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1. O61mme moJ1o:keHNs

1.1 Hacrosimee [lonoxkeHue perjgaMeHTHUPYET JEATEIbHOCTh Kadeapsl
9KOJIOTUH, reorpaduu U MPUPOIONOIb30BaHus (Hanee — kadeapa) denepanbHOTo
rOCyAapCTBEHHOTO  OIOJKETHOTO  00Opa30oBaTEIbHOTO  YUPEXKACHHUS  BBICIIETO
oOpa3zoBanust «bamkupckuil rocygapCTBEHHBIM I€1arorMYecKuii  YHUBEPCUTET
uM. M. Akmyuiel» (1anee Y HUBEpCUTET).

Kadpeapa  saBmsiercss  CTpyKTypHBIM  moppasjaeiieHueM  EcTecTBeHHO-
reorpaduueckoro dakynapreta (manmee EI'®) Yumpepcutera. Kadempa moxer OBITH
peopraHnu30BaHa, JTUKBUIANPOBAHA MPUKA30M PEKTOpa YHHBEPCHUTETAa HA OCHOBAHHUH
pelieHrs Y4UeHOoro cCoBeta Y HUBEpPCUTETA.

Kadenpa ocymectBiser y4eOHYHO W METOIUYECKYIO NESATEIBHOCTH IIO
3aKpETUICHHBIM 33 HEW AUCIUIUIMHAM, BBIOJTHSIET HAYYHO-HCCIICIOBATEIHCKYIO
paboTy, BeJIET BOCHUTATEIbHYIO pPadOTy Cpeau CTYACHTOB, OCYIIECTBIISCT
MOJATOTOBKY HAYYHO-TIEIarOTUYECKUX KaJIPOB U MOBBIIICHUE UX KBATU(DUKAIIIH.

1.2 Kadeapa B cBoel JeATEIbHOCTH pPYyKOBOJACTByeTcs DenepaibHbIM
3akoHoM oT 29.12.2012 1. Ne273-®3 «O06 obpazoBanuu B Poccuiickoit deneparuny,
JIPYTUMU HOpPMATUBHBIMU akTaMu Poccuiickoit ®enepanun u  PecnyOnuku
bamkoprocran, YcraBom VYHHBEpPCUTETa, JOKAIbHBIMH HOPMATUBHBIMH aKTaMU
YuuBepcurera, HacTosiiuM [looxxeHueM.

1.3 Kadeapa sxonorun, reorpaduu u nNpupoaonoas30BaHus Obllia CO3/1aHa
«13» nrong 2010 roga npukazom pexropa BI'TIY nm. M. Axkmysuist Ne 110/0.

1.4 JleiicTBytouiee o(pUIHMATBHOE HAMMEHOBaHUE Kadeapbl — «IKOJIOTHH,
reorpadud ¥ TIPUPOJOIOJIB30BAHUS» YCTAHOBJICHO pEIICHHEM YUYEHOTO COBETa
Yuausepcutera ot 28.06.2010 roma u cooTBeTcTBYeT Mpoduitto mpodeccHoHaTbLHOMI
MOTOTOBKHY 0aKajJaBpOB, CIICIHAIMCTOB, MarCTPOB, aCITUPAHTOB.

1.5 Oo6mee pykoBoICTBO Kadeapoit OCYIIECTBISIET ACKaH.

1.6 HenocpencTBeHHoe ynpaBiieHHe Kadeapoi OCyIEeCTBISET 3aBE Ty OIIHM.
3aBenyromuii kadeapoit n3dupaercs YUEeHbIM COBETOM Y HMBEPCHUTETa Ha CPOK JI0
IISTH JIET B TIOPSIKE, MPETyCMOTPEHHOM JCHCTBYIOIIUM TMOJOKEHUEM Y HUBEPCUTETA
0 mopsake BBIOOPOB 3aBenyromiero kadenpoit. Ha3zHaueHue Ha JIODKHOCTh U
OCBOOO0XKJICHHE OT JIOJDKHOCTH TTPOU3BOIUTCS MPUKA30M PEKTOpa Y HUBEPCUTETA.

1.7 Ha mepwoa BpeMEHHOTO OTCYTCTBHS 3aBEIyIOMIETro Kadeapoil Ha CpoK
He OoJjiee MATH JHEW paCHOpPsDKEHHEM 3aBenylomero kadeapoil HCIOJHEHUE €ro
00sI3aHHOCTEM BPEMEHHO BO3JIAraeTcsi Ha OJHOTO M3 HamOoJiee MOATOTOBJIECHHBIX
npenogaBareneld kadeapel. Ha mnepuos BpeMEHHOTO OTCYTCTBHS 3aBEIyIOIIETO
kadeapoil Ha Cpok OoJiee MATH JHEW MO TpeicTaBiieHuio JekaHa EI'® mpuxazom
pekTopa YHHBEpCHUTETa HA3HAYACTCS BPEMECHHO WCIOJHSIOMMWA O00S3aHHOCTH
3aBeyroniero kadeapou.

2. CTpyKkTypa noapasaesieHust

2.1 B cocraB kadeapsl BXOISIT:

— npodeccopcko-tipenogaBarenbckuii  coctaB (manee IIIIC): mpodeccopa,
JIOTICHTHI, CTapIIINe MPETIOIaBaTelH, MPEToaBaTe N, ACCUCTCHTHI;

— yueOHO-BcTIOMOTaTeNIbHbIN Tiepconan (nanee YBII): mabopanr.



2.2 CocraB IIIIC xadenpsl BkiIrOWaeT B cebs null, pabOTAOIUX Ha
IOCTOSIHHOW OCHOBE (IITAaTHbIE COTPYAHMKH), 10 COBMECTUTENBCTBY U Ha YCIOBUSX
[I0YaCOBOM OIIATHI TPyZa.

HItaTHeIMU pabOTHUKAMU Kadeapbl SBISIOTCSA MPENOoJaBaTeNd, sl KOTOPBIX
pabota B YHHMBEpCUTETE SBISIETCS OCHOBHOM. YKa3aHHble pPaOOTHUKUM MOTYT
paboTaTh Ha YCIOBUSAX MOJHOTO paboyero JHs.

