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3apeructpupoaHo B MuHiocte Poccuu 20 aBrycta 2014 r. N 33682

MWHUCTEPCTBO OEPA30BAHUSA U HAYKU POCCUUCKOW ®EAEPALINU

NMPUKA3
oT 11 aBrycta 2014 r. N 975

OB YTBEPXXOEHUU
®EAEPAJIbHOIO rOCYAAPCTBEHHOIO OBPA30OBATEJNIbHOIO CTAHOAPTA
CPEOHEIO NPO®ECCUOHAIIbHOIO OBEPA30BAHUA NO CNEUNAIIBHOCTH
46.02.01 AOKYMEHTALIMOHHOE OBECIMNEYEHUE YMNPABJIEHUA
N APXMBOBEOEHUE

CnncoK N3MeHSILWNX JOKYMEHTOB
(B pea. MNMpukasa MuHnpocseLleHuna Poccum ot 13.07.2021 N 450)

B cootBetctBMUM ¢ noanyHkToM 5.2.41 lMonoxeHns o MuHucTepcTBe obpasoBaHusA u Haykm Poccuickon
®enepaumn, ytBepxaeHHoro nocraHosneHuem lNpasutenscrea Poccunckon Pegepaumm ot 3 mioHsa 2013 r. N 466
(Cobpanue 3akoHogatenbcTBa Poccunckon ®epepaumm, 2013, N 23, cr. 2923; N 33, c1. 4386; N 37, cT. 4702;
2014, N 2, cT. 126; N 6, cT. 582; N 27, cT. 3776), nyHkToMm 17 lNMpaBun pa3paboTku, yTBEpXaeHus deaeparnbHbiX
rocyapCTBeHHbIX 06pa3oBaTesibHbIX CTAHAAPTOB U BHECEHUSI B HUX U3MEHEHWI, YTBEPXKAEHHbBIX NOCTAHOBIIEHMEM
MpasuTtenbsctBa Poccuickon ®enepaumnm ot 5 asrycta 2013 r. N 661 (CobpaHune 3akoHogatenbctBa Poccuiickon
®epnepaumn, 2013, N 33, cT. 4377), npukasbiBato:

1. YTBepauTb npunaraembll egepanbHbll roCygapCTBEHHbIN 06pasoBaTenbHbI CTaH4apT cpegHero
npodeccnoHansHoro obpasoBaHus No cneumansHocTn 46.02.01 [JokymeHTaumMoHHOe obecneyeHre ynpaBneHms u
apxuBoBeeHMe.

2. Mpun3HaTb yTpaTuBLLIXM cuiy nNpuka3 MuHuctepctBa obpasoBaHusl n Hayku Poccuickon Pegepaumm ot 25
aHBapss 2010 r. N 75 "OO yTBepxaeHuM W BBeOeHUM B [eNcTBue eaepanbHOro rocyaapCTBEHHOro
obpasoBaTenbHOro CcTaHgapta cpegHero npodeccuoHansHoro obpasoBaHus no cneumansHoctn 034702
[okymeHTaumoHHoe obecneveHne ynpasreHns u apxuBoBegeHue" (3apermctpupoBaH MWHMCTEPCTBOM HOCTULMK
Poccuickon ®egepauun 27 despans 2010 r., peructpaumoHHbin N 16526).

3. Hactosawun npukas Bctynaet B cuny ¢ 1 ceHTabps 2014 roga.

MwuHuncTp
0.B.JIMBAHOB

MpunoxeHune

YTBEpPXKAOEH

npukasom MuHucTepcTBa obpasoBaHus
1 Haykn Poccunckon ®enepavinm

ot 11 aBrycta 2014 r. N 975

®EOEPAIIbHbIA TOCYOAPCTBEHHbLIV OEPA3OBATEJIbHbIA CTAHOAPT
CPEOHEIO NMPO®ECCUOHAJIbHOIO OBPA30OBAHUA MO CNELMANBHOCTU
46.02.01 AOKYMEHTALMOHHOE OBECIMEYEHUE YMNPABJIEHUA
N APXUBOBEOEHUE
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Mpuka3 MuHobpHayku Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBEpXAEHUUN (heaepanbHOro rocyAapCcTBEHHOrO 06pasos...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 28.03.2022

Cnncok N3MEHSIOLLNX JOKYMEHTOB
(B pea. Mpukasa MuHnpoceelleHnst Poccun ot 13.07.2021 N 450)

I. OBJIACTb NPUMEHEHUA

1.1. Hactoswun  bepepanbHbli  rocygapcTBeHHbI — obpasoBaTenbHbI  CTaHOapT  CpeaHero
npodeccunoHanbHoro obpasoBaHusa npeacraBnseT cobon COBOKYNHOCTb 0b6A3aTenbHbIX TpeboBaHM K cpegHemy
npodeccunoHanbHomMy obpasoBaHuio no cneunansHocTy 46.02.01 [JokymeHTauMoHHOe obecneveHune ynpasneHusi
N apxuBoBegeHue ansi npodeccnoHanbHon obpasoBaTenbHOW OopraHuM3aunm n obpasoBaTenbHOM OpraHusaumm
BbiCLLEr0 0Bpa3oBaHUsA, KOTOpble UMEHT NpaBO Ha peanu3auuio MMEILLMX FOCYAapCTBEHHYHO akkpeauTauumio
nporpaMm NoAroTOBKW CMELManncToB CpedHero 3BeHa No AaHHOMW crneuuansHOCTU, Ha Tepputopuu Poccuiickon
depnepaumu (ganee - obpasoBaTenbHas opraHm3aums).

1.2. MNpaBo Ha peanusauulo NPoOrpaMMbl NMOATOTOBKW CMELManucToB CPeAHero 3BeHa MO CrneumanbHOCTU
46.02.01 JokymeHTaunoHHOe obecneyeHne ynpaBneHns 1 apxmBoBeaeHne nmeeT obpasoBaTernbHas opraHusaums
NpW HaNM4YUM COOTBETCTBYIOLLEN NULIEH3UN Ha OCYyLLEeCTBNeHne obpasoBaTenbHON AeaTenbHOCTY.

BosmoxHa ceteBas copma peanusaumMum nporpammbl MOATOTOBKM CMNELManicToB CpedHero 3BeHa ¢
MCMoNb30BaHMEM PECYPCOB HECKONbKMX 0bpa3oBaTenbHbIX opraHnM3auuin. B peanusaumm nporpamMmbl NOLrOTOBKU
cneumanicToB CpedHero 3BeHa C WCMOoNb3oBaHMEM CeTeBOW (hopMbl  Hapagy C  obpasoBaTernbHbIMU
opraHuMsauMaMm  TaKkke MOryT  yyacTBOBaTb  MeOMUMHCKME  opraHusauuv, opraHvMsaumm  KynbTypbl,
pM3KYNbTYPHO-CNOPTMBHbIE U MHbIE OpraHu3auun, obnagatowme pecypcamm, HeoOXoANMbIMU ONSA OCYLLIECTBMNEHUS
0byyeHus, npoBedeHMs y4ebHOW W NPOU3BOACTBEHHOW MNPAKTUKM M OCYLIECTBMEHMS WHbIX BMAOB Yy4ebHown
AeAaTenbHOCTW, NPeAyCMOTPEHHbBIX NPOrpaMMON MOArOTOBKM CNeLnanMcToB CpeaHero 3seHa.

Mpn peanunsaumm nporpaMmmbl NOArOTOBKM CMELMANUCTOB CpefHero 3BeHa obpasoBaTenibHasi opraHusauus
BrpaBe NPUMEHATb 3MEKTPOHHOE 0Oy4YeHNE N ONCTaHUUOHHbIE 06pa3oBaTernbHble TexHonornu. MNpu obyyeHnmn nuy,
C OrpaHU4YeHHbIMWU BO3MOXHOCTSIMU 340POBbS 3MEKTPOHHOE O0yyYeHMe U AUCTaHUMOHHble OOpasoBaTenbHble
TEXHOMOrMN OOMKHbI MpefycMaTpmBaTe BO3MOXHOCTb Mpuema-nepedadn MHgopmauum B JOCTYMHbIX ANs HUX
dopmax.

1.3. ObpasoBaTtenbHas AeATeNnbHOCTb MPU OCBOEHUWM OOpasoBaTenbHOW MporpamMmbl UM OTAEMbHbIX ee
KOMMOHEHTOB OpraHu3yeTcst B oopMe NPaKkTU4EeCKon NoaroTOBKM.
(n. 1.3 BBegeH Mpukasom MuHnpoceeleHusa Poccum ot 13.07.2021 N 450)

1.4. BocnutaHne oby4valoumMxcs Npyv OCBOEHUM MMK OBpasoBaTesbHOW MporpamMmbl OCYLLECTBAETCA Ha
OCHOBe BK/loYaeMblX B 06pasoBaTenbHyl0 nporpamMmy pabouyeri nporpaMMbl BOCIMTaHUS U KaneHAapHOro nnaxa
BOcnuTaTtensHon paboThbl, paspabaTbiBaeMbIX U YTBEPXKAAEMbIX C Y4ETOM BKITHOYEHHbIX B NPUMEPHYIO OCHOBHYIO
obpasoBaTternbHyo NporpaMmy NpuMepHon paboyer NporpaMmbl BOCMIMTAHUS M NMPUMEPHOro KaneHaapHoro nnaHa
BOCNUTaTENbHON paboThl.

(n. 1.4 BBegeH MNpukasom MuHnpoceeleHusa Poccum ot 13.07.2021 N 450)

Il. ACNOJIb3YEMbIE COKPALLEHUA

B HacTosLweM cTaHaapTe NCMOMb3YTCA CrieayroLmMe CoKpaLleHus:
CrIO - cpeaHee npodeccuoHanbHoe obpasoBaHue;

OrocC CI10 - hepepanbHbI rOCYAapCTBEHHbBIV 0O6pa3oBaTenNbHbIN CTaH4APT CpeaHEro NpodeccnoHarnbHOro
obpasoBaHus;

MMCC3 - nporpamma NOAroToOBKM CNELNANMCTOB CPeaHEro 3BEHa;
OK - obLas komneTeHUus;

MK - npodpeccuoHanbHas KoMneTeHLUus;
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MM - npodeccroHanbHbIN MOAYIb;
MIK - mexgucumnnmHapHbIi Kypc.
lll. XAPAKTEPUCTUKA NOArOTOBKWU NO CNEUUANBHOCTHU
3.1. Mony4eHune CIO no MNMCC3 gonyckaeTcsi TONbKo B 06pa3oBaTeNbHOM OpraHn3aLmm.
3.2. Cpoku nonyyerus CIO no cneumanbHocTh 46.02.01 [JokymeHTaumMoHHoe obecneyeHmne ynpaBneHus u

apxvBoBefeHe 6a30BON NOArOTOBKM B OYHON hopme 0OydeHus 1 npucBavMBaemble KBanvdukaumm npuBoaaTcsa B
Tabnuue 1.

Tabnuua 1
YpoBeHb 0b6pa3oBaHus, HanmeHoBaHue Cpok nonyyenunsa CIO no
HeobxoaQMMbIN ANsi Npuema Ha KkBanMdukaumm 6a3oBomn MMNCC3 6a3oBow NOAroTOBKU B
obyueHne no MNrCCc3 noaroTOBKM O4HoM dhopme 06y4eHusa <1>
cpeaHee obuee obpasoBaHue Cneunanuct no 1 rog 10 mecsues
OOKYMEHTaLMOHHOMY
OCHOBHOe o6LLee obpasoBaHne | obecrneveHuio yripasneHus, 2 ropga 10 mecsueB <2>
apxXuBuUCT

<1> He3aBuncmMmo oT npuMeHsieMbix 0BpasoBaTenbHbIX TEXHOMOMMNA.

<2> O6pa3soBaTefibHble OpraHv3aLuu, OCYLLECTBRSOWME MOATOTOBKY CNELMANUCTOB CpedHero 3BeHa Ha
6a3e ocHOBHOro obuero obpasoBaHus, peanusytoT dheaeparnbHbIv FOCY4apCTBEHHbIM 06pa3oBaTenbHbI CTaHaapT
cpenHero obuwiero obpasosaHusa B npegenax MNMNCCS, B Tom yncne ¢ yuetom nonyvyaemon cneumansHoctu CllO.

KoHcynbTaHTlntoc: npyumeyaHue.
Hymepauusa nyHKTOB AaHa B COOTBETCTBMM C OpuLMarnbHbIM TEKCTOM AOKYMEHTA.

3.2. Cpoku nonyyennsi CIMO no MNrCC3 yrnybneHHOW NOArOTOBKU NPEBbILIAT Ha OAMH rof CPOK NOoMyYeHus
CMNO no MNMNCC3 6a3oBoi NOArOTOBKM.

Cpokn nonyyenus CMO no cneumanbHocT 46.02.01 [okymeHTauuoHHoe obecnedeHue ynpaBneHus |
apxuBoBefeHne yrnybrneHHoW MOAroToBKM B O4YHOM dopMe obOyveHus u npucBamBaemble KBanudukaumu
npueogaTca B Tabnumue 2.

Tabnuua 2
YpoBeHb 06pa3oBaHus, HavnmeHoBaHue ksanudunkaumm Cpok nonydenus CIMO no
HeobxoouMbIN s Npuema Ha yrnyGrneHHON NoAroTOBKN MrCCS3 yrnybneHHomn
oby4eHue no MNrCc3 NMOArOTOBKM B OYHOM hopme
oby4yeHuns <1>
cpeaHee obuee obpasoBaHue Cneumanuct no 2 roga 10 mecsiueB
AOKYMEHTaLMOHHOMY

OCHOBHOe 0bLiee obpasoBaHue obecneyeHunio ynpasnenus, 3 roga 10 mecsiLeB <2>

apxXuBuCT
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<1> HesaBncumo ot NnpUMeEHAEMbIX 06pa3OBaTEJ'IbeIX TEXHOS0rMMN.
<2> OGpasoaaTeanble OopraHusauunn, ocyulectendrowime noarotoBky cneunanncTtoB cpefHero 3seHa Ha

6a3e ocHOBHOro obLiero obpasoBaHusi, peanusytoT deaeparbHbIl FOCYaapCTBEHHBIN 06pa3oBaTenbHbIA CTaHAapT
cpeaHero obuiero obpasosanus B npegenax MNMNCC3, B ToM uncne ¢ y4etom nonyvaemon cneumansHoctn CIlO.

Cpokun nonyyenuns CIMO no MMNCC3 6a3oBor 1 yrnyorneHHOW MOArOTOBKM HE3ABUCUMO OT MPUMEHSIEMbIX
ob6paszoBaTernbHbIX TEXHOMOMIN yBENUYMBAKOTCS:

a) ansa oby4yaroLmxcsa no 04HO-3a04HON U 3a04HON hopmam obydeHus:

Ha 6a3e cpefHero oduwero obpasoBaHus - He bornee Yem Ha 1 rog;

Ha 6a3e OCHOBHOro obLero obpasoBaHus - He 6onee Yem Ha 1,5 roga;

©) Ans MHBanNMAOB M NUL, C OrPaHNYeHHbIMU BO3MOXHOCTAMU 340POBbS - He bonee yem Ha 10 mecsues.

IV. XAPAKTEPUCTUKA MPO®ECCUOHAIIbHON
OEATENbHOCTU BbINMYCKHUKOB

4.1. ObnacTtb npodeccnoHanbHOW AesTENbHOCTU BbIMYCKHUKOB: OEATENbHOCTb B CekpeTapuarax, crnyxbax
OOKYMEHTaUMOHHOro obecneyeHuns, kagpoBbix criyxbax n apxmBax rocygapCTBEHHbIX OPraHOB U yYpexaeHun, B
opraHax MEeCTHOro CamoynpaBfeHusl, HerocyaapCTBEHHbIX oOpraHm3aumsax Bcex ¢OpM COBCTBEHHOCTMH,
06LLEeCTBEHHbIX OpraHn3aumsx (y4pexaeHusx).

4.2. ObbekTaMmm NpodeCccUoHanbHOM OeATENbHOCTU BbIMYCKHUKOB SBMSAOTCS:

AOKYMEHTbI, Co3AaHHble NobbiM CNocob0M JOKYMEHTUPOBaHHS;

CUCTEMbI AOKYMEHTaLUMOHHOro obecnevyeHus ynpaBneHus;

CUCTEMbI 3NEKTPOHHOrO AOKYMEeHToobopoTa;

apXuBHblE OOKYMEHThI;

nepBunYHbIE TPYAOBbIE KOJITEKTUBDI.

4.3. Cneuynannct no AOKyMEHTauMOHHOMY oObGecneyeHuto ynpasneHusi, apxmBucT (6a3oBov MOOroTOBKM)
rOTOBUTCS K CNeayloLwum Buaam AeATenbHOCTH:

4.3.1. OpraHnsauus 4OKyMEeHTaLMOHHOro obecneyvyeHnst ynpasneHnsi  yHKLMOHMPOBaHUSA OpraHm3aumm.
4.3.2. OpraHnsauust apxXuBHOW 1 CNpaBOYHO-NHAOPMALIMOHHON PaboTbl N0 JOKYMEHTaM OpraHvM3auun.

4.3.3. BbinonHeHne paboT NoO OOHOM MMM HECKOSBbKUM npodeccusamM paboumx, OOIMKHOCTAM CIy»Kalux
(npunoxeHue k Hactosawemy ®rocC Crio).

4.4, Cneumanuct no OKyMEHTaALUMOHHOMY O0DecneyvyeHnto ynpaBneHus, apxuBmcT (Yrny6rneHHOW NOAroTOBKM)
rOTOBUTCS K CNeayowum BUaam AeATeNnbHOCTH:

4.4 1. OpraHnsauus 4OKyMEeHTaLMOHHOro obecnevyeHnst ynpasrneHns u (OyHKLNOHUPOBaHWS OpraHn3au .
4.4.2. OpraHnsauusi apxXuBHORN 1 CNpaBOYHO-NHAOPMALIMOHHON paboTbl N0 JOKYMEHTaM OpraHvM3auuu.

