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1 O0mue moJIoKeHUust

1.1 Kadenpa wneparoruku (jajgee — xadejppa) OTHOCHTCS K THILY
«BBIITYCKAIOMMX Kadejip» U sisiercs: odueynupepeurercko kadejpor GI'HOY
BO «bamkupckuit 10cylapcTBCHHBIA  1IeJIalONMYCCKUM  YyHUBEpCHUTEeT UM. M.
Axmyiuiely  (Jrasiee — Yuwmsepeurer). Kadeyppa moxer ObITH peopraHuzoBana,
JIMKBIMpoBana PHKA30M peKTopa YHUBEPCUTETA HA OCHOBAHME PEHICHHs YUEHOTO
coBera YHusepcurera.

1.2 Kadejpa B cBOCH JIESITEILHOCTH PYKOBOJICTBYETCS:

['OCT P UCO 9001- 2008 «Cucremnsl MeHeIKMEHTa Ka4yecTna.

TpeOoBanus»;

— 1'OCT P MCO 9000 - 2008 «Cucrembl MeHePKMEHTa kKadecTBa. OCHOBHBIC
OJIOKCHMUSI U CIIOBAPhY;

- TOCT P HCO/TO 10013 - 2007 «MeHEIXMEHT OpraHU3aMIM.
PykoBOJICTBO 110 JIOKYMCHTUPOBAHUIO CUCTEMbI MEHC/DKMEHTA KaueCTBAY,

— 1'OCT P 52614.2 — 2006 «Cucrembl MCHEJDKMEHTa KadyecTBa. PykoBoisiue
ykazanust 110 npumerenuio 1'OCT P UCO 9001-2001 B chepe oOpazosanusi»;

nacrosium 1 lojioxenuem;

— Oc¢jicpannibiv - 3akonom  «O6  obpaszosanuu B P®D» Ne 273-0O3 or
2912 20 v :

—  (ejicpalibHBIM 3aKOHOM «O BBICIIEM " IIOCJICBY30BCKOM
podeccuonalibnom oopazoanum» Nol25-03 or 22.08.1996 1.

— llocranosienuem | Ipasurensersa Poccuiickoit dejiepaliiu oT
14.02.2008 1. N 71 «O06 yrsepxienun Tuiiosoro mosioxenus: 00 00pazoBaTeibHOM
YUPCKJICHUM  BBICHIEI'O HPOPECCUOHAILHOIO 00pa3oBanusi (BBICIIEM  y4cOHOM
3ABC)ICHUM )»;

— Tunossim  nosioxenuem 00  00pa3oBaTCILHOM  YUPEKICHUH BBICHICIO
1podeccuonalibHOro 00pazoBanms (BbICIICM yUcOHOM 3aBE)ICHHIH);

T'pyjioBbiM Kojickcom PD;

—  YCraBoM U MHBIME JIOKAJBHBIME HOPMATHBHBIMU aKTaMK Y HUBEPCHTETA;

—  KoJuiekruBHbIM JI0r0BOPOM;

- Jlunensuein  Yupusepeurera Ha o 1IpaBO  BeJICHHsT  00pazoBareibHOM
JICSITCIBHOCTH. “

1.3 Kadeynpa nejarorukn Obula co3jlaHa IyreM  pasjiclicHust  Kadejphl
IC/IArOIMKK | HHCUXO0JIOIHH, co3/lalnoi pukaszom pexropa bI'TIM No 113 o1 3 mrols
1968 1., na je camocrostelbuble Kadejpbl - Kadeapy HEHArorukd U Kadepy
LICUXOJIOIMHU B COOTBETCTBUM ¢ liprKkazoM NoS or 20 mast 1977 r.

1.4 O01ee pyKkoBOJICTBO Kadepoil OCYIIECTBISICT POPEKTOP 110 yueOHOM
padore Yuupepeurera.

1.5 IHenocpejcrsennoe yipasienue Kahejpoid OCyCCTBISICT 3aBELyIONUI
Kape)Ipoi, KOTOPLIA n3dupacrest YUeHbM COBETOM Y HUBEPCUTETA HA CPOK JIO 1ISTH
Jer B nopsike, lpejyemorpentoM Jiecrsytonmm 1losoxenuem Yuusepeurera o
HOpsyIKE  BRIOOpOB  3aBejyrolero  kadejpod. Hasmauenue Ha JIOJDKHOCTL U
0CBODOKJICHUE OT JIOJDKHOCTH HPOU3BOJIUTCS IIPUKA30M PEKTOpa Y HUBEPCHTETA.
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1.6 Ha 1iepro)i BpeMEHHOI'O OTCYTCTBHUSI 3aBe/lylolero kadejpoi Ha cpox
e OoJice 1Ty JIHEH 00sI3aHHOCTH 3aBEJlyIONero Kaeapod BPEMEHHO HCIOJIHSET
3aMeCTUTENIh  3aBejytolero kadexpoi. Ha 1nepuoj BpeMEHHOro  OTCYTCTBHS
sapejryionero  kadelpod Ha cpok Oosiee ISITH  JIHEH 110 IIPEJICTABJICHUIO
3aBCJIYIONICTO  Kaejpod  1IpUKa3oM  pekropa  YHHBEpCHUTETa  3aMECTUTCIb
3aBCLYIONICIO  Kade)pod  Ha3HAYaeTesl BPCMCHHO MCIHOJHSIONIAM  00SI3aHHOCTH
3aBC/yI01ICI0 Kadepoil.

2 Crpykrypa nojipasjieJenust

2.1  Ha «xadenpe 1pejrycMaTpuBaioTcesl  JIOJDKHOCTA — 1TPO(eccopeKo-

npenojiaBareiibekoro  cocraa  (rasiee - IIIC) u  yyeOHO-BCIIOMOIaTelIbHOIO |

nepconana (Jlasee - YBILI).