CoBMECTUTENBCTBO MOXET OBITh BHYTPEHHUM M BHEIIHUM. K BHYTpeHHUM
COBMECTUTESIM  OTHOCATCS ~ pAaOOTHUKM  YHHBEPCUTETa,  BBINOJHSAIOIINE
Ielaroruyeckyo paboty Ha kadeape Ha yCIIOBHUSX IITaTHOIO COBMECTHTENbCTBA. K
BHEIIHUM INTaTHBIM COBMECTUTEISIM OTHOCATCS JIMIIA, BEAYUIHME B YHUBEPCUTETE
IeIarOrMYECKYI0 Harpy3Ky 1o TpyAOBOMY JOTOBOPY, HO UMEIOINE OCHOBHOE MECTO
pabOThl B MHOW OpraHu3aluu.

2.3 Buytpu kadeapsl MOTYT 00pa30BBIBATHCS HAYYHO-HCCIIEIOBATEIHCKUE
Jabopatopur W Apyrue MojpasjieicHus, oOecneduBarolue y4eOHbI Mpouecc U
Hay4yHO-UCCJE0OBaTeNbCKyl0o  paboty.  Co3maHue — TakuX — [OJApa3JeNIeHUN
OCYILIECTBIISIETCS] HA OCHOBAHUHU PEILICHUSI YUEHOT0 COBETa Y HUBEPCUTETA.

3. Heanb n 3agaun

3.1 Ilensto JEeSATETbHOCTH Kadeapol SBIIAETCS MOJArOTOBKA
KBTM(PUITUPOBAHHBIX CHEIUAINCTOB, KOHKYPEHTOCIOCOOHBIX Ha pPBIHKE Tpynaa, U
dbopmMupoBaHUE Yy CTYIEHTOB Kadeapbl crnocoOHOCTH K 3G @PeKkTUBHON padoTe 1o
CHEIUATBHOCTH, TOTOBHOCTH K TMPO(PECCHOHATIBHOMY pOCTY, COIHANBHOU U
npo¢ecCUOHAIBHOW MOOUIILHOCTH.

3.2  OcHOBHBIMH 3a/1auaMu Kaeapbl SABIISIOTCS:

—  YIOBJETBOPEHHE TIOTPEOHOCTH JIMYHOCTH B  HHTEJUICKTYaJIbHOM,
KyJIbTYPHOM, M HPABCTBEHHOM pa3BUTUU IOCPEACTBOM TPHOOPETCHHS BBICIIICTO
oOpa3oBaHUsI TIO CHEIUATBHOCTSIM U HAMpPaBJICHUSM, pPEaM3yeMbIM B paMKax
Kadenpsr,

—  YIOBJETBOPEHHE TOTPEOHOCTH OOIIecTBa B  KBATM(UIIMPOBAHHBIX
CHEIUAIKNCTaX C BBICIIMM 00pa30BaHUEM;

— (OpMHpPOBAHUE SCTETUYECKON KyJNbTYpPhl CTYACHTOB Kadeapsl B ydeOHO-
BOCHUTATENIBHOM, COLMAJIBHO-TIEAATOTUUYECKOW U KYJIbTYPHO-IIPOCBETUTEIBCKOU
NESATEeILHOCTH, HapsAy C BBIPAOOTKOM y HHUX TEIaroruyeckoro MacTepcTBa U
poecCHOHANTbHBIX HaBBIKOB BJIAJICHUS COBPEMEHHBIMHU TEXHOJIOTHUSIMU O0YICHUS;

— (opmupoBaHHEe TpaXTAHCKUX W HPABCTBCHHBIX KA4YeCTB Yy CTYJCHTOB
kadeapsl qu3aiHa.

4. OyHKuu"

JInst TOCTHIKEHUSI eI W PEIICHUs OCHOBHBIX 3ajau Kadelapa BBIMOJHSICT
cienytonue GyHKIINN:

4.1 B cepe oprannzaiioHHO-yIPaBICHYECKON ACITEIHHOCTH:

— Opra"m3aius B3auMOJICUCTBHUS Kadeapbl C JIPYTUMHU CTPYKTYPHBIMU
noxpasaenenusamu EI'® u Yausepcurera;

— o0ecrieueHue AEIONMPOU3BOJACTBA M JIOKYMEHTOBEACHHUS IO pe3yibTaTam
neATeTbHOCTH Kadeaphl; mepefadya MOKyMEHTAIMd B apXWB JJIS XPaHEHUS WIIH
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YHUYTOXKEHUS;

— IJIaHUpOBaHHE PaldOThl Kadeapbl C YYETOM CTPATeTMHM W KOHIENIUH €€
pa3BUTHS;

— MIOJITOTOBKA U MPEJCTaBICHUE OTYETHBIX MAaTEPHAJIOB;

— (dopMHpOBaHHE KaJApPOBOTO cocTaBa Kadeapbl KBaIM(PUIIMPOBAHHBIMU
CHEIUAINCTaMHU U TIPUBJICUCHHUE K MEAaroruueckoi NesTeIbHOCTH BEIYIINX YUEHBIX
U CIEIUATNCTOB HAYYHBIX U 00pa30BaTEIbHBIX YUPEKICHHIH;

— wuHOPMHUpPOBAHWE WICHOB Kadempsl O COJIEpKaHUM HOPMATHUBHBIX
JOKYMEHTOB U peleHni yueHbIx coBeToB EI @ u YHuBepcurera,

— pacmpesenenne yaeOHOU Harpy3Kku u orieHka padotsl [I1C;

— pacnpenencHue (YHKIIMOHATBHBIX OOS3aHHOCTEH MEXKIY COTPYIHUKAMHU
Kadeaps;

— oOcyxXJIeHHe Ha 3acefaHusX Kadeapbl KaHIMIATyp MpenojaaBaTesied Ha
3amenienue noikHocren [1T1C u nosyueHue ydeHbIX 3BaHUM;

— aJjanTaius TUMOBBIX JOHKHOCTHBIX MHCTpyKumi mis I[IIIC u corpynHukoB
Kadenpsr,

— yuactue B arrectauuu [IIIC xadenpsl, moAroToBKka U HampaBlieHUE B OTIEI
KaJIpOB TPEJIOKEHUNA O TMOOIIPEHUU M HAJOKEHUU B3BICKAHMM Ha PaOOTHUKOB
Kadenpsr,