4.4.3. OcywecTBneHMe [OKYMEHTAUUOHHOro obecrnedeHns ynpaBfieHWss W apXuBHOMO pfena ¢
Mcnonb3oBaHWEM NPOrpamMMHbIX CPEACTB yYeTa, XpaHeHus1, 06paboTku 1 noncka LOKYMEHTOB.

4.4.4. BbinonHeHne paboT No OAHOM MNN HECKONbKUM npodeccusam paboumx, OOMKHOCTAM CryKalmx
(mpunoxeHue kK Hactosawemy ®roc Crio).

www.consultant.ru CrpaHuua 5 us 45
HageXXHas NpaBoBas noaaepXkKa



Mpuka3 MuHobpHayku Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBEpXAEHUUN (heaepanbHOro rocyAapCcTBEHHOrO 06pasos...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 28.03.2022

V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA MPOrPAMMbI NOArOTOBKU
CMNMEUMAINNCTOB CPEAHEIO 3BEHA

5.1. Cneumanuct no AOKYMEHTaLMOHHOMY OGecneyYeHuto ynpaBrieHusl, apxvBucT (6a30BOIM MOATOTOBKM)
[AoIkeH o6nagaTth O6LMMI KOMNEeTEHLMSIMU, BKIOYaOLWMMK B ce6s1 CNoCOBHOCTD:

OK 1. lMoHuMaTb CYLIHOCTb M CcouMarnbHyl 3HAYMMOCTb CBOeW Oyaylien npodeccumn, NposiBNATb K HeW
YCTOWYMBBIV MHTEPEC.

OK 2. OpraHusoBbiBaTb COBCTBEHHYIO AEATENbHOCTb, BbIOMpaTh TUNOBbIE METOAbl U CNOCOObLI BbINOMHEHUS
npodeccuoHanbHbIX 3a4ad, oueHnBaTh Ux 3hPEeKTUBHOCTb N KAYECTBO.

OK 3. an/IHVIMaTb pelweHna B CTaHOapTHbIX N HECTAaHOAaPTHbLIX CUTYyalUNnAX N HECTU 3a HUX OTBETCTBEHHOCTb.

OK 4. OcywecTtBnaTb MNOUCK M WCNOMb30BaHWe WHOpMauun, Heobxogumon pana  3PdPEeKTUBHOro
BbIMOSIHEHNSA NpodeCcCcnoHarnbHbIX 3aaay, MPodeCCNOHanbHOMo U IMYHOCTHOIO Pa3BUTUS.

OK 5. MWcnonb3oBaTb WH(POPMALMOHHO-KOMMYHUKALMOHHBIE  TEXHOMOMMKU B NpodheccuoHanbHoM
OEeATenbHOCTH.

OK 6. Pabotatb B kommektMBe W KomaHge, 3(pdekTuBHO obLaTbCsa C Konneramu, pPyKkoBOOCTBOM,
notpeduTenamu.

OK 7. Bpatb Ha ceba OTBETCTBEHHOCTb 3a paboTy 4neHoB KOMaHAabl (MOOYMHEHHbIX), pe3ynbrar
BbINONTHEHUS 3a4aHUN.

OK 8. CamocTodaTensHO onpefensTtb 3agayun npodecCUoHanbHOro0 U MMYHOCTHOrO Pas3BUTUS, 3aHMMATbCSA
camoob6pas3oBaHMeM, 0CO3HaHHO MMaHMPOBaTb MOBbLILIEHNE KBaNUgUKaLMK.

OK 9. OpueHTupoBaThCs B YCIOBUSX YaCcTOW CMEHbl TEXHOIOMIN B NPOodeCCUOHaNbHON AeATENbHOCTH.

5.2. CneumanucT nNo [OKyMeHTauMOHHOMY obecrneyeHuto ynpasreHus, apxmBuct (6a3oBovi MOArOTOBKM)
porpkeH obnagate NpodeccnoHanbHbIMY KOMNETEHUMAMN, COOTBETCTBYIOLLMMN BUAaM OEATENbHOCTY:

5.2.1. OpraHusauusi OKyMeHTaunoHHOro obecneyeHns ynpasneHns u yHKLMOHUPOBaHNS OpraHn3aLunu.
MK 1.1. KoopguHmposaTb paboTy opraHusauuy (MpMemMHON pykoBOAMTenNs), BECTU NPUeM noceTutenen.

MK 1.2. OcywecTtBnaTe paboTy No NoAroToBke WM NPOBEAEHMIO COBELLaHWA, AEroBblIX BCTPEY, NPUEMOB U
npeseHTauunin.

MK 1.3. OcyLwecTBNATbL NOArOTOBKY 4€r0BbIX MOE340K PYKOBOAUTENS U OPYrMX COTPYAHUKOB OpraHm3auuu.
MK 1.4. OpraHu3oBbiBaTh paboyee MeCTO CEeKpeTaps U pyKoBOAMTENS.

MK 1.5. OopMnATb U PErMCTPUPOBaTL OpraHU3aLNOHHO-pacnopsAMTENbHbIE AOKYMEHTbI, KOHTPONMPOBaTh
CPOKM UX UCMONHEHUS.

MK 1.6. O6pabaTtbiBaTb BXOAsLME W UCXOAALWME [OOKYMEHTbl, CUCTEMATM3MPOBaTb WX, COCTaBMATb
HOMeEHKNaTypy Aen u hopmMupoBaTh JOKYMEHTbI B Aerna.

MK 1.7. CamocTtosiTenbHO paboTaTb C JOKYMEHTaMU, CooepXalnummn KOHUAeHUNanbHy nHdopmaumio, B
TOM YUCre C AOKYMEHTaMM MO MIMYHOMY COCTaBYy.

MK 1.8. OcyLiecTBnATL TenedoHHOe 06CnyXrBaHve, NPMHUMAaTh 1 nepedaBaTth (Pakchbl.

MK 1.9. OcyLlecTBNATbL NOArOTOBKY A€ K nepefaye Ha apxXmMBHOE XpaHeHue.
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MK 1.10. CocTaBnaTb OnNWCU Oen, OCYLIEeCTBNATb MOATOTOBKY Aen K nepefadye B apXuB opraHusalumu,
rocyqapCTBEHHbIE U MyHULMMANbHBLIE apXUBbI.

5.2.2. OpraHusaumsa apxuBHOW 1 CNPaBOYHO-NHEPOPMALIMOHHON paboThbl NO AOKYMEHTaM OpraHM3aLmu.

MK 2.1. OcywecTBNATb 9KCNepTU3y LIEHHOCTU [OKYMEHTOB B COOTBETCTBUM C [OEUCTBYHOLLMMMU
3aKoHoAaTenNbHbIMW akTaMm 1 HopMaTUBaMu.

MK 2.2. Bectn paboTy B cucTemax aneKkTpOHHOro JOKyMeHToobopoTa.

MK 2.3. PaspabatbiBaTb M BecTu knaccudukatopbl, Tabenu M Apyrne CnpaBOYHUKM MO AOKYMEHTaM
opraHusauumn.

MK 2.4. ObBecneunBaTb NpMeM W pauuoHarnbHOE pasMelleHVe AOKYMEHTOB B apxuBe (B TOM uucne
AOKYMEHTOB MO NINYHOMY COCTaBy).

MK 2.5. ObecneunBaTtb y4eT 1 COXPAHHOCTb JOKYMEHTOB B apXMBe.

MK 2.6. OpraHn3oBbiBaTb UCMOMNb30BaHNE apXMBHbLIX JOKYMEHTOB B Hay4HbIX, CIPABOYHbIX Y NPAKTUYECKNX
uensx.

MK 2.7. OcylwecTBnsATb OpraHvW3aLMOHHO-METOAMYECKOE PYKOBOACTBO M KOHTpOSfb 3a paboToit apxuBa
opraHu3auuu 1 3a opraHusauuein JoKyMeHTOB B AeNonponsBoacTBe.

5.2.3. BbinonHeHne paboT No OAHOW UM HECKOSbKUM NpodeccusMm paboymx, JOSMKHOCTAM CyXKaluux.

5.3. Cneumnanuct no AokyMeHTauMoHHOMY obecrieyeHmio ynpaBrneHusi, apxXMBuCT (yrnybneHHo NoAroToBKu)
[AormkeH o6naaaTth o6LUMMK KOMNEeTEHLUMSIMM, BKIOYaOLWMMK B cebsl cnocobHOCTb:

OK 1. lNMoHumaTb CyWHOCTb M COLManbHYH 3HA4YMMOCTb CBOen Oyayuien npodpeccuu, NposBnATb K HEn
YCTOW4MBBLIV MHTEPEC.

OK 2. OpraHusoBbiBaTb CODCTBEHHYIO OEATENbHOCTb, OnpedensaTb MeToAbl U Cnocobbl BbIMNONHEHUS
npodeccroHarnbeHbIX 3aaaY, oueHnBaTb UX 3PEKTUBHOCTL U KAaYeCTBO.

OK 3. Pewatb Nnpobnemsbl, oueHMBaTb PUCKMA U MPUHUMATbL PeLLEHUS B HECTaHOAAPTHBIX CUTYaLUAX.

OK 4. OcywiecTBnsiTb NOWCK, aHanu3 M OLEHKY MHgopMauun, HeobxoaMMon AN NOCTAaHOBKU U peELLEHMs
npodeccunoHarbHbIX 3aga4, NPogeCccMoHanNbHOro U IMYHOCTHOTO pas3BUTUS.

OK 5. Wcnonb3oBaTb MHMOPMALMNOHHO-KOMMYHUKALUOHHbIE TEXHOMOrMn AN COBEpLUEHCTBOBAHUS
npogeccnoHanbHON OeaTenNbHOCTH.

OK 6. Pabotatb B KkonnektnBe W komaHae, obecrnednBaTb ee crnnodeHue, 3dEKTMBHO obwaTbcsa C
Konneramu, pykoBOACTBOM, MOTPeOMTENSIMU.

OK 7. CtaBuTb LEenu, MOTUBUPOBaTb AeATENbHOCTb NOAYMHEHHbIX, OPFraHN30BbLIBaTL U KOHTPONMPOBaTb UX
paboTy C NpuHATUEM Ha cebst OTBETCTBEHHOCTM 3a pe3ynbTaT BbINOMHEHUS 3a4aHUiA.

OK 8. CamocTosiTensHoO onpegendaTtb 3agadun l'IpO(beCCI/IOHaJ'IbHOFO N NMNYHOCTHOIO pa3BUTUA, 3aHNMMATbCA
caM006paaoBaHmeM, OCO3HaHHO NMlaHnpoBaThb NoBbILLEHNE KBaﬂMCbI/IKaLI,I/II/I.

OK 9. BbITb roTOBbIM K CMEHE TEXHOMOIMIN B NPOdECCUOHANbHON OEATENBHOCTH.

5.4. CneuynanncTt nNo AOKyMeHTauMOHHOMY ObecrneyeHunto ynpaBrneHus, apxmsucT (yrrybneHHoOm NoaroToBKu)
porpkeH obnagate NpodeccnoHanbHbIMY KOMNETEHLMAMW, COOTBETCTBYIOLLUMI BUAAM OeATENbHOCTY.

54.1. OpFaHI/I3aLI,l/IF| OOKYMEHTaUuMOHHOIro obecneyeHust ynpasneHnda n d)yHKLI,VIOHI/IpOBaHVIFI opraHusauunn.
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MK 1.1. KoopanHupoBaTtb paboTy opraHmM3auumn (MpueMHoON pyKoBOAUTENS), BECTU NMpUeM NoceTUTENEeNn.

MK 1.2. OcywectBnaTe paboTy No NoAroToBKE WM NPOBEAEHMIO COBELLaHWA, AErOoBbIX BCTPEY, NPUEMOB U
npeseHTauuin.

MK 1.3. OcyLecTBNATbL NOATOTOBKY AEMOBbLIX NOE340K PYKOBOAMTENS U OPYTUX COTPYAHUKOB OpraHmn3auum.
MK 1.4. OpraHu3oBbiBaTh paboyee MeCTo CekpeTaps 1 pykoBoguTens.

MK 1.5. OhopmMnATb U PErMCTPUPOBATL OpraHM3aLNOHHO-PaCcNopPSANTESNIbHbIE AOKYMEHTbI, KOHTPOIMPOBaTh
CPOKM UX UCMOSNHEHUS.

MK 1.6. O6pabaTtbiBaTb BXoAsliMe U UCXOAdALLME [OOKYMEHTbl, CUCTEMaTM3MPOBaTb WX, COCTaBNATb
HOMEHKNaTypy aen n dopmMupoBaTb JOKYMEHTHI B Aena.

MK 1.7. CamocTosATeNbHO paboTaTb C JOKYMEHTamu, coaepXaliMMn KoHduaeHunanbHy nHgopmaumio, B
TOM YUCre C AOKYMEHTaMM NO NMMYHOMY COCTaBy.

MK 1.8. OcyLwiecTBnATb TenedoHHOe 06CnyXnBaH1e, NpMHUMAaTh 1 nepeaaBaTb PaKChbI.
MK 1.9. OcyLecTBnATbL NOArOTOBKY Aen K Nepefave Ha apXMBHOE XpaHeHue.

MK 1.10. CocTtaBnaTb ONWCK AOen, OCYLIEeCTBNATb MOATOTOBKY Aen K nepedade B apxXuB opraHusalumu,
rocyqapCTBeHHbIe U MyHULMNanbHbIE apXMBbl.

MK 1.11. BoigaBaTb B COOTBETCTBMM C NOCTYNaOLWMMM 3anNpocaMm apXmBHbIE KOMUN 1 AOKYMEHTbI.
5.4.2. OpraHnsaumst apxMBHOM 1 CNpaBoOYHO-NH(OPMaLMOHHONM paboTbl N0 JOKYMEHTaM OpraHn3aumu.

MK 2.1. YuactBoBaTb B paboTe MO 3KCNepTM3e LEHHOCTU AOKYMEHTOB B COOTBETCTBUM C AEWCTBYHOLLMMU
3aKoHoAaTeNbHbIMU akTaMu U HopMaTUBaMU.

MK 2.2. Bectu paboTy B cUCTEMaXx 3NEKTPOHHOro AOKyMeHToobopoTa.

MK 2.3. PagpabaTbiBaTb WM BeCcTM Knaccudukatopbl, Tabenum n WHble CNpPaBOYHWKN MO [OKYMEHTam
opraHusaumm.

MK 2.4. ObGecneunBaTb NpPMEM W pauuoHarNbHOE pasMelleHVe LOKYMEHTOB B apxuBe (B TOM uucne
OOKYMEHTOB MO NIMYHOMY COCTaBy).

MK 2.5. ObecneumBatb y4eT N COXPaHHOCTb JOKYMEHTOB B apXxumBe.

MK 2.6. OpraHn3oBbiBaTb UCMONb30OBaHNE apXMBHBIX JOKYMEHTOB B Hay4HbIX, CIPaBOYHbIX U MPaKTUYECKUX
Lensx.

MK 2.7. OcywecTBnaTb OpraHM3aLMOHHO-METOANYECKOE PYKOBOACTBO M KOHTPOMNb 3a paboTon apxuBa
opraHusauuy 1 3a opraHmsaumen JOKYMEHTOB B Aenonpou3BoOACTBE.

54.3. OcyLLl,eCTBJ'IeHI/Ie OOKYMEeHTaLUOHHOro obecneveHus ynpasneHnda W“ apxXxuBHOro pgena cC
ncnosib3oBaHMeM nporpaMmMHbIX CpeacTB yd4eTa, XpaHeHUd, o6pa60T|<v| M NMOUCKa OOKYMEHTOB.

MK 3.1. OcywecTBnaTe MHPOPMALMOHHYI0 paboTy Mo OOKyMeHTam, B TOM YMCMEe C WCMONb30BaHMEM
OPrTEXHWKW, NPOrpaMMHbIX CPEACTB yyYeTa, XpaHeHWs 1 novcka AOKYMEHTOB M OPYrvx crieumanvM3npoBaHHbIX 6a3
OaHHBbIX.

MK 3.2. lMpuHnmate Mepbl MO YNOPSOOYEHUIO COCTaBa [JOKYMEHTOB U  MHAOPMALMOHHBIX MOTOKOB,
COKpaLLIEHMIO UX KONTMYECTBa U ONTUMU3ALNN JOKYMEHTOMOTOKOB OpraHmn3aLmm.

MK 3.3. Bectn paboTy no co3gaHuio CNpaBOYHOrO annapara no AOKYMEeHTam C uenblo obecneveHus
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yAOBHOro 1 BbICTPOro Nx noucka.

MK 3.4. MogrotaenuMeaTb [OaHHble, HeEOOXOOUMbIE ANSA COCTABIIEHMSI CMPaBOK Ha OCHOBE CBEAEHUN,
NMELLNXCA B JOKYMEHTaxX apxuea.

MK 3.5. MpuHumatb yyacTve B pa3paboTke roKasibHbIX HOPMAaTMBHBLIX aKTOB OpraHu3auuu Mo Bompocam
[OKYMEHTaLMOHHOro o6GecneyeHns ynpaBrneH1st 1 apXnBHOro gena.

MK 3.6. MNpuHumate yyactue B paboTe no nogbopy M paccTaHOBKE KaapoB CryXbbl AOKYMEHTaLMOHHOro
obecneyeHns ynpaBneHns n apxvmea opraHm3auum.

