pexkomenmamms
BHEJIPEHUIO WX B YUEOHBIH MPOIIECC;



—COCTaBJICHHE IUIAHOB M OTYETOB IO HAyYHO-HCCIEIOBATEIbCKOM paboTe
Kadepsl;

— OTKpBITHE HAYYHBIX MOApa3iesiecHni Ha 0aze kadenpwl, aKTUBU3UPYIOIIUX
paboty ctyneHToB (oO0yuarommuxcs), [I1C, cotpyaaukoB kadeapsr;

— OCYIIECTBJIEHUE COBMECTHBIX HAYYHBIX IPOEKTOB C OpraHu3alusMyd Ha
JIOTOBOPHOM OCHOBE;

— peanu3auumu HayyHoro mnoteHiumana [IIIC kadeapsl u  CTyIEHTOB
(oOyyaromuxcs) B OCYIIECTBICHUM KOMMEPUYECKHUX TMPOEKTOB (TPaHTOB) U B
COBMECTHOM MX HAyYHO-UCCIEI0BATEIbCKON padoTe;

—  OpraHu3alus  HAay4YHO-HCCIEJOBATEIIbCKOM,  MPOEKTHOH,  Yy4eOHO-
npo(ecCHOHANPHOM W HWHOM JEATENbHOCTH OOYyYaromMXCs MO IporpaMMam
OakanaBpuata u (unu) I mox pykoBoACTBOM crenuanucta Oojee BBICOKOU
KBIH(PUKALUY;

— npodeccruoHaIbHas NOIEPKKa CIEIUATUCTOB, YYaCTBYIOIINX B peasln3aluu
KypUpPYEMbIX YYEOHBIX KypCOB, AUCHMIUIMH (MOIyJei), opraHu3zanuud ydeOHo-
npo(eCcCUOHANIBHOM, HCCIEI0BATENIbCKOM, MPOEKTHOM M HHON JIEATEIbHOCTH
oOyuaroruxcs o nporpammam BO u (vmm) JI1IT;

—  PYKOBOJCTBO  HAy4YHO-HMCCIENOBATENbCKOW,  MPOEKTHOW,  y4eOHO-
npo(ecCHOHANBHOM W HMHOM JIeATENbHOCTBIO OOYyYalolUXCsl M0 MporpaMmam
OakanaBpuarta, crienanuTera, Mmaructpatypsl u (wim) JIIT;

— pa3paboTKa HAYYHO-METOJUYECKOT0 00ECICUEHHS pealn3alnun KypHupyeMbIX
y4eOHBIX KypCOB, AUCIUIUIMH (MOAYJEH) mporpaMm OakaiaBpuara, CIELHAIUTETA,
mMaructparypsl v (uiaum) JAIIT;

— yyacTM€ B HAy4YHOH JEATEIbHOCTU YHHUBEPCUTETA IO TEOPETUUYECKUM,
HAayYHO-METOJUYECKUM HANpPaBJICHUSIM W MEJAaroru4eckuM MpodjieMaM BBICIIETO
po¢eCCUOHATIBHOTO 00pa30BaHus;

— OpraHu3alus U NpoBeJeHUE KOH(PEpEeHLUH, CEMUHAPOB, KPYIJbIX CTOJIOB,
KOHKYPCOB, OJJUMITHA/] U HHBIX MEPOIIPUSITUI;

— o0cyxJieHne MarepuanoB HaydHbix ucciegoBanuit [1I1C u pexkomenmamnus
BHEJIPEHUIO UX B YUEOHBIH MPOIIecc;

— COCTaBJICHUE IUJJAHOB M OTYETOB O HAYYHO-HCCIIENOBATENbCKON pabdoTe
Kadenpsr,

— OTKpBITHE HAayYHBIX MOJpa3/ieleHnid Ha 0a3ze Kadeapsl, aKTUBU3UPYIOLIUX
paboty cryaenToB (o0yuaromuxcs), IT1C, coTpyaaukoB kadpeapsr;

— OCYIIECTBJIEHUE COBMECTHBIX HAYYHBIX IPOEKTOB C OpraHU3ALMSIMHU Ha
JIOTOBOPHOM OCHOBE;

— peanu3auuu HayyHoro mnoteHuuana IIIIC kadeapsl U CTYIEHTOB
(oOyuaromuxcsa) DbBD B ocyiiecTBIEHUH KOMMEPYECKUX MPOEKTOB (TPAHTOB) U B
COBMECTHOM HayYHO-UCCIEA0BATEIHLCKON padoTe;

— nouck GopM U IyTel momysipu3auu padboTel Kadeapsl U e€ YJICHOB.