— KOHTPOJIb 32 paOOYMM COCTOSITHUEM U MCIOJIb30BaHUEM YYEOHBIX ayJAUTOPUI
Y MHBIX TTOMEIICHHH, 3aKPETUICHHBIX 3a Kadeapoi;

— KOHTpoJIb 3a KadecTBOM npoBeneHus [IIIC ayauTopHBIX 3aHATHH,
CaMOCTOSITEIbHOM pPabOThl CTYJEHTOB, HE3aBUCHUMOI'O TECTUPOBAHUS, HHTEPHET-
9K3aMEeHa,  3aYeToOB,  OK3aMEHOB,  3alUTBl  KYPCOBBIX W BBITYCKHBIX
KBIM(PUKALMOHHBIX padoT;

— o0ecreyeHrue CBOEBPEMEHHBIX MeEp IO YCTpaHEHUIO cOOeB B paboTe
ydeOHOro oOopynoBaHus (COCTaBJICHHME aKTOB W 3asBOK Ha PEMOHTHO-
BOCCTAHOBUTEJbHBIE Pa0OThI) ¥ HECOOTBETCTBUM y4eOHOro  000pYyIOBaHUS
TpeOOBAHUSIM;

42 B cdepe opraHmzanmy y4eOHOTO IIporiecca IO  OCHOBHBIM
o0pa3zoBaTeIbHBIM IporpamMmam (mamee OOII) 151 JIOTIOJITHUTEIIbHBIM
o0pa3oBaTeIbHBIM MPOrpaMMaM, peaTu3yeMbIM Kadeapoii:

— BeJieHue POoHOPUEHTAITMOHHON e TETbHOCTH;

— y4acTM€ B OpraHu3aluu TMpueMa CTYACHTOB: PEKOMEHJAlUs 0
(GOpPMHPOBAHUIO TMPEAMETHBIX KOMHUCCHUN M3 YHCIIa YWICHOB Kadempsl, MOATOTOBKA
MaTe€pUaioB BCTYMUTEIBHBIX MCHBITAHUN COTJIACHO YCTAHOBJICHHOMY IE€PEUYHIO
HK3aMEHOB, YYaCTHE B TIPOBEICHUH BCTYITUTEIBHBIX SK3aMEHOB,;

— TIOJTOTOBKa HEOOXOIWMBIX JOKYMEHTOB IS JIMIICH3UPOBAHUS HOBBIX
HaIpPaBJICHUM;

- ydacTtue B pa3paboTKe, aKTyaJM3allid M COTJIACOBAHWU yYEOHBIX TUIAHOB U
pabouux y4eOHBIX IUTAHOB; MPOTPaMM JHUCHHMIUIMH Kadeapsl, MeaaroruaecKux
MIPAKTHK, UTOTOBOM aTTECTAIMH BBHITYCKHUKOB B COOTBETCTBUH ¢ ['ocygapcTBEHHBIM
oOpa3oBaTeIbHBIM CTAaHJAAPTOM BBICIIETO OOpa30BaHUS W HOPMATHBHBIMH aKTaMU
YHuBEpCcuTeTa;



— OCYILECTBJIEHNE MOJATOTOBKH KOMILIEKCHOIO METOJUYECKOrO OOecredeHus
M0 BCEM Y4YEOHBIM AMCIUIUIMHAM, 3aKPEIUICHHBIM 32 Kadeapoil, Mo npakTUKaM U 10
rOCyJapCTBEHHOW HWTOroBOM arrectanuu Ha ocHoBe [lomokenuss o0 yudeOHO-
METOJMYECKOM KOMIUIEKCE C IIEJIbI0 €ro BHEJPEHUs B 00pa3oBaTelIbHBIN MPOLECC;
OPUEHTHUPOBAHUE  COJEpKaHUS  JUCHUIUIMH  KadeIphl HAa  COOTBETCTBHUE
denepaabHOMY rOCyJapcTBEHHOMY 0Opa3zoBaTesibHOMY cTaHaapty (nanee GI'OC) u
COBPEMEHHBIM TPEOOBAHUSIM;

— npoBeneHue [1I1C OTKPBITBIX JTEKIMOHHBIX, MPAKTHIECKUX U JTA0OPATOPHBIX
3aHATHI C MOCIEAYIOIUM UX aHAJIU30M;

— OpraHu3aiys TEKyUIero KOHTpOJISI YCIIEBAEMOCTH CTYJIEHTOB IO
JTUCITUTIIMHAM Kadeapsl, MPOMEKYTOUYHON M UTOTOBOM aTtTecTanuu cTyaeHToB EI' D,

— BHEApeHHE HHQPOPMAIIMOHHBIX TEXHOJIOTUHA B TMpolecc OOydYeHUs IO
JUCHUIUIMHAM Kadeapsl (KOMIbIOTEPHOTO TECTUPOBAHUS, JIEKTPOHHBIX YY€OHUKOB,
Mpe3eHTalUN yUeOHbIX TUCIUIUINH, MYJIbTUMEUNHBIX CPEICTB U T.11.);

— BeJeHHE CTpaHUIbl Kadeapbl Ha caiiTe YHUBEPCUTETAa M OCYIIECTBIICHHE
KOHTpOJISI 32 BEJICHHEM CTPAHUIl CTPYKTYPHBIX MOAPA3ACICHUNA U COTPYAHUKOB
Kadeaphl Ha caiiTe YHUBEPCUTETA;

— OKa3aHHUE JOMOJHUTEIbHBIX 00pa30BaTENbHBIX YCIYT: MOUCK ONTHUMAIbHBIX
dbopm npeocTaBIeHUsT 00pa30BaTENbHBIX YCIYT Ha 0a3ze Kadeapsl U MPEeaioKeHHE B
HNuctuTyTe HEnmpepbIBHOTO MpodeccuoHaIbHOr0 00pazoBaHusi «BekTop pa3BUTHS»
(manee HWHIIO) wnanpaBneHnii W TOpOrpaMM JOMNOJHHUTEIBHOIO 00pa30BaHUS;
pa3paboTKa makeTra JOKYMEHTOB JUIsl  JIMIEH3UPOBAHMS  JTOMOJHUTEIBHOU
oOpa3zoBaTeIbLHON MporpaMMbl C TMOCIEAYIOUIEH UX peanu3alued Ha Kypcax
MOBBIINIEHUS KBaTM(UKAIMA W TPOPEeCCUOHATILHOW MEPENOJArOTOBKM W MPOYUX
dbopmax oOpazoBaTeIbHBIX YCIYT Ha 0aze Kadeapsl.