5.4.4. BbinonHeHne paboT Mo O4HOM UITM HECKONBbKUM NpodeccrsamMm paboymx, AOSHKHOCTAM CryXKaLLuX.

VI. TPEBOBAHUA K CTPYKTYPE NMPOrPAMMbI NOArOTOBKU
CMNMEUMAININCTOB CPEAHEIO 3BEHA

6.1. MMNCCS3 npegycmatprBaeT N3y4yeHne crieayoLmx y4ebHbIX LUMKIOB:
o6LLero rymaHUTapHoOro n coumarnbHO-3KOHOMUYECKOTO;
MaTemMaTM4ecKoro 1 obLlero ecteCTBEeHHOHaY4HOro;
npodeCcCUOHarneHoro;

1 pa3genos:
yyebHas npakTuka;
NPON3BOACTBEHHAs NPaKTUKa (Mo Npoduo cneunanbHOCTK);
NpOn3BOACTBEHHAs NpakTuka (npeaannnomMHas);
NpoOMeXyToYyHasa aTTecTaums;
rocyaapcTBeHHasi UTOroBas attectauums.

6.2. ObssatenbHas 4Yactb [MNCC3 no y4yebHbIM LMKNaM [OIMKHa COCTaBnsATb okono 70 npoueHToB OT
obuiero obbema BpeMeHW, OTBEAEHHOro Ha WX ocBoeHue. BapuartmeHas yacTb (okono 30 npoueHToB) gaeT
BO3MOXHOCTb pacLuMpeHus u (unu) yrnybneHns noaroToBKW, onpeaenseMon cogepxaHvem obsasatenbHOW vacTy,
NnonyyYyeHUst  OOMONMHUTENbHbLIX  KOMMNETEeHUWW, YMEHWA W 3HaHWK, Heobxooumbix Ansa  obecneveHus
KOHKYPEHTOCMOCOBOHOCTN  BbIMYCKHUKA B COOTBETCTBUM C 3anpocamm perMoHanbHOro pblHKa Tpyda M
BO3MOXHOCTAMU NPOAOIDKEHNss 06pa3oBaHus. OucunnnmHbl, MeXAMCUMNINHAPHbIE KypCbl U NpodeccuoHanbHble
MOy BapuaTMBHOM YacTu onpegensaoTcs obpa3oBaTenbHONW OpraHm3aumen.

OOWMN rymaHUTapHbIN U COLMArbHO-3KOHOMUYECKUA, MaTeMaTUYeCKUA U OO eCTeCTBEHHOHAaYYHbIN
y4ebHble LMKIbl COCTOAT U3 OUCLUMIIVH.

MpodbeccnoHanbHbIi  y4ebHbIA UMK cOCTOMT U3 0bLienpodeccuoHanbHbIX  OUCUMMIIMH 1
npogeccroHarnbHbIX Moaynen B COOTBETCTBMM C BUAAMU AeATEeNnbHOCTU. B cocTtaB npodeccnoHansHOro Moayns
BXOOUT OOUH UITM HECKOJTbKO MEXOUCLMMITMHAPHBIX KypcoB. Mpy 0CBOEHMM 00y4aroLmMMUCca NpodgeCccrMoHanbHbIX
Mozynewn npoBoadATcs y4ebHas u (Mnm) NpomnsBoACTBEHHAsI NpakTyKa (Mo Npoduno cneumManbHOCTH).

6.3. Obs3aTenbHas YacTb 06LLEro ryMaHUTapHoOro U coumarnbHO-3KoHoMU4Yeckoro yvyebHoro uukna MNrcC3
6a30BON MOArOTOBKM OOfKHA npegycmatpuBaTb M3yyeHue criegylowmnx obssatenbHblX AMcumnnuH: "OCHOBbI
dunococun”, "Uctopusa”, "MHocTpaHHbIn A3bIK", "dusndeckas KynbTypa"; yrnybneHHon noarotoBku - "OCHOBBI
dunococun”, "ctopusa", "Memxonorns obweHuns", "MHocTpaHHbIN a3bIK", "Puanyeckas KyneTypa".

ObsizaTenbHasa 4acTb npodeccunoHanbHoro ydebHoro umkna MMNCC3 kak 6as3oBon, Tak u yrnybneHHowm
NoAroTOBKM AOMKHa npegycmaTpmBaTh M3ydeHwe aAncuunnuHbel "BesonacHocTb xusHepestenbHocTn". O6bem
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YacoB Ha gucuunnuHy "be3onacHOCTb Xu3HeaesTenbHOCTU" cocTaBnsieT 68 4YacoB, U3 HUX Ha OCBOEHWE OCHOB
BOEHHON cnyx6bl - 48 yacos.

6.4. ObpasoBaTenbHOW opraHusaumen npy onpegenennn ctpyktypbl NMMNCC3 n TpyooeMKocT ee 0CBOEHUS
MOXET MNPUMEHATbCA CUCTeMa 3adveTHbIX eduHuLU, Npu 3TOM OfHa 3adeTHas eguHuua cooTBeTcTByeT 36
aKageMn4eckum 4acam.

Tabnuua 3
CTpyKTypa nporpamMmmbl NOAroTOBKU CNeLManucToB cpegHero 3BeHa
0a3oBOM NOAroTOBKMU
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NHpekc

HanmeHoBaHWe y4yeBHbIX LMKIOB, pa3aesos,
Mogynen, TpeGoBaHUs K 3HaHUSIM, YMEHUSIM,
NpaKTU4YeCKOMY OMbITY

Bcero
MaKcuMarbHOW
y4yebHon
Harpyskm
obyvatoLerocs
(vac./Hepn.)

B Tom uucne
yacoB
obsa3aTenbHbIX
y4eOBHbIX
3aHATUN

WHaekc n HanmeHoBaHne
AVNCLMNIWH,
MEXANCLMUMITMHAPHBLIX
kypcos (MIK)

Kopabl
dopmMmnpyeMbIx
KOMMeTeHUunn

ObssaTenbHas YacTb y4eBHbIX LMKIOB
Mnrccs

2376

1584

orca.oo

OBLWwni ryMaHuTapHbIn 1
couManbHO-3KOHOMUYECKUIA y4eOHbIN LUK

522

348

B pesynbTaTe n3yyeHums obsisatenbHON YacTu
y4eBbHOro umkna oby4atoLmMncs OOMKeH:
ymMeThb:

OopveHTUpoBaTbCs B Hanbornee obLmnx
dunocodcknx npobnemax 6uITUA, NO3HaAHNS,
LeHHocTen, cBobOAbl U CMbICNA XU3HN Kak
OocHoBax (hOPMUPOBAHUS KyNbTypbl
rpaxgaHvHa un dyayliero cneumanncTa;
3HaTb:

OCHOBHbIE KaTeropum u noHsaTus dunocoguu;
ponb oMnocoum B XU3HMN YernoBeka U
obLecTBa;

OCHOBbI (PMNOCOCKOro y4eHns o bblTnu;
CYLLHOCTb npouecca No3HaHus;

OCHOBbI Hay4yHON, hunocodckom u
penurno3Homn KapTuH Mmnpa;

06 ycrnoBusix oOpMMUPOBaHUSA MUYHOCTH,
cBoboge 1 0OTBETCTBEHHOCTU 32 COXpaHeHWe
XW3HW, KYNbTYpbl, OKpY>KatoLwen cpeabl;

0 coumarnbHbIX U ATUYECKUX nNpobremax,
CBSI3aHHbIX C pa3BMTUEM U UCNOMb30BaHNEM
OOCTUXEHU HayKN, TEXHUKN U TEXHOMOI M.

48

Orca.01. OcHosebl
dumnocodum

OK1-9

yMeTb:
OpPUEHTNPOBaTLCH B COBPEMEHHOM
3KOHOMMUYECKOW, MOSUTUYECKOM U KYIbTYPHON

48

Orcs.02. Uctopus

OK1-9
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cutyaumn B Poccum n mupe;

BbISIBMSITb B3AUMOCBSI3b OTEYECTBEHHbIX,
pernoHarsbHbIX, MUPOBbIX
couunanbHO-3KOHOMUYECKNX, NMOSNTUTUYECKUX U
KyTnbTYpPHbIX Npobnewm;

3HaThb:

OCHOBHbIE HanpaBneHnsl Pa3BUTUS KITHOYEBbIX
perMoHoB Mupa Ha pybexe Bekos (XX n XXI
BB.);

CYLLHOCTb U MPUYMHbI NOKasbHbIX,
pernoHanbHbIX, MEXIocyaapCTBEHHbIX
KOH(NIMKTOB B KOHLe XX - Havane XXI BB.;
OCHOBHbIE NpoLecChl (MHTErpPaunoHHbIE,
NOMNMKYIbTYPHbIE, MUTPALIMOHHBIE U NHbIE)
NONMUTUYECKOTO N 3KOHOMUYECKOTO pa3BUTUS
BeAYLINX rocyaapcTB U PErMOHOB MUPa;
Ha3HauyeHne OpraHmsaumm O6begnuHEHHbIX
Hauwuin (OOH), OpraHusauumm
CesepoaTnaHTtuyeckoro gorosopa (HATO),
Esponeiickoro Cotosa (EC) n gpyrux
OopraHun3auni 1 OCHOBHbIE HanpaBfeHWs Ux
OeATenbHOCTY;

O POnv HayKu, KynbTypbl 1 penurum B
COXPaHEHMUN U YKpenmeHUn HaLMoHanbHbIX 1
rocygapCTBEHHbIX TpaauLmni;

cofepkaHue 1 HasHa4yeHne BaKHeNLNX
NpaBOBbIX N 3aKOHOOATENbHbLIX aKTOB
MMPOBOIO U PErMOHarnbHOro 3Ha4YeHNs;

YMETb:
o6waTbes (YCTHO M NMMCbMEHHO) Ha
WHOCTPaHHOM f13blke Ha NpodeccroHarnbHbIE U
NoBCeHEBHbIE TEMBI;

nepeBoauTb (CO CNOBapeM) MHOCTPaHHbIE
TEKCTbl NpoheccnoHansHON HanpaBneHHOCTY;
CaMOCTOATENbHO COBEPLUEHCTBOBATL YCTHYIO U
NMUCbMEHHYIO peyb, MOMOMHATL CIOBAaPHbIN
3anac;

3HaTb!

126

Orc3.03. UHocTpaHHbIv
A3bIK

OK1-9
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nekcnyeckun (1200 - 1400 nekcrmyecknx
eOMHML) 1 rPaMMaTUYECKNA MUHUMYM,
HeoOXOoAMMbIV ANs YTeHusa 1 nepesoga (co
CrnoBapeM) MHOCTPaHHbIX TEKCTOB
npodeccuoHanbHON HanpaBneHHOCTH;

yMeTb:

ucnonb3oBaTtb
PU3KYNbTYPHO-0340POBUTENBHYIO
AEeATENbHOCTb A1 YKpenneHus 340p0oBbS,
AOCTUKEHNSA XKUBHEHHBIX U
npodeccnoHarnbHbIX Lenen;

3HaTb:

0 ponu PU3NYECKON KyrnbTypbl B
06LLEKYNbTYPHOM, NPOECCUOHANBEHOM 1
coumanbHOM pasBUTMM YEITOBEKA;
OCHOBbI 340pPOBOro obpasa XuU3Hu.

252

126

Orca.o4. dumnsmnyeckas
KynbTypa

0K 2,3

EH.00

MaTtemaTunyeckuii n odLmin
€CTECTBEHHOHAYYHbIN Yy4eOHbIA LUK

198

132

B pesynbtarte usydeHusi o6sa3aTensHoOm Yactum
y4eBHOoro uukna oby4alLmnncs SOImKEH:
yMeThb:

peluaTb 3aa4u Ha OTbICKaHWe MPOU3BOAHOM
CINOXHOW (PYHKLUKN, NPOU3BOAHbBIX BTOPOro U
BbICLLMX NOPSAAKOB;

NPUMEHATb OCHOBHbIE METOAbI
WHTErpMpoBaHns Npu peLLeHnn sajay;
NPUMEHSATb MeTodbl MaTeMaTU4eCKoro
aHanusa npw pelleHnn 3agad npuknagHoro
Xapaktepa, B TOM Yucne npogeccnoHansHom
HanpaBfeHHOCTY;

3HaTb:

OCHOBHbIE NOHATUS U MEeTOAbI
MaTemMaTM4eCcKoro aHanuaa;

OCHOBHbI€ YNCIIEHHbIE METO/bl peLleHus
npuKnagHbIX 3agav;

EH.01. MaTtemaTuka

OK1-6,9
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"0O6 yTBEpXAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos. ..

[okymeHT npepocTtasneH KoHcynbTaHTIt0C

[ata coxpaHeHnusi: 28.03.2022

yMeTb:

paboTaTb C COBPEMEHHbLIMMW OMNepaLNOHHbIMU
cucTeMamu, TEKCTOBBIMU pegaKkTopamu,
Tabnu4yHbIMK NpoLieccopamMm, cuctTemamu
ynpaBneHus 6asamm gaHHbIX, NporpaMmmMamm
NOArOTOBKW NMpe3eHTauunn,
NHOPMALIMOHHO-NOUCKOBLIMU CUCTEMaMK 1
Nonb30BaTbCA BO3MOXHOCTSMM
WHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHON
cetn "MIHTepHeT" (Oanee - ceTb NIHTEpHeT);
npodeccuoHanbHO OCyLLECTBNATL Habop
TEKCTOB Ha NepcoHanbHOM KOMMbIOTEPE;
3HaTb:

TeXHU4YecKne cpeacTea M NporpamMmmHoe
obecneyeHne NepcoHarnbHbIX KOMMbLIOTEPOB;
TEopeTNYECKNE OCHOBbI COBPEMEHHbIX
VMHOPMALIMOHHBIX TEXHOMNOTMIM 00LLEero 1
crneunanM3mpoBaHHOIo Ha3Ha4YeHus;
PYCCKYIO M NMaTUHCKYIO KnaBuaTypy
nepcoHanbHOro KOMMbIOTEPA;

npasuna ohopMrneHns AOKYMEHTOB Ha
nepcoHansHOM KOMMNbIOTEPE;

EH.02. IHdopmaTurka

OK4,5,9

yMeTb:

OopuveHTUpoBaTbCs B Hanbornee obLmnx
npobnemax 3KonorMmM n NPUPOAONONbL30BaHUS;
3HaTb:

0cobeHHOCTM B3anmoaencTenst obiectea u
npupoasbl;

NPUPOAOPECYPCHbIN NnoTeHuyunan Poccun;
NPUHLMMBI U METOAbI paLMOHarbHOro
NpUpoAONOnbL30BaHuUs;

npaBoBble U coLManbHble BONPOCHI
NpPUpPOAONOnbL30BaHMUS.

EH.03. Okonornyeckne
OCHOBbI
NpUPOAONONb30BaHUSA

0OK3,6,7,9

.00

MpodeccmoHanbHbIA YY4EOHbBI LIMKIT

1656

1104

Or1.00

O6LenpodeccuoHanbHble AUCUUMMUHBI

918

612
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"0O6 yTBEpXAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos. ..

[okymeHT npepocTtasneH KoHcynbTaHTIt0C
[ata coxpaHeHnusi: 28.03.2022

B pesynbTarte usydeHusi o6s3aTensHon Yactm Or1.01. 3koHOMUYecKas OK1-7
npodeccunoHanbHoro y4ebHoro umkna Teopusi MnK1.1-1.3
00y4YaLWNACS OOIDKEH:

yMeTb:

OPVEHTMPOBATLCS B BOMPOCAaX 93KOHOMWUYECKOM
TEOPUN B COBPEMEHHbIX YCIOBUSAX;

3HaTb:

3aKOHOMEPHOCTU (PYHKLIMOHMPOBAHUS
PbIHOYHbIX MEXaHU3MOB Ha MUKPO- U
MaKpOYPOBHSX U METOAbI FOCYAapCTBEHHOIO
perynmpoBaHusi;

obLUME NOMNOoXKEHMSI SKOHOMUYECKOWN TEOPUN;

yMeTb: Or1.02. 3koHoMUKa OK1-7
paccyuTbIBaTh MO NPUHATOW METOA40MOorMm opraHusaumu MK1.1-13
OCHOBHbIE€ TEXHUKO-3KOHOMUYECKME
nokasartenu AesTenbHOCTN OpraHu3aunu;
3HaTb:

OCHOBHbIE MUKPO- 1 MakpO3KOHOMUYECKNE
KaTeropum v nokasatenu, MeTodbl UX pacyeTa;

yMeTb: Orn.03. MeHempXMeHT OK1-9
ynpasnaTb KOHMPNUKTaMu U cTpeccamu B MK1.1,1.2,1.4 -
npouecce NpoeccuoHanbHoON AeaTensHOCTY; 18,24,25
3HaTb:

XapaKkTepHble YepThbl COBPEMEHHOIO
MEHEMKMEHTA; LIMKM MEHEDKMEHTA,

NpoLecc NPVHATUSA U peanu3aumm
yrnpaBneHYecknx peLleHuin, MHdopMaLunoHHoe
obecrneyeHne MEHEIXKMEHTA;

ymMeTb: Or1.04. lNocynapctBeHHadgs n |OK1-8
NPUMEHATL KagpoBYIO MOMUTUKY Ha MyHUUMNanbHas cnyxba MK1.1-18
rocygapCTBEeHHON U MyHUUMNAanNbHOWM cnyxobe;

3HaTb:

CUCTEMY roCyQapCTBEHHbIX YYPEXAEHWI U
OpraHoOB MECTHOIo caMoyrpaBeHus:;
obLwue NpuHUMNbI 1 TpeboBaHUS K
NPOXOXXAEHUIO FOCYAapCTBEHHOM U

www.consultant.ru CrpaHuua 15 u3 45
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[okymeHT npepocTtasneH KoHcynbTaHTIt0C
[ata coxpaHeHnusi: 28.03.2022

MYHMLMNANbHONM CNyX0bl;
opraHn3auMoHHo-NpaBoBble (opPMbl
rocygapCTBEHHOTrO anmnapata yrpasneHus;

yMeTb: Or1.05. NHocTpaHHbIn a3blk |OK 1 -7
paboTatb ¢ npodeccnoHanbHbIMU TEKCTaMN (npodheccroHanbHbIN) NMnK1.1-1.3
Ha MHOCTPaHHOM SI3bIKE;