B cocras kade)ippl BXOJSIT:

HIIC: 1podeccopa, JIONEHTHI, CrapuIMi IIpenogaBareib, aCCUCTEHTHI;
yueOHO-BCIIOMOTATCIILHBIN 1IepcoHal (JJabopanTel 1 Kareropun).

[TrarnsiMu pabornukaMu Kadepsl SIBISIIOTCS IIPEI0JIaBaTelu, JUlsl KOTOPhIX
pabora B YHUBepcuTeTe SIBISICTCS OCHOBHOH. YkazaHHble pPabOTHUKH MOIYT
paborarh Ha YCIOBUSIX IOJIHOIO paboyero JIHs, a TAKKE Ha YCIOBUSIX HEIOJHOI'O
padovero BpCMCHH.

COBMECTHTEILCTBO MOXKET OBITH BHYTpEHHMM M BHemmHuM. K BHyTpennum
COBMCCTHTCIISIM OTHOCSITCSI pabOTHUKU Yuusepcurera, BBLITTOJIHSIIOUC
1e/[arornycckyio padory na kade)pe Ha yCJIoBHUsIX HITATHOIO COBMECTUTENLCTBA. K
BHCHIHUM I1ITATHBIM COBMECTUTEIISIM OTHOCSITCSL JIMIA, BEJYyUIME B YHHUBEPCHUTCTC
11E/1AI 0N HYECKYIO HAIPY3KY 110 TPYJHOBOMY JIOINOBOPY, HO UMEIOUIME OCHOBHOE MECTO
paboThl B UHOM OpraHu3alliH.

Yucbuast padora na yYCJIOBHUSIX [10YACOBOM OIUIATHI TPYJIa OCYIICCTRIISICTCS
[Y'TCM 3aKJIIOYCHUSI CPOUYHBIX TPYJIOBBIX JIOIOBOPOB.

Aot ][n}[ opraiusallid 4 OCYIIECTBIICHUS HAy4YHOH,  HAy4HO-
MCCIIC)IOBATCIILCKON, HAydyHO-00pa30BaTCIIbHOM M HHBIX BHJIOB JICSITCIHLHOCTH B
cocrase kade)pnl  Gynxnuuonupyer llenrp obOpazoBareibHOro  KOHCAJITHHIA.
KomiiereHumst 1 oTBETCTBECHHOCTE OLPEJICISIIOTCS COOTBETCTBYIOMUM | losoxkenuem.

2.4  Buyrpu  kadejippl  MOIYT  00pa3oBbIBATLCS — HMHBIE  HAYYHO-
MCCIIC)OBATCIILCKUAC JIA0OpATOPUM U JAPYIUE 10)(pa3/iclicHus, 00eCIeUnBaIOMe
yucOHBIM  1pOICCC M HAY4YHO-UCCIENOBATEILCKYI0 pabdory. Co3zjlanue  Takux
1HOJIPa3)ICIICHUA  OCYHICCTBISICTCSE HAa OCHOBAaHMM pPEHICHUSI  YYEHOI'0 COBETa
Yuusepcurera.

R] [eun u 3a1aun

3.1. Ocunosuast neinb kKadeppsl — dopMupoBanue OOIIECKYILTYPHBIX,
HPO(MECCUOHAIBHBIX 1IC/IAI0IMYCCKUX KOMIICTCHIIMNA CTYJICHTOB B 00pa3oBareiibHOM
IPOCTPAHCTBE BBICHICI'O Y4YEOHOIO 3aBeJICHHUS, oOccreYeHue MnpodeccuonaibHo-
11¢)[ar0IHUCCKOM HalpaBJIeHHOCTH 00pa3oBaTe/IbHOTO 1Ipoliecca B By3e.

' 3.2, OcHOBHBIMM 3aJla4aMM JICSITCILHOCTA Kade[phbl 1CHArOIMKH SIBJISIIOTCS
CIC)LYIONIMC:

- obccrieyenye — ¢jiucTBa  00pazoBaTCIbHBIX,  BOCIHMTATCILHBIX U

paszBuBaloniMx GHyHnkiMi odpazonanusi;
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- OKa3aHMC METOJ[MYCCKON 1IOMOIIM 110 1POOJIEMaM pa3BUTUSI BBLICIIEIO
11C/IAI0IMYECKOT0  0bpazoBanust Juisl lpeliojaBareiici Yuusepeurera, paboTHUKOB
Munucrepersa obpaszosanusi Ph, orenos 1 yrpasieHuii o0pasoBanus, acllupanTon
U COMCKATCIICH;

- AKTUBHU3AIMS HAYYHO-UCCIIC/I0BATCIILCKOMN JICSTCIILHOCTH IIPEIo)(@aBaTelict ¢
BLIXOJIOM Ha YpOBCHL JIOKTOPCKHX —MCCICHOBAHUN; ydacrue B paspaboTkKe
dejiepalbibIX W PErHOHAIBLHBIX 1IPOrpaMM 00pa3oBaHus, IIPOIPAMM pa3BUTHS U
Gymamenraiuzaiu - 00pazoBaHus;  ydactde B pabore  MEXKIYyHapOJIHBIX,
POCCUMCKHUX M PErHOHAIBHBIX 00CYXJeHUH M KoH(epeHIMH 110 1podiemam

pasBuTUA U 0OHOBJICHUSI 06pa303anml, OlIpCJICIICHU ST lIy'l‘Cf;I pC(i)()pMHpOBaHI/I}I‘

CUCTEMBI BBICIIICI'O 116)1ar0IM4CeCcKOI0 00pa3oBanus;

- yruiybiienue  1Hpo(hecCHOHANLHONW  HOJANOTOBKM  CTYJICHTOB  Ha  OCHOBC
11yOOKOH jiddepeHimanud 1 AHJMBUyalIM3allid  00pa3oBaTesbHoro Ipolecca,
co3Jlalust COOCTBCHIBIX U OCBOCHUSI MHHOBAIIMOHHBIX 11€/[arOTMYECKUX TEXHOJIOTUN
B JICATCILHOCTH  IPEIOJ@aBareiicid, B TOM YHCIC W aBTOPCKUX, OOHOBJICHMS
COBPEMCHHBIX MCTOMYCCKUX 110JIX0/I0B K IIpoleccy 00ydeHusl;