4.4 B chepe opranuzanuy BOCIUTATEIHLHOU PaOOTHI:

— yuactue B BocnuTanuu ctyfeHToB Ob®d u npomnaranae o01meyenoBeuecKnx
IICHHOCTEM;

— BblesieHne u3 yucia [1I1C kypaTopoB cTy1€HUECKUX TPYIIIL;

— COCTaBJICHHE IIJIAHOB U OTYETOB O BOCMUTATENbHOM paboTe kadeapsl,



— OpraHu3alus U TPOBEACHHE MEPONPUATUNH B COOTBETCTBHHM C IUIAHAMU
BOCIIUTATEIBHOU PabOThI KadeIphl.

45 B cdepe cosepiieHCTBOBaHUSA MaTepUaIbHO-TEXHUYECKOM  0asbl
Kadeaphl:

— COCTaBJICHHE U T0Jlaya B COOTBETCTBYIOLIUE CTPYKTYPHBIEC MOJApa3/IeICHUs
3asiBOK Ha MpuooOpereHrne OHOIMOTEKON YHHBepcUTeTa y4eOHO-METOJIUYECKON U
HAy4YHOM JIUTEPATyPHI;

— COCTaBJICHHE W MOJaya B COOTBETCTBYIOUIUE CTPYKTYpPHBIE MOJPa3ACICHUS
3asBOK Ha MPOBEJACHUE PEMOHTA MOMEIIECHUM, MPUOOPETEHNE HEOOXOIUMOTO (B TOM
YHclie KOMIIBIOTEPHOT0) 000PYIOBAaHHS M PACXOIHBIX MAaTEpUAaJIOB s Kadeapsl;

— MPHUHITHE MEP MO0 COXPAaHEHHUIO MaTepUaIbHOU 0a3bl Kadeapsl: 3aKperieHue
[IIIC m coTpyIHUKOB 3a Y4EOHBIMH TOMEIIECHHUSIMH C LIEJbI0O KOHTPOJIS 32 YOOPKOH 1
coJiep>KaHuEM 000pyAOBaHUS ayIUTOPUl B pabOUeM COCTOSHHH;

— BHECEHME MpPENJIOKEHUN MO0 paclpeneiaeHuo 3apaboTaHHbIX Kadenpoi
CPEICTB Ha JaibHelee GopMUpOBaHUE €€ MaTepUAIbHOM 0a3bl.

[lepeuncrniennbie GyHKIMU Kadeapsl CTPYKTYpupyroTcs mno aomkHocTsM [I1C
u YBII u paccmarpuBaroTCs OTIETBHO B JOJDKHOCTHBIX HMHCTPYKIMSIX PaOOTHUKOB

Kadeapsl.

5. IlpaBa

5.1 JInst BBINOJIHEHUS YCTAHOBJICHHBIX QYHKIUN Kaeapa UMeeT Ipaso:

— TpeboBaThb OT COTPYAHUKOB Kadeapsl coOmogeHuss wumu [IpaBun
BHYTPEHHETO paCTIOpsiAKa Y HUBEPCUTETA U YCTAHOBJIEHHON OTYETHOCTH;

— (dopmHupoBaTh HAy4YHBIE M METOJUWYECKHE IIKOJbl C MPUBICYCHUEM
CHEUATNCTOB Kadeapsl;

— OpraHu30BBIBaTh CTPYKTYPHBIE MOAPA3/EICHUS U BPEMEHHBIE TBOPYECKHUE
KOJUJIEKTUBBI, pean3yrolue 3a1aun Kadeapsl U 3aka3bl Y HUBEPCUTETA;

— Yy4acCTBOBAaTh B peaM3allii PEIICHUI KOJIJIEKTUBA (aKyabTeTa OAKUPCKOM
¢unonoruu U Y HUBEpPCUTETA;

— ToJlyyaTh HEoOXoIuMyro HWHGOpMalMI0 U3 JPYIHMX CTPYKTYPHBIX
nojipasyiefieHuil YHuUBepcuTeTa U ObITh MHPOPMUPOBAHHBIMH O TpaduKe JIBUKEHUS
JIOKYMEHTOB (MCXOMSIIUX MaTEpPHAJIOB) Kadenpsi;