COoCTaBnATb N 0POPMNATL
OpraHn3auUMOoHHO-PacnopAANTENBHYO
AOKYMEHTAaLMI0 Ha MHOCTPaHHOM SI3bIKE;

BECTMW NeperoBopbl HA MIHOCTPAHHOM SA3bIKE;
3HaTb:

NpaKkTUYEeCKyo rpammaThKy, HeobxoaMMyto Ans
npodeccuoHansHoro obLeHns Ha
WHOCTPAHHOM $I3bIKE;

0COBEHHOCTU NepeBoaa Cry»KeBHbIX
OOKYMEHTOB C MHOCTPAHHOIO A3bIKa;

yMeThb: Or.06. OK1-8
NPUMEHSTbL B NPOdeCCUOHarnbHON MpodeccmnoHanbHasa atuka MK 1.2-1.6,1.8
AEeATENBHOCTU NPUEMbI AENOBOMO OOLLEHUS; 1 NCUXONorus AenoBoro

3HaTb: obLweHus

OCHOBHbI€ npasuna npogeccnoHansLHOM 3TUKK
1 NpuemMbl 4enoBoro obLeHNs B KONMEKTUBE;
0C0BeHHOCTM NPOheCCUOHANBHON ATUKN U
NCMXONOrMm 4enoBoro obLeHns crnyxatumx
rocyaapCTBEHHbIX U UHbIX
OopraHn3aunoHHO-NPaBoBbIX (POpPM
yypexxaeHun n opraHmsauui;

yMeTb: Or1.07. YnpaBneHue OK1-9
co3fgaBaTb O6naronpuUATHBIN NCUXONOrMYECKni nepcoHanom NnK1.7,2.6, 2.7
KNumaT B KOJNEKTUBE;

3(h(PeKTUBHO yNpaBnATb TPY4O0BbLIMU
pecypcamu;

3HaTb:

cofepxaHue KaapoBoro, UHPOPMaLIMOHHOrO,
TEXHUYECKOro U NpaBoOBOro obecneyeHus
CUCTEMBI yNpaBrieHus nepcoHanomM;

www.consultant.ru CrpaHuua 16 us 45
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[okymeHT npepocTtasneH KoHcynbTaHTIt0C

[ata coxpaHeHnusi: 28.03.2022

OpraHU3auUMOHHYIO CTPYKTYPY Cry»KObl
ynpaBreHusi NepCcoHarnomM;

obLye NpUHUMNbI YNpaBreHusi nepcoHarnom;
MPUHLMMNBI OpraHnU3aLum KagpoBoi paboTol;
MCKXOSIOrMYecKne acnekTbl ynpaBneHus,
cnocobbl paspeLLeHnst KOHPIMKTHBIX CUTyaLui
B KOMNMEKTMBE;

YMEThb:
3alumLlaTh CBOW NpaBa B COOTBETCTBUU C
TPYOOBbLIM 3aKOHOAATENbCTBOM,;
1cnosb3oBaTh NPaBoBYO MHMOPMALIMIO B
npodeccuoHanbLHON OesTeNbHOCTY;

3HaThb:

npaea 1 0683aHHOCTY CNyXXaLuux;
3aKoHoaTenbHble akTbl U HOPMaTUBHbIE
AOKYMEHThbI, perynmpyoLime npaBooTHOLLEHNS
PU3NYECKMX U IOPULANYECKUX NULL;

OCHOBHbI€ 3aKoHOAaTeNbHbIE aKTbl O
npaBoBoM obecnedyeHnn npodeccnoHanbHom
AeSATENbHOCTU CnyXaLluXx;

Or1.08. NMpaBoBoe
obecneyeHve
npodeccroHanbHoOn
OeATenbHOCTH

OK1-7
MK1.1,1.2,1.4,
15/17,18

yMeTb:
OpraHn3oBbIBaTb U MPOBOAUTL MEPONPUATUSA
no 3awuTe paboTarLwmx 1 HaceneHus ot
HeraTMBHbIX BO3AENCTBUIN Ype3BblYanHbIX
cuTyauuu;

npeanpvHMMaThL NpodunakTuieckne Mepbl
ANt CHUXKEHUS YPOBHS ONacHOCTEN
pasnuyHoro BmMaa v UX NocrneacTsvm B
npodpeccrmoHanbHoOM AeaTenbHOCTH 1 BbITy;
ucnonb3oBaTb cpeAcTBa UHAUBUAYANLHOW U
KONMMEKTUBHOM 3aLLMTbl OT OPYXWUS MaccoBOro
nopakeHwus;

NPMMEHATb NEePBUYHbIE CPEACTBa
NoXapoTyLUEHNS;

OpPWMEHTUPOBATLCS B NepeyHe BOEHHO-Y4YETHbIX
crneumanbHOCTEN N CaMOCTOATENBHO
onpenenaTb cpeamn HUX POACTBEHHbIE

68

OrI1.09. besonacHocTb
XKN3HeOeATEel1IbHOCTU

OK1-9
MK1.1-1.10,
21-27
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[okymeHT npepocTtasneH KoHcynbTaHTIt0C
[ata coxpaHeHnusi: 28.03.2022

Nony4YeHHON cneunanbHOCTK;

NPUMEHATb NpodeccnoHarnbHbIe 3HaHWS B
X04€e MUCNOMNHeHNsA 0653aHHOCTEN BOEHHOM
cnyX6bl HA BOMHCKNX JOJPKHOCTSIX B
COOTBETCTBMM C NOMYYEHHON
cneunanbHOCTbIO;

BnageTtb cnocobammn 6eckoHNINKTHOrO
o6LLEeHNs U caMoperynsaumm B NOBCEAHEBHON
AEATENBHOCTM M SKCTPEMArbHBIX YCIOBUSIX
BOEHHOW CNyxX0Obl;

oKasblBaTb NepPBY0 MOMOLLb NOCTpagaBLUNM;
3HaTb:

NpUHUMMbLI 0BecnevyeHnss yCToM4YMBOCTH
0OBEKTOB 9KOHOMUKM, MPOrHO3MPOBaHUS
pa3BUTMSA COBLITUIA 1 OLEHKN MOCNEACTBUIA NpU
TEXHOTEHHbIX Ype3BblYaMHbIX CUTYaLMAX U
CTUXMINHBIX IBMEHUSX, B TOM YUCTIE B YCIIOBUSX
NPOTUBOAENCTBMUS TEPPOPU3MY Kak Cepbe3HON
yrpose HauunoHanbsHon 6esonacHocTn Poccuuy;
OCHOBHblE BUbl NOTEHLMAaNbHbLIX ONacHOCTEN
W NX NOCIeACTBMA B NpodeccroHanbLHom
AEeATENbHOCTU M BbITY, NPUHLMMBI CHUXKEHMUS
BEPOSITHOCTU UX peanusawuu;

OCHOBbI BOEHHOW CIy0bl 1 060POHbI
rocygapcrBa;

3aja4u 1 OCHOBHbIE MEPONPUATUSA
rpaxkgaHcKo 060pOoHbI; CNOCo0bI 3aLLUTbI
HacerneHus OT OPYXWNsi MAacCOBOIO NMOPaXEeHWS;
Mepbl NoXkapHow 6e3onacHoCcTU 1 npasuna
BesonacHoro nosegeHns Npuv noxapax;
opraHu3aumio U NopsiAoK Npu3biBa rpaxaaH Ha
BOEHHYI0 CNyx0y M NOCTynneHns Ha Hee B
[06pOBONBLHOM NOPSIAKE;

OCHOBHbIE BUbl BOOPYKEHWSI, BOBHHOM
TEXHUKM U CNeLmanbHOro CHapsXeHus,
COCTOSILLME Ha BOOPY>XEHUW (OCHALLEHMM)
BOMHCKNX NoApa3fAeneHnil, B KOTOPbIX
NMETCSt BOEHHO-YYETHbIE CMEeUNanbHOCTH,

HafeXXHaa nNpaBoBad noaAep)XkKa
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[okymeHT npepocTtasneH KoHcynbTaHTIt0C

[ata coxpaHeHnusi: 28.03.2022

POACTBEHHbIE cneumansHocTam CMo;
06nacTb NPUMEHEHNSA NONyYaeMbIX
npodeccuoHarsnbHbIX 3HaHWIA NPU UCNOMHEHUN
00513aHHOCTEN BOEHHOW CINYXObl;

NopsiAOK M NpaBuia okasaHusi NePBON NOMOLLY
nocTpagaBLUMM.

MM.00

MpodeccrnoHanbHble MOAynn

738

492

MM.01

OpraHunsaumsa JOKyMeHTaLNOHHOTo
obecneyeHus ynpasneHus un
PYHKLUNOHNPOBAHUSA OpraHu3aumnm

B pesynbtarte usydeHus npoeccuoHansHoro
Moayns oby4aroLwmncs OOMKeEH:

UMETb MPaKTUYECKUIA OMbIT:

opraHu3aumm JOKyMEHTaUNOHHOro
obecneyeHns ynpaBneHms v
PYHKLMOHNPOBAHUSA OpraHu3aunu;

YMETb:

NPUMEHATb HOPMAaTWBHbIE NPaBOBbLIE aKTbl B
yrnpaBrneH4Yeckon AesaTenbHOCTY;
noaroTaenMBaTh NPOEKTbI YNPaBreHYeCKnx
peleHun;

obpabaTbiBaTb BXOASLMNE U UCXOASALLNE
OOKYMEHTbI, CUCTEMATU3NPOBATD UX,
COCTaBNATb HOMEHKNATYPY AeN u
dopmMupoBaTb JOKYMEHTbI B 4eNa;

roTOBWUTb M NPOBOANTL COBELLAHUSA, AENOoBbIe
BCTPEY, NpUeMbI 1 Npe3eHTauumm;

3HaTb:

HOpMaTUBHbIE NPABOBLIE aKTbl B 06M1acTy
opraHusaumm ynpaBrieHYecKkon AeATEeNbHOCTY;
OCHOBHbIE NpaBua XpaHeHUs 1 3amThbl
cnyxebHon nHdopmaumu.

MAOK.01.01.
[okymeHTaunoHHoe
obecneyeHne ynpasneHus

M[K.01.02. MNMpaBsoBoe
perynupoBaHue
ynpaereH4yecKom
OeATenbHOCTH

M[IK.01.03. OpraHusaums
CcekpeTapcKoro
obcnyxmBaHust

OK1-9
MK1.1-1.10

MM.o2

OpraHnzaunsa apxmBHOM 1
CnpaBoYHO-MHOPMaLMOHHON paboTbl NO
AOKYMEHTaM opraHv3aumm

M[OK.02.01. OpraHusaumsa n
HOpPMaTMBHO-NPaBOBbIE
OCHOBbI apXMBHOTro Aena

OK1-9
nK2.1-2.7

HafeXXHaa nNpaBoBad noaAep)XkKa
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[okymeHT npepocTtasneH KoHcynbTaHTIt0C

[ata coxpaHeHnusi: 28.03.2022

B pesynbTaTe nsyyeHns npodeccmoHanbHoro
mMoayns obyyaroLmMncs JOMKEH:

UMEeTb NPaKTUYECKNI ONbIT:

opraHv3aumn apxmBHOW U
CNpaBOYHO-MHOPMaLMOHHON paboTkl No
AOKYMeHTaM opraHusaumu;

yMeTb:

OpraHn30BbIBaTb AeATENbHOCTb apXxmBa ¢
y4eToM cTaTyca 1 npoduns opraHmsaumu;
paboTtaTb B cUCTEMax 3MeKTPOHHOro
OOKYMEHTO000pOTa;

MCMnonb3oBaTh B AeATENbHOCTU apxvBa
COBpPEMEHHbIE KOMMbIOTEPHbIE TEXHOMOMNK;
NPUMEHATb COBPEMEHHbIE METOANKU
KOHCepBaLun 1 pectaBpaumn apxmBHbIX
AOKYMEHTOB;

3HaTb!

CUCTEMY apXMBHOTO ynpaBneHusi B
Poccuiickon ®eagepaunn 1 opraHnsaumio
ApxusHoro doHaa Poccunckon ®epepaunu;
CUCTEMY XpaHeHus 1 06paboTkn JOKYMEHTOB.

M[OK.02.02.
locydapcTBeHHbIe,
MyHMUMNanbHbIe apXuBbl 1
apXvBbl OpraHu3aumin

MOK.02.03. MeToauka n
NnpakTMka apxXxnBoBedeHUs

M[K.02.04. Obecne4yeHune
COXPaHHOCTM JOKYMEHTOB

MM.03

BbinonHeHne paboT Mo 0gHOM N HECKOMNBKUM
npodgeccusiM paboymnx, AOIMKHOCTAM
cry>KaLumx

BapuaTtnBHas 4acTtb y4yebHbix umknos MNMNCC3
(onpepensieTca o6pa3oBaTenbHON
opraHusaumer CamoCToATENbHO)

1026

684

Bcero yacoB obyyeHus no y4ebHbiM uuknam
Mnricca

3402

2268

¥Y1.00

(8 pea. MNpukaza MuHnpoceeleHns Poccun ot 13.07.2021 N 450)

YuebHasa npakTuka

6 Hepn.

216

OK1-9
MK1.1-1.10,
21-27

HafeXXHaa nNpaBoBad noaAep)XkKa
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[okymeHT npepocTtasneH KoHcynbTaHTIt0C
[ata coxpaHeHnusi: 28.03.2022

Mnr.oo MpounsBoacTBeHHas nNpakTuka (No Nnpoguso OK1-9
cneumanbHOCTH) 6 Hepn. 216 MNK1.1-1.10,
21-2.7
(8 pea. MNpukaza MunnpoceeleHns Poccun ot 13.07.2021 N 450)
nar.oo MponsBoAcTBEHHas NpakTuka 4 vep, 144
(NnpepavnnomHas)
(8 pea. MNpukaza MunnpoceeleHns Poccun ot 13.07.2021 N 450)
MA.00 MpomexyTovHasa aTTecTaums 3 Hepn.
A.00 "ocynapcTBeHHast MToroBas aTrectauus 6 Hep.
MA.01 MoaroToBKa BbINYCKHOW KBanngukaumoHHOn 4 Hep.
paboTbl
MA.02 3awmTa BbIiNyCKHOW KBanMguUKaLmoHHOM 2 Hepn.
paboTbl

HafeXXHaa nNpaBoBad noaAep)XkKa
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Mpuka3 MuHobpHayku Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021) [lokyMeHT npefoctaBneH KoHcynbTaHTloC

"06 yTBEpXAEHUUN (heaepanbHOro rocyAapCcTBEHHOrO 06pasos... Hata coxparenus: 28.03.2022

Tabnuua 4

Cpok nonyyeHus CINO no MIMCC3 6a3oBor NOArOTOBKM B 04HOM hopme 00yyeHusa coctasnsaet 95 Hegenb, B
TOM Yumche:

O6yyeHune no y4ebHbIM LuKnam 63 Hep.
Y4yebHasi npakTuka
6 Hepq.
MpounsBoacTeBeHHasn npakTuka (No Npodunto cneLmanbHOCTH)
lMpounsBoacTBEHHast NpakTuka (NpeaauniiomMHast) 4 Hep.
MpomexyToyHas aTTecTaums 3 Hep.
ocynapcTBeHHasa UToroBasa aTrectaums 6 Hega.
KaHukynbl 13 Hep.
WNToro 95 Hep.
Tabnuua 5
CTpyKTypa nporpamMmmMmbl NOAroTOBKU cCneLuanMcToB CpeaHero 3BeHa
yrnyb6neHHon NnoaroToBKu
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NHpekc

HanmeHoBaHWe y4yeBHbIX LMKIOB, pa3aesos,
Mogynen, TpeGoBaHUs K 3HaHUSIM, YMEHUSIM,
NpaKTU4YeCKOMY OMbITY

Bcero
MaKcuMarbHOW
y4yebHon
Harpyskm
obyvatoLerocs
(vac./Hepn.)