4.3 B cdepe opranuzanuy HayIHO-UCCIEAOBATEILCKOW PaOOTHI:

— KkoHTposib 3a mpoBenenueM [IIIC ¢yHmamMeHTaIbHBIX, TOUCKOBBIX,
METOJMYECKNX, TEAArorMueCKuX W WHBIX HAyYHBIX HCCIEAOBAHHM IO MPOGUITIO
Kadenpsr,

—  OpraHuzanus  Hay4YHO-HCCIEJOBATEIIbCKOW,  MPOEKTHOH,  y4eOHO-
npoecCHOHANbHON W WHOM JESITENIbHOCTH OOyYaronuxcst MO IporpaMmmam
OakanaBpuata u (wm) Il mox pykoBojacTBOM crenuanvucra 0ojiee BBICOKOU
KBaJIU(DUKAIIUH,

— npodeccroHanbHas NOAAEPKKA CIEHUATMCTOB, YYaCTBYIOIIUX B Pean3aluu
KypUPYEMBIX Y4Y€OHBIX KYypCOB, IUCUUIUIMH (MOAYyJeil), opraHu3alud y4eOHO-
npodeCCUOHAIBHOM, HCCIEA0BATEIbCKOM, TPOCKTHOM U HWHOW JIEATEIIHLHOCTH
oOyuaronuxcs no nporpammam BO u () AI1IT;

—  PYKOBOJCTBO  HAy4YHO-UCCIEIOBATEIbCKOM,  MPOEKTHOM,  y4eOHO-
npo(ecCHOHANbHON M HMHOW JACSTENbHOCTHIO OO0YyYalolUXCcs 10 MporpaMmmam
OakanaBpuata, Maructpatypsl u (vm) JI1IT;

— pa3pa0oTKa Hay4HO-METOJMYECKOr0 00eCTeueHusl peann3alii KypupyeMbIx
y4eOHBIX KYpPCOB, JUCITUIUIHH (MOIYJIeH) IporpaMM OakajiaBpuata, MarucTpaTyphl U
(wmm) AIIIT;



— ydacThe B HAy4YHOM JEATEIbHOCTH YHHBEPCUTETa IO TEOPETUUYECKHM,
HAyYHO-METOJIMYECKUM HAIpPaBJICHUSIM W TMEJaroru4eckuM MpodjieMaM BBICIIETO
npodeccuoHanbHOro 00pa3oBaHus;

— OpraHu3alys U MpoBeJeHUE KOH(PEPEHIIMM, CEMUHAPOB, KPYIJIBIX CTOJIOB,
KOHKYPCOB, OJTUMITHUA]] U UHBIX MEPOIIPUSTUH;

— o0cyxJieHne MarepuanoB HayuHblx ucciegoBanuit [1I1C u pexkomenaamnus
BHEJIPEHUIO UX B YUEOHBIN MpoIIecc;

— COCTaBJIEHME IUIAHOB M OTYETOB O HAYYHO-HCCIEIOBAaTEIbCKONW paboTte
Kadenps;

— OTKpBITHE HAYyYHBIX MOJpa3/eieHuil Ha 0aze Kadeapbl, aKTUBHU3UPYIOLIUX
paboty ctyneHToB (oOyuatomuxcs), [II1C, corpynuukoB kadenpsr;

— OCYIIECTBICHHE COBMECTHBIX HAyYHBIX NPOEKTOB C OpraHU3alMUsIMH Ha
JIOTOBOPHOM OCHOBE;

— peamuzauumu HayyHoro mnoreHumana IIIIC xadenpsl u  CTyIeHTOB
(oOyuatomuxcsi) EI'® ocyimiecTBIeHMM KOMMEPYECKMX MPOEKTOB (TPaHTOB) U B
COBMECTHOI Hay4HO-HCCIIEA0BATEIBCKON paboTe;

— nouck (GopMm U myTel nomyssipuzanuu padoTsl Kadeapsl U €€ YWICHOB.

4.4 B cdepe opranuzaiyy BOCIUTATEIHHOM PaOOTHI:

— yyactue B BocnuTaHuu cryaeHToB EI'® u mpomaranae oOmieyenoBedecKux
IICHHOCTEH;

— Beigenenue u3 uncia [111C kypatopoB cTyieHUeCKHUX IPYIIIL;

— COCTaBJICHHE TIJIAHOB ¥ OTYETOB O BOCMUTATENHHOUN paboTe Kadeapsr,

— OpraHu3anvs U TPOBEACHHE MEPONPUATHNA B COOTBETCTBHH C IUTAHAMU
BOCIIUTATENBHOU PabOThI KaeIphl.

45 B cdepe coBeplieHCTBOBaHUS MaTepUAIbHO-TEXHUYECKOM  0asbl
Kadeapsr:

— COCTaBJICHHE M I10/1aya B COOTBETCTBYIOIIME CTPYKTYpPHBIE MOApa3eICHUs
3asiBOK Ha MpuobOpereHne OMOIMOTEKOW YHUBEpcUTeTa Y4eOHO-METOIUYECKON U
HAay4YHOU JINTEPATYPHI;

— COCTaBJICHHE M I10/1aya B COOTBETCTBYIOIIME CTPYKTYpPHBIE MOApa3JeICHUs
3asBOK Ha MPOBEJEHUE PEMOHTA MOMEIIEHUH, MpHoOpeTeHne He0OX0AUMOro (B TOM
YHCJIe KOMITBIOTEPHOT0) 000PYI0BaHUS U PACXOIHBIX MAaTEPHAIIOB ISl Kadeaphl;

— MPUHATHE MEP MO0 COXPAaHEHHUIO MaTepUaIbHOU 0a3bl Kadeaphl: 3aKperieHue
[ITIC u coTpyIHUKOB 3a Y4EOHBIMH TOMEILIEHHUSIMH C LIEJIbI0 KOHTPOJIS 3a YOOPKOH U
coJiep>KaHuEM 000pyIOBaHUS ayAUTOPHIA B pabodeM COCTOSHUY;

— BHECEHUE TMPEeMIOKEHUN IO pachpeneseHuto 3apaboTaHHBIX Kadeapoit
CpE/CTB Ha JajibHeliee popMupoBanue e€ MaTepruaibHON 0a3bl.