— CBOEBPEMEHHO IOJIy4aTh KBaJU(UIMPOBAHHYIO MOAJEPKKY YyueOHO-
BCIIOMOTaTEIbHBIX MOJIPA3ACICHUN Y HUBEPCUTETA,;

— PEKOMEHAOBaTh TMOCIEAOBATEIBHOCTh W3Y4YEHHUs IUCUUIUIMH Kadeapsl B
y4eOHOM TIIJIaHe, BUJ MTOTOBOTO KOHTPOJISI M paclpeesieHHe KOJMYECTBA 4Yacos,
yCTaHOBJICHHbIX DesiepajbHbIM TOCYAAPCTBEHHBIM 00pa30BaTeNIbHBIM CTaHAAPTOM
BBICIIEr0 00pa30BaHus Ha X U3yUYEHHE, 110 BUAAM YUEOHBIX 3aHSTHI;

— MOoJy4yaTh  MaTepHaIbHO-TEXHMYECKHE CpeAcTBa Ha  olecreueHue
00pa30BaTENHLHOTO MPOLIECCa;

— OCYLIECTBJISITH IMOArOTOBKY K 3aKIIOYEHUIO JOTOBOPOB O HAy4HO-
uccienoBarenbekoit aestensHoctu (nanee HUJ) ¢ oprannzanusamu;

— OKa3bIBaTh JOIOJIHUTENbHBIE IUIaTHbIE OOpa3oBaTeNbHBIE YCIYyTH IO
JIOTOBOpaM C MPEANPUATHAMH, YUPESKICHUSIMH, OpPraHU3alMiIMH U (HU3HUYECKUMU
JUIIAMHU, B TOM YHUCJI€ CTyJIEeHTaM, OOy4YaroIIMMCs M0 CTaHIAPTHBIM IPOrpaMmam B
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cootBeTcTBUM ¢ [lonoxkeHneM O AOMOJHUTENBHBIX O0pa30BaTENbHBIX YCIyrax
YHuBepcurera.

5.2 3aBenyroumi kadenpoil HMMeEeT TMPaBO  COIJIACOBBIBATH pabouue
IpOrpaMMbl, METOJMYECKUE YKa3aHUsS, PEKOMEHJIAalUM U Jpyrue ydeOHo-
METOJMYECKHE MaTepuaibl IO AWCIMIUIMHAM HE BBIMYCKAOMMX Kadeap ¢ uX
3aBEAYIOIIMMH TpU pealid3alu  padodero y4eOHOro IUlaHa CHEHUAIbHOCTH,
KypUpyeMoil TaHHOM Kadeapoi.

5.3 Jlns BBINOJHEHUSI YCTAaHOBIIEHHBIX HacTosiuM [lonoxenuem ¢GyHKIuH
COTpyAHUKaM KadeApbl MPeNOoCTaBIAIOTCS IpaBa, NPEIyCMOTPEHHBIE TPYAOBBIM
3aKkoHOoJaTenbcTBOM Poccuiickoit @Pepepaunn u  PecnyOnuku bamkoprocTas,
VYcraBoM YHUBEpPCUTETA U TOJKHOCTHBIMU HHCTPYKLIHSIMH.

6. OTBETCTBEHHOCTD

Kadenpa HeceT 0TBETCTBEHHOCTH 3a:

- KaYECTBEHHOE M CBOEBPEMEHHOE BBINIOJIHEHUE BO3JIOKEHHBIX HACTOSIIIUM
[TonoxenueM Ha kadenpy 3anayd U QyHKIUN, BBHIOJTHEHHE TUIaHa PabOThI IO BCEM
HaIIPaBJICHUSM JIEATEIIbHOCTH;

- KAQ4eCTBO NPENOAAaBAEMbIX JHUCLUHIUIMH, IOATOTOBKY CTYJIEHTOB C YPOBHEM
3HaHHM, COOTBETCTBYIOMINM TpeboBanusimM OI'OC;

- COXPaHHOCTb U (PYHKIIMOHHUPOBAHUE MEPENAHHOr0 Kadeape TEXHUYECKOTO
o0opyioBaHus Jy1si o0ecreueHus: yueOHOro mpolecca 1 HaydHoU JeaTeIbHOCTH.