- pazpaborka 1 anpoOarust COBPEMEHHBIX MOJICJICH IOJIIOTOBKH CTYJICHTOB
IOCPC/ICTBOM  COBEPIICHCTBOBAHMS  OCHOBHBIX 00pa3zoBaTeJILHBIX IPOIpaMM  C
YCHJICHIMCM IPAKTHYICCKON HAIPaBICHHOCTH 00pa30BaTEIILHOIO IPOIECCa;

- cozjande  KOMGOPTHOM — I'yMAHUTAPHOW — CPEJIbl  YHUBEPCHTETA,
OJIarolpusITHO OTpaxalolecs na (GOpMUPOBAHUM JIMYHOCTH OY)LyLIECro y4dydTels,
CO3JIAONCH  OJIArOUPHUSITHLIC — YCIOBUSL  JUISl  OpraHM3allMM 1110 MYCCKOM
JICSITCIILHOCTH;

- YJIOBJICTBOPCHHUE  MOTPEOHOCTH  JIMYHOCTH B MHTCIUICKTYyAILHOM,
KYJBLTYPHOM, M HPABCTBCHHOM DPa3zBUTHU IIOCPEJICTBOM IPUOOPETCHUSI BBICIICIO
00pa3zoBaHust 110 CHCHHUAIBLHOCTIM U HAIPABICHUSIM, PCAJIU3YCMbIM B Y HUBCPCHTETC;

- YJIOBJICTBOPCHUE HOTpeOHOCTH  0o01IecTBa B KBAJIMPUIMPOBAHHBIX
clenualmcrax, dakajlaspax, MarucTpax;

- IPCJIOCTABIICHUE YCIOBUNA JUIsl peaju3allid Hay4yHOro IoTeHIralla
cryjiecnro  (oOywatomumxest) wu IIC npu  opranuzanmu  u  1POBEJICHUN
dymjaMenTaNbbIX, HPUKIAJHBIX, IKCIHCPUMCHTAIBLHBIX HUCCIICHOBAHMN, HAYYHO-
TCXHHYCCKMUX, OUBITHO-TCXHOJOIMYCCKUX W MHBIX BWJIOB PadOTBl 110 1POGUIITO
JICSITCIBLHOCTH Kaephl;

- (b()[I)MI/IpOBaIII/IC KOMIICTCHIIMM M KOMIICTEHTHOCTH, OOIEeH U
HPO(ECCHOHAILHON  KYJLTYPhl 110 HAIPABICHUSIM TIOJITOTOBKUA  CHEIHAIIMCTOR,
OakaiaBpon U MarucTpos B coorsercreuu ¢ GI'OC BlIO;

- (hopMUPOBAHKEC I'PAK/IAHCKUX M HPABCTBCHHBIX KAYCCTB Y CTY/ICHTOB.

4 Oyukuu

JUist JlocTHKEHUSL 1EIU U PCIICHUsT OCHOBHBIX 3ajiad Kadepa BBITOJIHSCT
cie)y1onme (pynKIgu:

4.1 B cdepe oprannzalimoHHo-yHpaBjicH4IcCKON JCsTeIILHOCTH:

- opranmzanMsi B3aUMOJICHCTBUSL Kae)pbl € JPYIHMUA  CTPYKTYPHBIMU
110)(pa3)ICIICHUsIMH Y HUBCPCUTCTA;

- olecricyenue JIeJIOIPOU3BOJICTBA U JIOKYMCHTOBEJICHHUS 110 pe3yJibraTam
JICSITCIBIIOCTH Kaepbl; liepejlada JOKYMEHTAllMd B apXUB JUISI XpaHCHUS WK ¢&
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YHHUYTOKCHUSL,

- IUIAaHMpoBaHMCe padoThl KadeJpbl C y4eToM CTpaTerud M KOHIEHIMU &
pa3BUTHUSI,

- IOJI'OTOBKA W IIPEACTABICHUE OTYCTHBIX MATCPUAIIORB;

- (¢opmupoBanue  KaJpoBOro  cocraBa  Ka(expbl:  [IPUEM  HOBBIX
KBAJTM(PUIUPOBAHIBIX  CIHCIMAJIMCTOB M LPUBJICYCHUE K  I1€JIarOrM4eCcKOn
JICSITCILHOCTH  BCJIYIIMX  YUYCHBIX M CHCHHAIMCTOB HAYYHBIX YYPCXKJICHUH U
HPC/UIPUSITHH;

- uHpOopMHUpPOBAHKC WICHOB Kade)ipbl O COJICPKAHUU HOPMATUBHBIX
JIOKYMCHTOB W pellienuii Y4eHoro cosera Y HUBEpCUTETa;

- pacipejielienue yueOnou narpysxu u orenka padorst HIIC;

- pacupejencie GyHKIMOHAILHBIX 00s3aHHOCTEH MKy COTPYIHMKAMH
kahe)pel;

- obcykienne na 3ace)lanmsx Kadejphl KaHMuatyp uperojasareiei na
samerrenue Jiojpknocredt HIC u nonydenue yueHnbix 3Balui;

- ajlanranMs  THIHOBBIX  JIOJDKHOCTHBIX — uucrpykumd  juist TIHIC  w
COTPYIHUKOB Kahe) 1phl;

- yuyacrue B arrccranmu HIIC xadejpsl nojaroroBka v HalpasleHUE B
O'LJIC) KQJIpoB YHUBEPCUHTETA IIPECJUIOKEHUI O HOOIPEHUU U HAIOKECHUN B3bICKAHUN
Ha pabOTHUKOB Ka(epbl;

- KOHTPOIb 38 (YHKITMOHUPOBAHUEM U pabOYUM COCTOSIHUCM JICKITMOHHBIX
ayJIMTOPUI 3aKpCILICHHBIX 3a Kadepoi;