5. IIpaBa

5.1 JInst BBITIOJIHEHUSI YCTAaHOBJICHHBIX QYHKIIUN Kadeapa uMeeT IpaBo:

— TpeboBaTh OT COTPYAHUKOB Kadenpsl coOmogaeHuss wumu [IpaBun
BHYTPEHHETO paclopsiKa Y HUBEPCUTETA U YCTAHOBJIEHHON OTYETHOCTH;

— (dopmupoBaTh HAy4YHBIE ¥ METOJWYECKHUE IIKOJIbI C TPUBJICUCHUEM
CHEIUATICTOB Kadeapsl;



— OpPraHu30BBIBAaTh CTPYKTYPHBIC NOJAPA3ACIICHUS U BPEMEHHBIE TBOPYECKHUE
KOJUIEKTHUBBI, peaju3yIolue 3a1a4u Kadeapsl 1 3aKa3bl Y HUBEPCUTETA;

— y4acTBOBAaTh B peajiM3alliu peuieHui kojuiektuBa EI'® u YHuBepcurera,

— MOJy4yaTh HEOOXOJUMYyH0 MH(POPMALMIO W3 JPYTrUX CTPYKTYPHBIX
MOJIPA3JICIICHUN Y HUBEPCUTETA,

— CBOEBPEMEHHO MOJIy4aTh KBATU(GUIUPOBAHHYIO MOACPKKY MOApa3IeIeHUN
YHUBEPCUTETA;

— PEKOMEHAO0BAaTh IOCIEAOBATEIBHOCTh W3YYEHUs IUCUUIUIMH Kadeapbl B
y4eOHOM IUIaHE, BUJ HMTOrOBOTO KOHTPOJISI M PacCHpeAesIeHHE KOJMYECTBA YacoB,
YCTaHOBJICHHbIX DeepaabHbIM TOCYAAPCTBEHHBIM O0pPA30BaTEIbHBIM CTAHIAPTOM
BBICIIIET0 00pa30BaHMs HA WX U3yUYEHHE, MO BUIaM yUeOHBIX 3aHSATHI;

— TOJlydyaTh  MaTE€pHAIbHO-TEXHUYECKHE CpeICcTBA Ha  obOecreyeHue
00pa30BaTeIbHOTO IPOLIECCa;

— OCYILECTBJIATH IIOATOTOBKY K 3aKIIOYEHHUIO JOTOBOPOB O HAy4dHO-
uccienoBarenbckoi aesrenbHoctu (nanee HUJI) ¢ opranuzanusamu;

— OKa3blBaThb JOTIOJHUTEIbHBIC IUJIATHBIE O0Opa30BaTeNIbHBIE YCIYyTU 10
JIOTOBOPAM C MPEANPUITHUSAMHU, YUPEKICHUSMHU, OpPTaHM3AIUsIMU U (PU3NYECKUMU
JUIIaMH, B TOM YHUCJIE CTYJEHTaM, OOYy4arOIIMMCS TI0 CTaHAPTHBIM MIPOTrpaMMaM.

5.2 3aBenmyromuit  kadenpoil HMMeEeT MPaBO  COTJIACOBBIBATH pabouue
IpOrpamMMbl, METOJUYECKUE YKa3aHUsS, PEKOMEHJIAallUu U Jpyrue ydeOHo-
METOJMYECKHE MaTepuabl IO AWCHUIUIMHAM HE BBITYCKAOIIMUX Kaeap ¢ uX
3aBEAYIOIIMMH MpU pealn3aiuu padodero y4dyeOHOro IUlaHa CIEUUaTbHOCTH,
KypUpyeMo# TaHHOU Kaeapoi.

5.3 Jlns BBINOJNHEHUs YCTAaHOBIIEHHBIX HacTosimuM [lonoxeHnem ¢GyHKIUI
COTpyIHHMKaM KadeIpsl MpeAoCTaBIAIOTCS MpaBa, MPEAyCMOTPEHHbIE TPYAOBBIM
3aKkoHOoJaTenbcTBOM Poccuiickoit ®epepaunun u  PecnyOnuku bamkoprocrtas,
YcraBoMm YHUBEpPCUTETA U JOJKHOCTHBIMUA UHCTPYKIUSIMH.

6. OTBeTCTBEHHOCTH

Kadenpa Hecer 0TBETCTBEHHOCTH 3a:

- KaQ4eCTBEHHOE W CBOEBPEMEHHOE BBINOJIHEHHE BO3JIOKEHHBIX HACTOSIIIUM
[Tonoxenuem Ha kadenpy 3amayd U QyHKIUN, BBITIOJTHEHHE TUTaHa PabOTHI IO BCEM
HaIPaBJICHUSIM JCSITEIbHOCTH;

- Ka4ecTBO MPEIOJaBaeMbIX TUCIUIUINH, TIOJTOTOBKY CTYACHTOB C YPOBHEM
3HaHMM, COOTBETCTBYIOIIMM TpeboBaHusiM OI'OC;

- COXPaHHOCTh W (PYHKIIMOHUPOBAHUE MEpeNaHHOro Kadeape TEXHUYECKOTO
obopyoBaHus sl o0ecrneueHus: yaueOHOro mpoliecca U HayuHOU JIeATeIbHOCTH.

3a BhIMOTHEHUE (YHKIUI, BO3JIOKEHHBIX Ha Kadeapy, OTBeUaeT 3aBeAYIONUiI

kadeapoil.

7. B3aUMOOTHOILLIEHHS ¢ APYTUMH MOAPA3AeTCHUAMHU

7.1 Bnemnme cBszu kadeapsl €O CTPYKTYPHBIMH TOPA3ACICHUSIMHU
YHuBepcurera PETYIUPYIOTCS yCTaBOM YHuBepcurera, HCXOALINMU
OpPraHU3alMOHHO-PACTIOPSIAUTEIbHBIMU 151 HOPMATUBHBIMU JOKYMEHTaMH



VYuusepcurera. Kadenpa npuHMMaeT K HCIOIHEHHIO B YacTH, Kacarouieics eé
JIESITEIIbHOCTH, BCE TPUKA3bI U pacriopskeHus o EI'® u YHuBepcurery.