B Tom uucne
yacoB
obsa3aTenbHbIX
y4eOBHbIX
3aHATUN

WHaekc n HanmeHoBaHne
AVNCLMNIWH,
MEXANCLMUMITMHAPHBLIX
kypcos (MIK)

Kopabl
dopmMmnpyeMbIx
KOMMeTeHUunn

ObssaTenbHas YacTb y4eBHbIX LMKIOB
Mnrccs

3672

2448

orca.oo

OBLWwni ryMaHuTapHbIn 1
couManbHO-3KOHOMUYECKUIA y4eOHbIN LUK

804

536

B pesynbTaTe n3yyeHums obsisatenbHON YacTu
y4eBbHOro umkna oby4atoLmMncs OOMKeH:
ymMeThb:

OopveHTUpoBaTbCs B Hanbornee obLmnx
dunocodcknx npobnemax 6uITUA, NO3HaAHNS,
LeHHocTen, cBobOAbl U CMbICNA XU3HN Kak
OocHoBax (hOPMUPOBAHUS KyNbTypbl
rpaxgaHvHa un dyayliero cneumanncTa;
3HaTb:

OCHOBHbIE KaTeropum u noHsaTus dunocoguu;
ponb oMnocoum B XU3HMN YernoBeka U
obLecTBa;

OCHOBbI (PMNOCOCKOro y4eHns o bblTnu;
CYLLHOCTb npouecca No3HaHus;

OCHOBbI Hay4yHON, hunocodckom u
penurno3Homn KapTuH Mmnpa;

06 ycrnoBusix oOpMMUPOBaHUSA MUYHOCTH,
cBoboge 1 0OTBETCTBEHHOCTU 32 COXpaHeHWe
XW3HW, KYNbTYpbl, OKpY>KatoLwen cpeabl;

0 coumarnbHbIX U ATUYECKUX nNpobremax,
CBSI3aHHbIX C pa3BMTUEM U UCNOMb30BaHNEM
OOCTUXEHU HayKN, TEXHUKN U TEXHOMOI UM,

48

Orca.01. OcHosebl
dumnocodum

OK1-9

yMeTb:
OpPUEHTNPOBaTLCH B COBPEMEHHOM
3KOHOMMUYECKOW, MOSUTUYECKOM U KYIbTYPHON

48

Orcas.02. Uctopus

OK1-9
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cuTyauum B Poccun n mupe;

BbISIBMISATb B3aUMOCBSI3b OTEYECTBEHHbIX,
pervoHarnbHbIX, MUPOBbIX
coLmanbHO-3KOHOMUYECKMX, NONINTUYECKUX U
KynbTYpHbIX Npobnem;

3HaTb:

OCHOBHbI€ HanpaBneHWs Pa3BUTUSA KIMOYEBbIX
perMoHoB Mupa Ha pybexe Bekos (XX n XXI
BB.);

CYLLHOCTb U MPUYMHbI NOKasbHbIX,
pernoHanbHbIX, MEXIocyaapCTBEHHbIX
KOH(NIMKTOB B KOHLe XX - Havane XXI BB.;
OCHOBHbIE NpoLecChl (MHTErpPaunoHHbIE,
NOMNMKYIbTYPHbIE, MUTPALIMOHHBIE U NHbIE)
NONUTUYECKOrO U SKOHOMUYECKOrO pasBuTKSA
BeAYLLMX rocygapcTB U PErMoHOB MUPa;
Ha3HauyeHne OOH, HATO, EC n gpyrux
OopraHun3auni U1 OCHOBHbIE HanpaBfeHus ux
OEATENbHOCTY;

O POSv HayKu, KynbTypbl 1 penurnm B
COXPaHEHMM 1 YKpeNneHnn HaLMoHarnbHbIX U
rocyaapCTBEHHbIX TpaauLUui;

coepaHne U Ha3HaYeHne BaXXHENLLINX
NpaBoOBbIX N 3aKOHOAATENbHbLIX aKTOB
MMWPOBOTO U PErMOHANbHOrO 3Ha4YEHMS;

yMeTb: 48 Orca.03. MNcuxonorus OK1-9
NPUMEHSTb TEXHWUKM 1 Npuembl 3PPeKTUBHOIro obLeHmns MK2.7, 3.6
o6LweHnsa B npodeccuoHarnsHon

AeATenbHOCTY;

Mcnonb3oBaTh NpUeMbl camoperynsaymm
noBegeHns B NpoLecce MEeXITMYHOCTHOro
obLeHus;

3HaTb:

B3aMMOCBSI3b OOLLEHMS U OeATENbHOCTH;
uenu, yHKUMK, BUAbI N YPOBHMW OOLLEHUS;
PO N PONEBLIE OXUOAHUSA B OOLLEHNY;
BUAbl coumanbHbIX B3aMMOAENCTBUN;
MeXaHW3Mbl B3aMMOMNOHNUMaHWs B 00OLLEHNN;
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TEXHUKW U NpueMbl 06LLIeHNs, NpaBuna
cnywaHus, BeaeHus 6ecefbl, yoexneHus;
3TUYECKME NPUHLUMBI OBLLIEHUS;
WCTOYHUKM, NPUYUHBI, BUABI M CNOCOObI
paspeLleHnst KOHIUKTOB;

YMETb:
obwatbes (YCTHO M NMMCbMEHHO) Ha
WHOCTPaHHOM s13blKe Ha NpodeccuoHarnbHbIe U
noBCceAHEBHbIE TEMbI;

nepeBoauTb (CO CroBapeM) MHOCTPaHHbIE
TEKCTbl NPOdeCCUOHANbLHOM HanpaBneHHOCTY;
CaMOCTOATENIbHO COBEPLUEHCTBOBATbL YCTHYHO U
NMUCbMEHHYIO peYb, MOMOSHATL CIOBAPHbIN
3anac;

NMOHMMaTh AMANOrM4YecKyto 1 MOHOMOMNYECKYHO
peyb B cchepe npoheccuoHansHom
OeaTenbHOCTY;

3HaThb:

nekcuyeckun (3000 nekcnyeckmx eguHnL) n
rpaMMaTM4yeCckuin MMHUMYM, HEOBX0aNMBIN
Ansi YTeHUs1 M NepeBofa (Co crioBapem)
WMHOCTPaHHbIX TEKCTOB NMPOdECCUOHaNbHOM
HanpaBeHHOCTY;

196

Orc3.04. lHocTpaHHbIn
A3bIK

OK1-9

YMETb:
ncnonb3oBaTh PUKYNbTYPHO-CMOPTUBHYHO
AEeATENbHOCTb ANS YKpensieHUs 340PoBbS,
LOCTMKEHNSA XKUBHEHHBIX U
npodeccnoHarnbHbIX Lenen;

3HaTb:

0 ponu U3NYecKon KynbTypbl B
06LLEKYNbTYPHOM, NPOdECCUOHANBHOM U
coumanbHOM pa3BUTMM YEITOBEKA;

OCHOBbI 30POBOro obpasa XuU3HWu.

392

196

Orca.05. dunsmnyeckasn
KynbTypa

0K2,3,6,9

EH.00

MaTemaTunyeckuii n oéLmin
€CTEeCTBEHHOHAY4YHbIN y4eOHbIN LMK

390

260
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B pesynbTarte usydeHusi o6s3aTensHon Yactm EH.01. MatemaTtuka OK1-6,9
y4yebHoro uukna obyvaroLmincs OIKeH:
yMeThb:

pellaTb 3a4ayn Ha OTbICKaHMe MPON3BOAHOM
CMNOXHOW OYHKLUMMW, NPOM3BOAHbBIX BTOPOrO U
BbICLUNX MOPSAKOB;

MCcnonb30BaTh Pa3nuyHble METOAbI
WHTErpMpoBaHns Npu peLLeHnn 3ajavy;
ncnonb3oBaTb METOAbI MaTeMaTuyecKoro
aHanuaa npuv peLeHun 3agad npuKknagHoro
xapakrepa, B TOM yucrie npodeccnoHarnsHon
HanpaBneHHOCTW;

peLlaTtb CUCTEMbI YPaBHEHUI C HECKOMbKMMM
nepemMeHHbIMU MaTPUYHBLIM 1 APYIMMU
crnocobamu:

ucnonb3oBaTtb anrebpanyeckne MmeToabl Npu
peLLEHNN rEOMETPUYECKNX 3a4av;

3HaTb:

OCHOBHbIE NMOHATUS U METOAbI
MaTemMaTuU4ecKoro aHanusa, NMMHeNHoON
anrebpbl 1 aHaNUTUYECKON reoMeTpuu;
OCHOBHbIE YNCITEHHbIE METOb! PELLIEHMS
npuvKnagHbIX 3agav;

CYLLHOCTb, BMAbI N CNOCODbLI pelleHnst 3agad
aHannTM4YeCKON reoMeTpumM Ha NITOCKOCTU U B
NpOCTPaHCTBE;

ymMeTb: EH.02. NHdpopmaTuka OK4,5,9
paboTaTb C COBpeMEeHHbLIMM OnepaLnOHHbIMU
cucTeMamu, TEKCTOBbIMU pefakTopamu,
TabnuyHbIMK NpoLieccopamMm, cucTemamm
ynpaerneHust 6asamu AaHHbIX, Nporpammamm
NnoAroToBKW Npe3eHTauum,
MHOPMaLIMOHHO-MONCKOBBLIMW cUCTEMaMK U
Nnorib3oBaTbCs BO3MOXHOCTAMM rnobanbHON
cetn IHTepHeT;

3HaTb:

OCHOBHblE MeTOAbl U cpeacTBa cbopa,
06paboTkn, XpaHeHus, nepedayn u

www.consultant.ru CtpaHuua 26 us 45
HageXXHasa npaBoBas noaaep)XKa



MNpwvka3 MuHobpHaykm Poccum ot 11.08.2014 N 975

(pen. ot 13.07.2021)

"0O6 yTBEpXAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos. ..

[okymeHT npepocTtasneH KoHcynbTaHTIt0C

[ata coxpaHeHnusi: 28.03.2022

HaKonneHus MHopMaLuy;

TeXHUYecKne cpeacTsa 1 NporpaMmMHoe
obecrneyeHne nepcoHarnbHbIX KOMMbIOTEPOB;
TeopeTnyeckne OCHOBbI COBPEMEHHbIX
MH(OPMALIMOHHBIX TEXHOMOrIA obLero u
cneuvanuaMpoBaHHOro HasHaYeHUs;

yMeThb:
OopveHTUpoBaTbCs B Hanbornee obLwmnx
npobrnemMax 3KonorMm u NPUPOAONoSb30BaHUS;
3HaTb:

0CcoBEeHHOCTUN B3anmodencTBusi obLiectsa u
npupoapl;

NPUPOAOPECYPCHbIN NoTeHuunan Poccny;
NPUHLMMBI U METOAbI paLMOHarbHOro
NpUpPOAONONbL30BaHMS;

npaBoBbIe€ U coLMarnbHble BONPOCHI
NpUpPOAONONbL30BaHMS;

EH.03. Skonorn4yeckne
OCHOBbI
NPUPOAONOSb30BaHUS

0K3,6,7,9

yMeTb:
ncnonb3oBaTb TEXHOMOrMmM cbopa,
pasmMeLlleHna, XxpaHeHua, HakonneHus,
npeobpasoBaHns U Nnepefayvm AaHHbIX B
nNpogeCccuoHansHoO OPUEHTUPOBAHHBIX
WH(POPMAaLIMOHHLIX CUCTEMAX;

obecneunBaTb 4OCTOBEPHOCTb MHDOPMaLMK B
npoLiecce aBToMaTn3MpoBaHHOM 06paboTkM
AaHHbIX;

3HaTb:

Knaccudmkaumnio MHHPOPMaLMOHHBIX CUCTEM;
BMObI TEXHOMNOrMYECKMX NpoLeccoB 06paboTku
nHdopMaUMM B UHMOPMAaLMOHHbIX CUCTEMAX,
0COBEHHOCTN UX MPUMEHEHWS;

MeToAdbl N NpueMbl obecneyeHus
NHOpMaLUMOHHON Ge3onacHoOCTW.

EH.04. IHbopmaunoHHbIe
CUCTEMbI B
npogeccroHansHon
OEeATenbHOCTH

OK1-9
MK3.1-3.6

.00

MpodheccnoHanbHbI YH4EOHBIN LMK

2478

1652

Or1.00

ObwenpodeccuoHanbHble ANCUUNITNHBI

1180

786
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B pesynbTarte usydeHusi o6s3aTensHon Yactm Or1.01. 3koHOMUYecKas OK1-7
y4yebHOoro uukna oby4valLwmnncs gOImKeH: Teopusi MnK1.1-1.3
yMeThb:

OPVIEHTMPOBATLCS B BONPOCAaX 9KOHOMWYECKOM
TEOPUN B COBPEMEHHbIX YCIOBUSAX;

3HaTb:

3aKOHOMEPHOCTU (PYHKLMOHMPOBAHUS
PbIHOYHBIX MEXaHU3MOB Ha MUKPO- U
MaKpOYPOBHSIX M MeTOAbl FOCYAapCTBEHHOIO
PErynmpoBaHusi;

o6LLUME NOOXEHMS SKOHOMUYECKON TEOPUN;

yMeThb: Or1.02. 3koHoMUKa OK1-7
paccyuTbIBaTh MO NPUHATOW METOA40MNOorMm opraHusaumu MK1.1-13
OCHOBHbIE€ TEXHUKO-3KOHOMUYECKME
nokasartenu AesTenbHOCTN OpraHu3aunm;
3HaTb:

OCHOBHbIE MUKPO- 1 MaKpO3KOHOMUYECKNE
KaTeropuu n nokasatenu, MeTodbl UX pacyeTa;

yMeThb: Orl.03. MeHegXMeHT OK1-9
ynpasnaTh KOHMPNUKTaMu U cTpeccamu B MK1.1,1.2,1.4 -
npouecce NpoeccuoHanbHoN AeaTensHOCTY; 1.8,

3HaTb: 24,25
XapakTepHble YepTbl COBPEMEHHOTO

MEHEKMEHTQ;

LMK MEHEIKMEHTa;

NpoLecc NPVHATUSA U peanu3aumm
yrnpaBneHYecknx peLleHuin, MHdopMaLunoHHoe
obecrneyeHne MEHEIXKMEHTA;

ymMeTb: Or1.04. lNocynapctBeHHadgs n |OK1-8
NPUMEHATL KagpoBYIO MOMUTUKY Ha MyHUUMnanbHasa cnyxba MK1.1-18
rocygapCTBEeHHON U MyHUUMNAanNbHOWM cnyxobe;

3HaTb:

CUCTEMY roCyQapCTBEHHbIX YYPEXAEHWI U
OpraHoOB MECTHOIo caMoyrpaBeHus:;
obLwue NpuHUMNbI 1 TpeboBaHUS K
NPOXOXAEHUIO FOCYAapCTBEHHOM U
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MYHMLMNANbHONM CNyX0bl;
opraHn3auMoHHo-NpaBoBble (opPMbl
rocygapCTBEHHOTrO anmnapata yrpasneHus;

yMeTb: Or1.05. NHocTpaHHbIn a3blk |OK 1 -7
paboTatb ¢ npodeccnoHanbHbIMU TEKCTaMN (npodheccroHanbHbIN) NMnK1.1-1.3
Ha MHOCTPaHHOM SI3bIKE;

COoCTaBnATb N 0POPMNATL
OpraHn3auUMOoHHO-PacnopAANTENBHYO
AOKYMEHTAaLMI0 Ha MHOCTPaHHOM SI3bIKE;

BECTMW NeperoBopbl HA MIHOCTPAHHOM SA3bIKE;
3HaTb:

NpaKkTUYECKy0 rpamMmmaTtuKy, Heo6xoaMMyo Ans
npodeccuoHansHoro obLeHns Ha
WHOCTPAHHOM $I3bIKE;

0COBEHHOCTU NepeBoaa Cry»KeBHbIX
OOKYMEHTOB C MHOCTPAHHOIO A3bIKa;

yMeThb: Or.06. OK1-8
NPUMEHSTbL B NPOdeCCUOHarnbHON MpodeccmnoHanbHasa atuka MK 1.2-1.6,1.8
AEeATENBHOCTU NPUEMbI AENOBOMO OOLLEHUS; 1 NCUXONorus AenoBoro

3HaTb: obLweHus

OCHOBHbI€ npasuna npogeccnoHansLHOM 3TUKK
1 NpuemMbl 4enoBoro obLeHNs B KONMEKTUBE;
0C0BeHHOCTM NPOheCCUOHANBHON ATUKN U
NCMXONOrMm 4enoBoro obLeHns crnyxatumx
rocyaapCTBEHHbIX U UHbIX
OopraHn3aunoHHO-NPaBoBbIX (POpPM
yypexxaeHun n opraHmsauui;

yMeTb: Or1.07. KomnblotepHas 0K2,4,5,9
npodeccuoHanbHO OCyLLECTBNATL Habop 06paboTka AOKYMEHTOB MnK1.1,1.3-1.9,
TEKCTOB Ha NepcoHaribHOM KOMMbIOTEPE; 22,24,25
3HaTb:

PYCCKYIO U MATUHCKYIO KnaBuaTtypy
nepcoHanbHOro KoMMnbTepa;
npaBuna oopMIeHUs: JOKYMEHTOB Ha
NepcoHanbHOM KOMMbIOTEPE;
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yMeTb: Or1.08. NMpaBoBoe OK1-7
3awmuaTtb CBOM NpaBa B COOTBETCTBUM C obecneyeHune NnK1.1,1.2,1.4,
TPYOOBLIM 3aKOHOA4ATENbCTBOM; npodeccnoHanbHoOn 15,1.7,1.8
nucnonb3oBaThb NPaBOBYO MHAOPMAaLMIO B OesaATenbHOCTH

npogeccuoHanbHon AeATenbHOCTY;

3HaTb:

npaea 1 0683aHHOCTY CNyXaLuux;
3aKoHoaaTerbHble aKTbl U MHblE HOPMATUBHbIE
NpaBoOBble LOKYMEHTbI, perynupytoLime
NpPaBOOTHOLLEHMST (PU3NYECKUX N IOPUONYECKNX
i,

OCHOBHbI€ 3aKoHOoAaTemNbHbIe aKTbl O
npaBoBoM obecnedyeHnn npodeccnoHanbHom
AeATENbHOCTU CnyXallmx;

yMeTb: Or1.09. YnpaBneHue OK1-9
odpopMMATE AOKYMEHTaLMIO NO yNpaBieHuo KayecTBOM MK2.1-2.3,
Ka4yeCcTBOM NpoAyKuuu; MK3.1,3.2,35
3HaTb:

OCHOBHbI€ MOOXEHNs CUCTEM MeHeKMeHTa
KayecTBa U TpeBGoBaHUA K HAM;
METOAMYECKYIO U HOPMATUBHYIO
JAOKYMEHTaLMIO MO YrpaBreHnio KayecTBOM
npoAayKumu;

ymMeTb: Or1.10. YnpaBneHue OK1-9
co3fgaBaTb 6naronpuUATHBIN NCUXONOrMYeCKnii nepcoHanom NnK1.7, 2.6, 2.7,
KnuMaT B KONMEKTUBE; 3.6
apbheKkTUBHO ynpaBnsaTb TPy40BbIMU
pecypcamu;

3HaTb:

cogepxaHme KagpoBoro, MHPOPMaLMOHHOrO,
TEXHUYECKOro 1 NpaBoBOro obecnevyeHus
CUCTEMBI YNPaBIEHUS NEPCOHanomMm;
OpPraHn3aUnOHHY CTPYKTYPY CryX0bl
yNpaBreHns nepcoHanom;

o0Lwue NpyHUMNbI yNpaBrneH1s NepcoHarnom;
NMPUHLMIMbI OpraHM3auumn Kagposon paboThbl;
NCUXonormyeckne acnekTbl yrpaBneHus,
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cnocobbl paspeLLeHnst KOHPIMKTHBIX CUTyaLuii
B KOJIEKTUBE;

yMeThb: Or1.11. OcHosbl OK1-9
MCcnonb3oBaTb METOAbI HAYYHOro NO3HAHUA B nccnenoBaTenbCKon MK 2.1, 2.6, 3.2,
nccnenoBaTenbCKoON AeATEeNbHOCTY; OeAaTenbHOCTU 3.3,35