- KoHTpolib 3a KadecrsoM 1posejenust LIIIC ayjuropusix 3amsituid,
camoctTosiTelibHoM  paboroir  cryjenroB  (uaee — CPC) u  KoHTpOJIBLHO-
camoctrositesibHo padorel (Jlajiee — KCP), nezaBucumoro rtecTupoBanusi, UHTEpHET-
HK3aMCHA, 3a4CTOB, YK3AMCHOB,;

- obcaiieyenue OczonacHocTy 4JICHOB Kadeapbl: HPUHSITHC
CBOCBPCMCHIBIX Mep 110 yCrpaHeHuio c0oeB B pabdorTe TEXHHYCCKUX CPEJICTB
oOyuelust (cocraBIeHUe aKTOB U 3asBOK Ha PEMOHTHO-BOCCTAHOBUTEIILHBIC padOThI)
M HECCOOTBETCTBUH ydyeOHOIO 000pyJloBaHUS TPEOOBAHUSIM, MPCIBSIBISICMbIM K
OCYHICCTBICHUIO 0OOPA30BATCILHOIO 1Ipollecca;

- OCYNICCTBJICHHUC KOHTPOJSI 3a cOOIOJICHUEM 1IPpaBUil  OC3011aCHOCTH
KU3HU U JIESITSILHOCTH COTPYIHAKAMKU KadeIpbl U CTYJICHTAMU; 1IPEJIOCTABICHUC B
ciyk0y OesoracHocTy Y HUBepeuTera IpeJUIoKEeHUHI 110 YIYyUIICHUIO OE3011aCHOCTH
COTPYJIHMKOB U CTYJICHTORB. :

42 B cdepe opranusanmm  y4eOHOIO - 1poliecca 110 OCHOBHBIM
oOpazosareibibIM HporpamMam (Jraiee - OOLL), peasinzyembim Kade ipoii:

Be)ICHUC HPODOPUCHTAIIMOHHOMN JICSTCIILHOCTH;

—  ydacrue B pazpaborke, akTyaJM3alluyd U COIJIACOBAHUHU YUYCOHBIX TLIAHOB

-1 pabourx y4GOHBIX IUIAHOB, HPOIPaMM JIMCIMIUIMH Kadeapnl ¢ (ejiepalbHbim

ocy/lapCrBCHHBIM ()6p.':13()Ba'l‘CJII>III>IM craflapToMm BBICIHICTO lIp()(i[)CCCI/I()IIaJII)I'I()I‘()
()6})'&3()]5'&11”5[ N JIOKAJILHLIMKA HOPMATUBHBLIMKA aKTaMK YIII/IBC}T)CH'I‘C'I"&;

& OCYIICCTBIICHHUC IHHOJI'OTOBKH KOMIIJICKCHOTI'O MCTOJIMYCCKOI'O
oOccricyeHust 110 BCEM y‘{C6IILIM JUCHUTIIMHAM, 3aKpCIUICHHBLIM 3a K’d(be)lp()f/i, 110
HPAKTHKaM U 110 l‘()C}/}[apC'l‘BCIIII()I‘/‘I UTOIOBOM arrecrallu Ha OCHOBC I Tosoxenust 00
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YueOHo-METoJIMUCCKOM KOMILICKCE ¢ IENLI0 ero BHEJIPEHUs] B 00pa3oBaTelIbHBIN
LPOIECC; OPHUCHTHPOBAHUC COJICPKAHMS JIMCHMINIMH Kade/[pbl HAa COOTBETCTBUC
desepabbIX TOCYHapCeTBEHHBIX o0pa3zoBaTelbibix cramiapros (paiee — @1I'OC) u
COBPCMCHHBIM TPCOOBAHUSIM BPEMCHU;

BHC/[PCHUEC HOBBIX BHJIOB TBOPYCCKOM JICSTCIBHOCTH CTYJCHTOB B
nporiecce ydaeOHnol u TBOpUCCKOW paboThl U cO3J[aHue HEOOXOAMMBIX YCIIOBUM JUIs
POMCCCHOHANRION UX CAMOPCAJIM3ALIMH, YHACTHE B METOJIMYCCKOM paboTe Kae/phl
uop.;

—  uposejieaue HIIC OTKpbITBIX JIEKIIMOHHBIX, [IPAKTUYECKUX, CEMUHAPCKUX
1 JIaDOPATOPHBIX 3aHSITHH C 11OCIIE)IYIONUM UX aHAIU30M;

----- opraHuzan¥si  TCKYIICro KOHTPOJISI  YCIIEBAEMOCTH  CTYJIEHTOB 110
JMCHMILIMHAM Kae phl, IPOMEKYTOUHOR aTTecTallii CTYJICHTOB HHCTHTYTA;

[IPCJICTABIICHUE OTYETOB 00 UTOraxX YK3aMEHAIMOHHBIX CECCUM;

—  BHEJ[peHre  MHGOPMAIMOHHBIX — TEXHOJIOIMH  00ydeHHUst B IIpolece
oOydenust 110 JjacHMIUIMHaM  Kadeypsl  (KOMIBIOTEPHOI'O  TECTUPOBAHMS,
DIICKTPOHHBIX  YYCOHMKOB,  lIpe3eHTaluid  y4eOHBIX  KypcoB,  IIPaKTUK,
MYJILTHMCIMUHBIX GOopM 00yuCHMs Ha 3aSITUSIX U T.J1.);

~  BeJICHMC cTpanulibl kKade/(pbl Ha caiiTe Y HUBEpCUTET;

43 B cdepe opranmzaiivy HayqHo-UCCIICI0BATEILCKON paboTh:

- KOHTPOJIL 3a paboTol Jraboparopuid kadejpsl 1 3a nposejaenuem 1TIC
(1)yn)LaM01l'l‘aum}mx, ITOMCKOBBIX, MCTOJMYCCKUX, I1€/IarOTMYCCKUX, IPUKIIQJHBIX U
MHBIX HAYUHBIX MCCIIC)IOBAHUM 110 IPOPUIIO Kade 1pbl;