7.2 BHyTpeHHss
oopmIleHHI0O W TPOTOKOJMPOBAHMIO. BXOmsIume HAOKYMEHTHI
UCXOMSIIUX JIOKYMEHTOB XpaHATCA B Tamkax Kadeapsl,

pabora  kadeapsl

YCTaHOBJICHHOW HOMEHKJIAType Jen Kadeaphl.

B3aumoneiictBue

Kadeapel  CO

VYHuBepcHUTETa, OTPAKEHO B CIEAYIOUIEH TabnLe:

MOJJICKUT  JIOKYMCHTAJILHOMY
U AyOJUKaThI

COOTBETCTBYIOIIHUX

CTPYKTYPHBIMH  TTOApAa3ACICHUSIMHU

HaunmenoBanue IHonyyaemas ungopmanus IIpenocraBiasiemas uHgopmanus
CTPYKTYPHBIX (BxoasilIMe JOKYMEHThI (ucxoasilue JOKYMEHTBbI
noapasaeJeHuil Kadeapn) Kadeapnbl)
VueHblii CeKpeTapb | — Tpe0OOBaHMsS K OpraHM3alid W | — JaHHBIE pe3yabTaToOB
VYyenoro COBCTA | MMPOBEACHUIO KOHKYPCOB Ha | IPOBEJEHUS KOHKYPCOB Ha
YHuBepcuTeTa 3aMelIeHUe BAKaHTHBIX | 3aMEILEHUE BaKaHTHBIX JOJLKHOCTEHN
JOJDKHOCTEN M TIOJY4YEHHME Y4YEHBIX | M nosiydeHue ydeHblx 3Banuil IIIIC
3Banuii [111C; (BBIIMCKA W3 MPOTOKOJIA 3acelaHus
— peuieHuss  YUYEHOro  COBETa Kapenpsl M JIOKYMEHTBI COIJIACHO
YHusepcurera. YCTaHOBJIEHHOMY IIEPEYHIO).
Y4ebHo- — odunmansueie konmuu GPI'OC o | — mpoekTsl yuebusix mianoB OOl
METOIUYECKOE CHEeLMATbHOCTSM (HampaBlIeHHUsIM), | JJIsl COIJIAaCOBAHMS M IMOCIENYIOILEro
JenapTaMeHT peanu3yeMbIM Kadeapoii; YTBEPKACHUS,
—  YTBEpXKICHHBIC yueOHbIE | — MPEUIOKEHUS 10 H3MEHEHHUIO
wianel  OOIl  u  u3MeHeHHble | yueOHBIX maHoB OOII;
yaeOnslie iansl OOII; — IUIaHBl M OTYeThl O paboTe
—  YTBEpXKIICHHBIC pabouue | kadeapsl;
yue6Hnsble iansl OOIT; —  OTYeTHI 00 UTOrax
— (¢dopma oT4eTOB O paboTe | IK3AMEHALlMOHHBIX  CECCUM 1o
Kadenpsl; JUCIUIINHAM Kadeapsbl;
—  pacnopspKeHus HA4aJIbHUKA | —  JIOTOBOPBI c y4eOHBIMU
YMJI; 3aBEJICHUSMU, MNPEANPUITUIMU U
— KOHKYpCHas JOKyMEHTalusd Mo | APpYruMu OpraHru3alsAMA Y
YCTaHOBJIEHHOMY IIEPEYHIO; IIPOBEJCHUY NIPAKTUK;
—  yTBEpKJAEHHBIE  3asBKM  Ha | — 3a4BKM  Ha  ONyOJMKOBaHHE
ONyOJIMKOBaHUE y4e0HO- | y4eOHO-METOIMYECKOH JIUTEpaTyphl
METOINYECKON JTUTEPATYPHI; 0 TUCUUIUIMHAM Kadepbl;
— TpeboBanuss K OQOPMIIEHMIO | —  PacyeT yacoB IO Kadenpe;
JIOKyMEHTaIlu1 u BEJICHUIO | —  PACIpEAeIcHUE yueOHOI
IPOLEAYPBI CucreMoil | Harpy3KH IO JINLIAM;
MEHE/UKMEHTa ~ KadecTBa  (Jalee | —  KapTOUYKHU y4eOHBIX MOPYUEHUN;
CMK); —  OTYETHI KYPCOBBIX
—  YTBEPXKJIEHHBII pacyeT YacoB | pyKOBOJHTENEH O MPAKTHKAX;
1o kadenpe; —  JIOKyMEHTalHus 0 BEJCHUH
—  YTBEpXKIEHHbBIE KapToukH | npoueaypsl CMK;
yueOHbIx nopydenwuii [TT1C. — mpexactaBneHus  kadeapel U
3asiBIICHUS I[TI1C Ha

JIOTIOJTHUTEIIBHYIO OILIATY;
—  OTYETHI O BBINOJIHEHUH Y4EOHOI
Harpysk# 1o kadenupe;

—  KOMaHJHMPOBOYHBIC JTOKYMEHTEHI
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ITIC xadeaprl Ha coTIaCOBaHME.

Ynpasnenue
Hay4YHOH PabOTHI

— pemeHuss  (YHKIHOHATIHHOTO
coBera YHuepcurera no HUJI;

—  OloJUICTEeHH HUJ,
YHuBepcuTera;

— (opMBI TJIAHOB U OTYETOB O
HAYYHO-HUCCIIEIOBATEILCKON paboTe

Kadeapsr;

—  CBEJCHHS 0 rpaHTax,
KOHKYpcax, KOH(pepeHIusIX u ap.;

— TpeboBaHUS K OGOPMIICHHIO

3a5BOK Ha Yy4acTHe B TIpPaHTaXx,
KOHKYpcax, KOH(epeHIsIX 1 ap.;

— YTBEpKICHHbIC 3asBKH Ha
OIyOJIMKOBaHUE Hay4yHO-
uccaenoBarenbckux  pador IIIC

(MoHOTpaduit u np.);
—  ¢opmber nmoroBopo o HUP c
OpraHu3alsIMu.