3HaTb:

0 NocneacTBMaX CBoen NpoeccnoHansHon
AEeATENbHOCTU C TOYKU 3PEHNSI eQUHCTBA
Burocdepsbl 1 GruocoumnanbHoOM Npupoabl
YeroBekKa;

OCHOBHbIE TEPMUHbI 1 ONpeaeneHus,
ucnonb3yembie npyu oOpMUPOBaHUN
AOKYMEHTOB B 06riactu
Hay4HO-MCCNef0BaTENbCKON AeATENbHOCTY;

yMeThb: Ol.12. l'ocynapctBeHHoe |OK1-9
NPOBOAUTb HEODXOAUMbIE pacyeTbl MO perynuposaHue akoHomukn | MK 3.5, 3.6
HaroroBoMy, KpeauTHOMY, GrOIKETHOMY
perynnpoBaHunio 3KOHOMUYECKNX MPOLECCOB;
3HaTb:

€cnocobbl rocyaapCTBEHHOMO perynupoBaHus
3KOHOMMKU B NEPEXOLHbIN NEPUOL K PbIHKY;
OVNHAMUKY CoLManbHO-3KOHOMUYECKMX
NPOLLECCOB, MPOMCXOAALLMX B CTPaHe, UX
CTaTMUCTMYECKNE 3aKOHOMEPHOCTH;
NPUHLMMBLI U POPMbI rOCYAapCTBEHHOIO
perynnpoBaHuns 3KOHOMUKM B PbIHOYHbIX

YCNoBuWsAX;

yMeThb: Orl1.13. Cucrema OK1-9
06BACHATb pasnunyHbie POPMbl rocyfapcTBeHHOro MK 2.6, 2.7, 3.6
rocygapCTBEHHOrO yrnpaBreHus; ynpasneHns

NnoJ1b30BaTbCA OCHOBHbIMU
HOPMAaTMBHO-NMPaBOBbIMU OOKYMEHTaMMU,
onpengenAaArnwnMmm cuctemy rocyqapCTtBeHHoOro
ynpaBleHus;

NnoJ1b30BaTbCA MakKpO3KOHOMUNYECKMMU
nokasartenamu;
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BNageTb MeTogamu pa3peLleHuns
KOHMSIMKTHBIX CUTYaLMWI;

3HaTb:

Hay4YHbl€ OCHOBbI CUCTEMbI FOCY4apCTBEHHOIO
yrnpaBneHusi;

CTPYKTYpY OpraHoB rocygapCTBEHHOrO
yrpaBneHus; cogepXXaHve 1 HanpasneHme
rocyaapCTBEHHOWN NOMUTUKY;

yrnpasneHue couunansHon cepon un
KOH(MUKTHBIMW CUTyaLUAMU;

ymMeThb:
XapakTepusoBaTb UCMOMHUTENbHYIO BNacTb B
coBpeMeHHon Poccumn n npobnemel ee
MogepHu3aunu;

00BACHATE cneundmnKy rocygapcTBEHHOro
ynpaBreHnsi Ha PerMoHanbHOM YPOBHE;
3HaTb:

rocyaapCTBeHHbIV annapat Poccun B cucteme
COBETCKOro rocygapcrsa;

nepvoabl CTaHOBNEHWUS U 3BOMOLMU
aAMNHUCTPATMUBHO-KOMaHOHOW CUCTEMBI
yrnpasneHus;

COBETCKWUI OMbIT agMUHUCTPUPOBAHUS; KPU3UC
deaepatnBHom cuctembl Cotoza CoBeETCKUX
Coumanuctunyeckmx Pecnybnuk; nepvnog
CTaHOBIIEHNS1 HOBOW CUCTEMbl OpraHu3aumm
rocygapcTtBeHHon Bnactu B Poccun B 1990 -
1993 rr.;

OCHOBHbIE NonoxeHus KoHcTutyumnm
Poccuiickon ®egepauumn 1993 r. 1 npouecc
dopMUPOBaAHMS HOBbLIX OpraHoB
rocyaapCTBeHHOW BNacTu;
npeacTaBuUTeNbHbIE OpraHbl BlacTy B Havane
XXI B., CTPYKTYpY UCNOMNHUTENBHOW BNacTu B
COBpeMeHHo Poccumn n npobnemel ee
MogepHM3aunu;

cneumduky pecdopmmnpoBaHusa cygebHom
cuctembl Poccunckon ®epepaunu;

Or1.14. OpraHu3saums
rocygapcTBEHHbIX
yypexaeHun Poccun

OK1-9
MnK1.2,1.3, 21,
2.6,3.5,3.6

HafeXXHaa nNpaBoBad noaAep)XkKa
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yMeTb: 68 Or1.15. BesonacHocTb OK1-9
OpraHusoBbLIBaTb M NPOBOAUTL MEPONPUATUS KN3HEOEeATENbHOCTH MNK1.1-1.5,
no 3awuTe paboTarowmnx 1 HaceneHus ot 21-24,2.7,
HeraTMBHbIX BO34ENCTBUIN Ype3BblHaNHbIX 3.1-3.6
cUTyaumn;

npegnpuHMMmaTb NpodmnakTnyeckne mepbl
ONSA CHUKEHNS1 YPOBHS OMacHoOCTeN
pasnuM4yHoOro BMaa 1 nx NocneacTsuin B
npoceccuoHaneHoOn OeATeNnsHOCTU 1 ObITY;
ncnonb3oBaTh CpeacTBa MHAMBUAYaANbHON U
KOMMNEKTMBHOW 3aLLMTbl OT OPYXXMS MacCOBOro
nopaxxeHus;

NPUMEHSTbL NEPBUYHbIE CPeaCcTBa
NOXapOoTYLUEHWS;

OPUEHTMPOBATLCS B NEpeYHEe BOEHHO-YYETHbIX
crneumnanbHOCTEN N CaMOCTOATENbHO
onpeaenaTb cpeamn HUX POACTBEHHbIE
Nony4eHHON crneumanbHOCTH;

NPUMEHATb NpodecCnoHanbHble 3HaHUA B
XO[4€e UCNOJTHEHMST 00513aHHOCTEN BOEHHOMN
CNy>X0bl HA BOMHCKUX OOMKHOCTSIX B
COOTBETCTBUU C MOMYy4EHHON
crneynanbHOCTbIO;

BnageTb cnocobamm 6eckoHGMKTHOro
o6LLEeHNsA 1 caMoperynsaumMm B NoBCEAHEBHON
OEeATeNbHOCTN N 3KCTPEMAarbHbIX YCIOBUSIX
BOEHHOW CnyX0bl;

oKasblBaTb NepBYO MOMOLLb NOCTPaAaBLUNM;
3HaTb:

NPUHUMNbI 06ecnevyeHns yCTOMYnBOCTH
00BHEKTOB 3KOHOMMUKM, MPOrHO3MPOBAHUS
pa3BuUTUS COOBLITUI 1 OLIEHKN NOCNEACTBUN Npu
TEXHOTrE€HHbIX Ype3BblYanHbIX CUTyaLMNSAX U
CTUXUMHBIX SIBIIEHUSIX, B TOM YMCIIE B YCIOBMUAX
NPOTUBOAENCTBUSA TEPPOPUIMY KaK CEPbE3HOM
yrpo3e HaumoHanbHon 6e3onacHoctn Poccuy;
OCHOBHbI€ BMAbI NOTEHUMANbHbLIX ONACHOCTEN
M MX NOCNeAcTBus B NpodeccnoHanbHon
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AEeATENBHOCTU M BbITY, NPUHLMIBI CHUXKEHUS
BEPOSATHOCTU UX peanunsauuu;

OCHOBbI BOEHHOW CIy»0bl 1 0G0POHbI
rocygapcrBa;

3aayun 1 OCHOBHbIE MEPONPUATUSA
rpaxkgaHcKon 060pOoHbI; cNOcobbI 3aLLmThI
HacerneHus oT OPYXNsi MacCoOBOr0 NOPaXXeHWs;
Mepbl NoXapHon 6e3onacHoOCTU 1 Npasuna
©e3onacHoro noBeaeHus Npu noxapax;
opraHusaumio 1 NOpPAA0K NpU3biBa rpaxaaH Ha
BOEHHYIO CNy0y 1 NOCTYyNNeHnNsi Ha Hee B
[0OpOBOMLHOM NOPSAAKE;

OCHOBHbIE BMbl BOOPY>KEHWS, BOEHHON
TEXHUKM U CNeLmanbHOro CHapsXXeHus,
COCTOSILLIME Ha BOOPY>XEHUN (OCHALLEHMM)
BOMHCKMX NoApa3fAeneHuil, B KOTOPbIX
NMETCSt BOEHHO-YYETHbIE CMEeLnanbHOCTH,
poacTtBeHHble cneyunansHocTam CrO;
0bnacTb NPUMEHEHNsT NoNyYaeMmbIX
npoceCcCUoHanbHbIX 3HAHWUA NPU UCMONTHEHNN
00s3aHHOCTEN BOEHHOW CNYXObl;

NopsiAOK U NpaBura okaszaHus NepBOn NOMOLLM
nocTpagasLUUM.

MM.00 MpodeccnoHanbHble Moaynu 1298 866
MM.01 OpraHunsaumsi AOKYMEHTaLMOHHOIO MOK.01.01. OK1-9
obecneyeHus ynpaBneHms v JokymeHTaunoHHoe MnK1.1-111

hYHKLMOHMPOBaHNSA opraHM3aumm

B pesynbTaTe usyveHuss npodeccmoHansHoro
Moayns obyyatoWwuiics [OKeH:

UMEeTb NPaKTU4eCKUi OnbIT:

opraHusaumu JOKyMeHTaLUUOHHOro
obecneyeHns ynpasneHus v
POYHKUNOHNPOBaHUSA OpraHu3aunu;

yMeTb:

NPUMEeHATb HOPMaTUBHbIE NMPaBOBbLIE aKThbl B
ynpaBneH4yecKon AeaTeNbHOCTY;
noaroTaBnMBaTh NPOEKTbI YNPaBEHYECKUX

obecneyeHne ynpasrieHuA

MKZ.01.02. NpaBosoe
perynupoBaHue
yrnpaBrneH4yecKom
AeaTenbHOCTH

MKL.01.03. OpraHusauuns
CeKkpeTapcKoro
obcnyxmBaHust

HafeXXHaa nNpaBoBad noaAep)XkKa
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peLleHunn;

obpabaTbiBaTb NOCTyNaKLwme u
oTnpaBnsieMble AOKYMEHThI,
cucTeMaTn3MpoBaTh UX, COCTaBMATb
HOMeHKNaTypy aen u hopMmMpoBaTb
AOKYMEHTbI B Aena;

roTOBWTb M NPOBOANTL COBELLAHUS, AeNOoBble
BCTPEYMn, NpueMbl 1 Npe3eHTauum;

3HaTb:

HOpMaTUBHbIE NPaBOBLIE aKTbl B 06M1acTy
opraHu3aumm ynpaeneH4Yeckon AesiTenbHOCTHY;
OCHOBHbIE NpaBuia XpaHeHusi  3aLuThbl
cnyxebHon nHdopmaumm.

MM.02

OpraHusaums apxvBHOM 1
CNpaBOYHO-MHPOPMaLMOHHON paboTbl NO
AOKYMEHTaM opraHv3sauum

B pesynbTarte usydeHus npoheccuoHansHoro
Moayns oby4yaroLmMnca SOMKeEH:

UMeTb NPaKTUYECKNI ONbIT:

opraHv3aumn apxmBHOW U
CNpaBoOYHO-MHOPMaLMOHHON paboTbl Mo
AOKYMeHTaM opraHusaumu;

yMeTb:

OpraHv30BbIBaTb AeATENbHOCTb apxmBea ¢
y4yeToM cTaTtyca 1 npoduns opraHnsaumu;
paboTtaTb B cuCTeMax 3feKTPOHHOro
OOKYMEHTO000pOTa;

ncnonb3oBaTh B 4eATENbHOCTM apxmnea
COBPEMEHHbIE KOMMbLIOTEPHbIE TEXHOIOMNM;
NPUMEHATb COBPEMEHHbIE METOONKM
KOHCepBaLun 1 pectaBpaLn apXuBHbIX
[OKYMEHTOB;

3HaTb:

CUCTEMY apXMBHbIX ydpexaeHui B Poccuiickon
denepaumm n opraHmnsaumnio ApxXmBHoro poHga
Poccuiickon ®epepauuu;

CUCTEMY XpaHeHus 1 06paboTkn JOKYMEHTOB.

M[IK.02.01. Opranusauus n
HOpPMaTMBHO-NPABOBbIE
OCHOBbI apXMBHOTO aena

MIK.02.02.
ocyaapcTBeHHbIE,
MyHULMNanNbHbIE apXuBbl U
apxuBbl OpraHnsauun

MIK.02.03. MeToguka n
npakTuKa apxMBoBedeHs

M[K.02.04. Obecne4yeHune
COXPaHHOCTN OOKYMEHTOB

OK1-9
MnK2.1-2.7
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MM.03

OcywecTBneHne A0KyMEHTaLNOHHOIO
obecneyeHns ynpaBneH1s U apxvMBHOIO Aena ¢
NCMNOMb30BaHNEM NPOrpamMMHbIX CPEACTB
yyeTa, XxpaHeHusl, 06paboTku 1 nomncka
AOKYMEHTOB

B pesynbTaTte nsyyeHus npodeccnoHansHoro
Moayns oby4aloLmnncs OOMKeH:

UMETb NPaKTUYECKUI ONbIT:

paboTbl C NporpaMMHbIMU CPEACTBaMU y4eTa,
XpaHeHus, 06paboTkM 1 Noncka JOKYMEHTOB;
opraHu3aumm cnpaBoYHO-MH(OPMaLNOHHON
AEeATENBHOCTU C AOKYMEHTaMMU;

YMETb:

paboTaTb ¢ NpodeccuoHanbLHO
OPWEHTUPOBAHHBLIM NMPOrPaMMHBIM
obecneyeHrem B obnactu
AOKYMEHTaLMOHHOIo obecneveHuns
ynpasnenus (ganee - JOY) n apxmBHOro gena;
OpraHn3oBbIBaTb BHEAPEHME
aBTOMaTU3MPOBaHHOW cncTeMbl B cnyxbe [JOY
1 apxmBe (TeXHUYeckoe 3ajaHune, NoHATUE o
CASE-TexHomnorunsx);

Haxo4uTb HEODXoAUMYKO MHAOPMaLNIO,
nonb3oBaTbCA MHPOPMALIMOHHBIMU pecypcamu
cetn NHTepHeTa B obnactu
AOKYMEHTOBEAEHMSA N apXMBHOMO Aena;
paboTaTb C 9NEKTPOHHbIMU LOKYMEHTaMU;
MCMnomnb30BaTh CETEBbIE NPOrpamMMHbIE U
TeXHU4YecKne cpeacTea B NpogeccnoHanbHon
OEATENbHOCTY;

3HaTb:

PbIHOK CreunanM3mpoBaHHOro NPUKNagHoro
nporpaMmHoro obecneyeHus B obnactu JOY un
apXuBHOTO Aderna (aBToMaTu4eckne CUCTEMbI
ynpaBneHnst LOKyMeHTaMm);

coBpemMeHHoe cocTtosiHue OY
rocygapCTBEHHbIX U HErOCYAapCTBEHHbIX
YYPEXAEHUN, rOCYOapCTBEHHBIX,

MZIK.03.01.
WHpopmaLmMoHHbIEe
TEeXHOMNorun B
OOKYMEHTaLMOHHOM
obecneyeHnmn ynpasneHus
1 apXvBHOM Jene

MKL.03.02. MeTtoguka
pauunoHanusaumum
OOKYMEHTaLMOHHOrO
obecneyeHns ynpaBneHusi
1 apxMBHOro gena

MKL.03.03. OpraHusauus
paboTbl C ANEKTPOHHBLIMU
[OKYMEHTaMu

OK1-9
MK3.1-3.6
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MYHUUMMANbHBLIX U HErOCY4apCTBEHHbIX
apxuBoB B 061aCTV NPUMEHEHNS
MHOPMALIMOHHBIX TEXHOSOMMI 1
NCMNOMb30BaHNs Cneuuanm3npoBaHHOro
nporpamMmmHoro obecneveHus;
KoprnopaTuBHbIE MH(POPMALIMOHHbBIE CUCTEMBI,
aBTOMaTU3MPOBAaHHbIE NO CMCTEMaM
AOKYMEHTaLuuMKn, B TOM YMCre KaapoBOW,
Oyxyyerta;

NnepcrnekTUBHbIE HaNpaBreHUs
nHdopmaTtmsaumm JOY n apxmBHOro aena;
3akoHofaTenbHy 6a3y, OCHOBHbIE Yrpo3bl
MHpopMaLnOHHONM BGe30NacHOCTH.