—~ yHacTHe B HAYYHOH JICSITCILHOCTH YHUBEPCUTECTA 110 TCOPCTUUCCKUM,
HAYYHO-TECXHUHUCCKUM, CONMAILHO-DKOHOMUYECKUM, HAYYHO-METOAMYECKUM
HAIPABJICHUSIM M 1ICIAI0OIMUCCKUM  1Ipo0JieMaM  BBICHIETO  1IPO(ECcCHOHAIBLHOIO
oOpazoBanusi;

~ opraiusaids M 1poseJieHue KoHpepeHini, CeMUHApOB, KPYIIIbIX CTOJIOB,
KOHKYPCOB, OJUMIIMA)L U UHBIX MCPOIIPUSITHH;

o0cyxjleHde  marepualos  Haydubix  ucceaejoBanuid  IIIC  u
PCKOMCHIAIMsI K BHEJ[PCHUIO UX B YUCOHBIN IIPOIECC;

COCTABJICHUC 1JIAHOB M OTYETOB 110 HAYYHO-UCCIICIOBATEILCKON padore
Kade)ipbl;

akruBuzanms  Jesreasnocrn  HIC  kadgejpsl 110 HpUBICYEHHUIO
CTYJICHTOB K HAYYHO-HUCCIIE)0BATECILCKOR padore;

4.4 B chepe opranmzanvu BOCIUTATEIILHON pabOTHI:
ydyacTue B BOCIHMTAHMM CTYJICHTOB (0Oydarouuxcsi) u lpoliaranje

0011ICHCIIOBEYECKUX 1IEHHOCTEH;

COCTABIICHUE ILIAHOB U OTYCTOR O BOCHUTATCILHON padoTe kade/ipbl;

— opraiuzanMs M 1IpOBE)ICHUE MCPOIPUSTUA B COOTBETCTBUM C 1UIAHAMM
BOCHHTATCILHON padoThl Kade)(phbl.

45 B cdepe coseplICHCTBOBAHMS — MaTCpUANBHO-TEXHUYECKON  0a3bl
kae)ipbl:

o+ coCTaBJICHMC M 1l0jladya B COOTBCTCTBYIONIME  CTPYKTYPHBIC
HOJpa3/lClicHusl 3asiBOK Ha lipoOperenre OMOIMOTCKON YHUBEpcUTeTa ydeOHo-
MCTOJIMYCCKOM ¥ HAYUHOU JIMTCpaTyphl;

-
Hpoy,




cograBiieHde M 1oJada B COOTBETCTBYIOUIHME  CTPYKTYPHBIC
110J(pa3/ICIICHMs] 3asBOK Ha 1IPOBECJICHUC peMOHTA IIOMEUICHUMNA Kade)pbl, PEMOHT U
1puoOpeTeHue He0OX0IMMOI0 (B TOM YUCIIC U KOMIILIOTCPHOI'0) 000PYI0BAHHMS;

BHCCCHUC IIPCJUIOKCHUN O paclpeiclicHUM 3apaboTaHHbiX Kade pou
CpCJICTB Ha JlalibHekIee (opMupoBaHue eé MaTepuaibHOu 0a3bl.

llepeunciicnupie GyHKIuu Kapegapbl CrpyKTypupyloTes 1o Jjoipkaoctsm LHTIC
u YBII u pacemarpusalorcst o1/(€JIbHO B JIOJDKHOCTHBIX HHCTPYKIUSIX PabOTHUKOB
Kade)pbl.

5 IIpasa

5.1  Kadejpa nmeer nipaso:

- 1IPEJICTaBISITH PYKOBOJICTBY YHUBEPCUTETA IIPE/UIOKEHHUS] O BHECCHUM U3MCHCHUH
B IITATHOC pacliMCAHUE, IIPUCME, YBOJIBHEHMSIX W LEPEMCIHICHUSIX COTPYJIHHKOB
Ka(e)pol, UX HOOHIPEHUHA U HAKA3AHWH;

- IIPUBJICKYTE 110 COINIACOBAHMIO C PYKOBOJICTBOM YHUBEPCHTETA COTPY/IHUKOB
JIPYIUX 110)(pa3/ICJICHUM U CTOPOHHUX OpraHU3allii K ydacTHIO B pabore kadepor;

- UPCJICTABISIT,  YHUBEPCUTET BO BHEIINMX OPraHM3alldsiX 110 BOIPOCAM
JICSITCIIBLHOCTH Kadephl;

- 1HOJIyYaTh JUIsL OCYIICCTBICHUS CBOUX (DYHKIMHU MaTepUaIbHbIC M (UHAHCOBLIC
peCypehl B Hpejieiiax CBOMX KOMIICTCHITMH.

Dk 3aBCLyIONMNA BhIITyCKaIOEH Kade)[poil UMeeT MpaBo COIJIAaCOBBIBATL
pabo4ue 1POIrpaMMbl, METOJIMYECKUE YKA3aHUsI, PCKOMCH/IAIUN H JIPyTrHe Y4cOHO-
MCTOJIMYCCKUE Marepualbl 110 JIMCIMILIMHAM  HEBBIIYCKAIONMX Kadejp I1ipH
peajmzanuu  padoudero ydcOHOIO ILIAHA CHCHMAIBLHOCTH, KYPUPYCMOH JlaHHo#M
BbIIIYyCKalOHCH Kadeipoi.

3o JUist BBIIOJHCHUST YCTAHOBICHHBIX HAcTosIMM | losioxenuem dymHkimii
COTPYJUIMKaM Kadeiphl 1PEJIoCTaBISIIONCs 1IpaBa, IPeJIlyCMOTPCHHBIC TPYJIOBLIM
sakonojarelnersoM  Poceniickon  @epepanum v Pecniybiimku  bamkoprocrar,
Ycrasom Yumaépcmcra 1 JLOJKHOCTHBIMA UHCTPYKITUSIMU.