3a BbINIOJIHEHHE (DYHKIIMM, BO3JIO)KEHHBIX Ha Kadenpy, OTBEYAaeT 3aBEAYIOIIHIA

Kkadeapoil.

7. B3aMOOTHOLIECHHS ¢ APYTMMH NOAPa3AeJIeHUAMHU

7.1 Bnemnue cBsizu kKadeapsl €O CTPYKTYPHBIMH MOAPA3ACICHUSIMHU
YHuBEpcUTETa PETYIUPYIOTCS B COOTBETCTBUU CO CTPYKTYPOM YHUBEPCHUTETA,
YCTaBOM YHHBEPCHUTETA, MCXOMSIIMMH OPraHU3ALMOHHO-PACTIOPSAUTENBHBIMA U
HOPMATUBHBIMH JIOKYMEHTaMHU aagMUHUCTparuu Y HuBepcuteTa. Kadbenpa npuaumaer
K MWCIOJHEHUI0O B YaCTH, Kacarollehcs e€ JeATEeIbHOCTH, BCE IPUKa3bl U
pacnopspkeHuss o @bd u YHuBepcurery, Bce pelieHus yueHbIX coBeToB Obd u
YHuBepcurera.

7.2 Buytpennsas pabora  kadeapbl  MOMIEKHUT  JOKYMEHTAILHOMY
OQOpPMJIEHUI0O W MPOTOKOJHUPOBAHUIO. BXxoxsimiue AOKYMEHTbl W JyOJIMKaThl
UCXOJSAIIMX JIOKYMEHTOB XpaHATCS B Mankax Kadeapbl, COOTBETCTBYIOIINX
YCTaHOBJICHHOM HOMEHKJIAType Aes Kapeapsl.
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BzaumoneiictBue

Kageapel  co

YHuBepcuTeTa, OTPaXKEHO B CJICYIONICH TabuIIe:

CTPYKTYpPHBIMH

MOApa3ACICHUAMU

HaumenoBanue Mony4yaemasi unpopmanus IIpenocraBiasiemasi uHpopMmanus
CTPYKTYPHBIX (BxoasimmMe JOKyYMEHTbI (ucxoasiue JOKYMEHTBbI
nojpasjaejeHui kadeapnbl) kadenapni)
YUeHBIH  CEKpETaphb | — TpeOOBaHHs K OpraHW3alMd U | —  JaHHbBIC pe3yabpTaToB
YueHnoro COBETa | MPOBEIICHUIO KOHKYpPCOB Ha | IPOBEJECHUs KOHKYPCOB Ha
YHuBepcurera 3aMelieHue BAKAHTHBIX | 3aMELICHUE BAKAHTHBIX JIOJDKHOCTEH
JOJDKHOCTEN M TOJYy4YEHHE Y4YEHBIX | U IosiydeHue ydeHblx 3BaHuil III1C
3Banuii [1I1C; (BBIMMCKAa M3 TPOTOKOJA 3aceIaHus
— pemrenuss  YdeHoro  cosera | kKaQeapbl M JOKyMEHTBI COIJIACHO
YHuBepcurera. YCTaHOBJICHHOMY IEPEYHIO).
VY4ebHo- — oduuuanshbie konuu @PI'OC o | — npoekTsl yuedHsix mianoB OOIT
METONYCCKOC CIIELUATILHOCTSIM ~ (HAIpaBJICHUSIM), | JUISl COTJIACOBAHUS U MOCJIEAYIOIIETO
yIpaBJicHHUE peanuzyeMbIM Kadeapoii; YTBEPKICHMUS;
—  YTBEpXKJICHHBIE y4yeOHbIE | — TPEAJIOKEHUS 10 HU3MEHEHHIO
mwianbl  OOIl  u  wu3meHeHHble | yueOHbIX mIaHoB OOII;
yuebHnsle iansl OOIT; — IUIaHBl U OTYEeTHl O pabote
—  YTBEpXKJ/ICHHBIE paboune | Kadeapsl;
yuebHble iansl OOIT; —  OTYeTHI 00 UTOrax
— (¢dopma oT4eToB 0 paboTe | IK3aMEHALMOHHBIX ceccuit o
kadenpsr; TUCIUIIMHAM Kadeapbl;
—  pacnopsbKeHus HayaJIbHUKA | —  JIOTOBOPBI C y4eOHBIMU
YMY; 3aBENICHUSIMU, TMPEANPUIATUSIMU U
— KOHKYpCHas JOKyMEHTalus I10 | ApyTrUMH OpraHu3alyisAaMu Y
YCTaHOBJICHHOMY IEPEYHIO; IIPOBEJICHUH MTPAKTHUK;
—  yTBEpKAEHHBIE  3asBKM  Ha | — 3a4BKM  Ha  ONyOJMKOBaHHE
OIyOJIMKOBaHUE y4eOHO- | y4€OHO-METOIUYECKOM JIUTEPATYpHI
METOJINYECKON JTUTEPATYPHI; 10 AMCUUIUIMHAM Kadeapsr;
— TpebGoBaHus K O(OPMIIEHHIO | —  PacyeT 4acoB 1o Kadenpe;
JIOKyMEHTaluu U BEJICHUIO | —  paclpeseseHue yueOHOI
pPOLEAYpPHI CucreMoil | Harpy3KH 10 JIULIAM;
MEHE/UKMEHTa ~ KauecTBa  (Jalee | —  KapTOYKU y4eOHBIX TOPYYEHUIA;
CMK); —  OTYeTHl KYPCOBBIX
—  YTBEPXKJIEHHBIA pacueT 4YacoB | pyKOBOAMTENEH O MPAKTUKAX;
no xadeznpe; — JOKyMEHTalus 0 BEICHUU
—  YTBEpXKJICHHBIE KapTouku | nponeaypsl CMK;
yueOHbIx mopy4enuit ITIC. — mpencraBieHus  Kadempel H
3asBJICHUS [IIC Ha
JIOTIOJTHUTEJIBHYIO OIIATY;
—  OTYeTHl O BHINOJHEHUHN Y4eOHOM
Harpysku 1o kageape;
—  KOMaHIUPOBOYHBIE JOKYMEHTBI
II1C xadenps! Ha coriacoBaHue.
Yupasienue — pemeHuss  (QYHKUMOHAJIBHOTO | — IUIAHBI M OTYETHl O Hay4yHO-
Hay4HOl paboThl H | coBera YHuBepcurera no HAUJI; HCCIIEA0BATEIbCKOU pabote
MEK/TyHaPOHBIX —  OIOJUIETEHH HUJT | xadenpsr;
CBSA3CH YHuBepcurera; — 3aj4BKH Ha ydYyacTHE€ B IpaHTax,

— (QopMBI TIAHOB M OTYETOB O

KOHKYpCax, KOHpepeHIusIX U T.1.;

11




HAYYHO-HCCIIEJIOBATEIILCKON paboTe
Kadeapsr;

—  CBEICHHUS 0 rpaHTax,
KOHKYpCax, KOHQEPEHIUIX U IIp.;

— TpeOoBaHWS K OGOPMIICHHIO
3afBOK Ha YydYacTHEe B TIpaHTax,
KOHKYpCax, KOH)EPEHIUIX U IIp.;

— YTBEp>KICHHBIE 3asiBKU Ha
OIyOJIMKOBaHUE Hay4yHO-
uccienoBarenbckux pador IIIIC

(MoHOTrpadwuii u ap.);
—  ¢opmbr nmoroBopoB o HHP c
OpraHu3aUsIMU.

— TpeIcTaBlieHHs Ha OOy4eHHE
WIeHOB Kadeapbl B acnupaHType U
JOKTOPaHTYpE;

— goroBopsl 0 coBmectHorM HUP ¢
OpraHHU3alUsIMU;
- VYMK 1o
IIOCJIEBY30BCKOT0
podeCCHOHAIBHOTO 00pa30BaHUS;
—  KOMaHIMPOBOYHBIC JOKYMEHTHI
MI1C xadenps! Ha cornacoBaHUe.

CIICIHUAJIbHOCTAM

Ynpasnenue
BOCIHUTATEIHHON
pabore

1o

— (GopMBI TJTAHOB M OTYETOB O
BOCITUTATEILHON paboTe Kadeapsl.

—  IUIaHBbI u OTYETHI 0
BOCIIUTATEIbHOM paboTe Kadeapsr;

- IIPEICTABIICHUS Ha
IIOJIy4EHUE JIEHEKHBIX CPEACTB Ha
IIPOBEJICHHE BOCIIMTATEIbHBIX
MEPOIIPUATHH.