MM.04

BbinonHeHue paboT N0 04HON UM HECKONBKUM

npodeccusam paboymx, JOMMKHOCTAM
criy>Kawmx

BapunatuBHas yacTtb y4ebHbIx umkros MNMMNCC3
(onpepensieTca o6pasoBaTenbHON
opraHusaumer CamoCToATENbHO)

1620

1080

Bcero yacoB obyuyeHus no y4yebHbiM uuknam
Mnricca

5292

3528

¥Y1.00

Y4yebHas npakTuka

rr.oo

MpounsBoacTBeHHas npakTuka (no npodunio
crneynanbHOCTK)

10 Hep.

360

OK1-9
MK1.1-3.6

nan.oo

lMpounssoacTBEHHas NpakTyka
(npegavnnomHas)

4 Hep.

MA.00

M POMeEXYTO4YHaaA aTTecTaund

5 Hep.

MA.00

ocypapcTBeHHas UToroBasi aTTectauus

6 Hen.

MA.01

lMoaroToBka BbIMYCKHOW KBanuukaunoHHOM
paboTbl

4 Hep.

HafeXXHaa nNpaBoBad noaAep)XkKa
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MA.02 3awmTa BbIMyCKHOWM KBanM@uUKaLuMoHHOM 2 Hepn.
paboThbl
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Tabnuua 6

Cpok nonydenusa CI1O no MMNCC3 yrnybneHHON NOAroTOBKM B O4YHOW hopme obydeHus coctasnseT 147
Hepaenb, B TOM yucne:

O6yueHune no y4ebHbIM LKnam 98 Hep.
Y4yebHasi npakTuka

10 Hep.
MpounsBoacTeBeHHasn npakTuka (No Npodunto cneLmanbHOCTH)
lMpounsBoacTBEHHast NpakTuka (NpeaauniiomMHast) 4 nep.
MpomexyToyHas aTTecTaums 5 Hep.
ocynapcTBeHHasa UToroBasa aTrectaums 6 Hen.
KaHunkynapHoe Bpems 24 nep.
WNToro 147 Hep.

VIl. TPEBOBAHUA K YCIIOBUAM PEANTM3ALIMM NPOTPAMMbBI NOAITOTOBKH
CNELUMANNCTOB CPEOHEINO 3BEHA

7.1. OG6pasoBaTtefnbHasi opraHusaumMsi camMocTosITENbHO paspabaTtbiBaeT M yTBepxgaet [MMNCC3 B
cooTtBeTcTBMM ¢ HacToawmm PIrOC CIO u ¢ yueTom cooTBeTCTBYOLLEN NpumMepHon MIMNCCS.

Mepen Havanom paspaboTkm MNMNCC3 obpasoBaTenbHas opraHnsaunst 4OMKHA onpeaennTb ee cneumduky ¢
y4eTOM HanpaBneHHOCTM Ha yAOBNeTBOpeHMe NoTpebHoCTeln pbiHka TpyAda u paboTogaTenei, KOHKPETM3NPOBaTb
KOHeuYHble pe3ynbTaTbl 00y4eHuUs B BuAE KOMMETEHUM, YMEHUA W 3HAHWIA, NPUOGPEeTaeMoro npakTUYecKoro
onbITa.

KoHKpeTHble BuAbl AeATEeNbHOCTM, K KOTOPbIM [OTOBMTCA OOy4aloLluMics, AOMKHbI COOTBETCTBOBAaTb
npuceBavBaeMon Keanudukauum, onpefenstbs cogepxaHue obpasoBaTenbHOW MporpaMmmbl, paspabaTbiBaeMon
obpasoBaTenbHON opraHn3aLlmen COBMECTHO C 3auHTepecoBaHHbLIMU paboTodaTensamu.

Mpu popmuposarum MNMMNCC3 obpasoBaTenbHas opraHn3auns:

UMeeT MNpaBO WCMOMb30BaTb OObLEM BPEMEHM, OTBEOEHHbIN HA BapuaTMBHYIO YacTb Y4eOHbIX LMKIOB
MMNCCS, ysenuumnBas npu 3ToM 06bEM BPEMEHU, OTBEAEHHbIN HA OUCLUMMMHBLI U MOOYNnu 06a3aTenbHOM 4acTy,
nmbo BBOOS HOBblE OUCLMMAMHBI U MOLYNN B COOTBETCTBUM C NOTpebHocTAMM paboTogaTtenen n cneumndukom
OeaTenbHOCTU 0bpa3oBaTENbHOW OpraHn3auny;

UMEET npaBoO onpeaendtb And o0CBOEeHUA O6yanOIJJ,I/IMMCﬂ B pamMKax l'lpO(beCCl/IOHaJ'IbHOFO moayn4a
npocbeccwo pa6oqero, OOJDKHOCTb ChnyXallero (Oﬂ,Hy mnnm HeCKOJ'IbKO) cornacHo TMpUNoXeHUo K Hactodllemy
®roc Crno;

obs3aHa exerogHo obHoBnaTh MMCC3 ¢ yyetom 3anpocoB pabortopaTtenen, O0CoOOGEHHOCTEN pPas3BUTUS
pervoHa, KynbTypbl, HAyK1, 3KOHOMWUKM, TEXHUKW, TEXHOMOIMIA U coumanbHOM cdepbl B pamMkax, YCTaHOBIEHHbIX
HacTosAwmm ProcC Crio;

o6si3aHa B pabounx Yy4yebHbIX nporpaMMax BCeX AMCUMMNUH W MNpodheccuMoHanbHbIX MoAyrnen 4YeTko
dopmynupoBatb TpeboBaHWUsi K pe3ynbTaTaM WX OCBOEHUsi: KOMNEeTEHUUsIM, npuobGpeTaeMoMy MNpakTU4eckoMy
OMbITY, 3HAHUSIM U YMEHUSIM;

obsizaHa obecneunBaTb 9MEEKTMBHYIO CaMOCTOATENbHYD paboTy oby4valwmxcs B COYETaHUM C
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coBepLleHCTBOBaHMUEM ynpaBleHna eto CO CTOPOHbDI npenop,aBaTeneVl M MacTepoB Npon3BoaCTBEHHOIO o6yquV|;|;

obsaszaHa obecneumBatb O6y4valOLMMCS BO3MOXHOCTb Y4acTBOBaTb B (DOPMUPOBAHUN WHAMBMAYANbHOM
ob6pasoBaTenbHou NporpamMmbl;

06si3aHa hopMMpoBaTb COLMOKYIbTYPHYKO Cpedy, co3faBaTb YCroBUs, Heobxoaumble ANsi BCECTOPOHHENO
pasBMTUA U couManu3auum JfUYHOCTKW, COXpaHeHMs1 300poBbs Obyvalolwmxcs, cnocobCcTBOBaTh pPa3BUTUIO
BOCMMTATENbHOrO  KOMMOHEHTa  obpas3oBaTenbHOro  npouecca, BkMwo4vass  pa3BUTUe  CTYAEHYECKOro
camoynpasreHusl, ydactme obyyawwwmxca B paboTe 0b6LWECTBEHHbIX OpraHM3auun, CrOpPTUMBHBIX U TBOPYECKMX
Knybos.;

AOIPKHa mnpegycmatpuBatb B LeNsax peanusauuym  KOMMETEHTHOCTHOro noaxoda WCnofib3oBaHue B
obpa3oBaTenbHOM Mpouecce aKTMBHbIX W WHTEPaKTMBHbIX ()OPM NPOBeAeHWs 3aHATUA  (KOMMbIOTEPHbIX
CUMYNSLUIA, OEnOBbIX U POMEBbIX UrP, pas3bopa KOHKPETHbIX CUTYauun, NCUXOSNOrMYECKMX U MHbIX TPEHWHIOB,
rpynnoBbIX AMCKYCCWMI) B COMETaHMM C BHeayguTopHoW paboton Ans (QOpMMPOBaHUSA U pasBUTMS OOLIMX K
npodeccnoHanbHbIX KOMNETEHLMI 00yYaloLWnXCs.

7.2. Mpwn peanuzaumm NMINCC3 obyyaroLwmeca nMerT akagemuyeckme npasa n 0693aHHOCTM B COOTBETCTBUM
¢ deaepanbHbiM 3akoHOM OT 29 aekabps 2012 r. N 273-93 "O6 obpasoBaHuu B Poccuiickon Pegepaummn” <1>.

<1> CobpaHue 3akoHogaTenbcTBa Poccuickon ®epepauum, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, c1. 3462; N 30, cT1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT1. 566; N 19, cT1. 2289; N 22, cT.
2769; N 23, c1. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.3. MakcumanbHbii 06beM yd4ebHOM Harpysku obydatrollerocss coctaBnsieT 54 akageMuMyecknx 4vaca B
Hedernto, BKNoYas BCe BUAbl ayAUTOPHOW U BHEaygMTOPHOWN y4ebHOM Harpysku.

7.4. MakcumanbHbIl 06bem ayauTopHou ydebHom Harpy3km B o4HOM ¢popme obyuyeHus coctasnsetr 36
aKkaleMNYeCKMX HYacoB B HeZenHo.

7.5. MakcmManbHbI 06bemM ayauTOpHOW y4ebHOIM Harpy3ku B O4HO-3a04HON hopme oOyyeHus cocTaBnsiert
16 akagemMm4eckux 4acoB B Heaernto.

7.6. MakcmmarnbHbI 06beM ayguMTopHON y4ebHOM Harpy3ku B rog B 3a04HOM hopme 0byyeHus cocTaBnsaeT
160 akageMmn4eckmx 4acos.

7.7. ObLasn NpooomMKUTENBHOCTL KaHMKYN B y4eOHOM rogy AomkHa coctaBnaTe 8 - 11 Hegenb, B TOM yncne
He MeHee 2-X Hefernb B 3MMHUIA nepuog,.

7.8. BeinonHeHne KypcoBoro npoekta (paboTbl) paccmaTpuBaeTcs Kak Bua y4ebHowm paboTbl N0 AUCUMNnHe
(oncumnnuHam) npodyeccuoHanbHOro y4yebHoro uukna wu (unu) npodeccuoHanbHOMY MoAyMno  (MoZynsim)
npodeccuoHarnbHOro y4ebHoro uukna u peanusyetcsi B npegenax BpemMeHu, 0TBeAeHHOro Ha ee (MX) nsyveHuve.

7.9. [OvcumnnuHa "®duanyeckas KkynbTypa" npegycmaTpuBaeT eXeHefenbHO 2 4Yaca o00si3aTenbHbIX
ayOUTOPHBIX 3aHATUIA U 2 Yyaca CaMOCTOATENbHON paboThl (3a cYeT pas3nunyHbix hOPM BHEAYAMTOPHbIX 3aHATUN B
CMOPTMBHbIX KNybax, cekumnsx).

7.10. ObpasoBaTenbHasa opraHu3auus MMeeT NpaBo 4SS MNOArPYNn OEBYLIEK UCMONb30BaTh YacTb y4ebHOro
BpeMeHU aucuunnuHbl "Be3onacHocTb XusHegesTenbHocTn" (48 4acoB), OTBEAEHHOro0 Ha W3y4eHue OCHOB
BOEHHOMW CIyX0bl, HA OCBOEHNE OCHOB MEANLIMHCKUX 3HAHUA.

7.11. MonyyeHne CMNO Ha 0a3e ocHOBHOro ob6ulero obpasoBaHUs OCYLLECTBMASETCA C OOHOBPEMEHHbBIM
nony4eHMem cpegHero obuiero obpasosaHusa B npegenax MNMCC3. B atom cny4vae MNMNCC3, peannsyemasa Ha 6ase
OCHOBHOro obuiero obpasoBaHusi, pa3pabaTbiBaeTcs Ha OCHOBE TpebOOBaHW COOTBETCTBYHOLMX heaeparnbHbIX
rocyapcTBeHHbIX obpasoBaTernbHbIX CTaH4APTOB cpedHero obuero obpasosaHusa u CMO ¢ yyeTom nonyy4yaemon
cneunansHocTtu Cl10.
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Cpok ocBoeHusi MMCC3 B o4yHoM chopmMe 0OyyYeHus ansa nuud, obyyarowmxcsi Ha 6ase OCHOBHOro 06Lero
obpa3zoBaHus, yBenuumMBaeTcs Ha 52 Hegenu us pac4yerta:

TeopeTunyeckoe obyyeHne (Npy obsizaTenbHOM y4ebHoM Harpy3ke 36 4acoB B HeAenNio) 39 Hep.
NPOMEXYTOYHasn aTTecTaums 2 Hep.
KaHWKyIbl 11 Heg.

7.12. KoHcynbTaumm ana obyyaromxcs N0 O4HON M OYHO-3a04HOM dhopmam 0BbyveHus npegycmMaTpuBatoTcs
obpasoBaTenbHON opraHu3aumen u3 pacdeta 4 yaca Ha ogHoro oby4varoLLeroca Ha Kaxabl y4ebHbI rog, B TOM
yucne B nepuog peanu3aumm obpasoBaTenbHOW Mporpammbl cpegHero obuwero obpasoBaHus ans nud,
obyyarowmxca Ha 6Gase ocHOBHOro obuiero obpasoBaHusa. PopMbl NPoOBeAEHMS KOHCyNbTauuh (rpynnosble,
WHAMBUAOYaNbHbIE, MMCbMEHHBIE, YCTHbIE) ONpeaensaoTcs 06pas3oBaTenbHON opraHn3aunen.

7.13. B nepuop o6y4eHus ¢ roHoLamMm NpoBoasTCs y4ebHble cbopbl <1>,

<1> lMNyHkT 1 ctatbh 13 degepanbHoro 3akoHa ot 28 mapta 1998 r. N 53-903 "O BOMHCKON 006S3aHHOCTU U
BOeHHoM cnyx6e" (CobpaHne 3akoHopaTenscTBa Poccunckon ®eapepauun, 1998, N 13, ct. 1475; N 30, cr1. 3613;
2000, N 33, c1. 3348; N 46, cTt. 4537; 2001, N 7, cT. 620, ct. 621; N 30, ct. 3061; 2002, N 7, cT. 631; N 21, cT.
1919; N 26, cT. 2521; N 30, cT. 3029, cT1. 3030, cT1. 3033; 2003, N 1, cT. 1; N 8, cT. 709; N 27, cT1. 2700; N 46, cT.
4437; 2004, N 8, c1. 600; N 17, cT. 1587; N 18, cT1. 1687; N 25, cT1. 2484; N 27, c1. 2711; N 35, cT1. 3607; N 49, cT.
4848; 2005, N 10, c1. 763; N 14, cT. 1212; N 27, c1. 2716; N 29, cT1. 2907; N 30, cT1. 3110, cT1. 3111; N 40, cT. 3987;
N 43, cT. 4349; N 49, cT. 5127; 2006, N 1, cT. 10, cT. 22; N 11, cT. 1148; N 19, c1. 2062; N 28, cT1. 2974; N 29, cT.
3121, c1. 3122, cT. 3123; N 41, cT. 4206; N 44, cT. 4534; N 50, cT. 5281; 2007, N 2, cT. 362; N 16, cT. 1830; N 31,
cT. 4011; N 45, cT1. 5418; N 49, c1. 6070, c1. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, cT. 5746; N 52, CT.
6235; 2009, N 7, cT. 769; N 18, cT. 2149; N 23, cT1. 2765; N 26, cT. 3124; N 48, c1. 5735, cT1. 5736; N 51, cT. 6149;
N 52, cT. 6404; 2010, N 11, c1. 1167, cT1. 1176, cT. 1177; N 31, cT. 4192; N 49, cT1. 6415; 2011, N 1, cT. 16; N 27,
cT. 3878; N 30, cT. 4589; N 48, c1. 6730; N 49, cT. 7021, c1. 7053, cT. 7054; N 50, cT. 7366; 2012, N 50, cT. 6954;
N 53, c1. 7613; 2013, N 9, cT. 870; N 19, cT. 2329; cT. 2331; N 23, cT. 2869; N 27, cT1. 3462, cT. 3477; N 48, cT.
6165).

7.14. Tpaktnka sBnsetca obssatensHbiM pasgenom [MNMNCC3. OHa npeacrtaBnseT cobow Bug yy4ebHON
OeAaTenbHOCTW, HampaBneHHOW Ha OopMUpOBaHWe, 3akpenneHue, pasBuTUEe MNPaKTUYECKMX HaBbLIKOB U
KOMNeTeHUun B NpoLecce BbINOMHEHNs onpedeneHHbIX BuaoB paboT, cesa3aHHbIX ¢ Byaylien npodeccMoHanbHOM
aeaTtenoHocTblo. [pyn peanusaumm TMNCC3 npegycmatpuBaloTca crneaylowuve Buabl MPakTUK: ydebHasd u
NMPOWN3BOACTBEHHAS.

MpousBoAcTBEHHAs NpakTMka COCTOUT M3 ABYX 3TanoB: NPaKTUKM MO MNPOUi0  creunanbHOCT U
npeaannioMHON NPaKTUKA.

YuebHas npaktMka W NpoM3BOACTBEHHAs MNpakTMka (no npodwunlo  crneuuanbHOCTW)  MpPOoBOASTCS
obpasoBaTenbHON opraHusauuMert Npu OCBOEHUM OBy4alWMMNUCS NPOodeccnoHanbHbIX KOMMNETEHLMA B pamkax
npodheccuoHanbHbIX MOAYNen U MOryT pearnv3oBbIBaTbCS Kak KOHLEHTPMPOBAHHO B HECKOMbKO NepuoaoB, Tak U
paccpenoToYeHo, YepeaysiCb C TEOPETUHECKUMM 3aHATUSIMU B pamkax NpodeccroHanbHbIX Moaynen.

Llenn u 3agaun, nporpaMmMbl U (POPMbl OTYETHOCTM OMpedensAlTcs obpasoBaTeNlbHON opraHusauuein no
KaXkaoMy BUAY NPaKTUKK.

|_|pOI/I3BO,ElCTBeHHaF| npaKkTuka OoJNKHa NpoBOOUTLCA B OpraHu3auunax, HanpaeleHne 0eAaTesibHOCTU KOTOPbIX
COOTBETCTBYET HpO(bMJ'IlO noaroToBKu 06yqa+ou.|,14xc;|.