6 OrBercreennocTb

Kadepa necér orsercrBeHHOCTD 3a:

6.1 Kayecrsennoe W CBOCBPEMEHHOE  BBINOJHCHUE — BO3JIOKEHHBIX
nacrosiuM  1osioxkennem na xadeypy 3a1ad v QyHKIUNA, BBIIOJIHCHKMC IUIana
pabdOTHI 110 BCCM HAIIPABICHUSIM JICSITCIILHOCTH.

0.2 Kauccrso 1pelojlaBacMbX  JMCHMIUIMHE, 1OJIIOTOBKY  CTYJICHTOB ¢
YPOBHCM  3HalMK,  COOTBETCTBYIONIMM  TPEOOBAHUSIM  T'OCYHAPCTBEHHOIO
00pa30BATCILHOIO CTAIJIAPTA BBLICIIEIO HPOMECCHOHANBHOI0 06PA30BAHSL.

6.3 Coxpannocr W (QYHKIMOHUPOBAHME  MEpejlaHHOro  Kadeape
TEXHUUCCKOIO 00opy loBanust Juist o0ecleHeHUsl yu4eOHOIo 1polecca U HaydHou
JICSITCILHOCTH.

3a BpUIOJIICHUC MYHKIME, BO3JIOKEHHBIX Ha Kadejpy, 0TBEHYACT 3aBe)IyIONM
Kd(heJ(POH. l

% Bzanmoornonienusi ¢ IpyrumMu 1mo/ipasjicJieHusiMu

7.1  Bucumwue cBs3zu  Kage/pbl O CTPYKTYPHBIMH  HOJPA3)ICICHUSIMU
Yuupepeurera peryjiMpylorcs B COOTBETCTBHM €O CTPYKTYpOH YHuBepcurera,
Yerapom  YHUBCPCHTCTa, HCXOUSIIUMMU  OpPraHu3aliMOHHO-PACIOPSIMTCILHBIMU 1

Sy,




HOPMATHUBHLIMHA

JIOKYMCHTaMK  a/IMUHUCTPAllMKU YIII/IBepCI/ITCT’d.

Jak,

Kadejipa

HPUHKUMACT K UCIIOJIHCHAUIO B 4aCTH, Kacarolemcs eé HCATCIILHOCTH, BCC IIPUKA3LI U
pacliopsiKeHus 10 yI'II/IBCpCI/I'l‘C'l‘y, BCC PCHICHUSL Yuenoro cosera yHI/IBCpCI/I'l‘C'l"d.

7.2 Buyrpennsag
oopMmIIcHHIO

HUCXO,SIIAX

yC'l"dH()BJICIIII()ﬁ HOMCHKJIATYPC JICJI Ka(l)CI[pI)I.

Bzaumoji¢iicreust xadejipbl O CTPYKTYPHBIMU

YHUBEpCUTETA, OTPAKCHBI B ClIC)LyIOHIEH TabJIuILe:

Hanmenonanue
CTPYKTYPHBIX
Moipa3Ae/icHu
7

Y ueHbIH
CeKpeTaphb
coBeTa
YHuBepcuTeTa

Yyebuo-
METOIMUIECKOE
yIpasieHue

[Tpenocrapisiemast
HH(pOpMaIH

(MCXOISIIIME JOKYMEHTBI
Kadeapbl) :

- JAHHbIE pe3ynbTaToB
MPOBEACHMS  KOHKYPCOB  Ha
3aMeleHune BaKaHTHBIX
JOJKHOCTEH M MOJIyYeHHSs
YUEHBIX 3BaHUH TIEIC,
(BbIMMCKA M3 M[POTOKOJIA
3aceanus Kadeapbl ¥
JOKYMEHTbI COIJIaCHO

YCTAHOBIIEHHOMY NIEPEYHIO)

- NPEATIOKCHUS 110 YTOYHEHHUIO

M KOPPEKTHPOBKE
rtano OOI1;

- IJIaHBl U OTYETHI O pabore
Kadenpsl;

- OTYEThI 00 HTOTax
HK3aMEHALMOHHBIX CECCHH MO
JAMCHHIUIMHAM Kadeaphbl;

- 3asdBKM Ha onyOJMKOBaHME
y4eOHO-METOAUYECKOH
JUTEPATYPBl 10 AUCLHUIUIMHAM
Kapeapol; :

- pacyeT 4acos no kademape;

yueOHbIX

- pacripejieficHiue  yueOHOMU
Harpy3Ku [0 JIMLIam;

- KapTO4YKH yueOHBIX
[OPYUECHHUIH;

- TIpeacTaBlieHUs Kadeapbl u
3asIBIICHUS FLEEC Ha

JOINOJIHUTECIILHYIO OILIaTy

- OTYeTbl O  BbINOJHEHUU
yueOHO# Harpy3ku no
kadenpe;

- KOMaHMPOBOYHbIE

nokymenTthl HTIC kadeapsr Ha
corjiacoBaHue.

11OJIpa3)ICJICHUAMU

Tlonyuaemas HHGOpMALHs
(BXOMSIIIKE JOKYMEHTBI
kadenper)

- TpeOoBaHMUsI K

OpraHu3aiuu u
MIPOBEJICHUIO KOHKYPCOB Ha
3aMeleHHe BAKaHTHBIX
JIOJDKHOCTEH M TOJy4YEHHE
yuenbix 3Banuii [IT1C;

- peleHuss Y 4eHoro conera
Yuusepcurera.