— IUIaHBl W OTYETHl O Hay4yHO-
MCCIIEI0BATEIBCKON pabote
Kadeapsr;

— 3aiBKM Ha y4yaCTHE€ B TpaHTax,
KOHKYypcax, KOH()EepeHIUsIX U T.11.;

— IpeiacTaBieHHs Ha OOydeHue
4YIeHOB Kadeapbl B acnupaHType U
JIOKTOPAHTYPE;

— goroBopsl 0 coBmectHor HUP ¢
OpraHHU3aIUsIMU;
- YMK 1o
MOCJIEBY30BCKOTO
npodeccnoHabHOTO 00Pa30BaHNS;
—  KOMaHIMPOBOYHBIE JOKYMEHTHI
[I1C xadenpsl Ha coriacoBaHue.

CIICHUAaJIbHOCTAM

JenaprameHT mo | — ¢GopMbI TUIAHOB M OTYETOB O | —  IUIAHBI u OTYETHI 0
BOCIHTATEIBHOMI BOCIIMTATEILHOU paboTe Kapeapsl. BOCIIMTATEIIHLHON paboTe Kadenpsr;
pabote u - MIPE/ICTABJICHHS Ha
MOJIOJEKHOM MOJyuYeHUE JEHEKHBIX CpPEICTB Ha
MTOJIUTUKE IIPOBEJICHHE BOCIIMTATEIbHBIX
MEPONPUSATUH.
AJIMUHHMCTPAaTHBHO- | —  pelleHHs HAy4YyHO- | — 3asBKU HA PEMOHT MOMEIICHH
XO3SIIICTBEHHOE TEXHHYECKOTO coBera | kadeapsi;
yIpaBlIeHHE YHuBepcurera; —  3asgBKHU Ha npuoOpeTeHne
—  IUIaHBI MEPOTPHUATHIA o | 06opyI0BaHUS u PacXoaHBIX
YIYYIIEHUIO COCTOSIHUS | MaTepuasoB JUIst Kapeapsl.
aymutopHOro (hoHma YHHUBEpCHUTETA
u OCYIIIECTBICHUIO 3aKyIOK
PacXOHBIX MAaTEPHAJIOB.
JenaprameHT IO | — MITaTHOE pacmucaHue | — TMPOEKTHI JOJKHOCTHBIX

0o0LIMM U TPABOBHIM
BOIIpOCaM

COTPYAHUKOB Ka(eaphl;
—  YTBEpXKJEHHbIE JIOJDKHOCTHBIE

UHCTPYKLUH paOOTHUKOB Kaeapsl;
—  TpeACTaBJICHUs 0 CpoKax

UHCTPYKIUU coTpyIHUKOB | ouepennbix ornyckoB [ITIC m BVII
JIEKaHara, Kageapsl;
—  TpYyHIOBBIE JIOTOBOPBI | — HIPEMIOKEHUS O MOOUIPEHHH U
paboTHUKOB Kadeapshl. HaJIO)KEHUH B3BICKAaHUU Ha
pabOTHHUKOB Kadeaphl.
FOpunnueckuit —  BTOPOM YUYTEHHBIH DK3EMIULIp | —  JIOTOBOPBI Ha MIPaBOBYIO
oTael ITOJIOXKEHUS 0 Kageape U | DKCIIEPTU3Y U COIVIACOBAHMUE;
TOJIOKEH U 0 CTPYKTYPHBIX | —  MPOEKTHI MOJIOKEHHUH 0 Kadeape
NoJpa3/ieeHus X Kadeapsl. U CTPYKTYPHBIX MOJpa3IeieHUsIX
Kaeapel Ha MPaBOBYIO HKCHEPTHIY
U COITIaCOBAHMUE.
Ynpasnenue —  YTIBEPXKJIECHHBIE CMETHI A |— TPOEKTBI CMET U PaCUETOB
SKOHOMHKH pacueTbl 00ydeHHUs chaymareneld | oOyueHHss — ciaymareiaed  KypcoB
KypCOB JIOTIOJIHUTEIBHOTO | TOTIOJHUTEILHOTO  OOy4YeHHs  Ha
o0y4eHus; COTIJIaCOBAHUE;
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— yTBEpXKJAEHHBIE  CMETHl U
pacyeTsl Ha pacmpeneneHue
(UHAHCOBBIX CPEICTB

BHYTPUBY30BCKUX I'DAHTOB.

—  CMETHI " pacueTsbl Ha
pacrpeeneHme (hMHAHCOBBIX
CpPEICTB BHYTPHUBY30BCKUX I'PaHTOB
Ha COTJIACOBAHME.

PexxumMHO-cekpeTHOE
1o/ipa3iesieHue

—  YTBEpXKJIECHHBIE IPEACTABICHUS
Ha IIPOBEJIEHUE JONOIHUTEIbHBIX
3aHATHUM W HMHBIX MEPONPUSTHNA B
AyIUTOPUAX YHUBEPCUTETA.

- TIPEJICTABJICHHUS HAa WCIIOJIb30BAHUE
kKadgeapoir  y4eOHBIX  TMOMEIICHUM
YHuBepcutrera Ui TPOBEACHUS
Pa3IMYHBIX MEPOTIPUSTHIA.

JemaprameHT
UH(POPMALIMOHHBIX
pecypcoB u
KOMMYHUKaLWK

—  IUIaHBI
o0ecrieueHus
YHuBEpCUTETA;
— IIaHbl oOecneueHust AO0CTyna
kadeapel K MHQOpPMAUUMU B
WNurtepnere;

— TpeboBaHUs 1O
CTpaHULbl Kadenpsl Ha caiTe
VHuBepcUTETa H 10 CO3/aHUI0
AIIEKTPOHHBIX y4eOHUKOB o
yueOHBIM JUCIHUILINHAM Kadeapshl;
—  IIpaBWJIA oopmiieHus
TECTOBBIX MaTepHaoB o
JUCLUIUIMHAM Kadepbl.