ATTecTauuss Mo uToraMm MpOM3BOACTBEHHON NPaKTUKM MPOBOAUTCA C Y4EeTOM (UM Ha OCHOBaHWUM)
pe3ynbTaToB, NOATBEPKAEHHbLIX JOKYMEHTaMW COOTBETCTBYIOLLMX OpraH/3aLuii.
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7.15. Peanmsauusa [MMNCC3 no cneunanbHOCTM AofHkHa obecnedmBaTbCA MNefarormyeckumy Kagpamu,
nvewumn Boicllee obpasoBaHve, COOTBETCTBYIOLEE NPodunio npenogasaemMon aucumninuiel (mogyns). OnbIt
OEeaTenbHOCTU B OpraHu3auusix COOTBETCTBYIOLLEN npodeccuoHansHom cdepbl aBnseTcs obssatenbHbIM AN
npenofaBatenen, OTBe4YalwLlMXx 3a O0cBoeHue oby4vawwmmMmea npodeccnoHanbHoro yd4ebHoro  uumkna.
lMpenogaBaTtenu nony4valT AOMNOMHMTENBHOE NpodeccMoHanbHoe obpas3oBaHWe Mo nporpaMmMaM MOBbILLIEHUS
KBanudukaLmmu, B TOM yncre B oopMe CTaXKUPOBKM B MPOPUIbHBIX OpraHusaumsax He pexe 1 pasa B 3 roga.

7.16. TINCC3 pomkHa obecneymBaTbCsl y4eOHO-METOOANYECKON OOKYMEHTauMen no BCEM AUCLUMNIIMHAM,
MEeXAMCUMNANHApPHbIM KypcaMm 1 npodeccrmoHansHeiM mogynam MNIMCC3.

BHeayautopHasi paboTa [JomkHa ConpoBOXAaTbCA MeToauYeckumM oGecneveHnem n o6oCHOBaHWEM pacyeTa
BPEMEHMU, 3aTPa4YMBaAEMOTO Ha €€ BbINOJIHEHME.

Peanusaums MNMNCC3 pomkHa obecnevmMBaTbCsA OOCTYNOM Kaxdoro obydatoulerocsi kK 6asam AaHHbIX U
6ubnuoteyHbiM oHaam, opMMpyeMbIM MO MOMHOMY nepeyHio aucuunnuH (moaynen) MNMCC3. Bo Bpewms
CaMOCTOSATENbHOW MOArOTOBKM 00yYalLmecsa A0MKHbI ObiTb 06ecneyeHbl 4OCTYNOM K ceTn IHTepHeET.

Kaxgbln obyvarowmics OomkeH ObiTb obecnedeH He MeHee 4YyeM OAHUM Yy4ebHbIM neyaTHbIM WU (KMnn)
SMEKTPOHHbIM ~ U34aHMeM MO  KaXAOW AMCUMMMMHE NpodecCMoHarnbHOro y4ebHOro uukna W OAHUM
y4yebHO-MeToanYecKUM neyaTHblM M (MM) 3NEKTPOHHLIM U34aHWeM MO KaXAOoMy MEXAUCUMNIMHAPHOMY Kypcy
(BKntovasA aneKkTpoHHble 6a3bl NEPUOANYECKMX N3AaHNN).

BubnunoteyHbln oHa AomkeH OblTb YKOMMNMEKTOBAH MNeYaTHbIMU WU (MNKN) SMEeKTPOHHbIMU U34aHUAMMU
OCHOBHOW M [ONOMNHUTENbHOM Yy4ebHOM nuTepaTypbl NO AUCUUMNAMHAM BCeX Y4eOHbIX LUWMKMOB, WU34aHHOW 3a
nocnegxue 5 ner.

BubnuoteyHbin  cdoHa, nomumMo  y4ebHOW  nuUTepaTypbl, AOOIMKEH  BK4YaTb  odmumanbHble,
cnpaBoYHO-OMbnuorpadumyeckme M nepuvognyveckne msgaHus B pacyete 1 - 2 ak3emnnspa Ha kaxgbix 100
obyuatoLmxcs.

Kaxxgomy obydatowemyca pforkeH ObiTb obecrnedeH AOCTyn K Komnnektam ©6ubnuoteyHoro doHAaa,
COCTOSALLMM He MeHee YeM 13 5 HauMeHOBaHWI POCCUMINCKNX XypHaIoB.

OGpa3zoBaTtenbHas opraHusauus [[OJbKHa MpefocTaBuTb 00ydalWwmMmcs BO3MOXHOCTb  OMNepaTUBHOMO
obmeHa wHdoOpMaumMen ¢ pOCCUNCKMMKU ObOpas3oBaTerbHbIMA OpraHM3auusMmM M OOCTYN K COBPEMEHHbIM
npodeccnoHanbHbIM 6a3amM AaHHbIX U MHPOPMALIMOHHBIM pecypcam ceTn VIHTepHerT.

7.17. lMpuem Ha obyyeHne no [MNCC3 3a cyeT GlOOKETHbIX accurHoBaHwWi deaepansHoro brogxera,
6rooxeToB cybbekToB Poccuiickon ®egepauum n MECTHbIX OlOmKeTOB sABNseTcst obLefOCTYMNHbIM, ECIIN NHOE HEe
npenycMoTpeHo YacTelo 4 ctaTbn 68 PenepanbHoro 3akoHa ot 29 gekabps 2012 r. N 273-93 "O6 obpasoBaHum B
Poccuiickon ®epepauunn” <1>. duHaHcupoBaHue peanusauumn MMNCC3 O0MmMKHO OCyLecTBNATLCA B 00beMe He
HWXXE YCTaAHOBIEHHbIX FOCYAapCTBEHHbIX HOPMATMBHBIX 3aTpaT Ha OKal3aHue rocyaapCTBEHHOW ycnyru B cdepe
obpasoBaHusa AN AaHHOTO YPOBHS.

<1> CobpaHue 3akoHogaTenbcTBa Poccuickon ®epgepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, c1. 3462; N 30, cT1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, CT.
2769; N 23, cT. 2933; N 26, cT1. 3388; N 30, cT. 4263.

7.18. O6pa3soBartenbHas opraHusauus, peanuayoLlas MMNCcCs, JOMmKHa pacnonaratb
mMaTepuanbHo-TexHnyeckon 6ason, obecneuvBalowen nposBegeHWe Bcex BMAOB nabopaTopHbix paboT u
NPaKkTUYECKUX 3aHATUN, AUCLUMIIMHAPHOW, MEXAUCUMNIIMHAPHOW U MOAYMbHOW MOArOTOBKM, YYeOHOW MpaKTuKW,
npeaycMOTPEHHbIX y4ebHbIM NnaHom obpasoBaTenbHON opraHm3auun. MatepuanbHo-TexHUYeckas 6asa gorkHa
COOTBETCTBOBAaTb AENCTBYIOLLMM CaHUTapHbIM 1 NPOTUBOMOXapPHbIM HOPMaM.

MepeyeHb KabMHeTOB, NabopaTopui, MacTepPCKUX
M ApYyrux nomeLleHun
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KabuHeTb:

coumanbHO-3KOHOMUYECKUX AUCLIMMNINH;

WHOCTPaHHOrO A3bIKa;

MaTeMaTukn 1 UHPOPMATUKN;

3KOMOMMYECKNX OCHOB NMPUPOAONOSb30BaHWS;

SKOHOMVIKW OpraHu3auum 1 ynpasreHns nepcoHanom;
MEHeXXMeHTa;

npaBoBoro obecneyeHns NPodecCMoHanbHOM AeATEeNbHOCTY;
rocygapCTBEHHON U MyHULMNANbHOW Cryxobl;
AOKYMEHTaLMOHHOro obecrneyeHns ynpasneHus;
apxXuBOBeAEHUS;

npocpeccrmoHanbHOM 3TUKU U NCUXOSOrMN AenoBOro obLeHuns;
6€e30MacHOCTM Xn3HeaeATeNbHOCTH;

METOANYECKMI.

Jlabopatopuu:

WMHGOPMATHKN U KOMMbIOTEPHOW 06paboTKM 4OKYMEHTOB;
TEeXHUYECKNX CpeacTB ynpaBreHus;

CUCTEM 3MEKTPOHHOIo JOKYMEeHToob0poTa;
AOKYMEHTOBeAEeHMS;

yyebHas kaHuenspusa (cnyxb6a JOKyMeHTaunoHHOro obecneyeHmns ynpasneHns).
CnopTYBHBIN KOMMNMEKC:

CMOPTUBHbIN 3an;

absaubl gBaguath NATbIA - OBaduaTh WecTon yTpatunu cuny. - lNpuka3 MwuHnpocBelweHnss Poccun ot
13.07.2021 N 450.

3anbl:

OnbnnoTeka, YMTanbHbIN 3an ¢ BbIXOAOM B ceTb VIHTEPHET;
aKToBbIV 3an.

Peanusauua NMNCC3 gomkHa obecneymBaTthb:

BbIMNOSIHEHNE OOyYalLmMMmcs nabopaTopHbIX WM MPaAKTUYECKMX 3aHATUIA, BKIOYas Kak o6si3aTenbHbIN
KOMMOHEHT NpakTU4eckne 3afaHusl ¢ UCMoNb30BaHWEM NEPCOHarNbHbIX KOMMNbIOTEPOB;

ocBOEHME 06y‘-IaI'OLIJ,MMMCF| I'IpOCbeCCI/IOHaJ'IbeIX MO,EI,yJ'IeI;I B ycnoBuax Cco34aHHOM COOTBeTCTByI'OLIJ,eﬁ
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obpasoBaTenbHoM cpedbl B 06pa3oBaTenbHOM OpraHu3auun Unu B opraHmM3aumsax B 3aBMCUMOCTU OT cneundunkn
BMOa OesATEeNbHOCTU.

Mpn ncnonb3oBaHMM 3NEKTPOHHLIX U3gaHui obpasoBaTenbHas opraHM3aumst OoMmkHa ob6ecneyvnTb Kaxaoro
obyuvatoulerocs pabounm MeCToM B KOMMbIOTEPHOM KJlacCce B COOTBETCTBUM C 06 bEMOM M3yvaeMbIX AUCLUMIINH,

OGpasoBaTternbHas opraHu3aumns AofmkHa ObiTb obecneyvyeHa HeOOXOOUMbBbIM KOMMMEKTOM JULEH3MOHHOTO
nporpamMmmHoro obecne4yeHus.

7.19. Peanusauuns MNMNCC3 ocyulectBnsaeTcs obpasoBaTtenbHON opraHvM3aunen Ha rocyqapCTBEHHOM SA3blKe
Poccuinckon ®egepaumn.

Peanusaumsi TNMCC3 obpasoBaTenbHON oOpraHuM3auuen, pacrnosyioKeHHOW Ha TeppuTopun pecnybnuku
Poccuinckon ®epepauunmn, MOXeT OCYWECTBAATLCS Ha rocygapCTBEHHOM s3blke pecnybnuvkm  Poccuickon
degepaumn B COOTBETCTBMM C 3akoHogaTenbCcTBOM pecnybnuk Poccunckon Pepepauun. Peanusaums MNMCC3
obpasoBaTenbHON OpraHu3auuen Ha rocyaapCTBEHHOM fA3blke pecnybnukn Poccunckon depepaumm He O0OMMKHa
ocyLecTBNATLCA B ywepb rocyaapcTBeHHOMY A3bIKy Poccuiickon depepaumn.

VIil. OUEHKA KAYECTBA OCBOEHMUA NMPOrPAMMbI MOANOTOBKU
CNELUMANNCTOB CPEOHEIO 3BEHA

8.1. OueHka kavectBa ocBoeHusi [MMNCC3 pomkHa BKNoYaTb TEKYLWMIW KOHTPOSb  YCMEeBaeMOCTH,
NPOMEXYTOYHYIO Y FTOCYAAapCTBEHHYIO UTOrOBYIO aTTecTaumm oby4vatoLmnxcs.

8.2. KoHkpeTHble popMbl 1 npoueaypbl TEKYLLEro KOHTPOS yCneBaeMOoCTU, MPOMEXYTOYHOW aTTecTauum no
Kagon gucumnnvHe u npodpeccmoHanbHOMy Mogynio paspabatbiBaloTcd obpas3oBaTenbHOM opraHu3auunen
CaMOCTOATENbHO M [A0BOAATCA OO0 cBedeHus obyyallmxcsa B TeyeHue nepBbiX ABYX MecsueB OT Havana
06y4eHus.

8.3. [Ons atTectaumm oO6y4alOWMXCA Ha COOTBETCTBME WX MEPCOHAaNbHbIX AOCTWKEHWA MNOo3TanHbIM
TpeboBaHuam cooTtBeTcTBYtoWwen MMNCC3 (Tekywuin KOHTPOMb YCNeBaemMoCTU U MPOMEXYTOYHas aTtTecTaums)
cosgatTcs (poHObl OLEHOYHbIX CPeAcTB, MO3BOMSAKOLWME OUEHUTb YMEHWs, 3HaHWs, MPaKTUYECKU OnbIT ©
OCBOEHHbIE KOMMEeTEeHLMN.

®oHAObl OLUEHOYHBIX CPEACTB ANA MPOMEXYTOYHOW aTtTecTauuu no AUCLUMIMHAM U MeXAMCLUMNIMHaPHbIM
KypcaM B cocTaBe npodpeccroHanbHbiXx Moaynei paspabaTtbiBaloTcs M yTBepxaalTcs obpasoBaTenbHOM
opraHusauveit camocToaTenbHO, a ONna NPOMEXYTOYHOM aTTecTauun no npodeccuoHanbHbIM MOAYNSAM U AN
rocyqapCTBEHHOW UTOroBOW aTtTecTaumun - paspabaTbiBaloTca W yTBepXaaTcsa obpasoBaTenbHON opraHusaumen
nocre npeaBapuTenbHOrO NOMNOXUTENBHOIO 3akniodeHus pabotogarteneil.

[nsi NpoMeXXyTo4yHOM aTTecTauuMm obyyatowmuxcs no AUCUMNNMHAM (MeXOUCUMMNIMHAPHBIM KypcaM) Kpome
npenogaBaTene KOHKPETHOM AUCUMNNUHBLI (MEXOUCUUNIIMHAPHOMO Kypca) B KavyecTBe BHELUHWX 3KCMepToB
OOMKHbI  aKTUBHO MpUBIEKaTbCs MpenodaBaTenn CMeXHbIX AucumMnivH  (KypcoB). [ns  MakcumMarnbHoro
NpUBIMKEHNST MporpaMM MPOMEXYTOYHOM aTTecTauun oby4datowmxcs no NpodeccuMoHanbHbIM - MOAYNSAM K
ycrioBusiIM KX Oyaywien npodeccmoHanbHo aesTenbHoCcT obpasoBaTenbHOM opraHusauuen B kadvecTBe
BHELUTATHbIX 3KCMEePTOB AOMKHbI aKTUBHO NpuBnekaTbest pabotoaarenm.

8.4. OLLeHKa Ka4yecTBa MOAroTOBKU o6yqa+ou.u/|xcs=| M BbIMYCKHMKOB OCYyLUecTBNAeTCA B [OBYX OCHOBHbIX
HanpaBleHUAX:

OLlEHKa YPOBHSI OCBOEHUSI AUCLIUNIINH;
OLEeHKa KOMNEeTEHLUA 0byYatoLmxcs.
[ns oHowwel npegycMaTpuBaeTes OLeHKa pe3yribTaToB OCBOEHUS OCHOB BOEHHOM CIyXObl.

8.5. K rocymapcTBeHHOM MTOroOBOWM aTtTecTaumyn AonyckaeTcsl oOy4atolwminesl, He NMELNA akageMU4ecKom
3a[j0/HKEHHOCTM 1 B MOSTHOM 06beMe BbINMOMHUBLUNIA YYeOHbIA MNaH v MHONBMAYanbHbIN YY4eOHbIA NaH, ecnu
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Mpuka3 MuHobpHayku Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBEpXAEHUUN (heaepanbHOro rocyAapCcTBEHHOrO 06pasos...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 28.03.2022

MHOEe He YCTaHOBI1EHO MOopAAKOM npoBeneHUA FOCyﬂapCTBeHHOVI MTOroBOW arrectaumm no COOTBETCTBYHOLLUMM
obpasoBartenbHbIM NporpaMmmam <1>.

<1> Yactb 6 crtatbn 59 depepanpHoro 3akoHa oT 29 gekabps 2012 r. N 273-03 "O6 obpasoBaHuM B
Poccuiickon ®epepauun” (CobpaHue 3akoHogatensctBa Poccuiickon ®enepaunn, 2012, N 53, ct. 7598; 2013, N
19, cT. 2326; N 23, cT. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, CcT. 566; N 19, CT.
2289; N 22, ct. 2769; N 23, c1. 2933; N 26, cT. 3388; N 30, cT. 4263).

8.6. locypapctBeHHass wuToroBas afTrecTtauus  BKMOYaeT MOAFOTOBKY M 3alUWUTY  BbIMYCKHOM
KBanMdukaumoHHon paboTbl (aunnomHasi paboTa, AWMNOMHBbIA npoekT). ObssatenbHoe TpeboBaHue -
COOTBETCTBME TEMaTWKN BbIMYCKHOW KBanudukaumoHHOW paboTbl COAEpXXaHUI OAHOMO WIIN  HECKOMbKMX
npodeccunoHarnbHbIX MOgynen.

rOCYD,apCTBeHHbIVI 9K3aMeH BBOAUTCA NO YCMOTPEHUIO o6pasoBaTean0|7| opraHusauunn.

MpunoxeHue

k ®rOC CIO no cneuymanbHocTn 46.02.01
[okymeHTaumnoHHoe obecneveHne
yrpaBreHus 1 apxnuBoBeaeHne

] NEPEYEHb
NPO®ECCUI PABOYNX, IOMKHOCTEN CNYXALUMX, PEKOMEHAYEMbIX
K OCBOEHMIO B PAMKAX NPOTPAMMbI MOArOTOBKM CMELIMANIMCTOB

CPEOHEIO 3BEHA
Kog no O6wwepoccuinckomy knaccudukatopy HaumeHoBaHue npodeccun paboymx,
npodeccuin paboumnx, JOMKHOCTEN CNyXKaLLmX U OOITDKHOCTEN crnyxaLumx
TapudHbix pa3psgos (OK 016-94)
1 2

26353 CekpeTapb-MalUMHUCTKA

20190 Apxuapuyc

21299 HenonpoussoanTtens
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