- odunuanbHeIe
denepaibHbIX
rOCYIapCTBEHHbIX
o0pa3oBaTenbHbIX
CTaHIAPTOB 1o
CIEIHATIBHOCTSIM
(HampaBJICHUSIM ),
peajinzyemMbiM Kadeapoi;

- YTBEpXKJICHHBIE YyueOHBIE
I1JIaH bl OOII 1
M3MEHEHHBIE yueOHbIe
mransl OOIT;

- YTBepXKJEHHbIe paboyue
yueOHble miansl OOIT;

- ¢popma oTueTOB 0 padbote
Kadeaper;

- pacnopsKeHUsI
HavalbHUKA y4eOHO-
METOIMIECKOrO
YIpaBICHUS;

- KOHKYpCHasl
JIOKYMEHTaIHS o
YCTAHOBJICHHOMY MEPEUHIO;
- YTBEPIKJACHHBIE 3aBKH Ha
onyOnuKoBanue  y4eOHO-
METOJIMYECKOM

KOIIMH

pa6()'1‘a K’d(l)C}lpI;I HHOJUICKHUT JJOKYMCHTAJILHOMY
IIPOTOKOJIMPOBAHHUIO. BX()M}ILU,I/IC JOKYMCHTEBI U J,[}/GJII/IK'dTI)I
JIOKYMCHTOB  XpaHsrcst B IallKax 1<a(1)ezxp1>1, COOTBCTCTBYIOIIUX

Hpriy,




I

Ynpasienue
padoThI
MEKTYHAPOAHbIX CBSI3EH

YnpasicHue o

BOCHHUTATENBHON paboTe

OTnen
31aHUH U COOPYIKEHU N

Otnen
JIOKYMEHTALMOHHOTO
obecrieuenus

Orien kaapos

Hay4HOH

HKCILTyaTaluu

JIMTEPATypPhl;

- IUIaHBI M OTYETBl O HAY4YHO-
MCCIIe0BATEIIBCKON pabore
Kadepbl;

- 3a5BKM HAa y4acTHe B IpaHTax,
KOHKYpcax, KOH(pepeHUusIX U T.1;.
- TMpencTaBieHuss Ha oOyueHHe
4JIEHOB Kadeapel B aCUPaHTypE U
JOKTOPAHTYPE;

- TJIAHBI HAYYHBIX KOMaHIHMPOBOK
LI,

- MJIaHbI 1 OTYETHI 0
BOCIUTATENILHOM paboTe kadeapsl;
- MpEJACTABJICHMSI HA MOJIy4YeHHUE
JICHE)KHBIX CPEJICTB HA IPOBE/ICHHE
BOCHMTATE/ILHBIX MEPONIPUATHH.

- 3a%BKH HA PEMOHT MOMELIEHUMN

- pelIeHus

(YHKUHMOHAJIBHOTO  COBETa
YHupepcurera I10 Hay4YHO-
UCCIIeI0BATEIBCKON
JIESITEIILHOCTH;

- OroyIeTeHH Hay4HO-
UCCIIEI0BATENIBCKOM
JIESITEJIBHOCTH;
YHuUBEpCUTETA;

- GOpPMBI MJIAHOB ¥ OTYETOB O
HAYYHO-UCCIIEI0BATENBCKON
pabore xadenps;

- CBeJeHUs O TpaHTax,
KOHKYypcax, KOH(PEPEeHIHUSIX U
ap.;

- TpeboBaHus K 0OPOPMIIEHHIO
3asBOK Ha  y4acTME B
KOH(EPEeHLUSX, KOHKYPCax;

- YTBEp)KJICHHBIE 3asiBKM Ha
onyOIMKOBaHUE HAaY4HO-
MCCIIEI0BATENBCKUX — padoT
[IT1C (monorpaduii, u ap.):

- (QopMBI  IOTOBOPOB 0O
HAYYHO-HCCJIEIOBATEILCKOM
paboThI ¢ 00pa3oBaTENBLHbIMU

YUPCIKACHUAMMH.

- (hOpMBI IJIAHOB U OTYETOB O
BOCIIUTATENbHOM pabote
Kadeapsl.

- IUIAHBl MEPONPUSITHH 10

Kadeapso; YIAYULIEHUIO COCTOSIHMSI
- 3a51BKM Ha npuobpereHue MeOenu | ayJIuTOPHOIO bonna
1 000pyI0BaHMS; VYHuuepcurera.
STk : RS > A
- NPOEKTHI TPUKA30B, AOrOBOPOB, | - JIaHbI padoThI
AKTOB M HWHBbIC JOKYMEHTHI Ha | YHHUBEpPCHUTETA;
COrJlacoBaHUe pa3IMYHBIMU | - HOPMATUBHBIC AKTBI
CTPYKTYPHBIMH TOAPA3JICTICHUSIMH | BBIIIECCTOSIIIUX OPraHu3ariii;
YHuBepcurera; - HOpMATHBHbBIE AKTBI
- OTBETHl Ha 3aMpOChl CTOPOHHUX | YHHUBEpPCHTETA (ycras,
opraHusaruii no BOMpOCAM | MPHKA3bI, pacnopsHKEHUS,
paboThl Kadeapsl. MOJOXKCHUSI, WHCTPYKLIMHU U
T
- 3aMpOChI CTOPOHHHUX
OpraHu3ainyii Mo BoIpocam
paboTel KadeIphl.
- MPOEKTH  JOJIKHOCTHBIX | - BTOpBIE YUTEHHBIC

o RS

b T




e

FOpumueckuit otnen

OO OIY

Llentp N
MH(POpPMAIHOHHbBIX
TEXHOJOTHH

WUucruryr
KBaTU(hUKAITUH
[OCJIEBY30BCKOTO
o0OpazoBaHusi

[TOBbBILICHHM A

158

UHCTPYKLMH

= JIOrOBOPbI Ha

- HPCIJIOKECHUA TII0 BHEIAPCHHUIO

pabOTHUKOB
Kadeapsl;

- IpeAcTaBIeHMS O  CpoKax
ouepeaHblx otnyckos [II1C u YBII
Kadenper;

- NPEJUIOKEHHUST O MOOLIPEHUH U
HAJIOKEHUN B3bICKaHU U Ha
pabOTHUKOB Kaeaphl.