AXY

—  pelieHus
TEXHUYECKOTO
YHuBepcurera;
—  IUIaHBI MEPOIPUATHH o
YIIy4IIEHUIO COCTOSIHUS
ayauTOpHOro (oHAa YHHBEpCUTETA
u OCYILIECTBIIEHUIO 3aKyIOK
pPacxOJIHbIX MAaTE€pHaJIOB.

Hay4HO-
coBeTa

— 3aiBKM Ha PEMOHT IMOMEIICHHIM
Kadeaper;

— 3aiBKM  Ha  mpuoOpereHHe
000pyI0BaHUS u PacXOJIHBIX
MaTepHaoB Jis Kadeapsl.

Otnen
JOKYMEHTAI[HOHHOTO
obecreueHus

—  IIaHbl paboThl YHUBEPCUTETA;
—  HOpMaTHBHbIE aKThl
BBIIIECTOSIINX OPTaHU3aNH;
—  HOpMaTHBHbIE
VHuBepcurera (ycraB, MpHKasbl,
pacropsiKeHus, TIOJIOKECHHUS,
UHCTPYKIINH, IPaBUJIa U T.IL.);

—  3ampocsl CTOPOHHUX
OpraHu3alnyil Mo BompocaM paboThI
Kadeapsl.

AaKThbI

—  TIPOEKTHI MPUKA30B, JOTOBOPOB,
aKTOB W MHBIE JIOKYMEHTBI Ha
COTJIacOBaHUE Pa3ITNYHBIMU
CTPYKTYPHBIMU  TOApa3AeIeHUSIMU
YHuBepcurera;

—  OTBEeTHl Ha 3ampoChl CTOPOHHHUX
OpraHM3aiuii mo BompocaM padOThHI
Kageapsl.

Otnen kaapoB

—  LITaTHOE
COTPYJIHUKOB Kadepsl;
—  YTBEpXKJEHHBIE JIOJDKHOCTHBIE

pacrucanue

—  IPOEKTHI JTOJIKHOCTHBIX
UHCTPYKIUN paOOTHUKOB KadeIpbl;
—  IpEACTaBICHUS 0  CpoKax

UHCTPYKIUU cOTpyIHUKOB | ouepenHbix ornyckos [IIIC m BVII

JIeKaHaTa, Kadenapsr;

—  TpYyHOBBbIE JIOTOBOPBI | —  IPEMIOKEHUSA O IMOOUIPEHUU U

paboTHUKOB Kadeapshl. HaJIO)KEHUH B3BICKAaHUU Ha

pabOTHUKOB Kadeaphl.

FOpunnyeckuit —  BTOPOM YYTEHHBIA DSK3EMIUISP | —  JIOTOBOPBI Ha TPABOBYIO
oTzael MTOJIOKEHUS 0 kadenpe U | DKCIEPTU3Y H COTJIACOBAHME;

IOJIOXKEHUN 0 CTPYKTYPHBIX | —  TNPOEKTHI MOJOXKEHUN 0 Kadeape

nmojApa3aeieHusX Kadeapel.

U CTPYKTYPHBIX TOJpa3esIeHUsIX
Kadenpsl Ha MPaBOBYIO SKCIEPTHU3Y
Y COIJIaCOBAHME.
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II;manoBo-

(¢uHAHCOBBIN OTHEN

(dbrHaHCOBO-
YKOHOMUYECKOTO
YIpaBIEHUS

—  YTBEpXJCHHBIE  CMETHI U
pacyeTbl OOydYeHHs  CiylIaTesei
KypCOB JIOTIOTHATEIILHOTO
00y4eHUS;

—  YTBEpKJICHHEIC
pacyeTsl Ha
(hMHAHCOBBIX
BHYTPUBY30BCKUX T'DAHTOB.

CMECThI u
pacrpezeneHue
CpeicTB

— TPOEKTBI CMET U pacueToB
oOy4eHHsT  CIymiateneid  KypcoB
JOTIOTHUTEIFHOTO ~ OOYYeHHsSI  Ha
COTJIACOBAHHUE;

- CMCThI u PaCUCThI Ha
pacrpeziesieHue (hMHAHCOBBIX
CPEACTB BHYTPHBY30BCKHUX T'DAaHTOB
Ha COTJIACOBaHHE.