KOMITHIOTEPHOTO
nopa3ieICHU I

BCACHUIO

— 3agBKM Ha  npuoOpereHHe
KOMITBIOTEPHOTO, MYJIbTUMEIUHHOTO
000pyIOBaHUs U €r0 00CITyKUBAHUE;
— TIPEACTaBICHUS O JIOCTyNE K
unpopmanun B HHTepHere, 00
OTKPBITUM W  COBEPIICHCTBOBAHHUHU
cTpaHuubl Kadeapel Ha  caiite
YHuBepcurera;

—  TECTOBBIE MaTepHabl
JTMCIUATUTMHAM Kadenpsl;

—  DJICKTPOHHBIC Npe3eHTAINU
Kadeapel.

1o

IIpuemHas
KOMUCCHS
YHuBepcurera

—  TpaBWIa IpUEMa;
— TpeboBaHHs K OGOPMIICHUIO
MaTcpHraJioB BCTYHNHUTCIIBbHBIX
IK3aMEHOB;

— ¢opma oryera mpeacenarens
peIMETHOM KOMHUCCHHU.

— MPEUIOKEHHs IO OpraHu3aluu
BCTYIIUTENBHBIX  WMCHOBITAHUW  TIO
npeaMeram Kadenpsl;

—  MarTepuasl BCTYIIUTEIBHBIX
WCIBITAaHUH (3a]laHUs, METOJJUYECKHE
PEKOMEHJAlMA [0  BBINOJIHEHHUIO
3a/laHu# U 1poyasi JOKyMEHTAaIMs);

—  OoTYer npeacenarens
IIPEIMETHOU KOMHUCCHH,

Llentp
00111epa3BUBAIOIIINX
nporpaMm
WNHucturyTa
JIOTIOJTHUTEIBHOTO
00pazoBaHUs

— TpeboBaHMs K OGOPMIIEHUIO
00pa30BaTEeNbHBIX porpaMm
JIOTIOTHUTEIHLHOTO 00pa30BaHUS;

— JIMUEeH3Us YHHBepcHTeTa Ha
npeaocTaBlieHne 00pa30BaTENbHBIX
yCIyr € TEepeYyHeM Mporpamm
KYpPCOB;

—  QIrOpUTM C HHCTPYKLIHMEW I10
0hOpMIICHHUIO JIOKyMEHTAIIH
KypCOB TOBBIIIECHHUS KBalIU(UKALUU
)51 npodeccuoHanbHOM
NEPENOATOTOBKH;

—  YTBEpXKJIECHHBIE TOKYMEHTBI
KYpPCOB u 00pazoBaTebHBIX
MOJYJEH;

—  COIJIaCOBaHHbIE
KOMaHUPOBOYHBIE
[TI1C xadenpsl.

— IUTaHBl  TPO(OPUEHTAMOHHOMN
pabotel  IleHTpa  JOBY30BCKOTO

JTOKYMEHTBI

— IPENJOXKEHUS M0 BHEIPEHUIO
00pa3oBaTeNbHBIX porpaMm
JIOTIOJIHUTEIBHOTO 00pa3oBaHus H
HOBBIIIEHUS KBAIU (UKL,

—  Maker JIOKYMEHTOB JUISE
JUIEH3UPOBaHUS porpaMMm
JIONIOJTHUTEIBHOTO 00pa3oBaHus IO
HaIpaBJIEHUIO paboThl Kadeapsbl;

—  KOMIUJIEKT TeKYIIUX JTOKYMEHTOB
[0 pealu3aliy KypCOB IOBBIIICHHUS
KBaJIM(pUKaMK u
npodeccroHanbHOM
MIEPETOATrOTOBKU Ha COTJIAaCOBAHUE;

—  KOMaHIMPOBOYHbIE JTOKYMEHTHI
[I1C xadenps! Ha coriacoBaHue.

— mpenyoxkeHuss — kKadeapsl O
BEJICHUU npodopHUeHTaMOHHOMN
paboThl M BO3MOXHBIX (hopmax
JIOBY30BCKOT'O 00pa30BaHUS;

—  TpOrpaMMbl MOATOTOBUTEIHHBIX
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o0pa3zoBaHusT YHUBEPCUTETA,;
— 3aiBKa Ha ONyOJMKOBaHHE B
U31aTENbCTBE YHusepcurera
METOAMYECKHX pa3aaToOuHBIX
MarepuasnioB (manee YMII) nos
HOJIrOTOBUTEJIbHBIX KYPCOB.

KYypCOB 110 TpouiIto Kadeapsr;

—  TPOEKTHI y4eOHO-METOIMYCCKHX
nocoouit IE abUTypHEHTOB

IMOATOTOBUTECIIBHBIX KYPCOB.

Nndopmannonno- —  CBeJeHUd 0 NOCTYIJICHUHU | —  3asABKU Ha nproOpeTeHNe
KOHCYJIbTALMOHHBIM | HAy4HOH,  y4eOHO-METOIMYECKOW | HAy4HOH, y4eOHO-METOINYECKOi
uentp uM. P | qurepaTypel M TMEPHOAMYECKHX | JIUTEPATyphl H  IEPHOAUUYCCKUX
KyzeeBa M3IaHUN B OMOIMOTEKY | M3IaHUH 1O AUCIUTLIMHAM Kadeaphl.

YHuBepcuteTa U B OTpacieBO

oTIeN OnbmMoTeKku o

JTUCIUILINHAM Kadeapsl;

—  ¢opmbl 3as1BOK Ha

npuoOpeTeHne JTUTEPATYPHI.
Ynpasnenue Csenenus 0 TpyaoycTpoiictBe | TpeboBaHHS MO  TPYAOYCTPOWUCTBY
PEKpyTHUHIa " | BBIIITYCKHUKOB. BBIITYCKHHUKOB.

KapbepHOTo pocTa
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1. JIucT paccblIKH

Ne
IK3EMILISAPA

HaumMmenoBanue
NnoJApasaeIeHUus

JloxHOCTH

1017 (0

IMoanucn

Jlara

MOJIy4YCHHUSA
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2. JIMCT 03HAKOMJICHUS

n/n

HaumMmenoBanue
oTesia

JoxHOCTH

1017 (0

IHoanucn

Jlara
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3. JIucT perucTpanvy u3MeHeHHuit

n/n

Howmep
U3MEHEeHUS

Howmep
JINCTA

Jlara
BHECEHUS
H3MeEHeHHUs

Jlara
NMPOBEPKHU

JInmo, BHecIIee
H3MEHEHUA

dPUO IHoanucn
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