PaBOBYIO
9KCIEPTU3Y U COTIacOBAHUE;

- INPOEKTHI NOJIOKEHUH 0 Kadeape
U CTPYKTYPHBIX MOJpa3ie/ICHHUsIX

Kadepol, JIOKQJIBHBIX
HOPMATUBHO-IIPABOBBIX AKTOB Ha
IPABOBYIO  IKCHEPTH3Y H

corjlacoBaHue

- CMETHI AOXOHOB M PACXodoB IIO

(GuHaHCOBBIM CpecTBaM,
[PUBJIEYEHHBIM Kagenpoi
CAMOCTOSITEIBHO.

- 3adBKM Ha  nmpuobOpeTeHue

KOMIIBIOTEPHOTO,
MYJBTUMEJMAHOI0 000pya0BaHHUS
M ero o0C1yKUBaHuUE;

- MNPEACTaBIEHHS O JOCTyIe K
unpopmauuu B MaTepHere, 00
OTKPBLITHH M COBEPLICHCTBOBAHUN
CcTpaHulbl Kadeapbl Ha caiite
Yuusepcurera;

- TECTOBBIE  MaTepHabl
JUCHUILIMHAM Kadeaphl;

- DJEKTPOHHBIC  MPE3CHTALMH
Kadeapol.

1o

oOpazoBaTebHbIX porpamMm
JIOTIOJIHUTETLHOTO  00pa3oBaHus |
MOBBILICH U KBEUII/I(I)I/IKQHI/II/I;

- KOMITJIEKT TEKYLIMX JOKYMEHTOB

no peann3anuu KYpCOB
MOBBIMIEHUS  KBATH(DHUKAIMH |
npoQecCHoHaNbHON

HEePEeHoATrOTOBKH Ha corjraCoBaHue.

SK3EMILIAPBI  YTBCPIKIACHHBIX
JIOJDKHOCTHBIX ~ MHCTPYKIUH
COTPYAHUKOB Ka(eaphl.

YUYTEHHBIN
SK3EMILISIP  MOJOKEHHsSI O
Kadeape H MOJNOKEHHH O
CTPYKTYPHBIX
nojpaseneHusx kadeaper;

- COTJIaCOBaHHBIE JOrOBOPHI,
JIOKaJIbHBIE,  HOPMATHBHBIC
AKTBI.

- YTBEPXICHHBIE  CMEThI
JOXOJOB M pAcXOIOB MO
buHAHCOBBIM CpecTBaM,
IpUBJICYCHHBIM  Kadeapoii
CaMOCTOSITEIIBHO.

- IMJaHbl  KOMITBIOTEPHOrO
obecrieueH s 0Apa3ieneHni

YHupepcurera;
- MJ1aHbl obecrneveHusI
JIOCTyna Kaeapbl K

uHpopmanuu B Murepuere;
- TpeOoBaHUS MO BEACHHIO
CTpaHHLbI Kaeapbl HA caiTe

YHuepcurera " no
CO3JIAaHUIO SJIEKTPOHHBIX
yueOHMKOB MO  y4eOHBIM
JIMCLUIUTMHAM;

- npasuia  o(opMIeHHUS
TECTOBBIX MaTepUalioB IO
JMCLUIIMHAM Kadeapsbl;

- pacmopsbKeHUsT HayalbHUKA

Llentpa  uHPOPMAMOHHBIX
TEXHOJIOTHHA, Kacaromecs
Kebempe,

- TpeGOBaHUs K OPOPMIICHHIO
00pa3oBaTeNbHBIX MPOrpaMm
JIOTIOJIHUTENILHOTO
oOpazoBaHus;

- IMUEH3UsT YHUBEPCUTETA HA
peI0CTaBICHIE
0o0pa3oBaTeNbHBIX YCIyT ¢
[IEPEYHEM MTPOTrpaMM KYPCOB;
- IIOPUTM ¢ WHCTPYKUMEH

12




3 parenseTBo

bubnuoreka

Apsms -

_OMyOJIMKOBAHHIO.

1o 0QOpMIIEHUIO
JIOKYMEHTaLUN KypcoB
[IOBBILIEHUS  KBAIUPUKAILUH
u npo¢ecCUoHaIbHOM
[IEPENOATOTOBKH;

- YTBEPXKJIEHHBIE JIOKYMEHTHI
KypcoB M 00pa3oBareibHbIX
MOJYJIEH;

- COIJIaCOBaHHbBIE

- IJIaHbI U3JaHUH Kadeapsl;

- Marepuabl Uit ONyOTUKOBAHMS,
BBIITUCKH u3 POTOKOJIOB
3aceaHui KadepeI 0
pexoMmenanuu nocoduit IIIC x

KOMaHAUPOBOYHBIE
noxymentpi [TTIC xaenper.
- [1aH U3 aHui
YHuBepcuTera;

- TpeGoBaHus K OQPOPMIIEHUIO
MaTEpUAIIOB JULst
OIyOJIMKOBaHUSI.

= 3AABKH Ha HpI/IO6p€T€HI/I€

HAy4HOU, y4eOHO-METOMUECKON
JUTEPATYPBl U [EPUOJMYECKUX
U3 IaHNu N 1o JMCLUITTAHAM
kadeapsl.

- JOKYMCEHTalUA IJs1 XpaHCHHUA B

apXHUBE;
- JIOKYMEHTaLHS JUIS
YHUUTOKEHHUS.

IPUOOPETEHUE TUTEPATYPBI.

Hay4YHOH, yueOHo-
METOIMHECKOM JTUTepaTyphl U
NEPUOJIMICCKUX H3TaHUH B
6ubamnoTeky YHHUBEpCUTETA U

B OTpacieBOA OTHEN
OoubnuoTexn 1o
JMCHUIIMHAM Kadeaphl;

- (¢opmbl  3agBKM  Ha

- A@KThl O IIPUEME, XPAHEHUH,
nepenayge " U3BATUU
JIOKYMEHTOR Ka(eIphl.
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Howmep
HU3MEHEHUST

Howmep

3 Jlucr perucrpanuu uiMeneH il

JIMcTa

Jlata JInuo, BHECIICE U3MEHEHMUS
JlaTa e e T
BHECEHUS S e
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