Cnyx0a
0€e30I1aCHOCTH

—  YTBEpXKICHHBIC IPEACTaBICHUS
Ha IIPOBEIEHUE [ONOJIHUTEIbHBIX
3aHATUM W HMHBIX MEPOIPUATHHA B
ayIMTOpUAX YHHUBEPCUTETA.

- MPEICTaBJICHUS HAa MCIOJIb30BAHHE
kaenpold  y4eOHBIX IMMOMEIICHUN
VYHuBepcuTeTa Ui MPOBEACHHUS
Pa3JIMYHBIX MEPOIPUITHM.

HNudopmannoHHo
TEXHUYECKOE
yIpaBJIeHUE

—  TUIaHBI KOMITBIOTEPHOTO
o0ecrieueHus HOJpa3/ieNeHui
YHuBepcurera,

— mIaHbl oOecneueHust JO0CTyna
kapeappl K wHbOpMAIMUM B
WHurepnere;

— TpeboBaHUSA  TO
cTpaHulbl Kadeapel Ha  caiite
YHuBepcuTeTa M 10  CO3JAHUIO
3JIEKTPOHHBIX y4eOHUKOB o
y4eOHBIM JUCHUILIMHAM Kadeaphbl;
— IpaBwia oopmieHus
TECTOBBIX MaTepHuaoB o
JVICIIATUTMHAM KadeIphl.

BCACHUIO

— 3aiBKM Ha  mpuoOpereHHe
KOMITBIOTEPHOT'0, MYJIbTUMEIUHHOTO
000pyIOBaHUS U €T0 0OCITYKUBAHUE,
— TpPEACTaBICHUS O JIOCTyNE K
unpopmaruu B HHTEepHere, 00
OTKPBITUM W  COBEPIICHCTBOBAHHUHU
cTpaHunbl  Kadenpel Ha  caiite
YHuBepcUTeTa;

—  TECTOBBIC MaTepHaIbl
JTUCIUTUTMHAM Ka(eaphl;

—  DIEKTPOHHBIE pe3eHTaINN
Kaeapsl.
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IIpuemHas
KOMUCCHS
YHusepcurera

— IpaBWiIa Ipuema;
— TpeboBaHMA K OGOPMIICHUIO
MaTepHaoB BCTYIUTENbHBIX
HK3aMEHOB;

— (¢opma otyera npencenaTemns
MPEIMETHON KOMUCCHH.

—  MPEeNJOKEHUs IO OpraHU3alUH
BCTYNIUTEIbHBIX  HUCIBITAHUN IO
npeaMeTam kadeapsl;

—  MaTepuaisl BCTYNHTEIbHBIX
UCTIBITAHUH (331aHUS, METOINYECKHE
PEKOMEHJALMA 10  BBINOJIHEHUIO
3a/laHui U Ipoyasi JOKyMEHTAIMs);

—  OTuer npeacenaTens
IPEIMETHOW KOMHUCCHUH;

Llentp
o011epa3BUBAIOIINX
porpamMmm
HNuctutyra
JIOTIOJTHUTEITLHOTO
o0Opa3oBaHUs

— TpeboBaHusl K OQGOPMIICHHIO
00pa3oBaTeNbHbIX nporpamMmm
JIOTIOJTHUTEIBHOTO 00pa30BaHuUs;

- JINIICH3UA YHI/IBCpCI/ITCTa Ha
MPEeI0CTaBICHUE 00pa30BaATEIHHBIX
yCIOyr ¢ TepedyHeM  Iporpamm
KYpCOB;

—  aQNUroOpuUTM C HHCTPYKIHEH 10
o(opmIIeHHIO JTOKyMEHTAIUH
KYpPCOB IOBBIIICHHA KBaJ'H/I(i)I/IKaIII/H/I
u npodeccuoHaTbHON
MEePEnoTrOTOBKH;

—  yTBEpXJEHHbIE JTOKYMEHTBI
KypCOB U 00pa3oBaTeNbHBIX
MOJTYJIEH;

—  COIJIJaCOBaHHbIE

—  TIPeASIOKEHHs] 10 BHEAPCHHIO
o0pa3oBaTeNbHbIX porpaMm
JIOMIOJTHUTEIBHOTO  00pa3oBaHUs MU
MOBBIIIEHUS KB (DUKAITUH,

—  Taker JIOKYMEHTOB ISt
JMIIEH3UPOBAHUS porpaMm
JIOTIOJTHUTEIIFHOTO 00pa30BaHUs 10
HalpaBJIEHUIO PabOThI Kadeapsl;

—  KOMIUIEKT TeKYIIUX JJOKyMEHTOB
M0 peayu3ali KypCOB TOBBIMICHHS
KBTI (DUKAITIH u
npodecCuoHaATBHOM
HEepenoroTOBKY Ha COTIaCOBAHUE;

—  KOMaHIHPOBOYHBIE JTOKYMEHTHI
[IIC xadenps! Ha coriacoBaHUeE.

— npemsioxkeHuss  Kadeapel 0
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KOMaH/INPOBOYHBIE JOKYMEHTBI
[TI1C xadenps.

— IuIaHel  1po(OpUEHTAIIMOHHON
pabotsl  lleHTpa  1OBY30BCKOTO

o0pa3zoBaHusi Y HUBEPCUTETA;
— 3asiBKa Ha ONYOJIIMKOBaHWE B

U3J1aTeIhCTBE YHHuBepcHuTETa
METOTNICCKUX pa3naToOYHBIX
MarepuanioB (mamee YMII) s

MOATOTOBUTCIIBHBIX KYPCOB.

BEJICHUU npoOpUEHTAIIIOHHON
paboTbl M BO3MOXHBIX (hpopmax
JIOBY30BCKOT'O 00pa30BaHUs;

—  [pOrpaMMbl MOATOTOBUTEIHHBIX
KypcoB 110 Ipouitto Kadenpsr;

—  TIPOEKTHI y4eOHO-METOINYECKUX
[mocooui TUTS aOUTYpUEHTOB
MOJITOTOBUTEIILHBIX KYPCOB.

H3znparenscTBO —  IUIaH U3/IaHWA YHHUBEPCHUTETA, | — IUIAH U3AaHUi Kadenpsr,
— TpeOoBaHUs K OGOPMIICHHUIO | — MaTepuabl JUTSL
MaTepUasoB sl ONyOIHMKOBaHUS. OITyOJIMKOBaHUS;
—  BBINKUCKHU u3 IIPOTOKOJIOB
3acelaHui Kadenpsl 0
pexomenmanuu mocoduit IIIIC k
OIyOJIMKOBAHUIO.
bubmmoreka — CBENEHWsT O  TIOCTYIUICHWW | — 3asBKM  Ha  TIpUOOpETeHHE
HAy4YHOH,  y4eOHO-METOAWYECKOH | HaAy4HOM, y4e0HO-METOINYECKON
aUTepaTyppl W NEPUOJUYECKHX | IUTEpaTyppl U NEPUOJUUYECKUX
U3JIaHUN B OMONMMOTEKY | U3JaHUH TT0 AUCHUIUTHNHAM Kadeaphl.
YHuBepcuTreTa U B OTPaCieBOU
oTaen OnbIMoTeKH o
JTUCIUIIMHAM Kadeaphl;
—  (opmbl 3as1BOK Ha
npuoOpeTeHne JTUTEPATYPHI.
Apxus — aKThl O TpUeMe, XpPaHEHUH, | — JIOKYMEHTalMs i XpaHEHUs B
nepejaye M U3BATUU JOKYMEHTOB | apXUBE;
Kadeapsl. —  JOKyMEHTauus JUISt
YHUYTOXEHUS.
Otnen pazButusa | CBeneHuss 0  TpynoycrpoictBe | TpeOoBaHUS 1O TPYIOYCTPOHCTBY

Kapbepbl CTYACHTOB

BBIITYCKHUKOB.

BBIITYCKHHKOB.
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1. JIucT paccblIKH

Ne
IK3EM-
ispa

Haumenona-
HHE
nojpasjeJie-
HuA

JomxHoCTh

PHUO

IMoanucey

JlaTa
noJryue-
HUS
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2. JIMCT 03HAKOMJICHUS

Ne
n/n

HaumenoBanue
oTaesaa

JoaxkHocTh

PHUO

IMoanucek

JlaTa
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3. JIMCT perucTpanuu u3MeHeHuil

Ne
n/n

Homep
H3MeHEeHUs!

Homep
JINCTA

Jlara
BHECEHUs
U3MeHeHusl

Jlara
NpoBepKH

JInmo, BHecIIee
H3MEHEeHHU S

PHUO

INoanucek
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